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Pender Public Schools Secondary Student Handbook 2017-2018 School Year

Intent of Handbook
	This handbook is intended to be used by students, parents and staff as a guide to the rules, regulations, and general information about Pender Public School.  Each student is responsible for becoming familiar with the handbook and knowing the information contained in it.  Parents are encouraged to use this handbook as a resource and to assist their child in following the rules contained in this handbook.
	Although the information found in this handbook is detailed and specific on many topics, the handbook is not intended to be all encompassing so as to cover every situation and circumstance that may arise during any school day, or school year.  This handbook does not create a “contract.” The administration reserves the right to make decisions and make rule revisions at any time to implement the educational program and to assure the well being of all students. The administration will be responsible for interpreting the rules contained in the handbook.  Should a situation or circumstance arise that is not specifically covered in this handbook, the administration will make a decision based upon all applicable school district policies, and state and federal statutes and regulations.

Members of the Board of Education

	Name
	Contact Information

	Matthew Peters, President
	385-3885

	Dan Wichman, Vice President
	385-3385

	Matt Heineman, Secretary-Treasurer
	385-3178

	Jean Karlen
	385-2657

	Jason Roth
	528-3525

	J.J. Maise
	385-2347



Administrative Staff

	Name
	Position

	Jason Dolliver
	Superintendent

	Eric Miller
	Secondary Principal

	Kelly Ballinger
	Elementary Principal
Special Education Director















Teaching Staff

	Name
	Department
	Grades

	Kari Athey
	HS Science
	9-12

	Rusty Bartlett
	Vo Ag Instructor
	7-12

	Emily Cameron
	English
	7-12

	Brianna Carda
	Social Sciences
	7-12 

	Jennifer Davis
	Technology Director
	District 

	Matt Dregalla
	Instrumental Music
	5-12

	Magarita Flores
	Spanish
	5-12

	Clay Haymart
	English
	7-12

	Rhonda Heise
	Media Specialist
	K-12

	Sean King
	Mathematics
	7-12

	Brandi Kolbeck
	Vocal Music
	K-12
	
	Classroom
	3

	Dustin Krusemark
	Art
	K-12
	
	SPED Instructor
	7-12

	Lisa Maise
	Middle School SPED
	5-9
	
	
	

	Brett Mauler
	Social Sciences 
	7-12
	
	Classroom
	5

	Katie Meier
	Secondary Science
	7-12

	Tami Nelson
	SPED
	10-12

	Thad Nixon
	Guidance Counselor
	K-12

	Dennis Oliver
	Physical Education
	K-12

	Lanette Von Seggern
	Mathematics
	7-12

	Andy Welsh
	Business/Technology, 
Activities Director 
	7-12
















Support Staff

	Name
	Building
	Position

	Tab Albus
	Pender
	SPED Paraprofessional
Jr Class Sponsor

	Tiffany Beckman
	Pender
	SPED Paraprofessional

	Pam Buchholz
	Pender
	Food Service Manager

	Tony Crippen
	Pender
	Maintenance

	Scott Pfeiffer
	Pender
	Transportation

	Andrea Hansen
	Pender
	District Secretary

	Deanna Hansen
	Pender
	District Secretary

	Lisa Johnson
	Pender
	District Secretary

	Chris Meyer
	Pender
	Cook

	Carol Peters
	Pender
	Cook

	Barb Preston
	Pender
	Secretary/Bookkeeper

	Betty Roberts
	Pender
	SPED Paraprofessional

	Janet Schopke
	Pender
	Library Paraprofessional

	Bob Simonsen
	Pender
	Custodian

	Leslie Timm
	Pender
	PK-12 Nurse







Coaches & Sponsors

	Name
	Activity
	Position

	Andy Welsh
	Football
	Head Coach

	?????????????
	Football
	Assistant

	Matt Heineman
	Football
	Assistant

	Dennis Oliver
	JH Football
	 Coach

	Scott Hansen (E-H)
	JH Football
	Assistant Coach

	Kayla Brewer
	Volleyball
	Head Coach

	Tara English
	Volleyball
	Assistant

	Brianna Carda
	JH Volleyball
	Coach

	Katie Meier
	JH Volleyball
	Assistant Coach

	Robert Rainer
	Girls’ Golf
	Head Coach

	Dustin Krusemark
	Cross Country
	Head Coach

	Tasha Breitbarth
	Cross Country
	Assistant Coach

	Luke Hoffman
	Girls’ Basketball
	Head Coach

	Alexia Henschke
	Girls’ Basketball
	Assistant Coach

	Brianna Carda
	JH Girls’ Basketball
	Coach

	Katie Meier
	JH Girls’ Basketball
	Coach

	Sean King
	Boys’ Basketball
	Head Coach

	Clay Haymart
	Boys’ Basketball
	Assistant Coach

	?????????????
	JH Boys’ Basketball
	Coach

	?????????????
	JH Boys’ Basketball
	Coach

	Dennis Oliver
	Wrestling
	Head Coach

	Dallas Bartlett
	Wrestling
	Assistant Coach

	Brett Mauler
	JH Wrestling
	Coach

	Dustin Krusemark
	Track
	Head Coach

	Sean King
	Track
	Assistant Coach

	Brock Simonsen
	Track
	Assistant Coach

	Brianna Carda
	JH Track
	Coach

	Greg Conroy
	JH Track
	Coach

	Ken Swanson (E-H)
	JH Track
	Assistant Coach

	Dylan Kent (E-H)
	JH Track
	Assistant Coach

	Luke Hoffman
	Boys’ Golf
	Head Coach

	Clay Haymart
	Baseball
	Head Coach

	Samantha Krusemark
	Softball
	Assistant Coach

	Andy Welsh
	Athletic Director
	

	Andy Welsh
	Summer Weight Room 
	Supervisor

	Luke Hoffman
	Summer Weight Room
	Supervisor

	Dallas Bartlett
	FFA
	Advisor

	Matt Dregalla
	Instrumental Music
	Director

	Tara Miller
	Junior Class
	Sponsor

	Tab Albus
	Junior Class
	Sponsor

	Brandi Kolbeck
	Musical
	Director

	Katie Meier 
	Quiz Bowl
	Sponsor

	Emily Cameron
	One Act
	Director

	Rhonda Heise
	Senior Class
	Sponsor

	Matt Dragalla
	Student Council
	Sponsor

	Matt Dregalla
	Jazz Band
	Director

	Brandi Kolbeck
	Vocal Music
	Director

	Rhonda Heise
	Yearbook
	Sponsor

	Emily Cameron
	Speech
	Coach

	Pam Buchholz
	Concessions
	Coordinator

	Madison Brown
	Flames
	Sponsor

	TBD
	Pendragon Club 
	Sponsor

	Andy Welsh
	Pendragon Club 
	Sponsor

	Lanette Von Seggern
	National Honor Society
	Sponsor

	
	
	















[image: ../Calendar%20thru%202016-2017.pdf] School Calendar and Schedules


                                 School Mission Statement
Welcome to Pender Public Schools.  The mission of the Pender Public Schools District is to provide quality educational opportunities in a safe, positive learning environment that motivates and challenges all students to become productive and responsible citizens.

School Slogan:	It’s a Great Day to be a Pendragon!

GOVERNING BELIEFS
1. We believe communication is necessary in providing a quality education.
2. We believe that a quality education is a joint commitment and responsibility of the entire community.
3. We believe that our school system should provide the educational opportunities to meet the individual needs of all students.
4. We believe that the learning environment should be safe, supportive, positive, and dignified.
5. We believe in providing the learning environment and technology to motivate and challenge the student to be the best he/she can be.
6. We believe in recognizing the diversity of students, their backgrounds, and families.
7. We believe in creating an educational environment in which students learn to take responsibility for their own learning and actions.
8. We believe that our school system should hire, maintain, and retain the best qualified staff possible.

Essential Education:  Pender Public School is committed to providing its students with equitable opportunities for an essential education in an efficient manner.  An essential education is one that enables students to reach the following outcomes:
· Proficient in meeting the State’s academic content standards and essential learning and such additional standards as are established by the Board of Education
· Success at each educational level and in transitioning between those levels from early childhood through postsecondary education and/or career entry,
· Effective in functioning in and contributing to our culturally diverse democratic society

The District seeks to provide an essential education by developing and maintaining: 
· Qualified and competent administrative, teaching, paraprofessional, and operational staff;
· Integrated, planned curriculum that prepares students to achieve state standards and such additional standards as are established by the Board of Education and to reach the student outcomes identified above;
· Comprehensive support programs and services that meet the diverse needs of students;
· Safe, clean and supportive facilities and learning environments;
· Implementation of a curriculum that meets the following:	
· Is based on state standards in reading, writing, speaking, listening, mathematics, science and social studies/history and essential learning in visual and performing arts, world languages, technology, health and physical education, and career and technical education and such additional standards as are established by the Board of Education;
· Is appropriate for the developmental level of the students;
· Addresses diverse learning needs;
· Instills a passion for learning and the importance of life-long learning;
· Develops problem solving and critical thinking skills, decision making skills, data gathering, and critical use of information;
· Develops expected work ethics, as well as group participation and leadership skills;
· Incorporates character education and multicultural education, including respect for diversity;
· Provides for application of technology in all learning areas;
· Provides access to advanced courses; and 
· Is organized in a schedule that is functional and meets student needs in all curriculum areas

Providing a supportive learning environment which includes:
· a welcoming and inviting environment that is emotionally safe, nurturing, supportive, and disciplined; that promotes respect, trust, integrity, and regard for self and others; and that honors diversity;
· learning as the central purpose with students engaged in meaningful, relevant, and productive learning experiences; and
· implementation of policies and practices that result in an orderly environment with emphasis on consistent school-wide positive behavior.

Complaint Procedures
The proper procedures for parents or students to make a complaint about school staff, school programs, or activities are set forth in Board Policy.  See Board Policy 1025 and 1025.1 and 1025.2.  Board policies can be found on the school’s website at www.penderschools.org.  If you do not have access to a computer you may pick up a copy of the policy from the district office during regular business hours. 


1

Daily Schedule

	Regular Schedule
	
	
	

	8:07
	First Bell
	
	

	8:15 – 9:05
	1st Period
	
	

	9:08 – 9:58
	2nd Period
	
	

	10:01 – 10:51
	3rd Period
	
	

	10:54 – 11:44
	4th Period
	
	

	11:47 – 12:14
	5th Period – First Lunch
	
	

	12:37 – 1:04
	5th Period – Second Lunch

	1:07 – 1:57
	6th Period

	2:00 – 2:50
	7th Period
	
	

	2:53 – 3:43
	8th Period
	
	

	
	
	
	

	 
	
	
	




Shortened Schedule

	10:00 Start 
	

	 9:52
	First Bell
	

	10:00 – 10:37
	1st Period
	

	10:40 – 11:17
	2nd Period
	

	11:20 – 11:57
	3rd Period

	12:00 – 12:27
	5th Period – 1st Lunch

	12:36 – 1:03
	5th Period – 2nd Lunch
	

	1:06 – 1:43
	4th Period
	

	1:46 – 2:23
	6th Period
	

	2:26 – 3:03
	7th Period
	

	3:06 – 3:43
	8th Period
	


	1:00 Dismissal
	

	8:07
	First Bell

	8:15 – 8:45
	1st Period

	8:48 – 9:18
	2nd Period

	9:21 – 9:51
	3rd Period

	9:54 – 10:24
	6th Period

	10:27 – 10:57
	7th Period

	11:00 – 11:27
	8th Period

	11:29 – 11:56
	4th Period

	11:59 – 12:28
	5th Period – 1st Lunch

	12:31 – 1:00
	5th Period – 2nd Lunch

	
	
	

	
	
	














	2:00 Dismissal

	
	

	8:07
	First Bell
	

	8:15 – 8:52
	1st Period
	

	8:55 – 9:32
	2nd Period
	

	9:35 – 10:12
	3rd Period
	

	10:15 – 10:52
	6th Period
	

	10:55 – 11:32
	4th Period
	

	11:35 – 12:02
	5th Period – First Lunch

	12:17 – 12:40
	5th Period – Second Lunch

	12:43 – 1:20
	7th Period
	

	1:23 – 2:00
	8th Period
	

	
	
	

	Wednesday Staff Development Schedule

	
	

	8:07
	First Bell
	

	8:15 – 8:55
	1st Period
	

	8:58 – 9:38
	2nd Period
	

	9:41 – 10:21
	3rd Period
	

	10:24 – 11:04
	6th Period
	

	11:07 – 11:47
	4th Period
	

	11:50 –12:17  
	5th Period – First Lunch

	12:32 – 12:59
	5th Period – Second Lunch

	1:02 – 1:42
	7th Period
	

	1:45 – 2:25
	8th Period
	

	2:30 – 4:00
	9th Period for Missing Assignments
	
















Severe Weather and School Cancellations
The Superintendent of schools is authorized by the Board of Education to close public schools in case of severe weather. Representatives of the Superintendent’s staff will notify local news media when inclement weather warrants such action. The information is broadcast regularly by radio and television stations. 

Decision to Close Schools.  A decision to close school is made when forecasts by the weather service and civil defense officials indicate that it would be unwise for students to go to school. If possible, a decision about the next school day will be made by 9 p.m. for announcement during the 10 p.m. news. An early decision is not always possible because of uncertain weather conditions. School officials will make periodic assessments of conditions during the night and will decide early in the morning (by 6 a.m. if possible). In any case, a Blackboard Connect message will be sent to all patrons signed up for the service and an announcement will be made to the news media when schools will be closed.  School closings will be announced on radio stations AM84/FM107.9 at West Point, KTCH AM1590/FM104.9 at Wayne, and TV stations KTIV Channel 4, KCAU Channel 9, in Sioux City & KETV channel 7 in Omaha.  In some instances, schools will be open, but certain services may be cancelled (bus transportation, kindergarten, student activities). Students and parents will want to pay special attention to which public school district is being closed.  When school is cancelled all activities, practices and use of school facility will be cancelled.

After School Starts.  Every attempt will be made to avoid closing school once classes are in session. In some instances closing school during the day is inevitable if children are to safely return home before the brunt of a major storm hits. In these cases as much advance notice as possible will be given to parents. If school is closed during the day the notice will be broadcast by the media and parents should have a plan in place to accommodate these circumstances.  All activities, practices and use of school facility will be cancelled.

Parental Decisions. Parents may decide to keep their children at home in inclement weather because of personal circumstances. Students absent because of severe weather when school is in session will be marked absent. The absence will be treated like any other absence for legitimate causes provided parents properly notify the school of their decision. Parents may pick up their children in inclement weather at any time during the school day.  Students who drive to school maybe dismissed from school during severe weather on the basis of a telephone request. 

What Not To Do. Parents should not attempt to come to school during a tornado warning. School officials discourage parents from picking up students during a tornado drill.  Tornado safety procedures are practiced by students and staff members. Also, parents are urged not to call radio and television stations and school buildings during severe weather. Every effort will be made to provide accurate and timely information through the media. 

Emergency Conditions. Pender Public School has a signal which, when activated, includes the necessity to either evacuate the building or to move to safer areas of the building.  All regular drills are held as required by law through the school year.  There are plans at classroom exits for an Emergency Exit System, Tornado Warning System, and Critical Incident Response.

Emergency Procedures
Tornado, fire and emergency evacuation drills are conducted annually according to requirements of state law.  Procedures are posted in each classroom.  All classrooms have emergency response packets.  Tampering with fire safety equipment or deliberately setting off fire alarm equipment is a serious offense.  Such an act is grounds for suspension or expulsion and may be accompanied by a complaint filed with the State Fire Marshall. 

Closed Campus
All students are required to remain on campus during the school day.   They must sign out at the office.
Cars are not considered to be on campus.  Students cannot go to cars without signing in and out of the office.
Driving is discouraged during school hours.  It is recommended that if a student has an appointment, a parent accompany him/her.  Students will not be given permission to go home or to leave the building for any reason during the school day without parental permission.



Supervision Before/After School
Entering and Leaving the Building 
Beginning of School:  Students should not be on school grounds prior to 7:55 a.m. unless they are eating breakfast, in which case they may enter the building at 7:30 a.m. During fair weather conditions the first bell will ring at 8:07 a.m. allowing students to enter the building and to proceed to their lockers and classrooms. During inclement weather the entrance will be open by 7:55 a.m. for students to enter the building. Students are to stay in the commons area and are not to go to any other part of the building without permission.  Students may enter the building through the north double door (door number 4) by the flag poles.  

During the School Day:  Students are to remain on campus unless excused in accordance with school policies.  Upon return to school during the day, students are to report to the school office.  Students ARE NOT permitted to drive unless special permission is granted.

End of School: Our regular school day ends at 3:43 p.m. Make-up work, special help such as Pendragon Hour, assignments after school, club meetings, and other school activities begin at 3:45 p.m. It is important that students who are involved in any of these activities report to the designated area on time. All other students must clear the building by 4:00 p. m.  The school is not responsible for supervision of students once the students are to have left school grounds.

Certain days on the calendar are “shortened days,” meaning that the school day starts or ends other than on the normal schedule.  Parents are strongly encouraged to be aware of those days so their children are not left in an unsupervised situation or without a means to get home upon dismissal.

Emergency Closing Procedures
Parents are requested to provide an emergency contact telephone number to have on file in the event of an 
Emergency closing or any other general or individual situation that requires the immediate presence of a parent/guardian. In the event that parents do not have such a number or cannot be contacted, it will be assumed that the parent has instructed their children concerning the procedure they are to follow should school be dismissed early. Realizing that the school might be unable to reach all parents, it is suggested that all children be advised as to what they are to do should they ever be dismissed early. It is recommended that parents give their children an alternate destination. 

If conditions allow and supervision is available in the event of an early dismissal, the child will be held in school until the normal dismissal time. If the parent or guardian has not arrived to pick up the child by the normal dismissal time, law enforcement or child protective services may be contacted to ensure the safety of the child.

All emergency closing procedures will also be communicated via the Blackboard Connect communication system.  If parents/guardians are interested in signing up for the Blackboard Connect system please contact the high school office.  
	
Parking
Students are required to use designated off street parking areas (school lots or poured area around the school).  When parking in the parking lot, do not park between the street and the sidewalk.  Freshman, sophomores, and juniors will park in the south school parking lot (parking on the south side of the sidewalk) and seniors may park in the north lot.  Students may also park on the east and south sides of the building.  There is no student parking on the north or west side of the building. Students are not allowed to park in the alley on the west side of the building or near the mailboxes on the north side of the building.  Failure to comply may result in loss of parking privileges; city or school generated parking fines.

Visitors									Board Policy #1010
All visitors must enter door #4 located on the northwest side of the building.  All visitors must sign in with the office to receive a visitor’s pass.  Visitors will also sign out of the office upon completion of business.  Parents are welcome at all times.  Parents will follow the same procedures as visitors explained above.  The Principal must approve all student visitations in advance.  Visitations during the first and last week of school will require extraordinary circumstances and will need approval from PPS Administration.  


Smoke-Free Environment
Pender Public Schools declares our school building and grounds to be smoke-free.  We would appreciate any help in meeting the goal of a smoke- and tobacco-free environment for our children. When attending school events, including athletic events, please remember that the building is smoke-free and tobacco-free and abide by the District’s policy.  

Care of School Property
· Students are responsible for the proper care of all laptops, books, equipment, supplies and furniture supplied by the school. Additional information regarding the care of laptops will be provided to parents and students at the mandatory check-out seminars at the beginning of the school year. 

· Students, who disfigure property, break windows or do other damage to school property or equipment will be required to pay for the damage done or replace the item. 

· Students need to keep their locker area, workplace, locker rooms, lunchroom, etc. in a neat and orderly fashion.  Everyone should take personal responsibility to maintain a clear building and positive learning environment.

Fines are determined on books according to the following criteria:


	Lost Book:
	Replacement cost

	Missing one or both covers, missing page/pages or damage which cannot be fixed that renders book unusable
	Replacement cost

	Loose cover, torn pages, marks that can not be erased, minor binding issues, stains, & chips
	$10.00

	Binding Issues
	Replacement Cost



School-issued items that are stolen or damaged from unlocked lockers are the responsibility of the student to whom they were issued.  Students must pay all fines before they can receive school publications and final grades.

Backpacks
Backpacks or any other type of bag are not to be carried from class to class during the school day.  Students will place all bags in their assigned school locker at the beginning of the day. The only bag students may carry during the school day is a school designated computer bag.  This bag is for computers only.  Exceptions may be granted by the school administrator in special circumstances. 

Lockers
Each student will be assigned a locker.  Students must use their own lockers and are not to share lockers with other students except as assigned by school officials.  Students are responsible for any items found in their lockers. Students are also responsible for the cleanliness inside their lockers and the door of their locker.  Students may be assessed a fine for damage to lockers.  No adhesive stickers allowed.  No decorative magnets may be used. Student lockers should remain locked at all times. 

Searches of Lockers and Other Types of Searches			Board Policy #5406
Student lockers, desks, computer equipment, and other such property are owned by the school.  The school exercises exclusive control over school property.  Students should not expect privacy regarding usage of or items placed in or on school property, including student vehicles parked on school property, because school property is subject to search at any time by school officials.  Periodic, random searches of lockers, desks, computers and other such property may be conducted at the discretion of the administration.

The following rules shall apply to searches of students and of a student's personal property and to the seizure of items in a student's possession or control:
· School officials may conduct a search if there is a reasonable basis to believe that the search will uncover evidence of a crime or a school rule violation.  The search must be conducted in a reasonable manner under the circumstances.
· Illegal items or other items reasonably determined to be a threat to the safety of others or a threat to educational purposes may be taken and kept by school officials.  Any firearm or other weapon shall be confiscated and delivered to law enforcement officials as soon as practicable.
· Items which have been or are reasonably expected to be used to disrupt or interfere with the educational process (that is, “nuisance items”) may be removed from student possession.

Video Surveillance
The Board of Education has authorized the use of video cameras on School District property to ensure the health, welfare, and safety of all staff, students, and visitors to District property, and to safeguard District facilities and equipment.  Video cameras will be used in locations deemed appropriate by the Superintendent including school busses.  These devices shall not be placed or operational in locations in which individuals have a high expectation of privacy, such as restrooms and locker rooms.  Video recordings are considered student educational records and may be subject to FERPA guidelines.  

Notice is hereby given that video surveillance will occur on District property.  In the event a video surveillance recording captures a student or other building user violating school policies or rules or local, state or federal laws, the video surveillance recording may be used in appropriate disciplinary proceedings against the student or other building user and may also be provided to law enforcement agencies.

Use of Telephone
Use of the office phone will only be allowed in an emergency or when a student is ill. There is a courtesy phone available for student use. Students should not use classroom phones.  The courtesy phone is not to be used during class time. Use of the phone is not an excuse to be tardy to class. If students are ill, they will report to the office to notify personnel.  Students will not contact parents via cell phone without first notifying the office.

Bicycles
Bicycles must be parked in the racks provided. It is encouraged that all bicycles be equipped with locks. The school is not responsible for damage or theft of parts while bicycles are on school property. 

Student Valuables
Students, not the school, are responsible for their personal property. Students are cautioned not to bring large amounts of money or items of value to school. If it is necessary to bring valuable items or more money than is needed to pay for lunch, leave the money or valuables with a staff member in the school office for temporary safe-keeping.  Even then, the school is not in a position to guarantee that the student’s property will not be subject to loss, theft, or damage.  

Lost and Found
Students who find lost articles are asked to take them to the office, where the articles can be claimed by the owner. If articles are lost at school, report that loss to office personnel. 

Accidents
Every accident in the school building, on the school grounds, at practice sessions, or at any athletic event sponsored by the school must be reported immediately to the Principal. 

Laboratory Safety Glasses
As required by law, approved safety glasses will be required of every student and teacher while participating in or observing vocational, technical, industrial technology, science, and art classes. All visitors to these areas must check out a pair of safety glasses when entering any of these areas.  

Insurance
Under Nebraska law the District may not use school funds to provide general student accident or athletic insurance. The District requires that all student participants in athletic programs have injury and accident insurance and encourages all students who are in classes with risk of personal injury or accident to have insurance coverage. The district does not make recommendations, nor handle the premiums or claims for any insurance company, agent or carrier.   Information about student insurance providers will be available in the school office or on school bulletin boards. 

Bulletins and Announcements
Bulletin boards and display cases are available for school-related and approved materials to be posted and displayed.  Posters to be used in the halls or materials for distribution will need to be approved and stamped by the Principal’s office.  Posters are not to be attached to any painted wall surfaces.  Place posters on marble, glass, metal, brick and wood.  The person or organization responsible for distributing the posters is responsible to see that all posters are removed within 48 hours after the event.

Copyright and Fair Use Policy
It is the school’s policy to follow the federal copyright law.  Students are reminded that, when using school equipment and when completing course work, they also must follow the federal copyright laws.  The federal copyright law governs the reproduction of works of authorship.  Copyrighted works are protected regardless of the medium in which they are created or reproduced; thus, copyright extends to digital works and works transformed into a digital format.  Copyrighted works are not limited to those that bear a copyright notice.

The “fair use” doctrine allows limited reproduction of copyrighted works for educational and research purposes.  The relevant portion of the copyright statue provides that the “fair use” of a copyrighted work, including reproduction “for purposes such as criticism, news reporting, teaching (including multiple copies for classroom use), scholarship, or research” is not an infringement of copyright.  The law lists the following factors as the ones to be evaluated in determining whether a particular use of a copyrighted work is a permitted “fair use,” rather than an infringement of the copyright:
· the purpose and character of the use, including whether such use is of a commercial nature or is for nonprofit educational purposes;
· the nature of the copyrighted work;
· the amount and substantiality of the portion used in relation to the copyrighted work as a whole, and
· the effect of the use upon the potential market for or value of the copyrighted work.

Although all of these factors will be considered, the last factor is the most important in determining whether a particular use is “fair.”  Students should seek assistance from a faculty member if there are any questions regarding what may be copied.   
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Attendance Policy							    Board Policy #5008
Regular and punctual student attendance is required.  The administration is responsible for developing further attendance rules and regulations, and all staff are expected to implement this policy and administrative rules and regulations to encourage regular and punctual student attendance.  The Principals and teachers are required to maintain an accurate record of student attendance.

Attendance and Absences  
Circumstances of Absences – Definitions.  The circumstances for all absences from school will be identified as School Excused or Not School Excused.    Absences should be cleared through the Principal's office in advance whenever possible.  All absences, except for illness and/or death in the family, require advance approval.
· School Excused.  Any of the following circumstances that lead to an absence will be identified as a School Excused Absence provided the required attendance procedures have been followed:
· Impossible or impracticable barriers outside the control of the parent or child prevent a student from attending school.  The parent must provide the school with documentation to demonstrate the absence was beyond the control of the parent or child.  This could 	include, but is not limited to documented illness, court, death of a family member, or suspension.  
· 	Other absences as determined by the principal or the principal’s designee.  

· Not School Excused. Absences that are not school excused may result in a report to the county attorney and may be classified as follows: 	
· Parent acknowledged absences are those in which the parent communicated with the school in the prescribed manner that the child is absent and is the parent’s responsibility for the extent of the school day.  This includes, but is not limited to, illness, vacations, and medical appointments.  
· Other absences are those in which the parent has not communicated a reason for the student’s absence.  
	

Absence Procedure.  In its Student Information System, the District may identify many different codes that provide greater definition to the circumstances of a child’s absence, but all of the codes need to be identified to parents and students as fitting into one of the above defined absence circumstances.  

Two school days will be allowed to make up work for each day missed, with a maximum of 10 days allowed to make up work unless other arrangements are made with the teacher.

Mandatory Ages of Attendance. A child is of mandatory age if the child will reach age 6 prior to January 1 of the then-current school year and has not reached 18 years of age.  
 
Exceptions for Younger Students.  Attendance is not mandatory for a child who has reached 6 years of age prior to January 1 of the then-current school year, but will not reach age 7 prior to January 1 of such school year, if the child’s parent or guardian has signed and filed with the school district in which the child resides an affidavit stating either:  (1) that the child is participating in an education program that the parent or guardian believes will prepare the child to enter grade one for the following school year; or (2) that the parent or guardian intends for the child to participate in a school which has elected or will elect pursuant to law not to meet accreditation or approval requirements and the parent or guardian intends to provide the Commissioner of Education with a statement pursuant to section 79-1601(3) on or before the child’s seventh birthday.	

Exceptions for Older Students.  Attendance is also not mandatory for a child who:  (1) has obtained a high school diploma by meeting statutory graduation requirements; (2) has completed the program of instruction offered by a school which elects pursuant to law not to meet accreditation or approval requirements; or (3) has reached the age of 16 years and has been withdrawn from school in the manner prescribed by law.  

Early Withdrawal for Students Enrolled in Accredited or Approved Schools.  A person who has legal or actual charge or control of a child who is at least 16 but less than 18 years of age may withdraw such child from school before graduation and be exempt from the mandatory attendance requirements if an exit interview is conducted and a withdrawal form is signed.

