Article 4 PERSONNEL Policy No. 4007

Personnel - All Employees

Family and Medical Leave Policy

Family and medical leaves shall be allowed under the terms and conditions of the Family and
Medical Leave Act of 1993 (FMLA) as amended.

The “leave year” for purposes of the FMLA shall be a “rolling” twelve-month period, measured
backward from the date of any FMLA leave usage.

Substitution of accrued paid leaves for otherwise unpaid FMLA leaves may be required in the
discretion of the Superintendent or the Superintendent’s designee, or the Board. The employee
may also have paid leave run concurrently with unpaid FMLA leave entitlement, provided the
employee meets applicable requirements of the leave policy.

Employees shall be required to submit medical certifications to support a request for FMLA leave
because of a serious health condition, or a sick leave, when such leave is for a duration in excess
of three five(5) (3) successive days, and in such other cases as deemed appropriate by the
Superintendent or the Board based on the nature of the illness or other circumstances surrounding
the leave. Second and third medical opinions may, at theinthe Superintendent or the Board's
discretion, be required. Employees shall be required to report periodically, at such times as
requested by the Superintendent or the Board, on their intent to return to work from FMLA leaves
and other leaves. Employees shall be required to submit a fitness-for-duty certification from their
health care provider as a condition of returning to work from a FMLA leave taken because of the
employee’s serious health condition, or from a sick leave taken by reason of the employee's illness,
when such leave was of a duration in excess of three (3) five-(5)-successive days, and upon request
of the Superintendent or the Board when such is deemed appropriate by the Superintendent or the
Board based upon the nature of the illness or other circumstances surrounding the leave.

An “equivalent position” for FMLA restoration purposes shall, in the case of certificated
employees, be any administrative, teaching, or instruction related position for which the employee
is qualified by reason of endorsement, college preparation, or experience, or other indicia; in the
case of coaching or other similar extracurricular duty assignments, be any extracurricular duty
assignment, and in the case of other employees or positions, be in a position with or at equivalent
pay, benefits, and working conditions, involving similar or related duties, as determined by the
Superintendent or the Board.

Legal Reference: 29 USC §§ 2611 to 2618 and
29 CFR Part 82
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