High School Media Center
740 Sherman Ave
Grant, Nebraska 69140

Special Board Meeting
Monday, July 29, 2024 6:00 PM

Agenda
1. Call to Order

1.1. Pledge of Allegiance

1.2. Reminder to Public of Open Meetings Law

1.3.Roll Call

1.4. Verification of Notice of Meeting

2. Reports
2.1. Superintendent Report - Mr. Jolliffe
2.1.1. Facilities Update:

Elementary remodel - office spaces done - restroom finishes ongoing
Jr./Sr. HS remodel - restroom finishes ongoing - Aug 7?
Cameras, doors and keys - Finalizing doors - internal hubs/exterior
Pritchett Bleachers - Done
Elementary Gym - Complete this week
HS cement project - Complete this week
Elementary Playground - Work has begun
HS Roof - Nearing completion
FFA Building - Waiting on sewer/water install, then pad, then bldg.
Elementary clean-up

2.1.2. Budget Update - On Schedule, Working on 24-25 Budget, Next Steps...
2.1.3.  Activities Update:

- Jr. High Boys BB position filled

- Hiring procedures clarified and in place

- Weekly meetings scheduled with AD or Mr. Pettera

- Coaching checklist streamlined and reviewed with all coaches

- Outside coaches - Procedures and areas of significance

- Outside Activities Accounts will move to internal accounts.

2.1.4.  NASB - 2024 Area Membership Meeting - North Platte - Tuesday, August
20th - 4:30-8:00 P.M. - Let me know if you want to attend.
3. Public Comment
4. Discussion Items/Action Items
4.1. Review, discuss, and take all necessary action to approve the required 2024

changes/revisions to Board of Education Policies: #2006 (Complaint Procedures),
#2008 (Meetings), #2009 (Public Participation at Board Meetings), #3003.1
(Bidding For Construction-Federal Funds), #3004.1 (Fiscal Management - Federal
Funds), #3011 (Transportation), #3017 (Press Releases), #3032 (Copying Fees of
School District Records), #3033 (Lending Textbooks of Children Enrolled in Private



Schools), #3053 (Nondiscrimination), #3059 (Audio and Video Recording), #4011
(Employee Leave - FMLA), #4053 (Conflict of Interest), #5001 (Compulsory
Attendance and Excessive Absenteeism), #5004 (Option Enrollment), #5005
(Option Transportation), #5008 (Pregnant or Parenting Students), #5035 (Student
Discipline), #5049 (Firearms or Weapons), #5052 (School Wellness), #6025
(Student Cell Phone or Other Electronic Devices), #6031 (Emergency Exclusion),
#6036 (Reading Instruction and Intervention Services)

4.2.Review, discuss and take action to approve the 2024-2025 elementary and Jr./Sr.
high student handbook.

4.3. Review, discuss and approve the additional flooring cost for the locker room and
hallway areas in the elementary and Jr./Sr. high school in the amount of $25,918 to
Edge Contracting.

4.4. Review and discuss a future measure to increase the district's base growth
percentage by up to an additional seven percent or other maximum amount as
permitted by law.

4.5.Review, discuss, and take all necessary to enter into contractual service with Nicole
Long to support Perkins County Schools in the area of Assessment, Power School
and various programs specifically relating to her past duties with Perkins County
Schools. The contract is for up to 50 hours of service with a max dollar amount of
$3000. The overall intent is for Mrs. Long to be available for minor consultation
regarding assessment, state reporting and Power School.

4.6. Review, discuss and take action on Policy 4030 Evaluation of Certificated
Employees

5. Executive Session - The Board of Education reserves the right to enter into executive
session for the protection of the public interest, or the prevention of needless injury to
the reputation of an individual, and if the individual has not requested a public hearing.

6. Adjournment



2006
Complaint Procedure

Good communication helps to resolve many misunderstandings and
disagreements. This complaint procedure applies to-beard-members;

patrons,—students—and—school-staff,—to complaints unless the staff

membercomplaint is subject to a different grievance-procedure pursuant
required by law,te policy or contract. Individuals who have a complaint

should discuss their concerns with appropriate school personnel in an
effort to resolve problems_at the lowest level of the chain of command.
When such-those efforts do not resolve matters satisfactorily, including
matters involving discrimination or harassment on the basis of race,
color, national origin, sex, marital status, disability, or age, a
complainant should follow the procedures set forth_in any specific policy

addressmq those areas or the procedures set forth below Students—ane

DX Z“Allegations of sex discrimination covered by Title IX will be
addressed through the board’s Title IX policy.

References to “coordinator” in this policy refer to the board-designated
coordinator for the applicable area, such as the Section 504 Coordinator
for allegations of disability-based discrimination.

A preponderance of the evidence will be required to discipline a party
accused of misconduct. This means that the investigator must conclude
that it is more likely than not that misconduct occurred.

Complaint and Appeal Process.

1. The first step is for the complainant to speak directly to the
person(s) with whom the complainant has a concern. For example,
a parent who is unhappy with a classroom teacher should initially
discuss the matter with the teacher. However, the complainant
should skip the first step if complainant_reasonably believes
speaking directly to the person would subject complainant_or
complainant’s student to discrimination or harassment.

2. The second step is for the complainant to speak to the building
principal, Fitle-IX/504 coordinator, superintendent of schools, or
president of the board of education, as set forth below._Anyone
with questions about the appropriate person to speak with may
request clarification from the superintendent.




b)

d)

Complaints about the operation, decisions, or personnel
within a building should be submitted to the principal of the
building.

Complaints about the operations of the school district or a
building principal should be submitted in writing to the
superintendent of schools.

Complaints about the superintendent of schools should be
submitted in writing to the president of the board of
education.

Complaints involving discrimination or harassment on the
basis of race, color, national origin, sex, marital status,
disability, or age may also be submitted; at any time during
the complaint procedure to the Schoeol District’'s Title
IX/504applicable coordinator. Complaints involving
discrimination or harassment may also be submitted at any
time to the Office for Civil Rights, U.S. Department of
Education: by email at OCR.KansasCity@ed.gov; by
telephone at (816) 268-0550; or by fax at (816) 268-0599.

When a complainant submits a complaint to an administrator or

to-the Title IX/504 coordinator, the administrator or Fitle IX/504

coordinator shall first determine whether another applicable
procedure is required by policy or law and if so, direct the

complaint to the appropriate person to follow that procedure. If

not, the administrator or coordinator will promptly and thoroughly

investigate the complaint, and shall:

a)

Determine whether the complainant has discussed the
matter with the staff- member respondent-involved.

1) If the complainant has not, the-administrator or Title

D%G4—eee#d+nater—w+ﬂ—urge the complainant to
discuss the matter directly with that-staff- memberthe

respondent, if appropriate.

2) If the complainant refuses to discuss the matter with
the staff-memberrespondent, the administrator or
TFitle—IX/504—coordinator shall, in his or her sole
discretion, determine whether the complaint should_or
must be pursued further.



b) Strongly encourage the complainant to reduce his or her
concerns to writing.

C) Interview the complainant_and, if necessary, the respondent
against whom the complaint is filed, to determine:

1) All relevant details of the complaint;

2) All witnesses and documents which the complainant
believes support the complaint;

3) The action or solution which the complainant seeks.

d) Respond to the complainant. If the complaint nvelved
involves discrimination or harassment, the response shall be
in writing and shall be submitted within 180 calendar days
after the administrator or Fitle IX/504 coordinator received
receives the complaint.

If either the complainant or the accused-partyrespondent is not
satisfied with the administrator’'s or the Title IX/504 coordinater's

decision regarding-a-complaint-her or she may appeal the decision

to the superintendent._The superintendent may assign a qualified
designee to hear any appeal. This provision applies to appeals
under the board’s policies governing complaints of discrimination
or _harassment, including Title IX and any other policy with a
separate grievance or complaint procedure, unless that other
procedure includes its own appeal process. All requirements for
appeals within any other policy apply, and in addition to those
requirements, the following also apply.

a) This-The appeal must be in writing.

b) This appeal must be received by the superintendent no later

than ten—three (103) calendar days from the date the

ini Title IX/504 " . I
his/her decision-to-the complainantof the decision.

C) The—For complaints addressed through other applicable
procedures that do not include a separate investigatory
process, the superintendent will investigate as he or she

deems appropriate.—However,—all—matters—involving
discrimination—or—harassment—shall—be—promptly—and
I hiv i . )




T Lt f thie gation—theThe

superintendent will_prepare a written decision and inform
provide it to the complainant_and any other person entitled

by law to receive the appeal decision-in-writing-of-his-or-her
decision. Ifthe —complaint—involved—discrimination—or
harassmentFor complaints involving discrimination or
harassment, the superintendent shall submit the decision
within 180 calendar days after the superintendent received
complainant’s written appeal. Appeals to the superintendent
from complaints involving discrimination or harassment are
final once the superintendent delivers the written decision,
as are all other appeals/complaints to the superintendent
unless the complaint can be appealed on the limited grounds
to appeal to the board below.

The board’s role is to set policy, establish and implement a budget,

and evaluate the superintendent. The board does not manage the
daily operations of the school district entrusted to its
administration unless required by law or policy. Because of the
board’s statutory roles, it does not hear complaints or appeals that
may involve oversight or discipline of students, staff, or others,
unless those involve the superintendent as discussed below. The
board does not hear complaints or appeals based on allegations
of discrimination or harassment unless otherwise required by law.

The board will hear appeals only in the following circumstances:

a) When the complaint is about a board policy, not
implementation of the policy;

b) When the complaint involves the budget or school
expenditures that have been or must be approved by the
board; or

C) When the board is required by law, policy, or contract to
hear a complaint or appeal.

5 If either the—complainant—or—the accusedIf a complaint

involves those limited grounds and a party is not satisfied with the
superintendent’s decision regarding a-the complaint_or appeal, he
or she may appeal the decision to the board.

ayd) This appeal must be in writing.

b)e) This appeal must be received by the board president no later
than ten (10) calendar days from the date the



superintendent communicated his/her decision to the
complainant.

c)f) This policy allows, but does not require the board to receive
statements from interested parties and witnesses relevant
to the complaint appeal. However, all matters involving
discrimination or harassment__allegations against the
superintendent shall be promptly and thoroughly
investigated_by the board president or a designee.

dyg) The board_president will notify the complainant_and any
other person legally required to receive the decision in

writing of its decision. If the complaint invelved-involves
discrimination or harassment_allegations against the
Superintendent, the board_president shall submit its-the
decision within 180 calendar days after it-receivedreceiving

complainant's-the written appeal.

e)h) There is no appeal from any decision of the board_unless
authorized by law.

Mhenaformal-complaintaboutthe superintenden 0 hools-ha

beenFormal complaints about the superintendent shall be filed
with the president of the board.;_However, complaints about the
superintendent  do not include disagreement with the
superintendent’s decision on appeal based on a complaint of
discrimination, harassment, or action of any other employee who
is not the superintendent. Upon receipt of a complaint, the board
president or his or her designee shall promptly and thoroughly
investigate the complaint, and shall:

a) Coordinate with school district staff, other than the
superintendent, to determine if another procedure in policy
or law requires the complaint against the superintendent to
follow another procedure. If so, the board president will
coordinate handling the complaint through that procedure.
If another procedure applies, such as in the case of
allegations of sex discrimination against the superintendent,
the board president or, at his or her discretion, the full board
will serve only to hear any appeal by a party to the

complaint.

2)b) Determine whether the complainant has discussed the
matter with the superintendent.



1) If the complainant has not, the board president or
designee will urge_or require the complainant to
discuss the matter directly with the superintendent, if

appropriate_or required.

2) If the complainant refuses to discuss the matter with
the superintendent, the board president shall, in his
or her sole discretion, determine whether the
complaint should or must be pursued further.

: :
b} ——Strongh enegu.:.age. the—complainantto-reduce-his-orhe

C) Determine, in his or her sole discretion, whether to place
the matter on the board agenda for consideration at a
regular or special meeting_by the full board.

d) Respond to the complainant_or appeal. If the complaint_or
appeal involved-involves discrimination or harassment, the
response shall be in writing and shall be submitted within
180 calendar days after the president received the
complaint.

dle) Appoint or contract with other individuals qualified to assist
the board through this process or any other applicable
procedure used to address allegations against the
superintendent.

No Retaliation. The school district prohibits retaliation against any
person for filing a complaint or for participating in the complaint
procedure in good faith.

Special Rules Regarding Educational Services and Related
Services to Students with Disabilities. Students with disabilities and
their families have specific rights outlined in state and federal law,
including administrative processes by which they may challenge the
educational services being provided by the school district. Therefore,
the appeal process contained in this policy may not be used to challenge
decisions made by a student’s individualized education plan (IEP) team
or 504 team.

Complaints about the educational services provided a student with a
disability, including but not limited to services provided to a student with



an IEP, access to curricular and extracurricular activities, and
educational placement must be submitted to the school district’s
Director of Special Education. The Director of Special Education will
address the complaint in a manner that he/she deems appropriate and
will provide the complainant with a copy of the Notice of IDEA Parental
Rights promulgated by the Nebraska Department of Education.

Complaints about the educational services provided a student with a
disability pursuant to a Section 504 plan must be submitted to the school
district’'s 504 Coordinator. The 504 Coordinator will address the
complaint in @ manner that he/she deems appropriate and will provide
the complainant with a copy of the Notice of Section 504 Parental Rights
adopted by the board of education.

Complaints about the educational services provided to a student who is
suspected of having a disability must be submitted in writing to the
school district’s Director of Special Education or to the district’s 504
Coordinator. The Director of Special Education or 504 Coordinator will
either refer the student for possible verification as a student with a
disability or will provide prior written notice of the district’s refusal to do
So.

Bad Faith or Serial Filings. The purpose of the complaint procedure
is to resolve complaints at the lowest level possible within the chain of
command. Individuals who file complaints (a) without a good faith
intention to attempt to resolve the issues raised; (b) for the purpose of
adding administrative burden; (c) at a volume unreasonable to expect
satisfactory resolution; or (c) for purposes inconsistent with the efficient
operations of the district may be dismissed by the superintendent
without providing final resolution other than noting the dismissal. There
is no appeal from dismissals made pursuant to this section.

Adopted on:
Revised on:
Reviewed on:




[NOTE TO BE DELETED: Use this policy until January 1, 2025.]

2008
Meetings

The formation of policy is public business and will be conducted openly in
accordance with the Nebraska Open Meetings Act.

1. Types of Meetings

a. The board shall hold its regular meetings on or before the third
Monday of each month.

b. Special and emergency meetings may be called as provided by
law.
C. The board may schedule work sessions and retreats in order to

provide board members and administrators with the opportunity
to plan, research, and engage in discussion.

2. Notice

The board shall give reasonable advance publicized notice of the time and
place of each of its meetings, which generally will be 48 hours or more in
advance of the meeting. Such notice shall be transmitted to all members of
the board and to the public.

Notice of regular and special meetings shall be published in a newspaper of
general circulation within the district and, if available, on the newspaper’s
website. Newspapers of general circulation in the district include, but-are-not
necessarilylimited-to,—the —or-the-Omaha-World-Herald.
Such notice shall contain a statement that the agenda shall be readily available
for public inspection at the administration office of the school during the
normal business hours. In addition, the superintendent is authorized, but not
required, to publish the notice of any meeting on the school district’s website,
posting in three prominent places within the school district, or by any other
appropriate method designated by the board.

In case of refusal, neglect, or inability of the newspaper to timely publish the
notice, the school district will (1) post the notice on its website, if available,
and (2) post the notice in a conspicuous public place in the school district’s
jurisdiction. The school district will keep a written record of the posting.

When it is necessary to hold an emergency meeting without reasonable
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advance public notice, the nature of the emergency shall be stated in the
minutes of the meeting, and any formal action taken in such meeting shall
pertain only to the emergency. Complete minutes of such emergency
meetings specifying the nature of the emergency and any formal action taken
at the meeting shall be made available to the public no later than the end of
the next regular business day.

3. Weather Delays

In the event of inclement weather which makes it dangerous or unreasonable
for board members or members of the public to attend a meeting for which
notice has already been given, such meeting may be postponed by the board
president. The board will communicate the delay to members of the public by
posting it on the district’s website and by following the same communication
protocol that the district follows when student attendance at school is called
off due to inclement weather. When possible, the board president and
superintendent will attempt to communicate the information to local media
members and business owners to assist in notifying the public of the delay.
Notice of the date, time, and location of the postponed meeting will be
advertised as required in the “Notice” section above.

4. Minutes

a. The board shall keep minutes of all meetings showing the time,
place, members present and absent, the method(s) and date(s)
of the meeting notice, and the substance of all matters discussed.

b. Any action taken on any question or motion duly moved and
seconded shall be by roll call vote of the board in open session,
and the record shall state how each member voted, or if the
member was absent or not voting.

C. The minutes of all meetings and evidence and documentation
received or disclosed in open session shall be public record and
shall be published on the school district's website within ten
working days of the last meeting or prior to the next convened
meeting, whichever occurs earlier. The minutes shall be available
on the website for at least six months.
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Adopted on:
Revised on:
Reviewed on:

Page 3 of 3



2009
Public Participation at Board Meetings

The board of education shall conduct its meetings in accordance with
the Nebraska Open Meetings Act.

The board shall make reasonable efforts to accommodate the public’s
right to hear the discussions and testimony presented at its meetings.
The board shall make available at the meeting, for examination and
copying by members of the public, at least one copy of all reproducible
written material to be discussed in open session of the meeting.

the public an opportunity to speak at each meeting. The board may

make and enforce reasonable rules and regulations regarding the
conduct of persons attending, speaking at, videotaping, photographing,
or recording its meetings.

The board shall not require members of the public to identify themselves
as a condition for admission to the meeting, nor shall such body require
that the name of any member of the public be placed on the agenda
prior to such meeting in order to speak about items on the agenda.
However, the board shall require members of the public desiring to
address the board to identify themselves, including an address and the
name of any organization represented by such person unless the
address requirement is waived to protect the security of the individual.

Adopted on:
Revised on:
Reviewed on:




3003.1
Bidding for Construction, Remodeling, Repair, or Related Projects
Financed with Federal Funds

I. Applicability of the Policy

This policy applies only to construction and contracts undertaken with federal
funds which are subject to the federal Uniform Grant Guidance (UGG) and
other applicable federal law, including but not limited to the Education
Department and General Administration Regulations (EDGAR) and the United
States Department of Agriculture (USDA) regulations governing school food
service programs. In the event this policy conflicts or is otherwise inconsistent
with mandatory provisions of the UGG, EDGAR or other applicable federal law,
the mandatory provisions of the laws shall control.

The District will also comply with the requirements of the public lettings laws
(NeB. REev. STAT. §§ 73-101 through 73-106) when the contemplated
expenditure for the complete project exceeds $109,000, the Political
Subdivisions Construction Alternatives Act (NeB. Rev. STAT. §§ 13-2901
through 13-2914), energy financing contracts (NEB. REv. STAT. §§ 66-1062
through 66-1066), other applicable state laws, and the board’s general policy
on Bidding for Construction and Related Projects. In addition, all procurement
and construction shall comply with the rules and requirements of 2 CFR part
200.317 through 200.326 and 34 CFR sections 75.601 through 75.615. 1In
the event of a conflict between state and federal law, the more stringent
requirement shall apply.

II. All projects undertaken pursuant to this policy will be subject to
the following bond requirements

A. A bid guarantee from each bidder equivalent to five percent of the
bid price. The “bid guarantee” must consist of a firm commitment
such as a bid bond, certified check, or other negotiable instrument
accompanying a bid as assurance that the bidder will, upon
acceptance of the bid, execute such contractual documents as may
be required within the time specified.

B. A performance bond on the part of the contractor for 100 percent of
the contract price. A "“performance bond” is one executed in
connection with a contract to secure fulfillment of all the contractor's
obligations under such contract.

C. A payment bond on the part of the contractor for 100 percent of the
contract price. A “payment bond” is one executed in connection with

Page 1 of 13



I1I.

a contract to assure payment as required by law of all persons
supplying labor and material in the execution of the work provided
for in the contract.

Construction Projects with an Anticipated Cost of Under
$250,000

A. Methods of Bidding/Soliciting Quotations or Estimates

The type of procedures required depends on the anticipated cost of the
project.

1. Construction with an Anticipated Cost of up to $10,000 (Micro-
Purchases)

Micro-purchase means an_individual procurement transaction for
purchase-of supplies or services using simplified acquisition procedures,
the annual aggregate amount of which does not exceed $10,000. Micro-
purchases may be made or awarded without soliciting competitive
quotations, to the extent district staff determine that the cost of the
purchase is reasonable. For purposes of this policy “reasonable” means
the purchase is comparable to market prices for the geographic area.

To the extent practicable, the District distributes micro-purchases
equitably among qualified suppliers. The District will follow its standard
policy on purchasing.

2. Construction with an Anticipated Cost of between $10,000 and
$250,000 (SmalPurchaseSimplified Acquisition Procedures)

For construction projects subject to this policy, smal
purchasessimplified acquisitions are purchases that, in the aggregate
amount, is more than $10,000 and less than $250,000 annually. For
smal-purchasessimplified acquisitions, price or rate quotes shall be
obtained in advance from a reasonable number of qualified sources as
detailed in the district’s standard policies on purchasing and on bid
letting and contracts.
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IV.

B. Construction Projects with an estimated cost of between $109,000
and $249,999 will be made pursuant to the District’s Policy on Bid
Letting and Contracts.

Pursuant to Nebraska law, construction projects which have an
anticipated aggregate cost of $109,000 or more are subject to state
public lettings laws (NEB. REv. STAT. §§ 73-101 through 73-106). The
board will follow its standard policy on bid letting and contracts for
construction projects financed with federal funds which have an
anticipated aggregate cost of between $109,000 and $250,000.

Construction Projects with an Anticipated Cost Over $250,000

A. Sealed Bids: All constructions projects subject to this policy with an
anticipated cost of $250,000 or more will be publicly solicited using
the sealed bid method

1. Bids must be solicited from an adequate number of known
suppliers, providing them sufficient response time prior to the
date set for opening the bids, for state, local, and tribal
governments, the invitation for bids must be publicly advertised;

2. The invitation for bids, which will include any specifications
and pertinent attachments, must define the items or services in
order for the bidder to properly respond;

3. Sealed bids will be publicly opened in a place and at the
specific time stated in the bid solicitation. Bidders shall be notified
of the opening and invited to be present.

4, The contract will be awarded to the lowest responsive and
responsible bidder.

a) Where specified in bidding documents, factors such as
discounts, transportation cost, and life cycle costs must be
considered in determining which bid is lowest.

b) Payment discounts will only be used to determine the
low bid when prior experience indicates that such discounts
are usually taken advantage of.

C) Any or all bids may be rejected if there is a sound
documented reason.

5. The board shall have discretion in determining which bidders
are responsible and responsive and shall award the contract to the
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lowest, responsible, and responsive bidder whose bid meets the
bid specifications. This means that the board will select the bid
that offers the best value and award a contract based upon the
amount of the bid and the bidder’s ability and capacity to carry on
the work, its equipment and facilities, honesty, integrity, skills,
business judgment, experience, equipment, facilities, financial
stability, past performance, and other relevant factors.

6. The board will generally complete its review of bids and
select a vendor within 30 days of bid submission.

B. Advertising for Bids.

1. The superintendent or designee will arrange to advertise for
bids by publishing notice in any newspaper of general circulation
within the school district at least 7 calendar days prior to the date
on which bids are due.

2. Nothing shall prevent the superintendent or designee from
advertising in additional media outlets or for a longer period of
time.

C. Bid Documents

1. The bid documents shall identify the day upon which the
bids shall be returned, received, or opened and shall identify the
hour at which the bids will close or be received or opened.

2. The bid documents shall also provide that such bids shall be
opened simultaneously in the presence of the bidders or their
representatives.

3. Bids received after the date and time specified in the bid
documents shall be returned to the bidder unopened.

4, If bids are being opened on more than one contract, the
board, in its discretion, may award each contract as the bids are
opened.

5. Sealed bids will be opened in a place and at the specific time
stated in the bid solicitation. Bidders shall be notified of the
opening and invited to be present.

6. Bids will be reviewed by the Superintendent and/or designee
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and submitted to the board for approval.

7. The board shall have discretion in determining which bidders
are responsible and responsive and shall award the contract to the
lowest, responsible, and responsive bidder whose bid meets the
bid specifications. This means that the board will select the bid
that offers the best value and award a contract based upon the
amount of the bid and the bidder’s ability and capacity to carry on
the work, its equipment and facilities, honesty, integrity, skills,
business judgment, experience, equipment, facilities, financial
stability, past performance, and other relevant factors.

8. The board will generally complete its review of bids and
select a vendor within 30 days of bid submission.

D. The terms of any construction project undertaken pursuant to this
policy will be memorialized in a written contract which has been
reviewed by the district’s legal counsel and approved by the board.

V. Other Contract Matters.

A. Required Terms

The non-Federal entity's contracts must contain the applicable provisions
required by section 200.3226 and described in Appendix II to Part 200—
Contract Provisions for non-Federal Entity Contracts Under Federal Awards.
This includes a "Buy American” provision that provides that as appropriate and
to the extent consistent with law, the District and contractor should, to the
greatest extent practicable under a Federal award, provide a preference for
the purchase, acquisition, or use of goods, products, or materials produced in
the United States (including but not limited to iron, aluminum, steel, cement,
and other manufactured products). The requirements of the Buy American
provision must be included in all subawards including all contracts and
purchase orders for work or products under this award.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R. § 200.321, the District will
take all necessary affirmative steps to assure that minority businesses,
women's business enterprises, veteran-owned businesses, and labor surplus
area firms are used when possible and consistent with state law.

To the maximum extent practicable, the school food program shall purchase
domestic commodities or products produced in the U.S. or processed in the
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U.S. substantially using agricultural commodities produced in the U.S.

C. Full and Open Competition

The district’s procurement transactions will be conducted in a manner
providing full and open competition consistent with 2 C.F.R §200.319.

D. Debarment and Suspension

The District awards contracts only to responsible contractors possessing the
ability to perform successfully under the terms and conditions of a proposed
procurement. Consideration will be given to such matters as contractor
integrity, compliance—with-public policy;_compliance, proper classification of
employees (see the Fair Labor Standards Act, 29 U.S.C. 201, chapter 8),
record of past performance, and financial and technical resources_when
conducting a procurement transaction.

The District may not subcontract with or award subgrants to any person or
company who is debarred or suspended. For all contracts over $25,000 the
District verifies that the vendor with whom the District intends to do business
with is not excluded or disqualified. 2 C.F.R. Part 200, Appendix II(1) and 2
C.F.R. §§ 180.220 and 180.300.

The District will verify debarment or suspension by revising the excluded
parties list on SAM.gov, collecting a certification through the bidding process,
and/or by including a debarment and suspension provision in the bid and
contract documents. The Superintendent or his/her designee shall be
responsible for such verification.

E. Settlements of Issues Arising Out of Contract

The District alone is responsible, in accordance with good administrative
practice and sound business judgment, for the settlement of all contractual
and administrative issues arising out of procurements. These issues include,
but are not limited to, source evaluation, protests, disputes, and claims.
These standards do not relieve the District of any contractual responsibilities
under its contracts. Violations of law will be referred to the local, state, or
federal authority having proper jurisdiction.

F. Record Keeping

1. Record Retention
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a)

b)

The District maintains all records that fully show (1) the
amount of funds under the grant or subgrant; (2) how the
subgrantee uses those funds; (3) the total cost of each
project; (4) the share of the total cost of each project
provided from other sources; (5) other records to facilitate an
effective audit; and (6) other records to show compliance with
federal program requirements. 34 C.F.R. §§ 76.730-.731 and
§§ 75.730-.731. The District also maintains records of
significant project experiences and results. 34 C.F.R. §
75.732. These records and accounts must be retained and
made available for programmatic or financial audit.

The U.S. Department of Education is authorized to recover
any federal funds misspent within 5 years before the receipt
of a program determination letter. 34 C.F.R. § 81.31(c).
Schedule 10 (Local School Districts) and Schedule 24 (Local
Agencies General Records) of the Nebraska Records
Management Division as approved by the Nebraska Secretary
of State/State Records Administrator requires the District to
maintain records regarding construction projects for a
minimum of five (5) years after the sale or demolition of the
building. However, if any litigation, claim, or audit is started
before the expiration of the record retention period, the
records will be retained until all litigation, claims, or audit
findings involving the records have been resolved and final
action taken. 2 C.F.R. § 200.333.

Records will be destroyed in compliance with Schedule 10,
Schedule 24, and State law. This includes the completion of
a Records Disposition Report.

2. Maintenance of Construction Records for Projects Financed with
Federal Funds

a)

The District must maintain records sufficient to detail the
history of all construction projects financed with federal
funds. These records will include, but are not necessarily
limited to the following: rationale for the method of
construction, selection of contract type, contractor selection
or rejection, the basis for the contract price (including a cost
or price analysis), and verification that the contractor is not
suspended or debarred.
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b) Retention of construction records shall be in accordance with
applicable law and Board policy.

VI. Conflict of Interest and Code of Conduct

A. Board and staff member conflicts of interest are governed by the
district’s conflict of interest policies.

B. Contracts covered by this policy are subject to the following
additional provisions.

1.

Employees, officers, and agents engaged in the selection, award,
and/or administration of district contracts which are prohibited
from engaging in such actions if a real or apparent conflict of
interest is present.

. Such a conflict of interest would arise when the employee, officer,

or agent, any member of his or her immediate family, his or her
partner, or an organization which employs or is about to employ
any of the parties indicated herein, has a financial or other interest
in or a tangible personal benefit from a firm considered for a
contract.

. The board may determine at its discretion that a financial interest

is not substantial enough to give rise to a conflict of interest.

C. Favors and Gifts

The-officers,—employees,—and-agentsAn employee, officer, agent, and board

member of the District may neither solicit nor accept gratuities, favors, or
anything of monetary value from contractors or parties to subcontracts, with
the limited exception of unsolicited items of nominal value.

D. Enforcement

Disciplinary Actions will be applied for violations of such standards by officers,
employees, board members, or agents of the District at the board’s discretion.
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VII. Financial Management
A. Identification.

The District will identify, in its accounts, all federal awards received and
expended and the federal programs under which they were received. Federal
program and award identification include, as applicable, the CFDA title and
number, federal award identification number and year, name of the federal
agency, and, if applicable, name of the pass-through entity.

B. Financial Reporting

The District will make an accurate, current, and complete disclosure of the
financial results of each federal award or program in accordance with the
financial reporting requirements set forth in the Education Department
General Administrative Regulations (EDGAR).

C. Accounting Records

The District maintains records which adequately identify the source and
application of funds provided for federally-assisted activities. These records
must contain information pertaining to grant or subgrant awards,
authorizations, obligations, unobligated balances, assets, expenditures,
income and interest and be supported by source documentation.

D. Internal Controls

The Superintendent or his/her designee must maintain effective control and
accountability for all funds, real and personal property, and other assets
through board review and approval of claims, an annual audit of the district’s
finances pursuant to the applicable Nebraska Department of Education and
federal rules and regulations, and comparison of expenditures and outlays to
budgeted amounts. The District adequately safeguards all such property and
assures that it is used solely for authorized purposes.

E. Budget Control

Actual expenditures or outlays will be compared with budgeted amounts for
each federal award at least annually and more often as required by law or
deemed prudent by the board or administrative staff.

F. Payment Methods

The District will comply with applicable methods and procedures for payment
that minimize the time elapsing between the transfer of funds and
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disbursement by the District, in accordance with the Cash Management
Improvement Act at 31 CFR Part 205. Generally, the District receives
payment from the Nebraska Department of Education on a reimbursement
basis. 2 CFR § 200.305. However, if the District receives an advance in federal
grant funds, the District will remit interest earned on the advanced payment
quarterly to the federal agency. The District may retain interest amounts up
to $500 per year for administrative expenses. 2 CFR § 200.305(b)(9).

Consistent with state and federal requirements, the District will maintain
source documentation supporting the federal expenditures (invoices, time
sheets, payroll stubs, etc.) and will make such documentation available for
the Nebraska Department of Education to review upon request.

G. Allowability of Costs

Expenditures must be aligned with approved budgeted items. Any changes or
variations from the state-approved budget and grant application need prior
approval.

When determining how the District will spend its grant funds, the
Superintendent or his/her designee will review the proposed cost to determine
whether it is an allowable use of federal grant funds before obligating and
spending those funds on the proposed good or service. All costs supported by
federal education funds must meet the standards outlined in EDGAR, 2 CFR
Part 3474 and 2 CFR Part. The Superintendent or his/her designee must
consider these factors when making an allowability determination.

The Superintendent or his/her designee will consider Part 200’s cost guidelines
when federal grant funds are expended. The Superintendent or his/her
designee will also consider whether all state - and District-level requirements
and policies regarding expenditures have been followed.

H. Use of Program Income - Deduction, Addition, or Cost Sharing or
Matching

The default method for the use of program income for the District is the
deduction method. 2 C.F.R. § 200.307(e). Under the deduction method,
program income is deducted from total allowable costs to determine the net
allowable costs. Program income will only be used for current costs unless
the District is otherwise directed by the federal awarding agency or pass-
through entity. 2 C.F.R. § 200.307(e)(1). The District may also request prior
approval from the federal awarding agency to use the addition method. Under
the addition method, program income may be added to the Federal award by
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the Federal agency and the non-Federal entity. The program income must
then be used for the purposes and under the conditions of the Federal award.
2 C.F.R. § 200.307(e)(2). The District may also request prior approval from
the federal awarding agency to use the cost sharing or matching method.

While the deduction method is the default method, the District always refers
to the grant award notice prior to determining the appropriate use of program
income.

I. Cost Sharing or Matching

For all Federal awards, any shared costs or matching funds and all
contributions, including cash and third-party in-kind contributions, must be
accepted as part of the non-Federal entity's cost sharing or matching when
such contributions meet all of the following criteria:

(1) Are verifiable from the non-Federal entity's records;

(2) Are not included as contributions for any other Federal award;

(3) Are necessary and reasonable for accomplishment of project or
program objectives;

(4) Are allowable under subpart E (Cost Principles) of this part;

(5) Are not paid by the Federal Government under another Federal
award, except where the Federal statute authorizing a program
specifically provides that Federal funds made available for such
program can be applied to matching or cost sharing requirements
of other Federal programs;

(6) Are provided for in the approved budget when required by the
Federal awarding agency; and

(7) Conform to other provisions of this part, as applicable.

J. Documentation of Personnel Expenses

Records that reflect charges to federal awards for salaries and wages will
comply with the rules and requirements of 2 CFR 200.430.

VIII. Other Contract Matters.

A. Required Terms

The non-Federal entity's contracts must contain the applicable provisions
required by section 200.326 and described in Appendix II to Part 200—
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Contract Provisions for non-Federal Entity Contracts Under Federal Awards.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R. § 200.321, the District will
take all necessary affirmative steps to assure that minority businesses,
women's business enterprises, veteran-owned businesses, and labor surplus
area firms are used when possible consistent with state law.

To the maximum extent practicable, the school food program shall purchase
domestic commodities or products produced in US or processed in US
substantially using agricultural commodities produced in US.

C. Record Keeping

1.

Record Retention

a) The District maintains all records that fully show (1)
the amount of funds under the grant or subgrant; (2) how
the subgrantee uses those funds; (3) the total cost of each
project; (4) the share of the total cost of each project
provided from other sources; (5) other records to facilitate
an effective audit; and (6) other records to show compliance
with federal program requirements. 34 C.F.R. §§ 76.730-
.731 and §§ 75.730-.731. The District also maintains
records of significant project experiences and results. 34
C.F.R. § 75.732. These records and accounts must be
retained and made available for programmatic or financial
audit.

b) The U.S. Department of Education is authorized to
recover any federal funds misspent within 5 years before
the receipt of a program determination letter. 34 C.F.R. §
81.31(c). Schedule 10 (Local School Districts) and Schedule
24 (Local Agencies General Records) of the Nebraska
Records Management Division as approved by the Nebraska
Secretary of State/State Records Administrator requires the
District to maintain records regarding federal awards for a
minimum of six (6) years. Consequently, the District shall
retain records for a minimum of six (6) years from the date
on which the final Financial Status Report is submitted,
unless otherwise notified in writing to extend the retention
period by the awarding agency, cognizant agency for audit,
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D. Privacy

oversight agency for audit, or cognizant agency for indirect
costs. However, if any litigation, claim, or audit is started
before the expiration of the record retention period, the
records will be retained until all litigation, claims, or audit
findings involving the records have been resolved and final
action taken. 2 C.F.R. § 200.333.

C) Records will be destroyed in compliance with Schedule
10, Schedule 24, and State law. This includes the
completion of a Records Disposition Report.

Maintenance of Procurement Records

a) The District must maintain records sufficient to detail
the history of all procurements. These records will include,
but are not necessarily limited to the following: rationale for
the method of procurement, selection of contract type,
contractor selection or rejection, the basis for the contract
price (including a cost or price analysis), and verification
that the contractor is not suspended or debarred.

b) Retention of procurement records shall be in
accordance with applicable law and Board policy.

The District has protections in place to ensure that the personal information
of both students and employees is protected. These include the use of
passwords that are changed on a regular basis; staff training on the
requirements of the Family Educational Rights and Privacy Act (FERPA) and
State confidentiality requirements; and training on identifying whether an
individual requesting access to records has the right to the documentation.

Adopted on:

Revised on:

Reviewed on:
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3004.1
Fiscal Management for Purchasing and Procurement Using Federal
Funds

I. Applicability of Policy

This policy applies only to non-construction related purchases undertaken with
federal funds which are subject to the federal Uniform Grant Guidance (UGG)
and other applicable federal law, including but not limited to the Education
Department and General Administration Regulations (EDGAR) and the United
States Department of Agriculture (USDA) regulations governing school food
service programs. In the event this policy conflicts or is otherwise inconsistent
with mandatory provisions of the UGG, EDGAR or other applicable federal law,
the mandatory provisions of the laws shall control.

All other non-construction purchases will be governed by the Board’s general
purchasing policy, which can be found earlier in this subsection. In the event
of a conflict between state and federal law, the more stringent requirement
shall apply.

This procurement policy shall govern all purchasing activities that relate to
any aspect of the National School Lunch and Breakfast Programs. The
district’s goal is to fully implement all required procurement rules, regulations
and policies set forth in 2 CFR 200, 7 CFR parts 210, 3016 and 3019, and by
the Nebraska Department of Education.

II. Procurement System
The District maintains the following purchasing procedures.
A. Responsibility for Purchasing

The authority to make purchases shall be governed by the District’s
purchasing policy, which can be found elsewhere in this section. Except as
otherwise provided in the District’'s purchasing policy, the acquisition of
services, equipment, and supplies shall be centralized in the administration
office under the supervision of the superintendent of schools, who shall be
responsible for developing and administering the purchasing program of the
school district. Purchases or commitments of district funds that are not
authorized by this policy will be the responsibility of the person making the
commitment.
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B. Methods of Purchasing

The type of purchase procedures required depends on the cost of the item(s)
being purchased.

1. Purchases up to $10,000 (Micro-Purchases)

Micro-purchase means an individual procurement transaction for purchase-of
supplies or services using simplified acquisition procedures, the annual
aggregate amount of which does not exceed $10,000. Micro-purchases may
be made or awarded without soliciting competitive quotations, to the extent
district staff determine that the cost of the purchase is reasonable. For
purposes of this policy “reasonable” means the purchase is comparable to
market prices for the geographic area.

To the extent practicable, the District distributes micro-purchases equitably
among qualified suppliers. The District will follow its standard policy on
purchasing, which can be found earlier in this subsection.

2. Purchases between $10,000 and $250,000 (Smal
PurchaseSimplified Acquisition Procedures)

Smal-purchasesSimplified acquisitions are purchases that, in the aggregate
amount, is-are more than $10,000 and less than $250,000 annually. EerFor
simplified acquisitions smal-purchases, price or rate quotes shall be obtained
in advance from a reasonable number of qualified sources as detailed in the
district’s standard policies on purchasing and on bid letting and contracts,
which can be found earlier in this subsection.

3. Purchases Over $250,000

a) Sealed Bids (Formal Advertising)

For purchases over $250,000, the district will generally follow the bidding
process outlined in the board’s policy on Bidding for Construction, Remodeling,
Repair or Site Improvement.

b) Contract/Price Analysis
The District performs a cost or price analysis in connection with every
procurement action in excess of $250,000, including contract modifications.

The district will make an independent estimate of costs prior to receiving bids
or proposals.
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4,

5.

Noncompetitive Proposals (Sole Sourcing)

a)

b)

Procurement by noncompetitive proposals is
procurement through solicitation of a proposal from
only one source and may be used only when one or
more of the following circumstances apply:

1) The procurement transaction can only be fulfilled

by item-isavailable-only-from-a single source;

2) The public exigency or emergency for the
requirement will not permit a delay resulting from
providing public notice of a competitive solicitation;

3) The federal awarding agency or pass-through
entity expressly authorizes_written approval of
noncompetitive proposals in response to a written
request from the District; or

4) After solicitation of a number of sources,
competition is determined inadequate.

Noncompetitive proposals may only be solicited with the
approval of the superintendent or the board. Sufficient
and appropriate documentation that justifies the sole
sourcing decision must be maintained by the
superintendent or designee.

c) A cost or price analysis will be performed for

noncompetitive proposals when the price exceeds
$250,000.

Competitive Proposals.

a) The technique of competitive proposals is normally

conducted with more than one source submitting an
offer, and either a fixed price or cost-reimbursement type
contract is awarded. It is generally used when conditions
are not appropriate for the use of sealed bids. If this
method is used, the following requirements apply:
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1) Requests for proposals must be publicized and
identify all evaluation factors and their relative
importance. Any response to publicized requests
for proposals must be considered-to-the-maximum

extent practical;

2) Proposals must be solicited from an adequate
number of qualified sources; and

3) Contracts must be awarded to the responsible firm
whose proposal is most advantageous to the
program, with price and other factors considered.

b) The District may use competitive proposal procedures for
qualifications-based procurement of
architectural/engineering (A/E) professional services
whereby competitors' qualifications are evaluated and
the most qualified competitor is selected, subject to
negotiation of fair and reasonable compensation. The
method, where price is not used as a selection factor, can

only be wused to procure in—procurement—of -A/E

professional services. It-cannotThe method may not be

used to purchase other types-ofservices though-provided
by A/E firms are a potential source to perform the

proposed effort.

c) The District may select a proposal that offers the best
value and that is based upon the proposer’s
responsiveness to the proposal, experience, reputation,
staff qualifications, ability and capacity to carry on the
work, price, honesty, integrity, skills, business judgment,
financial stability, past performance, and other relevant
factors. The evaluation may be conducted by the school
board, a designated committee, or another designee of
the school board.

C. Use of Purchase (Debit & Credit) Cards

District use of purchase cards is subject to the policy on purchase cards which
can be found elsewhere in this subsection.
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D. Federal Procurement System Standards

The district’'s procurement transactions will be conducted in a manner
providing full and open competition consistent with 2 C.F.R §200.319.

The District will maintain and follow general procurement standards consistent
with 2 C.F.R. §200.318.

E. Debarment and Suspension

The District awards contracts only to responsible contractors possessing the
ability to perform successfully under the terms and conditions of a proposed
procurement. Consideration will be given to such matters as contractor
integrity, compliance—with—public policy;_compliance, proper classification of
employees (see the Fair Labor Standards Act, 29 U.S.C. 201, chapter 8),
record of past performance, and financial and technical resources_when
conducting a procurement transaction.

The District may not subcontract with or award subgrants to any person or
company who is debarred or suspended. For all contracts over $25,000 the
District verifies that the vendor with whom the District intends to do business
with is not excluded or disqualified. 2 C.F.R. Part 200, Appendix II(1) and 2
C.F.R. §§ 180.220 and 180.300.

The District will verify debarment or suspension by revising the excluded
parties list on SAM.gov, collecting a certification through the bidding process,
and/or by including a debarment and suspension provision in the bid and
contract documents. The Superintendent or his/her designee shall be
responsible for such verification.

F. Settlements of Issues Arising Out of Procurements

The District alone is responsible, in accordance with good administrative
practice and sound business judgment, for the settlement of all contractual
and administrative issues arising out of procurements. These issues include,
but are not limited to, source evaluation, protests, disputes, and claims.
These standards do not relieve the District of any contractual responsibilities
under its contracts. Violations of law will be referred to the local, state, or
federal authority having proper jurisdiction.

III. Conflict of Interest and Code of Conduct
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A. Board and staff member conflicts of interest are governed by
the district’s conflict of interest policies.

B. Purchases covered by this policy are subject to the following
additional provisions.

1. Employees, officers, and agents engaged in the selection,
award, and/or administration of district contracts which are
prohibited from engaging in such actions if a real or apparent
conflict of interest is present.

2. Such a conflict of interest would arise when the employee,
officer, or agent, any member of his or her immediate family,
his or her partner, or an organization which employs or is about
to employ any of the parties indicated herein, has a financial or
other interest in or a tangible personal benefit from a firm
considered for a contract.

3. The board may determine at its discretion that a financial
interest is not substantial enough to give rise to a conflict of
interest.

C. Favors and Gifts

The-officers,—employees,—and-agentsAn employee, officer, agent, and board

member of the District may neither solicit nor accept gratuities, favors, or
anything of monetary value from contractors or parties to subcontracts,
except that this provision does not prohibit the receipt of unsolicited items of
nominal value. For purposes of this policy, “nominal value” means a fair
market value of $25 or less.

D. Enforcement

Disciplinary Actions including, but not limited to, counseling, oral reprimand,
written reprimand, suspensions without pay, or termination of employment,
will be applied for violations of such standards by officers, employees, board
members, or agents of the District.

IV. Property Management Systems
A. Property Classifications

1. Equipment means tangible personal property (including
information technology systems) having a useful life of more
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than one year and a per-unit acquisition cost which-that equals
or exceeds the lesser of the capitalization level established by
the District for financial statement purposes, or $105,000.

2. Supplies means all tangible personal property other than those
described in §200.33 Equipment. A computing device is a
supply if the acquisition cost is less than the lesser of the
capitalization level established by the District for financial
statement purposes or $5,000, regardless of the length of its
useful life. 2 C.F.R. §200.94.

3. Computing Devices means machines used-—tethat acquire,
store, analyze, process, and publish data and other information
electronically, including accessories (or “peripherals”) for
printing, transmitting and receiving, or storing electronic
information. 2 C.F.R. §200.20.

4, Capital Assets means tangible or intangible assets used in
operations having a useful life of more than one year which are
capitalized in accordance with GAAP. Capital assets include:

a) Land, buildings (facilities), equipment, and intellectual
property (including software) whether acquired by
purchase, construction, manufacture, lease-purchase,
exchange, or through capital leases; and

b) Additions, improvements, modifications, replacements,
rearrangements, reinstallations, renovations or
alterations to capital assets that materially increase their
value or useful life (not ordinary repairs and
maintenance). 2 C.F.R. §200.12.

B. Inventory Procedure
Newly purchased property shall be received and inspected by the staff
member who ordered it to ensure that that it matches the purchase order,
invoice, or contract and that it is in acceptable condition.
Equipment, Computing Devices, and Capital Assets must be tagged with an
identification nhumber, manufacturer, model, name of individual who tagged

the item, and date tagged).

C. Inventory Records
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For equipment, computing devices, and capital assets purchased with federal
funds, the following information is maintained in the property management

system:

10.
11.

LoONOUNR WM

Serial number;

District identification number;

Manufacturer;

Model;

Date tagged and individual who tagged it;

Source of funding for the property;

Who holds title;

Acquisition date and cost of the property;

Percentage of federal participation in the project costs for the
federal award under which the property was acquired;
Location, use and condition of the property; and

Any ultimate disposition data including the date of disposal and
sale price of the property.

The inventory list shall be adjusted by the superintendent of schools or his/her
designee for property that is sold, lost, stolen, cannot be repaired, or that
cannot be located.

D. Physical Inventory

1.

A physical inventory of the property must be taken and the
results reconciled with the property records at least once every
two years.

The Superintendent or his/her designee will ensure that the
physical inventory is performed. The physical inventory will
generally occur during the months of June or July, but may be
conducted during other time periods with the approval of the
superintendent.

E. Maintenance

In accordance with 2 C.F.R. 313(d)(4), the District maintains adequate
maintenance procedures to ensure that property is kept in good condition.

F. Lost or Stolen Items

The District maintains a control system that ensures adequate safeguards are
in place to prevent loss, damage, or theft of the property._The District will
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notify the Federal agency or pass-through entity of any loss, damage, or theft
of equipment that will have an impact on the program.

G. Use of Equipment

Equipment must be used in the program or project for which it was acquired
as long as needed, whether or not the project or program continues to be
supported by the federal award, and the District will not encumber the
property for any non-federal program use without prior approval of the federal
awarding agency and the pass-through entity.

H. Disposal of Equipment

When it is determined that eriginal-erreplacement-equipment acquired under
a federal award is no longer needed for the original project or program or for

other activities currently or previously supported by a federal awarding
agency, the Superintendent or his/her desighee will contact the awarding
agency (or pass-through for a state-administered grant) for disposition
instructions.

If the item has a current EM\/fair market value of $105,000 or less, it may be
retained, sold, or otherwise disposed of with no further obligation to the
federal awarding agency_or pass-through entity.

I. Equipment Retention

When included in the terms and conditions of the Federal award, the Federal
agency may permit the recipient to retain equipment, or authorize a pass-
through entity to permit the recipient to retain equipment, with no further
obligation to the Federal Government unless prohibited by Federal statute or

regulation.

I.J. Equipment and Capital Expenditures

All equipment and capital expenditures shall comply with the rules and
requirements of 2 CFR 200.439.

J.K. Depreciation

All depreciation shall comply with the rules and requirements of 2 CFR
200.436.

V. Financial Management
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A. Identification

The District will identify, in its accounts, all federal awards received and
expended and the federal programs under which they were received. Federal
program and award identification include, as applicable, the CFDA title and
number, federal award identification number and year, name of the federal
agency, and, if applicable, name of the pass-through entity.

B. Financial Reporting

The District will make an accurate, current, and complete disclosure of the
financial results of each federal award or program in accordance with the
financial reporting requirements set forth in the Education Department
General Administrative Regulations (EDGAR).

C. Accounting Records

The District maintains records which adequately identify the source and
application of funds provided for federally-assisted activities. These records
must contain information pertaining to grant or subgrant awards,
authorizations, obligations, unobligated balances, assets, expenditures,
income and interest and be supported by source documentation.

D. Internal Controls

The Superintendent or his/her designee must maintain effective control and
accountability for all funds, real and personal property, and other assets
through board review and approval of claims, an annual audit of the district’s
finances pursuant to the applicable Nebraska Department of Education and
federal rules and regulations, and comparison of expenditures and outlays to
budgeted amounts. The District adequately safeguards all such property and
assures that it is used solely for authorized purposes.

E. Budget Control
Actual expenditures or outlays will be compared with budgeted amounts for
each federal award at least annually and more often as required by law or
deemed prudent by the board or administrative staff.

F. Payment Methods
The District will comply with applicable methods and procedures for payment

that minimize the time elapsing between the transfer of funds and
disbursement by the District, in accordance with the Cash Management
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Improvement Act at 31 CFR Part 205. Generally, the District receives
payment from the Nebraska Department of Education on a reimbursement
basis. 2 CFR § 200.305. However, if the District receives an advance in federal
grant funds, the District will remit interest earned on the advanced payment
quarterly to the federal agency. The District may retain interest amounts up
to $500 per year for administrative expenses. 2 CFR § 200.305(b)(9).

Consistent with state and federal requirements, the District will maintain
source documentation supporting the federal expenditures (invoices, time
sheets, payroll stubs, etc.) and will make such documentation available for
the Nebraska Department of Education to review upon request.

G. Allowability of Costs

Expenditures must be aligned with approved budgeted items. Any changes or
variations from the state-approved budget and grant application need prior
approval.

When determining how the District will spend its grant funds, the
Superintendent or his/her designee will review the proposed cost to determine
whether it is an allowable use of federal grant funds before obligating and
spending those funds on the proposed good or service. All costs supported by
federal education funds must meet the standards outlined in EDGAR, 2 CFR
Part 3474 and 2 CFR Part. The Superintendent or his/her designee must
consider these factors when making an allowability determination.

The Superintendent or his/her designee will consider Part 200’s cost guidelines
when federal grant funds are expended. The Superintendent or his/her
designee will also consider whether all state - and District-level requirements
and policies regarding expenditures have been followed.

H. Use of Program Income - Deduction, Addition, or Cost Sharing
or Matching

The default method for the use of program income for the District is the
deduction method. 2 C.F.R. § 200.307(e). Under the deduction method,
program income is deducted from total allowable costs to determine the net
allowable costs. Program income will only be used for current costs unless
the District is otherwise directed by the federal awarding agency or pass-
through entity. 2 C.F.R. § 200.307(e)(1). The District may also request prior
approval from the federal awarding agency to use the addition method. Under
the addition method, program income may be added to the Federal award by
the Federal agency and the non-Federal entity. The program income must
then be used for the purposes and under the conditions of the Federal award.
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2 C.F.R. § 200.307(e)(2). The District may also request prior approval from
the federal awarding agency to use the cost sharing or matching method.

While the deduction method is the default method, the District always refers
to the grant award notice prior to determining the appropriate use of program
income.

I. Cost Sharing or Matching

For all Federal awards, any shared costs or matching funds and all
contributions, including cash and third-party in-kind contributions, must be
accepted as part of the non-Federal entity's cost sharing or matching when
such contributions meet all of the following criteria:

(1) Are verifiable from the non-Federal entity's records;

(2) Are not included as contributions for any other Federal award;

(3) Are necessary and reasonable for accomplishment of project or
program objectives;

(4) Are allowable under subpart E (Cost Principles) of this part;

(5) Are not paid by the Federal Government under another Federal
award, except where the Federal statute authorizing a program
specifically provides that Federal funds made available for such
program can be applied to matching or cost sharing requirements
of other Federal programs;

(6) Are provided for in the approved budget when required by the
Federal awarding agency; and

(7) Conform to other provisions of this part, as applicable.

J. Documentation of Personnel Expenses

Records that reflect charges to federal awards for salaries and wages will
comply with the rules and requirements of 2 CFR 200.430.

VI. Written Compensation Policies
A. Time and Effort Standards

All employees who are paid in full or in part with federal funds must keep
specific documents to demonstrate the amount of time they spent on grant
activities. This includes an employee whose salary is paid with state or local
funds but is used to meet a required “match” in a federal program. These
documents, known as time and effort records, are maintained in order to
charge the costs of personnel compensation to federal grants. Charges to
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federal awards for salaries and wages must be based on records that
accurately reflect the work performed. These records must:

(1) Be supported by a system of internal controls which provides
reasonable assurance that the charges are accurate, allowable,
and properly allocated;

(2) Be incorporated into official records;

(3) Reasonably reflect total activity for which the employee is
compensated, not exceeding 100% of compensated activities;

(4) Encompass both federally assisted and all other activities
compensated by the District on an integrated basis;

(5) Comply with the established accounting policies and practices of
the District and

(6) Support the distribution of the employee’s salary or wages among
specific activities or costs objectives.

B. Time and Effort Procedures
Time and effort procedures will follow and comply with 2 CFR 200.430(i).

C. Fringe Benefits
Except as provided otherwise by federal law, the costs of fringe benefits will
be allowable provided that the benefits are reasonable and required by law, a
district-employee agreement, or another policy of the District.

D. Leave
The cost of fringe benefits in the form of regular compensation paid to
employees during periods of authorized absences from the job, such as for
annual leave, family-related leave, sick leave, holidays, court leave, military
leave, administrative leave, and other similar benefits, are allowable if they
are provided under established written District leave policies.

E. Unexpected or Extraordinary Circumstances
In the event of a pandemic or other unexpected or extraordinary
circumstance, the District may close school or individual buildings. In such
case, the District may compensate federally funded or other employees during
such closure to ensure the return of staff to employment after the closure as
allowed by state or federal law.

F. Documentation for Personnel Expenses
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Records that reflect charges to federal awards for salaries and wages will
comply with the rules and requirements of 2 CFR 200.430.

VII. Other Contract Matters.
A. Required Terms
The non-Federal entity's contracts must contain the applicable provisions

required by section 200.326 and described in Appendix II to Part 200—
Contract Provisions for non-Federal Entity Contracts Under Federal Awards.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R. § 200.321, the District will
take all necessary affirmative steps to assure that minority businesses,
women's business enterprises,_veteran-owned businesses, and labor surplus
area firms are used when possible consistent with state law.

Buy American. The District participates in the National School Lunch
Program and School Breakfast Program and is required to use the nonprofit
food service funds, to the maximum extent practicable, to buy domestic
commodities or products for Program meals. A “domestic commodity or
product” is defined as one that is either produced in the U.S. or is processed
in the U.S. substantially using agricultural commodities that are produced in
the u.S. as provided in 7 CFR 210.21(d).
The District may deviate from this general requirement only if:
o The product is not produced or manufactured in the U.S. in sufficient
and reasonably available quantities of a satisfactory quality; or
o Competitive bids reveal the costs of a U.S. product are significantly
higher than the non-domestic product.

C. Record Keeping
1. Record Retention

a) The District maintains all records that fully show (1) the
amount of funds under the grant or subgrant; (2) how
the subgrantee uses those funds; (3) the total cost of
each project; (4) the share of the total cost of each
project provided from other sources; (5) other records to
facilitate an effective audit; and (6) other records to show
compliance with federal program requirements. 34 C.F.R.
§§ 76.730-.731 and §§ 75.730-.731. The District also
maintains records of significant project experiences and
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results. 34 C.F.R. § 75.732. These records and accounts
must be retained and made available for programmatic
or financial audit.

b) The U.S. Department of Education is authorized to

recover any federal funds misspent within 5 years before
the receipt of a program determination letter. 34 C.F.R.
§ 81.31(c). Schedule 10 (Local School Districts) and
Schedule 24 (Local Agencies General Records) of the
Nebraska Records Management Division as approved by
the Nebraska Secretary of State/State Records
Administrator requires the District to maintain records
regarding federal awards for a minimum of six (6) years.
Consequently, the District shall retain records for a
minimum of six (6) years from the date on which the final
Financial Status Report is submitted, unless otherwise
notified in writing to extend the retention period by the
awarding agency, cognizant agency for audit, oversight
agency for audit, or cognizant agency for indirect costs.
However, if any litigation, claim, or audit is started before
the expiration of the record retention period, the records
will be retained until all litigation, claims, or audit findings
involving the records have been resolved and final action
taken. 2 C.F.R. § 200.333.

Records will be destroyed in compliance with Schedule
10, Schedule 24, and State law. This includes the
completion of a Records Disposition Report.

2. Maintenance of Procurement Records

D. Privacy

a)

b)

The District must maintain records sufficient to detail the
history of all procurements. These records will include,
but are not necessarily limited to the following: rationale
for the method of procurement, selection of contract
type, contractor selection or rejection, the basis for the
contract price (including a cost or price analysis), and
verification that the contractor is not suspended or
debarred.

Retention of procurement records shall be in accordance
with applicable law and Board policy.
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The District has protections in place to ensure that the personal information
of both students and employees is protected. These include the use of
passwords that are changed on a regular basis; staff training on the
requirements of the Family Educational Rights and Privacy Act (FERPA) and
State confidentiality requirements; and training on identifying whether an
individual requesting access to records has the right to the documentation.

Adopted on:
Revised on:
Reviewed on:
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3017
Press Releases-and Other Official Communication with the Public

Only individuals who have prior administrative approval may issue
press releases_or other official communications regarding school-related
activities and events_in furtherance of the individual’s official responsibilities.
The superintendent may delegate responsibility for communicating with the
media to building principals, the activities director, event sponsors, and other
staff on an ad hoc basis.

Adopted on:
Revised on:
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3032
Copying-Fees for School District Records

Requests for copies—of -school district records shall be subject to
applicable copying-fees. No fee shall be charged for providing a copy of a
student or public record if a specific law or regulation requires the copy to be
provided without charge.

Student Records. Students and their parents or guardians shall not be
charged any fee to inspect and review the student’s files or records. Students
and their parents or guardians who desire a copy of the student’s files or
records shall pay the reasonable cost of reproduction as follows:

e Black and white letter or legal-sized photocopies: No charge for the
first __ copies; __ cents for each copied page thereafter.

e Computer data printouts: No charge for the first __ pages; _
cents for each page thereafter.

e Other medium: Actual cost of reproduction.

e Postage fees: Actual cost

Students and their parents or guardians shall not be charged any fee:

e To search for or retrieve any student’s files or records.

e For a copy of a student’s Individualized Education Plan (IEP).

e For copy of the special education evaluation report and the
documentation of determination of eligibility for special education
services upon completion of the administration of assessments and
other evaluation measures.

o If the fee effectively prevents the parents from exercising their right
to inspect and review student records.

Student Records - Transfer School. A copy of the student’s files or
records, including academic material and any disciplinary material relating to
any suspension or expulsion shall be provided at no charge, upon request, to
any public or private school to which the student transfers.

Public Records. Individuals requesting copies of public records shall pay the
actual added cost of making the copies available.

e For photocopies, actual added costs may include a reasonably
apportioned cost of the supplies, such as paper, toner, other
equipment used in preparing the copies, and any additional payment
obligation for the time of contractors necessarily incurred to comply
with the copy request.



For printouts of computerized data on paper, actual added cost may
include computer run time and the cost of materials for making the
copy.

For electronic data, the actual added cost may include the
reasonably calculated actual added cost of the computer run time,
any necessary analysis and programming, and production of a report
in the form furnished to the requester.

For residents of Nebraska, Tthe actual added cost shall not include

any charge for the existing salary or pay obligation to public officer
or employees for the first four-eight hours of searching, identifying,
physically redacting, or copying records, but fees may be charged
after the first foureight hours. The fee for records shall not include
any charge for the services of an attorney or any other person to
review the requested public records seeking a legal basis to withhold
the public records from the public. No special service charge or fee
shall be charged for copies of blank forms or pages that have all
meaningful information redacted.

For nonresidents of Nebraska, the actual added cost used as the
basis for the calculation of a fee for records may include a charge
for the proportion of the existing salary or pay obligation to the
public officers or employees, including a proportional charge for the
services of an attorney to review the requested public records, for
the time spent searching, identifying, physically redacting, copying,
or reviewing such records.

The district shall not charge any fee for copies of public records that
is prohibited by law but reserves the right to charge any other fee
allowed by law.

The fee schedule for public records copies is as follows:

Black and white letter or legal-sized photocopies: No charge for the
first __ copies; ___ cents for each copied page thereafter.
Computer data printouts: No charge for the first __ pages; _
cents for each page thereafter.

Other medium: Actual cost of reproduction.

Postage fees: Actual cost

Deposit. The school district may require a deposit before providing copies of
student or public records if the estimated cost to fulfill the request exceeds
fifty dollars.

Waiver. Documents may be furnished without charge or at a reduced charge
where the district determines that waiver or reduction is in the public interest.
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3053
Nondiscrimination

The School District does not discriminate on the basis of prohibited
factors in employment and educational programs/activities. The School
District affirmatively strives to provide equal opportunity for all as
required by:

Title VI of the Civil Rights Act of 1964 - prohibits discrimination on
the basis of race, color, religion, or national origin

Title VII of the Civil Rights Act of 1964 as amended - prohibits
discrimination in employment on the basis of race, color, religion,
sex, or national origin

Title IX of the Education Amendments of 1972 - prohibits
discrimination on the basis of sex

Age Discrimination in Employment Act of 1967 (ADEA) as amended
- prohibits discrimination on the basis of age with respect to
individuals who are at least 40

The Equal Pay Act of 1963 as amended - prohibits sex discrimination
in payment of wages to women and men performing substantially
equal work in the same establishment

Section 504 of the Rehabilitation Act of 1973 - prohibits
discrimination against the disabled

Americans with Disabilities Act of 1990 (ADA) - prohibits
discrimination against individuals with disabilities in employment,
public service, public accommodations and telecommunications

The Family and Medical Leave Act of 1993 (FMLA) - requires covered
employers to provide up to 12 weeks of unpaid, job-protected leave
to "eligible" employees for certain family and medical reasons

The Pregnancy Discrimination Act of 1978 - prohibits discrimination
in employment on the basis of pregnancy, childbirth, or related
medical conditions

The Pregnant Workers Fairness Act (PWFA) - requires covered
employers to provide reasonable accommodations to qualified
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emplovee’s or applicant’s known limitations related to, affected by,
or arising out of pregnancy, childbirth, or related medical conditions.

The Uniformed Services Employment and Reemployment Rights Act
(USERRA) - provides job protections and reemployment rights to
military reservists and National Guard members called to active duty

The Boy Scouts of America Equal Access Act which prohibits
discrimination against groups that wish to access district facilities

The Nebraska Fair Employment Practice Act (FEPA) - prohibits
employment discrimination on the basis of race, color, national
origin, religion, sex (including pregnancy), disability, marital status,
and retaliation

Nebraska Age Discrimination in Employment Act (Age Act) - prohibits
employment discrimination on the basis of age for those individuals
who are over 40 years of age

The Equal Pay Act of Nebraska - prohibits discriminatory wage
practices based on sex

The Nebraska Equal Opportunity in Education Act - prohibits
discrimination on the basis of sex (including pregnancy) by any
educational institution

Veterans Preference Law (NEB. REV. STAT §§ 48-225 to 48-231) -
stipulates categorical preferences for employment for military
veterans and for the spouses of disabled veterans

Additional School Board policies prohibit harassment and/or
discrimination against students, employees, or patrons on the basis of
sex, race, color, ethnic or national origin, religion, marital status,
disability, age, pregnancy, and any other legally prohibited basis.
Retaliation for engaging in a protected activity is also prohibited.

Any person who believes she or he has been discriminated against,
denied a benefit, or excluded from participation in any district education
program or activity may file a complaint using the district’'s complaint
procedures.

Inquiries regarding compliance with any of the laws referred to in this

policy may be directed to the superintendent or to the district’s Title IX
and/or Section 504/ADA Coordinator.
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3059
Audio and Video Recording

Students, staff, parents/guardians, and patrons should assume that any class
or activity in the school may be recorded by the school district for legitimate
educational purposes. There is no reasonable expectation of privacy within
classrooms, common areas of the school building or on school grounds outside
of the building. Recordings permitted pursuant to this policy may only be used
for authorized purposes and may not be republished without additional,
written consent from a school administrator. For purposes of this policy
“recording” includes still photographs, video, audio, and other similar data
captured in any medium.

Secret Recordings. No person is permitted to make surreptitious recordings
on school grounds unless authorized by the superintendent.

Recordings Made by The District. The district may use cameras or other
devices for purposes of making security, safety, or other recordings when such
recordings are deemed necessary or appropriate by an authorized
representative of the district. The district will not maintain recordings unless
the recording is purposefully copied and saved. Any recording not copied and
maintained separately may only be accessible by the authorized
representative for a limited time. Recordings made by the district may be
destroyed by an authorized representative at any time unless retention is
required by law.

Recordings Made by Parents/Guardians and Patrons.
Parents/guardians and patrons may make recordings of school activities in a
non-disruptive manner including things like athletic contests and school board
meetings to the extent permitted by law unless otherwise lawfully restricted
by the administration. Parents/guardians or patrons may not make recordings
if they are volunteering or visiting school during the school day without
permission of the administration or supervising staff member and subject to
this policy, such as recording their child’s classroom activities or recess.
Parents may not record meetings with administrators or staff, including
meetings related to a student’s TEP or 504 plan. Violation of this policy will
result in immediate termination of any meeting that is being recorded and
may be grounds for exclusion from school property, loss of volunteer
privileges, or other restrictions deemed appropriate by the administration.

Recordings Made by Staff. Staff members may make recordings of
classroom instruction, student behavior or performance, and school activities
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without prior administrative approval only for legitimate educational purposes.
Staff members may not make secret recordings while on duty, even if those
recordings do not violate state or federal criminal or privacy laws. Staff
members who violate this provision may be subject to consequences up to
termination for classified staff and cancellation of contract for certificated staff.

Recordings Made by Students. This policy applies to students during the
school day on school grounds; when being transported to and from school
activities or programs in a vehicle owned, leased, or contracted by a school
being used for a school purpose by a school employee or by his or her
designee; or at a school-sponsored activity or athletic event. Students may
make recordings of school activities in a non-disruptive manner including
things like athletic contests and other extracurricular performances to the
extent permitted by law. Students generally are not permitted to record
classroom instruction or members of the school community during the school
day without the express consent of a staff member or as required by the
student’s education plan. Student use of assistive technology that has the
capacity to record and/or transmit recordings (e.g. AngelSense) must be
approved by the student’s education team or administration. Students remain
subject to all other district policies and rules. In no event shall recordings be
taken or made in restrooms, locker rooms, or other areas where there is a
reasonable expectation of privacy.

Adopted on:
Revised on:
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4011
Employee Leave Under the Family and Medical Leave Act
(FMLA)

The school district shall provide leave to its employees in accordance
with the Family and Medical Leave Act ("FMLA"). The terms used herein
shall have the meaning ascribed to them under the FMLA. Employees
may also qualify for leave under the Nebraska Family Military Leave Act,
which is covered under the district’s policy for that law. If an employee
qualifies for leave under both the Family and Medical Leave Act and the
Nebraska Military Leave Act, any leave taken by the employee will count
concurrently toward the leave limits of both acts.

I. Qualifying for Leave
A. Qualified Employees

1. To be eligible for unpaid leave under this policy,
an employee must:

a. Make the request for leave at a time when
the school district employs 50 or more
workers;

b. Have been working for the school district

for at least 12 months prior to the
request; and

C. Have worked a minimum of 1,250 hours
during the 12-month period immediately
preceding the commencement of the
leave.

2. The applicable 12-month period for computing
an employee's entitlement to FMLA leave shall
be “rolling” 12-month period measured
backward from the date an employee uses any

FMLA leavebe-the12-month period-measured
: w: N (o I | ‘e firct
EMLA leave begins.

