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ADD TO WAYNE COMMUNITY SCHOOLS POLICIES
Personnel - All Employees
Military and Family Military Leave
In accordance with Nebraska State Law (Neb. Rev. Stat. 55-160), all employees who are members of the National Guard, Army Reserve, Naval Reserve, Marine Corps Reserve, Air Force Reserve, and Coast Guard Reserve will receive up to fifteen (15) days of paid leave each calendar year when under the orders of a competent authority in the active service of the State or of the United States.  Employees who normally work less than 120 hours over a consecutive 3 week period receive a military leave of absence equal to the number of hours that they normally work or are normally scheduled to work.
Military leave and family military leave will be granted to the extent required by state and federal law.

Employees requesting military leave must notify the Superintendent as soon as they receive notification of activation.  Employees are to attach a copy of their orders to a District leave request form when they prepare the request for military leave.

Employees requesting to take family military leave under the Nebraska statutes must notify the Superintendent at least 14 days in advance of taking such a leave if the leave will be for 5 or more consecutive days, consult with their supervisor to schedule the leave so as to not unduly disrupt operations of the school, and for leaves of less than 5 days, notify the Superintendent of the leave request as soon as practicable.
Family military leave under the Family and Medical Leave Act (FMLA) will be provided in accordance with that law and subject to the provisions of the Board policy pertaining to FMLA leave.
Civil Leave

Each employee will receive one day per year of paid civil leave for serving jury duty or on an election board.  Civil leave will be granted for employees who serve more than one day in these functions.  The employee shall receive his or her normal salary or compensation minus the pay that he or she receives for this service on the additional days.

· An employee on call for jury duty will return to work on a daily basis when not serving as a juror.

· Time spent by an employee appearing in court as a function of employment shall be considered as hours worked.

· An employee attending court as a plaintiff, defendant, or witness on a nonwork-related matter may use paid (personal, vacation or compensation days) leave first and unpaid leave if no paid leave is available.
· All witness fees an employee receives will be turned over to the district, the district will pay for the employee’s normal compensation minus any compensation the employee receives as a witness.

· In accordance with Nebraska State Law (Neb. Rev. Stat. 81-1391) an employee who is a certified disaster services volunteer of the American Red Cross may, with the authorization of his or her supervisor, be granted civil leave not to exceed fifteen (15) working days in each year to participate in specialized disaster relief service in Nebraska for the American Red Cross, upon the request of the American Red Cross, without loss of pay, vacation leave, sick leave, or earned overtime accumulation.
Legal Reference:  
Neb. Rev. Stat. (( 55-160 to 55-166; 
Neb. Rev. Stat. (( 55-501 to 55-507



29 U.S.C.A. §§ 2611, et seq. and 29 CFR Part 825

38 USC Sections 4301 to 4333 and 20 CFR Part 1002
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[Insert Date]
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