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SECTION 1 – GENERAL ELEMENTARY LEVEL 
INFORMATION 

 
 

ELEMENTARY SCHOOL CONTACT INFORMATION 

Location  Address Administration & Office Staff Office Phone  Website 

Lake Minatare 
Elementary 280548 CR K Ashlen Schaneman, Principal 

Cheryl Rose, Secretary 
783-1134 

Lake Minatare 
Elementary 

Lincoln 
Heights 
Elementary  

2214 Ave C 
Jeremy Behnke, Principal 
Krystal Rodriguez, Assistant Principal 
Lana Greene, Secretary  

635-6252 
Lincoln Heights 

Elementary 

Longfellow 
Elementary   2003 5th Ave 

Lukas Benzel, Principal 
Ashlen Schaneman, Assistant Principal 
Casie Delgado, Secretary 

635-6262 
Longfellow 
Elementary 

Roosevelt 
Elementary 1306 9th Ave 

Frances Burkhalter, Principal 
Jessica Stec, Assistant Principal 
Laura Vallejo, Secretary 
Carla Huerta-Garcia, Home Liaison 

635-6259 
Roosevelt 

Elementary 

Westmoor 
Elementary 1722 Avenue K 

Bethany Jolliffe, Principal 
Kristen Juelfs, Assistant Principal 
Jolene Wills, Secretary 

635-6255 
Westmoor 
Elementary 

 

 
POSITIVE BEHAVIOR EXPECTATIONS 

 

(In the classroom, cafeteria, hallway, restroom, on the playground and bus) 

Be Safe 

Be Respectful 

Be Responsible 

Be Kind 

Be a Learner 
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https://lakeminatare.sbps.net/
https://lincolnheights.sbps.net/
https://longfellow.sbps.net/
https://roosevelt.sbps.net/home
https://westmoorelem.sbps.net/
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SECTION 2 – MISSION, GOALS, & FEDERAL POLICIES 
For further information, see the SBPS District Parent-Student Handbook on the District Webpage. 

 
 

SECTION 3 – SCHOOL DAY INFORMATION 
For further information, see the SBPS District Parent-Student Handbook on the District Webpage. 

 
 Start Time End Time 

Lake Minatare 8:05 AM 3:20 PM 

Lincoln Heights 7:55 AM 3:10 PM 

Longfellow 7:50 AM 3:05 PM 

Roosevelt 8:05 AM 3:20 PM 

Westmoor 8:00 AM 3:15 PM 

 
 

SECTION 4 – USE OF SCHOOL BUILDINGS & GROUNDS 
For further information, see the SBPS District Parent-Student Handbook on the District Webpage. 

 
Arrival/Dismissal Times 
Students should arrive at school no earlier than 10 minutes before the start of school (unless your student is having 
the school breakfast in the cafeteria) and leave school grounds no later than 10 minutes after school dismissal. 
Playground supervisors are on duty during these times. 
 
Visitation 
Visitation to classrooms by parents/guardians will be welcomed after the first two weeks of school and before the 
last two weeks of school. A note to the teacher or a call to the office informing us of the pending visit would be 
appreciated. These visits will be limited to 30 minutes. 
 
When another family member (e.g., grandparent in town for the holidays) wishes to visit, a note from the 
parent/guardian must be received in the office 48 hours prior to the visit. School-aged children are not allowed to 
visit our classes in session. All visitors are asked to report to the office upon entrance to the building to sign in and 
to receive a visitor’s badge. 
 
The school requests that any items needing to be delivered to students are dropped off at the main office rather 
than delivered directly to the student in his or her classroom. When situations warrant, we will also include the 
option of calling a student down from class to receive the item, though we’d obviously prefer not to interrupt class to 
do so.  
 
Volunteers 
Scottsbluff Public Schools welcomes and values its volunteers. Volunteers play an important role in supporting our 
school communities. If you are interested in volunteering, we can find a role that fits your time and talents. 
Interested individuals should contact any of our schools directly and pick up a Volunteer Agreement form from their 
main office.  
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Meals and Cafeteria Information 
School breakfasts, lunches, and a la carte items (if offered) are available for purchase. For the convenience of our 
students, funds may be deposited into the student’s Infinite Campus accounts. To charge a meal or an a la carte 
item, the student must have adequate funds in their account. If a student does not have adequate funds in the 
account or money for that day, an alternate meal will be provided. Funds may be added to student accounts by 
cash, check, or electronically. For electronic deposits, use this website: 
https://www.sbps.net/departments_and_services/services/nutrition_services 
 
Students qualifying for free meals may also maintain an account for a la carte items. 