3. Employees ineligible for FMLA leave for any
reason may be eligible for leave under the
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Nebraska Family Military Leave Act and should
consult policy 4011.1.

B. Qualified Circumstances Necessitating Leave

1.

The school district will grant an eligible
employee up to a total of 12 workweeks of
unpaid leave under the following conditions:

a. For birth of a son or daughter, and to care
for the newborn child;

b. For placement of a son or daughter with
the employee for adoption or foster care;

C. To care for the employee's spouse, son,
daughter, or parent with a serious health
condition;

d. Because of a serious health condition that

makes the employee unable to perform
the functions of his or her job; or

e. Because of any qualifying exigency arising
out of the fact that the employee’s
spouse, son, daughter, or parent is a
Military Member on Covered Active Duty
(or has been notified of an impending call
or order to Covered Active Duty) in
National Guard, Reserves, and/or Regular
Armed Forces in support of a contingency
operation

The school district will grant an eligible employee
who is the spouse, son, daughter, parent or next
of kin of a Covered Servicemember a total of 26
workweeks of unpaid leave during a 12-month
period to care for the service member as
permitted under the FMLA. The leave described
in this paragraph shall only be available during a
single 12-month period.

For purposes of this provision and this policy,
"Covered Servicemember" includes both Military
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Members and covered Veterans, so long as the

covered Veteran was discharged or released

under conditions other than dishonorable at any

time during the five-year period prior to the first

date the eligible employee takes FMLA leave to

care for the covered Veteran.

During the single 12-month period described in
paragraph I(B)(2), an eligible employee shall be
entitled to a combined total of 26 workweeks of
leave under paragraphs I(B)(1) and I(B)(2).
Nothing in this paragraph shall Ilimit the
availability of leave under paragraph I(B)(1)
during any other 12-month period.

C. Limitations on Leave

1.

Leave for birth or placement for adoption or
foster care must conclude within 12 months of
the birth or placement.

In any case in which a husband and wife both
employed by the school district are entitled to
FMLA leave:

a. The aggregate number of workweeks of
FMLA leave to which both are entitled is
limited to 12 during any 12-month period
if such leave is taken (i) because of the
birth of a son or daughter of the employee
and in order to care for such son or
daughter; (ii) because of the placement of
a son or daughter with the employee for
adoption or foster care; or (iii) to care for
a sick parent who has a serious health
condition; and

b. The aggregate number of workweeks of
FMLA leave to which both that husband
and wife are entitled is limited to 26
during the single 12-month period in
which leave is taken to care for a Covered
Servicemember and the husband and wife
employees are both either the son,
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daughter, parent, or next of kin of such
Covered Servicemember, if the leave is
taken for this reason or a combination of
this reason and one of the three reasons
described in paragraph I(C)(2)(a). If the
leave taken by the husband and wife
includes leave described in paragraph
I(C)(2)(a), the limitation in paragraph
I(C)(2)(a) shall apply to the Ileave
described in I(C)(2)(a).

Qualifying Notice and Certification

Employees seeking to use FMLA leave will be required
to provide:

1.

30-day advance notice when the need to take
the leave is foreseeable; provided, if (a) the
leave is for needed treatment which is required
to begin in less than thirty days or (b) the leave
is for the reason set forth in paragraph
I(B)(1)(e), the employee shall provide such
notice to the school district as is reasonable and
practical;

Medical certification supporting the need for
leave due to a Serious Health Condition
affecting the employee or family member or to
care for a Military Member, and/or due to a
Serious Injury or Iliness to care for a Veteran;

Second or third medical opinions and periodic
re-certifications (at the school district's
expense);

Certification supporting the need for leave
because of a qualifying exigency arising out of
the fact that the employee’s spouse, son,
daughter or parent is a Military Member on
Covered Active Duty (or has been notified of an
impending call or order to Covered Active Duty)
in the National Guard, Reserves, and/or Regular
Armed Forces in support of a contingency
operation;
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5. Certification supporting the need for leave to
care for a Veteran who was discharged or
released under conditions other than
dishonorable at any time during the five-year
period prior to the first date the eligible
employee takes FMLA leave to care for the
covered Veteran, and who is undergoing
medical treatment, recuperation, or therapy for
a Serious Injury or Iliness; and

6. Periodic reports during leave, at a frequency
reasonably requested by the superintendent,
regarding the employee's status and intent to
return to work.

Scheduling Leave

When leave is needed to care for a family member, for
the employee's own illness, or to care for a Covered
Servicemember, and such leave is foreseeable based
on planned medical treatment, the employee must
attempt to schedule treatment so as not to unduly
disrupt the school district's operations.

II. Relationship with District During Leave

A.

Leave to Be Unpaid

All leave provided to employees under the provisions
of the FMLA and this policy shall be unpaid leave.

Substitution of Paid Leave

1. The school district requires employees to
substitute any accrued paid vacation leave, paid
personal leave, paid family leave, paid medical
leave or paid sick leave for FMLA leave.
However, nothing in this policy shall require the
school district to provide paid sick or medical
leave in any situation in which the school district
would not normally provide such paid leave.
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If an employee wuses paid leave under
circumstances which do not qualify as FMLA
leave, the leave will not count against the
number of workweeks of FMLA leave to which
the employee is entitled.

Any paid leave which is substituted for FMLA
leave will be subtracted from the number of
workweeks of unpaid leave provided by the
FMLA and this policy.

C. Group Health Plan Benefits

1.

The school district will continue group health
plan benefits on the same basis as coverage
would have been provided if the employee had
been continuously employed during the FMLA
leave period.

Any share of health plan premiums which have
been paid by the employee prior to FMLA leave
must continue to be paid by the employee
during the FMLA leave period.

D. Intermittent or Reduced-Schedule Leave

1.

Leave may be taken under this policy
intermittently or on a reduced-leave schedule
under certain circumstances.

a. When leave is taken because of a birth or
because of a placement of a child for
adoption or foster care, an eligible
employee may take leave intermittently
or on a reduced-leave schedule only with
the agreement of the school district. In
such a case, the superintendent shall
have the authority to approve or
disapprove such intermittent or reduced
leave schedule, in the superintendent’s
sole discretion.

b. When leave is taken to care for a sick
family member, for an employee's own
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serious health condition, or to care for a
covered Veteran or Military Member, an
eligible employee may take Ileave
intermittently or on a reduced-leave
schedule when medically necessary.

When leave is taken by an eligible
employee because of any qualifying
exigency arising out of the fact that the
employee’s spouse, son, daughter, or
parent is a Military Member on Covered
Active Duty (or has been notified of an
impending call or order to Covered Active
Duty) in National Guard, Reserves, and/or
Regular Armed Forces in support of a
contingency operation, the employee may
take leave intermittently or on a reduced-
leave schedule.

When leave is taken by an eligible
employee to <care for a Covered
Servicemember, including a Veteran who
was discharged or released under
conditions other than dishonorable at any
time during the five-year period prior to
the first date the eligible employee takes
FMLA leave to care for the covered
Veteran, and who is undergoing medical
treatment, recuperation, or therapy for a
Serious Injury or Iliness

Intermittent or reduced leave shall not
result in a reduction in the employee's
total amount of leave beyond the amount
of leave actually taken.

When an instructional employee seeks to
take intermittent leave in connection with
a family or personal illness (e.g. physical
therapy or periodic care for a sick relative)
or to care for a covered Veteran or Military
Member, and when such leave would
constitute at least 20 percent of the total
number of working days in the period
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during which the leave would extend, the
school district may require the employee
to elect to take leave in a block, instead
of intermittently, for the entire period or
to transfer to an available alternative
position within the school system that is
equivalent in pay, for which the employee
is qualified, and which better
accommodates the intermittent leave.

If an eligible employee requests intermittent
leave or leave on a reduced-leave schedule that
is foreseeable based on planned medical
treatment, including during a period of recovery
from a serious health condition, the school
district may require the employee to transfer
temporarily to an available alternative position
for which the employee is qualified and which
better accommodates recurring periods of leave
than does the employee's regular position.
Such alternative position must have equivalent
pay and benefits as the employee’s permanent
position.

Leave taken on an intermittent or reduced-
schedule basis will be tracked hourly.

III. Return from Leave

A. Restoration to Position

1.

On return from FMLA leave, an employee is
entitled to be returned to the same position the
employee held when leave commenced, or to an
equivalent position with equivalent benéefits,
pay, and other terms and conditions of
employment.

Any leave taken under this policy will not result
in the loss of any employment benefits accrued
prior to the date on which the leave
commenced.
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An eligible employee is not entitled to accrual of
any seniority or employment benefits during
any period of leave, or any right, benefit, or
position of employment other than to which the
employee would have been entitled had the
employee not taken leave.

B. Denial of Restoration

1.

The school district reserves the right to deny
restoration to any eligible employee who is a
"key employee" (that is an employee who is
salaried and among the highest paid 10% of the
employees of the school district) if such denial
is necessary to prevent substantial and grievous
economic injury to the operations of the school
district.

If the school district intends to deny restoration
to such an employee, it will:

a. notify the employee of his/her status as a
"key employee" in response to the
employee's notice of intent to take FMLA
leave;

b. notify the employee as soon as the school
district decides it will deny job restoration
and explain the reasons for this decision;

C. offer the employee a reasonable
opportunity to return to work from FMLA
leave after giving this notice; and

d. make a final determination as to whether
reinstatement will be denied at the end of
the leave period if the employee then
requests restoration.

Failure to Return from Leave

If an employee fails to return from FMLA leave after
the period of leave to which the employee is entitled
has expired, the employee shall reimburse the district
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for any premiums the employer paid for maintaining
health insurance coverage for the employee during
the employee’s FMLA leave unless the reason the
employee does not return is due to: (1) the
continuation, recurrence, or onset of the serious
health condition which entitled the employee to FMLA
leave and the employee provides the district with
sufficient certification from the proper health care
provider of such continuation, recurrence, or onset of
the serious health condition or (2) other
circumstances beyond the employee’s control.

IV. Notice to Employees

A.

The school district will post in conspicuous places
where employees are employed notices explaining the
FMLA and providing information concerning the
procedures for filing complaints of FMLA violations
with the U.S. Wage and Hour Division.

C.B. To the extent that any provision in this policy is in any

manner inconsistent with the provisions of the Act or
the regulations promulgated thereunder, the Act and
regulations shall prevail over the provisions of this
policy. The school district reserves the right to modify
this policy from time to time in its sole discretion.

D.C. Employees may direct any questions or concerns

Adopted on:

regarding FMLA leave to the superintendent.

Revised on:

Reviewed on:
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4053
Conflict of Interest

Any school district employee who meets the conditions set forth in this
policy shall be deemed to have a business or financial conflict of interest.

1. Definitions. For the purposes of this policy:

a. Business with which an employee is associated shall include the
following:
(1) A business in which the employee or a member of his or

(2)

her immediate family is a partner, a limited liability
company, or serves as a director or an officer.

A business in which the employee or a member of his or
her immediate family is a stockholder in a closed
corporation with stock worth one thousand dollars or
more, or the employee or his or her immediate family
owns more than a five percent equity interest or is a
stockholder of publicly traded stock worth more than ten
thousand dollars or more at fair market value, or which
represents more than ten percent equity interest. This
shall not apply to publicly traded stock under a trading
account if the employee reports the name and address of
the company and stockbroker.

b. A business association shall be defined to include an individual
as a partner, limited liability company member, director or
officer, or a business in which the individual or member of the
immediate family is a stockholder.

C. Immediate family member or member of the immediate family
shall mean a child residing in an individual's household, a
spouse of an individual, or an individual claimed by that
individual or that individual's spouse as a dependent for federal
income tax purposes

2. Contracts with the School District.

a. No employee or member of his or her immediate family shall
enter into a contract valued at two thousand dollars or more,
in any one year, with this school district unless the contract is
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awarded through an open and public process that (1) includes
prior public notice and (2) allows the public to inspect during
the school district’s regular business hours the proposals
considered and the contract awarded.

b. The existence of any conflict of interest in any contract in which
the employee has an interest and in which the school district is
a party, or the failure to make public the employee's interest
known, may render a contract null and void.

C. The prohibition of a conflict of interest or requirement for public
notice shall apply when the employee, or his or her immediate
family has a business association with the business involved in
the contract or will receive a direct pecuniary fee or commission
as a result of the contract.

3. Employing Members of the Immediate Family.

a. An employee may employ or recommend or supervise the
employment of an immediate family member if:

(1) The employee does not abuse his or her position.

(a) Abuse of official position shall include, but not be
limited to, employing an immediate family member:

(i) who is not qualified for and able to perform the
duties of the position;

(i)  for any unreasonably high salary;

(iii)  who is not required to perform the duties of the
position.

(2) The employee makes a reasonable solicitation and
consideration of applications for employment.

(3) The employee makes a full disclosure on the record to
the governing body of the school district and to the
secretary of the board.

(4) The board approves the employment or supervisory
position.
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b. The employee shall not terminate the employment of another
employee so as to make funds or a position available for the
purpose of hiring an immediate family member.

4. Gifts, Loans, Contributions, Rewards, or Promises of Future
Employment

a. No employee shall offer or give to the following persons
anything of value, including a gift, loan, contribution, reward,
or promise of future employment, based upon an agreement
that a vote, official action, or judgment would be influenced
thereby:

(1) a public official, public employee, or candidate.

(2) a member of the immediate family of an individual listed
in Subparagraph 'a' above.

(3) a business with which an individual Ilisted in
Subparagraph (1) or (2) above is associated.

b. No employee shall solicit or accept anything of value, including
a gift, loan, contribution, reward, or promise of future
employment based on an agreement that the vote, official
action, or judgment of the employee would thereby be
influenced.

c. An employee shall not use or authorize the use of his or her
public employment or any confidential information received
through the public employment to obtain financial gain, other
than compensation provided by law, for himself or herself or a
member of his or her immediate family, or a business with which
he or she is associated.

d. An employee shall not use or authorize the use of personnel,
resources, property, or funds under that person's official care
and control other than in accordance with prescribed
constitutional, statutory, and regulatory procedures or use such
items for personal financial gain, other than compensation
provided by law.

5. Conflict of Interest Relating to Campaigning or Political Issues
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Except as provided below, an employee shall not authorize the
use of school district personnel, property, resources, or funds
for the purpose of campaigning for or against the nomination
or election of a candidate or the qualification, passage, or
defeat of a ballot question.

b. This does not prohibit an employee from making school district
facilities available to a person for campaign purposes if the
identity of the candidate or the support for or opposition to the
ballot question is not a factor in making the facilities available
or a factor in determining the cost or conditions for use.

C. This does not prohibit an employee from discussing and voting
upon a resolution supporting or opposing a ballot question.

d. This does not prohibit an employee under the direct supervision
of a public official from responding to specific inquiries by the
press or the public as to the board's opinion regarding a ballot
question or from providing information in response to a request
for information.

e. An employee may present his or her personal opinion regarding
a ballot question or respond to a request for information related
to a ballot question; but in so doing, the person should clearly
state that the information being presented is his or her
personal opinion and is not to be considered as the official
position or opinion of the school district. However, this shall
not be done during a time that the individual is engaged in his
or her official duties.

. Additional Procedures Applicable to Employees With An Annual Salary

and Benefits of More than $150,000 Per Year

a. Staff whose annual salary and benefits exceed one hundred fifty
thousand dollars should assess whether they have a conflict of
interest before taking any action or making any decision.

b. Employees have a conflict of interest pursuant to this subdivision
of the policy when their actions or decisions may cause financial
benefit or detriment to themselves, a business with which they
are associated or a member of their immediate family.
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i. When assessing whether a conflict of interest exists, qualifying
staff members should access whether the benefit or detriment
identified is distinguishable from the effects of such action on
the public generally or a broad segment of the public.

ii. If qualifying employees are unsure as to whether a conflict of
interest exists, they may apply to the Nebraska Political
Accountability and Disclosure Commission for an opinion as to
whether they have a conflict of interest.

c. Qualifying employees who determine that a conflict of interest
does exist under this policy shall:

i. Prepare a written statement describing the matter requiring
action or decision and the nature of the potential conflict;

ii. Deliver a copy of the statement to the secretary of the board
of education, who shall enter the statement onto the public
records of the school district; and

iii. Abstain from participating in the matter in which the employee
has a conflict of interest.

d. This subsection does not prevent a qualifying employee from
making or participating in the making of a decision to the extent
that the employee's participation is legally required for the action
or decision to be made.

es

6.7. Conflict. To the extent that there is a conflict between this policy

and the Nebraska Political Accountability and Disclosure Act
(“Act”), the Act shall control.

Adopted on:
Revised on:
Reviewed on:
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5001
Compulsory Attendance and Excessive Absenteeism

Required Attendance

Every person residing in the school district who has legal or actual charge or
control of any child who is of mandatory attendance age shall cause that child
to attend a public or private school regularly unless the child has graduated
from high school or has been allowed to disenroll pursuant to this policy.

Mandatory Attendance Age

All children who are or will turn six years old before January 1 of the current
school year are of mandatory attendance age. Children who have not turned
eighteen years of age are of mandatory attendance age.

Exceptions

This policy does not apply when attendance is made impossible or
impracticable by severe weather conditions or by the temperary-mental or
physical illness of the student or a child whom the student is parenting.

A child who will not reach age 7 before January 1 of the current school year
may be excused from mandatory attendance if the child’s parent or guardian
completes an affidavit affirming that alternative educational arrangements
have been made for the child. A copy of the required affidavit is attached to
this policy.

Discontinuing Enroliment - 5 Year Old Students

The person seeking to discontinue the enrollment of a student who will not
reach six years of age prior to January 1 of the current school year shall submit
a signed, written request to the superintendent using the form which is
attached to this policy. The school district may request written verification or
documentation that the person signing the form has legal or actual charge or
control of the student. The school district shall discontinue the enrollment of
any student who satisfies these requirements. Any student whose enrollment
is discontinued under this subsection shall not be eligible to reenroll in this
school district until the beginning of the following school year unless otherwise
required by law.

Page 1 of 3



Discontinuing Enroliment - 16 and 17 Year Old Students

Only children who are at least 16 years of age may be disenrolled from the
district. The person seeking to discontinue the child’s enrollment shall submit
a signed, written request and submit it to the superintendent using the form
which is attached to this policy. The district will follow the procedures outlined
on the attached form in considering requests to disenroll.

Only children disenrolling to attend a nen-accreditedexempt school may be
exempt from this policy. The person with legal or actual charge or control of
the child must provide the superintendent with a copy of the signed request
submitted to the State Department of Education for attending nen-
accreditedexempt schools. The superintendent may confirm the validity of
the submission with the State Department of Education.

Attendance Officer

Each building principal is designated as an attendance officer for the district.
Each building principal, at his or her discretion, may delegate these
responsibilities to any other qualified individual. The attendance officer is
responsible for enforcing the provisions of state law relating to compulsory
attendance. This responsibility includes but is not limited to filing a report
with the county attorney of the county in which a student resides.
Compensation for the duties of attendance officer is included in the salary for
the superintendent or designee.

Excused Absences

The following absences will be considered excused if they are confirmed by
communication to the school from the student's parent/guardian:

1. Physical or mental illness of the student (a physician’s verification is
required after four (4) consecutive days of absence for illness)

2. Severe weather
3. Medical appointments for the student

4. Death or serious illness of the student’s family member
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5. Attending a funeral, wedding or graduation
6. Appearance at court or for other legal matters
7. Observance of religious holidays of the student's own faith
8. College planning visits
9. Personal or family vacations
Excessive Absenteeism

When a student receives [5 unexcused absences or the hourly equivalent in

any semester, the Attendance Officer will follow the attached procedure for
addressing barriers to the student’s attendance.

When a student is absent more than twenty days per year or the hourly
equivalent and any portion of the absences is unexcused, the Attendance
Officer [mayVmust file a report with the county attorney of the county in which

the student resides. For example, if the student accumulates 23 days of
excused absences due to documented illness and is tardy one time, the
Attendance Officer may/must file a report with the appropriate county
attorney.

Making Up Absences (Optional — Remove or _revise based on your
District’s practices.)

When a student receives [X] unexcused absences or the hourly equivalent in
any semester, the student shall be required to make up those absences
through attendance in [insert program]. Absences shall be made up at a rate

of [insert rate.

Adopted on:
Revised on:
Reviewed on:
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5004
Option Enrollment

The board of education supports the concept embodied in the Enroliment

Option Program that parents and legal guardians have the primary
responsibility for ensuring that their children receive the best education
possible.  Accordingly, the school district will participate in the option
enrollment program and receive option students as provided herein.

1.

Definitions

a. Option Student Defined. Option student shall-means a
nonresident student who has chosen to attend the school district
under the provisions of the option enrollment program.

b. Resident School District Defined. Resident school district shall
means the school district in which a student resides or in which
the student is admitted as a resident of the school district
pursuant to state law.

C. Option School District Defined. Option school district shall

means the school district that a student chooses to attend other
than his or her resident school district.

d. Elementary School Defined. Elementary school means grades
K -

e. Middle School Defined. Middle school means grades -

c.f. High School Defined. High school means grades through
12.

Persons Entitled to Apply for Option Enroliment of Students. Only
parents and legal guardians may apply for option enrollment of
students. Applications filed by foster parents and adults acting in loco
parentis are not authorized and will be automatically denied.

Duties, Entitlements and Rights of Option Students. Except as
otherwise provided herein, once an option student’s option enrollment
application has been accepted he/she shall be treated as a resident
student of the school district.

Standards for Acceptance or Rejection of Option Students.
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Special Education Capacity. Capacity for special education
services will be determined on a case-by-case basis. If an
application for option enrollment received by the school district
indicates that the student has an individualized education program
under the federal Individuals with Disabilities Education Act, 20
U.S.C. 1400 et seq., or has been diagnosed-identified as a student
with a disability as defined in section 79-1118.01, the application
will be evaluated by the director of special education services or
the director's designee who must determine if the school district
and the appropriate class, grade level, or school building has the
capacity to provide the applicant the appropriate services and
accommodations. The Federal Educational Rights and Privacy
Rights Act (FERPA) (20 U.S.C. § 1232g) permits the release of
education records when a student seeks or intends to enroll in a
different school district.

Numeric Capacity. The board of education may set the numeric
capacity of programs, classes, grade levels, or school buildings by
operation of this policy or through freestanding action by the
board. Numeric Capacity will be determined based upon available
staff, facilities, projected enrollment of resident students, and
projected number of students with which the option school district
will contract based on existing contractual arrangements.
Individuals seeking information about the numeric capacity set by
the board may contact the superintendent for a copy of that
resolution.

Programmatic Capacity. In addition to the numeric capacity
standards referred to above, the board may, by resolution, prior
to October 15 of each school year, declare a program, a class, or
a school unavailable for the next school year to option students
due to lack of capacity. Individuals seeking information about the
programs that have been declared to be unavailable due to lack
of capacity may contact the superintendent for a copy of the
board’s resolution.

Other Standards for Acceptance or Rejection of Option
Enroliment Applications. In addition to the numeric and
programmatic capacity standards outlined above, the school
district shall not accept an option student when acceptance of the
student:
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I Would increase the operating costs of the school district,
such as by requiring the hiring of new staff or contracting
with outside entities to provide services to the student;

ii. Would require the procurement of new equipment,
technology, or furnishings;

iii. Would cause or require the rearrangement of caseloads for
staff and contracted professionals;

iv. Is reasonably deemed by appropriate school staff to pose a
potential risk to the health or safety of students or staff;

V. May pose a risk of adversely affecting the quality of
educational services being provided to resident students, as
determined by appropriate school staff.

Prohibited Standards. The school district shall not base the
decision to accept or reject an option student on the student's
previous academic achievement, athletic or other extracurricular
ability, disabling condition(s), proficiency in the English language,
or previous disciplinary proceedings.

Order of Acceptance. If there are more option student
applicants for any program, class, grade level or school building
than can be accepted into such program, class, grade level or
school building, applicants shall be accepted in the following
order:

I students with brothers or sisters attending the school
district, either as resident students or as option students,
shall be granted first priority;

ii. thereafter, option students shall be accepted into such
program, class, grade level or school building in the order in
which written applications were received by the school
district.

Maximum Capacity Report. The school district will annually
establish, publish, and report the capacity for each school building
under the district's control pursuant to procedures, criteria, and
deadlines established by the Nebraska Department of Education.

False or Misleading Option Applications. If, prior to the student’s
attendance as an option student, the school district discovers that a
previously accepted option application contained false or substantively
misleading information, the option application will be rejected.
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Academic Credits and Graduation. The school district shall accept
credits toward graduation that were awarded by another school district,
and shall award a diploma to an option student if the student meets the
graduation requirements of the school district.

Information Regarding Schools, Programs, Policies and
Procedures. The school district, its officers and employees, shall make
information about the school district and its schools, programs, policies
and procedures available to all interested people.

Procedure for Students Optioning Into or Out of the School
District.

a. The parent or legal guardian of any student desiring to option into
or out of the school district shall submit a proper and timely
application to the board of education and the other affected school
district for enrollment during the following and subsequent school
years. Any application requiring the approval of the school district
shall be deemed submitted when the application is actually
received in the school district's business office.

b. On or before April 15, the school district shall notify the parent or
legal guardian of any student who has submitted an application to
option into the school district and the resident school district, in
writing, whether the application is accepted or rejected. If an
application is rejected, the reason for such rejection shall be
stated in the notification. This written notice shall be sent via
certified mail to the address listed on the option application.

Late Applications and Requests for Release
a. The board of education may refuse a request of a student seeking
to option out of the school district when the option application is

submitted after March 15t under the following conditions:

I When the district has already entered into contracts with
teaching staff for the following school year;

ii. When the district has already contracted for the
performance of specific services for the student;

iii. When the release of the student would have a negative
financial impact or loss of revenue for the district.
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b. The board of education will approve late applications to option into
the district under the following conditions:

i. When the resident district has released the student, or if the
student is an option student at the time of such application
and applying to become an option student at a subsequent
option school district, a release approval from the option
school district the student is attending at the time of such

application;

il When the student’s late enrolilment into the district meets
the standards for acceptance or rejection of option students
contained elsewhere in this policy;

OR

b. The board of education will deny all applications to option into the
district that are received by the district after March 15 of the
school year prior to the student’s requested enroliment.

C. The superintendent will notify parents or guardians who have
submitted properly completed option applications after March 15th
no later than 60 days following submission of the application of
the board’s acceptance or rejection of the application.

10. Students Who Do Not Need a Release from the Resident District

a. A student does not need to be released from his/her resident
district or the option school district the student is attending at the
time of application under the following circumstances:

I When the student has relocated to a different resident
school district after February 1

ii. When a student's option school district merges with another
district effective after February 1

b. The school district shall accept or reject an application from a
student under this paragraph using the criteria set forth in this
policy and will accept or reject the application within forty-five
days.

11. Cancellation of Option.

Students who option either into or out of the school district shall:
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a. Attend the option school district until graduation or relocation/re-
option in a different resident school district unless the student
chooses to return to the resident school district, in which case the
student's parent or legal guardian shall timely submit a
cancellation form to the school board or board of education of the
option school district and the resident school district for approval
for the following year.

b. Attend an option school district for not less than one school year
unless the student relocates to a different resident school district,
completes requirements for graduation prior to the end the school
year, transfers to a parochial or private school, or upon mutual
agreement of the resident and option school districts cancels the
enrollment option and returns to the resident school district.

12. Authority of Superintendent.

The board of education authorizes the superintendent of schools to make
decisions on its behalf pursuant to and to apply the criteria articulated by this
policy in determining whether to grant or deny option enrollment applications.

Adopted on:
Revised on:
Reviewed on:
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[NOTE TO BE DELETED: THERE ARE THREE CHOICES FOR
OPTION TRANSPORTATION BELOW; SELECT ONE AND DELETE
THE OTHERS]

5005
Option-Transportation

The school district will provide free transportation, partially provide free
transportation, or pay an allowance for transportation in lieu of free
transportation on each day school is in session to the students who
reside in the district and qualify for transportation according to the
district’s transportation plan. The families of students who will not be
provided transportation pursuant to the district’s plan or who must drive
students to a pick-up point will be reimbursed according to statute if
they qualify for such reimbursement. Parents seeking mileage
reimbursement must submit requests to the district on forms which may
be obtained from the office of the Superintendent of Schools.

When a student who has been attending the district is placed into foster
care, school district staff will collaborate with state and local child
welfare agencies to determine whether transportation is required under
state law when it is in the child’s best interest that their school of origin
be maintained. The district will only provide transportation to students
placed in foster care when the responsible child welfare agency agrees
to reimburse the school district for the cost of transportation or when
transportation is otherwise required by law. The board designates the
Superintendent of Schools as the initial point of contact for child welfare
agency representatives to discuss transportation issues related to
children in foster care.

Students who are homeless will be provided with transportation
pursuant to Board Policy 5014.

The district will provide transportation to tuition students in accordance
with the contract provisions, if any, for services from the contracting
districts.

The use of buses for class parties, field trips, and similar purposes shall
require the prior approval of the superintendent or appropriate principal.

[OPTION 1]. Option Transportation. The board of education does
not provide transportation services or mileage reimbursement for
option-enrolled students unless otherwise required by law
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[OPTION 2] Option Transportation. The board of education provides
transportation to option students only if (a) the option student lives on
an existing bus route or (b) the option student makes arrangements to
be picked up and dropped off at preexisting stops along an existing bus
route. The district does not provide mileage reimbursement for option-
enrolled students unless otherwise required by law.

[OPTION 3] Option Transportation. The board of education shall
annually set the rate for transportation services for option-enrolled
students. Such transportation may only be enacted if there is mutual
agreement between the school district and the parent or legal guardian
of the option student. If such agreement is reached, the stops at the
option homestead will be recorded by the school vehicle operator and a
billing fee will be assessed to the parent or legal guardian on an annual
basis. If two or more option students from the same homestead use
school transportation, the district will charge for each trip made. Under
no circumstances will an option student(s) be provided school
transportation to and from his/her homestead if the result of such
transportation (1) necessitates the addition of a third bus route and/or
(2) increases the time necessary to run the complete bus route beyond
the limit of one hour.

If the option student resides within the distance of one mile of the route
used to reach a homestead which is a regular bus stop of a resident
student, the fee shall be set at a rate of $. per mile per stop.

If the option student resides a distance greater than one mile but less
than or equal to two miles from the route used to reach a homestead
which is a regular bus stop of a resident student, the fee shall be set at
a rate of $.__ for the first mile and $.__ for the additional mile per
stop.

If the option student resides a distance greater than two miles but less
than or equal to three miles from the route used to reach a homestead
which is a regular bus stop of a resident student, the fee shall be set at
a rate of $.__ for the first two miles and $.___ for the additional mile,
per stop.

If the option student resides a distance greater than three miles but less
than or equal to four miles from the route used to reach a homestead
which is a regular bus stop of a resident student, the fee shall be set at
arateof $._  for the first three miles and $.__ for the additional mile,
per stop.

Page 2 of 3



If the option student resides a distance greater than four miles but less
than or equal to five miles from the route used to reach a homestead
which is a regular bus stop of a resident student, the fee shall be set at
arate of $.__ for the first four miles and $.____ for the additional mile,
per stop.

For distances greater than five miles from the route used to reach a
homestead which is a regular bus stop for a resident student, the same
formula used to determine the above quoted rates will be used to
determine the fee.

Students who qualify for free lunch may be entitled to transportation or
mileage reimbursement pursuant to state law.

Adopted on:
Revised on:
Reviewed on:
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5008
Pregnant or Parenting Students

The District will not discriminate in its education program or activity
against any student based on the student’s current, potential, or past
pregnancy. Students who are pregnant or parenting are encouraged to
continue participating in the district’s educational and extracurricular
programs.

I.

Accommodations Regarding Attendance and Participation
A. Generally

Students who anticipate deviations from their regular school
experience or accrue absences due to pregnancy or parenting
should notify their building principal as early as possible to discuss
their educational programming. The building principal will work
with the student to develop a plan to assist the student in
participating in district curriculum and extra-curricular activities.
Such a plan may include:

1. If the student cannot regularly attend classes, the
provision of online courses;

2. The arrangement of meeting times with teachers;

3 If the student has not identified appropriate childcare,

the identification of child care providers that meet
statutory requirements for quality and care; and

4, All other curricular adjustments, modifications, and
means of supplementing classroom attendance
deemed appropriate by the school administrators
including, but not Ilimited to, modification of
attendance policies.

B. Students with Disabilities

For students with disabilities who have an IEP or Section 504 plan,
the administrators, student’s parents or guardians, and student if
appropriate will collaborate with the student’s educational team to
coordinate accommodations consistent with state and federal law.
As permitted by law, students may be entitled to accommodations
as a result of pregnancy.
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II.

C. Title IX

When a student, or a person with a legal right to act on a student’s
behalf, informs a District employee of the student’s pregnancy or
related conditions, the District will inform the student of the Title
IX Coordinator’s contact information. The employee will also
inform the student that the Title IX Coordinator can coordinate
actions to prevent sex discrimination and ensure the student’s
equal access to the District’s education program or activity.

The District will make reasonable accommodations to the District’s
policies, practices, and procedures as necessary to prevent sex
discrimination and ensure equal access to the District’s education
program or activity. The District will coordinate reasonable
modifications based on the student’s individualized need. The
District will consult with the student when determining what
reasonable modifications may be appropriate, and the student has
the discretion to accept or decline the reasonable modifications
offered by the District.

The District will allow the student to voluntarily access any
separate and comparable portion of the District’'s education
program or activity. The District will allow the student to
voluntarily take a leave of absence from the District’s education
program or activity to cover, at a minimum, the period of time
deemed medically necessary by the student’s licensed healthcare
provider. Upon the student’s return, the student will be reinstated
to the student’s academic status, and as practicable, to the
extracurricular status that the student held when the voluntary
leave began.

Accommodations Regarding Lactation and Breastfeeding
A. Accommodations

1. In order to accommodate lactating and breastfeeding
students, the district will provide reasonable
opportunities to express breast milk or breastfeed in
a place, other than a bathroom, which is shielded from
view and free from intrusion from district students,
employees, and the public.

2. Students who wish or need to express breast milk on
a regular schedule will work with school
administrators to create a schedule which
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accommodates the student’s needs while facilitating
education to the maximum extent possible.

The district will provide a location for students to store
expressed breast milk in or near the location
designated for students to express milk to create the
least amount of disruption to the student’s
participation in class or activities.

B. Educational Process

In order to prevent interference with the educational process, no
student shall express breast milk within school classrooms or

buses.

Nothing in this policy limits the authority of the

administration to impose consequences consistent with the
Student Discipline Act and other state and federal law.

Adopted on:

Revised on:

Reviewed on:
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5035
Student Discipline

Administrative and teaching personnel may take actions regarding student
behavior, other than those specifically provided in this policy and the Student
Discipline Act, which are reasonably necessary to aid the student, further
school purposes, or prevent interference with the educational process. Such
actions may include, but need not be limited to, counseling of students, parent
conferences, referral to restorative justice practices or services,
rearrangement of schedules, requirements that a student remain in school
after regular hours to do additional work, restriction of extracurricular activity,
or requirements that a student receive counseling, psychological evaluation,
or psychiatric evaluation upon the written consent of a parent or guardian to
such counseling or evaluation. Disciplinary consequences may also include in-
school suspension, Saturday School, and any other consequence authorized
by law. District administrators may develop building-specific protocols for the
imposition of student discipline.

Any disciplinary action taken by staff must be consistent with the requirements
of other applicable laws, including but not limited to the IDEA, Section 504,
and Title IX.

In this policy, references to "Principal" shall include building principals, the
principal's designee, or other appropriate school district administrators.

Any statement, notice, recommendation, determination, or similar action
specified in this policy shall be effectively given at the time written evidence
thereof is delivered personally to or upon receipt of certified or registered mail
or upon actual knowledge by a student or his or her parent or guardian.

Any student who is suspended or expelled from school pursuant to this policy
may not participate in any school activity during the duration of that exclusion
including adjacent school holidays and weekends. The student activity
eligibility of a student who is mandatorily reassigned shall be determined on
a case-by-case basis by the principal of the building to which the student is
reassigned.

Pre-Kindergarten through Second Grade Students

Notwithstanding any other provision of this policy, an elementary school shall
not suspend a student in pre-kindergarten through second grade unless the
student brings a deadly weapon as defined in section 28-109 on school
grounds, in a vehicle owned, leased, or contracted by a school being used for
a school purpose or in a vehicle being driven for a school purpose by a school
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employee or his or her designee, or at a school-sponsored activity or athletic
event. As an alternative to suspension, the school district may take any action
authorized by law, including those provided in section 79-258.

Makeup Work for Suspended Students

Any student who is suspended must be given an opportunity to complete any
classwork and homework missed during the period of suspension, including,
but not limited to, examinations ("*makeup work”). Any makeup work must
be completed and turned in within 2 school days after completion of the
suspension. This makeup guideline shall be provided to the student and a
parent or guardian at the time of suspension. Suspended students may not
be required to attend the school’s alternative program for expelled students
in order to complete classwork or homework.

Short-Term Suspension

The Principal may exclude students from school or any school function for a
period of up to five school days (short-term suspension) on the following
grounds:

1. Conduct constituting grounds for expulsion as hereinafter set forth; or,

2. Other violations of rules and standards of behavior adopted by the Board
of Education or the administrative or teaching staff of the school, that
occur on or off school grounds, if such conduct interferes with school
purposes or there is a connection between such conduct and school.

The following process applies to short-term suspension:

1. The Principal shall make a reasonable investigation of the facts and
circumstances. Short-term suspension shall be imposed only after a
determination that the suspension is necessary to help any student, to
further school purposes, or to prevent an interference with school
purposes.

2. Prior to commencement of the short-term suspension, the student will
be given oral or written notice of the charges against the student. The
student will be advised of what he or she is accused of having done, be
given an explanation of the evidence the authorities have, and be given
an opportunity to explain the student's version of the facts.

3. Within 24 hours or such additional time as is reasonably necessary, not
to exceed an additional 48 hours, following the suspension, the Principal
will send a written statement to the student, and the student's parent
or guardian, describing the student's conduct, misconduct or violation
of the rule or standard and the reasons for the action taken. An
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opportunity will be given to the student, and the student's parent or
guardian, to have a conference with the Principal ordering the short-
term suspension before or at the time the student returns to school and
shall document such effort in writing. The Principal shall determine who,
in addition to the parent or guardian, is to attend the conference.

4. Students who are short-term suspended must be given the opportunity
to complete classwork and homework missed during the period of
suspension, including but not limited to examinations, as provided
herein.

Emergency Exclusion

Students may be emergency excluded from school pursuant to the board's
separate policy on emergency exclusion or state law.

Weapons and/or Firearms

on school grounds, in a school vehicle, or at any school activity or event off

school grounds except as permitted by this policy. Definition of Weapon.
The term “weapon” means any object, device, instrument, material, or
substance which is capable of causing injury in the manner it is used or
intended to be used.

Firearms. No student may bring, possess, handle or transmit a firearm on
school grounds, in a school owned vehicle, or at a school activity or event off
school grounds, except as permitted by this policy. Definition of Firearm.
The term “firearm, as defined in 18 U.S.C. 921, means any weapon (including
a starter gun) which will or is designed to or may readily be converted to expel
a projectile by the action of an explosive, the frame or receiver of any such
weapon, any firearm muffler or firearm silencer, or any destructive device
(excluding an antique firearm).

Exceptions Regarding Firearms and Weapons. The only exceptions for a
student to bring or possess a weapon, including a firearm, are as follows:

1. The issuance of firearms to or possession of firearms by members of the
Reserve Officers Training Corps when training or
2. Firearms which may lawfully be possessed by the person receiving

instruction under the immediate supervision of an adult instructor who
may lawfully possess firearms.
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Consequences - Firearm. Any student who brings a firearm, as that term
is defined in 18 United States Code 921, to school will be expelled from school
for one calendar year. The superintendent of schools and the board of
education shall have the authority to modify the expulsion requirement on a
case-by-case basis.

Consequences - Weapon. State law and this policy provide that any
student who violates this policy by knowingly bringing, possessing, handling
or transmitting a weapon, other than a firearm, on school grounds, in a school
owned vehicle, or at a school activity or event off school grounds may be
suspended on a long-term basis, mandatorily reassigned, or expelled for the
remainder of the school year in which the expulsion takes effect (if the
misconduct occurs during the first semester) or the remainder of the second
semester, summer school, and the first semester of the following school year
(if the misconduct occurs during the second semester).

Confiscation of Firearms and Weapons. Administrative and teaching
personnel are statutorily authorized, without a warrant, to confiscate any
firearm or weapon possessed in violation of this policy. Any firearm that is
confiscated by school personnel shall be delivered to a peace officer as soon
as practicable. Such firearms are subject to being destroyed by law
enforcement authorities.

Report to Law Enforcement Authorities. All school personnel are required
to report any violation of this policy to a principal or the superintendent of
schools. Pursuant to state and federal law, school personnel are required to
report to law enforcement authorities when a student brings a firearm to
school.

Long-Term Suspension

Students may be excluded by the Principal from school or any school function
for a period of more than five school days but less than twenty school days
(long-term suspension) for any conduct constituting grounds for expulsion as
hereinafter set forth. The process for long-term suspension is set forth below.

Expulsion

1. Meaning of Expulsion. Expulsion means exclusion from attendance in
all schools, grounds and activities of or within the system for a period
not to exceed the remainder of the semester in which it took effect
unless the misconduct occurred (a) within ten school days prior to the
end of the first semester, in which case the expulsion shall remain in
effect through the second semester, or (b) within ten school days prior
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to the end of the second semester, in which case the expulsion shall
remain in effect for summer school and the first semester of the
following school year, or (c) unless the expulsion is for conduct specified
in these rules or in law as permitting or requiring a longer removal, in
which case the expulsion shall remain in effect for the period specified
therein. Such action may be modified or terminated by the school
district at any time during the expulsion period.

2. Summer Review. Any expulsion that will remain in effect during the
first semester of the following school year will be automatically
scheduled for review before the beginning of the school year. The
review will be conducted by the hearing officer who conducted the initial
expulsion hearing, or a hearing officer appointed by the Superintendent
in the event no hearing was previously held or the initial hearing officer
is no longer available or willing to serve, after the hearing officer has
given notice of the review to the student and the student's parent or
guardian. This review shall be limited to newly discovered evidence or
evidence of changes in the student's circumstances occurring since the
original hearing. This review may lead to a recommendation by the
hearing officer that the student be readmitted for the upcoming school
year. If the school board or board of education or a committee of such
board took the final action to expel the student, the student may be
readmitted only by action of the board. Otherwise the student may be
readmitted by action of the Superintendent.

3. Suspension of Enforcement of an Expulsion: Enforcement of an
expulsion action may be suspended (i.e., "stayed") for a period of not
more than one full semester in addition to the balance of the semester
in which the expulsion takes effect, and as a condition of such suspended
action, the student may be assigned to a school, class, or program/plan
and to such other consequences which the school district deems
appropriate.

4, Alternative School or Pre-expulsion Procedures. The school shall
either provide an alternative school, class or educational program for
expelled students, or shall follow the pre-expulsion procedures outlined
in NEB. REV. STAT. 79-266.

5. Conclusion of Expulsion. At the conclusion of an expulsion, the school
district will reinstate the student and accept nonduplicative, grade-
appropriate credits earned by the student during the term of expulsion
from any Nebraska accredited institution or institution accredited by one
of the six regional accrediting bodies in the United States.

Grounds for Long-Term Suspension, Expulsion or Mandatory
Reassignment:
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The following conduct constitutes grounds for long-term suspension, expulsion,
or mandatory reassignment, subject to the procedural provisions of the
Student Discipline Act, NEB. REV. STAT. § 79-254 through 79-296, when such
activity occurs on school grounds, in a vehicle owned, leased, or contracted
by a school being used for a school purpose or in a vehicle being driven for a
school purpose by a school employee or by his or her desighee, or at a school-
sponsored activity or athletic event:

1.

Use of violence, force, coercion, threat, intimidation, or similar conduct
in @ manner that constitutes a substantial interference with school
purposes.; The board has determined that the use of synthetic media
such as deepfakes may constitute “similar conduct”;

Willfully causing or attempting to cause substantial damage to property,
stealing or attempting to steal property of substantial value, or repeated
damage or theft involving property;

Causing or attempting to cause personal injury to a school employee, to
a school volunteer, or to any student. Personal injury caused by accident,
self-defense, or other action undertaken on the reasonable belief that it
was necessary to protect some other person shall not constitute a
violation of this subdivision;

Threatening or intimidating any student for the purpose of or with the
intent of obtaining money or anything of value from such student;
Knowingly possessing, handling, or transmitting any object or material
that is ordinarily or generally considered a weapon (see also board policy
on weapons and firearms);

Engaging in the unlawful possession, selling, dispensing, or use of a
controlled substance or an imitation controlled substance, as defined in
section 28-401, a substance represented to be a controlled substance,
or alcoholic liquor as defined in section 53-103.02 or being under the
influence of a controlled substance or alcoholic liquor (note: the term
“"under the influence” for school purposes has a less strict meaning than
it does under criminal law; for school purposes, the term means any
level of impairment and includes even the odor of alcohol on the breath
or person of a student; also, it includes being impaired by reason of the
abuse of any material used as a stimulant);

Public indecency as defined in section 28-806, except that this
prohibition shall apply only to students at least twelve years of age but
less than nineteen years of age;

Engaging in bullying as defined in section 79-2,137 and in these policies;
Sexually assaulting or attempting to sexually assault any person if a
complaint has been filed by a prosecutor in a court of competent
jurisdiction alleging that the student has sexually assaulted or
attempted to sexually assault any person, including sexual assaults or
attempted sexual assaults which occur off school grounds not at a school
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10.

11.

function, activity, or event. For purposes of this subdivision, sexual
assault means sexual assault in the first degree as defined in section
28-319, sexual assault in the second degree as defined in section 28-
320, sexual assault of a child in the second or third degree as defined in
section 28-320.01, or sexual assault of a child in the first degree as
defined in section 28-319.01, as such sections now provide or may
hereafter from time to time be amended;

Engaging in any other activity forbidden by the laws of the State of
Nebraska which activity constitutes a danger to other students or
interferes with school purposes; or

A repeated violation of any of the following rules if such violations
constitute a substantial interference with school purposes:

a. The use of language, written or oral, or conduct, including
gestures, which is profane or abusive to students or staff members.
Profane or abusive language or conduct includes, but is not limited
to, that which is commonly understood and intended to be
derogatory toward a group or individual based upon race, gender,
national origin, or religion;

b. Dressing or grooming in a manner which violates the school
district’s dress code and/or is dangerous to the student's health
and safety, a danger to the health and safety of others, or which
is disruptive, distracting or indecent to the extent that it interferes
with the learning and educational process;

c. Violating school bus rules as set by the school district or district
staff;

d. Possessing, using, selling, or dispensing tobacco, drug
paraphernalia, an electronic nicotine delivery system, or a tobacco
imitation substance or packaging, regardless of form, including
cigars, cigarettes, chewing tobacco, and any other form of tobacco,
tobacco derivative product or imitation or electronic cigarettes,
vapor pens, etc.;

e. Possessing, using, selling, or dispensing any drug paraphernalia
or imitation of a controlled substance regardless of whether the
actual substance possessed is a controlled substance by Nebraska
law;

f. Possession of pornography, including creation, possession,
dissemination, accessing, sale, or any other use of synthetic
media, such as deepfakes;

g. Sexting or the possession of sexting images (a combination of sex
and texting - the act of sending sexually explicit messages or
photos electronically), including creation, possession,
dissemination, accessing, sale, or any other use of synthetic
media, such as deepfakes;
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h.

x

=)

Engaging in hazing, defined as any activity expected of someone
joining a group, team, or activity that humiliates, degrades or
risks emotional and/or physical harm, regardless of the person's
willingness to participate. Hazing activities are generally
considered to be: physically abusive, hazardous, and/or sexually
violating and include but are not limited to the following: personal
servitude; sleep deprivation and restrictions on personal hygiene;
yelling, swearing and insulting new members/rookies; being
forced to wear embarrassing or humiliating attire in public;
consumption of vile substances or smearing of such on one's skin;
branding; physical beatings; binge drinking and drinking games;
sexual simulation and sexual assault;

Bullying which shall include cyberbullying, defined as the use of
the internet, including but not limited to social networking sites
such as Facebook, cell phones or other devices to send, post or
text message images and material intended to hurt or embarrass
another person. This may include, but is not limited to; continuing
to send e-mail to someone who has said they want no further
contact with the sender; sending or posting threats, sexual
remarks or pejorative labels (i.e., hate speech); ganging up on
victims by making them the subject of ridicule in forums, and
posting false statements as fact intended to humiliate the victim;
disclosure of personal data, such as the victim's real name,
address, or school at websites or forums; posing as the identity of
the victim for the purpose of publishing material in their name that
defames or ridicules them; sending threatening and harassing text,
instant messages or emails to the victims; and posting or sending
rumors or gossip to instigate others to dislike and gang up on the
target;

Violations of the district’s acceptable computer use policy;

. Knowingly possessing, handling, or transmitting any object or

material that is ordinarily or generally considered a simulated or
“look-a-like” weapon;
Using any object to simulate possession of a weapon;

. Knowingly making a false statement or knowingly submitting false

information during the Title IX grievance process or any other
school investigation or making a materially false statement in bad
faith in the course of a Title IX grievance proceeding or any other
school investigation;

. Violation of the school’s audio and video recording policy; and
. Any other violation of any board policy, handbook provision, or

rule or regulation established by a school district staff member
pursuant to authority delegated by the board.
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Due Process Afforded to Students Facing Long-term Suspension or
Expulsion

The following procedures shall be followed regarding any long-term
suspension, expulsion, or mandatory reassignment:

1.

The decision to recommend discipline shall be made within two school
days after learning of the alleged student misconduct. On the date of
the decision to discipline, the Principal shall file with the Superintendent
a written charge and a summary of the evidence supporting such charge.
The Principal shall serve the student and the student's parents or
guardian with a written notice by registered or certified mail or personal
service within two school days of the date of the decision to recommend
long-term suspension or expulsion. The notice shall include the
following:

a. The rule or standard of conduct allegedly violated and the acts of
the student alleged to constitute a cause for long-term suspension,
expulsion, or mandatory reassignment, including a summary of
the evidence to be presented against the student;

b. The penalty, if any, which the principal has recommended in the
charge and any other penalty to which the student may be
subject;

c. A statement that, before long-term suspension, expulsion, or
mandatory reassignment can be invoked, the student has a right
to a hearing, upon request, and that if the student is suspended
pending the outcome of the hearing, the student may complete
classwork and homework, including, but not Ilimited to,
examinations, missed during the period of suspension pursuant to
district guidelines which shall not require the student to attend the
school district's alternative programs for expelled students in
order to complete classwork or;

d. A description of the hearing procedures provided by the act, along
with procedures for appealing any decision rendered at the
hearing;

e. A statement that the principal, legal counsel for the school, the
student, the student's parent, or the student's representative or
guardian has the right (i) to examine the student's academic and
disciplinary records and any affidavits to be used at the hearing
concerning the alleged misconduct and (ii) to know the identity of
the witnhesses to appear at the hearing and the substance of their
testimony; and

f. Aform on which the student, the student's parent, or the student's
guardian may request a hearing, to be signed by such parties and
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delivered to the principal or superintendent in person or by
registered or certified mail to the address provided on the form.

When a notice of intent to discipline a student by long-term suspension,
expulsion, or mandatory reassignment is filed with the superintendent,
the student may be suspended by the principal until the date the long-
term suspension, expulsion, or mandatory reassignment takes effect, if
the principal determines that the student must be suspended
immediately to prevent or substantially reduce the risk of (a)
interference with an educational function or school purpose or (b) a
personal injury to the student himself or herself, other students, school
employees, or school volunteers.

Nothing in this policy shall preclude the student, student's parents,
guardian or representative from discussing and settling the matter with
appropriate school personnel prior to the time the long-term suspension,
expulsion, or mandatory reassignment takes effect.

If a hearing is requested within five days after receipt of the notice, the
Superintendent shall recommend appointment of a hearing examiner
within two school days after receipt of the hearing request. The student
or the student’s parent or guardian may request designation of a hearing
examiner other than the hearing examiner recommended by the
superintendent if notice of the request is given to the superintendent
within two school days after receipt of the superintendent’s
recommended appointment. Upon receiving such request, the
superintendent must provide one alternative hearing examiner who is
not an employee of the school district or otherwise currently under
contract with the school district and whose impartiality may not
otherwise be reasonably questioned. The student or the student’s
parent or guardian must, within five school days, select a hearing
examiner to conduct the hearing who was recommended or provided as
an alternative hearing examiner, and shall notify the superintendent in
writing of the selection. The superintendent must appoint the selected
hearing examiner upon receipt of such notice.

The hearing examiner must, within two school days after being
appointed, give written notice to the principal, the student, and the
student’s parent or guardian of the time and place for the hearing.

The hearing shall be held within a period of five school days after
appointment of the hearing examiner, but such time may be changed
by the hearing examiner for good cause with consent of the parties. No
hearing shall be held upon less than two school days' actual notice to
the principal, the student, and the student's parent or guardian, except
with the consent of all the parties.

The principal or legal counsel for the school, the student, and the
student's parent, guardian, or representative have the right to receive
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10.

a copy of all records and written statements referred to in the Student
Discipline Act as well as the statement of any withess in the possession
of the school board or board of education no later than forty-eight hours
prior to the hearing.

If a hearing is requested more than five school days following the receipt
of the written notice, but not more than thirty calendar days after receipt,
the Superintendent shall appoint a hearing examiner. The hearing will
be held according to the requirements of section 79-269. The student
shall be entitled to a hearing but the consequence imposed may
continue in effect pending final determination.

If a request for hearing is not received within thirty calendar days
following the mailing or delivery of the written notice, the student shall
not be entitled to a hearing.

In the event a hearing is requested, the hearing, hearing procedures, the
student's rights and any appeals or judicial review permitted by law shall be
governed by the applicable provisions of the Nebraska Student Discipline Act
(NEB. REV. STAT. § 79-254 to 79-294).

Reporting Requirement to Law Enforcement

Violations of this section will result in a report to law enforcement if:

Adopted on:

1. The violation includes possession of a firearm;
2.
3. It is a violation of the Nebraska Criminal Code that the administration

The violation results in child abuse;

believes cannot be adequately addressed solely by discipline from the
school district;

. Itis a violation of the Nebraska Criminal Code that endangers the health

and welfare of staff or students;

. It is a violation of the Nebraska Criminal Code that interferes with school

purposes;

. The report is required or requested by law enforcement or the county

attorney.

Revised on:
Reviewed on:
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5049
Firearms-and Weapons - Students
[Intentionally Left Blank]
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NOTE TO BE DELETED: This policy satisfies the minimum

requirements of the Healthy, Hunger-Free Kids Act of 2010 and its
final rule. Schools that wish to adopt a more “aggressive” policy with
higher standards may do so and should contact KSB for policy

language that is in-line with their goals.

5052
School Wellness

The school district is committed to providing a school environment that
enhances learning and the development of lifelong wellness. The goals
outlined in this policy were determined and selected after reviewing and
considering evidence-based strategies.*

1.

Goals for Nutrition Promotion and Education

The district will promote healthy food and beverage choices
for all students, as well as encourage participation in school
meal programs by such methods as implementing evidence-
based healthy food promotion techniques through the
school meal programs and promoting foods and beverages
that meet or exceed the USDA Smart Snacks in School
nutrition standards.

The health curriculum will include information on good
nutrition and healthy living habits.

Teachers will incorporate information on nutrition and
wellness into the classroom curriculum as appropriate.

The district will collaborate with public and private entities
to promote student wellness.

Water will be made available to students throughout the
school day.

Goals for Physical Activity

a.

The school district’s curriculums shall include instruction on
physical activity and habits for healthy living.

Students will be encouraged to engage in physical activities

throughout the school day and will be provided with
opportunities to do so.
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The district encourages parents and guardians to support
their children's participation in physical activity, to be
physically active role models, and to include physical activity
in family events.

Goals for Other School-Based Activities Designed to
Promote Student Wellness

a.

The district will participate in state and federal child nutrition
programs as appropriate.

The district will provide professional development, support,
and resources for staff about student wellness.

Students will be provided sufficient time in which to eat
school-provided meals.

The district’s lunchrooms will be attractive and well-lighted.

The district will allow other health-related entities to use
school facilities for activities such as health clinics and
screenings so long as the activities meet the district’s
requirements and criteria for the use of facilities.

The district may partner with other individuals or entities in
the community to support the implementation of this policy.

The district will strive to provide physical activity breaks for
all students, recess for elementary students, and before and
after school activities, as well as encourage students to use
active transport (walking, biking, etc.)

The district will use evidence-based strategies to develop,
structure, and support student wellness.

Standards and Nutrition Guidelines for All Foods and
Beverages Sold to Students on the School Campus and
During the School Day

a.

The district will ensure that student access to foods and
beverages meet federal, state and local laws and guidelines
including, but not limited to:
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i. USDA National School Lunch and School Breakfast
nutrition standards

ii. USDA Smart Snacks in School nutrition standards.

b. The district will offer students a variety of age-appropriate,
healthy food and beverage selections with plenty of fruits,
vegetables, and whole grains aimed at meeting the nutrition
needs of students within their calorie requirements in order
to promote student health and reduce childhood obesity.

5. Standards for All Foods and Beverages Provided, But Not
Sold to Students During the School Day

The district may provide a list of healthy party ideas or food and
beverage alternatives to parents, teachers, and students for classroom
parties, rewards and incentives, or classroom shacks. The district
discourages the use of food and beverages as a reward or incentive for
performance or behavior.

6. Food and Beverage Marketing

Marketing and advertising is only allowed on school grounds or at school
activities for foods and beverages that meet or exceed the USDA Smart
Snacks in School nutrition standards, except as follows:

a. This requirement does not apply to marketing that occurs at
events outside of school hours such as after school sporting
or any other events, including school fundraising events.

b. The district will not immediately replace menu boards,
coolers, tray liners, beverage cups, and other food service
equipment with depictions of noncompliant products or
logos to comply with the new USDA Smart Snacks in Schools
nutrition requirements. All previously purchased products
will be used, and all existing contracts honored.

C. All equipment that currently displays noncompliant
marketing materials will not be removed or replaced (e.g.,
a score board with a Coca-Cola logo). However, as the
district reviews and considers new contracts, and as
scoreboards or other such durable equipment are replaced
or updated over time, any products that are marketed and
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advertised will meet or exceed the USDA Smart Snacks in
School nutrition standards

7. Public Participation

Parents, students, representatives of the school food authority,
teachers, school health professionals, board members, school
administrators, and members of the general public shall be allowed to
provide their input to the school district during the wellness policy
adoption and review process.

8. Competitive Foods (Includes Food and Beverages Sold in
Vending Machines, School Stores, and Fundraisers-or—in

Competition-with-the National School Lunch-and Breakfast
Programs)

a. Definitions. “Competitive food” means all food and
beverages other than meals reimbursed under programs
authorized by the Richard B. Russell National School Lunch
Act and the Child Nutrition Act of 1966 available for sale to
students on the school campus during the school day. For
the purpose of competitive food standards implementation,
“school day” means the period from the midnight before to
30 minutes after the end of the official school day.

b. Applicability. Except as otherwise allowed by the Nebraska
Department of Education (NDE)_or applicable law, all
competitive foods-and-beverages sold during the school day

= fundrai . I .

Programs—must meet the USDA Smart Snacks Standards
and the nutrition standards found in 7 CFR § 210.11nutrition
standards—of those—programs._  The competitive food
restrictions do not apply to food sold during non-school day
hours, weekends, and off-campus fundraising events such
as concessions during after-school sporting events, school
plays or concerts; or to bulk food items that are sold for
consumption at home. (Ex: frozen pizzas, cookie dough
tubs, etc.)

c. Fundraiser Exemptions. A special exemption is allowed for
the sale of food and/or beverages that do not meet the
competitive food standards as required in this section for
the purpose of conducting an infrequent school-sponsored
fundraiser. The specially exempted fundraisers must not
take place more than the frequency specified by NDE during
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such periods that schools are in session. No specially
exempted fundraiser foods or beverages may be sold in
competition with school meals in the food service area
during the meal service.

d. Other Exemptions. The only other nutrition exemptions
from the competitive food requirements are those found in
7 CFR § 210.11.

e. Other Limitations. No competitive food can be sold to
children anywhere on school premises beginning one half
hour before breakfast and/or lunch service until one half
hour after meal service unless all proceeds earned during
these time periods go to the school nutrition program.

9. Triennial Assessment

The school board shall assess and review this policy at least every three
years to determine:

a. Compliance with this policy;
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b. How this policy compares to NDE model wellness policies;
C. Progress made in attaining the goals of this policy.

The school board will update or modify this policy as appropriate.

10. Public Notice

In addition to identifying the topic on its meeting agenda as required by
the Open Meetings Act, the school district will provide notice of this
policy at least annually to the public and other stakeholders identified in
this policy by one or more of the following methods: on its webpage, in
its newsletter, in the student and employee handbooks, newspaper
advertisements, direct mailings, electronic mail, and public postings.

In addition to identifying the topic on its meeting agenda as required by
the Open Meetings Act, the school district will provide notice of the
Triennial Assessment and progress reports towards meeting the goals
in this policy using one or more of those same methods.

11. Recordkeeping

The District will retain records to document compliance with the
requirements of the wellness policy at its central office.

12. Operational Responsibility

The superintendent is responsible for coordinating the implementation
of this policy and for monitoring the district’s progress in meeting the
goals established by this policy. The superintendent will periodically
report to the board on the district’s progress in implementing this policy.

* These strategies include, but are not necessarily limited to,
those cited in the Alliance for a Healthier Generation’s Model
Wellness Policy (Updated June 2020 to Reflect the USDA Final
Rule) found at https://api.healthiergeneration.org/resource/2.

Adopted on:
Revised on:
Reviewed on:
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6025
Student Cell Phone and Other Electronic Devices

[THIS POLICY CONTAINS SEVERAL OPTIONS. THERE ARE MORE
PERMISSIVE OPTIONS AND MORE RESTRICTIVE OPTIONS. YOU
SHOULD SELECT AND MAKE ANY NECESSARY CHANGES TO ONLY ONE
OPTION AND DELETE THE REST]

(USE AT SCHOOL OPTION)

Students may use cell phones or other electronic devices while at school, so
long as they do so safely, responsibly and respectfully and comply with all
other school rules while using these devices.

By bringing their cell phones and other electronic communication devices to
school, students consent to the search of said devices by school staff when
permitted by law.

Students may not have cell phones or electronic devices on while they are in
locker rooms, restrooms, or any other area in which others may have a
reasonable expectation of privacy.

The taking, disseminating, transferring, or sharing of obscene, pornographic,
lewd, or otherwise illegal images or photographs, whether by electronic data
transfer or otherwise (including things like texting, sexting, emailing, etc.)
may constitute a crime under state and/or federal law. Any person engaged
in these activities while on school grounds, in a school vehicle or at a school
activity will be subject to the disciplinary procedures of the student code of
conduct.

While on school property, at a school activity, or in a school vehicle, students
may not use their cell phones or electronic devices to bully, harass, or
intimidate any other person as governed by the student code of conduct.

Students shall be personally and solely responsible for the security of their
electronic devices. The district is not responsible for theft, loss or damage of
any electronic device, including any calls or downloads.

Students who violate this policy may have their cell phones or electronic
devices confiscated immediately. The administration will return confiscated
devices to the parent or guardian of the offending student, after meeting with
the parent or guardian to discuss the rule violation. Students who violate this
policy may, at the discretion of the school’s administration, be subject to
additional discipline, up to and including suspension or expulsion.



(ONLY BEFORE/AFTER SCHOOL AND DURING PASSING AND LUNCH
OPTION)

Students are prohibited from using cellular phones or other electronic devices
while at school, except as provided in this policy or as deemed appropriate by
a student’s education team.

Students may use cell phones or other electronic devices on school sidewalks
and in the common areas of the school before and after school, during passing
periods, and during lunch so long as they do not create a distraction or a
disruption and comply with all other policies and handbook provisions.

By bringing their cell phones and other electronic communication devices to
school, students consent to the search of said devices by school staff when
the staff determines that such a search is reasonable or necessary.

Students may not have cell phones or electronic devices while they are in
locker rooms, classrooms, or restrooms. During school hours student cell
phones or electronic devices must remain in lockers, backpacks, or be locked
in a personal vehicle. Students may use cell phones or other technology in
classrooms only with the express permission of the classroom teacher.

Students are strictly prohibited from sending, sharing, viewing, or possessing
pictures, text messages, emails or other material of a sexual nature in
electronic or any other form on a computer, cell phone, or other electronic
device while at school. Students who possess prohibited material on their cell
phone or other electronic device while at school shall be subject to disciplinary
consequences as articulated by the student handbook.

Students may not use cell phones or electronic communication devices while
riding in school vehicles, including listening to music, unless they have
permission to do so from the driver or other adult responsible for their
supervision.

Students shall be personally and solely responsible for the security of their cell
phones and pagers. The district is not responsible for theft, loss or damage
of a cell phone or any calls made on a cell phone.

Students who violate this policy or other school rules will have their cell phones
or electronic devices confiscated immediately. The administration will return
confiscated devices to the parent or guardian of the offending student, after
discussing the rule violation with the student and parent or guardian.
Students who violate this policy may, at the discretion of the school’s



administration, be subject to additional discipline, up to and including
suspension or expulsion.

(YONDR BAG OR OTHER STORAGE SYSTEM OPTION)

Students may use cellular phones or other electronic devices while at school,
so long as they do so safely, responsibly and respectfully and comply with all
other school rules while using these devices.

By bringing their cell phones and other electronic communication devices to
school, students consent to the search of said devices by school staff when
permitted by law.

Students may not have cell phones or electronic devices on while they are in
locker rooms, restrooms, or any other area in which others may have a
reasonable expectation of privacy.

Students may not use cellular phones in any classroom unless deemed
appropriate by a student’s education team. [INSERT YOUR STORAGE SYSTEM
HERE; FOR EXAMPLE: The District will provide each student with a Yondr bag,
and students must lock their cellular phone in the Yondr bag upon entering a
classroom. The student may unlock the bag upon exiting the classroom at the
end of the class period.]

The taking, disseminating, transferring, or sharing of obscene, pornographic,
lewd, or otherwise illegal images or photographs, whether by electronic data
transfer or otherwise (including things like texting, sexting, e-mailing, etc.)
may constitute a crime under state and/or federal law. Any person engaged
in these activities while on school grounds, in a school vehicle or at a school
activity will be subject to the disciplinary procedures of the student code of
conduct.

While on school property, at a school activity, or in a school vehicle, students
may not use their cell phones or electronic devices to bully, harass, or
intimidate any other person as governed by the student code of conduct.

Students shall be personally and solely responsible for the security of their
electronic devices. The district is not responsible for theft, loss or damage of
any electronic device, including or any calls or downloads.

Students who violate this policy may have their cell phones or electronic
devices confiscated immediately. The administration will return confiscated
devices to the parent or guardian of the offending student, after meeting with
the parent or guardian to discuss the rule violation. Students who violate this



policy may, at the discretion of the school’s administration, be subject to
additional discipline, up to and including suspension or expulsion.

(COMPLETE BAN OPTION)

Students may NOT use cellular phones or other electronic devices while at
school during school hours.

Any student who is found to be in possession of any cellular phone, or other
electronic _device (AirPods, personally-owned tablet, gaming device, etc)
during school hours is in violation of this policy and the student code of
conduct.

Staff who discover students in possession of a cellular phone or electronic
device while at school during the school day will immediately confiscate the
device and turn it into the administration.

In addition to the disciplinary consequences imposed, a parent or legal
guardian of the offending student must pick up the confiscated devices from
the office in person. The administration will return the device to the parent or
guardian, after meeting with the parent or guardian to discuss the rule
violation.

Students who repeatedly violate this policy may, at the discretion of the
school’s administration, be subject to additional discipline, up to and including

expulsion.

Adopted on:
Revised on:
Reviewed on:




6031
Emergency Exclusion

Grounds for Emergency Exclusion. Any student may be excluded
from school in the following circumstances subject to the procedural provisions
governing short term suspension found elsewhere in these policies or state
law:

(a) If the student has a dangerous communicable disease transmissible
through normal school contacts and poses an imminent threat to the health
or safety of the school community; or

(b) If the student's conduct presents a clear threat to the physical safety of
himself, herself, or others, or is so extremely disruptive as to make temporary
removal necessary to preserve the rights of other students to pursue an
education.

Any emergency exclusion shall be based upon a clear factual situation
warranting it and shall last no longer than is necessary to avoid the dangers
that prompted the exclusion.

Extension of Exclusion. Pursuant to the Student Discipline Act, the
principal has the authority to exclude a student from school for up to five
school days on an emergency basis. If the superintendent or superintendent’s
designee determines that it is appropriate to consider the extension of an
exclusion beyond five days, such consideration shall be made according to the
procedures set forth below.

Notification of Student’'s Parent(s) or Guardian(s). The
superintendent or the superintendent’s designee shall notify the student’s
parent(s) or guardian(s) that the principal has proposed the extension of the
exclusion. If the initial notice is oral, the superintendent shall confirm it in
writing._The notice shall include notice of a recommended hearing examiner
and an alternate hearing examiner for consideration by the parent(s) or
guardian(s) if a hearing is requested.

Opportunity to Request a Hearing. The student’s parent(s) or
guardian(s) may submit an—eoral request for a hearing on the proposed
extension of the exclusion within one school daytwe-schoeol-days of receiving

the_-initial-notice_of the proposed extension. Ifthe-initialrequestfora-hearing
is oral, they shall confirm the request in writing.
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Failure to Request a Hearing. If the parent(s) or guardian(s) do not
request a hearing within two school days of receiving oral or written notice,
the proposed extension of the exclusion shall automatically go into effect.

