
Cozad Community Schools
Board of Education Regular Meeting
Monday, June 16, 2025 7:00 PM
Office of the Superintendent 
 
Mission:  Cozad Community Schools, in partnership with family and community, 
prepares students to be successful lifelong learners through quality education. 
Vision: Cozad Creates Success
Values - Guiding Principles
Respect - Trust, appreciate, celebrate, value, act with urgency
Integrity - Do the right thing, deliver highest quality instruction and practice full accountability
Teamwork - Teamwork at all levels districtwide, recognize and celebrate, have fun and enjoy
Innovation - Positive attitude, open to new ideas,
Courage - Embrace change and take calculated risk, encourage others, communicate directly with respect
 
 
 

1. BOARD OF EDUCATION REGULAR MEETING 7:00 P.M.

1.1. Call to Order, Roll Call

1.2. Pledge of Allegiance 

1.3. Nebraska Open Meeting Law, Publication of Meeting

This meeting has been preceded by advance notice and is hereby declared to be in open session.  A 
current copy of the Nebraska Open Meetings Act is posted on the West wall of the meeting room.

Notice of this meeting was given in advance by publication in the Cozad Local and posted on the 
Cozad Community Schools website and at the District Office, Cozad Post Office and Wilson Public 
Library.  Notice of this meeting was also given in advance to all members of the Board of 
Education. The order of agenda items may be changed when deemed necessary.

The board may choose to enter closed (executive) session to discuss any matter for which closed 
(executive) session is lawful and appropriate.

 

1.4. Excused/Unexcused Board Member Absence

2. APPROVAL OF THE AGENDA

This agenda item enables the board to validate if an item was added prior to the 24-hour period before the 
board meeting. If an item was added, the board may verify when the modifications were made and when 
the updated agenda was posted to the district website. 

3. HAYMAKER HIGHLIGHT

4. PUBLIC COMMENT 

 

The Board of Education invites you to offer comments during the public comments portion of the agenda. 
This is the portion of the meeting when members of the public may speak to the board. 

We have _________ speakers who have signed up to speak. We will allow ___ minutes per speaker for a 
total of _____ minutes. 

During the public comment portion of this meeting, those who have signed up need to be allowed to speak 
without interruption for the time allotted by the Board. We understand that people may have strong feelings 



about the issues they come to speak about. We ask that you respect the opinions of all who speak and that 
you refrain from applause, conduct that interferes with the Board meeting, or other outbursts during the 
presentations. Offensive language, vulgar personal attacks, or hostile conduct will not be tolerated. If the 
Board President determines any statement or comment constitutes offensive language, a vulgar personal 
attack, or hostile conduct, then the Board President will rule the person out of order, and the person forfeits 
any remaining time. You should be further advised that there is no legal protection for any comments that 
are made, including slanderous comments. Each person should choose their words carefully. 

The Board is not obligated to respond to public comments or questions because such dialogue could 
violate the Open Meetings Act. 

During the meeting, including during public comment, comments, outbursts, or interruptions from the 
audience will not be tolerated. After public comment, the Board will conduct its business. Remember that 
this is a public meeting, not a meeting of the public. Individuals wishing to speak must do so during public 
comment. Any attendee who chooses to interrupt Board business will be deemed out of order and may be 
asked to leave. Refusal to do so may result in removal. 

The board needs to be allowed to conduct our business in this public setting uninterrupted. Any questions 
or concerns that arise from this meeting can be addressed via phone or email to the administration or 
Board after the meeting has concluded. 

If the subject of your public comment is related to a particular student or staff member, we ask that you not 
mention the student or staff member by name in the public session. The Board has a complaint procedure 
in policy, and the Board will not respond to or consider any complaints unless and until and individual 
follows the complaint policy. 

As a reminder, under the Open Meetings Act, the Board of Education is legally obligated to require any 
member of the public desiring to address the Board to identify himself or herself, including an address and 
the name of any organization you may represent. As a result, please state and spell your first and last 
name, state your current address, and let us know if you are here representing any particular organization 
before you begin your public comment. 

It is now_____ p.m. Our first speaker_________

 

5. SUPERINTENDENT REPORT 

6. CONSENT AGENDA

6.1. Approval of the Minutes of Previous Meeting(s)

6.2. Congratulations, Condolences, Correspondences

Condolences to Patty Wolfe and family on the loss of her brother, Denny.

6.3. Classified Resignations 

6.4. Classified Hires

6.5. Standing Reports

6.5.1. Nutrition Services SNP Claim for Reimbursement Summary







6.5.2. Bus Route Averages



Average Students Riding Route Bus Per Day 
2024-2025

ROUTE
MONTH

TOTAL
AUG SEP OCT NOV DEC JAN FEB MAR APR MAY

South/In Town 34.00 42.45 47.10 47.61 46.86 45.26 43.80 38.27 34.40 34.05 413.80

Northeast 29.50 25.00 46.95 57.94 55.93 52.26 51.20 48.50 48.60 51.96 467.84

North/Northwest/In Town 78.00 74.00 58.65 43.88 43.13 40.10 41.00 44.05 39.40 43.41 505.62

TOTAL AVERAGE 141.50 141.45 152.70 149.43 145.92 137.62 136.00 130.82 122.40 129.42 1387.26

SpEd 9.00 8.65 7.85 7.72 7.26 7.53 10.65 8.77 9.55 8.29 85.27
Added Frenchy Park to Northeast Rt

Total Mileage of Bus Routes
2024-2025

ROUTE
MONTH

TOTAL
AUG SEP OCT NOV DEC JAN FEB MAR APR MAY

South/In Town 613 1654 1866 1689 1328 1762 1467 1532 1636 1392 14939

Northeast 523 1218 1296 1187 1011 1259 978 1150 1295 1020 10937

North/Northwest/In Town 463 1098 1094 1004 861 1186 866 1057 154 - 7783

TOTAL MILES 1599 3970 4256 3880 3200 4207 3311 3739 3085 2412 33659

SpEd 760 1361 1405 1007 2060 1633 1326 963 1713 947 13175 *Transport to Lex

TOTAL MILES (with SpEd) 2359 5331 5661 4887 5260 5840 4637 4702 4798 3359 46834

North Route Miles and Riders are short as the odometer is not working on the bus and being a bus driver down we have vans/suburbans driving route sometimes.