Exit Interview.  The process is initiated by a person who has legal or actual charge or control of the child submitting a withdrawal form.  The form is to be as prescribed by the Commissioner of Education.  Upon submission of the form, the Superintendent or Superintendent’s designee shall set a time and place for an exit interview if the child is enrolled in Pender Public Schools or resides in the Pender Public School District and is enrolled in a private, denominational, or parochial school. 

The exit interview shall be personally attended by: 
· The child, unless the withdrawal is being requested due to an illness of the child making attendance at the exit interview impossible or impracticable;
· the person who has legal or actual charge or control of the child who requested the exit interview;
· the Superintendent or Superintendent's designee;
· the child's principal or the principal's designee if the child at the time of the exit interview is enrolled in a school operated by the school district; and
· any other person requested by any of the required parties who agrees to attend the exit interview and is available at the time designated for the exit interview which may include, for example, other school personnel or the child's principal if the child is enrolled in a private school.
At the exit interview, the person making the written request must present evidence that (a) the person has legal or actual charge or control of the child and (b) the child would be withdrawing due to either:
· financial hardships requiring the child to be employed to support the child’s family or one or more dependents of the child, or an illness of the child making attendance impossible or impracticable.

The Superintendent or Superintendent’s designee shall identify all known alternative educational opportunities, including vocational courses of study, that are available to the child in the school district and how withdrawing from school is likely to reduce potential future earnings for the child and increase the likelihood of the child being unemployed in the future. Any other relevant information may be presented and discussed by any of the parties in attendance.

At the conclusion of the exit interview, the person making the written request may sign a withdrawal form provided by the school district agreeing to the withdrawal of the child OR may rescind the written request for the withdrawal.

Withdrawal Form.  
Any withdrawal form signed by the person making the written request shall be valid only if:
· the child also signs the form, unless the withdrawal is being requested due to an illness of the child making attendance at the exit interview impossible or impracticable, and
· the Superintendent or Superintendent’s designee signs the form acknowledging that the interview was held, the required information was provided and discussed at the interview, and, in the opinion of the Superintendent or Superintendent’s designee, the person making the written request does in fact have legal or actual charge or control of the child and the child is experiencing either (i) financial hardship, or (ii) an illness making attendance impossible or impracticable.
Early Withdrawal for Students Enrolled in an Exempt School (Home Schools).  A person who has legal or actual charge or control of a child who is at least 16 but less than 18 years of age may withdraw such child from school before graduation and be exempt from the mandatory attendance requirements if such child has been enrolled in a school that elects not to meet the accreditation or approval requirements by filing with the State Department of Education a signed notarized release on a form prescribed by the Commissioner of Education. 

Reporting and Responding to Excessive Absenteeism.  Any administrator, teacher, or member of the board of education who knows of any failure on the part of any child of mandatory school attendance age to attend school regularly without lawful reason, shall within three days report such violation to the superintendent or such person(s) who the superintendent designates to be the attendance officer (hereafter, “attendance officer”).  The attendance officer shall immediately cause an investigation into any such report to be made.  The attendance officer shall also investigate any case when of his or her personal knowledge, or by report or complaint from any resident of the district, the attendance officer believes there is a violation of the compulsory attendance laws.  The school shall render all services in its power to compel such child to attend some public, private, denominational, or parochial school, which the person having control of the child shall designate, in an attempt to address the problem of excessive absenteeism.  Such services shall include, as appropriate, the services listed below under “Excessive Absenteeism” and “Reporting Excessive Absenteeism.” 

Excessive Absenteeism.  Students who accumulate ten (10) unexcused absences in a semester shall be deemed to have “excessive absences.” (Policy 5008 #5)  Such absences shall be determined on a per day basis for elementary students and on a per class basis for secondary students.  When a student has excessive absences, the following procedures shall be implemented:
· Verbal or written communication by school officials with the person or persons who have legal or actual charge or control of any child; and
· One or more meetings between the school (a school attendance officer, a school administrator or his or her designee, and/or a social worker), the child’s parent or guardian, and the child, when appropriate, to address the barriers to attendance.  The result of the meeting or meetings shall be to develop a collaborative plan to reduce barriers identified to improve regular attendance.  The plan shall consider, but not be limited to: 
· Illness related to physical or behavioral health of the child.
· Educational counseling;
· Educational evaluation;
· Referral to community agencies for economic services;
· Family or individual counseling; and
· Assisting the family in working with other community services.
If the parent/guardian refuses to participate in such meeting, the principal shall place documentation of such refusal in the child’s attendance records.
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Reporting Excessive Absenteeism to the County Attorney.  
The school may report to the county attorney of the county in which the person resides when the school has documented the efforts to address excessive absences, the collaborative plan to reduce barriers identified to improve regular attendance has not been successful, and the student has accumulated more than twenty (20) absences per year.  The school shall notify the child’s family in writing prior to referring the child to the county attorney.  Illness that makes attendance impossible or impracticable shall not be the basis for referral to the county attorney.  A report to the county attorney may also be made when a student otherwise accrues excessive absences as herein defined. 

Truancy
Mandatory Ages of Attendance. The mandatory ages of attendances for truancy purposes are age 6 (as of January 1 of the then-current school year) to age 18. 
 
Attendance is also not mandatory for a child who has reached the age of 6 years of age prior to January 1 of the then-current school year, but will not reach age 7 prior to January 1 of such school year, if the child’s parent or guardian has signed and filed with the school district in which the child resides an affidavit stating either:  (1) that the child is participating in an education program that the parent or guardian believes will prepare the child to enter grade one for the following school year; or (2) that the parent or guardian intends for the child to participate in a school which has elected or will elect pursuant to law not to meet accreditation or approval requirements and the parent or guardian intends to provide the Commissioner of Education with a statement pursuant to section 79-1601(3) on or before the child’s seventh birthday.	

Attendance is also not mandatory for a child who:  (1) has obtained a high school diploma by meeting statutory graduation requirements; (2) has completed the program of instruction offered by a school which elects pursuant to law not to meet accreditation or approval requirements; or (3) h as reached the age of 16 years and such child’s parent or guardian has signed a notarized release discontinuing the enrollment of the child on a form provided by the school.

Regular and punctual student attendance is required.  The Board's policies require such attendance, the administration is responsible for developing further attendance rules and regulations, and all staff is expected to implement this policy and administrative rules and regulations to encourage such regular and punctual student attendance.  The Principal and teachers are required to maintain an accurate record of student attendance.

Reporting and Responding to Truant Behavior.  Any administrator, teacher, or member of the board of education who knows of any failure on the part of any child of mandatory school attendance age to attend school regularly without lawful reason, shall within three days report such violation to the superintendent.  The superintendent shall immediately cause an investigation into any such report to be made.  The superintendent shall also investigate any case when of his or her personal knowledge, or by report or complaint from any resident of the district, the superintendent believes that any child is unlawfully absent from school.  The school shall render all services in its power to compel such child to attend some public, private, denominational, or parochial school, which the person having control of the child shall designate, in an attempt to address the problem of excessive absenteeism.  Such services shall include, as appropriate, the services listed under the “Excessive Absenteeism” and “Reporting Excessive Absenteeism” policies.

Excessive Absenteeism.  Students who accumulate ten (10) unexcused absences in a semester shall be deemed to have “excessive absences.”  Such absences shall be determined on a per day basis for elementary students and on a per class basis for secondary students.  When a student has excessive absences, the following procedures shall be implemented:
· One or more meetings shall be held between a school attendance officer, school social worker, or the school principal or a member of the school administrative staff designated by the school administration, if the school does not have a school social worker, the child’s parent or guardian and the child, if necessary, to report and to attempt to solve the excessive absenteeism problem.  If the parent/guardian refuses to participate in such meeting, the principal shall place in the child’s attendance records documentation of such refusal.
· Educational counseling to determine whether curriculum changes, including but not limited to, enrolling the child in an alternative education program that meets the specific educational and behavioral needs of the child, would help solve the problem of excessive absenteeism.
· Educational evaluation, which may include a psychological evaluation, to assist in determining the specific condition, if any, contributing to the problem of excessive absenteeism, supplemented by specific efforts by the school to help remedy any condition diagnosed.
· Investigation of the problem of excessive absenteeism by the school social worker, or if such school does not have a school social worker, the school principal or a member of the school administrative staff designated by the school administration, to identify conditions which may be contributing to the truancy problem.  If services for the child and his or her family are determined to be needed, the person performing the investigation shall meet with the parent/guardian and the child to discuss any referral to appropriate community agencies for economic services, family or individual counseling, or other services required to remedy the conditions that are contributing to the problem of excessive absenteeism.

Appeal Process.  Students who lose credit due to excessive absences may appeal the “loss of credit” to the building Principal, in writing, who will refer it to an advisory board. The advisory board is comprised of 5-7 teachers and the principal.  Teachers are appointed to the advisory board by the principal.  

Reporting Absenteeism to the County Attorney.  If the child is absent more than twenty days per year or the hourly equivalent, the attendance officer shall file a report with the county attorney of the county in which the person violating the compulsory attendance laws (i.e., the child, the child’s parent, or the person who has legal or active charge or control of the child) resides. 

Reporting to the Commissioner. The Superintendent or designee shall report on a monthly basis to the Commissioner of Education as directed by the Commissioner regarding the number of and reason for any long-term suspension, expulsion, or excessive absenteeism of a student; referral of a student to the office of the county attorney for excessive absenteeism; or contacting of law enforcement officials (other than law enforcement officials employed by or contracted with by the District as school resource officers) by the District relative to a student enrolled in the District.

Tardiness 
Tardy to Class:   Students will be considered tardy to school/class if they are not in their classroom when the tardy bell rings, unless they have a pass from the teacher who detained them.  Specific tardy guidelines once students are in the classroom are at the discretion of the classroom teacher.  Students have a sufficient time period between all class changes to make it to their next assigned class on time.  If a student accumulates three tardies to a class/period, the student will be assessed one day absent for that class/period. If a student is more than 20 minutes late, it is considered an unexcused absence for the class/period that was missed.  
· Consequences for tardies for each semester.
· Teachers or administrators may assign detention any time a student is tardy to class.
· 10th Cumulative Tardy-Student is placed on Loss of Privileges List
· Loss of privilege list:  When a student is placed on this list, they may be restricted from participating in specified extra curricular activities.  That list includes, but is not limited to:
· All PPS sponsored athletic and non-athletic activities
· Dances
· Field trips
· Dance team performances
· Special Activities (ex: pep rallies, assemblies)
· Certain computer privileges
· Student tardy counts and consequences are reset at the beginning of each semester.  An administrative conference may be held with parents and their students that have been habitually late.


Leaving School
Students who must leave school for any reason during the school day must check out at the office before leaving. Check out sheets will be given to students absent for a full day activity. It is the student’s responsibility to take care of the requirements set by the teacher before leaving school. Students leaving school for personal reasons must be cleared in advance by a note or phone call from the student’s parent or legal guardian. Upon returning to school that same day, students are expected to sign in at the office. Students who leave without permission and without signing out in the proper manner will be considered truant.  Use of cars by students is discouraged during the school day.

Attendance is Required to Participate in Activities 
Students must be in attendance all day of any scheduled school activity in order to participate in the activity.  This includes sports contests, practice, and dances. Failure to attend on that day will result in a student being withheld from participation in the activity. The Principal retains the right to grant participation should exceptional circumstances prevail. 

	Make-up Work							        Board Policy #5207
Written make-up work may be assigned for each day missed regardless of the type of absence. If make-up work is not completed, students will receive no credit for the work required. Students are given two days to complete the make up work for each absence.  A maximum of ten days are granted for students to complete make-up work.  If an arrangement is made between the teacher and the student, more than two days may be granted.  The time each student is allowed will be determined by mutual agreement between the student and teacher. The student has the responsibility to contact teachers, initially, regarding make-up assignments. Assignment sheets may be sent for extended absences such as chicken pox, hospitalization, or other prolonged illnesses. If the parents or students have concerns, they are encouraged to contact the teacher.


Grading System							       Board Policy #5204
Pender Public Schools will use the letter grading system at the 7th through 12th grades as follows:

	 A+
 A 
 A-
	98 - 100
95-97.99
93-94.99
	             Excellent

4.0

	B+
B
B-
	91-92.99
89-90.99
86-88.99

	3.7          Good  
3.3
3.0

	C+
C
C-
	84-85.99
82-83.99
78-81.99
	2.7          Satisfactory  
2.3
2.0

	D+
D
D-
	76-77.99
73-75.99
70-72.99
	1.7          Needs Improvement  
1.3
1.0

	N/C
	Below 70
	No Credit



Each teacher should define for students the grading procedures to be used in their classes. 


Grading Practices
Grades for students enrolled in at Pender High School are based on achievement of district-wide/state content standards, which specify what students should know and be able to do. These grading practices are intended to ensure students have the knowledge and skills necessary for the next level of a course, the next grade or readiness for college or the workforce.

Purpose and Intent:
Standardized grading practices provide specific, clear learning goals for students, parents, teachers and administrators of what a student must know and be able to do to master the content of a course. They allow teachers to be consistent with common best practices from grading based on educational research. Most importantly, standardized grading practices provide tremendous clarity for students and families as to what the grading criteria and expectations are between and amongst teachers and courses at PHS.

Coursework Types:
Coursework may be expected to be completed during class time or outside of school.

*Practice assignments are brief. They are done to learn a new skill or to gain initial content knowledge, (e.g., student responses on white boards, a valid sampling of math problems, keyboarding exercises, diagramming sentences, checking and recording resting heart rate). Practice assignments are not generally graded for accuracy (descriptive feedback will be provided in class) and are not a part of the grade. Practice work is at the student’s instructional level.

*Formative (35%) assessments/assignments are done for learning. They are minor assignments, (e.g., a three paragraph essay, written responses to guiding questions over an assigned reading, completion of a comparison contrast matrix). Formative assignments are graded for accuracy and descriptive feedback is provided. Formative work is at the student’s instructional level and/or grade level standards.

*Summative (65%) assessments/assignments are major end of learning unit tests or projects, (e.g., a research paper, an oral report with a power point, science fair project). Summative assignments are graded for accuracy. Summative assignments assess the student’s progress on grade level standards.

Extra Credit:
There is no extra credit.

Coursework:
Coursework refers to any formative or summative assessment assigned by the teacher to the student.  All coursework must be completed by the student to receive credit for the class. 

Unit of Study:
Units of study are set and determined by the teacher.  The time of a unit of study may change throughout the year depending on the subject and topics being taught in any given class.  The teachers will communicate the time for each unit of study to the students.  It is the responsibility of the student to ask the teacher if they are unclear on the time frame for each unit of study. 

Redoing/Revising Coursework:
Students are allowed to redo and revise assignments at the discretion of the teacher and will occur within the unit of study.  Criteria for retakes on formative and summative assessments will be made available to the student and the parent/guardian at the beginning of the semester.  Requests to redo assignments may be denied by the classroom teacher. All questions on the process should be directed toward the classroom teacher. 

Late Coursework:
Students are expected to complete all coursework by the due date assigned by the teacher.  All assignments not turned in by the assigned time will be noted as “missing” and a “0” with an “M” will be noted in the gradebook.  Late work is accepted for full credit at the discretion of the teacher and will be completed within the unit of study.  Once a late assignment is turned in it will be recorded in the gradebook with an “L” next to the grade. Students and Parents should not expect teachers to grade late coursework turned in by the students immediately. 

Missing Coursework:
Students will complete all missing coursework in a class to receive full credit for that class.  All missing coursework will be noted in the gradebook with an “M” and a grade of “0”.  Teachers may require a student to stay until work is completed at any time. Students and parents are responsible for making transportation arrangements if a student is required to stay for extended time. Any student who has work marked as “missing” on Tuesday morning will be required to stay for a Wednesday afternoon 9th Period, 2:30-4:00, to complete missing assignments. This time is part of regular school day hours and students will be counted as absent, truant, or tardy if they are not present during this time. Students will only be excused from Wednesday detention with permission of the assigning teacher.  If work is not completed to standard during this time the teachers may hold students longer.  A warning list will be sent on Mondays to be given during study hall.  Failure to comply with a teacher’s homework request may result in parent contact, extra time before or after school, or in school suspension.  

Wednesday Afternoon 9th Period
Any student who has work marked as “missing” on Wednesday morning will be required to stay for a Wednesday afternoon 9th Period, 2:30-4:00, to complete missing assignments. This time is part of regular school day hours and students will be counted as absent, truant, or tardy if they are not present during this time. Students will only be excused from Wednesday 9th Period with permission of the assigning teacher.  If work is not completed to standard during this time the teachers may hold students longer.  A warning list will be sent on Mondays to be given during study hall.  Failure to comply with a teacher’s homework request may result in parent contact, extra time before or after school, or in school suspension. Students may be required to stay even if the missing assignment has been turned in on Tuesday or Wednesday, do not expect teachers to grade late coursework turned in by the students immediately. 


HIGH SCHOOL YEARLY COURSE REQUIREMENTS 

Senior Requirements:	Government/Economics
			English 12 or College Prep (Permission is needed for College Prep)				
STUDENTS SHOULD BE ENROLLED IN 5 ACADEMIC CLASSES AND FILL EIGHT PERIODS.
**In order to attain entrance to Distance Learning or College Credit courses students need to see the guidance counselor.
	
Junior Requirements:	English 11
			Math (Algebra 2, Advanced Math, Geometry)
			Science (General Science, Physics, Chemistry, Anatomy)
			American History

STUDENTS SHOULD BE ENROLLED IN 5 ACADEMIC CLASSES AND FILL EIGHT PERIODS.
**In order to attain entrance to Distance Learning or College Credit courses students need to see the guidance counselor.

Sophomore Requirements: 	English 10
				Math (Geometry, Algebra 2)
				Biology I
				World History
				Personal Finance

STUDENTS SHOULD BE ENROLLED IN 5 ACADEMIC CLASSES AND FILL EIGHT PERIODS.
Drivers Education—summer only –cost per student to be announced

Freshman Requirements:	English 9
				Math (Algebra I, Geometry)
				Physical Science
				World Geography
				Health/Speech

Drivers Education-summer only cost per student to be announced.

OTHER COURSES & ELECTIVES-GRADES 9-12
Please refer to courses offered on the Pender Public Schools web page.
		
EXTRA CURRICULAR:
Football, Volleyball, Golf, Cross Country, Basketball, Wrestling, Track, Baseball, Softball, FFA, Instrumental Music, Vocal Music, Musical, Quiz Bowl, One Act, Student Council, Jazz Band, Yearbook, National Honor Society, Pendragon Club, Flames 

STUDENTS SHOULD BE ENROLLED IN 5 ACADEMIC CLASSES AND FILL EIGHT PERIODS.
JUNIOR HIGH COURSES

CORE CLASSES:				EXTRA CURRICULAR:
Social Studies		10 credits/Year			Football
English			10 credits/Year			Basketball
Science			10 credits/Year			Volleyball
Math			10 credits/Year			Wrestling
							Track
							Manager


Students will be required to pass 30 credits (6/8 semesters) of core classes and required to pass 75% of other courses for promotion from seventh to eighth and eighth to ninth grades. Credits may be lost because of poor attendance.  (See Limitation of Absences on page 18) Students needing to recover credit due to poor attendance and/or poor academic achievement will be allowed to participate in summer school.  The school reserves the right to charge a fee per credit hour that is being recovered.  Summer school will be provided at no charge for students on an IEP.  Students who have an Individualized Education Plan from Special Education must meet expectations set in their individualized plan.

Graduation Requirements
To receive a diploma from Pender High School, a student must be passing a total of 225 credit hours.  A credit hour is defined as at least 900 minutes of instruction in a subject.
 Specific subject requirements are:
Language Arts		……….	45 credit hours (must include an English class at each grade level & 5 credit hours of speech)
	
Social Sciences		………..40 credit hours (must include Geography, World History, American History, &
                                                                       American Government/Economics
	Mathematics	30 credit hours (must include Algebra I, Geometry, & Algebra II)
	Science	30 credit hours (must include Physical Science, Biology, & either Physics, Chemistry, or General Science)
	Physical Education	15 credit hours (must include 10 credit hours of physical education and 5 credit hours of Health) ends with the class of 2018.  Requirement beginning with the Class of 2019: 10 credit hours of Physical Education with 5 of those must be Health
	Information Technology
	Computer Application	10 credit hours (ends with the Class of 2018)
	Personal Finance…………………..5 credit hours (beginning with the Class of 2019)
	Career & Technical Education…….5 credit hours (beginning with the Class of 2019)
	Fine Arts………………………….. 5 credit hours (beginning with class of 2019)

Students must take eight classes each semester.  Students need to be passing thirty hours a semester to be eligible for extra curricular activities that are not interscholastic.

Students must have received passing grades in the following numbers of credits to be classified as listed:

	Sophomores		55 credit hours
	Juniors, first semester		110 credit hours
	Juniors, second semester		135 credit hours
	Seniors, first semester		165 credit hours
	Seniors, second semester		190 credit hours		

Students who have an Individual Education Program must meet standards established by that program for classification and graduation.

Class rank will be determined by “weighting” certain high level and/or college credit classes by adding 3.5 percentage points each semester after the grade average is figured. Weighted classes are Advanced Math, Calculus, Advanced Biology, College Algebra, Chemistry, Human Anatomy and Physiology, Physics, College Prep English, & Spanish IV and Dual Credit Social Studies Courses.

PROCEDURES FOR EARLY GRADUATION:

Early graduation will be considered if the student completes the following steps:
1. No academic deficiencies.   
2. Students must meet all completion requirements established by the Board of
Education in order to be eligible for completion as well as the credit hour
	requirements in each specific subject matter area.
3.  Application for early completion must be requested, in writing, to the high
school principal by February 1 of the applicant’s Junior year of high school. The
application must be accompanied by a written plan of action stating the reasons
why the student is requesting early completion. The application must contain the
signatures of the applicant’s parents/parent/guardian to verify parental approval of
       early completion.
4. Along with the application, the applicant must submit three (3) letters of
recommendation supporting the student’s request for early completion. These
three (3) letters of recommendation must contain one (1) letter from the high
school guidance counselor, along with two (2) letters from other secondary staff
members.
5. The Board of Education will make the final decision in regards to an
applicant’s early completion at the April board meeting of the applicant’s Junior
year. The applicant and his/her parents/parent/guardian must be present at this	
meeting in order for the board to take action.
6. Once given approval, the applicant will have until February 1 of his Senior
year to notify the high school principal of his/her decision in regards to
participating in the regularly scheduled graduation ceremony. The applicant must
also attend one (1) Commencement practice in order to participate in the
Commencement ceremony. No early graduation ceremonies will be provided for
a student who opts for the early completion route.
7. A student who decided to opt for early completion is not eligible to participate
in school sponsored activities following the last day he/she attends classes. The
effective date for participation will end with the last day that the student is
enrolled in classes. The only school activity that the applicant is eligible for will
be the regularly scheduled graduation ceremony.  (Ref Board Policy 5206)
					
Promotion and Retention
The professional staff at Pender Public Schools will place students at the grade level and in the courses best suited to them academically, socially, and emotionally.  

Students will typically progress annually from grade to grade.  A student may be retained at a grade level or be required to repeat a course or program when such is determined in the judgment of the professional staff to be appropriate for the educational interests of the student and the educational program.

Junior High students will be required to pass 30 credits (6/8 semesters) of core classes and required to pass 75% of other courses for promotion from seventh to eighth and eighth to ninth grades.  Credits may be lost because of poor attendance.  Students who have an Individualized Education Plan from Special Education must meet the expectations set in their IEP.

Schedule Changes
Students needing schedule changes should notify the guidance counselor. Schedule changes must be initiated by the teachers involved, the Principal or guidance counselor, and students’ parents. Final approval of all schedule changes will be made by the Principal only.  Class/schedule changes should be made within the 3 days of the Semester.

Assessment									       Board Policy #3570
Each year Pender Public Schools asks K-12 graders to participate in the following assessments: 
· NeSA (Nebraska State Accountability) Tests, originating from the Nebraska Department of Education, are given each spring in the areas of Reading, Writing, Math, & Science.  Tests are given to grades 3-8 and 11.  Each test takes approximately a half-day and are administered in an electronic format.  
· MAP (Measures of Academic Progress) Tests, originating from NWEA and ESU #1, are given two times a year, once in the early fall and once again in late winter.  Tests are given in the areas of Reading, Language Usage, Math Concepts, and Science.  Tests are given to grades K-8, and 10.  Each test takes approximately 2 hours and are administered in an electronic format.  
· Aims Web Intervention System Tests, originating from Pearson Testing and ESU #1, are given 3 times a year, once in the early fall, once in the winter, and once in the late spring.  Tests are given in the areas of reading, language and math.  Tests are given to grades K-6. Collectively Aims Web Testing takes about 1 hour and are administered orally/paper pencil.  
· Fountas and Pinnell Guided Reading Benchmark Assessments, originating from Fountas and Pinnell, are given one time a year in the early fall.  Tests are given to establish Guided Reading levels in K-6 grade.  Benchmarking takes approximately a ½ hour.  
The purpose of any assessment given is to improve instructional practices and provide students and parents with useful information.  Results from each assessment will be provided to parents in a timely manner. 

Parent Teacher Notification
Various supplemental reports may be sent to parents throughout the school year concerning student’s performance. These reports may describe student work of an exceptional nature or work, which needs improving.  Students doing unsatisfactory work will be mailed, via their parents, a student progress report.  This report will be mailed once each nine weeks and the parent will be notified when the student is passing again.  Unsatisfactory work will be defined as below 70%.  Activity eligibility is further described in Article 9, section 5.

Included in the academic improvement report may be a request from the teacher for parents to contact the teacher by phone to discuss the student’s academic progress. Teachers will schedule with the parents for days when the student can meet with the teacher outside the regular class period until the student returns to satisfactory academic standing. 

Students and parents can access grades, calendar information, and assignments through PowerSchool.   To obtain a log in and password for your student’s account, contact the high school office.  Calendars and other information can also be accessed through the school website at www.penderschools.org.

Report Cards
Report cards are issued at the end of each quarter, or nine-week sessions. Percentage grades are used to designate a student’s progress. Incompletes shall be designated by an "I".   Students have two weeks after the end of the quarter to make up incomplete work. Extensions may be given with permission by the administration.

Parent-Teacher Conferences
Parent-teacher conferences will be held this year at the end of the 1st quarter and a second conference will be held in the spring. There will also be a senior parent night in the fall. Refer to the school calendar for the schedule. Conferences with teachers, at any other time, are possible by calling the school office and making arrangements with one or more teachers as needed. 

Honor Roll
The purpose of the honor roll is to recognize those students who demonstrate academic excellence. Honor rolls will be determined for 1st and 2nd Semesters. When a student’s average is ninety or above they are eligible for the honor roll and will be recognized accordingly (averages reported to the office will not be rounded).
 
· Students receiving an average of 98-100 % will be on the PRINCIPAL’S HONOR ROLL.
· Students receiving an average between 94-97.99 % will be classified on the SCHOLASTIC HONOR ROLL.
· Students receiving an average between 90-93.99% will be classified on the MERIT HONOR ROLL.
· All class grades are figured the same for honor roll status. 
· Honor roll lists are published in the Pender Times each Semester.  (If parents have refused to have their children’s names published they will be excluded from the Pender Times honor roll list).
	
National Honor Society: 
Each spring the Pender Chapter of the National Honor Society inducts new members who meet high standards in four areas of evaluation: scholarship, leadership, service, and character. Students are selected to be members by a five-member Faculty Council, appointed by the Principal. 

Students in the 10th, 11th, and 12th grades are eligible for membership. To meet the requirements in the scholarship area, a student must have a cumulative grade point average of 3.68 on a 4.0 scale (92%). Students who meet that criterion are invited to complete an activities form that provides the Faculty Council with information regarding the candidate’s leadership and service. A history of leadership experiences and participation in school and community service is required. 

To evaluate a candidate’s character, the Faculty Council reviews school disciplinary records and may solicit members of the faculty for input regarding their professional reflections on a candidate’s service activities, character, and leadership. This, along with the student’s activities form, are carefully reviewed by the Faculty Council to determine membership. A majority vote of the council is necessary for selection. Candidates are notified regarding selection or non-selection according to a predetermined schedule. 

Following notification, students are formally recognized and inducted at the Spring Activities Banquet. Once inducted, new members are required to maintain the same level of performance in all four criteria (or better) that led to their selection. This obligation includes regular attendance at chapter meetings during the school year, and participation in the chapter service projects. 

If a student member fails to maintain the NHS standards in any of the four areas, they may be referred to the Faculty Council for removal from the Honor Society. Students will be given a semester to correct their deficiency and will be informed of their probationary status in writing.  In all cases of impending dismissal, students have the right to a hearing before the Faculty Council. A majority vote of the Faculty Council is required to remove a student. Appeal of any decision of the Faculty Council may be heard by the High School Principal.

Students or parents who have questions regarding the selection process or membership obligations can contact the chapter advisor.  

Academic Integrity  								         Board Policy #5101 
Policy Statement
Students are expected to abide by the standards of academic integrity established by their teachers and school administration.  Standards of academic integrity are established in order for students to learn as much as possible from instruction, for students to be given grades which accurately reflect the student’s level of learning and progress, to provide a level playing field for all students, and to develop appropriate values.   