Appointment and Qualifications of a Hearing Examiner. The
parent(s) or guardian(s) shall notify the superintendent within one school day
of receiving notice of the recommended extension and proposed hearing
examiner and alternate hearing examiner if the alternate hearing examiner is

preferred.

Hearing Examiner’s Notice to Parent(s) or Guardian(s). The
hearing examiner shall promptly give written notice of the time, date and place
of the hearing. The hearing will be held within tenfive school days after the
initial date of exclusion; school-districtreceives—the-initial-oral-or—written
reguest;—provided, the hearing may be held more than five school days after
receipt of the request upon a showing of good cause. No hearing will be held
on less than two (2) school days’ notice unless otherwise agreed to by the
student's parent(s) or guardian(s) and school officials.

Continued Exclusion. If a hearing is requested, the principal may
determine in his or her sole discretion that the student shall remain excluded
from school until the hearing officer makes a recommendation to the
superintendent.

Examination of Student’s Records and Affidavits. Prior to the
hearing, the student and his/her parent(s) or guardian(s) shall have the right
to examine and have school officials explain the student's records and any
affidavits that will be used by school officials at the hearing.

Attendance at Hearing. The hearing may be attended by the hearing
examiner, the principal (or designee), the student, and the student's parents
or guardian(s). The student may be represented at this hearing by a
representative of the family’s choice.
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Student’'s Witness(es). The student and his/her parent(s) or
guardian(s) may ask any person with knowledge of the events leading up to
the sanction or with general knowledge of the student's character to testify on
behalf of the student. If school personnel or other students are requested to
testify by the student’s parent(s) or guardian(s), the hearing officer shall
endeavor to help obtain the presence of such witnesses at the hearing.

Right to Know Issues and Nature of Testimony. The student and
his/her parent(s) or guardian(s) have the right to request in advance of the
hearing the issues which the administration will propose in support of the
extension, and the general nature of the testimony of any administrative or
expert witnesses.

Presence of Student and Witnesses at the Hearing. The student
and withesses may be excluded at the discretion of the hearing examiner in
accordance with state statutes. The student may speak in his/her own
defense and may be questioned on such testimony, but may choose not to
testify._ The school district shall make available to testify at the hearing any
employee who is a witness to the matter upon request from the parent(s) or
guardian(s).

Sworn or Affirmed Testimony. The principal or his or her designee
shall present evidence supporting the recommended extension of the
exclusion. Witnesses will give testimony under oath of affirmation, and may
be questioned.

Hearing Examiner’s Report and Recommendations. The hearing
examiner shall prepare a report of his or her findings and recommendations,
and forward the report to the superintendent.

Superintendent’s Decision. The superintendent will review the
hearing examiner's report and determine whether to extend the exclusion. He
or she shall have the decision delivered or sent by registered or certified mail
to the student, student's parent(s), or guardian(s). If the superintendent
decides to extend the exclusion, the extension will take effect immediately.

Adopted on:
Revised on:
Reviewed on:
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6036
Reading Instruction and Intervention Services

The purpose of this policy is to facilitate reading instruction and intervention
services to address student reading needs, including, but not limited to,
dyslexia. It is the school district’s goal that each student be able to read at
or above grade level by third grade.

Effective Reading Teachers. It is the intent of the school district to employ
teachers for kindergarten through third grade who are effective reading
teachers as evidenced by (a) evaluations based on classroom observations
and student improvement on reading assessments or (b) specialized training
in reading improvement.

Reading Assessment. The school district will administer a reading
assessment approved by the Nebraska Department of Education three times
during the school year to all students in kindergarten through third grade.
Exceptions to this requirement include:

e Any student receiving specialized instruction for limited English
proficiency who has been receiving such instruction for less than two
years;

e Any student receiving special education services for whom such
assessment would conflict with the individualized education plan; and

e Any student receiving services under a plan pursuant to the
requirements of section 504 of the federal Rehabilitation Act of 1973,
29 U.S.C. 794, or Title II of the federal Americans with Disabilities Act
of 1990, 42 U.S.C. 12131 to 12165, as such acts and sections existed
on January 1, 2018, for whom such assessment would conflict with such
section 504 or Title II plan.

The first assessment for kindergarten students must occur within the first 45
calendar days that school is in session of each school year. For all other
grades, the first assessment must occur within the first 30 calendar days that
school in in session of each school year.

Diagnostic assessments used within a supplemental reading intervention
program do not require Nebraska Department of Education approval.

Deficiency Identification. Any student in kindergarten through third grade
performing below the threshold level as determined by the Nebraska
Department of Education shall be identified as having a reading deficiency for
purposes of the Nebraska Reading Improvement Act and this policy. A student
who is identified as having a reading deficiency shall remain identified as
having a reading deficiency until the student performs at or above the
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threshold level on an approved reading assessment. Nothing in the Nebraska
Reading Improvement Act or this policy shall prohibit a school district from
identifying any other student as having a reading deficiency.

Supplemental Reading Intervention Program. The school district will
provide a supplemental reading intervention program to ensure that students
can read at or above grade level at the end of third grade. The school district
may work collaboratively with a reading specialist at the Nebraska Department
of Education, with educational service units, with learning communities, or
through interlocal agreements to develop and provide such supplemental
reading intervention programs. Each supplemental reading intervention
program must be:

e Provided to any student identified as having a reading deficiency;

e Implemented during regular school hours in addition to regularly
scheduled reading instruction unless otherwise agreed to by a parent or
guardian; and

e Made available as a summer reading program between each summer
for any student who has been enrolled in grade one, grade two, or grade
three or in a higher grade and is identified as continuing to have a
reading deficiency at the conclusion of the school year preceding such
summer reading program. The summer reading program may be held
in conjunction with existing summer programs in the school district or
in @ community reading program not affiliated with the school district or
offered online.

The supplemental reading intervention program may also include:

e Reading intervention practices that are evidence-based;

e Diagnostic assessments to identify specific skill-based strengths and
weaknesses a student may have;

e Frequent monitoring of student progress throughout the school year
with instruction adjusted accordingly;

e Intensive intervention using strategies selected from the following list
to match the weaknesses identified in the diagnostic assessment:

o Development in phonemic awareness, phonics, fluency,
vocabulary, and reading comprehension;

o Explicit and systematic instruction with detailed explanations,
extensive opportunities for guided practice, and opportunities for
error corrections and feedback; or

o Daily targeted individual or small-group reading intervention
based on student needs as determined by diagnostic assessment
data subject to planned extracurricular school activities;
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e Strategies and resources to assist with reading skills at home, including
parent-training workshops and suggestions for parent-guided home
reading; or

e Access to Dbefore-school or after-school supplemental reading
intervention with a teacher or tutor who has specialized training in
reading intervention.

Parent/Guardian Notification. The school will give notice in writing or by
electronic communication to the parent(s) or guardian(s) of any student
identified as having a reading deficiency within 15 working days of such
identification that the student has been identified as having a reading
deficiency and that an individual reading improvement plan will be established
and shared with the parents or guardians.

Reading Improvement Plan. Any student who is identified as having a
reading deficiency will receive an individualized reading improvement plan,
that shall include a supplemental reading intervention program, no later than
30 days after the identification of the reading deficiency. The reading
improvement plan may be created by the teacher, the principal, other
pertinent school personnel, and the parents or guardians of the student and
shall describe the reading intervention services the student will receive
through the supplemental reading intervention program to remedy the reading
deficiency. The student must receive reading intervention services through
the supplemental reading intervention program until the student is no longer
identified as having a reading deficiency.

Reading Progress. Each student in kindergarten through third grade and
his or her parent(s) or guardian(s) will be informed of the student's reading
progress within a reasonable time after the school district receives the results
from the student’s approved reading assessment.

NDE Professional Learning System. The Nebraska Department of
Education provides a professional learning system. The elementary school(s)
and early childhood education programs approved by the State Board of
Education will ensure that teachers who teach children from four years of age
through third grade are aware of the professional learning system and are
adequately trained regarding evidence-based reading instruction to effectively
instruct students in reading.

NDE Report. On or before July 1 of each vear, the school district will provide
the required information relating to dyslexia to the Nebraska Department of
Education.
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Section 1 - Intent of Handbook
The intention of this handbook is to be used by students, parents, and staff as a guide to the rules, regulations,
and general information about Perkins County Elementary School. Each student is responsible for becoming
familiar with the handbook and knowing the information contained in it. Parents are encouraged to use this
handbook as a resource and to assist their child in following the rules contained in this handbook.

Although the information found in this handbook is detailed and specific on many topics, the handbook is not
intended to be all encompassing so as to cover every situation and circumstance that may arise during any
school day, or school year. This handbook does not create a “contract.” The administration reserves the right
to make decisions and make rule revisions at any time to implement the educational program and to assure the
well being of all students and the educational program. The administration will be responsible for interpreting
the rules contained in the handbook. Should a situation or circumstance arise that is not specifically covered in
this handbook, the administration will make a decision based upon all applicable school district policies, and
state, and federal statutes and regulations.

Notice of Non-discrimination

In accordance with federal law and U.S. Department of Agriculture policy, this institution is prohibited from
discrimination on the basis of race, color, national origin, sex, age, disability, or reprisal or retaliation for prior
civil rights activity in any program or activity conducted or funded by USDA. To file a program complaint of
discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at:
http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to
USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint
form, call (866) 632-9992. Submit your completed form or letter to USDA by:

(1) Mail: U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, SW

Washington, D.C. 20250-9410

(2) Fax: (202) 690-7442; or

(3) Email: program.intake@usda.gov

Persons with disabilities who require alternative means of communication for program information (e.g. Braille,
large print, audiotape, American Sign Language, etc.), should contact the school district. Individuals who are
deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at
(800) 877-8339. Additionally, program information may be made available in languages other than English.

Section -2 Members of the Board of Education
Mr. Chris Fryzek, President
Mrs. Holly Cornelius, Vice President
Mrs. Val Foster, Secretary
Mr. Jayson Bishop, Treasurer
Mrs. Tori Gengenbach, Member
Mr. Cameron Sis, Member



Section -3  Administrative Staff

Name Position School

Mr. Mark Jolliffe Superintendent Jr./Sr High

Mr. Dalton Pettera Jr./Sr. High Principal Jr./Sr. High
Mr. Austin Reisig Elementary Principal Elementary
Mr. Shawn Cole Activity Director Jr./Sr. High

Section -4  Teaching Staff
Elementary School

Mrs. Brandie Ross Preschool
Mrs. Erin Fisher Kindergarten
Mrs. Tammy Hutcheson Kindergarten
Miss Bailey Roeder 1st

Mrs. Rhea Self 1st

Mrs. Carissa Cornelius 2nd

Mrs. Sara Pochon 2nd

Mrs. Jill Richmond

3rd Reading, 3rd/4th Language Arts

Mrs. Lindsey Cunningham

3rd Reading, 3rd/4th Science

Mrs. Samantha Reimers

4th Reading, 3rd/4th Math

Mr. Steve Snyder

4th Reading, 3rd/4th Social Studies

Mrs. Megan McCord

5th Reading, 5th/6th Science

Mrs. Angela Gloy

5th Reading, 5th/6th Social Studies

Mrs. Raven Sanders

6th Reading, 5th/6th Math

Miss Stephanie Miller

6th Reading, 5th/6th Language Arts

Mrs. Cheri McCormick

Title |

Miss Devon Schnorr

3/4 Special Education




Mrs. Jonette Kemling 5/6 Special Education
Mrs. Sarah Loeffler K-2 Special Education
Mr. Shayne Hite K-6 Physical Education, 3-6 Math
Interventions
Mrs. Jasmine Lehl 3-4 Vocal Music, 5-6 Band
Mrs. Michelle Snyder K-12 ELL, K-6 Art
Mrs. Jordon Swesey K-6 Counselor
Mrs. Erica Turner Media
Mrs. Deanne Bishop High Ability Learning
Article 1

Section 1- Mission Statement
The mission of Perkins County Schools is to develop capable, responsible, lifelong learners who demonstrate
those skills necessary for achieving academic and occupational success in a global society.

This can be attained by providing-

A quality and caring staff, committed to academic excellence

A climate conducive to learning

A progressive, dynamic, comprehensive, and challenging curriculum

Fiscal responsibility, sound management, and community involvement

A framework for advancing the use of technology in every aspect of the educational process
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Section 2 - Expectations
Perkins County Elementary will operate with three important expectations in mind. This includes all staff,
students, and visitors in our building.

1. Be Safe
2. Be Responsible
3. Be Respectful

Section 3 - Communication Channels
Board Policy-301.04

Questions and concerns shall be resolved at the lowest organizational level nearest the complaint. School
employees shall be responsible for conferring with their immediate supervisor on questions and concerns.
Students and other members of the school district community shall confer with a certified employee and then
with the principal.

If resolution is not possible by any of the above, individuals may bring it to the attention of the superintendent
within five school days of their discussion with the principal. If there is no resolution or plan for resolution



within five days of the individual’s discussion with the superintendent, the individual may ask to have the
question or problem placed on the board agenda. The action of the board will be final.

Article 2- School Day

Section 1- Daily Schedule
7:45- School Personnel on duty
7:55- Playground Bell Rings
8:00- School Begins

3:30- K-6 Dismissal

3:45- School Personnel off duty

Preschool
8:00-11:00- Morning Classes
12:30-3:30- Afternoon Classes

Cafeteria Schedules

7:30-8:00 - Breakfast

11:00-11:30 - K-2nd Grade Lunch
11:55-12:25 - 3rd and 4th Grade Lunch
12:30-1:00 - 5th and 6th Grade Lunch

Office Hours
7:00-4:00

Friday Schedule
Perkins County Schools will dismiss at 2:30 p.m. each Friday and buses will run accordingly.

Section 2 - Shortened Schedules

Due to staff development and holiday schedules, there are days throughout the school year when students will
be dismissed on a shortened schedule. There may also be days where the elementary building is in session
while the junior high/senior high school is not in session due to high school sponsored activities that require the
high school building’s use for hosting those activities.

Section 3 - Severe Weather and School Cancellations

The superintendent may cancel classes due to severe weather. The district will notify local media when
inclement weather warrants such action. The information is shared on local television and radio stations. The
district may also utilize the automatic emergency contact system for parents to receive text and phone alerts.
Please contact the district office with phone numbers you wish to have added or changes to the automated
system. Please do not call the school offices to inquire about school closings. Parents are encouraged to
have an emergency contact the school may call if necessary. Should you have changes in your child’s
transportation, please email Mrs. Summers. laurie.summers@perkinscountyschools.org

After school starts



Every attempt will be made to avoid closing school once classes are in session. However in some
circumstances, it is necessary to get children safely home before the worst of the storm hits. Please have a
plan in place for your child should this happen.

Parental Decisions
Parents may decide to keep their children home in inclement weather. Students absent because of weather

will be marked absent by parent request.

Section 4 - Open-Closed Campus

All students are required to remain on campus during the school day. Parents who wish their child to be
released for lunch on a regular basis should provide a written note to the office. The student should sign out
and back in upon return.

Section 5 - Supervision Responsibility Before/After School

Arrival At School/Dismissal From School

Students are expected to arrive at school no earlier than 7:30 if the child eats breakfast at school, and 7:45 if
they are not eating breakfast. Should students arrive at school prior to 7:45, and do not intend to eat breakfast,
they may go directly to the playground. Prior to that time, the school is not responsible for supervision of the
students.

Students are dismissed at 3:30 p.m., when they are asked to leave the school grounds, unless remaining at
school for certain circumstances (tutoring, detention, etc.). The school is not responsible for students who
were to leave school grounds and there is no supervision required for students after 3:45 p.m.

Dropping off/Picking Up Students
All students who are not riding district transportation should be dropped off and enter through the front

entrance. Students and parents are highly encouraged to use the crosswalk in front of the school. Do not
drop off or pick students up on the south side of the building for the safety of our students boarding and exiting
the bus area. South of the entrance is a drop off zone only, please do not park in this area. If you need to park,
please do so on the north side of the entrance.

Parents are encouraged to say their goodbyes at the front door and encourage their student to walk to their
classroom independently. If it is necessary for a parent to visit with school personnel, please sign in the office
and obtain a visitor’s pass. The office will notify the teacher that a parent is here prior to walking to the
classroom.

Changes in After-school Plans
Should a student have a change in plans after school, please contact the school office before 3:00 p.m. If a

note, email, or call is not received by this time, your child will be instructed to follow the regular plan.

Dismissal Requests
Parents must request by official notice if the school is not to dismiss a student to a designated person, i.e. court

order. The parent should supply a copy of this court order to the principal to have on file. Parents are
encouraged to keep all emergency contacts current with the office.



Section 6 - Additional Information
Cafeteria Prices

Breakfast - $2.50

Adult Breakfast - $3.00

Lunch Program

PreK-6 lunch- $4.00

Adult Lunch- $5.00

Extra Milk- $.80

Extra Entrée- $1.60

Addr han tudent Recor
Please keep the school notified of all changes in addresses, phone numbers, and emergency contact changes.

Soliciting
Students are asked not to sell, take orders, or deliver orders during school hours. This can be done after 3:45
p.m.

Birthday Treats, Gifts. and Invitations
Parents or guardians may provide treats for the classmates of their child. This is NOT mandatory. Parents are

encouraged to keep it simple and healthy. Parents should notify the teacher prior to sending the treats.
Gifts are not to be exchanged at school, unless it is a previously arranged classroom gift exchange.

No invitations for parties outside of the school setting are to be distributed during the school day. Office
personnel and teachers are not permitted to release address information for this purpose.

Classroom Celebrations
Each Class is allowed one holiday/classroom celebration per quarter. Participation in these parties is
voluntary.

Field Trips
Classroom teachers may plan a field trip as an extension of the grade appropriate curriculum. Field trips are a

supplement to the curriculum and a privilege. Should a student not have work completed or has demonstrated
inappropriate behavior; the student may not be allowed to attend the field trip. The student is expected to
report to school on the day of the field trip to complete any assigned or missing work. Students not in
attendance will be marked absent.

Playground/Recess
Should you find it necessary for your child to remain indoors for recess, due to a medical condition, a written
note to the office is required. For periods exceeding two days, a written doctor’s note is required.

Recess will be held outside unless the weather warrants otherwise. Parents should provide and send all of the
necessary clothing to make their child comfortable in the elements. Students need boots and snow pants if
there is snow on the ground. Students not appropriately dressed for the weather may not be permitted outside.
If there is snow on the ground and equipment, teachers may require boots and snow pants to play off the
cemented area.
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Gum and angy

Gum and candy are a privilege and may be allowed during the school day with classroom teachers’ and/or
administrator’s permission.

Parent Teacher Conferen
Parent Teacher Conferences are held in the fall and in the winter. One conference will be scheduled for each
child, unless there is a court order that warrants otherwise.

Article 3- Use of Building and Grounds

Section 1- Visitors

All visitors must check in at the office, sign in, and wear a visitor’'s badge while visiting the school. All visitors
must enter the building through the main entrance on the west side of the building. Parents, guardians, and
grandparents visiting a child while in the classroom must get prior approval from the classroom teacher and the
principal with reasonable, advance notice. We ask that visitors do not stay for the entire day, as this can be a
disruption to the students’ routine.

We welcome visitors! In order for your visit to be most meaningful, please call ahead and make arrangements
with the classroom teacher. We encourage visitors after the first two weeks of school and before the last two
weeks of school. Students that do not attend Perkins County Elementary may not attend school during
instructional times. If you want to eat a hot lunch with your child, notify the elementary office by 9:00 a.m.
Visitors should pay for their lunch in the office prior to eating with the student.

Section 2 - Standards of Student Conduct Pertaining to Drugs, Alcohol and Tobacco

These standards are in addition to the standards of student conduct elsewhere adopted by board
policy or administrative regulation. The District’s standards prohibit the possession, use, or
distribution of illicit drugs or alcohol on school premises, in school vehicles, or as a part of any of the
school's activities on or off school premises. Conduct prohibited at places and activities as
herein-above described shall include, but not be limited to, the following:

1. Possession, use, distribution or being under the influence of any controlled substance,

including but not limited to marijuana, any narcotic drug, any hallucinogen, any stimulant, or any
depressant.

2. Possession of any prescription drug in an unlawful fashion.
3. Possession, use, distribution or being under the influence of alcohol.
4. Possession, use, distribution, or being under the influence of any abusable glue or aerosol

paint or any other chemical substance for inhalation, including but not limited to lighter fluid, whiteout,
and reproduction fluid, when such activity constitutes a substantial interference with school purposes.

5. Possession, use, or distribution of any look-alike drug or look-alike controlled substance when
such activity constitutes a substantial interference with school purposes, including vaping devices.

6. Possession, use or distribution of any tobacco product.

Section 3 - Care of School Property
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1. Chairs, tables, or other equipment or furniture must never be removed from any room without
consulting the teacher or principal. A teacher’s desk and its contents are school property.

2. Students are responsible for the proper care of all books, equipment, supplies, and furniture supplied
by the school.

3. Students who disfigure property or do other damage to school property or equipment will be required to
pay for the damage done or replace the item.

4. Replacement costs or fines will be determined at the discretion of the building administrator.
School-issued items that are stolen or damaged while in the care of the student are the responsibility of the
student. Students must pay all fines before they can receive school publications and final grades.

Section 4 - Searches of Lockers and Other Types of Searches

The school owns student lockers, desks, computer equipment, and other such property. The school exercises
exclusive control over school property. Students should not expect privacy regarding usage of or items placed
in or on school property, including student vehicles parked on school property, because school property is
subject to search at any time by school officials. Periodic, random searches of lockers, desks, computers and
other such property may be conducted at the discretion of the administration.

The following rules apply to searches of students and of a student's personal property and to the seizure of
items in a student's possession or control:

1. School officials may conduct a search if there is a reasonable basis to believe that the search will
uncover evidence of a crime or a school rule violation. The search is to be conducted in a reasonable manner
under the circumstances.

2. lllegal items or other items reasonably determined to be a threat to the safety of others or a threat to
educational purposes may be taken and kept by school officials. Any firearm or other weapon will be
confiscated and delivered to law enforcement officials as soon as practicable.

3. Items that have been or may reasonably be expected to disrupt or interfere with the educational
process (that is, “nuisance items”) may be removed from student possession.

Section 5 - Video Surveillance

The Board of Education has authorized the use of video cameras on school district property to ensure the
health, welfare, and safety of all staff, students and visitors to district property, and to safeguard district facilities
and equipment. The superintendent or his designee may use video cameras in locations as deemed
appropriate.

Notice is hereby given that video surveillance may occur on district property. In the event a video surveillance
recording captures a student or other building user violating school policies or rules or local, state, or federal
laws, the video recording may be used in appropriate disciplinary proceedings against the student or other
building user and may also be provided to law enforcement agencies.

Unless otherwise authorized by board policy or law, students are prohibited from making audio or video
recordings during the school day on school grounds; when being transported to and from school activities or
programs in a vehicle owned, leased, or contracted by a school being used for a school purpose by a school
employee or by his or her designee; or at a school-sponsored activity or athletic event, unless the recording is
made in a manner permitted by the school for members of the public. In such an instance, the students
remain subject to the district’s appropriate use and student discipline policies. For example, students are not
prohibited from making recordings of an athletic event for their personal use similar to a parent or other patron
are permitted, subject to other applicable board policy. However, this policy generally prohibits students from
12



using smart-speakers or other devices which actively or passively create or transmit audio or video recordings,
including Google Home, Amazon Alexa, Apple HomePod, and AngelSense devices.

An exception will be made to this policy if photographs or video recordings are necessary to accommodate a
student’s disability or are required by the student’s Individualized Education Plan (IEP) or Section 504 Plan.

In no event shall photographs or video recordings be taken or made in restrooms, locker rooms, or other areas
where there is a reasonable expectation of privacy. Students who violate this policy may be subject to
discipline up to and including expulsion.

Section 6 - Use of Telephone
Students needing to make a phone call should report to the office and receive permission from the principal or
office staff.

Section 7 - Bicycles, Skateboards, Scooters, etc....

Bicycles must be parked in the racks provided. The school is not responsible for damage or theft of parts while
bicycles are on school property. Skateboards, scooters, and/or hoverboards will not be used during school
hours.

Section 8 - Student Valuables

Students are responsible for their personal property. Students are cautioned not to bring large amounts of
money or items of value to school. The school is not responsible for loss, theft, or damage to student
valuables.

Students should not bring items such as athletic equipment, electronic devices, toys, or other similar personal
items to school unless they have the prior permission of their classroom teacher or a school administrator.

Section 9 - Lost and Found
Students who find lost items are asked to take them to the lost and found by the office, where the item is to be
claimed by the owner. Items unclaimed at the end of each quarter will be donated to a charitable organization.

Section 10 - Accidents

Every accident in the school building, on school grounds, at practice sessions, or at any athletic event
sponsored by the school must be reported immediately to the principal. School staff closest to the incident
should fill out an accident report located on the school website.

Section 11 - Insurance

Under Nebraska law the District may not use school funds to provide general student accident or athletic
insurance. The District requires that all student participants in athletic programs have injury and accident
insurance and encourages all students who are in classes with risk of personal injury or accident to have
insurance coverage. The District does not make recommendations nor handle the premiums or claims for any
insurance company, agent or carrier. Information about student insurance providers will be available in the
school office or on school bulletin boards.

Section 12 - Copyright and Fair Use Policy
13



The school district complies with federal copyright laws. Students must comply with copyright laws when using
school equipment or working on school projects and assignments. Federal law prohibits the unauthorized
reproduction of works of authorship, regardless of the medium in which they were created.

The “fair use” doctrine allows limited reproduction of copyrighted works for educational and research purposes.
“Fair use” of a copyrighted work includes reproduction for purposes such as criticism, news reporting, teaching
(including multiple copies for classroom use), scholarship, or research. Students who are unsure whether their
proposed reproduction of copyrighted material constitutes “fair use” should consult with their teacher or
building principal, review the school district’'s copyright compliance policy, and review Copyright for Students

found at https://www.whoishostingthis.com/resources/student-copyright/. You can find more information on
copyright compliance requirements and permitted uses from the U.S. Copyright Office and

the Library of Congress at the following site: http://www.loc.gov/teachers/usingprimarysources/copyright.html.

Cheating, Plagiarism, and Academic Dishonesty
Students may not cheat, plagiarize, or otherwise participate in any academic dishonesty in any form.

Prohibited behavior includes:

Obtaining, attempting to obtain, or aiding another person to obtain credit for work by any dishonest or
deceptive means.

Lying.

Copying another person’s work or answers.

Discussing the answers or questions on a test or assignment unless specifically authorized by the teacher.
Taking or receiving copies of a test without the permission of the teacher.

Using or displaying notes, “cheat sheets,” or other sources of unauthorized information.

Using the ideas or work of another person as if they were your own without giving proper credit to the
source.

Submitting work or any portion of work completed by another person.
Failing to give credit for ideas, statements, facts, or conclusions which rightfully belong to another person.

Failing to use quotation marks or other appropriate means of attribution when quoting directly from another
person or source.

A student who cheats, plagiarizes, or otherwise participates in any academic dishonesty is subject to discipline,
up to and including expulsion.

It is the school’s policy to follow the federal copyright law. Students are reminded that, when using school
equipment and when completing course work, they also must follow the federal copyright laws. The federal
copyright law governs the reproduction of works of authorship. Copyrighted works are protected regardless of
the medium in which they are created or reproduced; thus, copyright extends to digital works and works
transformed into a digital format. Copyrighted works are not limited to those that bear a copyright notice.

The “fair use” doctrine allows limited reproduction of copyrighted works for educational and research purposes.
The relevant portion of the copyright statute provides that the “fair use” of a copyrighted work, including
reproduction “for purposes such as criticism, news reporting, teaching (including multiple copies for classroom
use), scholarship, or research” is not an infringement of copyright. The law lists the following factors as the
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ones to be evaluated in determining whether a particular use of a copyrighted work is a permitted “fair use,”
rather than an infringement of the copyright:

. the purpose and character of the use, including whether such use is of a commercial nature or is for
nonprofit educational purposes;

. the nature of the copyrighted work;

. the amount and substantiality of the portion used in relation to the copyrighted work as a whole, and
. the effect of the use upon the potential market for or value of the copyrighted work.

Although all of these factors will be considered, the last factor is the most important in determining whether a
particular use is “fair.” Students should seek assistance from a faculty member if there are any questions
regarding what may be copied.

Section 13 - Dress Code

Students should wear appropriate clothing that does not distract attention from the learning environment.
Should a student wear clothing in an inappropriate manner, parents will be notified to bring appropriate
clothing. The school may have other clothing the child may borrow for the day, then return. Students and
parents should use the following guidelines for dress.

1. Shorts or dresses should reach mid-thigh in length.

2. Shirts should have at least a one-inch strap. Cut of sleeves may only be worn with a shirt underneath.

3. No clothing should be worn with inappropriate slogans, branding, or logos. These would include
anything soliciting alcohol, drugs, or containing sexual nature.

4, Hats should respectfully be taken off in the school building.

5. Clothing must fully cover all undergarments.

Article 4- Attendance

Regular and punctual student attendance is required. The Board’s policies require such attendance. The
administration is responsible for developing further attendance rules and regulations and staff is responsible for
assisting in the enforcement of the rules and regulations. Students and parents are responsible for developing
behaviors that will result in regular and punctual student attendance.

Section 1 - Attendance and Absences
Excused and Unexcused Absences.

An absence from school will be reported as:
(a) an excused absence

(b) an unexcused absence.

1. Excused Absences. Absences should be cleared through the Principal's office in advance
whenever possible. An absence or tardy, even by parental approval, may not be excused. All absences,
except for illness and/or death in the family, require advance approval. An absence for any of the following
reasons will be excused, provided the required procedures have been followed:

a. Attendance at a funeral for a member of the immediate family (parents, siblings, and grandparents).

b. lliness that causes a student to be absent from school.

C. Doctor or dental appointment which require student to be absent from school.

d. Court appearances that are required by a court order and the student is not responsible for needing to
be in court.
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e. School sponsored activities that require students to be absent from school.
f. Family trips in which student accompanies parent(s)/legal guardian(s).
g. Other absences that have received prior approval from the Principal.

The Principal has the discretion to deny approval for the latter two (2) reasons, depending on circumstances
such as the student’s absence record, the student’s academic status, the tests or other projects which may be
missed, and in the case of a family trip, whether the trip could be taken during non-school time and the
educational nature of the trip.

2. Unexcused Absences: An absence that is not excused is unexcused. If a student’s absence is
unexcused the student may receive zeros for any class work missed during the absence, and may be required
to make-up work and the time missed.

Excessive Absenteeism
When a student receives 5 unexcused absences or the hourly in a quarter, the Attendance Officer will follow
the district’s policy to address barriers to the student’s attendance.

When a student is absent more than 20 days per year or the hourly equivalent and any portion of the absence
is unexcused, the Attendance Officer may file a report with the county attorney of the county in which the
student resides. For example, if the student accumulates 20 days of excused absences due to documented
illness and is tardy one time, the Attendance Officer may file a report with the appropriate county attorney.

Tardy t hool
Students will be considered tardy to school if they are not seated in their assigned class or ready and attentive
in their assigned area when the bell for their first class rings.

Tardy to ClI Students have a sufficient time period between classes to make it to their next assigned class
on time. Students will be considered tardy to class if they are not in their assigned classroom when the tardy
bell rings, unless they have a pass from the teacher who detained them. Specific tardy guidelines once
students are in the classroom doorway are at the discretion of the classroom teacher.

Students who are consistently tardy are subject to discipline at the discretion of the administration. Repeated
tardiness is a disruption to the educational process to the student and the rest of the class.

Leavin hool or CI

Students who leave school for any reason during the school day must check out at the office before leaving.
Students leaving school must be cleared in advance by a note or phone call from the student’s parent or legal
guardian. Upon returning to school that same day, students are expected to sign in at the office. A sheet will be
available on the office counter for this purpose.

Students who leave school without permission and without signing out in the proper manner, or who leave their
assigned classroom without teacher permission, will be considered truant.

Section 2 - Make-up Work
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Make-up work may be assigned for each day missed regardless of the type of absence. If make-up work is not
completed, students will receive no credit for the work required.

The student has the responsibility to contact teachers, initially, regarding make-up assignments. Assignment
sheets will be sent only for extended absences. Generally, assignment sheets will not be sent out until after
three (3) days of absence. If the parents or students have concerns prior to the three (3) days, they are
encouraged to contact the teacher.

For excused absences, two school days will be allowed to make up the work for each day missed with a
maximum of ten (10) days allowed to complete make up work. If requested, assignment sheets will be
prepared for students who are ill. If parents or students request assignment sheets the school should be
contacted by no later than 10:00 a.m.

For unexcused absences, the student will receive a failing mark for or in each class period missed.

Section 3 - Attendance is Required to Participate in Activities

Students must attend school all day the day of any scheduled school activity in order to participate in the
activity. This includes athletic contests, practices, and dances. Failure to attend will result in a student being
withheld from participation in the activity. The Principal retains the right to grant participation should
exceptional circumstances prevail.

Section 4 - Truancy

A student who engages in unexcused absences may be considered truant as per state law. Truancy is a
violation of school rules. The consequence of truancies may include disciplinary action up to expulsion and
referral to the county attorney for compulsory attendance violations.

Reporting and Responding to Truant Behavior. Any administrator, teacher, or member of the board of
education who knows of any failure on the part of any child age six (6) to eighteen (18) to attend school
regularly without lawful reason, shall within three days report such violation to the Superintendent. The
Superintendent shall immediately cause an investigation into any such report to be made. The Superintendent
shall also investigate any case when, based on the Superintendent’s personal knowledge or based on a report
or complaint from any resident of the district, the Superintendent believes that any child is unlawfully absent
from school. The school shall render all services in its power to compel such child to attend some public,
private, denominational, or parochial school, which the person having control of the child shall designate, in an
attempt to remediate the child's truant behavior.

Excessive Absenteeism. Students who accumulate five (5) unexcused absences in a quarter shall be deemed
to have "excessive absences." Such absences shall be determined on a per day basis. When a student has
excessive absences, the following procedures shall be implemented:

1. One or more meetings shall be held between the school administration and the parent/guardian and the
student to report and attempt to solve the truancy problem. If the parent/guardian refuses to participate in such
meeting, the principal shall place in the student's attendance records documentation of such refusal.

2. Educational counseling to determine whether curriculum changes, including but not limited to, enrolling
the child in an alternative education program that meets the specific educational and behavioral needs of the
child.

17



3. Educational evaluation, which may include a psychological evaluation, to assist in determining the
specific condition, if any, contributing to the truancy problem, supplemented by specific efforts by the school to
help remedy any condition diagnosed.

4. Investigation of the truancy problem by the administration to identify conditions that may be contributing
to the truancy problem. If services for the child and his or her family are determined to be needed, the person
performing the investigation shall meet with the parent/guardian and the child to discuss any referral to
appropriate community agencies for economic services, family or individual counseling, or other services
required to remedy the conditions that are contributing to the truancy problem.

Reporting Habitual Truancy. Students who accumulate twenty (20) unexcused absences or the hourly
equivalent per year shall be deemed to be habitually truant. If the student continues to be or becomes
habitually truant, the principal shall serve a written notice to the person violating the Nebraska truancy laws
(i.e., the person who has legal or active charge or control of the student) warning him or her to comply with the
provisions of that law. If within one (1) week after the time the notice is given such person is still violating the
school attendance laws or policies, the Principal shall file a report with the county attorney of the county in
which such person resides.

Article 5- Grading

Section 1 - Grading Scales

The following grading scale applies to grades K-2
E=Excellent

S=Satisfactory

N=Needs Improvement

The following grading scale applies to grades 3-6
A=93-100

B= 86-92

C=78-85

D=70-77

Reporting of Grades
Teachers will report a minimum of one grade/assignment per week in each subject area for grades K-2.

Teachers will report a minimum of two grades/assignments per week in each subject area for grades 3-6.
These grades will be reported on the power school system with a link on the school website where parents
may access these grades.

Section 2 - Progress Reports

Various progress reports may be sent to parents throughout the school year concerning student’s performance.
These reports may describe student work of an exceptional nature or work that needs improving. These
reports may be sent as the teacher or principal determines appropriate.

Teachers may arrange with the parents for time when the student can meet with the teacher outside the regular
class period until the student returns to satisfactory academic standing.

Section 3 - Report Cards
Report cards are issued at the end of each quarter. Letter grades and/or number grades are used to designate
a student’s progress. A grade of “I” (incomplete) received at the end of a grading period must be made up
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within two weeks of the missing assignments. All course work must be completed by the end of the fourth
quarter or arrangements must be made with the classroom teacher and approved by the principal for an
extended completion time.

Section 4 - Promotion and Retention

Students will be placed at the grade level and in the courses best suited to them academically, socially, and
emotionally as determined by the professional staff. Students will typically progress annually from grade to
grade. A student may be retained at a grade level or be required to repeat a course or program when such is
determined in the judgment of the professional staff to be appropriate for the educational interests of the
student and the educational program.

Opting Out of Assessments
The Board of Education has adopted a policy on approval and denial of state and federal assessment opt-out

requests, which is based on requirements in law. The policy can be requested by contacting the
Superintendent of Schools at 352-4735

Article 6 - Support Services

Section 1 - Special Education Services

What Does Special Education Mean?

Special education means specially designed instruction and related services adapted as appropriate to the
needs of an eligible student with a disability. Special education is provided at no cost to the parent to meet the
unique needs of a child with a disability.

Students Who May Benefit
A student verified as having autism, behavior disorders, deaf-blindness, developmental delay, hearing

impairments, mental handicaps, multiple disabilities, orthopedic impairments, other health impairments,
specific learning disabilities, speech-language impairments, traumatic brain injury or visual impairments, who
because of those impairments need special education and related services.

How is a Student With Disabilities Identified?

Teachers or parents make referrals to a Student Assistance Team. If the student assistance team or
comparable problem solving team feels that all viable alternatives have been explored, a referral for
multidisciplinary evaluation is completed. An evaluation is conducted to assist in the determination of whether a
student has a disability and the nature and extent of the special education and related services the student
needs. The evaluation is conducted only with written consent of a parent or guardian. A multidisciplinary
evaluation team (MDT) will then meet to determine whether the student is eligible for special education.

Independent Evaluation
If a parent disagrees with an evaluation completed by the school district, the parent has a right to request an

independent educational evaluation at public expense. Parents should direct inquiries to school officials to
determine if the school district will arrange for further evaluation at public expense. If school district officials feel
the original evaluation was appropriate and the parents disagree, a due process hearing may be initiated. If it is
determined that the original evaluation was appropriate, parents still have the right to an independent
educational evaluation at their own expense.
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Reevaluation

Students identified for special education will be reevaluated at least every three (3) years by the IEP team. The
IEP team will review existing evaluation data on the student and will identify what additional data, if any, are
needed. The school district will obtain parental consent prior to conducting any reevaluation of a student with a
disability.

Individual E tion Program (IEP

Upon a student being verified as having a disability, a conference will be held with parents. At the conference,
an Individualized Education Program (IEP) will be developed specifying programs and services that will be
provided by the schools. Parent consent will be obtained prior to a student being placed for the first time in a
program providing special education and related services or early intervention services to infant and toddlers.
Once in place, the IEP is reviewed on an annual basis, or more frequently as needed. Parents are given a
copy of the IEP.

ial E tion Placement
The student’s placement in a special education program is dependent on the student’s educational needs as
outlined in the Individual Education Program (IEP). To the maximum extent appropriate, students with
disabilities are educated with students who are not disabled. Special classes, separate schooling, or other
removal of children with disabilities from the regular educational environment occurs only when the nature or
severity of the disability is such that education in regular classes with the use of supplementary aids and
services cannot be achieved satisfactorily. The IEP team will make determination of a student’s educational
placement.

Written notice shall be given to parents a reasonable time before the school district: 1. Makes a proposition to
initiate or change the identification, evaluation, verification or educational placement of a child or the provision
of a free appropriate public education.

2. Refuses to initiate or change the identification, evaluation, or educational placement of the child or the
provision of a free appropriate public education to the child.

More Information

Anyone interested in obtaining a copy of the District’s special education policy, the Parental Rights in Special
Education brochure, or a copy of the Nebraska Department of Education Rule 51 (special education
regulations and complaint procedures) or Rule 55 (special education appeal procedures) may contact the
Superintendent. A notice of parental rights, Rules 51 and 55 and more information about special education are
also available at the Nebraska Department of Education’s website:
http://www.nde.state.ne.us/SPED/sped.html.

Section 1 Students with Disabilities: Section 504
Accommodations and related services are made available to students with disabilities under Section 504 of the
Rehabilitation Act of 1973. Under Section 504, parents have the following rights:

1. Have your child take part in, and receive benefits from, public education programs without
discrimination because of your child’s disability.

2. Have the school district advise you of your rights under federal law.

3. Receive notice with respect to identification, evaluation or placement of your child.

4, Have your child receive a free appropriate public education. This includes the right to be educated with

non-disabled students to the maximum extent appropriate. It also includes the right to have the school district
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make reasonable accommodations to allow your child an equal opportunity to participate in school and
school-related activities.

5. Have your child receive services and be educated in facilities which are comparable to those provided
to students without disabilities.

6. Have your child receive an individualized evaluation and receive special education and related services
if your child is found eligible under Section 504.

7. Have evaluation, eligibility, educational and placement decisions made based on a variety of
information sources and by persons who know your child and who are knowledgeable about the evaluation
data and placement options.

8. Have transportation provided to and from an alternative placement setting at no greater cost to you
than would be incurred if your child were placed in a program operated by the school district.

9. Have your child be given an equal opportunity to participate in nonacademic and extracurricular
activities offered by the school district.

10. Examine all relevant records relating to decisions regarding your child’s identification, evaluation and
placement. Obtain copies of educational records at a reasonable cost on the same terms as records are
provided students without a disability unless the fee would effectively deny you access to the records.

1. Receive a response from the school district to reasonable requests for explanations and interpretations
of your child’s records.
12. Request amendment of your child’s educational records if there is reasonable cause to believe that they

are inaccurate, misleading or otherwise in violation of the privacy rights of your child. If the school district
refuses this request, it shall notify you within a reasonable time, and advise you of the right to a hearing.

13. File a local grievance in accordance with school policy.

14. Request an impartial hearing related to decisions regarding your child’s identification, eligibility, and
educational program or placement with opportunity for participation by the person's parents or guardian and
representation by counsel, and a review procedure. This is provided in the local grievance procedure.

Section 2 - School Counseling
Perkins County Schools employs a school counselor to provide a comprehensive counseling program that

addresses all students' academic, social, and emotional needs. The school counselor facilitates actions to
promote a positive school climate that cultivates positivity, responsibility, inclusivity, drive, and empowerment
through school-wide activities, classroom instruction, small group, and individual counseling. If you'd like to see
a counselor, please stop by the counselor's office and arrange an appointment.

Section 3 - Health Services

Health Requirements

The following are required by the State of Nebraska for admission to all schools. Information concerning these
requirements can be obtained by contacting the school’s front office.

Physical Examinations
7-009 PHYSICAL EXAMINATION AND VISUAL EVALUATION REQUIREMENTS FOR

SCHOOL ENTRY

In accordance with Neb. Rev. Stat. § 79-214, the school board of any school district, before admitting a child,
shall require evidence of the following:
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7-009.01 Physical Examination Required: Physical examination by a physician,

Physician assistant, or advanced practice registered nurse (nurse practitioner) within six months prior to the
entrance of a child into the beginner grade and seventh grade, or in the case of a transfer from out of state, to
any other grade of the local school, is required. Either a completed, signed, and dated physical exam report, or
a printed or typewritten form signed by a qualified examiner indicating that a physical examination was
administered on a specific date within the previous six-month period on a specifically named individual,
provided to the school by the parent/guardian,

constitutes sufficient evidence of compliance.

7-009.02 Visual Evaluation Required: Visual evaluation by a physician, a physician’s

assistant, an advanced practice registered nurse-nurse practitioner, or an optometrist

within six months prior to the entrance of a child into the beginner grade or, in the case of transfer from out of
state, to any other grade of the local school, is required. The visual evaluation must consist of testing for
amblyopic, strabismus, and internal and external eye health, with testing sufficient to determine visual acuity.
The visual evaluation report inclusive at a minimum of the specific tests named above, signed and dated by the
qualified examiner, provided to the school by the parent/guardian.

Birth Certificates

All students in Perkins County Schools must have an official certified birth certificate on file in the guidance
counselor’s office. It must be a certificate issued by Vital Statistics with the raised seal, not the certificate
issued by the hospital.

Immunizations

Ages 2 through 5 years enrolled in a school based program (i.e. PRE SCHOOL) not licensed as a child care
provider need:

4 doses of DTaP, DTP, or DT vaccine,

3 doses of Polio vaccine,

3 doses of Hib vaccine or 1 dose of Hib given at or after 15 months of age, *Hib not required after child
reaches 5 yrs of age 3 doses of pediatric Hepatitis B vaccine,

1 dose of MMR or MMRYV given on or after 12 months of age,

1 dose of varicella (chickenpox) or MMRYV given on or after 12 months of age. written documentation (including
year) of varicella disease from parent, guardian, or health care provider will be accepted.

4 doses of pneumococcal or 1 dose of pneumococcal given on or after 15 months of age. *Pneumococcal not
required after child reaches 5 yrs of age

Students from Kindergarten through 12th Grade, including all transfer students from outside the State of
Nebraska and any foreign students need:
3 doses of DTaP, DTP, DT, or Td vaccine, one given on or after the 4th birthday,
3 doses of Polio vaccine,
3 doses of pediatric Hepatitis B vaccine or 2 doses of adolescent vaccine if student is

11-15 years of age.
2 doses of MMR or MMRYV vaccine, given on or after 12 months of age and separated

by at least one month,
2 doses of varicella (chickenpox) or MMRYV given on or after 12 months of age. Written documentation
(including year) of varicella disease from parent, guardian, or health care provider will be accepted. If the child
has had varicella disease, they do not need any varicella shots.
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Additionally, for 7th Grade Only 1 dose of Tdap (must contain Pertussis booster)

Immunizations may be waived for medical or religious reasons. The forms can be obtained from the principal
or school nurse.
New students must present their immunization record prior to enroliment.

School Nurse

The school nurse is present at our building according to her district schedule. Her major responsibilities
include health screening and school health coordination. If there is any suspicion of a health concern, the
parent/guardian will be notified.

Injuries

There is a possibility students may injure themselves during the day. If students are injured while in school the
student must do the following (1) Report all accidents to the teacher when you are injured while on school
premises and (2) Report all injuries to the nurse’s office. If medical attention is needed, the parent/guardian or
designated emergency contact will be immediately notified and the correct procedure for the injury will be
followed.

mmunicable Di
Students showing any signs or symptoms of a contagious, infectious and/or communicable disease are
required by law to be sent home immediately or as soon as safe transportation is available (NDE Rule 55).
Students excluded for confirmed diseases shall not be allowed to return to school until specific criteria have
been met:
° Reportable, preventable communicable diseases require verified diagnosis by a physician and his/her
written permission for the student to return to school. These diseases include, but may not be limited to:
diphtheria, measles, mumps, pertussis, polio, rubella and tetanus.
° Some contagious infections or infections require treatment. Students may return to school when signs
and symptoms have decreased, are absent, and/or return to school is permitted, in writing, by the physician.
These diseases include but may not be limited to: chicken pox (varicella), CMV (cytomegalovirus),
mononucleosis, influenza (flu), parvovirus B19 (Fifth disease), hepatitis and tuberculosis.
° Other contagious infections or infestations require treatment. Students may return to school 24-48
hours after verified treatment has been started and/or when the physician permits return in writing. These
diseases include but may not be limited to: pink eye, head lice, impetigo, intestinal worms, ringworm, scabies,
scarlet fever and/or other strep infections.
° Students found to have head lice, louse eggs, or nits will not be permitted at school and will be sent
home. Upon discovering the presence of any indication of lice, louse eggs, or nits, the student’s parent(s) or
guardian(s) will be notified, and if appropriate will be asked to pick up the student from school immediately.

° Students will not be permitted to return to school until the district finds that no live lice, eggs, or nits can
be detected. The parent(s) or guardian(s) will be required to treat the student and accompany the student to
school to be examined.

If there are questions regarding the communicability of your child’s health condition or if you know your child
has contracted a contagious or communicable disease or condition not otherwise specified in board policy or
this handbook, please call 308-352-4313.
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The student cannot ride the school bus until the district has cleared the student to return to school.

Medication at School

All medication/pills, whether they are prescription or over-the-counter preparations, must be held and
administered by the school nurse or trained office staff. Students are not to keep medication. The reason for
this is the chance of a lost substance resulting in a student finding and taking it and being harmed by doing so.

Prescription Medicin

The school nurse is prohibited by law from giving prescription medication to a student, unless a licensed
physician orders it. For medication prescribed by a physician a required form, which can be obtained from the
school nurse, must be signed by the parent. Any changes in medication type or dosage must be accompanied
by a doctor’s order. All medication should be checked in with the front office/school nurse first thing in the
morning. Prescribed medications should be in a prescription bottle properly labeled with the students’ name,
the name and dosage of the medication as well as instructions for administration. Medication that is not in an
appropriate container labeled with the above information will not be given.

*Students in Perkins County Schools with the diagnosis of asthma may be permitted to carry inhalers for
self-administration. Authorization to do so is coordinated by the school nurse and requires parent/guardian as
well as physician consent.

*Students in Perkins County Schools with the diagnosis of diabetes may carry glucose sources for
self-treatment, again with authorization coordinated by the school nurse with parent/guardian and physician
consents.

Over the counter Medicines

Over the counter preparations must be in the labeled container and have the students’ name on the container.
The school nurse is not allowed to administer any medication in excess of the dosage recommendation listed
on the labeled container, but may administer less dosage if requested. Medication that is not in an appropriate
container labeled with the above information will not be given.

Permission to receive non-prescription medications (Tylenol, Motrin, cough drops) should be indicated on the
health information update form given to all students on the first day of school.

Over the counter Medicines (OTC)

Over the counter preparations must be in the labeled container and have the students’ name on the container.
The school nurse is not allowed to administer any medication in excess of the dosage recommendation listed
on the labeled container, but may administer less dosage if requested. Medication that is not in an appropriate
container labeled with the above information will not be given.

Permission from parent/guardian will be received via telephone call, text or email before any student is given
OTC meds, such as non-prescription medications (Tylenol, Motrin, cough drops).

See Appendix 1 for Authorization to administer medication

Section 4 - Reading Support

Perkins County Elementary has adopted policies and practices necessary to meet the requirements of the
Nebraska Reading Improvement Act, 79-2601.

Laws 2018, LB1081, § 20.

Sections 79-2601 to 79-2607
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Perkins County’s Plan includes the following:

1. All K-3 students are assessed three times per year with an approved reading assessment to measure
progress and to support teachers with targeted instruction to meet individual student needs.

2. Within the first 30 days of school, the district uses the approved reading assessment to assess students
in kindergarten through third grade to identify those who may have a reading difficulty.

3. All parents or guardians of K-3 grade students are kept informed of their child’s reading progress and
parents of students who are identified with a reading difficulty are notified in writing no later than 15
days after the identification.

4. Any student identified with a reading difficulty must be provided a supplemental intervention program
during regular school hours in addition to regularly scheduled reading instruction unless otherwise
agreed to by a parent or guardian.

5. Any student identified with a reading difficulty will receive an individual reading improvement plan no
later than 30 days after identification. The plan outlines reading intervention services.

6. Summer reading programs are made available for students identified as continuing to have reading
difficulty. Such programs may be community-based.

Section 5 - High Ability Learner Program

Perkins County Schools

High Ability Learner Program
Revised Aug. 24, 2020

NOTE: With the passage of LB1329 in the Nebraska State Legislature, the Nebraska Dept. of Education has been directed to
create statewide criteria for for HAL identification in schools. Once those standards are released, PCS will use them for our
qualifiers.

Nebraska, Rule 3 Definition

“Learner with High Ability means a student who gives evidence of high performance capability in such areas as intellectual,
creative, or artistic capacity or in specific academic fields and who requires accelerated or differentiated curriculum programs
in order to develop those capabilities fully.”

K-12 HAL Philosophy
The goal of the Perkins County Schools HAL Program is to supplement students’ academics with additional time devoted to

hands-on activities that challenge students to use a wide variety of problem solving and critical thinking skills.

Definition of High Ability Learner
Perkins County Schools seeks to identify students who meet the requirements for HAL as outlined in Nebraska Rule 3.

“Learner with High Ability means a student who gives evidence of high performance capability in such areas as intellectual,
creative, or artistic capacity or in specific academic fields and who requires accelerated or differentiated curriculum programs
in order to develop those capabilities fully.”

HAL P Goals & Objecti
The goal of the Perkins County Schools HAL Program is to supplement students' academics with additional time devoted to
hands-on activities that challenge students to use a wide variety of problem solving and critical thinking skills. In addition
tho this, the HAL Coordinator works our elementary teachers to provide monthly “Enrichment Activities” for all students,
regardless of their learning abilities. The program will strive to do the following.

- Identify HAL students in grades 3-12

- Provide additional learning opportunities for HAL students grades 3-12

- Provide Enrichment Activities for all students grades K-12

- Provide educational opportunities that support the unique learning needs of HAL students
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- Provide professional development and training to staff members that promotes ways to reach
and challenge students with high ability needs

-Follow the identification guidelines as outlined on our district’s HAL identification plan
(NOTE: All staff members as made aware of the identification procedures.)

-To meet the HAL students’, emotional, social, intellectual and physical needs

HAL ldentification Process & Procedures

In an effort to be inclusive of a wide variety of strengths, the Perkins County School District’s identification process includes
multiple criteria. Students in grades 3-12 are eligible for the district’s HAL Program. HAL ldentification takes place in the fall
of each school year. According to the High Ability Learner Plan, students must meet and maintain three out of five criteria to
qualify for the program. The criteria are as follows:

1. Exemplary grades which qualify the student to be in the top 10% of his/her class or demonstrated evidences of
exceptional potential (e.g. abilities, intelligence, artistic strengths, creativity, leadership).

2. Teacher and/or parent referral in which the scores total 85% or above. If more than one referral is filled out, the
average of the scores is used.

3. MAP (Measure of Academic Performance) scores in the 95" percentile or higher in one or more of the following
categories; reading, math, language arts, or science.

4. Nebraska Student-Centered Assessment System (NSCAS) scores in the top 90% of the College and Career
Readiness score bracket in reading or math or between 165-200 in science. For identification for their senior year,
students’ ACT section scores will replace the NSCAS scores. A score between 30-36 in reading, English, math, or
science qualifies them in this category.

5. Creative/Artistic checklist, completed by a qualified instructor, in which the scores total 85% or above.

NOTE: In the case that a student is exceptionally close but just outside the cutoff scores for the above criteria, a panel
of multiple educators from all three building levels can collectively use their professional judgement to verify an
individual.

Section 6 - Transportation Services

Transportation to and from school is provided to students in accordance with law and Board policy. Students
may also be provided transport on field trips and when participating in school activities. Students are expected
to follow the behavioral expectations for riding school buses.

Behavior on School Buses

General Conduct Rules Apply: While riding school buses you are expected to follow the same student conduct
rules, which apply when you are on school property or attending school activities, functions or events. There
are also special conduct rules for riding school buses. These rules also apply to riding other school vehicles.

Special Conduct Rules for Riding School Buses
A. Rules for Getting On and Off the Bus

1. Be on time to be picked up. As a general rule, get to your bus stop five minutes before your
scheduled pick up time. The bus driver may wait three minutes after the designated pick up time. If after three
minutes the student has not boarded the bus, the bus driver may continue on the route. If a student has
missed the bus it is the responsibility of the family to get the student to school that day.

2. While waiting for the bus, stay at least 5 feet away from the street, road or highway. Wait until
the bus comes to a complete stop before approaching the bus.
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3. You may exit the bus only at your approved destination (your school or your approved bus stop).
Exit the bus as directed by the driver. Do not run.

4. If you must cross the street after exiting the bus, always cross in front of the bus where the
driver can see you. Wait for the driver to signal to you before crossing the street.

B. Rules on the Bus
1. Be respectful of the bus driver. Immediately follow all directions of the driver and any
paraeducator or adult on the bus.
2. Sit in your seat facing forward. Use seat belts in vehicles in which they are available.
Talk quietly and use appropriate language.
Keep all parts of your body inside the bus.
Keep your arms, legs and belongings to yourself.
No fighting, harassment, bullying, intimidation or horseplay.
Do not throw any object.
No eating, drinking, use of tobacco, alcohol, drugs or flammables.
Do not bring any weapon (real or imitation) or dangerous objects on the school bus.
Do not damage the school bus.
Students will not use communication devices on the bus.

20N ORr®
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Getting the Driver’s Assistance: If you need assistance from the driver, wait until the bus is at a full stop. If you
are close enough, tell the driver what you need. If you are too far away for the driver to hear you, ask a
student in front of you to get the driver’s attention. If necessary, walk up to the driver, while the bus is at a full
stop. If you need immediate assistance for an emergency, take all action needed to safely get the help of the
driver.

Consequences for Rule Violations: Consequences for school bus misconduct may include restriction or
suspension of bus privileges and other disciplinary measures, up to and including expulsion from school.

Article 7 - Student Conduct Rules

Section 1 - Purpose of Student Conduct Rules

These student conduct rules are established to maintain a school atmosphere which is conducive to learning,
to aid student development, to further school purposes, and to prevent interference with the educational
process. Violations of the rules may result in disciplinary action.

Perkins County Elementary Expectations
Be Safe

Be Responsible

Be Respectful

The school has the authority to discipline students who behave inappropriately on the way to school, at school,
during lunch, on the way home, and at all school activities (home and away or any time while on school or
district property).

Perkins County Elementary’s discipline is guided by the following beliefs:
1. The school district’s discipline policy is intended to ensure that students take responsibility for their
behavior.
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2. Behavior expectations will be communicated to all students and their parents in the student handbook.
3. The severity of consequences for violating behavior expectations will generally be progressive in
nature. That is, sanctions will increase with each instance of misconduct; however, each instance will be
assessed on its own facts, and sanctions will be imposed based on the severity of the misconduct.

4. Parents play a vital role in supporting and reinforcing the school district’'s expectations of their students.
5. Behavior expectations apply to all students; consequences are enforced consistently without regard to
a student’s academic record or achievement.

All extracurricular activities including athletics, cheerleading, band, chorus, and club activities are governed by
the Student Activity Handbook. Students who are involved in extracurricular activities may face consequences
related to the activity in addition to the consequences discussed in this handbook.

The school district reserves the right to refer to the appropriate non-school agency any act or conduct of its
students which may constitute a crime under federal, state, county, or local law. The administration will
cooperate with these agencies in their investigations.

Reporting Requirement to Law Enforcement
Violations of this section will result in a report to law enforcement if:

1. The violation includes possession of a firearm;

2. The violation results in child abuse;

3. It is a violation of the Nebraska Criminal Code that the administration believes cannot be adequately
addressed by discipline from the school district;

4. ltis a violation of the Nebraska Criminal Code that endangers the health and welfare of staff or students; or
5. Itis a violation of the Nebraska Criminal Code that interferes with school purposes.

Section 2 - Perkins County Elementary Behavior Management Plan

The Perkins County Elementary in an effort to “develop capable, responsible, lifelong learners who
demonstrate those skills necessary for achieving academic and occupational”. The purpose of the plan is to
lower the level of tolerance for unacceptable behavior at the school in order to provide a positive and safe
learning climate for all students and staff.

The behavior management process will acknowledge positive and appropriate behaviors as well as
inappropriate behaviors. Responses to inappropriate behavior will consist of: 1) the teacher and/or
administrator communicating the inappropriate behavior and discussing changes that need to take place to
provide a safe and positive learning climate. 2) The teacher and /or administrator and student will fill out the
Student Problem Solving Form that reports the student’s inappropriate behavior, the student’s responses to the
event, the solutions and appropriate consequences. 3) Depending on the situation, parents and other expert
school staff members may be notified to assist in helping the student change his or her behavior.

The severity of the consequence will be dependent upon the severity of the behavior and the number of
incidents that are reoccurring. The teacher or administrator may also communicate positive behavior that
deserves acknowledgement to the student by various means of communications. The information reported by
the administrator or teacher may be entered in the student’s record on the district’s student management
database system. This plan does not pertain to extra-curricular activities or students who are spectators at
school events.
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Section 3 - Code of Conduct

The school board policy concerning student behavior is as follows: School students at all levels have a basic
responsibility toward school to conduct themselves at all times so as to reflect credit on their school and
themselves. This basic responsibility is to apply at school, on school buses or other school vehicles, or at
school events, especially while attending school activities at home and away. This code of conduct governs all
students’ participation/attendance at all school-sponsored activities.

In extreme situations a student may be suspended or expelled from school by the superintendent or principal
on the basis of evidence that strongly indicates that the pupil has committed any offense contrary to school
policies. The Student may receive 0’s for all his/her assignments during the suspension period. Examples of
offenses that might result in detentions, suspension, or expulsion of a student at Perkins County Elementary
are:

1. Disobedience--A student shall not repeatedly fail to comply with directions of teachers, student
teachers, substitute teachers, teacher aides, principals, or other school personnel during any period of time
when the student is properly under the authority of the school personnel.

2. Unsportsmanlike conduct involving an opposing school's team or delegation or a student's own school
team or delegation. Unsportsmanlike conduct directed at representatives of an opposing school or the officials
of a school contest.

3. General inappropriate conduct such as: spitballs, water-pistols, water balloons, firecrackers,
snowballing, eating candy, playing cards or games, etc.

4, Lewdness, use of profanity or obscenity.

5. Gross disrespect for students, teachers, school officials, and other employees.

6. Behavior that seriously interferes with class work or the activities of the school, such as:

a. Possession of or use of tobacco on school property or at school sponsored events (cigarettes, cigars,

snuff, chewing tobacco, e-cigarettes, etc.)
b. Gambling

C. Willful use of violence, force, noise, coercion, threat, intimidation, fear, or similar conduct to any student
or school employee in a manner that constitutes an interference with school purposes.

d. Willfully causing or attempting to cause damage to private or school property on school grounds or
during an educational function or event off school grounds.

e. Willfully causing or attempting to cause physical injury to a school employee or to any student.

1. On the school grounds during and immediately before or immediately after school hours, or at any time
when the school is being used by a school group, or

2. Off the school grounds at an educational function or event.

f. Threatening or intimidating any student or school employee for the purpose of, or with the intent of,
obtaining money or anything of value from that person.

g. Knowing, possessing, handling or transmitting any object that is ordinarily or generally considered a
weapon.

1. On the school grounds during and immediately before or immediately after school hours, or at any time
when the school is being used by a school group, or

2. Off the school grounds at any educational function or event sponsored by the school.

h. Engaging in the unlawful selling, using, possessing or dispensing of alcoholic beverages, tobacco,

narcotics, drugs, controlled substance, anabolic steroids, inhalant or being under the influence of any of the
above, or possession of drug paraphernalia on school grounds or during a school sponsored activity.
i. Truancy - absence from school without school or parental authority.
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j- Theft - the taking or possessing of that which belongs to the school or another student without prior
consent of the school or individual.

k. Displays of Affection - Public demonstrations of kissing, embracing, or other intimate contact will not be
allowed.

l. Interference with other student’s opportunity to learn.

m. Engaging in any other activity forbidden by the laws of the State of Nebraska which activity constitutes

a danger to other students or interferes with school purpose.

Section 4 - Statement of Individual Respect and Policy against Bullying and Harassment

Bullying Prohibited.

Students are prohibited from engaging in any form of bullying. The Centers for Disease Control and Prevention
defines bullying as “any unwanted aggressive behavior(s) by another youth or group of youths who are not
siblings or current dating partners that involves an observed or perceived power imbalance and is repeated
multiple times or is highly likely to be repeated.” Nebraska statute defines bullying as “an ongoing pattern of
physical, verbal or electronic abuse.” The District's administrators are authorized to use both of these
definitions to determine whether any specific situation constitutes bullying. Both of these definitions include
both in-person and cyberbullying behaviors.

Students are prohibited from engaging in any form of bullying behavior. Without limiting any definition of
bullying under any state or federal law or regulation, bullying behavior, as used herein, refers to the use of
physical force or verbal, nonverbal, written, and electronic communication (including but not limited to instant
messaging, text messaging, e-mailing, and using websites) to threaten, intimidate, ridicule, humiliate, or harass
any person.

Disciplinary Consequences. The disciplinary consequences for bullying behavior will depend on the
frequency, duration, severity and effect of the behavior.

A student who engages in bullying behavior on school grounds, in a vehicle owned, leased, or contracted by a
school being used for a school purpose by a school employee or his or her designee, or at school-sponsored
activities or school-sponsored athletic events may be subject to disciplinary consequences including but not
limited to long-term suspension, expulsion, or mandatory reassignment.

Without limiting the foregoing, a student who engages in bullying behavior that materially and substantially
interferes with or disrupts the educational environment, the district's day-to-day operations, or the education
process, regardless of where the student is at the time of engaging in the bullying behavior, may be subject to
discipline to the extent permitted by law.

Bullying Prevention and Education. Students and parents are encouraged to inform teachers or
administrators orally or in writing about bullying behavior or suspected bullying behavior. School employees
are required to inform the administrator of all such reports. The appropriate administrator shall promptly
investigate all such reports. Each building shall engage in activities which educate students about bullying,
bullying prevention and digital citizenship.

Students may access the bullying report available on the school website at http://perkinscountyschools.org
under the elementary tab.

Policy Review. The school district shall review this policy annually.
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School BP 5054 Student Bullying

Section 4 Dating Violence

Dating violence, as that term is defined by Nebraska law, will not be tolerated by the school district. Students
who engage in dating violence on school grounds, in a school vehicle or at a school activity or that otherwise
violates the Nebraska Student Discipline Act will receive consequences consistent with the Act and the
district’s student discipline policies.

The school district shall provide dating violence training to staff deemed appropriate by the administration and
in accordance with Nebraska law.

School BP 5030 Dating Violence

Section 5 - Forms of School Discipline

Administrative and teaching personnel may take actions regarding student behavior which are reasonably
necessary to aid the student, further school purposes, or prevent interference with the educational process.
Such actions may include, but need not be limited to, counseling of students, parent conferences,
rearrangement of schedules, requirements that a student remain in school after regular hours to complete
school work, restriction of extracurricular activity, or requirements that a student receive counseling,
psychological evaluation, or psychiatric evaluation upon the written consent of a parent or guardian to such
counseling or evaluation. The actions may also include in-school suspensions during the day. When in-school
suspensions, after-school assignments, out of school suspension, or other disciplinary measures are assigned,
the student is responsible for complying with such disciplinary measures; and a failure to serve such assigned
discipline as directed will serve as grounds for further discipline, up to expulsion from school.

Short Term Suspension
The Principal or the Principal’s designee may exclude a student from school or any school function for a period

of up to five school days (short-term suspension) on the following grounds:
1. Conduct constituting grounds for expulsion as hereinafter set forth; or

2. Other violations of rules and standards of behavior adopted by the board of education or the
administrative or teaching staff of the school, which occur on or off school grounds, if such conduct interferes
with school purposes or there is a nexus between such conduct and school.

The following process will apply to short-term suspensions:

1. The Principal or the Principal’s designee will make a reasonable investigation of the facts and
circumstances.

A short-term suspension will be made upon a determination that the suspension is necessary to help any
student, to further school purposes, or to prevent an interference with school purposes.

b. Prior to commencement of the short-term suspension, the student will be given oral or written notice of the
charges against the student. The student will be advised of what the student is accused of having done, an
explanation of the evidence the authorities have, and be afforded an opportunity to explain the student's
version of the facts.

c. Within 24 hours or such additional time as is reasonably necessary following the suspension, the Principal or
administrator may send a written statement to the student and the student's parent or guardian describing the
student's conduct, misconduct or violation of the rule or standard and the reasons for the action taken.
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d. An opportunity may be given to the student, and the student's parent or guardian, to have a conference with
the Principal or administrator ordering the short-term suspension before or at the time the student returns to
school. The Principal or administrator shall determine who in addition to the parent or guardian is to attend the
conference.

e. A student who on a short-term suspension shall not be permitted to be on school grounds without the
express permission of the Principal.

Long-Term Suspension
I. Long-term suspension means an exclusion from school and any school functions for a period of more than

five school days but less than twenty school days. A student who on a long-term suspension shall not be
permitted to be on school grounds without the express permission of the Principal. A notice will be given to the
student and the parents/guardian when the Principal recommends a long-term suspension. The notice will
include a description of the procedures for long-term suspension; the procedures will be those set forth in the
Student Discipline Act.