7. GENERAL, LUNCH, ACTIVITIES AND DEPRECIATION FINANCIAL REPORTS AND CLAIMS

7.1. Financial Report by Account



























7.2. Financial Claims























































8. BUILDING FINANCIAL CLAIMS





8.1. Financial Claims

9. BOND FINANCIAL CLAIMS

9.1. Financial Claims





10. QCPUF FINANCIAL CLAIMS

10.1. Financial Claims





11. COMMITTEE REPORTS



‭2025 BOARD COMMITTEES‬

‭Committee‬ ‭Board Members‬ ‭Notes/Purpose‬ ‭Tentative Dates‬

‭Executive Committee‬ ‭Kiley‬
‭Michele‬
‭Other‬

‭Board Meeting‬
‭Prep‬

‭Friday Before the Monthly‬
‭Meeting‬

‭American Civics‬ ‭Stacey‬
‭Will‬
‭Michelle‬

‭2 mtgs/year;‬
‭*2 pm‬
‭dismissals‬

‭March Board Mtg;‬
‭October Board Mtg‬

‭Curr, Instruct, Assess‬
‭and Tech‬

‭Joel‬
‭Stacey‬
‭Michelle‬

‭Adoption, Curr‬
‭Council;‬
‭Assessment‬
‭**2 pm‬
‭dismissals‬

‭Jan 6, Jan 22, Feb 5,‬‭Feb 25‬‭,‬
‭March 5, April 2, Aug 6, Oct 1‬

‭Facilities‬ ‭Will‬
‭Kiley‬
‭Joel‬

‭Busy‬
‭Committee!‬

‭As Needed‬

‭Finance/Transportation‬ ‭Kiley‬
‭John‬
‭Joel‬

‭Budget Prep‬ ‭Feb 5, June 4, Aug 6, Sept 3‬

‭Policy‬ ‭Kiley‬
‭Michelle‬
‭Stacey‬

‭Policy‬
‭Transition‬
‭coming in‬
‭June‬

‭April 2, May 7, June-July‬

‭Negotiations/Personnel‬ ‭Michelle‬
‭Will‬
‭Stacey‬

‭Certified/Class‬
‭-ified/ Admin‬
‭Wages‬

‭Oct - Jan; April 2‬
‭Feb 28‬

‭Wellness‬ ‭Kiley‬
‭John‬

‭Wellness‬ ‭May 7‬



12. DISCUSS, CONSIDER AND TAKE ACTION ON APPROVAL OF COZAD COMMUNITY HEALTH 
SYSTEM- RANDOM DRUG TESTING PROPOSAL



HIGH SCHOOL 2022-2023 SCHOOL YEAR
AUGUST SEPTEMBER OCTOBER NOVEMBER DECEMBER JANUARY FEBRUARY MARCH APRIL MAY TOTAL

Amphetamine (AMP) 1 0 0 0 1 1 0 1 0 0 4

Barbiturates (BAR) 0 0 0 0 0 0 0 0 0 0 0

Buprenorphine (BUP) 0 0 0 0 0 0 0 0 0 0 0

Benzodiazepines (BZO) 0 0 0 0 0 0 0 0 0 0 0

Cocaine (COC) 0 0 0 0 0 0 0 0 0 0 0

Methamphetamine (MET) 0 0 0 0 0 0 0 0 0 0 0

Ecstasy (MDMA) 0 0 0 0 0 0 0 0 0 0 0

Morphine (MOP) 0 0 0 0 0 0 0 0 0 0 0

Oxycodone (OXY) 0 0 0 0 0 0 0 0 0 0 0

Phencyclidine (PCP) 0 0 0 0 0 0 0 0 0 0 0

Marijuana (THC) 2 0 0 0 0 1 0 0 0 0 3

Ethyl Glucuronide (ETC) 0 0 0 0 0 0 0 0 0 0 0

Fentanyl (FEN) 0 0 0 0 0 0 0 0 0 0 0

Methadone (MTD) 0 0 0 0 0 0 0 0 0 0 0

Cotinine (COT) 4 1 2 2 2 2 3 3 2 0 21

Total Students Tested 15 14 8 22 14 14 9 21 15 9 141



JUNIOR HIGH 2022-2023 SCHOOL YEAR
AUGUST SEPTEMBER OCTOBER NOVEMBER DECEMBER JANUARY FEBRUARY MARCH APRIL MAY TOTAL

Amphetamine (AMP) 2 0 0 0 0 0 0 0 0 0 2

Barbiturates (BAR) 0 0 0 0 0 0 0 0 0 0 0

Buprenorphine (BUP) 0 0 0 0 0 0 0 0 0 0 0

Benzodiazepines (BZO) 0 0 0 0 0 0 0 0 0 0 0

Cocaine (COC) 0 0 0 0 0 0 0 0 0 0 0

Methamphetamine (MET) 0 0 0 0 0 0 0 0 0 0 0

Ecstasy (MDMA) 0 0 0 0 0 0 0 0 0 0 0

Morphine (MOP) 0 0 0 0 0 0 0 0 0 0 0

Oxycodone (OXY) 0 0 0 0 0 0 0 0 0 0 0

Phencyclidine (PCP) 0 0 0 0 0 0 0 0 0 0 0

Marijuana (THC) 0 0 0 0 0 0 0 0 0 0 0

Ethyl Glucuronide (ETC) 0 0 0 0 0 0 0 0 0 0 0

Fentanyl (FEN) 0 0 0 0 0 0 0 0 0 0 0

Methadone (MTD) 0 0 0 0 0 0 0 0 0 0 0

Cotinine (COT) 0 0 0 0 0 0 0 0 0 0 0

Total Students Tested 5 5 5 4 3 5 5 5 5 4 46



HIGH SCHOOL 2023-2024 SCHOOL YEAR
AUGUST SEPTEMBER OCTOBER NOVEMBER DECEMBER JANUARY FEBRUARY MARCH APRIL MAY TOTAL

Amphetamine (AMP) 1 0 0 0 0 0 0 0 0 1 2

Barbiturates (BAR) 0 0 0 0 0 0 0 0 0 0 0

Buprenorphine (BUP) 0 0 0 0 0 0 0 0 0 0 0

Benzodiazepines (BZO) 0 0 0 0 0 0 0 0 0 0 0

Cocaine (COC) 0 0 0 0 0 0 0 0 0 0 0

Methamphetamine (MET) 0 0 0 0 0 0 0 0 0 1 1

Ecstasy (MDMA) 0 0 0 0 0 0 0 0 0 0 0

Morphine (MOP) 0 0 0 0 0 0 0 0 0 0 0

Oxycodone (OXY) 0 0 0 0 0 0 0 0 0 0 0

Phencyclidine (PCP) 0 0 0 0 0 0 0 0 0 0 0

Marijuana (THC) 0 0 0 0 2 1 0 0 0 0 3

Ethyl Glucuronide (ETC) 0 0 0 0 0 0 1 1 0 0 2

Fentanyl (FEN) 0 0 0 0 0 0 0 0 0 0 0

Methadone (MTD) 0 0 0 0 0 0 0 1 0 0 1

Cotinine (COT) (Nicotine) 1 2 1 2 3 1 1 2 0 2 15

Total Students Tested 14 13 12 15 15 14 12 14 15 12 136



JUNIOR HIGH 2023-2024 SCHOOL YEAR
AUGUST SEPTEMBER OCTOBER NOVEMBER DECEMBER JANUARY FEBRUARY MARCH APRIL MAY TOTAL

Amphetamine (AMP) 0 0 0 0 0 0 0 0 0 0 0

Barbiturates (BAR) 0 0 0 0 0 0 0 0 0 0 0

Buprenorphine (BUP) 0 0 0 0 0 0 0 0 0 0 0

Benzodiazepines (BZO) 0 0 0 0 0 0 0 0 0 0 0

Cocaine (COC) 0 0 0 0 0 0 0 0 0 0 0

Methamphetamine (MET) 0 0 0 0 0 0 0 0 0 0 0

Ecstasy (MDMA) 0 0 0 0 0 0 0 0 0 0 0

Morphine (MOP) 0 0 0 0 0 0 0 0 0 0 0

Oxycodone (OXY) 0 0 0 0 0 0 0 0 0 0 0

Phencyclidine (PCP) 0 0 0 0 0 0 0 0 0 0 0

Marijuana (THC) 0 0 0 0 0 0 0 0 0 0 0

Ethyl Glucuronide (ETC) 0 0 0 0 0 0 0 1 0 0 1

Fentanyl (FEN) 0 0 0 0 0 0 0 0 0 0 0

Methadone (MTD) 0 0 0 0 0 0 0 0 0 0 0

Cotinine (COT) 0 1 0 1 0 0 0 0 0 0 2

Total Students Tested 5 5 5 4 4 5 5 5 5 5 48



HIGH SCHOOL 2024-2025 SCHOOL YEAR
AUGUST SEPTEMBER OCTOBER NOVEMBER DECEMBER JANUARY FEBRUARY MARCH APRIL MAY TOTAL

Amphetamine (AMP) 0 0 0 0 0 0 0 0 1 0 1

Barbiturates (BAR) 0 0 0 0 0 0 0 0 0 0 0

Buprenorphine (BUP) 0 0 0 0 0 0 0 0 0 0 0

Benzodiazepines (BZO) 0 0 0 0 0 0 0 0 0 0 0

Cocaine (COC) 0 0 0 0 0 0 0 0 0 0 0

Methamphetamine (MET) 0 0 0 0 0 0 0 0 0 0 0

Ecstasy (MDMA) 0 0 0 0 0 0 0 0 0 0 0

Morphine (MOP) 0 0 0 0 0 0 0 0 0 0 0

Oxycodone (OXY) 0 0 0 0 0 0 0 0 0 0 0

Phencyclidine (PCP) 0 0 0 0 0 0 0 0 0 0 0

Marijuana (THC) 0 0 0 1 0 1 0 0 0 0 2

Ethyl Glucuronide (ETC) 0 0 0 0 0 0 0 0 0 0 0

Fentanyl (FEN) 0 0 0 0 0 0 0 0 0 0 0

Methadone (MTD) 0 0 1 0 0 0 0 0 0 0 1

Cotinine (COT) 1 1 0 2 3 1 2 2 1 0 13

Total Students Tested 15 13 15 14 15 13 13 14 15 9 136



JUNIOR HIGH 2024-2025 SCHOOL YEAR
AUGUST SEPTEMBER OCTOBER NOVEMBER DECEMBER JANUARY FEBRUARY MARCH APRIL MAY TOTAL

Amphetamine (AMP) 0 0 0 0 0 0 0 0 0 0 0

Barbiturates (BAR) 0 0 0 0 0 0 0 0 0 0 0

Buprenorphine (BUP) 0 0 0 0 0 0 0 0 0 0 0

Benzodiazepines (BZO) 0 0 0 1 0 0 0 0 0 0 1

Cocaine (COC) 0 0 0 0 0 0 0 0 0 0 0

Methamphetamine (MET) 0 0 0 0 0 0 0 0 0 0 0

Ecstasy (MDMA) 0 0 0 0 0 0 0 0 0 0 0

Morphine (MOP) 0 0 0 0 0 0 0 0 0 0 0

Oxycodone (OXY) 0 0 0 0 0 0 0 0 0 0 0

Phencyclidine (PCP) 0 0 0 0 0 0 0 0 0 0 0

Marijuana (THC) 0 0 0 1 0 0 0 0 0 0 1

Ethyl Glucuronide (ETC) 0 0 0 0 0 0 0 0 0 0 0

Fentanyl (FEN) 0 0 0 0 0 0 0 0 0 0 0

Methadone (MTD) 0 0 0 0 0 0 0 1 0 0 1

Cotinine (COT) (Nicotine) 0 0 0 1 0 0 1 1 0 0 3

Total Students Tested 0 4 4 5 5 5 5 5 4 5 42



​Memorandum of Understanding​

​Between​

​Cozad Community Health System Laboratory​

​And​

​Cozad Community School.​

​This Memorandum of Understanding​​(“MOU”) is entered​​on this ___ day of _____, 2025 by Cozad​
​Community Health System Laboratory and Cozad Community Schools and hereinafter jointly referenced​
​as “Parties”.  The purpose of this MOU is to support the school in performing random drug screening of​
​students. Parties will provide all relevant data as set forth in the terms of this MOU. A date to perform​
​the drug screen collection and testing will be agreed upon by both parties to be completed monthly.​

​Whereas​​, Cozad Community Health System Laboratory​​will provide the following:​

​●​ ​Random selection of eligible students​
​●​ ​Collection of urine samples​
​●​ ​Testing of urine specimens​
​●​ ​Reporting of random urine test results​
​●​ ​Statistical reporting and confidentiality of urine drug test results​
​●​ ​Provide recollection if needed for positive results and send off a sample for confirmation​

​Whereas,​​Cozad Community School will provide the following:​

​●​ ​Will provide the number of eligible students for the random selection​
​●​ ​Will keep the only master copy of the eligible student’s name, birth date, and corresponding​

​student number.​
​●​ ​Access to a restroom​
​●​ ​$15 per test​

​__________________________                            ________________​

​Signature                                                                      Date​

​__________________________                            ________________​

​Signature                                                                      Date​



13. DISCUSS, CONSIDER AND TAKE ACTION ON THE 2025-26 RESPONSIBLE USE AGREEMENT



 

NAME:______________________        ​                                           ​ Class of:___________________ 

Student and Staff RESPONSIBLE USE AGREEMENT​
2025-2026 

Cozad Community Schools’ information technology resources, including school-owned devices, email and Internet 
access, are provided for educational purposes. Cozad Community School provides computer, network, e-mail, and 
Internet access to individuals as part of the learning environment. The use of these resources is a privilege and not a 
right. While these systems have the power to deliver a vast number of resources to classrooms and enhance education, 
their effectiveness depends on the responsible and ethical use by every individual. Users of the Cozad Community School 
network and devices are required to adhere to state and federal law and board policy. The following Student/Staff 
Responsible Use Agreement is based on district policy and regulations.  Adherence to the following policy, both at school 
and in online activities which relate to school, is necessary for continued access to the school's technological resources: 

Staff/Students must 

1.​ Respect and protect the privacy of others. 
●​ Use only assigned accounts. 
●​ Not view, use, copy or distribute passwords or data belonging to others without their permission, or 

without authorization of appropriate school personnel. 
●​ Not distribute private information about others or themselves. 
●​ Not record or share photos, videos or other representations of others without their permission. 
●​ Not use devices assigned to other students unless specifically instructed to do so by the teacher or other 

school official. 
 

2.​ Respect and protect the integrity, availability, and security of all electronic resources. 
●​ Observe all network security practices, as posted. 
●​ All staff and students must obtain approval from the technology department for the use of any personal 

devices, including personal computers, to access our network. If approved, it is the responsibility of users 
to maintain the security of their personal devices when accessing school resources and the network.  

●​ Staff members intending to purchase devices requiring network connectivity must also seek 
approval/guidance from the technology department. 

●​ Student use of  personal or school owned devices in the classroom only if authorized to do so by the 
teacher. Again, no personal devices can be connected and used on the school network without the 
permission/approval of the technology department and building administrator.  

●​ Student use of personal or school owned devices only in appropriate and professional manners. 
●​ Not use the school network, accounts or devices to access materials or participate in inappropriate 

activities which violate student behavior policies or acceptable professional conduct. 
●​ Report security risks or violations to a teacher or network administrator. 
●​ Not destroy, damage or alter data, devices or equipment that do not belong to them. 
●​ Conserve, protect, and share these resources with other students and Internet users. 
●​ Not intentionally attempt to avoid or bypass content filtering. 

 
3.​ Respect and protect the intellectual property of others. 

●​ Be informed and follow correct and legal copyright rules and practices. 
●​ Be ethical in citing sources and not plagiarize, cheat or copy the work of others 
●​ Misuse of artificial intelligence (AI) for cheating and plagiarism is prohibited, as it undermines the 

principles of academic integrity, fairness, and personal growth that are fundamental to our high school 
community. 
 

4.​ Respect and practice the principles of community. 
●​ Communicate only in ways that are kind and respectful. 
●​ Report threatening or discomforting materials to a teacher or school official. 
●​ Not intentionally access, transmit, copy, or create material that violates the school's code of conduct (such 

as messages that are pornographic, threatening, rude, discriminatory, or meant to harass). 
●​ Not intentionally access, transmit, copy, or create material that is illegal (such as obscenity, stolen 

materials, or illegal copies of copyrighted works). 
●​ Not through intended action or inaction further other acts that are criminal or violate the school's code of 

conduct. 



●​ Not send spam, phishing emails, or other mass unsolicited mailings. 
●​ Not buy, sell, advertise, or otherwise conduct business, unless approved as a school project. 

​
Social Media and Digital Citizenship:   

●​ Social networking sites and resources (Facebook, YouTube, SnapChat, Twitter, Instagram, etc) can be useful 
tools in the educational environment. Students and staff may make use of social networking tools in or outside of 
the classroom, provided classroom rules, district policies, and the school’s code of conduct are followed. Student 
or staff online activity which interferes with or hinders the educational process is subject to school 
policies, even if no school accounts or resources are used! 

 
●​ At Cozad Community Schools we strive to teach and model positive online activity and responsible digital 

citizenship.  This includes: 
○​ Stressing the importance to staff and students of building a positive online presence. 
○​ Integrating digital citizenship instruction and modeling across the curriculum. 
○​ Using social media in the classroom and as a district to promote learning and engagement. 

​
NO EXPECTATION OF PRIVACY 

Because the District owns the device, students have no expectation of confidentiality or privacy with respect to the device. The 
District may, without prior notice or consent, log into, view, monitor, collect or record the use of the device and any corresponding 
technology tools at any time for any reason or no reason at all. Administrators reserve the right to examine, use, and disclose any data 
found on the school's information networks and school-owned devices in order to further the health, safety, discipline, or security of 
any student or other person, or to protect property.  

Under the provisions of this Policy, parents or guardians who allow students to use personal technology, and students who elect to 
use personal technology, do so knowing that it diminishes any expectation of privacy with regard to the personal technology.  The 
school may search privately-owned, personal technology if there is a reasonable suspicion that a student has violated the school’s 
policies, agreements, rules, or directives while using the personal technology. 

VIOLATION OF EXPECTATIONS 

Any student who fails to abide by the rules specified by District staff, Board policies, Student Handbook, and the terms of this 
Agreement may immediately lose technology privileges.  A student who loses technology privileges will be required to complete 
coursework in another manner (such as hard copies).  If a student loses his or her technology privileges, that decision shall be final and 
not subject to appeal. 

DAMAGE TO OR LOSS OF DEVICE 

By signing this Agreement, the parent and student understand, acknowledge, and agree that they are responsible for any damage, theft 
or loss of the device, other than normal wear and tear.  The parent and student hereby acknowledge and agree that they will be 
financially responsible for any damage beyond normal wear and tear as determined by the District, in the District’s sole and absolute 
discretion.  Further, the parent and student hereby acknowledge and agree that they are solely responsible for the risk of loss of the 
device and will be financially responsible for the replacement cost, as determined by the District, for any device that is lost or stolen. 

I HAVE READ THIS AGREEMENT AND AGREE TO COMPLY WITH ALL OF ITS TERMS AND CONDITIONS. 

Date:​ _________________________​ ​ Date:​ ___________________________ 

 
________________________________​ ​ ________________________________ 
Parent Name​ ​ ​ ​ ​ Student Name 
 
________________________________​ ​ ________________________________ 
Parent Signature​ ​ ​ ​ ​ Student Signature 
​
PARENTS, PLEASE DISCUSS THESE RULES WITH YOUR STUDENT TO ENSURE HE OR SHE 
UNDERSTANDS THEM. 



14. DISCUSS, CONSIDER AND TAKE ACTION ON THE 2025-2026 TAKE HOME AGREEMENT



Cozad Community Schools  

2025-2026 Mobile Device Agreement 
 

Please print your last and first name and your grade: 

Student: ___________________________________________________________     Grade: ________ 
Last​ ​ ​ ​ First 

 
Parent email (required) _______________________________________________________________    
 
Parent Phone number(s) (required)_____________________________________________________      
 
 

One Chromebook & charger are being lent to the parents or guardian of the student and are in good 

working order. It is the studentʼs responsibility to care for the equipment and ensure that it is retained in a 

safe environment. This equipment is, and at all times remains, the property of Cozad Community 

Schools of Cozad, Nebraska, and is herewith lent to the parents/guardian of the student for educational 

purposes and only for the academic school year. Students may not deface or destroy this property in any 

way. Inappropriate use of the device may result in the student losing his/her right to use this device. The 

equipment will be returned to the school when requested by Cozad Community Schools, or sooner, if the 

student withdraws from Cozad Community Schools prior to the end of the school year.  Nebraska 

statutes 79-737 and 79-2,127 allow the district to obtain reimbursement from, or on behalf of, students 

for any damage to, loss of, or failure to return school property.  Borrower acknowledges and agrees that 

Borrowerʼs use of the district property is a privilege and that by Borrowerʼs agreement to the terms 

hereof, Borrower acknowledges Borrowerʼs responsibility to protect and safeguard the district property 

and to return the same in good condition and repair upon request by Cozad Community Schools.  By 

signing the bottom of this document, I agree to follow the Cozad Community Schools’ responsibilities 

and rules at all times while using the school issued device. 
I ACKNOWLEDGE AND UNDERSTAND MY OBLIGATIONS:  

 
_________________________________​ ​ ________________________ 
Student signature​ ​ ​ ​ ​ ​ Date 
 
 
_________________________________​ ​ ________________________ 
Parent/Guardian signature​ ​ ​ ​ Date  
 

Mobile Device Responsibilities and Rules can be accessed on the 
school website under Documents-Schools-District Office  



Cozad Community Schools Mobile Device Responsibilities and Rules 

As your child’s parent or guardian, you have been loaned a Chromebook mobile device to improve and 
personalize your child’s education. It is essential that the Cozad Community Schools Responsible Use 
Agreement (RUA) be followed by your child in ALL use of the Chromebook and student online activities to 
ensure the safe, efficient and ethical use of technology in your child’s education.  Violations of the Cozad 
Community Schools RUA or other electronic device policies in the student handbook by your child may 
result in the loss of student device take-home privileges.  In addition, ANY online activity on the part of the 
student which violates district policy or the student code of conduct may be grounds for the revocation of 
student device take-home privileges.  Such activity may include but is not limited to: 

●​ Mis-using social media or communication tools, including but not limited to bullying, threatening or 
harassing others. 

●​ Unauthorized transmission or recording of audio or video images of any other student. 
●​ Using the district-owned device or using district-owned or managed accounts or networks in the 

possession or distribution of inappropriate or pornographic electronic content. 
●​ Using communication software, social networks, playing games or otherwise violating classroom 

rules while attending class, unless authorized by the instructor or school administrator. 
 
In order for your child to use the Chromebook in class and/or to take it home (take-home only available for 
6th-12th graders), you must be willing to accept these responsibilities and terms.  In addition, if your child 
will be taking the device home, we require a $20 annual take-home use fee, payable to Cozad 
Community Schools.  This fee contributes to repair and maintenance costs for student take-home devices 
and is not used for any other purpose.  Until the fee is paid in full, the student may use the device only 
while at school. 
 
If the mobile device is lost or damaged, school technology personnel must be informed at the earliest 
opportunity during normal school hours.  Cozad Community Schools is the sole agent authorized to 
undertake repair or replacement of the device.  At the time of notification, the school will repair or provide 
a suitable replacement device to the student.   
 
Most common repairs are approximately $45.  The first such required repair of the year (up to $45) will be 
done free of charge.  Subsequent repairs or repairs in excess of $45 in the same year will be billed to the 
student.  Please note that loss of the charger and intentional damage is NOT covered by the protection 
fee.  
 
