Special Meeting

Monday, July 1, 2024 7:00 PM
Humboldt Board Conference Room
810 Central Ave

Humboldt, NE 68376-9706
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OPEN MEETING NOTICE - CALL MEETING TO ORDER
ROLL CALL
Welcome Visitors
Public Comment
Agenda
5.1. Bank Account for Early Learning Center
5.2. Handbooks
5.2.1.  PRK - 5 Handbook Final Read Needs To be Approved.
5.2.2. 6-12 Handbook (Second Read)
5.2.3. Staff Handbook (Second Read)
5.3. Policy Updates First Read
Adjourn
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Superintendent’s Message

Welcome to HTRS Elementary and the 2024/2025 school year! We have prepared this handbook so that you
may know a little more about our school and its policies and procedures. (Board Policy 5034) It will help us
establish positive lines of communication and work together effectively. Please read this handbook carefully.
Students and their parents are responsible for knowing the rules, regulations, and procedures covered in this
handbook. The student handbook is an extension of school policies and has the force and effect of board policy
when approved by the board of education. Throughout the year, additional information will be made available
to you through newsletters, Titan Alerts, and the school website http://www.htrstitans.com If you have any
qguestions or concerns, please do not hesitate to call or visit the school. Our goal at HTRS Elementary is to
provide the best educational opportunities possible for each child. By partnering with you, this goal can be
accomplished!

Dr. George Griffith, Superintendent
Intent of Handbook

This handbook is intended to be used by students, parents, and staff as a guide to the rules, procedures, and
general information about this school district. Students and their parents must become familiar with the
handbook, and parents should use it as a resource and assist their children in following the rules contained in it.
The use of the word “parents” refers to any adult who has the responsibility for making education-related
decisions about a child, including, but not limited to biological parents, adoptive parents, legal guardians, and
adults acting in loco parentis.

Although the information in this handbook is detailed and specific on many topics, it is not intended to be all-
encompassing or to cover every situation and circumstance that may arise during a school day or school year.
This handbook does not create a “contract” with parents, students, or staff, and the administration may make
decisions and rule revisions at any time to implement the educational program and to assure the well-being of
all students.

The administration is responsible for interpreting the rules contained in the handbook. If a situation or
circumstance arises that is not specifically covered in this handbook, the administration will make a decision
based on applicable school district policies, and state and federal statutes and regulations.

Arrival Time for Students

School begins each day at 8:00 am. No adult supervision is provided before 7:30 a.m. Please do not drop off
students before 7:30 a.m. For the safety of the children, please follow the procedures for student drop off and
parking of vehicles. Building entry time is at the discretion of the supervising adults. Children will proceed to the
cafeteria for breakfast or to the old gym.

Absence and Tardiness

Parents are asked to call the office if their child is going to be absent on a particular day. This call will let the
school know that the absence is not a truancy or that the student might have experienced difficulties on the way
to school. Once the call is made, a written note will not be needed when the student returns to school. If the
office does not receive a call by 9:00 a.m., the office personnel will call to check on the absence.

Children not present in school are counted absent regardless of the reason for the absence. Children late for
school are counted tardy, even if the reason is doctor or dentist appointments. Tardiness and absence for these
reasons are perfectly legitimate and often necessary, but they must be counted. Students will be counted tardy
after 8:00 a.m. (Board Policy 5001).
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Closed Campus

Children must remain on the school premises during the noon hour and at all other times during the day except
with prior written parental permission.

Birth Certificates

All new enrolling students are required by state law to provide a certified copy of the student's birth certificate
or other reliable proof of the student's identity and age accompanied by an affidavit explaining the inability to
produce a copy of the birth certificate. There is a thirty-day period in which this may occur. Failure to comply
shall cause the school district to notify the parents or guardian in writing. If after ten days, compliance has not
occurred, the school is required to report the matter to the local law enforcement agency.

Parental Custody Information

It is the responsibility of the parent with whom a student resides to keep the Principal informed about which
parent has custody of the child and about any visitation restrictions of the noncustodial parent. If the
noncustodial parent is restricted from contact with a student, a court order to this effect must be on file at the
school. The school will make every effort to ensure that such visitation restrictions are carried out.

However, the school cannot accept the responsibility for the child once he/she leaves the school premises.
Reports of student progress and other informational documents will be given to both parents when requested.
(Board Policy 5020)

Dismissal

Children who are not waiting for a ride are to leave the school grounds immediately after dismissal. Children will
not be excused from school before dismissal time without a note or phone call from their parents. Please
instruct your child never to leave school with a stranger.

Parent permission is needed if your child is to leave the school with someone who does not routinely pick up the
child. Grade levels dismiss at the following times:

Kindergarten: 3:25 p.m.
1st & 2nd grades: 3:30 p.m. 3rd & 4th grades: 3:34 p.m.

Parents should make every attempt to pick up their students in a timely and reasonable manner. Teachers
and/or other adults will supervise students until parents arrive. However, teachers do have other responsibilities
after school such as curriculum work, team meetings, staff meetings, etc. Therefore, if an emergency occurs or
if for another reason children will be picked up late, the school needs to be notified.

After-School Safety

Insist that your child looks both ways before crossing a road and avoid walking behind parked vehicles. Parents
who pick students up after school should park on the east of parking lot designated for student drop-off/pick-
up. Parents who park in the diagonal spaces are asked to walk to the holding area to get their child. Students
will not be permitted to walk between parked cars.

Buses pick up children on the west side of the building and all other traffic should avoid that area. Student pick
up on the south side of the building is discouraged as supervision is not provided. This area is designated for
special education transportation only.

Change of Address

Parents should notify the teacher or office immediately of any changes in address, phone number, or family
doctor. All unlisted numbers will be kept confidential.
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Health

A physical inventory is made of every student during the school year by the School Nurse, and the findings
recorded on the permanent record. (Board Policy 5010, 5011 and 5059) Parents will be mailed a written notice
of any concerns or symptoms found and are urged to correct them as soon as possible. The school DOES NOT
diagnose or treat anillness or injury. Our policies are:

1. First aid is provided for sudden illness or injury.

2. The school's obligation continues until the emergency has been placed in the care of the family
or physician of their choice.

3. Treatment of injuries occurring outside school jurisdiction is not the responsibilities of school
employees.

4. Exclusion of children: having a fever with a suspected contagion, symptoms of vomiting and/or
diarrhea, headaches, head lice, etc. Students need to be fever free, without the use of
medication for 24 hours before coming back to school.

5. Any pupil with a rash must be excluded until the disappearance of the rash and any other
symptoms. If the parent has consulted the family physician and he/she recommended
readmission with a written notice to this effect, then admittance is acceptable.

Sending medications with your child is discouraged. Generally, if children are sick enough to be taking medicine
they should stay home. At the suggestion of the Nebraska School Health Policies, our school system has
implemented the use of a "medication permission" sheet. This is simply signed permission from the parent or
guardian requesting the school district to comply with a physician's order for a student required to take
medication during the regular school day. If your child needs to have medicine at school, please stop in the
nurse's office to complete and sign this form. This would be used to administer prescription and
nonprescription medication. (Board policy 5023 and 5024)

Nebraska schools have a duty under state law to provide a quality health screening program to all students in
attendance. The purpose of the health screening is to identify those students needing further evaluation or
assistance in the areas screened. A health screening or health inspection is not diagnostic. Screening to be
performed includes height/weight, near and distant vision, hearing and dental screening. Health screening takes
place in the fall and results that require further follow-up will be communicated with parents.

Please note the 2024-2025 immunization information included in this packet.
Communicable Diseases

Any student who has contracted a contagious disease may be restricted from attendance at school until the
student is no longer contagious. The school district uses the Title 173- Nebraska Health and Human
Services/Control of Communicable Disease, Chapter 3 of the Nebraska Administrative Code as a “best practice”
guideline for contagious and infectious diseases. If there are questions regarding the communicability of your
child’s health condition or if you know your child has contracted a contagious or communicable disease or
condition, please call (402) 862-2151 and ask for the nurse.

Lice (Pediculosis)

Children may be examined periodically by the school nurse to determine if lice are present. If the examination
indicates the presence of lice or nits, the child will be sent home immediately, or as soon as safe and proper
conveyance can be found. In the event arrangements cannot be made for the child to go home, the child will be
isolated from the other students. Parents will be required to bring the child to the nurse or nurse aide at the
time of reentry. The child must be nit-free before readmission will be granted. (Board Policy 5062).
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First-Aid

First-aid items may only be used by school staff. Students who need first aid should ask for assistance from
their classroom teacher or the nearest staff member.

Lunches

A supervised lunchroom is maintained for children who eat hot or cold lunch at school. However, those students
who are unable to conduct themselves properly during the lunch period will be required to eat lunch elsewhere.
Lunch money must be brought to the office and the lunch count taken by teachers so that the food service will
know how many lunches to prepare. Please call in the lunch order if you know your child will be late for lunch
count.

e 2024-2025 Food Service Prices: e Lunch: Students PreK-4: $2.90 e Breakfast: Students PreK-
4: $2.60 Milk: $0.40

Students are not allowed to bring soda (pop) as a part of their cold lunch. The soda will be removed by one of the
adult supervisors. Suitable alternatives are: fruit juice box, bottled water, purchase of milk, or drinks from the
school's water fountain. Lunch from fast food restaurants is not permitted.

Payment Options. Families may pay for school lunches using cash or check. Electronic or e-fund payments are
also available through a link on the school district’s website.

Meal Charge Policy. The district will notify students and their families of the policy for Charged Meals, meaning
meals received by a student when the student does not have money in hand or in his or her food account. This
policy applies to students who receive meals at the free, reduced, or full rates.

Notice of this policy must be provided in writing to all households at the start of each school year and to
households that transfer to the school during the school year. Notice may be provided through the student
handbook, student registration materials, online portal used to access student accounts, direct mailing or e-mail,
newsletter, the district website, and/or any other appropriate means. Notice of this policy will also be provided
to all school staff responsible for the enforcement of it, including food service professionals responsible for
collecting payment for meals at the point of service, staff involved in notifying families of low or negative
balances, and other staff involved in enforcing any aspect of this policy.

If a student has no funds available to pay for a meal, the student will be provided, but not charged for a
“courtesy meal,” such as a plain sandwich. A student’s account will not be allowed to become delinquent more
than $5.00.

Students who qualify for free meals will not be denied a reimbursable meal, even if they have accrued a
negative balance from other food purchases. School staff may prohibit any student from charging a la carte or
extra items if they do not have cash in hand or their account has a negative balance.

If a student repeatedly lacks funds to purchase a meal, has not brought a meal from home, or is not enrolled in a
free meal program, the district will use its resources and contacts to protect the health and safety of the
student. Failure or refusal of parents or guardians to provide meals for students may require mandatory
reporting to child protection agencies as required by law.

The school district is required to make reasonable efforts to collect unpaid meal charges. The building principal
or his or her designee will contact households about unpaid meal charges and notify them again of the
availability of the free and reduced meal program and/or establish payment plans and due dates by telephone,
e-mail, or other written or oral communication. If these collection efforts are unsuccessful, the school district
may pursue any other methods to collect delinquent debt as allowed by law.
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In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights
regulations and policies, this institution is prohibited from discriminating on the basis of race, color,
national origin, sex (including gender identity and sexual orientation), disability, age, or reprisal or
retaliation for prior civil rights activity.

Program information may be made available in languages other than English. Persons with disabilities
who require alternative means of communication to obtain program information (e.g., Braille, large
print, audiotape, American Sign Language), should contact the responsible state or local agency that
administers the program or USDA’'s TARGET Center at (202) 720-2600 (voice and TTY) or contact
USDA through the Federal Relay Service at (800) 877-8339.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint

Form, (AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any
USDA office, or write a letter addressed to USDA and provide in the letter all of the information

requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your
completed form or letter to USDA by:

1. Mail: U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights 1400 Independence Avenue, SW Washington, D.C.
20250-9410;

2. Fax: (202) 690-7442; or

3. Email: program.intake@usda.gov.
This institution is an equal opportunity provider.
Playground

Children need to play outside. Parents' cooperation in seeing that children dress according to the weather is
requested. In most cases if children are not well enough to play outside, they are not well enough to be in
school. A child who must remain indoors due to an injury should bring a note daily to that effect. Otherwise, the
teacher's judgment will be used.

Physical Education

All students must participate in physical education. If any limitation is to be placed on participation in physical
education, a written statement from the parent will be honored for two successive physical education classes. If
the student is to be excused further, a doctor's statement must be received stating the reason for and duration
of the excused absence. The statements will be made a part of the student's record. Ordinarily students who
have any limitation placed on their physical education activity will be excused for the entire period.

Tennis Shoes

For safety reasons and to prevent injury, each child needs to wear tennis shoes during physical education
classes. If athletic-type shoes are not worn to school, a pair of tennis shoes needs to be brought along for P.E.
and kept at school. Children without tennis shoes or shoes not approved by the physical education teacher will
not participate in P.E. class. Socks need to be worn as well.

Staying after School

On occasion a student may be required to stay after school to make up work or for discipline reasons. Parents
will be notified in advance.

Homework

Homework is a learning activity related to the experience within the school. Its purposes are to supplement and
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to enrich work done in the classrooms. Homework should be assigned following the building homework
guidelines. (Board Policy 6017)

Bicycles, Skateboards, Scooters & Heelys

Students are to park their bikes in the appropriate racks. Under no circumstances are students to borrow or
tamper with bicycles that are not their own. Bicycles are not to be ridden on the playground or on the sidewalks
on the school grounds (this includes before and after school). Skateboards, roller blades, scooters and Heelys are
not to be brought to school.

Building Discipline

Violence
When addressing hitting, kicking, or fighting behaviors in kindergarten to 5th-grade students, it's essential to

respond with interventions that promote accountability, teach appropriate behavior, and ensure the safety and
well-being of all students involved. Intervention and consequences

Immediate Intervention:

e Stop the behavior immediately to prevent further harm.

e Separate the students involved and ensure their safety.

e Check for any injuries and provide necessary medical attention.
e Offer emotional support and reassurance to the students involved.

e Once emotions have settled, have a calm discussion with the students separately to understand what
happened and why.

e Encourage them to express their feelings and perspectives on the situation.
Restitution:

e Have the students apologize to each other if appropriate, emphasizing empathy and understanding the
impact of their actions.

e Encourage them to make amends by helping to repair any damage caused, such as apologizing to the
affected peers or making a small gesture of kindness.

Teaching Alternatives:

o Teach conflict resolution strategies, such as using "I-messages" to express feelings or seeking help from
a teacher when feeling upset.

e Role-play scenarios where students can practice resolving conflicts peacefully.

Consequence:

Depending on the severity and frequency of the behavior, implement an appropriate consequence. This includes
a call to parent and could include:

e Loss of privileges (e.g., recess, preferred activities).

e Minimum 30 minute time-out or reflection time to calm down and think about their actions.
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e Written reflection or apology letter to the teacher or affected peers
e In more serious cases, the student might receive an in-school suspension, In-school Suspension
PreK — Kindergarten: 2 — 4 hours ISS
First and Second: 2 — 6 hours ISS
Fourth Grade: 2 hours - All-Day ISS
Follow-Up:
e Parent communication, including a phone call home to discuss the incident

e Monitor the students closely to ensure they are adhering to expectations and using appropriate
behaviors.

e Provide positive reinforcement for improved behavior and acknowledge efforts to resolve conflicts
peacefully.

Prevention Strategies:

e Implement proactive measures to prevent future incidents, such as teaching and reinforcing positive
social skills, promoting empathy and kindness, and creating a supportive classroom environment where
students feel safe to express themselves.

It's crucial to address hitting, kicking, and fighting behaviors promptly and consistently while also promoting
positive behavior and teaching alternative ways to handle conflicts. Collaboration with parents/guardians and
ongoing communication with students are key components of addressing and preventing these behaviors
effectively.

Possession of cell phones and other electronic communication devices in school is prohibited. If any of these
rules are violated, the cell phone/electronic communication device will be taken from the student by a school
employee and turned into the principal’s office. A parent must pick the phone up at the school office.

If a parent needs to be in contact with a student, please call the office at (402) 862-2151 and we will be happy to
share the message.

Profanity

Verbal Warning: For a first offense or if the language was not extremely offensive, the student may receive a
verbal warning from the teacher or school staff.

Parental Notification: The school might inform the student's parents or guardians about the incident, discussing
the inappropriate language and potential consequences.

Loss of Privileges: The student could lose privileges such as recess time, participation in certain activities, or
access to preferred materials or toys.

Behavior Reflection:

The school may require the student to apologize to the person(s) offended by their language, fostering a sense
of accountability and empathy.

The student might be asked to reflect on their behavior, considering why they used the inappropriate language
and how they can express themselves more appropriately in the future.

In-School Suspension: In more serious cases, the student might receive an in-school suspension, where they
spend a day or more away from their regular classroom activities, usually completing assignments under
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supervision.

Parent-Teacher Conference: The school may arrange a meeting between the teacher, parents, and student to
discuss the incident, its implications, and strategies for preventing similar behavior in the future.

Counseling or_Intervention: If the behavior persists or is indicative of deeper issues, the school might
recommend counseling or intervention from a school counselor or psychologist to address underlying issues.

It's important for consequences to be age-appropriate and for the school to use the incident as an opportunity
to educate the student about appropriate language and behavior. Additionally, schools often aim to work
collaboratively with parents to address behavioral issues and ensure consistency between home and school
expectations.

Drug Free

Students who bring, use, possess, sell, share, or distribute any of the items listed below face consequences,
suspension and/or possible expulsion:

e Electronic nicotine delivery systems or products, Cigarette, or other tobacco products
e Alcohol
e Prescription medication (must be kept in office)

o lllegal drugs, substances used to simulate drugs or drug paraphernaliaOver the counter medications
except for personal use in office with parent approval.

Sexual Harassment

Sexual harassment will not be tolerated and will be dealt with as outlined in the District policy. Sexual
harassment is defined as any unwanted or unwelcome visual, verbal or physical sexual behavior that is offensive
to another person.

Anti-Bullying Policy

One of the missions of HTRS Public School District is to provide a physically safe and emotionally secure
environment for all students and staff. The administration and staff are to implement strategies and practices
to reinforce and encourage positive behaviors by students. Positive behaviors include non-violence,
cooperation, teamwork, understanding, and acceptance of others. The administration and staff are to
implement strategies and practices to identify and prevent inappropriate behaviors by all students, including
anti-bullying education for all students. Inappropriate behaviors include bullying, intimidation, and harassment.
Bullying means any ongoing pattern of physical, verbal, or electronic abuse. The school district shall review the
anti-bullying policy annually. (Board Policy 5054)

Students are prohibited from engaging in any form of bullying. The Centers for Disease Control and Prevention
defines bullying as “any unwanted aggressive behavior(s) by another youth or group of youths who are not
siblings or current dating partners that involves an observed or perceived power imbalance and is repeated
multiple times or is highly likely to be repeated.” Nebraska statute defines bullying as “an ongoing pattern of
physical, verbal or electronic abuse.” The District’'s administrators will consider these definitions when
determining whether any specific situation constitutes bullying. Both of these definitions include both in-
person and cyberbullying behaviors.

The disciplinary consequences for bullying will depend on the severity, frequency, duration, and effect of the
behavior and may result in sanctions up to and including suspension or expulsion. Students who believe they are
being bullied should immediately inform a teacher or the building principal.
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Reporting Bullying

Students who experience or observe bullying behavior must immediately report what happened to a teacher or
administrator. Students can use the district’s anonymous platform Safe2Help to make this report. Students
may always confer with their parents or guardians about bullying they experience or witness, but the students
must also ultimately report the situation to a teacher or administrator.

Bullying Investigations

School district staff will investigate allegations of bullying using the same practices and procedures that the
district observes for student disciplinary matters. In no circumstance will school district staff be deliberately
indifferent to allegations of bullying.

Alcohol and lllicit Drug Use Prohibited

The Board of Education expressly prohibits the unlawful possession, use, or distribution of illicit drugs and
alcohol by school employees, volunteers, and students on school property or at any school sponsored event or
activity; further, any employee, volunteer, or student found to be under the influence of alcohol or illegal drugs,
while on school property or at a school sponsored event or activity will be subject to disciplinary measures.

Moreover, the board authorizes and directs school administrators or their representatives to discipline
employees, volunteers or students, consistent with pertinent state and federal law, for any violations of this
policy.

Discipline for employees may extend to a recommendation for dismissal. While the board does not sponsor
directly rehabilitative services, it reserves the right to require that any disciplined employee undergo
rehabilitation as a condition to continued employment. Discipline for any adult volunteers may include removal
from the volunteer position. Discipline for students may include suspension, expulsion, and/or a referral to a
rehabilitative agency. Information on area agency rehabilitative services may be obtained from any of the
school counselors.

The board will implement and support curricular materials and activities that teach about the harmful effects of
alcohol and illegal drugs and serve as prevention and intervention programs (Board Policy 4002).

District Responsibilities for Communicating with Parents

Parents shall be kept informed of student progress, grades, and attendance through report cards, progress
reports, and parent/teacher conferences. The school district will notify parents if their students are failing or
close to failing. The school district will endeavor to notify parents of failing students prior to entry of the failing
grade on the student’s report card. Other pertinent information will be communicated to parents by mail or by
personal contact. Official transcripts of student progress, grades, and attendance will be sent to other school
systems upon the student’s transfer when the district receives a written request signed by the student’s parent
or guardian or upon being notified that the student has enrolled in another school.

Care of School Property

The School District provides needed textbooks, workbooks, library books and athletic equipment without
charge. This necessitates that all students assume full responsibility for those items issued to them. Fines will be
made for the replacement cost of the books and equipment if lost or damaged.

Library Books

Books will be checked out for two weeks. Pupils will be charged for damaged or lost library books. Additional
books will not be checked out until the previous overdue books are returned. Books will be considered lost if
they are not returned after 4 weeks. At the end of the school year, report cards will be held until restitution is
made.
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Use of District Technology

Students are expected to use computers and the Internet as an educational resource. The following
procedures and guidelines govern the use of computers and the Internet at school.

Student Expectations in the Use of the Internet

A. Acceptable Use

1.

auhWwN

Students may use the Internet to conduct research assigned by teachers.
Students may use the Internet to conduct research for classroom projects.
Students may use the Internet to gain access to information about current events.
Students may use the Internet to conduct research for school-related activities.
Students may use the Internet for appropriate educational purposes.

B. Unacceptable Use

1.

10.

11.

12.

13.

14.

Students shall not use school computers to gain access to material that is obscene, pornographic,
harmful to minors, or otherwise inappropriate for educational uses.

Students shall not engage in any illegal or inappropriate activities on school computers, including the
downloading and copying of copyrighted material.

Students shall not use e-mail, chat rooms, instant messaging, or other forms of direct electronic
communications on school computers for any unauthorized or unlawful purpose or in violation of
any school policy or directive.

Students shall not use school computers to participate in on-line auctions, on-line gaming or
mp3/mp4 sharing systems.

Students shall not disclose personal information, such as their names, school, addresses, or
telephone numbers outside the school network.

Students shall not use school computers for commercial advertising or political advocacy of any kind
without the express written permission of the system administrator.

Students shall not publish web pages that purport to represent the school district or the work of
students at the school district without the express written permission of the system administrator.
Students shall not erase, rename or make unusable anyone else’s computer files, programs or disks.
Students shall not share their passwords with fellow students, school volunteers or any other
individuals, and shall not use, or try to discover, another user’s password.

Students shall not copy, change or transfer any software or documentation provided by the school
district, teachers or another student without permission from the system administrator.

Students shall not write, produce, generate, copy, propagate or attempt to introduce any computer
code designed to self-replicate, damage, or otherwise hinder the performance of any computer’s
memory, file system, or software. Such software is often called, but is not limited to, a bug, virus,
worm, or Trojan Horse.

Students shall not configure or troubleshoot computers, networks, printers or other associated
equipment, except as directed by a teacher or the system administrator.

Students shall not take home technology equipment (hardware or software) without permission of
the system administrator.

Students shall not forge electronic mail messages or web pages (Board Policy 5037).

Emergency Contact Information

Parents must complete an emergency information form for each child enrolled in the district. The form should
list the family physician’s name, where parents or a responsible adult can be located, and any necessary
emergency instructions. Parents must promptly inform the school if this contact information changes during the

school year.
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Discrimination and Harassment

HTRS Public School prohibits discrimination and harassment based upon or related to race, color, national origin,
sex, religion, marital status, disability, age or any other unlawful basis that (1) has the purpose or effect of
creating an intimidating, hostile, or offensive school environment, (2) has the purpose or effect of substantially
or unreasonably interfering with an employee’s school performance, or (3) otherwise adversely affects an
employee’s employment opportunities. Employees who believe that they have been the subject of unlawful
discrimination or harassment due to their disability should contact the following Section 504 Coordinator: Mrs.
Kim Standerford at 402-862-2151, kimstanderford@htrstitans.org or in person at school. Employees who believe
that they have been the subject of unlawful discrimination or harassment due to their sex should contact the
following Title IX Coordinator: Dr. George Griffith at 402-862-2235, georgegriffith@htrstitan.org, 810 Central
Ave. Humboldt, NE 68376, or in person at school. Employees who believe that they have been the subject of any
other unlawful discrimination or harassment should contact the Dr. George Griffith at 402-862-2235,
georgegriffith@htrstitan.org, or in person at school. Employees may report discrimination or harassment to any
staff member who will then forward it on to the appropriate coordinator or administrator. The staff member will
follow HTRS Public Schools policies to respond to the report.

Student Fees Policy

Under the Public Elementary and Secondary Student Fee Authorization Act, the District is required to set forth in
a policy its guidelines or policies for specific categories of student fees. This policy is subject to further
interpretation or guidance by administrative or Board regulations which may be adopted from time to time. The
Policy includes specific student fees and/or materials required. Elementary students might be required
participants of this policy in one area: field trip fees. (Board Policy 5045)

Conferences and Reports to Parents

Students’ academic success has been closely linked to parental involvement in school. The school district has
formal parent-teacher conferences at the end of the first quarter and during the third quarter. In addition to
formal conferences, classroom teachers will communicate with parents as necessary. Parents are encouraged to
communicate with their student’s teacher or the building principal to discuss parental concerns, student needs
or any other issue.

Classroom Assignments

Students will be assigned to a particular teacher at the discretion of the building administrator. The
administrator will seek input from previous teachers and specialists to ensure the most appropriate placement.

Retention
Students who do not perform to their capabilities may be retained. The following procedures will be utilized:

e At the end of the first semester, the parent will be notified in writing of possible retention, and a
parent conference will be scheduled.

e Student progress will be reported to the parents at conferences at the end of the third quarter and
five weeks before the close of school.

e A committee made up of the classroom teacher, a principal, and a special area teacher, if
appropriate, will be formed. Following their input, a decision will be made by the parents regarding
the retention or advancement of the student. Principal input will be seriously considered.

Lost and Found

All lost and found articles are to be taken to the commons area. Students may claim lost articles there.
Unclaimed articles will be donated to a local charity or otherwise disposed of at the conclusion of each semester.
Page 12 of 16


mailto:kimstanderford@htrstitans.org

Police Questioning and Apprehension

Police or other law enforcement officers may be called to the school at the request of school administration, or
may initiate contact with the school in connection with a criminal investigation. The school district shall inform
parents when law enforcement officers seek access to their student prior to the student being questioned unless
the officers are investigating charges that the student has been the victim of abuse or neglect. Members of the
school district staff will comply with board policy regarding police questioning of students.

Video Surveillance

The Board of Education has authorized the use of video cameras on school district property to ensure the
health, welfare, and safety of all staff, students and visitors, and to safeguard District facilities and equipment.

Video cameras may be used in locations deemed appropriate by the Superintendent. If a video surveillance
recording captures a student or other building user violating school policies or rules or local, state, or federal
laws, it may be used in appropriate disciplinary proceedings against the student or other building user and may
also be provided to law enforcement agencies. Unless otherwise authorized by board policy or law, students are
prohibited from making audio or video recordings during the school day on school grounds; when being
transported to and from school activities or programs in a vehicle owned, leased, or contracted by a school
being used for a school purpose by a school employee or by his or her designee; or at a school sponsored activity
or athletic event, unless the recording is made in a manner permitted by the school for members of the public.
For example, students making recordings of an athletic event for their personal use similar to a parent or other
patron are permitted, but students are still subject to the district’'s appropriate use and student discipline
policies. An exception will be made to this policy if photographs or video recordings are necessary to
accommodate a student’s disability or are required by the student’s Individualized Education Plan (IEP) or
Section 504 Plan. In no event shall photographs or video recordings be taken or made in restrooms, locker
rooms, or other areas where there is a reasonable expectation of privacy. Students who violate this policy may
be subject to discipline up to and including expulsion.

Field Trips

A well planned field trip is considered a worthwhile educational experience that contributes much to the overall
school program. A permission form will need to be signed at the beginning of the school year. Teachers and
other adults will accompany the students. The number of adults needed to accompany the students on field
trips will be determined by the classroom teacher. In most circumstances, students must ride the bus with their
classmates and teachers to their field trip destination and back to school at the conclusion of the field trip.

Parents will be notified in advance when field trips and activities requiring a bus ride will take place. However, on
occasion the class may go on a tour within walking distance of the school. Parents will not necessarily be
advised in advance of such excursions. (Board Policy 6027)

Classroom Parties

Classroom parties will be limited to three per year and will be no longer than one hour in duration. Supervision
will be provided for those students whose parents request that they not participate.

Birthday Treats/Snacks

If children bring treats for the room on their birthday, they will be distributed and consumed before dismissal
time. Delivered balloons and/or flower bouquets sent to students will remain in the office until the end of the
school day. Suckers are discouraged because of safety concerns. Please make sure birthday treats do not
include nuts of any kind, and treats cannot be refrigerated at school due to limited space.

Party Invitations
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Although birthday parties, etc., are an "out of school" activity, it is permissible for your child to distribute
invitations at school provided all children in the class receive one.

Gifts

The exchanging of gifts between pupil and teacher is discouraged. Gift exchanges among students are
prohibited.

Toys

Toy guns, knives, bats, trading cards (baseball, cartoon, etc.), balls, skateboards, roller blades and other toys are
not to be brought to school. Key chains and toys hanging from book bags are discouraged as they are a
distraction and/or safety concern. Toys confiscated by school personnel will not be returned to the children until
the end of the school year.

Pets

Please see that dogs and other pets are kept home and not allowed to follow pupils to school. A call will be
made to the parents to come get the pet. If unavailable, the local law enforcement will be contacted. Pets may
be brought to school for instructional purposes only. To do so, arrangements must be made with the classroom
teachers and building administrator in advance.

School Dress Code

The school dress of elementary students is the responsibility of the parent. Students are expected to be
appropriately dressed and acceptably groomed for school. Appropriate clothing shall be that which does not
pose a health or safety hazard, does not disrupt classroom learning and behavior, and complies with reasonable
standards for cleanliness. Students must wear shoes at all times. Heelys are not permitted at school. Clothing
items with inappropriate statements, pictures, or expressions will not be allowed.

Examples-drug or alcohol messages, obscenities, violence, and disrespectful/negative messages. Unacceptable
clothing items include the following: very short shorts or skirts;; oversized "sagging" pants and shorts; oversized
tank tops worn alone; halter tops; and chains attached to billfolds or pants. For safety reasons during recess
times, 'flip-flops' are discouraged. If a student wears a piece of clothing that promotes or advertises the above
mentioned items, they will be asked to do one of the following:

1. Call home and request that a parent bring another piece of clothing.
2. If possible, turn and wear the garment inside out.

3. Proceed to the nurse's office to select and wear a piece of clothing from the school's supply.
That piece of clothing should then be washed and returned to school the next day.

Makeup and colored lip gloss are not to be brought or worn to school. Writing on hands, arms, face and
clothing is not allowed. Temporary tattoos are not allowed. Hair color is restricted to natural colors and should
be kept clean and properly groomed. (Board Policy 5031) For playing outdoors in wet and snowy weather, your
children need to be equipped with overshoes or rubber boots. Be sure both boots are marked as well as
mittens, caps, scarves, etc. Except for extreme weather conditions, children will be outside every day.

Visitors

Parents are encouraged to visit school any time after the first month. That first month is important to let
children make the adjustment to school life. We request that visitors call ahead to inform the office staff and
classroom teacher. Upon arrival, please check in at the office. In order to maintain an effective learning
environment with limited disruption, classroom visits should not exceed one hour and should be arranged with
the teacher and principal. Requests exceeding one hour must have approval of the principal. (Board Policy 5018)
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Bus Information

Students are expected to abide by the rules and regulations as set forth in the Seward Public School Bus
Information Pamphlet. Please read and review these rules with your children. Safety is our first consideration,
when transporting children to school. If the bus driver is distracted, danger exists. This is why standards of
discipline have been established and must be maintained for our children's safety.

Parents are reminded that school buses are operated for the purpose of providing transportation for children to
and from school. Once the bus arrives at the school, the students must enter the school and are subject to the
discipline and rules. If for some reason you have not received a School Bus Information pamphlet, notify the
Elementary Principal's office. Parents are asked to call the bus driver at his home or the neighbor if their child or
children will not be riding the bus on a given day. Parents are asked to contact the transportation director (402-
720-8605) for approval if their child(ren) are to be delivered to a different stop on the established route. (Board
Policy 5044) The bus driver can issue a code of conduct violation report to a rider that must be signed by the
parent/guardian and returned to the bus driver before being permitted to board the bus. If misconduct is
recurring, the student will not be allowed to ride the bus.

After School Plans

If a child is planning to go home with a friend, those arrangements must be made between the parents ahead of
time. The child must then bring a written note to the classroom teacher informing them about the
arrangements. Students will not be allowed to call their parents about plans they made during the school day.
The children will be sent home in the usual manner.

District Cell Phone Policy

Possession of cell phones/other electronic communication devices in school is prohibited. If any of this rule is
violated, the cell phone will be taken from the student by a school official and turned in to the principal's office.

First offense: The cell phone will be confiscated and held in the principal's office. A phone call will be made for
the parents to pick up the cell phone/other electronic communication devices. The principal will inform the
parent that a second offense by the student is insubordination.

Second Offense: The cell phone/other electronic communication devices will be confiscated and held in the
principal's office. A phone call will be made for the parents to pick up the cell phone/other electronic
communication devices. Depending on the circumstances, the principal will determine whether the student
receives an in-school suspension for insubordination (Board Policy 6025).

Child Abuse

Any school employee who has reasonable cause to believe that a child has been abused or neglected shall
report the suspicion to the building principal immediately. Employees shall also personally report or cause a
report to be made to local law enforcement or to the Department of Health and Human Services (Board Policy
4054).

Complaint Procedure

In the event of complaints or concerns, parents are advised to initially attempt to resolve the situation with the
teacher or school employee involved. If the problem cannot be resolved, please contact the school principal,
who will schedule a meeting with all the people involved. The superintendent and school board members are to
be involved after the above steps are exhausted (Board Policy 2006).

HTRS Alerts

To receive important information about Humboldt-Table Rocks-Steinauer Public Schools sent as a text message or
voice message directly to mobile, home or office phones, wireless, sign up for HTRS Alerts. Information consists
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of emergency information, school closings, early dismissals and school event reminders. Please contact Kim
Standerford, = Technology Integration/Assistant Principal at  402-862-2151 ext. 114  or
kimstanderford@htrstitans.org.

Special Education Identification and Placement Procedure

All children, regardless of their handicapping condition, are entitled to a free appropriate public education and
an equal opportunity for education according to their needs. The district will follow the rules and protocols
created by the Nebraska Department of Education and the United States Department of Education in
identifying, evaluating, verifying and serving students who may be entitled to rehabilitation or special education
services. The school district shall provide special education and rehabilitative services only to children with
verified disabilities and qualifying conditions (Board Policy 6010).

Substitute Teachers

If a long-term substitute is needed for four weeks or more, the school district will do its best to find a substitute
that is highly qualified for the position. If this is not possible, parents will be notified in writing.

Student Data and Information for NDE

Information for the Nebraska Student and Staff records system is collected by the Nebraska Department of
Education (NDE) for the purpose of doing state and federal reporting. This data includes information for the
Nebraska State Accountability (NeSA), state aid, special education, and the federal No Child Left Behind Act.
Student data are protected by state and federal laws and must be maintained in a confidential matter at all
times. Parents may review the kinds of data that are collected about our students and the methods that the
Nebraska Department of Education uses to manage this data at the Department of Education website:
http://www.nde.state.ne.us/

Notice of Nondiscrimination

The School District of Seward does not discriminate on the basis of race, color, national origin, gender, marital
status, disability, or age in admission or access to, or treatment of employment or educational programs and
activities. Any person having inquiries concerning The HTRS School District complies with the regulations
implementing Title VI, Title IX, or Section 504 is directed to contact Superintendent Dr. George Griffith, in writing
810 Central Ave. Humboldt, Nebraska 68376 or by telephone at (402) 862-2235. Any person may also contact
the Office for Civil Rights, U.S. Department of Education, in writing at 8930 Ward Parkway, Suite 2037, Kansas
City, Missouri, 64114-3302 or by telephone at (816) 268-0550, regarding compliance with the regulations
implementing Title VI, Title IX, or Section 504.

Additional Information:
In addition to the foregoing information, a copy of the following policies are enclosed:
1. 2024-2025 Summary of the School Immunization Rules and Regulations
2. 2024-2025 School Calendar
Elementary Administration & Teaching Staff

If at any time a parent/guardian would like to contact the administration or a teacher, please consider the
following options:

Telephone: School number is (402) 862-2151

E-mail : firstnamelasthame@htrstitans.org

Example: georgegriffith@htrstitans.org
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WELCOME
Dear Students and Parents:

On behalf of the faculty, administration, and board of education, we welcome you to another school year. We are looking
forward to helping your children reach their learning potential and achieve their educational goals in the upcoming year.

Please read this handbook carefully. Students and their parents are responsible for knowing the rules, regulations, and
procedures covered in this handbook. The student handbook is an extension of school policies and has the force and effect
of board policy when approved by the board of education.

Required forms, including one indicating your receipt and understanding of the handbook are made available in the Power
School Parent/Student Portal.

This handbook contains information of value to every student and parent. It contains explanations of school regulations and
procedures necessary for our school to run smoothly and efficiently. If you are ever in doubt about what is the right thing to
do, ask a classroom teacher, speak with the building principal, or contact my office.

Sincerely,
Dr. George Griffith,

Superintendent
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INTENT OF HANDBOOK

This handbook meets the requirements of HTRS Board Policy 5034 and is intended to be used by students, parents, and staff
as a guide to the rules, procedures, and general information about this school district. Students and their parents must
become familiar with the handbook, and parents should use it as a resource and assist their children in following the rules
contained in it. The use of the word “parents” refers to any adult who has the responsibility for making education-related
decisions about a child, including, but not limited to biological parents, adoptive parents, legal guardians, and adults acting
in loco parentis.

Although the information in this handbook is detailed and specific on many topics, it is not intended to be all-encompassing
or to cover every situation and circumstance that may arise during a school day or school year. This handbook does not
create a “contract” with parents, students, or staff, and the administration may make decisions and rule revisions at any time
to implement the educational program and to assure the well-being of all students. The administration is responsible for
interpreting the rules contained in the handbook. If a situation or circumstance arises not specifically covered in this
handbook, the administration will decide based on applicable school district policies, and state and federal statutes and
regulations.

NOTICE OF NONDISCRIMINATION

HTRS does not discriminate on the basis of race, color, national origin, sex, disability, or age in its programs and activities and
provides equal access to the Boy Scouts and other designated youth groups. The following person has been designated to
handle inquiries regarding the nondiscrimination policies:

Name: Dr. George Griffith

Title:  Superintendent

Address: 810 Central Ave., Humboldt, NE 68376
Telephone: 402-862-2235

E-mail: georgegriffith@htrstitans.org

For further information on notice of nondiscrimination, visit http://wdcrobcolp01.ed.gov/ CFAPPS/OCR/ contactus.cfm for
the address and phone number of the office that serves your area or call 1-800-421-3481.

For additional prohibited discrimination and related information, please review school district Policy 3053 -
Nondiscrimination.

MISSION STATEMENT
Collectively empowering all learners to envision their potential by nurturing a positive mindset and rewarding experience.
VISION STATEMENT

Collectively empowering all learners to envision their potential by nurturing a positive growth mindset and rewarding
experience.