Expulsion:

a. Meaning of Expulsion. Expulsion means exclusion from attendance in all schools, grounds and activities of
or within the system for a period not to exceed the remainder of the semester in which it took effect unless the
misconduct occurred (a) within ten school days prior to the end of the first semester, in which case the
expulsion shall remain in effect through the second semester, or (b) within ten school days prior to the end of
the second semester, in which case the expulsion shall remain in effect for summer school and the first
semester of the following school year, or (c) unless the expulsion is for conduct specified in these rules or in
law as permitting or requiring a longer removal, in which case the expulsion shall remain in effect for the period
specified therein. Such action may be modified or terminated by the school district at any time during the
expulsion period. A student who has been expelled shall not be permitted to be on school grounds without the
express permission of the Principal. A notice will be given to the student and the parents/guardian when the
Principal recommends an expulsion. The notice will include a description of the procedures for expulsion; the
procedures will be those set forth in the Student Discipline Act.

b. Suspensions Pending Hearing. When a notice of intent to discipline a student by long-term suspension,
expulsion, or mandatory reassignment is filed with the superintendent, the student may be suspended by the
principal until the date the long-term suspension, expulsion, or mandatory reassignment takes effect if no
hearing is requested or, if a hearing is requested, the date the hearing examiner makes the report of his or her
findings and a recommendation of the action to be taken to the superintendent, if the principal determines that
the student must be suspended immediately to prevent or substantially reduce the risk of (a) interference with
an educational function or school purpose or (b) a personal injury to the student himself or herself, other
students, school employees, or school volunteers.

c. Summer Review. Any expulsion that will remain in effect during the first semester of the following school
year will be automatically scheduled for review before the beginning of the school year in accordance with law.
d. Alternative Education: Students who are expelled may be provided an alternative education program that will
enable the student to continue academic work for credit toward graduation. In the event an alternative
education program is not provided, a conference will be held with the parent, student, the Principal or another
school representative assigned by the Principal, and a representative of a community organization that assists
young people or that is involved with juvenile justice to develop a plan for the student in accordance with law.
e. Suspension of Enforcement of an Expulsion: Enforcement of an expulsion action may be suspended (i.e.,
“stayed”) for a period of not more than one full semester in addition to the balance of the semester in which the
expulsion takes effect. As a condition of such suspended action, the student and parents will be required to
sign a discipline agreement.
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f. Students Subject to Juvenile or Court Probation. Prior to the readmission to school of any student who is less
than nineteen years of age and who is subject to the supervision of a juvenile probation officer or an adult
probation officer pursuant to the order of the District Court, County Court, or Juvenile Court, who chooses to
meet conditions of probation by attending school, and who has previously been expelled from school, the
Principal or the Principal’s designee shall meet with the student's probation officer and assist in developing
conditions of probation that will provide specific guidelines for behavior and consequences for misbehavior at
school (including conduct on school grounds and conduct during an educational function or event off school
grounds) as well as educational objectives that must be achieved. If the guidelines, consequences, and
objectives provided by the Principal or the Principal’'s designee are agreed to by the probation officer and the
student, and the court permits the student to return to school under the agreed to conditions, the student may
be permitted to return to school. The student may with proper consent, upon such return, be evaluated by the
school for possible disabilities and may be referred for evaluation for possible placement in a special education
program. The student may be expelled or otherwise disciplined for subsequent conduct as provided in Board
policy and state statute.

4. Other Forms of Student Discipline: Administrative and teaching personnel may also take actions regarding
student behavior, other than removal of students from school, which are reasonably necessary to aid the
student, further school purposes, or prevent interference with the educational process. Such actions may
include, but are not limited to, counseling of students, parent conferences, rearrangement of schedules,
requirements that a student remain in school after regular hours to do additional work, restriction of
extracurricular activity, or requirements that a student receive counseling, psychological evaluation, or
psychiatric evaluation upon the written consent of a parent or guardian to such counseling or evaluation. The
actions may also include in-school suspensions. When in-school suspensions, after-school assignments, or
other disciplinary measures are assigned, the student is responsible for complying with such disciplinary
measures. A failure to serve such assigned discipline as directed will serve as grounds for further discipline, up
to expulsion from school.

B. Student Conduct Expectations. Students are not to engage in conduct which causes or which creates a
reasonable likelihood that it will cause a substantial disruption in or material interference with any school
function, activity or purpose or interfere with the health, safety, well being or rights of other students, staff or
visitors.

rounds for Short-Term nsion, Long-Term nsion, Expulsion or Mandatory R ignment:

The following conduct has been determined by the Board of Education to have the potential to seriously affect
the health, safety or welfare of students, staff and other persons or to otherwise seriously interfere with the
educational process. Such conduct constitutes grounds for long-term suspension, expulsion, or mandatory
reassignment, and any other lesser forms of discipline. The conduct is subject to the consequence of long-term
suspension, expulsion, or mandatory reassignment where it occurs on school grounds, in a vehicle owned,
leased, or contracted by the school and being used for a school purpose or in a vehicle being driven for a
school purpose by a school employee or an employee’s designee, or at a school-sponsored activity or athletic
event.
1. Willfully disobeying any reasonable written or oral request of a school staff member, or the voicing of
disrespect to those in authority.
2. Use of violence, force, coercion, threat, intimidation, harassment, or similar conduct in a manner that
constitutes a substantial interference with school purposes or making any communication that reasonable
recipient would interpret as a serious expression of intent to harm or cause injury to another.
3. Willfully causing or attempting to cause substantial damage to property, stealing or attempting to steal
property of substantial value, repeated damage or theft involving property, or setting or attempting to set a fire
of any magnitude.
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4. Causing or attempting to cause personal injury to any person, including any school employee, school
volunteer, or student. Personal injury caused by accident, self-defense, or other action undertaken on the
reasonable belief that it was necessary to protect some other person shall not constitute a violation of this
subdivision.

5. Threatening or intimidating any student for the purpose of or with the intent of obtaining money or anything
of value from such student or making a threat which causes or may be expected to cause a disruption to
school operations.

6. Knowingly possessing, handling, or transmitting any object or material that is ordinarily or generally
considered a weapon or that has the appearance of a weapon or bringing or possessing any explosive device,
including fireworks.

7. Engaging in selling, using, possessing or dispensing of alcohol, tobacco, narcotics, drugs, controlled
substance, or an inhalant; being under the influence of any of the above; possession of drug paraphernalia, or
the selling, using, possessing, or dispensing of an imitation controlled substance as defined in section 28-401
of the Nebraska statutes, or material represented to be alcohol, narcotics, drugs, a controlled substance or
inhalant. Possessing, using, selling, or dispensing tobacco, drug paraphernalia, an electronic nicotine delivery
system, or a tobacco imitation substance or packaging, regardless of form, including cigars, cigarettes,
chewing tobacco, and any other form of tobacco, tobacco derivative product or imitation, or electronic
cigarettes, vapor pens, etc. Use of a controlled substance in the manner prescribed for the student by the
student’s physician is not a violation. The term “under the influence” has a less strict meaning than it does
under criminal law; for school purposes, the term means any level of impairment and includes even the odor of
alcohol or illegal substances on the breath or person of a student; also, it includes being impaired by reason of
the abuse of any material used as a stimulant.

8. Public indecencies or sexual conduct.

9. Engaging in bullying, which includes any ongoing pattern of physical, verbal, or electronic abuse on school
grounds, in a vehicle owned, leased, or contracted by a school being used for a school purpose by a school
employee or a school employee’s designee, or at school-sponsored activities or school-sponsored athletic
events.

10. Sexually assaulting or attempting to sexually assault any person. This conduct may result in an expulsion
regardless of the time or location of the offense if a complaint alleging such conduct is filed in a court of
competent jurisdiction.

11. Engaging in any activity forbidden by law which constitutes a danger to other students or interferes with
school purposes. This conduct may result in an expulsion regardless of the time or location of the offense if the
conduct creates or had the potential to create a substantial interference with school purposes, such as the use
of the telephone or Internet off-school grounds to threaten.

12. A repeated violation of any rules established by the school district or school officials if such violations
constitute a substantial interference with school purposes.

13. Truancy or failure to attend assigned classes or assigned activities, or tardiness to school, assigned
classes or assigned activities.

14. The use of language, written or oral, or conduct, including gestures, which is profane or abusive to students
or staff members. Profane or abusive language or conduct includes, but is not limited to, that which is
commonly understood and intended to be derogatory toward a group or individual based upon race, gender,
disability, national origin, or religion.

15. Dressing or grooming in a manner which is dangerous to the student's health and safety or a danger to the
health and safety of others or repeated violations of the student dress and grooming standards; dressing,
grooming, or engaging in speech that is lewd or indecent, vulgar or plainly offensive; dressing, grooming, or
engaging in speech that school officials reasonably conclude will materially and substantially disrupt the work
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and discipline of the school; dressing, grooming, or engaging in speech that a reasonable observer would
interpret as advocating illegal drug use.

16. Willfully violating the behavioral expectations for riding school buses or vehicles.

17. A student who engages in the following conduct may be expelled for the remainder of the school year in
which it took effect if the misconduct occurs during the first semester, and if the expulsion for such conduct
takes place during the second semester, the expulsion shall remain in effect for the first semester of the
following school year, with the condition that such action may be modified or terminated by the school district
during the expulsion period on such terms as the administration may establish:

a. The knowing and intentional use of force in causing or attempting to cause personal injury to a
school employee, school volunteer, or student, except if caused by accident, self-defense, or on the
reasonable belief that the force used was necessary to protect some other person and the extent of force used
was reasonably believed to be necessary, or

b. The knowing and intentional possession, use, or transmission of a dangerous weapon other
than a firearm.

18. Knowingly and intentionally possessing, using, or transmitting a firearm on school grounds, in a
school-owned or utilized vehicle, or during an educational function or event off school grounds, or at a
school-sponsored activity or athletic event. This conduct shall result in an expulsion for one calendar year.
“Firearm” means a firearm as defined in 18 U.S.C. 921, as that statute existed on January 1, 1995. That statute
includes the following statement: “The term ‘firearm’ means (a) any weapon (including a starter gun) which will
or is designed to or may readily be converted to expel a projectile by the action of an explosive; (b) the frame
or receiver of any such weapon; (c) any firearm muffler or firearm silencer; or (d) any destructive device.” The
Superintendent may modify such one-year expulsion requirement on a case-by-case basis, provided that such
modification is in writing.

19. Knowingly possessing, handling, or transmitting any object or material that is ordinarily or generally
considered a simulated or “look-a-like” weapon.

20. Violation of the district's computer acceptable computer use policy

d. Possessing, using, selling, or dispensing tobacco, drug paraphernalia, an electronic nicotine
delivery system, or a tobacco imitation substance or packaging, regardless of form, including cigars,
cigarettes, chewing tobacco, and any other form of tobacco, tobacco derivative product or imitation, or
electronic cigarettes, vapor pens, etc.;

k. Violation of the district’s computer acceptable computer use policy are subject to discipline, up
to and including expulsion; (they deleted “and” in “use policy”

. Knowingly possessing, handling, or transmitting any object or material that is ordinarily or
generally considered a simulated or

“look-a-like” weapon;

m. Using any object to simulate possession of a weapon; and

Bringing a firearm or other dangerous weapon to school for any reason is discouraged; however, a student will

not be subject to disciplinary action if the item is brought or possessed under the following conditions:

a. Prior written permission to bring the firearm or other dangerous weapon to school is obtained from the

student's teacher, building administrator and parent.

b. The purpose of having the firearm or other dangerous weapon in school is for a legitimate educational

function.

c. A plan for its transportation into and from the school, its storage while in the school building and how it will

be displayed must be developed with the prior written approval by the teacher and building administrator. Such
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plan shall require that such item will be in the possession of an adult staff member at all times except for such
limited time as is necessary to fulfill the educational function.
d. The firearm or other dangerous weapon shall be in an inoperable condition while it is on school grounds.

Additional Student Conduct Expectations and Grounds for Disciplin 4.1 4.12

The following additional student conduct expectations are established. Failure to comply with such rules is
grounds for disciplinary action. When such conduct occurs on school grounds, in a vehicle owned, leased, or
contracted by a school being used for a school purpose or in a vehicle being driven for a school purpose by a
school employee or by his or her designee, or at a school-sponsored activity or athletic event, the conduct is
grounds for long-term suspension, expulsion or mandatory reassignment.

Threat Assessment and Response
The board of education is committed to providing a safe environment for members of the school community.

Students, staff, and patrons are urged to immediately report any statements or behavior that makes the
observer fearful or uncomfortable about the safety of the school environment.

1. Obligation to Report threatening Statements or Behaviors.

All staff and students must report any threatening statements or behavior to a member of the administration.
Staff and students must make such a report regardless of the nature of the relationship between the individual
who initiated the threat or threatening behavior and the person(s) who were threatened or who were the focus
of the threatening behavior. Staff and students must also make such reports regardless of where or when the
threat was made or the threatening behavior occurred.

THREATS OR ASSAULTS WHICH REQUIRE IMMEDIATE INTERVENTION SHOULD BE REPORTED TO
THE POLICE AT 911.

2. Threat Assessment Team

The threat assessment team shall consist of the superintendent of schools, building principal(s), and local law
enforcement. The team is responsible for investigating all reported threats to school safety, evaluating the
significance of each threat, and devising an appropriate response.

3. Threat Assessment Investigation and Response

All reports of violent, threatening, stalking, or other behavior or statements which could be interpreted as
posing a threat to school safety will immediately be forwarded to a member of the team. Upon receipt of an
initial report of any threat, the team will take steps to verify the information, make an initial assessment, and
document any decision involving further action. This investigation may include interviews with the person who
made the statement(s) or engaged in the behavior of concern, interviews with teachers and other staff
members who may have information about the individual of concern, interviews with the target(s) of the
threatening statements or behavior, interviews of family members, physical searches of the individual of
concern’s person, possessions, and home (as allowed by law and in cooperation with law enforcement), and
any other investigatory methods that the team determines to be reasonable and useful.

At the conclusion of the investigation, the team will determine what, if any, response to the threat is
appropriate. The team is authorized to disclose the results of its investigation to law enforcement and to the
target(s) of any threatened acts. The team may refer the individual of concern to the appropriate school
administrator for consequences under the school’s student discipline policy or, if appropriate, report the results
of its investigation to the student’s individualized education plan team.
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4. Communication with the Public about Reported Threats

To the extent possible, the team will keep members of the school community informed about possible threats
and about the team’s response to those threats. This communication may include oral announcements, written
communication sent home with students, and communication through print or broadcast media. However, the
team will not reveal the identity of the individual of concern or of any target(s) of threatened violence unless
permitted by law.

Electronic Devices
a. Philosophy and Purpose. The District strongly discourages students from bringing and/or using electronic
devices at school. The use of electronic devices can be disruptive to the educational process and are items
that are frequently lost or stolen. In order to maintain a secure and orderly learning environment, and to
promote respect and courtesy regarding the use of electronic devices, the District hereby establishes the
following rules and regulations governing student use of electronic devices, and procedures to address student
misuse of electronic devices.
b. Definitions. “Electronic devices,” include, but are not limited to, cell phones, Mp3 players, iPods, compact
disc players, portable game consoles, cameras, digital scanners, lap top computers, and other electronic or
battery powered instruments which transmit voice, text, or data from one person to another.
c. Possession and Use of Electronic Devices.
(1) Students are not permitted to possess or use any electronic devices during class time or during passing
time except as otherwise provided by this policy. Cell phone usage is strictly prohibited during any class period;
including voice usage, digital imaging, or text messaging.
(2) Students are permitted to possess and use electronic devices before school hours and after school hours,
provided that the student does not commit any abusive use of the device (see paragraph (d)(1). Administrators
have the discretion to prohibit student possession or use of electronic devices on school grounds during these
times in the event the administration determines such further restrictions are appropriate; an announcement
will be given in the event of such a change in permitted use.
(3) Electronic devices may be used during class time when specifically approved by the teacher or a school
administrator in conjunction with appropriate and authorized class or school activities or events (i.e., student
use of a camera during a photography class; student use of a laptop computer for a class presentation).
(4) Students may use electronic devices during class time when authorized pursuant to an Individual Education
Plan (IEP), a Section 504 Accommodation Plan, or a Health Care Plan, or pursuant to a plan developed with
the student’s parent when the student has a compelling need to have the device (e.g., a student whose parent
is in the hospital could be allowed limited use of the cell phone for family contacts, so the family can give the
student updates on the parent’s condition).
d. Violations
(1) Students shall not use electronic devices at any time or place for: (a) activities which disrupt the educational
environment; (b) illegal activities in violation of state or federal laws or (c) unethical activities, such as cheating
on assignments or tests; (d) immoral or pornographic activities; (e) activities in violation of Board or school
policies and procedures relating to student conduct and harassment; or (f) activities which invade the privacy of
others. Such student misuses will be dealt with as serious school violations, and immediate and appropriate
disciplinary action may be imposed, including, but not limited to, suspension and expulsion from school.
(2) Electronic devices used in violation of this policy may be confiscated by school personnel and returned to
the student or parent/guardian at an appropriate time. If an electronic device is confiscated, the electronic
device shall be taken to the school’s main office to be identified, placed in a secure area, and returned to the
student and/or the student’s parent/guardian in a consistent and orderly way.
(3) First Violation: Depending upon the nature of the violation and the imposition of other appropriate
disciplinary action, consequences at a minimum may include a relinquishment of the electronic device to the
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school administration and a conference between the student and school principal or assistant principal. The
electronic device shall remain in the possession of the school administration until such time as the student
personally comes to the school’s main office and retrieves the electronic device.

(4) Second Violation: Depending upon the nature of the violation and the imposition of other appropriate
disciplinary action, consequences at a minimum may include a relinquishment of the electronic device to the
school administration and a conference between the student and his/her parent/guardian and the school
principal or assistant principal. The electronic device shall remain in the possession of the school
administration until such time as the student’s parent/guardian personally comes to the school’s main office
and retrieves the electronic device.

(5) Third Violation: Depending upon the nature of the violation and the imposition of other appropriate
disciplinary action, consequences at a minimum may include a relinquishment of the electronic device to the
school administration, a conference between the student and his/her parent/guardian and the school principal
or assistant principal, and suspension of the student from school. The electronic device shall remain in the
possession of the school administration until such time as the student’s parent/guardian personally comes to
the school’s main office and retrieves the electronic device.

(6) Subsequent Violations: Students who are repeat offenders of this policy shall be subject to the imposition of
any appropriate disciplinary action, which may include suspension and expulsion from school.

e. Responsibility for Electronic Devices. Students or their parents/guardians are expected to claim a
confiscated electronic device within ten (10) days of the date it was relinquished. The school shall not be
responsible, financially or otherwise, for any unclaimed electronic devices. By bringing such devices to school,
students and parents authorize the school to dispose of unclaimed devices at the end of each semester. The
District is not responsible for the security and safekeeping of students’ electronic devices and is not financially
responsible for any damage, destruction, or loss of electronic devices.

m r Network n
Students are expected to use computers and the Internet as an educational resource. The following
procedures and guidelines govern the use of computers and the Internet at school.

l. Student Expectations in the Use of the Internet

A. Acceptable Use

1. Students may use the Internet to conduct research assigned by teachers.
2 Students may use the Internet to conduct research for classroom projects.
3 Students may use the Internet to gain access to information about current events.
4. Students may use the Internet to conduct research for school-related activities.
5 Students may use the Internet for appropriate educational purposes.
B. Unacceptable Use
1. Students shall not use school computers to gain access to material that is obscene,

pornographic, harmful to minors, or otherwise inappropriate for educational uses.

2. Students shall not engage in any illegal or inappropriate activities on school computers,
including the downloading and copying of copyrighted material.
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3. Students shall not use e-mail, chat rooms, instant messaging, or other forms of direct
electronic communications on school computers for any unauthorized or unlawful purpose or in
violation of any school policy or directive.

4. Students shall not use school computers to participate in on-line auctions, on-line gaming
or mp3 sharing systems including, but not limited to Aimster or Freenet and the like.

5. Students shall not disclose personal information, such as their names, school, addresses,
or telephone numbers outside the school network.

6. Students shall not use school computers for commercial advertising or political advocacy
of any kind without the express written permission of the system administrator.

7. Students shall not publish web pages that purport to represent the school district or the
work of students at the school district without the express written permission of the system
administrator.

8. Students shall not erase, rename, or make unusable anyone else’s computer files,
programs or disks.

9. Students shall not share their passwords with fellow students, school volunteers or any
other individuals, and shall not use, or try to discover, another user’s password.

10. Students shall not copy, change or transfer any software or documentation provided by
the school district, teachers or another student without permission from the system administrator.

1. Students shall not write, produce, generate, copy, propagate, or attempt to introduce any
computer code designed to self-replicate, damage, or otherwise hinder the performance of any
computer’s memory, file system, or software. Such software is often called, but is not limited to, a bug,
virus, worm, or Trojan Horse.

12. Students shall not configure or troubleshoot computers, networks, printers or other
associated equipment, except as directed by a teacher or the system administrator.

13. Students shall not take home technology equipment (hardware or software) without
permission of the system administrator.

14.  Students shall not falsify electronic mail messages or web pages.
Il. Enforcement
A. Methods of Enforcement

1. The district monitors all Internet communications, Internet usage, and patterns of Internet usage.
Students have no right of privacy to any Internet communications or other electronic files. The computer
system is owned by the school district. As with any school property, any electronic files on the system are
subject to search and inspection at any time.

2. The school district uses a technology protection measure that blocks access to some Internet sites that
are not in accordance with the policy of the school district. Standard use of the Internet utilizes a proxy
server-based filter that screens for non-curriculum related pages.
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3. Due to the nature of filtering technology, the filter may at times filter pages that are appropriate for
student research. The system administrator may override the technology protection measure for the student to
access a site with legitimate educational value that is wrongly blocked.

4. The school district staff will monitor students' use of the Internet through direct supervision and by
monitoring Internet use history to ensure enforcement of the policy.

B. Consequences for Violation of this Policy

1. Access to the school’s computer system and to the Internet is a privilege, not a right. Any violation of
school policy and rules may result in:

a. Loss of computer privileges;
b. Short-term suspension;
C. Long-term suspension or expulsion in accordance with the Nebraska Student Discipline Act; and
d. Other discipline as school administration and the school board deem appropriate.
2. Students who use school computer systems without permission and for non-school purposes may be

guilty of a criminal violation and will be prosecuted.

I1l. Protection of Students

A. Children’s Online Privacy Protection Act (COPPA)

1. The school will not allow companies to collect personal information from children under 13 for
commercial purposes. The school will make reasonable efforts to disable advertising in educational computer
applications.

2. This policy allows the school to act as an agent for parents in the collection of information within the
school context. The school’s use of student information is solely for education purposes.

B. Education About Appropriate On-Line Behavior

1. School district staff will educate students about appropriate online behavior, both in specific computer
usage units and in the general curriculum.

2. Staff will specifically educate students on

a. Appropriate interactions with other individuals on social networking websites and in chat rooms.

b. Cyberbullying awareness and response.

3. The School District’'s technology coordinator shall inform staff of this educational obligation and shall

keep records of the instruction which occurs in compliance with this policy

Inappropriate Public Displays of Affection (IPDA)

: Students are not to engage in inappropriate public displays of affection on school property or at school
activities. Such conduct includes kissing, touching, fondling or other displays of affection that would be
reasonably considered to be embarrassing or a distraction to others. Students will face the following
consequences for IPDA:

1. 1st Offense: Student will be confronted and directed to cease.

2. 2nd Offense: Student will be confronted, directed to cease, and parents will be notified. 3. 3rd Offense:
Student may be suspended from school for a minimum of 1 day, and parents and student will need to meet
with Administrator(s) and/or counselor. If this type of behavior continues, or if the IPDA is lewd or constitutes
sexual conduct, the student could face long-term suspension or expulsion.
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Specific Rule Items: The following conduct may result in disciplinary action that, in the repeated violations, may
result in discipline up to expulsion:

1. Students are not given locker passes, restroom passes or telephone passes to leave a classroom or study
hall unless special circumstances arise.

2. Students in the hallway during class time must have a pass with them.

3. Gum, candy, seeds, etc. are not allowed in the school building or classrooms. The pop machine is closed
until after school and pop is to be drunk outside.

4. Students are expected to bring all books and necessary materials to class. This includes study halls.

5. Assignments for all classes are due as assigned by the teacher.

6. Students are not to operate the mini-blinds or the windows.

7. The teacher ends the class. Students are not to begin to pack up or leave the class until the dismissal bell
has rung or the teacher has dismissed the class.

8. Students are to be in their seats and ready for class on the tardy bell.

9. Special classes such as Industrial Technology, Art, P.E., and computers courses will have other safety or
clean-up rules that will be explained to you by that teacher which must be followed.

10. Students are not to bring “nuisance items” to school. A nuisance item is something that is not required for
educational purposes and which would cause a distraction to the student or others.

11. Students are to stand back from the entry steps and doors in the mornings before school and at noon
before the bell so that others may pass in and out of the entry doors. 12. Snow handling is prohibited.

Law Violations

1. Cases of law violations or suspected law violations by students will be reported to the police and to the
student's parents or guardian as soon as possible.

2. When a principal or other school official releases a minor student to a peace officer (e.g., police officer,
sheriff, and all other persons with similar authority to make arrests) for the purpose of removing the minor from
the school premises, the principal or other school official shall take immediate steps to notify the parent,
guardian, or responsible relative of the minor regarding the release of the minor to the officer and regarding the
place to which the minor is reportedly being taken, except when a minor has been taken into custody as a
victim of suspected child abuse, in which case the principal or other school official shall provide the peace
officer with the address and telephone number of the minor's parents or guardian.

3. In an effort to demonstrate that student behavior is always subject to possible legal sanctions regardless of
where the behavior occurs it is the District’s policy to notify the proper legal authorities when a student engages
in any of the following behaviors on school grounds or at a school sponsored event:

a) Knowingly possessing illegal drugs or alcohol.

b) Aggravated or felonious assault.

¢) Vandalism resulting in significant property damage.

d) Theft of school or personal property of a significant nature.

e) Automobile accident.

f) Any other behavior that significantly threatens the health or safety of students or other persons, and such
other offenses which are required to be reported by law. When appropriate, it shall be the responsibility of the
referring administrator to contact the student's parent of the fact that the referral to legal authorities has been or
will be made.

o~~~ A~~~

Due Process Afforded to Students Facing Long-term Suspension or Expulsion
The following procedures shall be followed with regard to any long-term suspension, expulsion or mandatory
reassignment.
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1. The Principal shall prepare a written summary of the alleged violation and the evidence supporting the
alleged violation with the Superintendent or his/her designee.

2. If the Principal determines that the student must be suspended immediately to prevent or substantially
reduce the risk of (a) interference with an educational function or school purpose or (b) a personal injury to the
student himself or herself, other students, school employees, or school volunteers, and a notice of intent to
discipline the student by long-term suspension, expulsion, or mandatory reassignment is filed with the
Superintendent or his or her designee, the student may be suspended by the Principal until the date the
long-term suspension, expulsion, or mandatory reassignment takes effect if no hearing is requested or, if a
hearing is requested, the date the hearing examiner makes the report of his or her findings and a
recommendation of the action to be taken to the Superintendent.

3. The Principal or his/her designee shall serve by registered or certified mail or by personal service to the
student and the student's parents or guardian with a written notice within two school days of the date of the
decision to recommend long-term suspension or expulsion. Said notice shall include the following:

(a) The rule or standard of conduct allegedly violated and the acts of the student alleged to constitute a
cause for long-term suspension or expulsion including a summary of the evidence to be presented against the
student as submitted by the Principal or assistant Principal.

(b) The penalties to which the student may be subjected and the penalty which the Principal or his or her
designee has recommended in the charge.

(c) A statement explaining the student's right to a hearing upon request on the specified charges.

(d) A description of the hearing procedures provided by these policies along with procedures for appealing
any decision rendered at the hearing.

(e) A statement that the administrative representative, legal counsel for school, the student, the student's
parents, or the student's representative or guardian shall have the right to examine the student's academic and
disciplinary records and any affidavits to be used at the hearing concerning the alleged misconduct, and the
right to know the identity of the witnesses to appear at the hearing and the substance of their testimony.

) A form or a request for hearing to be signed by such parties and delivered to the Principal or his or her
designee in person or by registered or certified mail.

4. Nothing in this policy shall preclude the student, student's parents, guardian or representative from
discussing and settling the matter with appropriate school personnel prior to the hearing stage.

5. In the event that the Principal has not received a request for hearing within five school days following
receipt of the written notice, the punishment recommended in the charge by the Principal, or his or her
designee, shall automatically go into effect.

6. If a hearing is requested more than 5 school days following the actual receipt of the written notice, but
not more than 30 calendar days after actual receipt, the student shall be entitled to a hearing; but the
punishment imposed may continue in effect pending final determination.

7. If a request for hearing is not received within 30 calendar days following the mailing or delivery of the
written notice, the student shall not be entitled to a hearing.
8. In the event that a hearing is required to be provided, the Superintendent shall appoint a hearing officer.

Hearing Procedure
1. Hearing Officer. The hearing officer shall be any person designated by the Superintendent. The hearing

officer shall be an individual who has had no involvement in the charge, will not be a witness at the hearing,
and who has not brought the charges against the student. It shall be the duty of the hearing officer to remain
impartial throughout all deliberations. The hearing officer shall be available prior to any hearing held pursuant
to this policy to answer any questions the administrative representative, the student, the student's parents, or
guardian may have regarding the nature and conduct of the hearing.
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2. Administrative Representative. The Principal may appoint an administrative representative to present the
facts and evidence. Such administrative representative may be an attorney or may be represented by an
attorney, but any such attorney shall not advise the hearing officer or parties who may review the proceedings
as their counsel.

3. Notice of Hearing. If a hearing is requested within five school days of receipt of the notice, the hearing
officer shall, within two school days after being appointed, give written notice to the administrative
representative, the student, and the student's parents or guardian of the time and place for the hearing. The
hearing shall be scheduled within a period of five school days after it is requested. No hearing shall be held
upon less than two school days' actual notice to the administrative representative, the student, and the
student's parents, or guardian, except with the consent of all of the parties.

4. Continuance. Upon written request of the student or the student's parents or guardian, the hearing officer
shall have the discretionary authority to continue from time to time the hearing. In addition, the hearing officer
may continue the hearing upon any good cause.

5. Access to Records. The administrative representative, the student, the student's parent or guardian, and
the legal counsel of the student shall have the right to examine the records, affidavits, and the statements of
any witnesses in the possession of the Perkins County School Board of Education at any reasonable time prior
to the hearing.

6. Hearing Procedure. The hearing officer, the student, the student’s parents or guardian, the student’s
representative if any, and the administrative representative shall attend the hearing. Witnesses shall be
present only when they are giving information at the hearing or with the consent of both parties. The student
may be excluded at the discretion of the hearing officer at times when the student's psychological evaluation or
emotional problems are being discussed. Legal counsel may represent the student or the student’s parents or
guardian or both. The hearing examiner may exclude anyone from the hearing when his/her actions
substantially disrupt an orderly hearing. The formal rules of evidence shall not apply at the hearing. The
administrative representative shall present to the hearing officer statements, in affidavit form, of any person
having information about the student's conduct and the student's records, but not unless such statements and
records have been made available to the student, the student's parents, guardian or representative prior to the
hearing. The information contained in such records shall be explained and interpreted prior to or at the hearing
to the student, parents or guardian, or representative at their request, by appropriate school personnel. The
student, the student's parents, guardian, or representative, the administrative representative, or the hearing
officer may ask witnesses to testify at the hearing. Such testimony shall be under oath and the hearing officer
shall be authorized to administer the oath. The student, parent, guardian or representative, administrative
representative, or the hearing officer shall have the right to question any witness giving information at the
hearing. The student may testify in his/her own defense in which case he/she shall be subject to
cross-examination. However, a student need not testify; and if he/she chooses not to, no conclusion may be
drawn there from. Any person giving evidence by written statement or in person at a hearing shall be given the
same immunity from liability as a person testifying in a court case. A single hearing may be conducted for
more than one student if in the discretion of the hearing examiner a single hearing is not likely to result in
confusion or prejudice to the interest of any of the students involved. If during the conduct of such a hearing,
the hearing examiner concludes that any of such student's interests will be substantially prejudiced by a group
hearing, or that confusion is resulting, the hearing examiner may order a separate hearing for each or any of
said students.

7. Availability of Witnesses. The hearing officer will have the authority to subpoena any witnesses to the
hearing and shall make reasonable efforts to assist in obtaining the attendance of any witnesses requested by
the student, the student's parents, or guardian or their legal representative.

8. Record. The proceedings of the hearing shall be recorded at the expense of the school district.
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9. Findings. Within a reasonable time after the conclusion of the hearing, the hearing officer shall prepare and
submit to the Superintendent of schools his/her written findings and recommendation as to disposition. This
report shall explain, in terms of the needs of both the student and the school board, the reasons for the
particular action recommended. Such recommendation may range from no action, through the entire field of
counseling, to long-term suspension, expulsion, or mandatory reassignment.

10. Review by Superintendent. The Superintendent of schools shall review the findings and recommendations
of the hearing officer and in his/her discretion may also review any of the facts and evidence presented at the
hearing; and based upon such report and the facts, shall determine the sanctions to be imposed. However, the
Superintendent may not impose a more severe sanction than that imposed by the hearing officer.

11. Notice of Determination. Written notice of the findings and recommendations of the hearing officer and the
determination of the Superintendent of schools shall be made by certified registered mail or by personal
delivery to the student and the student's parents or guardian. Upon receipt of such written notice by the
student and/or parents and guardian, the determination of the Superintendent shall take immediate effect.

12. Appeals to Board. The student, student's parents or guardian may, within seven school days following the
receipt of the Superintendent's decision, submit to the Superintendent of schools a written request for a
hearing before the Board of Education.

13. Reviews by Board of Education. Upon receipt of the request for review of the Superintendent's
determination, the Board of Education or a committee of not less than 3 members shall, within 10 school days,
hold a hearing on the matter. Such hearing shall be made on the record except that the board may admit new
or additional evidence to avoid substantial threat of unfairness. Such new evidence shall be recorded. The
Board of Education or committee thereof may withdraw to deliberate privately upon the record and new
evidence. Any such deliberation shall be held in the presence only of board members in attendance at the
appeal proceeding, but may be held in the presence of legal counsel who has not previously acted as the
administrative representative in presenting the school's case before the hearing officer. If any questions arise
during such deliberations that require additional evidence, the Board of Education or committee thereof may
require the hearing to receive such evidence, subject to the right of all parties to be present. A record of any
such new or additional evidence shall be made and shall be considered as a part of the record; and based
upon the evidence presented at the hearing before the hearing officer, and such new or additional evidence,
the Board of Education or the committee shall make a final disposition of the matter. The Board may alter the
Superintendent's disposition of the case if it finds his/her decision to be too severe, but it may not impose a
more severe sanction. A designated method of giving notice by the Board of Education or committee thereof, if
required, for any Board review shall be by posting on the schoolhouse door.

14. Final Decision of Board of Education. The final decision of the Board shall be delivered to the student and
parents or legal guardian of the student by personally delivering the same or by mailing the same by certified
or registered mail.

Article 8 - State and Federal Programs

The Perkins County Elementary does not discriminate on the basis of race, color, national origin, sex, disability,
religion, age, pregnancy, childbirth or related medical condition, or other protected status in the admission,
access to its facilities or programs or activities, treatment, or employment.

Section 1 - Designation of Coordinators

Any person having concerns or needing information about the District's compliance with anti-discrimination
laws or policies should contact the District’'s designated Coordinator for the applicable anti-discrimination law.
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Law, Policy or Program Issue or Concern Coordinator

Title VI Discrimination or harassment | Mark Jolliffe,
based on race, color, or Superintendent
national origin; harassment

Title IX Discrimination or harassment | Mark Jolliffe,
based on sex; gender equity | Superintendent

Section 504 of the Discrimination, harassment Mark Jolliffe,
Rehabilitation Act and the or reasonable Superintendent
Americans with Disability accommodations of persons

Act (ADA) with disabilities

Homeless student laws Children who are homeless Mark Jolliffe,

Superintendent

Safe and Drug Free Schools | Safe and drug free schools Mark Jolliffe,
and Communities Superintendent

The Coordinator may be contacted at: 740 Sherman Avenue, Grant, Nebraska 69140, telephone number
(308) 352-4735

Section 2 - Anti-discrimination & Harassment Policy

Elimination of Discrimination. The Perkins County Elementary hereby gives this statement of compliance and
intent to comply with all state and federal laws prohibiting discrimination or harassment and requiring
accommodations. This school district intends to take necessary measures to assure compliance with such
laws against any prohibited form of discrimination or harassment or which require accommodations.

Preventing Harassment and Discrimination of Students.
Purpose: Perkins County Elementary is committed to offering employment and educational opportunities to its

employees and students in a climate free of discrimination. Accordingly, unlawful discrimination or harassment
of any kind by administrators, teachers, co-workers, students or other persons is prohibited. In addition,
Perkins County Elementary will try to protect employees and students from reported discrimination or
harassment by non-employees or others in the work place and educational environment.

For purposes of this policy, discrimination or harassment based on a person's race, color, national origin, sex,
disability, religion, age, pregnancy, childbirth or related medical condition, or other protected status, is
prohibited. The following are general definitions of what might constitute prohibited harassment.

In general, ethnic or racial slurs or other verbal or physical conduct relating to a person's race, color, national
origin, sex, disability, religion, age, pregnancy, childbirth or related medical condition, or other protected status
constitute harassment when they unreasonably interfere with the person's work performance or create an
intimidating work, instructional or educational environment.

45



Age harassment (40 years of age and higher) has been defined by federal regulations as a form of age
discrimination. It can consist of demeaning jokes, insults or intimidation based on a person's age.

Sexual harassment is defined by federal and state regulations as a form of sex discrimination. It can consist of
unwelcome sexual advances, requests for sexual favors, or physical or verbal conduct of a sexual nature by
supervisors or others in the workplace, classroom or educational environment.

xual harassment m xist when:
Submission to such conduct is both an explicit or implicit term and condition of employment or of participation
and enjoyment of the school’s programs and activities;

Submission to or rejection of such conduct is used or threatened as a basis for employment related decisions,
such as promotion, performance, evaluation, pay adjustment, discipline, work assignment, etc., or school
program or activity decisions, such as admission, credits, grades, school assignments or playing time.

The conduct has the purpose or effect of unreasonably interfering with an individual's work or educational
performance or creating an intimidating, hostile, or offensive working, classroom or educational environment.

Sexual harassment may include explicit sexual propositions, sexual innuendo, suggestive comments, sexually
oriented "kidding" or "teasing", "practical jokes", jokes about gender-specific traits, foul or obscene language or
gestures, displays of foul or obscene printed or visual material, and physical contact, such as patting, pinching

or brushing against another's body.

Complaint Procedure

Good communication helps to resolve many misunderstandings and disagreements. This complaint procedure
applies to board members, patrons, students and school staff, unless the staff member is subject to a different
grievance procedure pursuant to policy or contract. Individuals who have a complaint should discuss their
concerns with appropriate school personnel in an effort to resolve problems. When such efforts do not resolve
matters satisfactorily, including matters involving discrimination or harassment on the basis of race, color,
national origin, sex, marital status, disability, or age, a complainant should follow the procedures set forth
below.

A preponderance of the evidence will be required to discipline a party accused of misconduct. This means that
the investigator must conclude that it is more likely than not that misconduct occurred.

Complaint and Appeal Process

1. The first step is for the complainant to speak directly to the person(s) with whom the complainant has a
concern. For example, a parent who is unhappy with a classroom teacher should initially discuss the matter
with the teacher. However, the complainant should skip the first step if complainant believes speaking directly
to the person would subject complainant to discrimination or harassment.

2. The second step is for the complainant to speak to the building principal, Title 1X/504 coordinator,
superintendent of schools, or president of the board of education, as set forth below.

a) Complaints about the operation, decisions, or personnel within a building should be submitted to the
principal of the building.
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b) Complaints about the operations of the school district or a building principal should be submitted in
writing to the superintendent of schools.

c) Complaints about the superintendent of schools should be submitted in writing to the president of the
board of education.

d) Complaints involving discrimination or harassment on the basis of race, color, national origin, sex,
marital status, disability, or age may also be submitted, at any time during the complaint procedure to the
School District’s Title 1X/504 coordinator. Complaints involving discrimination or harassment may also be
submitted at any time to the Office for Civil Rights, U.S. Department of Education: by email at
OCR.KansasCity@ed.gov; by telephone at (816) 268-0550; or by fax at (816) 268-0599.

3. When a complainant submits a complaint to an administrator or to the Title 1X/504 coordinator, the
administrator or Title IX/504 coordinator shall promptly and thoroughly investigate the complaint, and shall:

a) Determine whether the complainant has discussed the matter with the staff member involved.

1) If the complainant has not, the administrator or Title 1X/504 coordinator will urge the complainant to
discuss the matter directly with that staff member, if appropriate.

2) If the complainant refuses to discuss the matter with the staff member, the administrator or Title 1X/504
coordinator shall, in his or her sole discretion, determine whether the complaint should be pursued further.

b) Strongly encourage the complainant to reduce his or her concerns to writing.

c) Interview the complainant to determine:

1) All relevant details of the complaint;

2) All withesses and documents which the complainant believes support the complaint;

3) The action or solution which the complainant seeks.

d) Respond to the complainant. If the complaint involved discrimination or harassment, the response shall
be in writing and shall be submitted within 180 days after the administrator or Title IX/504 coordinator received

the complaint.

4. If either the complainant or the accused party is not satisfied with the administrator’s or the Title 1X/504
coordinator’s decision regarding a complaint, he or she may appeal the decision to the superintendent.

a) This appeal must be in writing.
b) This appeal must be received by the superintendent no later than ten (10) business days from the date

the administrator or Title 1X/504 coordinator communicated his/her decision to the complainant.
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c) The superintendent will investigate as he or she deems appropriate. However, all matters involving
discrimination or harassment shall be promptly and thoroughly investigated.

d) Upon completion of this investigation, the superintendent will inform the complainant in writing of his or
her decision. If the complaint involved discrimination or harassment, the superintendent shall submit the

decision within 180 days after the superintendent received complainant’s written appeal.

5. If either the complainant or the accused party is not satisfied with the superintendent’s decision regarding
a complaint, he or she may appeal the decision to the board.

a) This appeal must be in writing.

b) This appeal must be received by the board president no later than ten (10) business days from the date
the superintendent communicated his/her decision to the complainant.

c) This policy allows, but does not require the board to receive statements from interested parties and
witnesses relevant to the complaint appeal. However, all matters involving discrimination or harassment shall

be promptly and thoroughly investigated.

d) The board will notify the complainant in writing of its decision. If the complaint involved discrimination or
harassment, the board shall submit its decision within 180 days after it received complainant’s written appeal.

e) There is no appeal from a decision of the board.

6. When a formal complaint about the superintendent of schools has been filed with the president of the
board, the president shall promptly and thoroughly investigate the complaint, and shall:

a) Determine whether the complainant has discussed the matter with the superintendent.

1) If the complainant has not, the board president will urge the complainant to discuss the matter directly
with the superintendent, if appropriate.

2) If the complainant refuses to discuss the matter with the superintendent, the board president shall, in his
or her sole discretion, determine whether the complaint should be pursued further.

b) Strongly encourage the complainant to reduce his or her concerns to writing.

c) Determine, in his or her sole discretion, whether to place the matter on the board agenda for
consideration at a regular or special meeting.

d) Respond to the complainant. If the complaint involved discrimination or harassment, the response shall
be in writing and shall be submitted within 180 days after the president received the complaint.

Special Rules Regarding Educational Services and Related Services to Students with Disabilities.
Students with disabilities and their families have specific rights outlined in state and federal law, including

administrative processes by which they may challenge the educational services being provided by the school
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district. Therefore, the appeal process contained in this policy may not be used to challenge decisions made
by a student’s individualized education plan (IEP) team or 504 team.

Complaints about the educational services provided a student with a disability, including but not limited to
services provided to a student with an IEP, access to curricular and extracurricular activities, and educational
placement must be submitted to the school district’'s Director of Special Education. The Director of Special
Education will address the complaint in a manner that he/she deems appropriate and will provide the
complainant with a copy of the Notice of IDEA Parental Rights promulgated by the Nebraska Department of
Education.

Complaints about the educational services provided a student with a disability pursuant to a Section 504 plan
must be submitted to the school district’'s 504 Coordinator. The 504 Coordinator will address the complaint in a
manner that he/she deems appropriate and will provide the complainant with a copy of the Notice of Section
504 Parental Rights adopted by the board of education.

Complaints about the educational services provided to a student who is suspected of having a disability must
be submitted in writing to the school district’s Director of Special Education or to the district’'s 504 Coordinator.
The Director of Special Education or 504 Coordinator will either refer the student for possible verification as a
student with a disability or will provide prior written notice of the district’s refusal to do so.

No Retaliation. The school district prohibits retaliation against any person for filing a complaint or for
participating in the complaint procedure in good faith.

Bad Faith or Serial Filings. The purpose of the complaint procedure is to resolve complaints at the lowest
level possible within the chain of command. Complaints filed (a) without a good faith intention to attempt to
resolve the issues raised; (b) for the purpose of adding administrative burden; (c) at a volume unreasonable to
expect satisfactory resolution; or (d) for purposes inconsistent with the efficient operations of the district may be
dismissed by the superintendent without providing final resolution other than noting the dismissal. There is no
appeal from dismissals made pursuant to this section.

mplaint and Grievance Pr I
Employees or students should initially report all instances of discrimination or harassment to their immediate
supervisor or classroom teacher. However, if the employee or student is uncomfortable in presenting the
problem to the supervisor or teacher, or if the supervisor or teacher is the problem, the employee or student is
encouraged to go to the next level of supervision. In the case of a student, the Principal would be the next or
alternative person to contact.

If the employee or student's complaint is not resolved to his or her satisfaction within five (5) to ten (10)
calendar days, or if the discrimination or harassment continues, or if as a student you feel you need immediate
help for any reason, please report your complaint to the Superintendent of Perkins County Elementary. If a
satisfactory arrangement cannot be obtained through the Superintendent, the complaint may be processed to
the Board of Education.

The supervisor, teacher or the Superintendent will thoroughly investigate all complaints. These situations will
be treated with the utmost confidence, consistent with resolution of the problem. Based on the results of the
investigation, appropriate corrective action, up to and including discharge of offending employees, and
disciplinary action up to expulsion against a harassing student, may be taken. Under no circumstances will
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any threats or retaliation be permitted against an employee or student for alleging in good faith a violation of
this policy.

Section 3 - Multicultural Policies

The philosophy of the District’s multicultural education program is that students will have improved ability to
function as productive members of society when provided with: (a) an understanding of diverse cultures and
races, the manner in which the existence of diverse cultures and races have affected the history of our Nation
and the world, and of the contributions made by diverse cultures and races (including but not be limited to
African Americans, Hispanic Americans, Native Americans, Asian Americans and European Americans) and
(b) with the ability and skills to be sensitive toward and to study, work and live successively with persons of
diverse cultures and races. The mission shall also include preparing students to eliminate stereotypes and
discrimination or harassment of others based on ethnicity, religion, gender, socioeconomic status, age, or
disability.

Section 4 - Notices to Parents of Rights Afforded by Section 504 of the Rehabilitation Act of 1973

The following is a description of the rights granted to qualifying students with disabilities under Section 504 of
the Rehabilitation Act. The intent of the law is to keep you fully informed concerning the decisions about your
child and to inform you of your rights if you disagree with any of these decisions. You have the right to:

1. Have your child take part in, and receive benefits from, public education programs without
discrimination because of his/her disability.

2. Have the school district advise you of your rights under federal law.

3. Receive notice with respect to identification, evaluation or placement of your child.

4, Have your child receive a free appropriate public education.

5. Have your child receive services and be educated in facilities that are comparable to those provided to
every student.

6. Have evaluation, educational and placement decisions made based on a variety of information sources

and by persons who know the student and who are knowledgeable about the evaluation data and placement
options.

7. Have transportation provided to and from an alternative placement setting (if the setting is a program
not operated by the district) at no greater cost to you than would be incurred if the student were placed in a
program operated by the district.

8. Have your child be given an equal opportunity to participate in nonacademic and extracurricular
activities offered by the district.

9. Examine all relevant records relating to decisions regarding your child’s identification, evaluation and
placement.

10. Request mediation or an impartial due process hearing related to decisions or actions regarding your
child’s identification, evaluation, educational program or placement. (You and your child may take part in the
hearing. Hearing requests are to be made to the Superintendent.)

1. File a local grievance.

Section 5 - Notifications of Rights Under FERPA

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age
(“eligible students”) certain rights with respect to the student’s education records. They are:

1. The right to inspect and review the student’s education records within 45 days of the day the District
receives a request for access.
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Parents or eligible students should submit to the school principal (or appropriate school official) a written
request that identifies the record(s) they wish to inspect. The principal will make arrangements for access and
notify the parent or eligible student of the time and place where the records may be inspected.

2. The right to request the amendment of the student’s education records that the parent or eligible
student believes are inaccurate or misleading.

Parents or eligible students may ask the School District to amend a record that they believe is inaccurate or
misleading. They should write the school principal, clearly identify the part of the record they want changed,
and specify why it is inaccurate or misleading. If the District decides not to amend the record as requested by
the parent or eligible student, the District will notify the parent or eligible student of the decision and advise
them of their right to a hearing regarding the request for amendment. Additional information regarding the
hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained in the student’s
education records, except to the extent that FERPA authorizes disclosure without consent.

Non-Directory Information

All of the other personally identifiable information about students that is maintained in the school district’'s
education records will generally not be disclosed to anyone outside the school system except under one of two
circumstances: (1) in accordance with the provisions of the FERPA statutes and related administrative
regulations, or (2) in accordance with the parent’s written instructions.

One FERPA exception permits disclosure to school officials with legitimate educational interests without
consent. A school official includes, but is not necessarily limited to, a teacher or other educator, administrator,
supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit
personnel); school board member; volunteer; contractor or consultant who, while not employed by the school,
performs an institutional service or function for which the school would otherwise use its own employees and
who is under the direct control of the school with respect to the use and maintenance of PIl from education
records, such as an attorney, representative of the district’s insurance providers, auditor, medical consultant,
therapist, or a third-party website operator who has contracted with the school district or its agent to offer online
programs for the benefit of students and/or the district; members of law enforcement acting on behalf of the
school district; a parent or student volunteering to serve on an official committee, such as a disciplinary or
grievance committee; or a parent, student, or other volunteer assisting another school official in performing his
or her tasks. A school official typically has a “legitimate educational interest” if the official needs to review an
education record in order to fulfil a school-related professional, contractual, statutory, or regulatory
responsibility.

The district will share information with the Department of Education necessary to comply with the requirement
of state law that all third- year high school students take a college entrance exam. Any redisclosure of
information related to the administration of this exam shall be governed by the agreement between the
Nebraska Department of Education and the third-party testing company.

4, The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
District to comply with the requirements of FERPA. The name and address of the office that administers
FERPA is:
Family Policy Compliance Office
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U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, D.C. 20202-4605

Noti ncerning Directory Information

The District may disclose directory information. The types of personally identifiable information that the District
has designated as directory information are as follows:

1. Student’s Name, address, telephone listing, and the name, address, telephone listings (if not unlisted),
e-mail address and work or other contact information of the student’s parent/guardian or other adult acting in
loco parentis or with authority to act as parent or guardian in educational matters for the student;

2. School and dates of attendance;

Student’s current grade;

Student’s enrollment status (e.g. full-time or part-time);

Student’s date of birth and place of birth;

Student’s extra-curricular participation;

Student’s achievement awards or honors;

Student’s weight and height if a member of an athletic team;

9. Student’s photograph; and

10. School or school district the student attended before he or she enrolled in Perkins County Schools.
Notwithstanding the foregoing, the District does not designate as directory information personally identifiable
information from students’ education records where the District determines that the disclosure to the potential
recipient poses a risk to student safety or well-being, including but not limited to circumstances where the
potential recipient is a registered sex offender and the personally identifiable information would permit the
potential recipient to communicate with or otherwise contact the student.

® N OA®

A parent or eligible student has the right to refuse to let the District designate information about the student as
directory information. The period of time within which a parent or eligible student has to notify the District in
writing that he or she does not want information about the student designated as directory information is as
follows: two (2) weeks from the time this information is first received. Please contact the Superintendent’s office
to indicate your refusal to have your child’s information designated as directory information. This letter must be
received by the school district no later than September 10th of the school year.

The District may disclose information about former students without meeting the conditions in this section.

The District’s policy is for education records to be kept confidential except as permitted by the FERPA law, and
the District does not approve any practice that involves an unauthorized disclosure of education records. In
some courses student work may be displayed or made available to others. Also, some teachers may have
persons other than the teacher or school staffs, such as volunteers or fellow students, assist with the task of
grading student work and returning graded work to students. The District does not either approve or
disapprove such teaching practices, and designates such student work as directory information and/or as
non-education records. Each parent and eligible student shall be presumed to have accepted this designation
in the absence of the parent or eligible student giving notification to the District in writing in the manner set forth
above pertaining to the designation of directory information. Consent will be presumed to have been given in
the absence of such a notification from the parent or eligible.

student.

Noti ncerning Designation of L aw Enforcement Unit;
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The District designates the Perkins County Police Department as the District's “law enforcement unit” for
purposes of (1) enforcing any and all federal, state or local law, (2) maintaining the physical security and safety
of the schools in the District, and (3) maintaining safe and drug free schools.

Section 6 - Notice Concerning Disclosure of Student Recruiting Information

Federal law requires school districts to provide military recruiters and institutions of higher education with the
names, addresses, and telephone listings of high school students unless parents have notified the school
district in writing that they do not want this information disclosed without prior written parental consent. Military
recruiters will be granted the same access to a student in a high school grade as is provided to postsecondary
educational institutions or to prospective employers of such students.

Section 7 - Notice to Parents of Students in Programs Receiving Title | Funding

Staff Qualifications. Parents may request, and the District will provide the parents of students attending any
school receiving Title | funds on request (and in a timely manner), information regarding the professional
qualifications of the student’s classroom teachers, including at a minimum, the following:

(A) Whether the student’s teacher—

(i) has met State qualification and licensing criteria for the grade levels and subject areas in which the
teacher provides instruction;
(i) is teaching under emergency or other provisional status through which State qualification or licensing

criteria have been waived; and
(iii) is teaching in the field of discipline of the certification of the teacher.

(B) Whether the child is provided services by paraprofessionals and, if so, their qualifications.

Testing Opt-Out. Parents may request, and the District will provide the parents of students attending any
school receiving Title | funds on request (and in a timely manner), information regarding any State or District
policy regarding student participation in any State or District assessments, including the District’s policy and
procedure on the parental right to opt the child out of such assessment(s). The District shall also make widely
available through public means (including by posting in a clear and easily accessible manner on the District’s
website) information on each State or District assessment, including:

(A) the subject matter assessed;

(B) the purpose for which the assessment is designed and used;

(C) the source of the requirement for the assessment;

(D) the amount of time students will spend taking the assessment, and the schedule for the assessment;
and

(E) the time and format for disseminating results.

Language Instruction Programs. If the District receives Title | funds, parents of English learners will be
informed regarding how the parents can—
(A) be involved in the education of their children; and
(B) be active participants in assisting their children to—
(i) attain English proficiency;
(i) achieve at high levels within a well-rounded education; and
(iii) meet the challenging State academic standards expected of all students.
The District will also inform parents of an English learner identified student of opportunities to participate in
various school programs, as set forth in ESSA.
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Please contact the administrative office to receive the foregoing information.

Section 8 - Student Privacy Protection Policies
It is the policy of Perkins County Elementary to develop and implement policies that protect the privacy of
students in accordance with applicable laws. The District’s policies in this regard include the following:

Right of Parents to Inspect Surveys Funded or Administered by the United States Department of Education or
Third Parties: Parents shall have the right to inspect, upon the parent’s request, a survey created by and

administered by either the United States Department of Education or a third party (a group or person other
than the District) before the survey is administered or distributed by the school to the parent’s child.

Protection of Student Privacy in Regard to Surveys of Matters Deemed to be Sensitive: The District will

require, for any survey of students which contain one or more matters deemed to be sensitive (see section
headed “Definition of Surveys of Matters Deemed to be Sensitive”), that suitable arrangements be made to
protect student privacy (that is, the name or other identifying information about a particular student). For such
surveys, the District will also follow the procedures set forth in the section entitled: “Notification of and Right to
Opt-Out of Specific Events.”

Right of Parents to Inspect Instructional Materials: Parents have the right to inspect, upon reasonable request,
any instructional material used as part of the educational curriculum for their child. Reasonable requests for
inspection of instructional materials shall be granted within a reasonable period of time after the request is
received. Parents shall not have the right to access academic tests or academic assessments, as such are not
within the meaning of the term “instructional materials” for purposes of this policy. The procedures for making
and granting a request to inspect instructional materials are as follows: the parent shall make the request, with
reasonable specificity, directly to the building principal. The building principal, within five (5) school days, shall
consult with the teacher or other educator responsible for the curriculum materials. In the event the request
can be accommodated, the building principal shall make the materials available for inspection or review by the
parent, at such reasonable times and place as will not interfere with the educator’s intended use of the
materials. In the event there is a question as to the nature of the curriculum materials requested or as to
whether the materials are required to be provided, the building principal shall notify the parent of such concern,
and assist the parent with forming a request which can reasonably be accommodated. If the parent does not
formulate such a request, and continues to desire certain curriculum materials, the parent shall be asked to
make their request to the Superintendent.

Rights of Parents to be notified of and to Opt-Out of Certain Physical Examinations or Screenings. The
general policy and practice of the District is to not administer physical examinations or screenings of students
which require advance notice or parental opt-out rights under the applicable federal laws, for the reason that
the physical examinations or screenings to be conducted by the District will usually fit into one of the following
exceptions: (1) hearing, vision, or scoliosis screenings; (2) physical examinations or screenings that are
permitted or required by an applicable State law; and (3) surveys administered to students in accordance with
the Individuals with Disabilities Education Act. For physical examinations or screenings which do not fit into
the applicable exceptions, the District will follow the procedures set forth in the section entitled: “Notification of
and Right to Opt-Out of Specific Events.”

Protection of Student Privacy in Regard to Personal Information Collected from Students:
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The Board of Education respects the rights of parents and their children and has adopted a Protection of Pupil
Rights policy in consultation with parents to comply with the Protection of Pupil Rights Amendment (PPRA).
The policy is available on the district’s website or upon request from the district’'s administrative office. Parents
may opt their child out of participation in activities identified by the Protection of Pupil Rights policy by
submitting a written request to the superintendent. The approximate dates during the school year when a
survey requesting personal information as defined in the Protection of Pupil Rights policy is scheduled are as
follows. Parents may have access to any survey or other material described in the Protection of Pupil Rights
policy by submitting a written request to the superintendent.

The general policy and practice of the District is to not engage in the collection, disclosure, or use of personal
information collected from students for the purpose of marketing or for selling that information. The District will
make reasonable arrangements to protect student privacy to the extent possible in the event of any such
collection, disclosure, or use of personal information. “Personal information” for purposes of this policy means
individually identifiable information about a student including: a student or parent’s first and last name, home
address, telephone number, and social security number. The term “personal information,” for purposes of this
policy, does not include information collected from students for the exclusive purpose of developing, evaluating,
or providing educational products or services for, or to, students or educational institutions. This exception
includes the following examples: (i) college or postsecondary education recruitment, or military recruitment; (ii)
book clubs, magazines, and programs providing access to low-cost literary products; (iii) curriculum and
instructional materials used by elementary schools and secondary schools; (iv) tests and assessments used by
elementary schools and secondary schools to provide cognitive, evaluative, diagnostic, clinical, aptitude, or
achievement information about student, or to generate other statistically useful data for the purpose of securing
such tests and assessments, and the subsequent analysis and public release of the aggregate date from such
tests and assessments; (v) the sale by student of products or services to raise funds for school-related or
education-related activities; (vi) student recognition programs.

Parental Access to Instruments used in the Collection of Personal Information: While the general practice of
the District is to not engage in the collection, disclosure, or use of personal information collected from students
for the purpose of marketing or for selling that information, parents shall have the right to inspect, upon
reasonable request, any instrument which may be administered or distributed to a student for such purposes.
Reasonable requests for inspection shall be granted within a reasonable period of time after the request is
received. The procedures for making and granting such a request are as follows: the parent shall make the
request, with reasonable specificity, directly to the building principal and shall identify the specific act and the
school staff member or program responsible for the collection, disclosure, or use of personal information from
students for the purpose of marketing that information. The building principal, within five (5) school days, shall
consult with the school staff member or person responsible for the program that has been reported by the
parent to be responsible for the collection, disclosure, or use of personal information from students. In the
event such collection, disclosure, or use of personal information is occurring or there is a plan for such to
occur, the building principal shall consult with the Superintendent for determination of whether the action shall
be allowed to continue. If not, the instrument for the collection of personal information shall not be given to any
students. Ifitis to be allowed, such instrument shall be provided to the requesting parent as soon as such
instrument can be reasonably obtained.

Annual Parental Notification of Student Priv Protection Policy: The District provides parents with
reasonable notice of the adoption or continued use of this policy and other policies related to student privacy.
Such notice shall be given to parents of students enrolled in the District at least annually, at the beginning of
the school year, and within a reasonable period of time after any substantive change in such policies.
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Notification to Parents of Dates of and Right to Opt-Out of Specific Events: The District will directly notify the

parents of the affected children, at least annually at the beginning of the school year, of the specific or
approximate dates during the school year when any of the following activities are scheduled, or are expected
to be scheduled:

The collection, disclosure, or use of personal information collected from students for the purpose of
marketing or for selling that information. (Note: the general practice of the District is to not engage in the
collection, disclosure, or use of personal information collected from students for the purpose of marketing or for
selling that information).

Surveys of students involving one or more matters deemed to be sensitive in accordance with
the law and this policy; and,

Any non-emergency, invasive physical examination or screening that is required as a
condition of attendance; administered by the school and scheduled by the school in advance; and not
necessary to protect the immediate health and safety of the student or of other students. (Note: the general
practice of the District is to not engage in physical examinations or screenings which require advance notice,
for the reason that the physical examinations or screenings to be conducted by the District will usually fit into
one of the following exceptions to the advance notice requirement and parental opt-out right: (1)
hearing, vision, or scoliosis screenings; (2) physical examinations or screenings that are permitted or required
by an applicable State law, and (3) surveys administered to students in accordance with the Individuals with
Disabilities Education Act ).

Parents shall be offered an opportunity in advance to opt their child out of participation in any of the above
listed activities.

In the case of a student of an appropriate age (that is, a student who has reached the age of 18, or a legally
emancipated student), the notice and opt-out right shall belong to the student.

Definition of Surveys of Matters Deemed to be Sensitive: Any survey containing one or more of the following
matters shall be deemed to be “sensitive” for purposes of this policy:

1. Political affiliations or beliefs of the student or the student’s parent;

2. Mental or psychological problems of the student or the student’s parent;

3. Sex behavior or attitudes

4. lllegal, anti-social, self-incriminating or demeaning behavior;

5. Critical appraisals of other individuals with whom the student has close family relationships;

6. Legally recognized privileged or analogous relationships, such as those of lawyers, physicians,
and ministers

7. Religious practices, affiliations, or beliefs of the students or the student’s parent

8. Income (other than that required by law to determine eligibility for participation in a program or

for receiving financial assistance under such program).

Section 9 - Parental Involvement Policies
A. General - Parental/Community Involvement in Schools:

Perkins County Elementary welcomes parental involvement in the education of their children. We
recognize that parental involvement increases student success. It is the District’s policy to foster and facilitate,
to the extent appropriate and in their primary language, parental information about, and involvement in, the
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education of their children. Policies and regulations are established to protect the emotional, physical and
social well being of all students.

1. Parental involvement is a part of the ongoing and timely planning, review and improvement of district
and building programs.

2. Parents are encouraged to support the implementation of district policies and regulations.

3. Parents are encouraged to monitor their student’s progress by reviewing quarterly report cards and
attending parent-teacher conferences.

4. Textbooks, tests and other curriculum materials used in the district are available for review by parents
upon request.

5. Parents are provided access to records of students according to law and school policy.

6. Parents are encouraged to attend courses, assemblies, counseling sessions and other instructional

activities with prior approval of the proper teacher or counselor and administrator. Parents’ continued
attendance at such activities would be based on the students’ well-being.

7. Testing occurs in this school district as determined to be appropriate by district staff to assure proper
measurement of educational progress and achievement.
8. Parents submitting written requests to have their student excused from testing, classroom instruction

and other school experiences will be granted that request when possible and educationally appropriate.
Requests should be submitted to the proper teacher or administrator within a reasonable time prior to the
testing, classroom instruction or other school experience and should be accompanied by a written explanation
for the request. A plan for an acceptable alternative shall be approved by the proper teacher and administrator
prior to, or as a part of, the granting of any parent request.

9. Participation in surveys of students occurs in this district when determined appropriate by district staff
for educational purposes. Parents will be notified prior to the administration of surveys in accordance with
district policy. Timely written parental requests to remove students from such surveys will be granted in
accordance with district policy and law. In some cases, parental permission must be given before the survey is
administered.

10. Parents are invited to express their concerns, share their ideas and advocate for their children’s
education with board members, administrators and staff.
1. School district staff and parents will participate in an annual evaluation and revision, if needed, of the

content and effectiveness of the parental involvement policy.

B. Title | Parental Involvement Policy:
The District’s Title | Parental Involvement Policy is established in compliance with Federal law. The District has

a parental involvement policy applicable to parents of all children. The parental involvement policy applicable
to parents of all children is not replaced by this Title | Parental Involvement Policy and shall continue to be
applicable to all parents, including parents participating in Title | programs.

It is the policy of the District to implement programs, activities, and procedures for the involvement of parents in
Title | programs consistent with the Title | laws. Such programs, activities, and procedures shall be planned
and implemented with meaningful consultation with parents of participating children.

Expectations for Parental Involvement: It is the expectation of the District that parents of participating children
will have opportunities available for parental involvement in the programs, activities, and procedures of the
District’s Title | program. The term “parental involvement” means the participation of parents in regular,
two-way, and meaningful communication involving student academic learning and other school activities,
including ensuring—(A) that parents play an integral role in assisting their child’s learning; (B) that parents are
encouraged to be actively involved in their child’s education at school; (C) that parents are full partners in their
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child’s education and are included, as appropriate, in decision making and on advisory committees to assist in
the education of their child; and (D) the carrying out of other activities, such as those described in this parental
involvement policy. The District intends to meet this expectation through the following activities:

1. Involving parents in the joint development of the District’s Title | plan and the processes of school
review and school improvement.
2. Providing coordination, technical assistance, and other support necessary to assist participating

schools in planning and implementing effective parental involvement activities to improve student academic
achievement and school performance.

3. Building the schools’ and parents’ capacity for strong parental involvement.

4. Coordinating and integrating parental involvement strategies under Title | with parental involvement
strategies under other programs.

5. Conducting, with the involvement of parents, an annual evaluation of the content and effectiveness of

the parental involvement policy in improving the academic quality of the schools served under the Title |
program, including identifying barriers to greater participation by parents in Title | programs, with particular
attention to parents who are economically disadvantaged, are disabled, have limited English proficiency, have
limited literacy, or are of any racial or ethnic minority background, and use the findings of such evaluation to
design strategies for more effective parental involvement, and to revise, if necessary, the parental involvement
policies of the District.

6. Involving parents in the activities of the schools served under Title I.

Policy Involvement: Each school served under the Title | program will:

1. An annual meeting to which all parents of participating children will be invited to inform parents of their
school’s participation under this part, to explain the requirements of this part, and the right of the parents to be
involved. Invitations may take the form of notes sent with students or announcements in the school newsletter.
Additional meetings may be scheduled, based upon need and interest for such meetings.

2. An explanation of the details for the child’s and parents’ participation, including but not limited to:
curriculum objectives, the forms of academic assessment used to measure student progress and the
achievement levels of the challenging State academic standards, type and extent of participation, parental
input in educational decisions, coordination, and integration with other Federal, State, and district programs,
and evaluations of progress.

3. Opportunities for participation in parent involvement activities, such as training to help parents work with
their children to improve achievement. A goal of these parent activities is to provide parents with opportunities
to participate in decisions relating to the education of their students, where appropriate.

4. The district will, to the extent practicable, provide parents of limited English proficiency, parents with
disabilities, parents with limited literacy, are economically disadvantaged, are of a racial or minority background
or parents of migratory children with opportunities for involvement in the Title | Program. Communication to
parents about student progress and the district’s other Title | Program communications will be provided in the
language used in the home to the extent practicable. Responses to parent concerns will be provided in a
timely manner.

5. Opportunities for parent-teacher conferences, in addition to those regularly scheduled by the school
district, if requested by the parents or as deemed necessary by school district staff.
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6. The district will coordinate and integrate parental involvement programs and activities with other
programs in the community. These may include cooperation with other community programs such as Head
Start and preschools and other community services such as the public library.

7. The district will educate teachers, specialized instructional support personnel, principals, and other
school leaders, with the assistance of parents in the value and utility of contributions of parents, how to reach
out to, communicate with and work with parents as equal partners.
a. Convene an annual meeting, at a convenient time, to which all parents of participating children
shall be invited and encouraged to attend, to inform parents of their school’s participation under the
Title | program and to explain the requirements of the Title | program.
b. Offer a flexible number of meetings, such as meetings in the morning or evening. If sufficient
funds are provided for this purpose, the District may assist parental involvement in such meetings by
offering transportation, childcare, or home visits.

C. Involve parents, in an organized, ongoing, and timely way, in the planning, review, and
improvement of Title | programs.
d. Provide parents of participating children: (1) timely information about programs under Title I, (2)

a description and explanation of the curriculum in use at the school, the forms of academic assessment
used to measure student progress, and the proficiency levels students are expected to meet; and (3) if
requested by parents, opportunities for regular meetings to formulate suggestions and to participate, as
appropriate, in decisions relating to the education of their children, and respond to any such
suggestions as soon as practicably possible.

e. If the District operates a school-wide program under Title | and such plan is not satisfactory to
the parents of participating children, submit any parental comments on the plan when the school makes
the plan available to the District.

Shared Responsibilities for High Student Academic Achievement: As a component of the District’s parental
involvement policy, each school served under the Title | program will jointly develop with parents for all children
served under the Title | program a school-parent compact that outlines how parents, the entire school staff, and
students will share the responsibility for improved student academic achievement and the means by which the
school and parents will build and develop a partnership to help children achieve the State’s high standards.
Such compact shall: (1) describe the school’s responsibility to provide high-quality curriculum and instruction
in a supportive and effective learning environment that enables the children served under Title | to meet the
State’s student academic achievement standards and the ways in which each parent will be responsible for
supporting their children’s learning, such as monitoring attendance, homework completion, and television
watching; volunteering in their child’s classroom; and participating, as appropriate, in decisions relating to the
education of their children and positive use of extracurricular time; and (2) address the importance of
communication between teachers and parents on an ongoing basis through, at a minimum: (i) parent-teacher
conferences in elementary schools, at least annually, during which the compact shall be discussed as the
compact relates to the individual child’s achievement; (ii) frequent reports to parents on their children’s
progress; and (iii) reasonable access to staff, opportunities to volunteer and participate in their child’s class,
and observation of classroom activities.