Cheating and plagiarism violate the standards of academic integrity. Sanctions will be imposed against students who engage in such conduct.

Definitions
The following definitions provide a guide to the standards of academic integrity:
· "Cheating" means intentionally misrepresenting the source, nature, or other conditions of academic work so as to accrue undeserved credit, or to cooperate with someone else in such misrepresentation. Such misrepresentations may, but need not necessarily, involve the work of others. 
· Cheating includes, but is not limited to:
· Tests (includes tests, quizzes and other examinations or academic performances):
· Advance Information:  Obtaining, reviewing or sharing copies of tests or information about a test before these are distributed for student use by the instructor. For example, a student engages in cheating if, after having taken a test, the student informs other students in a later section of the questions that appear on the test.
· Use of Unauthorized Materials: Using notes, textbooks, pre-programmed formulae in calculators, or other unauthorized material, devices or information while taking a test except as expressly permitted.  For example, except for “open book” tests, a student engages in cheating if the student looks at personal notes or the textbook during the test.
· Use of Other Student Answers:  Copying or looking at another student’s answers or work, or sharing answers or work with another student, when taking a test, except as expressly permitted.  For example, a student engages in cheating if the student looks at another student’s paper during a test.  A student also engages in cheating if the student 	tells another student answers during a test or while exiting the testing room, or knowingly allows another student to look at the student’s answers on the test paper.
· Use of Other Student to Take Test.  Having another person take one's place for a test, or taking a test for another student, without the specific knowledge and permission of the instructor.
· Misrepresenting Need to Delay Test.  Presenting false or incomplete information in order to postpone or avoid the taking of a test.  For example, a student engages in cheating if the student misses class on the day of a test, claiming to be sick, when the student’s real reason for missing class was because the student was not prepared for the test.
· Papers (includes papers, essays, lab projects, and other similar academic work):
· Use of Another’s Paper: Copying another student’s paper, using a paper from an essay writing service, or allowing another student to copy a paper, without the specific knowledge and permission of the instructor.    
· Re-use of One’s Own Papers: Using a substantial portion of a piece of work previously submitted for another course or program to meet the requirements of the present course or program without notifying the instructor to whom the work is presented. 
· Assistance from Others:  Having another person assist with the paper to such an extent that the work does not truly reflect the student’s work.  For example, a student engages in cheating if the student has a draft essay reviewed by the student’s parent or sibling, and the essay is substantially re-written by the student’s parent or sibling.  Assistance from home is encouraged, but the work must remain the student’s.
· Failure to Contribute to Group Projects.  Accepting credit for a group project in which the student failed to contribute a fair share of the work.  
· Misrepresenting Need to Delay Paper.  Presenting false or incomplete information in order to postpone or avoid turning in a paper when due.  For example, a student engages in cheating if the student misses class on the day a paper is due, claiming to be sick, when the student’s real reason for missing class was because the student had not finished the paper.
· Alteration of Assigned Grades.  Any unauthorized alteration of assigned grades by a student in the teacher’s grade book or the school records is a serious form of cheating.  

· "Plagiarism" means to take and present as one's own a material portion of the ideas or words of another or to present as one's own an idea or work derived from an existing source without full and proper credit to the source of the ideas, words, or works. 
	Plagiarism includes, but is not limited to:
· Failure to Credit Sources:  Copying work (words, sentences, and paragraphs or illustrations or models) directly from the work of another without proper credit.  Academic work frequently involves use of outside sources.  To avoid plagiarism, the student must either place the work in quotations or give a citation to the outside source.
· Falsely Presenting Work as One’s Own:  Presenting work prepared by another in final or draft form as one's own without citing the source, such as the use of purchased research papers or use of another student’s paper.
· “Contributing” to academic integrity violations means to participate or assist another in cheating or plagiarism.  It includes but is not limited to allowing another student to look at your test answers, to copy your papers or lab projects, and to fail to report a known act of cheating or plagiarism to the instructor or administration.  

· Sanctions
	The following sanctions will occur for academic integrity offenses:
1. The instructor will refuse to accept the student’s work in which the cheating or plagiarism took place, assign a grade of "F" or zero for the work.  The grading code for academic dishonesty, “AD”, will also be applied to the grade in the gradebook. 
2. The instructor will notify the Principal of the offense and the instructor or Principal will notify the student’s parents or guardian.  
3. For summative assessments the teacher will require the student to complete a test or project in place of the work within such time and under such conditions as the instructor may determine appropriate.  In the event the student completes the replacement test or project at a level meeting performance standards, the instructor will assign a grade, which the instructor determines to be appropriate for the work.  The grading code “AD” will remain on the grade.  Credit for the class may be withheld pending successful completion of the replacement test or project. 
4. Teachers will determine if a replacement assignment is to be given for all formative assessments in the event of Academic Dishonesty.  
· Academic integrity offenses are a violation of school rules.  The Principal may recommend sanctions in addition to those assigned by the instructor, up to and including suspension or expulsion.  Such additional sanctions will be given strong consideration where a student has engaged in a serious or repeated academic integrity offense or other rule violations, and where the academic sanction is otherwise not a sufficient remedy, such as for offenses involving altering assigned grades or contributing to academic integrity violations.
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Special Education Identification and Placement Procedures 		      Board Policy #6600
What Does Special Education Mean?
Special education means educational experiences, curriculum and services, including transportation, through the use of staff, facilities, equipment and classrooms, which have been adapted to provide special instruction for students with disabilities. In addition, special education provides the support services necessary for evaluation, placement and instruction for students with disabilities. These services are free to parents, unless they elect to place their child in a program other than one approved by the school district. 

How are Students with Disabilities Identified?
The first step is for parents to provide written permission to have their child evaluated. The request for permission will include a description of the action to be taken and a description of each evaluation procedure. Written statements showing the results of the evaluation and the reasons for placement in a special education program must be kept on file which are separate from the regular education files. Within 30 days after a student has been verified as having a disability, a conference will be held with parents. Advance notice will be given. At the conference, an Individual Education Program (IEP) will be developed. 

Students Who May Benefit
A student verified as having autism, behavior disorder, hearing impairment, mental handicap, orthopedic impairment, other health impairment, specific learning disability, speech language impairment, traumatic brain injury, or visual handicap may be placed in regular education with support services or may benefit from a special education classroom or service.

Independent Evaluation   
If a parent disagrees with an evaluation completed by the school district, the parent has a right to request an independent educational evaluation at public expense. Parents should direct inquiries to school officials to determine if the school district will arrange for further evaluation at public expense. If school district officials feel the original evaluation was appropriate and the parents disagree, a due process hearing may be initiated. If it is determined that the original evaluation was appropriate, parents still have the right to an independent educational evaluation at their own expense. 

Reevaluation 
Students identified for special education will be reevaluated at least every three years by the IEP team. The IEP team will review existing evaluation data on the student and will identify what additional data, if any, are needed. The school district shall obtain parental consent prior to conducting any reevaluation of a student with a disability. 

Individual Education Program (IEP)  
Each student with a disability must have a written IEP prepared by the staff in cooperation with parents specifying programs and services which will be provided by the schools. If necessary, the district will arrange for interpreters or other assistants to help parents in preparing and understanding the IEP. Once in place, the program is reviewed on a regular basis with the parent.
An IEP is developed in a conference setting.  Parents will be notified of the persons who will be in attendance. The IEP conference shall include at least the following:
· A representative of the school district;
· An individual who can interpret the instructional implications of evaluation results.
· One or both parents;
· The child (when appropriate);
· At least one regular education teacher if the child is, or may be participating in the regular education environment;
· At least one special education teacher;
· A representative of the nonpublic school if the child is attending a nonpublic school
· A representative of a service agency if the child is receiving services from an approved service agency; and other individuals, at the discretion of the parent or school district.  It is permissible for parents to bring other persons to the IEP meeting, but it is a good idea to inform the school before the scheduled meeting. The school district will provide parents with a copy of the IEP.





Special Education Placement
The student’s placement in a special education program is dependent on the student’s educational needs as outlined in the Individual Education Program (IEP). To the maximum extent appropriate, students with disabilities are educated with students who are not disabled. Special classes, separate schooling, or other removal of children with disabilities from the regular educational environment occurs only when the nature or severity of the disability is such that education in regular classes with the use of supplementary aids and services cannot be achieved satisfactorily. Determination of a student’s educational placement will be made by the IEP team. 

Written notice shall be given to parents a reasonable time before the school district: 1. Proposes to initiate or change the identification, evaluation, verification or educational placement of a child or the provision of a free appropriate public education; or 2. Refuses to initiate or change the identification, evaluation, or educational placement of the child or the provision of a free appropriate public education to the child.

More Information
Anyone interested in obtaining a copy of the District’s special education policy, the Parental Rights in Special Education brochure, or a copy of the Nebraska Department of Education Rule 51 (special education regulations and complaint procedures) or Rule 55 (special education appeal procedures) may contact the Superintendent.

Guidance Services:  
The Pender Public Schools employs a guidance counselor for the purpose of assisting with District testing, post secondary planning & preparation, student scheduling, for students to discuss problems and resolve conflicts. If someone wishes to see the counselor, contact the school office and make arrangements for an appointment.  The counselor will have regular classroom visits with all students to assist them in their post secondary planning.

Health Services:  
Student Illnesses 
School health personnel will notify parents when a student needs to be sent home from school due to illness. Conditions requiring a student be sent home include: Temperature greater than 100°F., vomiting, diarrhea, unexplained rashes, live head lice, or on determination by the school nurse/teacher/secretary that the child’s condition prevents meaningful participation in the educational program, presents a health risk to the child or others, or that medical consultation is warranted unless the condition resolves. Please include emergency daytime phone numbers on your child’s enrollment card so that you can be reached if your child becomes ill or injured while at school. Please also inform your school health office staff of health related information you feel is important for your student’s success in the classroom and/or safety at school. 

Guidelines for Administering Medication    						Board Policy #5600 & #6910
Whenever possible your child should be provided medications by you outside of school hours.  In the event it is necessary that the child take or have medication available at school, the parents/guardians must provide a signed written consent for the child to be given medication at school. A consent form is available at the school health office.   If your child has asthma or diabetes and is capable of self-managing his or her health condition, contact the school nurse to develop a self-management plan.

Medications must be provided to the school by the parent/guardian in the pharmacy-labeled or manufacturer-labeled bottle. Repackaged medications will not be accepted. All prescription medications also require a physician’s authorization to be given at school. The school nurse may limit medications to those set forth in the Physician’s 

Desk Reference (PDR). Please limit the amount of medication provided to the school to a two-week supply.   Prescription medication forms are also found in the front of this handbook.

Health Inspections
The school district shall cause every child under its jurisdiction to be separately and carefully inspected, except as otherwise provided by law, to ascertain if such a child is suffering from (1) defective sight or hearing, (2) dental defects, or (3) other conditions as prescribed by the Department of Health and Human Services (“Department”). Such inspections shall be conducted on a schedule prescribed by the Department and shall be based on current medical and public health practice. In lieu of conducting the inspections, the school board may employ regularly licensed physicians to make such inspections.



If such inspection determines that any child has defective sight or hearing, dental defects, or other condition for which screening is required, the school shall notify the parent of the child in writing of such condition and explain to the parent the necessity of professional attendance for such child. 

Whenever a child apparently shows symptoms of any contagious or infectious disease, such child
shall be sent home immediately or as soon as safe and proper conveyance can be found and the school board may be notified if appropriate. Such student may be excluded from school as provided in the Student Discipline Act.

A child shall not be required to submit to an inspection required by this policy if his or her parent or guardian provides school authorities with a statement signed by a physician, a physician assistant, or an advanced practice registered nurse practicing under and in accordance with his or her respective credentialing act or other qualified provider as identified by the Department’s applicable rules and regulations, stating that such child has undergone such required inspection within the past six months. A child shall submit to any required inspection for which such a statement is not received.  See Board Policy 5408

Immunizations 
Students must show proof of immunization. A student who does not comply with the immunization requirements will not be permitted to continue in school. Students with medical conditions or sincerely held religious beliefs which do not allow immunizations must complete a waiver statement or affidavit.  Forms are available in school health offices.

Un-immunized students may be excluded from school in the event of a disease outbreak.

On and after July 1, 2010, every student entering the seventh grade shall have a booster immunization containing diphtheria and tetanus toxoids and a acellular pertussis vaccine, which meets the standards approved by the United States Public Health Service for such biological products, as such standards existed on January 1, 2009.  (see Board Policy #5001)
                                   
         [image: ../Summary%20of%20the%20School%20Immunization%20Rules%20and%20Regulations%20-%202016-2017SchoolRREnglish.pdf]
Birth Certificate Requirements            						             Board Policy #5001
State law requires that a certified copy of a student’s birth certificate be used when enrolling a new student in school. If your child is registering with Pender Public Schools for the first time, you may obtain this document from the Bureau of Vital Statistics in the state in which your child was born. Assistance in obtaining birth certificates may be obtained from Health Records Management, P.O. Box 95065, Lincoln, NE 68509-5065.  There is a fee per certificate.  You can find the forms on the following website:  www.hhss.ne.gov/vitalrecords.

Please note: The document parents receive from the hospital looks like a birth certificate, but it is not a certified copy. A certified copy has the raised seal of the state of Nebraska on it and is signed by the director of vital statistics. 

If a birth certificate is unavailable, other reliable proof of a student's identity may be used. These documents could include naturalization or immigration documents showing date of birth or official hospital birth records, a passport, or a translation of a birth certificate from another country. The documents must be accompanied by an affidavit explaining the inability to produce a copy of the birth certificate. 

Physical and Visual Examination 							             Board Policy #5001
Evidence of a physical examination and a visual evaluation is required prior to entrance into kindergarten and, in the case of transfer from out of state, to any other grade. A physical examination is also required prior to entrance into the seventh grade. The physical examination is to be completed by a physician, a physician’s assistant, or an advanced practice registered nurse; the visual evaluation is to be completed by any of the forgoing or an optometrist. A parent or guardian who objects to the physical examination and/or visual evaluation may submit a written statement of refusal for his or her child. Waiver forms are available in the school health office.  Additional physical examination requirements exist for students participating in athletic participation.  NSAA physicals must be after May 1st for the fall school session.

Guidelines for Head Lice 
The following guidelines are in place to: better control a nuisance condition; reduce absenteeism due to head lice; and involve parents as partners with the school in control efforts:
· Children will be sent home from school for live head lice. In the event the child 	has TWO cases of live lice in a semester, he or she will be sent home until free of both live lice and nits (eggs). 
· Health office staff will provide written treatment information and instructions, including how to check and identify head lice*. 
· A child who is sent home from school for head lice should miss no more than two school days.
· A child who has been sent from school due to head lice must come to the heath office for inspection before returning to class. 
· A child who returns to class with nits (eggs) will be checked again in 7-10 days. 
· Families are encouraged to report head lice to the school health office. 
· Individual buildings will perform classroom-wide or school-wide head checks as needed in order to control the condition at school. 
*Nit removal will be emphasized for effective management of the condition. For more information call the nurse at your child’s school. 

Transportation Services
Transportation to and from school is provided to students in accordance with law and Board Policy (see POE Policy 5501).  Students may also be provided transportation on field trips and when participating in school activities.  Students are expected to follow the behavioral expectations for riding on school busses and in school vans.  Parents are an important part of providing safe and effective student transportation.  Your cooperation with school authorities in enforcing regulations, and observing school, traffic and road regulations related to students transportation is requested and greatly appreciated.

While riding in school busses, students are expected to follow the same student conduct rules that apply when on school property or attending school activities, functions or events.  There are also special conduct rules for riding school busses.  These rules also apply to riding in other school vehicles.

Student Conduct:  
· Students will be respectful and obey instructions of the vehicle driver and other supervisory personnel; 
· Students will conduct themselves in a courteous and appropriate manner when interacting with other students and District staff; and 
· Students will demonstrate respect and pride for school district property.
When Boarding the Vehicle: 
· Be at their designated school bus stop 5 minutes prior to their scheduled pickup time;
· In the event your student will not ride the bus…
· Please contact the school office that day by 6:15 am by calling 402-385-3244 and using extension 5 to leave a message;  
· After 6:15 am, please notify the driver of your child(ren)’s bus.
· Stay off streets and roadways while waiting for the school vehicle to arrive;
· Stay clear of the "danger zone" around the bus while waiting, approaching, or leaving the bus.  Before crossing the street, always look both ways to check for vehicles that might illegally pass the bus.  Always cross the street in front of the bus.
· Wait until the school vehicle comes to a complete stop and the driver has given them a prearranged signal before approaching or attempting to board the bus;
· Use the handrail when boarding the bus;
· Move quickly to their assigned seat;
· In the event a student brings an unauthorized student on a school vehicle, the transportation department will contact the student’s parents or guardians to make alternate arrangements.  If alternate arrangements cannot be made, the vehicle driver will transport the student and their friend to school in the morning.  We will not transport any unauthorized person after school to any destination.

When Riding the Vehicle:
· Keep aisle clear at all times;
· Treat all students and the driver with respect;
· Do not tease, harass, bully or fight with another student(s);
· Keep all body parts inside the school vehicle at all times;
· Remain seated and facing forward in the designated seat;
· Talk quietly, maintain silence at railroad crossings, and conduct themselves in a manner that does not distract the driver;
· If vehicle is equipped with seatbelts, they must be worn;
· Windows may be opened with the driver's permission. If a window is opened, shut the window.
· Use headphones if using personal electronic devices;
· Do not chew gum or consume any beverage or food while in the vehicle;
· Keep the bus clean.  Place garbage in the trash container. Do not throw anything out of the windows or inside the bus.  Eating or drinking is not allowed on the bus.
· As is stated on page 14, all school-owned busses are equipped with surveillance equipment that records both audio and video.
· Students will not possess or use any tobacco product, alcoholic beverage or non-prescription drug while in a school vehicle;
· Refrain from using obscene or profane language, yelling or cause any unreasonably loud noise.  Quiet voices should be used;
· Students will not use violence, threats, intimidation, insubordination or other conduct that interferes with normal transportation operations;
· Do not tamper with vehicle and/or equipment control mechanisms or mark or carve in any manner to cause damage to the transportation vehicle;
· All student projects must be enclosed and remain enclosed during the bus route in a backpack or safe container for transporting and must be able to fit on the student’s lap.
· If students need assistance from the driver, wait until the bus is at a full stop.  If students are close enough, tell the driver what they need.  If they are too far away from the driver and he would be unable to hear them, they should ask a student in front of them to get the driver’s attention.  If necessary, walk up to the driver while the bus is at a full stop.  If students need immediate assistance for an emergency, they should take all action needed to safely get the help of the driver.

When Exiting the Vehicle:
· Remain seated until school vehicle reaches a complete stop and the driver has indicated it is safe to get up;
· Take all personal property with them when exiting the vehicle;
· Exit the school vehicle in an orderly manner beginning with the passengers in the front of the vehicle;
· Do not loiter or walk near the vehicle;
· Students who are required to cross a roadway must walk no less than 12 feet in front of the school bus and wait for the driver’s signal before crossing the street or roadway;
· Students are allowed to board and exit the vehicle only at their designated stop, unless parent/guardian permission is provided to school personnel and communicated to the bus driver; 
If a student verbally informs the driver he/she is not to exit at their regular stop, but to exit at another stop on the route, the transportation department will try to reach the parent/guardian by phone.  If no verbal authorization can be obtained, the student will be taken to their designated stop.  If no parent/guardian is present, the driver will bring the student back to the school.  If telephone contact continues to be unsuccessful, the police will be contacted.

See BOE Policy #5506, Pender Public Schools Safe Pupil Transportation Plan for additional information on the District’s plan for providing safe transportation to students being transported in pupil transportation vehicles.

Misconduct Reporting Procedures:
Discipline problems on the bus jeopardize the safety of all students on the bus. The bus driver is an employee of Pender Public Schools who will be enforcing the bus rules.  There will be 
consequences for those who do not follow the rules.  Riding the school bus is a privilege and should not be taken for granted.  Consequences for school bus misconduct may include restriction or suspension of bus privileges and other disciplinary measures, up to and including expulsion from school. In the event of misconduct and regardless of the outcome, the following procedures will be followed:
· Transportation staff will communicate their expectations verbally and personally to students whose behavior is inappropriate.  Should the behavior continue, an Unsatisfactory Bus Conduct Report (BOE policy #AR 5506.1) will be completed.  Students will usually be notified before exiting the vehicle that the misconduct will be reported.
· The Transportation Department will forward a copy of the written report, indicating the nature of the violation to the appropriate school principal.
· The school principal will discuss the violation with the student(s) and determine the proper disciplinary action to be taken.
· The principal will notify the parent/guardian, by telephone and/or mail, indicating the nature of the violation, the disciplinary action to be taken, and the consequences of continued student misconduct.
· The principal will provide an opportunity for the parent/guardian to confer with the principal and/or transportation supervisor with regard to the reported student misconduct.
· The principal will return the written report to the transportation coordinator.

Drug-Free Schools. 								     Board Policy #5104
The District implements regulations and practices which will ensure compliance with the federal Safe and Drug-Free Schools and Communities Act and all regulations and rules promulgated pursuant thereto. The District’s safe and drug-free schools program is established in accordance with principles of effectiveness as required by law to respond to such harmful effects. The consistent message of the program is that the use of illicit drugs, tobacco and the unlawful possession and use of alcohol is wrong and harmful.  Policy #51	


	Education and Prevention. 
The District promotes comprehensive, age appropriate, developmentally based drug and alcohol education and prevention programs.  The curriculum includes the teaching of both proper and incorrect use of drugs and alcohol for all students in all grades.  The District provides in-service orientation and training for staff with regard to drug and alcohol education and prevention programs.  

Drug and Alcohol Use and Prevention. Each student of the District is hereby provided a copy of the standards of conduct for student behavior in the District which prohibit the unlawful possession, use, or distribution of illicit drugs and alcohol on school premises or as a part of any of the school's activities.  
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Drug and Alcohol Education and Prevention Program of the District Pursuant to the Safe and Drug-Free Schools and Communities Laws and Regulations. All students are provided an age appropriate, developmentally based drug and alcohol education and prevention program. The program educates on the adverse effects of the use of illicit drugs and alcohol, with the primary objective being the prevention of illicit drug and alcohol use by students.  

Drug and Alcohol Counseling, Rehabilitation and Re-entry Programs. Information concerning available drug and alcohol counseling, rehabilitation, and re-entry programs is available to all of the students upon request of the Counselor.  In the event of disciplinary proceedings against a student for any District policy pertaining to the prohibition against the unlawful possession, use, or distribution of illicit drugs and alcohol, appropriate school personnel will confer with the student and the student’s parents or guardian concerning available drug and alcohol counseling, rehabilitation, and re-entry programs that appropriate school personnel consider to be of benefit.

Safe and Drug-Free Schools--Parental Notice. Pursuant to the provisions of the ESSA Act, if upon receipt of information regarding the content of safe and drug free school programs and activities other than classroom instruction a parent objects to the participation of their child in such programs and activities, the parent may notify the District of such objection in writing.  Upon the receipt of such notice the student will be withdrawn from the program or activity to which parental objection has been made.

Standards of Student Conduct Pertaining to Drugs, Alcohol and Tobacco.  
These standards are in addition to standards of student conduct elsewhere adopted by board policy or administrative regulation.  The District’s standards prohibit the possession, use, or distribution of illicit drugs, tobacco or alcohol on school premises, in school vehicles, or as a part of any of the school's activities on or off school premises.  Conduct prohibited at places and activities as hereinabove described shall include, but not be limited to, the following:
· Possession, use, distribution or being under the influence of any controlled substance, including but not limited to marijuana, any narcotic drug, any hallucinogen, any stimulant, or any depressant.
·  Possession of any prescription drug in an unlawful fashion.
·  Possession, use, distribution or being under the influence of alcohol.
· Possession, use, distribution, or being under the influence of any abusable glue or aerosol paint or any other chemical substance for inhalation, including but not limited to lighter fluid, whiteout, and reproduction fluid, when such activity constitutes a substantial interference with school purposes.
· Possession, use, or distribution of any look-alike drug or look-alike controlled substance when such activity constitutes a substantial interference with school purposes.
· Possession, use or distribution of any tobacco product.

Disciplinary Sanctions
Violation of any of the above prohibited acts will result in disciplinary sanction being taken within the bounds of applicable law, up to and including expulsion and referral to appropriate authorities for criminal prosecution.  In particular, students should be aware that:
· Violation of these standards may result in suspension or expulsion. 
· Prohibited substances will be confiscated and unlawful substances will be turned over to law enforcement authorities. 
· The student may be referred for counseling or treatment. 
· Parents or legal guardian will be notified.
· Law enforcement will be notified. 
· If it appears there is imminent danger to the student, other students, school personnel, or students involved, emergency medical services will be contacted.

Drugs or Alcohol found on School Grounds or at School Sponsored Activities
If a student or students are found in position of, involved in, or in the presence of the use of drugs or alcohol of any kind or quantity on school grounds or while at a school sponsored activity disciplinary sanctions will be taken immediately following the report of such activity. Students will be suspended from school and school related activities for no less than 10 school days. The school will recommend that drug and alcohol screening or evaluation take place. The school district may also recommend that drug and alcohol counselling be pursued. Legal charges do not have to be filed against a student for disciplinary sanctions to take place. 
 

Intervention
The District does not have the authority or responsibility to make medical or health determinations regarding chemical dependency.  However, when observed behavior indicates that a problem exists which may affect the student's ability to learn or function in the educational environment, the school has the right and responsibility to refer the student for a formal chemical dependency diagnosis based on behavior observed by school staff.  

Administration
The administration is authorized to adopt such administrative rules, regulations or practices necessary to properly implement this policy.  Such regulations, rules or practices may vary the procedures set forth herein to the extent necessary to fit the circumstances of an individual situation.  Such rules, regulations and practices may include administrative forms, such as checklists to be used by staff to record observed behavior and to determine the proper plan of action. 

Student Conduct and Discipline Policies				                 Board policy #5100
The common goal of students, parents, faculty and administration of Pender Public Schools is to maintain a school atmosphere, which is conducive to learning.  In order to achieve this, Pender Public Schools will continue to review and distribute a set of reasonable and fair rules and policies.  Violations of the Pender Public Schools rules and policies will result in disciplinary action.

Forms of School Discipline
Short-Term Suspension:  Students may be excluded by the Principal or the Principal’s designee from school or any school function for a period of up to five school days (short-term suspension) on the following grounds
· Conduct that constitutes grounds for expulsion, whether the conduct occurs on or off school grounds; or,
· Other violations of rules and standards of behavior adopted by the Pender Public Schools Board of Education or the administrative or teaching staff of the school, which occur on or off school grounds, if such conduct interferes with school purposes or there is a nexus between such conduct and school.

The following process will apply to short-term suspensions:
· The Principal or the Principal’s designee will make a reasonable investigation of the facts and circumstances.  A short-term suspension will be made upon a determination that the suspension is necessary to help any student, to further school purposes, or to prevent an interference with school purposes
· Prior to commencement of the short-term suspension, the student will be given oral or written notice of the charges against the student.  The student will be advised of what the student is accused of having done, an explanation of the evidence the authorities have, and be afforded an opportunity to explain the student's version of the facts.
· Within 24 hours or such additional time as is reasonably necessary following the suspension, the Principal or administrator will send a written statement to the student and the student's parent or guardian describing the student's conduct, misconduct or violation of the rule or standard and the reasons for the action taken.  
· An opportunity will be given to the student, and the student's parent or guardian, to have a conference with the Principal or administrator ordering the short-term suspension before or at the time the student returns to school.  The Principal or administrator shall determine who in addition to the parent or guardian is to attend the conference.
· A student on a short-term suspension shall not be permitted to be on school grounds without the express permission of the Principal.

Long-Term Suspension:  A long-term suspension means an exclusion from school and any school functions for a period of more than five school days but less then twenty school days.  A student who is on a long-term suspension shall not be permitted to be on school grounds without the express permission of the Principal.  A notice will be given to the student and the parents/guardian when the Principal recommends a long-term suspension. The notice will include a description of the procedures for long-term suspension. The procedures will be those set forth in the Student Discipline Act.