In the case of loss, theft, or extensive damage from abuse or negligence which require replacement of the 
device, the cost may be up to $220.  Such incidents will NOT be covered by the take-home fee and will 
require that the parent or student pay the full cost of repair or replacement.  Please note that damaged or 
lost chargers are NOT covered by the take home fee. Take-home privileges are only allowed for students 
with no outstanding fees or repair charges. 
 

Parent Responsibilities and Terms: 

As the child’s parent or guardian, I agree that I... 

●​ Will read the Responsible Use Policy and discuss it with my child. 
●​ Will supervise my childʼs use of the device at home. 
●​ Will make sure my child charges the device nightly and begins the school day with a fully 

charged battery. 
●​ Will make sure my child brings the device to school each day and keeps it locked in their 

locker when not using it for a class. 
●​ Will discuss appropriate use of the Internet and supervise my childʼs use of the Internet 

outside of school. 
●​ Will not attempt to repair the device. 
●​ Will report any problems or damage to the device to the building administrator or 

member of the technology staff. 
 



●​ Will report loss/theft of the device to school and proper authorities (police) within 24 
hours. 

●​ Will not remove any apps or certificates from the device which were provided or 
distributed by Cozad Community Schools, unless directed to do so by school officials or 
technology staff. 

●​ Will provide the school with current contact information, including email and phone 
number(s). 

●​ Will not alter or remove the school device management certificates at any time. 
●​ Will allow the school administration and faculty to inspect and examine the device, apps 

and content at any time. 
●​ Will make sure that the device is returned to the school when requested and upon my 

sonʼs/daughterʼs withdrawal from Cozad Community Schools. 

 
 
Student Responsibilities and Terms: 

As a student attending Cozad Community Schools, I agree that I... 

●​ Will read the Responsible Use Policy and discuss it with my parent/guardian. 
●​ Will adhere to the terms of the Cozad Community Schools Responsible Use Policy and 

school and district rules and guidelines each time the device is used, at home or at 
school. 

●​ Will recharge the device nightly and begin the school day with a fully charged battery. 
●​ Will bring the device to school each day and keep it locked in my locker when not using it 

for a class. 
●​ Will make the device available for inspection by a teacher, administrator or other staff 

member upon request. 
●​ Will use appropriate language in all communications. 
●​ Will abide by copyright laws. 
●​ Will not use or attempt to use another studentʼs assigned hardware, subscriptions, 

logins, files, or personal information. 
●​ Will follow the practices I am taught to keep myself and my information safe and secure 

online. 
●​ Will report loss/theft of the device to parents, school and proper authorities (police) 

within 24 hours. 
●​ Will not use the device to record (audio or visual) others without their permission. 
●​ Will not change or attempt to change the configuration or settings of management 

certificates. 
●​ Will not attempt to repair, alter or make additions to the device. 
●​ Will report all problems and damage immediately to an administrator or technology staff. 
●​ Will not remove or attempt to remove identification tags on the device or deface with 

permanent stickers, marking pens, etc. 
●​ Will adhere to the policy of utilizing only my school-issued device, unless explicit 

approval from the technology department has been granted for the use of personal 
devices such as personal computers or Chromebooks. Equipment required for IEPs, 
504s, medical needs, etc., will be authorized, with the condition that the technology 
department must be informed for network integration. 

 



15. DISCUSS, CONSIDER AND TAKE ACTION TO CONTRACT FOR PHYSICAL AND OCCUPATIONAL 
THERAPY SERVICES WITH COZAD COMMUNITY HOSPITAL FOR THE 2025-2026 SCHOOL YEAR



Occupational Therapy Contract 

2025-2026 

Cozad Community Schools does hereby agree to purchase occupational therapy services from 
Cozad Community Physical Therapy, from August 1, 2025, to August 1, 2026.  Likewise, Cozad 
Community Physical Therapy does hereby agree to provide occupational therapy services to 
Cozad Community Schools, from August 1, 2025, to August 1, 2026.   

Cozad Community Schools shall identify and verify the handicapping conditions of any students 
and notify Cozad Community Physical Therapy of such.  Cozad Community Schools shall also 
notify the parents of any IEP, IFSP, or other meetings as necessary and required by law.  Cozad 
Community Physical Therapy shall evaluate the condition of each student identified and verified 
by the school and participate in the development of an IEP or IFSP with the school staff, other 
therapists and series providers, and parents.  Occupational therapy services shall then 
correspond to those services identified on the IEP or IFSP unless amended by the consent of the 
IEP or IFSP team.   

The fees for this service shall match but not exceed the Nebraska Department of Education 
approved reimbursable rate ($82/hour OT and $58/hour COTA) for therapy, meetings, 
evaluation, and all necessary paperwork including progress notes, IEP, IFSP, and MDT.  Mileage 
reimbursement for Cozad Community Physical Therapy employees required to use their personal 
vehicles for any school related services will be made at the government specified rate ($0.70/mile).   

Cozad Hospital will bill Cozad Community Schools on or before the last day of each month and 
payment will be made on and before 25th of the following month, payable to Cozad 
Community Hospital, 300 E. 12th Street, P.O Box 108, Cozad, NE 69130.  

 

_____________________________________  ____________     

Cozad Community Schools Representative   Date 

 

____________________________________   _____________ 

Cozad Community Hospital     Date 

 

____________________________________   ______________ 

Cozad Community Physical Therapy    Date 

 

https://www.lawinsider.com/clause/mileage-reimbursement
https://www.lawinsider.com/clause/mileage-reimbursement


Physical Therapy Contract 

2025-2026 

Cozad Community Schools does hereby agree to purchase physical therapy services from Cozad 
Community Physical Therapy, from August 1, 2025, to August 1, 2026.  Likewise, Cozad 
Community Physical Therapy does hereby agree to provide physical therapy services to Cozad 
Community Schools, from August 1, 2025, to August 1, 2026.   

Cozad Community Schools shall identify and verify the handicapping conditions of any students 
and notify Cozad Community Physical Therapy of such.  Cozad Community Schools shall also 
notify the parents of any IEP, IFSP, or other meetings as necessary and required by law.  Cozad 
Community Physical Therapy shall evaluate the condition of each student identified and verified 
by the school and participate in the development of an IEP or IFSP with the school staff, other 
therapists and series providers, and parents.  Physical therapy services shall then correspond to 
those services identified on the IEP or IFSP unless amended by the consent of the IEP or IFSP 
team.   

The fees for this service shall match but not exceed the Nebraska Department of Education 
approved reimbursable rate ($82/hour) for therapy, meetings, evaluation, and all necessary 
paperwork including progress notes, IEP, IFSP, and MDT.  Mileage reimbursement for Cozad 
Community Physical Therapy employees required to use their personal vehicles for any school 
related services will be made at the government specified rate ($0.70/mile).   

Cozad Hospital will bill Cozad Community Schools on or before the last day of each month and 
payment will be made on and before 25th of the following month, payable to Cozad 
Community Hospital, 300 E. 12th Street, P.O Box 108, Cozad, NE 69130.  

 

_____________________________________  ____________     

Cozad Community Schools Representative   Date 

 

____________________________________   _____________ 

Cozad Community Hospital     Date 

 

____________________________________   ______________ 

Cozad Community Physical Therapy    Date 

 

https://www.lawinsider.com/clause/mileage-reimbursement


16. DISCUSS, CONSIDER AND TAKE ACTION ON 2025-26 RATES FOR AFTER ZONE, PRESCHOOL, 
AND ADMISSION TO ACTIVITIES



Student Activity Pass Varsity Games Admission Prices Lower Level Games Admission Prices Adult Activity Pass Family Activity Pass
Broken Bow $60 $8 Adult, $6 Student $5 Adults, $5 Student $100 $230
Cozad $35 $6-Adult, $5-Student $5-Adult, $4-Student $100 $225
Gothenburg $40 $6 - Adult, $5 - Student $5 - Adult, $4 - Student $125 $250

Holdrege

$30 ES
$40 MS
$60 HS $6 Adult,  $4 Student $4 Adults,  $3 Student $75.00

2 Adult Passes:
$140.00

McCook 45/35 elementary $6 adult, $4 student $5 Adults $3 student $65 $210
Minden $35 $6 Adult,  $4 Student $3 Adults,  $2 Student $75 $200
Ogallala $25 $6 Adult $5 Student $5 Adult $4 Student $60 $175



17. SIP/STRATEGIC PLAN UPDATE FROM NASB



 

 
 

 

School System / District Name Cozad Public Schools 

Address 1910 Meridian Avenue, Cozad, NE 69130 

Dates of Visit March 18-19, 2026 

 
 Name Position Phone Email 

Team Leader Trevor Anderson Superintendent at Kimball  (308)235-2188 tanderson@kpslonghorns.org 

Member Amanda Culek Elementary Principal/ SPED 
Director at Kimball  

(308)235-4696 aculek@kpslonghorns.org 

Member Tess Plummer Director of Curriculum, 
Assessment, & Instruction at 
Sidney  

(308)254-5855  tess.plummer@raidermail.org 

Member Casey Slama Elementary Principal at 
Ogallala  

(308)284-6087 caseyslama@opsd.org 

Member Tucker Tejkl Superintendent at 
Shelby-Rising City 

(402)527-5946 ttejkl@shelby.esu7.org  

Member Kathy Urbanek Superintendent at Mitchell (308)623-1707 kurbanek@mitchelltigers.org 

 
Download a PDF of the Final Roster and email to:   nde.accreditation@nebraska.gov 

mailto:nde.accreditation@nebraska.gov


 



18. 2025-26 DISTRICT LEADERSHIP MODEL REPORT

19. ANNUAL DISTRICT TRANSPORTATION REPORT



ROUTE: ACTIVITY:
SPED: SPARE:

BUS TYPE:                               

CHECK APPLICABLE BOX FOR USE OF VEHICLE:

SIGNATURE 
REQUIRED:___________________________________________________ Date: ____________                                
Authorized School/Contractor Signature 

MECHANIC SIGNATURE IS REQUIRED AND IS VERIFICATION THIS BUS HAS PASSED ALL 
APPLICABLE INSPECTION ITEMS AND IS SAFE FOR STUDENT TRANSPORTATIONINSPECTION COMPANY NAME: _________________________________________________

              NEBRASKA DEPARTMENT OF EDUCATION SCHOOL & ACTIVITY BUS INSPECTION RECORD
ANNUAL/80 DAY - MECHANICAL SAFETY INSPECTION 

 13. EXTERIOR MIRRORS

 14. EXTERIOR / LIGHTS & WARNINGS

MODEL YEAR: BODY MANUFACTURER:

COUNTY DISTRICT #:
SCHOOL DISTRICT NAME:

VIN #:

DATE OF MANUFACTURE:

BUS NUMBER:    

GVWR:                                             LBS.             

Windshield, Windows, All Glass/Glazing
Windshield Wipers & Washer

Left & Right Side Flat
Left & Right Side Convex *
Left & Right Cross view *

SCHOOL BUS Lettering Front & Rear Bulkhead *

DATE INSPECTION COMPLETED: ________________________________________________

PRINTED MECHANIC NAME: ____________________________________________________
MECHANIC LETTER ON FILE AT: ________________________________________________
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OK Needs
Repair

Repair
Date

9. POWER / WHEELCHAIR LIFT  (If Equipped)

Not 
Applicable

No Visible Leak

Service Brakes (Adjustments/Drums/Rotors/Lining)

Hoses and/or Tubing
Air Compressor
Hydraulic Brake Backup & Power Assist
Parking Brake

Torque Arm, Radius or Tracking Components

Sterring Column, Gear Box, Pitman Arm

ODOMETER:RATED CAPACITY: 

Steering Wheel Free Play 

Lift Operates Properly
Interior Light & Door Securement Warning Indicator
Wheel Chair Securement - Tracks & Tie Downs

Battery

OK Needs
Repair

Repair
Date 12. WINDSHIELD, GLASS, WIPERS & WASHER

Air:

Hydraulic:
Not 

Applicable
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 16. ROOF HATCHES If Equipped Audible Alarm NOT Required

 17. WINDOW EXITS

 18. INTERIOR

Frame & Body Attachments
Tire & Wheel Clearance

U-Joints & Yoke Ends
Center/Carrier Bearing
Drive Shaft Tube

Muffler
Free from Leaks
Routing / Discharge of Exhaust System

 * 
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 15. REAR & SIDE EMERGENCY EXITS

Power Steering Pump
Nuts, Tie Rods, Drag Links, Ball & Socket Joints Clearance & ID Lights

Back Up Lights & Back Up Alarm (Alarm - 1997 & later)  *
Tail Lights & Tag Light

Owner Identification
8-Way Warning Lights & Stop Arm(s) *
Handicapped ID Placard if Needed

U-Bolts, Spring Assembly, Hangers & Shocks

Identification & Operating Labels
Positive Door Opening Device *

Operation & Condition
Identification & Operating Labels

Securely Attached
Fuel Line & Fuel Cap

Tread Depth (No Recaps/Retreads) See Rule 92
Tire Condition & Sidewalls
Wheels, Rims & Fasteners         

Front Heater & Rear Heater
Defroster(s)

_________________________________

Safety Equipment 1st Aid, Fire Ext, Tri, Fluid Cln Up, SB Cutter
Interior Dome Lights & Stepwell Light
All Gauges & Dash lights
Manual Noise Suppression Switch (2007 & later) *
All Seats - Condition & Secured

20. OTHER

 19. HEATERS & DEFROSTERS

Warning Lights: Low Pressure, ABS, Emergency (Visual 
&/or Audible Signal)

Service Door, Stepwell and Handrail Condition
Interior Clean & Maintained

Headlights (Low & High Beam)
Horn
Turn Signals & Emergency / Hazard Lights

Brake Lights
Reflective Material & Tape *
White Strobe (2007 and later) *
Exterior Clean & General Appearance

Operation & Condition

Positive Fastening Device for Door

Operation & Condition
Identification & Operating Labels
Audible Warning Signal 

Interior Bus Mirror & Sun Shade *
Driver Seat & Seat Belt Operation & Condition

Audible Warning Signal *

Mechanic Signature: _______________________________________________________             
Date: ____________________________________________________________________

 1. BRAKE SYSTEM

_________________________________

11. ELECTRICAL & BATTERY

10. ENGINE

8. TIRES, WHEELS, RIMS

7. FUEL SYSTEM

 6. EXHAUST

 5. DRIVE TRAIN

 4. FRAME

 3. STEERING MECHANISM

 2. SUSPENSION

Cables & Wiring

Leaks
Cooling Fan
Belts Properly Tensioned
Hoses Properly Routed

Front Axle Beam & All Steering Components Other Than 
Steering Column



 

 
 

MECHANIC INSPECTOR QUALIFICATION LETTER 

 
All pupil transportation vehicles as defined in NE 79-602, used for the transportation of students must be inspected 
before school opens in the fall, and every eighty days during the year when school is in session, by a motor vehicle 
mechanic appointed by the board of the governing authority, in accordance with requirements authorized by  
 
Nebraska Department of Education Title 92, Nebraska Administrative Code, Chapter 92 Regulations Governing 
The Minimum Equipment Standards and Safety Inspection Criteria for Pupil Transportation Vehicles.  
 