Building Capacity for Involvement: To ensure effective involvement of parents and to support a partnership
among the District, parents, and the community to improve student academic achievement, each school
participating in the Title | program and the District: (1) shall provide assistance to participating parents, as
appropriate, in understanding such topics as the State’s academic content standards and State student
academic achievement standards, State and local academic assessments, the requirements of Title | and how
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to monitor a child’s progress and work with educators to improve the achievement of their children; (2) shall
provide materials and training to help parents work with their children to improve their children’s achievement,
such as literacy training and using technology, as appropriate, to foster parental involvement; (3) shall educate
teachers, student service personnel, principals, and other staff, with the assistance of parents, in the value and
utility of contributions of parents, and in how to reach out to, communicate with, and work with parents as equal
partners, implement and coordinate parent programs, and build ties between parents and the school; (4) shall,
to the extent feasible and appropriate, coordinate and integrate parent involvement programs and activities
with Head Start, Reading First, Early Reading First, Even Start, the Home Instruction Programs for Preschool
Youngsters, the Parents as Teacher Program, and public preschool and other programs, and conduct other
activities, such as parent resource centers, that encourage and support parents in more fully participating in
the education of their children; (5) shall ensure that information related to school and parent programs,
meetings, and other activities is sent to the parents of participating children in a format, and to the extent
practicable, in a language the parents can understand; (6) may involve parents in the development of training
for teachers, principals, and other educators to improve the effectiveness of such training; (7) may provide
necessary literacy training from funds received under Title | if the District has exhausted all other reasonably
available sources of funding for such training; (8) may pay reasonable and necessary expenses associated
with parental involvement activities, including transportation and child care costs, to enable parents to
participate in school-related meetings and training sessions; (9) may train parents to enhance the involvement
of other parents; (10) may arrange school meetings at a variety of times, or conduct in-home conferences
between teachers or other educators, who work directly with participating children, with parents who are unable
to attend such conferences at school, in order to maximize parental involvement and participation; (11) may
adopt and implement model approaches to improving parental involvement; (12) may establish a district-wide
parent advisory council to provide advice on all matters related to parental involvement in programs supported
under Title I; (13) may develop appropriate roles for community-based organizations and businesses in parent
involvement activities; and (14) shall provide such other reasonable support for parental involvement activities
under Title | as parents may request.

Accessibility: In carrying out the parental involvement activities for this Title | Parental Involvement policy, the
District shall provide full opportunities for the participation of parents with limited English proficiency, parents
with disabilities, and parents of migratory children, including providing information and school reports required
under Title | in a format and, to the extent practicable, in a language such parents understand.

Use, Distribution, and Updating of this Policy: This Title | Parental Involvement Policy shall be incorporated
into the District’s Title | plan, shall be distributed to parents of participating children, shall be made available to
the local community, and shall be updated periodically to meet the changing needs of the parents and the
school.

Section 10 - Homeless Students Policy
Homeless children for purposes of this Policy generally include children who lack a fixed, regular, and
adequate nighttime residence, as further defined by applicable federal and state law.

No Stigmatization or Segregation of Homeless Students: It is the District’s policy and practice to ensure that
homeless children are not stigmatized or segregated by the District on the basis of their status as homeless.

Homeless Coordinator: The Homeless Coordinator (Superintendent of Perkins County Schools) shall serve as
the school liaison for homeless children and youth and shall ensure that: (1) homeless children are identified
by school personnel; (2) homeless children enroll in, and have a full and equal opportunity to succeed in,
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school; (3) homeless children and their families receive educational service for which they are eligible and
referrals to health, dental, and mental health services and other appropriate services; (4) the parents or
guardians of homeless children are informed of the educational and related opportunities available to their
children and provided with meaningful opportunities to participate in the education of their children; (5) public
notice of the educational rights of homeless children is disseminated where such children receive services
under the federal homeless children laws, such as schools, family shelters, and soup kitchens; (6) enroliment
disputes are mediated in accordance with law; and (7) the parents or guardians of homeless children, and any
unaccompanied youth, are fully informed of transportation services available under law. The Homeless
Coordinator shall coordinate with State coordinators and community and school personnel responsible for the
provisions of education and related services to homeless children. The Homeless Coordinator may designate
duties hereunder as the Homeless Coordinator determines to be appropriate.

Enrollment of and Services to Homeless Children: A homeless child shall be enrolled in compliance with law
and be provided services comparable to services offered to other students in the school in which the homeless
child has been placed. Placement of a homeless child is determined based on the child’s “school of origin” and
the “best interests” of the child. The “school of origin” means the school that the child attended when
permanently housed or the school in which the child was last enrolled. Placement decisions shall be made
according to the District's determination of the child’s best interests, and shall be at either: (1) the child’s school
of origin for the duration of the child’s homelessness (or, if the child becomes permanently housed during the
school year, for the remainder of that school year) or (2) the school of the attendance area where the child is
actually living. To the extent feasible, the placement shall be in the school of origin, except when such is
contrary to the wishes of the homeless child’s parent or legal guardian. If the placement is not in the school of
origin or a school requested by the homeless child’s parent or legal guardian, the District shall provide a written
explanation of the placement decision and a statement of appeal rights to the parent or guardian as provided in
Nebraska Rule 19.

If the homeless child is an unaccompanied youth, the Homeless Coordinator shall assist in the placement
decision, consider the views of the unaccompanied youth, and provide the unaccompanied youth with notice of
the right to appeal. The process to resolve disputes concerning the enrollment or placement of a homeless
child or youth is as follows:

1. The district shall provide a written response and explanation of a decision regarding any complaint or
dispute of a parent, guardian or other person having legal or actual charge or control of a homeless child or
youth within thirty (30) calendar days of the time such complaint or dispute is brought;

2. The enroliment of the homeless child or youth in the school where enroliment is sought during the time
such dispute is being considered

3. And notice of the right to appeal as provided in Nebraska Rule 19.

Any parent, guardian or other person having legal or actual charge or control of a homeless child or youth that
is dissatisfied with the decision of a school district after the dispute resolution process may file an appeal with
the Commissioner of the Nebraska Department of Education within thirty (30) calendar days of receipt of the
decision. Such appeals are informal and shall be submitted to the Commissioner in writing, as outlined in
Nebraska Department of Education Rule 19, Section 005.03. The District shall immediately contact the school
last attended by the homeless child to obtain relevant academic and other records. If the homeless child
needs to obtain immunizations or medical records, the District shall immediately refer the parent or guardian of
the homeless child to the Homeless Coordinator, who shall assist in obtaining necessary immunizations or
medical records. The District may nonetheless require the parent or guardian of the homeless child to submit
contact information.
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Transportation will be provided to homeless students, to the extent required by law and comparable to that
provided to students who are not homeless, upon request of the parent or guardian of the homeless child, or
by the Homeless Coordinator in the case of an unaccompanied youth, as follows: (1) if the homeless child’s
school of origin is in the District, and the homeless child continues to live in the District, transportation to and
from the school of origin shall be provided by the District; and (2) if the homeless child lives in a school other
than the District, but continues to attend the Perkins County Elementary based on it being the school of origin,
the new school and Perkins County Elementary shall agree upon a method to apportion the responsibility and
costs for providing the child with transportation to and from the school of origin and, if they are unable to agree,
the responsibility and cost for transportation shall be shared equally.

Section 11 - Breakfast and Lunch Programs
3012
School Meal Program and Meal Charges

Meal Program. The school district will make a school meal program available to students. The cost of the
program will be determined by the board of education so as to make the program as nearly self-supporting as
possible. With board approval, the district may contract with a private company or corporation for the
management and/or provision of the program.

The district will notify the families with children attending school of the current guidelines for free or
reduced-price school meals. A copy of the complete regulations and procedures regarding reduced-price and
free meals shall be available in the office of the superintendent.

Meal Charge Policy. The district will notify students and their families of the policy for Charged Meals,
meaning meals received by a student when the student does not have money in hand or in his or her food
account. This policy applies to students who receive meals at the free, reduced, or full rates.

Notice of this policy must be provided in writing to all households at the start of each school year and to
households that transfer to the school during the school year. Notice may be provided through the student
handbook, student registration materials, online portal used to access student accounts, direct mailing or
e-mail, newsletter, the district website, and/or any other appropriate means. Notice of this policy will also be
provided all school staff responsible for the enforcement of it, including food service professionals responsible
for collecting payment for meals at the point of service, staff involved in notifying families of low or negative
balances, and other staff involved in enforcing any aspect of this policy.

The district’s policy on charged meals is:
If a student has no funds available to pay for a meal, no food will be provided.

If a student repeatedly lacks funds to purchase a meal, has not brought a meal from home, and is not enrolled
in a free meal program, the district will use its resources and contacts to protect the health and safety of the
student. Failure or refusal of parents or guardians to provide meals for students may require mandatory
reporting to child protection agencies as required by law.

Collection of Delinquent Meal Charge Debt

The school district is required to make reasonable efforts to collect unpaid meal charges. The building

principal or his or her designee will contact households about unpaid meal charges and notify them again of
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the availability of the free and reduced meal program and/or establish payment plans and due dates by
telephone, e-mail, or other written or oral communication. If these collection efforts are unsuccessful, the
school district may pursue any other methods to collect delinquent debt as allowed by law.

Collection efforts may continue into a new school year.

In the event that the Nebraska Department of Education develops a state-level meal charge policy, it shall
supersede that portion of this policy.

The Perkins County Elementary has agreed to participate in the National School Lunch Program and accepts
responsibility for providing free and reduced price meals to eligible children in the schools under its jurisdiction.
The District provides the United States Department of Agriculture’s required nondiscrimination statement:

In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from
discriminating on the basis of race, color, national origin, sex, disability, religion, age, pregnancy, childbirth or
related medical condition, or other protected status.

1. School Food Authorities (SFAs) participating in the National School Lunch Program, School Breakfast
Program, After School Snack Program or Special Milk Program must include the nondiscrimination statement
in their student handbook in the section that addresses access to or information about the school meals
program. It must also be included on the school’s web site if school meal information is available.

Nondiscrimination Statement

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations
and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering
USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or
reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille,
large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they
applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA
through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available
in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form,
(AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or
write a letter addressed to USDA and provide in the letter all of the information requested in the form. To
request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:

(1) Mail: U.S. Department of Agriculture Office of the Assistant Secretary for Civil Rights 1400 Independence
Avenue, SW Washington, D.C. 20250-9410

(2) Fax: (202) 690-7442; or

(3) Email: program.intake@usda.gov This institution is an equal opportunity provider.

If the material is too small to permit the full statement to be included, the material will at a minimum include this
statement, in print no smaller than the text: “This institution is an equal opportunity provider.”
2. The USDA “And Justice for All” poster must be displayed at each feeding site in a location that is visible to
students during meal service.
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3. Provide appropriate translations of materials concerning the availability and nutritional benefits of the school
meals program, as needed. This requirement can be met through the use of bilingual staff members,
volunteers and/or informational materials in appropriate languages.

4. Follow this procedure for Accepting and Filing Complaints of Discrimination in the School Meals Program

RIGHT TO FILE A COMPLAINT: Any person alleging discrimination based on race, color, national
origin, sex, age or disability has a right to file a complaint within 180 days of the alleged discriminatory
action.

ACCEPTANCE: All complaints, written or verbal, shall be accepted by the School Food Authority
CIVIL RIGHTS (SFA) and forwarded to the Administrator of the Nebraska Department of Education -
Nutrition Services within five days. It is necessary that the information be sufficient to determine the
identity of the agency or individual toward which the complaint is directed, and to indicate the possibility
of a violation. Anonymous complaints shall be handled as any other complaint.

VERBAL COMPLAINTS: In the event that a complainant makes the allegation verbally or through a
telephone conversation and refuses or is not inclined to place such allegations in writing, the person to
whom the allegations are made shall write up the elements of the complaint for the complainant. Every
effort should be made to have the complainant provide the following information:

1) Name, address and telephone number or other means of contacting the complainant.
2) The specific location and name of the entity delivering the program service or benefit.
3) The nature of the incident(s) or action(s) that led the complainant to feel discrimination was a
factor
4) The basis on which the complainant feels discrimination exists (race, color, national origin,
sex, age or disability).
5) The names, titles and addresses of persons who may have knowledge of the discriminatory
action(s).
6) The date(s) during which the alleged discriminatory action occurred, or if continuing, the
duration of such actions.

5. Train staff on civil rights annually. Specific subject areas to include:

COLLECTING AND USING DATA: Data is collected on ethnicity and race. Parent self-declares. If
they do not report, SFA staff will code based on perception. All program materials must be stored in an
area of restricted access and retained for three years.

EFFECTIVE PUBLIC NOTIFICATION SYSTEMS: Display the “And Justice for All” poster, include
the nondiscrimination statement on program materials, provide information in other languages and
alternative formats as needed and convey equal opportunity in all photos and other graphics on
websites, publications, etc.

COMPLAINT PROCEDURES: Procedures must be established to accept complaints or grievances
based on race, color, national origin, sex, age, or disability. Participants must be advised of their right to
file a complaint, how to file a complaint, and the complaint procedures. If there is a complaint, the SFA
must contact the Nebraska Department of Education — Nutrition Services.

COMPLIANCE REVIEW TECHNIQUES: Ensure civil rights requirements are being followed during
review process.

RESOLUTION OF NON-COMPLIANCE: Inappropriate actions must cease. A corrective action plan
is required and appropriate procedures must be implemented.

REQUIREMENTS FOR REASONABLE ACCOMMODATION OF PERSONS WITH DISABILITIES:
Entrances and exits must exist to accommodate the disabled. Braille signage and alternative
arrangements for service must be available, when needed.

REQUIREMENTS FOR LANGUAGE ASSISTANT: Bilingual personnel and materials must be
provided depending on need, resources available and cost.
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CONFLICT RESOLUTION: Use alternative dispute resolution techniques when necessary. Treat
others with respect.
CUSTOMER SERVICE: “Treat others the way they want to be treated (or at least be aware of what
that is).”
6. Attach documentation of annual training, including date and attendance roster.

Section 12 - Title IX

[Date]
[Individual’'s Name and Address]
Re: Notice of Title IX Policy
Dear [individual student/employee]:

The Perkins County Board of Education has adopted policy [insert Title IX policy number]
regarding Title IX, the prohibition against discrimination on the basis of sex, and grievance
procedures for complaints. This policy may be found in our handbooks.

Pursuant to this policy, the district does not discriminate on the basis of sex in any
education programs, which extends to admission and employment. Inquiries about the
application of Title IX and 34 C.F.R. part 106 to the district may be referred to the district’s Title
IX Coordinator, the assistant Secretary for Civil Rights of the United States Department of
Education, or both.

The Title IX Coordinator is [insert designated coordinator], who may be contacted in
person, by mail, by telephone, or by electronic mail at [insert address, telephone number, and
email address.]

The assistant Secretary for Civil Rights of the United States Department of Education may
be contacted at: U.S. Department of Education, Office for Civil Rights, Washington, D.C.
20202-1100.

Sincerely,

[Signature Block]
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Section 13 - Title IX Policy

Title IX Policy and Grievance Procedures

It is the policy of the school district that no person shall, on the basis of sex, be excluded from participation in,
be denled the beneﬁts of, or be sub]ect to discrimination under any of the school district’s programs or

such a manner.

1 Title IX Coordinator

1.1 Designation. The district will designate and authorize at least one employee to
coordinate its efforts to comply with its responsibilities under this policy, who will be referred to
as the “Title IX Coordinator.” The district will notify applicants for admission and employment,
students, parents or legal guardians of students, employees, and all unions or professional
organizations holding collective bargaining or professional agreements with the district, of the
name or title, office address, electronic mail address, and telephone number of the Title IX
Coordinator. Any person may report sex discrimination, including sexual harassment (whether or

not the person reporting is the person alleged to be the victim of conduct that could constitute sex
discrimination or sexual harassment). This report may be made by any means, including but not

limited to, in person, by mail, by telephone, or by electronic mail, using the contact information
listed for the Title IX Coordinator, or by any other means that results in the Title IX Coordinator
receiving the person’s verbal or written report. Such a report may be made at any time (including
during non-business hours).

2. Definitions. As used in this policy, the following terms are defined as follows:

2.1. Actual knowledge means notice of sexual harassment or allegations of sexual

harassment to any district employee. Imputation of knowledge based solely on vicarious liability
or constructive notice is insufficient to constitute actual knowledge. This standard is not met when

the only district emplovee with actual knowledge is the respondent (as that term is defined
below). “Notice” as used in this paragraph includes, but is not limited to, a report of sexual
harassment to the Title IX Coordinator as described in subsection 1.1 above.

2.2. Complainant means an individual who is alleged to be the victim of conduct that
could constitute sexual harassment.
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2.3. Formal complaint means a document filed by a complainant or signed by the Title
IX Coordinator alleging sexual harassment against a respondent and requesting that the district
investigate the allegation of sexual harassment. The only district official who is authorized to
initiate the Grievance Process for Formal Complaints of Sexual Harassment against a respondent is
the Title IX Coordinator (by signing a formal complaint). At the time of filing a formal complaint
with the district, a complainant must be participating in or attempting to participate in the
district’s education program or_activity. A formal complaint may be filed with the Title IX
Coordinator in person, by mail, or by electronic mail, by using the contact information required to
be listed for the Title IX Coordinator under subsection 1.1 above, and by any additional method
designated by the district. As used in this paragraph, the phrase “document filed by a
complainant” means a document or electronic submission (such as by electronic mail or through
an online portal provided for this purpose by the district) that contains the complainant’s physical
or digital signature, or otherwise indicates that the complainant is the person filing the formal
complaint. Where the Title IX Coordinator signs a formal complaint, the Title IX Coordinator is not
a complainant or otherwise a party under this policy or under 34 C.ER. part 106, and will comply
with the requirements of this policy and 34 C.ER. part 106, including subsections 5.1.3-5.1.4 and
34 C.FR.§106.45(b)(1)(iii).

2.4. Respondent means an individual who has been reported to be the perpetrator of
conduct that could constitute sexual harassment.

2.5. Consent for purposes of this policy means the willingness in fact for conduct to
occur. _An individual may, as a result of age, incapacity, disability, lack of information, or other
circumstances be incapable of providing consent to some or all sexual conduct or activity. Neither
verbal nor physical resistance is required to establish that an individual did not consent. District

officials will consider the totality of the circumstances in determining whether there was consent
for any specific conduct. Consent may be revoked or withdrawn at any time.

2.6 Sexual harassment means conduct on the basis of sex that satisfies one or more of
the following:

2.6.1. An employee of the district conditioning the provision of an

aid, benefit, or service of the district on an individual’s participation in unwelcome
sexual conduct;

2.6.2. Unwelcome conduct determined by a reasonable person to be

so severe, pervasive, and objectively offensive that it effectively denies a person
equal access to the district’s education program or activity:
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2.6.3. Sexual assault, as defined in 20 U.S.C. 1092(f)(6)(A) (v
which means an offense classified as a forcible or nonforcible sex offense under the

uniform crime reporting system of the Federal Bureau of Investigation:

2.6.3.1. Sex Offenses, Forcible—Any sexual act directed against
another person, without the consent of the victim including instances where
the victim is incapable of giving consent.

2.6.3.1.1. Rape—(Except Statutory Rape) The carnal

knowledge of a person, without the consent of the victim, including
instances where the victim is incapable of giving consent because of
his/her age or because of his/her temporary or permanent mental or

physical incapacity.

2.6.3.1.2. Sodomy—Oral or anal sexual intercourse with
another person, without the consent of the victim, including instances
where the victim is incapable of giving consent because of his/her age
or because of his/her temporary or permanent mental or physical

incapacity
2.6.3.1.3. Sexual Assault With An Object—To use an

object or instrument to unlawfully penetrate, however slightly, the

genital or anal opening of the body of another person, without the
consent of the victim, including instances where the victim is

incapable of giving consent because of his/her age or because of

his/her temporary or permanent mental or physical incapacity

2.6.3.1.4. Fondling—The touching of the private body
parts of another person for the purpose of sexual gratification,
without the consent of the victim, including instances where the
victim is incapable of giving consent because of his/her age or because

of his/her temporary or permanent mental or physical incapacity

2.6.3.2 Sex Offenses, Non-forcible—(Except Prostitution

Offenses) Unlawful, non-forcible sexual intercourse.

2.6.3.2.1. Incest—Non-Forcible sexual intercourse

between persons who are related to each other within the degrees
wherein marriage is prohibited by law

2.6.3.2.2. Statutory Rape—Non-Forcible sexual
intercourse with a person who is under the statutory age of consent
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2.6.4. Dating violence, as defined in 34 U.S.C. § 12291(a), which
means violence committed by a person—

2.6.4.1. who is or has been in a social relationship of a romantic or
intimate nature with the victim; and

2.6.4.2. where the existence of such a relationship shall be
determined based on a consideration of the following

factors:
2.6.4.2.1. The length of the relationship.
2.6.4.2.2. The type of relationship.
2.6.4.2.3. The frequency of interaction between the

persons involved in the relationship.

2.6.5. Domestic violence, as defined in 34 U.S.C. § 12291(a), which
includes felony or misdemeanor crimes committed by a current or former spouse or

intimate partner of the victim under the family or domestic violence laws of the
jurisdiction receiving grant funding and, in the case of victim services, includes the
use or attempted use of physical abuse or sexual abuse, or a pattern of any other
coercive behavior committed, enabled, or solicited to gain or maintain power and
control over a victim, including verbal, psychological, economic, or technological
abuse that may or may not constitute criminal behavior, by a person who—

2.6.5.1. is a current or former spouse or intimate partner of the

victim, or person similarly situated to a spouse of the
victim;

2.6.5.2. is cohabitating, or has cohabitated, with the victim as a
spouse or intimate partner;

2.6.5.3. shares a child in common with the victim; or

2.6.5.4. commits acts against a youth or adult victim who is
protected from those acts under the family or domestic
violence laws of the jurisdiction.
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2.6.6. Stalking, as defined in 34 U.S.C. § 12291(a), which means
engaging in a course of conduct directed at a specific person that would cause a
reasonable person to—

2.6.6.1. fear for his or her safety or the safety of others; or
2.6.6.2. suffer substantial emotional distress.
2.7. Supportive measures means non-disciplinary, non-punitive individualized services

offered as appropriate, as reasonably available, and without fee or charge to the complainant or
the respondent before or after the filing of a formal complaint or where no formal complaint has
been filed. Such measures are designed to restore or preserve equal access to the district’s
education program or activity without unreasonably burdening the other party, including
measures designed to protect the safety of all parties or the district’s educational environment, or
deter sexual harassment. Supportive measures may include counseling, extensions of deadlines or
other course-related adjustments, modifications of work or class schedules, campus escort
services, mutual restrictions on contact between the parties, changes in work or housing locations,
leaves of absence, increased security and monitoring of certain areas of the campus, and other
similar measures. The district will maintain as confidential any supportive measures provided to
the complainant or respondent, to the extent that maintaining such confidentiality would not
impair the ability of the district to provide the supportive measures. The Title IX Coordinator is
responsible for coordinating the effective implementation of supportive measures.

3. Discrimination Not Involving Sexual Harassment.
3.1. General Prohibition. Except as provided elsewhere in Title I1X, 34 C.ER. part 106,

or this policy, no person shall, on the basis of sex, be excluded from participation in, be denied the
benefits of, or be subjected to discrimination under any academic, extracurricular, research,

occupational training, or other education program or activity operated by the district.

3.2. Specific Prohibitions. Except as provided elsewhere in Title IX, 34 C.ER. part 106,

or this policy, in providing any aid, benefit, or service to a student, the district will not on the basis
of sex:

3.2.1. Treat one person differently from another in determining whether
such person satisfies any requirement or condition for the provision of such aid,

benefit, or service;

3.2.2. Provide different aid, benefits, or services or provide aid,
benefits, or services in a different manner;

3.2.3. Deny any person any such aid, benefit, or service;
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3.2.4. Subject any person to separate or different rules of behavior,
sanctions, or other treatment;

3.2.5. Apply any rule concerning the domicile or residence of a
student or applicant;

3.2.6. Aid or perpetuate discrimination against any person by
providing significant assistance to any agency, organization, or person which
discriminates on the basis of sex in providing any aid, benefit or service to students
or employees;

3.2.7. Otherwise limit any person in the enjoyment of any right,
privilege, advantage, or opportunity.

3.3. Complaint Procedure. All complaints regarding any alleged discrimination on the
basis of sex, including without limitation violations of this policy, 34 C.ER. part 106, Title IX, Title
VII, or other state or federal law—when the alleged discrimination does not arise from or relate to

an allegation of sexual harassment as defined in subsection 2.6 above—shall be addressed
pursuant to the district’s general complaint procedure, Board Policy 2006.

4, Response to Sexual Harassment
4.1. Reporting Sexual Harassment. Any person who witnesses an act of unlawful

sexual harassment is encouraged to report it to the District’s Title IX Coordinator. No person will

be retaliated against based on any report of suspected sexual harassment or retaliation. Any
District employee who receives a report of sexual harassment or has actual knowledge of sexual

harassment must convey that information to the Title IX Coordinator as soon as reasonably
practicable, but in no case later than the end of the following school day.

4.2. General Response to Sexual Harassment. When the district has actual knowledge of
sexual harassment in its education program or activity against a person in the United States, the
district will respond promptly in a manner that is not deliberately indifferent. The district will be
deemed to be deliberately indifferent only if its response to sexual harassment is clearly
unreasonable in light of the known circumstances. For the purposes of this policy “education
program or activity” includes locations, events, or circumstances over which the district exercised
substantial control over both the respondent and the context in which the sexual harassment
occurs. The district’s response will treat complainants and respondents equitably by offering
supportive measures as defined in subsection 2.7 above to a complainant, and by following the
grievance process described in section 5 below before the imposition of any disciplinary sanctions
or other actions that are not supportive measures, against a respondent. The Title IX Coordinator
will promptly contact the complainant to discuss the availability of supportive measures, consider
the complainant’s wishes with respect to supportive measures, inform the complainant of the
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availability of supportive measures with or without the filing of a formal complaint, and explain to
the complainant the process for filing a formal complaint.

4.3 Emergency Removal. Nothing in this policy precludes the district from removing a
respondent from the district’s education program or activity on an emergency basis, provided that
the district undertakes an individualized safety and risk analysis, and determines that an
immediate threat to the physical health or safety of any student or other individual arising from
the allegations of sexual harassment justifies removal. In the event that the district so removes a
respondent on an emergency basis, then the district will provide the respondent with notice and
an opportunity to challenge the decision immediately following the removal. This provision may

not be construed to modify any rights under the Individuals with Disabilities Education Act,
Section 504 of the Rehabilitation Act of 1973, or the Americans with Disabilities Act.

4.4.

non-student employee respondent on administrative leave during the pendency of a grievance
process that complies with section 5 below. This provision may not be construed to modify any

rights under Section 504 of the Rehabilitation Act of 1973 or the Americans with Disabilities Act.

4.5. General Response Not Conditioned on Formal Complaint. With or without a
formal complaint, the district will comply with the obligations and procedures described in this

section 4.

5. Grievance Process for Formal Complaints of Sexual Harassment.
5.1. General Requirements.

5.1.1. Equitable Treatment. The district will treat complainants
and respondents equitably by providing remedies to a complainant where a
determination of responsibility for sexual harassment has been made against the
respondent, and by following the grievance process described in this section 5
before the imposition of any disciplinary sanctions or other actions that are not
supportive measures against a respondent. Remedies will be designed to restore or
preserve equal access to the district’s education program or activity. Remedies may
include the same individualized services described in subsection 2.7 as “supportive

measures”; however, remedies need not be non-disciplinary or non-punitive and
need not avoid burdening the respondent.

5.1.2. Objective Evaluation. This grievance process requires an
objective evaluation of all relevant evidence—including both inculpatory and
exculpatory evidence. Credibility determinations may not be based on a person’s

status as a complainant, resnondent, or witness.
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5.1.3. Absence of Conflicts of Interest or Bias. The district will

require that any individual designated by a recipient as a Title IX Coordinator,
investigator, decision-maker, or any person designated by a recipient to facilitate an
informal resolution process, not have a conflict of interest or bias for or against
complainants or respondents generally or an individual complainant or respondent.

5.1.4. Training. The district will ensure that all individuals or
entities described in this Training section 5.1.4 receive training as provided below.
Any materials used to train these individuals will not rely on sex stereotypes and

will promote impartial investigations and adjudications of formal complaints of
sexual harassment.

5.1.4.1. All District Employees and Board Members. All
district emplovees and board members will be trained on how to identify and

report sexual harassment.

5.1.4.2. Title IX Coordinators, Investigators,
Decision-Makers, or Informal Resolution Facilitators. The district will

ensure that Title IX Coordinators, investigators, decision-makers, or any
person designated by the district to facilitate an informal resolution process

receive training on:

5.1.4.2.1. The definition of sexual harassment in
subsection 2.6;

5.1.4.2.2. The scope of the district’s education program or
activity;
5.1.4.2.3. How to conduct an investigation and grievance

process including hearings, appeals, and informal resolution
processes, as applicable; and

5.1.4.2.4. How to serve impartially, including by avoiding
prejudgment of the facts at issue, conflicts of interest, and bias.

5.1.4.3. Decision-Makers. The district will ensure that

decision-makers receive training on issues of relevance of questions and
evidence, including when questions and evidence about the complainant’s

sexual predisposition or prior sexual behavior are not relevant, as set forth in
subsection.
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5.1.4.4. Investigators. The district will also ensure that
investigators receive training on issues of relevance to create an investigative

report that fairly summarizes relevant evidence, as set forth in subsection
5.5.8.

5.1.5. Presumption. [t is presumed that the respondent is not

responsible for the alleged conduct until a determination regarding responsibility is
made at the conclusion of the grievance process.

5.1.6. Reasonably Prompt Time Frames. This grievance process
shall include reasonably prompt time frames for conclusion of the grievance process,
including reasonably prompt time frames for filing and resolving appeals and
informal resolution processes if the district offers informal resolution processes.
The process shall also allow for the temporary delay of the grievance process or the
limited extension of time frames for good cause with written notice to the
complainant and the respondent of the delay or extension and the reasons for the
action. Good cause may include considerations such as the absence of a party, a
party’s advisor, or a witness; concurrent law enforcement activity; or the need for
language assistance or accommodation of disabilities.

5.1.7. Range of Possible Sanctions and Remedies. Following a
determination of responsibility, the district may impose disciplinary sanctions and
remedies in conformance with this and the district's student discipline policy, and
other state and federal laws. Depending upon the circumstances, these policies
provide for disciplinary sanctions and remedies up to and including expulsion.

5.1.8. Range of Supportive Measures. The range of supportive
measures available to complainants and respondents include those listed in

subsection 2.7.

5.1.9. Respect for Privileged Information. The district will not
require, allow, rely upon, or otherwise use questions or evidence that constitute, or
seek disclosure of, information protected under a legally recognized privilege, unless
the person holding such privilege has waived the privilege.

5.2. Notice of Allegations.
5.2.1. Initial Notice. Upon receipt of a formal complaint, the district

will provide the following written notice to the parties who are known:

5.2.1.1. A copy of this policy.
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5.2.1.2. Notice of the allegations of sexual harassment
potentially constituting sexual harassment as defined in subsection 2.6,
including sufficient details known at the time and with sufficient time to
prepare a response before any initial interview. Sufficient details include the
identities of the parties involved in the incident, if known, the conduct
allegedly constituting sexual harassment, and the date and location of the
alleged incident, if known. The written notice will include a statement that
the respondent is presumed not responsible for the alleged conduct and that
a_determination regarding responsibility is made at the conclusion of the
grievance process. The written notice will inform the parties that they may
have an advisor of their choice, who may be, but is not required to be, an
attorney, under subsection 5.5.5, and may inspect and review evidence under
subsection 5.5.5. The written notice will inform the parties of any provision
in the district’s code of conduct that prohibits knowingly making false
statements or knowingly submitting false information during the grievance

process.
5.2.2. Supplemental Notice. If in the course of an investigation, the

district decides to investigate allegations about the complainant or respondent that
are not included in the Initial Notice described above, the district will provide notice

of the additional allegations to the parties whose identities are known.

5.3. Dismissal of Formal Complaint.
5.3.1. The district will investigate the allegations in a formal
complaint.
5.3.2. Mandatory Dismissals. The district must dismiss a formal

complaint if the conduct alleged in the formal complaint:

5.3.2.1. Would not constitute sexual harassment as defined in
subsection 2.6 even if proved;

5.3.2.2. Did not occur in the district’s education program or
activity; or

5.3.2.3. Did not occur against a person in the United States.
5.3.3. Discretionary Dismissals. The district may dismiss the

formal complaint or any allegations therein, if at any time during the investigation or
hearing:
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5.3.3.1. The complainant notifies the Title IX Coordinator in
writing that the complainant would like to withdraw the formal complaint or
any allegations therein;

5.3.3.2. The respondent is no longer enrolled in or employed by
the district; or

5.3.3.3 Specific _circumstances prevent the district from

gathering evidence sufficient to reach a determination as to the formal
complaint or allegations therein.

5.3.4. Upon a dismissal required or permitted pursuant to
subsections 5.3.2 or 5.3.3 above, the district will promptly send written notice of the
dismissal and an explanation of that action simultaneously to the parties.

5.3.5. Dismissal of a formal complaint under this policy does not
preclude the district from taking action under another provision of the district’s
code of conduct or pursuant to another district policy.

5.4, Consolidation of Formal Complaints. The district may consolidate formal
complaints as to allegations of sexual harassment against more than one respondent, or by more
than one complainant against one or more respondents, or by one party against the other party,

where the allegations of sexual harassment arise out of the same facts or circumstances. Where a
grievance process involves more than one complainant or more than one respondent, references in

» «

this policy to the singular “party,” “complainant,” or “respondent” include the plural, as applicable.

5.5. Investigation of Formal Complaint. When investigating a formal complaint and
throughout the grievance process, the district will:

5.5.1. Designate and authorize one or more persons (which need not

be district employees) as investigator(s) to conduct the district’s investigation of a

formal complaint;

5.5.2. Ensure that the burden of proof and the burden of gathering
evidence sufficient to reach a determination regarding responsibility rest on the
district and not on the parties provided that the district cannot access, consider,
disclose, or otherwise use a party’s records that are made or maintained by a
physician, psychiatrist, psychologist, or other recognized professional or
paraprofessional acting in the professional’s or paraprofessional’s capacity, or
assisting in that capacity, and which are made and maintained in connection with
the provision of treatment to the party, unless the district obtains that party’s
voluntary, written consent to do so for a grievance process under this section (if a
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party is not an “eligible student,” as defined in 34 CFR 99.3, then the district will
obtain the voluntary, written consent of a “parent,” as defined in 34 CFR 99.3);

5.5.3. Provide an equal opportunity for the parties to present
witnesses, including fact and expert witnesses, and other inculpatory and
exculpatory evidence;

5.5.4. Not restrict the ability of either party to discuss the allegations
under investigation or to gather and present relevant evidence;

5.5.5. Provide the parties with the same opportunities to have others
present during any grievance proceeding, including the opportunity to be
accompanied to any related meeting or proceeding by the advisor of their choice,
who may be, but is not required to be, an attorney, and not limit the choice or
presence of advisor for either the complainant or respondent in any meeting or
grievance proceeding; however, the district may establish restrictions regarding the
extent to which the advisor may participate in the proceedings, as long as the
restrictions apply equally to both parties;

5.5.6. Provide, to a party whose participation is invited or expected,
written notice of the date, time, location, participants, and purpose of all hearings,
investigative interviews, or other meetings, with sufficient time for the party to
prepare to participate;

5.5.7. Provide both parties an equal opportunity to inspect and
review any evidence obtained as part of the investigation that is directly related to
the allegations raised in a formal complaint, including the evidence upon which the
district does not intend to rely in reaching a determination regarding responsibility
and inculpatory or exculpatory evidence whether obtained from a party or other
source, so that each party can meaningfully respond to the evidence prior to
conclusion of the investigation. Prior to completion of the investigative report, the
district will send to each party and the party’s advisor, if any, the evidence subject to
inspection and review in an electronic format or a hard copy, and the parties will
have at least 10 calendar days to submit a written response, which the investigator
will consider prior to completion of the investigative report; and

5.5.8. Create an investigative report that fairly summarizes relevant
evidence and, at least 10 calendar days prior to the time of determination regarding
responsibility, send to each party and the party’s advisor, if any, the investigative

reportin an electronic format or a hard copy, for their review and written response.

5.6. Determination Regarding Responsibility

7



5.6.1. Decision-Maker(s). The decision-maker(s) cannot be the

same person as the Title IX Coordinator or the investigator(s).

5.6.2. Exchange of Written Questions. After the district has sent

the investigative report to the parties pursuant to subsection 5.5.8, but before
reaching a determination regarding responsibility, the decision-maker(s) will afford

each party the opportunity to submit written, relevant questions that a party wants

asked of any party or witness, provide each party with the answers, and allow for
additional, limited follow-up questions from each party. Questions and evidence
about the complainant’s sexual predisposition or prior sexual behavior are not
relevant, unless such gquestions and evidence about the complainant’s prior sexual
behavior are offered to prove that someone other than the respondent committed
the conduct alleged by the complainant, or if the questions and evidence concern
specific incidents of the complainant’s prior sexual behavior with respect to the
respondent and are offered to prove consent. The decision-maker(s) will explain to

the party proposing the questions any decision to exclude a question as not relevant.

5.6.3. Written Determination. The decision-maker(s) will issue a
written determination regarding responsibility. To reach this determination, the
decision-maker(s) will apply the preponderance of the evidence standard. The
written determination will include:

5.6.3.1. Identification of the allegations potentially constituting
sexual harassment as defined in subsection 2.6;

5.6.3.2. A description of the procedural steps taken from the
receipt of the formal complaint through the determination, including any
notifications to the parties, interviews with parties and witnesses, site visits,
methods used to gather other evidence, and hearings held;

5.6.3.3. Findings of fact supporting the determination;

5.6.3.4. Conclusions regarding the application of the district’s
code of conduct to the facts:

5.6.3.5. A statement of, and rationale for, the result as to each

allegation, including a determination regarding responsibility, any
disciplinary sanctions the district imposes on the respondent, and whether
remedies designed to restore or preserve equal access to the district’s
education program or activity will be provided by the district to the
complainant; and

78



5.6.3.6. The district’s procedures and permissible bases for the
complainant and respondent to appeal.

5.6.4. The district will provide the written determination to the
parties simultaneously. The determination regarding responsibility becomes final
either on the date that the district provides the parties with the written
determination of the result of the appeal, if an appeal is filed, or if an appeal is not

filed, the date on which an appeal would no longer be considered timely.

5.6.5. The Title IX Coordinator is responsible for effective
implementation of any remedies.

5.7. Appeals. The district will offer both parties the opportunity to appeal from a

determination regarding responsibility, and from the district’s dismissal of a formal complaint or
any allegations therein, on the grounds identified below.

5.7.1. Time for Appeal. Appeals may only be initiated by submitting
a written Notice of Appeal to the Office of the Superintendent of Schools within ten
(10) calendar days of the date of the respective written determination of

responsibility or dismissal from which the appeal is taken. The Notice of Appeal
must _include (a) the name of the party or parties making the appeal, (b) the

determination, dismissal, or portion thereof being appealed, and (c) a concise
statement of the specific grounds (from subsection 5.7.2 below) upon which the

appeal is based. A party’s failure to timely submit a Notice of Appeal will be
deemed a waiver of the party’s right to appeal under this policy, 34 C.ER. part, 106,

and Title IX.
5.7.2. Grounds for Appeal. Appeals from a determination regarding

responsibility, and from the district’s dismissal of a formal complaint or any
allegations therein, are limited to the following grounds:

5.7.2.1. Procedural irregularity that affected the outcome of the
matter;
5.7.2.2. New evidence that was not reasonably available at the

time the determination regarding responsibility or dismissal was made, that
could affect the outcome of the matter; and

5.7.2.3 The Title IX Coordinator, investigator(s), or
decision-maker(s) had a conflict of interest or bias for or against
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complainants or respondents generally or the individual complainant or
respondent that affected the outcome of the matter.

5.7.3. As to all appeals, the district will:
5.7.3.1. Notify the other party in writing when an appeal is filed

and implement appeal procedures equally for both parties;

5.7.3.2. Ensure that the decision-maker(s) for the appeal is not
the same person as the decision-maker(s) that reached the determination
regarding responsibility or dismissal, the investigator(s), or the Title IX
Coordinator;

5.7.3.3 Ensure that the decision-maker(s) for the appeal
complies with the standards set forth in subsections 5.1.3-5.1.4.

5.7.3.4. Give both parties a reasonable, equal opportunity to
submit a written statement in support of, or challenging, the outcome;

5.7.3.5. Issue a written decision describing the result of the
appeal and the rationale for the result; and

5.7.3.6. Provide the written decision simultaneously to both
parties.

5.8. Informal Resolution. The district will not require as a condition of enrollment or
continuing enrollment, or employment or continuing employment, or enjoyment of any other
right, waiver of the right to an investigation and adjudication of formal complaints of sexual
harassment consistent with this section. Similarly, the district will not require the parties to
participate in an informal resolution process under this section and may not offer an informal
resolution process unless a formal complaint is filed. However, at any time prior to reaching a
determination regarding responsibility the district may facilitate an informal resolution process,

such as mediation, that does not involve a full investigation and adjudication, provided that the
district:

5.8.1. Provides to the parties a written notice disclosing:
5.8.1.1 The allegations;
5.8.1.2 The requirements of the informal resolution process

including the circumstances under which it precludes the parties from
resuming a formal complaint arising from the same allegations;
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5.8.1.3. That at any time prior to agreeing to a resolution, any
party has the right to withdraw from the informal resolution process and

resume the grievance process with respect to the formal complaint; and

5.8.1.4. Any consequences resulting from participating in the

informal resolution process, including the records that will be maintained or
could be shared;

5.8.2. Obtains the parties’ voluntary, written consent to the informal
resolution process; and

5.8.3. Does not offer or facilitate an informal resolution process to
resolve allegations that an employee sexually harassed a student.

5.9, Recordkeeping.
5.9.1. The district will maintain for a period of seven years records of:

5.9.1.1. Each sexual harassment investigation including
any determination regarding responsibility, any
disciplinary sanctions imposed on the respondent,
and any remedies provided to the complainant
designed to restore or preserve equal access to the

district’s education program or activity;

5.9.1.2. Any appeal and the result therefrom;

5.9.1.3. Any informal resolution and the result
therefrom: and

5.9.1.4. All materials used to train Title IX Coordinators

investigators, decision-makers, and any person
who facilitates an informal resolution process. The

district will make these training materials publicly
available on its website, or if the district does not

maintain _a website then the district will make
these materials available upon request for

inspection by members of the public.

5.9.2. For each response required under section 4, the district will
create, and maintain for a period of seven years, records of any actions, including

81



any supportive measures, taken in response to a report or formal complaint of
sexual harassment. In each instance, the district will document the basis for its
conclusion that its response was not deliberately indifferent, and document that it
has taken measures designed to restore or preserve equal access to the district’s
education program or activity. If the district does not provide a complainant with
supportive measures, then the district will document the reasons why such a
response was not clearly unreasonable in light of the known circumstances. The
documentation of certain bases or measures does not limit the district in the future

from providing additional explanations or detailing additional measures taken.

6. Superintendent Authorized to Contract. The board authorizes the Superintendent to
contract for, designate, and appoint individuals to serve in the roles of the district’s investigator(s),

decision-maker(s), informal resolution facilitator(s), or appellate decision-maker(s) as contemplated b
this policy.

7. Access to Classes and Schools.
7.1. General Standard. Except as provided in this section or otherwise in 34 C.ER. part

106, the district will not provide or otherwise carry out any of its education programs or activities
separately on the basis of sex, or require or refuse participation therein by any of its students on
the basis of sex.

7.1.1. Contact sports in physical education classes. This section
does not prohibit separation of students by sex within physical education classes or
activities during participation in wrestling, boxing, rugby, ice hockey, football,

basketball, and other sports the purpose or major activity of which involves bodily
contact.

7.1.2. Ability grouping in physical education classes. This section
does not prohibit grouping of students in physical education classes and activities by

ability as assessed by objective standards of individual performance developed and
applied without regard to sex.

7.1.3 Human sexuality classes. Classes or portions of classes that
deal primarily with human sexuality may be conducted in separate sessions for boys
and girls.

7.1.4. Choruses. The district may make requirements based on vocal
range or quality that may result in a chorus or choruses of one or predominantly one
Sex.
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7.2. Classes and Extracurricular Activities. The district may provide nonvocational
single-sex classes or extracurricular activities as permitted by 34 C.ER. part 106.

8. Athletics. It is the policy of the district that no person shall, on the basis of sex, be excluded from

participation in, be denied the benefits of, be treated differently from another person or otherwise be
discriminated against in any interscholastic, club, or intramural athletics offered by the district, and
that the district will not provide any such athletics separately on such basis.

8.1. Separate Teams. Notwithstanding the foregoing paragraph, the district may
operate or sponsor separate teams for members of each sex where selection for such teams is
based upon competitive skill or the activity involved is a contact sport.

8.2. Equal opportunity. The district will provide equal athletic opportunity for
members of both sexes. Unequal aggregate expenditures for members of each sex or unequal
expenditures for male and female teams will not constitute noncompliance with this section.

9. Certain Different Treatment on the Basis of Sex Permitted. Nothing herein shall be
construed to prohibit the district from treating persons differently on the basis of sex as permitted by
Title IX or 34 C.ER. part 106. For example, and without limiting the foregoing, the district may provide
separate toilet, locker room, and shower facilities on the basis of sex, but such facilities provided for

students of one sex shall be comparable to such facilities provided for students of the other sex.

10. Retaliation Prohibited. Neither the district nor any other person may intimidate,
threaten, coerce, or discriminate against any individual for the purpose of interfering with any right or
privilege secured by Title X, 34 C.ER. part 106, or this policy, or because the individual has made a report
or complaint, testified, assisted, or participated or refused to participate in any manner in an
investigation, proceeding, or hearing under this policy. The district will keep confidential the identity of
any individual who has made a report or complaint of sex discrimination, including any individual who
has made a report or filed a formal complaint of sexual harassment, any complainant, any individual who
has been reported to be the perpetrator of sex discrimination, any respondent, and any witness, except as
may be permitted by the FERPA statute, 20 U.S.C. § 1232g, or FERPA regulations, 34 C.ER. part 99, or as
required by law, or to carry out the purposes of 34 C.ER. part 106, including the conduct of any
investigation, hearing, or judicial proceeding arising thereunder. Complaints alleging retaliation may be
filed according to shall be addressed pursuant to Board Policy 2006 (Complaint Procedure).

10.1. Specific Circumstances.

10.1.1. The exercise of rights protected under the First Amendment
does not constitute retaliation prohibited by this section.

10.1.2. Charging an individual with a code of conduct violation for
making a materially false statement in bad faith in the course of a grievance
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proceeding under this part does not constitute retaliation prohibited under this
section, provided, however, that a determination regarding responsibility, alone, is
not sufficient to conclude that any party made a materially false statement in bad

faith.
11. Notification of Policy. The district will notify applicants for admission and employment,

students, parents or legal guardians of students, employees, and all unions or professional organizations
holding collective bargaining or professional agreements with the district of the existence of this policy.
The requirement to not discriminate, as stated in Title [X and 34 C.ER. part 106, in the district’s education
program(s) or activities extends to admission and employment, and inquiries about the application of

Title IX and 34 C.ER. part 106 to the district may be referred to the district’s Title IX Coordinator, the
Assistant Secretary for Civil Rights of the United States Department of Education, or both.

12. Publication of Policy. The district will prominently display on its website, if any, and in
each handbook that it makes available to applicants for admission and employment, students, parents or
legal guardians of students, employees, and all unions or professional organizations holding collective
bargaining or professional agreements with the district, the name or title, office address, electronic mail
address, and telephone number of the employee or employees designated as the Title IX Coordinator(s).

13. Application Outside the United States. The requirements of this policy apply only to sex
discrimination occurring against a person in the United States.

14. Scope of Policy. Nothing herein shall be construed to be more demanding or more
constraining upon the district than the requirements of Title IX (20 U.S.C. § 1681) and 34 C.ER. part 106.

To the extent that the district is in compliance with Title X and 34 C.ER. part 106, then all of the district’s
obligations under this policy shall be deemed to be fulfilled and discharged.

Reviewed on: 6-16-22
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AVAILABILITY OF HANDBOOKS

The 2024-25 Student-Parent Handbook of Perkins County Elementary Schools is available on the internet at
perkinscountyschools.org.

Because of the expense of printing the handbooks, we are asking that you consider using the Internet to
access and review the 2024-25 Student Parent Handbook. Using the internet to access the handbook will
allow the district to direct printing dollars to instructional needs and eliminate the need for you to search for
your handbook when you have questions throughout the year. Thank you for considering this new use of
technology to improve school-home communication.

Please return to the Principal’s Office by September 1, 2024. This will allow us time to get the Handbook to all

students and parents before school starts while avoiding the necessity of printing more copies of the
Handbooks than necessary.

o Thank you for providing the 2024-25 Student-Parent Handbook online. | will review it on the Internet.
My signed receipt below acknowledges receipt of the Handbook in a satisfactory manner via the Internet.

o | prefer a paper copy of the Handbook.

Name
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RECEIPT OF 2024-25 STUDENT - PARENT HANDBOOK
OF PERKINS COUNTY ELEMENTARY SCHOOLS

This signed receipt acknowledges receipt of the 2024-25 Student-Parent Handbook of Perkins County
Elementary Schools. It is understood that the handbook contains student conduct and discipline rules and
information about Safe and Drug-Free Schools and that the undersigned, as student, agrees to follow such
conduct and discipline rules. This receipt also serves to acknowledge that it is understood that the District’s
policies of non-discrimination and equity, and that specific complaint and grievance procedures exist in the
handbook, which should be used to respond to harassment or discrimination.

Date: Date:
Student’s Signature Parent or Legal Guardian’s Signature
Return to:

Austin Reisig, Principal
Perkins County Elementary Schools
Grant, Nebraska
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PARENTAL AUTHORIZATION AND RELEASE FORM
ADMINISTRATION OF NON- PRESCRIPTION DRUGS TO STUDENTS

While the administration of medications to students should be scheduled outside of school hours whenever
possible, occasionally it may be necessary for school personnel to administer nonprescription drugs to a
student as authorized by the student’s parents, guardians, or medical professionals and state law. School
personnel will only dispense those nonprescription drugs which have been approved by state and federal law
for use as a drug and meet the definition of nonprescription drugs in Nebraska’s Medication Aide law which
states:

Nonprescription drugs means nonnarcotic medicines or drugs which may be sold without a medical order and
which are prepackaged for use by the consumer and labeled in accordance with the requirements of the laws
and regulations of this state and the federal government.

In order for students to be administered nonprescription medication by school personnel, a parent or guardian
must:

e Complete and return this authorization form.

e Provide the district with any nonprescription drugs you wish to be administered in its original container
from the manufacturer, which must include legible, unadulterated manufacturer instructions. The
container must be labeled with the student’s name.

e Provide the district with specific written instructions regarding the requested nonprescription drug’s
administration, including the date(s) the student is to be administered the drug, the dosage to be
administered, the frequency of administration, and any other details or conditions relevant to
administration.

School personnel will not administer nonprescription drugs in a manner inconsistent with the manufacturer
instructions or state law. School personnel will not administer non-prescription drugs that have expired.

The undersigned are the parent(s), guardian(s), or person(s) in charge of

(name of the student)
| authorize and request school personnel to administer nonprescription drugs to my student. | release the
school district, its officials, and employees from any and all liability concerning the administration of

nonprescription drugs to my student.

DATED this day of , 20
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Parent/Guardian

RECORD OF SELF-ADMINISTRATED MEDICINE

Parent’s Phone

Student Name Grade

Date to Begin Date to End

Name of Medication

Dosage of Medication Time
Doctor Phone #1
Phone #

Possible Adverse Reaction:
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Dear Students and Parents:

On behalf of the faculty, administration, and board of education, we welcome you to another school year. We
look forward to helping your children reach their learning potential and achieve their educational goals in the
upcoming year. Please read this handbook carefully. Students and their parents are responsible for knowing
the rules, regulations, and procedures covered in this handbook. The student handbook is an extension of
school policies and has the force and effect of board policy when approved by the board of education. There
are several forms at the end of this handbook that you must read, sign, and return no later than 8/15/2024.
This handbook contains information of value to every student and parent. It explains school regulations and
procedures necessary for our school to run smoothly and efficiently. If you are ever in doubt about what is the
right thing to do, ask a classroom teacher, speak with the building principal, or contact my office.

Sincerely,

Mark Jolliffe, Superintendent

Section1l Intent of Handbook

This handbook is intended to be used by students, parents and staff as a guide to the rules, regulations, and
general information about Perkins County Schools. Each student is responsible for becoming familiar with the
handbook and knowing the information contained in it. Parents are encouraged to use this handbook as a
resource and to assist their child in following the rules contained in this handbook.

Although the information found in this handbook is detailed and specific on many topics, the handbook is not
intended to be all-encompassing so as to cover every situation and circumstance that may arise during any
school day or school year. This handbook does not create a “contract.” The administration reserves the right to
make decisions and make rule revisions at any time to implement the educational program and to assure the
well-being of all students and the educational program. The administration will be responsible for interpreting
the rules contained in the handbook. Should a situation or circumstance arise that is not specifically covered in
this handbook, the administration will make a decision based on all applicable school district policies and state
and federal statutes and regulations.

Section2 Members of the Board of Education

Chris Fryzek - President

Holly Cornelius - Vice President
Val Foster - Secretary

Jayson Bishop — Treasurer
Cameron Sis

Tori Gengenbach

Section 3  Administrative Staff

Mark Jolliffe Superintendent PC Jr/Sr High mark.jolliffe@perkinscountyschools.org
Dalton Pettera Secondary Principal PC Jr/Sr High dalton.pettera@perkinscountyschools.org
Austin Reisig Elementary Principal PC Elementary austin.reisig@ perkinscountyschools.org
Shawn Cole Activities Director PC Jr/Sr High shawn.cole@perkinscountyschools.org



Section 4 Teaching Staff

Doug Babbitt
Ronda Baumfalk-Sipley
Deanne Bishop
Ryan Boldt

Seth Burge

Shawn Cole
Alecia Einspahr
Brendan Geier
Emily Glause

Julie Ferguson
Penny Hite
Nathan Kemling
Kriss Krutsinger
Brooke Lee
Jasmine Lehl
Tonya Mosel
Shelly Pollard
Nicole Putnam
Tara Schwanebeck
Renee Seiler
Whitney Soper
Tristan Stephenson
Erica Turner
Amanda Wood

Section 5 Support Staff

Tanya McArtor
Dana Lee

Rick Dreiling
Connor McCormick
Kelly Konzak
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Article 1 — Mission and Goals

Section1l School Mission Statement
Welcome to Perkins County Schools. The Board of Education, administration, and staff are committed to
providing an environment where every child can grow and learn in a positive environment.

1)

To develop capable, responsible, lifelong learners who demonstrate those skills necessary for academic and
occupational success in a global society.

Section2  Goals and Objectives
The goals and objectives of the Perkins County Schools are to provide:

1)

2)

3)

4)

5)

6)

7)

A curriculum that is based on state standards, comprehensive, coordinated, and sequential, and is directed
toward locally approved goals and standards for student learning. It draws upon research, best practices,
and reputable theories and provides the foundation for standards-based instruction. The instructional
program focuses on achievement and provides for the diverse learning needs of all students, including
learners with disabilities and high-ability learners. Curriculum and instruction help students develop
content and skill mastery, analytical thinking, problem-solving, work ethics, creativity, and respect for
diversity.

An instructional program that focuses on achievement and provides for the needs of all students, including
learners with disabilities and high ability. It draws upon research, best practices, and reputable theory
broad enough yet with sufficient depth to allow education for all students.

Assessment procedures and results that assist teachers in planning and providing appropriate instruction
for all students. Assessment results also provide information for monitoring program success and for
reporting to parents, policymakers, and the community. The school periodically reviews procedures to
improve assessment quality and increase student learning. The information assists schools in establishing
and achieving improvement goals.

A library/media/technology program that provides a wide range of accessible print and electronic
resources that expand opportunities for learning, contribute to information literacy, support the local
curriculum, and enhance and enrich learning experiences for all students. The program provides materials
through onsite and electronic access that complement, supplement, and enrich curriculum and instruction.
It facilitates research, supports and encourages personal interest in reading and studying current events,
and develops technological and other skills for accessing, evaluating, and using resources.

Instructional staff who have appropriate training and preparation to work with the students assigned to
them, who are knowledgeable of principles of child growth and development and of the curriculum
content for which they are responsible, who use teaching strategies that engage students actively in
learning, and who help students understand and apply content across subject areas. Staff development
activities that support the school’s efforts in curriculum development, instructional improvement,
assessment, and general school improvement to achieve school improvement goals.

Administration that exercises leadership in the development and implementation of school goals and
policies. Administrators who demonstrate leadership in the management and operation of the school
system and in the improvement of curriculum and instruction. Building administrators who provide
leadership to curriculum, instruction, assessment, and school improvement. They guide staff and students
in achieving goals and fulfill other functions supporting quality learning.

A systematic, ongoing process that guides the planning, implementation, evaluation, and renewal of school
improvement activities to meet local and statewide goals and priorities. The school improvement process
focuses on improving student learning. The process includes a periodic review by visiting educators who
consult the school/community in the continued accomplishment of plans and goals.



8) A school system that demonstrates accountability to the school community. School staff periodically
assesses and reports student progress toward accomplishment of academic content standards. Results are
used to plan and make needed changes to improve instruction for all students.

9) School facilities and a general environment that supports quality learning. Facilities and grounds are safe,
orderly, and well maintained, and facilities that have adequate space, lighting, and furnishings. The system
has plans or provisions for climate-controlled buildings to the extent feasible. The environment is
emotionally safe and supportive and promotes respect, trust, and integrity.

10) A Board of Education that governs through orderly procedures which focus efforts of the school upon
quality learning, result in equitable opportunities for learning for all students, and insure accountability to
the local community.

11) An activities program that is scheduled outside the regular school day, focuses on active participation of all
students involved in the activity, and promotes a positive image of the school and community.

12) A welcoming environment for parents and the community.

Section3  Mutual Respect
Perkins County Schools expects every staff member and student to be treated with respect and dignity.
Showing disrespect toward a staff member or insubordination on the part of students will not be tolerated.

Section4 Complaint Procedures
The proper procedure for a parent or student to make complaints or raise concerns is to begin with the school
employee who is most immediately or directly involved in the matter, as illustrated in the complaint procedure
set forth below. There are specific procedures to address certain complaints or concerns, such as
discrimination or harassment, bullying, and disciplinary actions. Those procedures should be used where
applicable.
1) Complaint procedure
Step 1. Schedule a conference with the staff person most immediately or directly involved in the matter.
Step 2. Address the concern to the Principal if the matter is not resolved at Step 1.
Step 3. Address the concern to the Superintendent if the matter is not resolved at Step 2.
Step 4. Address the concern to the Board of Education if the matter is not resolved at Step 3.
2) Conditions Applicable to All Levels of Complaint Procedure
All information to be considered at each step should be placed in writing in order to be most effective. Action
or decisions will be expedited as quickly as possible, typically within ten (10) calendar days, depending on the
nature of the complaint and the need for prompt resolution.

A preponderance of the evidence will be required to discipline a party accused of misconduct. This means that
the investigator must conclude that it is more likely than not that misconduct occurred.

Complaint and Appeal Process.

1. The first step is for the complainant to speak directly to the person(s) with whom the complainant has a
concern. For example, a parent who is unhappy with a classroom teacher should initially discuss the matter
with the teacher. However, the complainant should skip the first step if complainant believes speaking
directly to the person would subject complainant to discrimination or harassment.

2. The second step is for the complainant to speak to the building principal, Title IX/504 coordinator,
superintendent of schools, or president of the board of education, as set forth below.

a) Complaints about the operation, decisions, or personnel of a building should be submitted to the
building's principal.

b) Complaints about the operations of the school district or a building principal should be submitted in
writing to the superintendent of schools.



c¢) Complaints about the superintendent of schools should be submitted in writing to the president of the
board of education.

d) Complaints involving discrimination or harassment on the basis of race, color, national origin, sex,
marital status, disability, or age may also be submitted at any time during the complaint procedure to
the School District’s Title 1X/504 coordinator. Complaints involving discrimination or harassment may
also be submitted at any time to the Office for Civil Rights, U.S. Department of Education: by email at
OCR.KansasCity@ed.gov; by telephone at (816) 268-0550; or by fax at (816) 268-0599.

When a complainant submits a complaint to an administrator or to the Title IX/504 coordinator, the

administrator or Title I1X/504 coordinator shall promptly and thoroughly investigate the complaint and

shall:

a) Determine whether the complainant has discussed the matter with the staff member involved. (I)If
the complainant has not, the administrator or Title 1X/504 coordinator will urge the complainant to
discuss the matter directly with that staff member if appropriate

If the complainant refuses to discuss the matter with the staff member, the administrator or Title 1X/504

coordinator shall, in his or her sole discretion, determine whether the complaint should be pursued

further.

a) Strongly encourage the complainant to reduce his or her concerns to writing.

b) Interview the complainant to determine:

) All relevant details of the complaint.
) All witnesses and documents which the complainant believes support the complaint;
1) The action or solution which the complainant seeks.

c) Respond to the complainant. If the complaint involves discrimination or harassment, the response shall
be in writing and shall be submitted within 180 days after the administrator or Title IX/504 coordinator
receives the complaint.

A complainant who If either the complainant or the accused party is not satisfied with the administrator’s

or the Title I1X/504 coordinator’s decision regarding a complaint, he or she may appeal the decision to the

superintendent.

a) This appeal must be in writing.

b) This appeal must be received by the superintendent no later than ten (10) business days from the date
the administrator or Title IX/504 coordinator communicated his/her decision to the complainant.

c) The superintendent will investigate as he or she deems appropriate. However, all matters involving
discrimination or harassment shall be promptly and thoroughly investigated.

d) Upon completing this investigation, the superintendent will inform the complainant in writing of his or
her decision. If the complaint involves discrimination or harassment, the superintendent shall submit
the decision within 180 days after the superintendent receives the complainant’s written appeal.

If either the complainant or the accused party is not satisfied with the superintendent’s decision regarding

a complaint, he or she may appeal the decision to the board.

a) This appeal must be in writing.

b) This appeal must be received by the board president no later than ten (10) business days from the date
the superintendent communicated his/her decision to the complainant.

c) This policy allows but does not require the board to receive statements from interested parties and
witnesses relevant to the complaint appeal. However, all matters involving discrimination or
harassment shall be promptly and thoroughly investigated.

d) The board will notify the complainant in writing of its decision. If the complaint involves discrimination
or harassment, the board shall submit its decision within 180 days after it receives the complainant’s
written appeal.

e) There is no appeal from a decision of the board.



7. When a formal complaint about the superintendent of schools has been filed with the president of the
board, the president shall promptly and thoroughly investigate the complaint and shall:
a) Determine whether the complainant has discussed the matter with the superintendent.
) If the complainant has not, the board president will urge the complainant to discuss the matter
directly with the superintendent, if appropriate.
II.  If the complainant refuses to discuss the matter with the superintendent, the board president
shall, in his or her sole discretion, determine whether the complaint should be pursued further.
b) Strongly encourage the complainant to reduce his or her concerns to writing.
c) Determine, in his or her sole discretion, whether to place the matter on the board agenda for
consideration at a regular or special meeting.
d) Respond to the complainant. If the complaint involved discrimination or harassment, the response shall
be in writing and shall be submitted within 180 days after the president received the complaint.

No Retaliation. The school district prohibits retaliation against any person who files a complaint or participates
in the complaint procedure in good faith.

Special Rules Regarding Educational Services and Related Services to Students with Disabilities.

Students with disabilities and their families have specific rights outlined in state and federal law, including
administrative processes by which they may challenge the educational services being provided by the school
district. Therefore, the appeal process contained in this policy may not be used to challenge decisions made by
a student’s individualized education plan (IEP) team or 504 team.

Complaints about the educational services provided to a student with a disability, including but not limited to
services provided to a student with an IEP, access to curricular and extracurricular activities, and educational
placement, must be submitted to the school district’s Director of Special Education. The Director of Special
Education will address the complaint in a manner that he/she deems appropriate and will provide the
complainant with a copy of the Notice of IDEA Parental Rights promulgated by the Nebraska Department of
Education.

Complaints about the educational services provided to a student with a disability pursuant to a Section 504
plan must be submitted to the school district’'s 504 Coordinator. The 504 Coordinator will address the
complaint in a manner that he/she deems appropriate and will provide the complainant with a copy of the
Notice of Section 504 Parental Rights adopted by the Board of Education.

Complaints about the educational services provided to a student suspected of having a disability must be
submitted in writing to the school district’s Director of Special Education or to the district’s 504 Coordinator.
The Director of Special Education or 504 Coordinator will either refer the student for possible verification as a
student with a disability or provide prior written notice of the district’s refusal to do so.

Bad Faith or Serial Filings. The purpose of the complaint procedure is to resolve complaints at the lowest level
possible within the chain of command. Complaints filed (a) without a good faith intention to attempt to
resolve the issues raised; (b) for the purpose of adding administrative burden; (c) at a volume unreasonable to
expect satisfactory resolution, or (d) for purposes inconsistent with the efficient operations of the district may
be dismissed by the superintendent without providing final resolution other than noting the dismissal. There is
no appeal from dismissals made pursuant to this section.

Title IX Form Letter



[Date]

[Individual’s Name and Address]
Re: Notice of Title IX Policy

Dear [individual student/employee]:

The Perkins County School Board of Education has adopted policy 3057 regarding Title IX, the prohibition
against discrimination on the basis of sex, and grievance procedures for complaints. This policy may be found
in our handbooks. Pursuant to this policy, the district does not discriminate on the basis of sex in any education
programs, which extends to admission and employment. Inquiries about the application of Title IX and 34
C.F.R. part 106 to the district may be referred to the district’s Title IX Coordinator, the

assistant Secretary for Civil Rights of the United States Department of Education, or both.

The Title IX Coordinator is Mark Jolliffe, who may be contacted in person, by mail, by telephone, or by
electronic mail at 740 Sherman Ave, Grant, NE 69140, 308-352-4735, and
mark.jolliffe@perkinscountyschools.org. The Assistant Secretary for Civil Rights of the United States
Department of Education may be contacted at: U.S. Department of Education, Office for Civil Rights,
Washington, D.C. 20202-1100.

Sincerely,
[Signature Block]

Article 2 — School Day

Section1l Bell Schedules

Regular Schedule Friday Schedule
Period 1 8:00 a.m.-8:51a.m. Period 1 8:00 a.m.-8:43 a.m.
Period 2 8:53a.m.-9:44 a.m. Period 2 8:45a.m.-9:28 a.m.
Period 3 9:46 a.m. - 10:37 a.m. Period 3 9:30a.m.-10:13 a.m.
Period 4 10:39 a.m. -11:30 a.m. Period 4 10:15 a.m. - 10:58 a.m.
Lunch A 11:30 a.m. - 12:02 p.m. Period 6 11:00 p.m.—-11:43 a.m.
Period 5A 11:32 a.m. - 12:23 p.m. Lunch A 11:43 a.m. - 12:17 p.m.
Lunch B 12:23 p.m. - 12:55 p.m. Period 5A 11:45 p.m. -12:28 p.m.
Period 5B 12:02p.m. - 12:52 p.m. Lunch B 12:28 p.m. - 1:00 p.m.
Period 6 12:55 p.m. - 1:46 p.m. Period 5B 12:17 p.m.-1:00 p.m.
Period 7 1:48 p.m. - 2:39 p.m. Period 7 1:02 p.m. - 1:45 p.m.
Period 8 2:41 p.m.-3:32 p.m. Period 8 1:48 p.m. - 2:30 p.m.
1:30 Schedule 10:00 Late Start Schedule
Period 1 8:00 a.m. - 8:36 a.m. Period 1 10:00 a.m. - 10:36 a.m.
Period 2 8:38a.m.-9:14 a.m. Period 2 10:38 a.m. -11:14 a.m.
Period 3 9:16 a.m.—-9:52 a.m. Period 3 11:16 a.m. - 11:52 a.m.
Period 4 9:54 a.m. —10:30 a.m. Lunch A (7" & 8") 11:54 a.m. —12:30 p.m.
Period 6 10:32 p.m. - 11:08 a.m. Period 4 A 11:54 a.m. -12:30 p.m.
Lunch A 11:08 a.m. — 11:40 p.m. Lunch B (9" & 12*")  12:30 p.m. -1:02 p.m.
Period 5A 11:10 a.m. -11:46 a.m. Period 4B 12:30 p.m. - 1:02 p.m.
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Lunch B 11:46 a.m.-12:16 p.m. Period 5 1:02 p.m.-1:38 p.m.

Period 5B 11:42 p.m.-12:16 p.m. Period 6 1:40 p.m. - 2:16 p.m.
Period 7 12:18 p.m. —12:54 p.m. Period 7 2:18 p.m. - 2:54 p.m.
Period 8 12:56 p.m.-1:32 p.m. Period 8 2:56 p.m.-3:32 p.m.

Section2 Severe Weather and School Cancellations

The Superintendent may close public schools in case of severe weather. Representatives of the
Superintendent’s staff will notify local news media when inclement weather warrants such action. The
information is broadcast regularly by radio and television stations.