BELIEF STATEMENTS

We Believe...
> Inawelcoming, supportive, and accepting school environment.
> A positive growth mindset will create an inspiring school culture.

> School pride is strengthened by involving students, community and staff.
VALUE STATEMENT

HTRS equals Respect:
Honesty
TrustworthyResponsible

Safe


http://wdcrobcolp01.ed.gov/

SECTION ONE: BASIC SCHOOL RULES AND GENERAL PRACTICES

Attendance

Required Attendance

Every person residing in HTRS who has legal or actual charge or control of any child who is of mandatory attendance age shall
cause that child to attend a public or private school regularly unless the child has graduated from high school or has been
allowed to dis-enroll pursuant to this policy.

Expectations for Regular Attendance:

Students are expected to attend every class, every day.

1. Theonly “Excused” absences shall be:

a. Absences when a licensed health care provider has confirmed in writing that, in his/her professional medical opinion
and within his/her scope of practice, the student or a child whom the student is parenting is so physically or mentally
ill that attendance of the student is impracticable or impossible;

b. Absences when the weather conditions have made the roads impassable, so that the student’s attendance is
impracticable or impossible;

C. Student attendance at a school-sponsored activity or post-secondary visit (two days for juniors and two days for
seniors);

d. Student hasbeen suspended or expelled from school by HTRS; and

€. Absence required by law enforcement, child protective services, or a court of competent jurisdiction, confirmed in
writing to HTRS.

2. All other absences, including absences for minor ilinesses, family events, funeral for an immediate family member and
routine appointments are considered simply “absent.”

3. Upon return from every absence or partial-day absence, students may remain after school for 30 minutes to meet with
teachers, work on missed assignments, or simply to study. The location and supervision of the student will be determined
by the building principal in consultation with the student’s classroom teacher(s).

4. Students must not be absent from any course more than twelve days, in any given semester, to earn academic credit for
that course for that semester. Students who lose credit in any given course, due to absences, may appeal that loss of
credit to his/her building principal.

Excessive Absenteeism

First Stage Response to Excessive Absences

1.

3.
4.
5.

A member of district staff will contact the parent/guardian via telephone for every absence if the parent has not
contacted the school in advance.

Parents/Guardians will be notified by letter after five (5) absences persemester and again at ten (10) absences a
semester. Afterfifteen (15) absences in a semester a meeting will be called and collaborative agreement addressing
barriers of attendance will be held.

This meeting must be attended by attendance officer, parents, social worker or principal, and the student (if appropriate),
This meeting shall be documented.

The meeting shall develop a collaborative plan to assist the student in improving his/her attendance.

Second Stage Response to Excessive Absences

Students who accrue more than 20 absences in a school year may be referred to the county attorney for action under NEB.
REV. STAT. § 43-247(3) (a) and (b).

Mandatory Attendance Age



All children who are or will turn six years old before January 1 of the current school year are of mandatory attendance age.
Children who have not turned eighteen years of age are of mandatory attendance age.

Exceptions
This policy does not apply when temporary iliness or severe weather conditions make attendance impossible orimpracticable.

A child who will not reach age 7 before January 1 of the current school year may be excused from mandatory attendance if
the child’s parent or guardian completes an affidavit affirming that alternative educational arrangements have been made
for the child. A copy of the required affidavit is attached to this policy.

Discontinuing Enrollment — 16 and 17 Year Old Students

Only children who are at least 16 years of age may be dis-enrolled from the district. The person seeking to discontinue the
child’s enrollment shall submit a signed, written request that demonstrates that the student meets the district’s legal criteria
allowing for disenrollment to the superintendent using the applicable district form. The district will follow the procedures
outlined on the attached form in considering requests for disenrollment.

Only children dis-enrolling to attend a non-accredited school may be exempt from this policy. The person with legal or actual
charge or control of the child must provide the superintendent with a copy of the signed request submitted to the State
Department of Education for attending non-accredited schools. The superintendent may confirm the validity of the
submission with the State Department of Education.

Attendance Officer

Each building principal is designated as an attendance officer for the district. Each building principal, at his or her discretion,
may delegate these responsibilities to any other qualified individual. The attendance officer is responsible for enforcing the
provisions of state law relating to compulsory attendance. This responsibility includes but is not limited to filing a report with
the county attorney of the county in which a student resides. Compensation for the duties of attendance officer is included
in the salary for the superintendent or designee.

Pregnant and Parenting Students

Students who are pregnant or parenting are encouraged to continue participating in the district’s educational and
extracurricular programs. Students who anticipate deviations from their regular school experience or accrue absences due
to pregnancy or parenting should notify their building principal as early as possible to discuss their educational programming.
The building principal will work with the student to develop a plan to assist the student in participating in district curriculum
and extra-curricular activities.

Breastfeeding and Lactation

In order to accommodate lactating and breastfeeding students, the district will provide reasonable opportunities to express
breast milk or breastfeed in a place, other than a bathroom, which is shielded from view and free from intrusion from district
students, employees, and the public. The district will also provide a location for students to store expressed breast milk in or
near the location designated for students to express milk to create the least amount of disruption to the student’s
participation in class or activities.

Students who wish or need to express breast milk on a regular schedule must work with school administrators to create a
schedule that accommodates the student’s needs while facilitating education to the maximum extent possible.

To prevent interference with the educational process, no student shall express breast milk within school classrooms or buses.
Nothing in this policy limits the authority of the administration to impose consequences consistent with the Student Discipline
Act and other state and federal laws.

Band

Students may participate in the elementary band and begin taking band lessons in the 5th grade. Students in grades 7-8 may
participate in the middle school band; grades 9-12 may participate in the high school band. Instruments will be provided by
students, or the school as provided by school policy. Fees may be charged as allowed or provided in the Public Elementary
and Secondary Student Fee Authorization Act and the school’s student fee policy or other applicable policy.



Bills

Students should pay bills for supplies, fines, shop materials, clothing orders, etc. in the school bookkeeper’s office. Any check
for these payments should be made out to HTRS Public Schools unless otherwise instructed. Pursuant to board policy, the
district will assess an additional penalty of $30 for any check returned from the bank for insufficient funds.

When students purchase items of significant value, such as class rings and letter jackets, they must make payment at the time
of purchase or when the order is placed.

Books and Supplies

Students must take care of books and other supplies provided by the district. The school will assess fines for damage to books
and school property.

Students must supply their own consumable items such as pens, pencils, tablets, notebooks, erasers, and crayons. Each
classroom teacher will prepare a supply list for students at the beginning of the school year.

Bulletin Boards

Bulletin board or electronic publishing space may be provided for the use of students and student organizations for notices
relating to matters of general interest to students. The following general limitations apply to all posting or publishing:

1. All postings must be approved by the appropriate building principal or designee. Students may not post any material
containing any statement or expression that is libelous, obscene, or vulgar; that would violate board of education policies,
including the student code of conduct; or that is otherwise inappropriate for the school environment.

2. All postings must identify the student or the student organization posting or publishing the notice.
Material shall be removed after a reasonable time to assure full access to the bulletin boards or electronic publishing
media.

Bullying

Students are prohibited from engaging in any form of bullying. The Centers for Disease Control and Prevention defines
bullying as “any unwanted aggressive behavior(s) by another youth or group of youths who are not siblings or current dating
partners that involves an observed or perceived power imbalance and is repeated multiple times or is highly likely to be
repeated.” Nebraska statute defines bullying as “an ongoing pattern of physical, verbal or electronic abuse.” The district’s
administrators will consider these definitions when determining whether any specific situation constitutes bullying. Both
definitions include both in-person and cyberbullying behaviors.

The disciplinary consequences for bullying will depend on the severity, frequency, duration, and effect of the behavior and
may result in sanctions up to and including suspension or expulsion. Students who believe they are being bullied should
immediately inform a teacher or the building principal.

Reporting Bullying

Students who experience or observe bullying behavior must immediately report what happened to a teacher or
administrator. Students can use the district’s anonymous platform Safe2Help to make this report. Students may always
confer with their parents or guardians about bullying they experience or witness, but the students must also ultimately report
the situation to a teacher or administrator.

Bullying Investigations

School district staff will investigate allegations of bullying using the same practices and procedures that the district observes
for student disciplinary matters. In no circumstance will school district staff be deliberately indifferent to allegations of
bullying.

Cafeteria Rules

1. All food must be consumed in the areas designated by the school.

2. Eatthe food you choose to take from the salad bar and be considerate of other classes.

3. Due to the wellness policy soda, energy or high sugar drinks are not permitted in the cafeteria.
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After students have eaten, they must return trays to the kitchen. All straws, papers, milk cartons should be deposited in
the trash cans. Forks and spoons should be placed in the pan with water, NOT THROWN AWAY!
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Students are to use proper manners including eating quietly.
Students may not throw food or other items.
Second servings are available to those who have tried to clean their trays and have requisite funds as required by board
policy.
8. Students should remain at their tables until they are dismissed.
9. Students must treat lunch personnel with respect.
10. Students who violate the above rules will be disciplined.
Candy and Gum

Students may not bring candy or gum to school unless they have prior permission from their classroom teacher or the
administration.

Cell Phones & Other Electronic Devices
Students may not use cell phones or other electronic devices while at school, except as permitted in this handbook.

Students may use cell phones or other electronic devices on the school sidewalks and in the common areas of the school
before and after school and passing periods, so long as they do not create a distraction or a disruption, a hazard or a student
being tardy.

Students may not use cell phones or other electronic devices while they are in locker rooms or restrooms. Students
must comply with each teacher’s classroom rules regarding cell phone use in class.

Students may not use cell phones or other electronic devices while riding in a school vehicle unless they have express

permission to do so from the vehicle’s driver. No flash pictures are permitted while riding school transportation a violation
of this rule can result in the loss of all transportation privileges.

Electronic devices including cell phones may be used during lunch but this privilege will be revoked if it is abused.

Students are personally and solely responsible for the security of their cell phones and other electronic devices. HTRS is not
responsible for theft, loss, or damage of any electronic device including a cell phone or any calls made on a cell phone.

Students who violate this policy will have their cell phones or other electronic devices confiscated immediately. The
administration will return confiscated devices to the offending student’s parent or guardian after meeting with the parent or
guardian to discuss the violation. Students who violate this policy may, at the discretion of the school’s administration, be
subject to additional discipline, up to and including suspension.

The taking, disseminating, transferring, or sharing of obscene, pornographic, lewd, or otherwise illegal images or
photographs, whether by electronic data transfer or otherwise may constitute a crime under state and/or federal
law. Anyone engaged in these activities while on school grounds, in a school vehicle or at a school activity will be
subject to the student code of conduct's disciplinary procedures. Any student found to be in possession of obscene,
pornographic, lewd, or otherwise illegal images or photographs will be promptly referred to law enforcement
and/or other state or federal agencies, which may result in arrest, criminal prosecution, and possible inclusion on
sex offender registries.

Cheating, Plagiarism, & Academic Dishonesty

Students may not cheat, plagiarize, or otherwise participate in any academic dishonesty in any form. Prohibited behavior
includes:

+» Obtaining, attempting to obtain, or aiding another person to obtain credit for work by any dishonest or deceptive means.
% Lying.

+» Copying another person’s work or answers.

++» Discussing the answers or questions on a test or assignment unless specifically authorized by the teacher.

«» Taking or receiving copies of a test without the permission of the teacher.

+» Using or displaying notes, “cheat sheets,” or other sources of unauthorized information.



+» Using the ideas or work of another person or artificial intelligence (Al) as if they were your own without giving proper
credit to the source.

+» Submitting work or any portion of work completed by another person or artificial intelligence program.
%+ Failing to give credit for ideas, statements, facts, or conclusions which rightfully belong to another person.

+*» Failing to use quotation marks or other appropriate means of attribution when quoting directly from another person or
source.

+» Astudent who cheats, plagiarizes, or otherwise participates in any academic dishonesty is subject to discipline, up to and
including expulsion.

Child Abuse & Neglect

School employees will report suspected abuse or neglect of a child as required by state law (DHHS or law enforcement within
24 hours) and school policy. Nebraska law defines abuse or neglect as knowingly, intentionally, or negligently causing or
permitting a minor child or an incompetent or disabled person to be (1) placed in a situation that endangers his or her life or
physical or mental health; (2) cruelly confined or cruelly punished; (3) deprived of necessary food, clothing, shelter or care;
(4) left unattended in a motor vehicle, if such child is six years of age or younger; (5) sexually abused; (6) placed in a situation
to be sexually exploited through sex trafficking of a minor as defined in state law or by allowing, encouraging, or forcing such
person to engage in debauchery, public indecency, or obscene or pornographic photography, films, or depictions; or (7)
placed in a situation to be a trafficking victim as defined in state law.

Class Dismissal

Classes are in session from the ringing of the tardy bell until the teacher dismisses the class. The bell at the end of the period
is not a dismissal bell, and students may not leave their classrooms until they have been excused by their classroom teacher.

Classroom Behavior

Student behavior and attitude in the classroom must be cooperative and serious. All students must:
arrive to class on time;

prepare for class with all necessary materials;

be considerate of others;

respond promptly to all directions of the teacher; and
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take care of school property and the property of others.
Teachers will establish classroom conduct rules that students must obey.
Closed Campus

The school campus is a closed campus. Except for seniors, all students shall remain on the school campus during the hours
that school is in session unless released by the building principal or building principal’s designee. The building principal or
designee will release a student only upon confirming that the student has permission from a parent or an authorized adult.
Nothing in this policy shall prevent the school from sending a student home when the student is ill.

Communicable Diseases

Any student who has contracted a contagious disease may be restricted from attendance at school until the student is no
longer contagious. HTRS uses the Title 173- Nebraska Health and Human Services/Control of Communicable Disease, Chapter
3 of the Nebraska Administrative Code as a “best practice” guideline for contagious and infectious diseases. If there are
questions regarding the communicability of your child’s health condition or if you know your child has contracted a contagious
or communicable disease or condition not otherwise specified in board policy or this handbook, please call 402-862-2151.

Communicating With Parents

Effective communication between home and school is crucial to students’ educational success. Both teachers and parents
must work to communicate frequently about students’ progress. Methods of communication include, but are not limited to,
parent-teacher conferences, e-mail, telephone contact, school visitation by parents and home visitation by teachers.
Teachers must notify parents about unsatisfactory student work promptly and prior to the end of a grading period.



The school calendar will provide opportunities for formal parent-teacher conferences. The conferences need not be limited
to these days; they should be scheduled at times that will allow adequate time for an effective conference.

Complaint Procedure

Good communication helps to resolve many misunderstandings and disagreements. This complaint procedure applies to
board members, patrons, students and school staff, unless the staff member is subject to a different grievance procedure
pursuant to policy or contract. Individuals who have a complaint should discuss their concerns with appropriate school
personnel in an effort to resolve problems. When such efforts do not resolve matters satisfactorily, including matters
involving discrimination or harassment on the basis of race, color, national origin, sex, marital status, disability, or age, a
complainant should follow the procedures set forth below.

A preponderance of the evidence will be required to discipline a party accused of misconduct. This means that the
investigator must conclude that it is more likely than not that misconduct occurred.

Complaint & Appeal Process.

1. The first step is for the complainant to speak directly to the person(s) with whom the complainant has a concern. For
example, a parent who is unhappy with a classroom teacher should initially discuss the matter with the teacher.
However, the complainant should skip the first step if complainant believes speaking directly to the person would subject
complainant to discrimination or harassment.

2. The second step is for the complainant to speak to the building principal, Title 1X/504 coordinator, superintendent of
schools, or president of the board of education, as set forth below.

a. Complaints about the operation, decisions, or personnel within a building should be submitted to the principal of
the building.

b. Complaints about the operations of HTRS or a building principal should be submitted in writing to the superintendent
of schools.

c. Complaints about the superintendent of schools should be submitted in writing to the president of the board of
education.

d. Complaintsinvolving discrimination or harassment based on race, color, national origin, sex, marital status, disability,
or age may also be submitted, at any time during the complaint procedure to HTRS’s Title I1X/504 coordinator.
Complaints involving discrimination or harassment may also be submitted at any time to the Office for Civil Rights,
U.S. Department of Education: by email at OCR.KansasCity@ed.gov; by telephone at (816) 268-0550; or by fax at
(816) 268-0599.

3. When a complainant submits a complaint to an administrator or to the Title IX/504 coordinator, the administrator or
Title IX/504 coordinator shall promptly and thoroughly investigate the complaint, and shall:

A. Determine whether the complainant has discussed the matter with the staff member involved.

i If the complainant has not, the administrator or Title IX/504 coordinator will urge the complainant to discuss
the matter directly with that staff member, if appropriate.

ii. If the complainant refuses to discuss the matter with the staff member, the administrator or Title IX/504
coordinator shall, in his or her sole discretion, determine whether the complaint should be pursued further.

B. Strongly encourage the complainant to reduce his or her concerns in writing.
Interview the complainant to determine:
i All relevant details of the complaint;
ii. All witnesses and documents which the complainant believes support the complaint;
iii. The action or solution which the complainant seeks.

D. Respondtothe complainant. If the complaint involved discrimination or harassment, the response shall be in writing
and shall be submitted within 180 days after the administrator or Title IX/504 coordinator received the complaint.

4. |If either the complainant or the accused party is not satisfied with the administrator’s or the Title 1X/504 coordinator’s
decision regarding a complaint, he or she may appeal the decision to the superintendent.

a. This appeal must be in writing.



b. This appeal must be received by the superintendent no later than ten (10) business days from the date the
administrator or Title 1X/504 coordinator communicated his/her decision to the complainant.

c. The superintendent will investigate as he or she deems appropriate. However, all matters involving discrimination
or harassment shall be promptly and thoroughly investigated.

d. Upon completion of this investigation, the superintendent will inform the complainant in writing of his or her
decision. If the complaint involved discrimination or harassment, the superintendent shall submit the decision
within 180 days after the superintendent received complainant’s written appeal.

5. If either the complainant or the accused party is not satisfied with the superintendent’s decision regarding a complaint,
he or she may appeal the decision to the board.
This appeal must be in writing.

b. This appeal must be received by the board president no later than ten (10) business days from the date the
superintendent communicated his/her decision to the complainant.

c. This policy allows but does not require the board to receive statements from interested parties and witnesses
relevant to the complaint appeal. However, all matters involving discrimination or harassment shall be promptly
and thoroughly investigated.

d. The board will notify the complainant in writing of its decision. If the complaint involved discrimination or
harassment, the board shall submit its decision within 180 days after it received the complainant’s written appeal.

e. Thereis no appeal from a decision of the board.

6. When a formal complaint about the superintendent of schools has been filed with the president of the board, the
president shall promptly and thoroughly investigate the complaint, and shall:

A. Determine whether the complainant has discussed the matter with the superintendent.

i If the complainant has not, the board president will urge the complainant to discuss the matter directly with
the superintendent, if appropriate.

ii. If the complainant refuses to discuss the matter with the superintendent, the board president shall, in his or
her sole discretion, determine whether the complaint should be pursued further.

b. Strongly encourage the complainant to reduce his or her concerns to writing.

c. Determine, in his or her sole discretion, whether to place the matter on the board agenda for consideration at a
regular or special meeting.

d. Respondto the complainant. If the complaint involved discrimination or harassment, the response shall be in writing
and shall be submitted within 180 days after the president received the complaint.

No Retaliation

HTRS prohibits retaliation against any person for filing a complaint or for participating in the complaint procedure in good
faith.

Special Rules Regarding Educational Services & Related Services to Students with Disabilities

Students with disabilities and their families have specific rights outlined in state and federal law, including administrative
processes by which they may challenge the educational services being provided by HTRS. Therefore, the appeal process
contained in this policy may not be used to challenge decisions made by a student’s individualized education plan (IEP) team
or 504 team.

Complaints about the educational services provided a student with a disability, including but not limited to services provided
to a student with an IEP, access to curricular and extracurricular activities, and educational placement must be submitted to
HTRS'’s Director of Special Education. The Director of Special Education will address the complaint in a way he/she deems
appropriate and will provide the complainant with a copy of the Notice of IDEA Parental Rights promulgated by the Nebraska
Department of Education.

Complaints about the educational services provided for a student with a disability pursuant to a Section 504 plan must be
submitted to HTRS’s 504 Coordinator. The 504 Coordinator will address the complaint in a way he/she deems appropriate
and will provide the complainant with a copy of the Notice of Section 504 Parental Rights adopted by the board of education.
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Complaints about the educational services provided to a student suspected of having a disability must be submitted in writing
to HTRS's Director of Special Education or the district’s 504 Coordinator. The Director of Special Education or 504 Coordinator
will either refer the student for possible verification as a student with a disability or will provide prior written notice of the
district’s refusal to do so.

Bad Faith or Serial Filings

The purpose of the complaint procedure is to resolve complaints at the lowest level possible within the chain of command.
Complaints filed (a) without a good faith intention to attempt to resolve the issues raised; (b) for the purpose of adding
administrative burden; (c) at a volume unreasonable to expect satisfactory resolution; or (d) for purposes inconsistent with
the efficient operations of the district may be dismissed by the superintendent without providing final resolution other than
noting the dismissal. There is no appeal from dismissals made pursuant to this section.

Computer Network Use by Students

Students are expected to use computers and the Internet as an educational resource. The following procedures and
guidelines govern the use of computers and the Internet at school.

I.  Student Expectations in the Use of the Internet

A. Acceptable Use
Students may use the Internet to conduct research assigned by teachers.
Students may use the Internet to conduct research for classroom projects.
Students may use the Internet to gain access to information about current events.
Students may use the Internet to conduct research for school-related activities.

Students may use the Internet for appropriate educational purposes.
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nacceptable Use

Students shall not use school computers to gain access to material that is obscene, pornographic, harmful to
minors, or otherwise inappropriate for educational uses.

2. Students shall not engage in any illegal or inappropriate activities on school computers, including the
downloading and copying of copyrighted material.

3. Students shall not use e-mail, chat rooms, instant messaging, or other forms of direct electronic communications
on school computers for any unauthorized or unlawful purpose or in violation of any school policy or directive.

4. Students shall not use school computers to participate in on-line auctions, on-line gaming or mp3 sharing
systems including, but not limited to Aimster or Freenet and the like.

5. Students shall not disclose personal information, such as their names, school, addresses, or telephone numbers
outside the school network.

6. Students shall not use school computers for commercial advertising or political advocacy without the system
administrator's written permission.

7. Students shall not publish web pages that purport to represent HTRS or the work of students at HTRS without
the express written permission of the system administrator.

Students shall not erase, rename, or make unusable anyone else’s computer files, programs or disks.

Students shall not share their passwords with fellow students, school volunteers or any other individuals, and
shall not use, or try to discover, another user’s password.

10. Students shall not copy, change or transfer any software or documentation provided by HTRS, teachers or
another student without permission from the system administrator.

11. Students shall not write, produce, generate, copy, propagate, or attempt to introduce any computer code
designed to self-replicate, damage, or otherwise hinder the performance of any computer’s memory, file
system, or software. Such software is often called a bug, virus, worm, or Trojan Horse.

12. Students shall not configure or troubleshoot computers, networks, printers or other associated equipment,
except as directed by a teacher or the system administrator.
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13. Students shall not take-home technology equipment (hardware or software) without permission of the system

administrator.

14. Students shall not falsify electronic mail messages or web pages.

Il.  Enforcement

A.

B.

Methods of Enforcement

The district monitors all Internet communications, Internet usage, and patterns of Internet usage. Students
have no right of privacy to any Internet communications or other electronic files. The computer system is owned
by HTRS. As with any school property, any electronic files on the system are subject to search and inspection at
any time.

HTRS uses a technology protection measure that blocks access to some Internet sites that are not in accordance
with the policy of HTRS. Standard use of the Internet utilizes a proxy server-based filter that screens for non-
curriculum related pages.

Due to the nature of filtering technology, the filter may at times filter pages that are appropriate for student
research. The system administrator may override the technology protection measure for the student to access
a site with legitimate educational value that is wrongly blocked.

HTRS staff will monitor students' use of the Internet through direct supervision and by monitoring Internet use
history to ensure enforcement of the policy.

Consequences for Violation of this Policy

1.

Access to the school’s computer system and to the Internet is a privilege, not a right. Any violation of school
policy and rules may result in:

a. Loss of computer privileges.

b. Short-term suspension.

c. Long-term suspension or expulsion in accordance with the Nebraska Student Discipline Act; and
d. Other disciplines such as school administration and the school board deem appropriate.

Students who use school computer systems without permission and for non-school purposes may be guilty of a
criminal violation and will be prosecuted.

. Protection of Students

A.

1.

2.

Children’s Online Privacy Protection Act (COPPA)

The school will not allow companies to collect personal information from children under 13 for commercial
purposes. The school will make reasonable efforts to disable advertising in educational computer applications.

This policy allows the school to act as an agent for parents in the collection of information within the school
context. The school’s use of student information is solely for educational purposes.

Education About Appropriate On-Line Behavior

School district staff will educate students about appropriate online behavior, both in specific computer usage
units and in the educational curriculum.

Staff will specifically educate students on
a. Appropriate interactions with other individuals on social networking websites and in chat rooms.
b. Cyberbullying awareness and response.

HTRS’s technology director shall inform staff of this educational obligation and shall keep records of the
instruction which occurs in compliance with this policy

Academic P/T Conferences

Students’ academic success has been closely linked to parental involvement in school. HTRS has formal parent-teacher
conferences at the end of the first quarter and during the third quarter. Beginning with the class of 2030, spring conferences
will be scheduled, and student led for the development of the student’s Personal Learning Plan (PLP).
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In addition to formal conferences, classroom teachers will communicate with parents as necessary. Parents are encouraged
to communicate with their student’s teacher or the building principal to discuss parental concerns, student needs or any
other issue.

Copyright & Fair Use

HTRS complies with federal copyright laws. Students must comply with copyright laws when using school equipment or
working on school projects and assignments. Federal law prohibits the unauthorized reproduction of works of authorship,
regardless of the medium used to retrieve it.

The “fair use” doctrine allows limited reproduction of copyrighted works for educational and research purposes. “Fair use”
of a copyrighted work includes reproduction for purposes such as criticism, news reporting, teaching (including multiple
copies for classroom use), scholarship, or research. Students who are unsure whether their proposed reproduction of
copyrighted material constitutes “fair use” should consult with their teacher or building principal, review HTRS’ s copyright
compliance policy, and review Copyright for Students found at https://www.whoishostingthis.com/resources/student-
copyright/. You can find more information on copyright compliance requirements and permitted uses from the U.S. Copyright
Office and the Library of Congress at the following site:

http://www.loc.gov/teachers/usingprimarysources/copyright.html.

Damage to School Property

Students who damage school property either intentionally or unintentionally may be required to pay to replace or restore
the property, at the discretion of the administration.

Dating Violence

Dating violence, as that term is defined by Nebraska law, will not be tolerated by HTRS. Students who engage in dating
violence on school grounds, in a school vehicle or at a school activity or that otherwise violates the Nebraska Student
Discipline Act will receive consequences consistent with the Act and the district’s student discipline policies.

HTRS shall provide dating violence training to staff deemed appropriate by the administration and in accordance with
Nebraska law.

Discrimination & Harassment

HTRS prohibits discrimination and harassment based upon or related to race, color, national origin, sex, religion, marital
status, disability, age or any other unlawful basis that (1) has the purpose or effect of creating an intimidating, hostile, or
offensive school environment, (2) has the purpose or effect of substantially or unreasonably interfering with a student’s
school performance, or (3) otherwise adversely affects a student’s school opportunities. Students who believe that they have
been the subject of unlawful discrimination or harassment due to their disability should contact the following Section 504
Coordinator: Mrs. Kim Standerford at 402-862-2151, by email: kimstanderford@htrstitans.org or in person at school.
Students who believe that they have been the subject of unlawful discrimination or harassment due to their sex should
contact the following Title IX Coordinator: Mrs. Kim Standerford at 402-862-2151, by email: kimstanderford@htrstitans.org
or in person at school. Students who believe that they have been the subject of any other unlawful discrimination or
harassment should contact Dr. George Griffith at 402-862-2235, by email: georgegriffith@htrstitans.org or in person at
school. Students may report discrimination or harassment to any staff member who will then forward it on to the appropriate
coordinator or administrator. The staff members will follow school district policies to respond to the report.

Dress Code

Every student attending HTRS Public Schools is expected to always be neat in appearance and dress. People’s opinions of our
school are based on the way students represent it in dress and conduct. Student appearance reflects both themselves and
HTRS.

The following is an example of prohibited clothing options:
1. Clothing that displays indecent, suggestive, or profane writing, pictures, or slogans.
2. Clothing that advertises or displays alcohol, tobacco, or any illegal substance.

3. Caps, hats, hoodies over their head, blankets, bandannas, and sunglasses (except for concussion protocol between
7:30 am and 4:00 pm on school days.
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Barefoot (footwear is required).

Any clothing that could cause damage to others or school property.

Shirts, blouses, or other clothing worn unbuttoned, unzipped, or otherwise purposely unfastened.
Costumes and/or those clothes that are intended only for leisure, entertaining or special occasions.

No undergarments worn and external clothing..
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Pants and shorts worn below the waist exposing undergarments or that drag on the floor.
10. The above may be altered on a school-wide basis for specific situations.

Students who violate dress code guidelines will be required to correct the violation by changing into something appropriate
at school or returning home to change. A detention or suspension may be given to make up the time away from school.
Students will also receive zeros for any class time they miss while correcting the violation. Repeated dress code violations
may result in more severe consequences.

Driving & Parking Personal Vehicles
Students who drive privately owned motor vehicles to school must obey the following rules:

1. Students who drive to school are required to park their vehicles and leave them unoccupied until it is time to drive home.
The speed limit on school property is five miles per hour. Students may not drive or have access to their vehicles during
the school day without the express permission of their building principal or the superintendent of schools.

Students are to park appropriately and in the assigned areas on school property. Student parking shall not be permitted
in bus loading zones. When the buses are loading or unloading, all vehicles must stop and wait for the loading or
unloading process to be completed.

By driving a vehicle to school and parking on school grounds, students consent to having that vehicle searched by school
officials if school officials have reasonable suspicion that such a search will reveal a violation of school rules.

Any unsafe driving will be referred for a citation by the Richardson County Sheriff’s Office
Emergency Contact Information

Parents must complete an emergency information card for each child enrolled in the district. The card should list the family
physician’s name, where parents or a responsible adult can be found, and any necessary emergency instructions. Parents
must promptly inform the school if this contact information changes during the school year.

Evacuations

HTRS will hold routine evacuation drills throughout the school year. Classroom teachers will provide students with detailed
instructions on building evacuations.

Food Service Program
HTRS provides a food service program designed to provide adequate nutrition and an educational experience for students.
Breakfast

The school will serve breakfast daily from 7:30 a.m. until 7:50 a.m. Students who qualify for free or reduced-price lunch also
qualify for free or reduced-price breakfast. HTRS charges students $2.60 and adults $2.60 for breakfast.

Lunch

Lunch prices depend on the federal funding that the program receives. Lunch for 6-12 lunch is $3.20 for students and $4.70
for adults.

Milk Break

The school will offer a milk program to students in grades K-2. Milk served to a student (except the initial carton served with
lunch) will cost $0.35 per half pint. The price for milk may change during the school year. Milk will be served at the morning
recess. Teachers will record the number of cartons of milk each child consumes and give the information to the office at the
end of the month where it will be added to the family account.
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Payment for Meals

Students are encouraged to pay for meals several weeks in advance. Payment should be made to the bookkeeper in the
office or e~fund at https://payments.efundsforschools.com/v3/districts/56017/.

If a student has no funds available to pay for a meal, they can charge for up to five meals. Thereafter, if a student has no
funds available to pay for a meal, no food will be provided.

Students who qualify for free meals will not be denied a reimbursable meal, even if they have a negative balance from other
food purchases. School staff may prohibit any students from charging a la carte or extra items if they do not have cash in
hand or their account has a negative balance.

If a student repeatedly lacks funds to buy a meal, has not brought a meal from home, and is not enrolled in a free meal
program, the district will use its resources and contacts to protect the health and safety of the student. Failure or refusal of
parents or guardians to provide meals for students may require mandatory reporting to child protection agencies as required
by law.

It is the student and parent’s responsibility to pay for the student’s meals in advance. Payment can be made by the day, week
or month. A student’s account will be allowed to become delinquent up to a negative $5.00. The parent will be notified weekly
by electronic notification system when the student’s account reaches $25.00 and each week thereafter that it is below $25.00.
Any student who has a negative $5.00 balance on their account will be offered a peanut-butter or cheese sandwich and milk
or other proper action at the discretion of administration.

Students who bring their own lunches are to eat in the lunchroom. Students may not bring or consume pop (soda) in the
lunchroom. Food/drinks will not be allowed in the small gym, locker rooms or elsewhere on school grounds during noon hour
unless staff have scheduled a working lunch.

Collection of Delinquent Meal Charge Debt

HTRS is required to make reasonable efforts to collect unpaid meal charges. The building principal or his or her designee will
contact households about unpaid meal charges and notify them again of the availability of the free and reduced meal program
and/or establish payment plans and due dates by telephone, e-mail, or other written or oral communication. If these
collection efforts are unsuccessful, HTRS may pursue any other methods to collect delinquent debt as allowed by law.

Collection efforts may continue into the new school year.
Notice of Non-discrimination

In accordance with federal law and U.S. Department of Agriculture policy, this institution is prohibited from discrimination
based on race, color, national origin, sex, age, disability, or reprisal or retaliation for prior civil rights activity in any program
or activity conducted or funded by USDA. To file a program complaint of discrimination, complete the USDA Program
Discrimination Complaint Form, (AD-3027) found online at: http://www.ascr.usda.gov /complaint_filing_cust.html, and at
any USDA office, or write a letter addressed to USDA and provide in the letter all the information requested in the form. To
request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:

Mail:  U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410

Fax: (202) 690-7442; or

Email: program.intake@usda.gov

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print,
audiotape, American Sign Language, etc.), should contact HTRS. Individuals who are deaf, hard of hearing or have speech
disabilities may contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may
be made available in languages other than English.

Field Trips

Classes occasionally take field trips off school property for educational enrichment. A student’s parent, or “caregiver” as that
term is defined in the Nebraska Strengthening Families Act, must authorize a student to participate in a field trip by signing a
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permission slip and providing it to the school before the field trip. Students must comply with the student code of conduct,
any applicable extracurricular conduct codes, and all directives by trip chaperones.

First-Aid

First-aid items may only be used by school staff. Students who need first aid should ask for assistance from their classroom
teacher or the nearest staff member.

Eye Exams

All students enrolling in kindergarten or transferring into HTRS from out of state must undergo a visual examination by a
physician, a physician assistant, an advanced practice registered nurse, or an optometrist, which consists of testing for
amblyopia, strabismus, and internal and external eye health, with testing sufficient to determine visual acuity, except that no
such physical examination or visual evaluation shall be required of any child whose parent or guardian objects in writing.
They must provide evidence of the vision examination within six months prior to entrance. The cost of such physical
examination and visual evaluation shall be borne by the parent or guardian of each child.

Head Lice

Students found to have head lice will not be permitted at school and will be sent home. Upon discovering any sign of lice,
the student’s parent(s) or guardian(s) will be notified and, if appropriate, asked to pick up the student from school
immediately.

Students will not be allowed to return to school until the district finds that no live lice can be detected. The parent(s) or
guardian(s) will have to treat the student and accompany the student to school to be examined.

The student cannot ride the school bus until the district has cleared the student to return to school.
Immunizations

All students entering kindergarten must have a medical physical, updated immunization card and eye exam by a medical
doctor before the start of the new school year. Incoming kindergarten students will also have to submit an original birth
certificate document.

Students transferring into the HTRS Schools from another district may do so by contacting the school office at (402) 862-
2151. State Law requires all transfer students to provide an original birth certificate document, immunizations and health
records. According to the Nebraska State Law, all students entering the seventh grade or transferring from another state
must provide a school physical form to the office prior to being enrolled at HTRS. These physicals may also be used as the
medical physical form for athletic participation. A parent must sign a Release of Information Form for records from the prior
school district.

State law requires new students to show proof of immunization for childhood diseases before your child can attend school
in Nebraska. If your child’s immunization card is in the school records which will be sent from your prior school, that will be
sufficient until we receive the records. HTRS requires a complete record of immunizations before your child may start school.

Provisional Enrollment.

Students who meet the statutory requirements for provisional enrollment shall be allowed to attend school for sixty days
without the necessary immunizations.

Students exempted from the immunization requirement may be excluded from school in case of any contagious disease
outbreak in the school population.

Health Problems Limiting Activities

Parents who do not want their children to play outdoors or take part in physical education for health reasons must send a
written request to school. If a student persistently requests to be excused from these activities, the building principal or
classroom teacher may require a doctor’s verification.

Parents should notify the principal or superintendent if their student has any special health problems such as diabetes,
asthma, or the like.

Homebound Instruction

HTRS may provide a student with instruction in his or her home and under parental supervision if the student is physically or
mentally ill or injured and unable to attend regular classes for an extended period of time. Homebound instruction shall be

14



provided when the student’s physical and mental condition are such that the student can benefit from instruction and no
other provision will meet the student’s educational needs. If you believe that homebound instruction is appropriate for your
child, please contact the building principal to initiate the appropriate process to determine eligibility.

Homeless Children and Youth

Homeless students generally include children who lack a fixed, regular, and adequate nighttime residence, as further defined
by applicable state and federal law.

It is the school’s policy not to stigmatize or segregate homeless students based on their status. Transportation for homeless
students who enroll in the district shall be offered by the district under the same guidelines applying to other students or if
such transportation is necessary for compliance with federal law.

Each homeless child shall be provided services for which the child is eligible comparable to services provided to other students
in the school selected regardless of residency. Homeless children shall be provided with access to education and other
services that such children need to ensure that they have an opportunity to meet the same student performance standards
to which all students are held.

If a homeless child registered to attend school in the district is receiving family reconciliation services pursuant to state law,
the district will work in cooperation with any county or department of social services in the district to jointly develop an
educational program for the child. The district’s homeless coordinator is Dr. George Griffith, who may be contacted at 402-
862-2235.

lliness or Injury at School

Students who feel ill or are hurt while at school should seek immediate help from their classroom teacher or the nearest staff
member. The school will contact parents to pick students up from school whenever necessary. When school officials
determine that a student needs immediate medical attention, but the parents cannot be reached by phone, emergency
services will be summoned, or the student will be taken directly to the doctor and/or hospital. Parents must complete an
emergency information card for each child enrolled in the district. The card should list the family physician’s name, where
parents or a responsible adult can be found, and any necessary emergency instructions.

Initiations & Hazing

Initiations and hazing by members of classes, clubs, athletic teams, or any other organization affiliated with the district are
prohibited except as otherwise allowed by this policy. Any student engaging in hazing or non-approved initiations is subject
to discipline as allowed by policy and law.

Initiations are defined as any ritualistic expectations, requirements, or activities placed upon new members of a school
organization for the purpose of admission into the organization, even if those activities do not rise to the level of “hazing” as
defined below. Initiations are prohibited except by permission of the superintendent.

Hazing is defined as any activity by which a person intentionally or recklessly endangers the physical or mental health or
safety of an individual for the purpose of initiation into, admission into, affiliation with, or continued membership in any
school organization. Hazing activities include, but are not limited to, whipping, beating, branding, an act of sexual
penetration, an exposure of the genitals of the body done with the intent to affront or alarm any person, a lewd fondling or
caressing of the body of another person, forced and prolonged calisthenics, prolonged exposure to the elements, forced
consumption of any food, liquor, beverage, drug, or harmful substance not generally intended for human consumption,
prolonged sleep deprivation, or any brutal treatment or the performance of any unlawful act that endangers the physical or
mental health or safety of any person.

Lockers & Other School Property

HTRS owns and exercises exclusive control over student lockers, desks, computer equipment, and other such property.
Students should not expect privacy on usage of or items placed in or on school property, because school property is subject
to search at any time by school officials. Periodic, random searches of lockers, desks, computers, and other property may be
conducted at the administration's discretion. The locker assignment is temporary and may be revoked at any time. School
officials may inspect student lockers without any particularized suspicion or reasonable cause.

Lost & Found

15



All lost and found articles are to be taken to the office. Students may claim lost articles there. Unclaimed articles will be
donated to a local charity or disposed of at the end of each semester.