School districts, private schools, ESUs, and school bus contractors are responsible to ensure that individual(s) 
performing these mechanical inspections are qualified as follows: 

Inspector shall meet the following three requirements: 

Understands the inspection criteria set forth in 49 CFR Part 393 and Appendix A and can 
identify defective components 

Is knowledgeable of and has mastered the methods, procedures, tools and equipment 
used when performing an inspection 

Is capable of performing an inspection by reason of experience, training, or both, and qualifies in one or more of 
the following categories 

In addition, the inspector shall have a minimum of one year’s experience as a mechanic or inspector in truck or bus 
maintenance at a commercial garage, fleet leasing company, or similar facility 

Please check all that apply: 
I. Successfully completed a State or Federal training program or has certificate from a 

State or Canadian Province which qualifies the person to perform commercial vehicles 
safety inspections. Specify: 

AND/OR 
II. Have a combination of training or experience totaling at least one year as follows: 

 
A Participation in a truck or bus manufacturer-sponsored training program or similar 

commercial training program designed to train students in truck or bus operation 
and maintenance. Where & Date:    

B    (years) experience as a mechanic or inspector in a motor carrier 
maintenance program. Name and Date: 

C    (years) experience as a mechanic or inspector in truck or bus maintenance at 
a commercial garage, fleet leasing company, or similar facility. 
Name of Facility & Dates: _______________________________________________________ 

D ____(years) experience as a commercial vehicle inspector for a State, Provincial, 
or Federal Government. Where and Dates: ___________________________________________ 

  

 

 
 

I certify all the information on this qualification letter is true and accurate to the best of my knowledge. 
 
Employee/Inspector Signature:   Date:   

Employer Signature:    Date:   

Evidence of Inspector Qualifications on file at:   

    

 

OEM Training Provided by:   Date:   
 

  



Title 92, Chapter 92: Minimum Equipment Standards and Safety Inspection 
Criteria for Pupil Transportation Vehicles 

 
008 Safety Inspection Process for Pupil Transportation Vehicles.  

008.01 Schools shall inspect and assure that pupil transportation vehicles meet the 
minimum allowable safety criteria pursuant to Section 79-602 R.R.S.  

008.01A All pupil transportation vehicles used for the transportation of pupils 
shall be inspected before school opens in the fall and each eighty days during the time 
period school is in session. Any item not meeting such criteria shall be brought into 
compliance prior to the vehicle being used to transport pupils.  

008.01A1 Inspections shall be conducted by a motor vehicle mechanic 
appointed by the school board or governing authority.  

008.01A2 A mechanic’s inspection report for each vehicle shall be on file 
with the school. (See Appendix I)  

008.01A3 The chief administrative officer of each school district shall 
annually certify to the Department of Education that inspections pursuant 
to Section 79-602 R.R.S. have been performed.  

009 Minimum Safety Inspection Criteria for School and Activity Buses.  

009.01 The minimum inspection standards for school buses are detailed in Appendix H. 
These criteria are not intended to replace, modify, or alter the vehicle manufacturer’s 
recommended preventative maintenance schedule. These inspections are to be 
performed as required by Section 79-602 R.R.S. (See Section 008.01).  

010 Minimum Safety Inspection Criteria for Small Vehicles. 010.01 Body interior shall be lined 
with upholstered material on head liner, door, and side panels. 

010.02 Brakes shall be four-wheel brakes properly adjusted.  

010.03 Parking brake shall be capable of holding the vehicle on an incline.  

010.04 Two (2) windshield wipers shall be provided and operable.  

010.05 Three (3) mirrors (two exterior and one interior) shall be provided and they shall 
not be cracked or broken.  

010.06 Tail lights, stop lights, headlights, and directional signals shall be provided and 
operable with no broken or cracked lenses.  

010.07 A horn shall be provided and operable.  

010.08 A sunshield shall be provided for the driver and be operable.  

010.09 Heater/defroster shall be provided and be operable.  

010.10 Unbroken and uncracked safety glass shall be in all windows.  

010.11 Seat belts and child passenger restraint systems for driver and all passengers shall 
be provided as required by Sections 60-6,265 through 60-6,267 R.R.S.  

010.12 One (1) fire extinguisher shall be provided. It shall be a dry chemical type of 2 ½ 
pounds, size approved by Underwriters Laboratories, Inc., with a total rating of 1A10-
B:C.  



Title 92, Chapter 92: Minimum Equipment Standards and Safety Inspection 
Criteria for Pupil Transportation Vehicles 

 
010.13 One (1) first aid kit shall be provided which includes the items as listed in 
Appendix B of this Chapter.  

010.14 Body Fluid Clean-up Kit shall be provided and contain the items as listed in 
Appendix C of this Chapter.  

010.15 Emergency reflective triangles shall be provided. 

011 Minimum Safety Inspection Criteria for Vehicles for Transporting Children In Mobile 
Seating Devices.  

011.01 Vehicles must generally comply with minimum standards and inspection criteria 
established for school buses and small vehicles, but with the modifications as listed 
below:  

011.01A Special service entrance doors, and positive fastening devices that 
function properly and a red flashing signal that functions properly.  

011.01B A power lift that is covered with non-skid materials. (Exception - a ramp 
may be substituted.) 

011.01C A steel ramp provided with a restraining device to prohibit mobile device 
from rolling off platform.  

011.01D Fastening devices for mobile devices that attach securely to floor or 
walls.  

011.01E Restraining devices shall be provided.  

011.01F A light inside the vehicle which functions properly.  

011.01G Grab handles shall be provided that are installed properly.  

011.01H Restraining devices for handicapped transport shall be available that 
meet FMVSS 213, Hood Latch System. 

011.02 Wheelchair lift shall function as designed and is operable.  

011.03 Platform lift manufactured after 4/1/05 must meet all of the following criteria:  

011.03A Jacking prevention;  

011.03B Manual Backup operating mode;  

011.03C Interlocks to prevent forward or rearward mobility of the vehicle unless lift is 
stowed;  

011.03D Wheelchair retention device; 011.03E Platform outer barrier and inner roll stop.  

011.04 No hydraulic lines shall be leaking during lift operation.  

011.05 Wheelchair restraint system shall be complete and properly installed. No loose or 
damaged parts shall be in use.  

011.06 All required wheelchair occupant restraint systems shall be in compliance with FMVSS 
571.222. 



 

MINIMUM INSPECTION CRITERIA FOR SCHOOL BUSES 
 

When working on or around a vehicle, the following general precautions should be observed at all times: 
 

A. Park the vehicle on a level surface, apply the parking brakes and always block the wheels. 
 

B. Always wear safety glasses and other appropriate safety gear. 
 

C. Stop the engine and remove ignition key when working under or around the vehicle. 
 

D. When working in the engine compartment, the engine should be shut off and the ignition key should be 
removed. Where circumstances require that the engine be in operation, EXTREME CAUTION should be used 
to prevent personal injury resulting from contact with moving, rotating, leaking, heated or electrically charged 
components. 

 
BODY EXTERIOR 

A. Visually inspect the body exterior to ensure that there is not any panel, rub rail or trim that is loose, torn, 
dislocated or protruding from the surface of the bus that would create a hazard. 

 
B. All engine, battery or other doors must be securely mounted and properly installed. 

 
BODY INTERIOR 

Aisle 
 

A. Visually inspect the aisle to ensure that all aisles, including aisle (or passageway between seats) leading to 
emergency door are a minimum of 12 inches. 

 
B. Visually inspect to ensure that there are no obstructions in an aisle that would prevent passengers from 

egress to emergency exits. 
 

C. On school buses with a side emergency door, check that aisle space from center aisle to side of emergency 
door is 12 inches by measuring between the vertical line of the seat back and the face of the next seat cushion 
or bottom of a flip seat. 

 
D. On buses equipped with flip up seats, inspect to ensure the seat cushion rises to a vertical position 

automatically when not occupied. 
 

Door, Entrance 
 

Visually inspect and operate entrance door and inspect door to properly open and close without any obstruction of 
movement. Inspect manually operated door to make sure door will maintain an open and closed position. Door shall 
not have any locking device except for interlock systems. On power-operated entrance doors, the emergency release 
valve, switch or device to release the entrance door must be placed above or to the immediate left or immediate 
right of the entrance door and must be clearly labeled. 

Floor 
 

Visually inspect floor covering, aisle and cove molding strips for condition and adhesion. Check fastening holes for 
cracks, and check condition of rubber in aisle to ensure that there are no unsealed holes or cracks through the 
underside of the bus and that there is no damage to the coverings which could cause a trip or slip hazard. 

 
Handrail 

Handrail must be securely mounted and all OEM hardware present. Perform the NHTSA Nut and String Test 
as described and illustrated below. 

 



 
Nut and String Test 

The Handrail Inspection Tool and Procedure 

The inspection tool is inexpensive and the procedure for detecting potentially fatal handrail designs is quite 
simple. The inspection tool is a standard ½ inch hex nut measuring ¾ inch across the flats. This nut is tied 
to ⅛ inch thick cotton cord measuring 36 inches in length with overhand knots. The drawstring should have a 
minimum length of 30 inches, when tied to the nut and attached so that a pull of at least 10 pounds does not 
separate the nut from or break the drawstring. 

 
Steps to conduct a handrail inspection are: 

 
• Stand on the ground outside of the bus; 

 
• Drop the inspection tool between the handrail and step well wall, simulating the 

typical way students exit the bus; 
 

• Draw the inspection tool through the handrail in a smooth, continuous slow 
motion; and 

 
• Repeat this procedure several times (minimum of three times). 

 
Note: It is important to drop the inspection tool over the handrail in such a way as to simulate a child exiting 
the bus. This is a drop-and-drag test. Do not create a snagging situation by placing the nut in an area that 
would not be exposed to a drawstring or other articles. 

 
Inspection Results 

Take the bus out of service and repair it if the inspection tool catches or snags anywhere on the handrail. If the 
nut separates from the drawstring or the drawstring breaks, reassemble the tool and retest. If the inspection 
tool pulls freely without catching or snagging, the bus should not be rejected. 

 
Panels 

 
Visually inspect all interior sidewall, rear, ceiling and driver’s area paneling for secure fastening, projections or sharp 
edges and general condition. 

Seat(s) and Barrier(s) 
 

A. Visually inspect all seats and barriers to ensure that all are securely mounted and not loose or broken. 
 

B. All seats shall be forward-facing and securely fastened to the bus body. Passenger seat cushions shall be 
fastened to prevent the cushions from disengaging from the seat frames in the event of an accident. There 
shall be a minimum space of 24 inches between the forward surface of a seat back and the rear surface of 
the seat or barrier ahead measured across the seat cushion without depressing any surface. The forward 
surface may have side bolsters that briefly reduce the width to less than 24 inches provided the remainder of 
the seat measures at least 24 inches. 

 
C. Seats and barriers should appear symmetrical. Seats/barriers that do not appear symmetrical should be 

physically inspected to ensure seat covering and/or padding is not significantly compromised and complies 
with FMVSS 571.222. 

 
Seat, Driver 

 
A. Visually inspect driver’s seat to ensure that it is securely fastened to the vehicle. 

 
B. Visually inspect the driver’s seat for its ability to maintain the adjusted position. Inspect driver’s restraining 

device (seat belt) for fraying, attaching hardware and the capacity of the seat belt for maintaining the driver 



in the seated position. 
 

Stepwell 
 

Visually inspect the stepwell for the condition of support structure to ensure structural stability. Inspect stepwell treads 
to ensure proper securing and adhesion to stepwell. Visually inspect step treads for any excessive worn areas that 
may pose a tripping or slip hazard. 

 
BRAKE SYSTEMS 

Air System 
 

A. With full system air pressure, depress the brake pedal and inspect each wheel end brake to determine if 
effective braking forces are applied to each wheel end brake. There should be no audible air loss at supply 
lines, fittings, valves or brake chambers. 

 
B. With full system pressure, make a single full service brake application with the parking brake and ignition off. 

Note the gauges and listen for air leaks. Release the service brake. 

C. If an air leak is detected at any point in the inspection process, the inspector should check the vehicle’s air loss 
rate following these procedures: 

 
1. Set engine at idle and release brakes; 

 
2. Reduce air pressure in reservoir to 80 psi; 

 
3. Make a full brake application with governor cut-in; and 

 
4. Check air pressure gauge after initial application for air loss. Air pressure should be maintained or 

increase. A drop in pressure indicates a serious air leak in the brake system. 
 

Air Brakes Measurement 
 

The following procedure is based on the applied stroke method for measuring the movement of the brake chamber 
push rod: 

A. Release the spring brakes and visually check each brake to ensure that it is in the normal released 
position. 

 
B. With the brakes released, make a mark where the pushrod exits the brake chamber. 

 
C. With the engine off, make a series of brake applications to reduce the reservoir pressure to between 90 to 100 

psi. 
 

D. Apply and hold a full brake application (90 to 100 psi). 
 

E. Measure the distance between the mark and the face of the brake chamber. The difference between 
measurements is called the chamber applied stroke. 

 
Note: Any brake that is beyond the re-adjustment limit will require repairs and/or adjustment. (See Table 
1: Brake Adjustment Specifications below.) 

 

 

 
 



 

Table 1: Brake Adjustment Specifications 
 

Brake adjustment: Shall be less than those specifications contained herein relating to “Brake Adjustment Limit.” 
(Dimensions are in inches.) 

CLAMP TYPE BRAKE CHAMBER DATA 

Type Outside Diameter Brake Adjustment Limit 
6 4 1/2 1.25 
9 5 1/4 1.375 

12 5 11/16 1.375 
16 6 3/8 1.75 

20 6 25/32 1.75 
24 7 7/32 1.75 
30 8 3/32 2 

36 9 2.25 
 

“LONG STROKE” CLAMP TYPE BRAKE CHAMBER DATA 

Type Outside Diameter Brake Adjustment Limit 
12 5 11/16 1.75 
16 6 3/8 2.0 
20 
(2 ½” Rated Stroke) 

6 25/32 2.0 

20 
(3” Rated Stroke) 

6 25/32 2.5 

24 
(2 ½” Rated Stroke) 

7 7/32 2.0 

24+ 
(3” Rated Stroke) 

7 7/32 2.5 

30 8 3/32 2.5 

 
DD-3 Brake Chamber Data 
Type Outside Diameter Brake Adjustment Limit 
30 8 1/8 2.25 
Note: This chamber has three air lines and found on motor coaches. 

 
Wedge Brake Data 

The combined movement of both brake shoe lining scribe marks shall not exceed 1/8 inch (3.18mm). 

 

Brake Shoe/Pad/Lining 
 

A. Visually inspect all brake linings/shoes/pads. Linings may be checked through inspection slots. All 
shoes/pads/linings shall comply with the applicable standards. 

 
B. The brake lining/pad thickness shall not be less than 3/16 inch at the shoe center for a shoe with a continuous 

strip of lining, less than ¼ inch at the shoe center for a shoe with two pads, or worn to the wear indicator if the 
lining is so marked, for air drum brakes. 