Expulsion:
· Meaning of Expulsion.  Expulsion means exclusion from attendance in all schools, grounds and activities of or within the system for a period not to exceed the remainder of the semester in which it took effect unless (a) the misconduct occurred within ten school days prior to the end of the first semester, in which case the expulsion shall remain in effect through the second semester, or (b) the misconduct occurred within ten school days prior to the end of the second semester, in which case the expulsion shall remain in effect for summer school and the first semester of the following school year, or (c) the expulsion is for conduct specified in these rules or in law as permitting or requiring a longer removal, in which case the expulsion shall remain in effect for the period specified therein.  Such action may be modified or terminated by the school district at any time during the expulsion period.  
· Suspensions Pending Hearing.  When a notice of intent to discipline a student by long-term suspension, expulsion, or mandatory reassignment is filed with the superintendent, the student may be suspended by the principal until the date the long-term suspension, expulsion, or mandatory reassignment takes effect if no hearing is requested or, if a hearing is requested, the date the hearing examiner makes the report of his or her findings and a recommendation of the action to be taken to the superintendent. The suspension pending hearing may be imposed if the principal determines that the student must be suspended immediately to prevent or substantially reduce the risk of (a) interference with an educational function or school purpose or (b) a personal injury to the student himself or herself, other students, school employees, or school volunteers.  
· Summer Review.  Any expulsion that will remain in effect during the first semester of the following school year will be automatically scheduled for review before the beginning of the school year in accordance with law.
· Alternative Education.  Students who are expelled may be provided an alternative education program that will enable the student to continue academic work for credit toward graduation. In the event an alternative education program is not provided, a conference will be held with the parent, student, the Principal or another school representative assigned by the Principal, and a representative of a community organization that assists young people or that is involved with juvenile justice to develop a plan for the student in accordance with law.
· Suspension of Enforcement of an Expulsion.  Enforcement of an expulsion action may be suspended (i.e., “stayed”) for a period of not more than one full semester in addition to the balance of the semester in which the expulsion takes effect. As a condition of such suspended action, the student and parents will be required to sign a discipline agreement.  
· Students Subject to Juvenile or Court Probation.  Prior to the readmission to school of any student who is less than 19 years of age and who is subject to the supervision of a juvenile probation officer or an adult probation officer pursuant to a court order Court, who chooses to meet conditions of probation by attending school, and who has previously been expelled from school, the Principal or the Principal’s designee shall meet with the student's probation officer and assist in developing conditions of probation that will provide specific guidelines for behavior and consequences for misbehavior at school (including conduct on school grounds and conduct during an educational function or event off school grounds) as well as educational objectives that must be achieved.  If the guidelines, consequences, and objectives provided by the Principal or the Principal’s designee are agreed to by the probation officer and the student, and the court permits the student to return to school under the agreed to conditions, the student may be permitted to return to school.  The student may with proper consent, upon such return, be evaluated by the school for possible disabilities and may be referred for evaluation for possible placement in a special education program.  The student may be expelled or otherwise disciplined for subsequent conduct as provided in Board policy and state statute.

Other Forms of Student Discipline. Administrative and teaching personnel may take actions regarding student behavior, other than removal of students from school, which are reasonably necessary to aid the student, further school purposes, or prevent interference with the educational process. Such actions may include, but are not be limited to, counseling of students, parent conferences, rearrangement of schedules, requirements that a student remain in school after regular hours to do additional work, restriction of extracurricular activity, or requirements that a student receive counseling, psychological evaluation, or psychiatric evaluation upon the written consent of a parent or guardian to such counseling or evaluation.  The actions may also include in-school suspensions.  When in-school suspensions, after-school assignments, or other disciplinary measures are assigned, the student is responsible for 
complying with such disciplinary measures.  A failure to serve such assigned discipline as directed will serve as grounds for further discipline, up to expulsion from school.

Definitions:
· Detention:  A detention is when a student is required by any staff member to be at school outside of normal school hours due to disciplinary reasons.
· Detention Procedure:
Detentions are to be made up either immediately after school or the following day before school begins.  If the student rides the bus, he/she will be given one day to make arrangements for a ride home.  Students who fail to show up for detention will have in-school suspension or after school work.  
· Office Referral:
An office referral is when a student is sent to the office and the administrator sets the penalty.  After three (3) times sent to the office, in-school suspension begins.
·  Discipline Progression:
A student who receives a detention must have the time made up within one day unless otherwise arranged with the staff member who assigned the detention.  If the first detention is a detention is skipped, the student will have two detentions.  If the time for both detentions has not been made up within two days, the student will receive in-school suspension.    After a student has three in-school suspensions, he/she will be given an out-of-school suspension for up to 3 days.  After three, three-day suspensions a student may be recommended for expulsion for the semester.  Some rule violations will go directly to out-of-school suspension time.


Student Conduct	
Students have an opportunity to learn by sharing some of the responsibility for creating a good learning environment.  To help maintain a quality instructional environment for all students attending Pender Public Schools, all students are expected to refrain from the following conduct. 

GENERAL RULES OF CONDUCT
· Students shall obey all rules and regulations of the school district as determined by the administration and Board of Education.
· Students shall submit to lawful supervisory and disciplinary authority of the district and school.
· Students shall obey classroom and campus rules as developed by the Principal and staff members.  Campus rules shall further apply to adjacent properties and designated areas in neighboring school grounds.
· Students shall submit to reasonable corrective action imposed by the district or its authorized employees.
· The rules concerning pupil conduct shall apply to all school related activities on or off campus.
· Adult students shall observe rules applicable to all students.


Grounds for Short-Term Suspension, Long-Term Suspension, Expulsion or 	Mandatory Reassignment 

The following conduct has been determined by the Board of Education to have the potential to seriously affect the health, safety or welfare of students, staff and other persons or to otherwise seriously interfere with the educational process. Such conduct constitutes grounds for long-term suspension, expulsion, or mandatory reassignment, and any other lesser forms of discipline. The conduct is subject to the consequence of long-term suspension, expulsion, or 

mandatory reassignment where it occurs on school grounds, in a vehicle owned, leased, or contracted by the school and being used for a school purpose or in a vehicle being driven for a school purpose by a school employee or an employee’s designee, or at a school-sponsored activity or athletic event. 

· Willfully disobeying any reasonable written or oral request of a school staff member, or the voicing of disrespect to those in authority. 
· Use of violence, force, coercion, threat, intimidation, harassment, or similar conduct in a manner that constitutes a substantial interference with school purposes or making any communication that reasonable recipient would interpret as a serious expression of an intent to harm or cause injury to another;
· Willfully causing or attempting to cause substantial damage to property, stealing or attempting to steal property of substantial value, repeated damage or theft involving property, or setting or attempting to set a fire of any magnitude;
· Causing or attempting to cause personal injury to any person, including any school employee, school volunteer, or student. Personal injury caused by accident, self-defense, or other action undertaken on the reasonable belief that it was necessary to protect some other person shall not constitute a violation of this subdivision;
· Threatening or intimidating any student for the purpose of or with the intent of obtaining money or anything of value from such student or making a threat which causes or may be expected to cause a disruption to school operations;
· Knowingly possessing, handling, or transmitting any object or material that is ordinarily or generally considered a weapon or that has the appearance of a weapon or bringing or possessing any explosive device, including fireworks;
· Selling, using, possessing or dispensing of alcohol, tobacco, narcotics, drugs, controlled substance, or an inhalant; being under the influence of any of the above; possession of drug paraphernalia, or the selling, using, possessing, or dispensing of an imitation controlled substance as defined in section 28-401 of the Nebraska statutes, or material represented to be alcohol, narcotics, drugs, a controlled substance or inhalant.  Use of a controlled substance in the manner prescribed for the student by the student’s physician is not a violation. The term “under the influence” has a less strict meaning than it does under criminal law; for school purposes, the term means any level of impairment and includes even the odor of alcohol or illegal substances on the breath or person of a student; also, it includes being impaired by reason of the abuse of any material used as a stimulant;
· Public indecency or sexual conduct;
· Engaging in bullying, which includes any ongoing pattern of physical, verbal, or electronic abuse on school grounds, in a vehicle owned, leased, or contracted by a school being used for a school purpose by a school employee or a school employee’s designee, or at school-sponsored activities or school-sponsored athletic events.  See Policy 5415.
· Sexually assaulting or attempting to sexually assault any person.  This conduct may result in an expulsion regardless of the time or location of the offense if a complaint alleging such conduct is filed in a court of competent jurisdiction;
· Engaging in any activity forbidden by law that constitutes a danger to other students or interferes with school purposes. This conduct may result in an expulsion regardless of the time or location of the offense if the conduct creates or had the potential to create a substantial interference with school purposes, such as the use of the telephone or internet off-school grounds to threaten; or
· Repeated violation of any rules established by the school district or school officials if such violations constitute a substantial interference with school purposes;
· Truancy or failure to attend assigned classes or assigned activities; or tardiness to school, assigned classes or assigned activities;
· The use of language, written or oral, or conduct, including gestures, which is profane or abusive to students or staff members.  Profane or abusive language or conduct includes, but is not limited to, that which is commonly understood and intended to be derogatory toward a group or individual based upon race, gender, disability, national origin, or religion;
· Dressing or grooming in a manner which is dangerous to the student's health and safety or a danger to the health and safety of others or repeated violations of the student dress and grooming standards; dressing, grooming, or engaging in speech that is lewd or indecent, vulgar or plainly offensive; dressing, grooming, or engaging in speech that school officials reasonably conclude will materially and substantially disrupt the work and discipline of the school; dressing, grooming, or engaging in speech that a reasonable observer would interpret as advocating illegal drug use. 
· Willfully violating the behavioral expectations for those students riding Pender Public Schools buses.
· A student who engages in the following conduct shall be expelled for the remainder of the school year in which it took effect if the misconduct occurs during the first semester, and if the expulsion for such conduct takes place during the second semester, the expulsion shall remain in effect for the first semester of the following school year, with the condition that such action may be modified or terminated by the school district during the expulsion period on such terms as the administration may establish:
· The knowing and intentional use of force in causing or attempting to cause personal injury to a school employee, school volunteer, or student, except if caused by accident, self-defense, or on the reasonable belief that the force used was necessary to protect some other person and the extent of force used was reasonably believed to be necessary, or
· The knowing and intentional possession, use, or transmission of a dangerous weapon other than a firearm. 

· Knowingly and intentionally possessing, using, or transmitting a firearm on school grounds, in a school-owned or utilized vehicle, or during an educational function or event off school grounds, or at a school-sponsored activity or athletic event. This conduct shall result in an expulsion for one calendar year. “Firearm” means a firearm as defined in 18 U.S.C. 921, as that statute existed on January 1, 1995. That statute includes the following statement: “The term ‘firearm’ means (a) any weapon (including a starter gun) which will or is designed to or may readily be converted to expel a projectile by the action of an explosive; (b) the frame or receiver of any such weapon; (c) any firearm muffler or firearm silencer; or (d) any destructive device.” The Superintendent may modify such one-year expulsion requirement on a case-by-case basis, provided that such modification is in writing.   


Bringing a firearm or other dangerous weapon to school for any reason is discouraged; however, a student will not be subject to disciplinary action if the item is brought or possessed under the following conditions:

· Prior written permission to bring the firearm or other dangerous weapon to school is obtained from the student's teacher, building administrator and parent.
· The purpose of having the firearm or other dangerous weapon in school is for a legitimate educational function.
· A plan for its transportation into and from the school, its storage while in the school building and how it will be displayed must be developed with the prior written approval by the teacher and building administrator.  Such plan shall require that such item will be in the possession of an adult staff member at all times except for such limited time as is necessary to fulfill the educational function.
· The firearm or other dangerous weapon shall be in an inoperable condition while it is on school grounds.


Additional Student Conduct Rules: 
The following additional student conduct expectations are established.  Failure to comply with such rules is grounds for disciplinary action, up to and including expulsion, as further specified in these rules.   These rules govern student conduct on school grounds, in a vehicle owned, leased, or contracted by a school being used for a school purpose or in a vehicle being driven for a school purpose by a school employee or by his or her designee, or at a school-sponsored activity or athletic event.

Student Appearance Policy: 
Pender Public Schools subscribe to the premise that teaching principles of good grooming and    cleanliness are a desirable facet of the overall educational process.  Because of this, it is important that each child wears clothing that is modest, clean, in good repair, appropriately sized, and appropriate for school and school activities. Personal appearance and clothing worn to school should not violate the rules of decency, offend the standards of others, promote unsafe conditions, or detract from the educational process.  Violators will be required to change into appropriate clothing.  Students missing time from class to correct violations will be considered tardy.  If parents or students have any questions, they should call the school principal at 385-3244 before they purchase clothing.  When possible, we ask that parents examine student dress carefully before students leave for school.  School administrators will make the final determination as to whether an article of clothing or accessory is appropriate for school.

Criteria for Student Attire
· Shoes must be worn at all times.  Slippers are not permissible.  Flip-flops and sandals are acceptable as long as they are not a safety hazard.  Proper footwear must be worn for physical education classes and career and technical education classes.
· Words or pictures on clothing, jewelry, or accessories stating or referring to gangs, drugs, alcohol, sex, or any other activity conflicting with school policy or curriculum are not allowed.  Individuals or groups of students that have shirts or accessories printed up with slogans or sayings that may have questionable or “double” meanings or insinuations are encouraged to have the attire approved by administration before having them printed and wearing them to school.   
· Consideration will be made by administration for students who wear special clothing as required by religious/cultural affiliation.
· Caps, hats, and bandanas are not to be worn in the building during normal school hours.  Once students are outside the building they may wear headgear in an appropriate fashion.  Caps and hats must be stored in lockers
· Students wearing heavy or bulky coats or sweatshirts may be asked to remove them upon entering the building.  These clothing items can serve as a security threat and will be stored in a student’s locker.  (ex. Trench coats, Carhart-type, ski jackets, winter coats, etc.)

Pictures and/or printed words on clothing (written or implied) that conflict with board policy or school curriculum will not be permitted.  Examples of such clothing would be:  Hooters, COED Naked, etc. Any shirt that promotes tobacco brands, alcohol brands, bar t-shirts, Big Johnson, cigarette brands etc… are also considered to be inappropriate.  School administrators will have the final say on whether a shirt is considered appropriate
· All clothing must be modest and appropriate.  It must properly cover the body.
· Shirts that expose a student’s midriff are not permitted.   Sleeveless shirts are not allowed.  Tank tops may be worn with a sleeved shirt over or underneath.  All shirts worn must keep the top of the shoulder covered, fit well in the armpit area, and not have a plunging neckline.  A good test for this may be no lower than four fingers below the collarbone.
· Shorts need to meet the following criteria:  The length of all shorts should be of modest length and extend to approximately mid thigh.  A good test to determine if the shorts are appropriate is to have the student hold their arms straight at their side with fingers extended.  If the shorts extend below the fingertips, the shorts should be in compliance with school policy.
· Biker shorts may not be worn, except under appropriate clothing.
· Yoga pants may be worn when accompanied with shirt/top that extends beyond the buttocks of the student.
· Visible piercing or tattoos that disrupt the educational process are not allowed.

Consideration will be made for students who wear special clothing as required by religious beliefs, disability, or to convey a particularized message protected by law.  The final decision regarding attire and grooming will be made by the Principal or Superintendent.  In the event a student is uncertain as to whether a particular item or method of grooming is consistent with the school’s guidelines, the student should contact the Principal for approval, and may also review such additional posting of prohibited items or grooming which may be available in the Principal’s office.

Coaches, sponsors or teachers may have additional requirements for students who are in special lab classes, students who are participants in performing groups or students who are representing the school as part of an extracurricular activity program.  

On a first offense dress code, the student will be required to change into proper apparel.  Students will not be allowed to leave campus to change clothes.  If clothes cannot be changed, the student will be assigned to in-school suspension for the remainder of the day.  Continual violations of the dress code will result in disciplinary actions under the Student Code of Conduct above.  Further, in the event the dress code violation is determined to also violate other student conduct rules (e.g., public indecency, insubordination, expression of profanity, and the like), a first offense of the dress code may result in discipline, up to expulsion.

 Graduation Expectations
Graduating seniors are not required to attend the graduation ceremony.  If students do choose to participate in the graduation ceremony, they are required to meet the following expectations.  Males must wear a collared shirt, dress pants that are not denim, and closed toe dress shoes.  Females must wear shoes that are dressy in nature.  They may not wear casual flip flops.  Students will not be allowed to have visible messages written on the exterior of the approved graduation attire, students may not embellish or alter graduation attire.  Typically, graduates wear a cap, tassel, gown, honor cords, National Honor Society stole, and graduation stole.

Students are also expected to conduct themselves in both a mature and respectful manner.  Students who do not anticipate being able to be respectful and mature throughout the ceremony should not participate.  The ceremony is conducted to honor the graduates of Pender Public Schools and therefore will be carried out with dignity and respect.

Electronic Devices
Philosophy and Purpose. Pender Public Schools strongly discourages students from bringing or using electronic devices not owned by the school to school.   The use of electronic devices can be disruptive to the educational process and are items that are frequently lost or stolen.  In order to maintain a secure and orderly learning environment, and to promote respect and courtesy regarding the use of electronic devices, the District hereby establishes the following rules and regulations governing student use of electronic devices, and procedures to address student misuse of electronic devices.

“Electronic devices” include, but are not limited to, cell phones, Mp3 players, iPods, personal digital assistants (PDAs), compact disc players, portable game consoles, cameras, digital scanners, lap top computers not, and other electronic or battery powered instruments which transmit voice, text, or data from one person to another and are not school owned.

Possession and Use of Electronic Devices
Students are not permitted to possess or use any electronic devices during class time or during passing time except as otherwise provided by this policy. No electronic devices are to be used in restrooms or locker rooms at any time before, during, or after school. No electronic devices should be used during any drill or emergency procedure. 
· Cell phone use is strictly prohibited during class time. Students may have a phone in their possession in class, however it must be off.  Teachers may request that students keep their phones in pockets, on the corner of their desk, or perhaps on a back table or in a basket, whichever the teacher prefers.  No electronic devices are to be used in restrooms or locker rooms.  The sending, sharing, viewing or possessing of pictures, text messages, e-mails or other material of a sexual nature in electronic form or other form on a computer, cell phone, or other electronic device is strictly prohibited.  By bringing cell phones or other electronic devices to school, the student and parent consent to the search of the device when school officials have reasonable suspicion that such a search will reveal a violation of school rules. Cell phone use is allowed between classes, at lunch, and before/after school.  
· Students are permitted to possess and use electronic devices before school hours and after school hours, provided that the student not commit any abusive use of the device (see paragraph (4)(a). Administrators have the discretion to prohibit student possession or use of electronic devices on school grounds during these times in the event the administration determines such further restrictions are appropriate; an announcement will be given in the event of such a change in permitted use.
· Electronic devices may be used during class time when specifically approved by the teacher or a school administrator in conjunction with appropriate and authorized class or school activities or events (i.e., student use of a camera during a photography class).
· Students may use electronic devices during class time when authorized pursuant to an Individual Education Plan (IEP), a Section 504 Accommodation Plan, or a Health Care Plan, or pursuant to a plan developed with the student’s parent when the student has a compelling need to have the device (e.g., a student whose parent is in the hospital could be allowed limited use of the cell phone for family contacts, so the family can give the student updates on the parent’s condition).
· Additional information regarding the care/use of school owned laptops will be provided to parents and students at the mandatory check-out seminars at the beginning of the school year.  The information provided at this time will be considered to be in addition to the school handbook.

Violations
· Students shall not use electronic devices at any time or place for: (a) activities which disrupt the educational environment; (b) illegal activities in violation of state or federal laws or regulations; (c) unethical activities, such as cheating on assignments or tests; (d) immoral or pornographic activities; (e) activities in violation of Board or school policies and procedures relating to student conduct and harassment; or (f) activities which invade the privacy of others.  Such student misuses will be dealt with as serious school violations, and immediate and appropriate disciplinary action will be imposed, including, but not limited to, suspension and expulsion from school.
· Electronic devices used in violation of this policy may be confiscated by school personnel and returned to the student or parent/guardian at an appropriate time.  If an electronic device is confiscated, the electronic device shall be taken to the school’s main office to be identified, placed in a secure area, and returned to the student and/or the student’s parent/guardian in a consistent and orderly way. 
· First violation:  Depending upon the nature of the violation and the imposition of other appropriate disciplinary action, consequences at a minimum may include a relinquishment of the electronic device to the school administration and a conference between the student and school principal or assistant principal.  The electronic device shall remain in the possession of the school administration until the student personally comes to the school’s main office and retrieves the electronic device.  The parent/guardian will also be contacted to make them aware of the violation. 
· Second and any following violations:  Depending upon the nature of the violation and the imposition of other appropriate disciplinary action, consequences at a minimum may include a relinquishment of the electronic device to the school administration and a conference between the student and the student’s parent/guardian and the school principal or assistant principal.  The electronic device shall remain in the possession of the school administration until the student personally comes to the school’s main office and retrieves the electronic device and pays a $20 fine.  If the student does not want or cannot afford to pay the $20 fine, the electronic device will remain in the office until the end of the school year or the $20 is paid to the office.

Responsibility for Electronic Devices
	Students or their parents/guardians are expected to claim a confiscated electronic device by the end of the school year.  The school shall not be responsible, financially or otherwise, for any unclaimed electronic devices. By bringing such devices to school, students and parents authorize the school to dispose of unclaimed devices at the end of the school year. The District is not responsible for the security and safekeeping of students’ electronic devices and is not financially responsible for any damage, destruction, or loss of electronic devices. 

Network, E-Mail, Internet and Other Computer Use Rules:				        Board Policy #5801
General Rules:
· The network is provided to staff and students to conduct research and communicate with others.  Access to network services is given to staff and students who have agreed to act in a responsible manner.  Parental permission is required for student use.  Access for all staff and students is a privilege and not a right.
· Individual users of the district network are responsible for their behavior, actions, problems, and communications involving and over the network.  Users will comply with district rules and will honor the agreements they have signed.  Beyond clarification of such rules, the district is not responsible for restricting, monitoring, editing, or controlling the information, equipment or communications of individuals utilizing the network or the end product or result of such utilization.
· Network storage areas shall be treated like school lockers for students.  Network administrators may review files, information, equipment, messages and communications of staff and students to maintain system integrity and insure that users are using the network system responsibly.  Users should not expect that files or any information stored or otherwise used or retained on the network, district servers, or in computers, will be private.  No reasonable expectation of privacy shall exist in relation to network use.
· Users should not expect, and the district does not warrant, any information or products obtained from the network, that files or information stored, obtained or used on the network will be private, and use of the network waives and relinquishes all such privacy rights, interests or claims to confidentiality the user may have under state or federal law.
· The district will not be liable for, and does not warrant in any way, purchases made by any user over the network.  Users shall not make purchases of goods and/or services via the district's network.

Policy and Rules for Acceptable Use of Computers and the Network:  The following policy and rules for acceptable use of computers and the network, including Internet, shall apply to all district administrators, faculty, staff and students.  The term "Users", as contained herein, shall apply to all such individuals.  The Superintendent, or the Superintendent's designee, is hereby delegated all authority and is the ultimate person in charge of the district network and technology resources or equipment, and the same shall also be under the direct supervision of the site or building administrator where located, sometimes herein called "network administrators."
· Users shall not erase, remake, or make unusable anyone else's computer, information, files, programs or disks.  In addition to any other disciplinary action or legal action that may occur, any user violating this rule shall be liable for any and all damages to the computer, information, files, programs or disks.
· Users shall not let other persons use their name, account, log-on password, or files for any reason (except for authorized staff members).
· Users shall not use or try to discover another user's account or password.
· Users shall not use the computers or network for non-instructional or non-administrative purposes (e.g., games or activities for personal profit).
· Users shall not use the computer for unlawful purposes, such as illegal copying or installation of unauthorized software.
· Users shall not copy, change, or transfer any software or documentation provided by teachers, or other students without permission from the network administrators.
· Users shall not write, produce, generate, copy, propagate, or attempt to introduce any computer code, software or information designed to self-replicate, damage, or otherwise hinder the performance of the network or any computer's memory, file system, or software.  Such software is often called a bug, virus, worm, Trojan horse, or similar name.
· Users shall not use the computer to annoy or harass others with language, images, or threats.  Users shall not access, accept, create or send any obscene, vulgar, lewd, tasteless, or objectionable messages, information, language, or images.
· Users shall not damage the network or equipment, damage information belonging to others, misuse network resources, or allow others to misuse network resources.  In addition to any other disciplinary action or legal action that may occur, any user violating this or any other rule shall be liable for any and all damages to the computer, network, information, files, programs or disks.
· Users shall not tamper with computers, networks, printers, or other associated equipment except as directed by the teacher or network administrator.
· Users shall not take technology equipment (hardware or software) from the school grounds or remove such from computer work areas without written permission of the network administrator.
Etiquette and Rules for Use of Computers and the Network:  All users of computers and the network are expected to abide by the generally accepted rules of network etiquette.  Informal rules of behavior have evolved for the use of and communication on the network, Internet and other on-line services.  Breaches can result in harsh criticism by others.  These rules of behavior include (but are not limited to) the following:
· Be polite.  Do not become abusive in your messages to others.
· Use appropriate language.  Do not swear, use vulgarities or any other inappropriate language, message, information or images.
· Do not reveal your personal account, address or phone numbers, or that of other students or colleagues.
· Note that electronic mail (e-mail) is specifically not guaranteed to be private.  People who operate the system do have access to mail.  Messages relating to or in support of illegal activities may be reported to the authorities.  Messages which violate the rules will result in disciplinary action.
· All communications and information accessible via the network should be assumed to be private property of others.
· Do not place unlawful information on any network system.
· Keep paragraphs and messages short and to the point.  Focus on one subject per message.
· Include your signature at the bottom of e-mail messages.  Your signature footer should include your name, position, affiliation, and network or Internet address.
· Other rules may be established by the network administrators or teachers from time to time. Additional information will be given to parents and students at the mandatory check-out seminars at the beginning of the school year.  
Penalties for Violation of Rules:  All of the policies, rules, and procedures for acceptable use of computers and the network are intended to make the computers and the network more reliable for users.  They are also intended to minimize the burden of administrating the networks so that more time can be spent on education and enhancing services. Use of the computer and access to telecommunications resources is a privilege and not a right.  Violation of the policies, rules, and procedures concerning the use of computers and the network may result in disciplinary action up to, and including, loss of access, suspension and/or expulsion of students from school and loss of access, suspension, termination, non-renewal or cancellation of the contract of administrators, teachers, or other school employees.

  Staff, Student and Parent Agreements:  Students and parents may be required to sign a computer and network use agreement as a condition of the student being permitted to use such equipment. 

Risks of MySpace, other Social Media, Facebook and other Social Networking:
The purpose of this message is to give our students information about the risks of using MySpace, Social Media, Facebook, Xanga, and similar social networking sites.  

These sites are public sources of information. The information may be seen by your school administrators, your parents, and law enforcement.  It is also accessible to people who you don’t even know now, but may later want to impress—such as university admissions and scholarship officials and prospective employers. In fact, many large companies now search the internet as a means of conducting background checks on job applicants.  What you say now on MySpace, Social Media, may affect you years later.

What you say now on MySpace, Social Media, may also affect you right now.  Pictures or writings that show that you have violated student conduct rules may result in school discipline.  A picture of a student drinking a beer may very well lead to a suspension from activities if the school learns about it.  Criminal charges may be filed against you based on information posted on MySpace, Social Media, 

MySpace, Social Media, has published a Guide for schools with some suggestions that we would like to share with you:  

Here are some common sense guidelines that you should follow when using MySpace, Social Media, and all Social Medial in general:

· Don’t forget that your profile and MySpace, Social Media, forums are public spaces. Don’t post anything you wouldn’t want the world to know (e.g., your phone number, address, IM screens name, or specific whereabouts). 
· Avoid posting anything that would make it easy for a stranger to find you, such as where you hang out every day after school.
· People aren’t always who they say they are. Be careful about adding strangers to your friends list. It’s fun to connect with new MySpace, Social Media, friends from all over the world, but avoid meeting people in person whom you do not fully know. If you must meet someone, do it in a public place and bring a friend or trusted adult.
· Harassment, hate speech and inappropriate content should be reported. If you feel someone’s behavior is inappropriate, react. Talk with a trusted adult, or report it to MySpace, Social Media, or the authorities.
· Don’t post anything that would embarrass you later. Think twice before posting a photo or info you wouldn’t want your parents or boss to see!
· Don’t mislead people into thinking that you’re older or younger. If you lie about your age, MySpace, Social Media, will delete your profile.

We urge all students to following these common sense guidelines.

COMPUTER USE RULES AND REGULATIONS				Board Policy #5801
Pender Public Schools provides computers for student and faculty use.  The use of the computers, network and access to the internet is a privilege and should be respected and used wisely. Remember the computers are owned by the school and may be confiscated or searched at any time. The guidelines below provide appropriate and ethical use policies.  