Medications

Whenever possible, parents should arrange medication schedules to prevent the need for giving medication during school
hours. When it is necessary for school personnel to administer medication to students, HTRS will comply with the Nebraska
Medication Aide Act, the requirements of Title 92, Nebraska Administrative Code, Chapter 59, (promulgated by the Nebraska
Department of Education and entitled Methods of Competency Assessment of School Staff Who Administer Medication), and
all state and federal regulations. Parents and guardians who wish to have their child receive medication from school
personnel must comply with the following procedures:

Prescription Medication.

Students may, with written parental or guardian permission, carry and self-administer a medically necessary inhaler but
students may NOT carry or use any other medication including over-the-counter medications.

(1) Parents/guardians must provide a physician's written authorization for the administration of the medication. (2)
Parents/guardians must provide their own written permission for the administration of the medication. (3) The medication
must be brought to school in the prescription container and must be properly labeled with the student's name, the physician's
name, and directions for administering the medication.

Non-prescription medication.

(1) Parents/guardians must provide written permission for the administration of the medication. (2) The medication must be
brought to the school in the manufacturer’s container. (3) The container must be labeled with the child’s name and with
directions for provision or administration of the medication

No staff members other than the school nurse or designated trained staff may dispense medications (prescription or over the
counter) to students at any time. Students may, with written parental or guardian permission, carry and self-administer a
medically necessary inhaler but students may NOT carry or use any other medication including over-the-counter medication.
The district reserves the right to review and decline requests to administer or provide medications that are not consistent
with standard pharmacological references, are prescribed in doses that exceed those recommended in standard
pharmacological references, or that could be taken in a manner that would eliminate the need for giving them during school
hours. The district may request parental authorization to consult with the student’s physician about any medication
prescribed by such physician.

Media Center

Students must check out materials from the librarian on duty. Each borrower is responsible for all books checked out in
his/her name. A fine of five cents per day per book may be charged for overdue books. Each student is responsible for any
fine that accumulated on a book charged to him/her. If a book is lost and not found by the end of the semester, the student
must pay for it. Students must also pay for any damage they cause to library books.

Memorials

Memorials or plaques honoring deceased students are generally not allowed in or on the school grounds unless authorized
by board policy. Dedication to students will not be allowed.

Scholarships in the deceased person’s name will not be set up by the school. Scholarships set up by outside organizations or
individuals, such as a foundation, will be allowed.

Opting Out of Assessments

The Board of Education has adopted a policy on approval and denial of state and federal assessment opt-out requests, which
is based on requirements in law. The policy can be requested by contacting the Superintendent of Schools.

Parental Involvement

HTRS recognizes the unique needs of students who are being served in its Title | program, and the importance of parent and
family engagement in the Title | program. Parent and family engagement in the Title | Program shall include, but is not limited
to:
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1. An annual meeting to which all parents of participating children will be invited to inform parents of their school’s
participation under this part, to explain the requirements of this part, and the right of the parents to be involved.
Invitations may take the form of notes sent with students or announcements in the school newsletter. Additional
meetings may be scheduled, based upon need and interest for such meetings.

2.  An explanation of the details for the child’s and parents’ participation, including but not limited to: curriculum
objectives, the forms of academic assessment used to measure student progress and the achievement levels of the
challenging State academic standards, type and extent of participation, parental input in educational decisions,
coordination, and integration with other Federal, State, and district programs, and evaluations of progress.

3. Opportunities for participation in parent involvement activities, such as training to help parents work with their
children to improve achievement. The goal of these parent activities is to provide parents with opportunities to
participate in decisions relating to the education of their students, where appropriate.

4. The district will, to the extent practicable, provide parents of limited English proficiency, parents with disabilities,
parents with limited literacy, are economically disadvantaged, are of a racial or minority background or parents of
migratory children with opportunities for involvement in the Title | Program. Communication to parents about
student progress and the district’s other Title | Program communications will be provided in the language used in
the home to the extent practicable. Responses to parent concerns will be provided promptly.

5. Opportunities for parent-teacher conferences, in addition to those regularly scheduled by HTRS, if requested by the
parents or as deemed necessary by school district staff.

6. The district will coordinate and integrate parental involvement programs and activities with other programs in the
community. These may include cooperation with other community programs like Head Start and preschools and
other community services like the public library.

7. The district will educate teachers, specialized instructional support personnel, principals, and other school leaders,
with the assistance of parents in the value and utility of contributions of parents, how to reach out to, communicate
with and work with parents as equal partners.

Personal Property

Students are asked not to bring private property to school. The school and school personnel are not held responsible for any
item brought from the home should any damage occur or should that item be lost or stolen. Students are cautioned not to
bring large amounts of money or items of value to school. If it is necessary to bring valuable items or more money than is
needed to pay for lunch, leave the money or valuables with a staff member in the school office for temporary keeping.

Physical Education

HTRS requires students to receive physical education to assist them in developing gross and fine motor skills. Students are
not required to wear P.E. uniforms, but are encouraged to wear tennis shoes for P.E.

Physical Exam

Students entering kindergarten and the seventh grade, and those entering school from another state, are statutorily required
to show evidence that they have had a physical examination within six months prior to the date of entering school.

Pictures

HTRS arranges for a photographer to be present at school in the fall to take class pictures. Parents will be notified of the
date. Included in the individual packet is a class composite. Parents who want pictures of their students or of their student’s
class composite may purchase them directly from the photographer.

Playground Rules
Students must follow these rules to keep the playground safe when they are using the playground as part of the school day:

Students must always obey the playground supervisor.

2. Students may not enter the street/highway to retrieve a ball unless given permission by the playground supervisor.
3. Students must play away from the school windows.
4. Touch and flag football are permitted, but tackle football is prohibited. Students may only play football in grassy

areas.
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5. Students may throw balls and other authorized play equipment. They may not throw rocks, gravel, snowballs, and
clothing.

6. Students must use the playground equipment properly and in a safe manner.
7. Students may not leave the playground after they have arrived at school for the day.

Students who violate these rules will be disciplined with the loss of recess or other privileges, detention, and/or other
consequences.

The school’s playgrounds, equipment, and surrounding areas are generally not supervised. Staff will supervise students when
the students are using these areas as part of the school day or as part of a school activity. At all other times and circumstances,
HTRS does not supervise its playgrounds, equipment, and surrounding areas.

Police Questioning and Apprehension

Police or other law enforcement officers may be called to the school at the school administration's request or may initiate
contact with the school in connection with a criminal investigation. HTRS shall inform parents when law enforcement officers
seek access to their student prior to the student being questioned unless the officers are investigating charges that the
student has been the victim of abuse or neglect. Members of HTRS staff will comply with board policy regarding police
guestioning of students.

Protection of Student Rights

The Board of Education respects the rights of parents and their children and has adopted a Protection of Pupil Rights policy
in consultation with parents to comply with the Protection of Pupil Rights Amendment (PPRA). HTRS Policy 5015 is available
on the district’s website or upon request from the district’s administrative office. Parents may opt their child out of
participation in activities identified by the Protection of Pupil Rights policy by submitting a written request to the
superintendent. Parents may have access to any survey or other material described in the Protection of Pupil Rights policy
by submitting a written request to the superintendent.

ACT Exam

Students taking the ACT Exam will be prompted to complete a short, optional questionnaire addressing several topics. If you
wish to review this questionnaire before the exam, please submit a written request to the superintendent.

Public Displays of Affection

Students may not engage in public displays of affection that are disruptive to the school environment or distracting to others.
Prohibited conduct includes hugging, kissing, touching or any other display of affection that a staff member determines to be
inappropriate.

Reasonable Suspicion Testing

Students may be required to submit to drug or alcohol testing if there is a reasonable suspicion that the student is under the
influence of drugs or alcohol.

Rights of Custodial & Non-Custodial Parents
HTRS will honor the parental rights of natural and adoptive parents unless those rights have been altered by a court.

The term “custodial parent” refers to a biological or adoptive parent to whom a court has given primary physical and legal
custody of a child, and a person such as a caseworker or foster parent to whom a court has given legal custody of a child.

The district will not restrict the access of custodial and non-custodial parents to their students and their students’ records,
unless the district has been provided with a copy of a court order that limits those rights. If the district is provided such a
court order, school officials will follow the directives set forth in the order.

The district will provide the custodial parent with routine information about his or her child, including notification of
conferences. The district will not provide the non-custodial parent with such information on a routine basis but will provide
it upon the non-custodial parent’s request unless it has been denied by the courts.

A non-custodial parent who wishes to attend conferences regarding his or her child will be provided with information about
conference times so both parents may attend a single conference. The district is not required to schedule separate
conferences if both parents have been previously informed of scheduled conference times.
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If either or both parents’ behavior is disruptive, staff members may terminate a conference and reschedule it with appropriate
modifications or expectations.

Secret Organizations
Secret organizations are prohibited.
School Day

The school day typically begins at 7:55 a.m. and ends at 3:34 p.m. Students are to leave the school grounds after dismissal.
School staff will provide supervision for students on school grounds 15 minutes before the school day begins and 15 minutes
after the school day ends. There will be no supervision provided by the school before or after these times. Parents must
arrange for their children to leave school promptly at the end of the day.

Self-Management of Diabetes or Asthma/Anaphylaxis

Subject to school policy, HTRS will work with the parent or guardian in consultation with appropriate medical professionals
to develop a medical management plan for a student with diabetes, asthma, or anaphylaxis. Parents desiring to develop such
a plan should contact Jessica Strauch, 402-862-2151.

Smoking and Tobacco

The use or possession of any tobacco product, including cigarettes, cigars, or other tobacco or tobacco derivative products;
vapor products or electronic nicotine delivery systems; alternative nicotine products; or any other such look-alike or imitation
product, is not permitted on school property at any time.

Sniffer (Drug) Dogs

The administration is authorized to use sniffer dogs to minimize illicit items on school grounds. Students and staff are
specifically notified of the following:

1. Lockers may be sniffed by sniffer dogs at any time.

2. Vehicles parked on school property may be sniffed by sniffer dogs at any time.

3. Classrooms and other common areas may be sniffed by sniffer dogs when students and staff are not present.

4. If contraband of any kind is found, the student or staff member shall be subject to appropriate disciplinary action.
Standardized Testing

MAPS Testing is administered annually in grades 6-11 to determine the students’ growth toward individual success. Tests are
administered in fall; winter and the results are sent home.

Student Assistant g Team (SAT)

Parents who believe their students have any learning, behavior, or emotional needs not addressed by HTRS should contact
their teacher. If appropriate, the teacher may convene the Student Assistant Team (SAT). The SAT can explore possibilities
and strategies that will best meet the educational needs of the student.

Student Fee Policy

HTRS shall provide free instruction in accordance with the Nebraska State Constitution and Nebraska state law. The district
also provides activities, programs, and services that extend beyond the minimum level of constitutionally required free
instruction. Under the Public Elementary and Secondary Student Fee Authorization Act, the district is permitted to charge
students fees for these activities or to require students to provide specialized equipment and attire for certain purposes. This
policy is subject to further interpretation or guidance by administrative or board regulations. Students are encouraged to
contact their building administration, their teachers or their coaches, and sponsors for further specifics.

Definitions.
1. "Students" means students, their parents, guardians or other legal representatives.
2. "Extracurricular activities" means student activities or organizations that:

a. are supervised or administered by the district;

b. do not count toward graduation or advancement between grades; and

c. are not otherwise required by the district.
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3. "Post-secondary education costs" means tuition and other fees associated with obtaining credit from a post-secondary
educational institution.

Listing of Fees Charged by this District
Clothing Required for Specified Courses & Activities

Students are responsible for complying with the district’s grooming and attire guidelines and for furnishing all clothing
required for any special programs, courses, or activities in which they participate. The teacher, coach, or sponsor of the
activity will provide students with written guidelines that detail any special clothing requirements and explain why the special
clothing is required for the specific program, course, or activity.

Safety Equipment & Attire

The district will provide students with all the safety equipment and attire that is required by law. Building administrators will
assure that (a) such equipment is available in the appropriate classes and areas of the school buildings, (b) teachers are
directed to instruct students in the use of such devices, and (c) students use the devices as required. Students are responsible
for using the devices safely and as instructed.

Personal or Consumable Items

The district does not provide students with personal or consumable items for participation in courses and activities including
pencils, paper, pens, erasers, and notebooks. Students wishing to supply their own personal or consumable items may do so
if they comply with the district's requirements. The district will provide students with facilities, equipment, materials, and
supplies, including books. Students are responsible for the careful and appropriate use of such property. Students will be
charged for damage to school property caused by the student and held responsible for the reasonable replacement cost of
any school property they lose.

Materials Required for Course Projects

HTRS will provide students with the materials necessary to complete all basic curricular projects. In courses where students
choose to produce a project that requires materials beyond the basic materials provided by the district, the students will
either furnish the materials, purchase the materials from the school, or purchase the materials from an outside vendor with
an order form provided by the school.

Technological Devices

Laptop Initiative:

If the student/parent chooses to participate in the HTRS 6 - 12 Laptop Initiative, the student/parent must pay a laptop usage
fee of $35.00. It is the student’s responsibility to help maintain the hardware provided for their use by the HTRS District. Any
damage that occurs is the student’s responsibility. The district may charge the party responsible repair costs based on the
damage incurred. Bills must be paid in full by the end of the school year when students check the laptops back in. The student
will not be able to check out a laptop the following year until this bill is paid in full.

Library Checkout:

Students/parents may prefer NOT to participate in the HTRS Take-Home 1:1 Laptop Initiative. The student/parent may then
choose to participate in the Checkout 1:1 Laptop Program. This program consists of checking out a 1:1 laptop to be used
during the school day to complete assignments or educational projects requiring the use of a computer. The student will
have a laptop assigned to them but must ask permission from their teacher/librarian to check out the laptop. This laptop is
not to go out of the building and must be checked back into the library by 3:15 or the end of the day. Students/parents will
be held responsible for the care of the laptop, just like any other school-used device. Students will be required to sign the
“Student Pledge for Laptop Use” located in the PowerSchool Forms in their student account to participate in this option.

Financial Responsibility

The HTRS laptops will be checked out to the student with the understanding that the property belongs to the school and is
loaned out in good working order. Students are expected to care for and be responsible for the laptops just like textbooks,
activity equipment, and other class/district property. The care of the laptop is the responsibility of the student regardless of
whether they are taken home or checked out for use during the school day as outlined in the student handbook.

Students/Parents are responsible for:
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Damage for any reason is the responsibility of the student/parent to contact the school.

2. Thestudent/parent agrees that if there is a violation of copyright law or other illegal activities attributed to the student’s
use of the property, the district will be compensated, and the student will be subject to a penalty under the law.

3. Consequences for a Laptop Infraction:
A. First Offense: A verbal warning
B. Second Offense: Letter sent to the parents
C. Third or more Offenses: Detention
The HTRS administration has the final decision in the issuance of consequences for laptop violations

Extracurricular Activities: HTRS may charge students a fee to participate in extracurricular activities to cover the district’s
reasonable costs in offering such activities. The district may require students to furnish specialized equipment and clothing
required for participation in extracurricular activities or charge a reasonable fee for the use of district-owned equipment or
attire. Attached to this policy is a list of the fees charged for particular activities. The coach or sponsor will provide students
with additional written guidelines detailing the fees charged, the equipment and/or clothing required, or the usage fee
charged. The guidelines will explain the reasons that fees, equipment, and/or clothing are required for the activity.

School Dances: Organizations may have a school dance or special activity if approved by the administration and sponsor.
Dances or other activities will be co-sponsored by parents and sponsors. All junior high school dances or parties will be closed
to the public. High school dances will not admit students younger than freshmen or persons older than 20. Non-HTRS high
school students will be allowed to attend if the student is registered in the office and approved by the administration.
Students who leave a school-sponsored dance will not be allowed to return.

The following list details the dollar amount of extracurricular activities fees and the specifications for any equipment or attire
required for participation in extracurricular activities:

Student activity card Students K-5 $15.00

Covers admission to all | Students 6-12  $25.00
extracurricular events *Maximum per family of $50.00
Laptop Fee $35.00

Required of all 7-12 students who choose to retain possession of their laptop
during the school year. Students who do not pay this fee are not allowed access
to their laptops outside of normal school hours.

National Honor Society SO

Cheerleading, Drill Team, Flag | Students must purchase uniforms and
Corps shoes selected by the sponsor and/or
student group.

Football Students must provide their own football
shoes, undergarments, and mouth
guards.

Golf Students must provide their own golf

shoes, undergarments, and clubs.

Softball and Baseball Students must provide their own shoes,
gloves, and undergarments.

Track, Volleyball and Wrestling Students must provide their own shoes,
gloves and undergarments.

Future Farmers of America Students must purchase half of the cost
of their own jackets.

Post-Secondary Education Costs: Some students enroll in postsecondary courses while still enrolled in the district’s high
school. Generally, students must pay all costs associated with such post-secondary courses. Students who chose to apply
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for post-secondary education credit for these courses must pay tuition and all other fees associated with obtaining credits
from a post-secondary educational institution.

Transportation Costs: The district may charge students reasonable fees for transportation services provided by the district
to the extent permitted by federal and state statutes and regulations.

Copies of Student Files or Records: The district may charge a fee for making copies of a student’s files or records for the
parents or guardians of such student. The Superintendent or the Superintendent’s designee shall establish a schedule of
student record fees. Parents of students have the right to inspect and review the students’ files or records without the
payment of a fee, and the district shall not charge a fee to search for or retrieve any student’s files or records.

Participation in Before-&-After-School or Pre-Kindergarten Services: The district will charge reasonable fees for participation
in before-and-after school or pre-kindergarten services offered by the district pursuant to statute. Please refer to STEAM
Program Handbook.

Participation in Summer School or Night School: The district will charge reasonable fees for participation in summer school
or night school.

Charges for Musical Extracurricular Activities: Students who qualify for fee waivers under this policy will be provided, at no
charge, the use of a musical instrument in optional music courses that are not extracurricular activities. For musical
extracurricular activities, HTRS will require students to provide the following equipment and/or attire:

Band Students must provide their own
instruments and marching band shoes.

Swing Choir Students must have shoes selected by
the sponsor and/or student group.

Contributions for Junior and Senior Class Extracurricular Activities: Students are eligible to participate in unique
extracurricular activities during their last two years in high school, including prom, various senior recognitions, and
graduation. To fund these extracurricular activities, the school district may ask each student to contribute to their class’s
fund. This contribution is completely voluntary. Students who chose not to contribute to the class fund are still eligible to
participate in the extra activities.

Voluntary Contributions to Defray Costs: The district will, when appropriate, request donations of money, materials,
equipment or attire from parents, guardians and other members of the community to defray the costs of providing certain
services and activities to students. These requests are not requirements and staff members of the district are directed to
clearly communicate that fact to students, parents and patrons.

Waiver Policy

Students who qualify for free or reduced-price lunches under United States Department of Agriculture child nutrition
programs shall be provided a fee waiver or be provided the necessary materials or equipment without charge for (1)
participation in extracurricular activities, (2) materials for course projects, and (3) the use of a musical instrument in optional
music courses that are not extracurricular activities. Students are not required to participate in the free or reduced-price
lunch program to qualify for the waivers provided in this section. The district is not obligated to provide any type or quality
of equipment or other material to eligible students. Students who wish to be considered for waiver of a particular fee must
submit a completed fee waiver application to their building principal. Application forms are available in each school building
office.

Fund-Raising Activities

Students may be permitted or required to engage in fund-raising activities to support various curricular and extracurricular
activities in which they participate. Students who decline to participate in fund-raising activities are not eligible under this
policy for waiver of the costs or fees which the fund-raising activity was meant to defray.

Student lliness
Students who suffer from a significant illness which has an actual or expected duration of six months or more may be eligible
for accommodations and supports under Section 504 of the Rehabilitation Act or under the Individuals with Disabilities in

Education Act. The school will provide accommodation to students who are returning to school after a prolonged absence
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due toillness, including pediatric cancer, through a 504 plan or an IEP, as appropriate. The student’s plan will include informal
or formal accommodations, modifications of curriculum and monitoring by medical or academic staff as determined by the
student’s IEP team or 504 committee. Parents and staff will engage in ongoing communication about the needs of a student
who is facing these circumstances.

Students who become ill at school will be sent to the building office where the school nurse or other school employee will
determine the appropriate response. When a child is too ill to remain at school, a school employee will contact the child’s
parent(s) and arrange for the child to be picked up or sent home. If an illness or injury requires immediate medical attention,
school officials shall attempt to contact the child’s parent(s) regarding treatment for the child. If the parents cannot be
contacted, school officials may have the child treated by an available physician. Students who show symptoms of a contagious
disease may be sent home, and the district may require a physician’s statement before allowing such students to return to
school.

Student Government: Students are encouraged to formulate and participate in elective and representative student
government activities. The organization, operation, and scope of the student government shall be administered by the
superintendent or designee.

Student Records

The Family Education Rights and Privacy Act (“FERPA”) provides parents with certain rights with respect to their student’s
education records. These rights include the right to inspect and review the student’s education records within 45 days of the
date the school receives a request for access; and the right to request the amendment of the student’s education records
that you believe to be inaccurate.

The school district shall manage student records and reports as is necessary for effective administration and in compliance
with law. In general, "student records" shall not include transitory communications such as e-mail, text messages,
handwritten communication between school and home, and the like, and these items will not generally be maintained by the
district. “Student records” also shall not include any records created and maintained by the district’s law enforcement unit
for a law enforcement purpose.

If parents believe one of their student’s records is inaccurate, they should write to the school principal, clearly identify the
part of the record they want changed and specify why they believe it is inaccurate. If the school decides not to amend the
record as requested, it will notify the parents of the decision and advise them of their right to a hearing regarding the request
for amendment.

Directory Information

FERPA and the Nebraska Public Records Law authorize school districts to make "directory information" available for review
at the request of non-school individuals. These laws also give parents and guardians a voice in the decision-making process
regarding the disclosure of directory information regarding their children.

Directory information about students may be disclosed to outside organizations without a parent’s prior written consent.
Outside organizations include, but are not limited to, companies that market or manufacture class rings, sell student
photographs or publish student yearbooks.

Federal law requires school districts to provide military recruiters and institutions of higher education with the names,
addresses, and telephone listings of high school students unless parents have notified HTRS in writing that they do not want
this information disclosed without prior written parental consent. Military recruiters will be granted the same access to a
student in a high school grade as is provided to postsecondary educational institutions or to prospective employers of such
students.

Parents who OBJECT to the disclosure of any directory information about their student should write a letter to the principal.
This letter should specify the categories of directory information that the parents do not wish to have released about their
child or the types of outside organizations to which they do not wish directory information to be released. This letter must
be received by HTRS no later than August 31 each year or within 10 school days for students who enroll during the school
year.

Non-Directory Information

All the other personally identifiable information about students that is maintained in HTRS’s education records will generally
not be disclosed to anyone outside the school system except under one of two circumstances: (1) in accordance with the
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provisions of the FERPA statutes and related administrative regulations, or (2) in accordance with the parent’s written
instructions.

HTRS will share information with the Department of Education necessary to comply with the requirement of state law that
all third- year high school students take a college entrance exam. Any redisclosure of information related to the
administration of this exam shall be governed by the agreement between the Nebraska Department of Education and the
third-party testing company.

Transfer of Records upon Student Enrollment

Upon request, the school discloses education records without consent to officials of another school district in which a student
seeks or intends to enroll. The school is not obligated to inform parents when it makes a disclosure under this provision.
Complaints

Individuals who wish to file a complaint with the U.S. Department of Education concerning alleged failures by the school to
comply with the requirements of FERPA may contact the Office that administers FERPA:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

Student Schedule Changes

Students may not drop, discontinue, or add subjects except at semester unless special arrangements have been made with
the counselor and principal. The counselor and principal will only give permission when a student have gained approval of
his/her parents and have consulted with the instructor of the subject to be dropped or added. To drop or add a subject, the
student should secure the proper form from the counselor.

Tardiness

A student who does not have a valid excuse for being tardy to any class may be required to serve detention. After four tardies
to school, the student and parents must meet with the principal to discuss the situation.

Telephone Calls
The school’s telephone may be used only with the permission of office staff.
Threat Assessment and Response

The board of education is committed to providing a safe environment for members of the school community. Students, staff
and patrons are urged to immediately report any statements or behavior that makes the observer fearful or uncomfortable about
the safety of the school environment.

1. Definitions
a. Threat: an expression of a willful intent to physically or sexually harm someone or to damage property in a way that
indicates that an individual poses a danger to the safety of school staff, students or other members of the school

community.
. The threat may be expressed/communicated behaviorally, orally, visually, in writing, electronically, or
through any other means.
il. Transient threat: an expression of anger or frustration that can be quickly or easily resolved.
1ii. Substantive threat: an expression of serious intent to harm others which includes, but is not limited to, any

threat which involves a detailed plan and means.

b. Threat assessment: a fact-based process emphasizing an appraisal of observed (or reasonably-observable) behaviors
to identify potentially dangerous or violent situations, to assessment them and to manage/address them. Threat
assessment is the process of identifying and responding to serious threats in a systematic, data-informed way.

i. The threat assessment process is distinct from student disciplinary procedures. The mere fact that the district
is conducting a threat assessment does not by itself necessitate suspension, expulsion or emergency exclusion
without complying with state law and board policy related governing those actions.
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il. The threat assessment process is distinct from specialized instruction which a student with a disability may
receive from the school district. The school district will not change a student’s educational placement as that
term is used in the Individuals with Disabilities in Education Act solely as part of a threat assessment.

Obligation to Report Threatening Statements or Behaviors.

All staff and students must report substantive threats to a member of the administration immediately and comply with
any other mandatory reporting obligations. Staff and students who are unsure whether a threat is substantive, or transient
should report the situation. Staff and students must make such a report regardless of the nature of the relationship between
the individual who initiated the threat or threatening behavior and the person(s) who were threatened or who were the
focus of the threatening behavior. Staff and students must also make such reports regardless of where or when the threat
was made, or the threatening behavior occurred.

THREATS OR ASSAULTS WHICH REQUIRE IMMEDIATE INTERVENTION SHOULD BE REPORTED TO THE
POLICE AT 911.

3.

Threat Assessment Team

The threat assessment team (team) shall consist of the superintendent, building principal(s), guidance counselor(s), local
law enforcement, a member of the technology staff, school nurse, and school psychologist. Not all team members need to
participate in every threat assessment. If the threat has been made by or is directed towards, a student with a disability, the
threat assessment team must include a staff member who is knowledgeable about special education services or Section 504
of the Rehabilitation Act, as appropriate. Neither the student nor their student’s family members are part of the threat
assessment team.

The team is responsible for investigating all reported threats to school safety, evaluating the significance of each threat,
and devising an appropriate response. The threat assessment team shall work closely with the crisis team in planning for
crisis situations. The threat assessment team shall be familiar with mental health resources available to students, staff and
patrons and shall collaborate with local mental health service providers as appropriate.

Threat Assessment Investigation and Response

When a threat is reported, the school administrator shall initiate an initial inquiry/triage and, in consultation with members
of the threat assessment team, make a determination of the seriousness of the threat as expeditiously as possible. The
school administrator must contact law enforcement if the administrator believes that an individual poses a clear and
immediate threat of serious violence.

If there is no reasonably apparent imminent threat present or once such an imminent threat is contained, the threat
assessment team will meet to evaluate and respond to the threatening behavior. The team may, but is not required to,
review the following types of information:

e Review of the threatening behavior and/or communication;

e Interviews with the individuals involved including students, staff members, and family members as necessary and/or
appropriate;

e Review of school and other records for any prior history or interventions with the students involved;
e Any other investigatory methods that the team determines to be reasonable and useful.

At the conclusion of the investigation, the team will determine what, if any, response to the threat is appropriate. The team
is authorized to disclose the results of its investigation to law enforcement and to the target(s) of any threatened acts. The
team may refer the individual of concern to the appropriate school administrator for consequences under the school’s
student discipline policy or, if appropriate, report the results of its investigation to the student’s individualized education
plan team.

Regardless of threat assessment activities, disciplinary action and referral to law enforcement will occur consistent with
board policy and Nebraska law.

Communication with the Public about Reported Threats

The team will keep members of the school community appropriately informed about substantive threats and about the
team’s response to those threats. This communication may include oral announcements, written communication sent home
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with students, or communication through print or broadcast media. However, the team will not reveal the identity of the
individual of concern or of any target(s) of threatened violence unless permitted by law.

6. Coordination with the Crisis Team After Resolution of Threat

The threat assessment team will confer with the district’s crisis team after a threat has been investigated to provide the
crisis team with information that the crisis team may use in assessing or revising the district’s All-Hazard School Safety
Plan.

Bus Regulations

Riding school vehicles is a privilege, not a right. The bus drivers have the same authority as teachers while transporting
students. Students must comply with the following rules and all school conduct rules and directives while riding in school
vehicles. In addition, students must also comply with the student code of conduct while riding in school vehicles. The bus
driver can issue a code of conduct violation report to a rider that must be signed by the parent/guardian and returned to the
bus driver before being permitted to board the bus. If misconduct is recurring, the student will not be allowed to ride the bus.

Rules of Conduct on School Vehicles:

Students must obey the driver promptly.

Students must wait in a safe place for the bus to arrive, clear of traffic and away from where the vehicle stops.
Students are prohibited from fighting, engaging in bullying, harassment, or horseplay.

Students must enter the bus without crowding or disturbing others and go directly to their assigned seats.
Students must remain seated and keep aisles and exits clear while the vehicle is moving.

Students are prohibited from throwing or passing objects on, from, or into vehicles.

No ke wbheR

Students may not use profane language, obscene gestures, tobacco, alcohol, drugs, or any other controlled substance on
the vehicles.

%

Students may not carry weapons, look-a-like weapons, hazardous materials, nuisance items, or animals onto the vehicle.

Students may carry on conversations in ordinary tones, but may not be loud or boisterous and should avoid talking to
the driver while the vehicle is in motion. Students must be quiet when the vehicle approaches a railroad crossing and
whenever the driver calls for quiet.

10. Students may not open windows without permission from the driver. Students may not dangle any item (e.g. legs, arms,
backpacks) out of the windows.

11. Student must secure any item or items that could break or produce injury if tossed about the inside of the vehicle if the
vehicle were involved in an accident

12. Students must always respect the rights and safety of others.

13. Students must help keep the vehicle clean, sanitary, and orderly. Students must remove all personal items and trash
upon exiting.

14. Students may not leave or board the vehicle at locations other than the assigned stops at home or school unless approved
prior to departure by the superintendent or designee.

15. Video cameras may be placed on buses, at random, to monitor student behavior on the bus.

Consequences

Drivers must promptly report all student misconduct to the administration. These reports may be oral or written. Students
who violate the Rules for Conduct will be referred to their building principal for discipline. Disciplinary consequences may
include a note home to parents, suspension of bus riding privileges, exclusion from extracurricular activities, in-school
suspension, short term or long-term suspension from school, and/or expulsion.

These consequences are not progressive, and school officials have discretion to impose any listed punishment they deem
appropriate, in accordance with state and federal law and board policy.

Records of vehicle misconduct will be forwarded to the appropriate building principal and maintained the same way as other
student discipline records. Reports of serious misconduct may be forwarded to law enforcement.
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Requests to be dropped off at a point not on the regular route will not be accommodated, unless extenuating circumstances
arise, and the request is approved by the transportation director or administration.

Students who are not regular route riders may not ride the bus home with a friend, unless the parent of the non-route student
presents written permission to the bus driver ahead of time. The written permission should include the date, the non-route
rider's name, the signature of the non-rider's parent, and the place approved for drop off. Such requests may not be granted
if they cause overcrowding of the vans or buses (Vans-10 passengers including driver).

Transportation to Activities

HTRS provides transportation to students who are participating in school-sponsored events, and they must ride to those
events in a school vehicle. Students wishing to take private transportation home from a school event must submit a release
form to the sponsor signed by their parents.

Video Surveillance and Photographs

The Board of Education has authorized the use of video cameras on school district property to ensure the health, welfare,
and safety of all staff, students and visitors, and to safeguard District facilities and equipment. Video cameras may be used
in locations deemed appropriate by the Superintendent. If a video surveillance recording captures a student or other building
user violating school policies or rules or local, state, or federal laws, it may be used in appropriate disciplinary proceedings
against the student or other building user and may also be provided to law enforcement agencies.

Unless otherwise authorized by board policy or law, students are prohibited from making audio or video recordings during
the school day on school grounds; when being transported to and from school activities or programs in a vehicle owned,
leased, or contracted by a school being used for a school purpose by a school employee or by his or her designee; or at a
school-sponsored activity or athletic event, unless the recording is made in a manner permitted by the school for members
of the public. Insuch aninstance, the students remain subject to the district’s appropriate use and student discipline policies.
For example, students are not prohibited from making recordings of an athletic event for their personal use similar to a parent
or other patron are permitted, subject to other applicable board policy. However, this policy generally prohibits students
from using smart-speakers or other devices which actively or passively create or transmit audio or video recordings, including
Google Home, Amazon Alexa, Apple HomePod, and AngelSense devices.

An exception will be made to this policy if photographs or video recordings are necessary to accommodate a student’s
disability or are required by the student’s Individualized Education Plan (IEP) or Section 504 Plan.

In no event shall photographs or video recordings be taken in restrooms, locker rooms, or other areas where there is a
reasonable expectation of privacy. Students who violate this policy may be subject to discipline up to and including expulsion.

Audio or Video Recordings Made by Parents/Guardians and Patrons.

Parents/guardians and patrons may make recordings of school activities in a non-disruptive manner including things like
athletic contests and school board meetings to the extent permitted by law unless otherwise lawfully restricted by the
administration. Parents/guardians or patrons may not make recordings if they are volunteering or visiting school during the
school day without permission of the administration or supervising staff member and subject to this policy, such as recording
their child’s classroom activities or recess. Parents may not record meetings with administrators or staff, including meetings
related to a student’s IEP or 504 plan. Violation of this policy will result in immediate termination of any meeting that is being
recorded and may be grounds for exclusion from school property, loss of volunteer privileges, or other restrictions deemed
appropriate by the administration.

Weather-Related School Closing

The Superintendent will occasionally announce an emergency early school dismissal, late start, or cancellation of school due
to extreme heat, snow, or ice. The Apptegy System is used when we have a cancellation of school, late start, or early dismissal.
The Alert-Now System can call all staff and parents within minutes to inform them of schedule changes. School closings will
also be announced on radio station KLZA 101.3, KMZA 92.9, KTNC (1230), KNZA (103.9), KNCY (1260), KUTT (99.5) and
television station broadcasted on radio and T.V. stations:, and KOLN/KGIN-TV (Channel 10), KETV-TV (Channel 7), KMTV-TV
(Channel 3), WOWT-TV (Channel 6).. Parents should assume that school is open, and a regular schedule is being followed if
there is no announcement concerning HTRS. Please do not call the school or individual staff members to find out whether
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school is being canceled. Parents who do not believe it is safe to transport their students to school may keep their child(ren)
home after contacting the district office.

If schools are closed due to severe weather conditions, all after-school activities will be canceled.

Withdrawal from School

When withdrawing from HTRS Schools, please contact the school office as soon as withdrawal dates are known. Any
equipment, book, fees, fines, or money owed must be accounted for before records are transferred. Additionally, release
forms must be signed by a parent before records can be transferred directly to the new school.

Visitors

Parents are encouraged to visit the school, and we welcome their interest, however; all visitors are to check in at the main
entrance security desk before visiting with a student in the halls, classrooms or on the school grounds. Parents are
encouraged to set up time with the classroom teacher prior to visiting. It is highly discouraged to have non-district students
visit classes.

Permission may be granted at the discretion of the administration.
Work Permits

The building principal or other authorized school official shall be responsible for the issuance of work permits for children in
accordance with state law.

SECTION TWO: ACADEMIC INFORMATION
Safe and Drug-Free Schools and Communities

The HTRS School is committed to providing an educational environment that is safe and free from the detrimental effects of
illicit drugs and alcohol.

The school provides instruction in all grades through the guidance program and health classes that address the legal, social,
and health consequences of drug and alcohol use. Instruction also emphasizes resisting peer pressure concerning illicit drug
and alcohol abuse.

Staff Qualifications

All teachers in HTRS classrooms hold Nebraska Teaching Certification issued by the Department of Education for the State of
Nebraska and teach within their endorsed areas of instruction.

Academic Performance

The Board of Education and the staff at HTRS believe that the main priority of students should be their academics. Everyone
within the District shall help each student strive to meet his/her potential. Academic performance and educational guidance
for students who are experiencing difficulty in their academic classes is very important. To help students succeed in their
academic classes, before and after school assistance is available. It is the responsibility of both the student and teacher to
arrange for a time that is convenient for all parties involved. Students are given the opportunity to obtain educational
guidance, support and instruction on a daily basis.

Incomplete Work

Students with incomplete work in any class will be required to stay 9™ hour for academic aid. 9™ hour will begin at 3:30 p.m.
and end at 4:15 p.m. At 4:15 p.m. students will be allowed to attend sports practices or other scheduled activities. If the work
is not satisfactorily completed, the student will remain on 9t hour until the teacher signs him/her out. If the student fails to
report for 9™ hour a 30-minute the principal will issue a detention in addition to the 9t hour. If the student fails to report a
second time the parent will be notified and an in-school suspension (ISS) will be issued. Parents are responsible for
transportation of their child serving 9" hour or a detention. Students who ride the bus home from school will be given a 24-
hour notice prior to serving 9t hour.

If the student has beenill, the time period allowed for making up an incomplete will be the number of days absent plus 1 day.
An incomplete will automatically eliminate a student from the honor roll, unless it is due to illness and work can be made up
before the honor roll is released.

6-8 Promotion Requirements
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Students in sixth through eighth grade failing any of their core subjects, those subjects that a student takes five days a week,
may be retained. The final determination of promotion or retention shall be the responsibility of the administration. Those
students with special needs will be evaluated on an individual basis by the administration. Parents may request a review of
the retention.

Graduation Requirements

A student must earn a total of 260 semester hours of credit of which 220 must be academic solids. A semester houris earned
for one period a week all semester, hence five periods a week equals five semester hours. Every student must earn a minimum
number of hours in the following disciplines:

English 40 semester hours
Speech 5 semester hours

Math 40 semester hours
Science 30 semester hours

American History

10 semester hours

Government/Econ

10 semester hours

Business

10 semester hours

Physical Education

6 semester hours

Health

4 semester hours

Fine Arts

5 semester hours

Personal Finance

5 semester hours

Computer Science

5 Semester Hours

Electives

65 semester hours

Starting with the Class of 2027: Volunteer | 5 clock hours per year = 20
Public Service hours

Class designation is determined by the number of years a student has been enrolled in high school. It is not an indicator of
progress towards graduation.

Grade Nine (freshman) = 1st Year of high school Grade Ten (sophomore) = 2nd Year of high school Grade Eleven (Junior) = 3rd
Year of high school Grade Twelve (Senior) = 4th Year of high school

Class standing is determined by the number of credits earned. A course carried five days per week is designed for five credit
hours per semester. Students at or above the targets will be “In Good Standing” and those below the targets will be “Not in
Good Standing.”

Freshman Target = 0-62 credits;

Sophomore Target = 63-125 credits;

Junior Target = 126-188 credits; and

Senior Target = 189-260 credits (260 credits required for graduation)

Credits received for enrichment classes in addition to regular academic classes are:
Band 3 Days/Week 3 Credit Hours

Chorus 2 Days/Week 2 Credit Hours

Library Aide 5 hours per semester

Office Aide 5 hours per semester 3 Days/Week 3 Credit Hours

Teacher Aide 5 hours per semester 2 Days/Week 2 Credit Hours
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Work-Based Learning 5 hours per semester

Financial Literacy Requirements

The graduation requirement for the Financial Literacy Act is required for all public and non- public schools (Nebraska Revised
Statute 79-729).

The class of 2024 (current seniors in public and non-public schools) must complete a course in personal finance or financial
literacy (as defined by Nebraska State Statute 79-3002) or personal finance as a graduation requirement.

Financial literacy instruction in grades K-8 applies only to public schools and must be included in the instructional programs
of elementary and middle schools as appropriate.

Each school district shall provide a financial literacy status report annually to its local board of education.

