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Administrative Regulation 1100
Protocol, Procedures, and Rental Fee for Community Use of School Facilities

Availability of Facilities
The Wayne Community Schools facilities are generally available for school groups (on a no cost basis) and for use by non-groups (on a cost basis depending on their status).  The priority of use of school facilities goes first to school use and next to outside groups that meet the following criteria:
· non-profit (those groups that have no fee or no income is generated)
· community benefit type organizations (that are nonrestrictive in membership and those that generate income to cover expenses and fund worthy causes that are not for profit)
· profit (those groups that charge admission, entry fees, have concessions or sell products)

The superintendent and the building principal or athletic director must normally approve the use of public facilities by school groups ten days prior to the proposed event.  A fair fee shall be charged to cover janitorial services, and the use of utilities and public equipment.

Priority of use of school facilities shall be given to school activities.  There is no facility charge to the organization, for use of facilities, and those participating must have completed their physical, permission and other requirements set out by the school district prior to participating with the group.

Non-profit and community benefit type organizations have the next priority for use of facilities.  Both organizations must provide proof of insurance for the group and must pay the rental charges for use of the school facilities.  For these two groups the rental charges can be waived if an approved employee of the school district assumes the duties of the janitorial service and donates back their time to the organization.  Failure of the designated person to complete the requirements of the janitorial service will result in the organization being billed the appropriate rental fee.

Profit type organizations have the last priority for use of facilities.  Both organizations must provide proof of insurance for the group, must pay the rental charges for use of the school facilities, and must pay a surcharge of $100 for use of the facilities.














Rental Charges of School Facilities
Lecture Hall			Day (7 a.m. – 6 p.m.)			$20/hour
				Night (6 p.m. – 10 p.m.)			$30/hour
				Pianos					$5/hour additional

Gymnasium								$50/hour

All Schools			Classrooms				$15/hour
				Commons				$20/hour

Distance Learning Lab						$20 for 1-4 hours each usage
								$40 for 5-8 hours each usage

Computer Use (Lab)							$50/hour

Computer Use (Lab) for College Course					$250 per course

Random Computer Not Lab						$25/hour

Other									To be determined


All rent must be paid prior to holding an event.  Contract forms for rental of school facilities by non-educational groups must be signed and approved prior to the event taking place.
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