· Keep your login and password private; use by anyone other than yourself creates a security risk for both your own files and the network.  If you forget your password or cannot get into your network account, seek help from the Technology Coordinator.
· Always log out of the network when you leave your station or your laptop so that your files, your password, and your network access is protected from abuse by others.
· Eating or drinking near computers is strictly forbidden. Laptop computers may not be used at lunch tables during breakfast/lunch time.  Computers may be used at an alternate location in an area where no one is eating during breakfast/lunch with permission of lunchroom supervisors. 
· Academic use always takes priority over personal use of computers.  
· Messages, statements, declarations or data bases used on PHS computers must meet the standards with regard to laws governing privacy, copyright, sexual harassment, plagiarism or forgery.
· Student access to networked information resources will be regulated according to Board policy (#5801 & 5810)
· Hacking (intentional misuse or abuse of computer facilities) is a felony and subject to cancellation of computer privileges and appropriate disciplinary action.
· A written parental permission and laptop agreement form is required in order for a student to be issued a laptop computer.  The forms are kept on file.  
· Internet access to visual depictions that are obscene, violent or pornographic or are of a harmful nature to minors are usually filtered or blocked.  Students who intentionally access or attempt to access these sights are subject to disciplinary measures.
· Desktop computers in our computer labs are shared by all students and faculty.  Do not change the settings without permission.
· Participation in social chat rooms and social networking sites is prohibited during the school day.
· All students are issued a student e-mail account.  Inappropriate content being sent or received subjects the account user to disciplinary actions.
· All students are issued a PowerSchool account.  Students are encouraged to use their PowerSchool login to check their grades, conduct, and attendance information.  
· Students may print assignments or class work if required by a teacher.  Personal printing is available with permission for a small per page fee.
· Individuals will reimburse the school for repair or replacement of property lost, stolen, damaged or vandalized while under their care.  Laptop Computer Insurance through the school district is available for purchase.
· Students must have their laptops with them, locked in their school lockers, or in a designated area. The laptop is not to be left in a vehicle, especially during extreme hot or cold temperatures. Laptops must not be left unattended.  Faculty will pick up and turn in unattended laptops to the Principal’s office.  If a computer is stolen from a locker, and no lock was used to secure the computer in the locker, the student is responsible for replacing the cost of the computer at 100%.
· All laptops must be carried in the provided bag at all times when not in use to avoid accidental damage.  Laptops & bags should be handled with care. 
· Students are not to deface their laptops or carrying bags in any way, e.g., with stickers, tape, white-out, marking pens, etc.  If there are any questions, check with an administrator.
· The School’s internet is to be used for research and as a means of obtaining academically relevant information.  Material obtained through research on the internet and then used in academic work is to be properly documented.  
· Use of the computer (including “e-mailing”) for anything other than a teacher directed or approved activity is prohibited during the school day.
· Unless specifically assigned by a teacher, computer games are prohibited in classes, hallways, etc. during the regular school day.
· Computers may not be used to make sound recordings or digital images without the consent of all those being recorded.  
· Because of copyright laws, installation of peer to peer file sharing programs is strictly forbidden.  Using iTunes or similar programs to share music is also forbidden.  If a student has any questions about what constitutes a copyright violation, he/she should contact a PHS staff member.
· A student may not download additional software unless given permission by the technology department.
· Students are not allowed to listen to music during the school day unless given permission by their classroom teacher.
· Files stored within the school computer systems should be limited to those relating to formal school courses and activities.  Games, commercial software, or graphic files can not be stored on school servers. Remember nothing you do is confidential or private on school computers.
·  Deliberate attempts to degrade the network or to disrupt system performance will result in disciplinary action.  
· School administrators reserve the right to remove student accounts on the network to prevent unauthorized activity.
· Sound on laptop computers must be turned off at all times, except when begin used as a part of the class.
· Inappropriate screen savers or inappropriate pictures on your computer will not be allowed at anytime.
· Students are responsible to have their computer (and adapter) at school each day fully charged.  
· Cleaning the computer is to be done with a soft cloth.  Do not spray anything directly on the computer.
· Students should comply with trademark and copyright laws and all license agreements.  If a student is unsure, read the copyright information at the school website or ask a teacher.
· Students shall not damage, erase, change, rename, or make unusable anyone’s computer, files, programs, or disks.
· Students shall not deliberately use the computer to annoy, harass, or cyber-bully others with language, images, innuendoes, or threats.  

Responsible and appropriate behavior is expected of all users.  Violation of any guidelines will result in the cancellation or restriction of privileges and appropriate disciplinary action will be taken including possible loss of computing privileges, detention time, suspension and/or expulsion. Pender Public Schools reserves the right to alter these policies as deemed necessary. 

CONSEQUENCES FOR INAPPROPRIATE/IRRESPONSIBLE LAPTOP COMPUTER USE
The following offenses will result in detentions:
· Unattended/improperly secured laptop computers.
· Failure to bring your laptop computer to school or having your computer fully charged.
· Playing games/using email (without permission) on your laptop computer.
· Unauthorized music during the school day.

***3 detentions in any semester will result in a 1-day in-school suspension.  5 detentions in a semester will result in a 1-day out of school suspension.

The following offenses may result in detention, suspension of computer privileges, suspension from school,     
and/or expulsion from school:
· Inappropriate music.
· Inappropriate e-mail.
· Abuse of laptop computer.
· Unneeded or inappropriate printing.
· Inappropriate desktop pictures.
· Use of the computer to harass, threaten, or bully anyone.
· Any violation of the student code of conduct or computer use rules and regulations as detailed within this handbook. 

Harassment and Bullying Policy: 						         Board Policy #5415 & 5101
One of the missions of Pender Public Schools is to provide safe and secure environments for all students and staff. Positive behaviors (non-violence, cooperation, teamwork, understanding, and acceptance of others) are encouraged in the educational program and required of all students and staff.  Inappropriate behaviors (bullying, intimidation and harassment) are to be identified and corrected. Students and staff are to avoid such behaviors. Strategies and practices are implemented to reinforce positive behaviors and to discourage and protect others from inappropriate behaviors.  See Policy 5415.

“Bullying” is behavior where one person or group engages in harmful action towards another person or group acting on a real or perceived imbalance of power or view of superiority.  The behavior typically includes verbal (e.g. teasing or name-calling) and physical aggression (e.g., hitting, pushing), threatening, excluding or ignoring, spreading rumors, or taking, defacing or destroying the others’ property.  “Harassment” includes the same actions, though not necessarily from a standpoint of perceived power.  Harassment is prohibited.  Bullying and harassment is a violation of student conduct rules and appropriate disciplinary measures, up to expulsion, will be enforced. When bullying or harassment is done on the basis of gender, disability, race, or other protected status, it is considered a very serious offense for which expulsion may be a likely consequence depending on the severity of the conduct.  
Students who are the victim of bullying or harassment or who observe such occurring are to promptly report the problem to their teacher or to the Principal so the problem can be addressed.  Students who make reports of bullying activity will not be retaliated against for making the report.

The following process will be used when bullying or harassment occurs:
· Step One: The first time school personnel become aware of a possible harassment or bullying situation, the accused student will be informed that such a complaint has been filed. At that time a warning will be given regarding this kind of behavior. The consequences for this kind of behavior in the future will be clearly outlined for the student. If, in the school’s opinion, the first occurrence of harassment behavior is severe, the school may move immediately to any of the four steps in the harassment policy. In other words, the process may or may not be used sequentially. Moreover, at any stage the student may be disciplined under the student code by actions which may include expulsion, in the event the conduct is also a violation of other provisions of the student code.
· Step Two: The second time school personnel become aware of a harassment incident, the student’s parents will be notified. A conference will be requested at that time. If it is determined that the student has harassed another student, consequences will be assigned. A student may stay on the second step as long as school authorities feel the consequences are effectively correcting the harassment behaviors. If it is determined that there is no basis for the harassment accusation, no consequences will be assigned. If the school determines that a student is intentionally making a false accusation against another student, an appropriate response will be made. 
·  Step Three: If the school authorities determine that the student continues to harass another student or the student fails to agree to not harass in the future, the school may assign the student to the Harassment Program level set forth below which the school authorities determine to be appropriate.
· Step Four: If a student fails to respond positively to the corrective measures of the Harassment Program, the student will be suspended from school for a minimum of five school days, up to expulsion. School authorities will determine the action necessary to insure a safe learning environment for all students.




Harassment and Bullying Program--Levels:
Purpose: All students have the right to attend Pender Public Schools free from verbal and physical harassment and bullying. The purpose of the Harassment and Bullying Program is to protect students and staff from those who fail or refuse to comply with school guidelines regarding the treatment of others.

Level I: The guidelines for a Level I placement are listed below.
· The length of the assignment will be for a minimum of two weeks. 
· The student will report to the office no later than 7:55 a.m. each morning.
· The student will eat at an assigned table. 
· The student will report to an assigned room at the end of the day, and remain until 4:00. This will allow all other students to leave the school grounds in safety. 
Level II: The guidelines for this level are listed below. 
· The length of the assignment will be for a minimum of two weeks.
· The student will report to the office no later than 7:55 a.m. each morning. 
· The student will eat on campus at an assigned table. 
· The student will report to an assigned room at the end of the day, and remain until 4:00. 
· The student will remain in class at the end of each period. The student will be under direct teacher supervision during passing time. The teacher will dismiss the student at the end of the passing period. The student will then have three minutes to get to his/her next class. 
Level III: This is a long term assignment. The guidelines are listed below. 
· All items listed in Level II will be used, except the length of the assignment will be no less than six weeks, and may remain in effect until the end of the school year and continue into the next, if determined to be appropriate.
· The length of the assignment will be no less than six weeks, and may remain in effect until the end of the school year. 

 Initiations, Hazing, Secret Clubs and Outside Organizations				           Board policy #6284
· Initiations. Initiations by classes, clubs or athletic teams are prohibited except with the approval of the administration. Any student who engages in or encourages initiations that have not been approved by the administration is subject to disciplinary action, up to and including denial of any or all school privileges and expulsion.
· The administration may only give consent to initiation activities that are consistent with student conduct expectations and that do not present a risk of physical or mental injury or belittlement.
· Hazing. Hazing by classes, clubs, athletic teams or other student organizations are prohibited. Hazing means any activity by which a person intentionally or recklessly endangers the physical or mental health or safety of an individual for the purpose of initiation into, admission into, affiliation with, or continued membership with any school organization. Such prohibited hazing activity includes whipping, beating, branding, an act of sexual penetration, an exposure of the genitals of the body done with intent to affront or alarm any person, a lewd fondling or caressing of the body of another person, forced and prolonged calisthenics, prolonged exposure to the elements, forced consumption of any food, liquor, beverage, drug, or harmful substance not generally intended for human consumption, prolonged sleep deprivation, sexual conduct, nudity, or any brutal treatment or the performance of any act which endangers the physical or mental health or safety of any person or the coercing of any such activity.  Hazing is prohibited even though the person who has been the subject of the hazing consents to the activity. Any student who engages in or encourages hazing is subject to disciplinary action, up to and including denial of any or all school privileges and expulsion.
· Secret Organizations.  It is unlawful for students to participate in or be members of any secret fraternity or secret organization that is in any degree a school organization. Any student who violates this restriction is subject to disciplinary action, up to and including denial of any or all school privileges and expulsion.
· Outside Organizations.   It is unlawful for any person, whether a student of the District or not, to enter upon the school grounds or any school building for the purpose of rushing or soliciting, while there, any student to join any fraternity, society, or association organized outside of the schools. Any person who violates this restriction is subject to criminal prosecution and removal and exclusion from school grounds.

Dating Violence
Pender Public Schools strives to provide physically safe and emotionally secure environments for all students and staff.  Positive behaviors are encouraged in the educational program and are required of all students and staff.  Dating violence will not be tolerated.

For purposes of this policy "dating violence" means a pattern of behavior where one person uses threats of, 	or actually uses, physical, sexual, verbal, or emotional abuse to control his or her dating partner.  "Dating partner" means any person, regardless of gender, involved in an intimate relationship with another person primarily characterized by the expectation of affectionate involvement whether casual, serious, or long term. 
	
Incidents of dating violence involving students at school will be addressed as the administration determines appropriate, within the scope and subject to the limits of the District's authority.  Please see board policy number 5420 for more information. 

Inappropriate Public Displays of Affection:  
              Public Displays of affection will not be tolerated on school property or at school activities.  Such conduct includes: hugging, kissing or any other types of affection that would be considered inappropriate or an undue distraction to others. Students will face the following consequences if this type of behavior occurs. 
· 1st Offense: Student will be confronted and directed to cease. 
· 2nd Offense: Student will be confronted, directed to cease, and parents will be notified. 
· 3rd Offense: Students will be suspended from school for a minimum of 1 day, and parents and student will need to meet with Administrator (s) and counselor. 
· If this type of behavior continues, the student could face long-term suspension or expulsion.

Specific Rule Items:
The following conduct may result in disciplinary action, which in the repeated violations, may result in discipline up to expulsion.

· Students are not given locker passes, restroom passes or telephone passes to leave a classroom or study hall unless special circumstances arise.  
· Students in the hallway during class time must have their planner with them. 
· Students are expected to bring all books and necessary materials to class. This includes study halls. 
· Assignments for all classes are due as assigned by the teacher. 
· Students are not to operate the window coverings or windows without permission of the teacher.
· Classes are ended by the teacher.  Students are not to begin to pack up or leave the class until the dismissal bell has rung or the teacher has dismissed the class. 
· Students are to be in their seats and ready for class on the tardy bell. 
· Special classes such as Industrial Technology, Art, P.E., and computers courses will have other safety or clean-up rules that will be explained to you by that teacher which must be followed. 
· Students are not to bring items to school that are not required for educational purposes as they may be taken from your locker and will not be allowed in the classroom.  These items are classified as “nuisance items” and include, but are not limited to:  a) personal stereos, b) cell phones, c) beepers, and d) laser pointers. 
· Students are to stand back from the entry steps and doors in the mornings before school and at noon before the bell so that others may pass in and out of the entry doors. 
· Snow handling is prohibited.  














Possible Disciplinary Actions Chart
	PROBLEM
	
	MINIMUM
	MAXIMUM

	Alcohol, Tobacco, Drug Use
	First Offense
	Intervention
	O-of S Suspension

	 
	Repeated
	In-School-Suspension
	Expulsion

	Unauthorized Use of Vehicle
	First Offense
	Detention
	In-school-Suspension

	 
	Repeated
	In-School-Suspension
	O-of S Suspension

	Defiance, Disrespect,
	First Offense
	Detention
	O-of S Suspension

	Insubordination
	Repeated
	In-School-Suspension
	Expulsion

	Disruptive Behavior
	First Offense
	Detention
	O-of S Suspension

	 
	Repeated
	In-School-Suspension
	Expulsion

	Exhibitionist Behavior
	First Offense
	Detention
	In-school-Suspension

	 
	Repeated
	Restriction
	In-School-Suspension

	Assault
	First Offense
	In-School-Suspension
	Expulsion

	 
	Repeated
	In-School-Suspension
	Expulsion

	Fire Alarm Misuse
	First Offense
	In-School-Suspension
	In-School-Suspension

	 
	Repeated
	In-School-Suspension
	Expulsion

	Harassment/Hazing/Bullying
	First Offense
	Detention
	O-of S Suspension

	 
	Repeated
	In-School-Suspension
	Expulsion

	Controlled Substances
	First Offense
	O-of S Suspension
	Semester Suspended

	 
	Repeated
	Rest of Semester
	Expulsion

	Lunchroom Misbehavior
	First Offense
	Detention
	Restriction

	 
	Repeated
	Restriction
	Loss of Privilege

	Parking Lot Violations
	First Offense
	Detention/Conference
	Loss of Privilege/Fine

	 
	Repeated
	In-School-Suspension/Conf.
	Expulsion

	Profanity &/or Verbal Abuse
	First Offense
	Detention
	In-School-Suspension

	 
	Repeated
	In-School-Suspension
	Expulsion

	No Hall Pass
	First Offense
	Detention
	In-School-Suspension

	 
	Repeated
	In-School-Suspension
	In-School-Suspension

	Leaving without permission
	First Offense
	Detention
	In-School-Suspension

	 
	Repeated
	In-School-Suspension
	In-School-Suspension

	Snowballs &/or Rock 
	First Offense
	Detention
	In-School-Suspension

	Throwing
	Repeated
	In-School-Suspension
	O-of S Suspension

	Theft
	First Offense
	Detention
	Expulsion

	 
	Repeated
	Restitution
	Expulsion

	Vandalism
	First Offense
	Detention
	Expulsion

	 
	Repeated
	Conf. & Restitution
	Expulsion

	Weapons &/Or  Firearms
	First Offense
	 
	Expulsion

	Truancy
	First Offense
	Detention
	In-School-Suspension

	 
	Repeated
	In-School-Suspension
	O-School-Suspension

	Water Fights
	First Offense
	Detention
	In-School-Suspension

	
	Repeated
	In-School-Suspension
	O-School-Suspension

	Violation of School Rules at
	First Offense
	Sent Out of Activity
	Rest of Season Activity

	Activities
	Repeated
	Miss 3 or more activities
	Rest of Year Activity

	Retaliation
	First Offense
	O-School-Suspension
	O-School-Suspension

	 
	Repeated
	Expulsion
	Expulsion

	Verbal/Sexual Harassment
	First Offense
	Intervention
	In-School-Suspension

	 
	Repeated
	In-School-Suspension
	O-School-Suspension

	Physical/Sexual Harassment
	First Offense
	In-School-Suspension
	O-School-Suspension

	 
	Repeated
	O-School-Suspension
	Expulsion

	Body Piercing
	First Offense
	Conference
	O-School-Suspension

	 
	Repeated
	In-School-Suspension
	O-School-Suspension

	*PARENTS ARE NOTIFIED IN ALL CASES OF RESTRICTION, SUSPENSION & EXPULSION

	Because these problems violate law, school officials will notify the police.  A student who brings a 

	firearm to school will be expelled for one calendar year as required by Ne. Rev. Stat. 79-4, 
198 (4)




Reporting Student Law Violations: 
· Cases of law violations or suspected law violations by students may be reported to the police and to the student's parents or guardian as soon as possible.
· When a Principal or other school official releases a minor student to a peace officer (e.g., police officer, sheriff, and all other persons with similar authority to make arrests) for the purpose of removing the minor from the school premises, the Principal or other school official shall take immediate steps to notify the parent, guardian, or responsible relative of the minor regarding the release of the minor to the officer and regarding the place to which the minor is reportedly being taken, except when a minor has been taken into custody as a victim of suspected child abuse, in which case the Principal or other school official shall provide the peace officer with the address and telephone number of the minor's parents or guardian.
· In an effort to demonstrate that student behavior is always subject to possible legal sanctions regardless of where the behavior occurs it shall be the policy of Pender Public Schools to notify the proper legal authorities when a student engages in any of the following behaviors on school grounds or at a school sponsored event:
· Knowingly possessing illegal drugs, tobacco, or alcohol.
· Assault.
· Vandalism resulting in significant property damage.
· Theft of school or personal property of a significant nature.
· Automobile accident.
· Any other behavior which significantly threatens the health or safety of students, staff or other persons or which is required by law to be reported.

Due Process Procedure (BOE #4003)

Procedures for Long-Term Suspension, Expulsion or Mandatory Reassignment:  

The following procedures shall be followed with regard to any long-term suspension, expulsion or mandatory reassignment.
· The Principal shall prepare a written summary of the alleged violation and the evidence supporting the alleged violation with the Superintendent or his or her designee.
· If the Principal determines that the student must be suspended immediately to prevent or substantially reduce the risk of (a) interference with an educational function or school purpose or (b) a personal injury to the student himself or herself, other students, school employees, or school volunteers, and a notice of intent to discipline the student by long-term suspension, expulsion, or mandatory reassignment is filed with the Superintendent or his or her designee, the student may be suspended by the Principal until the date the long-term suspension, expulsion, or mandatory reassignment takes effect if no hearing is requested or, if a hearing is requested, the date the hearing examiner makes the report of his or her findings and a recommendation of the action to be taken to the Superintendent.
· The Principal or his or her designee shall serve by registered or certified mail or by personal service the student and the student's parents or guardian with a written notice within two school days of the date of the decision to recommend long-term suspension or expulsion.  Said notice shall include the following:
· The rule or standard of conduct allegedly violated and the acts of the student alleged to constitute a cause for long-term suspension or expulsion including a summary of the evidence to be presented against the student as submitted by the Principal or assistant Principal.	
· The penalties to which the student may be subjected and the penalty which the Principal, or his or 	her designee has recommended in the charge.
· A statement explaining the student's right to a hearing upon request on the specified charges.
· A description of the hearing procedures provided by these policies along with procedures for appealing any decision rendered at the hearing.
· A statement that the administrative representative, legal counsel for school, the student, the student's parents, or the student's representative or guardian shall have the right to examine the student's academic and disciplinary records and any affidavits to be used at the hearing concerning the alleged misconduct, and the right to know the identity of the witnesses to appear at the hearing and the substance of their testimony.
· A form or a request for hearing to be signed by such parties and delivered to the Principal or his or her designee in person or by registered or certified mail.

· Nothing in this policy shall preclude the student, student's parents, guardian or representative from discussing and settling the matter with appropriate school personnel prior to the hearing stage.
· In the event that the Principal has not received a request for hearing within five school days following receipt of the written notice, the punishment recommended in the charge by the Principal, or his or her designee shall automatically go into effect.
· If a hearing is requested more than five school days following the actual receipt of the written notice, but not more than thirty calendar days after actual receipt, the student shall be entitled to a hearing but the punishment imposed may continue in effect pending final determination.
· If a request for hearing is not received within thirty calendar days following the mailing or delivery of the written notice, the student shall not be entitled to a hearing.
· In the event that a hearing is required to be provided, the Superintendent shall appoint a hearing officer.

	Hearing Procedure
	Hearing Officer.  The hearing officer shall be any person designated by the Superintendent.  The hearing officer shall be an individual who has had no involvement in the charge, will not be a witness at the hearing and who has not brought the charges against the student.  It shall be the duty of the hearing officer to remain impartial throughout all deliberations.  The hearing officer shall be available prior to any hearing held pursuant to this policy to answer any questions the administrative representative, the student, the student's parents, or guardian, may have regarding the nature and conduct of the hearing.

	 Administrative Representative.  The Principal may appoint an administrative representative to present the facts and evidence.  Such administrative representative may be an attorney or may be represented by an attorney, but any such attorney shall not advise the hearing officer or parties who may review the proceedings as their counsel.

	Notice of Hearing.  If a hearing is requested within five school days of receipt of the notice, the hearing officer shall, within two school days after being appointed, give written notice to the administrative representative, and the student, the student's parents or guardian of the time and place for the hearing.  The hearing shall be scheduled within a period of five school days after it is requested.  No hearing shall be held upon less than two school days' actual notice to the administrative representative, and the student, the student's parents, or guardian, except with the consent of all of the parties.

	Continuance.  Upon written request of the student or the student's parents or guardian, the hearing officer shall have the discretionary authority to continue from time to time the hearing.  In addition, the hearing officer may continue the hearing upon any good cause.

	Access to Records.  The administrative representative, the student, the student's parent or guardian and the legal counsel of the student shall have the right to examine the records and affidavits and the statements of any witnesses in the possession of the Pender Public Schools Board of Education at any reasonable time prior to the hearing.

Hearing Procedure.  The hearing shall be attended by the hearing officer, the student, the student's parents, or guardian, the student's representative if any, and the administrative representative.  Witnesses shall be present only when they are giving information at the hearing or with the consent of both parties.  The student may be excluded at the discretion of the hearing officer at times when the student's psychological evaluation or emotional problems are being discussed.  The student or the student's parents or guardian or both may be represented by legal counsel.  The hearing examiner may exclude anyone from the hearing when his/her actions substantially disrupt an orderly hearing.  The formal rules of evidence shall not apply at the hearing.  The administrative representative shall present to the hearing officer statements, in affidavit form, of any person having information about the student's conduct and the student's records, but not unless such statements and records have been made available to the student, the student's parents, guardian or representative prior to the hearing.  The information contained in such records shall be explained and interpreted prior to or at the hearing to the student, parents or guardian, or representative at their request, by appropriate school personnel.  The student, the student's parents, guardian, or representative, the administrative representative or the hearing officer may ask witnesses to testify at the hearing.  Such testimony shall be under oath and the hearing officer shall be authorized to administer the oath.  The student, parent, guardian, or representative, administrative representative, or the hearing officer shall have the right to question any witness giving information at the hearing, the student may testify in his/her own defense in which case he/she shall be subject to cross-examination nor will any conclusion be drawn therefrom.  Any person giving evidence by written statement or in person at a hearing shall be given the same immunity from liability as a person testifying in a court case.  A single hearing may be conducted for more than one student if in the discretion of the hearing examiner a single hearing is not likely to result in confusion or prejudice to the interest of any of the students involved.  If during the conduct of such a hearing, the hearing examiner concludes that any of such student's interests will be substantially prejudiced by a group hearing, or that confusion is resulting, the hearing examiner may order a separate hearing for each or any of said students.

Availability of Witnesses.  The hearing officer will have the authority to subpoena any witnesses to the hearing and shall make reasonable efforts to assist in obtaining the attendance of any witnesses requested by the student, student's parents or guardian or their legal representative.

Record.  The proceedings of the hearing shall be recorded at the expense of the school district.

Findings.  Within a reasonable time after the conclusion of the hearing, the hearing officer shall prepare and submit to the Superintendent of schools his/her written findings and recommendation as to disposition.  This report shall explain, in terms of the needs of both the student and the school board, the reasons for the particular action recommended.  Such recommendation may range from no action, through the entire field of counseling, to long-term suspension, expulsion, or mandatory reassignment.

Review by Superintendent.  The Superintendent of schools shall review the findings and recommendations of the hearing officer and in his/her discretion may also review any of the facts and evidence presented at the hearing and based upon such report and the facts shall determine the sanctions to be imposed.  However, the Superintendent may not impose a more severe sanction than that imposed by the hearing officer.

Notice of Determination.  Written notice of the findings and recommendations of the hearing officer and the determination of the Superintendent of schools shall be made by certified registered mail or by personal delivery to the student, the student's parents or guardian.  Upon receipt of such written notice by the student and/or parents and guardian, the determination of the Superintendent shall take immediate effect.

Appeal to Board.  The student, student's parents or guardian may, within seven school days following the receipt of the Superintendent's decision, submit to the Superintendent of schools a written request for a hearing before the Board of Education.

Review by Board of Education.  Upon receipt of the request for review of the Superintendent's determination, the Board of Education or a committee of not less than three members shall, within ten school days, hold a hearing on the matter.  Such hearing shall be made on the record except that the board may admit new or additional evidence to avoid substantial threat of unfairness.  Such new evidence shall be recorded.  The Board of Education or committee thereof may withdraw to deliberate privately upon the record and new evidence.  Any such deliberation shall be held in the presence only of board members in attendance at the appeal proceeding, but may be held in the presence of legal counsel who has not previously acted as the administrative representative in presenting the school's case before the hearing officer.  If any questions arise during such deliberations which require additional evidence, the Board of Education or committee thereof may require the hearing to receive such evidence, subject to the right of all parties to be present.  A record of any such new or additional evidence shall be made and shall be considered as a part of the record and based upon the evidence presented at the hearing before the hearing officer, and such new or additional evidence, the Board of Education or the committee shall make a final disposition of the matter.  The board may alter the Superintendent's disposition of the case if it finds his/her decision to be too severe, but it may not impose a more severe sanction.  A designated method of giving notice by the Board of Education or committee thereof, if required, for any Board review shall be by posting on the schoolhouse door.

Final Decision of Board of Education.  The final decision of board shall be delivered to the student and parents or legal guardian of the student by personally delivering the same or by mailing the same by certified or registered mail.


Extra-Curricular programs:
Extra-curricular programs enrich the curriculum of the school by making available a wide variety of activities in which a student can participate.  The Pender Public School will adhere to the rules and regulations set forth in Title IX guidelines on sex discrimination as well as other pertinent rules and regulations.

Activity Philosophy:  
The Pender High School Activities Program offers a broad range of activities to enhance the high school experience and to develop personal and social skills.  Each activity will stress cooperation within a group, self-discipline, and a positive self-image.  Participants will have the opportunity to grow mentally, physically, socially, and emotionally.  The success of the activities program relies on an excellent staff to provide a positive road to success, a student council to encourage a spirited student body, an activity director to provide leadership, and the students’ involvement.

Activities involvement is a privilege extended to those students who comply with the expectations established by the Pender School District.

Safety
The District’s philosophy is to maintain an activities program which recognizes the importance of the safety of the participants.  To ensure safety, participants are required to become fully familiar with the dangers and safety measures established for the activity in which they participate, to adhere to all safety instructions for the activity in which they participate, to inform their coach or sponsor when they are injured or have health problems that require their activities be restricted, and to exercise common-sense.  

Warning for Participants and Parents 
The purpose of this warning is to bring attention to the existence of potential dangers associated with athletic injuries. Participation in any intramural or athletic activity may involve injury of some type. The severity of such injury can range from minor cuts, bruises, sprains, and muscle strains to more serious injuries to the body’s bones, joints, ligaments, tendons, or muscles, to catastrophic injuries to the head, neck and spinal cord. On rare occasions, injuries can be so severe as to result in total disability, paralysis or death. Even with appropriate coaching, appropriate safety instruction, appropriate protective equipment and strict observance of the rules, injuries are still a possibility.  


Extracurricular Activity Code of Conduct  
Purpose of the Code of Conduct. Participation in extracurricular activities is a privilege. The privilege carries with it responsibilities to the school, team, student body, and the community. Participants are not only representing themselves, but also their school and community in all of their actions.  Others judge our school on the student participants’ conduct and attitudes, and how they contribute to our school spirit and community image.  

The student participants’ performance and devotion to high ideals and values make their school and community proud. Consequently, participation is dependent upon adherence to this Code of Conduct and the school district’s policies, procedures and rules.