 
C. The brake lining/pad thickness shall not be less than ⅛ inch for air disc brakes, or 1⁄16 inch or less for 

hydraulic disc brakes. 
 

D. Visually inspect the brake lining/pad to ensure that it is firmly attached to the shoe, is not cracked or broken, 
and that the friction surface is not saturated with oil, grease, or brake fluid. 

 
E. Visually inspect all brake components mounting hardware for any loose, cracked, broken or missing items. This 

inspection should be performed with the brakes released and with the brakes applied. It may be necessary 
to remove inspection access covers, brake dust covers or, in some instances, pull wheels and drums to 
accomplish the inspection. 

 
Chamber Size 

 
Visually inspect all brake chambers to ensure they are properly marked, in good operating condition, have no visible 
damage, and are properly matched. Chambers must be matched by size, type and stroke. 

 
Drums/Rotors 

 
A. Visually inspect all brake drums/rotors for any external cracks that open when brakes are applied. (Do not 

confuse short hairline internal check cracks with flexural cracks.) 

B. Inspect for any portion of the drum/rotor missing or in danger of falling away. 

Note: It may be necessary to remove inspection access covers, brake dust covers or, in some instances, 
pull wheels and drums to accomplish the inspection. 

 
Hoses and Tubing 

 
A. Carefully perform a visual inspection of all system hoses, lines, and tubing. 

 
B. Inspect all hoses, lines, and tubing for any audible leak (if air), or visible leak (if hydraulic), any 

bulging/swelling when the system is pressurized, any hose, line, or tubing is cracked, broken or crimped in such 
a manner as to restrict flow, any hose abraded (chafed) through outer cover to fabric layer or any line/tubing, 
and for proper securement and support. 

Hydraulic Brakes Measurement 
 

A. With the brake pedal in the full upright position, the inspector shall measure the distance between the brake 
pedal and the floor or firewall. With the engine running, a single firm brake application shall be made and the 
distance between the brake pedal and the floor or firewall shall be measured a second time. The difference 
shall be recorded. 

 
B. With vehicle stopped and engine running, depress brake pedal. The system must be able to maintain brake 

pedal height under moderate foot force (40-60 pounds) for one minute without pumping. With vehicle in 
stopped position and brake pedal depressed under moderate foot force (40-60 pounds) there should be a 
minimum of ⅓ of the total available pedal travel (manufacturer’s specification) remaining on nonpowered 
systems. 

 
Hydraulic Brake System 

 
A. With the engine off, turn the ignition switch to the “on” position and check the instrument panel for visible and 

audible warning signals to indicate system malfunction. If bus is equipped with vacuum assist, it shall have a 
visible warning signal and gauge to indicate any loss of vacuum. Audible signals must be loud enough to be 
heard over engine noise. 

 
B. Visually inspect the master cylinder to determine if it is below the minimum fill requirements, is leaking, is loose 

or improperly mounted. 
 



C. Visually inspect the hydraulic fluid reservoir level in the master cylinder unit. Inspect for any fluid leaks on wheel 
cylinders/calipers, master cylinders, hose connection and hydrovac and on buses using vacuum- assisted 
brakes. Check for brake fluid around the brake booster between the booster and firewall. 

 
Parking Brake 

 
A. With the engine operating and the park brakes set, place the transmission in both forward and reverse 

gears to determine if brakes will hold vehicle stationary. 
 

B. Visually and physically check condition of parking brake system and parking brake warning light. 
 

Pedal Reserve 
 

A. With the brake pedal in the full upright position, the inspector shall measure the distance between the brake 
pedal and the floor or firewall. With the engine running, a single firm brake application shall be made and the 
distance between the brake pedal and the floor or firewall shall be measured a second time. The difference 
shall be recorded. 

B. With vehicle stopped and engine running, depress brake pedal. The system must be able to maintain brake 
pedal height under moderate foot force (40-60 pounds) for one minute without pumping. With vehicle in 
stopped position and brake pedal depressed under moderate foot force (40-60 pounds) there should be a 
minimum of ⅓ of the total available pedal travel (manufacturer’s specification) remaining on nonpowered 
systems. 

 
 
Power Assist Unit 

 
A. Electric/Hydraulic Assist: With engine off, depress the brake pedal. The electric/hydraulic brake assist motor 

must operate. 
 

B. Hydrovac Assist: With engine off, the driver shall pump the brakes to exhaust all reserve. Hold firm pressure 
on the brake pedal and start the engine. The pedal should fall slightly. Failure of the pedal to fall slightly 
indicates a malfunction of the power assist unit. 

 
C. Hydro-boost: After 2-3 brake applications with the engine off, start the vehicle while maintaining pressure on 

the brake pedal. The pedal should push briefly, and then fall as the power assist engages. 
 

Slack Adjuster Length 

Measure from the center of the S-cam to the center of the push rod clevis pin. All slack adjusters on a single axle 
shall be of the same type and length. 

 
DIFFERENTIAL 

The Inspector shall visually inspect the differential and differential housing for cracks and leaks. Careful attention shall 
be made to the areas of mounting attaching hardware and wheel end areas. Housing vent shall be inspected to ensure 
that it is not clogged and is functional by twisting the vent cap by hand. 

DRIVESHAFT 

A. Visually and physically inspect each segment of the driveshaft and associated hardware. Inspect for bends, 
cracks, missing weights or debris entangled in the shaft. 

 
Each shaft more than 18 inches long shall be equipped with a suitable guard to prevent an accident or 
injury in the event of its fracture or disconnection. The inspector shall check to ensure that the driveshaft 
guards are not loose, bent or missing. 

 
B. Visually and physically inspect each universal joint and center bearing. The universal joint(s) and center 

bearing(s) shall not be loose or worn and shall have all attaching hardware securely fastened. The inspector 



shall check for 
lateral and vertical movement 
of the universal joints and 
center bearing by grasping the 
universal joint and attempting 
to move the joint laterally and 
vertically. Inspector shall 
inspect universal joints for 
substandard or welded repairs. 

 
C. Visually inspect driveshaft for 

proper phasing. (See 
illustration.) 

 
 
 
ELECTRICAL/BATTERY 

Battery 
 

A. Visually and physically inspect that the battery(ies) is(are) securely mounted and no signs of leaking, or 
excessive corrosion. 

 
B. Crank engine to ensure adequate battery capacity to start engine. 

 
Cables 

 
A. Visually inspect all electrical cabling and wiring for chafed, frayed, damaged or burnt insulation. 

 
B. Visually and physically inspect for corroded or loose connections at the battery terminals. Inspect for 

unsuitable insulation to electrical cabling. 
 

C. Inspect for missing or damaged protective grommets insulating all electrical cables through metal 
compartment panels. All electrical cabling passing through a metal surface shall pass through an insulated 
grommet as to provide adequate protection against chaffing and shorting. 

D. Visually and physically inspect for any broken or unsecured mounting of electrical components. 
 

E. Visually and physically inspect electrical cabling for securement, routing or any unsecured wiring that may 
cause chafing or frayed conditions. 

 
Windshield Wipers 

 
Operate wiper and washer system. The wiping system should be power-driven with at least two speeds and should 
be able to clean the area of the windshield within the wiping pattern. Wipers should operate with a minimum of 45 
cycles per minute. 

 
EMERGENCY EQUIPMENT 

 
A. Visually inspect that the fire extinguisher is readily accessible to the driver and passengers, that it is fully 

charged of proper type and size, is properly secured and has a working pressure gauge. 
 

B. Visually inspect any other state-required equipment such as first aid kits, body fluid kits, webbing cutters and 
emergency reflectors and ensure that these items are fully stocked, functional and properly secured. 

 
 
 
 



EMERGENCY EXITS 

A. Visually inspect all emergency exits. 
 

1. Operate all emergency exits. Exits must open freely and completely. 
 

2. Door prop rods must operate freely and hold door or exit in open position without obstructing exit. 
 

3. There shall be no padlocks or any other locking devices on exits except interlocking systems. 
 

B. Visually inspect all exits to ensure they are clearly labeled and marked on both the inside and outside of the 
bus. 

 
C. Ensure that all exits have an audible device to alert the driver of an open exit door or window. 

 
Note: FMVSS 571.217 defines the number of exits for each type of bus. 

 
ENGINE 

A. Visually inspect engine and surrounding components for evidence of fluid leaks and loose or damaged 
components. Inspector shall start engine. While engine is operating, inspector shall visually and audibly 
monitor engine for proper operation, leaks and unusual noises of engine or components. 

 
B. Inspect cooling fan per manufacturer’s recommendations. 

C. Visually and physically inspect all drive belts for proper alignment and tension per manufacturer’s 
recommendations. All belts shall be free of cracking, frays, fluid, glazing and excessive wear. Inspect belt- 
tensioner per manufacturer’s recommendations. 

 
D. Visually inspect all hydraulic, coolant, fuel and pneumatic hoses for damage, proper routing, proper type and 

proper securement. Hoses shall be routed in such a way as to avoid contact with exhaust, rotating or moving 
engine components or sharp edges. Hoses shall not be cracked, leaking, swollen or chaffed. 

 
EXHAUST SYSTEM 

A. Visually and audibly inspect the complete exhaust system including muffler, diesel particulate filter (DPF) and 
diesel oxidation catalyst (DOC) for leaks, restrictions and damage and to ensure that exhaust is not 
discharging directly below the driver or passenger compartment. All exhaust emission control devices shall 
be installed and operating per the manufacturer’s recommendations. 

 
B. Inspect for the presence and condition of heat shielding over and around all piping, and components where 

specified by vehicle manufacturer. 
 

C. Visually and physically inspect all exhaust system mounting hardware for loose, missing or damaged 
components and that it is securely attached. Inspect to ensure that all clamps are in place and secure. 

 
D. Visually inspect exhaust system for indications of, and areas likely to result in, burning, charring or damaging 

the electrical wiring, the fuel supply or any combustible part of the vehicle. 
 

FUEL SYSTEM 

A. Visually inspect all parts of the fuel tank, fuel tank cage and fuel system to include lines, hoses, filters, fill cap 
and fittings for indications of damage or leaks. 

 
B. Visually and physically inspect fuel lines and hoses for proper securement, routing and missing or loose 

clamps that may cause chafing or come in contact with electrical components. 
 



LAMPS/SIGNALS 

A. Visually inspect all lamps, such as brakes, turn signals, tail, head (low beam), overhead warning lights 
(amber and red), hazard warning and stop arm lights to ensure proper visibility and operation. Turn signals 
should flash at a rate of 60 to 120 times per minute. 

 
B. Inspect that the horn functions and is audible from approximately 200 feet away. 

 
C. Inspect the crossing control device, if equipped, for proper operation (e.g., that it extends and retracts as 

designed). 

MIRRORS 
 

Visually inspect all mirrors to identify any mirror that is damaged, clouded or otherwise has an obscured area. All 
mirrors should hold a set adjustment. All mirrors should be directed to view the intended area for which they are 
designed. 

 
STEERING SYSTEM 

Ball and Socket Joints 
 

A. With the bus on the ground, the inspector shall examine the ball joint nut stud for movement while the 
steering wheel is being rocked in a back-and-forth action. The inspector shall examine the ball/socket joint for 
weld repairs. 

 
B. Check for lateral and vertical movement by grasping the tie rod and drag link sockets attempting to laterally 

and vertically move the ball joint. (Rotational movement will not be considered.) Any motion other than 
rotational, greater than 1/8 inch that can be detected by movement with two hands with moderate strength 
in any connecting joint is a defect. 

 
Front Axle Beam 

 
Visually examine the front axle beam for any obvious bend or twist, any cracks, or any welded repair. 

 
Hoses/Fluids 

 
Visually examine the power steering fluid reservoir for proper fluid level. With the system operating, inspect all 
system components, hoses and fittings for leaks. 

Nuts 
 

Visually examine all tie rods, pitman arm, drag link, steering arm and tie rod arm for looseness and missing 
fasteners. 

 
Pitman Arm 

 
A. While the steering wheel is being rotated in a back-and-forth motion; visually inspect the pitman arm and 

output shaft connection for looseness at the output shaft joint. 
 

B. The pitman arm shall also be inspected for damage, cracks or welded repairs. 

Power Steering 
 

A. The inspector shall manually manipulate the auxiliary power assist cylinder to check for looseness. The 
inspector shall start the bus and rotate the steering wheel in a back-and-forth action to ensure the power 
steering pump is operable. 

 
B. With the engine stopped inspect the system drive belt(s) for any fraying, cracks or fluid saturation. Check belt 

tension. On units equipped with automatic tensioner ensure that tensioner moves freely. 



C. Inspect the fluid reservoir while at operating temperature to ensure that the fluid level is not below add 
mark. Inspect for signs of fluid leakage. 

 
Steering 

 
A. Visually inspect for any modification or other condition that interferes with free movement of any steering 

component. Turn steering wheel through a full right and left turn and feel for binding or jamming conditions. 
Both front wheels must be capable of being turned to full right or full left without binding or interference. 

 
B. Inspect turn stops by observing for shiny spots and/or signs of wear due to contact with other vehicle 

components on the sides of tires, drag links, pitman arm, shock absorbers or brake lines. 
 

Steering Column/Wheel 
 

A. Inspect steering column for any looseness in bolts, clamps, positioning parts or universal joints. Inspect 
flexible coupling in steering column (if the vehicle is so equipped) for excessive misalignment and tightness 
of clamp bolt or nut. 

 
B. The steering column and components shall also be inspected for damage, cracks or welded repairs. Inspect 

steering wheel to ensure that it is properly positioned and secured. 
 

C. Place steering axle wheels in a straight ahead position have an assistant turn the steering wheel until 
movement is observed at the left road wheel and measure the steering wheel movement from starting 
position to wheel movement position. Compare this measurement to the applicable listing in Table 2: 
Steering Wheel Free Play, below. 

 
 
 

Table 2: Steering Wheel Free Play 
 

Steering Wheel Free Play: Steering wheel free play shall not exceed the requirements listed in the following chart: 
 

Steering Wheel 
Diameter 

Manual System Movement 30 Power System 
Movement 45 

16” (41cm) 2” (5.1cm) 4 1/2” (11.5cm) 
18” (46cm) 2 1/4 “ (5.4cm) 4 3/4” (12cm) 
20” (51cm) 2 1/2” (6.4cm 5 1/4” (13.5cm) 
22” (56cm) 2 3/4” (7cm) 5 3/4” (14.5cm) 

Steering Gear Box 
 

A. Visually examine the steering gear box for any loose, damaged or missing mounting bolts. Inspect for cracks 
in the gear box, mounting brackets or any obvious welded repairs. 

 
B. While having an assistant rock the steering wheel back-and-forth; visually inspect the steering shaft and gear 

box for any looseness where the steering gear box is mounted to the frame. Visually inspect steering shaft 
coupler for cracks, damage or looseness. 