Any student desiring to work as a teacher’s aide, library aide, or office aide must be a junior or senior and assigned through
the counselor or principal’s office. Students will only be allowed to work as a teacher aide for one class period a day. An
application process may be required.

Work experience will be granted to juniors and seniors that are in good standing have made proper arrangements through
the counselor’s office. Work experience may be revoked at any time by the administration.

HTRS operates on an 8-period day. Every student must have 8 complete periods filled. Students wishing to fill less than 8
periods will need to present their requests to the counselor and principal. In order to justify a class selected from the elective
field, we must have a minimum number of students enrolled each semester.

All students are expected to attend 8 full semesters of high school to receive a diploma. Special action must be taken by the
HTRS School board for any exception to this rule.

IF DURING YOUR YEARS IN HIGH SCHOOL YOU HAVE FAILED A REQUIRED SUBJECT AND MUST REPEAT IT, THE COUNSELOR
WILL WORK WITH EACH STUDENT TO ENSURE THEY ARE MEETING THE REQUIREMENTS FOR GRADUATION.

Any former students of Humboldt Table Rock - Steinauer, Dawson-Verdon or Southeast Consolidated may receive a High
School diploma if they meet the following conditions:

1. Eighteen years of age and the class in which the applicant was enrolled at time of withdrawal has been graduated at least
one year.

Successfully completed the G.E.D test and present the test scores with letter of application.

Pay the full cost of obtaining a diploma from a printing company.

The applicant must present a formal letter of application to the Superintendent of Schools requesting a diploma.
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If an applicant feels that he/she has a special situation that should be considered, he/she should talk to the
administration. If the administration feels that the situation has merit, they will present it to the school board.

SECTION THREE: STUDENT DISCIPLINE

HTRS equals Respect:
Honesty
Trustworthy
Responsible

Safe

General Discipline Philosophy
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HTRS has the authority to discipline students who behave inappropriately on the way to school, at school, during lunch, on
the way home, and at all school activities (home and away or any time while on school or district property).

HTRS’s discipline is guided by the following principles:
1. HTRS's discipline policy is intended to ensure that students take responsibility for their behavior.

2. Behavior expectations and the consequences for failing to meet those expectations will be clearly communicated to all
students and their parents (See table: Infractions of Student Code of Conduct).

3. The severity of consequences for violating behavior expectations will generally be progressive in nature. That is,
sanctions will increase with each instance of misconduct; however, each instance will be assessed on its own facts, and
sanctions will be imposed based on the severity of the misconduct.

Parents play a vital role in supporting and reinforcing HTRS’s expectations of their students.

5. Behavior expectations apply to all students; consequences are enforced consistently without regard to a student’s
academic record or achievement.

Extracurricular activities including athletics, cheerleading, band, chorus, and club activities, are governed by the Student
Activity Handbook. Students who are involved in extracurricular activities may face consequences related to the activity in
addition to the consequences discussed in this handbook.

HTRS reserves the right to refer to the appropriate non-school agency any act or conduct of its students which may constitute
a crime under federal, state, county, or local law. The administration will cooperate with these agencies in their
investigations. Administrative and teaching personnel may take actions regarding student behavior that are reasonably
necessary to aid the student, further school purposes, or prevent interference with the educational process. Such actions
may include, but need not be limited to, counseling of students, parent conferences, referral to restorative justice practices
or services, rearrangement of schedules, requirements that a student remain in school after regular hours to do additional
work, restriction of extracurricular activity, or requirements that a student receive counseling, psychological evaluation, or
psychiatric evaluation upon the written consent of a parent or guardian to such counseling or evaluation. The actions may
also include in-school suspensions, after-school assignments, or other disciplinary measures are assigned; the student is
responsible for complying with such disciplinary measures; a failure to serve such assigned discipline as directed will serve as
grounds for further discipline, up to expulsion from school. District administrators may develop building-specific protocols
for the imposition of student discipline.

In this section, references to "Principal" shall include building principals, the principal's designee, or other appropriate school
district administrators.

Any statement, notice, recommendation, determination, or similar action specified in this section shall be effectively given
at the time written evidence thereof is delivered personally to or upon receipt of certified or registered mail or upon actual
knowledge by a student or his or her parent or guardian.

Any student who is suspended or expelled from school pursuant to this section may not participate in any school activity
during the duration of that exclusion including adjacent school holidays and weekends. The student activity eligibility of a
student who is mandatorily reassigned shall be determined on a case-by-case basis by the principal of the building to which
the student is reassigned.

After School Sessions and Detentions

Teachers and administrators may require students to stay after school or to serve a detention when the student violates any
of the rules contained in this handbook or violates classroom-specific conduct rules set by individual teachers.

Students who ride the bus home from school will be given a 24-hour notice of after-school time or a detention so that the
parents may make plans to pick up the student the following day.

1. After-school sessions will not exceed 30 minutes from the time of dismissal and are to be served in the teacher's room.
A student who fails to attend an after-school session may be given a detention by the teacher or may face additional
disciplinary consequences up to and including long-term suspension and/or expulsion. A student who has a conflict with
an after-school session is responsible for working it out with the teacher.

1. Administrative assigned detentions are 30 minutes and will be served in the central office or the detention room
designated by the building principal. Administration has an obligation to assure double jeopardy does not occur.
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In-School Suspension

The building administrator may require a student to serve in-school suspension. Students may be required to attend up to
six hours per day of school-sponsored suspension a day at a designated location where they will study and participate in
campus clean up. There will be zero tolerance for behavior problems from students placed in in-school suspension. Students
not completing their In-School Suspension will face further disciplinary action.

Emergency Exclusion

Students may be emergency excluded from school pursuant to the board's separate policy on emergency exclusion or state
law.

Short-Term Suspension

The Principal or the Principal’s designee may exclude a student from school or any school function for a period of up to five
school days (short-term suspension) on the following grounds:

1. Conduct constituting grounds for expulsion as hereinafter set forth; or

2. Other violations of rules and standards of behavior adopted by the board of education or the administrative or teaching
staff of the school, which occur on or off school grounds, if such conduct interferes with school purposes or there is a
nexus between such conduct and school.

The following process will apply to short-term suspensions:

a. The principal shall make a reasonable investigation of the facts and circumstances. Short-term suspension shall be
imposed only after a determination that the suspension is necessary to help any student, to further school purposes,
or to prevent an interference with school purposes.

b. Prior to commencement of the short-term suspension, the student will be given oral or written notice of the charges
against the student. The student will be advised of what he/she is accused of having done, an explanation of the
evidence the authorities have, and an opportunity to explain his/her version of the facts.

b. Within 24 hours or such additional time as is reasonably necessary following the suspension, the principal will send
a written statement to the student and the student's parent or guardian, describing the student's conduct,
misconduct, or violation of the rule or standard and the reasons for the action taken. An opportunity will be given
to the student, and the student's parent or guardian, to have a conference with the principal ordering the short-
term suspension before or at the time the student returns to school. The principal shall determine who, in addition
to the parent or guardian, is to attend the conference.

c. Students who are short-term suspended will be given the opportunity to complete classwork, including but not
limited to examinations, under the following conditions: It is the responsibility of the student to turn in class work
that is missed upon return from a suspension.

Weapons/Firearms

Weapons. No student may possess, handle, or transmit any weapon while on school grounds, in a school vehicle, or at any
school activity or event off school grounds except as permitted by this policy. Definition of Weapon. The term “weapon”
means any object, device, instrument, material, or substance which is capable of causing injury in the manner it is used or
intended to be used.

Firearms. No student may bring, possess, handle or transmit a firearm on school grounds, in a school owned vehicle, or at a
school activity or event off school grounds, except as permitted by this policy. Definition of Firearm. The term “firearm, as
defined in 18 U.S.C. 921, means any weapon (including a starter gun) which will or is designed to or may readily be converted
to expel a projectile by the action of an explosive, the frame or receiver of any such weapon, any firearm muffler or firearm
silencer, or any destructive device (excluding an antique firearm).

Exceptions Regarding Firearms and Weapons. The only exceptions for a student to bring or possess a weapon, including a
firearm, are as follows:

1. The issuance of firearms to or possession of firearms by members of the Reserve Officers Training Corps when
training or
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2. Firearms which may lawfully be possessed by the person receiving instruction under the immediate supervision of
an adult instructor who may lawfully possess firearms.

Consequences - Firearm. Any student who brings a firearm, as that term is defined in 18 United States Code 921, to school
will be expelled from school for one calendar year. The superintendent of schools and the board of education shall have the
authority to modify the expulsion requirement on a case-by-case basis.

Consequences — Weapon. State law and this policy provide that any student who violates this policy by knowingly bringing,
possessing, handling or transmitting a weapon, other than a firearm, on school grounds, in a school owned vehicle, or at a
school activity or event off school grounds may be suspended on a long-term basis, mandatorily reassigned, or expelled for
the remainder of the school year in which the expulsion takes effect (if the misconduct occurs during the first semester) or
the remainder of the second semester, summer school, and the first semester of the following school year (if the misconduct
occurs during the second semester).

Confiscation of Firearms and Weapons. Administrative and teaching personnel are statutorily authorized, without a warrant,
to confiscate any firearm or weapon possessed in violation of this policy. Any firearm that is confiscated by school personnel
shall be delivered to a peace officer as soon as practicable. Such firearms are subject to being destroyed by law enforcement
authorities.

Report to Law Enforcement Authorities. All school personnel are required to report any violation of this policy to a principal
or the superintendent of schools. Pursuant to state and federal law, school personnel are required to report to law
enforcement authorities when a student brings a firearm to school.

Long-Term Suspension

Students may be excluded by the principal from school or any school function for a period of more than five school days but
less than twenty school days (long-term suspension) for any conduct constituting grounds for expulsion as hereinafter set
forth. The process for long-term suspension is set forth below.

Expulsion

2. Meaning of Expulsion: Expulsion means exclusion from attendance in all schools, grounds and activities of or within the
system for a period not to exceed the remainder of the semester in which it took effect unless the misconduct occurred
(a) within ten school days prior to the end of the first semester, in which case the expulsion shall remain in effect through
the second semester, or (b) within ten school days prior to the end of the second semester, in which case the expulsion
shall remain in effect for summer school and the first semester of the following school year, or (c) unless the expulsion
is for conduct specified in these rules or in law as permitting or requiring a longer removal, in which case the expulsion
shall remain in effect for the period specified therein. Such action may be modified or terminated by HTRS at any time
during the expulsion period.

3.  Summer Review: Any expulsion that will remain in effect during the first semester of the following school year will be
automatically scheduled for review before the beginning of the school year. The review will be conducted by the hearing
officer who conducted the initial expulsion hearing, or a hearing officer appointed by the Superintendent in the event no
hearing was previously held or the initial hearing officer is no longer available or willing to serve, after the hearing officer
has given notice of the review to the student and the student's parent or guardian. This review shall be limited to newly
discovered evidence or evidence of changes in the student's circumstances occurring since the original hearing. This
review may lead to a recommendation by the hearing officer that the student be readmitted for the upcoming school
year. If the school board or board of education or a committee of such board took the final action to expel the student,
the student may be readmitted only by action of the board. Otherwise, the student may be readmitted by action of the
Superintendent.

4. Suspension of Enforcement of an Expulsion: Enforcement of an expulsion action may be suspended (i.e., "stayed") for a
period of not more than one full semester in addition to the balance of the semester in which the expulsion takes effect,
and as a condition of such suspended action, the student may be assigned to a school, class, or program/plan and to such
other consequences which HTRS deems appropriate.

5. Alternative School or Pre-expulsion Procedures: The school shall provide either an alternative school, class or educational
program for expelled students or shall follow the pre-expulsion procedures outlined in Neb. Rev. Stat. 79-266.
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Grounds for Long-Term Suspension, Expulsion, or Mandatory Reassignment

The following conduct constitutes grounds for long-term suspension, expulsion, or mandatory reassignment, subject to the
procedural provisions of the Student Discipline Act, Neb. Rev. Stat. § 79-254 through 79-296, when such activity occurs on
school grounds, in a vehicle owned, leased, or contracted by a school being used for a school purpose or in a vehicle being
driven for a school purpose by a school employee or by his or her designee, or at a school-sponsored activity or athletic event:

1.

10.

11.

Use of violence, force, coercion, threat, intimidation, or similar conduct (including the use of synthetic media such as

“Deepfakes”) in a manner that constitutes a substantial interference with school purposes;

Willfully causing or attempting to cause substantial damage to property, stealing or attempting to steal property of

substantial value, or repeated damage or theft involving property.

Causing or attempting to cause personal injury to a school employee, to a school volunteer, or to any student. Personal

injury caused by accident, self-defense, or other action undertaken on the reasonable belief that it was necessary to

protect some other person shall not constitute a violation of this subdivision;

Threatening or intimidating any student for the purpose of or with the intent of obtaining money or anything of value

from such student;

Knowingly possessing, handling, or transmitting any object or material that is ordinarily or generally considered a weapon

(see also board policy on weapons and firearms);

Engaging in the unlawful possession, selling, dispensing, or use of a controlled substance or an imitation controlled

substance, as defined in section 28-401, a substance represented to be a controlled substance, or alcoholic liquor as

defined in section 53-103.02 or being under the influence of a controlled substance or alcoholic liquor (note: the term

“under the influence” for school purposes has a less strict meaning than it does under criminal law; for school purposes,

the term means any level of impairment and includes even the odor of alcohol on the breath or person of a student; also,

it includes being impaired by reason of the abuse of any material used as a stimulant);

Public indecency as defined in section 28-806, except that this prohibition shall apply only to students at least twelve

years of age but less than nineteen years of age;

Engaging in bullying as defined in section 79-2,137 and in these policies;

Sexually assaulting or attempting to sexually assault any person if a complaint has been filed by a prosecutor in a court

of competent jurisdiction alleging that the student has sexually assaulted or attempted to sexually assault any person,

including sexual assaults or attempted sexual assaults that occur off school grounds not at a school function, activity, or

event. For purposes of this subdivision, sexual assault means sexual assault in the first degree as defined in section 28-

319, sexual assault in the second degree as defined in section 28-320, sexual assault of a child in the second or third

degree as defined in section 28-320.01, or sexual assault of a child in the first degree as defined in section 28-319.01, as

such sections now provide or may hereafter from time to time be amended;

Engaging in any other activity forbidden by the laws of the State of Nebraska which activity constitutes a danger to other

students or interferes with school purposes; or

A repeated violation of any of the following rules, or a single violation if the conduct amounts to a criminal act, if such

violations constitute a substantial interference with school purposes:

a. The use of language, written or oral, or conduct, including gestures, which is profane or abusive to students or staff
members. Profane or abusive language or conduct includes, but is not limited to, that which is commonly
understood and intended to be derogatory toward a group or individual based upon race, sex, national origin, or
religion;

b. Dressing or grooming in a manner which violates HTRS’s dress code and/or is dangerous to the student's health and
safety, a danger to the health and safety of others, or which is disruptive, distracting or indecent to the extent that
it interferes with the learning and educational process;

Violating school bus rules as set by HTRS or district staff;

d. Possessing, using, selling, or dispensing tobacco, drug paraphernalia, an electronic nicotine delivery system, or a
tobacco imitation substance or packaging, regardless of form, including cigars, cigarettes, chewing tobacco, and any
other form of tobacco, tobacco derivative product or imitation, or electronic cigarettes, vapor pens, etc.;

e. Possessing, using, selling, or dispensing any drug paraphernalia or imitation of a controlled substance regardless of
whether the actual substance possessed is a controlled substance by Nebraska law;

34



Possession of pornography, including creation, possession, dissemination, accessing , sale, or any use of synthetic
media such as deep- fakes;

Sexting or the possession of sexting images (a combination of sex and texting - the act of sending sexually explicit
messages or photos electronically) including creation, possession, dissemination, accessing , sale, or any use of
synthetic media such as deep- fakes;

Engaging in initiations, defined as any ritualistic expectations, requirements, or activities placed upon new members
of a school organization for the purpose of admission into the organization, even if those activities do not rise to the
level of “hazing” as defined below. Initiations are prohibited except by permission of the superintendent;

Engaging in hazing as defined by state law and this policy. Hazing is defined as any activity by which a person
intentionally or recklessly endangers the physical or mental health or safety of an individual for the purpose of
initiation into, admission into, affiliation with, or continued membership in any school organization. Under state
criminal law, hazing activities include, but are not limited to, whipping, beating, branding, an act of sexual
penetration, an exposure of the genitals of the body done with the intent to affront or alarm any person, a lewd
fondling or caressing of the body of another person, forced and prolonged calisthenics, prolonged exposure to the
elements, forced consumption of any food, liquor, beverage, drug, or harmful substance not generally intended for
human consumption, prolonged sleep deprivation, or any brutal treatment or the performance of any unlawful act
that endangers the physical or mental health or safety of any person. For purposes of school rules, hazing also
includes any activity expected of someone joining a group, team, or activity that humiliates, degrades or risks
emotional and/or physical harm, regardless of the person's willingness to participate; personal servitude; restrictions
on personal hygiene; yelling, swearing and insulting new members/rookies; being forced to wear embarrassing or
humiliating attire in public; consumption of vile substances or smearing of such on one's skin; binge drinking and
drinking games; sexual simulation and sexual assault;

Bullying which shall include cyber-bullying, defined as the use of the internet, including but not limited to social
networking sites such as Facebook, cell phones or other devices to send, post or text message images and material
intended to hurt or embarrass another person. This may include, but is not limited to; continuing to send e-mail to
someone who has said they want no further contact with the sender; sending or posting threats, sexual remarks or
pejorative labels (i.e., hate speech); ganging up on victims by making them the subject of ridicule in forums, and
posting false statements as fact intended to humiliate the victim; disclosure of personal data, such as the victim's
real name, address, or school at websites or forums; posing as the identity of the victim for the purpose of publishing
material in their name that defames or ridicules them; sending threatening and harassing text, instant messages or
emails to the victims; and posting or sending rumors or gossip to instigate others to dislike and gang up on the target;

Violation of the district’'s computer acceptable computer use policy are subject to discipline, up to and including
expulsion;

Knowingly possessing, handling, or transmitting any object or material that is ordinarily or generally considered a
simulated or “look-a-like” weapon;

Using any object to simulate possession of a weapon;

Knowingly making a false statement or knowingly submitting false information during the Title IX grievance process

or any other school investigation or making a materially false statement in bad faith in the course of a Title IX
grievance proceeding or any other school investigation; and

Any other violation of a rule or regulation established by a school district staff member pursuant to authority
delegated by the board.

The length of any suspension, expulsion, or mandatory reassignment shall be as provided or allowed by law.

Reporting Requirement to Law Enforcement

Violations of this section will result in a report to law enforcement if:

1.
2.
3.

The violation includes possession of a firearm;
The violation results in child abuse;

It is a violation of the Nebraska Criminal Code that the administration believes cannot be adequately addressed by
discipline from HTRS;
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It is a violation of the Nebraska Criminal Code that endangers the health and welfare of staff or students; or
It is a violation of the Nebraska Criminal Code that interferes with school purposes.

Possession of a controlled substance, alcohol or anything identified as paraphernalia or can be used to deliver an
illicit substance including THC or CBD.

Due Process Afforded to Students Facing Long-term Suspension or Expulsion

The following procedures shall be followed regarding any long-term suspension, expulsion, or mandatory reassignment.

1.

On the date of the decision to discipline, the principal shall file with the Superintendent a written charge and a
summary of the evidence supporting such charge.

The principal shall serve the student and the student's parents or guardian with a written notice by registered or
certified mail or personal service within two school days of the date of the decision to recommend long-term
suspension or expulsion. The notice shall include the following:

a.The rule or standard of conduct allegedly violated, and the acts of the student alleged to constitute a cause for
long-term suspension, expulsion, or mandatory reassignment, including a summary of the evidence to be
presented against the student;

b.The penalty, if any, which the principal has recommended in the charge and any other penalty to which the student
may be subject;

c. A statement that, before long-term suspension, expulsion, or mandatory reassignment for disciplinary purposes
can be invoked, the student has a right to a hearing, upon request, on the specified charges;

d. A description of the hearing procedures provided by the act, along with procedures for appealing any decision
rendered at the hearing;

e. A statement that the principal, legal counsel for the school, the student, the student's parent, or the student's
representative or guardian has the right (i) to examine the student's academic and disciplinary records and any
affidavits to be used at the hearing concerning the alleged misconduct and (ii) to know the identity of the witnesses
to appear at the hearing and the substance of their testimony; and

f. A form on which the student, the student's parent, or the student's guardian may request a hearing, to be signed
by such parties and delivered to the principal or superintendent in person or by registered or certified mail.

When a notice of intent to discipline a student by long-term suspension, expulsion, or mandatory reassignment is
filed with the superintendent, the student may be suspended by the principal until the date the long-term
suspension, expulsion, or mandatory reassignment takes effect if no hearing is requested or, if a hearing is
requested, the date the hearing examiner makes the report of his or her findings and a recommendation of the
action to be taken to the superintendent, if the principal determines that the student must be suspended
immediately to prevent or substantially reduce the risk of (a) interference with an educational function or school
purpose or (b) a personal injury to the student himself or herself, other students, school employees, or school
volunteers.

Nothing in this policy shall preclude the student, student's parents, guardian, or representative from discussing and
settling the matter with appropriate school personnel prior to the hearing stage.

If a hearing is requested within five days after receipt of the notice, the Superintendent shall appoint a hearing officer
who shall follow the "hearing procedures" outlined below.

If a hearing is requested more than five school days following the receipt of the written notice, but not more than
thirty calendar days after receipt, the Superintendent shall appoint a hearing officer who shall follow the "hearing
procedures"” outlined below, except that the time constraints set forth may differ as provided by law and this policy.
The student shall be entitled to a hearing, but the consequence imposed may continue in effect pending final
determination.

If a request for a hearing is not received within thirty calendar days following the mailing or delivery of the written
notice, the student shall not be entitled to a hearing.
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In the event a hearing is requested, the hearing, hearing procedures, the student's rights and any appeals or judicial review
permitted by law shall be governed by the applicable provisions of the Nebraska Student Discipline Act (NEB. REv. STAT. § 79-
254 to 79-294). HTRS will provide parents with copies of the relevant statutes upon request.

Drug and Alcohol Use and Extracurricular Activities

It is the policy of HTRS Public Schools that students refrain in all cases from the use of drugs, alcohol, tobacco, and any other
substances or paraphernalia prohibited by law or school policy (collectively, “prohibited substances”). This policy includes
vapor products and e-cigarettes and any products intended by appearance or effect to replicate tobacco products. Also,
included in this policy is the use and solicitation of these substances and the choice to be involved with others using, soliciting,
or possessing these substances. For example, if a student is discovered to be at a party or other place where prohibited
substances are in use, even if that student is not using the prohibited substance, the student is still subject to consequences
under this policy.

A student who is in the possession of, under the influence of, who solicits, or who is discovered to be in the use or presence
of prohibited substances on campus, in a school vehicle, or while in attendance at a school sponsored event shall be subject
to the district’s student discipline policies and this section. Such student shall be suspended or excluded from participation
in all school sponsored activities and contests and must complete a report of the incident which shall be given to the principal
and superintendent of schools.

A student who is in the possession of, under the influence of, who solicits, or who is discovered to be in the use or presence
of prohibited substances off school grounds may be suspended or excluded from participation in all school sponsored
contests.

Suspension or exclusion from activities or contests for a violation of this provision will commence at the discretion of the
administration. The administration is the sole determiner of when the evidence or reports are sufficient to warrant
suspension and/or exclusion from activities, in addition to other consequences permitted by law and other school rules.

Suspension from activities and/or contests for a violation of this provision occurring between the first day of fall sports
practice to the end state track (including end of calendar year breaks, holidays, etc.) or receiving a citation for substance
abuse or possession during the summer immediately preceding the start of fall sports practice will take effect at the direction
of the administration and may commence immediately. If a student is not involved in an activity, the consequences may be
imposed immediately upon the student’s next activity or activities. Student violation(s) generally will result in suspension
from activities and/or contests as follows. The penalties may be enhanced for each subsequent violation of this policy during
the student’s enrollment. However, administration may also impose more serious consequences and, for example, may treat
first violations as second or third violations if the violation occurs at on school grounds, vehicle or activities:

»  First and/or minor violations - (30) thirty*school days with random drug testing during the suspension and during
participation in any subsequent activities.

» Second and/or more severe violations - (1) one*calendar year with random drug testing during the suspension and
during participation in any subsequent activities.

» Third and/or very severe violations - remainder of student’s time at HTRS

*The administration may provide the student with the option to have a 15-day suspension for the first offense or a 6-month
suspension for the second offense by entering a school approved treatment program at their own expense. The student must
show successful completion of an approved treatment program prior to reinstatement to activities. If at the end of the 15-
day suspension period the student has not completed the approved program, they will be reinstated if they continue and
complete it.

Nothing in this section prohibits the activity sponsor and/or administration from imposing consequences permitted by board
policy, handbooks, activity rules, or other school rules and directives. Student discipline policy #6024 can be viewed in its
entirety at htrstitans.com.
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SECTIONFOUR: SCHOOL WELLNESS POLICY
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HTRS is committed to providing a school environment that enhances learning and the development of lifelong wellness. The
goals outlined in this policy were determined and selected after reviewing and considering evidence-based strategies.*

1. Goals for Nutrition Promotion and Education

a. The district will promote healthy food and beverage choices for all students, as well as encourage participation in
school meal programs by such methods as implementing evidence-based healthy food promotion techniques
through the school meal programs and promoting foods and beverages that meet or exceed the USDA Smart Snacks
in School nutrition standards.

b. The health curriculum will include information on good nutrition and healthy living habits.
c. Teachers will incorporate information on nutrition and wellness into the classroom curriculum as appropriate.
d. The district will collaborate with public and private entities to promote student wellness.
e. Water will be made available to students throughout the school day.
2. Goals for Physical Activity
a. HTRS’s curriculums shall include instruction on physical activity and habits for healthy living.

b. Students will be encouraged to engage in physical activities throughout the school day and will be provided with
opportunities to do so.

c. The district encourages parents and guardians to support their children's participation in physical activity, to be
physically active role models, and to include physical activity in family events.

3. Goals for Other School-Based Activities Designed to Promote Student Wellness
a. The district will participate in state and federal child nutrition programs as appropriate.
b. The district will provide professional development, support, and resources for staff about student wellness.
Students will be provided sufficient time in which to eat school-provided meals.
d. The district’s lunchrooms will be attractive and well-lighted.

e. The district will allow other health-related entities to use school facilities for activities such as health clinics and
screenings so long as the activities meet the district’s requirements and criteria for the use of facilities.

f.  The district may partner with other individuals or entities in the community to support the implementation of this
policy.

g. The district will strive to provide physical activity breaks for all students, recess for elementary students, and before
and after school activities, as well as encourage students to use active transport (walking, biking, etc.)

h. The district will use evidence-based strategies to develop, structure, and support student wellness.

4. Standards and Nutrition Guidelines for All Foods and Beverages Sold to Students on the School Campus and During the
School Day

a. The district will ensure that student access to foods and beverages meet federal, state and local laws and guidelines
including, but not limited to:

1) USDA National School Lunch and School Breakfast nutrition standards
2) USDA Smart Snacks in School nutrition standards.

b. The district will offer students a variety of age-appropriate, healthy food and beverage selections with plenty of
fruits, vegetables, and whole grains aimed at meeting the nutrition needs of students within their calorie
requirements in order to promote student health and reduce childhood obesity.

5. Standards for All Foods and Beverages Provided, But Not Sold to Students During the School Day

The district may provide a list of healthy party ideas or food and beverage alternatives to parents, teachers, and students
for classroom parties, rewards and incentives, or classroom snacks. The district discourages the use of food and
beverages as a reward or incentive for performance or behavior.

6. Food and Beverage Marketing

Marketing and advertising is only allowed on school grounds or at school activities for foods and beverages that meet or
exceed the USDA Smart Snacks in School nutrition standards, except as follows:
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9.

This requirement does not apply to marketing that occurs at events outside of school hours such as after school
sporting or any other events, including school fundraising events.

The district will not immediately replace menu boards, coolers, tray liners, beverage cups, and other food service
equipment with depictions of noncompliant products or logos to comply with the new USDA Smart Snacks in Schools
nutrition requirements. All previously purchased products will be used, and all existing contracts honored.

All equipment that currently displays noncompliant marketing materials will not be removed or replaced (e.g., a
score board with a Coca-Cola logo). However, as the district reviews and considers new contracts, and as
scoreboards or other such durable equipment are replaced or updated over time, any products that are marketed
and advertised will meet or exceed the USDA Smart Snacks in School nutrition standards

Public Participation

Parents, students, representatives of the school food authority, teachers, school health professionals, board members,
school administrators, and members of the general public shall be allowed to provide their input to HTRS during the
wellness policy adoption and review process.

8.

Competitive Foods (Includes Food and Beverages Sold in Vending Machines, School Stores, and Fundraisers)

a. Definitions. “Competitive food” means all food and beverages other than meals reimbursed under programs
authorized by the Richard B. Russell National School Lunch Act and the Child Nutrition Act of 1966 available for
sale to students on the school campus during the school day. For the purpose of competitive food standards
implementation, “school day” means the period from the midnight before to 30 minutes after the end of the
official school day.

b. Applicability. Except as otherwise allowed by the Nebraska Department of Education (NDE) or applicable law,
all competitive food sold during the school day must meet the USDA Smart Snacks Standards and the nutrition
standards found in 7 CFR § 210.11. The competitive food restrictions do not apply to food sold during non-school
day hours, weekends, and off-campus fundraising events such as concessions during after-school sporting
events, school plays or concerts; or to bulk food items that are sold for consumption at home. (Ex: frozen pizzas,
cookie dough tubs, etc.)

c. Fundraiser Exemptions. A special exemption is allowed for the sale of food and/or beverages that do not meet
the competitive food standards as required in this section for the purpose of conducting an infrequent school-
sponsored fundraiser. The specially exempted fundraisers must not take place more than the frequency
specified by NDE during such periods that schools are in session. No specially exempted fundraiser

d. foods or beverages may be sold in competition with school meals in the food service area during the meal
service.

e. Other Exemptions. The only other nutrition exemptions from the competitive food requirements are those
found in 7 CFR § 210.11.

f.  Other Limitations. No competitive food can be sold to children anywhere on school premises beginning one half
hour before breakfast and/or lunch service until one half hour after meal service unless all proceeds earned
during these time periods go to the school nutrition program.

1)

Triennial Assessment

The school board shall assess and review this policy at least every three years to determine:

a.
b.

C.

Compliance with this policy;
How this policy compares to NDE model wellness policies;

Progress made in attaining the goals of this policy.

The school board will update or modify this policy as appropriate.

10. Public Notice
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11.

12.

In addition to identifying the topic on its meeting agenda as required by the Open Meetings Act, HTRS will provide notice
of this policy at least annually to the public and other stakeholders identified in this policy by one or more of the following
methods: on its webpage, in its newsletter, in the student and employee handbooks, newspaper advertisements, direct
mailings, electronic mail, and public postings.

In addition to identifying the topic on its meeting agenda as required by the Open Meetings Act, HTRS will provide notice
of the Triennial Assessment and progress reports towards meeting the goals in this policy using one or more of those
same methods.

Recordkeeping
The District will retain records to document compliance with the requirements of the wellness policy at its central office.
Operational Responsibility

The superintendent is responsible for coordinating the implementation of this policy and for monitoring the district’s
progress in meeting the goals established by this policy. The superintendent will periodically report to the board on the
district’s progress in implementing this policy.

* These strategies include, but are not necessarily limited to, those cited in the Alliance for a Healthier Generation’s
Model Wellness Policy (Updated 9/2016 to Reflect the USDA Final Rule) found at

https://www.healthiergeneration.org/ asset/wtqdwu/14-6372 ModelWellnessPolicy.doc.

Adopted on: July 13, 2009
Reviewed on: June 9, 2014
Revised on: March 14, 2016
Revised on: August 14, 2017
Reviewed on: August 10, 2020
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Amanda Bowen 7-9 English
Whitely Albury Math
Megan Howe Math

Carl Linnerson

9-12 Social Science

Heath Finke

5-7 Social Science

James Johnson Science
Tami Robison Science
Donna Railsback Science

Brad Catlin

Industrial Arts

Scott Burger

Business Ed.

Sheila Snodgrass

Special Education

Sharon Joyner

Elementary/Secondary Art

Sara Kappel Media Specialist
Caleb Lempka Physical Education
Megan Vrbka Ag. Ed/FFA
Tanner Merwin Robotics

Paraprofessionals

Doris Barg

Vicky Bursovsky

Stacy Fankhauser

Tersa Gartner

Jacob Heil

Elaine Kelly

Rhiannon Kohler

Dawn Sherman

Eldon Russell

Ronnie Schiffbauer

Melinda Strong

Joyce Strobel

Kolton Taiclet

Robin Thacker

Dena Vaughan
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HTRS

LAPTOP HANDBOOK
2024 - 2025 SCHOOL YEAR

PLEASE NOTE: Given the changing nature of technology
use and applications, laptop handbook provisions are
subject to change over the course of the school year. If
such changes occur, students and parents will be notified




Distribution of Laptops

A.

Laptop Initiative

Laptops are distributed each fall to all K- 12 students. The student and parent must sign a Laptop Usage Form before the
student can check out a laptop or participate in the HTRS Laptop Initiative. Laptops will be collected at the end of each
school year for maintenance, cleaning, and software installations. Students will retain their original laptops each year
while enrolled at HTRS. If a student/parent does not check the laptop back in before transferring to another school or as
part of the end of the year check-in, the laptop will be considered stolen. Theft is a criminal set and will be dealt with
accordingly. The administration may at any time revoke the laptop privilege or change the student usage options.

If the student/parent chooses to participate in the HTRS 6 - 12 Laptop Initiative, the student/parent must pay a laptop
usage fee of $35.00. It is the student’s responsibility to help maintain the hardware provided for their use by the HTRS
District. Any damage that occurs is the student’s responsibility. The District may charge the responsible party repair costs
based on the damage incurred. Bills must be paid in full by the end of the school year when students check the laptops
back in. The student will not be able to check out a laptop the following year until this bill is paid in full.

Library Check Out

Students/parents may prefer NOT to participate in the HTRS Take-Home 1:1 Laptop Initiative. The student/parent may
then choose to participate in the Checkout 1:1 Laptop Program. This program consists of checking out a 1:1 laptop to be
used during the school day to complete assignments or educational projects requiring the use of a computer. The student
will have a laptop assigned to them but must ask permission from their teacher/librarian to check out the laptop. This
laptop is not to go out of the building and must be checked back into the library by 3:15 or the end of the day.
Students/parents will be held responsible for the care of the laptop, just like any other school-used device. Students will
be required to sign the “Student Pledge for Laptop Use” located in the PowerSchool Forms in their student account to
participate in this option.

HTRS students in grades K - 5 are 1:1 using the checkout program. These students are not allowed to take their laptops
out of the building.

Care of Laptops

Students are responsible for the general care of the laptop they have been issued by the school regardless of the program
they are participating in. Laptops that are broken or fail to work properly must be taken to the library. The librarian will
then notify the Technology HTRS Help Desk or Tech Office. If the student needs a loaner laptop, the Tech Office will
contact the librarian, and the student will be allowed to check out a loaner laptop.

General Precautions

1. Nofood ordrink is allowed next to your laptop.

2. Cords, cables, and removable storage devices must be inserted carefully into the laptop.

3. Laptops must never be left in a car or any unsupervised area.

4. Students are responsible for having their laptop’s battery fully charged for school each day.

Carrying Laptops

The protective cases provided with laptops have sufficient padding to protect the laptop from normal treatment and
provide a suitable means for carrying the computer within the school. The guidelines below should be followed:

1. Laptops should always be within the zipped protective case when carried.

2. Do not place textbooks in the laptop carrying case. This puts too much pressure and weight on the screen.

3. The laptop must be put in sleep mode before placing it in the carrying case.

Screen Care

The laptop screens can be damaged if subjected to rough treatment. The screens are particularly sensitive to damage
from excessive pressure on the screen.

Do not lean on the top of the laptop when it is closed.

Do not place anything near the laptop that could put pressure on the screen.

Do not poke the screen or punch.

Do not place anything on the keyboard before closing the lid (e.g. pens, pencils, or disks).
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5. Clean the screen with a soft, dry, antistatic, or microfiber cloth.

Using Your Laptop

Laptops are intended for use at school each day. In addition to teacher expectations for laptop use, school messages,
announcements, calendars, and schedules can be accessed using the laptop. Students must be responsible to bring their
laptops to all classes unless specifically advised not to do so by their teacher. Students participating in the HTRS Laptop
Initiative are allowed to take laptops home for educational use.

Laptops Left at Home

If a student leaves their laptop at home, academic consequences similar to those applicable to forgotten or incomplete
work will be enforced. If there is a laptop available in the library, the student may ask permission from their tech
department to check one out to use for that day. This loaner is not to go out of the building and must be checked back
into the library at the end of the day according to the librarian check-out procedures.

Laptop Undergoing Repair

Loaner laptops may be issued to students when they leave their laptops for repair with the tech department. To get a
loaner, the student must have a slip from the tech department so that they can check out a loaner laptop from the library.
This laptop may not be a new machine. The expectations in this handbook are to be followed just as if it were the original
laptop. When the original laptop is fixed, the student will be contacted and expected to turn in the loaner before they
receive the fixed laptop.

When a laptop is in for repair, a student may use a loaner laptop until theirs has been repaired. However, students will
need to pay for their repairs or replacement within 10 days of the return of the said laptop.

Students who have a bill for laptop repair or replacement that has not been paid by the beginning of the new school
year, in August, will not be issued a laptop for the upcoming school year.

Laptop Battery Issues

Laptops must be brought to school each day in a fully charged condition. Failure to act responsibly with regard to ensuring
battery charge will result in academic consequences similar to those applicable to forgotten or incomplete work. In cases
where required school use of the laptop has caused batteries to become discharged during the school day, students may
be able to connect their computers to a power outlet in class. Laptops should be shut down overnight.

Laptops Left in Unsupervised Areas

Laptops should not be left in unsupervised areas. Unsupervised areas include the school grounds and campus, the
cafeteria, computer lab, locker rooms, library, unlocked classrooms, dressing rooms, and hallways. Additionally, laptops
left in an unlocked area, hallway, or PE locker will be considered to have been left in an unsupervised area. Any computer
left in these areas is in danger of being stolen. Unsupervised laptops will be taken to the Office. Disciplinary action may
be taken for leaving your laptop in an unsupervised location.

Managing Files, Saving Files, Printing

Students are responsible for backing up their data by using an online location in the cloud.

Students may use network printers installed for student use. HTRS will not modify student laptops for home printing.
Work completed at home will need to be saved and printed at school. We suggest that students email the document to
themselves and then open and print it at school.

Laptop Software

Applications Software

The software originally installed by HTRS must remain on the laptop in usable condition and be easily accessible at all
times. From time to time the school may add software applications for use in a particular course. The licenses for this
software require that the software be deleted from laptops at the completion of the course. Students are not allowed
to add ANY software to school-issued laptops or run applications from ANY foreign device (flash drive, DVD, CD, etc.).
This means students are not to install the software.

Virus Protection
Antivirus protection software is installed. This software will scan the hard drive for known viruses on boot up. The virus
software will be upgraded from the network.

Filtering Software



Software programs have been installed to filter internet content while the student’s laptop is used at school, at home,
or anywhere off-campus. That filtering software will block inappropriate websites and record websites that students visit
when using school laptops.

Inspection

Computers remain the property of the HTRS District whether at school or home and may be inspected by school staff
either directly or remotely at any time. The school has software that allows for remote monitoring of, access to, and
control of school laptops.

Software Upgrades

Upgrade versions of licensed software may be necessary from time to time. Students will be instructed what, if any
action, will be required to complete upgrades. The school does not accept responsibility for the loss of any software or
student files deleted due to a reformat and reimage. Students are responsible for their data files.

G. Acceptable Use Policy
Educational Purpose
The HTRS Acceptable Use Policy will extend to all students during their enrollment. The HTRS District is providing students
in grades K - 12 with laptops in order to improve instruction, motivation, and learning. The acceptable use of student
laptops is for educational purposes including research, multimedia production, communication, and homework
completion. Students are not to use their personal email or other communication applications or devices without the
consent of authorized school personnel. Students are expected to follow appropriate rules for use, as outlined in the
HTRS high school student handbook. All policies established by the HTRS District and those stated in this document will
be enforced by teachers and administrators throughout the district.

