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MEMORANDUM 

 

 

 

DATE:  July 14, 2026 

TO:  Tara Vasicek, City Administrator  

FROM: Sydney Mroczek, Park and Recreation Director  

RE: Approval of Quote and Field Order No. 1 from Great Plains Nursery  
   
RECOMMENDATION:  
Approve the Quote and Field Order No. 1 from Great Plains Nursery. 

DISCUSSION:  
The City of Columbus Parks and Recreation was awarded funding through the Nebraska 
Inflation Reduction Act Community Forestry Program Grant to expand and enhance the City's 
urban tree canopy. The city recently worked with JEO, who completed a comprehensive tree 
inventory. The inventory provides valuable data on the health, species diversity, age, and 
condition of the City's existing tree canopy. This information will be used to strategically identify 
planting locations, prioritize areas with limited canopy coverage, replace trees that have been 
lost or are in poor condition, and promote a healthier, more diverse urban forest. 

We received quotes for the purchase of the approved tree species identified as part of the grant 

project. Great Plains Nursery submitted a quote in the amount of $26,657.00 and meets the 

project specifications.  

FISCAL IMPACT:  

The total purchase price is $26,657.00 and will be reimbursed through the Nebraska Inflation 

Reduction Act Community Forestry Program Grant (Grant No. 23-DG-11021600-051). 

 

SIGNATURE:  

Concurrence: Betsy Eckhardt, Director of General Services 

By: ________________________________________________________________________ 

Signature: Sydney Mroczek, Park and Recreation Director 

By: ________________________________________________________________________ 

Approved: Tara Vasicek, City Administrator  

By: ________________________________________________________________________ 

 



City of Columbus, Nebraska 
Purchase Request Form 

This form must be fully completed before any purchase, contract, or 
expenditure of City funds. 

AMOUNT: 

PROCESS: $999 or less 
$1,000 - 
$4,999 

$5,000 - 
$24,999 

$25,000 - 
$74,999 

$75,000 

Purchase 
Request 
Form 

X X X X 

2 Quotes X 

Dept Head 
Approval 

X X X X 

3 Quotes X X 

City 
Administrator 
Approval 

X X X 

Verification 
of Funds, 
Finance 
Director 

X X X 

Form 
Bidding 
Required 

X 

City Council 
Approval 

X X 

1. Requesters Information

Department / Division: ____________________

Requesting Employee: _______________________________

Supervisor: _____________________________

Department Head: ______________________________________

Date: ___________________

2. Type of Purchase

☐ Goods / Supplies / Equipment

☐ Contractual Services

☐ Professional Services (QBS)

☐ Construction / Capital Improvement

☐ Emergency Purchase

3. Purchase Description:
Fully describe the goods or services and their purpose.

**When sending to Finance: Subject line on email should read- "Purchase Request Form"



4. Selected Vendor Information:
Vendor Name: _______________________Contact Name: _______________________
Phone: _____________________Email:_______________________________________
Cooperative Purchasing (State Contract, Sourcewell, etc.):  ☐ Yes    ☐ No

5. Cost & Budget:
Total Cost: ______________________

Account Number(s): ____________________________________

Funds Available:  ☐ Yes    ☐ No

6. Number of Quotes obtained: _________________________________________

If this is a sole source quote please explain:

7. Approvals
Supervisor / Designee: ___________________________________   Date: ______________

Department Head: ______________________________________   Date: ______________

City Administrator (if $5,000+): _____________________________   Date: _____________

City Council Approval (if $25,000+):   ___________________________________________

Verification of Funds:

Finance Director (if $5,000+): _______________________________ Date: ______________

AS NEEDED: Description of Emergency Purchases 
An “emergency” shall be defined as any event that interrupts the normal administration of 

municipal services, thereby jeopardizing the life, health of citizens. 
Describe emergency circumstances and justification.

07/15/26









 

 

 

CITY OF COLUMBUS, NEBRASKA 

FIELD ORDER NO. 1  

              

DATE:  7/14/2026  

 

PROJECT:  Columbus Tree Replacement 2026 

SUPPLIER:  Great Plains Nursery – Updated tree list. 

Description of field order change:  Combined quote quantities and tree size 
availability. 

 

Category 1 Additional 

Quantities 

Unit Price Total Cost 

Pine, Eastern White (#7) #5, 36” 5 $  90.00 $   450.00 

Pine, Ponderosa (#7) #5, 24” 6 $  82.00 $   492.00 

Spruce, Colorado (Blue) (#7) 6 $165.00 $   990.00 

Spruce, Norway (#7) #5, 36” 6 $  95.00 $   570.00 

Total Cost Category 1 $2,502.00 

 

Category 2 Additional 

Quantities 

Unit Price Total Cost 

American Elm (#15 RT Bag) 17 $240.00 $4,080.00 

Eastern Cottonwood (#15 RT Bag) one as a Male 

Cottonwood #15 RT 

16 $240.00 $3,840.00 

Hackberry (#15 RT Bag) 2 $240.00 $   480.00 

Honeylocust (#15 RT Bag) 3 $240.00 $   720.00 

Maple, Red (#15 RT Bag) #10 6 $240.00 $1,440.00 

Maple, Sugar (#15 RT Bag) 4 $240.00 $   960.00 

Sycamore, American (#15 RT Bag) 7 $240.00 $1,680.00 

Total Cost Category 2 $13,200.00 



 

Category 3 Additional 

Quantities 

Unit Price Total Cost 

Oak, Bur (#15 RT Bag) 15 $240.00 $3,600.00 

Oak, Northern Red (#15 RT Bag) 10 $240.00 $2,400.00 

Oak, White (#15 RT Bag) Swamp White Oak (#7 RT 

bag) 

10 $150.00 $1,500.00 

Total Cost Category 3 $7,500.00 

 

Category 4 Additional 

Quantities 

Unit Price Total Cost 

Plum, American (#7 RT Bag) #3 RM 7 $ 65.00 $  455.00 

Redbud (#7 RT Bag) 12 $150.00 $1,800.00 

Serviceberry, Downy (Juneberry) (#7 RT Bag) 5 $240.00 $1,200.00 

Total Cost Category 4 $3,455.00 

 

Category 1-4 Additional Cost: $26,657.00 

 

 

APPROVED ACCEPTED 

    
PARKS AND RECREATION DIRECTOR SUPPLIER (Authorized Signature) 

 
    

  Type or Print Name  

DATE:    DATE:    

 

07/14/2026

Heather Byers

7/14/2026
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