Decision to Close Schools. A decision to close school is made when forecasts by the weather service, law
enforcement advisories or civil defense officials indicate that it would be unwise to hold school. If possible, a
decision about the next school day will be made by 9 p.m. for announcement during the 10 p.m. news. An
early decision is not always possible because of uncertain weather conditions. School officials will make
periodic assessments of conditions during the night and will decide early in the morning (by 6 a.m. if possible).
In any case, an announcement will be made to the news media when schools will be closed. In some
instances, schools will be open, but certain services may be canceled (bus transportation, kindergarten,
student activities).

Every attempt will be made to avoid closing school once classes are in session. In some instances, closing
school during the day is inevitable if children are to safely return home before the brunt of a major storm hits.
In these cases, as much advance notice as possible will be given to parents using the district’s instant
notification and/or direct contact. When possible, local radio and television stations will also be notified and
asked to broadcast school dismissal information. This information may also be posted on the district’s website.
Perkins County Schools’ current notification system will also be used.

After School Starts. Every attempt will be made to avoid closing school once classes are in session. In some
instances, closing school during the day is inevitable if children are to safely return home before the brunt of a
major storm hits. In these cases, as much advance notice as possible will be given to parents. If school is closed
during the day the notice will be broadcast by the media. Parents should have a plan in place to
accommodate these circumstances.

Parental Decisions. Parents may decide to keep their children at home in inclement weather because of
personal circumstances. Students absent because of severe weather when school is in session will be marked
absent. The absence will be treated like any other absence for legitimate causes, provided parents properly
notify the school of their decision. Parents may pick up their children in inclement weather during the school
day. Students will not normally be dismissed from school during severe weather on the basis of a telephone
request.

What Not to Do. Parents should not attempt to come to school during a tornado warning. School officials are
not permitted to release students from the school building during a tornado warning. Students and staff
members practice tornado safety procedures regularly. Also, parents are urged not to call radio and television
stations and school buildings during severe weather.



Emergency Conditions. The school has a signal that, when activated, requires either evacuation or moving to
safer areas of the building. Regular drills are held as required by law throughout the school year. Plans are also
in place for an Emergency Exit system, a Tornado Warning System, and Critical Incident Response.

Section3 Open-Closed Campus

All students are required to remain on campus during the school day, except sophomores, juniors, and seniors,
who are allowed to leave campus during lunch. Students in an Internship Program may also leave the building
by following the necessary process to be excused from it.

The student must have parent/guardian permission, by phone call or written note as specified to the office, to
allow the student to leave the building before the end of the school day.

BEFORE LEAVING THE BUILDING, THE STUDENT MUST SIGN OUT ON THE FORM PROVIDED IN THE PRINCIPAL'S
OFFICE OR THE MAIN OFFICE. THE STUDENT MUST INFORM THE OFFICE STAFF OF WHERE THEY ARE GOING,
AND PARENTAL CONTACT MUST BE CONFIRMED BEFORE THE STUDENT LEAVES THE BUILDING.

Not following building check-out procedures will be considered truancy, and the student will make up the time
missed before or after school.

Section 4  Supervision Responsibility Before/After School

Arrival at School/Dismissal from School
Students are expected to arrive at school no more than 30 minutes before the first class or school program in
which they are participating. Before that time, the school is not responsible for the supervision of the
students. Students will be admitted to the school building 30 minutes before the first class. Students may not
be permitted to enter earlier unless the Principal determines it to be necessary due to inclement weather or
other factors. Students are to enter through their assigned entrance and proceed to designated areas.

Students will be dismissed at the end of the last period of the school day unless there are other circumstances
(early dismissal, detention, etc.). Upon dismissal, students must leave the school grounds and proceed home
or to a previously designated location unless participating in a school-sponsored activity. The school is not
responsible for supervising students once the students have left the school grounds.

Certain days on the calendar are “shortened days,” meaning that the school day starts or ends differently than
on the normal schedule. Parents are strongly encouraged to be aware of those days so their children are not
left unsupervised or without a means to get home upon dismissal.

Signing a Child in and Out of School
Parents are not to go directly to the classrooms. The schools will only release children to adults designated by

the parent on the emergency card.

If there is a special circumstance, such as a court order limiting access to a student by a parent or guardian,
affecting who a student can be released to, the parent must inform the Principal and provide the Principal with
a copy of that order to maintain on file at the school.

Students leaving the building and arriving late must sign out and/or sign in on the sheets provided in the main
office. Time left, destination, and reason must be recorded. Late arrivals need the time arrived and the reason
for the late arrival.



Emergency Closing Procedures
Parents are requested to provide an emergency contact telephone number to have on file in the event of an

emergency closing or any other general or individual situation that requires the immediate presence of a
parent/guardian. In the event that parents do not have such a number or cannot be contacted, it will be
assumed that the parent has instructed their children concerning the procedure they are to follow should
school be dismissed early. Realizing that the school might be unable to reach all parents, it is suggested that all
children be advised as to what they should do should they ever be dismissed early. It is recommended that
parents give their children an alternate destination and that the building principal be made aware of this
information.

If conditions allow and supervision is available during an early dismissal, the child will be held in school until
the normal dismissal time. If the parent or guardian has not arrived to pick up the child by the normal dismissal
time, law enforcement or child protective services may be contacted to ensure the safety of the child.

Article 3 - Use of Building and Grounds

Section1 Visitors

All visitors must report to the office upon entering the main entrance to sign in and receive a visitor's pass.
Visits to classrooms during the first and last weeks of school may be limited to ensure a smooth transition.
Parents' visits to classrooms are encouraged, provided that they do not disrupt the educational program or
individual students or create a safety concern.

1) Visitors may only be students registered in another Jr/Sr high school.

2) Visitors may only visit one (1) day.

3) Visitors must stay with the host student the entire day.

4) Visitors must stop in the central office to pick up a pass before going to a classroom.

5) No visitors will be allowed into a classroom unless they have a visitor pass to show the teacher.

Section2 Smoke-Free Environment

All of our school buildings and grounds are smoke and tobacco-free. We would appreciate your help in meeting
the goal of a smoke and tobacco-free environment for our children. When you attend school events, including
athletic events, please abide by our District’s policy.

Section 3  Care of School Property

1) Students are responsible for the proper care of all books, equipment, supplies, and furniture supplied by
the school.

2) Students who disfigure property, break windows, or do other damage to school property or equipment will
be required to pay for the damage done or replace the item.

Fines are determined on books according to the following criteria:

Lost Book: Replacement cost

Missing one or both covers: Same as a lost book

Loose Cover: $1.00

Missing Page: 50 cents per page (up to replacement cost)
Torn Page: 20 cents per page (up to replacement cost)
Marks that cannot be erased: 20 cents per mark (up to replacement cost)



School-issued items that are stolen or damaged from unlocked lockers are the responsibility of the student to
whom they were issued. Students must pay all fines before they can receive school publications and final
grades.

Section4 Lockers
Each student will be assigned a locker. Students must use their own lockers and are not to share lockers with
other students except as assigned by school officials.

Students must keep locker doors closed and locked when not retrieving items from their locker. Each student is
responsible for damage done to his/her locker. Damage to lockers must be repaid and a reasonable fine will be
assessed for such damage. Protect yourself and your property-- lock your locker and keep the combination to
yourself. Lockers are assigned to students at the beginning of each year.

Students are responsible for the care and condition of their assigned lockers. Lockers are the property of PCS
Schools and are, therefore, subject to inspection by authorized school personnel at any time.

Section 5 Searches of Lockers and Other Types of Searches

The school owns student lockers, desks, computer equipment, and other such property. The school exercises
exclusive control over school property. Students should not expect privacy regarding usage of or items placed
in or on school property, including student vehicles parked on school property, because school property is
subject to search at any time by school officials.

Periodic, random searches of lockers, desks, computers, and other such property may be conducted at the
discretion of the administration. The school does randomly use drug/sniffer dogs in accordance with Board
Policy.

The following rules apply to searches of students and of a student's personal property and to the seizure of

items in a student's possession or control:

1) School officials may conduct a search if they have a reasonable basis to believe that it will uncover
evidence of a crime or a school rule violation. The search is to be conducted in a reasonable manner under
the circumstances.

2) lllegal items or other items reasonably determined to be a threat to the safety of others or a threat to
educational purposes may be taken and kept by school officials. Any firearm or other weapon will be
confiscated and delivered to law enforcement officials as soon as practicable.

3) Students may be removed from possession of items that have been or are reasonably expected to be used
to disrupt or interfere with the educational process (that is, “nuisance items”).

Lockers are the property of the PCS school district and are made available to students for storage of books,
coats, and other school-related items. The school owns student lockers, desks, and other such properties. The
school exercises exclusive control over school property, and students should not expect privacy regarding items
placed in school property because school property is subject to search at any time by school officials. Students
are responsible for whatever is contained in desks and lockers issued to them by the school. Designated
officials may, according to law and board policy, have access to and search student lockers, desks, and other
such school-owned property when reasonable cause would justify such action. Lockers are not to be used to
store any item considered illegal or inappropriate for student possession. Such items might include open cans
or bottles of pop, tobacco, alcohol, weapons, pornography, stolen property, drugs, inhalants, contraband, or
any other property or material that would materially disrupt the school process. Students are not to share or
trade lockers. Students must keep lockers clean, orderly, and free of writing and graffiti.



Section 6 Video Surveillance and Photographs

The Board of Education has authorized the use of video cameras on school district property to ensure the
health, welfare, and safety of all staff, students, and visitors and to safeguard District facilities and equipment.
Video cameras may be used in locations deemed appropriate by the Superintendent. If a video surveillance
recording captures a student or other building user violating school policies or rules or local, state, or federal
laws, it may be used in appropriate disciplinary proceedings against the student or other building user and may
also be provided to law enforcement agencies.

Unless otherwise authorized by board policy or law, students are prohibited from making audio or video
recordings during the school day on school grounds when being transported to and from school activities or
programs in a vehicle owned, leased, or contracted by a school being used for a school purpose by a school
employee or by his or her designee; or at a school-sponsored activity or athletic event, unless the recording is
made in a manner permitted by the school for members of the public. In such an instance, the students
remain subject to the district’s appropriate use and student discipline policies. For example, students are not
prohibited from making recordings of an athletic event for their personal use, like a parent or other patron,
subject to other applicable board policies. However, this policy generally prohibits students from using smart
speakers or other devices that actively or passively create or transmit audio or video recordings, including
Google Home, Amazon Alexa, Apple HomePod, and AngelSense devices.

An exception will be made to this policy if photographs or video recordings are necessary to accommodate a
student’s disability or are required by the student’s Individualized Education Plan (IEP) or Section 504 Plan.

In no event shall photographs or video recordings be taken or made in restrooms, locker rooms, or other areas
where there is a reasonable expectation of privacy. Students who violate this policy may be subject to
discipline up to and including expulsion.

Section7 Use of Telephone
USE OF THE OFFICE PHONE WILL ONLY BE ALLOWED IN AN EMERGENCY OR WHEN A STUDENT IS ILL

Section 8 Bicycles
Bicycles must be parked in the racks provided. The school is not responsible for damage or theft of parts while
bicycles are on school property.

Section9 Student Valuables
Students, not the school, are responsible for their personal property. Students are cautioned not to bring large
amounts of money or items of value to school.

Section 10 Lost and Found

Students who find lost articles are asked to take them to the office, where the owner can claim them. If articles
are lost at school, report that loss to office personnel. Articles of clothing not claimed by the end of the school
year may be donated to local charities.

Section 11 Accidents

Every accident in the school building, on the school grounds, at practice sessions, or at any athletic event
sponsored by the school must be reported immediately to the Principal and or the Activities Director. Accident
forms can be found in the main office.
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Section 12 Laboratory Safety Glasses

As required by law, approved safety glasses will be required of every student and teacher while participating in
or observing vocational, technical, industrial technology, science, and art classes. All visitors to these areas
must check out a pair of safety glasses when entering any of these areas.

Section 13 Insurance

Under Nebraska law, the District may not use school funds to provide general student accident or athletic
insurance. The District requires that all student participants in athletic programs have injury and accident
insurance and encourages all students who are in classes with a risk of personal injury or accident to have
insurance coverage. The District does not make recommendations nor handle the premiums or claims for any
insurance company, agent, or carrier. Information about student insurance providers will be available in the
school office or on school bulletin boards.

Section 14 Bulletins and Announcements

Bulletin boards and display cases are available for school-related and approved materials to be posted and
displayed. Posters to be used in the halls or materials for distribution will need to be approved by the
Principal’s office. Posters are not to be attached to any painted wall surfaces. Place posters on marble, glass,
metal, brick, and wood. The person or organization responsible for distributing the posters must see that all
posters are removed within 48 hours after the event.

Section 15 Games
Electronic games, internet games, and card games such as poker are not considered beneficial to the
educational process and are not acceptable during class time.

Section 16 Detention Period Regulations
Detention periods will be assigned to students who exhibit undesirable patterns of attendance, conduct,
promptness, and other disciplinary problems.

The offenses which may result in the student being assigned to a detention period are but not limited to:

1) Tardiness - A detention period of 45 minutes will be assigned for every three (3) unexcused tardies.

2) Leaving school without following proper procedure.

3) Truancy. As a standard practice, detention periods will be assigned so that the total number of minutes of
detention will equal the total number of minutes of truancy.

4) Other misconduct. Violations of accepted conduct in the hallways, over the noon hour, improper use of
school equipment, etc., will receive detention periods.

The detention period may begin at 3:32 PM and end at 4:30 PM each day when school is in session unless
otherwise notified. 7:00-8:00 a.m. is also an option.

Saturday School is an additional form of detention. Students who have violations of the following, including

excessive absences, tardies, failure to report for detentions, and repeated violations, may be assigned to

Saturday School.

1) Students who fail to comply with the detention period assigned to them will forfeit opportunities to be
involved in extracurricular activities until the time is served.

FAILURE OF A STUDENT TO REPORT TO THE DETENTION ROOM WHEN ASSIGNED WILL RESULT IN THE
NUMBER OF DETENTION PERIODS BEING DOUBLED.
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A SECOND OFFENSE: THE STUDENT (S) WILL SERVE AN IN-SCHOOL SUSPENSION FOR ONE (1) DAY.
SUBSEQUENT OFFENSES MAY LEAD TO OUT-OF-SCHOOL SUSPENSION (S) OR EXPULSION.

Section 17 Copyright and Fair Use Policy

The school district complies with federal copyright laws. Students must comply with copyright laws when using
school equipment or working on school projects and assignments. Federal law prohibits the unauthorized
reproduction of works of authorship, regardless of the medium in which they were created.

The “fair use” doctrine allows limited reproduction of copyrighted works for educational and research
purposes. “Fair use” of a copyrighted work includes reproduction for purposes such as criticism, news
reporting, teaching (including multiple copies for classroom use), scholarship, or research. Students who are
unsure whether their proposed reproduction of copyrighted material constitutes “fair use” should consult with
their teacher or building principal, review the school district’s copyright compliance policy, and review
Copyright for Students found at https://www.whoishostingthis.com/resources/student-copyright/. You can find
more information on copyright compliance requirements and permitted uses from the U.S. Copyright Office
and the Library of Congress

Section 18 School Dances

A school-sponsored dance is a school activity subject to all provisions of the Student Activity Code and is a
privilege available to students meeting all participation requirements. Dances must be scheduled with the
building principal at least four weeks in advance. The Superintendent may discontinue school dances for the
remainder of any school year upon the recommendation of the building Principal.

Only PCHS students, faculty members/spouses, sponsors, and Board members/spouses are allowed to attend
school dances unless otherwise specified. High school dances at PCHS allow out-of-school dates; those
attending must currently be enrolled in high school or have attended high school and completed high
school, being only one year removed from graduation. Special circumstances may be taken into
consideration. Out of town dates will be required to fill out a form specified by the school. Students currently
enrolled in middle school grades are not eligible to attend PCHS dances. Students are reminded that student
conduct at all dances shall be in accordance with all student conduct policies and regulations. Students are
reminded that not only the privilege of attending the dance may be suspended, but also students may be
suspended from regular school for conduct in violation of these policies and regulations.

Inappropriate dancing, dress, and behavior will result in the student's removal from the activity. Once a
student leaves the facility, they are not allowed to return to the dance.

JUNIOR/SENIOR PROM

Juniors, Seniors, their dates and specified guests may be admitted to the BANQUET and PROM. Everyone
wanting to be admitted to the Junior/Senior Banquet/Prom shall be given a breath test, and the test shall
indicate negative for the presence of alcohol. Juniors or Seniors who invite outside dates to the Banquet shall
be responsible for paying for the meal before the Banquet. Names of dates outside PCHS must be furnished to
the office of the Principal one week before the date of the Prom. Guests to the Banquet and Prom may include
the faculty, staff, Board of Education members and spouses of each. The Prom will be terminated by midnight.
Anyone leaving the building before the dance is over will not be readmitted. Out of town dates will be required
to fill out a form specified by the school.

HOMECOMING
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Students of PCS High School may invite outside dates to Homecoming and Sweetheart Dance. Names of dates
outside PCHS must be furnished to the office of the Principal one week before the dance date. The
Homecoming Dance will be terminated by 11:00, but when the dance is scheduled after a game, then the
Administration may extend the dance up to one hour. Anyone leaving the building before the dance is over will
not be readmitted. Out of town dates will be required to fill out a form specified by the school.

JUNIOR HIGH DANCES
Dances will last no longer than 2 hours and will end by 10:00 p.m. No outside dates are allowed.

General Rules of Student Conduct at Dances. In addition to all rules of student conduct in the
Student Handbook, students attending dances shall adhere to the following rules of conduct:

1)

2)

Who Can Attend: Only students of Perkins County Schools and their guests may attend

a) Students currently attending Perkins County Schools or another Nebraska high school who have not
been restricted from attending extracurricular activities at Perkins County Schools or their own school
are generally considered appropriate dates or invited guests (high school only).

b) High school dances at PCHS allow out-of-school dates; those attending must currently be attending a
high school or have attended and completed high school and be only one year removed from
graduation. Special circumstances may be taken into consideration.

c¢) Some school dances may be restricted to students attending specified grade levels at Perkins County
JR/SR High. For any dances at the middle school level, only students attending Perkins County JR High in
the grade(s) for which the dance is being held may attend (no outside dates).

d) Students who have been suspended from school or from extracurricular activities may not attend.

e) The school reserves the right to exclude persons who may or may not cause a disruption or detract
from the event. Dates or invited guests not attending our school are expected to follow the same rules
of conduct which apply to our students.

f. Students or their guests who engage in inappropriate behavior, whether on or off the dance floor, may
be asked to leave. Students are reminded that student conduct at all dances shall be in accordance with
all student conduct policies and regulations.

Prohibited Substances: Alcoholic beverages, illegal drugs, and tobacco are prohibited. Anyone using

prohibited substances or showing the effects of use will not be allowed admission or, if discovered after
admission, removed from the dance. Their parents may be contacted. Law enforcement may be contacted.
If the student(s) is impaired, we will do what we can to prevent them from leaving the dance until parents
or law enforcement arrive.

Students and their dates may be required to submit to a breathalyzer before gaining entrance. Those who
choose not to submit to a breathalyzer will not gain entrance. Law enforcement will be contacted if there is
reasonable suspicion that the student or a student’s date is under the influence of alcohol or drugs.

3) Appropriate Attire: Students and their guests must meet the dress code requirements established for each

dance. Teachers or administrators will make the final decision as to whether a student’s attire is
appropriate. Students will be asked to change unacceptable items, which may mean that the student may
have to return home to change inappropriate clothing. If you are uncertain about your attire, it is advisable
to check in advance of the dance with the Principal or staff sponsor for the event.

Section 19 Student Fees Policy
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The Board of Education of Perkins County Schools has adopted this student fees policy in accordance with the
Public Elementary and Secondary Student Fee Authorization Act.

The District’s general policy is to provide free instruction in school in accordance with the Nebraska
Constitution and state and federal law. This generally means that the District’s policy is to provide free
instruction for courses required by state law or regulation and to provide the staff, facility, equipment, and
materials necessary for such instruction without charge or fee to the students.

The District does provide activities, programs, and services to children that extend beyond the minimum level
of constitutionally required free instruction. Students and their parents have historically contributed to the
District’s efforts to provide such activities, programs, and services. The District’s general policy is to continue to
encourage and, to the extent permitted by law, to require such student and parent contributions to enhance
the educational program provided by the District.

Under the Public Elementary and Secondary Student Fee Authorization Act, the District is required to set forth
in a policy its guidelines or policies for specific categories of student fees. The District does so by setting forth
the following guidelines and policies. This policy is subject to further interpretation or guidance by
administrative or Board regulations which may be adopted from time to time. The Policy includes Appendix
“1,” which provides further specifics of student fees and materials required of students for the current school
year. Parents, guardians, and students are encouraged to contact their building administration or their teachers
or activity coaches and sponsors for further specifics.

1) Guidelines for non-specialized attire required for specified courses and activities.
Students have the responsibility to furnish and wear non-specialized attire meeting general District
grooming and attire guidelines, as well as grooming and attire guidelines established for the building or
programs attended by the students or in which the students participate. Students also have the
responsibility to furnish and wear non-specialized attire reasonably related to the programs, courses, and
activities in which the students participate where the required attire is specified in writing by the
administrator or teacher responsible for the program, course, or activity.

The District will provide or make available to students such safety equipment and attire as may be required
by law, specifically including appropriate industrial-quality eye protective devices for courses of instruction
in vocational, technical, industrial arts, chemical or chemical-physical classes which involve exposure to hot
molten metals or other molten materials, milling, sawing, turning, shaping, cutting, grinding, or stamping
of any solid materials, heat treatment, tempering, or kiln firing of any metal or other materials, gas or
electric arc welding or other forms of welding processes, repair or servicing of any vehicle, or caustic or
explosive materials, or for laboratory classes involving caustic or explosive materials, hot liquids or solids,
injurious radiations, or other similar hazards. Building administrators are directed to ensure that such
equipment is available in the appropriate classes and areas of the school buildings, teachers are directed to
instruct students in the usage of such devices and to assure that students use the devices as required, and
students have the responsibility to follow such instructions and use the devices as instructed.
2) Personal or consumable items & miscellaneous
a) Extracurricular Activities. Students are responsible for furnishing any personal or consumable items for
participation in extracurricular activities.
b) Courses
I) General Course Materials. ltems necessary for students to benefit from courses will be made
available by the District for students' use during the school day. Students may be encouraged,
but not required, to bring items needed to benefit from courses, including, but not limited to,
pencils, paper, pens, erasers, notebooks, trappers, protractors, and math calculators. A specific
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class supply list will be published annually in a Board-approved student handbook supplement
or other notice. The list may include refundable damage or loss deposits required for using
certain District property.

The school district will provide students with the materials necessary to complete all basic
curricular projects. In courses where students choose to produce a project that requires
materials beyond the basic materials provided by the district, the students will either furnish
the materials, purchase the materials from the school, or purchase the materials from an
outside vendor with an order form provided by the school.

II) Damaged or Lost Items. Students are responsible for the careful and appropriate use of school
property. Students and their parents or guardians will be held responsible for damages to
school property where such damage is caused or aided by the student and for the reasonable
replacement cost of school property that is placed in the care of and lost by the student.

III) Materials Required for Course Projects. Students are permitted to and may be encouraged to
supply materials for course projects. Some course projects (such as projects in art and shop
classes) may be kept by the student upon completion. In the event the completed project has
more than minimal value, the student may be required, as a condition of the student keeping
the completed project, to reimburse the District for the reasonable value of the materials used
in the project. Standard project materials will be made available by the District. If a student
wants to create a project other than the standard course project or to use materials other than
standard project materials, the student will be responsible for furnishing or paying the
reasonable cost of any such materials for the project

IV) Music Course Materials. Students must furnish musical instruments for participation in optional
music courses. The district's fee waiver policy allows students to use a musical instrument
without charge. The District is not required to provide for the use of a particular type of musical
instrument for any student.

V) Parking. Students may be required to pay for parking on school grounds or at school-sponsored
activities and may be subject to payment of bines or damages for damages caused with or to
vehicles or for failure to comply with school parking rules.

3) Extracurricular Activities—Specialized equipment or attire. Extracurricular activities mean student activities
or organizations that are supervised or administered by the District, which do not count toward graduation
or advancement between grades, and in which the District does not otherwise require participation. The
District will generally furnish students with specialized equipment and attire for participation in
extracurricular activities. The District is not required to provide for the use of any particular type of
equipment or attire. Equipment or attire bitted for the student and which the student generally wears
exclusively, such as dance squad, cheerleading, and music/dance activity (e.g., choir or show choir)
uniforms and outfits, along with T-shirts for teams or band members, will be required to be provided by the
participating student. The cost of maintaining any equipment or attire, including uniforms, which the
student purchases or uses exclusively, shall be the responsibility of the participating student. Equipment
that is ordinarily exclusively used by an individual student participant throughout the year, such as golf
clubs, softball gloves, and the like, is required to be provided by the student participant. Items for the
personal medical use or enhancement of the student (braces, mouthpieces, and the like) are the
responsibility of the student participant. Students have the responsibility to furnish personal or
consumable equipment or attire for participation in extracurricular activities or for paying a reasonable
usage cost for such equipment or attire. For musical extracurricular activities, students may be required to
provide specialized equipment, such as musical instruments, or specialized attire, or for paying a
reasonable usage cost for such equipment or attire.

4) Extracurricular Activities—Fees for participation. Any fees for participation in extra-curricular activities for
the current school year are further specified in Appendix “1.” Admission fees are charged for
extracurricular activities and events.
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5)

6)

7)

8)

9)

Postsecondary education costs. Students are responsible for postsecondary education costs. The phrase
“postsecondary education costs” means tuition and other fees only associated with obtaining credit from a
postsecondary educational institution. For a course in which students receive high school credit and for
which the student may also receive postsecondary education credit, the course shall be offered without
charge for tuition, transportation, books, or other fees, except tuition and other fees associated with
obtaining credits from a postsecondary educational institution.

Transportation costs. Students are responsible for fees established for transportation services provided by
the District as and to the extent permitted by federal and state laws and regulations.

Copies of student files or records. The Superintendent or the Superintendent's designee shall establish a
schedule of fees representing a reasonable cost of reproduction for copies of a student's files or records for
the parents or guardians of such student. A parent, guardian or student who requests copies of files or
records shall be responsible for the cost of copies reproduced in accordance with such fee schedule. The
imposition of a fee shall not be used to prevent parents of students from exercising their right to inspect
and review the students' files or records and no fee shall be charged to search for or retrieve any student's
files or records. The fee schedule shall permit one (1) copy of the requested records be provided for or on
behalf of the student without charge and shall allow duplicate copies to be provided without charge to the
extent required by federal or state laws or regulations.

Participation in before-and-after-school or prekindergarten services. Students are responsible for fees
required for participation in before-and-after-school or prekindergarten services offered by the District,
except to the extent such services are required to be provided without cost.

Participation in summer school or night school. Students are responsible for fees required for participation
in summer school or night school. Students are also responsible for correspondence courses.

10) Breakfast and lunch programs. Students shall be responsible for items which students purchase from the

District’s breakfast and lunch programs. The cost of items to be sold to students shall be consistent with
applicable federal and state laws and regulations. Students are also responsible for the cost of food,
beverages, and personal or consumable items which the students purchase from the District or at school,
whether from a “school store,” a vending machine, a booster club or parent group sale, a book order club,
or the like. Students may be required to bring money or food for field trip lunches and similar activities.

11) Waiver Policy. The District’s policy is to provide fee waivers in accordance with the Public Elementary and

Secondary Student Fee Authorization Act. Students who qualify for free or reduced-price lunches under
United States Department of Agriculture child nutrition programs shall be provided a fee waiver or be
provided the necessary materials or equipment without charge for: (1) participation in extracurricular
activities and (2) use of a musical instrument in optional music courses that are not extracurricular
activities. Participation in a free-lunch program or reduced-price lunch program is not required to qualify
for free or reduced-price lunches for purposes of this section. Students or their parents must request a fee
waiver prior to participating in or attending the activity, and prior to purchase of the materials.

12) Distribution _of Policy. The Superintendent or the Superintendent's designee shall publish the District's

student fee policy in the Student Handbook or the equivalent (for example, publication may be made in an
addendum or a supplement to the student handbook). The Student Handbook or the equivalent shall be
provided to every student of the District or to every household in which at least one (1) student resides, at
no cost.

13) Student Fee Fund. The School Board hereby establishes a Student Fee Fund. The Student Fee Fund shall be

a separate school district fund not funded by tax revenue, into which all money collected from students
and subject to the Student Fee Fund shall be deposited and from which money shall be expended for the
purposes for which it was collected from students. Funds subject to the Student Fee Fund consist of money
collected from students for: (1) participation in extracurricular activities, (2) postsecondary education
costs, and (3) summer school or night school.
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Section 20 CAFETERIA

PCJSHS maintains a cafeteria as a service to the students. Students need to pre-pay for lunches in the main
office. Students are assigned a number and are encouraged not to share that number with other students.
When a balance falls below zero, students will not be served. We reserve the right to deny any students the
privilege of eating in our cafeteria. Breakfast price is $2.50, student lunch price is $4.50, Seconds $2.50, Extra
Milk $.80, adult lunch price is $5.00.

Article 4 — Attendance

Section1l Attendance Policy

Regular and punctual student attendance is required, as per the board’s policies. The administration is
responsible for developing further attendance rules and regulations, and staff is responsible for assisting in the
enforcement of the rules and regulations. Students and parents are responsible for developing behaviors that
will result in regular and punctual student attendance.

Section2 Attendance and Absences
Excused and Unexcused Absences. An absence from school will be reported as: (a) an excused absence or (b)

an unexcused absence.

1)

2)

3)
4)

5)

Excused Absences. Absences should be cleared through the Principal's office in advance whenever

possible. An absence or tardy, even by parental approval, may not be excused. All absences, except for

illness and/or death in the family, require advance approval. An absence for any of the following reasons

will be excused, provided the required procedures have been followed:

a) Attendance at a funeral for a member of the immediate family (parents, siblings, and grandparents).

b) lliness, which causes a student to be absent from school.

c) Doctor or dental appointment, which requires the student to be absent from school.

d) Court appearances required by a court order, and the student is not responsible for needing to be in
court.

e) School-sponsored activities that require students to be absent from school.

f) Family trips in which student accompanies parent(s)/legal guardian(s).

g) Other absences which have received prior approval from the Principal.

The Principal has the discretion to deny approval for the latter two (2) reasons, depending on
circumstances such as the student’s absence record, the student’s academic status, the tests or other
projects that may be missed, and in the case of a family trip, whether the trip could be taken during
non-school time and the educational nature of the trip.

Unexcused Absences: An absence that is not excused is unexcused. If a student’s absence is unexcused, the

student may receive zeros for any class work missed during the absence and may be required to make up
work and the time missed.

Students are allowed up to 10 absences per class per semester.

Absences outside the 10 are Activities, Dr. appointments with a note from the doctor, court dates, military
obligations, and bereavement.

Absences that fall within the 10 days include, but are not limited to, excused absences, unexcused
absences, family requests, driver’s licenses, college visits, bloodmobiles, Tharp’s Sale, and personal.
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6) Attendance notifications will be sent periodically during the school year.

7) Students must have their parents call or send a note by the following school day to report being absent for
the absence to be considered excused. This may come into play if the student must go before the
Attendance Committee.

a) Excused absences: Students who are absent shall have 2 school days to make up work missed for each
day missed, with a maximum of 10 days allowed to make up work.

Example: A student misses 3 school days, and when they return to school, they will have 6
school days to complete their class work.

b) Unexcused absences: The student will receive a failing mark for each class period missed.

c) Students must attend at least 75% of the school days in a semester to earn credit.

d) Students who exceed the attendance policy are not permitted to be involved in extracurricular
activities or organizations or attend social functions such as dances until they have made up the time
that they are in excess. Once time is made up, the student will become eligible. Failure to make up the
time will result in loss of credit.

a. The following scale will be followed on the reduction of credit for students in grades 9-12:
10-14 days absent 1 credit deduction
15-19 days absent 2 credit deduction
20-24 days absent 3 credit deduction
25-29 days absent 4 credit deduction
30+ days absent 5 credit ded./no credit

Tardy to School. Students are tardy when they are not in their assigned area by the time the tardy bell rings. A
student will have earned detention time on accumulating 2 or more unexcused tardies in a week. The principal
will run a tardy report on Monday morning. They will conference with the student and notify the parents, and
detention time may be assigned. Each unexcused tardy has a consequence of 15 minutes of make-up time.
This time will be made up after school, and students will not be able to participate in activities until this time is
made up. (exception for Monday activities)

Oversleeping, repeated or excessive car trouble, excessive morning appointments or chores, and missing a ride
are some unacceptable reasons for tardies. The principal may excuse some of these tardies, as each will be
handled on a case-by-case incident. Tardies will be determined to be excused or unexcused; however, it is the
student’s responsibility to provide a note or phone call to the office by the end of the next school day to
excuse the tardy. A tardy becomes an absence after 15 minutes.

Tardy to Class. Students have sufficient time between classes to make it to their next assigned class on time.
Students will be considered tardy to class if they are not in their assigned classroom when the tardy bell rings
unless they have a pass from the teacher who detained them. Specific tardy guidelines once students are in
the classroom doorway are at the classroom teacher's discretion.

Leaving School or Class. Students who leave school for any reason during the school day must check out at the
office before leaving. Students leaving the building must obtain permission from the Principal, Head Teacher,
or the Attendance Secretary to leave the building. Students leaving school must be cleared in advance by a
note or phone call from the student’s parent or legal guardian. Students must sign in at the office upon
returning to school that same day. A sheet will be available on the office counter for this purpose.

Students who leave school without permission and without signing out in the proper manner, or who leave
their assigned classroom without teacher permission, will be considered truant.
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BEFORE LEAVING THE BUILDING, THE STUDENT MUST SIGN OUT ON THE FORM PROVIDED IN THE PRINCIPAL'S
OFFICE OR THE MAIN OFFICE. THE STUDENT MUST INFORM THE OFFICE STAFF OF WHERE THEY ARE GOING,
AND PARENTAL CONTACT MUST BE CONFIRMED BEFORE THE STUDENT LEAVES THE BUILDING.

Not following building check-out procedures will be considered truancy, and the student will make up the time
missed before or after school.

Section3  Absence Procedures
Students are responsible for communicating with teachers when they have been absent. They are also
responsible for self-advocating and determining what work needs to be done and when it is due.

Section4 Make-up Work
Written make-up work may be assigned for each day missed, regardless of the type of absence. If make-up
work is not completed, students will receive no credit for the work required.

The student has the responsibility to contact teachers initially regarding make-up assignments. For excused
absences, two school days will be allowed to make up the work for each day missed, with a maximum of ten
(10) days allowed to complete make-up work. An example would be if a student missed 3 school days, when
they return to school, they will have 6 school days to complete their classwork. If requested, assignment
sheets will be prepared for students who are ill. If parents or students request assignment sheets, the school
should be contacted by no later than 10:00 a.m.

For unexcused absences, the student may receive a failing mark for or in each class period missed.

Section 5 Attendance is Required to Participate in Activities
The Principal retains the right to grant participation should exceptional circumstances prevail.

*Students absent due to illness for the day or any part of the last half (periods 5-8) of the day will not
participate in school-sponsored activities that day. The principal and activities director will take special
considerations.

*An absence the day before an all-day activity the following day will result in the student not participating in
the activity. The student must be in attendance for the last half of the previous day to be eligible to participate.
Special considerations will be taken into account by the principal and activities director. This does not affect
weekends. The intent of this guideline is to limit missed class time. Example: The student misses class on Friday
and has an activity on Saturday. The student may attend the activity.

Section 6 Truancy

A student who engages in unexcused absences may be considered truant as per state law. Truancy is a
violation of school rules. The consequence of truancies may include disciplinary action up to expulsion and
referral to the county attorney for compulsory attendance violations.

Reporting and Responding to Truant Behavior. Any administrator, teacher, or member of the board of
education who knows of any failure on the part of any child age six (6) to eighteen (18) to attend school
regularly without lawful reason shall, within three days, report such violation to the Superintendent. The
Superintendent shall immediately investigate any such report that needs to be made. The Superintendent shall
also investigate any case when, based on the Superintendent’s personal knowledge or based on a report or
complaint from any resident of the district, the Superintendent believes that any child is unlawfully absent
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from school. The school shall render all services in its power to compel such child to attend some public,
private, denominational, or parochial school, which the person having control of the child shall designate to
remediate the child's truant behavior.

Excessive Absenteeism. Students who accumulate five (5) unexcused absences in a quarter shall be deemed to

have "excessive absences." Such absences shall be determined on a per-day basis for elementary students and

on a per-class basis for secondary students. When a student has excessive absences, the following procedures
shall be implemented:

1) One or more meetings shall be held between a school attendance officer, school social worker, or other
person designated by the school administration, the parent/guardian, and the student to report and
attempt to solve the truancy problem. If the parent/guardian refuses to participate in such a meeting, the
principal shall document such refusal in the student's attendance records.

2) Educational counseling to determine whether curriculum changes are necessary, including, but not limited
to, enrolling the child in an alternative education program that meets the specific educational and
behavioral needs of the child.

3) Educational evaluation, which may include a psychological evaluation, to assist in determining the specific
condition, if any, contributing to the truancy problem, supplemented by specific efforts by the school to
help remedy any condition diagnosed.

4) Investigation of the truancy problem by the school social worker, or if such school does not have a school
social worker, another person designated by the administration to identify conditions that may be
contributing to the truancy problem. If services for the child and his or her family are determined to be
needed, the person performing the investigation shall meet with the parent/guardian and the child to
discuss any referral to appropriate community agencies for economic services, family or individual
counseling, or other services required to remedy the conditions that are contributing to the truancy
problem.

Reporting Habitual Truancy. Students who accumulate twenty (20) unexcused absences or the hourly
equivalent per year shall be deemed to be habitually truant. If the student continues to be or becomes
habitually truant, the principal shall serve a written notice to the person violating the Nebraska truancy laws
(i.e., the person who has legal or active charge or control of the student) warning him or her to comply with
the provisions of that law. If within one (1) week after the time the notice is given, such person is still violating
the school attendance laws or policies, the Principal shall file a report with the county attorney of the county in
which such person resides.

Attendance Committee
The committee will consist of the Principal, Counselor, and two classroom teachers. It will meet to hear
petitions from students regarding their attendance records.

Forms to Petition the Attendance Committee
Forms are available in the Principal’s office. Any student has the right to appeal any decision of this Committee
to the Superintendent of Schools and, if necessary, to the school district's Board of Education.

Students Losing Credit Hours
If there is a loss of credit for a class due to absences, the student/parent may request to remain in the class or
may be removed from the class and placed under the supervision of the principal for that class period.

Article 5 - Scholastic Achievement
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Section1l Grading System
Students will receive percentage grades on report cards and transcripts. The following scale will be used to
assign percentage grades and a grade point average from a percent:
A 93-100
86-92
78-85
70-77
69 and Below

mMooOw

Each teacher will define the grading procedures to be used in their classes.

Grades are divided into two categories: Academic and Non-academic. Academic grades are the only grades
that count for class rank. Non-academic classes include Physical Education, Band, Chorus, Internship, Yearbook,
and TA. TA will require the student to follow the NHS course requirements and maintain a 90% cumulative
average. Seniors who qualify can take 1 period of TA and 2 periods of Internship. Juniors can take 1 period of
Internship.

An internship allows students to gain work experience and help them make post-graduation career decisions.
Students must be in good academic standing. Good academic standing would include but not be limited to
being on course to graduate with adequate credits and not failing any courses. Internship students must pass
all courses and not exceed the attendance policy to participate in the program. Students who receive poor
evaluations from their supervisor may be dismissed from the Internship at any time during the semester. TA
will also follow these criteria for participation. The principal will determine who is eligible to participate.

Section 2  High School Yearly Course Requirements
High school students in all grade levels are required to register before school starts in the fall. The counselor
and principal will guide students in their course selection.

Parents need to contact the counselor regarding their child’s plan for education during high school and
post-secondary. Requirements for a four-year degree, two-year degree, or job certification are all different. It is
the parent and student’s responsibility to ensure the correct course of study during high school is maintained
to prepare the student for post-secondary education.

High school students are required to register for the following exploratory courses:
e 9th Grade Health, Technology Applications, Physical Education 9, Geography
e 10th Grade Intro to Speech and Personal Finance

Section 3  Graduation Requirements

To participate in commencement exercises or receive a Perkins County Schools’ diploma, a student must
fully complete all graduation requirements prior to the official commencement exercises and complete
other administrative requirements or conditions.

To be eligible for graduation from Perkins County High School, a student must have earned a
minimum of 270 semester hours credit in grades 9 through 12 inclusive Credit hours will be

computed in accordance with the Nebraska Department of Education.

Satisfactory completion of the following courses must be presented in the candidate’s record:
English 40 semester hours Social Sciences 30 semester hours
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Science 30 semester hours Technology Apps. 5 semester hours

Math 30 semester hours Personal Finance 5 Semester hours
P.E. and Health 10 semester hours Foreign Lang. Recommended 2 years
Intro to Speech 5 semester hours

The Board of Education may make exceptions to these requirements upon the recommendation of the
Superintendent, who will support the recommendation with justifiable reasons. The minutes shall
include a complete record of the recommendation and of the action taken upon it by the Board. The
candidates for graduation shall be presented to the Board of Education for approval.

A student who has not met the graduation requirements but who has attended school regularly may be
granted a Certificate of Attendance with the superintendent's recommendation.

Section4 Class Rank and GPA

The “Carnegie Scale” will be used to determine class rank and GPA. Each percentage grade is assigned a
numeral value from 1.0 to 4.0. A senior with a grade point average of 93.000 or higher will be
recognized as graduating “With Honors.”

Below is a definition of point values:

Grade Regular Classes Honor Roll based on this scale
93-100 4.00 A = 93-100
90-92 3.50 B = 86-92
86-89 3.00 C = 78-85
82-85 2.50 D = 70-77
78-81 2.00 F = 69 and Below
75-77 1.50

70-74 1.00

69 and below 0.00

Section 5 Credits: Method of Awarding at PCHS

PCHS employs the credit-hour method of awarding credit for all subjects that may be taken in this high school.
A credit hour represents one hour of class work for a period of one semester, 18 weeks. Classes such as
English, Mathematics, History, Social Science, Business, etc., which meet one period a day, five days per week
for eighteen weeks, carry five credit hours.

College Electives and/or Dual Credit College Courses
e Students wishing to take college elective courses and/or dual credit college courses may do so under
the following conditions and guidelines.
o Must be aJunior (1 class a Semester) or Senior (2 classes a Semester)
o Students may be required to send their grades to the counselor and/or principal.
o Students will pay for these courses. The school will not pay for these courses.
o Dual credit will be given for any class taught on campus by a PCS teacher, including Sociology,
Psychology, and Philosophy.

Section6 Commencement Ceremonies Participation in:
Students must have completed all requirements set forth by the Perkins County School Board to participate in
the ceremony. If they have not met these requirements, they will not participate in the ceremony. Certificates



of Attendance may be given to students who do not qualify for a regular diploma but have maintained a good
attendance record throughout their high school years.

Section 7 Promotion and Retention

Students will be placed at the grade level and in the courses best suited to them academically, socially, and
emotionally, as determined by the professional staff. Students will typically progress annually from grade to
grade. A student may be retained at a grade level or be required to repeat a course or program when such is
determined in the judgment of the professional staff to be appropriate for the educational interests of the
student and the educational program.

Section 8 Schedule Changes

With proper planning, student registration shouldn’t need to be changed. However, changes are permissible
by the end of the first week of each semester or as otherwise indicated by the building principal. If a
scheduled drop/add is necessary, the student will pick up a drop/add form from the Principal.

Section9 Interim Reports

Various supplemental reports may be sent to parents throughout the school year concerning student’s
performance. These reports may describe student work of an exceptional nature or work which needs
improving. These reports will be sent as the teacher determines appropriate.

Included in the academic improvement report will be a request from the teacher for parents to contact the
teacher by phone to discuss the student’s academic progress. Teachers will arrange with the parents for days
when the student can meet with the teacher outside the regular class period until the student returns to
satisfactory academic standing.

Section 10 Report Cards

Report cards are issued at the end of each quarter. Percentage grades are used to designate a student’s
progress. A grade of “F” (failing) carries no credit. A grade of “I” (incomplete) received at the end of a grading
period must be made up within two weeks, or missing assignments will receive grades of “0,” and those grades
will be averaged into the final grade. No in-completes will be given at the end of the fourth quarter, as all
coursework must be completed by the end of the fourth quarter.

Section 11 Parent-Teacher Conferences

Parent-teacher conferences will be held in the fall near the end of the 1st quarter. Conferences with teachers
at any other time can be arranged by calling or emailing the school office and making arrangements with the
teachers.

Section 12 Honor Roll

PCISHS Honor Roll is calculated each nine-week period. Students with 86% or higher in all classes will qualify
for the “B” Honor Roll. Students with a 93% or higher in all classes will qualify for the “A” Honor Roll. Classes
not calculated for the Honor Roll are Physical Education, Band, Choir, and Yearbook. Students with grades of
‘C; ‘D', or ‘F" will not qualify for Honor Roll. Students earning all A’s will receive special recognition. Quarter
Honor Rolls are posted by the office, with Semester Honor Rolls appearing in the Grant Tribune Sentinel.

Section 13 Academic Letters
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THE OBJECTIVES OF AWARDING ACADEMIC LETTERS INCLUDE:

1) To reward and further recognize students for academic excellence.

2) To be used as an incentive to encourage students to take full advantage of the curriculum offered at PCHS.

3) To encourage students to take more upper-level courses of study.

4) This award will be provided to all freshmen, sophomores, juniors, and seniors based upon earning the
“A” Honor Roll status for quarters 1-3 in that school year. Course criteria will match that of NHS and
Honor Grads.

Section 14 Academic Eligibility

Purpose: To make the students aware that with responsibility comes the price of greatness in the classroom.
While activities are extremely important to both the students and the school, the student's major purpose
should be to obtain an academic education. To have an eligibility policy that will attempt to keep the
students in school on a long-term basis and not just until the end of the semester. To have a regulation that
is reasonable to implement. To have a policy that is fair and attempts to retain the students rather than
force them out.

ELIGIBILITY POLICY

Eligibility will be determined weekly. If a student is determined to be ineligible, they will not be allowed to
participate in any public performance or competition for the entire week. All students/ parents will be given
notice using the “Progress Reports” when the student is failing a class.

o0 Beginning the fourth week of the semester, grade reports will be run on Monday morning at 8
AM, and an ineligible list will be sent out to coaches and sponsors.

o Any student failing two or more classes will be listed on the ineligible list, and students and
parents will be notified of this status.

o Students will be given one “Grace” week per semester. This will be the first time that their
name appears on the ineligible list. Students will still be able to participate in competitions and
performances for this week.

o If a student fails two or more classes on a grade report again at any point during the semester,
they will be ruled ineligible and not allowed to participate in any performances or competitions
until their name is no longer on the ineligible list.

o Students who are failing two or more classes can attend 9th Hour. They will be able to attend
practices after the completion of 9" hour.

o Students who are on the ineligible list will not be allowed to leave campus for lunch.

Students earn credits each semester with the intent of acquiring a minimum of 270 by the end of their
Senior year. Failure to meet the following minimum standards for each year may result in the student not
being eligible for various grade-level activities, such as Prom, class field trips, class elections, and
homecoming royalty.

o Sophomore status equals 70 credits at the beginning of the school year

o Junior status equals 140 credits at the beginning of the school year

o Senior status equals 210 credits at the beginning of the school year
NINTH HOUR

Expectations:
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1. Students may attend the Ninth Hour Study Hall in the High School Library for general help if needed.

Disclaimer: Students are expected to work on homework according to the above guidelines. If a student

is reported not to be following guidelines, the student will be asked to leave, and the administration

may take further action.

9" Hour is 3:32 — 4:30, Monday through Thursday, starting the 3" week of the first and third quarter.

Students will bring schoolwork to work on and may be asked to turn in their phones

No pop or snacks allowed.

Students who are failing may (and are encouraged) go to a teacher for help if they obtain a pass before

the start of after-school study hall.

6. Computer use is only for classroom assignments and at the discretion of the 9" Hour Study Hall
supervisor.

vk wnN

Section 15 Homework

Each student is expected to spend some time preparing for studies outside of school hours. The amount of
time needed depends upon the student’s degree of efficiency. Normally, at least an hour a day should be spent
preparing the average assignment. Quality of work (passing grade) and completing assignments on time are
two key responsibilities each student should master.

Section 16 Incomplete Grades

1) An “1”is given in accordance with the following procedures:

2) It should be given only when a student cannot complete the required work because of personal illness
or serious illness or death in the family or conditions beyond the student's control.

3) When a student receives an “I” at the end of the quarter/semester, he/she has 2 weeks after the
opening of the next quarter/semester to remove it. If it is not removed, it becomes an “F” The
instructor will notify the Principal at this time.

PARENTS AND ACADEMIC DECISIONS

Parents need to contact the counselor regarding their child’s plan for education during high school and
post-secondary. Requirements for a four-year degree, two-year degree, or job certification are all different. It
is the parent and student’s responsibility to make sure the correct course of study during high school is
maintained to prepare the student for post-secondary education.

Section 17 National Honor Society
The National Honor Society chapter of Perkins County Schools is a duly chartered and affiliated chapter of this
prestigious national organization.

Admission to the National Honor Society
Membership is open to students who meet the required standards in four (4) areas of evaluation: scholarship,

leadership, service, and character. The national office of NHS establishes standards for selection, which have
been revised to meet our local chapter needs. Students are selected to be members by a five (5) member
Faculty Council, recommended by the sponsor and approved by the principal, which bestows this honor upon
gualified students on behalf of the faculty of our school each semester.

Students in the 10th, 11th, or 12th grades are eligible for membership*. [*NOTE: Eligibility can be altered
according to your local guidelines, thus limiting the year or years of eligibility — see the national handbook for
clarification.] For the scholarship criterion, a student must have a cumulative grade point average of 3.0 or
better on a 4.0 scale* [see NOTE above]. Those students who meet this criterion are invited to complete a
Student Activity Information Form that provides the Faculty Council with information regarding the candidate’s
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leadership and service. A history of leadership experiences and participation in school or community service is
required. [NOTE: Schools with specific minimal requirements for leadership or service, e.g., “participation in at
least two (2) student activity organizations each year” or “ten (10) hours of documented community service,”
should include such specific requirements based on the rubrics used by the selection committee in reaching
their decisions.]

The national constitution (Article IX, Section 4) indicates that “A description of the selection procedure shall
be published in an official school publication that is widely available in a timely fashion to all students and
parents of the school.”

The National Honor Society chapter of PCHS is a duly chartered and affiliated chapter of this national
organization. Membership is open to students who meet the required standards in four areas of evaluation:
scholarship, leadership, service, and character. Selection standards are established by the national office and
have been revised to meet our local chapter needs.

Students are selected to be members by the Faculty Council, recruited by the sponsor, and approved by the
principal, which bestows this honor upon qualified students on behalf of the faculty of our school each fall
semester. Students in the eleventh or twelfth grades are eligible for membership. For the scholarship criterion,
a student must have a cumulative grade point average of 90% (3.50). Those students who meet the criterion
are invited to complete a Student Activity Information Form that provides the Faculty Council with information
regarding the candidate’s leadership and service. A history of leadership experiences and participation in
school or community service is required.

To evaluate a candidate’s character, the Faculty Council uses two forms of input: first, school records are
reviewed; second, faculty members are solicited for input regarding their professional reflections on a
candidate’s character and leadership. The Faculty Council reviews these forms and the Student Activity
Information Forms to determine membership. A majority vote of the Council is necessary for selection.
Candidates are notified regarding selection or non-selection according to a predetermined schedule.

Following notification, a formal induction ceremony is held at the school to recognize all newly selected
members. Once inducted, new members are required to maintain the same level of performance in all
four criteria (or better) that led to their selection. This obligation includes participation in the chapter
service project(s). Students or parents with questions regarding the selection process or membership
obligations can contact the chapter adviser at PCHS. The faculty council may consider exceptions to the
above information in cases of special circumstances.

Students or parents with questions about the selection process or membership obligations can contact the
chapter adviser.

Removal from the National Honor Society

A student may be removed from the NHS by action of the sponsor upon a determination by the sponsor

that the student:

1) Prior Conduct. Engaged in conduct before induction, which was not known at the time of induction and
which, if known, would have caused a denial of induction.

2) Post-Induction Conduct. Engaged in conduct after induction, which is grounds for a student to be
long-term suspended or expelled from school under the student code of conduct, which is grounds for
suspension or removal from any extracurricular activity of the school, or which would cause a denial of
induction if such conduct had taken place before the time of induction.
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The student may appeal the sponsor’s decision to the principal by giving written notice of appeal to the
principal within ten calendar days of receiving the sponsor’s removal decision. The appeal procedures shall be
established at the principal's discretion to allow a fair opportunity for the student’s views and information to
be considered. The principal's decision on the appeal shall be final.

NHS/Honor Grads/Graduating with Distinction
Students must take the following courses to qualify for NHS and Honor Graduate/Graduating with
Distinction.

English 9 Algebra | Science 9
English 10 Algebra Il Biology 10
English 11 Geometry Chemistry, Physics, Anatomy
World Literature Geography or CNA/Medical Terminology
Government American History

*1 of the following: World History, Economics, Sociology, Psychology, or Recent History.

Suspension or Expulsion of NHS Members

Section A

A member of this organization may be suspended or expelled for conduct derogatory to the organization's
welfare by a two-thirds vote of the members of the NHS Faculty Council, including the sponsor.

Section B

Members who become involved in illegal activities or violate school policies while participating in an NHS
event or members found to be in violation of the NHSA code of conduct, including the core values of
scholarship, leadership, service, and character, may be suspended or expelled by the NHS advisor. This applies
to the entire year. All NHS members will comply with general school rules regarding behavior while attending
NHS functions.

Members may be expelled for the following but not limited to:
1) In possession of illegal substances or paraphernalia.
2) Testing positive for any level of controlled or illegal substance.
3) Physical harm or bullying of anyone associated with or encountering the chapter.
4) Failure to report or attempt to cover up illegal activities or actions of other members of the chapter
or school.
Section C
If a senior member is expelled, they will not be able to reapply for membership before high school graduation.
If a junior member is expelled, they still can reapply for membership during their senior year.

Section 18 Academic Integrity

1) Policy Statement

Students are expected to abide by the standards of academic integrity established by their teachers and
school administration. These standards are established to ensure that students learn as much as possible
from instruction, that grades accurately reflect the students' level of learning and progress, that there is a
level playing field for all students, and that appropriate values are developed.

Cheating, Plagiarism, and Academic Dishonesty
Students may not cheat, plagiarize, or otherwise participate in any academic dishonesty in any form.
Prohibited behavior includes:
e Obtaining, attempting to obtain, or aiding another person to obtain credit for work by any
dishonest or deceptive means.
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e Using Al to complete an assignment without properly citing the usage.

e Lying.

e Copying another person’s work or answers.

e Discussing the answers or questions on a test or assignment unless specifically authorized by the
teacher.

e Taking or receiving copies of a test without the permission of the teacher.

e Using or displaying notes, “cheat sheets,” or other sources of unauthorized information.

e Using the ideas or work of another person as if they were your own without giving proper credit
to the source.

e Submitting work or any portion of work completed by another person.

e Failing to give credit for ideas, statements, facts, or conclusions that rightfully belong to another
person.

e Failing to use quotation marks or other appropriate attribution means when quoting directly from
another person or source.

e A student who cheats, plagiarizes, or otherwise participates in any academic dishonesty is subject
to discipline, up to and including expulsion.

e Cheating and plagiarism violate the standards of academic integrity. Sanctions will be imposed against
students who engage in such conduct.

2) Definitions
The following definitions provide a guide to the standards of academic integrity:

a) "Cheating" means intentionally misrepresenting the source, nature, or other conditions of academic
work to accrue undeserved credit or to cooperate with someone else in such misrepresentation. Such
misrepresentations may, but need not necessarily, involve the work of others.

Cheating includes, but is not limited to:
[) Tests (includes tests, quizzes, and other examinations or academic performances):

1) Advance Information: Obtaining, reviewing, or sharing copies of tests or information about a
test before these are distributed for student use by the instructor. For example, a student
cheats if, after taking a test, the student informs other students in a later section of the
guestions that appear on the test.

2) Use of Unauthorized Materials: Using notes, textbooks, pre-programmed formulae in
calculators, or other unauthorized material, devices, or information while taking a test except
as expressly permitted. For example, except for “open book” tests, a student engages in
cheating if the student looks at personal notes or the textbook during the test.

3) Use of Other Student Answers: Copying or looking at another student’s answers or work, or
sharing answers or work with another student, when taking a test, except as expressly
permitted. For example, a student cheats if the student looks at another student’s paper
during a test. A student also cheats if the student tells another student answers during a test
while exiting the testing room or knowingly allows another student to look at the student’s
answers on the test paper.

4) Use of Other Students to Take Tests. Having another person take one's place for a test or
taking a test for another student without the specific knowledge and permission of the
instructor.

5) Misrepresenting Need to Delay Test. Presenting false or incomplete information to postpone or
avoid taking a test. For example, a student cheats if the student misses class on the day of a
test, claiming to be sick, when the student’s real reason for missing class was because the
student was not prepared for the test.

II) Papers (includes papers, essays, lab projects, and other similar academic work):
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1) Use of Another’s Paper: Copying another student’s paper, using a paper from an essay writing
or Al service, or allowing another student to copy a paper without the specific knowledge and
permission of the instructor.

2) Re-use of One’s Own Papers: Using a substantial portion of a piece of work previously submitted
for another course or program to meet the requirements of the present course or program
without notifying the instructor to whom the work is presented.

3) Assistance from Others: Having another person assist with the paper to such an extent that the
work does not truly reflect the student’s work. For example, a student cheats if the student has
a draft essay reviewed by the student’s parent or sibling and the essay is substantially
re-written by the student’s parent or sibling. Assistance from home is encouraged, but the work
must remain the student’s.

4) Failure to Contribute to Group Projects. Accepting credit for a group project in which the
student failed to contribute a fair share of the work.

5) Misrepresenting Need to Delay Paper. Presenting false or incomplete information to postpone
or avoid turning in a paper when due. For example, a student cheats if the student misses class
on the day a paper is due, claiming to be sick, when the student’s real reason for missing class
was because the student had not finished the paper.

1) Alteration of Assigned Grades. Any unauthorized alteration of assigned grades by a student in
the teacher’s grade book or the school records is a serious form of cheating.
b) "Plagiarism" means to take and present as one's own a material portion of the ideas or words of
another or to present as one's own an idea or work derived from an existing source without full and
proper credit to the source of the ideas, words, or works.

Plagiarism includes, but is not limited to:

I) Failure to Credit Sources: Copying work (words, sentences, and paragraphs or illustrations or
models) directly from the work of another without proper credit. Academic work frequently
involves the use of outside sources. To avoid plagiarism, the student must either place the work in
guotations or give a citation to an outside source.

II) Falsely Presenting Work as One’s Own: Presenting work prepared by another in final or draft form
as one's own without citing the source, such as the use of purchased research papers or use of
another student’s paper.

‘Contributing” to academic integrity violations means participating or assisting another in
cheating or plagiarism. It includes but is not limited to allowing another student to look at your
test answers, copy your papers or lab projects, and fail to report a known act of cheating or
plagiarism to the instructor or administration.

3) Sanctions

The following sanctions will occur for academic integrity offenses:

a) Academic Sanction. The instructor will refuse to accept the student’s work in which the cheating or
plagiarism took place and assign a grade of "F" or zero for the work. The teacher may allow the
student to complete a test or project in place of the work within such time and under the conditions
the instructor may determine appropriate. If the student completes the replacement test or project
at a level meeting minimum performance standards, the instructor will assign a grade that the
instructor determines to be appropriate for the work. Credit for the class may be withheld pending
successful completion of the replacement test or project.

b) Report to Parents and Administration. The instructor will notify the Principal of the offense, and the
instructor or Principal will notify the student’s parents or guardian.

c) Student Discipline Sanctions. Academic integrity offenses are a violation of school rules. The Principal
may recommend sanctions in addition to those assigned by the instructor, up to and including
suspension or expulsion. Such additional sanctions will be given strong consideration where a student

4
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has engaged in a serious or repeated academic integrity offense or other rule violations and where the
academic sanction is otherwise not a sufficient remedy, such as for offenses involving altering assigned
grades or contributing to academic integrity violations.

Any individual found cheating in any form may be given a ‘0’ for that assignment. Additional infractions may
result in a ‘0’ for the assignment as well as other discipline deemed reasonable, such as but not limited to
loss of credit or dismissal from the class. Copying other student’s assignments would carry the same
consequence. Texting, emailing, or other forms of electronic transfer of information to another student is
also considered cheating.

Section 19 Part-Time Students
Part time students will mean students who are taking fewer than 8 courses at Perkins County Schools.
Part-time students will be limited on what they are eligible to receive recognition for and participate in,
including but not limited to the following:

e Not eligible for NHS
Not eligible for Honor Grad status
Not eligible for class rank
Not eligible for Graduation
Part-time/home school students may receive home school credit if they have been enrolled in an
accredited program and can and do provide an official transcript to PCS

Article 6 - Support Services

Section1 Special Education Services

What Does Special Education Mean?

Special education means specially designed instruction and related services adapted as appropriate to the
needs of an eligible student with a disability. It is provided at no cost to the parent to meet the unique needs
of the child with a disability.

Students Who May Benefit
A student verified as having autism, behavior disorders, deaf-blindness, developmental delay, hearing

impairments, mental handicaps, multiple disabilities, orthopedic impairments, other health impairments,
specific learning disabilities, speech-language impairments, traumatic brain injury or visual impairments, who
because of these impairments need special education and related services.

How are Students with Disabilities Identified?

Teachers or parents make referrals to a Student Assistance Team. If the student assistance team or comparable
problem-solving team feels that all viable alternatives have been explored, a referral for multidisciplinary
evaluation is completed. An evaluation is conducted to assist in the determination of whether a student has a
disability and the nature and extent of the special education and related services the student needs. The
evaluation is conducted only with the written consent of a parent or guardian. A multidisciplinary evaluation
team (MDT) will then meet to determine whether the student is eligible for special education.

Independent Evaluation
If a parent disagrees with an evaluation completed by the school district, the parent has a right to request an

independent educational evaluation at public expense. Parents should direct inquiries to school officials to
determine if the school district will arrange for further evaluation at public expense. If school district officials
feel the original evaluation was appropriate and the parents disagree, a due process hearing may be initiated.
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If it is determined that the original evaluation was appropriate, parents still have the right to an independent
educational evaluation at their own expense.

Reevaluation

The IEP team will reevaluate students identified for special education at least every three (3) years. The
team will review existing evaluation data on the student and identify what additional data, if any, are
needed. The school district will obtain parental consent before conducting any reevaluation of a student
with a disability.

Individual Education Program (IEP)

Upon a student being verified as having a disability, a conference will be held with parents. At the
conference, an Individualized Education Program (IEP) will be developed, specifying programs and services
that the schools will provide. Parent consent will be obtained before a student is placed for the first time in
a program providing special education and related services or early intervention services to infants and
toddlers. Once in place, the IEP is reviewed annually or more frequently as needed. Parents are given a copy
of the IEP.

Special Education Placement

The student’s placement in a special education program depends on the student’s educational needs as
outlined in the Individual Education Program (IEP). To the maximum extent appropriate, students with
disabilities are educated with students who are not disabled. Special classes, separate schooling, or other
removal of children with disabilities from the regular educational environment occurs only when the nature or
severity of the disability is such that education in regular classes using supplementary aids and services cannot
be achieved satisfactorily. The IEP team will determine a student’s educational placement.

Written notice shall be given to parents a reasonable time before the school district: 1. Proposes to initiate
or change the identification, evaluation, verification, or educational placement of a child or the provision of
a free appropriate public education; or 2. Refuses to initiate or change the identification, evaluation, or
educational placement of the child or the provision of a free appropriate public education to the child.

More Information

Anyone interested in obtaining a copy of the District’s special education policy, the Parental Rights in Special
Education brochure, or a copy of the Nebraska Department of Education Rule 51 (special education regulations
and complaint procedures) or Rule 55 (special education appeal procedures) may contact the Superintendent.
A notice of parental rights, Rules 51 and 55, and more information about special education are also available at
the Nebraska Department of Education’s website: https://www.education.ne.gov/sped/

Section 2  Students with Disabilities: Section 504

Accommodations and related services are made available to students with disabilities under Section 504 of

the Rehabilitation Act of 1973. Under Section 504, parents have the following rights:

1) Have your child take part in and receive benefits from public education programs without discrimination
because of your child’s disability.

2) Have the school district advise you of your rights under federal law.

3) Receive notice with respect to the identification, evaluation, or placement of your child.

4) Have your child receive a free, appropriate public education. This includes the right to be educated with
non-disabled students to the maximum extent appropriate. It also includes the right to have the school
district make reasonable accommodations to allow your child an equal opportunity to participate in school
and school-related activities.
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5) Have your child receive services and be educated in facilities that are comparable to those provided to
students without disabilities.

6) Have your child receive an individualized evaluation and receive special education and related services if
your child is found eligible under Section 504.

7) Have evaluation, eligibility, educational, and placement decisions made based on a variety of information
sources and by persons who know your child and who are knowledgeable about the evaluation data and
placement options.

8) Have transportation provided to and from an alternative placement setting at no greater cost to you than
would be incurred if your child were placed in a program operated by the school district.

9) Have your child be given an equal opportunity to participate in nonacademic and extracurricular activities
offered by the school district.

10) Examine all relevant records relating to decisions regarding your child’s identification, evaluation, and
placement. Obtain copies of educational records at a reasonable cost on the same terms as those provided
to students without a disability unless the fee effectively denies you access to the records.

11) Receive a response from the school district to reasonable requests for explanations and interpretations of
your child’s records.

12) Request amendment of your child’s educational records if there is reasonable cause to believe that they
are inaccurate, misleading, or otherwise in violation of the privacy rights of your child. If the school district
refuses this request, it shall notify you within a reasonable time and advise you of the right to a hearing.

13) File a local grievance in accordance with school policy.

14) Request an impartial hearing related to decisions regarding your child’s identification, eligibility, and
educational program or placement with the opportunity for participation by the person's parents or
guardian and representation by counsel, and a review procedure. This is provided in the local grievance
procedure.

Section 3  HAL Qualifications
Perkins County Schools
High Ability Learner Program

Nebraska, Rule 3 Definition

“Learner with High Ability means a student who gives evidence of high performance capability in such areas as
intellectual, creative, or artistic capacity or in specific academic fields and who requires accelerated or
differentiated curriculum programs in order to develop those capabilities fully.”

K-12 HAL Philosophy
The goal of the Perkins County Schools HAL Program is to supplement students' academics with additional

time devoted to hands-on activities that challenge students to use a wide variety of problem solving and
critical thinking skills.

Definition of High Ability Learner
Perkins County Schools seeks to identify students who meet the requirements for HAL as outlined in Nebraska

Rule 3. “Learner with High Ability means a student who gives evidence of high performance capability in such
areas as intellectual, creative, or artistic capacity or in specific academic fields and who requires accelerated or
differentiated curriculum programs in order to develop those capabilities fully.”

HAL Program Goals & Objectives
The goal of the Perkins County Schools HAL Program is to supplement students' academics with additional

time devoted to hands-on activities that challenge students to use a wide variety of problem-solving and
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critical-thinking skills. In addition to this, the HAL Coordinator works with our elementary teachers to provide
monthly “Enrichment Activities” for all students, regardless of their learning abilities. The program will strive
to do the following.

- Identify HAL students in grades 3-12

- Provide additional learning opportunities for HAL students in grades 3-12

- Provide Enrichment Activities for all students in grades K-12

- Provide educational opportunities that support the unique learning needs of HAL students

- Provide professional development and training to staff members that promote ways to reach
and challenge students with high-ability needs

-Follow the identification guidelines as outlined in our district’s HAL identification plan
(NOTE: All staff members have been made aware of the identification procedures.)

-To meet the HAL students’ emotional, social, intellectual, and physical needs

HAL Identification Process & Procedures

To be inclusive of a wide variety of strengths, the Perkins County School District’s identification process
includes multiple criteria. Students in grades 3-12 are eligible for the district’s HAL Program. HAL
Identification takes place in the fall of each school year. According to the High Ability Learner Plan, students
must meet and maintain three out of five criteria to qualify for the program. The criteria are as follows:

1. Exemplary grades that qualify the student to be in the top 10% of his/her class or demonstrate
evidence of exceptional potential (e.g., abilities, intelligence, artistic strengths, creativity, leadership).

2. Teacher and/or parent referral in which the scores total 85% or above. If more than one referral
is filled out, the average of the scores is used.

3. MAP (Measure of Academic Performance) scores in the 95+ percentile or higher in one or more of
the following categories: reading, math, language arts, or science.

4. Nebraska Student-Centered Assessment System (NSCAS) scores in the top 90% of the College and
Career Readiness score bracket in reading or math or between 165-200 in science. For identification
for their senior year, students’ ACT section scores will replace the NSCAS scores. A score between
30-36 in reading, English, math, or science qualifies them in this category.

5. Creative/Artistic checklist, completed by a qualified instructor, in which the scores total 85% or
above.

NOTE: These criteria may change during the 2024-25 school year due to LB1329 and changes to the District's
assessment tools. More information will be provided when those details are finalized.

NOTE: If a student is exceptionally close but just outside the cutoff scores for the above criteria, a panel of
multiple educators from all three building levels can collectively use their professional judgment to
verify an individual.