Privilege Statement

The use of computers loaned or leased to students is a privilege. Students who do not use computers appropriately as

outlined in this HTRS laptop handbook, high school handbook, or as directed by district personnel are subject to loss of

laptops.

Conditions and Rules for Use

1. Students must have laptops with them, or in a secure location. Laptops should never be left unattended.

2. While transporting the laptop students must use the zipped laptop case provided by the school.

3. Students will use the computer for school-related educational activities only. Students are not to use their personal
email or other personal communication applications or devices without the consent of authorized school personnel.
Students shall not access material that is obscene in nature or that promotes illegal activity. If a student accesses
an inappropriate site he or she should immediately report the incident to a classroom teacher, administrator, or
district technology personnel.

4. Students are not to write on, use stickers on, or mark their laptop or bag in any form. The bag and laptop are labeled
with checkout information prior to checkout. If any damage does occur immediately report damage to staff.

5. The HTRS District will maintain a filtering program to protect students from accessing inappropriate materials. Any
attempt to circumvent the district’s filter will result in possible disciplinary action and loss of 1:1 initiative computer
privileges.

6. Email and all other forms of electronic communication will be used in a responsible manner. Students who engage
in harassment, bullying, obscene, derogatory, or vulgar communication will be subject to possible disciplinary action
and loss of laptops.

7. Students are NOT to use personal email accounts or other personal communication applications or devices at school
without prior approval. Doing so will result in disciplinary action that may result in loss of laptop privileges.

8. Students are not to allow others to access their computer system by sharing account login and password information
or other sharing systems.

9. Students will not attempt to gain unauthorized access to the school network system or any other computer system
or go beyond authorized access. This includes hacking, attempting to log in through another account, or searching
for ways to circumvent the network from home or school. This is illegal and will be subject to disciplinary action.

Internet Safety



1. Students shall not post personal contact information on the internet with their school devices. This includes name,
age, gender, home address, email address, and telephone number.

2. Students shall not share or post personal photos or photos of others.

3. Students shall not engage in chatting, instant messaging, or use of social network sites at any time during the school
day except when such has been approved for classroom use.

4. Students should inform district personnel of any threatening, bullying, derogatory, or obscene communication
immediately.

Network Safety

1. Students shall maintain a confidential password for access to the network.

2. Students shall not knowingly or purposely access folders that are not established for access by the student, including
any staff files, network files, or operating system files.

3. Students shall not take action to intentionally disrupt the operation of the network in any way.

Repair or Replacement of Laptop Computers
Manufacturer’s Warranty

This coverage is purchased by the HTRS District for the laptops used in the 1:1 initiative. This warranty covers normal
use, mechanical breakdown, or faulty construction and will provide replacement parts necessary to repair the laptop.
This warranty does not warrant damage caused by misuse, abuse, or computer viruses. Please report all laptop problems
to the librarian or tech office.

Damage

Damaged laptops will be sent to the laptop company or repair facility which will assess the damage and repair cost. The
student/parent will be held responsible for 40% of the damage or repair and the school will pay 60% of this cost.
Keyboards missing keys that require a new keyboard will be paid for by the student/parent at the replacement cost.
Missing or damaged power adapters will be replaced and paid for by the student/parent at the replacement cost. If the
laptop carrying case is damaged, the student/parent will be responsible for the replacement cost. This will be determined
by the technology staff, librarian, and administration.

Claims for Laptop Protection Fees Coverage
Students/parents are responsible for the loss of the computer due to theft or fire not on school premises.

Intentional Damage or Damage Due to Willful Neglect or Loss

Students/parents are responsible for full payment of intentional damage to laptops or damage due to willful neglect or
loss regardless of warranty. Intentional damage to school property is a criminal act and students will be dealt with
accordingly. Intentional or Willful Neglect is defined as but is not limited to; defacing, destruction, misuse, intentional
or frequent damage, or cosmetic damage. Students/parents will be responsible for 100% of this damage. This could be
the cost of replacing the laptop which could be $1000 or more.

Financial Responsibility

The HTRS laptops will be checked out to the student with the understanding that the property belongs to the school and
is loaned out in good working order. Students are expected to care for and be responsible for the laptops just like
textbooks, activity equipment, and other class/district property. The care of the laptop is the responsibility of the student
regardless of whether they are taken home or checked out for use during the school day as outlined in the student
handbook.

Students/Parents are responsible for:

1. Damage for any reason is the responsibility of the student/parent to contact the school.

2. The student/parent agrees that if there is a violation of copyright law or other illegal activities attributed to the
student’s use of the property, the district will be compensated, and the student will be subject to a penalty under
the law.

Consequences for a Laptop Infraction:
1. First Offense: A verbal warning
2. Second Offense: Letter sent to the parents



3. Third or more Offenses: Detention

*The HTRS administration has the final decision in the issuance of consequences for laptop violation.
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INTRODUCTION

This handbook provides information to persons who are employed by HTRS Public School and are referred
to in this handbook as employees, staff, or staff members. It is designed to provide practical information
about the daily operation of the schools in the district and contains building and district directories, safety
and emergency information, as well as district policies and procedures. Each staff member should
carefully review this handbook. The administration and the board of education continually review policies
and procedures, so staff members should discuss comments, concerns, or suggestions about this
handbook with their building principal or another member of the administrative staff.

This handbook does not create a “contract” of employment. Staff positions and assignments that do not
require a teaching certificate or are not otherwise governed by the teacher tenure laws may be ended or
changed on an at-will basis notwithstanding anything in this handbook or any other publication or
statement, except a contract approved by the board of education.

Many situations may arise that are not covered by this handbook. In those instances, staff members
should use their own good judgment or consult with the administration. If any information contained in
this handbook conflicts with board policy or state statute, the policy or statute will govern.

The provisions in this handbook are subject to change at the sole discretion of the Superintendent and
the Board of Education. From time to time, you may receive updated information concerning changes in
the handbook. These updates should be kept within the handbook so that all procedures can be kept up
to date. If you have any questions regarding this handbook, please ask your supervisor or the
Superintendent for assistance.

Your suggestions about ways to improve the school are welcome and will always be considered.

NONDISCRIMINATION IN EDUCATION PROGRAMS AND ACTIVITIES
The HTRS Public School District does not discriminate on the basis of race, color, national origin, sex,
disability, or age in its programs and activities and provides equal access to the Boy Scouts and other
designated youth groups. The following person has been designated to handle inquiries regarding the
nondiscrimination policies:

Name: Dr. George Griffith

Title: Superintendent

Address: 810 Central Ave., Humboldt, NE 68376
Telephone: 402-862-2235

E-mail: georgegriffith@htrstitans.org

For further information on notice of nondiscrimination, visit http://wdcrobcolp01.ed.gov/CFAPPS
/OCR/contactus.cfm for the address and phone number of the office that serves your area or call 1-800-
421-3481.

For additional prohibited discrimination and related information, please review HTRS Public School Policy
3053 — Nondiscrimination

PHILOSOPHY
The fundamental concepts of American democracy should be the guidelines of a good school. The primary
purpose is to provide the best possible educational program for our school and community. The school
should cooperate with other agencies to provide further education.

The comprehensive high school recognizes the need for a reasonable balance between the academic and
vocational offerings. The school needs to direct its educational program within the knowledge and limits
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of our school population. It must keep abreast with educational techniques to build on the knowledge of
the students to open new real worlds of opportunities.

The teacher's role is to stimulate the students to want to achieve on their own. Teachers are dedicated
persons who direct their knowledge to be a learning process for our school population, following the basic
principles and fundamentals of our educational program. Teachers are to be respected by students and,
at the same time, teachers are to be aware of the problems and needs of the students.

The school realizes that we must have a close relationship and a high level of communication between
teachers, administration, school board and community in order to maintain a good school. The school's
educational program shall provide a balance between the academic and extra-curricular activities. A
sound educational program should be provided to meet the needs of the community. The school shall
instill and develop a concept of positive self-worth through the academic program and extra- curricular
activities.

Objectives

1. To develop the background for an enlightened and conscientious citizenship.

To develop a quality of leadership in the students.

To develop self-confidence in the students.

To develop the skills of the students so they may be successful in work or management areas.
To provide training for leisure time.

To have a close relationship between teachers and the people in the community.

To have teachers who understand and desire to help students.

To maintain a high level of communication between the administration, faculty, students, school
Board and the community.

9. To develop well-rounded students.

10. To promote student activities.

11. To provide the student and the community with the most in education.

POLICIES AND PROCEDURES REGARDING ALL STAFF

PNV R WN

Accidents & Injuries

Staff must inform the building office immediately of all accidents and/or injuries to students or staff, and
complete the appropriate accident form that is available from the office secretary. The accident form
must be returned to the office within twenty-four hours.

Activity Accounts & Fundraising

Activity accounts are handled through the superintendent’s office. No student or sponsor may make any
purchase without a signed purchase order from the superintendent. Purchases made without prior
permission are the personal obligation and responsibility of the purchaser.

The superintendent is responsible for authorizing any fundraising on the part of student activities. No
fundraising may occur without express administrative permission.

Activity Tickets
All staff, spouses, and their school-age children will be admitted to home games free of charge. Activity
tickets will be issued to staff through the building offices.

Agents, Salesmen & Other Business Representatives

All business representatives calling on school matters must obtain permission from the superintendent or
building principal before conferring with staff. Staff must determine whether the business representative
has been granted permission before discussing business matters. Classroom teachers may not interrupt
class work to confer with such representatives.



Staff may not use school time or school facilities for any personal activity for personal financial gain or
confer with any business representative for personal business during school time.

Announcements & Circulars
No announcements shall be made before any school group without authorization of the principal or
superintendent.

Any circulars or advertising displayed within the school shall have the approval of the building principal or
superintendent before posting.

Board Policies, Rules, and Directives

The board of education has adopted policies that govern the operation of HTRS Public School. A complete
policy manual is available on the district’s website or in the main administrative office. These manuals
will be updated as the board adopts new policies or modifies existing policies. In particular, the 4000
series deals with policies that affect personnel. Additionally, the Board has authorized the Superintendent
and his or her designee to adopt rules and directives regarding the conduct of students, staff, and other
persons. Many of these rules and directives are published in the Student Handbook, Staff Handbook, and
Activity Handbook, respectively. Each of these handbooks are available on the district’s website and in
the main administrative office. By signing below, you agree that you have read and understood these
policies, handbooks, rules, and directives, their application to you, and that you have had an
opportunity to discuss any questions with the administration.

Child Abuse

School employees who have reasonable cause to believe that a child has been subjected to child abuse or
neglect or observe a child being subjected to conditions or circumstances which reasonably would result
in child abuse or neglect will report the suspected abuse or neglect according to the following procedure.

1. Any school employee who has reasonable cause to believe that a child has been abused or
neglected shall report the suspicion to the building principal immediately. Employees shall
also personally report or cause a report to be made to local law enforcement or to the
Department of Health and Human Services.

2. When the principal makes a report of suspected child abuse or neglect, he/she shall inform the
employee(s) who made the initial report.

3. Nothing in the paragraph above shall hinder a school employee from fulfilling his/her/their
obligation to report suspected abuse or neglect if he, she or they have reasonable cause to believe
that a child has been abused or neglected.

4. Any doubt or question in reporting such cases shall be resolved in the favor of reporting the
suspected abuse or neglect. Consultation between the administrator and school employee is
encouraged, keeping in mind that prompt reporting is essential.

Complaint Procedure

Good communication helps to resolve many misunderstandings and disagreements. This complaint
procedure applies to board members, patrons, students, and school staff, unless the staff member is
subject to a different grievance procedure pursuant to policy or contract. Individuals who have a
complaint should discuss their concerns with appropriate school personnel in an effort to resolve
problems at the lowest level of the chain of command. When such efforts do not resolve matters
satisfactorily, including matters involving discrimination or harassment on the basis of race, color, national
origin, sex, marital status, disability, or age, a complainant should follow the procedures set forth below.
Allegations of sex discrimination covered by Title IX will be addressed through the board’s Title IX policy.

References to “coordinator” in this policy refer to the board-designated coordinator for the applicable
8



area, such as the Section 504 Coordinator for allegations of disability-based discrimination.

A preponderance of the evidence will be required to discipline a party accused of misconduct. This means
that the investigator must conclude that it is more likely than not that misconduct occurred.

Complaint and Appeal Process

1.

3.

4.

The first step is for the complainant to speak directly to the person(s) with whom the

complainant has a concern. For example, a parent who is unhappy with a classroom teacher

should initially discuss the matter with the teacher. However, the complainant should skip the

first step if complainant believes speaking directly to the person would subject complainant to

discrimination or harassment.

The second step is for the complainant to speak to the building principal, Title 1X/504

coordinator, superintendent of schools, or president of the board of education, as set forth

below.

a. Complaints about the operation, decisions, or personnel within a building should be
submitted to the principal of the building.

b. Complaints about the operations of HTRS Public Schools or a building principal should be
submitted in writing to the superintendent of schools.

c. Complaints about the superintendent of schools should be submitted in writing to the
president of the board of education.
d. Complaints involving discrimination or harassment on the basis of race, color, national

origin, sex, marital status, disability, or age may also be submitted at any time during the
complaint procedure to HTRS Public Schools’ Title IX/504 coordinator. Complaints
involving discrimination or harassment may also be submitted at any time to the Office
for Civil Rights, U.S. Department of Education: by email at OCR.KansasCity@ed.gov; by
telephone at (816) 268-0550; or by fax at (816) 268-0599.
When a complainant submits a complaint to an administrator or coordinator, the administrator
or coordinator shall first determine whether another applicable procedure is required by policy
or law and if so, direct the complaint to the appropriate person to follow that procedure. If not,
the administrator or coordinator will promptly and thoroughly investigate the complaint, and
shall:

a. Determine whether the complainant has discussed the matter with Respondent.

1) If the complainant has not, urge the complainant to discuss the matter directly
withthe respondent, if appropriate.

2) If the complainant refuses to discuss the matter with the respondent, the
administrator or coordinator shall, in his or her sole discretion, determine whether
the complaint should be pursued further.

Strongly encourage the complainant to reduce his or her concerns to writing.

C. Interview the complainant, if necessary, the respondent against whom the complaint is
filed, to determine:

1) All relevant details of the complaint;

2) All witnesses and documents which the complainant believes support the

complaint;
3) The action or solution which the complainant seeks.
d. Respond to the complainant. If the complaint involved discrimination or harassment, the

response shall be in writing and shall be submitted within 180 days after the administrator
or Title IX/504 coordinator received the complaint.
If either the complainant or the respondent is not satisfied with the decision he or she may appeal

the decision to the superintendent. The superintendent may assign a qualified designee to hear
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any appeal. This provision applies to appeals under the board’s policies governing complaints of
discrimination or harassment, including Title IX and any other policy with a separate grievance or
complaint procedure, unless that other procedure includes its own appeal process. All
requirements for appeals within any other policy apply, and in addition to those requirements,
the following also apply.

a. This appeal must be in writing.

b.  This appeal must be received by the superintendent no later than three(3) calendar days
from the date of the decision.

C. For complaints addressed through other applicable procedures that do not include a
separate investigatory process, the superintendent will investigate as he or she deems
appropriate.

The superintendent will prepare a written decision and provide it to the complainant and any
other person entitled by law to receive the appeal decision. For complaints involving
discrimination or harassment, the superintendent shall submit the decision within 180 calendar
days after the superintendent received complainant’s written appeal. Appeals to the
superintendent from complaints involving discrimination or harassment are final once the
superintendent delivers the written decision, as are all other appeals/complaints to the
superintendent unless the complaint can be appealed on the limited grounds to appeal to the
board below. The board’s role is to set policy, establish and implement a budget, and evaluate
the superintendent. The board does not manage the daily operations of the school district
entrusted to its administration unless required by law or policy. Because of the board’s statutory
roles, it does not hear complaints or appeals that may involve oversight or discipline of students,
staff, or others, unless those involve the superintendent as discussed below. The board does not
hear complaints or appeals based on allegations of discrimination or harassment unless otherwise
required by law. The board will hear appeals only in the following circumstances:

a. When the complaint is about a board policy, not implementation of the policy;

b. When the complaint involves the budget or school expenditures that have been or must
be approved by the board; or

c. When the board is required by law, policy, or contract to hear a complaint or appeal.

d. If a complaint involves those limited grounds and a party is not satisfied with the
superintendent’s decision regarding the complaint or appeal, he or she may appeal the
decision to the board.

This appeal must be in writing.

f.  This appeal must be received by the board president no later than ten (10) calendar days
from the date the superintendent communicated his/her decision to the complainant.

g. This policy allows, but does not require the board to receive statements from interested
parties and witnesses relevant to the complaint appeal. However, all matters involving
discrimination or harassment allegations against the superintendent shall be promptly
and thoroughly investigated by the board president or a designee.

h. The board president will notify the complainant and any other person legally required to
receive the decision in writing of its decision. If the complaint involves discrimination or
harassment allegations against the Superintendent, the board president shall submit the
decision within 180 calendar days after receiving the written appeal.

i. Thereis no appeal from any decision of the board unless authorized by law.

Formal complaints about the superintendent shall be filed with the president of the board.

However, complaints about the superintendent do not include disagreement with the

superintendent’s decision on appeal based on a complaint of discrimination, harassment, or

action of any other employee who is not the superintendent. Upon receipt of a complaint, the

board president or his or her designee shall promptly and thoroughly investigate the complaint,
10



and shall:

a. Coordinate with school district staff, other than the superintendent, to determine if
another procedure in policy or law requires the complaint against the superintendent to
follow another procedure. If so, the board president will coordinate handling the
complaint through that procedure. If another procedure applies, such as in the case of
allegations of sex discrimination against the superintendent, the board president or, at
his or her discretion, the full board will serve only to hear any appeal by a party to the
complaint.

b. Determine whether the complainant has discussed the matter with the superintendent.

i If the complainant has not, the board president or designee will urge or require
the complainant to discuss the matter directly with the superintendent, if
appropriate or required.

ii. If the complainant refuses to discuss the matter with the superintendent, the
board president shall, in his or her sole discretion, determine whether the
complaint should or must be pursued further.

C. Determine, in his or her sole discretion, whether to place the matter on the board agenda
for consideration at a regular or special meeting by the full board.

d. Respond to the complainant or appeal. If the complaint or appeal involves discrimination
or harassment, the response shall be in writing and shall be submitted within 180 calendar
days after the president received the complaint.

e. Appoint or contract with other individuals qualified to assist the board through this
process or any other applicable procedure used to address allegations against the
superintendent.

No Retaliation
HTRS Public School prohibits retaliation against any person for filing a complaint or for participating in the
complaint procedure in good faith.

Special Rules Regarding Educational Services and Related Services to Students with Disabilities
Students with disabilities and their families have specific rights outlined in state and federal law, including
administrative processes by which they may challenge the educational services being provided by HTRS
Public School. Therefore, the appeal process contained in this policy may not be used to challenge
decisions made by a student’s individualized education plan (IEP) team or 504 team.

Complaints about the educational services provided a student with a disability, including but not limited
to services provided to a student with an IEP, access to curricular and extracurricular activities, and
educational placement must be submitted to HTRS Public Schools’ Director of Special Education. The
Director of Special Education will address the complaint in a manner that he/she deems appropriate and
will provide the complainant with a copy of the Notice of IDEA Parental Rights promulgated by the
Nebraska Department of Education.

Complaints about the educational services provided a student with a disability pursuant to a Section 504
plan must be submitted to HTRS Public School’s 504 Coordinator. The 504 Coordinator will address the
complaint in a manner that he/she deems appropriate and will provide the complainant with a copy of
the Notice of Section 504 Parental Rights adopted by the board of education.

Complaints about the educational services provided to a student who is suspected of having a disability
11



must be submitted in writing to HTRS Public School’s Director of Special Education or to the district’s 504
Coordinator. The Director of Special Education or 504 Coordinator will either refer the student for
possible verification as a student with a disability or will provide prior written notice of the district’s refusal
to do so.

Bad Faith or Serial Filings. The purpose of the complaint procedure is to resolve complaints at the lowest
level possible within the chain of command. Complaints filed (a) without a good faith intention to attempt
to resolve the issues raised; (b) for the purpose of adding administrative burden; (c) at a volume
unreasonable to expect satisfactory resolution; or (d) for purposes inconsistent with the efficient
operations of the district may be dismissed by the superintendent without providing final resolution other
than noting the dismissal. There is no appeal from dismissals made pursuant to this section

Conflict of Interest
An employee, officer, agent, and board member of the district may neither solicit nor accept gratuities,
favors, or anything of monetary value from contractors or parties to subcontracts, except that this
provision does not prohibit the receipt of unsolicited items of nominal value. For purposes of this policy,
“nominal value” means a fair market value of $25 or less.

Contact Information
Staff are required to keep the district informed of any change in their name, address, telephone or other
contact information. Contact the building secretary to report a change.

Copyright & Fair Use
HTRS Public School complies with federal copyright laws. Staff members must comply with copyright laws
when using school equipment or working on behalf of the district. Federal law prohibits the unauthorized
reproduction of works of authorship, regardless of the medium in which they were created.

The “fair use” doctrine allows limited reproduction of copyrighted works for educational and research
purposes. “Fair use” of a copyrighted work includes reproduction for purposes such as criticism, news
reporting, teaching (including multiple copies for classroom use), scholarship, or research. Staff who are
unsure whether their proposed reproduction of copyrighted material constitutes “fair use” should consult
with their building principal, review HTRS Public Schools’ copyright compliance policy, and review
Reproduction of Copyrighted Works by Educators and Librarians from the U.S. Copyright Office found at
https://www.copyright.gov/circs/circ21.pdf and Copyright  for Students found at
https://www.whoishostingthis.com/resources/student-copyright/. You can find more information on
copyright compliance requirements and permitted uses from the U.S. Copyright Office and the Library of
Congress at the following site: http://www.loc.gov/teachers/usingprimarysources/copyright.html.

Corporal Punishment
Corporal punishment is the infliction of bodily pain as a penalty for disapproved behavior, and is
prohibited by law. Some physical contact is inevitable, and most of it is appropriate. Corporal punishment
does not include the use of physical force that is reasonable and necessary to (1) protect school
employees; (2) protect students or property; or (3) remove a student from a situation that endangers the
student, persons, or property. Staff members should promptly report any event that required the use of
physical force to their building principal.

Crisis Response Team
Any staff member appointed by the district administration will serve on the Crisis Response Team as
outlined in the board policies. The Crisis Response Team serves a vital role in supporting the district’s staff
and students. It is the responsibility of the appointed staff member to discuss with the district
administration any circumstances that may affect the staff member’s ability to perform the tasks required
by board policy.
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Disability Leave (Short-Term)
Short-term disability leave will be treated in the manner required by state and federal law and consistent
with the negotiated agreement with the HTRS Public Schools’ local education association. Short-Term
Disability leave will run concurrently with FMLA leave.

Discrimination and Harassment

HTRS Public School prohibits discrimination and harassment based upon or related to race, color, national
origin, sex, religion, marital status, disability, age or any other unlawful basis that (1) has the purpose or
effect of creating an intimidating, hostile, or offensive school environment, (2) has the purpose or effect
of substantially or unreasonably interfering with an employee’s school performance, or (3) otherwise
adversely affects an employee’s employment opportunities. Employees who believe that they have been
the subject of unlawful discrimination or harassment due to their disability should contact the following
Section 504 Coordinator: Mrs. Kim Standerford at 402-862-2151, kimstanderford@htrstitans.org or in
person at school. Employees who believe that they have been the subject of unlawful discrimination or
harassment due to their sex should contact the following Title IX Coordinator: Dr. George Griffith at 402-
862-2235, georgegriffith@htrstitan.org, 810 Central Ave. Humboldt, NE 68376, or in person at school.
Employees who believe that they have been the subject of any other unlawful discrimination or
harassment should contact the Dr. George Griffith at 402-862-2235, georgegriffith@htrstitan.org, or in
person at school. Employees may report discrimination or harassment to any staff member who will then
forward it on to the appropriate coordinator or administrator. The staff member will follow HTRS Public
Schools policies to respond to the report.

Driving (both school and personal vehicles)
Staff members are not permitted to use their personal automobile to transport students Staff members
who drive school vehicles are responsible for following safe driving practices, including use of seat belts
by all occupants, and are responsible for any injury or accident. Staff members are not to use cell phones
while driving a school vehicle or while transporting students. Please see HTRS Public Schools’ policy on
school vehicle use for further information.

Drivers for HTRS Public School must be free from drug and alcohol use or abuse. The HTRS Public School
will test drivers as permitted under state and federal law and in accordance with board policy.

Dress Code
The attire worn by staff members projects an important image to students and the general public. The
appearance of professional staff members shall be appropriate to their assigned duties and indicative of
their professional standing in the school and community.

General Expectations in Dress and Appearance

1. Certified staff, paraeducators, and office staff should generally dress in business casual attire
that is clean and professional.
2. Custodial, maintenance, and transportation staff should dress in attire appropriate to the work

they are performing.

Unacceptable Forms of Dress and Appearance
1. The following are examples of unprofessional attire which should not be worn by classroom staff
during the traditional school day, when students or visitors are in attendance, or when the
employee is supervising, directing, or coaching students when the public is in attendance:

. For men: shirts without collars, unless the shirt can be deemed professional by other
standards or is spirit wear.
. Athletic wear, including sweat, jogging and wind suits, except when teaching a physical

education activity in the gymnasium, on a playing field, or at athletic or other activity

13


mailto:georgegriffith@htrstitan.org
mailto:georgegriffith@htrstitan.org

practices.
. Shorts, except when teaching physical education class or at athletic or other activity

practices.

° Hoodies unless it is spirit wear.

. Blue jeans, except at athletic or other activity practices, or on days considered to be “dress
down” days.

. Hats, except when worn outside for sun coverage.

° Rubber, thin soled ‘flip flop’ thong sandals.

. Any attire which is excessively wrinkled or torn, so that it is no longer neat and
professional.

° Any attire which is immodest or may distract other employees or students in the learning

environment.

Enforcement

The superintendent or principal shall maintain the discretion to make determinations on staff dress and
appearance. Administrators may temporarily suspend all or a portion of the dress code when other
factors support a lower dress expectation for school employees (e.g., special “casual days” or field days).
Any violation of school policy and rules may result in disciplinary action.

Drug Free Workplace
It is vitally important to have a healthy workforce that is free from the effects of illegal drugs. The use or
possession of unlawful drugs in the workplace has a very detrimental effect upon safety and morale of
the affected employee, coworkers, and the public at large; and on productivity and the quality of work.

Federal law requires HTRS Public Schools, as a recipient of federal funds, to maintain a drug-free
workplace. The unlawful manufacture, distribution, dispensing, possession, or use of a controlled
substance in the district's workplace is prohibited. The term "workplace" includes every location where
district employees may be found during their working hours or while they are on duty, regardless of
whether the location is within the geographic boundaries of the district. Any employee who violates this
policy will be disciplined with measures up to and including discharge. The district may, in its sole
discretion, require or allow an employee who violates this policy to participate in and satisfactorily
complete a drug abuse assistance or rehabilitation program.

The district shall provide every current employee with a copy of this policy and shall provide each newly
hired employee with a copy upon hiring. Every employee shall be required to signify receipt of a copy of
the policy in writing. All district employees must abide by this policy, including those who are not directly
engaged in the performance of work pursuant to a federal grant.

An employee must notify his/her supervisor of any conviction of a criminal drug statute for a violation
occurring in the workplace within five days. The failure to report such a conviction will be grounds for
dismissal. If the employee convicted of such an offense is engaged in the performance of work pursuant
to the provisions of a federal grant, the district shall notify the grant agency within 10 days of receiving
notice of a conviction from the affected employee or of receiving actual notice of such a conviction.

Drug & Alcohol Testing

HTRS Public School administrators who suspect that drugs or alcohol may be present in a staff member’s
system may require the staff member to provide a body fluid or breath sample as provided in Nebraska
law. Staff members who refuse a lawful directive to provide a body fluid or breath sample may be subject
to disciplinary or administrative action by the employer, including denial of continued employment.

Workplace Searches
To safeguard the property and interests of our students, employees, and patrons; to help prevent the
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possession, sale, and use of illegal drugs on school grounds, and in keeping with the spirit and intent of
the district’s drug-free workplace policy and other policies, HTRS Public School reserves the right to
guestion employees and all other persons entering and leaving our premises, and to inspect any packages,
parcels, purses, handbags, briefcases, lunch boxes, or any other possessions or articles carried to and from
school when it has reasonable grounds to do so. The school also reserves the right to search any
employee's office, desk, files, locker, or any other area or article on school grounds. All offices, desks,
files, lockers, and so forth, are HTRS Public School property and are issued or provided for the use of
employees only during their employment with the district. Inspections may be conducted at any time at
the discretion of the administration. Employees who refuse to cooperate with this provision will be
subject to disciplinary action up to and including discharge.

Duty to Report
School personnel shall self-report any of the following to the District’s Superintendent within 24 hours of
its occurrence or at the beginning of the next school day, whichever is earlier:

e Any criminal citation if the alleged offense is a misdemeanor or felony under federal or Nebraska

law or in the state in which the alleged offense occurred;

Any arrest for any reason;

Any criminal conviction;

Any sentence of incarceration;

Any criminal or civil filing or Department of Health and Human Services or law enforcement

investigation against the Substitute for child abuse and/or neglect;

e Any complaint or other administrative filing against the Substitute that could impact any
certificate or professional license held by the employee;

e Any action or threat of action by any entity against the Substitute’s driver’s license or ability or
authority to operate a motor vehicle if the Substitute’s job duties may require the operation of a
motor vehicle.

The failure to make a report required by this section may result in disciplinary action up to and including
cancellation, termination, and non-renewal.

Electronic Communication While Driving
Except as provided below, school personnel shall not use any electronic communication device to read a
written communication, manually type a written communication, send a written communication, verbally
communicate with others while operating a school vehicle or while using a school-issued electronic
communication device while operating a private vehicle. This prohibition includes but is not limited to
answering or making telephone calls not related to the transportation and reading or responding to e-
mails, instant messages, or text messages.

The superintendent or building principal may grant exceptions and allow verbal communication on an as
needed basis for specific district-related work based upon employees’ duties and responsibilities.

Expenses
Teacher’s expenses on trips in connection with the school or school activities will be paid by the district

upon securing prior approval from the Superintendent.

Meals:
Meals will be covered up to the per diem rate and need to be requested prior to attending the trip.

Standard maximum meal reimbursement rates, including gratuity, effective August 1,2024:
Breakfast: $11.00 Lunch: $15.00 Dinner: $20.00
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Douglas County, NE or out-of-state maximum meal reimbursement rates, including gratuity, effective
August 1,2024:

Breakfast: $15.00 Lunch: $18.00 Dinner: $22.00

> Reimbursement for meals purchased on day trips are prohibited by IRS Regulations; however,
meals for these trips are permitted to be paid by the district at the time of purchase using a
school credit card or check.

» Meal expenses over the per diem rate using the district’s credit card shall be reimbursed to the
district by the employee.

» Meals purchased with the school credit card that are less than the per diem rate do not entitle
the employee to the balance of the per diem amount.

» Deductions to per diem will be made for:
o Breakfast when included by hotel.
o Any meal included in the registration costs.

Transportation:
Transportation will be provided by the district for trips in connection with the professional development,
required meetings or other school activities.

» School vehicles must be used when available or provided by district.
o With approval from superintendent, personal transportation may be used when school
vehicles are not available and transportation is not provided.
o Mileage for use of personal vehicle shall be reimbursed at the IRS rate of $0.67/mile and
calculated using google maps.
= |f personal vehicle use is approved, the mileage will not include the miles for a round
trip between your residence and the district.

Legal Reference: Neb. Rev. Stat. §79-808

Family and Medical Leave (FMLA)
Qualified employees will be provided leave under the Family and Medical Leave Act (FMLA) as provided
in board policy.

In-School Communication
Every staff member will be assigned a mailbox which needs to be checked at least once per day. Staff
members are expected to check their mailboxes for messages in the morning upon arrival at school, at
lunch time, and at the end of the day before departing.

A great deal of information is distributed to staff via the school’s e-mail system. Each staff member must
check his or her e-mail account frequently throughout the school day. Staff members are allowed to use
their school e-mail accounts for a moderate amount of personal e-mail correspondence. However,
sending or receiving personal e-mail during class time is prohibited, regardless of whether that personal
e-mail is received on the staff member’s school e-mail account or a personal account.

Intellectual Property
All written or artistic works, instructional materials, inventions, procedures, ideas, innovations, systems,
programs, or other work product created or developed by any employee in the course and scope of
performance of his or her employment duties on behalf of the district, whether published or not, shall be
the exclusive property of the district. The district has the sole right to sell, license, assign, or transfer any
and all right, title, or interest in and to such property.
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Jury and Witness Duty Leave
An employee who has been called to serve as a juror will be granted paid leave. Employees must sign
over to the district the compensation they receive for jury duty, but not compensation for expenses.

An employee who has been subpoenaed to testify as a witness in a court proceeding shall be entitled to
one day of paid leave. To receive paid leave, the employee must sign over to the district his or her witness
fee.

Keys
Staff will not lend keys to any nonemployee (including family members) or student or have any duplicate

keys made of any school key. Staff will make sure all doors are locked when they enter or leave the
building other than regular school.

Staff members are responsible at all times for all keys issued to them and must keep their keys in a secure
location or on the employee’s person. Each classroom teacher must check that the doors and windows
in his or her room are closed and locked at the end of the school day. Staff must report lost or stolen keys
to the building principal immediately.

Locker Room Supervision
Staff members must review and comply with the board’s policy regarding locker room supervision.

Maintenance & Cleaning Request Forms
Staff members should fill out maintenance requests forms just as soon as they need or see a maintenance
problem. These forms must be turned into the Superintendent.

Meals Program
Staff may take advantage of meals offered through the district’s foods program. Staff may purchase
lunches from the school cafeteria for $4.70 per day or $23.50 per week. The lunch price includes one
carton of milk. Extra carton of milk cost 40 cents for staff. Staff members must deposit funds in their
lunch accounts with Lanette or at or. before purchasing meals. Payments may also be made through
e~fund at https://payments.efundsforschools.com/v3/districts/56017/ Staff members will not be allowed
to run a deficit in their lunch accounts.

Military Leaves of Absence
Leaves of absence without pay for military or Reserve duty are granted to all employees as required by
law. An employee who is called to active military duty or to Reserve or National Guard training or who
volunteers for the same should submit copies of the military orders to the Superintendent as soon as is
practicable. An administrator, at his or her discretion, may require an employee who requests leave under
the Nebraska Family Military Leave Act to provide certification from the proper military authority to verify
the employee’s eligibility for the leave requested.

Military Leave under the Federal Family and Medical Leave Act (FMLA) and the Nebraska Family Military
Leave Act will be governed by the board’s policies.

Milk Expression
The district will provide reasonable break time for an employee who wishes to express breast milk for her
nursing child in a place, other than a bathroom, which is shielded from view and free from intrusion from
co-workers, students, and the public for one year after the child’s birth.

News and Press Releases
Positive media coverage of the HTRS Public School and its activities is good for the school, its staff, and its
students. Staff should endeavor to establish and maintain cordial relationships with local media outlets.

Activity sponsors and other staff who are involved in newsworthy activity should submit typed press

17



releases to the office for distribution to the media when noteworthy events have occurred. Coaches must
communicate with local TV, radio, and print media promptly after matches or games to disseminate the
results.

Communicating with the public, keeping the public informed, and public relations with the community
are important tasks. News of important and/or interesting events and activities are usually welcomed by
the newspapers.

Newsletters
The newsletter sponsor will inform staff of the relevant deadlines for each newsletter. Staff members are
encouraged to submit articles for the newsletter that reports recent classroom activities and emphasizes
positive aspects of the district’s mission.

Obligations Related to American Civics Instruction
All staff members shall be familiar with, and comply with, the requirements of state law, board policy, and
district curriculum to properly instruct students regarding American Civics, Social Studies, American
History, and appropriate patriotic exercises on particular days of the year. Neglect of any such
responsibilities by any employee may be considered just cause for dismissal.

Outside Employment
No full-time staff member may accept any other employment or carry on any business or activity for profit
that interferes with the complete and competent discharge of his or her responsibilities to HTRS Public
School.

Political Activities
District employees retain all rights of citizenship, including, but not limited to, engaging in political
activities. An employee of the District may participate in the political process, including seeking an elective
office, provided that the staff member does not campaign on school property during working hours, and
provided all other legal requirements are met. The District assumes no obligation beyond making such
opportunities available.

While the District supports its employees by allowing them to exercise their rights, any impact on the
employee’s ability to perform his or her functions as required by the district is grounds for discipline. For
further guidance regarding political conduct on school grounds, contact the superintendent and consult
the board policies.

Pregnant or Parenting Students
The HTRS Public School encourages students who are pregnant or parenting are encouraged to continue
to participate in the district’'s educational and extracurricular programs. Students who anticipate
deviations from their regular school experience or accrue absences due to pregnancy or parenting have
been told to notify their building principal as early as possible to discuss their educational programming.
The building principal will work with the student and appropriate district staff to develop a plan to assist
the student in participating in district curriculum and extra-curricular activities. Such a plan may include:

1. If the student cannot regularly attend classes, the provision of online courses;
2. The arrangement of meeting times with teachers;
3. If the student has not identified appropriate childcare, the identification of child care providers

that meet statutory requirements for quality and care; and

4, All other curricular adjustments, modifications, and means of supplementing classroom
attendance deemed appropriate by the school administrators including, but not limited to,
modification of attendance policies.
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Professional Boundaries Between Staff and Students

All district employees must follow board policy when interacting with students in any way. HTRS Public
School employees are responsible for conducting themselves professionally and for teaching and
modeling high standards of behavior and civic values, both at and away from school. District employees
must be aware of professional boundaries between students and staff, and they must never blur the
boundaries. These standards of behavior apply to text or cell communication and social networking sites,
such as Facebook, Twitter, Instagram, etc., along with communications and interactions of any kind
between staff and students.

Examples of unprofessional misconduct include: inappropriate sexual communications or interactions
with students, meeting with students in private outside of school, privately contacting any student under
the age of 19 and less than one year after graduation and intruding on a student’s personal space. These
are a few examples of inappropriate behavior, not an exhaustive list. For further guidance, refer to the
district’s policies regarding professionalism and staff-student interactions.

Any teacher or student who witnesses or knows information about a district employee violating board
policy should report the violation to the district administration immediately. Minor violations and
guestionable violations should be reported as soon as possible, but always within 24 hours.

A violation of board policies for professionalism will form the basis for employee discipline up to and
including termination or cancellation of employment, filing a report with law enforcement officials, and
filing a report with the Commissioner of Education.

Professional Growth
All employees must complete 60 hour every six years and shall be provided opportunities for the
development of increased competence beyond that which they may attain through the performance of
their assigned duties.

In addition to this requirement, the superintendent will select in-service programming to provide
additional professional growth activities for certified and classified staff.

Purchasing

All requisitions for books and school supplies must be filed with the building principal. The requisition
must include the name of the article being requested, where it may be purchased, how many articles are
required and their cost. Requisition forms are available from the office. Orders should not be placed until
the district office has issued a printed purchase order. Once an order has been received, the staff member
must notify the building secretary so payment can be processed. Failure to follow the procedure for
requisitions may prevent the staff member from receiving the items requisitioned. All orders or supplies
must be authorized by the administration. Staff may be personally liable for any orders placed without
such authorization.

When routine supplies are needed for immediate use, staff should contact the building secretary. When
it is necessary to make a special or emergency requisition for supplies or equipment, staff should contact
the principal for the necessary forms. The superintendent will either approve or disapprove the request
through the principal.

Records and Reports
Staff members must refer to and comply with Board Policy No. 5016 regarding the management and
maintenance of student records.

All staff members shall promptly furnish the administration with any information relating to their
professional training, experience, activities or work required for reports to county, state or federal officials
or for official school records. Personal information will be treated confidentially by school officials.
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Recordings of Students and Classrooms
Staff members may make audio and video recordings of classroom instruction and school activities upon
authorization of the superintendent or supervising administrator. Staff should refer to Board Policy 5063
for information on recording by students.