 
C. With the engine operating inspect for excessive fluid and/or oil leak (observable movement of fluid). 

 
 
Tie Rods/Drag Links 

 
A. While having an assistant to rock the steering wheel back-and-forth, visually inspect the tie rod ends, 

crossbar, and drag links for any looseness at the steering linkage pivot points. 
 



B. Check for lateral and vertical movement by grasping the tie rod and drag link sockets attempting to laterally 
and vertically move the ball joint (rotational movement will not be considered). Any motion, other than 
rotational, greater than ⅛ inch that can be detected by movement with two hands with moderate strength in 
any connecting joint is a defect. 

 
C. Check crossbar for structural damage and crossbar clamps for secure mounting. 

 
SUSPENSION COMPONENTS 

Axle Parts/Members 
 

A. Visually and physically inspect all front and rear axle components. Inspect all U-bolts and other 
suspension to axle mounting hardware for cracks, breaks, looseness or improper type. 

 
B. Inspect axle, axle housing, spring hanger(s), shackles or other axle components for alignment, cracks, 

breaks and loose or missing items that could result in shifting of an axle from its normal position. 
 

C. Inspect front axle beam for signs of improper repair (e.g., welding or heating). 
 

D. Inspect for any worn (beyond manufacturer specifications) or improperly assembled U-bolt, shock, kingpin, ball 
joint, strut, air spring or positioning components. 

 
E. Inspect all leaf spring hangers, hanger assemblies or portions of leaf for broken, separated, sagging, bent, 

abnormally worn (beyond manufacturer specifications), shifted or missing components. 
 

F. Inspect pins and bushings for wear, off-center spring eye, rubbing shackle or nonsymmetric joints. Inspect for 
any broken, weak or damaged coil spring and mounting assemblies. 

G. Visually and physically inspect all hydraulic shock absorbers for leaks, looseness, damage or missing 
components. 

 
H. Inspect air suspension (if equipped). Observe that the vehicle is lifting level. With the air system fully charged, 

inspect for any audible or visual air leakage at the air spring assembly, supply hoses and connections. 
 

Caution: Inspector should use caution whenever underneath the vehicle. There may not be sufficient room 
underneath the vehicle should a problem occur with the air suspension system. 

 
Bumpers 

 
Visually inspect front and rear bumpers for missing attaching hardware or broken hardware. Ensure bumpers are 
properly mounted and secure and that there is no point protruding beyond the confines of the vehicle so as to create 
a hazard. 

 
Chassis/Frame/Unibody 

 
A. Visually inspect frame for cracks, loose attaching hardware, sagging, broken, or unapproved welds to frame 

side rail or flange. 
 

B. Visually and physically inspect for body hold-down components for damage that would permit the shifting of 
the body. 

 
C. Inspect for cracked, loose, bent, broken or unapproved welds to frame member that affect support of 

functional components (e.g., steering gear, engine, transmission, body parts or suspension). Welding to frame 
should be performed only by manufacturer or designee. 

 
Note: Inspect for any crack 1 ½ inch or longer in the frame side rail web which is directed toward 
bottom flange or any crack extending from the frame side rail web around the radius and into the 
bottom flange. 



 
Crossmembers 

 
A. Visually and physically inspect all crossmembers, attaching hardware and other structural supports for 

cracks or deformations. Visually inspect for three or more adjacent cross members that are missing, broken, 
damaged or loose. 

 
B. Inspect any area of the floor that is sagging, weak or damaged due to broken, damaged or loose 

crossmembers. 
 

Outriggers/Body Supports 
 

Visually inspect all outriggers and attaching hardware for cracks, missing bolts and damage. 
TIRES/WHEELS/HUBS 

Hub & Assemblies 
 

A. Visually inspect kingpin and wheel bearing assemblies for looseness, damage, missing or loose fasteners. This 
shall include locking pins, draw keys, caps and bearings. 

 
B. Physically inspect kingpin and bearing assemblies for play as follows: with the tire raised off the ground, grasp 

tire at top and attempt to move the wheel assembly in and out. If movement is present, inspector can help to 
identify the source by following this procedure: 

 
Have an assistant fully apply brakes while rechecking play. If movement disappears with brakes applied, 
then play is in the wheel bearings. If movement remains, it is most likely in the kingpin area. Assembly 
shall not have excessive kingpin play that exceeds .250 inch measured at outside edge of tire or wheel 
bearing movement that exceeds .010 inch measured at bearing hub. 

 
C. Visually inspect A-frames and bushings on Type A vehicles. Inspect bushings for wear, cracking, splitting, or 

severe extrusion from suspension parts. 
 

D. For vehicles equipped with “wet hubs” or oil bath hubs the inspector should visually check the site glass for 
lubricant level. 

 
Tire Inflation 

 
A. Visually inspect that tires are properly inflated and do not have noticeable leaks. (See 393.76 (h)(1),(2).) If 

pressure is questionable, inspector shall use a tire pressure gauge to verify pressure. 
 

B. Visually inspect valve stem for damage and presence of valve cap. 
 

Tire Sidewall 
 

Inspector shall inspect tire sidewall for cuts, wear and any observable bumps or bulges. 
 

Tire Tread Depth 
 

A. Visually inspect for any front tire worn to less than 4/32 inch. 
 

B. Visually inspect for any rear tire worn to less than 2/32 inch. 
 

C. If a visual inspection cannot determine that the tire meets the minimum depth requirement, the inspector 
shall use a commercial tire depth gauge to verify tread depth. 

 
Tire Type 

 
A. Visually inspect the steer axle (front) to ensure that no recapped, re-grooved tires are present. 



 
B. Visually inspect tires for improper wear patterns. (See Tire Wear Chart below.) 

C. Check proper type (i.e., load range, size, mismatched on axle). 
 

Over Inflation: Excessive wear at the center of the tread indicates that the air pressure in the 
tire is consistently too high. The tire is riding on the center of the tread and wearing it 
prematurely. Many times, this visual method of inflation (inflating the tires up until there is no 
bulge at the bottom) is at fault; tire inflation pressure should always be checked with a reliable 
tire pressure gauge. 

Under Inflation: This type of wear usually results from consistent under inflation. When a tire 
is under inflated, there is too much contact with the road by the outer treads, which wear 
prematurely. Tire pressure should be checked with a reliable pressure gauge. When this type 
of wear occurs, and the tire pressure is known to be consistently correct, a bent or worn 
steering component or the need for wheel alignment could be indicated. Bent steering or idler 
arms cause incorrect toe-in and abnormal handling characteristics on turns. 

 
 

Feathering: Feathering is a condition when the edge of each tread rib develops a slightly 
rounded edge on one side and a sharp edge on the other. By running your hand over the tire, 
you can usually feel the sharper edges before you'll be able to see them. The most common 
cause of feathering is incorrect toe-in setting, which can be cured by having it set correctly. 
Occasionally toe-in will be set correctly and this wear pattern still occurs. 

 
Side Wear: When an inner or outer rib wears faster than the rest of the tire, the need for 
alignment is indicated. There is excessive camber in the front suspension, causing the wheel 
to lean too much to the inside or outside and putting too much load on one side of the tire. 
Misalignment could be due to sagging springs, worn ball joints, worn control arm bushings or 
worn kingpin bushings. 

 
Cupping: Cups or scalloped dips appearing around the edge of the tread on one side or the other, 
almost always indicate worn (sometimes bent) suspension parts. Adjustment of wheel alignment 
alone will seldom cure the problem. Any worn component that connects the wheel assembly to 
the vehicle (ball joint, kingpins, wheel bearing, shock absorber, springs, bushings, etc.) can 
cause this condition. Occasionally, wheels that are out of balance will wear like this, but wheel 
imbalance usually shows up as bald spots between the outside edges and center of the tread. 

 
 

Wheels/Rims/Spiders 
 

A. Inspector shall inspect all nuts, bolts, studs, lugs and holes for damage. Visually inspect for broken, 
damaged, missing or loose fasteners. Rust around fasteners or on rim surface is sometimes an indication of 
cracked or loose mounting hardware. 

 
B. Visually inspect rim for, cracks, welds or broken components. Visually inspect for any lock or slide ring that is 

broken, cracked, improperly seated, sprung or has mismatched rings. 

WHEELCHAIR LIFT-EQUIPPED VEHICLES 

A. Visually inspect and operate wheelchair lift to ensure proper function as designed. Inspect for any leaks that 
would hinder the operation of the lift. 

 
B. Inspect all safety systems of the wheelchair lift (e.g., hand rails, ramp stops, etc.) and ensure that they are 

functioning as designed and in compliance with FMVSS 403 and 404. 
 

C. Ensure that all pinch points are protected from seated passengers. 
 

D. Visually inspect all wheelchair and occupant securement devices to ensure none are missing or broken and 
that straps are not frayed. 

 



E. Inspect that all components for each wheel chair position are compatible in accordance with manufacturers’ 
specifications. 

 
F. Visually and physically inspect all anchorage points, tracking and fasteners for securement. 

 
WINDOWS 

A. Any glass or glazing that is broken through or missing (393.60); 
 

B. Any glass not of approved type [393.60(a)]; 
 

C. Windshield has discoloration or other damage in that portion extending upward from the height of the topmost 
portion of the steering wheel, but not including a two-inch border at the top and a one-inch border at each side 
of the windshield or each panel thereof, except as follows: 

 
1. Color or tint applied by the manufacturer for the reduction of glare; 

 
2. Any crack not over ¼ inch long, if not intersected by any other crack; 

 
3. Any damaged area, that can be covered by a disc ¾ inch in diameter, if not closer than three 

inches to any other such damaged area; 
 

4. Driver’s side area window(s) have chips, clouding, or cracks that obscure the driver’s vision 
[393.60(c)]; or 

 
D. No operable defrosting and defogging system to clear the driver’s windshield (571.103). 

 
 
 
 
 



PRE-TRIP VEHICLE INSPECTION REPORT

Vehicle #
Trip 1 Trip 2 Trip 3 Trip 4 Trip 5 Trip 6 Trip 7

Under Hood
Water/Coolant Level
Engine Oil Level
Belts/Hoses
Oil/Fuel/Liquid Leaks

Walk Around
Headlights
ID lights
Amber Warning Lights
Red Warning Lights
Front Turn Signals
Rear Turn Signals
Tail Lights
Reverse Lights
Brake Lights
Strobe Light
Retroreflective Tape
Rims/Lug Nuts
Tires
Exhaust system
Crossover Mirrors
Rearview Mirrors
Stop arm/stop sign
Battery

Inside Vehicle
Floors clean
Seats
Windows
Fire Extinguisher
Emergency Triangles
First Aid Kit(s)
Emergency Exits/Buzzers
Service Door

Driver Position
Service Brake
Emergency Brake
Oil Pressure
Air Pressure
Wiper/Washer
Fuel Level
Turn Signal Indicator
Amber/Red Warning Light 
Steering Wheel
Horn
Odometer Route                     AM
                                                  PM
Odometer Activity                  AM
                                                  PM
Date of Trip (MM/DD)
Driver Initials
Comments

Highlighted lines are critical items which may require repair before service. Seek guidance before use.
Pass = P

This document is provided as an example of the pre-trip inspection form and contains all critical inspection items. 
Completed forms should be retained by the district. 

Fail = X
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POST TRIP FORM 

 

This document is provided as a suggested form- schools should adapt to suit the district’s individual needs. 
Completed forms should be kept for your school records. Do not submit this form to the Nebraska 
Department of Education. 
 
POST ROUTE CHECK OF VEHICLE  
Minimum Requirements 
 
Week of: ___________________________ 
 
Vehicle #___________________________   
             
Drivers are to initial the appropriate box indicating the following Post Check of the vehicle has been 
completed: 

• No students remain on the vehicle. 
• Damage due to vandalism 
• Vehicle keys have been removed. 
• Vehicle is secured. 
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Driver 
Initials 
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ed by 

                     

 
Notes 

       

Post Trip inspection sheets should be submitted on a weekly basis to school administration. 

 

 



SCHOOL BUS INSPECTION 
INSTRUCTIONS: 

 
The inspection process was created to ensure Nebraska children are being transported safely 
between home and school, as well as to and from activities. The Nebraska Department of Education 
requires frequent vehicle mechanical inspections, and the inspection process must be conducted on 
all pupil transportation vehicles.   
 
The mechanical inspections are a two-part process. 

• A full and complete inspection must be conducted before school starts in the fall, and every 
80 days thereafter. The inspections must be performed by a school-appointed mechanic. 
(See NDE Rule 92 for more information.) 

• A pre-trip inspection must be performed before the vehicle is used for transporting students. 
A trip means the transportation from one predetermined destination to another with 
students on board. A new trip occurs whenever an hour or more expires before the next 
trip. This inspection can be conducted by the driver or the designated pupil transportation 
personnel. 

 
The pre-trip inspection consists of: 

• Exterior inspection of vehicle (the “daily walk-around”) 
• Interior inspection of vehicle 
• Operational inspection (performed while the vehicle is being driven) 

 
***If faulty or improperly functioning equipment is discovered during this 
inspection, a written report (signed and dated) must be immediately filed with the 
school administration or the transportation supervisor. The vehicle should not be 
used until repairs are completed. 
 

• The pre-trip inspections must be documented by the person conducting the inspection by 
completion of a “checklist.” Those checklists should be kept on the vehicle and then 
submitted on a weekly basis to the transportation supervisor or school administrator.  

• Schools are required to keep these inspection forms on file to document the inspections 
have been properly conducted.  
 

***A sample inspection form is included at the bottom of the instructions; however, schools can 
develop a form to better suit the specific needs of the entity. A version of this inspection form 
should be created for inspecting small vehicles as well. 
 
 
 
 
 
 
 
 
 
 
 
 



The equipment that must be inspected for proper  
working order is listed below. 

 
All items listed on this form must be checked for large vehicles in the pre-trip inspection process. 

Items pertaining to small vehicles (vans and cars) have been indicated by an asterisk (*). 
 
Under the Hood* – Before starting the engine for the walk-around, you should check the coolant 
and/or antifreeze and oil to make sure they are at the proper level. Also, look for cracked, loose, or 
worn drive belts, hoses, and hose clamps. 
 
Fluid Leaks* – Examine inner wheels and tires and the area under the vehicle for wetness. Leaks 
can be engine oil, coolant, fuel, rear axle fluid, or grease, as well as brakes, clutch, or transmission 
fluid. Leaks should immediately be reported and repaired. 
 
Exterior Inspection - “The Walk-Around” 
Before you begin the walk-around, start the engine and allow the vehicle to warm-up. Remain in 
the vehicle while it is warming up. Set the parking brake and put the transmission in neutral. Get 
out and inspect the vehicle thoroughly. Walk completely around it - be alert to faulty equipment 
and unattended items on or near pupil transportation vehicle. 
 
Lights* – Check all lights applicable to the vehicle: back-up lights, brake lights, directional signals, 
hazard flashers, headlights, lighted school bus sign, reflectors, running lights, stop arm lights, 
taillights, and warning lights. Any lights or reflectors exhibiting such problems as inconsistent 
flashing, cracks, or other damage, should be reported in writing, and repaired. 
 