Section4 Guidance Services

Perkins County Jr/Sr High employs counselor(s) for the purpose of assisting with the District’s testing program,
to assist with scheduling, discussing problems and resolving conflicts, and to assist with post-secondary
planning and scholarships. If you wish to see a counselor, contact the main office and arrange an appointment.
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Section 5 Health Services

Student llinesses

School health personnel will notify parents when a student needs to be sent home from school due to
illness. Conditions requiring a student to be sent home include temperature at or greater than 100°F,,
vomiting, diarrhea, unexplained rashes, live head lice, or a determination by the school nurse that the child’s
condition prevents meaningful participation in the educational program, presents a health risk to the child or
others, or that medical consultation is warranted unless the condition resolves.

Please include emergency daytime phone numbers on your child’s enrollment card so that you can be
reached if your child becomes ill or injured while at school. Please also inform your school health office staff
of health-related information you feel is important for your student’s success in the classroom and/ or safety
at school.

Guidelines for Administering Medication
Whenever possible, your child should be provided medications by you outside of school hours. In the event it

is necessary that your child take or have medication available at school, the parents/guardians must provide
a signed written consent for the child to be given medication at school. A consent form is available at the
school health office. If your child has asthma or diabetes and can self-manage his or her health condition,
contact the health office to develop a self-management plan.

Medications must be provided to the school by the parent/guardian in the pharmacy-labeled or
manufacturer-labeled bottle. Repackaged medications will not be accepted. All medications also require a
physician’s authorization to be given at school. The school nurse may limit medications to those set forth in
the Physician’s Desk Reference (PDR). Please limit the amount of medication provided to the school to a
two-week supply.

School Health Screening

Children in Preschool and Kindergarten through third grade, as well as children in sixth and ninth grades, are
screened for vision, hearing, dental defects, height, and weight. The screening program also incorporates
scoliosis and blood pressure in the sixth and ninth grades. Students entering the Student Assistance Process at
any grade level and those about whom health concerns are identified to the school nurse may also be
screened. Parents who do not wish their child to participate in the school screening program must
communicate this in writing to the school health office at the start of the school year. Because Nebraska
statutes require school-age screening, parents who remove their child from the screening program must
submit bindings from an alternate medical provider to the school by December 1.

Physical and Visual Examination
Evidence of a physical examination and a visual evaluation is required within six (6) months before entrance

into kindergarten and, in the case of transfer from out of state to any other grade. A physical examination is
also required before entrance into the seventh grade. The physical examination must be completed by a
physician, a physician’s assistant, or an advanced practice registered nurse; the visual evaluation must be
completed by any of the foregoing or an optometrist. A parent or guardian who objects to the physical
examination and/or visual evaluation may submit a written statement of refusal for his or her child. Waiver
forms are available in the school health office. Additional physical examination requirements exist for
students participating in athletic participation.

Immunizations
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Students must show proof of immunization. Students who do not comply with the immunization
requirements will not be permitted to continue in school. Students with medical conditions or sincerely held
religious beliefs that do not allow immunizations must complete a waiver statement or affidavit. Forms are
available in school health offices.

Unimmunized students may be excluded from school in the event of a disease outbreak.

Communicable Diseases

Any student who has contracted a contagious disease may be restricted from attendance at school until the
student is no longer contagious. The school district uses Title 173- Nebraska Health and Human
Services/Control of Communicable Disease, Chapter 3 of the Nebraska Administrative Code as a “best practice”
guideline for contagious and infectious diseases. If there are questions regarding the communicability of your
child’s health condition or if you know your child has contracted a contagious or communicable disease or
condition not otherwise specified in board policy or this handbook, please call.

Summary of the School Immunization Rules and Regulations
For 2023-2024 School Year

Student Age Group Required Vaccines

Ages 2 through 5 years enrolled in 4 doses of DTaP, DTP, or DT vaccine

a school-based program not 3 doses of Polio vaccine

licensed as a child care provider 3 doses of Hib vaccine or 1 dose of Hib given at or after 15

months of age

3 doses of pediatric Hepatitis B vaccine

1 dose of MMR or MMRYV given on or after 12 months of age

1 dose of varicella (chickenpox) or MMRYV given on or after 12
months of age. Written documentation (including year) of
varicella disease from parent, guardian, or health care provider
will be accepted.

4 doses of pneumococcal or 1 dose of pneumococcal given on or
after 15 months of age

Students entering school 3 doses of DTaP, DTP, DT, or Td vaccine, one given on or after
(Kindergarten or 1st Grade the 4th birthday
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depending on the school district’s
3 doses of Polio vaccine

entering grade) 3 doses of pediatric Hepatitis B vaccine or 2 doses of adolescent
vaccine if student is 11-15 years of age
2 doses of MMR or MMRYV vaccine, given on or after 12 months
of age and separated by at least one month
2 doses of varicella (chickenpox) or MMRYV given on or after 12
months of age. Written documentation (including year) of
varicella disease from parent, guardian, or health care provider
will be accepted. If the child has had varicella disease, they do
not need any varicella shots.

Students entering 7th grade Must be current with the above vaccinations
AND receive
1 dose of Tdap (contain Pertussis booster)

Students transferring from outside Must be immunized appropriately according to the grade entered.
the state at any grade

Source: Nebraska Immunization Program, Nebraska Department of Health and Human Services.
For additional information, call 402-471-6423. The School Rules & Regulations are available on
the internet: http://dhhs.ne.gov/Pages/Title-173.aspx (Title 173: Control of Communicable
Diseases - Chapter 3; revised and implemented 2011) Updated 5/2015

Birth Certificate Requirements

State law requires that a certified copy of a student’s birth certificate be provided within 30 days of enrollment
of a student in school for the first time. You may obtain a certified copy from the Bureau of Vital Statistics in
the state where your child was born. Assistance in obtaining birth certificates may be obtained from Health
Records Management, P.O. Box 95065, Lincoln, NE 68509-5065. There is a fee per certificate.

Please note: The document parents receive from the hospital looks like a birth certificate, but it is not a
certified copy. A certified copy has the raised seal of the state of Nebraska on it and is signed by the director
of vital statistics.

If a birth certificate is unavailable, other reliable proof of a student's identity may be used. These documents
could include naturalization or immigration documents showing the date of birth or official hospital birth
records, a passport, or a translation of a birth certificate from another country. The documents must be
accompanied by an affidavit explaining the inability to produce a copy of the birth certificate.

Guidelines for Head Lice

The following guidelines are in place to better control a nuisance condition, reduce absenteeism due to head

lice, and involve parents as partners with the school in control efforts:

1) Children will be sent home from school for live head lice. In the event a child has two (2) cases of live lice in
a semester, the child will be sent home until free of both live lice and nits (eggs).
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2) Health office staff will provide written treatment information and instructions, including how to check
and identify head lice*.

3) A child who is sent home from school for head lice should miss no more than two (2) school days.

4) A child who has been sent from school due to head lice must come to the health office for inspection
before returning to class.

5) A child who returns to class with nits (eggs) will be checked again in 7-10 days.

6) Families are encouraged to report head lice to the school health office.

7) Classroom-wide or school-wide head checks will be conducted as needed in order to control the condition

at school.
*Nit removal will be emphasized to manage the condition effectively. For more information, call the
nurse at your child’s school.

Concussions
The school district will not provide for the presence of a licensed healthcare professional at any practice
or game.

School officials shall deem the signature of an individual who represents that he/she is a licensed health
care professional on a written clearance to resume participation that is provided to the school to be
conclusive and reliable evidence that the individual who signed the clearance is a licensed health care
professional. The school will not take any additional or independent steps to verify the individual’s
gualifications.

Students who have sustained a concussion and returned to school may need informal or formal
accommodations, modifications of curriculum, and monitoring by medical or academic staff until the
student is fully recovered. The school's "return to learn protocol" shall be the guidance provided by the
Nebraska Department of Education entitled “Bridging the Gap from Concussion to the Classroom” and
accompanying materials and future supplements. Nothing in this policy or the referenced protocol shall
entitle a student who has sustained a concussion to an individualized plan under Section 504 of the
Rehabilitation Act, although staff will refer students who have sustained a concussion for evaluation
under Section 504 as appropriate.

Section 6 Transportation Services

Transportation to and from school is provided to students in accordance with law and Board policy. Students
may also be provided transportation on field trips and when participating in school activities. Students are

expected to follow the behavioral expectations for riding school buses.

Behavior on School Buses

1) General Conduct Rules Apply: While riding school buses you are expected to follow the same student
conduct rules which apply when you are on school property or attending school activities, functions or
events. There are also special conduct rules for riding school buses. These rules also apply to riding other

school vehicles.
2) Special Conduct Rules for Riding School Buses.

a) Rules for Getting on and Off the Bus

I) Be on time to be picked up. As a general rule, get to your bus stop five (5) minutes before your
scheduled pick-up time. If you miss the bus, immediately return home and tell your parents so

they can get you to school.

II) While waiting for the bus, stay at least five (5) feet away from the street, road, or highway. Wait

until the bus comes to a complete stop before approaching it.
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Ill) You may exit the bus only at your approved destination (your school or your approved bus stop).
Exit the bus as directed by the driver. Do not run.
IV) If you must cross the street after exiting the bus, always cross in front of the bus where the
driver can see you. Wait for the driver to signal to you before crossing the street.
b) Rules on the Bus
i. Be respectful of the bus driver and immediately follow all directions of the driver and
any para-educator or adult on the bus.
ii. Sitin your seat facing forward. Use seat belts in vehicles in which they are available.
iii. Talk quietly and use appropriate language.
iv. Keep all parts of your body inside the bus.
v. Keep your arms, legs, and belongings to yourself.
vi. No fighting, harassment, bullying, intimidation, or horseplay.
vii. Do not throw any objects.
viii. No eating, drinking, or use of tobacco, alcohol, drugs, or flammables.
ix. Do not bring any weapon (real or imitation) or dangerous objects on the school bus.
Xx. Do not damage the school bus.

3) Getting the Driver’s Assistance: If you need assistance from the driver, wait until the bus is at a full stop. If
you are close enough, tell the driver what you need. If you are too far away for the driver to hear you, ask a
student in front of you to get the driver’s attention. If necessary, walk up to the driver while the bus is at a
full stop. If you need immediate assistance for an emergency, take all actions needed to safely get the
driver's help.

4) Consequences for Rule Violations: School bus misconduct may result in restriction or suspension of bus
privileges and other disciplinary measures, up to and including expulsion from school.

Article 7 - Drugs, Alcohol and Tobacco

Section1l Drug-Free Schools

The District implements regulations and practices that will ensure compliance with the federal Safe and
Drug-Free Schools and Communities Act and all regulations and rules promulgated pursuant thereto. The
District’s safe and drug-free school program is established in accordance with principles of effectiveness as
required by law to respond to such harmful effects. The program's consistent message is that the use of illicit
drugs and the unlawful possession and use of alcohol are wrong and harmful.

Section2  Education and Prevention

The District promotes comprehensive, age-appropriate, developmentally-based drug and alcohol education
and prevention programs. The curriculum includes the teaching of both proper and incorrect drug and alcohol
use for all students in all grades. The District provides in-service orientation and training for staff regarding
drug and alcohol education and prevention programs.

Drug and Alcohol Use and Prevention. Each student is hereby provided a copy of the district's standards of

conduct for student behavior, which prohibit the unlawful possession, use, or distribution of illicit drugs and
alcohol on school premises or as a part of any of the school's activities.
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Drug and Alcohol Education and Prevention Program of the District Pursuant to the Safe and Drug-Free Schools

and Communities Laws and Regulations. Students are provided with an age-appropriate,
developmentally-based drug and alcohol education and prevention program. The program educates on the

adverse effects of the use of illicit drugs and alcohol, with the primary objective of preventing illicit drug and
alcohol use by students.

Drug and Alcohol Counseling, Rehabilitation and Re-entry Programs. Information concerning available drug and
alcohol counseling, rehabilitation, and re-entry programs is available to all students upon request of the

Counselor. In the event of disciplinary proceedings against a student for any District policy pertaining to the
prohibition against the unlawful possession, use, or distribution of illicit drugs and alcohol, appropriate school
personnel will confer with the student and the student’s parents or guardian concerning available drug and
alcohol counseling, rehabilitation, and re-entry programs that appropriate school personnel consider to be of
benefit.

Safe and Drug-Free Schools—Parental Notice. Pursuant to the provisions of the No Child Left Behind Act, if
upon receipt of information regarding the content of safe and drug-free school programs and activities other
than classroom instruction, a parent objects to the participation of their child in such programs and activities,
the parent may notify the District of such objection in writing. Upon receiving such notice, the student will be
withdrawn from the program or activity to which parental objection has been made.

Section 3  Standards of Student Conduct Pertaining to Drugs, Alcohol, and Tobacco

These standards are in addition to standards of student conduct elsewhere adopted by board policy or

administrative regulation. The District’s standards prohibit the possession, use, or distribution of illicit

drugs or alcohol on school premises, in school vehicles, or as a part of any of the school's activities on

or off school premises. Conduct prohibited at places and activities as here-in-above described shall

include, but not be limited to, the following:

1) Possession, use, distribution, or being under the influence of any controlled substance, including but not
limited to marijuana, any narcotic drug, any hallucinogen, any stimulant, or any depressant.

2) Possession of any prescription drug in an unlawful fashion.

3) Possession, use, distribution, or being under the influence of alcohol.

4) Possession, use, distribution, or being under the influence of any abusable glue or aerosol paint or any
other chemical substance for inhalation, including but not limited to lighter fluid, whiteout, and
reproduction fluid, when such activity constitutes a substantial interference with school purposes,
including vaping devices.

5) Possession, use, or distribution of any look-alike drug or look-alike-controlled substance when such activity
constitutes a substantial interference with school purposes, including vaping devices.

6) Possession, use, or distribution of any tobacco product.

Disciplinary Sanctions
Violating any of the above-prohibited acts will result in a disciplinary sanction being taken within the bounds of
applicable law, up to and including expulsion and referral to appropriate authorities for criminal prosecution.
Students should be aware that:
1. Violation of these standards may result in suspension or expulsion.
2. Prohibited substances will be confiscated, and unlawful substances will be turned over to law
enforcement authorities.

3. The student may be referred for counseling or treatment.
4, Parents or legal guardians will be notified.
5. Law enforcement will be notified.
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6. If it appears there is imminent danger to the student, other students, school personnel, or
students involved, emergency medical services will be contacted.

Intervention

The District does not have the authority or responsibility to make medical or health determinations regarding
chemical dependency. However, when observed behavior indicates that a problem exists that may affect the
student's ability to learn or function in the educational environment, the school has the right and responsibility
to refer the student for a formal chemical dependency diagnosis based on behavior observed by school staff.

Administration

The administration is authorized to adopt such administrative rules, regulations, or practices necessary to
properly implement this policy. Such regulations, rules, or practices may vary the procedures set forth herein
to the extent necessary to fit the circumstances of an individual situation. Such rules, regulations and practices
may include administrative forms, such as checklists to be used by staff to record observed behavior and to
determine the proper plan of action.

Article 8 - Student Conduct Rules

Section1l Purpose of Student Conduct Rules

These student conduct rules are established to maintain a school atmosphere conducive to learning, aid
student development, further school purposes, and prevent interference with the educational process.
Violations of the rules will result in disciplinary action.

Section2 Forms of School Discipline
1) Short-Term Suspension: Students may be excluded by the Principal or the Principal’s designee from school
or any school function for a period of up to five (5) school days (short-term suspension) on the following
grounds:
a) Conduct that constitutes grounds for expulsion, whether the conduct occurs on or off school grounds
b) Other violations of rules and standards of behavior adopted by the Perkins County Schools Board of
Education or the administrative or teaching staff of the school, which occur on or off school grounds, if
such conduct interferes with school purposes or there is a nexus between such conduct and school.

The following process will apply to short-term suspensions:

a) The Principal or the Principal’'s designee will make a reasonable investigation of the facts and
circumstances. A short-term suspension will be made upon a determination that the suspension is
necessary to help any student, to further school purposes, or to prevent interference with school
purposes.

b) Before the commencement of the short-term suspension, the student will be given oral or written
notice of the charges against the student. The student will be advised of what the student is accused of
having done, an explanation of the evidence the authorities have, and be allowed to explain the
student's version of the facts.

c) Within 24 hours or such additional time as is reasonably necessary following the suspension, the
Principal or administrator will send a written statement to the student and the student's parent or
guardian describing the student's conduct, misconduct, or violation of the rule or standard and the
reasons for the action taken.

d) The student and the student's parent or guardian will have an opportunity to have a conference with
the Principal or administrator ordering the short-term suspension before or at the time the student
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e)

returns to school. The Principal or administrator shall determine who, in addition to the parent or
guardian, is to attend the conference.

A student on a short-term suspension is not permitted on school grounds without the express
permission of the Principal.

2) Long-Term Suspension: A long-term suspension means an exclusion from school and any school functions
for a period of more than five (5) school days but less than twenty (20) school days. A student who on a
long-term suspension shall not be permitted to be on school grounds without the express permission of
the Principal. A notice will be given to the student and the parents/guardian when the Principal
recommends a long-term suspension. The notice will include a description of the procedures for long-term
suspension. The procedures will be those outlined in the Student Discipline Act.

3) Expulsion:

a)

b)

d)

e)

f)

Meaning of Expulsion. Expulsion means exclusion from attendance in all schools, grounds, and activities
of or within the system for a period not to exceed the remainder of the semester in which it took effect
unless (a) the misconduct occurred within ten (10) school days before the end of the first semester, in
which case the expulsion shall remain in effect through the second semester, or (b) the misconduct
occurred within ten (10) school days before the end of the second semester, in which case the
expulsion shall remain in effect for summer school and the first semester of the following school year,
or the expulsion is for conduct specified in these rules or in law as permitting or requiring a longer
removal, in which case the expulsion shall remain in effect for the period specified therein. Such action
may be modified or terminated by the school district at any time during the expulsion period.
Suspensions Pending Hearing. When a notice of intent to discipline a student by long-term suspension,
expulsion, or mandatory reassignment is filed with the superintendent, the student may be suspended
by the principal until the date the long-term suspension, expulsion, or mandatory reassignment takes
effect if no hearing is requested or, if a hearing is requested, the date the hearing examiner makes the
report of his or her findings and a recommendation of the action to be taken to the superintendent.
The suspension pending hearing may be imposed if the principal determines that the student must be
suspended immediately to prevent or substantially reduce the risk of (a) interference with an
educational function or school purpose or (b) a personal injury to the student himself or herself, other
students, school employees, or school volunteers.

Summer Review. In accordance with law, any expulsion that will remain in effect during the first
semester of the following school year will be automatically scheduled for review before the beginning
of the school year.

Alternative Education. Students who are expelled may be provided with an alternative education
program that will enable them to continue academic work for credit toward graduation. In the event an
alternative education program is not provided, a conference will be held with the parent, student, the
Principal or another school representative assigned by the Principal, and a representative of a
community organization that assists young people or that is involved with juvenile justice to develop a
plan for the student in accordance with the law.

Suspension of Enforcement of an Expulsion. Enforcement of an expulsion action may be suspended
(i.e., “stayed”) for a period of not more than one (1) full semester in addition to the balance of the
semester in which the expulsion takes effect. As a condition of such suspended action, the student and
parents must sign a discipline agreement.

Students Subject to Juvenile or Court Probation. Before the readmission to school of any student who is
less than 19 years of age and who is subject to the supervision of a juvenile probation officer or an
adult probation officer pursuant to a court order, who chooses to meet conditions of probation by
attending school, and who has previously been expelled from school, the Principal or the Principal’s
designee shall meet with the student's probation officer and assist in developing conditions of
probation that will provide specific guidelines for behavior and consequences for misbehavior at school
(including conduct on school grounds and conduct during an educational function or event off school
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grounds) as well as educational objectives that must be achieved. If the guidelines, consequences, and
objectives provided by the Principal or the Principal’s designee are agreed to by the probation officer
and the student, and the court permits the student to return to school under the agreed to conditions,
the student may be permitted to return to school. The student may with proper consent, upon such
return, be evaluated by the school for possible disabilities and may be referred for evaluation for
possible placement in a special education program. The student may be expelled or otherwise
disciplined for subsequent conduct as provided in Board policy and state statute.

4) Other Forms of Student Discipline. Administrative and teaching personnel may take actions regarding
student behavior, other than removal of students from school, which are reasonably necessary to aid the
student, further school purposes, or prevent interference with the educational process. Such actions may
include but are not limited to counseling of students, parent conferences, rearrangement of schedules,
requirements that a student remain in school after regular hours to do additional work, restriction of
extracurricular activity, or requirements that a student receive counseling, psychological evaluation, or
psychiatric evaluation upon the written consent of a parent or guardian to such counseling or evaluation.
The actions may also include in-school suspensions. When in-school suspensions, after-school assignments,
or other disciplinary measures are assigned, the student is responsible for complying with such disciplinary
measures. A failure to serve such assigned discipline as directed will serve as grounds for further discipline,
up to expulsion from school.

Section 3 Student Conduct Expectations

Students are not to engage in conduct that causes or creates a reasonable likelihood of causing a substantial
disruption in or material interference with any school function, activity, or purpose or interfere with the
health, safety, well-being, or rights of other students, staff, or visitors.

1) Grounds for Short-Term Suspension, Long-Term Suspension, Expulsion or Mandatory

Reassignment

The Board of Education has determined the following conduct to have the potential to seriously affect the
health, safety, or welfare of students, staff, and other persons or to otherwise seriously interfere with the
educational process. Such conduct constitutes grounds for long-term suspension, expulsion, mandatory
reassignment, and any other lesser forms of discipline. The conduct is subject to the consequence of long-term
suspension, expulsion, or mandatory reassignment where it occurs on school grounds, in a vehicle owned,
leased, or contracted by the school and being used for a school purpose or in a vehicle being driven for a
school purpose by a school employee or an employee’s designee, or at a school-sponsored activity or athletic
event.

a) Willfully disobeying any reasonable written or oral request of a school staff member or the voicing of
disrespect to those in authority.

b) Use of violence, force, coercion, threat, intimidation, harassment, or similar conduct in a manner that
constitutes a substantial interference with school purposes or making any communication that a
reasonable recipient would interpret as a serious expression of an intent to harm or cause injury to
another.

c) Willfully causing or attempting to cause substantial damage to property, stealing or attempting to steal
property of substantial value, repeated damage or theft involving property, or setting or attempting to
set a fire of any magnitude.

d) Violation of the district’s computer acceptable computer use policy is subject to discipline, up to and
including expulsion.

e) Causing or attempting to cause personal injury to any person, including any school employee, school
volunteer, or student. Personal injury caused by accident, self-defense, or other action undertaken on
the reasonable belief that it was necessary to protect some other person shall not constitute a violation
of this subdivision.
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f)

g)

h)

m)

p)

a)

Threatening or intimidating any student for the purpose of or with the intent of obtaining money or
anything of value from such student or making a threat which causes or may be expected to cause a
disruption to school operations.

Knowingly possessing, handling, or transmitting any object or material that is ordinarily or generally
considered a simulated or “look-a-like” weapon or bringing or possessing any explosive device,
including fireworks.

Using any object to simulate possession of a weapon.

Selling, using, possessing or dispensing of alcohol, tobacco, narcotics, drugs, drug paraphernalia, an
electronic nicotine delivery system, controlled substance, a tobacco imitation or an inhalant; being
under the influence of any of the above; possession of drug paraphernalia, or the selling, using,
possessing, or dispensing of an imitation controlled substance as defined in section 28-401 of the
Nebraska statutes, or material represented to be alcohol, narcotics, drugs, a controlled substance or
inhalant. Tobacco means any tobacco product (including but not limited to cigarettes, cigars, and
chewing tobacco), vapor products (such as e-cigarettes), alternative nicotine products, tobacco product
look-alikes, and products intended to replicate tobacco products either by appearance or effect. The
use of a controlled substance in the manner prescribed by the student’s physician for the student is not
a violation. The term “under the influence” has a less strict meaning than it does under criminal law;
for school purposes, the term means any level of impairment and includes even the odor of alcohol or
illegal substances on the breath or person of a student; also, it includes being impaired because of the
abuse of any material used as a stimulant.

Public indecency or sexual conduct.

Engaging in bullying, which includes any ongoing pattern of physical, verbal, or electronic abuse on
school grounds, in a vehicle owned, leased, or contracted by a school being used for a school purpose
by a school employee or a school employee’s designee, or at school-sponsored activities or
school-sponsored athletic events.

Sexually assaulting or attempting to sexually assault any person. This conduct may result in an
expulsion regardless of the time or location of the offense if a complaint alleging such conduct is filed in
a court of competent jurisdiction.

Engaging in any activity forbidden by law that constitutes a danger to other students or interferes with
school purposes. This conduct may result in an expulsion regardless of the time or location of the
offense if the conduct creates or has the potential to create substantial interference with school
purposes, such as using the telephone or internet off-school grounds to threaten or harass other
students.

Repeated violation of any rules established by the school district or school officials if such violations
substantially interfere with school purposes.

Truancy or failure to attend assigned classes or assigned activities; or tardiness to school, assigned
classes, or assigned activities.

The use of language, written or oral, or conduct, including gestures, which is profane or abusive to
students or staff members. Profane or abusive language or conduct includes but is not limited to, that
which is commonly understood and intended to be derogatory toward a group or individual based on
race, gender, disability, national origin, or religion.

Dressing or grooming in a manner that is dangerous to the student's health and safety or a danger to
the health and safety of others or repeated violations of the student dress and grooming standards;
dressing, grooming, or engaging in speech that is lewd or indecent, vulgar or plainly offensive; dressing,
grooming, or engaging in speech that school officials reasonably conclude will materially and
substantially disrupt the work and discipline of the school; dressing, grooming, or engaging in speech
that a reasonable observer would interpret as advocating illegal drug use.

Willfully violating the behavioral expectations of those students riding Public School buses.
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s) A student who engages in the following conduct shall be expelled for the remainder of the school year
in which it took effect if the misconduct occurs during the first semester. If the expulsion for such
conduct takes place during the second semester, the expulsion shall remain in effect for the first
semester of the following school year, with the condition that such action may be modified or
terminated by the school district during the expulsion period on such terms as the administration may
establish:

I) The knowing and intentional use of force in causing or attempting to cause personal injury to a
school employee, school volunteer, or student, except if caused by accident, self-defense, or on
the reasonable belief that the force used was necessary to protect some other person and the
extent of force used was reasonably believed to be necessary, or

II) The knowing and intentional possession, use, or transmission of a dangerous weapon other
than a firearm.

t) Knowingly and intentionally possessing, using, or transmitting a firearm on school grounds, in a
school-owned or utilized vehicle, during an educational function or event off school grounds, or at a
school-sponsored activity or athletic event. This conduct shall result in an expulsion for one (1) calendar
year. “Firearm” means a firearm as defined in 18 U.S.C. 921, as that statute existed on January 1, 1995.
That statute includes the following statement: “The term ‘firearm’ means (a) any weapon (including a
starter gun) which will or is designed to or may readily be converted to expel a projectile by the action
of an explosive; (b) the frame or receiver of any such weapon; (c) any firearm muffler or firearm
silencer; or (d) any destructive device.” The Superintendent may modify such one (1) year expulsion
requirement on a case-by-case basis, provided that such modification is in writing.

Bringing a firearm or other dangerous weapon to school for any reason is discouraged; however, a
student will not be subject to disciplinary action if the item is brought or possessed under the following
conditions:

I) Prior written permission to bring the firearm or other dangerous weapon to school is obtained
from the student's teacher, building administrator, and parent.

) The purpose of having a firearm or other dangerous weapon in school is for a legitimate
educational function.

[l1) A plan for its transportation into and from the school, its storage while in the school building
and how it will be displayed must be developed with the prior written approval by the teacher
and building administrator. Such a plan shall require that such items will always be in the
possession of an adult staff member except for such limited time as is necessary to fulfill the
educational function.

IV) The firearm or other dangerous weapon shall be in an inoperable condition while it is on school
grounds

2) Additional Student Conduct Expectations and Grounds for Discipline
The following additional student conduct expectations are established. Failure to comply with such rules is
grounds for disciplinary action. When such conduct occurs on school grounds, in a vehicle owned, leased, or
contracted by a school being used for a school purpose or in a vehicle being driven for a school purpose by a
school employee or by his or her designee, or at a school-sponsored activity or athletic event, the conduct is
grounds for long-term suspension, expulsion or mandatory reassignment.

a) Student Appearance: Students at Perkins County Jr/Sr High are expected to dress in a way that is
appropriate for the school setting. Students should not dress in a manner that is dangerous to the
health and safety of anyone or interferes with the learning environment or teaching process in our
school. Shoes and shirts must always be worn to meet Federal Health Guidelines. Any dress and or
accessories that disrupt classes or interfere with the smooth operation of the classroom and/or school
shall be prohibited. Following is a list of examples of attire that will not be considered appropriate. Such
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list is not exclusive, and other forms of attire deemed inappropriate by the administration may be
deemed inappropriate for the school setting:

I) Clothing that shows an inappropriate amount of bare skin or underwear (midriffs, spaghetti
straps, sagging pants, tank tops) or clothing that is too tight, revealing, or baggy, or tops and
bottoms that do not overlap or any material that is sheer or lightweight enough to be seen
through, or otherwise of an appropriate size and fit to be revealing or drag on the ground.

II) Shorts, skirts, or skorts that do not reach mid-thigh or longer.

[ll) Clothing or jewelry that advertises or promotes (but is not limited to) beer, alcohol, tobacco, or
illegal drugs.

IV) Clothing or jewelry that could be used as a weapon (chains, spiked apparel) or that would
encourage “horseplay” or that would damage property (e.g., cleats).

V) Headwear, including hats, caps, bandannas, and scarves.

VI) Clothing or jewelry which exhibits nudity makes sexual references, or carries a lewd, indecent,
or vulgar double meaning.

VII) Clothing or jewelry that is gang-related

Consideration will be made for students who wear special clothing as required by religious beliefs,
disability, or to convey a particularized message protected by law. The Principal or Superintendent will
make the final decision regarding attire and grooming. In the event a student is uncertain as to whether
a particular item or method of grooming is consistent with the school’s guidelines, the student should
contact the Principal for approval and may also review such additional posting of prohibited items or
grooming, which may be available in the Principal’s office.

Coaches, sponsors, or teachers may have additional requirements for students in special lab classes,
students participating in performing groups, or students representing the school in an extracurricular
activity program.

Common sense and discretion are invaluable when determining what is appropriate or inappropriate.
Students will be asked to correct inappropriate attire. Repeated violations will be treated as
insubordination. All staff members have the discretion to send students they believe to be in violation
of the dress code to the office. Administrative staff will have the final authority to determine the
appropriateness of student attire.

On a first offense of the dress code, the student may call home for proper apparel. If clothes cannot be
brought to school, the student will be assigned to in-school suspension for the remainder of the day.
Students will not be allowed to leave campus to change clothes. Continual violations of the dress code
will result in more stringent disciplinary actions, up to expulsion. Further, if the dress code violation is
determined to also violate other student conduct rules (e.g., public indecency, insubordination,
expression of profanity, and the like), a first offense of the dress code may result in more stringent
discipline, up to expulsion.

The administration makes the final decision regarding the appropriate style of chains and all wearing
apparel. Accessories such as, but not limited to, bracelets, armbands, and jewelry must be

school-appropriate.

b) Electronic Devices

I) Philosophy and Purpose. Perkins County Jr/Sr High strongly discourages students from bringing
and/or using electronic devices at school. The use of electronic devices can be disruptive to the
educational process and are items that are frequently lost or stolen. To maintain a secure and
orderly learning environment and to promote respect and courtesy regarding the use of
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electronic devices, the District hereby establishes the following rules and regulations governing
student use of electronic devices and procedures to address student misuse of electronic
devices.

II) Definitions.

a)

b)

1y p
a)

b)

d)

“Electronic devices” include, but are not limited to, cell phones, MP3 players, iPods,
portable game consoles, cameras, digital scanners, laptop computers, Apple Watches and
Fitbits, and other electronic or battery-powered instruments that transmit voice, text, or
data from one person to another.

“Sexting” means generating, sending or receiving, encouraging others to send or receive, or

showing others through an electronic device, a text message, photograph, video, or other

medium that:

(i) Displays sexual content, including erotic nudity, any display of genitalia, unclothed
female breasts, or unclothed buttocks, or any sexually explicit conduct as defined at
Neb. Rev. Stat. § 28-1463.02; or

(ii) Sexually exploits a person, whether such person has given consent to the creation or
distribution of the message, photograph, or video by permitting, allowing, encouraging,
disseminating, distributing, or forcing such student or other person to engage in sexually
explicit, obscene or pornographic photography, films, or depictions; or,

(iii) Displays a sexually explicit message for sexual gratification, flirtation, or provocation or
to request or arrange a sexual encounter.
ion an f Electronic Devi

Students are not permitted to possess or use any electronic devices during class time or
during passing time except as otherwise provided by this policy. Cell phone usage is strictly
prohibited during class, including voice usage, digital imaging, or text messaging. Students
are allowed to have cell phones in the building. The cell phones need to remain in their
lockers until lunchtime. The students may also use them during passing periods at their
lockers. Students are not to take electronic devices into the bathrooms or locker rooms. A
cell phone that is confiscated in the classroom, hallway, or at any time that it should be in
the locker will be confiscated until the end of the day, and the student will receive detention
time. The detention will be served that day after school if the principal is available. If not,
arrangements will be made to serve the time. Three violations in a school year and the
student will not be allowed to bring a phone into the building. Further disciplinary action
will result if the student continues to bring a cell phone. Calls can be made during the school
day on the student’s cell phone in the main office with a pass from the classroom teacher
and permission from the office staff.
Students are permitted to possess and use electronic devices before school hours, at
lunchtime, and after school hours, provided that the student does not commit any abusive
use of the device (see paragraph (4)(a)). Administrators have the discretion to prohibit
student possession or use of electronic devices on school grounds during these times in the
event the administration determines such further restrictions are appropriate; an
announcement will be given in the event of such a change in permitted use.

Electronic devices may be used during class time when specifically approved by the teacher

or a school administrator in conjunction with appropriate and authorized class or school

activities or events (e.g., student use of a camera during a photography class, student use of

a laptop computer for a class presentation). Headphones or earbuds may be used as the

teacher directs during independent work time.

Students may use electronic devices during class time when authorized pursuant to an

Individual Education Plan (IEP), a Section 504 Accommodation Plan, or a Health Care Plan, or

pursuant to a plan developed with the student’s parent when the student has a compelling
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need to have the device (e.g., a student whose parent is in the hospital could be allowed

limited use of the cell phone for family contacts, so the family can give the student updates

on the parent’s condition).
IV) Violations

a) Prohibited Use of Electronic Devices: Students shall not use electronic devices for (a)
activities that disrupt the educational environment; (b) illegal activities in violation of state
or federal laws or regulations; (c) unethical activities, such as cheating on assignments or
tests; (d) immoral or pornographic activities; (e) activities in violation of Board or school
policies and procedures relating to student conduct and harassment; (f) recording others
(photographs, videotaping, sound recording, etc.) without direct administrative approval
and consent of the person(s) being recorded, other than recording of persons participating
in school activities that are open to the public; (g) “sexting;” or (h) activities which invade
the privacy of others. Such student misuse will be dealt with as serious school violations,
and immediate and appropriate disciplinary action will be imposed, including, but not
limited to, suspension and expulsion from school.

b) Disposition of Confiscated Electronic Devices: Electronic devices possessed or used in
violation of this policy may be confiscated by school personnel and returned to the student
or parent/guardian at an appropriate time. If an electronic device is confiscated, it shall be
taken to the school’s main office or Principal’s office to be identified, placed in a secure area,
and returned to the student and/or the student’s parent/guardian in a consistent and
orderly way.

(i) First Violation: Depending upon the nature of the violation and the imposition of other
appropriate disciplinary action, consequences at a minimum may include a
relinquishment of the electronic device to the school administration and a conference
between the student and school principal or assistant principal. The electronic device
shall remain in the possession of the school administration until such time as the
student personally comes to the school’s main office and retrieves the electronic device.

(ii) Second Violation: Depending upon the nature of the violation and the imposition of
other appropriate disciplinary action, consequences at a minimum may include a
relinquishment of the electronic device to the school administration and a conference
between the student and his/her parent/guardian and the school principal or assistant
principal. The electronic device shall remain in the possession of the school
administration until such time as the student’s parent/guardian personally comes to the
school’s main office and retrieves the electronic device.

(iii) Third Violation: Depending upon the nature of the violation and the imposition of other
appropriate disciplinary action, consequences at a minimum may include a
relinquishment of the electronic device to the school administration, a conference
between the student and his/her parent/guardian and the school principal or assistant
principal, and suspension of the student from school. The electronic device may remain
in the possession of the school administration until such time as the student’s
parent/guardian personally comes to the school’s main office and retrieves the
electronic device.

V) Penalties for Prohibited Use of Electronic Devices:

Students who receive a “sexting” message are to report the matter to a school administrator

and then delete such message from their electronic device. Students shall not participate in

sexting or have any “sexting” message on their electronic devices regardless of when the
message was received while on school grounds or at a school activity. Students who violate the
prohibitions of this policy shall be subject to the imposition of appropriate disciplinary action,
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up to and including expulsion, provided that at a minimum the following penalties shall be
imposed:
a) Students found in possession of a “sexting” message may be subject to a minimum of one
(1) day suspension from school.
b) Students who send or encourage another to send a “sexting” message may be subject to a
five (5) day suspension from school.
VI) Reporting to Law Enforcement.
Violations of this policy regarding the prohibited use of electronic devices that may constitute a
violation of federal or state laws and regulations, including, but not limited to, the Nebraska
Child Protection Act or the Nebraska Child Pornography Prevention Act shall be reported to
appropriate legal authorities and law enforcement.
V1) Responsibility for Electronic Devices.
Students or their parents/guardians are expected to claim a confiscated electronic device within
ten (10) days of the date it was relinquished. The school shall not be responsible, financially or
otherwise, for any unclaimed electronic devices. By bringing such devices to school, students
and parents authorize the school to dispose of unclaimed devices at the end of each semester.
The District is not responsible for the security and safekeeping of students’ electronic devices
and is not financially responsible for any damage, destruction, or loss of electronic devices.

c) Harassment and Bullying Policy: One of the missions of Perkins County Jr/Sr High is to provide safe and
secure environments for all students and staff. Positive behaviors (non-violence, cooperation,
teamwork, understanding, and acceptance of others) are encouraged in the educational program and
required of all students and staff. Inappropriate behaviors (bullying, intimidation and harassment are to
be identified and corrected. Students and staff are to avoid such behaviors. Strategies and practices are
implemented to reinforce positive behaviors and to discourage and protect others from inappropriate
behaviors.

“Bullying” is behavior where one person or group engages in harmful action towards another person or
group acting on a real or perceived imbalance of power or view of superiority. The behavior typically
includes verbal (e.g., teasing or name-calling) and physical aggression (e.g., hitting, pushing),
threatening, excluding or ignoring, spreading rumors, or taking, defacing, or destroying the others’
property. “Harassment” includes the same actions, though not necessarily from a standpoint of
perceived power. Harassment is prohibited. Bullying and harassment are a violation of student conduct
rules, and appropriate disciplinary measures, up to expulsion, will be enforced. When bullying or
harassment is done based on gender, disability, race, or other protected status, it is considered a very
serious offense for which expulsion may be a likely consequence, depending on the severity of the
conduct.

Students who are the victim of bullying or harassment or who observe such occurring are to promptly
report the problem to their teacher or to the Principal so the problem can be addressed. Students who
make reports of bullying activity will not be retaliated against for making the report.

Students are prohibited from engaging in any form of bullying. The Centers for Disease Control and
Prevention defines bullying as “any unwanted aggressive behavior(s) by another youth or group of
youths who are not siblings or current dating partners that involves an observed or perceived power
imbalance and is repeated multiple times or is highly likely to be repeated.” Nebraska statute defines
bullying as “an ongoing pattern of physical, verbal or electronic abuse.” The District’s administrators are
authorized to use both of these definitions to determine whether any specific situation constitutes
bullying. Both definitions include both in-person and cyberbullying behaviors.
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d)

f)

“Bullying” means any ongoing pattern of physical, verbal, or electronic abuse on school grounds, in a
vehicle owned, leased, or contracted by a school being used for a school purpose by a school employee
or his or her designee, or at school-sponsored activities or school-sponsored athletic events. The
disciplinary consequences for bullying will depend on the severity, frequency, duration, and effect of
the behavior and may result in sanctions up to and including suspension or expulsion. Students who
believe they are being bullied should immediately inform a teacher or the building principal.

Dating Violence

Dating violence, as that term is defined by Nebraska law, will not be tolerated by the school district.
Students who engage in dating violence on school grounds, in a school vehicle or at a school activity or
that otherwise violates the Nebraska Student Discipline Act will receive consequences consistent with
the Act and the district’s student discipline policies.

The school district shall provide dating violence training to staff deemed appropriate by the
administration and in accordance with Nebraska law.
Inappropriate Public Displays of Affection (IPDA): Students are not to engage in inappropriate public
displays of affection on school property or at school activities. Such conduct includes kissing, touching,
fondling or other displays of affection that would be reasonably considered to be embarrassing or a
distraction to others. Students will face the following consequences for IPDA:

[) 1st Offense: Student will be confronted and directed to cease.

II) 2nd Offense: Student will be confronted, directed to cease, and parents will be notified.

lll) 3rd Offense: Student may be suspended from school for a minimum of one (1) day, and parents

and student will need to meet with Administrator(s) and/or counselor.
IV) If this type of behavior continues, or if the IPDA is lewd or constitutes sexual conduct, the
student could face long-term suspension or expulsion.

Specific Rule Items: The following conduct may result in disciplinary action which, in the repeated
violations, may result in discipline up to expulsion.
Pass - Students must have a pass when not in class during class time. Students are to use the pass only
for the purpose requested. For example, if given a pass to use the restroom, the student must promptly
proceed to and use the nearest restroom and promptly return to class.
Food/Drink — Outside beverages and snacks are permitted to be in your locker for consumption
between class periods. These items are prohibited in the classroom. Hard candy such as Jolly Ranchers
and gum may be permitted with the individual teacher’s approval. Special occasions involving
snacks/meals during the day need to be cleared with the classroom teacher and administration.
Students may have a water bottle during the school day, but it must contain water only. Teachers have
the discretion to require clear water bottles in their individual classrooms. Staff may not allow students
to have a bottle during class for safety reasons such as a science class.
Class preparedness—Students are expected to bring all books and necessary materials to class,
including study halls. They are to be in their seats and ready for class on the tardy bell.
Assignments - Assignments for all classes are due as assigned by the teacher.
Class Dismissal—The teacher ends the class. Students are not to begin to pack up or leave the class
until the dismissal bell has rung or the teacher has dismissed the class. Electives/special
classes—Special classes such as Industrial Technology, Art, P.E., and computer courses will have other
safety or clean-up rules that the teacher will explain to students and that must be followed.
Nuisance Items - Students should not bring “nuisance items” to school. A nuisance item is something
that is not required for educational purposes and which would cause a distraction to the student or
others. Items considered a nuisance or distraction, such as a laser light pen, noise makers, or other
items as deemed by the administration that deter from the educational process or school mission, are
strictly prohibited, will be confiscated, and may or may not be returned to a parent or guardian.
Snow - Snow handling is prohibited.
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Meetings - There shall be no meetings in the high school unless they have been properly scheduled
with the Principal, Activities Director, and sponsor. Sponsors must be present and involved with the
planning of these meetings. Class meetings before and after school are encouraged. Noon meetings are
acceptable if cleared with the administration.
Backpacks—Backpacks are allowed in the building but not in the classroom due to excessive clutter
and potential hazards in case of an emergency. They must be placed in the locker before attending
classes. Backpacks made of clear/see-through material may be used but are not allowed in the
classroom. Students are issued lockers to store their belongings; therefore, it is not necessary for them
to carry materials from several classes with them. The administration will determine what is considered
to be a backpack.
Parking - Student parking should be on the oiled streets east of the high school and the adjacent
curbed area south of the school building. The school owns the two parking lots east of the school, and
students are encouraged to park there as well. Please note that there is no parking in the faculty stalls
in the south lot or the yellow-marked areas in front of the school. Correct parking procedures should
be used. Please do not park in front of any home driveway. No parking in handicapped zones. To
comply with state law, pupils driving cars on school permits must drive directly to and from school and
school activities. The administration reserves the right to deny parking to students who abuse the
privilege.
Skip Day - There will not be a ‘SNEAK DAY’ for any student, school group, or school organization. Any
student involved in such activities will be considered unexcused and will be required to make up missed
school time in accordance with established procedures.
Study Hall - A study period is conducted for students who qualify for a study hall. A small number of
regulations or policies are necessary in study halls to avoid confusion and to create an atmosphere
conducive to a fair and equitable situation for all students involved. All passes from the study hall must
be signed by the teacher who originates the pass and also by the individual in charge that the student
contacted away from the study hall. Passes to the library/media center to do research must be initiated
by the teacher making the assignment and must be made out in advance of the time the study hall
meets.

g) Network, E-Mail, Internet, and Other Computer Use Rules:

I) General Rules:

a) The network is provided to staff and students to conduct research and communicate
with others. Access to network services is given to staff and students who have agreed
to act in a responsible manner. Parental permission is required for student use. Access
for all staff and students is a privilege and not a right.

b) Individual users of the district network are responsible for their behavior, actions,
problems, and communications involving and over the network. Users will comply with
district rules and honor the agreements they have signed. Beyond clarifying such rules,
the district is not responsible for restricting, monitoring, editing, or controlling the
information, equipment, or communications of individuals utilizing the network or the
end product or result of such utilization.

c) Network storage areas shall be treated like school lockers for students. Network
administrators may review files, information, equipment, messages, and
communications of staff and students to maintain system integrity and ensure that users
are using the network system responsibly. Users should not expect that files or any
information stored or otherwise used or retained on the network, district servers, or in
computers will be private. No reasonable expectation of privacy shall exist in relation to
network use.

d) Users should not expect, and the district does not warrant, any information or products
obtained from the network that files or information stored, obtained, or used on the
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e)

network will be private. Using the network waives and relinquishes all such privacy
rights, interests, or claims to confidentiality the user may have under state or federal
law.

The district will not be liable for and does not warrant in any way, purchases made by
any user over the network. Users shall not make purchases of goods and/or services via
the district's network.

II) Policy and Rules for Acceptable Use of Computers and the Network: The following policy and
rules for the acceptable use of computers and the network, including the Internet, shall apply to

all district administrators, faculty, staff, and students. The term "Users,” as contained herein,
shall apply to all such individuals. The Superintendent, or the Superintendent's designee, is
hereby delegated all authority and is the ultimate person in charge of the district network and
technology resources or equipment. The same shall also be under the direct supervision of the
site or building administrator where located, sometimes herein called "network administrators."

a)

b)

d)
e)
f)

g)

h)

j)

k)

Users shall not erase, remake, or make unusable anyone else's computer, information,
files, programs, or disks. In addition to any other disciplinary action or legal action that
may occur, any user violating this rule shall be liable for all damages to the computer,
information, files, programs, or disks.

Users shall not let other persons use their name, account, log-on password, or files for
any reason (except for authorized staff members).

Users shall not use or try to discover another user's account or password.

Users shall not wuse the computers or network for non-instructional or
non-administrative purposes (e.g., games or activities for personal profit).

Users shall not use the computer for unlawful purposes, such as illegal copying or
installation of unauthorized software.

Users shall not copy, change, or transfer any software or documentation provided by
teachers or other students without permission from the network administrators.

Users shall not write, produce, generate, copy, propagate, or attempt to introduce any
computer code, software, or information designed to self-replicate, damage, or
otherwise hinder the performance of the network or any computer's memory, file
system or software. Such software is often called a bug, virus, worm, Trojan horse, or
similar name.

Users shall not use the computer to annoy or harass others with language, images, or
threats. Users shall not access, accept, create, or send any obscene, vulgar, lewd,
tasteless, or objectionable messages, information, language, or images.

Users shall not damage the network or equipment, damage information belonging to
others, misuse network resources, or allow others to misuse network resources. In
addition to any other disciplinary action or legal action that may occur, any user violating
this or any other rule shall be liable for any and all damages to the computer, network,
information, files, programs, or disks.

Users shall not tamper with computers, networks, printers, or other associated
equipment except as directed by the teacher or network administrator. Users shall not
deface or alter the appearance of the computer or bags.

Users shall not take technology equipment (hardware or software) from the school
grounds or remove such from computer work areas without written permission of the
network administrator.

[ll) Etiqguette and Rules for Use of Computers and the Network: All users of computers and the

network are expected to abide by the generally accepted rules of network etiquette. Informal
rules of behavior have evolved for the use of and communication on the network, Internet, and
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f)

other online services. Breaches can result in harsh criticism by others. These rules of behavior
include (but are not limited to) the following:

a) Be polite. Do not become abusive in your messages to others.

b) Use appropriate language. Do not swear or use vulgarities or any other inappropriate
language, message, information, or images.

c) Do not reveal your personal account, address, phone number, or that of other students
or colleagues.

d) Note that electronic mail (e-mail) is specifically not guaranteed to be private. People
who operate the system do have access to mail. Messages relating to or in support of
illegal activities may be reported to the authorities. Messages that violate the rules will
result in disciplinary action.

e) All communications and information accessible via the network should be assumed to
be private property of others.

f) Do not place unlawful information on any network system.

g) Keep paragraphs and messages short and to the point. Focus on one subject per
message.

h) Include your signature at the bottom of e-mail messages. Your signature footer should
include your name, position, affiliation, and network or Internet address.

i) The network administrators or teachers may establish other rules from time to time.

IV) Computer Network Use by Students

a) Education About Appropriate On-Line Behavior
(i) School district staff will educate students about appropriate online behavior, both in

specific computer usage units and in the general curriculum.

b) Staff will specifically educate students on
(i) Appropriate interactions with other individuals on social networking websites and in

chat rooms.
(ii) Cyberbullying awareness and response.

c¢) The School District’s technology coordinator shall inform staff of this educational
obligation and shall keep records of the instruction that occurs in compliance with this
policy

V) Penalties for Violation of Rules: All the policies, rules, and procedures for acceptable use of
computers and the network are intended to make the computers and the network more reliable
for users. They are also intended to minimize the burden of administrating the networks so that
more time can be spent on education and enhancing services. Use of the computer and access
to telecommunications resources is a privilege and not a right. Violation of the policies, rules,
and procedures concerning the use of computers and the network may result in disciplinary
action up to and including loss of access, suspension and/or expulsion of students from school
and loss of access, suspension, termination, non-renewal or cancellation of the contract of
administrators, teachers, or other school employees.

VI) Student and Parent Agreements: Students and parents may be required to sign a computer and
network use agreement before they are permitted to use such equipment.

Risks of Facebook and other Social Networking:
The purpose of this message is to give our students information about the risks of using Facebook
and other social networking sites.

These sites are public sources of information. The information may be seen by your school
administrators, your parents, and law enforcement. It is also accessible to people who you don’t even
know now but may later want to impress—such as university admissions and scholarship officials and
prospective employers. In fact, many large companies now search the Internet as a means of

51



conducting background checks on job applicants. What you say now on social networks may affect
you years later.

What you say now on social networks may also affect you right now. Pictures or writings that show that
you have violated student conduct rules may result in school discipline. A picture of a student drinking
a beer may very well lead to a suspension from activities if the school learns about it. Criminal charges
may be filed against you based on information posted on social networks.

Here are some common sense guidelines that you should follow when using social networks and the
Internet in general:

I) Remember that your profile and social network forums are public spaces. Don’t post anything
you wouldn’t want the world to know (e.g., your phone number, address, IM screen name, or
specific whereabouts).

II) Avoid posting anything that would make it easy for a stranger to bind you, such as where you
hang out every day after school.

[Il) People aren’t always who they say they are. Be careful about adding strangers to your friends
list. It’s fun to connect with new social network friends from all over the world, but avoid
meeting people in person whom you do not fully know.

IV) Harassment, hate speech, and inappropriate content should be reported. If you feel someone’s
behavior is inappropriate, react. Talk with a trusted adult or report it to social networks or the
authorities.

V) Don’t post anything that would embarrass you later. Think twice before posting a photo or info
you wouldn’t want your parents or boss to see!

We urge all students to follow these commonsense guidelines.

Section4 Reporting Student Law Violations:

1) Students' cases of law violations or suspected law violations will be reported to the police and to their
parents or guardians as soon as possible.

2) When a Principal or other school official releases a minor student to a peace officer (e.g., police officer,
sheriff, and all other persons with similar authority to make arrests) to remove the minor from the school
premises, the Principal or other school official will take immediate steps to notify the parent, guardian, or
responsible relative of the minor regarding the release of the minor to the officer and regarding the place
to which the minor is reportedly being taken. An exception applies when a minor has been taken into
custody as a victim of suspected child abuse; in that event, the Principal or other school official shall
provide the peace officer with the address and telephone number of the minor's parents or guardian.

Reporting Requirement to Law Enforcement

1) Violations of this section will result in a report to law enforcement if:

a) The violation includes possession of a firearm.

b) The violation results in child abuse.

c) It is a violation of the Nebraska Criminal Code that the administration believes cannot be adequately
addressed by discipline from the school district.

d) It is a violation of the Nebraska Criminal Code that endangers the health and welfare of staff or
students.

e) It violates the Nebraska Criminal Code that interferes with school purposes.

Section 5 Protection of Student Rights
The Board of Education respects the rights of parents and their children. It has adopted a Protection of Pupil
Rights policy in consultation with parents to comply with the Protection of Pupil Rights Amendment (PPRA).
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The policy is available on the district’s website or upon request from the district’s administrative office.
Parents may opt their child out of participation in activities identified by the Protection of Pupil Rights policy
by submitting a written request to the superintendent. The approximate dates during the school year when a
survey requesting personal information as defined in the Protection of Pupil Rights policy is scheduled are as
follows: January to May of the current school year. Parents may have access to any survey or other material
described in the Protection of Pupil Rights policy by submitting a written request to the superintendent.

ACT Exam

Students taking the ACT Exam will be prompted to complete a short, optional questionnaire addressing several
topics. If you wish to review this questionnaire prior to the exam's administration, please submit a written
request to the superintendent.

Article 9 - State and Federal Programs

Section1 Notice of Nondiscrimination

Perkins County School does not discriminate based on race, color, national origin, sex, disability, religion, age,
pregnancy, childbirth or related medical condition, or other protected status in the admission, access to its
facilities or programs or activities, treatment, or employment.

: or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.
To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form
(AD-3027) found online at http://www.ascr.usda.gov/ complaint_biling_cust.html and at any USDA office, or
write a letter addressed to USDA and provide in the letter all of the information requested in the form. To
request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:
1) Mail: U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, SW

Washington, D.C. 20250-9410
2) Fax: (202) 690-7442; or
3) Email: program.intake@usda.gov

Persons with disabilities who require alternative means of communication for program information (e.g.,
Braille, large print, audiotape, American Sign Language, etc.) should contact the school district. Individuals who
are deaf, hard of hearing, or have speech disabilities may contact USDA through the Federal Relay Service at
(800) 877-8339. Additionally, program information may be made available in languages other than English.

Section 2 Designation of Coordinators
Any person having concerns or needing information about the District’s compliance with anti-discrimination

laws or policies should contact the District’s designated Coordinator for the applicable anti-discrimination law.

The Coordinator may be contacted at the Office of the Superintendent, 740 Sherman Ave., Grant,
Nebraska 69140, telephone number 308-352-4735

Law, Policy or Program Issue or Concern Coordinator

Title VI Discrimination or Superintendent
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harassment based on race,
color, or national origin;
harassment

Title IX Discrimination or Superintendent
harassment based on sex;
gender equity

Section 504 of the Discrimination, Superintendent

Rehabilitation Act and the harassment or reasonable

Americans with Disability accommodations of

Act (ADA) persons with disabilities

Homeless student laws Children who are Superintendent
homeless

Safe and Drug Free Schools and
Communities Safe and drug free schools Superintendent

Section 3  Anti-discrimination & Harassment Policy

Elimination _of Discrimination. The Perkins County Schools hereby gives this statement of compliance and
intent to comply with all state and federal laws prohibiting discrimination or harassment and requiring
accommodations. This school district intends to take necessary measures to assure compliance with such laws
against any prohibited form of discrimination or harassment that requires accommodations.

Preventing Harassment and Discrimination of Students.
Purpose: Perkins County Schools is committed to offering employment and educational opportunities to its

employees and students in a climate free of discrimination. Accordingly, unlawful discrimination or harassment
of any kind by administrators, teachers, co-workers, students, or other persons is prohibited. In addition,
Perkins County Schools will try to protect employees and students from reported discrimination or harassment
by non-employees or others in the workplace and educational environment.

For purposes of this policy, discrimination or harassment based on a person's race, color, national origin, sex,
disability, religion, age, pregnancy, childbirth or related medical condition, or other protected status is
prohibited. The following are general definitions of what might constitute prohibited harassment.

In general, ethnic or racial slurs or other verbal or physical conduct relating to a person's race, color,
national origin, sex, disability, religion, age, pregnancy, childbirth or related medical condition, or other
protected status constitute harassment when they unreasonably interfere with the person's work
performance or create an intimidating work, instructional or educational environment.

Federal regulations define age harassment (40 years of age and higher) as a form of age discrimination.
It can consist of demeaning jokes, insults, or intimidation based on a person's age.
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Federal and state regulations define sexual harassment as a form of sex discrimination. It can consist of
unwelcome sexual advances, requests for sexual favors, or physical or verbal conduct of a sexual nature
by supervisors or others in the workplace, classroom, or educational environment.

Sexual harassment may exist when:
Submission to such conduct is either an explicit or implicit term and condition of employment or of
participation and enjoyment of the school’s programs and activities.

Submission to or rejection of such conduct is used or threatened as a basis for employment-related
decisions, such as promotion, performance, evaluation, pay adjustment, discipline, work
assignment, etc., or school program or activity decisions, such as admission, credits, grades, school
assignments or playing time.

The conduct has the purpose or effect of unreasonably interfering with an individual’s work or
educational performance or creating an intimidating, hostile, or offensive working, classroom, or
educational environment.

Sexual harassment may include explicit sexual propositions, sexual innuendo, suggestive comments,
sexually-oriented "kidding" or "teasing," "practical jokes," jokes about gender-specific traits, foul or
obscene language or gestures, displays of foul or obscene printed or visual material, and physical
contact, such as patting, pinching or brushing against another's body.

Complaint and Grievance Procedures:

Employees or students should initially report all instances of discrimination or harassment to their immediate
supervisor or classroom teacher. However, if the employee or student is uncomfortable in presenting the
problem to the supervisor or teacher, or if the supervisor or teacher is the problem, the employee or student
is encouraged to go to the next level of supervision. In the case of a student, the Principal would be the next or
alternative person to contact.

If the employee or student's complaint is not resolved to his or her satisfaction within five (5) to ten (10)
calendar days, if the discrimination or harassment continues, or if, as a student, you feel you need immediate
help for any reason, please report your complaint to the Superintendent of Perkins County Schools. If a
satisfactory arrangement cannot be obtained through the Superintendent, the complaint may be processed to
the Board of Education.

The supervisor, teacher, or Superintendent will thoroughly investigate all complaints. These situations will be
treated with the utmost confidence, consistent with resolving the problem. Based on the results of the
investigation, appropriate corrective action, up to and including discharge of offending employees and
disciplinary action up to expulsion against a harassing student, may be taken. Under no circumstances will any
threats or retaliation be permitted to be made against an employee or student for alleging in good faith a
violation of this policy.

Section4  Multicultural Policy

The philosophy of the District’s multicultural education program is that students will have an improved ability
to function as productive members of society when provided with (a) an understanding of diverse cultures and
races, the manner in which the existence of diverse cultures and races have affected the history of our Nation
and the world, and of the contributions made by diverse cultures and races (including but not be limited to
African Americans, Hispanic Americans, Native Americans, Asian Americans and European Americans) and (b)
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with the ability and skills to be sensitive toward and to study, work and live successively with persons of
diverse cultures and races. The mission shall also include preparing students to eliminate stereotypes and
discrimination or harassment of others based on ethnicity, religion, gender, socioeconomic status, age, or
disability.

Section5 Notice to Parents of Rights Afforded by Section 504 of the Rehabilitation Act of

1973

The following describes the rights granted to qualifying students with disabilities under Section 504 of the

Rehabilitation Act. The intent of the law is to keep you fully informed concerning the decisions about your

child and to inform you of your rights if you disagree with any of these decisions. You have the right to:

1) Have your child participate in and receive benefits from public education programs without discrimination
because of his/her disability.

2) Have the school district advise you of your rights under federal law.

3) Receive notice with respect to the identification, evaluation, or placement of your child.

4) Have your child receive a free, appropriate public education.

5) Have your child receive services and be educated in facilities that are comparable to those provided to
every student.

6) Have evaluation, educational and placement decisions made based on a variety of information sources and
by persons who know the student and who are knowledgeable about the evaluation data and placement
options.

7) Have transportation provided to and from an alternative placement setting (if the setting is a program not
operated by the district) at no greater cost to you than would be incurred if the student were placed in a
program operated by the district.

8) Have your child be given an equal opportunity to participate in nonacademic and extracurricular activities
offered by the district.

9) Examine all relevant records relating to decisions regarding your child’s identification, evaluation, and
placement.

10) Request mediation or an impartial due process hearing regarding decisions or actions regarding your child’s
identification, evaluation, educational program, or placement. (You and your child may take part in the
hearing. Hearing requests are to be made to the Superintendent.)

11) File a local grievance.

Section6 Communication with the Public about Reported Threats - (Team Assessment

Team)

To the extent possible, the team will keep members of the school community informed about possible threats
and about the team’s response to those threats. This communication may include oral announcements,
written communication sent home with students, and communication through print or broadcast media.
However, the team will not reveal the identity of the individual of concern or of any target(s) of threatened
violence.

Section 7  Notification of Rights Under FERPA

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age

(“eligible students”) certain rights with respect to the student’s education records. They are:

1) The right to inspect and review the student’s education records within 45 days of the day the District
receives an access request.
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2)

3)

4)

Parents or eligible students should submit to the school principal (or appropriate school official) a written
request that identifies the record(s) they wish to inspect. The principal will make access arrangements and
notify the parent or eligible student of when and where the records may be inspected.

The right to request the amendment of the student’s education records that the parent or eligible student
believes are inaccurate or misleading.

Parents or eligible students may ask the School District to amend a record that they believe is inaccurate or
misleading. They should write the school principal, clearly identify the part of the record they want
changed, and specify why it is inaccurate or misleading. If the District decides not to amend the record as
requested by the parent or eligible student, the District will notify the parent or eligible student of the
decision and advise them of their right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the parent or eligible student when
notified of the right to a hearing.

The right to consent to disclosures of personally identifiable information contained in the student’s
education records, except to the extent that FERPA authorizes disclosure without consent.

One exception that permits disclosure without consent is disclosure to school officials with legitimate
educational interests. A school official is a person employed by the District as an administrator, supervisor,
instructor, or support staff member (including health or medical staff and law enforcement unit personnel);
a person serving on the School Board; a person or company with whom the District has contracted to
perform a special task (such as an attorney, auditor, medical consultant or therapist); or a parent or student
serving on an official committee, such as a disciplinary or grievance committee or assisting another school
official in performing his or her tasks.

A school official has a legitimate educational interest if he or she needs to review an education record to
fulfill his or her professional responsibility.

Upon request, the District discloses education records without consent to officials of another School
District in which a student seeks or intends to enroll.

The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
District to comply with the requirements of FERPA. The name and address of the office that administers
FERPA is:

Family Policy Compliance Office U.S. Department of
Education 400 Maryland Avenue, S.W. Washington,
D.C. 20202-4605

Notice Concerning Directory Information
The District may disclose directory information. The types of personally identifiable information that the
District has designated as directory information are as follows:

1)

2)
3)
4)
5)
6)
7)

Student’s Name, address, telephone listing, and the name, address, telephone listings (if not unlisted),
e-mail address, and work or other contact information of the student’s parent/guardian or other adult
acting in loco parentis or with authority to act as parent or guardian in educational matters for the student.
School and dates of attendance.

Student’s current grade.

Student’s enrollment status (e.g., full-time or part-time).

Student’s date of birth and place of birth.

Student’s extra-curricular participation.

Student’s achievement awards or honors.
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8) Student’s weight and height if a member of an athletic team.
9) Student’s photograph.
10) School or school district the student attended before he or she enrolled in Perkins County Schools.

Notwithstanding the foregoing, the District does not designate as directory information personally identifiable
information from students’ education records where the District determines that the disclosure to the
potential recipient poses a risk to student safety or well-being, including but not limited to circumstances
where the potential recipient is a registered sex offender and the personally identifiable information would
permit the potential recipient to communicate with or otherwise contact the student.

A parent or eligible student can refuse to let the District designate information about the student as directory
information. The period of time within which a parent or eligible student has to notify the District in writing
that he or she does not want information about the student designated as directory information is as follows:
two (2) weeks from the time this information is first received. Please contact the Superintendent’s office to
indicate your refusal to have your child’s information designated as directory information.

The District may disclose information about former students without meeting the conditions in this section.

The District’s policy is for education records to be kept confidential except as permitted by the FERPA law, and
the District does not approve any practice that involves an unauthorized disclosure of education records. In
some courses, student work may be displayed or made available to others. Also, some teachers may have
persons other than the teacher or school staff, such as volunteers or fellow students, assist with the task of
grading student work and returning graded work to students. The District does not either approve or
disapprove such teaching practices and designates such student work as directory information and/or as
non-education records. Each parent and eligible student shall be presumed to have accepted this designation
in the absence of the parent or eligible student giving notification to the District in writing in the manner set
forth above pertaining to the designation of directory information. Consent will be presumed to have been
given without such a notification from the parent or eligible student.

Non-Directory Information

All other personally identifiable information about students that is maintained in the school district’s
education records will generally not be disclosed to anyone outside the school system except under one of two
circumstances: (1) in accordance with the provisions of the FERPA statutes and related administrative
regulations, or (2) in accordance with the parent’s written instructions.

One FERPA exception permits disclosure to school officials with legitimate educational interests without
consent. A school official includes, but is not necessarily limited to, a teacher or other educator, administrator,
supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit
personnel); school board member; volunteer; contractor or consultant who, while not employed by the school,
performs an institutional service or function for which the school would otherwise use its own employees and
who is under the direct control of the school with respect to the use and maintenance of PIl from education
records, such as an attorney, representative of the district’s insurance providers, auditor, medical consultant,
therapist, or a third-party website operator who has contracted with the school district or its agent to offer
online programs for the benefit of students and/or the district; members of law enforcement acting on behalf
of the school district; a parent or student volunteering to serve on an official committee, such as a disciplinary
or grievance committee; or a parent, student, or other volunteer assisting another school official in performing
his or her tasks. A school official typically has a “legitimate educational interest” if the official needs to review
an education record to fulfill a school-related professional, contractual, statutory, or regulatory responsibility.
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The district will share information with the Department of Education necessary to comply with state law
requiring all third-year high school students to take a college entrance exam. The agreement between the
Nebraska Department of Education and the third-party testing company shall govern any redisclosure of
information related to the administration of this exam.

Notice Concerning Designation of Law Enforcement Unit:

The District designates the Perkins County Police Department as the District's “law enforcement unit” for
purposes of (1) enforcing any and all federal, state or local law, (2) maintaining the physical security and safety
of the schools in the District, and (3) maintaining safe and drug free schools.

Section 8 Notice Concerning Disclosure of Student Recruiting Information

Federal law requires school districts to provide military recruiters and institutions of higher education with the
names, addresses, and telephone listings of high school students unless parents have notified the school
district in writing that they do not want this information disclosed without prior written parental consent.
Military recruiters will be granted the same access to a student in a high school grade as is provided to
postsecondary educational institutions or to prospective employers of such students.

Parents who OBJECT to the disclosure of any directory information about their student should write a letter to
the principal. This letter should specify the categories of directory information that the parents do not wish to
have released about their child or the particular types of outside organizations to which they do not wish
directory information to be released. This letter must be received by the school district no later than the first
full week of school.

Section9 Notice Concerning Staff Qualifications

Federal regulations give parents/guardians the right to get information about the professional qualifications of

their child’s classroom teachers. Upon request, the District will give parents/guardians the following

information about their child’s classroom teacher:

1) Whether the teacher has met State qualifications and licensing criteria for the grade levels and subject
areas where the teacher provides instruction.

2) Whether the teacher is teaching under an emergency or provisional teaching certificate.

3) The baccalaureate degree major of the teacher. You may also get information about other graduate
certifications or degrees held by the teacher and the field of discipline of the certification or degree. We
will also, upon request, tell parents/guardians whether their child is being provided services by a
paraprofessional and, if so, the paraprofessional's qualifications. The request for information should be
made to an administrator in your child’s school building. The information will be provided to you in a timely
manner. Finally, the District will give timely notice to you if your child has been assigned or has been taught
for four (4) or more consecutive weeks by a teacher who does not meet the requirements of the Act.

Section 10 Student Privacy Protection Policy
It is the policy of Perkins County Schools to develop and implement policies that protect the privacy of
students in accordance with applicable laws. The District’s policies in this regard include the following:

Right of Parents to Inspect Surveys Funded or Administered by the United States Department of Education or
Third Parties: Parents shall have the right to inspect, upon the parent’s request, a survey created by and

administered by either the United States Department of Education or a third party (a group or person other
than the District) before the survey is administered or distributed by the school to the parent’s child.
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Protection of Student Privacy regarding Surveys of Matters Deemed to be Sensitive: The District will require,
for any survey of students which contain one or more matters deemed to be sensitive (see the section headed

“Definition of Surveys of Matters Deemed to be Sensitive”), that suitable arrangements be made to protect
student privacy (that is, the name or other identifying information about a particular student). For such
surveys, the District will also follow the procedures outlined in the section entitled: “Notification of and Right
to Opt-Out of Specific Events.”