School Calendar
The official school calendar is maintained in each building office. All activities and events must be
scheduled and approved by the building principal. To avoid conflict, a sponsor should not call a meeting
of any activity until the schedule has been checked and the meeting approved by the office.

School Property
School property is not to be lent to individuals except by permission of the superintendent.

Staff or groups who wish to use school facilities should make requests to the building principal as early as
possible so that they may be placed on the school calendar.

Staff must inform the building principal of any school property that needs repair or that is lost, stolen, or
damaged beyond repair. Matters regarding custodial service in the building should be handled through
the principal's office.

School Vehicle Use
The transportation of students in a pupil transportation vehicle is governed by the rules of the Nebraska
Department of Education and the district’s safe pupil transportation plan or safety and security plan. HTRS
Public School employees, board members, and other elected or appointed HTRS Public School officials
who are not transporting children are authorized to use a HTRS Public School vehicle to travel to a
designated location or to their home when the primary purpose of the travel serves a HTRS Public School
purpose. Staff should refer to the board policy regarding the use of school vehicles.

Security
Each staff member is responsible for the security of his/her own classroom or work area. Staff must keep

classroom door locked during the school day and must lock the doors and windows of their classrooms
and/or other work areas each night.

Staff members who use the building after it has been locked by the custodian or on weekends are
responsible for turning off all lights and locking all windows and doors that they or students under their
supervision may have used.

Under no circumstances are pupils to be allowed in the building after school hours without faculty
supervision. Keys to any school areas are not to be loaned to students under any circumstances.

Smoking on School Premises or at School Activities
The use or possession of any tobacco product, including cigarettes, cigars, or other tobacco or tobacco
derivative products; vapor products or electronic nicotine delivery systems; alternative nicotine products;
or any other such look-alike or imitation product, is not permitted on school property at any time.

Sniffer (Drug) Dogs
The administration is authorized to use sniffer dogs to minimize the presence of illicit items on school
grounds. Students and staff are specifically notified that:

1. Lockers may be sniffed by sniffer dogs at any time.

2. Vehicles parked on school property may be sniffed by sniffer dogs at any time.

3. Classrooms and other common areas may be sniffed by sniffer dogs at any time students and staff
are not present.

4. If contraband of any kind is found, the student or staff member shall be subject to appropriate
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disciplinary action.

Solicitation and Distribution of Merchandise
In the interest of maintaining a proper school environment and preventing interference school purposes,
employees may not sell merchandise, solicit financial contributions, solicit, or distribute literature or
printed material for any non-school related cause during working time or on school grounds except as
approved by the administration.

Staff Room
The staff room is maintained for the exclusive use and convenience of the staff. It is not for student use
and staff members should not hold student conferences there. Each staff member will assume
responsibility in keeping the staff room in an orderly and presentable condition.

Student Interviews
Employees shall refer any police officer, child protective service worker, or other similar individual seeking
to speak to or interview a student to an administrator.

Telephones
School telephones are maintained for the primary purpose of conducting school business. Staff members
should limit their use of school phones to brief conversations. Teachers will not be called to the telephone
during class time except in the case of an emergency.

Staff members may not use personal cell phones to make or receive calls or to send or receive text
messages during instructional time.

Threat Assessment & Response
The board of education is committed to providing a safe environment for members of the school
community. Students, staff and patrons are urged to immediately report any statements or behavior that
makes the observer fearful or uncomfortable about the safety of the school environment.

1. Definitions
a. Threat: an expression of a willful intent to physically or sexually harm someone or to damage
property in a way that indicates that an individual poses a danger to the safety of school staff,
students or other members of the school community.

i.  The threat may be expressed/communicated behaviorally, orally, visually, in writing,
electronically, or through any other means.

ii.  Transient threat: an expression of anger or frustration that can be quickly or easily
resolved.

iii. ~ Substantive threat: an expression of serious intent to harm others which includes, but is
not limited to, any threat which involves a detailed plan and means.

b. Threat assessment: a fact-based process emphasizing an appraisal of observed (or reasonably-
observable) behaviors to identify potentially dangerous or violent situations, to assessment them
and to manage/address them. Threat assessment is the process of identifying and responding to
serious threats in a systematic, data-informed way.

i.  The threat assessment process is distinct from student disciplinary procedures. The mere
fact that the district is conducting a threat assessment does not by itself necessitate
suspension, expulsion or emergency exclusion without complying with state law and board
policy related governing those actions.

ii.  The threat assessment process is distinct from specialized instruction which a student with
a disability may receive from the school district. The school district will not change a
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student’s educational placement as that term is used in the Individuals with Disabilities in
Education Act solely as part of a threat assessment.

Obligation to Report Threatening Statements or Behaviors.

All staff and students must report substantive threats to a member of the administration immediately
and comply with any other mandatory reporting obligations. Staff and students who are unsure whether
a threat is substantive, or transient should report the situation. Staff and students must make such a
report regardless of the nature of the relationship between the individual who initiated the threat or
threatening behavior and the person(s) who were threatened or who were the focus of the threatening
behavior. Staff and students must also make such reports regardless of where or when the threat was
made, or the threatening behavior occurred.

THREATS OR ASSAULTS WHICH REQUIRE IMMEDIATE INTERVENTION SHOULD BE
REPORTED TO THE POLICE AT 911.

3.

Threat Assessment Team

The threat assessment team (team) shall consist of the superintendent, building principal(s), guidance
counselor(s), local law enforcement, a member of the technology staff, school nurse, and school
psychologist. Not all team members need to participate in every threat assessment. If the threat has been
made by or is directed towards, a student with a disability, the threat assessment team must include a
staff member who is knowledgeable about special education services or Section 504 of the
Rehabilitation Act, as appropriate. Neither the student nor their student’s family members are part of
the threat assessment team.

The team is responsible for investigating all reported threats to school safety, evaluating the
significance of each threat, and devising an appropriate response. The threat assessment team shall
work closely with the crisis team in planning for crisis situations. The threat assessment team shall be
familiar with mental health resources available to students, staff and patrons and shall collaborate with
local mental health service providers as appropriate.

Threat Assessment Investigation and Response

When a threat is reported, the school administrator shall initiate an initial inquiry/triage and, in
consultation with members of the threat assessment team, make a determination of the seriousness of
the threat as expeditiously as possible. The school administrator must contact law enforcement if the
administrator believes that an individual poses a clear and immediate threat of serious violence.

If there is no reasonably apparent imminent threat present or once such an imminent threat is contained,
the threat assessment team will meet to evaluate and respond to the threatening behavior. The team
may, but is not required to, review the following types of information:

e Review of the threatening behavior and/or communication;

e Interviews with the individuals involved including students, staff members, and family members
as necessary and/or appropriate;

e Review of school and other records for any prior history or interventions with the students
involved;

e Any other investigatory methods that the team determines to be reasonable and useful.

At the conclusion of the investigation, the team will determine what, if any, response to the threat is
appropriate. The team is authorized to disclose the results of its investigation to law enforcement and
to the target(s) of any threatened acts. The team may refer the individual of concern to the appropriate
school administrator for consequences under the school’s student discipline policy or, if appropriate,
report the results of its investigation to the student’s individualized education plan team.

Regardless of threat assessment activities, disciplinary action and referral to law enforcement will occur
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consistent with board policy and Nebraska law.
Communication with the Public about Reported Threats

The team will keep members of the school community appropriately informed about substantive threats
and about the team’s response to those threats. This communication may include oral announcements,
written communication sent home with students, or communication through print or broadcast media.
However, the team will not reveal the identity of the individual of concern or of any target(s) of
threatened violence unless permitted by law.

Coordination with the Crisis Team After Resolution of Threat

The threat assessment team will confer with the district’s crisis team after a threat has been investigated
to provide the crisis team with information that the crisis team may use in assessing or revising the

district’s All-Hazard School Safety Plan.
INFORMATION FOR ALL TEACHERS

Beginning the Day

All teachers are to be on duty at 7:45 a.m. The period of time from 7:45 a.m. to the second bell (8:00)
is designed to be used for preparation for the day. Tasks such as lesson plans, completing down slips,
checking out library and audio-visual materials, turning in reports, using the copy machine, and
conferring with other teachers are included in the possible tasks. From time to time, teacher meetings
will be held in this period. Unexcused absenteeism and tardiness will not be tolerated.

Teaching Supplies

Classroom supplies are ordered through your Class Wallet account. All other purchases must be
preapproved by the superintendent or the superintendent’s designee prior to purchase. Purchases
made without prior approval may be the responsibility of the individual placing the order.

Care of Rooms

Teachers are expected to keep their room neat and orderly. When leaving in the evening, be sure the
windows are closed, the lights turned off, and the door locked. The custodian will clean your room, but
you have a responsibility to help. Pick up papers off the floor and have your students keep papers out of
the desks.

Progress Reports

At the end of each five-week period, progress reports will be used in grades five through twelve to report
poor performance in the classroom for the five weeks. A student need not be failing to receive a progress
report. A copy will be mailed to the parents.

Lesson Plans

Teachers are to keep their lesson plans up-to-date and use Plan Book for curriculum development. If a
substitute teacher is needed, your plans should be complete so that the substitute may proceed with
the class. It is your responsibility to plan work when you are absent.

Seating Charts
Teachers are to have a seating chart for each of their classes. This chart should be available for
substitute teachers. Teachers are encouraged to seat their students to encourage good discipline.

Substitute Teacher Folders

Substitute teacher folders with your daily schedules and essential information must be kept up-to-date
on a regular basis. Please go through your folder so that when a substitute teacher is needed all
necessary information is readily available.
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Parent-Teacher Conferences, Grading & Report Cards
Parent-Teacher conferences will be held at the completion of the first nine weeks. A later date will be
announced for the 2nd Parent-Teacher conference.

Report cards will be issued at the completion of each nine-week period. Distribution of report cards will
be made on the Wednesday following the end of the nine weeks’ period.

Use of Copier
Copy machines are valuable assets to the teaching staff. They represent a very costly investment both
initially and for their daily use. Please observe the following procedures:

1. When the supply of paper is running low, please report it to the custodian or the office.
2. If the machine breaks down or is not functioning properly, please report it immediately to the office.

Fire Drills

Fire drills will be held twice the first month and at least once a month thereafter. Be sure your door is
closed when you leave your room for a fire drill. Please post the Fire Drill Exit Plan in a visible place in
your classroom and refer to it for the route you should take.

Tornado Drills

Tornado drills will be conducted in the spring when the possibility of a tornado exists. The intercom
system will be used to announce the drill or for a real tornado alert. If the electricity is off, voice
commands will be given. Refer to the Tornado Drill Exit Plan handed out for the route your class should
take.

Student Assistant Team

The Student Assistant Team (SATis designed to have teachers support teachers regarding a student or
a student's program. The purpose of SAT is to review a student's circumstances related to academics,
social-emotional support and/or behavior and make recommendations to the classroom teacher as to
how to best accomplish the desired results.

DUTIES OF THE TEACHER

Although instruction is the teacher's main responsibility, they have a varied program of duties
throughout the school year including but not limited to.

Classroom Instruction

The major responsibility of a teacher in the Humboldt Table Rock-Steinauer Schools is to provide an
effective instructional program in the classroom. This responsibility involves preparation and planning,
understanding and application of sound professional teaching methods and the developing and
maintenance of effective pupil, parent, and community relationships.

Faculty Meetings
Teachers will attend all faculty meetings.

Understanding of and Adherence to District Policies and Requlations

Teachers shall keep themselves informed of the policies and regulations established by the Board and
the administration and shall work in accordance therewith.

Other Duties

In addition to the responsibilities outlined above, the teacher is charged with certain other duties as
required by the statutes of the State of Nebraska and by School District #0070. These include, among
other things, pupil registration and records, pupil discipline, reporting to parents, supervision of pupils,
the requisitioning, care of, and accounting of instructional materials, and any other responsibilities as
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assigned by the administration. Principals will provide a duty schedule for all instructional staff.

Mandatory Reporting of Suspected Child Abuse or Neglect

All certified staff members are required to report possible cases of child abuse or neglect directly to the
Richardson or Pawnee County Sheriff’s Office or to the Richardson or Pawnee County Department of
Social Services within 24 hours of the observation. This will be followed up by a written report within
48 hours of the oral report.

Career Education
Career education is a very vital part of the teaching process. Each member of the teaching staff is
encouraged to include career education in their daily teaching.

All teachers, not just the guidance counselor, have a responsibility to expose their students to careers
and opportunities in the world of work and integrating it into the curriculum. Students need to be
encouraged to relate their needs, their abilities and goals to careers and be exposed to career
opportunities in the classroom.

Multicultural Education

It shall be the policy of the Humboldt Table Rock-Steinauer Public Schools and its personnel to stress
multi-cultural education in its curriculum and other aspects of school life. The following policy is in
effect:

It is our belief that the worthiness of the human being and of all cultures and creeds is important and that
an educated person should understand these fundamental beliefs.

To insure the teaching of these beliefs, the following shall be done on a continuing basis:

1. The textbooks and curriculum materials shall stress multi-cultural principles where applicable.

2. All instructional personnel shall emphasize multi-cultural education and in-service education shall be
provided annually to enhance this instruction.

3. The guidance counselor shall strive to emphasize the worth of the human person regardless of the
race or creed in counseling situations and in the total guidance program.

4. The total-direction of the multi-cultural education program in the Humboldt Table Rock-Steinauer
Public Schools shall be the responsibility of the Superintendent.

EDUCATION FOR STUDENTS WITH DISABILITIES
The Board of Education has adopted the following policy:

The Right of Every Child to Be Educated

The Humboldt Table Rock-Steinauer Public Schools recognizes that all children deserve the right to the best
possible education. The handicapped individual is no exception. The Humboldt Table Rock- Steinauer
Public Schools recognizes that every handicapped child can have a meaningful and productive place in our
society as long as we continue to offer the appropriate opportunities he/she needs to develop. It is the
responsibility of the school district to provide educational programs designed to meet the educational
needs of each individual child inflicted with a handicap.

Modified Curriculum

In most cases a modified curriculum will be needed for each student with a disability or 504. Each student
shall have a curriculum that is within the capability of the student. If the student works up to his/her
ability, the teacher shall grade accordingly.

Special Services Personnel
The School Psychologist is available to support the special needs students and to assist the classroom
teacher in meeting the needs of these children. They coordinate the services provided by ESU #4. They have
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background information on most students that can be of help in diagnosing and prescribing supportive
activities.

Candy Blecha, Special Education Director, directs the educational programs for all special education
students and staff, K-12. Close coordination between special education staff and the classroom program
is required. The resource teacher or the classroom teacher may initiate either conference concerning
special needs children.

Title | Reading and Math

Support is given to children who qualify for special help under Title I. Title | is a school wide program
developed with the involvement of parents and community based on a comprehensive needs assessment
with a description of strategies to be implemented to address student needs.

Grade Scale

Classroom teachers should provide students and parents with frequent updates regarding the student’s
progress during the quarter. At the conclusion of each quarter, students will receive an end-of-quarter
report card. Classroom teachers should use the following symbols for each subject area:

Grade / Percentage REGULAR GRADE SCALE

A+ = 95-100 A+ = 40
A = 90-94 A = 40
B+ = 85-89 B+ = 35
B = 80-84 B = 3.0
C+ = 85-79 C+ = 25
C = 70-74 C = 2.0
D+ = 75-79 D+ = 1.5
D = 70-74 D = 1.0
F = 0-69 F = 0.0

Grade categories will be broken into two categories Formative (homework, quizzes, participation, daily
work etc.) and Summative (chapter test, final exam, major project, etc.)

Formative will be 30% of a student’s grade
Summative will be 70% of a student’s grade

HTRS does not provide class credit for quarters in grades 9-12 as such semester grades will be a total of
all grades per semester not an average of first quarter and second quarter.

Guest Lecturers
Guest lecturers must be approved by the administration before they are asked to address a class. The
guest lecturer must have a specific, relatable objective in his/her lecture.

Hall Duty
Every classroom teacher is on hall duty before school in the morning and between classes. Classroom
teachers are responsible especially for the part of the hall adjacent to their classrooms.

Homework Policy

Homework is an important part of student learning. When parents, teachers, and students work together,
out-of-class assignments are a valuable part of the instructional program. Homework should provide
opportunities for students to practice acquired skills, develop initiative, form independent study habits,
and use community resources.

Instructional Materials

Instructional materials are made available through the Education Service Unit. A catalog and order forms
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will be made available to all members. Films should be used as instructional materials. All media must
be previewed for suitability by the classroom teacher before being shown to students.
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MINOR

Teacher Manage Problem
Behaviors

POSITIVE PREVENTION:
Always acknowledge students who
are following rules within the
matrix consistently..

-

HTRS

Behavior Intervention Flow Chart

OBSERVE BEHAVIOR PROBLEM

Is the behavior
Teacher/Staff Managed
Or Office Managed

#1: FORMAL WARNING & RETEACH

- Reteach appropriate behavior to
meet RISE expectations

- Repeata minimum of 2 times

- Document in writing.

MINOR

Teacher Managed Problem Behaviars

-

DEFIANCE
- Saying "No" repeatedly
- Not doing any wark

DEFIANCE
Sustained defiance of 15 minutes or
more

MAIOR

Office Manage Problem
Behaviors

POSITIVE PREVENTICN:
Always acknowledge students who
are following rules within the
matrix consistently.

#2: RETEACH & INTERVENTION

- Utilize intervention strategies
jfrom Tier 1 Intervention menu

- Repeata minimum of 2 times

- Document in writing.

- Not listening - Leaving campus or classrcom
without permission

DISRESPECT DISRESPECT

- Talking back - Verbal threats of aggression against a

- Making faces teacher or student

- Body gestures - Harassment of any kind

#1: CLASS SUSPENSION

- Turn regeated minor referrais
into a major referral submission.

- Designate that it is a class
suspension

- Teacher- parent contact within
24 hours

- Class suspensions can be
repeated.

-

- Talking/Screaming
- Throwing an object
- Pounding their fist

DISRUPTION

Sustained interruption of 15 minutes
or more

#3: WELLNESS REFERRAL

- Submita SEL Checkin PBIS fora
15 minute restart

- Verbal follow up the next day

BULLYING

- Teasing
- Messing around

BULLYING

Seeking to harm or intimidate
Repeated bullying tawards student

#2: REFERRAL TO ADMIN

— Submit for a major behavior
and/or repeated minor
behaviors with class suspensions

- Designate that itis a referral in
the write up

- Admin progressive discipline
and/or discretion for discipline

-

INAPPROPRIATE LANGUAGE
- Cussing to self

- Name calling

- Using unkind words

ABUSIVE LANGUAGE

Hateful/racist comments
Sexual harassment

Profanity (including gestures)
directed towards a person

#4: TIME OUT+ REFLECTION
- Time out to another classroom
with refiection worksheet
- Document in writing.
- Parent contact within 24 hours
- Utilize this option no more than 2
times per semester

MINOR PHYSICAL CONTACT

- Purpose: Playing Around / Reaction
- Hitting,/Pushing

- Pinching

- Tripping/Kicking

MAJOR PHYSICAL CONTACT

Purpose: Intent to Harm
Hitting, Pushing, or Punching
Tripping or Kicking

Sexual Harassment

#3: PTC & CicO

- Determined by administration for
repeat offenders

- Behavior PTC with administrator
and teachers

- Implementation of a Check-In
/Check-Out system

PROPERTY MISUSE

- Throwing an abject
- Dropping an object
- Breaking an object

VANDALISM

Of personal or school property of a
high value

#5: MINOR to MAJOR
if minor behaviors are stili occurring
despite the above interventions, please
move to the "major” referral column for
next steps

POSSESSION OF INAPPRCPRIATE ITEM

- Nan-school apprapriate items

POSSESSION OF ILLEGAL ITEMS

Drugs/Alcahol
Vape/Lighter
Weapons

TECHNOLOGY VIOLATION
- Use of cell phone, head phones, or

other technology without permission

TECHNOLOGY VIOLATION

Cyber-bullying
Inappropriate image/sites

STEALING (PETTY)

- Theft of an item with a value less
than $20.

- Item returned to the individual

STEALING {MAJOR]

Theft of an item with a value over
$20

Miner theft without the return of the
item
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Paraprofessionals

Paraprofessionals provide valuable assistance in the educational process and allow teachers to carry out
their responsibilities in a more efficient and effective manner. A paraprofessional must not, however,
assume teaching responsibilities. The classroom teacher must maintain the role of leadership and
responsibility for the students, with the teacher aide in a supportive role. Paraprofessional may be used
to assist the classroom teacher by, among other tasks, assisting with instructional activities under the
direction of the teacher, helping to supervise students, copying tests and other written material,
organizing class materials, preparing bulletin boards, grading tests or class work, and calculating and
recording grades. Paraprofessionals are to work only on and within their assigned work days. If the
classroom teacher desires the paraprofessional to work hours other than the assigned work hours or
assigned workday, he or she must contact the administration for approval.

Parent-Teacher Communication

Students’ academic success has been closely linked to parental involvement in school. Certified staff
should strive to develop open and supportive relationships with parents and guardians. Each classroom
teacher is responsible for keeping a student’s parents informed about the student’s progress. This may
be done by letter, telephone, e-mail, or personal conference. Certified staff must attend parent teacher
conferences, promptly return phone calls, participate in teacher events for students and parents, and
where necessary utilize a planner as a communication tool. Certified staff who need additional support
in communicating with parents should contact their building principal or guidance counselor.

Parties
1. No activities or picnics shall be held by an organization of the school without the presence of
the sponsor or sponsors.
2. The number of activities and the closing hour for activities will be determined by the building
principal and organization sponsor.

3. In making arrangements for activities and picnics, staff must avoid disturbing the routine of the
school.
4, Cleaning up after the activity is the responsibility of the sponsor.

Planning Time
Each classroom teacher is provided with duty-free time for planning, preparation of school-related
materials, and a brief respite from the duties of the day.

The Board defines planning time as time for educational planning and other task-related functions that
cannot normally be accomplished during instructional periods. Planning time should not be confused with
personal time. Planning time is not to be used for running personal errands, conducting personal
business, or pursuing non-school hobbies and/or interests.

Private Tutoring

Classroom teachers must provide individual assistance to students as a part of their duties. Any certified
staff member who engages in private tutoring for pay (compensation of any kind from a source other than
the district) is subject to the following rules:

1. Certified staff may not arrange to provide private tutoring for any child enrolled in the staff
member’s class.

2. Certified staff are not to provide private tutoring in a school building.

Certified staff are not to provide private tutoring during duty time.

4, Certified staff are prohibited from advertising or promoting the private tutoring services in the
school or in the school’s communications systems except with the express permission of the
Superintendent or designee.

w
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Pupils’ Records

Each classroom teacher must keep a set of records in Power Teacher including class recitations, tests,
exams, daily work, notebook, etc. This serves as a justification of the final grade in case of dispute
between teacher and pupil, or teacher and parent, and assists in making out the final grades.

Report cards will be issued within one week following the end of the quarter unless otherwise announced.

1. Reports should be conscientiously and accurately made because they are a serious estimate of
the degree of success of the pupil.
2. Each classroom teacher should be adequately prepared to defend all decisions given on the

report card.

Each classroom teacher is responsible for distribution of class cards on time.

4, Classroom teachers must confer with the principal before recording any incomplete, failing, or
conditional grades on report cards.

w

Rights of Certified and Probationary Teachers

Certified and probationary teachers are entitled to the legal and procedural rights outlined in the board
policies and state and federal law regarding the amendment, cancellation, or termination of the teacher’s
employment contract. For specific questions relating to those procedural or legal rights, please refer to
the district board policies.

School Day

Teachers will report for school no later than 15 minutes before the beginning of the school day for
students and leave no earlier than 30 minutes after the end of the school day for students. Exceptions
can be made by the administration.

Under special circumstances, certified staff may seek permission from their building principal to vary these
duty hours. In addition, certified staff may be assigned responsibilities at other hours by the principal or
superintendent for supervising or directing school activities or affairs or for participation in affairs under
the direct sponsorship of the school.

Each teacher will be in his or her classroom and ready to teach at 8:00 a.m. each day. Classroom teachers
will stand at their doors when class is dismissed and must be outside their classroom doors before each
class period. Classroom teachers must be physically present in their classrooms at all times during class
periods and conference periods.

Personal work may not be done during school time.

Sponsors

Certified staff members are assigned by the superintendent as class and club sponsors. Sponsors must be
present at all meetings and activities of the sponsored group. The procedure for activity accounts and
meetings can be found in the student manual. Purchasing of supplies must be approved by the
Superintendent.

Student Activities

Staff members who sponsor extracurricular activities such as athletics, class plays, and class activities may
leave the school building only after making sure that all students and other individuals have left the
building. No student is to be left unattended in the school building at any time.

School-owned clothing or equipment that is checked out to students remains the property of the school.
The clothing or equipment is not to be used or worn by the student except for its intended use. Each
piece of equipment or clothing is to be returned to the instructor or coach when the season or the use for
such clothing or equipment is over. Certified staff will be held responsible for clothing and equipment
that is not returned.
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Student Aides

Student aids are to be directly supervised by the certified staff members and are not to leave the building
or be in the halls or anywhere they are not being supervised. Student aides are not to be used to assist
the certified staff member by helping supervise another student, grade tests or class work, calculate
student grades, or record grades. Keys are NEVER to be given to students, whether they are student aides
or not. A student aid should not be present and assisting a certified staff member without another adult
present after the end of regular teacher duty hours.

Student Attendance

Students are expected to arrive at each class, be seated and ready for instruction prior to the beginning
of the class day or class period, as appropriate. Student tardiness is the classroom teacher’s professional
responsibility. Classroom teachers must insist that students be on time.

Each teacher must maintain an accurate record of student attendance each day. Classroom teachers must
carefully check and record attendance information at the beginning of each school day and, in upper
grades, at the beginning of each period. Students and student assistants are not permitted to check
attendance. Excessive absenteeism should be reported to the building principal or guidance counselor.

A student who departs school during the school day must report to the office and sign out before leaving
the building. A student who returns during the school day must sign in at the building office before
returning to class.

Student Attire

The responsibility for proper daily grooming and dress is primarily the responsibility of students and
parents/guardians. However, certified staff members must insist that students do not remain in school
while wearing attire that violates the dress code set forth in the Student Handbook.

Classroom teachers must report students who are not in compliance with the dress code to the building
principal. The final decision on what is considered proper grooming and appearance is the responsibility
of the building principal.

Student lliness

In the event of student illness or injury, classroom teachers should notify the building principal or
superintendent immediately. Staff should never send a pupil home without notifying school officials and
checking to see if his/her parents are home.

Student Medication
Student medications should not be dispensed by staff members unless they follow the following
procedures.

No staff members other than the school nurse or designated trained staff may dispense medications
(prescription or over-the-counter) to students at any time. Students may, with written parental or
guardian permission, carry and self-administer a medically necessary inhaler but students may NOT carry
or use any other medication including over-the-counter medication.

Staff members are not authorized to dispense prescription medicine without an agreement with a parent
or guardian to provide a prescription container for the medicine that includes a pharmaceutical label, the
physician’s name, a child guard cap and directions for administering the medication.

After receiving the medication, the school employee should lock the medication in a cabinet or place it in
an area where access is restricted to school employees only.

Student Searches
Certified staff members may not search students or their belongings. If a staff member suspects that a
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student is in possession of contraband, he/she should immediately contact a member of the
administration and supervise the student until the administrator arrives. Students who are suspected of
having an item in violation of school rules may be directed to wait with a staff member.

Substitute Teaching during Planning Period

For each planning period Certified staff may be required teacher substitutes upon request by the
Administration to cover another teacher's class they will be paid at a rate of 1/8 of the daily substitute
pay per class period. This will be paid in December and July payrolls.

Teaching Controversial Issues
Teachers may teach or lead discussions about controversial issues if they comply with the following
criteria:

1. The issues discussed must be relevant to the curriculum and be part of a planned educational
program.

2. Students must have free access to appropriate materials and information for analysis and
evaluation of the issues.

3. The teacher must encourage students to consider and discuss a variety of viewpoints.

4,  The topic and materials used must be within the range, knowledge, maturity, and competence of
the students.

5. The teacher must inform parents and the building principal before discussing sensitive or
controversial issues.

6. The teacher must keep detailed, documentary evidence to prove that both sides and/or all facts
available were presented.

7. Teachers must refrain from advocating partisan causes, sectarian religious views, or selfish
propaganda through any classroom or a school device; however, a teacher shall not be prohibited
from expressing a personal opinion as long as the student is encouraged to reach his/her own
decision independently.

Textbooks

Classroom teachers will issue textbooks to the pupils, keeping a record of the number and condition of
the book assigned to each pupil. If the books are new, classroom teachers must make sure the books are
stamped and numbered before distribution.

Textbooks are to be stored in the classroom or storeroom. Textbooks are to be checked out to the
students with teachers keeping an accurate record of each book by number in the place provided in grade
books. Pupils are to pay for lost or damaged books.

Workbooks do not become the property of the students and in most cases should be retained by the
school.

POLICIES AND PROCEDURES REGARDING CLASSIFIED STAFF
At-Will Employment
Classified staff members are employed “at-will.” Either you or HTRS Public Schools may terminate your
employment at any time, for any reason, with or without cause or notice. This handbook is not a contract,
express or implied, guaranteeing employment for any specific duration.

Personal Leave

If the contract stipulates the receipt of personal days, they may be used following the leave request
procedure. It is recommended that any staff member requesting personal leave should submit the request
to the employee's supervisor at least three (3) school days in advance. The three-day rule may be waived
if an emergency arises necessitating using a personal leave day such as being detained by weather, funeral

32



for friends, etc. Personal leave may not be taken the day school starts or ends for the year.

Paid Time Off (PTO)
If the contract stipulates the receipt of PTO days, they may be used following the leave request procedure.

Sick Leave

Absence for the employee's own illness, disability or quarantine shall be charged against PTO. Sick leave
bank may be used once PTO is exhausted. Essential treatments, examinations for diagnostic purposes and
other absences related to an employee's health shall be allowed as sick leave when such treatments or
examinations must be made during school time. Each employee working less than full-time will receive
the above benefits multiplied by the F.T.E. of their workday.

Grandfather Clause
Employees who had a sick leave balance at the end of the workday July 31, 2013

Sick leave balances for employees accumulated prior to August 1, 2013, will now be referred to as the
employees' personal SICK-BANK. No time can ever be added to the SICK-BANK. The annual sick leave the
employee receives each year must be exhausted before the SICK-BANK can be accessed. Once the
employees' SICK BANK is depleted it will be permanently removed.

lllness in the Family
Sick leave may be used for illness of immediate family (husband, wife, son, daughter, father, mother,
brother or sister of the employee, or any relative living in the immediate household of the employee).

Pregnancy
Pregnancy of an employee shall be considered an illness or temporary disability and shall be subject to
the provisions for sick leave or PTO.

Bereavement Leave
Any days used for bereavement will come out of an employee's total sick leave days or PTO. Bereavement
leave is requested either in person or by telephone to the Superintendent or his/her designee.

All paid leave (including personal, sick or PTO time) that a classified staff member is offered on his/her
contract may be used during the contract year.

If not all days are used, that time will be paid to the employee at the conclusion of the contract year at
their hourly wage.

Leave Request Procedures
Leave is requested online through Time Management System and approved by your supervisor. Your paid
leave is automatically added to your timecard through TMS.

Paid Holidays
If the contract stipulates the receipt of paid holidays, the following days will be paid for the school year:

New Year’s Eve & New Year’s Day Independence Day

Good Friday Labor Day

Memorial Day Thanksgiving Day and following Friday
Christmas Eve & Christmas Day

The number of hours paid for the holiday will be the number of hours the employee is contracted to work

in their agreement. If a holiday falls on a weekend day, the following Monday shall be the paid holiday.

Jury Duty
If a staff member is selected for jury duty, the staff member will receive pay for a regular day's work, less
the payment of jury duty. Mileage or the payment of meals for jury duty will not be considered in the
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deduction.

Hours for holidays and paid leave are paid for the same number of hours on a regular day for the
employee. For example, if an employee's regular day is seven (7) hours a day, then a holiday or day of
paid leave is for seven (7) hours.

REPORTING OF HOURS
Classified staff are required to clock in and out on the electronic platform provided.

Payroll checks are issued by direct deposit on the 15th of each month (or the Friday before if the 15th falls
on a weekend or holiday).

Overtime

Overtime is incurred only when an employee works over forty (40) hours per week. The work week starts
at 12:00 AM Sunday and ends 11:59 PM Saturday.

RESIGNATION OF NON-CERTIFICATED PERSONNEL
Non-certified personnel have signed an at-will contract. This means that at any time, the staff member or
the Superintendent have the right to cancel the contract upon giving two (2) weeks’ notice.

SEXUAL HARASSMENT

All members of the Humboldt Table Rock Steinauer Public School District, including, but not necessarily
limited to, the Board, the administration, the faculty, the staff, and the students, are expected to always
conduct themselves to provide an atmosphere free from sexual harassment. Any person who engages in
sexual harassment while acting as a member of the school community will be in violation of this policy
and subject to disciplinary actions.

Vacation
Eligible classified employees will receive paid vacation each school year. Employees should consult with
their immediate supervisor for vacation information.

New employees will not be entitled to any vacation leave for the first six months of employment. After
the completion of the last day of the sixth month of employment, new employees will be awarded one-
half of the total vacation days provided for their job assignment. After the completion of the last day of
the ninth month of employment, new employees will receive the remaining days of vacation provided for
their job assignment.

STAFF DIRECTORY

Members of the Board of Education:

SCOtE Ol President
MK ANl Vice-President
Leah REYES Treasurer
Kyle Hilgenfeld Member
NEAl ANl Member
DaVe Mzl Member
Administrative Staff:

Dr. George Griffith Superintendent
Kim Caniglia 6" — 12 Grade Principal
Kim Standerford. PRK- 5™ Grade Principal
Taylor DUNEKACKE Athletic Director



Specialists
Jason Guenther Technology Director

Special Education Director
Six-Pence/ELC Director

Early Learning Center

Saydee Hardesty Asst. Director ELC
Mary Ann Kroeger ELC
Breeahana Conn.__ ELC
Brenda Rowland. ... Food Service ELC
Teaching Staff:

PRK-5

Amber Bauman Preschool
KaseyTrue Preschool
Billi Jo Freeman._ Kindergarten
Ashlee Meyer Kindergarten
Michelle Glathar 1%t Grade
ChambreBlondo_ 1%t Grade
Jenny Eickmann____ 2" Grade
Heather Clements 3 Grade
Schuyler Kuhlmann____ 3 Grade
Lisa Wittrock____ 4™ Grade
Taylor Dunekacke 5t /6™ Math
GrantTuttle 5t /6% ELA
Katieumland_________ K-5 Vocal/Title
Angela Schnacker Physical Education
Heath Finke ... Social Studies
JaimeFrey STEM /Sixpence
Shari Drake SEL/ Title |
Dennette Wheeler___ Title |
Vicki Mulholland Special Education
Carmen Eppens.____ Special Education
Alecia Gerdes, Special Education
Darin Lovercheck Special Education/WIN
Dan Ingwersen._ K-8 Guidance
Grades 6-12

Zadie Smith English Language Arts
Amanda Bowen English Language Arts
Brad Catlin Industrial Arts
Tanner Merwin________ Business Robotics/Info Tech
Michael Coffey 5-12 Music



Scott Burger Business Education

Sheila Snodgrass

Whitley Albury Math
Megan Howe Math
Sharon Joyner Art

Sara Kappel

Caleb Lempka

Carl LiNnerson Social Studies
Tami Robison Science
Brittany Rogers._.___ .~ 9-12 Guidance
MeganVrbka VoAg/FFA
Maren Delonge VoAg/Ind Arts/WBL
Donna Railsback ... Science
James Johnson. Science
Dennette Wheeler Title I/Intervention
Paraprofessionals:

DorisBarg. SPED
Vicki Bursovsky SPED
Stacy Fankhauser SPED
Teresa Gartner___ PRK-Aid
JacobHeil SPED
Elainekelly ...~ SPED
Rhiannon Kohler SPED
Eldon Russell SEPD
Dawn Sherman_____ SPED
Ronnie Schiffbaver SPED
Joyce Strobel SPED
Melinda Strong CNA/SPED
Koalton Taiclet SPED
Robin Thacker SPED
Dena Vaughan CAN/SPED
Office Staff:

Chantel Farweltl, ...~ Assistant Business Manager

Principal’s Secretary

Samantha Wamsley Administrative Assistant

Child Nutrition Program:

LUANN HUNZEK T Cafeteria Manager
K S M Assistant Cook
MElaNiE B MO Assistant Cook
Custodians:

Gary RaAM BT Head Maintenance/Custodian
TINa GO TS Custodian
JAY NI KT8 Custodian



Alex Sullivan Custodian

Scott Sailors Custodian

Transportation Department:

Scott Freeman.__ . Head Transportation /Grounds
Mike Slatten. Route Driver
ReNe Jones Route Driver
TBD Route Driver

Staff Internet & Computer Use
Internet access is an important tool for communicating, keeping up to date with current developments in
education, and for conducting research to enhance management, teaching and learning skills. The
following procedures and guidelines are intended to ensure appropriate use of the Internet at the school
by the district’s faculty and staff. Staff should also refer to the district’s policy on Staff and District Social
Media Use.

Staff Expectations in Use of the Internet
A. Acceptable Use While on Duty or on School Property

1. Staff shall be restricted to use the Internet to conduct research for instructional purposes.

2. Staff may use the Internet for school-related e-mail communication with fellow educators,
students, parents, and patrons.

3. Staff may use the Internet in any other way which serves a legitimate educational purpose and
that is consistent with district policy and good professional judgment.

4. Teachers should integrate the use of electronic resources into the classroom. As the quality and
integrity of content on the Internet is not guaranteed, teachers must examine the source of the
information and provide guidance to students on evaluating the quality of information they may
encounter on the Internet.

B. Unacceptable Use While on Duty or on School Property

1. Staff shall not access obscene or pornographic material.

2. Staff shall not engage in any illegal activities on school computers, including the downloading and
reproduction of copyrighted materials.

3. Staff shall not use school computers or district internet access to use peer-to-peer sharing systems
such as BitTorrent, or participate in any activity which interferes with the staff member’s ability
to perform their assigned duties.

4. The only political advocacy allowed by staff on school computers or district internet access is that
which is permitted by the Political Accountability and Disclosure Act and complies with district
policy.

5. Staff shall not share their passwords with anyone, including students, volunteers or fellow
employees.

C. School Affiliated Websites
Staff must obtain the permission of the administration prior to creating or publishing any school-
affiliated web page which represents itself to be school-related, or which could be reasonably
understood to be school-related. This includes any website which identifies the school district by
name or which uses the school’s mascot name or image.

Staff must provide administrators with the username and password for all school-affiliated web pages
and must only publish content appropriate for the school setting. Staff must also comply with all
board policies in their school-affiliated websites and must comply with the board’s policy on
professional boundaries between staff and students at all times and in all contexts.
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Publication of student work or personality-identifiable student information on the Internet may
violate the Federal Education Records Privacy Act. Staff must obtain the consent of their building
principal or the superintendent prior to posting any student-related information on the Internet.

D. Enforcement
Methods of Enforcement
The district owns the computer system and monitors e-mail and Internet communications, Internet
usage, and patterns of Internet usage. Staff members have no right of privacy in any electronic
communications or files, which are stored or accessed on or using school property and these are
subject to search and inspection at any time.

1. The district uses a technology protection measure that blocks access to some sites that are not in
accordance with the district’s policy. Standard use of the Internet utilizes a proxy server-based
filter that screens for non-curriculum related pages.

2. Due to the nature of technology, the filter may sometimes block pages that are appropriate for
staff research. The system administrator may override the technology protection measures that
blocks or filters Internet access for staff access to a site with legitimate educational value that is
wrongly blocked.

3. The district will monitor staff use of the Internet by monitoring Internet use history to ensure
enforcement of this policy.

E. Any violation of school policy and rules may result in that staff member facing:
1. Discharge from employment or such other discipline as the administration and/or the board deem
appropriate;
2. The filing of a complaint with the Commissioner of Education alleging unprofessional conduct by
a certified staff member;
3. When appropriate, the involvement of law enforcement agencies in investigating and prosecuting
wrongdoing.