 
The 2025-26 Elementary School lunch prices are as follows: 

 Breakfast Lunch Milk 

Elementary Student $2.10 $3.10 $.60 

Adult $3.95 $4.25 $.60 

 
Party Invitations and Celebrations 
Invitations to birthday parties, etc. may be distributed at school only if an entire classroom is to receive the invitation. 
The singular exception is if invitations are given to all the boys or all the girls in a classroom. Any individual student 
celebration that results in the loss of instructional time is discouraged.  
 
School Phones 
School phones are to be used for school business only. Arrangements for after-school transportation, school 
activities, and neighborhood visits are to be made prior to the school day. Please refrain from contacting the school 
to make these arrangements during the school day. Students will not be called from classes for telephone calls 
unless it is an emergency. 
 
Personal Property at School 
Cell Phones/Listening Devices. All students are prohibited from accessing or using an electronic communication 
device while on school property or attending a school instructional function. All exceptions listed within Board Policy 
6113 must be approved in advance by an appropriate school staff member. The school is not responsible for lost or 
stolen cell phones/devices, nor will we spend time investigating these issues. Students bring these items to school 
at their own risk. In addition, if a student has an electronic communication device and a staff member witnesses the 
student using it during school hours without an approved exception, the device will be confiscated and put in the 
office for the student to pick up after school. If the device is used a second time, then the student's parent/guardian 
will be asked to come to school and pick up the device from the office. All electronic communication devices, unless 
otherwise authorized, should be either silenced or powered down during the school day and stored in the student’s 
backpack until the end of the school day. 
 
Bicycles and Scooters. Bicycles and scooters must be parked in the racks provided. All bicycles and scooters 
should be equipped with locks. The school is not responsible for damage or theft of parts while bicycles and 
scooters are on school property. 
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SECTION 5 – ATTENDANCE 
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For further information, see the SBPS District Parent-Student Handbook on the District Webpage. 
 
Reporting Absences 
A written excuse or telephone call from the parent/guardian is required for any absence. Please take the time 
to call the school between 7:45 a.m. – 9:00 a.m. each day that your child will be gone from school. This is to 
ensure your child’s safety. See the District Attendance policy listed below. 
 
Tardies 
Children are expected to arrive at school on time. Arriving late to school impacts a child’s learning and disrupts 
the educational process. Should a pattern of tardiness develop, the child’s parent/guardian shall be required to 
meet with the principal to alleviate the problem. Tardies may accumulate to the equivalence of absences and 
be subject to Nebraska Statutes. 
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SECTION 6 – SCHOLASTIC ACHIEVEMENT 
For further information, see the SBPS District Parent-Student Handbook on the District Webpage. 

 
Standards for Grading Codes 
The effort evaluation, which is based on the individual’s earnest attempt in the classroom, is placed under the 
work habits category rather than repeating with each subject. Achievement, based on the individual’s 
progress, is indicated by codes listed. Resource grades that are scaled or adjusted will be indicated on card 
and inside the cumulative folder by teacher notation. 
 
Types of Codes Used on Standards-Based Report Cards 

 
Performance 

Level 
1 2 3 Exemplary (E) 

 
 
 
 

Descriptor 

The student has 
demonstrated a 

minimal 
understanding of 

subject matter and 
does not meet grade 
level expectations at 

this time.  

The student has 
demonstrated a 

partial understanding 
of subject matter and 
is approaching grade 
level expectations at 

this time.  

The student has 
demonstrated a 

solid understanding 
of subject matter 
and is meeting 

grade level 
expectations at this 

time. 

The student has 
demonstrated a 

thorough understanding 
of challenging subject 

matter and is exceeding 
grade level expectations 

at this time. 

 

Parent-Teacher Conferences - Grades K-5 - 2024-2025 
October 22, 2025 -  4:00-8:00 PM 

October 23, 2025 -  8:00-8:00 PM 

March 18, 2026 -  4:00-8:00 PM 

March 19, 2026  - 8:00-8:00 PM 

 

SECTION 7 – SUPPORT SERVICES 
For further information, see the SBPS District Parent-Student Handbook on the District Webpage. 

 
Elementary Counseling 
The principal goal of the elementary counseling program is to develop a service, which enhances the potential of 
children, whose abilities to achieve academically, personally, and socially are hampered by individual or interpersonal 
problems. 
 
Restorative Practices 
Restorative Practices reflect the philosophy that when a misbehavior occurs within a school, it affects those 
harmed, those causing the harm, and possibly others within the school community. The goal of Restorative 
Practices is to address conflict using open and respectful dialogue that focuses on the harm caused, strategies to 
repair this harm and the relationships of those involved, and strategies to stop the disruptive behavior. The goal of 
restorative practices is to foster new understanding through dialogue that results in a mutually-agreed resolution to the 
issue. 
 