Retroreflective Tape – Look for visibly loose, peeling or missing retroreflective tape. Damaged 
or missing tape should be reported in writing and repaired. 
 
Wheels* – Look for loose or missing nuts, excessive corrosion, cracks, or other damage. Tighten 
loose nuts. There must be no damaged wheels on the vehicle. 
 
Tires* – Check the tires and to see if they are properly inflated. Do not drive the vehicle unless the 
tires are in good shape. One flat rear tire can place a dangerous weight on the companion tire of a 
dual set. 
 
Exhaust System* – Look for visible exhaust and listen for excessive noise and vibration. Check 
for leaks in the exhaust system and holes in the body of the vehicle. Leaks should immediately be 
reported and repaired. Look for sagging tailpipes (exhaust pipes) and mufflers. Carbon monoxide 
poisoning occurs most frequently when a vehicle is standing still or is in an enclosed space with the 
engine running. Also, be aware that smoke from a faulty exhaust system in a diesel engine is filled 
with carcinogens. 
 
Mirrors* - Should be secure and structurally sound. Any loose or broken mirrors should be 
reported for repair immediately.  
 
Windows* – All windows, especially the windshield and rear window, should be clear of dirt, ice, 
road film, and snow that can cause glare or impair visibility. Do not clear just a “peephole.” 
 
Stop Arm control and Service Door Control – Check to see that the controls coordinate with 
the actions of the stop arm and door. If there is a problem, it should be reported and repaired. 
 



Interior Inspection  
After the exterior inspection is complete, the vehicle should be checked thoroughly on the inside. 
All driver’s instruments and controls must be functioning properly, and the following items should 
be checked before operating the vehicle.  
 
All items listed on this form must be checked for large vehicles in the pre-trip inspection process. 
Items pertaining to small vehicles (vans and cars) have been indicated by an asterisk (*). 
 
Loose objects or unattended items* – Be sure to check the passenger compartment. Inspect 
seats and windows for damage. Make sure there are no potential missiles (such as lunch boxes, 
toys, or schoolbooks) lying on the seats or floor. 
 
Driver’s Seat and Restraint System* – The seat should be adjusted so that the driver’s feet 
reach the pedals. The doors, mirrors, and windows must be in comfortable viewing distance, and 
the steering wheel is easily grasped without stretching or reaching. Restraint systems must retract 
properly, and ends should attach securely. 
 
Windows* – The windows should be cleaned from the inside as well as the outside, for total 
visibility, especially the windshield and rear window. The windshield wipers and washer fluid 
mechanism should operate properly. There should always be ample fluid in the washer fluid 
reservoir.  
 
Emergency Exit Windows – Open the emergency exit window(s) and make sure they function 
properly. Make sure there are no obstructions or damage to the window(s) and be sure the 
emergency exit window(s) are clearly marked and the instructions for use are easily accessible.  
 
Emergency Exit Roof Hatch - Open the emergency exit roof hatch(s) and make sure they 
function properly. Make sure there are no obstructions or damage to the roof hatch(s) and be sure 
the emergency exit roof hatch(s) are clearly marked and the instructions for use are easily 
accessible. 
 
Emergency Equipment* – In a school bus, all emergency equipment should be easily 
accessible, yet out of the pupil’s reach. In a small vehicle, emergency equipment is stored in the 
trunk. Emergency equipment consists of the first aid kit, fire extinguisher, and reflectors. The fire 
extinguisher should be charged and properly stored. Replace cracked or broken hoses, keep nozzles 
unobstructed, and make sure locking pins and sealing wires are in place. Periodically, shake the fire 
extinguisher to loosen the powder. 
 
Emergency Rear Door – Check to see that it opens easily from the outside. The emergency 
door-warning buzzer should sound when the door is opened, and the ignition key is on. This door 
must always be ready for emergencies, yet tightly sealed when closed to prevent possible entrance 
of exhaust fumes. 
 
Emergency Door and Buzzer – The door should be tightly sealed from the inside, but ready for 
emergency use. The buzzer should sound when the door is opened. 
 
 
 
 
 
 



Driver Position 
 
Brake Pedal and Warning Light* – If the light comes on during a hard brake application, in a 
vehicle equipped with a dual brake system, it indicates that at least one of the brake systems is not 
working properly. Vehicles equipped with anti-lock brakes will have an additional amber warning 
light if the brakes are not working properly. ***The light will be illuminated if the ABS system is 
not working properly.  
 
*** Do not wait until the vehicle is on the road to test the brakes. They can be tested in the yard at 
the bus garage. Moving at a low speed, come to a complete stop. The vehicle should stop in a 
straight line without pulling to one side, skidding, or swerving. The brakes should not grab, lock, or 
make excessive noise such as squeaking or squealing. The brake pedal should not feel grabby, over 
sensitive, or spongy. When the brakes are not in use, watch for dragging which causes the vehicle to 
pull to one side. 
 
Clutch* – The following instructions apply if the bus has a manual transmission. When changing 
gears, the driver should control the speed of the engine so the shift can be completed easily and 
smoothly without jerking or slipping. Careless shifting wears out the clutch and reduces its service 
life. When the shift is completed, remove foot from the clutch-do not “ride” the clutch. When the 
pedal is released, the clutch should have some “free play.” Watch for dragging, grabbing, or lack of 
free play on the pedal. Listen for unusual sounds. If you smell an odor like burning rubber, the 
vehicle should immediately be stopped. 
 
Emergency (Parking) Brake* – Slowly engage the clutch while the parking brake is on to test 
both air and mechanical brakes. If the bus has automatic transmission, select the drive gear, and 
with the parking brake applied, apply the accelerator. If the vehicle moves easily, the parking brake 
is not holding and should immediately be reported. With air brake systems, the parking brake will 
remain applied if there is partial or complete air loss in the service brakes. Release the parking 
brake when the vehicle is in motion.  
 
Oil Pressure Gauge* – The oil pressure gauge indicates the proper oil pressure. If it does not, 
the engine should be turned off. Check the owner’s manual to ask the school mechanic to learn 
what the proper oil pressure is for the vehicle. 
 
Air Pressure or Vacuum Gauge – This gauge indicates the proper capacity of pressure to 
operate the brakes. Do not operate the vehicle until the pressure reaches the proper capacity. Loss 
of pressure indicates a leak in the system. Newer buses do not have vacuum gauges but are 
equipped with warning lights and a buzzer system. When the engine is on, the warning lights 
should go off and the electric brake motor should not be running. When the engine is turned off, 
listen for a motor noise when the brakes are applied.  
 
Voltmeter Gauge/Indicator Light* – The voltmeter gauge indicates the voltage of the 
electrical charging system. This meter should show about 14 volts with the engine running or 12 
volts if the engine is off. If it shows a higher or lower voltage, report the problem to the 
transportation supervisor. ***The light will be illuminated if the system is not working properly.  
 
Water Temperature Gauge/Indicator Light* – The water temperature gauge indicates the 
temperature of the coolant in the engine. It should read cool or warm. If it reads hot, the engine 
should immediately be turned off and the problem reported. ***The light will be illuminated if the 
system is not working properly. 
 



Fuel Gauge* – It should indicate a safe margin of fuel for operating. A pupil transportation 
vehicle should always have at least a quarter tank of fuel. 
 
Turn Signal Indicator* – Turn signal indicator lights should be in working order. If there is a 
problem, it should be reported and repaired. 
Lights* – Check the panel light and the interior dome lights. They should be clean and work 
properly. 
 
Steering*– The steering should be easy to handle, precise, responsive, and steady in turns and 
over rough roads. Power steering should be exceptionally quiet. The steering should not have 
excessive “play,” jerking, “kick back,” or rattles. 
 
Horn* – The vehicle’s horn must properly operate. In a bus, the horn should have high and low 
tones. 
 
Mirrors* – They should be cleaned, aimed, and adjusted tightly so visibility is unobstructed. (For 
school buses, refer to Section 10 of the Department of Motor Vehicle’s Commercial Driver’s License 
(CDL) Manual for more detailed information on properly adjusting school bus mirrors.) 
 
Defroster, Fan and Heater* – The vents should be unobstructed to permit proper airflow. 
Assure vents are not covered with coats, books, papers, etc.  
 
Passenger Restraint Systems* – In vehicles equipped with passenger-restraint systems, ensure 
that the systems operate properly (i.e., belts retract properly, and ends attach securely). 
 
Operational Inspection  
The operating inspection is performed while the vehicle is being driven. A daily road check, both 
before and after loading the students, allows the driver to evaluate the working condition of that 
equipment which can only be inspected while the vehicle is in motion. 
 
A driver should be constantly aware of the weight and motion of the passengers and how the 
vehicle is affected (as in pick-up characteristics, the tendency to drift, how the vehicle handles on 
curves, etc.) by always monitoring how the engine performs under load.  
 
The operational inspection consists of checking the following points. Small vehicles should be 
inspected for items with an asterisk (*) 
 
Engine* – Warm the engine for several minutes before putting the vehicle into drive. Increase the 
engine’s speed slowly so that all the parts can be lubricated. Do not exceed the maximum rpm. 
Listen for unusual sounds such as backfire, light tapping, occasional misfire, piston slap, rapid 
hammering, or whistling. Be alert to slow engine warm-up, lack, or normal response, vibrations of 
the chassis, or failure of a warm engine to start. 
 
Suspension* – Improper suspension can cause “bottoming,” excessive bounce, swaying and 
weaving on curves or rough roads, or one end of the vehicle to sag. Check for broken springs or 
faulty shock absorbers. 
 
Transmission* – With the transmission in a moving gear, the vehicle should move smoothly in 
response to depressing the accelerator. An automatic or manual transmission should slip into gear 
and have easy and smooth gear changes throughout the shifting range. Do not exceed the 
manufacturer’s recommended speed for each specific gear (rpm). Exceeding speed 



recommendations could damage the transmission or reduce its service life. Any metallic or unusual 
sounds or shifting difficulty should be reported immediately.  
 
Continue to check all equipment throughout the day being alert to warning signs that will indicate 
potential problems. Be aware that the condition of the vehicle changes during the day.  
 
At the end of the operating period, check the passenger compartment for lost articles such as books, 
lunch boxes, clothing, or toys. Inspect the seats for damaged upholstery and the window for cracks 
or breaks. Clean the vehicle, sweeping the floor, washing the seats, windows, and exterior. 
 
If faulty or improperly functioning equipment is discovered during an inspection, do not drive that 
vehicle until repairs have been completed.  
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21. ANNUAL BULLYING PREVENTION REPORT



 

 

5054 
Student Bullying 

 
Definition of Bullying. Nebraska statute defines bullying as “an 

ongoing pattern of physical, verbal or electronic abuse.”  The Centers 
for Disease Control and Prevention defines bullying as “any unwanted 

aggressive behavior(s) by another youth or group of youths who are not 
siblings or current dating partners that involves an observed or 

perceived power imbalance and is repeated multiple times or is highly 
likely to be repeated.”  The school district’s administrators will consider 

these definitions when determining whether any specific situation 
constitutes bullying.  These definitions include both in-person and 

cyberbullying behaviors.  
 

Bullying Prohibited.  Students are prohibited from engaging in any 

form of bullying behavior.  
 

Reporting Bullying.  Students who experience or observe bullying 
behavior must immediately report what happened to a teacher or 

administrator.  Students may always confer with their parents or 
guardians about bullying they experience or witness, but the students 

must also ultimately report the situation to a teacher or administrator.  
 

Bullying Investigations.  School district staff will investigate 
allegations of bullying using the same practices and procedures that the 

district observes for student disciplinary matters.  In no circumstance 
will school district staff be deliberately indifferent to allegations of 

bullying.      
 

Disciplinary Consequences.  The disciplinary consequences for 

bullying behavior will depend on the frequency, duration, severity and 
effect of the behavior. 

 
A student who engages in bullying behavior on school grounds, in a 

vehicle owned, leased, or contracted by a school being used for a school 
purpose by a school employee or his or her designee, or at school-

sponsored activities or school-sponsored athletic events may be subject 
to disciplinary consequences including but not limited to long-term 

suspension, expulsion, or mandatory reassignment. 
 

Without limiting the foregoing, a student who engages in bullying 
behavior that materially and substantially interferes with or disrupts the 

educational environment, the district’s day-to-day operations, or the 
education process, regardless of where the student is at the time of 



 

 

engaging in the bullying behavior, may be subject to discipline to the 
extent permitted by law. 

 
Bullying Based on Protected Class Status.  Bullying based on 

protected class status is unique and may require additional 
investigation.  The appropriate district staff member or coordinator will 

promptly investigate bullying complaints that violate the district’s 
antidiscrimination policies. 

 
Support for Students Who Have Experienced Bullying.  Regardless 

of where the bullying occurred, the district will consider whether victims 
of bullying are suffering an adverse educational impact and, if 

appropriate, will refer those students to the district’s student assistance 
team.  

 

Bullying Prevention and Education.  Students and parents are 
encouraged to inform teachers or administrators orally or in writing 

about bullying behavior or suspected bullying behavior.  School 
employees are required to inform the administrator of all such reports.  

The appropriate administrator shall promptly investigate all such 
reports.  Each building shall engage in activities which educate students 

about bullying, bullying prevention and digital citizenship.  
 

Policy Review.  The school district shall review this policy annually. 
 

 
 

Adopted on: 6/15/2020 
Revised on: _________________________ 

Reviewed on: 7/15/2024 
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4043 
Professional Boundaries and Appropriate Relationships Between 

Employees and Students 
 

School district employees and student teachers or interns (“employees”) 
are responsible for conducting themselves professionally and for teaching and 

modeling high standards of behavior and civic values, both at and away from 
school.  Employees are required to establish and maintain professional 

boundaries with students and must have appropriate relationships with 
students.  They may be friendly with students, but they are the students’ 

teachers, not their friends, and they must take care to see that this line does 
not become blurred.  This applies to employees’ conduct and interactions with 

students and to material they post on personal web sites and other social 
networking sites including, but not limited to, Instagram, Facebook, and 

Twitter.  The posting or publication of messages or pictures or other images 

that diminish an employee’s professionalism or ability to maintain the respect 
of students and parents may impair his or her ability to be an effective 

employee.  Employees are expected to behave at all times in a manner 
supportive of the best interests of students. 

 
Sexual Relationships Prohibited.  Employees are prohibited from 

engaging in any relationship that involves sexual contact or sexual penetration 
with a student while the student is a current student and for a minimum of 

one year after the date of the student's graduation or the date the student 
otherwise ceases enrollment.  Sexual contact has the same meaning as in 

section 28-318, and sexual penetration has the same meaning as in section 
28-318. 

 
Grooming Prohibited.  Employees are prohibited from engaging in 

grooming with students.  Grooming means building trust with a student and 

individuals close to the student in an effort to gain access to and time alone 
with the student, with the ultimate goal of engaging in sexual contact or sexual 

penetration with the student, regardless of when in the student’s life the 
sexual contact or sexual penetration would take place.   