Off-Duty Personal Use

School employees may use the internet, school computers, and other school technology while not on duty
for personal use as long as such use is (1) consistent with other district policies, (2) consistent with the
provisions of Title 92, Nebraska Administrative Code, Chapter 27 (Nebraska Department of Education
“Rule 27”), and (3) is reported as compensation in accordance with the Internal Revenue Code of 1986,
as amended, and taxes, if any, are paid. All of the provisions of Rule 27 will apply to non-certificated staff
for the purposes of this policy. In addition, employees may not use the school’s internet, computers, or
other technology to access obscene or pornographic material, sext, or engage in any illegal activities.

Staff & District Social Media Use
Social media is an important tool for communicating, keeping up to date with current developments in
education, and for conducting research to enhance management, teaching, and learning skills. The district
also uses social media accounts to provide information to district stakeholders. This policy is intended to
ensure (1) appropriate use of social media by staff and (2) appropriate control of social media accounts
belonging to or affiliated with the district. Staff should also refer to the district’s policy on Staff Computer
and Internet Usage.

Personal versus School-Affiliated Social Media Use

Personal Social Media Use

1. The school district will not require staff members or applicants for employment to provide the district
with their username and password to personal social media accounts.

2. The district will not require staff to add anyone to the list of contacts associated with the staff

38



member’s personal social media accounts or require a staff member to change the settings on his or
her personal social media accounts so that others can or cannot view their accounts.

3. Staff members whose personal social media use interferes with the orderly operation of the school or
who use social media in ways that are not protected by the First Amendment may be subject to
discipline by the district.

4. Staff members who wish to begin using or to continue using the school district name, programs,
mascot, image or likeness as part of any social media profile must notify their supervising
administrator of the use and must secure the administrator’s permission to do so.

School-Affiliated Social Media Use

1. Anysocial media account which purports to be “the official” account of the school district (e.g., “Titan
Wrestling”), or any of its programs, classes or entities will be an account that is used exclusively for
the school district’s business purpose. Staff members may not use “official” accounts for personal
use.

2. Staff shall be required to provide their supervising administrator with the username and password to

school-affiliated social media accounts.

Staff may be required to interact with specified individuals on school-affiliated social media accounts.

4. When staff use school-affiliated social media accounts to comment on school-related matters, they
do not do so as private citizens and are therefore not entitled to First Amendment protections.

w

Staff Expectations in Use of Social Media
Applicable to both Personal and School-Affiliated Use

General Use & Conditions

Staff must comply with all board policies, contract provisions, and applicable rules of professional conduct
in their social media usage. They must always comply with the board’s policy on professional boundaries
between staff and students and in both physical and digital environments.

Staff must obtain the consent of their building principal or the superintendent prior to posting any
student-related information to make sure that the publication does not violate the Federal Education
Records Privacy Act or any other laws. Staff must also comply with all applicable state and federal record
retention requirements, even regarding personal social media usage.

Staff must comply with all applicable laws prohibiting the use or disclosure of impermissible content, such
as copyright laws, accountability and disclosure laws, and any other law governing the use of resources of
a political subdivision. Questions about appropriate content should be referred to the staff member’s
supervising administrator.

Acceptable Use

1. Staff may use social media for instructional purposes.

2. Staff may use social media for school-related communication with fellow educators, students,
parents, and patrons.

3. Teachers should integrate the use of electronic resources, which may include social media, into the
classroom. As the quality and integrity of content on social media is not guaranteed, teachers must
examine the source of the information and provide guidance to students on evaluating the quality of
information they may encounter.

Unacceptable Use

1. Staff shall not access obscene or pornographic material while at school, on school-owned device or
on school-affiliated social media accounts.

2. Staff shall not engage in any illegal activities, including the downloading and reproduction of
copyrighted materials.
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3. Staff shall not access social media networking sites such as Facebook, Twitter, and Instagram on
school-owned devices or during school time unless such access is for an educational activity which has
been preapproved by the staff member’s immediate supervisor. This prohibition extends to using
chat rooms, message boards, or instant messaging in social media applications and includes posting
on social networking sites using personal electronic devices.

4. Any electronic communication with students must include the student’s parents or be a team
communication. Individual text, phone calls or other non-school related social media communications
may be considered a violation of professional boundaries.

School-Affiliated Digital Content

General Use and Conditions for School-Affiliated Accounts

Staff must obtain the permission of their supervising administration prior to creating, publishing, or using
any school-affiliated web pages, microblogs, social media pages or handles, or any other digital content
which represents itself to be school-related, or which could be reasonably understood to be school-
related. This includes any content which identifies the school district by name in the account name or
which uses the school’s mascot name or image.

Staff must provide administrators with the username and password for all school-affiliated accounts and
must only publish content appropriate for the school setting. Staff may not provide the username and
password to school-affiliated accounts to any unauthorized individual, including students and volunteers.

Moderation of Third Party Content

The purpose of school-related social media accounts is to disseminate information. No school-related or
school-affiliated social media account covered by this policy shall permit comments by the public unless
otherwise approved by the superintendent. All comment functions for applications such as Facebook and
Instagram must be turned to “off” without this approval.

In the event the superintendent permits content created by anyone other than the administrator of the
account to appear on the account’s pages, such as comments made by students, parents, and patrons,
the account administrator must monitor the content to ensure it complies with this policy. Posts,
comments, or any other content made on the account’s pages may be removed when the content meets
any of the following conditions:

1. Is obscene, lewd, or appeals to prurient interests;

2. Contains information relating to a student matter or personnel matter which is protected under or
prohibited by state or federal law;

3. Contains threatening, harassing, or discriminatory words or phrases;

4. |Incites or is reasonably anticipated to incite violence, illegal activity, or a material and substantial
disruption to school operations or activities; or

5. Contains any other threat to the safety of students and staff.

Every account administrator must keep a copy of any removed content and must provide a copy to the
superintendent along with written notification for the reason the post has been removed. All questions
about the appropriateness of removal must be directed to the superintendent.

40



Streand’

Approved March

HTRS TITANS

Aud 4 September 2024
SUM|Tu| W |Th| F |[Sa] [SulM|Tu|W |Th| F |Sa
1213 1121 3

4151 6|71 8] 210 81 110
11112)113[14|15|146[17] |15] 16|17
18119]20(21]|22]|23(24| |22|23|24(25]|26]|27|28
25| 26| 27|28 29| 30

25 8ol

13
20
27

17018 )19
24 26

31

2024-2025 Titan School Calendar

August 2024 {11 Student / 17 Teacher)

12 Fall Sports Pract Start
8-15 Teacher In-service

16 First Day K - 12

19 First Day Prek

- 1:30 Dismissal { Afternoon In-service

September2024 (18 Student / 18 Teacher)
No-School { Labor Day

1:30 Dismissal / Fair

No-School { Fair
2 1:30 Dismissal / Aftemoon In-service
October2024 (21 Student / 23 Teacher)

- 1:30 Dismissal / Afternoon In-service

No-Schoal - PT Conferences 9:00 am to 6:00pm

No-School - Teacher Workday

End of 1st Quarter (41 Days)
1:30 Dismissal / Afternoon In-service

November2024 (17 Student / 18 Teacher)
First Day of Winter Practice

| 1:30 Dismissal / Aftemocn In-service

el 2025 Na School - Teacher Workday
SUUM|Tu|W|Th| F [3a 18 | winter spors Pract starts
3 B ; g ]30 ]4] Z-29 | No-School Thanksgiving
) 1211311411516 1171 18 Decembet 2024 (15 Student f 15 Teacher)
ool 23242524 27 28 19l 201 21 [ 22 23-25 | 1:30 Dismissal / Teacher Inservice
> 30[ 31 >sl 2712829301 31 | 1:30 Dismissal } End 2nd Quarter (41 Days)
5 Day Practice/ Competition Maoratorium
Na-School | Christmas Break
January 2025 ({18 Student f 20 Teacher)
Febr el 2025 18 | No-School} Christmas Break
SUUM|Tu| W |Th| F |[Sa] [SulM|Tu|W |Th| F |Sa [
1 h 1 7 Start of 2nd Semester
2 3 4 5 (] 7 8 2 3 4 6 ‘Z___ 8 1:30 Dismissal { Teacher Inservice
2110]111{12]13]14{15 ?110]11[12[13{14D15 27 | No-Scheol/ Teacher Workday
161171181191 201 21|22 16117118119 20.22 February 2025 (17 Student { 19 Teacher)
23] 24] 25[ 26 27] 28 23] 24] 2526|2728 29 QI oschocilTeaches nsenss
an No-$chool - P{T Conferences 9:00 am to 6:00pm
30| 31
24 No School
M 2025 March 2025 (19 Student } 19 Teacher)
ay Spring Sport Practice Start
SUM[Tu[W][Th| F [Sa| [Su[M]|Tu]W|Th| F [Sa e
1{2]3]4|5 1123 '
Gl7[8| 9101112 [4]5]6]| 78] %[0 o sehoRUsing Mrei:
31415 16 A8 19| [11[12[13[14[15[16]17 15223[’)’_‘19”"?/6’1‘43:“’7’ _

: ismissal / Teacher Inservice
20021)22]23/24) 25|26 18[19 21)22/23]24 April 2025 (20 Student f 20 Teacher)
27128]29| 30 25| 26127128129]30) 31 1:30 Dismissal / Teacher Irservice

1 No School f Good Friday
Teacher Workdory/Inservice n No School
| 1:30 Dismisal May 2025 (14 Student [ 2 Seniors | 15 Teacher)
5 | Me-school Holickary 170 Student Days - 184 Teacher 2 Seniors Last Day
{ 5 D endof quarter 8 PreK Last Day
Graduation 2:00 pm

1:30 Dismissal fLast Day / End 4th Quarter (45 Days)
Teacher Workday




ACKNOWLEDGMENT OF RECEIPT
| acknowledge that | have received a copy of HTRS Public School Staff Handbook, which includes the
district’s drug-free workplace policy statement. | understand that, as a condition of my employment, | am
required to read and abide by the provisions of the handbook and by all board policies governing my
employment. Further, if | have any questions about any provision of this handbook or any board policy, |

should confer with my supervisor or building principal.

Signature Date
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2006
Complaint Procedure

Good communication helps to resolve many misunderstandings and
disagreements. This complaint procedure applies te—boardrrembers;

patrens,—students—and—school——stafi—to complaints unless the staff

membercomplaint is subject to a different grievanee-procedure pursuant
required by law,te policy or contract. Individuals who have a complaint

should discuss their concerns with appropriate school personnel in an
effort to resolve problems_at the lowest level of the chain of command.
When sueh-those efforts do not resolve matters satisfactorily; including
matters involving discrimination or harassment on the basis of race,
color, national origin, sex, marital status, disability, ~or "age, a
complainant should follow the procedures set forth_in any Specific policy

addressing those areas or the procedures set forth belowa Studentsand

P&CAllegations of sex discrimination covered by Title IX will be
addressed through the board’s Title IX policya

References to “coordinator” in this policy refer to the board-designated
coordinator for the applicable areagsuch"as the Section 504 Coordinator
for allegations of disability-based discrimination.

A preponderance of the.evidence will be required to discipline a party
accused of misconduct.” This'-means that the investigator must conclude
that it is more likely than not that misconduct occurred.

Complaint and Appeal Process.

1. The first step is for the complainant to speak directly to the
person(s) with whom the complainant has a concern. For example,
a parent who is unhappy with a classroom teacher should initially
discuss the matter with the teacher. However, the complainant
should skip the first step if complainant_reasonably believes
speaking directly to the person would subject complainant_or
complainant’s student to discrimination or harassment.

2. The second step is for the complainant to speak to the building
principal, Ftle-b$/564 coordinator, superintendent of schools, or
president of the board of education, as set forth below._Anyone
with questions about the appropriate person to speak with may
request clarification from the superintendent.




b)

d)

Complaints about the operation, decisions, or personnel
within a building should be submitted to the principal of the
building.

Complaints about the operations of the school district or a
building principal should be submitted in writing to the
superintendent of schools.

Complaints about the superintendent of schools should be
submitted in writing to the president of the board of
education.

Complaints involving discrimination or harassment on the
basis of race, color, national origin, sex; marital status,
disability, or age may also be submitteds at any time during
the complaint procedure to the SehoolDBistriet's—Fitle
BX/564applicable  coordinator. Complaints involving
discrimination or harassment may also be submitted at any
time to the Office for Civil .Rights, U.S. Department of
Education: by email at “OCR.KansasCity@ed.gov; by
telephone at (816) 268-0550; or by fax at (816) 268-0599.

When a complainant submits a complaint to an administrator or

to-theFitleBX/5084—coordinator, the administrator or FitleB¢X/504

coordinator shall first determine whether another applicable
procedure is requiredmby policy or law and if so, direct the

complaint to the appropriate person to follow that procedure. If

not, the administrator or coordinator will promptly and thoroughly

investigate the complaint, and shall:

a)

Determine whether the complainant has discussed the
matter with the staff-member respondent-avebved.

1) If the complainant has not, theadministraterorTitle
D{f504—~ceordinater—will—urge the complainant to
discuss the matter directly with thatstaff-memberthe

respondent, if appropriate.

2) If the complainant refuses to discuss the matter with
the staff—memberrespondent, the administrator or
Fitle—bX/564—coordinator shall, in his or her sole
discretion, determine whether the complaint should_or
must be pursued further.



b) Strongly encourage the complainant to reduce his or her
concerns to writing.

C) Interview the complainant_and, if necessary, the respondent
against whom the complaint is filed, to determine:

1) All relevant details of the complaint;

2) All witnesses and documents which the complainant
believes support the complaint;

3) The action or solution which the complainant seeks.

d) Respond to the complainant. If the complaint irvelved
involves discrimination or harassment, the response shall be
in writing and shall be submitted within 180 calendar days
after the administrator or Fitle-b$/5684-coordinator received
receives the complaint.

If either the complainant or the a@ecused-partyrespondent is not
satisfied with the administrater's-orthe Fitle DX/504-coordinators
decision regardinga-cemplaipt-her or she may appeal the decision

to the superintendent._The superintendent may assign a qualified
designee to hear any appegal. This provision applies to appeals
under the board’s golicies.governing complaints of discrimination
or _harassment, inclyding, Title IX and any other policy with a
separate grievanceawor complaint procedure, unless that other
procedure includes its own appeal process. All requirements for
appeals withih.ahy other policy apply, and in addition to those
requirements, the following also apply.

a) Fhis-The appeal must be in writing.

b) This appeal must be received by the superintendent no later

than tep—three (483) calendar days from the date the

in Title_IX/504 i : I
histher-decisionto-the-coemplainantof the decision.

C) Fhe—For complaints addressed through other applicable
procedures that do not include a separate investigatory
process, the superintendent will investigate as he or she
deems appropriate.—Hewever,—al—matters—volving
diserimination—or—harassment—shall—be—promptly—and
I B : )




d) Upeon——completion——of—this—investigation,—theThe
superintendent will_prepare a written decision and ferm
provide it to the complainant_and any other person entitled

by law to receive the appeal decision-ir-writing-efhis-erher
deeision. H—the—complaint—invelved—diserimination—or
harassmentFor complaints involving discrimination or
harassment, the superintendent shall submit the decision
within 180 calendar days after the superintendent received
complainant’s written appeal. Appeals to the superintendent
from complaints involving discrimination or harassmentsare
final once the superintendent delivers the written.decision,
as are all other appeals/complaints to the supérintendent
unless the complaint can be appealed on the limited grounds
to appeal to the board below.

The board’s role is to set policy, establishané implement a budget,

and evaluate the superintendent. The boafd does not manage the
daily operations of the schools district entrusted to its
administration unless required by&law.or policy. Because of the
board’s statutory roles, it does net héar complaints or appeals that
may _involve oversight or dise€iplinefof students, staff, or others,
unless those involve the superintendent as discussed below. The
board does not hear complaints or appeals based on allegations
of discrimination ogfharassment unless otherwise required by law.

The board will hear appeals only in the following circumstances:

a) When _.the ¢@emplaint is about a board policy, not
implementation of the policy;

b) Wheng#theaw complaint _involves the budget or school
expenditures that have been or must be approved by the
board, ‘or

C) When the board is required by law, policy, or contract to
hearea’complaint or appeal.

I eitherthe——complainrantortheaceusedIf a complaint involves

those limited grounds and a party is not satisfied with the
superintendent’s decision regarding a-the complaint or appeal, he
or she may appeal the decision to the board.

e}d) This appeal must be in writing.

ffe) This appeal must be received by the board president no later
than ten (10) calendar days from the date the



superintendent communicated his/her decision to the
complainant.

&)f)  This policy allows, but does not require the board to receive
statements from interested parties and witnesses relevant
to the complaint appeal. However, all matters involving
discrimination or harassment__ allegations against the
superintendent shall be promptly and thoroughly
investigated by the board president or a designee.

frg) The board_president will notify the complainant and any
other person legally required to receive the decision in

writing of its decision. If the complaint irvehlved—involves
discrimination or harassment_ allegations against the
Superintendent, the board_president shall submit is—the
decision within 180 calendar days after it+eecebvedreceiving

complatnant’'s-the written appeal.

Hh) There is no appeal from any.decision of the board unless
authorized by law.

beenrFormal complaints about the superintendent shall be filed

with the president of the board.; However, complaints about the
superintendent d6 anot_Jinclude disagreement with the
superintendent’'s“degision. on appeal based on a complaint of
discrimination, harassment, or action of any other employee who
is not the supékintendent. Upon receipt of a complaint, the board
president or his or her designee shall promptly and thoroughly
investigate the complaint, and shall:

a) Coordinate with school district staff, other than the
syupesifitendent, to determine if another procedure in policy
ofr law requires the complaint against the superintendent to
follow another procedure. If so, the board president will
coordinate handling the complaint through that procedure.
If another procedure applies, such as in the case of
allegations of sex discrimination against the superintendent,
the board president or, at his or her discretion, the full board
will serve only to hear any appeal by a party to the

complaint.

a3b) Determine whether the complainant has discussed the
matter with the superintendent.



1) If the complainant has not, the board president or
designee will urge_or require the complainant to
discuss the matter directly with the superintendent, if

appropriate_or required.

2) If the complainant refuses to discuss the matter with
the superintendent, the board president shall, in his
or her sole discretion, determine whether the
complaint should_or must be pursued further.

by : :
Strongly eneeu_l'age. the—comprainantto-reduce Ris—orhet

C) Determine, in his or her sole discretion, whether to place
the matter on the board agenda for consideration at a
regular or special meeting by the full board.

d) Respond to the complainant_or appeal. If the complaint_or
appeal irvetved-involves diserimination or harassment, the
response shall be in writing and shall be submitted within
180 calendar days .after ‘the president received the
complaint.

ebe) Appoint or contractiwith other individuals qualified to assist
the board “threugh, this process or any other applicable
procedure used to address allegations against the
superintendent.

No Retaliation. The school district prohibits retaliation against any
person for filing. a complaint or for participating in the complaint
procedure.in good faith.

Special Rules Regarding Educational Services and Related
Services to Students with Disabilities. Students with disabilities and
their families have specific rights outlined in state and federal law,
including administrative processes by which they may challenge the
educational services being provided by the school district. Therefore,
the appeal process contained in this policy may not be used to challenge
decisions made by a student’s individualized education plan (IEP) team
or 504 team.

Complaints about the educational services provided a student with a
disability, including but not limited to services provided to a student with



an IEP, access to -curricular and extracurricular activities, and
educational placement must be submitted to the school district’s
Director of Special Education. The Director of Special Education will
address the complaint in a manner that he/she deems appropriate and
will provide the complainant with a copy of the Notice of IDEA Parental
Rights promulgated by the Nebraska Department of Education.

Complaints about the educational services provided a student with a
disability pursuant to a Section 504 plan must be submitted to the school
district’'s 504 Coordinator. The 504 Coordinator will address the
complaint in @ manner that he/she deems appropriate and will provide
the complainant with a copy of the Notice of Section 504 Parental Rights
adopted by the board of education.

Complaints about the educational services provided-to a student who is
suspected of having a disability must be submitted in writing to the
school district’s Director of Special Education‘or to.the district’'s 504
Coordinator. The Director of Special Education‘or 504 Coordinator will
either refer the student for possible verification as a student with a
disability or will provide prior written notice of the district’s refusal to do
SO.

Bad Faith or Serial Filings. The purpose of the complaint procedure
is to resolve complaints at the lowest level possible within the chain of
command. Individuals who file_complaints (a) without a good faith
intention to attempt to resolve.the issues raised; (b) for the purpose of
adding administrative burden; (c) at a volume unreasonable to expect
satisfactory resolution; or (C) for purposes inconsistent with the efficient
operations of the district may be dismissed by the superintendent
without providing final resolution other than noting the dismissal. There
is no appeal from dismissals made pursuant to this section.

Adopted on:
Revised on:
Reviewed on:




GOOD THROUGH JANUARY 1, 2025
2008
Meetings

The formation of policy is public business and will be conducted openly in
accordance with the Nebraska Open Meetings Act.

1. Types of Meetings

a. The board shall hold its regular meetings on or before the third
Monday of each month.

b. Special and emergency meetings may be calledyas provided by
law.
C. The board may schedule work sessions”and retreats in order to

provide board members and administrators with the opportunity
to plan, research, and engage in"discussion.

2. Notice

The board shall give reasonable advance publicized notice of the time and
place of each of its meetings, which,generally will be 48 hours or more in
advance of the meeting. Such notice shall be transmitted to all members of
the board and to the publigs

Notice of regular and special,meetings shall be published in a newspaper of
general circulation within the district and, if available, on the newspaper’s
website. Newspapers “of general circulation in the district include; the
Humboldt Standard, /Pawnee City Republican, and the Falls City Journal. Such
notice shall contain(astatement that the agenda shall be readily available for
public inspectionjat.the administration office of the school during the normal
business hours.#In/ addition, the superintendent is authorized, but not
required, to publish the notice of any meeting on the school district’s website,
pasting in three prominent places within the school district, or by any other
appropriate method desighated by the board.

In case of refusal, neglect, or inability of the newspaper to timely publish the
notice, the school district will (1) post the notice on its website, if available,
and (2) post the notice in a conspicuous public place in the school district’s
jurisdiction. The school district will keep a written record of the posting.

When it is necessary to hold an emergency meeting without reasonable
advance public notice, the nature of the emergency shall be stated in the
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minutes of the meeting, and any formal action taken in such meeting shall
pertain only to the emergency. Complete minutes of such emergency
meetings specifying the nature of the emergency and any formal action taken
at the meeting shall be made available to the public no later than the end of
the next regular business day.

3. Weather Delays

In the event of inclement weather which makes it dangerous or unreasonable
for board members or members of the public to attend a meeting/ forywhich
notice has already been given, such meeting may be postponed«<by the'board
president. The board will communicate the delay to members of'the public by
posting it on the district’s website and by following the samé,communication
protocol that the district follows when student attendancé,at school is called
off due to inclement weather. When possible, the”board president and
superintendent will attempt to communicate the information to local media
members and business owners to assist in notifying, the public of the delay.
Notice of the date, time, and location of“the“postponed meeting will be
advertised as required in the “"Notice” section’above.

4, Minutes

a. The board shall keep minutes“ef all meetings showing the time,
place, members present and absent, the method(s) and date(s)
of the meetingnatice,"and the substance of all matters discussed.

b. Any action taken on any question or motion duly moved and
secondedyshall be by roll call vote of the board in open session,
and the reecord shall state how each member voted, or if the
membeér;was absent or not voting.

C. The minutes of all meetings and evidence and documentation
received or disclosed in open session shall be public record and
shall*be published on the school district's website within ten
working days of the last meeting or prior to the next convened
meeting, whichever occurs earlier. The minutes shall be available
on the website for at least six months.

Adopted on:
Revised on:
Reviewed on:

Page 2 of 2



2009
Public Participation at Board Meetings

WELCOME
The board of education shall conduct its meetings in accordance with
the Nebraska Open Meetings Act.

The board shall make reasonable efforts to accommodate the public’s
right to hear the discussions and testimony presented at its megetings.
The board shall make available at the meeting, for examinatiofwand
copying by members of the public, at least one copy of all repfoducible
written material to be discussed in open session of the meeting.

Except for closed sessions, the board will allow membersgf £he public
an _opportunity to speak at each meeting. The board maay make and
enforce reasonable rules and requlations regardindSihe conduct of
persons attending, speaking at, videotapings Bhotographing, or
recording its meetings.

The board shall not require members of the, pOklic to identify themselves
as a condition for admission to the meetingApof shall such body require
that the name of any member of the,public be placed on the agenda
prior to such meeting in order to _speaks/about items on the agenda.
However, the board shall requird m&mbers of the public desiring to
address the board to identify tif@msSelves, including an address and the
name of any organizatiga. répresented by such person unless the
address requirement isdvaived to protect the security of the individual.

The HTRS Board of Education (Board of Education) wishes to extend a
welcome to all visitors and district patrons. The following procedures will
assist individuals with questions they may have about addressing the board
or having an item‘placed on the agenda.

REGULAR MEETING

Regular seheduled/meetings of the Board of Education are held the second
Monday of each month in a designated room located at the Humboldt site.
The, meetings begin at 7:00 p.m. unless designated by resolution or in the
noticeyof'the meeting. If that day or time falls on a holiday or is otherwise
unsuitable to a majority of the members, the meeting may be held on an
appropriate alternate time or day before the 15" day of the month.

WHO MAY ADDRESS THE BOARD OF EDUCATION

1. Residents of the school district.

2. Members of the staff and student body.

3. Parents of students enrolled in the school district.

4. Individuals who have been requested by the Superintendent of

Schools or members of the Board of Education to present information
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on a given subject.

5. Nonresidents who have requested and received permission of the
president of the Board of Education or the superintendent of school in
the prescribed manner.

DISCUSSION OF AGENDA ITEMS
Only items on the written board agenda will be discussed at any meeting
unless the Board of Education by a majority action, approves the placing of
an emergency item on the agenda.

TO PLACE AN ITEM ON THE AGENDA

An applicant may place an item on the agenda by filing a written request
with the Superintendent of Schools at least one week prior to"the regularly
scheduled board meeting. The written request should includeshe name,
address, and telephone number of he person making the request; the name
of the organization or group represented, if any; a statement of action to be
requested of the Board of Education; and any9pertinent background
information leading to the request.

TIME AND PLACEMENT OF THE AGENDA

The Superintendent of Schools, upon receipt of'a-properly executed request,
shall set a date for inclusion of the requested’item on the agenda as soon
as practicable, bearing in mind such gonsideration as allowing time to gather
pertinent information, to assemble members of the staff who have
knowledge of the subject, etc. The)Superintendent of Schools shall notify
the individual or group of the dateytime, and place of the meeting at which
the item will be considered.

TO SPEAK TO ANATEM ONTHE AGENDA

1. Be recognized by. the presiding officer.

2. State your pame and address.

3. State thessubject about which you wish to speak.

TO SPEAK.TOAN ITEM NOT ON THE AGENDA

1. Belrecognized by the presiding officer.

2. State"your name and address.

3. State the subject and present the message about which you wish to

speak. No action will be taken by the Board of Education on items
brought up during the visitor’s period. If action is desired, the subject
should be placed on the agenda of a future meeting.

TIME LIMIT FOR SPEAKERS

A time limit of five minutes per speaker will be allowed. Not more than a
total of twenty minutes will be allowed for the presentation of any specific
topic. These time limits may be changed by a majority vote of the Board of
Education. When more than one person is supporting a specific topic, care
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should be taken not to repeat comments supporting like items. Groups are
encouraged to select one speaker to present their message.

CONDUCT AND REMARKS CONSIDERED OUT OF ORDER

Undue interruption or other interference with the orderly conduct of business
is not allowed. Degrading or abusive remarks are always out of order. A
speaker’s privilege to address the Board of Education may be terminated if
he or she persists in making unacceptable statements or in conducting
oneself in an offensive manner as judged by the Board of Education.
QUESTIONS AND COMMENTS BY THE BOARD OF EDUCATIONYAND
THE SUPERINTENDENT OF SCHOOLS

Members of the Board of Education and the Superintendent of'Schools may
question a speaker or make comments in response to thesspeaker’s
remarks. Members of the Board of Education and the,Superintendent of
Schools are not subject to questioning by the speakers.

CHARGES, COMPLAINTS, OR CHALLENGES

At a public meeting of the Board of Education, no person shall orally initiate
charges or complaints against individual employees of the school district or
challenge instructional materials used bystheudistrict. All such charges,
complaints, or challenges shall be presented to the Superintendent of
Schools or the Board of Education inwriting; signed by the complainant. All
such charges, if presented to the membets. of the Board of Education shall
be referred to the Superintendent.of Schools for investigation and report.

CIRCULATION OF MATERIALS

Any written or printed material to be circulated at a board meeting must be
submitted to the Superintendent of Schools by the Wednesday preceding
the meeting. This material will be transmitted to the members of the Board
of Education for theirreview and disposition.

Adopted on:'June 15, 2009
Reviewediens August 12, 2013
Révised on: March 14, 2016
Reviewed on: February 10, 2020
Reviewed on: June 14, 2021
Revised on:
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3003.1
Bidding for Construction, Remodeling, Repair, or Related Projects
Financed with Federal Funds

I. Applicability of the Policy

This policy applies only to construction and contracts undertaken with\federal
funds which are subject to the federal Uniform Grant Guidance (UGG), and
other applicable federal law, including but not limited to the,/Education
Department and General Administration Regulations (EDGAR) and the United
States Department of Agriculture (USDA) regulations governing school food
service programs. In the event this policy conflicts or is otherwiSesinconsistent
with mandatory provisions of the UGG, EDGAR or other applicable federal law,
the mandatory provisions of the laws shall control.

The District will also comply with the requirements ‘of the public lettings laws
(NeB. Rev. STAT. §§ 73-101 through 73-106) when the contemplated
expenditure for the complete project exceeds»$109,000, the Political
Subdivisions Construction Alternatives Act, (NEs. Rev. STAT. §§ 13-2901
through 13-2914), energy financing contracts’ (Nes. REv. STAT. §§ 66-1062
through 66-1066), other applicable state laws, and the board’s general policy
on Bidding for Construction and Related Prejects. In addition, all procurement
and construction shall comply with'the rules and requirements of 2 CFR part
200.317 through 200.326 and 34, CFR sections 75.601 through 75.615. In
the event of a conflict between state and federal law, the more stringent
requirement shall apply.

II. All projects undertaken pursuant to this policy will be subject to
the following bond requirements

A. A bid-guarantee from each bidder equivalent to five percent of the
bid prices”The “bid guarantee” must consist of a firm commitment
stch .as abid bond, certified check, or other negotiable instrument
accompanying a bid as assurance that the bidder will, upon
acceptance of the bid, execute such contractual documents as may
be required within the time specified.

B. A performance bond on the part of the contractor for 100 percent of
the contract price. A “performance bond” is one executed in

Page 1 of 14



I1I.

connection with a contract to secure fulfillment of all the contractor's
obligations under such contract.

C. A payment bond on the part of the contractor for 100 percent of the
contract price. A “payment bond” is one executed in connection with
a contract to assure payment as required by law of all persons
supplying labor and material in the execution of the work provided
for in the contract.

Construction Projects with an Anticipated Cost ‘of Under
$250,000

A. Methods of Bidding/Soliciting Quotations or Estimates

The type of procedures required depends on the,anticipated cost of the
project.

1. Construction with an Anticipated Cast of up to $10,000 (Micro-
Purchases)

Micro-purchase means an _individual procurement transaction for
purehase-ef-supplies or services using simplified acquisition procedures,
the annual aggregate amountof which does not exceed $10,000. Micro-
purchases may be made “0Or awarded without soliciting competitive
quotations, to the _éextent district staff determine that the cost of the
purchase is reasonable. For purposes of this policy “reasonable” means
the purchase is, comparable to market prices for the geographic area.

To the extent, practicable, the District distributes micro-purchases
equitably amangrqualified suppliers. The District will follow its standard
policy on” purchasing.

2.+ Construction with an Anticipated Cost of between $10,000 and
$250,000 (SmaHPurehaseSimplified Acquisition Procedures)

For construction projects subject to this policy, smal
purehasessimplified acquisitions are purchases that, in the aggregate
amount, is more than $10,000 and less than $250,000 annually. For
smal—purehasessimplified acquisitions, price or rate quotes shall be
obtained in advance from a reasonable number of qualified sources as
detailed in the district’s standard policies on purchasing and on bid
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IV.

letting and contracts.

B. Construction Projects with an estimated cost of between $109,000
and $249,999 will be made pursuant to the District’s Policy on Bid
Letting and Contracts.

Pursuant to Nebraska law, construction projects which have, an
anticipated aggregate cost of $109,000 or more are subject to, state
public lettings laws (NEB. REv. STAT. §§ 73-101 through 7Z3-106). The
board will follow its standard policy on bid letting and cContracts for
construction projects financed with federal funds™whi€éh have an
anticipated aggregate cost of between $109,000 and,$250,000.

Construction Projects with an Anticipated Cost Over $250,000

A. Sealed Bids: All constructions projects subject to this policy with an
anticipated cost of $250,000 or mere will'be publicly solicited using
the sealed bid method

1. Bids must be solicited from an adequate number of known
suppliers, providing themysufficient response time prior to the
date set for opening the bids, for state, local, and tribal
governments, the invitation for bids must be publicly advertised;

2. The invitation for bids, which will include any specifications
and pertinent attachments, must define the items or services in
order for the bidder to properly respond;

3. Sealed bids will be publicly opened in a place and at the
specific time stated in the bid solicitation. Bidders shall be notified
of the'opening and invited to be present.

4, The contract will be awarded to the lowest responsive and
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responsible bidder.

a) Where specified in bidding documents, factors such as
discounts, transportation cost, and life cycle costs must be
considered in determining which bid is lowest.

b) Payment discounts will only be used to determine the
low bid when prior experience indicates that such discounts
are usually taken advantage of.

C) Any or all bids may be rejected if there is™a sound
documented reason.

5. The board shall have discretion in determiningiwhich bidders
are responsible and responsive and shall award the ,contract to the
lowest, responsible, and responsive bidder whese’ ’bid meets the
bid specifications. This means that the board will select the bid
that offers the best value and award a/contract based upon the
amount of the bid and the bidder’s abilitysand capacity to carry on
the work, its equipment and facilities, honesty, integrity, skills,
business judgment, experience,” equipment, facilities, financial
stability, past performance, and other relevant factors.

6. The board will genéerally complete its review of bids and
select a vendor within 30%days ef bid submission.

B. Advertising for Bidst

1. The superihtendent or designee will arrange to advertise for
bids by publishingnotice in any newspaper of general circulation
within the'school district at least 7 calendar days prior to the date
on whichybidsare due.

2. Nothing shall prevent the superintendent or designee from
advertiSing in additional media outlets or for a longer period of
time.

C. Bid Documents

1. The bid documents shall identify the day upon which the
bids shall be returned, received, or opened and shall identify the
hour at which the bids will close or be received or opened.

2. The bid documents shall also provide that such bids shall be
opened simultaneously in the presence of the bidders or their
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representatives.

3. Bids received after the date and time specified in the bid
documents shall be returned to the bidder unopened.

4, If bids are being opened on more than one contract, the
board, in its discretion, may award each contract as the hids are
opened.

5. Sealed bids will be opened in a place and at the specific'time
stated in the bid solicitation. Bidders shall be notified” of the
opening and invited to be present.

6. Bids will be reviewed by the Superintendent and/or designee
and submitted to the board for approval.

7. The board shall have discretion in determining which bidders
are responsible and responsive and shall award the contract to the
lowest, responsible, and responsive bidder whose bid meets the
bid specifications. This means that the board will select the bid
that offers the best value andyaward a contract based upon the
amount of the bid and the’bidder’s ability and capacity to carry on
the work, its equipment‘and facilities, honesty, integrity, skills,
business judgment, (experience, equipment, facilities, financial
stability, past performance, and other relevant factors.

8. The board,will generally complete its review of bids and
select arendor within 30 days of bid submission.

D. The terms®of any construction project undertaken pursuant to this
policy will /lbe¥memorialized in a written contract which has been
reviewed by the district’s legal counsel and approved by the board.

V. Other Contract Matters.

A. Required Terms

The non-Federal entity's contracts must contain the applicable provisions
required by section 200.3226 and described in Appendix II to Part 200—
Contract Provisions for non-Federal Entity Contracts Under Federal Awards.
This includes a “"Buy American” provision that provides that as appropriate and
to the extent consistent with law, the District and contractor should, to the
greatest extent practicable under a Federal award, provide a preference for
the purchase, acquisition, or use of goods, products, or materials produced in
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the United States (including but not limited to iron, aluminum, steel, cement,
and other manufactured products). The requirements of the Buy American
provision must be included in all subawards including all contracts and
purchase orders for work or products under this award.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R. § 200.321, the District will
take all necessary affirmative steps to assure that minority businesses,
women's business enterprises, veteran-owned businesses, and.Jdabor surplus
area firms are used when possible and consistent with state law«

To the maximum extent practicable, the school food program shall purchase
domestic commodities or products produced in the U.S. or processed in the
U.S. substantially using agricultural commodities produced in the U.S.

C. Full and Open Competition

The district’s procurement transactions willbe conducted in a manner
providing full and open competition consistentiwith 2 C.F.R §200.319.

D. Debarment and Suspension

The District awards contracts, only to responsible contractors possessing the
ability to perform successfully under the terms and conditions of a proposed
procurement. Consideration will be given to such matters as contractor
integrity, esmphance—with—public policy;_compliance, proper classification of
employees (see the FRair Labor Standards Act, 29 U.S.C. 201, chapter 8),
record of past performance, and financial and technical resources_when
conducting a proctirement transaction.

The District_ may smot subcontract with or award subgrants to any person or
company who,is debarred or suspended. For all contracts over $25,000 the
District verifies that the vendor with whom the District intends to do business
withyis not excluded or disqualified. 2 C.F.R. Part 200, Appendix II(1) and 2
C.F.R.,8§180.220 and 180.300.

The District will verify debarment or suspension by revising the excluded
parties list on SAM.gov, collecting a certification through the bidding process,
and/or by including a debarment and suspension provision in the bid and
contract documents. The Superintendent or his/her designee shall be
responsible for such verification.
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E. Settlements of Issues Arising Out of Contract

The District alone is responsible, in accordance with good administrative
practice and sound business judgment, for the settlement of all contractual
and administrative issues arising out of procurements. These issues include,
but are not limited to, source evaluation, protests, disputes, and claims.
These standards do not relieve the District of any contractual responsibilities
under its contracts. Violations of law will be referred to the local, state, or
federal authority having proper jurisdiction.

F. Record Keeping

1. Record Retention

a)

b)

The District maintains all records that“fully show (1) the
amount of funds under the grant of subgrant; (2) how the
subgrantee uses those funds;A(3) the total cost of each
project; (4) the share of the total cost of each project
provided from other sources; (5)other records to facilitate an
effective audit; and (6) other records to show compliance with
federal program requirements. 34 C.F.R. §§ 76.730-.731 and
§§ 75.730-.731. The |District also maintains records of
significant project’ experiences and results. 34 C.F.R. §
75.732. These records and accounts must be retained and
made available for programmatic or financial audit.

The"U.S. Department of Education is authorized to recover
any federal funds misspent within 5 years before the receipt
of ’ayprogram determination letter. 34 C.F.R. § 81.31(c).
Schedule 10 (Local School Districts) and Schedule 24 (Local
Agencies General Records) of the Nebraska Records
Management Division as approved by the Nebraska Secretary
of"State/State Records Administrator requires the District to
maintain records regarding construction projects for a
minimum of five (5) years after the sale or demolition of the
building. However, if any litigation, claim, or audit is started
before the expiration of the record retention period, the
records will be retained until all litigation, claims, or audit
findings involving the records have been resolved and final
action taken. 2 C.F.R. § 200.333.
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c) Records will be destroyed in compliance with Schedule 10,
Schedule 24, and State law. This includes the completion of
a Records Disposition Report.

2. Maintenance of Construction Records for Projects Financed with
Federal Funds

a) The District must maintain records sufficient to detail the
history of all construction projects financed with “federal
funds. These records will include, but are not necessarily
limited to the following: rationale for the” method of
construction, selection of contract type, contractor selection
or rejection, the basis for the contract price (including a cost
or price analysis), and verification that,the contractor is not
suspended or debarred.

b) Retention of construction records, shall be in accordance with
applicable law and Board poliey.