PE or Recess Restrictions 
If a student requires restricted PE or recess due to health conditions for more than one day, then a healthcare 
provider note is required. If a student has a note limiting or restricting PE, this will include recess. If a student 
has a note limiting or restricting recess, this will include PE.  
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Elementary Student Fees 
General school supplies and clothing appropriate for physical activity (i.e. recess, physical education) are the 
responsibility of the student to provide. Refer to Board Policy 5416 - “Student Fees” for additional information 
on applicable elementary student fees. 
 

SECTION 8 – DRUGS, ALCOHOL, & TOBACCO 
For further information, see the SBPS District Parent-Student Handbook on the District Webpage. 

 
 

SECTION 9 – STUDENT CONDUCT, RULES, & 
REGULATIONS 

For further information, see the SBPS District Parent-Student Handbook on the District Webpage. 
 

Disciplinary action for inappropriate behavior will be taken on a case-by-case basis and in accordance with 
the Elementary Behavior Matrix. 
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Dress Code/Student Appearance  
Students are expected to dress in a way that is appropriate for the school setting. Students should not dress 
in a manner that is reasonably forecasted to interfere with the learning environment or teaching process in our 
school. Specific expectations should be re-evaluated each year. 
 
Examples of inappropriate dress may include but are not limited to: 

● Clothing that shows an inappropriate amount of bare skin or underwear, or clothing that is too tight, 
revealing or baggy, or tops and bottoms that do not overlap, or any material that is sheer or 
lightweight enough to be seen through, or otherwise of an inappropriate size and fit so as to be 
revealing or drag on the ground 

● Items or accessories that could reasonably cause a distraction (gloves, capes, costumes, sunglasses, 
etc.) 

● Clothing or jewelry that advertises or promotes alcohol, tobacco, or illegal drugs 
● Blankets 
● Trench coats 
● Clothing or jewelry that could be used as a weapon (chains, spiked apparel, etc.) or that would 

encourage “horse-play” or that would damage property (e.g., cleats) 
● Headwear, including hats, caps, bandannas, and scarves 
● Clothing or jewelry that exhibits nudity, makes sexual references, or carries lewd, indecent, or vulgar 

double meaning 
● Clothing or jewelry that is gang-related 
● Book covers, notebooks, folders, etc., that have inappropriate signs, pictures, or language 

 
Consideration will be made for students who wear special clothing as required by religious beliefs, disability, or to 
convey a particularized message protected by law. A student who is a member of an indigenous tribe of the 
United States or another country may wear tribal regalia at any location where the student is authorized to be on 
such school grounds or at any school function, as long as the tribal regalia does not interfere with the educational 
process and does not endanger another person, as determined by the administration. Further, students will also 
be permitted to wear attire, including religious attire, natural and protective hairstyles, adornments, or other 
characteristics associated with race, national origin, or religion, as long as the attire does not interfere with the 
educational process and does not endanger another person, as determined by the administration. 
 
No student shall be disproportionately affected by a dress code or grooming policy enforcement because of 
the student’s gender, race, color, religion, disability, or national origin. 
 
No school staff shall permanently or temporarily alter or cut a student’s hair. 
 
The final decision regarding attire and grooming will be made by the principal or Superintendent. In the event 
a student is uncertain as to whether a particular item or method of grooming is consistent with the school’s 
guidelines, the student should contact the principal for approval, and may also review such additional posting 
of prohibited items or grooming which may be available in the principal’s office.  
 
A student dress code violation will be treated as a minor rule violation and may not require the student to miss 
substantial classroom time, instructional time, or school activities. However, a repeated violation of school 
rules may subject the student to further discipline, as outlined in Policy 5101. 
 
Students who are in violation of the school dress code will be educated on the reason the clothing is not 
allowed in the school setting, and: 

● When personal clothing is available, be given the opportunity to change into educationally appropriate 
attire; 

● Be given the opportunity to change into school issued clothing; 
● When the first two are not viable options, the student’s parent/guardian will be contacted to bring 

appropriate clothing for the student to wear. 
● Students will not be allowed to return to classes until they are in compliance with the school dress 

code; and, 
● Repeated violations could result in school consequences. 
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Coaches, sponsors, or teachers may have additional requirements for students who are in special lab 
classes, students who are participants in performing groups, or students who are representing the school as 
part of an extracurricular activity program. 
 
 
 

SECTION 10 – PARENT/GUARDIAN & STUDENT RIGHTS 
For further information, see the SBPS District Parent-Student Handbook on the District Webpage. 
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