Scope of the Code of Conduct.  
Activities Subject to the Code of Conduct:  The Code of Conduct applies to all extracurricular activities. Extracurricular activities means student activities or organizations which are supervised or administered by the school district which do not count toward graduation or grade advancement and in which participation is not otherwise required by the school.

Extracurricular activities shall include but are not limited to: all sports, FFA, Flames, pep band, vocal, band, musical, one-act, student council, National Honor Society, and other school sponsored organizations and activities. 

The Code of Conduct also applies to participation in school sponsored activities such as school dances and royalty for such activities. 
A participant means a student who participates in, has participated in, or will participate in an extracurricular activity. 
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When: The Code of Conduct rules apply 12 months out of the year.  
Where: The Code of Conduct rules shall apply regardless of whether the conduct occurs on or off school grounds.  If the conduct occurs on school grounds, at a school function or event, or in a school vehicle, the student may also be subject to further discipline under the general student code of conduct.  A student who is suspended or expelled from school shall not be permitted to participate in activities during the period of the suspension or expulsion, and may also receive an extended activity suspension.  

Grounds for Extracurricular Activity Discipline.  Students who participate in extracurricular activities are expected to demonstrate cooperation, patience, pride, character, self respect, self-discipline, teamwork, sportsmanship, and respect for authority.  The following conduct rules have been determined by the Board of Education to be reasonably necessary to aid students, further school purposes, and prevent interference with the educational process. Such conduct constitutes grounds for suspension from participation in extracurricular activities and grounds for other restrictions or disciplinary measures related to extracurricular activity participation: Please refer to pages 37-38.
· Failure to report for the activity at the beginning of the season. Reporting for one activity may count as reporting on time if there is a change in activity within the season approved by the coach or the supervisor.
· Failure to participate in regularly scheduled classes on the day of an extracurricular activity, event or practice.
· Failure to attend scheduled practices and meetings.  If circumstances arise to prevent the participant’s attendance, the validity of the reason will be determined by the coach or sponsor.  Every reasonable effort should be made to notify the coach or sponsor prior to any missed practice or meeting.
· All other reasonable rules or regulations adopted by the coach or sponsor of an extracurricular activity shall be followed, provided that participants shall be advised by the coach or sponsor of such rules and regulations by written handouts or posting on bulletin boards prior to the violation of the rule or regulation.
· Failure to comply with any rule established by the Nebraska School Activities Association, including, but not limited to, the rules relating to eligibility.

All terms used in the Code of Conduct have a less strict meaning than under criminal law and are subject to reasonable interpretation by school officials. 

Participants in Activities Assume Responsibility for Leadership and are Representatives of Our School:  Participants in extra-curricular activities assume a leadership role.  The student body, the community and other communities judge our school on the students’ conduct and attitudes, and how they contribute to our school spirit and community image.  The students' performance and devotion to high ideals make their school and community proud.

Activities are a Privilege:  Extra-curricular activities have an important place in the educational program of the Pender Public School.  It is a privilege for the students who choose to participate. Students who participate and are accepted into the program are expected to demonstrate cooperation, patience, pride, character, self respect, self-discipline, teamwork, sportsmanship, and respect for authority.  It is the belief that accepting responsibility for one's actions are a part of that philosophy.
Meaning of Terms. 
Use or consume includes any level of consumption or use.  Use of a controlled substance in the manner prescribed for the student by the student’s physician is not a violation. 

Under the influence means any level of impairment and includes even the odor of alcohol on the breath or person of a student, or the odor of an illicit drug on the student.  Also, it includes being impaired by reason of the abuse of any material used as a stimulant. 

Possession includes having control of the substance and also includes being in the same area where the substance is present and no responsible adult present and responsible for the substance.  Possession includes situations where, for example: 
· Alcohol is in a vehicle in which the student is present. The student is considered to be in possession if the student is aware that the alcohol is in the vehicle, even though the student has not touched or consumed the alcohol; and 
· Alcohol is present at a party attended by the student. The student is considered to be in possession if the student is aware that alcohol is at the party and fails to immediately leave the party, even though the student has not touched or consumed the alcohol. 
In these situations, a violation would not exist if the alcohol is in the control of a parent or guardian or other responsible adult (age 21 or older) such that students are not allowed to access the alcohol. A violation would also not exist if the student did not know or have a reasonable basis to know that alcohol would be present, and the student leaves the location where the alcohol is present as soon the student could safely do so. (Students are expected to leave immediately, but are not to do so in a manner that would endanger them. For example, you are not to leave in a car being driven by a person who has been drinking just to get away from the alcohol party immediately when there is no other way to get home. Instead, you should call for a safe ride home and, while waiting, clearly distance yourself from the alcohol).

Code of Conduct Violations:
Students who are found to be in violation of the code of conduct will be subject to disciplinary action at the discretion of the coach/administration.

Students who are found to be in violation of drug/alcohol the above conduct rules shall be subject to the following disciplinary action.

Drug/Alcohol Violations Consequences
The Drug and Alcohol Policy for extra curricular activities will be in effect the entire year.  Months when school is not in session are included in the policy.  A student has two options if they choose to use drugs or alcohol and those actions are witnessed by school officials or law enforcement.  Option 1 is to report their actions to the principal, or activities director within 24 hours.  This student will fall under the self reported 1st offense list of consequences.  Option 2 is to not report their actions to the principal, or activities director within 24 hours.  In this case the student will fall under the non-self reported 1st offense list of consequences.  The 24-hour period does not begin when the County Attorney issues a ticket; rather the 24-hour period begins when a school official or law enforcement official witnesses the student using drugs or alcohol.
Example:  A student is caught by the police on a Friday night at 11:00 pm consuming alcohol.  To be classified as a self reported offense, the student must inform the principal or activities director by 11:00 pm on Saturday night.  If that student waits to see if the case will be prosecuted by the county attorney and then self reports, the student will fall under the non-self reported category.

Self Reported Drug and Alcohol Violation 
	1st Offense 
Consequence:  Suspension for 12.5% of competitions.
2nd offense after 1 calendar year of first offense
Consequence:  Suspension for 25% of competitions.
2nd offense within one calendar year of first offense 
Consequence:  Suspension for the entire season.
3rd offense
Consequence:  Suspension from any extra curricular activities.
 Non-Self Reported Drug and Alcohol Violation
	1st offense
       Consequence:  Suspension for 25% of competitions.
2nd offense
Consequence:  Suspension for the entire season.
               3rd offense
       Consequence:  Suspension from all extra curricular activities.

** Suspensions count for all activities that a student is currently participating in if the offense is during the school year.  Suspensions count for the next activity the student participates in during the upcoming school year if the offense occurred during the non-school months or if the offense occurred when the student was not participating in any activity.

** The suspension only counts for activities in which the student had previously participated.  For example, if a student violates the drug and alcohol policy in June and only participated in a winter sport the prior school year, the suspension will only affect the winter sport even if the student chooses to participate in a fall sport.

** For a second offense where a suspension for the season occurs, this is 100% of the season.  Therefore, it could affect two different activities.


** If a student participates in both athletics and activities, the student’s consequence will effect both the current or next sport AND the current or next activity.
Example:  A student violates the drug and alcohol policy in June.  The student participated in volleyball, basketball, track, FFA, one-act, and the musical the prior school year.  This student’s consequences will impact volleyball and one-act because they are the sport and activity that are first for this student in the next school year.

**Competitions will be defined as follows:
FB – one game at normal level of competition (JV or Varsity)
VB - one game at normal level of competition (JV or Varsity)
CC – one meet at normal level of competition (JV or Varsity)
Golf - one meet at normal level of competition (JV or Varsity)
Wrestling - one meet at normal level of competition (JV or Varsity)
Basketball - one game at normal level of competition (JV or Varsity)
Track - one meet at normal level of competition (JV or Varsity)
Baseball - one game at normal level of competition (JV or Varsity)
Flames – One performance or competition
Band – One performance or competition
Vocal – One performance or competition
One Act/Musical – One performance or competition
Student Council – one planned activity
National Honor Society – one planned activity
FFA – one planned activity
Others – To be determined by administration


Determining a Violation Has Occurred.  A violation of the Code of Conduct will be determined to have occurred based on any of the following criteria:
· When a student is cited by law enforcement and school officials have a reasonable basis for determining that grounds for the issuance of the citation exist.
· When a student is convicted of a criminal offense. Conviction includes, without limitation, a conviction, a plea of no contest and an adjudication of delinquency by a juvenile court.
· When a student admits to violating one of the standards of the Code of Conduct.  
· When school officials otherwise find sufficient evidence to support a determination that a violation has occurred.    

Procedures for Extracurricular Discipline. The following procedures are established for suspensions from participation in extracurricular activities:

Investigation.  The school official(s) considering the suspension will conduct a reasonable investigation of the facts and circumstances and determine whether the suspension will help the student or other students, further school purposes, or prevent an interference with a school purpose.

Meeting. Prior to commencement of the suspension, the school official considering the suspension or their designee will provide the student an opportunity to give the student’s side of the story.  The meeting for this purpose may be held in person or via a telephone conference.
· The student will be given oral or written notice of what the student is accused of having done, an explanation of the evidence the school has, and the opportunity to explain the student’s version.  Detail is not required where the activity participant has made a self-report or otherwise admits the conduct.  Names of informants may be kept confidential where determined to be appropriate. 
· The suspension may be imposed prior to the meeting if the meeting can not reasonably be held before the suspension is to begin. In that case the meeting will occur as soon as reasonably practicable. The student is responsible for cooperating in the scheduling of the meeting.  

Notice Letter. Within two school days (two business days if school is not in session), or such additional time as is reasonably necessary following the suspension, the Athletic Director or the Athletic Director’s designee will send a written statement to the student and the student’s parents or guardian. The statement will describe the student’s conduct violation and the discipline imposed.  The student and parents or guardian will be informed of the opportunity to request a hearing.

Informal Hearing Before Superintendent. The student or student’s parent/guardian may request an informal hearing before the Superintendent.  The Superintendent may designate the Athletic Director or another administrator not responsible for the suspension decision as the Superintendent’s designee to conduct the hearing and make a decision.
· A form to request such a hearing must be signed by the parent or guardian. A form will be provided with the notice letter or otherwise be made available by request from the Principal’s office. 
· The request for a hearing must be received by the Superintendent’s office within five days of receipt of the notice letter.
· If a hearing is requested:
· The hearing will be held within ten calendar days of receipt of the request; subject to extension for 	good cause as determined by the Superintendent or the Superintendent’s designee.
· The Superintendent or the Superintendent’s designee will notify the participants of the time and 	place of the hearing a reasonable time in advance to allow preparation for the hearing.
· Upon conclusion of the hearing, a written decision will be rendered within five school days (ten 	calendar days if school is not in session).  The written decision will be mailed or otherwise 	delivered to the participant, parents or guardian.  
· A record of the hearing (copies of documents provided at the hearing and a tape recording or other 	recordation of the informal hearing) will be kept by the school if requested sufficiently in advance 	of the hearing by the parent/guardian.
No Stay of Penalty. There will be no stay of the penalty imposed pending completion of the due process procedures 

Opportunity for Informal Resolution. These due process procedures do not prevent the student or parent/guardian from discussing and settling the matter with the appropriate school officials at any stage.  

Drugs or Alcohol found on School Grounds or at School Sponsored Activities
If a student or students are found in position of, involved in, or in the presence of the use of drugs or alcohol of any kind or quantity on school grounds or while at a school sponsored activity disciplinary sanctions will be taken immediately following the report of such activity. Students will be suspended from school and school related activities for no less than 10 school days. Activity suspensions will fall under the “Non-Self Reported Drug and Alcohol violation for offences of this nature. 

Attendance:  
Student participants are expected to meet the following attendance expectations:
· Attend school regularly.  Students who have “excessive absences” as determined under the school’s attendance policy are ineligible to participate in extracurricular activity contests or performances.  Students who have four or more unexcused absences in the semester of participation will be ineligible to participate in extracurricular activity contests or performances.
· Be on time for all scheduled practices, contests and departure for contests.  In the event a participant is unable to attend a practice or contests he/she should contact the coach or sponsor in advance.  
· Attendance by the beginning of 1st period on the day of a contest or practice is required to be eligible for the contest or practice that day.  Extenuating circumstances, such as doctor/dentist appointments, funerals, college visits or other activities, can be made with the building Principal.  Every attempt should be made to be in attendance the day of a contest.  Sleeping in to rest up for the game will not be considered an extenuating circumstance, nor will going home ill and then returning to play in the contest later that day.  
· Students who are tardy to school on the day of a contest must meet with the building principal prior to participation.
· Appearance:  Participants will dress appropriately for the activity in which they are involved and will at all times maintain a neat, clean and well groomed appearance.
· Students that are in ISS/OSS will not be able to participate in contests or practice.








Academic Standards
Participation in extracurricular school activities is encouraged and desirable for all students. At the same time, the primary mission and responsibility for each student is to establish a firm academic foundation.  A student participating in extracurricular school activities show evidence of sincere effort towards scholastic achievement. To be eligible for participation in extracurricular activities students must: 
· Maintain passing grades in all required courses. A student will be ineligible to participate for one week if starting on Monday:
· A student is failing two or more classes in any given week.  
· A student who continues failing any one class for more than one week. 

· Ability requirements shall not apply to: 
· Instructional field trips which are a part of the scheduled course learning experience.
· And, Activities or events, which are a part of the student’s grade requirements. 


"Team Selection" and "Playing Time":  
"Team selection" and "playing time" decisions are the responsibility of the individual coach or sponsor of the activity.  Consistent, however, with the purposes of the activities program, the coaches and sponsors shall follow the following established guidelines for team selection and playing time decisions, along with such other guidelines as each individual coach and sponsor may develop which are not inconsistent with these established guidelines:
· School Representative.  Student participants must demonstrate that they can and will represent themselves and their school in a manner which reflects the development of high ideals and appropriate values, which shall include good citizenship in the school and in the community.
· Success.  Student participants must demonstrate that they can make the activity program more successful, both from a standpoint of competitive success and success in promoting a positive school spirit.  Characteristics for purposes of this criteria include the student's: (1) talent or skill, (2) desire to improve the student's own skills or talents as well as those of others in the activity, and (3) attitude of respect towards teammates, the coach, the school, and the community.

School Dances
A school sponsored dance is a school activity subject to all provisions of the Student Activity Code, and is a privilege available to students meeting all requirements for participation.  	

General Rules of Student Conduct at Dances.  In addition to all rules of student conduct in the Student handbook, students attending dances shall adhere to the following rules of conduct:
· Who Can Attend: Only students of Pender Public Schools and their guests may attend. 
· Students currently attending Pender High School or another Nebraska high school who have not been restricted from attending extracurricular activities at Pender High School or their own school are generally considered appropriate dates or invited guests.  
· Persons who are younger than 14 or older than 19 years of age and not attending high school are generally considered to not be appropriate dates or invited guests for our school dances.  
· Some school dances may be restricted to students attending specified grades levels at Pender Public Schools.  For any dances at the middle school level, only students attending Pender Public Schools in the grade(s) for which the dance is being held may attend.
· Students who have been suspended from school or from extracurricular activities may not attend.
· The school reserves the right to exclude persons who may or do cause a disruption or detract from the event.  Dates or invited guests not attending our school are expected to follow the same rules of conduct which apply to our students.  
· Rules for dances may restrict students and their guests from leaving dance until the dance ends without written parental permission on a form provided.
· Students or their guests who engage in inappropriate behavior, whether on or off of the dance floor, may be asked to leave.
Prohibited Substances: Alcoholic beverages, illegal drugs, and tobacco are prohibited. Anyone using prohibited substances or showing the affects of use will not be allowed admission or, if discovered after admission, be removed from the dance. Their parents may be contacted. 

Students and their dates may be required to submit to a breathalyzer prior to gaining entrance.  Those who choose not to submit to a breathalyzer will not gain entrance. If a student or their date is found or suspected to be under the influence of drugs or alcohol parents will be notified first. If a Parent/Guardian cannot be reached after 2 attempts the student/date may be turned over to Law Enforcement.   

Appropriate Attire: Students and their guests must meet the dress code requirements established for each dance.  Teachers or administrators will make the final decision as to whether or not a student’s attire is appropriate. Students will be asked to change unacceptable items, which may mean that the student may have to return home to change the inappropriate clothing. It is advisable to check in advance of the dance with the Principal or staff sponsor for the event if you are uncertain about your attire.

Eligibility for Selection as Royalty.  Nomination and selection as royalty for school sponsored dances is an honor awarded by students to those of their peers that exemplify the highest standards of integrity and achievement.  Students nominated for dance royalty must have demonstrated through their conduct, academic achievement and activities that they have represented, and will represent, themselves, their classmates, and their school in a manner which reflects outstanding effort, commitment to their school and fellow students, and integrity and good citizenship in the school and in the community.  The students selected to be the “royalty” for the Homecoming or any other school sponsored dance or activity shall meet that general standard as determined by the administration and, in addition, meet the following specific academic, activity and conduct standards:

Achievement, Citizenship and Conduct Qualifications:
· The student must have exhibited sportsmanship and leadership in activity endeavors and participation.
· The student must have exhibited a cooperative and respectful attitude toward fellow students, teammates, opponents, sponsors, coaches, and officials.
· The student must not have had excessive violations of school policies and procedures during their high school career.
· The student may not, within twelve months of the of the dance, have engaged in criminal violations involving: (i) alcohol, drugs or tobacco; (ii) driving law violation in which the penalty is a loss of four points or more under the point system; (iii) a Class I, II, III, or IIIA or Class W misdemeanor; or (iv) a felony. Criminal violations will be deemed to have occurred where: (a) a student was cited by law enforcement and school officials have a reasonable basis for determining that grounds for the issuance of the citation exist or (b) a student is convicted of a criminal offense. Conviction includes, without limitation, a plea of no contest and an adjudication of delinquency by the juvenile court.
Royalty Candidate Eligibility and Selection:  The determination of whether a student meets the foregoing conduct and citizenship qualification standards shall be made by a committee appointed by the Principal for each dance at which royalty is to be selected (“Royalty Candidate Eligibility and Selection Committee”). The committee will ordinarily include the Principal, Activity Director and the certificated staff sponsors.

Pre-Qualification of and Acceptance by Student:  All students nominated for dance royalty shall meet with the Principal.  At the meeting the Principal will review the eligibility requirements for the honor of dance royalty. The student will be required to confirm that the student meets all eligibility requirements. The student will be required to confirm his or her acceptance of the nomination for dance royalty and the responsibilities of such an all school honor.  The Principal or designee may contact local, county and/or state law enforcement and judicial authorities to confirm a student’s eligibility for the honor of being nominated for or awarded dance royalty.

Specific Dance Eligibility and Selection Requirements:
Homecoming Queen & King:
· Only a senior girl shall be eligible to be Queen and only a Senior boy shall be eligible to be King.
· During Homecoming week, the student body will anonymously vote in four queen and four king candidates subject to a determination of eligibility by the Principal.
· To be eligible, a candidate must agree to attend the Homecoming Dance and represent the school properly.
· The queen and king will be chosen from the qualified nominees by secret vote of the student body during Homecoming week.

Good Sportsmanship – Behavior Expectations of Spectators
Good sportsmanship is expected to be exhibited by all coaches, sponsors, students, parents and other spectators.  The school can be punished by the NSAA for a lack of good sportsmanship at NSAA sanctioned events.  More importantly, activities are more enjoyable for the students when good sportsmanship is displayed. 

Responsibilities of Spectators Attending
Interscholastic Athletics and Other Extracurricular Activities
· Show interest in the contest by enthusiastically cheering and applauding the performance of both teams.
· Show proper respect for opening ceremonies by standing at attention and remaining silent when the National Anthem is played.
· Understand that a ticket is a privilege to observe the contest, not a license to verbally attack others, or to be obnoxious.  Maintain self-control.
· Do not “boo,” stamp feet or make disrespectful remarks toward players or officials.
· Learn the rules of the game, so that you may understand and appreciate why certain situations take place.
· Know that noisemakers of any kind are not proper for indoor events.
· Obey and respect officials and faculty supervisors who are responsible for keeping order. Respect the integrity and judgment of game officials.
· Stay off the playing area at all times.
· Do not disturb others by throwing material onto the playing area.
· Show respect for officials, coaches, cheerleaders, and student-athletes.
· Pay attention to the half-time program and do not disturb those who are watching.
· Respect public property by not damaging the equipment or the facility.
· Know that the school officials reserve the right to refuse attendance of individuals whose conduct is not proper.
· Refrain from the use of alcohol and drugs on the site of the contest.

Student Fees Policy
The Board of Education of Pender Public Schools has adopted this student fees policy in accordance with the Public Elementary and Secondary Student Fee Authorization Act.  

The District’s general policy is to provide for the free instruction in school in accordance with the Nebraska Constitution and state and federal law.  This generally means that the District’s policy is to provide free instruction for courses which are required by state law or regulation and to provide the staff, facility, equipment, and materials necessary for such instruction, without charge or fee to the students.  

The District does provide activities, programs, and services to children which extend beyond the minimum level of constitutionally required free instruction. Students and their parents have historically contributed to the District’s efforts to provide such activities, programs, and services.  The District’s general policy is to continue to encourage and, to the extent permitted by law, to require such student and parent contributions to enhance the 
educational program provided by the District.  

Under the Public Elementary and Secondary Student Fee Authorization Act, the District is required to set forth in a policy its guidelines or policies for specific categories of student fees.  The District does so by setting forth the following guidelines and policies.  This policy is subject to further interpretation or guidance by administrative or Board regulations which may be adopted from time to time.   The Policy includes Appendix “1,” which provides further specifics of student fees and materials required of students for the current school year.  Parents, guardians, and students are encouraged to contact their building administration or their teachers or activity coaches and sponsors for further specifics.

Guidelines for non-specialized attire required for specified courses and activities.  Students have the responsibility to furnish and wear non-specialized attire meeting general District grooming and attire guidelines, as well as grooming and attire guidelines established for the building or programs attended by the students or in which the students participate.  Students also have the responsibility to furnish and wear non-specialized attire reasonably related to the programs, courses and activities in which the students participate where the required attire is specified in writing by the administrator or teacher responsible for the program, course or activity.  

The District will provide or make available to students such safety equipment and attire as may be required by law, specifically including appropriate industrial-quality eye protective devices for courses of instruction in vocational, technical, industrial arts, chemical or chemical-physical classes which involve exposure to hot molten metals or other molten materials, milling, sawing, turning, shaping, cutting, grinding, or stamping of any solid materials, heat treatment, tempering, or kiln firing of any metal or other materials, gas or electric arc welding or other forms of welding processes, repair or servicing of any vehicle, or caustic or explosive materials, or for laboratory classes involving caustic or explosive materials, hot liquids or solids, injurious radiations, or other similar hazards.  Building administrators are directed to assure that such equipment is available in the appropriate classes and areas of the school buildings, teachers are directed to instruct students in the usage of such devices and to assure that students use the devices as required, and students have the responsibility to follow such instructions and use the devices as instructed.
Personal or consumable items & miscellaneous
· Extracurricular Activities.  Students have the responsibility to furnish any personal or consumable items for participation in extracurricular activities.   
Courses
· General Course Materials.  Items necessary for students to benefit from courses will be made available by the District for the use of students during the school day.  Students may be encouraged, but not required, to bring items needed to benefit from courses including, but not limited to, pencils, paper, pens, erasers, notebooks, trappers, protractors and math calculators. A specific class supply list will be published annually in a Board-approved student handbook or supplement or other notice.  The list may include refundable damage or loss deposits required for usage of certain District property.
Damaged or Lost Items.  
· Students are responsible for the careful and appropriate use of school property.  Students and their parents or guardian will be held responsible for damages to school property where such damage is caused or aided by the student and will also be held responsible for the reasonable replacement cost of school property which is placed in the care of and lost by the student.

Materials Required for Course Projects.  
· Students are permitted to and may be encouraged to supply materials for course projects.  Some course projects (such as projects in art and shop classes) may be kept by the student upon completion.  In the event the completed project has more than minimal value, the student may be required, as a condition of the student keeping the completed project, to reimburse the District for the reasonable value of the materials used in the project.  Standard project materials will be made available by the District.  If a student wants to create a project other than the standard course project, or to use materials other than standard project materials, the student will be responsible for furnishing or paying the reasonable cost of any such materials for the project. 

Music Course Materials.  Students will be required to furnish musical instruments for participation in optional music courses.  Use of a musical instrument without charge is available under the District’s fee waiver policy.  The District is not required to provide for the use of a particular type of musical instrument for any student. 

Parking.  Students may be required to pay for parking on school grounds or at school-sponsored activities, and may be subject payment of fines or damages for damages caused with or to vehicles or for failure to comply with school parking rules.  

Extracurricular Activities–Specialized equipment or attire. Extracurricular activities means student activities or organizations which are supervised or administered by the District, which do not count toward graduation or advancement between grades, and in which participation is not otherwise required by the District.  The District will generally furnish students with specialized equipment and attire for participation in extracurricular activities.   The District is not required to provide for the use of any particular type of equipment or attire.  Equipment or attire fitted for the student and which the student generally wears exclusively, such as dance squad, cheerleading, and music/dance activity (e.g. choir or show choir) uniforms and outfits, along with T-shirts for teams or band members, will be required to be provided by the participating student. The cost of maintaining any equipment or attire, including uniforms, which the student purchases or uses exclusively, shall be the responsibility of the participating student.  Equipment which is ordinarily exclusively used by an individual student participant throughout the year, such as golf clubs, softball gloves, and the like, are required to be provided by the student participant.  Items for the personal medical use or enhancement of the student (braces, mouth pieces, and the like) are the responsibility of the student participant.   Students have the responsibility to furnish personal or consumable equipment or attire for participation in extra curricular activities or for paying a reasonable usage cost for such equipment or attire. For musical extracurricular activities, students may be required to provide specialized equipment, such as musical instruments, or specialized attire, or for paying a reasonable usage cost for such equipment or attire.
Extracurricular Activities–Fees for participation. Any fees for participation in extra-curricular activities for the current school year are further specified on pages 63-66. 
Postsecondary education costs. Students are responsible for postsecondary education costs.  The phrase “postsecondary education costs” means tuition and other fees only associated with obtaining credit from a postsecondary educational institution. For a course in which students receive high school credit and for which the student may also receive postsecondary education credit, the course shall be offered without charge for tuition, transportation, books, or other fees, except tuition and other fees associated with obtaining credits from a postsecondary educational institution.
Transportation costs. Students are responsible for fees established for transportation services provided by the District as and to the extent permitted by federal and state laws and regulations.
Copies of student files or records. The Superintendent or the Superintendent's designee shall establish a schedule of fees representing a reasonable cost of reproduction for copies of a student's files or records for the parents or guardians of such student. A parent, guardian or student who requests copies of files or records shall be responsible for the cost of copies reproduced in accordance with such fee schedule.   The imposition of a fee shall not be used to prevent parents of students from exercising their right to inspect and review the students' files or records and no fee shall be charged to search for or retrieve any student's files or records.  The fee schedule shall permit one copy of the requested records be provided for or on behalf of the student without charge and shall allow duplicate copies to be provided without charge to the extent required by federal or state laws or regulations. 
Participation in before-and-after-school or pre kindergarten services. Students are responsible for fees required for participation in before-and-after-school or pre kindergarten services offered by the District, except to the extent such services are required to be provided without cost.

Participation in summer school or night school. Students are responsible for fees required for participation in summer school or night school.  Students are also responsible for correspondence courses.

Breakfast and lunch programs.  Students shall be responsible for items which students purchase from the District’s breakfast and lunch programs.  The cost of items to be sold to students shall be consistent with applicable federal and state laws and regulations.  Students are also responsible for the cost of food, beverages, and personal or consumable items which the students purchase from the District or at school, whether from a “school store,” a vending machine, a booster club or parent group sale, a book order club, or the like.  Students may be required to bring money or food for field trip lunches and similar activities.  
Waiver Policy. The District’s policy is to provide fee waivers in accordance with the Public Elementary and Secondary Student Fee Authorization Act.   Students who qualify for free or reduced-price lunches under United States Department of Agriculture child nutrition programs shall be provided a fee waiver or be provided the necessary materials or equipment without charge for: (1) participation in extracurricular activities and (2) use of a musical instrument in optional music courses that are not extracurricular activities.  Participation in a free-lunch program or reduced-price lunch program is not required to qualify for free or reduced-price lunches for purposes of this section.  Students or their parents must request a fee waiver prior to participating in or attending the activity, and prior to purchase of the materials. 

Distribution of Policy. The Superintendent or the Superintendent's designee shall publish the District's student fee policy in the Student Handbook or the equivalent (for example, publication may be made in an addendum or a supplement to the student handbook).   The Student Handbook or the equivalent shall be provided to every student of the District or to every household in which at least one student resides, at no cost.

Student Fee Fund. The School Board hereby establishes a Student Fee Fund.  The Student Fee Fund shall be a separate school district fund not funded by tax revenue, into which all money collected from students and subject to the Student Fee Fund shall be deposited and from which money shall be expended for the purposes for which it was collected from students.  Funds subject to the Student Fee Fund consist of money collected from students for: (1) participation in extracurricular activities, (2) postsecondary education costs, and (3) summer school or night school.