Right of Parents to Inspect Instructional Materials: Parents have the right to inspect, upon reasonable request,
any instructional material used as part of the educational curriculum for their child. Reasonable requests for
inspection of instructional materials shall be granted within a reasonable period of time after the request is
received. Parents shall not have the right to access academic tests or academic assessments, as such are not
within the meaning of the term “instructional materials” for purposes of this policy. The procedures for making
and granting a request to inspect instructional materials are as follows: the parent shall make the request, with
reasonable specificity, directly to the building principal. The building principal, within five (5) school days, shall
consult with the teacher or other educator responsible for the curriculum materials. If the request can be
accommodated, the building principal shall make the materials available for inspection or review by the parent
at such reasonable times and places as will not interfere with the educator’s intended use of the materials. In
the event there is a question as to the nature of the curriculum materials requested or as to whether the
materials are required to be provided, the building principal shall notify the parent of such concern and assist
the parent with forming a request that can reasonably be accommodated. If the parent does not formulate
such a request and continues to desire certain curriculum materials, the parent shall be asked to make their
request to the Superintendent.

Rights of Parents to be Notified of and to Opt-Out of Certain Physical Examinations or Screenings. The general
policy and practice of the District are not to administer physical examinations or screenings of students which

require advance notice or parental opt-out rights under the applicable federal laws for the reason that the
physical examinations or screenings to be conducted by the District will usually bit into one of the following
exceptions: (1) hearing, vision, or scoliosis screenings; (2) physical examinations or screenings that are
permitted or required by applicable State law; and (3) surveys administered to students in accordance with the
Individuals with Disabilities Education Act. For physical examinations or screenings that do not fit into the
applicable exceptions, the District will follow the procedures outlined in the section entitled: “Notification of
and Right to Opt-Out of Specific Events.”

Protection of Student Privacy in Regard to Personal Information Collected from Students: The general policy
and practice of the District is to not engage in the collection, disclosure, or use of personal information
collected from students for the purpose of marketing or for selling that information. The District will make
reasonable arrangements to protect student privacy to the extent possible in the event of any such collection,
disclosure, or use of personal information. “Personal information” for purposes of this policy means
individually identifiable information about a student, including a student or parent’s first and last name, home
address, telephone number, and social security number. The term “personal information,” for purposes of this
policy, does not include information collected from students for the exclusive purpose of developing,
evaluating, or providing educational products or services for, or to, students or educational institutions. This
exception includes the following examples: (i) college or postsecondary education recruitment or military
recruitment; (ii) book clubs, magazines, and programs providing access to low-cost literary products; (iii)
curriculum and instructional materials used by elementary schools and secondary schools; (iv) tests and
assessments used by elementary schools and secondary schools to provide cognitive, evaluative, diagnostic,
clinical, aptitude, or achievement information about student, or to generate other statistically useful data to
secure such tests and assessments, and the subsequent analysis and public release of the aggregate date from
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such tests and assessments; (v) the sale by student of products or services to raise funds for school-related or
education-related activities; (vi) student recognition programs.

Parental Access to Instruments used in the Collection of Personal Information: While the general practice of
the District is to not engage in the collection, disclosure, or use of personal information collected from
students for the purpose of marketing or for selling that information, parents shall have the right to inspect,
upon reasonable request, any instrument which may be administered or distributed to a student for such
purposes. Reasonable requests for inspection shall be granted within a reasonable period of time after the
request is received. The procedures for making and granting such a request are as follows: the parent shall
make the request, with reasonable specificity, directly to the building principal and shall identify the specific
act and the school staff member or program responsible for the collection, disclosure, or use of personal
information from students for the purpose of marketing that information. The building principal, within five (5)
school days, shall consult with the school staff member or person responsible for the program that has been
reported by the parent to be responsible for the collection, disclosure, or use of personal information from
students. In the event such collection, disclosure, or use of personal information is occurring or there is a plan
for such to occur, the building principal shall consult with the Superintendent to determine whether the action
shall be allowed to continue. If not, the instrument for collecting personal information shall not be given to any
students. If it is to be allowed, such an instrument shall be provided to the requesting parent as soon as such
instrument can be reasonably obtained.

Annual Parental Notification of Student Privacy Protection Policy: The District provides parents with reasonable

notice of the adoption or continued use of this policy and other policies related to student privacy. Such notice
shall be given to parents of students enrolled in the District at least annually, at the beginning of the school
year, and within a reasonable period of time after any substantive change in such policies.

Notification to Parents of Dates of and Right to Opt-Out of Specific Events: The District will directly notify the
parents of the affected children, at least annually at the beginning of the school year, of the specific or
approximate dates during the school year when any of the following activities are scheduled, or are expected
to be scheduled:

The collection, disclosure, or use of personal information collected from students for the purpose of marketing
or selling that information. (Note: the general practice of the District is to not engage in the collection,
disclosure, or use of personal information collected from students for the purpose of marketing or for selling
that information).

Surveys of students involving one or more matters deemed to be sensitive in accordance with the law and this
policy; and,

Any non-emergency, invasive physical examination or screening that is required as a condition of attendance,
administered by the school and scheduled by the school in advance, and not necessary to protect the
immediate health and safety of the student or of other students.

(Note: the general practice of the District is to not engage in physical examinations or screenings which require
advance notice, for the reason that the physical examinations or screenings to be conducted by the District will
usually bit into one of the following exceptions to the advance notice requirement and parental opt-out right:
(1) hearing, vision, or scoliosis screenings; (2) physical examinations or screenings that are permitted or
required by applicable State law, and (3) surveys administered to students in accordance with the Individuals
with Disabilities Education Act ).
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Parents shall be offered an opportunity in advance to opt their child out of participation in any of the
above-listed activities.

The notice and opt-out right shall belong to a student of an appropriate age (that is, a student who has
reached the age of 18 or a legally emancipated student).

Definition of Surveys of Matters Deemed to be Sensitive: Any survey containing one or more of the following
matters shall be deemed to be “sensitive” for purposes of this policy:

1)
2)
3)
4)
5)
6)

7)
8)

Political affiliations or beliefs of the student or the student’s parent.

Mental or psychological problems of the student or the student’s parent.

Sex behavior or attitudes.

Illegal, anti-social, self-incriminating, or demeaning behavior.

Critical appraisals of other individuals with whom the student has close family relationships.

Legally recognized privileged or analogous relationships, such as those of lawyers, physicians, and
ministers.

Religious practices, affiliations, or beliefs of the students or the student’s parent.

Income (other than that required by law to determine eligibility for participation in a program or for
receiving financial assistance under such program).

Section 11 Parental Involvement Policies

1)

General - Parental/Community Involvement in Schools:

Perkins County Schools welcomes parental involvement in the education of their children. We recognize
that parental involvement increases student success. It is the District’s policy to foster and facilitate, to the
extent appropriate and in their primary language, parental information about and involvement in the
education of their children. Policies and regulations are established to protect the emotional, physical, and
social well-being of all students.

a) Parental involvement is an integral part of the ongoing and timely planning, review, and improvement
of district and building programs.

b) Parents are encouraged to support the implementation of district policies and regulations.

c) Parents are encouraged to monitor their student’s progress by reviewing quarterly report cards and
attending parent-teacher conferences.

d) Textbooks, tests and other curriculum materials used in the district are available for review by parents
upon request.

e) Parents are provided access to records of students according to law and school policy.

f) Parents are encouraged to attend courses, assemblies, counseling sessions, and other instructional
activities with the prior approval of the proper teacher or counselor and administrator. Parents’
continued attendance at such activities will be based on the student’s well-being.

g) Testing occurs in this school district as determined to be appropriate by district staff to ensure proper
measurement of educational progress and achievement.

h) Parents submitting written requests to have their student excused from testing, classroom instruction,
and other school experiences will be granted that request when possible and educationally
appropriate. Requests should be submitted to the proper teacher or administrator within a reasonable
time before the testing, classroom instruction, or other school experience and should be accompanied
by a written explanation for the request. A plan for an acceptable alternative shall be approved by the
proper teacher and administrator before, or as a part of, the granting of any parent request.

i) Participation in surveys of students occurs in this district when determined appropriate by district staff
for educational purposes. Parents will be notified before the administration of surveys in accordance
with district policy. Timely written parental requests to remove students from such surveys will be
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j)

k)

granted in accordance with district policy and law. In some cases, parental permission must be given
before administering the survey.

Parents are invited to express their concerns, share their ideas, and advocate for their children’s
education with board members, administrators, and staff.

School district staff and parents will participate in an annual evaluation and revision, if needed, of the
content and effectiveness of the parental involvement policy.

The school district recognizes the unique needs of students who are being served in its Title | program and
the importance of parent and family engagement in the Title | program. Parent and family engagement in the
Title | Program shall include, but is not limited to:

a)

b)

d)

f)

g)

An annual meeting to which all parents of participating children will be invited to inform parents of
their school’s participation under this part, to explain the requirements of this part, and the right of the
parents to be involved. Invitations may take the form of notes sent with students or announcements in
the school newsletter. Additional meetings may be scheduled, based upon need and interest for such
meetings.

An explanation of the details for the child’s and parents’ participation, including but not limited to
curriculum objectives, the forms of academic assessment used to measure student progress and the
achievement levels of the challenging State academic standards, type and extent of participation,
parental input in educational decisions, coordination, and integration with other Federal, State, and
district programs, and evaluations of progress.

Opportunities for participation in parent involvement activities, such as training to help parents work
with their children to improve achievement. A goal of these parent activities is to provide parents with
opportunities to participate in decisions relating to the education of their students, where appropriate.
The district will, to the extent practicable, provide parents of limited English proficiency, parents with
disabilities, parents with limited literacy, who are economically disadvantaged, are of a racial or
minority background, or parents of migratory children with opportunities for involvement in the Title |
Program. Communication to parents about student progress and the district’s other Title | Program
communications will be provided in the language used in the home to the extent practicable.
Responses to parent concerns will be provided in a timely manner.

Opportunities for parent-teacher conferences, in addition to those regularly scheduled by the school
district, if requested by the parents or as deemed necessary by school district staff.

The district will coordinate and integrate parental involvement programs and activities with other
community programs. This may include cooperation with other community programs such as Head
Start and preschools and other community services such as the public library.

The district will educate teachers, specialized instructional support personnel, principals, and other
school leaders, with the assistance of parents, on the value and utility of parents' contributions and on
how to reach out to, communicate with, and work with them as equal partners.

2) Title | Parental Involvement Policy:
The District’s Title | Parental Involvement Policy is established in compliance with the No Child Left Behind Act.

The policy applies to parents of all children. It is not replaced by this Title | Parental Involvement Policy and
shall continue to apply to all parents, including parents participating in Title | programs.

The district's policy is to implement programs, activities, and procedures that encourage parents to participate
in Title | programs consistent with the Title | laws. Such programs, activities, and procedures shall be planned
and implemented with meaningful consultation with the parents of participating children.

Expectations for Parental Involvement: It is the expectation of the District that parents of participating children
will have opportunities available for parental involvement in the programs, activities, and procedures of the
District’s Title | program. The term “parental involvement” means the participation of parents in regular,
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two-way, and meaningful communication involving student academic learning and other school activities,
including ensuring—(A) that parents play an integral role in assisting their child’s learning; (B) that parents are
encouraged to be actively involved in their child’s education at school; (C) that parents are full partners in their
child’s education and are included, as appropriate, in decision making and on advisory committees to assist in
the education of their child; and (D) the carrying out of other activities, such as those described in this parental
involvement policy. The District intends to meet this expectation through the following activities:

a) Involving parents in the joint development of the District’s Title | plan and the processes of school
review and school improvement.

b) Providing coordination, technical assistance, and other support necessary to assist participating schools
in planning and implementing effective parental involvement activities to improve student academic
achievement and school performance.

c) Building the schools’ and parents’ capacity for strong parental involvement.

d) Coordinating and integrating parental involvement strategies under Title | with parental involvement
strategies under other programs.

e) Conducting, with the involvement of parents, an annual evaluation of the content and effectiveness of
the parental involvement policy in improving the academic quality of the schools served under the Title
| program, including identifying barriers to greater participation by parents in Title | programs, with
particular attention to parents who are economically disadvantaged, are disabled, have limited English
proficiency, have limited literacy, or are of any racial or ethnic minority background, and use the
bindings of such evaluation to design strategies for more effective parental involvement, and to revise,
if necessary, the parental involvement policies of the District.

f) Involving parents in the activities of the schools served under Title .

Policy Involvement: Each school served under the Title | program will:

a) Convene an annual meeting at a convenient time, to which all parents of participating children shall be
invited and encouraged to attend, to inform parents of their school’s participation under the Title |
program, and to explain the requirements of the Title | program.

b) Offer a flexible number of meetings, such as meetings in the morning or evening. If sufficient funds are
provided for this purpose, the District may assist parental involvement in such meetings by offering
transportation, child care, or home visits.

c) Involve parents in an organized, ongoing, and timely way in the planning, reviewing, and improving
Title | programs.

d) Provide parents of participating children: (1) timely information about programs under Title I, (2) a
description and explanation of the curriculum in use at the school, the forms of academic assessment
used to measure student progress, and the proficiency levels students are expected to meet; and (3) if
requested by parents, opportunities for regular meetings to formulate suggestions and to participate,
as appropriate, in decisions relating to the education of their children, and respond to any such
suggestions as soon as practicably possible.

e) If the District operates a school-wide program under Title | and the parents of participating children do
not find the plan satisfactory, submit any parental comments on the plan when the school makes it
available to the District.

Shared Responsibilities for High School Student Academic Achievement: As a component of the District’s
parental involvement policy, each school served under the Title | program will jointly develop with parents for
all children served under the Title | program a school-parent compact that outlines how parents, the entire
school staff, and students will share the responsibility for improved student academic achievement and how
the school and parents will build and develop a partnership to help children achieve the State’s high standards.
Such compact shall: (1) describe the school’s responsibility to provide high-quality curriculum and instruction
in a supportive and effective learning environment that enables the children served under Title | to meet the

64



State’s student academic achievement standards and the ways in which each parent will be responsible for
supporting their children’s learning, such as monitoring attendance, homework completion, and television
watching; volunteering in their child’s classroom; and participating, as appropriate, in decisions relating to the
education of their children and positive use of extracurricular time; and (2) address the importance of
communication between teachers and parents on an ongoing basis through, at a minimum: (i) parent-teacher
conferences in elementary schools, at least annually, during which the compact shall be discussed as the
compact relates to the individual child’s achievement; (ii) frequent reports to parents on their children’s
progress; and (iii) reasonable access to staff, opportunities to volunteer and participate in their child’s class,
and observation of classroom activities.

Building Capacity for Involvement: To ensure effective involvement of parents and to support a partnership
among the District, parents, and the community to improve student academic achievement, each school
participating in the Title | program and the District: (1) shall provide assistance to participating parents, as
appropriate, in understanding such topics as the State’s academic content standards and State student
academic achievement standards, State and local academic assessments, the requirements of Title | and how
to monitor a child’s progress and work with educators to improve the achievement of their children; (2) shall
provide materials and training to help parents work with their children to improve their children’s
achievement, such as literacy training and using technology, as appropriate, to foster parental involvement; (3)
shall educate teachers, student service personnel, principals, and other staff, with the assistance of parents, in
the value and utility of contributions of parents, and in how to reach out to, communicate with, and work with
parents as equal partners, implement and coordinate parent programs, and build ties between parents and the
school; (4) shall, to the extent feasible and appropriate, coordinate and integrate parent involvement programs
and activities with Head Start, Reading First, Early Reading First, Even Start, the Home Instruction Programs for
Preschool Youngsters, the Parents as Teacher Program, and public preschool and other programs, and conduct
other activities, such as parent resource centers, that encourage and support parents in more fully
participating in the education of their children; (5) shall ensure that information related to school and parent
programs, meetings, and other activities is sent to the parents of participating children in a format, and to the
extent practicable, in a language the parents can understand; (6) may involve parents in the development of
training for teachers, principals, and other educators to improve the effectiveness of such training; (7) may
provide necessary literacy training from funds received under Title | if the District has exhausted all other
reasonably available sources of funding for such training; (8) may pay reasonable and necessary expenses
associated with parental involvement activities, including transportation and child care costs, to enable parents
to participate in school-related meetings and training sessions; (9) may train parents to enhance the
involvement of other parents; (10) may arrange school meetings at a variety of times, or conduct in-home
conferences between teachers or other educators, who work directly with participating children, with parents
who are unable to attend such conferences at school, in order to maximize parental involvement and
participation; (11) may adopt and implement model approaches to improving parental involvement; (12) may
establish a district-wide parent advisory council to provide advice on all matters related to parental
involvement in programs supported under Title I; (13) may develop appropriate roles for community-based
organizations and businesses in parent involvement activities; and (14) shall provide such other reasonable
support for parental involvement activities under Title | as parents may request.

Accessibility: In carrying out the parental involvement activities for this Title | Parental Involvement policy, the
District shall provide full opportunities for the participation of parents with limited English proficiency, parents
with disabilities, and parents of migratory children. This includes providing information and school reports
required under Title | in a format and, to the extent practicable, in a language such parents understand.
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Use, Distribution, and Updating of this Policy: This Title | Parental Involvement Policy shall be incorporated into
the District’s Title | plan, distributed to parents of participating children, made available to the local
community, and updated periodically to meet the changing needs of the parents and the school.

Section 12 Homeless Students Policy
Homeless children, for purposes of this Policy, generally include children who lack a fixed, regular, and
adequate nighttime residence, as further defined by applicable federal and state law.

No Stigmatization or Segregation of Homeless Students: It is the District’s policy and practice to ensure that
homeless children are not stigmatized or segregated by the District based on their status as homeless.

Homeless Coordinator: The Homeless Coordinator shall serve as the school liaison for homeless children and
youth and shall ensure that: (1) homeless children are identified by school personnel; (2) homeless children
enroll in, and have a full and equal opportunity to succeed in, school; (3) homeless children and their families
receive educational service for which they are eligible and referrals to health, dental, and mental health
services and other appropriate services; (4) the parents or guardians of homeless children are informed of the
educational and related opportunities available to their children and provided with meaningful opportunities
to participate in the education of their children; (5) public notice of the educational rights of homeless children
is disseminated where such children receive services under the federal homeless children laws, such as
schools, family shelters, and soup kitchens; (6) enrollment disputes are mediated in accordance with law; and
(7) the parents or guardians of homeless children, and any unaccompanied youth, are fully informed of
transportation services available under law. The Homeless Coordinator shall coordinate with State coordinators
and community and school personnel responsible for providing education and related services to homeless
children. The Homeless Coordinator may designate duties hereunder as the Homeless Coordinator determines
to be appropriate.

Enrollment of and Services to Homeless Children: A homeless child shall be enrolled in compliance with the
law and be provided services comparable to services offered to other students in the school where the
homeless child has been placed. Placement of a homeless child is determined based on the child’s “school of
origin” and the “best interests” of the child. The “school of origin” means the school that the child attended
when permanently housed or the school in which the child was last enrolled. Placement decisions shall be
made according to the District’s determination of the child’s best interests and shall be at either (1) the child’s
school of origin for the duration of the child’s homelessness (or, if the child becomes permanently housed
during the school year, for the remainder of that school year) or (2) the school of the attendance area where
the child is actually living. To the extent feasible, the placement shall be in the school of origin, except when
such is contrary to the wishes of the homeless child’s parent or legal guardian. If the placement is not in the
school of origin or a school requested by the homeless child’s parent or legal guardian, the District shall
provide a written explanation of the placement decision and a statement of appeal rights to the parent or
guardian as provided in Nebraska Rule 19.

If the homeless child is an unaccompanied youth, the Homeless Coordinator shall assist in the placement
decision, consider the views of the unaccompanied youth, and provide the unaccompanied youth with notice
of the right to appeal. The process to resolve disputes concerning the enrollment or placement of a homeless
child or youth is as follows:
a) The district shall provide a written response and explanation of a decision regarding any complaint or
dispute of a parent, guardian or other person having legal or actual charge or control of a homeless
child or youth within thirty (30) calendar days of the time such complaint or dispute is brought.
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b) The enrollment of the homeless child or youth in the school where enrollment is sought during the
time such dispute is being considered.
c) And notice of the right to appeal as provided in Nebraska Rule 19.

Any parent, guardian, or other person having legal or actual charge or control of a homeless child or youth that
is dissatisfied with the decision of a school district after the dispute resolution process may file an appeal with
the Commissioner of the Nebraska Department of Education within thirty (30) calendar days of receipt of the
decision. Such appeals are informal and shall be submitted to the Commissioner in writing, as outlined in
Nebraska Department of Education Rule 19, Section 005.03. The District shall immediately contact the school
last attended by the homeless child to obtain relevant academic and other records. If the homeless child needs
to obtain immunizations or medical records, the District shall immediately refer the parent or guardian of the
homeless child to the Homeless Coordinator, who shall assist in obtaining the necessary immunizations or
medical records. The District may nonetheless require the parent or guardian of the homeless child to submit
contact information.

Transportation will be provided to homeless students, to the extent required by law and comparable to that
provided to students who are not homeless, upon request of the parent or guardian of the homeless child or
by the Homeless Coordinator in the case of an unaccompanied youth, as follows: (1) if the homeless child’s
school of origin is in the District, and the homeless child continues to live in the District, transportation to and
from the school of origin shall be provided by the District; and (2) if the homeless child lives in a school other
than the District, but continues to attend Perkins County Schools based on it being the school of origin, the
new school and Perkins County Schools shall agree upon a method to apportion the responsibility and costs for
providing the child with transportation to and from the school of origin and, if they are unable to agree, the
responsibility and cost for transportation shall be shared equally.

Section 13 Breakfast and Lunch Programs

1. School Food Authorities (SFAs) participating in the National School Lunch Program, School Breakfast
Program, After School Snack Program, or Special Milk Program must include the nondiscrimination statement
in their student handbook in the section that addresses access to or information about the school meals
program. It must also be included on the school’s website if school meal information is available.

Nondiscrimination Statement

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations
and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering
USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or
reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g.
Braille, large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) where
they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact
USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made
available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form,
(AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or
write a letter addressed to USDA and provide in the letter all of the information requested in the form. To
request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:
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(1) Mail: U.S. Department of Agriculture Office of the Assistant Secretary for Civil Rights 1400 Independence
Avenue, SW Washington, D.C. 20250-9410

(2) Fax: (202) 690-7442; or

(3) Email: program.intake@usda.gov This institution is an equal opportunity provider.

If the material is too small to include the full statement, it will at least include this statement in print no
smaller than the text: “This institution is an equal opportunity provider.”
2. The USDA “And Justice for All” poster must be displayed at each feeding site in a location that is visible to
students during meal service.
3. Provide appropriate translations of materials concerning the availability and nutritional benefits of the
school meals program, as needed. This requirement can be met through the use of bilingual staff members,
volunteers, and/or informational materials in appropriate languages.
4. Follow this procedure for Accepting and Filing Complaints of Discrimination in the School Meals Program
e RIGHT TO FILE A COMPLAINT: Any person alleging discrimination based on race, color, national origin,
sex, age, or disability has a right to file a complaint within 180 days of the alleged discriminatory action.
e ACCEPTANCE: All complaints, written or verbal, shall be accepted by the School Food Authority CIVIL
RIGHTS (SFA) and forwarded to the Administrator of the Nebraska Department of Education - Nutrition
Services within five days. It is necessary that the information be sufficient to determine the identity of
the agency or individual toward which the complaint is directed and to indicate the possibility of a
violation. Anonymous complaints shall be handled as any other complaint.
e VERBAL COMPLAINTS: In the event that a complainant makes the allegation verbally or through a
telephone conversation and refuses or is not inclined to place such allegations in writing, the person to

whom the allegations are made shall write up the elements of the complaint for the complainant. Every

effort should be made to have the complainant provide the following information:

1) Name, address, telephone number, or other means of contacting the complainant.
2) The specific location and name of the entity delivering the program service or benefit.
3) The nature of the incident(s) or action(s) that led the complainant to feel discrimination was
a factor
4) The basis on which the complainant feels discrimination exists (race, color, national origin,
sex, age, or disability).
5) The names, titles, and addresses of persons who may have knowledge of the discriminatory
action(s).
6) The date(s) during which the alleged discriminatory action occurred, or if continuing, the
duration of such actions.

5. Train staff on civil rights annually. Specific subject areas to include:

e COLLECTING AND USING DATA: Data is collected on ethnicity and race. Parent self-declares. If they do
not report, SFA staff will code based on perception. All program materials must be stored in an area of
restricted access and retained for three years.

e EFFECTIVE PUBLIC NOTIFICATION SYSTEMS: Display the “And Justice for All” poster, include the
nondiscrimination statement on program materials, provide information in other languages and
alternative formats as needed, and convey equal opportunity in all photos and other graphics on
websites, publications, etc.

e COMPLAINT PROCEDURES: Procedures must be established to accept complaints or grievances based
on race, color, national origin, sex, age, or disability. Participants must be advised of their right to file a
complaint, how to file a complaint, and the complaint procedures. If there is a complaint, the SFA must
contact the Nebraska Department of Education — Nutrition Services.

e COMPLIANCE REVIEW TECHNIQUES: Ensure civil rights requirements are being followed during the
review process.



e RESOLUTION OF NON-COMPLIANCE: Inappropriate actions must cease. A corrective action plan is
required, and appropriate procedures must be implemented.

e REQUIREMENTS FOR REASONABLE ACCOMMODATION OF PERSONS WITH DISABILITIES: Entrances and
exits must be provided for the disabled. Braille signage and alternative service arrangements must be
available when needed.

e REQUIREMENTS FOR LANGUAGE ASSISTANT: Bilingual personnel and materials must be provided
depending on need, resources available, and cost.

® CONFLICT RESOLUTION: Use alternative dispute resolution techniques when necessary. Treat others
with respect.

e CUSTOMER SERVICE: “Treat others the way they want to be treated (or at least be aware of what that
is).”

6. Attach documentation of annual training, including date and attendance roster.

Section 14 Title IX

Title IX Policy and Grievance Procedures

It is the policy of the school district that no person shall, on the basis of sex, be excluded from participation in,
be denied the benefits of, or be subject to discrimination under any of the school district’s programs or
activities. The district is required by Title IX (20 U.S.C. § 1681) and 34 C.F.R. part 106 to not discriminate in
such a manner.

1. Title IX Coordinator

1.1. Designation. The district will designate and authorize at least one employee to
coordinate its efforts to comply with its responsibilities under this policy, who will be referred to as the
“Title IX Coordinator.” The district will notify applicants for admission and employment, students,
parents or legal guardians of students, employees, and all unions or professional organizations holding
collective bargaining or professional agreements with the District, of the name or title, office address,
electronic mail address, and telephone number of the Title IX Coordinator. Any person may report sex
discrimination, including sexual harassment (whether or not the person reporting is the person alleged
to be the victim of conduct that could constitute sex discrimination or sexual harassment). This report
may be made by any means, including but not limited to, in person, by mail, by telephone, or by
electronic mail, using the contact information listed for the Title IX Coordinator, or by any other means
that results in the Title IX Coordinator receiving the person’s verbal or written report. Such a report
may be made at any time (including during non-business hours).

2. Definitions. As used in this policy, the following terms are defined as follows:

2.1 Actual knowledge means notice of sexual harassment or sexual harassment allegations
to any district employee. Imputation of knowledge based solely on vicarious liability or constructive
notice is insufficient to constitute actual knowledge. This standard is not met when the only district
employee with actual knowledge is the respondent (as that term is defined below). “Notice” as used in
this paragraph includes but is not limited to, a report of sexual harassment to the Title IX Coordinator
as described in subsection 1.1 above.

2.2. Complainant means an individual who is alleged to be the victim of conduct that could
constitute sexual harassment.
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2.3. Formal complaint means a document filed by a complainant or signed by the Title IX
Coordinator alleging sexual harassment against a respondent and requesting that the district
investigate the allegation of sexual harassment. The only district official who is authorized to initiate
the Grievance Process for Formal Complaints of Sexual Harassment against a respondent is the Title IX
Coordinator (by signing a formal complaint). When filing a formal complaint with the district, a
complainant must be participating in or attempting to participate in the district’s education program or
activity. A formal complaint may be filed with the Title IX Coordinator in person, by mail, or by
electronic mail by using the contact information required to be listed for the Title IX Coordinator under
subsection 1.1 above and by any additional method designated by the district. As used in this
paragraph, the phrase “document filed by a complainant” means a document or electronic submission
(such as by electronic mail or through an online portal provided for this purpose by the district) that
contains the complainant’s physical or digital signature, or otherwise indicates that the complainant is
the person filing the formal complaint. Where the Title IX Coordinator signs a formal complaint, the
Title IX Coordinator is not a complainant or otherwise a party under this policy or under 34 C.F.R. part
106, and will comply with the requirements of this policy and 34 C.F.R. part 106, including subsections
5.1.3-5.1.4 and 34 C.F.R. § 106.45(b)(1)(iii).

2.4, Respondent means an individual who has been reported to be the perpetrator of
conduct that could constitute sexual harassment.

2.5. Consent for purposes of this policy means the willingness, in fact, for conduct to occur.
An individual may, as a result of age, incapacity, disability, lack of information, or other circumstances,
be incapable of providing consent to some or all sexual conduct or activity. Neither verbal nor physical
resistance is required to establish that an individual did not consent. District officials will consider the
totality of the circumstances in determining whether there was consent for any specific conduct.
Consent may be revoked or withdrawn at any time.

2.6. Sexual harassment means conduct on the basis of sex that satisfies one or more of the
following:
2.6.1. An employee of the district conditioning the provision of aid,
benefit, or service of the district on an individual’s participation in unwelcome sexual
conduct;
2.6.2. Unwelcome conduct determined by a reasonable person to be so

severe, pervasive, and objectively offensive that it effectively denies a person equal
access to the district’s education program or activity;

2.6.3. Sexual assault, as defined in 20 U.S.C. § 1092(f)(6)(A)(v), which
means an offense classified as a forcible or nonforcible sex offense under the uniform
crime reporting system of the Federal Bureau of Investigation:

2.6.3.1. Sex Offenses, Forcible—Any sexual act directed against
another person without the consent of the victim, including instances where the
victim is incapable of giving consent.

2.6.3.1.1. Rape—(Except Statutory Rape) The carnal
knowledge of a person, without the consent of the victim, including
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instances where the victim is incapable of giving consent because of
his/her age or because of his/her temporary or permanent mental or
physical incapacity.

2.6.3.1.2. Sodomy—Oral or anal sexual intercourse with
another person, without the consent of the victim, including instances
where the victim is incapable of giving consent because of his/her age or
because of his/her temporary or permanent mental or physical incapacity

2.6.3.1.3. Sexual Assault With An Object—To use an object
or instrument to unlawfully penetrate, however slightly, the genital or
anal opening of the body of another person, without the consent of the
victim, including instances where the victim is incapable of giving consent
because of his/her age or because of his/her temporary or permanent
mental or physical incapacity

2.6.3.1.4. Fondling—The touching of the private body parts
of another person for the purpose of sexual gratification without the
consent of the victim, including instances where the victim is incapable of
giving consent because of his/her age or because of his/her temporary or
permanent mental or physical incapacity

2.6.3.2. Sex Offenses, Non-forcible—(Except Prostitution Offenses)
Unlawful, non-forcible sexual intercourse.

2.6.3.2.1. Incest—Non-Forcible sexual intercourse between
persons who are related to each other within the degrees wherein
marriage is prohibited by law

2.6.3.2.2. Statutory Rape—Non-Forcible sexual intercourse
with a person who is under the statutory age of consent

2.6.4. Dating violence, as defined in 34 U.S.C. § 12291(a), which means
violence committed by a person—

2.6.4.1. who is or has been in a social relationship of a romantic or intimate
nature with the victim; and

2.6.4.2. where the existence of such a relationship shall be determined based
on a consideration of the following factors:

2.6.4.2.1. The length of the relationship.
2.6.4.2.2. The type of relationship.
2.6.4.2.3. The frequency of interaction between the persons

involved in the relationship.
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2.6.5. Domestic violence, as defined in 34 U.S.C. § 12291(a), which
includes felony or misdemeanor crimes committed by a current or former spouse or
intimate partner of the victim under the family or domestic violence laws of the
jurisdiction receiving grant funding and, in the case of victim services, includes the use
or attempted use of physical abuse or sexual abuse, or a pattern of any other coercive
behavior committed, enabled, or solicited to gain or maintain power and control over a
victim, including verbal, psychological, economic, or technological abuse that may or
may not constitute criminal behavior, by a person who—

2.6.5.1. is a current or former spouse or intimate partner of the victim, or
person similarly situated to a spouse of the victim;

2.6.5.2. is cohabitating, or has cohabitated, with the victim as a spouse or
intimate partner;

2.6.5.3. shares a child in common with the victim; or

2.6.5.4. commits acts against a youth or adult victim who is protected from
those acts under the family or domestic violence laws of the
jurisdiction.

2.6.6. Stalking, as defined in 34 US.C. § 12291(a), which means
engaging in a course of conduct directed at a specific person that would cause a
reasonable person to—

2.6.6.1. fear for his or her safety or the safety of others; or
2.6.6.2. suffer substantial emotional distress.
2.7. Supportive measures means non-disciplinary, non-punitive individualized services

offered as appropriate, as reasonably available, and without fee or charge to the complainant or the
respondent before or after the filing of a formal complaint or where no formal complaint has been
filed. Such measures are designed to restore or preserve equal access to the district’s education
program or activity without unreasonably burdening the other party, including measures designed to
protect the safety of all parties or the district’s educational environment, or deter sexual harassment.
Supportive measures may include counseling, extensions of deadlines or other course-related
adjustments, modifications of work or class schedules, campus escort services, mutual restrictions on
contact between the parties, changes in work or housing locations, leaves of absence, increased
security and monitoring of certain areas of the campus, and other similar measures. The district will
maintain as confidential any supportive measures provided to the complainant or respondent, to the
extent that maintaining such confidentiality would not impair the ability of the district to provide the
supportive measures. The Title IX Coordinator is responsible for coordinating the effective
implementation of supportive measures.

Discrimination Not Involving Sexual Harassment.

3.1. General Prohibition. Except as provided elsewhere in Title IX, 34 C.F.R. part 106, or this
policy, no person shall, on the basis of sex, be excluded from participation in, be denied the benefits of,

72



or be subjected to discrimination under any academic, extracurricular, research, occupational training,
or other education program or activity operated by the district.

3.2 Specific Prohibitions. Except as provided elsewhere in Title IX, 34 C.F.R. part 106, or this
policy, in providing any aid, benefit, or service to a student, the district will not on the basis of sex:

3.2.1. Treat one person differently from another in determining whether
such person satisfies any requirement or condition for the provision of such aid, benefit,
or service;

3.2.2. Provide different aid, benefits, or services or provide aid, benefits,

or services in a different manner;
3.2.3. Deny any person any such aid, benefit, or service;

3.2.4. Subject any person to separate or different rules of behavior,
sanctions, or other treatment;

3.2.5. Apply any rule concerning the domicile or residence of a student
or applicant;
3.2.6. Aid or perpetuate discrimination against any person by providing

significant assistance to any agency, organization, or person which discriminates on the
basis of sex in providing any aid, benefit or service to students or employees;

3.2.7. Otherwise limit any person in the enjoyment of any right,
privilege, advantage, or opportunity.

3.3. Complaint Procedure. All complaints regarding any alleged discrimination on the basis
of sex, including without limitation violations of this policy, 34 C.F.R. part 106, Title IX, Title VII, or other
state or federal law—when the alleged discrimination does not arise from or relate to an allegation of
sexual harassment as defined in subsection 2.6 above—shall be addressed pursuant to the district’s
general complaint procedure, Board Policy 2006.

Response to Sexual Harassment

4.1. Reporting Sexual Harassment. Any person who witnesses an act of unlawful sexual
harassment is encouraged to report it to the District’s Title IX Coordinator. No person will be retaliated
against based on any report of suspected sexual harassment or retaliation. Any District employee who
receives a report of sexual harassment or has actual knowledge of sexual harassment must convey that
information to the Title IX Coordinator as soon as reasonably practicable, but in no case later than the
end of the following school day.

4.2. General Response to Sexual Harassment. When the district has actual knowledge of sexual
harassment in its education program or activity against a person in the United States, the district will
respond promptly in a manner that is not deliberately indifferent. The district will be deemed to be
deliberately indifferent only if its response to sexual harassment is clearly unreasonable in light of the
known circumstances. For the purposes of this policy “education program or activity” includes
locations, events, or circumstances over which the district exercised substantial control over both the
respondent and the context in which the sexual harassment occurs. The district’s response will treat
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complainants and respondents equitably by offering supportive measures as defined in subsection 2.7
above to a complainant, and by following the grievance process described in section 5 below before the
imposition of any disciplinary sanctions or other actions that are not supportive measures, against a
respondent. The Title IX Coordinator will promptly contact the complainant to discuss the availability
of supportive measures, consider the complainant’s wishes with respect to supportive measures,
inform the complainant of the availability of supportive measures with or without the filing of a formal
complaint, and explain to the complainant the process for filing a formal complaint.

4.3. Emergency Removal. Nothing in this policy precludes the district from removing a
respondent from the district’s education program or activity on an emergency basis, provided that the
district undertakes an individualized safety and risk analysis, and determines that an immediate threat
to the physical health or safety of any student or other individual arising from the allegations of sexual
harassment justifies removal. In the event that the district so removes a respondent on an emergency
basis, then the district will provide the respondent with notice and an opportunity to challenge the
decision immediately following the removal. This provision may not be construed to modify any rights
under the Individuals with Disabilities Education Act, Section 504 of the Rehabilitation Act of 1973, or
the Americans with Disabilities Act.

4.4, Administrative Leave. Nothing in this policy precludes the district from placing a
non-student employee respondent on administrative leave during the pendency of a grievance process
that complies with section 5 below. This provision may not be construed to modify any rights under
Section 504 of the Rehabilitation Act of 1973 or the Americans with Disabilities Act.

4.5, General Response Not Conditioned on Formal Complaint. With or without a formal
complaint, the district will comply with the obligations and procedures described in this section 4.

Grievance Process for Formal Complaints of Sexual Harassment.
5.1. General Requirements.

5.1.1. Equitable Treatment. The district will treat complainants and
respondents equitably by providing remedies to a complainant where a determination
of responsibility for sexual harassment has been made against the respondent, and by
following the grievance process described in this section 5 before the imposition of any
disciplinary sanctions or other actions that are not supportive measures against a
respondent. Remedies will be designed to restore or preserve equal access to the
district’s education program or activity. Remedies may include the same individualized
services described in subsection 2.7 as “supportive measures”; however, remedies need
not be non-disciplinary or non-punitive and need not avoid burdening the respondent.

5.1.2. Objective Evaluation. This grievance process requires an
objective evaluation of all relevant evidence—including both inculpatory and
exculpatory evidence. Credibility determinations may not be based on a person’s status
as a complainant, respondent, or witness.

5.1.3. Absence of Conflicts of Interest or Bias. The district will require

that any individual designated by a recipient as a Title IX Coordinator, investigator,
decision-maker, or any person designated by a recipient to facilitate an informal
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resolution process, not have a conflict of interest or bias for or against complainants or
respondents generally or an individual complainant or respondent.

5.1.4. Training. The district will ensure that all individuals or entities
described in this Training section 5.1.4 receive training as provided below. Any materials
used to train these individuals will not rely on sex stereotypes and will promote impartial
investigations and adjudications of formal complaints of sexual harassment.

5.1.4.1. All District Employees and Board Members. All district
employees and board members will be trained on how to identify and report
sexual harassment.

5.1.4.2. Title IX Coordinators, Investigators, Decision-Makers, or
Informal Resolution Facilitators. The district will ensure that Title IX
Coordinators, investigators, decision-makers, or any person designated by the
district to facilitate an informal resolution process receive training on:

5.1.4.2.1. The definition of sexual harassment in subsection
2.6;

5.1.4.2.2. The scope of the district’s education program or
activity;

5.1.4.2.3. How to conduct an investigation and grievance

process including hearings, appeals, and informal resolution processes, as
applicable; and

5.1.4.2.4. How to serve impartially, including by avoiding
prejudgment of the facts at issue, conflicts of interest, and bias.

5.1.4.3. Decision-Makers. The district will ensure that
decision-makers receive training on issues of relevance of questions and
evidence, including when questions and evidence about the complainant’s sexual
predisposition or prior sexual behavior are not relevant, as set forth in
subsection

5.1.4.4. Investigators. The district will also ensure that
investigators receive training on issues of relevance to create an investigative
report that fairly summarizes relevant evidence, as set forth in subsection 5.5.8.

5.1.5. Presumption. It is presumed that the respondent is not
responsible for the alleged conduct until a determination regarding responsibility is
made at the conclusion of the grievance process.

5.1.6. Reasonably Prompt Time Frames. This grievance process shall
include reasonably prompt time frames for conclusion of the grievance process,
including reasonably prompt time frames for filing and resolving appeals and informal
resolution processes if the district offers informal resolution processes. The process
shall also allow for the temporary delay of the grievance process or the limited extension
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5.2.

of time frames for good cause with written notice to the complainant and the
respondent of the delay or extension and the reasons for the action. Good cause may
include considerations such as the absence of a party, a party’s advisor, or a witness;
concurrent law enforcement activity; or the need for language assistance or
accommodation of disabilities.

5.1.7. Range of Possible Sanctions and Remedies. Following a
determination of responsibility, the district may impose disciplinary sanctions and
remedies in conformance with this and the district's student discipline policy, and other
state and federal laws. Depending upon the circumstances, these policies provide for
disciplinary sanctions and remedies up to and including expulsion.

5.1.8. Range of Supportive Measures. The range of supportive
measures available to complainants and respondents include those listed in subsection
2.7.

5.1.9. Respect for Privileged Information. The district will not require,
allow, rely upon, or otherwise use questions or evidence that constitute, or seek
disclosure of, information protected under a legally recognized privilege, unless the
person holding such privilege has waived the privilege.

Notice of Allegations.

5.2.1. Initial Notice. Upon receipt of a formal complaint, the district will
provide the following written notice to the parties who are known:

5.2.1.1. A copy of this policy.

5.2.1.2. Notice of the allegations of sexual harassment potentially
constituting sexual harassment as defined in subsection 2.6, including sufficient
details known at the time and with sufficient time to prepare a response before
any initial interview. Sufficient details include the identities of the parties
involved in the incident, if known, the conduct allegedly constituting sexual
harassment, and the date and location of the alleged incident, if known. The
written notice will include a statement that the respondent is presumed not
responsible for the alleged conduct and that a determination regarding
responsibility is made at the conclusion of the grievance process. The written
notice will inform the parties that they may have an advisor of their choice, who
may be, but is not required to be, an attorney, under subsection 5.5.5, and may
inspect and review evidence under subsection 5.5.5. The written notice will
inform the parties of any provision in the district’s code of conduct that prohibits
knowingly making false statements or knowingly submitting false information
during the grievance process.

5.2.2. Supplemental Notice. If, in the course of an investigation, the
district decides to investigate allegations about the complainant or respondent that are
not included in the Initial Notice described above, the district will provide notice of the
additional allegations to the parties whose identities are known.
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5.3. Dismissal of Formal Complaint.
5.3.1. The district will investigate the allegations in a formal complaint.

5.3.2. Mandatory Dismissals. The district must dismiss a formal
complaint if the conduct alleged in the formal complaint:

5.3.2.1. Would not constitute sexual harassment as defined in
subsection 2.6 even if proved;

5.3.2.2. Did not occur in the district’s education program or
activity; or
5.3.2.3. Did not occur against a person in the United States.

5.3.3. Discretionary Dismissals. The district may dismiss the formal

complaint or any allegations therein, if at any time during the investigation or hearing:

5.3.3.1. The complainant notifies the Title IX Coordinator in writing
that the complainant would like to withdraw the formal complaint or any
allegations therein;

5.3.3.2. The respondent is no longer enrolled in or employed by
the district; or

5.3.3.3. Specific circumstances prevent the district from gathering
evidence sufficient to reach a determination as to the formal complaint or
allegations therein.

5.3.4, Upon a dismissal required or permitted pursuant to subsections
5.3.2 or 5.3.3 above, the district will promptly send written notice of the dismissal and
an explanation of that action simultaneously to the parties.

5.3.5. Dismissal of a formal complaint under this policy does not
preclude the district from taking action under another provision of the district’s code of
conduct or pursuant to another district policy.

5.4. Consolidation of Formal Complaints. The district may consolidate formal complaints as
to allegations of sexual harassment against more than one respondent, or by more than one
complainant against one or more respondents, or by one party against the other party, where the
allegations of sexual harassment arise out of the same facts or circumstances. Where a grievance
process involves more than one complainant or more than one respondent, references in this policy to
the singular “party,” “complainant,” or “respondent” include the plural, as applicable.

5.5. Investigation of Formal Complaint. When investigating a formal complaint and
throughout the grievance process, the district will:
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5.5.1. Designate and authorize one or more persons (which need not be
district employees) as investigator(s) to conduct the district’s investigation of a formal
complaint;

5.5.2. Ensure that the burden of proof and the burden of gathering
evidence sufficient to reach a determination regarding responsibility rest on the district
and not on the parties provided that the district cannot access, consider, disclose, or
otherwise use a party’s records that are made or maintained by a physician, psychiatrist,
psychologist, or other recognized professional or paraprofessional acting in the
professional’s or paraprofessional’s capacity, or assisting in that capacity, and which are
made and maintained in connection with the provision of treatment to the party, unless
the district obtains that party’s voluntary, written consent to do so for a grievance
process under this section (if a party is not an “eligible student,” as defined in 34 CFR
99.3, then the district will obtain the voluntary, written consent of a “parent,” as defined
in 34 CFR 99.3);

5.5.3. Provide an equal opportunity for the parties to present witnesses,
including fact and expert witnesses, and other inculpatory and exculpatory evidence;

5.5.4. Not restrict the ability of either party to discuss the allegations
under investigation or to gather and present relevant evidence;

5.5.5. Provide the parties with the same opportunities to have others
present during any grievance proceeding, including the opportunity to be accompanied
to any related meeting or proceeding by the advisor of their choice, who may be, but is
not required to be, an attorney, and not limit the choice or presence of advisor for either
the complainant or respondent in any meeting or grievance proceeding; however, the
district may establish restrictions regarding the extent to which the advisor may
participate in the proceedings, as long as the restrictions apply equally to both parties;

5.5.6. Provide, to a party whose participation is invited or expected,
written notice of the date, time, location, participants, and purpose of all hearings,
investigative interviews, or other meetings, with sufficient time for the party to prepare
to participate;

5.5.7. Provide both parties an equal opportunity to inspect and review
any evidence obtained as part of the investigation that is directly related to the
allegations raised in a formal complaint, including the evidence upon which the district
does not intend to rely in reaching a determination regarding responsibility and
inculpatory or exculpatory evidence whether obtained from a party or other source, so
that each party can meaningfully respond to the evidence prior to conclusion of the
investigation. Prior to completion of the investigative report, the district will send to
each party and the party’s advisor, if any, the evidence subject to inspection and review
in an electronic format or a hard copy, and the parties will have at least 10 calendar days
to submit a written response, which the investigator will consider prior to completion of
the investigative report; and

5.5.8. Create an investigative report that fairly summarizes relevant
evidence and, at least 10 calendar days prior to the time of determination regarding
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5.6.

responsibility, send to each party and the party’s advisor, if any, the investigative report
in an electronic format or a hard copy, for their review and written response.

Determination Regarding Responsibility

5.6.1. Decision-Maker(s). The decision-maker(s) cannot be the same
person as the Title IX Coordinator or the investigator(s).

5.6.2. Exchange of Written Questions. After the district has sent the
investigative report to the parties pursuant to subsection 5.5.8, but before reaching a
determination regarding responsibility, the decision-maker(s) will afford each party the
opportunity to submit written, relevant questions that a party wants asked of any party
or witness, provide each party with the answers, and allow for additional, limited
follow-up questions from each party. Questions and evidence about the complainant’s
sexual predisposition or prior sexual behavior are not relevant, unless such questions
and evidence about the complainant’s prior sexual behavior are offered to prove that
someone other than the respondent committed the conduct alleged by the
complainant, or if the questions and evidence concern specific incidents of the
complainant’s prior sexual behavior with respect to the respondent and are offered to
prove consent. The decision-maker(s) will explain to the party proposing the questions
any decision to exclude a question as not relevant.

5.6.3. Written Determination. The decision-maker(s) will issue a written
determination regarding responsibility. To reach this determination, the
decision-maker(s) will apply the preponderance of the evidence standard. The written
determination will include:

5.6.3.1. Identification of the allegations potentially constituting
sexual harassment as defined in subsection 2.6;

5.6.3.2. A description of the procedural steps taken from the
receipt of the formal complaint through the determination, including any
notifications to the parties, interviews with parties and witnesses, site visits,
methods used to gather other evidence, and hearings held;

5.6.3.3. Findings of fact supporting the determination;

5.6.3.4. Conclusions regarding the application of the district’s code
of conduct to the facts;

5.6.3.5. A statement of, and rationale for, the result as to each
allegation, including a determination regarding responsibility, any disciplinary
sanctions the district imposes on the respondent, and whether remedies
designed to restore or preserve equal access to the district’s education program
or activity will be provided by the district to the complainant; and

5.6.3.6. The district’s procedures and permissible bases for the
complainant and respondent to appeal.
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5.7.

5.6.4. The district will provide the written determination to the parties
simultaneously. The determination regarding responsibility becomes final either on the
date that the district provides the parties with the written determination of the result of
the appeal, if an appeal is filed, or if an appeal is not filed, the date on which an appeal
would no longer be considered timely.

5.6.5. The Title IX Coordinator is responsible for effective
implementation of any remedies.

Appeals. The district will offer both parties the opportunity to appeal from a

determination regarding responsibility, and from the district’s dismissal of a formal complaint or any
allegations therein, on the grounds identified below.

5.7.1. Time for Appeal. Appeals may only be initiated by submitting a
written Notice of Appeal to the Office of the Superintendent of Schools within ten (10)
calendar days of the date of the respective written determination of responsibility or
dismissal from which the appeal is taken. The Notice of Appeal must include (a) the
name of the party or parties making the appeal, (b) the determination, dismissal, or
portion thereof being appealed, and (c) a concise statement of the specific grounds
(from subsection 5.7.2 below) upon which the appeal is based. A party’s failure to
timely submit a Notice of Appeal will be deemed a waiver of the party’s right to appeal
under this policy, 34 C.F.R. part, 106, and Title IX.

5.7.2. Grounds for Appeal. Appeals from a determination regarding
responsibility, and from the district’s dismissal of a formal complaint or any allegations
therein, are limited to the following grounds:

5.7.2.1. Procedural irregularity that affected the outcome of the
matter;
5.7.2.2. New evidence that was not reasonably available at the

time the determination regarding responsibility or dismissal was made, that
could affect the outcome of the matter; and

5.7.2.3. The  Title IX  Coordinator, investigator(s), or
decision-maker(s) had a conflict of interest or bias for or against complainants or
respondents generally or the individual complainant or respondent that affected
the outcome of the matter.

5.7.3. As to all appeals, the district will:

5.7.3.1. Notify the other party in writing when an appeal is filed
and implement appeal procedures equally for both parties;

5.7.3.2. Ensure that the decision-maker(s) for the appeal is not the

same person as the decision-maker(s) that reached the determination regarding
responsibility or dismissal, the investigator(s), or the Title IX Coordinator;
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5.7.3.3. Ensure that the decision-maker(s) for the appeal complies
with the standards set forth in subsections 5.1.3-5.1.4.

5.7.3.4. Give both parties a reasonable, equal opportunity to
submit a written statement in support of, or challenging, the outcome;

5.7.3.5. Issue a written decision describing the result of the appeal
and the rationale for the result; and

5.7.3.6. Provide the written decision simultaneously to both
parties.
5.8. Informal Resolution. The district will not require as a condition of enrollment or

continuing enrollment, or employment or continuing employment, or enjoyment of any other right,
waiver of the right to an investigation and adjudication of formal complaints of sexual harassment
consistent with this section. Similarly, the district will not require the parties to participate in an
informal resolution process under this section and may not offer an informal resolution process unless
a formal complaint is filed. However, at any time prior to reaching a determination regarding
responsibility the district may facilitate an informal resolution process, such as mediation, that does not
involve a full investigation and adjudication, provided that the district:

5.8.1.

5.8.2.

Provides to the parties a written notice disclosing:
5.8.1.1. The allegations;

5.8.1.2. The requirements of the informal resolution process
including the circumstances under which it precludes the parties from resuming
a formal complaint arising from the same allegations;

5.8.1.3. That at any time prior to agreeing to a resolution, any
party has the right to withdraw from the informal resolution process and resume
the grievance process with respect to the formal complaint; and

5.8.1.4. Any consequences resulting from participating in the
informal resolution process, including the records that will be maintained or

could be shared;

Obtains the parties’ voluntary, written consent to the informal

resolution process; and

5.8.3.

Does not offer or facilitate an informal resolution process to

resolve allegations that an employee sexually harassed a student.

5.9. Recordkeeping.

5.9.1.

The district will maintain for a period of seven years records of:

5.9.1.1. Each sexual harassment investigation including any
determination regarding responsibility, any disciplinary sanctions
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imposed on the respondent, and any remedies provided to the
complainant designed to restore or preserve equal access to the
district’s education program or activity;

5.9.1.2. Any appeal and the result therefrom;
5.9.1.3. Any informal resolution and the result therefrom; and
5.9.1.4. All materials used to train Title IX Coordinators,

investigators, decision-makers, and any person who facilitates an
informal resolution process. The district will make these training
materials publicly available on its website, or if the district does
not maintain a website then the district will make these materials
available upon request for inspection by members of the public.

5.9.2. For each response required under section 4, the district will
create, and maintain for a period of seven years, records of any actions, including any
supportive measures, taken in response to a report or formal complaint of sexual
harassment. In each instance, the district will document the basis for its conclusion that
its response was not deliberately indifferent, and document that it has taken measures
designed to restore or preserve equal access to the district’s education program or
activity. If the district does not provide a complainant with supportive measures, then
the district will document the reasons why such a response was not clearly
unreasonable in light of the known circumstances. The documentation of certain bases
or measures does not limit the district in the future from providing additional
explanations or detailing additional measures taken.

6. Superintendent Authorized to Contract. The board authorizes the Superintendent to contract
for, designate, and appoint individuals to serve in the roles of the district’s investigator(s), decision-maker(s),
informal resolution facilitator(s), or appellate decision-maker(s) as contemplated by this policy.

7. Access to Classes and Schools.

7.1. General Standard. Except as provided in this section or otherwise in 34 C.F.R. part 106,
the district will not provide or otherwise carry out any of its education programs or activities separately
on the basis of sex, or require or refuse participation therein by any of its students on the basis of sex.

7.1.1. Contact sports in physical education classes. This section does
not prohibit separation of students by sex within physical education classes or activities
during participation in wrestling, boxing, rugby, ice hockey, football, basketball, and
other sports the purpose or major activity of which involves bodily contact.

7.1.2. Ability grouping in physical education classes. This section does
not prohibit grouping of students in physical education classes and activities by ability as
assessed by objective standards of individual performance developed and applied
without regard to sex.

7.1.3. Human sexuality classes. Classes or portions of classes that deal
primarily with human sexuality may be conducted in separate sessions for boys and girls.
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7.1.4. Choruses. The district may make requirements based on vocal
range or quality that may result in a chorus or choruses of one or predominantly one
Sex.

7.2. Classes and Extracurricular Activities. The district may provide nonvocational single-sex
classes or extracurricular activities as permitted by 34 C.F.R. part 106.

8. Athletics. It is the policy of the district that no person shall, on the basis of sex, be excluded from
participation in, be denied the benefits of, be treated differently from another person or otherwise be
discriminated against in any interscholastic, club, or intramural athletics offered by the district, and that the
district will not provide any such athletics separately on such basis.

8.1. Separate Teams. Notwithstanding the foregoing paragraph, the district may operate or
sponsor separate teams for members of each sex where selection for such teams is based upon
competitive skill or the activity involved is a contact sport.

8.2. Equal opportunity. The district will provide equal athletic opportunity for members of
both sexes. Unequal aggregate expenditures for members of each sex or unequal expenditures for
male and female teams will not constitute noncompliance with this section.

9. Certain Different Treatment on the Basis of Sex Permitted. Nothing herein shall be construed
to prohibit the district from treating persons differently on the basis of sex as permitted by Title IX or 34 C.F.R.
part 106. For example, and without limiting the foregoing, the district may provide separate toilet, locker
room, and shower facilities on the basis of sex, but such facilities provided for students of one sex shall be
comparable to such facilities provided for students of the other sex.

10. Retaliation Prohibited. Neither the district nor any other person may intimidate, threaten,
coerce, or discriminate against any individual for the purpose of interfering with any right or privilege secured
by Title IX, 34 C.F.R. part 106, or this policy, or because the individual has made a report or complaint, testified,
assisted, or participated or refused to participate in any manner in an investigation, proceeding, or hearing
under this policy. The district will keep confidential the identity of any individual who has made a report or
complaint of sex discrimination, including any individual who has made a report or filed a formal complaint of
sexual harassment, any complainant, any individual who has been reported to be the perpetrator of sex
discrimination, any respondent, and any witness, except as may be permitted by the FERPA statute, 20 U.S.C. §
1232g, or FERPA regulations, 34 C.F.R. part 99, or as required by law, or to carry out the purposes of 34 C.F.R.
part 106, including the conduct of any investigation, hearing, or judicial proceeding arising thereunder.
Complaints alleging retaliation may be filed according to shall be addressed pursuant to Board Policy 2006
(Complaint Procedure).

10.1. Specific Circumstances.

10.1.1. The exercise of rights protected under the First Amendment does
not constitute retaliation prohibited by this section.

10.1.2. Charging an individual with a code of conduct violation for making

a materially false statement in bad faith in the course of a grievance proceeding under
this part does not constitute retaliation prohibited under this section, provided,
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however, that a determination regarding responsibility, alone, is not sufficient to
conclude that any party made a materially false statement in bad faith.

11. Notification of Policy. The district will notify applicants for admission and employment,
students, parents or legal guardians of students, employees, and all unions or professional organizations
holding collective bargaining or professional agreements with the district of the existence of this policy. The
requirement to not discriminate, as stated in Title IX and 34 C.F.R. part 106, in the district’s education
program(s) or activities extends to admission and employment, and inquiries about the application of Title IX
and 34 C.F.R. part 106 to the district may be referred to the district’s Title IX Coordinator, the Assistant
Secretary for Civil Rights of the United States Department of Education, or both.

12. Publication of Policy. The district will prominently display on its website, if any, and in each
handbook that it makes available to applicants for admission and employment, students, parents or legal
guardians of students, employees, and all unions or professional organizations holding collective bargaining or
professional agreements with the district, the name or title, office address, electronic mail address, and
telephone number of the employee or employees designated as the Title IX Coordinator(s).

13. Application Outside the United States. The requirements of this policy apply only to sex
discrimination occurring against a person in the United States.

14. Scope of Policy. Nothing herein shall be construed to be more demanding or more constraining
upon the district than the requirements of Title IX (20 U.S.C. § 1681) and 34 C.F.R. part 106. To the extent that
the district is in compliance with Title IX and 34 C.F.R. part 106, then all of the district’s obligations under this
policy shall be deemed to be fulfilled and discharged.
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PARENTAL AUTHORIZATION AND RELEASE FORM
ADMINISTRATION OF NON- PRESCRIPTION DRUGS TO STUDENTS

While the administration of medications to students should be scheduled outside of school hours whenever
possible, occasionally it may be necessary for school personnel to administer nonprescription drugs to a
student as authorized by the student’s parents, guardians, or medical professionals and state law. School
personnel will only dispense those nonprescription drugs which have been approved by state and federal law
for use as a drug and meet the definition of nonprescription drugs in Nebraska’s Medication Aide law which
states:

Nonprescription drugs means nonnarcotic medicines or drugs which may be sold without a medical order and
which are prepackaged for use by the consumer and labeled in accordance with the requirements of the laws
and regulations of this state and the federal government.

In order for students to be administered nonprescription medication by school personnel, a parent or guardian
must:

e Complete and return this authorization form.

e Provide the district with any nonprescription drugs you wish to be administered in its original container
from the manufacturer, which must include legible, unadulterated manufacturer instructions. The
container must be labeled with the student’s name.

e Provide the district with specific written instructions regarding the requested nonprescription drug’s
administration, including the date(s) the student is to be administered the drug, the dosage to be
administered, the frequency of administration, and any other details or conditions relevant to
administration.

School personnel will not administer nonprescription drugs in a manner inconsistent with the manufacturer
instructions or state law. School personnel will not administer non-prescription drugs that is expired.

The undersigned are the parent(s), guardian(s), or person(s) in charge of

(name of the student)
| authorize and request school personnel to administer nonprescription drugs to my student. | release the
school district, its officials, and employees from any and all liability concerning the administration of

nonprescription drugs to my student.

DATED this day of ,20

Parent/Guardian
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Parent’s Phone

RECORD OF SELF-ADMINISTRATED MEDICINE

Student Name Grade
Date to Begin Date to End

Name of Medication

Dosage of Medication Time

Doctor Phone #1

Phone #

Possible Adverse Reaction:
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RECEIPT OF 2023-2024 STUDENT - PARENT HANDBOOK
OF Perkins County Jr/Sr High School

This signed receipt acknowledges receipt of the 2023-2024 Student-Parent Handbook of Perkins County Jr/Sr
High School. It is understood that the handbook contains student conduct and discipline rules and information
about Safe and Drug-Free Schools and that the undersigned, as student, agrees to follow such conduct and
discipline rules. This receipt also serves to acknowledge that it is understood that the District’s policies of
non-discrimination and equity, and that specific complaint and grievance procedures exist in the handbook
which should be used to respond to harassment or discrimination.

Date: Date:
Student’s Signature Parent or Legal Guardian’s Signature
Return to:

Perkins County Jr/Sr High School
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AVAILABILITY OF HANDBOOKS

The 2023-2024 Student-Parent Handbook of Perkins County Schools is available on the internet at
http://www.perkinscountyschools.org/.

Because of the expense of printing the handbooks, we are asking that you consider using the internet to access
and review the 2023-2024 Student Parent Handbook. Using the internet to access the handbook will allow the
district to direct printing dollars to instructional needs and eliminate the need for you to search for your
handbook when you have questions throughout the year. Thank you for considering this new use of
technology to improve school-home communication.

Please return to the Principal’s Office by August 18, 2023. This will allow us time to get the Handbook to all
students and parents before school starts while avoiding the necessity of printing more copies of the

Handbooks than necessary.

Thank you for providing the 2023-2024 Student-Parent Handbook online. | will review it on the internet. My
signed receipt below acknowledges receipt of the Handbook in a satisfactory manner via the internet.

| prefer a paper copy of the Handbook.

Name
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Invoice

, E d Date Invoice #
> ge 7/6/2024 1150
E CONTRACTING

Bill To:

Perkins County Schools

Mark Joliffe

740 Sherman Avenue Terms Project

Grant, NE 69140

Extra Epoxy Floorintg
Description Quantity Rate Amount
EXTRA EPOXY FLOORING
Demo tile base in elementary foyer 16 45.00 720.00
Elementary Foyer SF 848 12.00 10,176.00
Elementary Foyer Base 188 13.00 2,444.00
HS Boys Locker Room SF 680 12.00 8,160.00
HS Boys Locker Room Base 210 13.00 2,730.00
JH Boys and Girls Toilet Area SF 80 12.00 960.00
JH Boys and Girls Toilet Area Base 56 13.00 728.00
Total $25,918.00

Kyle - (620)345-6846
Brian - (402)871-7717

1707 Cimarl’on Rd kylehuxman@edgecontractinglic.com
McPherson, KS 67460

bdenhartog@edgecontractinglic.com

www.edgecontractinglic.com




4030
Evaluation of Certificated Employees

All certificated employees to be evaluated shall be notified
annually in writing of the evaluation process. A certificated
administrator, with the exception of the local board of education when
it is evaluating the superintendent, will observe and evaluate each
probationary certificated employee for a full instructional period once
each semester and each permanent certificated employee for a full
instructional period once each school year. If the probationary
certificated employee is a superintendent, he or she shall be evaluated
twice during the first year of employment and at least once annually
thereafter. The evaluation will include, but not be limited to evaluating
the employee’s instructional performance, classroom organization and
management, personal conduct, and professional conduct. Evaluation
of instructional performance and classroom organization and
management is applicable to teachers only. The administrator will
provide the employee with a written list of deficiencies, suggestions
and a timeline for correcting the deficiencies and improving
performance, and sufficient time to improve. The evaluation form will
include notice that the employee may respond to the evaluation in
writing.

The school district will train administrators in evaluation annually
through meetings with the superintendent or other administrator,
attendance at regional, state or national workshops, or any other
method approved by the superintendent.

For the purposes of this policy, the terms "actual classroom
observation" and "entire instructional period" are defined as follows:

Entire Instructional Period. For certificated employees
whose classes are held during defined periods of time
(e.g., senior high classes), an entire instructional period
consists of one such time period. For those whose time
periods are not so defined (e.g., elementary classroom
teachers), an entire instructional period consists of 40
minutes. The instructional period for those whose work
does not necessarily involve continuous instruction for
40-minute periods (e.g., librarians or speech therapists)
consists of no less than 40 minutes total during the
semester. The entire instructional period for
administrators cannot be defined in terms of an
instructional period and shall be satisfied by the actual



observation of an administrator's work during the semester
for no less than 40 minutes.

Actual Classroom Observation. Actual classroom
observation consists of observing the certificated employee
in any activities in a classroom setting. When a

certificated employee does not have classroom
responsibility (e.g., administrators or librarians), the
requirement of "actual classroom observation" will be
satisfied by observing the certificated employee performing
activities that are typical of his or her position.

This policy and the evaluation instrument shall be included in the
teacher handbook which will be distributed to staff members upon
their employment and annually thereafter.

Adopted on: 9-18-17
Revised on:
Reviewed on:




	Agenda
	1. Call to Order
	1.1. Pledge of Allegiance
	1.2. Reminder to Public of Open Meetings Law
	1.3. Roll Call
	1.4. Verification of Notice of Meeting

	2. Reports
	2.1. Superintendent Report - Mr. Jolliffe
	2.1.1. Facilities Update:

   Elementary remodel - office spaces done - restroom finishes ongoing

   Jr./Sr. HS remodel - restroom finishes ongoing - Aug 7?

   Cameras, doors and keys - Finalizing doors - internal hubs/exterior

   Pritchett Bleachers - Done

   Elementary Gym - Complete this week

   HS cement project - Complete this week

   Elementary Playground - Work has begun

   HS Roof - Nearing completion

   FFA Building - Waiting on sewer/water install, then pad, then bldg.

   Elementary clean-up
	2.1.2. Budget Update - On Schedule, Working on 24-25 Budget, Next Steps...
	2.1.3. Activities Update:

   - Jr. High Boys BB position filled 

   - Hiring procedures clarified and in place

   - Weekly meetings scheduled with AD or Mr. Pettera

   - Coaching checklist streamlined and reviewed with all coaches

   - Outside coaches - Procedures and areas of significance

   - Outside Activities Accounts will move to internal accounts.
	2.1.4. NASB - 2024 Area Membership Meeting - North Platte - Tuesday, August 20th - 4:30-8:00 P.M. - Let me know if you want to attend.


	3. Public Comment
	4. Discussion Items/Action Items
	4.1. Review, discuss, and take all necessary action to approve the required 2024 changes/revisions to Board of Education Policies: #2006 (Complaint Procedures), #2008 (Meetings), #2009 (Public Participation at Board Meetings), #3003.1 (Bidding For Construction-Federal Funds), #3004.1 (Fiscal Management - Federal Funds), #3011 (Transportation), #3017 (Press Releases), #3032 (Copying Fees of School District Records), #3033 (Lending Textbooks of Children Enrolled in Private Schools), #3053 (Nondiscrimination), #3059 (Audio and Video Recording), #4011 (Employee Leave - FMLA), #4053 (Conflict of Interest), #5001 (Compulsory Attendance and Excessive Absenteeism), #5004 (Option Enrollment), #5005 (Option Transportation), #5008 (Pregnant or Parenting Students), #5035 (Student Discipline), #5049 (Firearms or Weapons), #5052 (School Wellness), #6025 (Student Cell Phone or Other Electronic Devices), #6031 (Emergency Exclusion), #6036 (Reading Instruction and Intervention Services)
	2006 Complaint Procedure - Redlined
	2008 Meetings - Good Until Jan. 1, 2025 - Redlined
	2009 Public Participation at Board Meetings -- Redlined
	3003.1 Bidding for Construction, Remodeling, Repair, or Related Projects Financed with Federal Funds - Redlined
	3004.1 Fiscal Management for Purchasing and Procurement Using Federal Funds - Redlined
	3011 Transportation - Redlined
	3017 Press Releases - Redlined
	3032 Copying Fees for School District Records - Redlined
	3033 Lending Textbooks to Children Enrolled in Private Schools - Redlined
	3053 Nondiscrimination - Redlined
	3059 Audio and Video Recording - Redlined
	4011 Employee Leave Under the Family and Medical Leave Act (FMLA) - Redlined
	4053 Conflict of Interest - Redlined
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	4.2. Review, discuss and take action to approve the 2024-2025 elementary and Jr./Sr. high student handbook.
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	4.3. Review, discuss and approve the additional flooring cost for the locker room and hallway areas in the elementary and Jr./Sr. high school in the amount of $25,918 to Edge Contracting.
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	5. Executive Session - The Board of Education reserves the right to enter into executive session for the protection of the public interest, or the prevention of needless injury to the reputation of an individual, and if the individual has not requested a public hearing.
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