 
Unless an employee can clearly and convincingly demonstrate a 

legitimate educational purpose, grooming behaviors and related conduct that 
are a violation of this policy include, but are not limited to:   

 
• Communicating about sex when the discussion is not required by a 

specific aspect of the curriculum. 
• Joking about matters involving sex, using double entendre or making 

suggestive remarks of a sexual nature. 
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• Displaying sexually inappropriate material or objects. 
• Making any sexual advance, whether written, verbal, or physical or 

engaging in any activity of a sexual or romantic nature. 
• Kissing of any kind. 

• Dating a student or a former student within one year of the student 
graduating or otherwise leaving the district. 

• Intruding on a student’s personal space (e.g. by touching 
unnecessarily, moving too close, staring at a portion of the student’s 

body, or engaging in other behavior that makes the student 
uncomfortable). 

• Initiating unwanted physical contact with a student.  
• Communicating electronically (e.g. by e-mail, text messaging, or 

through social media) on a matter that does not pertain to school.   
• Playing favorites or permitting a specific student to engage in conduct 

that is not tolerated from other students. 

• Discussing the employee’s personal issues or problems that should 
normally be discussed with adults. 

• Giving a student a gift of a personal nature. 
• Giving a student a ride in the employee’s vehicle without first 

obtaining the express permission of the student’s parents or a school 
administrator. 

• Taking a student on an outing without first obtaining the express 
permission of the student’s parents or a school administrator. 

• Inviting a student to the employee’s residence without first obtaining 
the express permission of the student’s parents and a school 

administrator. 
• Going to a student’s home when the student’s parent or a proper 

chaperone is not present. 
• Repeatedly seeking to be alone with a student. 

• Being alone in a room with an individual student at school with the 

door closed. 
• Any after-school hours activity with only one student. 

• Any other behavior which exploits the special position of trust and 
authority between an employee and student. 

 
This list is not exhaustive.  Any behavior which exploits a student is 

unacceptable.  If in doubt, ask yourself, “Would I be doing this if my family or 
colleagues were standing next to me?” 

 
Communication Between Employees and Students.  The preferred 

methods for employees to communicate with students are in person or school 
email.  Employees may use the following personal communication systems to 

communicate with students: school e-mail, SeeSaw, Google Classroom, 
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Schoology, Actively Learn, Bloomz, and Remind.  A personal communication 
system is a device or software that provides for communication between two 

or more parties and is capable of receiving, displaying, or transmitting 
communication.  Personal communication system includes, but is not limited 

to, a mobile or cellular telephone, an email service, or a social media platform. 
 

Employee communications with students through a communication 
system generally are to be sent simultaneously to multiple recipients and not 

just to one student.  The burden to demonstrate the appropriateness of a 
communication with a student only shall rest with the employee.   

 
Reporting a Policy Violation.  Anyone may report suspected 

grooming, other unacceptable employee conduct, or any violation of this policy 
as follows: 

 

School District.  Reports may be made to a principal, the superintendent, 
or the Title IX Coordinator in person, by mail, by telephone, or email.    

 
Nebraska Department of Education.  Reports may be made at: Nebraska 

Department of Education, Attn: Certification Investigations’ Office, P.O. 
Box 94933, Lincoln NE 68509 or Nde.investigations@nebraska.gov. 

 
Nebraska Department of Health and Human Services.  Reports may be 

made by calling the Child Abuse and Neglect Hotline at (800) 652-1999. 
 

Law Enforcement.  Reports may be made to the local police department 
by calling (308) 784-2366, the county sheriff at (308) 324-3011, or the 

Nebraska State Patrol at (308) 535-8047.   
 

An employee is required to make a report to a principal or the 

superintendent if the employee reasonably believes that another employee 
has violated or may have violated this policy.  Minor concerns or violations 

shall be reported within 24 hours.  Major concerns or violations shall be 
reported immediately.  Violations committed by or concerns about the 

superintendent shall be reported to the school board president.   
 

A student who feels his or her boundaries have been violated should 
directly inform the offender that the conduct or communication is offensive 

and must stop.  If the student does not wish to communicate directly with the 
offender or if direct communication has been ineffective, the student should 

report the conduct or communication to a teacher, administrator, counselor, 
the Title IX coordinator, or other school employee with whom she or he feels 

comfortable.   
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 Retaliation Prohibited.  Retaliation for good faith reports or 

complaints made as a result of this policy is prohibited.  Individuals who 
knowingly and intentionally make a false report shall be subject to discipline 

as provided by district policy and state law. 
 

Policy Violations.  Any violation of this policy by an employee may 
result in disciplinary action up to and including dismissal from employment 

and/or referral to the Nebraska Department of Education, which may result in 
the suspension or revocation of the employee's certificate.  Any violation 

involving sexual or other abuse will result in referral to the Nebraska 
Department of Health and Human Services, law enforcement, or both. 

 
Policy Verification.   Employees shall verify that they have received, 

reviewed, and understood this policy by signing an acknowledgment document 

indicating the same.   
 

No Limits on Reports to NDE.  Nothing in this policy shall be 
construed to limit any certificated employee's duty to report any known 

violation of the standards of professional practices (Title 92, Nebraska 
Administrative Code, Chapter 27, commonly known as Rule 27) adopted by 

the Nebraska Board of Education. 

 

Adopted on: 10/19/2020 

Revised on: _______________ 
Reviewed on: 6/17/2024 

 
 

 

 



23. DISCUSS, CONSIDER AND TAKE ALL NECESSARY ACTION ON STUDENT DRESS CODE POLICY



‭Student Dress Code Policy (Part of 5101 Policy)‬

‭1.‬ ‭Student‬ ‭Appearance‬‭:‬ ‭Students‬ ‭are‬ ‭expected‬ ‭to‬ ‭dress‬ ‭in‬‭a‬‭way‬‭that‬‭is‬‭appropriate‬
‭for‬‭the‬‭school‬‭setting.‬ ‭Students‬‭should‬‭not‬‭dress‬‭in‬‭a‬‭manner‬‭that‬‭is‬‭dangerous‬‭to‬
‭the‬ ‭health‬ ‭and‬ ‭safety‬ ‭of‬ ‭anyone‬ ‭or‬ ‭interferes‬ ‭with‬ ‭the‬ ‭learning‬ ‭environment‬ ‭or‬
‭teaching‬‭process‬‭in‬‭our‬‭school.‬ ‭Following‬‭is‬‭a‬‭list‬‭of‬‭examples‬‭of‬‭attire‬‭that‬‭will‬
‭not‬ ‭be‬ ‭considered‬ ‭appropriate,‬ ‭such‬ ‭list‬‭is‬‭not‬‭exclusive,‬‭further‬‭information‬‭can‬
‭be‬‭found‬‭in‬‭the‬‭student‬‭handbooks,‬‭and‬‭other‬‭forms‬‭of‬‭attire‬‭deemed‬‭inappropriate‬
‭by the administration may be deemed inappropriate for the school setting:‬
‭a.‬ ‭Clothing‬ ‭that‬ ‭shows‬ ‭an‬ ‭inappropriate‬ ‭amount‬ ‭of‬ ‭bare‬ ‭skin‬ ‭or‬ ‭underwear‬

‭(midriffs,‬ ‭spaghetti‬ ‭straps,‬ ‭sagging‬ ‭pants)‬ ‭or‬ ‭clothing‬ ‭that‬ ‭is‬ ‭too‬ ‭tight,‬
‭revealing‬‭or‬‭baggy,‬‭or‬‭tops‬‭and‬‭bottoms‬‭that‬‭do‬‭not‬‭overlap‬‭or‬‭any‬‭material‬
‭that‬‭is‬‭sheer‬‭or‬‭lightweight‬‭enough‬‭to‬‭be‬‭seen‬‭through,‬‭or‬‭otherwise‬‭of‬‭an‬
‭appropriate size and fit so as to be revealing or drag on the ground.‬

‭b.‬ ‭Clothing‬ ‭or‬ ‭jewelry‬‭that‬‭advertises‬‭or‬‭promotes‬‭beer,‬‭alcohol,‬‭tobacco,‬‭or‬
‭illegal drugs.‬

‭c.‬ ‭Clothing‬ ‭or‬ ‭jewelry‬ ‭that‬ ‭could‬ ‭be‬ ‭used‬ ‭as‬ ‭a‬ ‭weapon‬ ‭(chains,‬ ‭spiked‬
‭apparel)‬ ‭or‬ ‭that‬ ‭would‬ ‭encourage‬ ‭“horse-play”‬ ‭or‬ ‭that‬ ‭would‬ ‭damage‬
‭property (e.g. cleats).‬

‭d.‬ ‭Head wear including hats, caps, bandannas, and scarves.‬
‭e.‬ ‭Clothing‬ ‭or‬ ‭jewelry‬ ‭which‬ ‭exhibits‬ ‭nudity,‬ ‭makes‬ ‭sexual‬ ‭references‬ ‭or‬

‭carries lewd, indecent, or vulgar double meaning.‬
‭f.‬ ‭Clothing or jewelry that is gang related.‬

‭A‬‭student‬‭who‬‭is‬‭a‬‭member‬‭of‬‭an‬‭indigenous‬‭tribe‬‭of‬‭the‬‭United‬‭States‬‭or‬‭another‬
‭country‬‭may‬‭wear‬‭tribal‬‭regalia‬‭in‬‭any‬‭location‬‭where‬‭the‬‭student‬‭is‬‭authorized‬‭to‬
‭be‬‭on‬‭such‬‭school‬‭grounds‬‭or‬‭at‬‭any‬‭school‬‭function,‬‭as‬‭long‬‭as‬‭the‬‭tribal‬‭regalia‬
‭does‬ ‭not‬ ‭interfere‬ ‭with‬ ‭the‬ ‭educational‬ ‭process‬ ‭and‬ ‭does‬ ‭not‬ ‭endanger‬ ‭another‬
‭person, as determined by the administration.‬

‭The‬‭final‬‭decision‬‭regarding‬‭attire‬‭and‬‭grooming‬‭will‬‭be‬‭made‬‭by‬‭the‬‭Principal‬‭or‬
‭Superintendent.‬ ‭In‬‭the‬‭event‬‭a‬‭student‬‭is‬‭uncertain‬‭as‬‭to‬‭whether‬‭a‬‭particular‬‭item‬
‭or‬ ‭method‬ ‭of‬ ‭grooming‬ ‭is‬ ‭consistent‬ ‭with‬ ‭the‬ ‭school’s‬ ‭guidelines,‬ ‭the‬ ‭student‬
‭should‬ ‭contact‬ ‭the‬ ‭Principal‬ ‭for‬ ‭approval,‬ ‭and‬ ‭may‬ ‭also‬ ‭review‬ ‭such‬ ‭additional‬
‭posting‬‭of‬‭prohibited‬‭items‬‭or‬‭grooming‬‭which‬‭may‬‭be‬‭available‬‭in‬‭the‬‭Principal’s‬
‭office.‬



24. ANNUAL DISTRICT TITLE I PARENT AND FAMILY ENGAGEMENT POLICY AND 
PARENT/COMMUNITY AND SCHOOLS REPORT
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5057 
District Title I Parent and Family Engagement Policy 

 
The school district will jointly develop with parents a School-Parent-

Student Compact that outlines how the parents, school staff, and 
students will share the responsibility for improved student academic 

achievement and the means by which the school and parents will build 
and develop a partnership to help children achieve the State’s high 

standards. 
 

The written District Parent and Family Engagement Policy will be jointly 
developed and distributed to parents and family members of 

participating children and the local community in an understandable 
format and to the extent practicable, in a language the parents can 

understand.  An annual evaluation of the content and effectiveness of 

the Parent and Family Engagement Policy will be used to design 
evidence-based strategies for more effective parental involvement, to 

revise the Parent and Family Engagement Policy and to remove barriers 
to participation. 

 
The school district recognizes the unique needs of students who are 

being served in its Title I program, and the importance of parent and 
family engagement in the Title I program.  Parent and family 

engagement in the Title I Program shall include, but is not limited to: 
 

1. An annual meeting to which all parents of participating children 
will be invited to inform parents of their school’s participation 

under this part, to explain the requirements of this part, and the 
right of the parents to be involved.  Invitations may take the form 

of notes sent with students or announcements in the school 

newsletter.  Additional meetings may be scheduled, based upon 
need and interest for such meetings. 

 
2. An explanation of the details for the child’s and parents’ 

participation, including but not limited to: curriculum objectives, 
the forms of academic assessment used to measure student 

progress and the achievement levels of the challenging State 
academic standards, type and extent of participation, parental 

input in educational decisions, coordination and integration with 
other Federal, State, and district programs, and evaluations of 

progress.   
 

3. Opportunities for participation in parent involvement activities 
such as training to help parents work with their children to 
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improve achievement. A goal of parent activities is to provide 
parents with opportunities to participate in decisions relating to 

the education of their students, where appropriate. 
 

4. The district will, to the extent practicable, provide parents of 
limited English proficiency, parents with disabilities, parents with 

limited literacy, are economically disadvantaged, are of a racial or 
minority background or parents of migratory children with 

opportunities for involvement in the Title I Program. 
Communication to parents about student progress and the 

district’s other Title I Program communications will be provided in 
the language used in the home to the extent practicable.  

Responses to parent concerns will be provided in a timely manner. 
 

5. Opportunities for parent-teacher conferences, in addition to those 

regularly scheduled by the school district, if requested by the 
parents or as deemed necessary by school district staff. 

 
6. The district will coordinate and integrate parental involvement 

programs and activities with other programs in the community.  
These may include cooperation with other community programs 

such as Head Start and preschools and other community services 
such as the public library.   

 
7. Educate teachers, specialized instructional support personnel, 

principals, and other school leaders, with the assistance of parents 
in the value and utility of contributions of parents, how to reach 

out to, communicate with and work with parents as equal 
partners. 

 

This policy shall be reviewed annually at the annual meeting where 
concerned parties can have a conversation about possible changes to 

the Parent and Family Engagement Policy.   
 

Adopted on: 10/19/2020 
Revised on: _____________ 

Reviewed on: 7/15/2024 



25. BACKPACK PROGRAM REPORT

26. SUMMER PROJECTS REPORT



‭2025 SUMMER PROJECTS LIST:‬

‭1.‬ ‭New Roofs project‬

‭2.‬ ‭New Auditorium project‬

‭3.‬ ‭New Grades 1 - 2 Classrooms project‬

‭4.‬ ‭New welding booths and vocational wing painting project‬

‭5.‬ ‭Move Ethan’s Park to Elementary school‬

‭6.‬ ‭Terrazzo flooring refinishing‬

‭7.‬ ‭Painting – spot painting in areas of need‬



27. AGENDA SETTING AND FUTURE MEETINGS

Monday, July 14, 2025- Regular Board of Education Meeting, 7pm

28. ADJOURNMENT

* Closed Session:  If, during the course of the meeting, discussion of any item on the agenda should be 
held in a closed meeting, the board will conduct a closed meeting in accordance with the Nebraska Open 
Meetings Law.

**Sequence of Agenda:  The sequence of agenda topics is subject to change at the discretion of the 
board.  Please arrive at the beginning of the meeting.

***Action Item:  The board reserves the right to take action on any item on the board agenda.
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