	Secondary Program
	General Description of Fee or Material
	$ Amount of Fee (Anticipated or Maximum) or Specific Material Required
	
	$.90

	Physical Education classes
	Appropriate clothing (non-specialized attire)
	Tennis shoes, running shorts, T-shirt

	Art and shop classes and special projects
	Appropriate clothing
(non-specialized attire)
	Old shirt for painting; other clothing which may get paint on it or otherwise be damaged; protective clothing for shop classes

	Music—Optional band courses 
	Musical instruments
	Musical instruments and accessories (reeds, valve oil, etc.) Limited instruments available for use by any student.  Damage deposit of $20.00 for use of school owned instrument.  

	Classroom Supplies

	General supplies, such as writing instruments (pens, pencils, crayons, markers), notebooks, etc.  
	None--necessary classroom supplies will be made available by the school.  Students will be responsible for the replacement cost of damaged or lost supplies.  Students are encouraged but not required to bring items from class supply lists, which may be handed out by the office or individual teachers.  

	Advanced math or science classes
	Specialized calculators
	Refundable damage deposit of $25 per semester will be required for students who wish to use school calculators outside the classroom.  Students are encouraged but not required to purchase such equipment for their personal use.  

	Copies
	Use of school copiers (except for one copy of the student file, which will be provided without charge)
	To be determined.

	School Meals
	
	Breakfast –7-12   $1.60
Seconds:  $.75/main, $.50/side
Lunch—$2.50
Seconds: $1.25/main, $.75/side
Prices are maximums based on one meal per day, will vary depending on the number of meals or items purchased by the student, and may be adjusted during the year.  

	Post-secondary education classes 
	Tuition and fees for college courses taken for credit.  
	None--Any postsecondary education costs are to be paid directly by students to the college. This may also include the cost of textbooks for the class.
 

	College entrance tests and preparation
	Prep programs & tests
	Costs of college entrance tests or prep courses, such as ACT preparation tutoring, PSAT test, and ACT test, are optional and to be paid directly to the private companies involved.

	Summer school courses
	Classes offered during the summer, or at night, if any
	Drivers’ education class:  $260
Other classes:  to be determined  


	Locker usage
	Use of school padlock 
	Students may checkout a lock from the school if needed but if lost a $5 replacement charge will be assessed.


	Parking


	Use of school parking lot during school day
	Parking fees may be applied by the district for parking outside designated areas.

	
Field Trips
	
Transportation and admission costs of field trips
	None—costs of school sponsored, class-related field trips will be paid for by the school.  Parents may be encouraged but not required to pay for field trip costs per student for each field trip to defray costs.  (With administrative approval, the requested donation may be up to $100.00 for special field trips).  Meals on field trips will be at the expense of the student.  School lunches will be provided as needed for free-reduced lunch eligible students.  
  

	Extracurricular and other programs
	General Description of Fee or Material
	$ Amount of Fee (Anticipated or Maximum) or Specific Material Required

	 Athletic Programs
	
	

	Admission 
	Spectator fees for admission to events
	$5.00 per event maximum. For District and Conference events hosted by the School, cost to be set by NSAA but not to exceed $20.00 per event. PPS students PreK-6 admitted free when accompanied by an adult; 7-12 students admitted free

	Athletic Physicals
	NSAA required athletic physicals
	Cost varies; payable directly to 
student’s physician or clinic.

	Equipment and attire 
	Students are responsible for required equipment and attire appropriate to the sport or activity which are not provided by the school, and are responsible for any optional clothing, equipment, or other items associated with the sport or activity.

	Required items include athletic undergarments (supporter, bra, socks and undershirts), practice attire, including shorts, shirts, socks and shoes suitable for the activity, and dress attire suitable for team travel.  Optional items for which students are responsible include:  personal athletic bags, hair ties, towels, forearm pads and personal medical devices (braces, orthopedic inserts, etc.). Additional required items for particular sports or activities include:

	Basketball
	No additional

	Cross County
	No additional

	Football
	Mouthpiece 

	Golf
	Clubs

	Track
	No additional 

	Volleyball
	Volleyball knee pads

	Wrestling
	No additional

	Cheerleading and Dance Team Squads
	Shoes, approved uniforms (top & skirt; jacket), poms and other accessories




	Travel meals
	Meals
	Students are responsible for their own meals while traveling to all activities. An $8 per meal per day allowance will be granted to students participating in state competition or activities requiring an overnight stay. 

	Locker use
	Padlock for gym locker
	Damage incurred will be fixed at the expense of the student.

	Camps and clinics
	Registration and other costs of camps or clinics 
	Students are responsible for the cost of all clinics, camps and conditioning programs. Fundraisers may be utilized to offset the cost of camp entry fees, with administrative permission.  Any personal items purchased at camps or clinics, such as t-shirts, shall be at the student’s expense. Camps and clinics are optional and cannot be made mandatory for student participation in an activity. 

	
	
	

	Marching Band and Musical Groups







	Equipment and attire.
	Students will be responsible for the same costs as are set out for the athletic program.  Students will be responsible for supplying their own musical instruments and accessories and for their own uniforms.   Uniforms for the marching band will be supplied by the school; students may be required to pay a refundable band uniform rental fee of up to $50.00.

	Clubs/Organizations
	
	

	(FFA)
	State & national dues, meals and activities
	Annual dues not to exceed $50.00 per club. 

	

	
	

	National Honor Society
	State & national dues, meals and activities
	Annual dues not to exceed $50.00 per club.

	Student Council
	State & national dues, meals and activities
	Annual dues not to exceed $50.00 per club.

	
Social & Recognition Activities
	

	

	School plays, musicals and social activities 
	Admission to events
	Not to exceed $10.00 per play or activity 

	School dances
	Admission to prom, homecoming, etc.  

	Not to exceed $25.00 per event

	Class dues











	
	Each of the six secondary classes may assess its members an amount not to exceed $50.00 annually for rental and decoration of dance facilities, punch and snacks at social activities, memorials and recognition plaques, flowers, and cards, and similar class activities. The payment of such an assessment shall be strictly voluntary, but students who do not pay may be denied admission to extracurricular activities supported by the class dues.

	Senior recognition
assessment 
	Optional graduation activities
	Participation in class activities attendant to graduation (such as being part of the composite picture, special yearbook pages, etc.) is not required in order for students to receive their high school diploma. Students who choose to participate will be required to pay the cost of the items involved in the graduation ceremony and attendant class activities. These may include the rental of graduation robes, caps, tassels, class flowers, class gift, yearbook picture page, and class composite picture. A single Senior Class Recognition Assessment, not to exceed $50, will be assessed to those Seniors who elect to participate in such activities.

	Trips
	Transportation, lodging, meals, admission to events, etc.
	Students are responsible for costs of school- sponsored trips where the trip is an extracurricular activity.  The maximum costs of such trips will be $3,000 per student.   
If the trip is not school sponsored, the costs of the trip are not subject to this policy and no fee waivers will apply.  A trip is not school sponsored if:  it is not supervised or administered by the school, attendance on the trip does not count towards graduation credit or grade advancement, and participation on the trip is voluntary for students.
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Notice of Nondiscrimination							Board Policy #1025.2
Students, parents, employees, volunteers, school patrons, applicants for student admission or employment, sources of referral of applicants for admission and employment, professional organizations holding collective bargaining or professional agreements with the Pender Public Schools, and all others who interact with Pender Public Schools are hereby notified that the Pender Public Schools does not discriminate on the basis of race, color, national origin, sex, sexual orientation, disability, religion, age, pregnancy, childbirth or related medical condition, marital status, religion, or other protected status in the admission, access to its facilities or programs, treatment, or employment in its programs or activities. 

Designation of Coordinator(s)  
Any person having inquiries concerning this District’s compliance with anti-discrimination laws or policies or other programs should contact or notify the following person(s) who are designated as the coordinator for such laws, policies or programs.  The contact address for the coordinator is: 
Pender Public Schools, Jason Dolliver, 609 Whitney Street; Pender, NE 68047, 402-385-3244. 

	Law, Policy or Program
	Issue or Concern 
	Coordinator

	Title VI
	Discrimination or harassment based on race, color, or national origin; harassment 
	Superintendent

	Title IX
	Discrimination or harassment based on sex; gender equity 
	Superintendent

	Section 504 of the Rehabilitation Act and the Americans with Disability Act (ADA)
	Discrimination, harassment or reasonable accommodations of persons with disabilities
	Superintendent

	Homeless student laws
	Children who are homeless
	Superintendent

	Safe and Drug Free Schools and Communities 
	Safe and drug free schools
	Superintendent



Anti-discrimination & Harassment Policy
Elimination of Discrimination.  The Pender Public Schools hereby gives this statement of compliance and intent to comply with all state and federal laws prohibiting discrimination or harassment and requiring accommodations.  This school District intends to take necessary measures to assure compliance with such laws against any prohibited form of discrimination or harassment or which require accommodations.  

Preventing Harassment and Discrimination of Students.
Purpose:  Pender Public Schools is committed to offering employment and educational opportunity to its employees and students in a climate free of discrimination.  Accordingly, unlawful discrimination or harassment of any kind by administrators, teachers, co-workers, students or other persons is prohibited.  In addition, the Pender Public Schools will try to protect employees and students from reported discrimination or harassment by non-employees or others in the work place and educational environment. 

For purposes of this policy, discrimination or harassment based on a person's race, color, religion, national origin, sex, sexual orientation, disability or age is prohibited.  The following are general definitions of what might constitute prohibited harassment.

In general, ethnic or racial slurs or other verbal or physical conduct relating to a person's race, color, religion, disability or national origin constitute harassment when they unreasonably interfere with the person's work performance or create an intimidating work, instructional or educational environment.

Age harassment (40 years of age and higher) has been defined by federal regulations as a form of age discrimination.  It can consist of demeaning jokes, insults or intimidation based on a person's age.

Sexual harassment is defined by federal and state regulations as a form of sex discrimination.  It can consist of unwelcome sexual advances, requests for sexual favors, or physical or verbal conduct of a sexual nature by supervisors or others in the work place, classroom or educational environment.

Sexual harassment may exist when:
· Submission to such conduct is either an explicit or implicit term and condition of employment or of 	participation and enjoyment of the school’s programs and activities;
· Submission to or rejection of such conduct is used or threatened as a basis for employment related decisions, 	such as promotion, performance, evaluation, pay adjustment, discipline, work assignment, etc., or school 	program or activity decisions, such as admission, credits, grades, school assignments or playing time. 
· The conduct has the purpose or effect of unreasonably interfering with an individual's work or educational 	performance or creating an intimidating, hostile, or offensive working, class room or educational environment.
· Sexual harassment may include explicit sexual propositions, sexual innuendo, suggestive comments, sexually 	oriented "kidding" or "teasing", "practical jokes", jokes about gender-specific traits, foul or obscene language or 	gestures, displays of foul or obscene printed or visual material, and physical contact, such as patting, pinching 	or brushing against another's body.

Complaint and Grievance Procedures:
Employees or students should initially report all instances of discrimination or harassment to their immediate supervisor or classroom teacher.  However, if the employee or student is uncomfortable in presenting the problem to the supervisor or teacher, or if the supervisor or teacher is the problem, the employee or student is encouraged to go to the next level of supervision.  In the case of a student, the Principal would be the next or alternative person to contact.

If the employee or student's complaint is not resolved to his or her satisfaction within five (5) to ten (10) calendar days, or if the discrimination or harassment continues, or if as a student you feel you need immediate help for any reason, please report your complaint to the Superintendent of Pender Public Schools.  If a satisfactory arrangement cannot be obtained through the Superintendent of Pender Public Schools, the complaint may be processed to the Board of Education.

The supervisor, teacher or the Superintendent of Pender Public Schools will thoroughly investigate all complaints.  These situations will be treated with the utmost confidence, consistent with resolution of the problem.  Based on the results of the investigation, appropriate corrective action, up to and including discharge of offending employees, and disciplinary action up to expulsion against a harassing student, may be taken.  Under no circumstances will any threats or retaliation be permitted to be made against an employee or student for alleging in good faith a violation of this policy.

Multicultural Policy								   Board Policy #6370
The philosophy of the District’s multicultural education program is that students will have improved ability to function as productive members of society when provided with:  (a) an understanding of diverse cultures and races, the manner in which the existence of diverse cultures and races have affected the history of our Nation and the world, and of the contributions made by diverse cultures and races (including but not be limited to African Americans, Hispanic Americans, Native Americans, Asian Americans and European Americans) and (b) with the ability and skills to be sensitive toward and to study, work and live successively with persons of diverse cultures and races. The mission shall also include preparing students to eliminate stereotypes and discrimination or harassment of others based on ethnicity, religion, gender, socioeconomic status, age, or disability.  See policy #6370.

Notice to Parents of Rights Afforded by Section 504 of the Rehabilitation Act of 1973
The following is a description of the rights granted by federal law to qualifying students with disabilities. The intent of the law is to keep you fully informed concerning the decisions about your child and to inform you of your rights if you disagree with any of these decisions. You have the right to:
· Have your child take part in, and receive benefits from, public education programs without discrimination 	because of his/her disability.
· Have the school advise you of your rights under federal law.
· Receive notice with respect to identification, evaluation or placement of your child.
· Have your child receive a free appropriate public education.
· Have your child receive services and be educated in facilities which are comparable to those provided to every 	student
· Have evaluation, educational and placement decisions made based on a variety of information sources and by 	persons who know the student and who are knowledgeable about the evaluation data and placement options.
· Have transportation provided to and from an alternative placement setting (if the setting is a program not 	operated by the district) at no greater cost to you than would be incurred if the student were placed in a program 	operated by the District.
· Have your child be given an equal opportunity to participate in nonacademic and extracurricular activities 	offered by the District.
· Examine all relevant records relating to decisions regarding your child’s identification, evaluation and 	placement.
· Request mediation or an impartial due process hearing related to decisions or actions regarding your child’s 	identification, evaluation, educational program or placement. (You and your child may take part in the hearing. Hearing requests are to be made to the Superintendent). 
· File a local grievance.


Notification of Rights Under FERPA
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible students”) certain rights with respect to the student’s education records. They are:
· The right to inspect and review the student’s education records within 45 days of the day the District receives a 	request for access. Parents or eligible students should submit to the school Principal (or appropriate school 	official) a written request that identifies the record(s) they wish to inspect. The Principal will make 	arrangements for access and notify the parent or eligible student of the time and place where the records may be 	inspected.
· The right to request the amendment of the student’s education records that the parent or eligible student believes 	are inaccurate or misleading. Parents or eligible students may ask the school District to amend a record that they 	believe is inaccurate or misleading. They should write the school Principal, clearly identify the part of the 	record they want changed, and specify why it is inaccurate or misleading. If the District decides not to amend 	the record as requested by the parent or eligible student, the District will notify the parent or eligible student of 	the decision and advise them of their right to a hearing regarding the request for amendment. Additional 	information regarding the hearing procedures will be provided to the parent or eligible student when notified of 	the right to a hearing.
· The right to consent to disclosures of personally identifiable information contained in the student’s education 	records, except to the extent that FERPA authorizes disclosure without consent. One exception which permits 	disclosure without consent is disclosure to school officials with legitimate educational interests. A school 	official is a person employed by the District as an administrator, supervisor, instructor or support staff member 	(including health or medical staff and law enforcement unit personnel); a person serving on the school board; a 	person or company with whom the District has contracted to perform a special task (such as an attorney, 	auditor, medical consultant or therapist); or a parent or student serving on an official committee, such as a 	disciplinary or 	grievance committee or assisting another school official in performing his or her tasks. A 	school official has a legitimate educational interest if the official needs to review an education record in order to 	fulfill his or her professional responsibility and more effectively provide the function or service for which they 	are responsible. 

Contractors, consultants and volunteers are permitted to have access to education records where they are performing a function or service that would otherwise be done be a school employee.  Their access is limited to education records in which they have a legitimate educational interest; which means records needed to effectively provide the function or service for which they are responsible.

The District forwards education records (may include academic, health and discipline records) to schools that have requested the records and in which the student seeks or intends to enroll, or where the student has already enrolled so long as the disclosure is for purposes related to the student’s enrollment or transfer.  See policy #5202.

The right to file a complaint with the U.S. Department of Education concerning alleged failures by the District to comply with the requirements of FERPA. The name and address of the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, D.C. 20202-4605


NOTICE CONCERNING DIRECTORY INFORMATION
The District may disclose directory information. The types of personally identifiable information that the District has designated as directory information are as follows: student’s name, address, telephone listing, photograph, major fields of study, dates of attendance, grade level, enrollment status (e.g., undergraduate or graduate, full-time or part-time), participation in officially recognized activities and sports, weight and height of members of athletic teams, degrees, honors and awards received, and most recent previous educational agency or institution attended. A parent or eligible student has the right to refuse to let the District designate any or all of those types of information about the student as directory information. The period of time within which a parent or eligible student has to notify the District in writing that he or she does not want any or all of those types of information about the student designated as directory information is as follows: two weeks from the time this information is first received. The District may disclose information about former students without meeting the conditions in this section.

ADDITIONAL NOTICE CONCERNING DIRECTORY INFORMATION
The District’s policy is for education records to be kept confidential except as permitted by the FERPA law, and the District does not approve any practice which involves an unauthorized disclosure of education records. In some courses student work may be displayed or made available to others. Also, some teachers may have persons other than the teacher or school staff, such as volunteers or fellow students, assist with the task of grading student work and returning graded work to students. The District designates such student work as directory information and as non-education records. Each parent and eligible student shall be presumed to have accepted this designation in the absence of the parent or eligible student giving notification to the District in writing in the manner set forth above pertaining to the designation of directory information. Consent will be presumed to have been given in the absence of such a notification from the parent or eligible student.

Notice Concerning Designation of Law Enforcement Unit:
The District designates the Pender Police Department as the District’s “law enforcement unit” for purposes of (1) enforcing any and all federal, state, or local law, (2) maintaining the physical security and safety of the schools in the District, and (3) maintaining safe and drug free schools.
Notice Concerning Disclosure of Student Recruiting Information
Federal Law requires Pender Public Schools to provide military recruiters and institutions of higher education access to secondary school students’ names, addresses, and telephone listings. Parents and secondary students have the right to request that Pender Public Schools not provide this information (i.e., not provide the student’s name, address, and telephone listing) to military recruiters or institutions of higher education, without their prior written parental consent. Pender Public Schools will comply with any such request. 
To Parents of Students in Programs Receiving Title I Funding
Staff Qualifications: Parents may request, and the District will provide the parents, of students attending any school receiving Title I funds on request (and in a timely manner, information regarding the professions qualifications of the student’s classroom teachers, including at a minimum, the following:
1.	Whether the teacher has met State qualifications and licensing criteria for the grade levels and subject areas in which the teacher provides instruction.
2.	Whether the teacher is teaching under an emergency or other provisional status through which State qualification or licensing criteria have been waived; and is teaching in the filed of discipline of the certifications of the teacher.
3.  	Whether the child is provided services by paraprofessionals and, if so their qualifications.

Testing Opt-Out: Parents may request, and the District will provide the parents of students attending any school receiving Title I funds on request (and in a timely manner), information regarding any State or District policy regarding student participation in any State o District assessments, including the District’s policy and procedure on the parental right to opt the child out of such assessment(s).  The District shall also make widely available through public means (including by posting in a clear and easily accessible manner on the District’s website) information on each State or District assessment, including:
· the subject matter assessed;
· the purpose for which the assessment is designed and used;
· the source of the requirements for the assessment;
· the amount of time students will spend taking the assessment, and the schedule for the assessment; and
· the time and format for disseminating results.
         Language Instruction Programs: If the District receives Title I funds, parents of English learners will be informed  
         regarding how the parents can:
· Be involved in the education of their children; and
· Be active participants in assisting their children to
· attain English proficiency;
· achieve at high levels within a well-rounded education; and
· meet the challenging State academic standards expected of all students.
The District will also inform parents of an English learner identified student of opportunities to participate in various school programs, as set forth in ESSA.

Please contact the administrative office to receive the foregoing information.

Student Privacy Protection Policy 
It is the policy of Pender Public Schools to develop and implement policies which protect the privacy of students in accordance with applicable laws.  The District’s policies in this regard include the following:

Right of Parents to Inspect Surveys Funded or Administered by the United States Department of Education or Third Parties:  Parents shall have the right to inspect, upon the parent’s request, a survey created by and administered by either the United States Department of Education or a third party (a group or person other than the District) before the survey is administered or distributed by the school to the parent’s child.

Protection of Student Privacy in Regard to Surveys of Matters Deemed to be Sensitive:  The District will require, for any survey of students which contain one or more matters deemed to be sensitive (see section headed “Definition of Surveys of Matters Deemed to be Sensitive”), that suitable arrangements be made to protect student privacy (that is, the name or other identifying information about a particular student). For such surveys, the District will also follow the procedures set forth in the section entitled: “Notification of and Right to Opt-Out of Specific Events.”

Right of Parents to Inspect Instructional Materials:  Parents shall have the right to inspect, upon reasonable request, any instructional material used as part of the educational curriculum for their child.   Reasonable requests for inspection of instructional materials shall be granted within a reasonable period of time after the request is received.  Parents shall not have the right to access academic tests or academic assessments, as such are not within the meaning of the term “instructional materials” for purposes of this policy.  The procedures for making and granting a request to inspect instructional materials are as follows: the parent shall make the request, with reasonable specificity, directly to the building Principal.  The building Principal, within five (5) school days, shall consult with the teacher or other educator responsible for the curriculum materials.  In the event the request can be accommodated, the building Principal shall make the materials available for inspection or review by the parent, at such reasonable times and place as will not interfere with the educator’s intended use of the materials.  In the event there is a question as to the nature of the curriculum materials requested or as to whether the materials are required to be provided, the building Principal shall notify the parent of such concern, and assist the parent with forming a request which can reasonably be accommodated.  If the parent does not formulate such a request, and continues to desire certain curriculum materials, the parent shall be asked to make their request to the Superintendent. 

Rights of Parents to be Notified of and to Opt-Out of Certain Physical Examinations or Screenings.  The general policy and practice of the District is to not administer physical examinations or screenings of students which require advance notice or parental opt-out rights under the applicable federal laws, for the reason that the physical examinations or screenings to be conducted by the District will usually fit into one of the following exceptions: (1) hearing, vision, or scoliosis screenings; (2) physical examinations or screenings that are permitted or required by an applicable State law; and (3) surveys administered to students in accordance with the Individuals with Disabilities Education Act.  For physical examinations or screenings which do not fit into the applicable exceptions, the District will follow the procedures set forth in the section entitled: “Notification of and Right to Opt-Out of Specific Events.”

Protection of Student Privacy in Regard to Personal Information Collected from Students:  The general policy and practice of the District is to not engage in the collection, disclosure, or use of personal information collected from students for the purpose of marketing or for selling that information.  The District will make reasonable arrangements to protect student privacy to the extent possible in the event of any such collection, disclosure, or use of personal information. “Personal information” for purposes of this policy means individually identifiable information about a student including: (1) a student or parent’s first and last name, (2) home address, (3) telephone number, and (4) social security number.  The term “personal information,” for purposes of this policy, does not include information collected from students for the exclusive purpose of developing, evaluating, or providing educational products or services for, or to, students or educational institutions.  This exception includes the following examples: (i) college or postsecondary education recruitment, or military recruitment; (ii) book clubs, magazines, and programs providing access to low-cost literary products; (iii) curriculum and instructional materials used by elementary schools and secondary schools; (iv) tests and assessments used by elementary schools and secondary schools to provide cognitive, evaluative, diagnostic, clinical, aptitude, or achievement information about student, or to generate other statistically useful data for the purpose of securing such tests and assessments, and the subsequent analysis and public release of the aggregate date from such tests and assessments; (v) the sale by student of products or services to raise funds for school-related or education-related activities; (vi) student recognition programs.

Parental Access to Instruments used in the Collection of Personal Information: While the general practice of the District is to not engage in the collection, disclosure, or use of personal information collected from students for the purpose of marketing or for selling that information, parents shall have the right to inspect, upon reasonable request, any instrument which may be administered or distributed to a student for such purposes.  Reasonable requests for inspection shall be granted within a reasonable period of time after the request is received.  The procedures for making and granting such a request are as follows: the parent shall make the request, with reasonable specificity, directly to the building Principal and shall identify the specific act and the school staff member or program responsible for the collection, disclosure, or use of personal information from students for the purpose of marketing that information.  The building Principal, within five (5) school days, shall consult with the school staff member or person responsible for the program which has been reported by the parent to be responsible for the collection, disclosure, or use of personal information from students.  In the event such collection, disclosure, or use of personal information is occurring or there is a plan for such to occur, the building Principal shall consult with the Superintendent for determination of whether the action shall be allowed to continue.  If not, the instrument for the collection of personal information shall not be given to any students.  If it is to be allowed, such instrument shall be provided to the requesting parent as soon as such instrument can be reasonably obtained.

Annual Parental Notification of Student Privacy Protection Policy:  The District shall provide parents with reasonable notice of the adoption or continued use of this policy and other policies related to student privacy.  Such notice shall be given to parents of students enrolled in the District at least annually, at the beginning of the school year, and within a reasonable period of time after any substantive change in such polices.

Notification to Parents of Dates of and Right to Opt-Out of Specific Events:  The District shall directly notify the parents of the affected children, at least annually at the beginning of the school year, of the specific or approximate dates during the school year when any of the following activities are scheduled, or are expected to be scheduled:

The collection, disclosure, or use of personal information collected from students for the 	purpose of marketing or for selling that information. (Note: the general practice of the District is to not engage in the collection, disclosure, or use of personal information collected from students for the purpose of marketing or for selling that information).

Surveys of students involving one or more matters deemed to be sensitive in accordance with the law and this policy; and,
any non-emergency, invasive physical examination or screening that is required as a condition of attendance; administered by the school and scheduled by the school in advance; and not necessary to protect the immediate health and safety of the student or of other students.  (Note: the general practice of the District is to not engage in physical examinations or screenings which require advance notice, for the reason that the physical examinations or screenings to be conducted by the District will usually fit into one of the following exceptions to the advance notice requirement and parental opt-out right: (1) hearing, vision, or scoliosis screenings; (2) physical examinations or screenings that are permitted or required by an applicable State law, and (3) surveys administered to students in accordance with the Individuals with Disabilities Education Act ). 

Parents shall be offered an opportunity in advance to opt their child out of participation in any of the above listed activities.

In the case of a student of an appropriate age (that is, a student who has reached the age of 18, or a legally emancipated student), the notice and opt-out right shall belong to the student.

Definition of Surveys of Matters Deemed to be Sensitive:  Any survey containing one or more of the following matters shall be deemed to be “sensitive” for purposes of this policy:
· Political affiliations or beliefs of the student or the student’s parent;
· Mental or psychological problems of the student or the student’s parent; 
· Sex behavior or attitudes;
· Illegal, anti-social, self-incriminating or demeaning behavior
· Critical appraisals of other individuals with whom the student has close family relationships;
· Legally recognized privileged or analogous relationships, such as those of lawyers, physicians, and ministers;
· Religious practices, affiliations, or beliefs of the students or the student’s parent;
· Income (other than that required by law to determine eligibility for participation in a program or for receiving 	
	financial assistance under such program).
Parental  & Family Involvement Policies
General - Parental/Community Involvement in Schools: 
Pender Public Schools welcomes parental & family involvement in the education of their children. We recognize that parental & family involvement increases student success. It is Pender Public Schools policy to foster and facilitate, to the extent appropriate and in their primary language, parental information about, and involvement in, the education of their children. Policies and regulations are established to protect the emotional, physical and social well being of all students. 
· Parental & family involvement is a part of the ongoing and timely planning, review and improvement of District 	and building programs. 
· Parents & family are encouraged to support the implementation of District policies and regulations.
· Parents & family are encouraged to monitor their student’s progress by reviewing quarterly report cards and 	attending parent-teacher conferences. 
· Textbooks, tests and other curriculum materials used in the District are available for review by parents & family 	upon request. 
· Parents & family are provided access to records of students according to law and school policy.
· Parents & family are encouraged to attend courses, assemblies, counseling sessions and other instructional 	activities with prior approval of the proper teacher or counselor and administrator. Parents’ & family’s 	continued attendance at such activities will be based on the students’ well being. 
· Testing occurs in this school District as determined to be appropriate by District staff to assure proper 	measurement of educational progress and achievement. 
· Parents & family submitting written requests to have their student excused from testing, classroom instruction 	and other school experiences will be granted that request when possible and educationally appropriate. Requests 	should be submitted to the proper teacher or administrator within a reasonable time prior to the testing, 	classroom instruction or other school experience and should be accompanied by a written explanation for the 	request. A plan for an acceptable alternative shall be approved by the proper teacher and administrator prior to, 	or as a part of, the granting of any parent request. 
· Participation in surveys of students occurs in this District when determined appropriate by District staff for 	educational purposes. Parents & family will be notified prior to the administration of surveys in accordance 	with District policy. Timely written parental & family requests to remove students from such surveys will be 	granted in accordance with District policy and law. In some cases, parental permission must be given before the 	survey is administered. 
· Parents & family are invited to express their concerns, share their ideas and advocate for their children’s 	education with board members, administrators and staff. 
· School District staff and parents & family will participate in an annual evaluation and revision, if needed, of the 	content and effectiveness of the parental involvement policy.

