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	Bid Letting and Contracts

1. General Bidding Policy

a) At the discretion of the board, contracts may be oral or written, formal or informal, expressed or implied, or true or quasi contracts.

b) The quality of the product and its suitability for the purpose for which it will be used, not price alone, shall be considered in determining the awarding of contracts.

c) The board reserves the right to reject any or all bids.

2. Informal Bidding for Moderate Purchases 

a) Written or verbal quotes may be requested on orders of supplies and equipment, new construction, or repair and renovation, when the estimated cost is between $2,000 and $5,000.  These quotes may be accepted without board action.

3. Formal Bidding for Major Purchases and Construction

a) The board or superintendent may solicit either quotes or bids for the provision of large orders of supplies and equipment, new construction, repair or renovation, if the estimated amount for the supplies and/or equipment exceeds $5,000.00.

b) Pursuant to section 73-106 of the Nebraska statutes, the board will advertise for bids when the contemplated expenditure of the project exceeds $100,000 for the construction, remodeling or repair of a school-owned building or for site improvement. 

c) In projects that involve professional engineering or architecture, the board will have a registered professional engineer or architect prepare the plans, specifications, and estimates when the anticipated cost of the project exceeds $100,000.  

d) Advertising for Bids

1) The superintendent or designee will arrange to advertise for bids under this section by publishing notice in any newspaper of general circulation within the school district at least 7 calendar days prior to the date on which bids are due.

2) Nothing in this policy shall prevent the superintendent or designee from advertising in additional media outlets or for a longer period of time.

e) Bid Documents

(1) The bid documents shall identify the day upon which the bids shall be returned, received or opened and shall identify the hour at which the bids will close or be received or opened.  

(2) The bid documents shall also provide that such bids shall be opened simultaneously in the presence of the bidders or their representatives.  

(3) Bids received after the date and time specified in the bid documents shall be returned to the bidder unopened.

(4) If bids are being opened on more than one contract, the board, in its discretion, may award each contract as the bids are opened.

(5) Sealed bids will be opened in a place and at the specific time stated in the bid form.  Bidders shall be notified of the opening and invited to be present.  

(6) The board shall have discretion in determining which bidders are responsible and responsive and shall award the contract to the lowest, responsible, and responsive bidder whose bid meets the bid specifications.

4. Use of State-Wide Cooperative Purchasing Program.  The administrative team may, in its discretion, use a Nebraska a state-wide cooperative purchasing program in lieu of obtaining quotes or bids under this policy to the extent such a bid or quote is not otherwise independently required by law.  
5. 

[bookmark: _GoBack]Adopted on: May 8, 2017
Revised on: _________________________
Reviewed on: ________________________