Title I Parental and Family Involvement Policy
The District’s Title I Parental and Family Involvement Policy is established in compliance with Title I the Every Student Succeeds Act (ESSA) The District has a parental and family involvement policy applicable to parents and family members of all children.  The parental and family involvement policy applicable to parents and family members of all children is not replaced by this Title I Parental and Family Involvement Policy and shall continue to be applicable to all parents and family members, including parents and family members participating in Title I programs. 

It is the policy of the District to implement programs, activities, and procedures for the involvement of parents and family members in Title I programs consistent with the Title I laws.  Such programs, activities, and procedures shall be planned and implemented with meaningful consultation with parents and family members of participating children.

Expectations for Parental and Family Involvement:  It is the expectation of the District that parents and family members of participating children will have opportunities available for parental and family involvement in the programs, activities, and procedures of the District’s Title I program.  The term “parental and family involvement” means the participation of parents and family members in regular, two-way, and meaningful communication involving student academic learning and other school activities, including ensuring–(A) that parents and family members play an integral role in assisting their child’s learning; (B) that parents and family members are encouraged to be actively involved in their child’s education at school; (C) that parents and family members are full partners in their child’s education and are included, as appropriate, in decision making and on advisory committees to assist in the education of their child; and (D) the carrying out of other activities, such as those described in this parental and family involvement policy.  The District intends to meet this expectation through the following activities:

1. Involving parents and family members in the joint development of the District’s Title I plan and the processes of school review and school improvement.
2. Providing coordination, technical assistance, and other support necessary to assist participating schools in planning and implementing effective parental and family involvement activities to improve student academic achievement and school performance.
3. Building the schools’, parents’, and family’s capacity for strong parental and family involvement.
4. Coordinating and integrating parental and family involvement strategies under Title I with parental and family involvement strategies under other programs.
5. Conducting, with the involvement of parents and family members, an annual evaluation of the content and effectiveness of the parental and family involvement policy in improving the academic quality of the schools served under the Title I program, including identifying barriers to greater participation by parents and family members in Title I programs, with particular attention to parents who are economically disadvantaged, are disabled, have limited English proficiency, have limited literacy, or are of any racial or ethnic minority background, and use the findings of such evaluation to design strategies for more effective parental involvement, and to revise, if necessary, the parental and family involvement policies of the District.
6. Involving parents and family members in the activities of the schools served under Title I.

Policy Involvement:  Each school served under the Title I program will: 
1. Convene an annual meeting, at a convenient time, to which all parents and family members of participating children shall be invited and encouraged to attend, to inform parents and family members of their school’s participation under the Title I program and to explain the requirements of the Title I program.
2. Offer a flexible number of meetings, such as meetings in the morning or evening.  If sufficient funds are provided for this purpose, the District may assist parental and family involvement in such meetings by offering transportation, childcare, or home visits.
3. Involve parents and family members, in an organized, ongoing, and timely way, in the planning, review, and improvement of Title I programs.
4. Provide parents and family members of participating children:  (1) timely information about programs under Title I, (2) a description and explanation of the curriculum in use at the school, the forms of academic assessment used to measure student progress, and the proficiency levels students are expected to meet; and (3) if requested by parents and family members, opportunities for regular meetings to formulate suggestions and to participate, as appropriate, in decisions relating to the education of their children, and respond to any such suggestions as soon as practicably possible. 
5. If the District operates a school-wide program under Title I and such plan is not satisfactory to the parents and family members of participating children, submit any parental or family members’ comments on the plan when the school makes the plan available to the District.

Shared Responsibilities for High Student Academic Achievement
As a component of the District’s parental and family involvement policy, each school served under the Title I program will jointly develop with parents and family for all children served under the Title I program a school-parent compact that outlines how parents, family members, the entire school staff, and students will share the responsibility for improved student academic achievement and the means by which the school, parents, and family members will build and develop a partnership to help children achieve the State’s high standards.  Such compact shall:  (1) describe the school’s responsibility to provide high-quality curriculum and instruction in a supportive and effective learning environment that enables the children served under Title I to meet the State’s student academic achievement standards and the ways in which each parent and family will be responsible for supporting their children’s learning, such as monitoring attendance, homework completion, and television watching; volunteering in their child’s classroom; and participating, as appropriate, in decisions relating to the education of their children and positive use of extracurricular time; and (2) address the importance of communication between teachers, parents, and family members on an ongoing basis through, at a minimum:  (i) parent-teacher conferences in elementary schools, at least annually, during which the compact shall be discussed as the compact relates to the individual child’s achievement; (ii) frequent reports to parents and family members on their children’s progress; and (iii) reasonable access to staff, opportunities to volunteer and participate in their child’s class, and observation of classroom activities.

Building Capacity for Involvement
To ensure effective involvement of parents and family members and to support a partnership among the District, parents, family members, and the community to improve student academic achievement, each school participating in the Title I program and the District:  (1) shall provide assistance to participating parents and family members, as appropriate, in understanding such topics as the State’s academic content standards and State student academic achievement standards, State and local academic assessments, the requirements of Title I and how to monitor a child’s progress and work with educators to improve the achievement of their children;  (2) shall provide materials and training to help parents and family members work with their children to improve their children’s achievement, such as literacy training and using technology, as appropriate, to foster parental and family involvement; (3) shall educate teachers, student service personnel, principals, and other staff, with the assistance of parents and family members, in the value and utility of contributions of parents and family members, and in how to reach out to, communicate with, and work with parents and family members as equal partners, implement and coordinate parent and family programs, and build ties between parents, family members and the school; (4) shall, to the extent feasible and appropriate, coordinate and integrate parent and family involvement programs and activities with Head Start, Reading First, Early Reading First, Even Start, the Home Instruction Programs for Preschool Youngsters, the Parents as Teacher Program, and public preschool and other programs, and conduct other activities, such as parent and family resource centers, that encourage and support parents and family members in more fully participating in the education of their children; (5) shall ensure that information related to school and parent and family programs, meetings, and other activities is sent to the parents and family members of participating children in a format, and to the extent practicable, in a language the parents and family members can understand; (6) may involve parents and family members in the development of training for teachers, principals, and other educators to improve the effectiveness of such training; (7) may provide necessary literacy training from funds received under Title I if the District has exhausted all other reasonably available sources of funding for such training; (8) may pay reasonable and necessary expenses associated with parental and family involvement activities, including transportation and child care costs, to enable parents and family members to participate in school-related meetings and training sessions; (9) may train parents and family members to enhance the involvement of other parents and family members; (10) may arrange school meetings at a variety of times, or conduct in-home conferences between teachers or other educators, who work directly with participating children, with parents and family members who are unable to attend such conferences at school, in order to maximize parental involvement and participation; (11) may adopt and implement model approaches to improving parental and family involvement; (12) may establish a district-wide parent and family advisory council to provide advice on all matters related to parental and family involvement in programs supported under Title I; (13) may develop appropriate roles for community-based organizations and businesses in parent and family involvement activities; and (14) shall provide such other reasonable support for parental and family involvement activities under Title I as parents and family members may request.

Accessibility
In carrying out the parental and family involvement activities for this Title I Parental and Family Involvement policy, the District shall provide full opportunities for the participation of parents and family members with limited English proficiency, parents and family members with disabilities, and parents and family members of migratory children, including providing information and school reports required under Title I in a format and, to the extent practicable, in a language such parents understand.  

Use, Distribution, and Updating of this Policy
This Title I Parental and Family Involvement Policy shall be incorporated into the District’s Title I plan, shall be distributed to parents and family members of participating children, shall be made available to the local community, and shall be updated periodically to meet the changing needs of the parents and family members and the school.  

Homeless Student Policy							      Board Policy #5418
This School District will comply with the federal and state law related to homeless students. 
 
Breakfast and Lunch Programs
Pender Public Schools has agreed to participate in the National School Lunch Program and accepts responsibility for providing free and reduced price meals to eligible children in the schools under its jurisdiction.   The hot lunch and breakfast programs are available every school day for students.  Students may pay for breakfast or lunch on a daily basis or purchase them for a week or month.  Students may bring a lunch from home and may purchase milk at school. Prices for lunch and breakfast are found in the August/September newsletter along with prices for milk/seconds if your child chooses them.  To determine qualification for free/reduced lunches, please complete the form in the newsletter or pick up a form in the District office and return to the office as soon as possible. Questions concerning the lunch form can be addressed by calling 385-3244 Ext. 2106.  Under Federal Guidelines Free/Reduced students will only receive their first tray for free or reduces prices and will have to pay for any seconds they receive.

The lunch and breakfast accounting program is computerized.  Money can be sent to school and it will be applied to your child’s account.  An account is required in order for your child to eat school meals.  The following parameters have been put into place for students’ lunch accounts.  Families with 1 child in the lunch program will not be allowed to charge any extras to their lunch account when the balance reaches negative $20.  The student will still be allowed to charge the first meal, but no extras will be allowed.  When the account reaches negative $35, the student will no longer be able to charge anything.  Families with more than one child in the lunch program will not be allowed to charge any extras to their lunch account when the account balance reaches negative $35.  Each student will be allowed to charge his first meal, but no extras will be allowed.   When the account reaches a negative $50, the students in that family will no longer be able to charge anything.  Under Federal Guidelines students that qualify for free meals will be allowed that meal but no extras even if the maximum family amounts have been met.

Lunch/breakfast statements will be printed and given to children weekly. Lunch balances may also be checked on line.  If interested in that feature, please call the District Office at 402-385-3244 ext. 2106.


In accordance with U. S. Department of Agriculture policy, Parents/Guardians/Family may provide outside lunch/breakfast for their child/children only. 

· In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, sexual orientation, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA. Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.) should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may 
· Contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English. To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: 

· Mail: U.S. Department of Agriculture                                                                                                    Office of the Assistant Secretary for Civil Rights 					               1400 Independence Avenue, SW 							        Washington, D.C. 20250-9410                     						                                              
· Fax: (202) 690-7442; or 
· Email: program.intake@usda.gov

· This institution is an equal opportunity provider

The following attachments will also be available in the District Office: 
· Eligibility criteria for free and reduced meals
· Parent letter and application

Annual Notification of Asbestos Management Plan Availability
Pender Public Schools

Federal regulations require all schools to inventory asbestos-containing
 materials and develop management plans to identify and control asbestos.

The presence of asbestos in a building does not mean that the health of the
buildings occupants is necessarily endangered.  As long as asbestos-containing material remains
in good condition and is not disturbed, exposure is unlikely.

The plan is available for review in the school administrative office during normal business hours.

At lease once each six months, periodic surveillance is being conducted on all 
asbestos-containing material and suspect material assumed to contain asbestos.

A re-inspection is being conducted every three years in all schools that have
 asbestos-containing material.

From time to time, operations and maintenance activities may be conducted to 
maintain all materials in good condition.

For more information, please contact: Leigh Alexander: CDC Inspections & Beyond;
53506 862 Road; Plainview, NE  68769-2118;
phone 402-582-3580 or 402-841-2142.

Posted on Pender Public Schools website
www.penderschools.org
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Dates Description
S M T W TH F S August,8 Football,&,Girls,Golf,Practice,Begin S M T W TH F S



15 Volleyball,&,XC,Practice,Begin 1 2 3



1 2 3 4 5 6 18F19,,22 Teacher,Inservice 4 5 6 7 8 9 10



7 8 9 10 11 12 13 22 Open,House,F,6F8,p.m. 11 12 13 14 15 16 17



14 15 16 17 18 19 20 23 First,Day,F,KF12,Students 18 19 20 21 22 23 24



21 22 23 24 25 26 27 Dismiss,@,1V,no,preschool 25 26 27 28 29 30



28 29 30 31 25 First,Day,F,Preschool



September,5 No,School,F,Labor,Day



16 Homecoming



14,,21,&,28 Dismiss,@,2:30,pmV,tchr,inservice



S M T W TH F S S M T W TH F S



1 October,5,12,19 Dismiss,@,2:30,pmV,tchr,inservice 1 2 3 4 5



2 3 4 5 6 7 8 21 End,of,QuarterV,43,days 6 7 8 9 10 11 12



9 10 11 12 13 14 15 26 Parent/Teacher,ConfV,3F9,pm 13 14 15 16 17 18 19



16 17 18 19 20 21 22 Dismiss,@,2:30,pm 20 21 22 23 24 25 26



23 24 25 26 27 28 29 28 No,school 27 28 29 30



30 31



November,2,9,16,30 Dismiss,@,2:30,pmV,tchr,inservice



23 Dismiss,@,1



24F25 Thanksgiving,Break



S M T W TH F S S M T W TH F S



1 2 3 December,7,14 Dismiss,@,2:30,pmV,tchr,inservice 1 2 3 4 5 6 7



4 5 6 7 8 9 10 22 2nd,Quarter,Ends,F,41,days 8 9 10 11 12 13 14



11 12 13 14 15 16 17 23F31 Winter,Break 15 16 17 18 19 20 21



18 19 20 21 22 23 24 23F27 NSAA,Moratorium,F,No,Practice 22 23 24 25 26 27 28



25 26 27 28 29 30 31 29 30 31



January,1F3 Winter,Break



4 Teacher,Inservice



5 School,Resumes



11,18,25 Dismiss,@,2:30,pmV,tchr,inservice



S M T W TH F S February,1,8,22 Dismiss,@,2:30,pmV,tchr,inservice S M T W TH F S



1 2 3 4 15 Parent/Teacher,ConfV,3F9pm 1 2 3 4



5 6 7 8 9 10 11 Dismiss,@,2:30,p.m. 5 6 7 8 9 10 11



12 13 14 15 16 17 18 17 No,School 12 13 14 15 16 17 18



19 20 21 22 23 24 25 19 20 21 22 23 24 25



26 27 28 March,1,8,15,22,29 Dismiss,@,2:30,pmV,tchr,inservice 26 27 28 29 30 31



3 No,school



10 3rd,Quarter,Ends,F,46,days



April,5,12,19,26 Dismiss,@,2:30,pmV,tchr,inservice



S M T W TH F S 13F18 Spring,Break S M T W TH F S



1 22 Prom 1 2 3 4 5 6



2 3 4 5 6 7 8 7 8 9 10 11 12 13



9 10 11 12 13 14 15 May,3,10,17 Dismiss,@,2:30,pmV,tchr,inservice 14 15 16 17 18 19 20



16 17 18 19 20 21 22 14 Graduation 21 22 23 24 25 26 27



23 24 25 26 27 28 29 24 Last,day,for,staff,&,students 28 29 30 31



30 24 End,of,4th,Quarter,F,49,Days



25F26 Snow,make,up,days



84,Days 1st,Semester



95,Days 2nd,Semester



179,Days Total,Student,Days



185,Days Teacher,Contract,Days



=,No,School



=,Early,Dismissal



APRIL12017 MAY12017



Approved,by,Board,of,Education,F,February,8,,2016,,F,,Calendar,subject,to,change



Pender1Public1Schools
2016?20171School1Calendar



AUGUST12016 SEPTEMBER12016



OCTOBER12016 NOVEMBER12016



DECEMBER12016 JANUARY12017



FEBRUARY12017 MARCH12017
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Summary of the School Immunization Rules and Regulations 
2016-2017 



 



 
Student Age Group 
 



 
Required Vaccines 
 



 
Ages 2 through 5 years enrolled 
in a school based program not 
licensed as a child care provider 



4 doses of DTaP, DTP, or DT vaccine 



3 doses of Polio vaccine 



3 doses of Hib vaccine or 1 dose of Hib given at or after 15 months of age     



3 doses of pediatric Hepatitis B vaccine 



1 dose of MMR or MMRV given on or after 12 months of age 



1 dose of varicella (chickenpox) or MMRV given on or after 12 months of 
age. Written documentation (including year) of varicella disease from 
parent, guardian, or health care provider will be accepted. 
 
4 doses of pneumococcal or 1 dose of pneumococcal given on or after 15 
months of age  



 
Students entering school 
(Kindergarten or 1st Grade 
depending on the school 
district’s entering grade) 
 
 



 
3 doses of  DTaP, DTP, DT, or Td vaccine, one given on or after the 4th 
birthday 
 
3 doses of Polio vaccine 
 
3 doses of pediatric Hepatitis B vaccine or 2 doses of adolescent vaccine if 
student is 11-15 years of age 
 
2 doses of MMR or MMRV vaccine, given on or after 12 months of age 
and separated by at least one month 
 
2 doses of varicella (chickenpox) or MMRV given on or after 12 months 
of age.  Written documentation (including year) of varicella disease from 
parent, guardian, or health care provider will be accepted.  If the child has 
had varicella disease, they do not need any varicella shots. 
 



 
Students entering 7th grade  
 



Must be current with the above vaccinations  
 
AND receive 
 
1 dose of Tdap (contain Pertussis booster)  
 



Students transferring from 
outside the state at any grade 



Must be immunized appropriately according to the grade entered.  
 



 
Source:  Nebraska Immunization Program, Nebraska Department of Health and Human Services. .  For additional information, call 
 402-471-6423.   
 
The School Rules & Regulations are available on the internet: http://www.hhs.state.ne.us/reg/t173.htm  (Title 173: Control of Communicable 
Diseases - Chapter 3; revised and implemented 2011) 
Updated 5/2015 










S u m m a r y   o f   t h e   S c h o o l   I m m u n i z a t i o n   R u l e s   a n d   R e g u l a t i o n s   2 0 1 6 - 2 0 1 7    

 S t u d e n t   A g e   G r o u p       R e q u i r e d   V a c c i n e s    

 A g e s   2   t h r o u g h   5   y e a r s   e n r o l l e d   in   a   s c h o o l   b a s e d   p r o g r a m   n o t   li c e n s e d   a s   a   c h i l d   c a r e   p r o v i d e r  4   d o s e s   o f   D T a P ,   D T P ,   o r   D T   v a c c i n e   3   d o s e s   o f   P o l i o   v a c c i n e   3   d o s e s   o f   H i b   v a c c i n e   o r   1   d o s e   o f   H i b   g i v e n   a t   o r   a f t e r   1 5   m o n t h s   o f   a g e           3   d o s e s   o f   p e d i a t r i c   H e p a t i t i s   B   v a c c i n e   1   d o s e   o f   M M R   o r   M M R V   g i v e n   o n   o r   a f t e r   1 2   m o n t h s   o f   a g e   1   d o s e   o f   v a r i c e l l a   ( c h i c k e n p o x )   o r   M M R V   g i v e n   o n   o r   a f t e r   1 2   m o n t h s   o f   a g e .   W r i t t e n   d o c u m e n t a t i o n   ( i n c l u d i n g   y e a r )   o f   v a r i c e l l a   d i s e a s e   f r o m   p a r e n t ,   g u a r d i a n ,   o r   h e a l t h   c a r e   p r o v i d e r   w i l l   b e   a c c e p t e d .     4   d o s e s   o f   p n e u m o c o c c a l   o r   1   d o s e   o f   p n e u m o c o c c a l   g i v e n   o n   o r   a f t e r   1 5   m o n t h s   o f   a g e    

 S t u d e n t s   e n t e r i n g   s c h o o l   (K i n d e r g a r t e n   o r   1 s t   G r a d e   d e p e n d i n g   o n   t h e   s c h o o l   d i s t r i c t ’ s   e n t e r i n g   g r a d e )        3   d o s e s   o f     D T a P ,   D T P ,   D T ,   o r   T d   v a c c i n e ,   o n e   g i v e n   o n   o r   a f t e r   t h e   4 t h   b i r t h d a y     3   d o s e s   o f   P o l i o   v a c c i n e     3   d o s e s   o f   p e d i a t r i c   H e p a t i t i s   B   v a c c i n e   o r   2   d o s e s   o f   a d o l e s c e n t   v a c c i n e   i f   s t u d e n t   i s   1 1 - 1 5   y e a r s   o f   a g e     2   d o s e s   o f   M M R   o r   M M R V   v a c c i n e ,   g i v e n   o n   o r   a f t e r   1 2   m o n t h s   o f   a g e   a n d   s e p a r a t e d   b y   a t   l e a s t   o n e   m o n t h     2   d o s e s   o f   v a r i c e l l a   ( c h i c k e n p o x )   o r   M M R V   g i v e n   o n   o r   a f t e r   1 2   m o n t h s   o f   a g e .     W r i t t e n   d o c u m e n t a t i o n   ( i n c l u d i n g   y e a r )   o f   v a r i c e l l a   d i s e a s e   f r o m   p a r e n t ,   g u a r d i a n ,   o r   h e a l t h   c a r e   p r o v i d e r   w i l l   b e   a c c e p t e d .     I f   t h e   c h i l d   h a s   h a d   v a r i c e l l a   d i s e a s e ,   t h e y   d o   n o t   n e e d   a n y   v a r i c e l l a   s h o t s .    

 S t u d e n t s   e n t e r i n g   7 t h   g r a d e       M u s t   b e   c u r r e n t   w i t h   t h e   a b o v e   v a c c i n a t i o n s       A N D   r e c e i v e     1   d o s e   o f   T d a p   ( c o n t a i n   P e r t u s s i s   b o o s t e r )      

S t u d e n t s   t r a n s f e r r i n g   f r o m   o u t s i d e   t h e   s t a t e   a t   a n y   g r a d e   M u s t   b e   i m m u n i z e d   a p p r o p r i a t e l y   a c c o r d i n g   t o   t h e   g r a d e   e n t e r e d .      

  S o u r c e :     N e b r a s k a   I m m u n i z a t i o n   P r o g r a m ,   N e b r a s k a   D e p a r t m e n t   o f   H e a l t h   a n d   H u m a n   S e r v i c e s .   .     F o r   a d d i t i o n a l   i n f o r m a t i o n ,   c a l l     4 0 2 - 4 7 1 - 6 4 2 3 .         T h e   S c h o o l   R u l e s   &   R e g u l a t i o n s   a r e   a v a i l a b l e   o n   t h e   i n t e r n e t :   h t t p : / / w w w . h h s . s t a t e . n e . u s / r e g / t 1 7 3 . h t m     ( T i t l e   1 7 3 :   C o n t r o l   o f   C o m m u n i c a b l e   D i s e a s e s   -   C h a p t e r   3 ;   r e v i s e d   a n d   i m p l e m e n t e d   2 0 1 1 )   U p d a t e d   5 / 2 0 1 5  
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PARLIAMENTARY PROCEDURE CAREER DEVELOPMENT EVENT

CHART OF PERMISSIBLE MOTIONS FOR THE NATIONAL FFA
PARLIAMENTARY PROCEDURE CAREER DEVELOPMENT EVENT

Second

Motion Required | Debatable | Amendable Reconsider
Privileged Motions

Fix the Time to Which to Adjourn Yes No Yes Majority Yes
Adjourn Yes No No Majority No
Recess Yes No Yes Majority No
Raise a Question of Privilege No No No Chair Grants No

Call for the Orders of the Day No No No No vote, demand No
Subsidiary Motions

Lay on the Table Yes No No Majority Neg only (3)
Previous Question 2/3 Yes

Limit or Extend Limits of Debate 2/3 Yes

Postpone to a Certain Time

(or Definitely) Majority Yes
Commit or Refer Majority Yes
Amend Majority Yes
Postpone Indefinitely Yes Yes No Majority Affirm. Only
Main Motion Yes Yes Yes Majority Yes
Incidental Motions

Appeal Yes Yes (1) No Majority Yes
Division of the Assembly No No No No vote, demand No

Division of a Question No

Objection to the Consideration of a

Question Neg. Only
Parliamentary Inquiry No No No Chair answers No
S, A —

Point of Order No No No Normally no vote No
Chair rules

Suspend the Rules Yes No No No

Withdraw a Motion No (3) No No Majority (3) Neg. Only
Motions That Bring A Question Again Before The Assembly

Reconsider (4) Yes Yes (1) No I Majority No
Rescind (4) Yes Yes Yes Maj. with notice, Neg. only

2/3, or maj. of
membership (3)

Take from the Table (4) Yes Majority No

(1) If applied to a debatable motion

(2) Rules of Order 2/3 vote, standing rules - majority vote

(3) Refer to Robert’s Rules of Order Newly Revised (10th edition) for rule(s)
(4) Refer to CDE rules #8-10 before using these motions in the demonstration

NATIONAL FFA CAREER DEVELOPMENT EVENTS HANDBOOK @
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I believe in the future of agriculture, with a faith born not of words 
but of deeds; achievements won by the present and past generations 
of agriculturists; in the promise of better days through better ways, 
even as the better things we now enjoy have come to us from the 
struggles of former years. 
 
I believe that to live and work on a good farm, or to be engaged in 
other agricultural pursuits, is pleasant as well as challenging; for I 
know the joys and discomforts of agricultural life and hold an inborn 
fondness for those associations which, even in hours of 
discouragement, I cannot deny. 
 
I believe in leadership from ourselves and respect from others. I 
believe in my own ability to work efficiently and think clearly, with 
such knowledge and skill as I can secure, and in the ability of 
progressive agriculturists to serve our own and the public interest in 
producing and marketing the product of our toil. 
 
I believe in less dependence on begging and more power in 
bargaining; in the life abundant and enough honest wealth to help 
make it so for others as well as myself; in less need for charity and 
more of it when needed; in being happy myself and playing square 
with those whose happiness depends upon me. 
 
I believe that American agriculture can and will hold true to the best 
traditions of our national life and that I can exert an influence in my 
home and community which will stand solid for my part in that 
inspiring task. 
 
The creed was written by E. M. Tiffany, and adopted at the 3rd 
National Convention of the FFA. It was revised at the 38th Convention 
and the 63rd Convention. 










        I  bel i eve   in  t h e  f u t u r e  o f  a g r ic u lt u r e ,  w it h  a  f a it h  b o r n  n o t  o f  w o r d s   but   of   de e ds;   achi e ve m e nt s  w on  by  t he   pr e se nt   and  past   ge ne r at i ons  of   agr i cul t ur i st s;   i n  t he  pr om i se  of   bet t er   days  t hr ough  bet t er   w ays,   ev en   a s   t h e  b et t er   t h i n g s   w e  n ow   en j oy   h a ve   com e   t o  us  f r om   t he   st r uggl e s  of   f or m e r   ye ar s.     I  bel i eve   tha t  to   l i v e   a nd   w o rk   o n  a   g o o d   fa rm ,   o r  to   b e   e ng a g e d   i n  ot her   agr i cul t ur al   pur sui t s,   i s  pl easant   as  w el l   as  chal l engi ng;   f or   I   know   t he   j oys  and  di scom f or t s  of   agr i cul t ur al   l i f e   and  hol d  an  i nb or n  fo n d n e s s   fo r  th o s e   a s s o c i a ti o n s   w h i c h ,   e v e n   i n   h o u rs   o f  di scour age m e nt ,   I   cannot   de ny.     I  bel i eve   in  le a d e r s h ip  f r o m  o u r s e lv e s  a n d  r e s p e c t  f r o m  o t h e r s .   I  bel i ev e   in  m y  o w n  a b ilit y  t o  w o r k  e f f ic ie n t ly  a n d  t h in k  c le a r ly ,  w it h   such  know l e dge   and  ski l l   as  I  c a n   s e c u re ,   a n d   i n   th e   a b i l i ty   o f  pr ogr e ssi ve   agr i cul t ur i st s  t o  se r ve   our   ow n  and  t he   publ i c  i nt e r e st   i n  pr oduci ng  and  m ar ke t i ng  t he   pr oduct   of   our   t oi l .     I  bel i eve   in  le s s  d e p e n d e n c e  o n  b e g g in g  a n d  m o r e  p o w e r  in   bar gai ni ng;   i n  t he   l i f e   abundant   and  e nou gh  hone st   w e al t h  t o  he l p  ma k e   i t   s o   f o r   o t h e r s   a s   we l l   a s   my s e l f ;   i n   l e s s   n e e d   f o r   c h a r i t y   a n d   mo r e   o f   i t   wh e n   n e e d e d ;   i n   b e i n g   h a p p y   my s e l f   a n d   p l a y i n g   s q u a r e   wi t h   t h o s e   wh o s e   h a p p i n e s s   d e p e n d s   u p o n   me .     I  bel i eve   tha t  A m e ri c a n  a g ri c ul ture   c a n  a nd   w i l l   ho ld  t r u e  t o  t h e  b e s t   tra d i ti o ns   o f  o ur  na ti o na l   l i fe   a nd   tha t  I  c a n  e x e rt  a n  i nfl ue nc e   i n  m y   hom e   and  com m uni ty  w hi ch  w i l l   stand  sol i d  f or  m y  part  i n  that  in s p ir in g  t a s k .     Th e  cr eed  w as  w r i t t en   by  E.   M .   Ti f f an y,   an d  adopt ed  at   t h e  3 rd   Na t i o n a l   C o n v e n t i o n   o f   the   F F A .   It  w a s   re v i s e d   a t  the   3 8 th   Convent i on  and  t he   63r d  Conve nt i on.  
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