VI. Conflict of Interest and Code of Conduct

A. Board and staff member canflicts, of interest are governed by the
district’s conflict of interest policies.

B. Contracts covered by this policy are subject to the following
additional provisions.

1. Employees, officers, and agents engaged in the selection, award,
and/or .administration of district contracts which are prohibited
from engaging in such actions if a real or apparent conflict of
interestiis present.

27 Suchra conflict of interest would arise when the employee, officer,
or agent, any member of his or her immediate family, his or her
partner, or an organization which employs or is about to employ
any of the parties indicated herein, has a financial or other interest
in or a tangible personal benefit from a firm considered for a
contract.

3. The board may determine at its discretion that a financial interest
is not substantial enough to give rise to a conflict of interest.
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C. Favors and Gifts

Fhe—officers;,—employees,—and—agentsAn employee, officer, agent, and board

member of the District may neither solicit nor accept gratuities, favors, or
anything of monetary value from contractors or parties to subcontracts, with
the limited exception of unsolicited items of hominal value.

D. Enforcement

Disciplinary Actions will be applied for violations of such standards by:efficers,
employees, board members, or agents of the District at the board’s discretion.

VII. Financial Management
A. Identification.

The District will identify, in its accounts, all federal awards received and
expended and the federal programs under whiech they were received. Federal
program and award identification include,.<@s applicable, the CFDA title and
number, federal award identification numberiand year, name of the federal
agency, and, if applicable, name of the“pass=through entity.

B. Financial Reporting

The District will make ansaccurate, current, and complete disclosure of the
financial results of each federalwaward or program in accordance with the
financial reporting requirements set forth in the Education Department
General Administrative Regulations (EDGAR).

C. Accounting Records

The District maintains records which adequately identify the source and
application«ef funds/provided for federally-assisted activities. These records
must contain information pertaining to grant or subgrant awards,
authorizations, obligations, unobligated balances, assets, expenditures,
income and interest and be supported by source documentation.

D. Internal Controls

The Superintendent or his/her designee must maintain effective control and

accountability for all funds, real and personal property, and other assets

through board review and approval of claims, an annual audit of the district’s

finances pursuant to the applicable Nebraska Department of Education and

federal rules and regulations, and comparison of expenditures and outlays to
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budgeted amounts. The District adequately safeguards all such property and
assures that it is used solely for authorized purposes.

E. Budget Control

Actual expenditures or outlays will be compared with budgeted amounts for
each federal award at least annually and more often as required by, law or
deemed prudent by the board or administrative staff.

F. Payment Methods

The District will comply with applicable methods and procedures,for payment
that minimize the time elapsing between the transfer “ef funds and
disbursement by the District, in accordance with the Cash Management
Improvement Act at 31 CFR Part 205. Generallyy the "District receives
payment from the Nebraska Department of Education/on a reimbursement
basis. 2 CFR § 200.305. However, if the District receives an advance in federal
grant funds, the District will remit interest eatnedien the advanced payment
quarterly to the federal agency. The District may retain interest amounts up
to $500 per year for administrative expenses.»2 CFR § 200.305(b)(9).

Consistent with state and federal requirements, the District will maintain
source documentation supporting” the*federal expenditures (invoices, time
sheets, payroll stubs, etc.).and will make such documentation available for
the Nebraska Departmentiof Education to review upon request.

G. Allowability,of Costs

Expenditures must be alighed with approved budgeted items. Any changes or
variations from the/state-approved budget and grant application need prior
approval.

When determining’ how the District will spend its grant funds, the
Superintendent or his/her designee will review the proposed cost to determine
whether it is an allowable use of federal grant funds before obligating and
spending/those funds on the proposed good or service. All costs supported by
federal education funds must meet the standards outlined in EDGAR, 2 CFR
Part 3474 and 2 CFR Part. The Superintendent or his/her designee must
consider these factors when making an allowability determination.

The Superintendent or his/her designee will consider Part 200’s cost guidelines
when federal grant funds are expended. The Superintendent or his/her
designee will also consider whether all state - and District-level requirements
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and policies regarding expenditures have been followed.

H. Use of Program Income - Deduction, Addition, or Cost Sharing or
Matching

The default method for the use of program income for the District is the
deduction method. 2 C.F.R. § 200.307(e). Under the deduction method,
program income is deducted from total allowable costs to determine the net
allowable costs. Program income will only be used for current costs,unless
the District is otherwise directed by the federal awarding agency,or pass-
through entity. 2 C.F.R. § 200.307(e)(1). The District may also request prior
approval from the federal awarding agency to use the addition method. Under
the addition method, program income may be added to the Federal award by
the Federal agency and the non-Federal entity. The program income must
then be used for the purposes and under the conditions of,the Federal award.
2 C.F.R. § 200.307(e)(2). The District may also reguest prior approval from
the federal awarding agency to use the cost.sharing oF matching method.

While the deduction method is the default methed, the District always refers
to the grant award notice prior to determiningithe appropriate use of program
income.

I. Cost Sharing or Matching

For all Federal awards,7any shared costs or matching funds and all
contributions, including €ash“and third-party in-kind contributions, must be
accepted as part of the non=Federal entity's cost sharing or matching when
such contributions meet all of the following criteria:

(1) Are«verifiable from the non-Federal entity's records;

(2) Are notrincluded as contributions for any other Federal award;

(3) /“Arenecessary and reasonable for accomplishment of project or
program objectives;

(4) \ Are allowable under subpart E (Cost Principles) of this part;

(5)/ Are not paid by the Federal Government under another Federal
award, except where the Federal statute authorizing a program
specifically provides that Federal funds made available for such
program can be applied to matching or cost sharing requirements
of other Federal programs;

(6) Are provided for in the approved budget when required by the
Federal awarding agency; and

(7) Conform to other provisions of this part, as applicable.
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J. Documentation of Personnel Expenses

Records that reflect charges to federal awards for salaries and wages will
comply with the rules and requirements of 2 CFR 200.430.

VIII. Other Contract Matters.

A. Required Terms

The non-Federal entity's contracts must contain the applicable/provisions
required by section 200.326 and described in Appendix ITyto Part 200—
Contract Provisions for non-Federal Entity Contracts Under‘Eederal Awards.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.FsR. “§ 200.321, the District will
take all necessary affirmative steps to assure that minority businesses,
women's business enterprises, veteran-owned.businesses, and labor surplus
area firms are used when possible consistent/with state law.

To the maximum extent practicable; the'school food program shall purchase
domestic commodities or products/produced in US or processed in US
substantially using agricultural commodities produced in US.

C. Record Keeping

1. Record Retention

a) The District maintains all records that fully show (1)
the amount of funds under the grant or subgrant; (2) how
the subgrantee uses those funds; (3) the total cost of each
project; (4) the share of the total cost of each project
provided from other sources; (5) other records to facilitate
an effective audit; and (6) other records to show compliance
with federal program requirements. 34 C.F.R. §§ 76.730-
.731 and §§ 75.730-.731. The District also maintains
records of significant project experiences and results. 34
C.F.R. § 75.732. These records and accounts must be
retained and made available for programmatic or financial
audit.
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b) The U.S. Department of Education is authorized to
recover any federal funds misspent within 5 years before
the receipt of a program determination letter. 34 C.F.R. §
81.31(c). Schedule 10 (Local School Districts) and Schedule
24 (Local Agencies General Records) of the Nebraska
Records Management Division as approved by the Nebraska
Secretary of State/State Records Administrator requires the
District to maintain records regarding federal awardsfor a
minimum of six (6) years. Consequently, the Distriet shall
retain records for a minimum of six (6) years fromythe date
on which the final Financial Status Report is submitted,
unless otherwise notified in writing to extend“the retention
period by the awarding agency, cognizant agency for audit,
oversight agency for audit, or cognizant agency for indirect
costs. However, if any litigation, laim,or audit is started
before the expiration of the recerd setention period, the
records will be retained umntil /All litigation, claims, or audit
findings involving the records have been resolved and final
action taken. 2 C.F.R. §-200.333.

C) Records will be destroyed in compliance with Schedule
10, Schedule 24,5 and\State law. This includes the
completion of a'Records Disposition Report.

2. Maintenance of Procurement Records

a) The District must maintain records sufficient to detail
the history of all procurements. These records will include,
butiare not necessarily limited to the following: rationale for
the /method of procurement, selection of contract type,
contractor selection or rejection, the basis for the contract
price (including a cost or price analysis), and verification
that the contractor is not suspended or debarred.

b) Retention of procurement records shall be in
accordance with applicable law and Board policy.

D. Privacy

The District has protections in place to ensure that the personal information
of both students and employees is protected. These include the use of
passwords that are changed on a regular basis; staff training on the
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requirements of the Family Educational Rights and Privacy Act (FERPA) and
State confidentiality requirements; and training on identifying whether an
individual requesting access to records has the right to the documentation.

Adopted on:
Revised on:
Reviewed on:
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3004.1
Fiscal Management for Purchasing and Procurement Using Federal
Funds

I. Applicability of Policy

This policy applies only to non-construction related purchases undertaken with
federal funds which are subject to the federal Uniform Grant Guidanée/{(UGG)
and other applicable federal law, including but not limited to the Edueation
Department and General Administration Regulations (EDGAR) and the,United
States Department of Agriculture (USDA) regulations governing sehool food
service programs. In the event this policy conflicts or is otherwise inconsistent
with mandatory provisions of the UGG, EDGAR or other applicablefederal law,
the mandatory provisions of the laws shall control.

All other non-construction purchases will be governed by the Board’s general
purchasing policy, which can be found earlier in thissSubsection. In the event
of a conflict between state and federal law, the more stringent requirement
shall apply.

This procurement policy shall govern all purchasing activities that relate to
any aspect of the National Schoolfkunehsand Breakfast Programs. The
district’s goal is to fully implement all required procurement rules, regulations
and policies set forth in 2 CFR 200, 7Z.€FR"parts 210, 3016 and 3019, and by
the Nebraska Department_of Education.

II. Procurement System
The District maintains,the following purchasing procedures.
A. Responsibility for Purchasing

The authority toy, make purchases shall be governed by the District’s
purchasing policys which can be found elsewhere in this section. Except as
otherwise_ provided in the District’'s purchasing policy, the acquisition of
services, .equipment, and supplies shall be centralized in the administration
officeaunder the supervision of the superintendent of schools, who shall be
responsible for developing and administering the purchasing program of the
school district. Purchases or commitments of district funds that are not
authorized by this policy will be the responsibility of the person making the
commitment.
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B. Methods of Purchasing

The type of purchase procedures required depends on the cost of the item(s)
being purchased.

1. Purchases up to $10,000 (Micro-Purchases)

Micro-purchase means an individual procurement transaction for pufelase—-of
supplies or services using simplified acquisition procedures, the ‘annual
aggregate amount of which does not exceed $10,000. Micro-purchases may
be made or awarded without soliciting competitive quotations, to‘the extent
district staff determine that the cost of the purchase is reasonable. For
purposes of this policy “reasonable” means the purchase,is‘comparable to
market prices for the geographic area.

To the extent practicable, the District distributes mmicro-purchases equitably
among qualified suppliers. The District will follow its standard policy on
purchasing, which can be found earlier in this subsegtion.

2. Purchases between $10,000 and $250,000 (SmaH
PurehaseSimplified Aequisition Procedures)

SratpurehasesSimplified acquisitions “are purchases that, in the aggregate
amount, is-are more than $10,000,andfless than $250,000 annually. Fe+For
simplified acquisitions smallpdtefases, price or rate quotes shall be obtained
in advance from a rease@nable number of qualified sources as detailed in the
district’s standard policies©n“purchasing and on bid letting and contracts,
which can be foundyearlier in,this subsection.

3. Purchases Over $250,000

a) Sealed Bids (Formal Advertising)

For purchases over $250,000, the district will generally follow the bidding
process outlined in the board’s policy on Bidding for Construction, Remodeling,
Repair orsSite Improvement.

b) Contract/Price Analysis
The District performs a cost or price analysis in connection with every
procurement action in excess of $250,000, including contract modifications.

The district will make an independent estimate of costs prior to receiving bids
or proposals.
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5.

Noncompetitive Proposals (Sole Sourcing)

a)

Procurement by noncompetitive proposals is
procurement through solicitation of a proposal from
only one source and may be used only when one or
more of the following circumstances apply:

1) The procurement transaction can only bé&ftlfilled

by #em-isavaitableenlyfrom-a single source;

2) The public exigency or emergency, for the
requirement will not permit a delay resulting from
providing public notice of a competitivesolicitation;

3) The federal awarding agencyy or pass-through
entity expressly authorizesywritten approval of
noncompetitive proposals’inyresponse to a written
request from the Districtj.or

4) After solicitation “of a number of sources,
competition is determined inadequate.

b) Noncompetitive proposals may only be solicited with the

approval of the superintendent or the board. Sufficient
and appropriate documentation that justifies the sole
sourcing decision must be maintained by the
superintendent or designee.

c) A, cost or price analysis will be performed for

noncompetitive proposals when the price exceeds
$250,000.

Competitive Proposals.

a) The technique of competitive proposals is normally

conducted with more than one source submitting an
offer, and either a fixed price or cost-reimbursement type
contract is awarded. It is generally used when conditions
are not appropriate for the use of sealed bids. If this
method is used, the following requirements apply:
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1) Requests for proposals must be publicized and
identify all evaluation factors and their relative
importance. Any response to publicized requests
for proposals must be considered-te-the-maximum

extentpractical;

2) Proposals must be solicited from an adequate
number of qualified sources; and

3) Contracts must be awarded to the responsible firm
whose proposal is most advantageous to the
program, with price and other factors considered.

b) The District may use competitive proposabprocedures for
qualifications-based procurement of
architectural/engineering (A/E)» professional services
whereby competitors' qualifieations are evaluated and
the most qualified competitoris selected, subject to
negotiation of fair andyreasonable compensation. The
method, where price isynotiused as a selection factor, can

only be used _tOW proeure in—procurement—of—A/E

professional services.tt—<annetThe method may not be
used to purchase other types-oef-services theugh-provided
by A/E firms are a potential source to perform the
proposed effort.

c) The District may select a proposal that offers the best
value and that is based upon the proposer’s
responsiveness to the proposal, experience, reputation,
staff qualifications, ability and capacity to carry on the
work, price, honesty, integrity, skills, business judgment,
financial stability, past performance, and other relevant
factors. The evaluation may be conducted by the school
board, a designated committee, or another designee of
the school board.

C. Use of Purchase (Debit & Credit) Cards

District use of purchase cards is subject to the policy on purchase cards which
can be found elsewhere in this subsection.
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D. Federal Procurement System Standards

The district’'s procurement transactions will be conducted in a manner
providing full and open competition consistent with 2 C.F.R §200.319.

The District will maintain and follow general procurement standards consistent
with 2 C.F.R. §200.318.

E. Debarment and Suspension

The District awards contracts only to responsible contractors possessing the
ability to perform successfully under the terms and conditiens,of/a proposed
procurement. Consideration will be given to such matters as contractor
integrity, eemphance—with—public policy; compliance aproper classification of
employees (see the Fair Labor Standards Act, 28=l.S,C. 201, chapter 8),
record of past performance, and financial and techmical resources_when
conducting a procurement transaction.

The District may not subcontract with or“award subgrants to any person or
company who is debarred or suspended. For all contracts over $25,000 the
District verifies that the vendor withswhomythe District intends to do business
with is not excluded or disqualified.. 2 C.F.R. Part 200, Appendix II(1) and 2
C.F.R. §§ 180.220 and 180.300¢

The District will verify ddebarment or suspension by revising the excluded
parties list on SAM.gov, collecting a certification through the bidding process,
and/or by including, a debarment and suspension provision in the bid and
contract documents.y, The Superintendent or his/her designee shall be
responsible for sdchwerification.

F. Settlements of Issues Arising Out of Procurements

The District aloné is responsible, in accordance with good administrative
practice ‘and’sound business judgment, for the settlement of all contractual
andiadministrative issues arising out of procurements. These issues include,
but are not limited to, source evaluation, protests, disputes, and claims.
These standards do not relieve the District of any contractual responsibilities
under its contracts. Violations of law will be referred to the local, state, or
federal authority having proper jurisdiction.

III. Conflict of Interest and Code of Conduct
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A. Board and staff member conflicts of interest are governed by
the district’s conflict of interest policies.

B. Purchases covered by this policy are subject to the following
additional provisions.

1. Employees, officers, and agents engaged in the selection,
award, and/or administration of district contracts which are
prohibited from engaging in such actions if a real or_apparent
conflict of interest is present.

2. Such a conflict of interest would arise when the employee,
officer, or agent, any member of his or hemimmediate family,
his or her partner, or an organization which employs or is about
to employ any of the parties indicated herein, has a financial or
other interest in or a tangible persenal, benefit from a firm
considered for a contract.

3. The board may determine at its discretion that a financial
interest is not substantial €@nough to give rise to a conflict of
interest.

C. Favors and Gifts

Fhe—officers;,employees;,and—ag€nrtsAn employee, officer, agent, and board

member of the Districtgmay neither solicit nor accept gratuities, favors, or
anything of monetary value from contractors or parties to subcontracts,
except that this praevision does not prohibit the receipt of unsolicited items of
nominal value. Forpurposes of this policy, “nominal value” means a fair
market value of $25,0rless.

D. Enforcement

Disciplinary Actions including, but not limited to, counseling, oral reprimand,
written reprimand, suspensions without pay, or termination of employment,
willkbe applied for violations of such standards by officers, employees, board
memBefs, or agents of the District.

IV. Property Management Systems
A. Property Classifications

1. Equipment means tangible personal property (including
information technology systems) having a useful life of more
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than one year and a per-unit acquisition cost whieh-that equals
or exceeds the lesser of the capitalization level established by
the District for financial statement purposes, or $105,000.

2. Supplies means all tangible personal property other than those
described in §200.33 Equipment. A computing device is a
supply if the acquisition cost is less than the lesser of the
capitalization level established by the District for “financial
statement purposes or $5,000, regardless of the lengthyof jits
useful life. 2 C.F.R. §200.94.

3. Computing Devices means machines used{tsthat "acquire,
store, analyze, process, and publish data and,otherdnformation
electronically, including accessories (or “peripherals”) for
printing, transmitting and receivingy orastoring electronic
information. 2 C.F.R. §200.20.

4. Capital Assets means tangible/or “intangible assets used in
operations having a useful life,of'more than one year which are
capitalized in accordance with GAAP. Capital assets include:

a) Land, buildingss/(facilities), equipment, and intellectual
property (including, software) whether acquired by
purchase, g€onstruction, manufacture, lease-purchase,
exchange, or through capital leases; and

b) Additions,“improvements, modifications, replacements,
rearrangements, reinstallations, renovations or
alterations to capital assets that materially increase their
value or useful life (not ordinary repairs and
maintenance). 2 C.F.R. §200.12.

B. Inventory Procedure
Newly pdrchased property shall be received and inspected by the staff
member who ordered it to ensure that that it matches the purchase order,
invoicegor contract and that it is in acceptable condition.
Equipment, Computing Devices, and Capital Assets must be tagged with an
identification number, manufacturer, model, name of individual who tagged

the item, and date tagged).

C. Inventory Records

Page 7 of 16



For equipment, computing devices, and capital assets purchased with federal
funds, the following information is maintained in the property management

system:

10.
11.

LONOUNTR WM

Serial number;

District identification number;

Manufacturer;

Model;

Date tagged and individual who tagged it;

Source of funding for the property;

Who holds title;

Acquisition date and cost of the property;

Percentage of federal participation in the preject eosts for the
federal award under which the property was aequired;
Location, use and condition of the propertyjand

Any ultimate disposition data including,the date of disposal and
sale price of the property.

The inventory list shall be adjusted by the superintendent of schools or his/her
designee for property that is sold, lost, Stolen, cannot be repaired, or that
cannot be located.

D. Physical Inventory

1.

A physical inventory/of the property must be taken and the
results reConciled with the property records at least once every
two years.

The Superintendent or his/her designee will ensure that the
physicalinventory is performed. The physical inventory will
generally occur during the months of June or July, but may be
cenducted during other time periods with the approval of the
superintendent.

E. Maintenance

In aceordance with 2 C.F.R. 313(d)(4), the District maintains adequate
maintenance procedures to ensure that property is kept in good condition.

F. Lost or Stolen Items

The District maintains a control system that ensures adequate safeguards are
in place to prevent loss, damage, or theft of the property. The District will
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notify the Federal agency or pass-through entity of any loss, damage, or theft
of equipment that will have an impact on the program.

G. Use of Equipment

Equipment must be used in the program or project for which it was acquired
as long as needed, whether or not the project or program continues to be
supported by the federal award, and the District will not encumber the
property for any non-federal program use without prior approval of the federal
awarding agency and the pass-through entity.

H. Disposal of Equipment

When it is determined that eriginal-erreplacement-equipmentiacquired under
a federal award is no longer needed for the original ptoject,or program or for

other activities currently or previously supportedybyya federal awarding
agency, the Superintendent or his/her designee will )contact the awarding
agency (or pass-through for a state-administered® grant) for disposition
instructions.

If the item has a current FMV/-fair markét value of $105,000 or less, it may be
retained, sold, or otherwise disposed, ofawith no further obligation to the
federal awarding agency_or pass-through.entity.

I. Equipment Retention

When included in the termg and conditions of the Federal award, the Federal
agency may permitthe recipient to retain equipment, or authorize a pass-
through entity to pefmit the recipient to retain equipment, with no further
obligation to thegf€tlerab Government unless prohibited by Federal statute or

regulation.

1], Equipment and Capital Expenditures

All. equipment and capital expenditures shall comply with the rules and
requirements of 2 CFR 200.439.

3-K. Depreciation

All depreciation shall comply with the rules and requirements of 2 CFR
200.436.

V. Financial Management
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A. Identification

The District will identify, in its accounts, all federal awards received and
expended and the federal programs under which they were received. Federal
program and award identification include, as applicable, the CFDA title and
number, federal award identification number and year, name of the federal
agency, and, if applicable, name of the pass-through entity.

B. Financial Reporting

The District will make an accurate, current, and complete disclosure of the
financial results of each federal award or program in accordance “with the
financial reporting requirements set forth in the Edueation_Department
General Administrative Regulations (EDGAR).

C. Accounting Records

The District maintains records which adequatelywidentify the source and
application of funds provided for federally-assisted activities. These records
must contain information pertaining 4o “grant or subgrant awards,
authorizations, obligations, unobligated balances, assets, expenditures,
income and interest and be supported\by‘source documentation.

D. Internal Controls

The Superintendent or his/her designee must maintain effective control and
accountability for all funds, réal and personal property, and other assets
through board review and approval of claims, an annual audit of the district’s
finances pursuant tosthe applicable Nebraska Department of Education and
federal rules andsfegulations, and comparison of expenditures and outlays to
budgeted amounts. The District adequately safeguards all such property and
assures thatyit is used solely for authorized purposes.

E{ Budget Control
Actual expenditures or outlays will be compared with budgeted amounts for
eachfederal award at least annually and more often as required by law or
deemed prudent by the board or administrative staff.

F. Payment Methods
The District will comply with applicable methods and procedures for payment

that minimize the time elapsing between the transfer of funds and
disbursement by the District, in accordance with the Cash Management
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Improvement Act at 31 CFR Part 205. Generally, the District receives
payment from the Nebraska Department of Education on a reimbursement
basis. 2 CFR § 200.305. However, if the District receives an advance in federal
grant funds, the District will remit interest earned on the advanced payment
quarterly to the federal agency. The District may retain interest amounts up
to $500 per year for administrative expenses. 2 CFR § 200.305(b)(9).

Consistent with state and federal requirements, the District will ‘maintain
source documentation supporting the federal expenditures (invoices) time
sheets, payroll stubs, etc.) and will make such documentation available for
the Nebraska Department of Education to review upon request.

G. Allowability of Costs

Expenditures must be aligned with approved budgeted'items. Any changes or
variations from the state-approved budget and grant application need prior
approval.

When determining how the District will spend its grant funds, the
Superintendent or his/her designee will review'the proposed cost to determine
whether it is an allowable use of federal grant funds before obligating and
spending those funds on the proposedigood.or service. All costs supported by
federal education funds must meet the standards outlined in EDGAR, 2 CFR
Part 3474 and 2 CFR Part. TheySuperintendent or his/her designee must
consider these factors when makingsan allowability determination.

The Superintendent or hisfherdesignee will consider Part 200’s cost guidelines
when federal grant funds “are expended. The Superintendent or his/her
designee will also consider whether all state - and District-level requirements
and policies regarding expenditures have been followed.

H. Use of Program Income - Deduction, Addition, or Cost Sharing
or Matching

The default ymethod for the use of program income for the District is the
deduction, method. 2 C.F.R. § 200.307(e). Under the deduction method,
program income is deducted from total allowable costs to determine the net
allowable costs. Program income will only be used for current costs unless
the District is otherwise directed by the federal awarding agency or pass-
through entity. 2 C.F.R. § 200.307(e)(1). The District may also request prior
approval from the federal awarding agency to use the addition method. Under
the addition method, program income may be added to the Federal award by
the Federal agency and the non-Federal entity. The program income must
then be used for the purposes and under the conditions of the Federal award.
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2 C.F.R. § 200.307(e)(2). The District may also request prior approval from
the federal awarding agency to use the cost sharing or matching method.

While the deduction method is the default method, the District always refers
to the grant award notice prior to determining the appropriate use of program
income.

I. Cost Sharing or Matching

For all Federal awards, any shared costs or matching funds “and all
contributions, including cash and third-party in-kind contributions, must be
accepted as part of the non-Federal entity's cost sharing orf matching when
such contributions meet all of the following criteria:

(1) Are verifiable from the non-Federal entity!s records;

(2) Are not included as contributions for any,other Federal award;

(3) Are necessary and reasonable for accomplishment of project or
program objectives;

(4) Are allowable under subpart E (€ostPrinciples) of this part;

(5) Are not paid by the Federal Government under another Federal
award, except where the Federal statute authorizing a program
specifically provides that“Federal funds made available for such
program can be applied to matching or cost sharing requirements
of other Federal programs;

(6) Are provided for in thejapproved budget when required by the
Federal awarding agency; and

(7) Conform to other provisions of this part, as applicable.

J. Documentation of Personnel Expenses

Records that reflect eharges to federal awards for salaries and wages will
comply withgheyrules and requirements of 2 CFR 200.430.

VI. Written Compensation Policies
A. Time and Effort Standards

All employees who are paid in full or in part with federal funds must keep
specific documents to demonstrate the amount of time they spent on grant
activities. This includes an employee whose salary is paid with state or local
funds but is used to meet a required “match” in a federal program. These
documents, known as time and effort records, are maintained in order to
charge the costs of personnel compensation to federal grants. Charges to
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federal awards for salaries and wages must be based on records that
accurately reflect the work performed. These records must:

(1) Be supported by a system of internal controls which provides
reasonable assurance that the charges are accurate, allowable,
and properly allocated;

(2) Be incorporated into official records;

(3) Reasonably reflect total activity for which the employee is
compensated, not exceeding 100% of compensated activities;

(4) Encompass both federally assisted and all other activities
compensated by the District on an integrated basis;

(5) Comply with the established accounting policies @nd practices of
the District and

(6) Support the distribution of the employee’s salary ‘or wages among
specific activities or costs objectives.

B. Time and Effort Procedures
Time and effort procedures will follow and cemply with 2 CFR 200.430(i).

C. Fringe Benefits
Except as provided otherwise by federallaw, the costs of fringe benefits will
be allowable provided that the benefitsdare reasonable and required by law, a
district-employee agreement, arganother policy of the District.

D. Leave
The cost of fringe benefits in the form of regular compensation paid to
employees during periods of authorized absences from the job, such as for
annual leave, family-related leave, sick leave, holidays, court leave, military
leave, administrative leave, and other similar benefits, are allowable if they
are providedunder established written District leave policies.

E. Unexpected or Extraordinary Circumstances
In thes event of a pandemic or other unexpected or extraordinary
circumstance, the District may close school or individual buildings. In such
case, the District may compensate federally funded or other employees during
such closure to ensure the return of staff to employment after the closure as
allowed by state or federal law.

F. Documentation for Personnel Expenses
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Records that reflect charges to federal awards for salaries and wages will
comply with the rules and requirements of 2 CFR 200.430.

VII. Other Contract Matters.
A. Required Terms

The non-Federal entity's contracts must contain the applicable provisions
required by section 200.326 and described in Appendix II to Part®200—
Contract Provisions for non-Federal Entity Contracts Under Federal Awards.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R. § 200.321,the District will
take all necessary affirmative steps to assure that minority businesses,
women's business enterprises, veteran-owned businesses, and labor surplus
area firms are used when possible consistent with state law.

Buy American. The District participatesg inithe National School Lunch
Program and School Breakfast Program and is, required to use the nonprofit
food service funds, to the maximumdeextent practicable, to buy domestic
commodities or products for Program meals. A “domestic commodity or
product” is defined as one that is eitheryproduced in the U.S. or is processed
in the U.S. substantially using agricultural commodities that are produced in
the U.S. as provided in 7 CFR 210.21(d).
The District may deviateffrom this'general requirement only if:
o The product is not“prodtced or manufactured in the U.S. in sufficient
and reasonably available quantities of a satisfactory quality; or
o Competitive bids reveal the costs of a U.S. product are significantly
higher thap/the nen-domestic product.

C. Record Keeping
1.  Record Retention

a) The District maintains all records that fully show (1) the
amount of funds under the grant or subgrant; (2) how
the subgrantee uses those funds; (3) the total cost of
each project; (4) the share of the total cost of each
project provided from other sources; (5) other records to
facilitate an effective audit; and (6) other records to show
compliance with federal program requirements. 34 C.F.R.
8§ 76.730-.731 and §§ 75.730-.731. The District also
maintains records of significant project experiences and
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results. 34 C.F.R. § 75.732. These records and accounts
must be retained and made available for programmatic
or financial audit.

b) The U.S. Department of Education is authorized to

recover any federal funds misspent within 5 years before
the receipt of a program determination letter. 34 C.F.R.
§ 81.31(c). Schedule 10 (Local School Distriets) and
Schedule 24 (Local Agencies General Records) ‘of the
Nebraska Records Management Division as appreved by
the Nebraska Secretary of State/State, Records
Administrator requires the District to maintain” records
regarding federal awards for a minimuim of six (6) years.
Consequently, the District shall etain, records for a
minimum of six (6) years from the date on which the final
Financial Status Report is submitted, unless otherwise
notified in writing to extend thé retention period by the
awarding agency, cognizant agency for audit, oversight
agency for audit, or cognizant agency for indirect costs.
However, if any litigation,claim, or audit is started before
the expiration of the recerd retention period, the records
will be retaineduntil-allditigation, claims, or audit findings
involving the records have been resolved and final action
taken. 2 CiFuR."§+200.333.

Regords will*be destroyed in compliance with Schedule
10, ‘Schedule 24, and State law. This includes the
completion of a Records Disposition Report.

2. Maintenance of Procurement Records

D. Privacy

a)

b)

The District must maintain records sufficient to detail the
history of all procurements. These records will include,
but are not necessarily limited to the following: rationale
for the method of procurement, selection of contract
type, contractor selection or rejection, the basis for the
contract price (including a cost or price analysis), and
verification that the contractor is not suspended or
debarred.

Retention of procurement records shall be in accordance
with applicable law and Board policy.
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The District has protections in place to ensure that the personal information
of both students and employees is protected. These include the use of
passwords that are changed on a regular basis; staff training on the
requirements of the Family Educational Rights and Privacy Act (FERPA) and
State confidentiality requirements; and training on identifying whether an
individual requesting access to records has the right to the documentation.

Adopted on:
Revised on:
Reviewed on:
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3017
PressReleasesand Other Official Communication with the Public

Only individuals who have prior administrative approval may issue
press releases_or other official communications regarding school-related
activities and events_in furtherance of the individual’s official respansibilities.
The superintendent may delegate responsibility for communicating with the
media to building principals, the activities director, event sponsors, and other
staff on an ad hoc basis.

Adopted on:
Revised on:
Reviewed on:




3032
CopyingFees Fees for School District Records

Requests for cepies—ef—school district records shall be subject to
applicable eepying fees. No fee shall be charged for providing a copy of a
student or public record if a specific law or regulation requires the copy.to be
provided without charge.

Student Records. Students and their parents or guardians shallynot¥be
charged any fee to inspect and review the student's files or records. Students and
their parents or guardians who desire a copy of the student's'files or records
shall not be charged.

Students and their parents or guardians shall not be charged any fee:

+ To search for or retrieve any student's files or records.

* For a copy of a student's Individualized Education‘Plan (IEP).

. For copy of the special education evaluation report and the
documentation of determination of eligibility for special education
services upon completion of the administration of assessments and other
evaluation measures.

o If the fee effectively prevents the parents from exercising their right to
inspect and review student records.

Student Records - Transfer/School. A copy of the student's files or
records, including academic material andany disciplinary material relating to any
suspension or expulsion shall be provided at no charge, upon request, to any
public or private schoolte which the student transfers.

Public Records. Individualssrequesting copies of public records shall pay the
actual added caost of making the copies available.

» For photocopies, actual added costs may include a reasonably
apportioned cest of the supplies, such as paper, toner, other equipment
used in preparing the copies, and any additional payment obligation for
the timeyof contractors necessarily incurred to comply with the copy
request.

¢ “Forwprintouts of computerized data on paper, actual added cost may
ingludeé computer run time and the cost of materials for making the
copy.

o For electronic data, the actual added cost may include the reasonably
calculated actual added cost of the computer run time, any necessary
analysis and programming, and production of a report in the form
furnished to the requester.

o For residents of Nebraska,Fthe actual added cost shall not include any
charge for the existing salary or pay obligation to public officer or
employees for the first eightfeur hours. The fee for records shall not




include any charge for the services of an attorney or any other person
to review the requested public records seeking a legal basis to withhold
the public records from the public. No special service charge or fee
shall be charged for copies of blank forms or pages that have all

meaningful information redacted.-ef-searching;,—identifying;—physicaly

redacting;—or-copyingrecords, but feesmaybechargedafterthefirst
SEo e

o For nonresidents of Nebraska, the actual added cost used as.théybasis
for the calculation of a fee for records may include a chargeffor the
proportion of the existing salary or pay obligation to the pullic officers
or employees, including a proportional charge for th€ sé€rvites of an
attorney to review the requested public records, for@€he £Lime spent
searching, identifying, physically redacting, copyifig,@r reviewing such
records.

+ The district shall not charge any fee for copies ef public records that is
prohibited by law but reserves the right tos&harge any other fee allowed
by law.

Personal-Copies;,—Faxes;—Ete—The fee schedul®l for "Plblic records copies is as

follows:

Copying and faxing of personal information isydiscouraged, however we realize
sometimes it is necessary. The cost of copies shall be kept to a minimum and is not
intended for bulk copies, such as bulletins, programs, etc. for outside entities.

The fee schedule for copies, faxesmlaminated items, etc. is $5.00 per 50 copies,
etc. Example: 1-50 copies costs $5.00,,50-100 copies cost $10.00, 100 - 150 copies
costs $15.00, etc. Postagé fees arefcharged actual cost. Actual added costs as
reasonable may be chargedyat administrative discretion.

Deposit. The schooldistrict may require a deposit before providing copies of student
or public records if theyestimated cost to fulfill the request exceeds fifty dollars.

Waiver. Documents mayibe furnished without charge or at a reduced charge where
the district determines that waiver or reduction is in the public interest.

Adopted on: January 14, 2019
Revised ont
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3053
Nondiscrimination

The School District does not discriminate on the basis of prohibited
factors in employment and educational programs/activities. The School
District affirmatively strives to provide equal opportunity for all as
required by:

Title VI of the Civil Rights Act of 1964 - prohibits discrimination on
the basis of race, color, religion, or national origin

Title VII of the Civil Rights Act of 1964 as amendedw- prohibits
discrimination in employment on the basis of race, celor; religion,
sex, or national origin

Title IX of the Education Amendments _of “1972 - prohibits
discrimination on the basis of sex

Age Discrimination in Employment Act/ef 1967 (ADEA) as amended
- prohibits discrimination on the basis»of age with respect to
individuals who are at least 40

The Equal Pay Act of 1963 as.amended - prohibits sex discrimination
in payment of wages to women and men performing substantially
equal work in the same establishment

Section 504 of the “Rehabilitation Act of 1973 - prohibits
discrimination against the disabled

Americans _with ¥Disabilities Act of 1990 (ADA) - prohibits
discrimination against individuals with disabilities in employment,
public service; public accommodations and telecommunications

The Family and Medical Leave Act of 1993 (FMLA) - requires covered
employers to provide up to 12 weeks of unpaid, job-protected leave
to "eligible" employees for certain family and medical reasons

The Pregnancy Discrimination Act of 1978 - prohibits discrimination
in employment on the basis of pregnancy, childbirth, or related
medical conditions

The Pregnant Workers Fairness Act (PWFA) - requires covered
employers to provide reasonable accommodations to qualified

Page 1 of 3



employee’s or applicant’'s known limitations related to, affected by,
or arising out of pregnancy, childbirth, or related medical conditions.

The Uniformed Services Employment and Reemployment Rights Act
(USERRA) - provides job protections and reemployment rights to
military reservists and National Guard members called to active duty

The Boy Scouts of America Equal Access Act which prohibits
discrimination against groups that wish to access district facilities

The Nebraska Fair Employment Practice Act (FEPA) -3/ prohibits
employment discrimination on the basis of race, color, ‘pational
origin, religion, sex (including pregnancy), disability, marital status,
and retaliation

Nebraska Age Discrimination in Employment Act (Age Act) — prohibits
employment discrimination on the basis of age for those individuals
who are over 40 years of age

The Equal Pay Act of Nebraska -“prohibits discriminatory wage
practices based on sex

The Nebraska Equal Opportunity %in Education Act - prohibits
discrimination on the basis/of) sex (including pregnhancy) by any
educational institution

Veterans Preference Law- (NEB. REV. STAT §§ 48-225 to 48-231) -
stipulates categorical preferences for employment for military
veterans and fer, the-spouses of disabled veterans

Additional School” Board policies prohibit harassment and/or
discriminationsagainst students, employees, or patrons on the basis of
sex, race; colors” ethnic or national origin, religion, marital status,
disability, “age, pregnancy, and any other legally prohibited basis.
Retaliation for engaging in a protected activity is also prohibited.

Any person who believes she or he has been discriminated against,
denied a benefit, or excluded from participation in any district education
program or activity may file a complaint using the district’s complaint
procedures.

Inquiries regarding compliance with any of the laws referred to in this

policy may be directed to the superintendent or to the district’s Title IX
and/or Section 504/ADA Coordinator.
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3057
Title IX

Nondiscrimination. The school district does not discriminate on the basis of
sex and prohibits sex discrimination in any education program or activity that it
operates including in admission and employment. Inquiries about Title IX may
be referred to the school district’s Title IX Coordinator, the U.S. Department of
Education’s Office for Civil Rights, or both. The school district’'s Title IX
Coordinator may be contacted at Title IX Coordinator, 810 Central Ave.
Humboldt NE 68376, email: georgegriffith@htrstitans.org, [402-862-2235. The
school district’s nondiscrimination policy and grievance procedures are included
this policy or can be accessed at: https://www.htrstitans.com/page/title-ix-
school-board-policy. To report information about conduct /that may constitute
sex discrimination or make a complaint of sex discrimination under Title IX,
please contact the Title IX Coordinator.

Publication Notice. The school district will include the following notice on its
website and in each handbook, catalog, announcement, bulletin, application
form, and other places as required by law:

The school district prohibits sex discrimination in any education program or
activity that it operates and individuals may report concerns or questions to
the Title IX Coordinator. The school district’s Title IX policy, notice, and other
information may be accessed at the following link:
https://www.htrstitans.com/pagesnetice-of-nondiscriminati.

Retaliation Prohibited. Retaliation, including peer retaliation, is prohibited in
the school district’s education program or activity. If the school district has
information about conduct that reasonably may constitute retaliation under Title
IX, it may be required to treat it as an allegation of sex discrimination. Upon
receiving a complaint alleging retaliation, the school district will initiate its
grievance procedures or informal resolution process.

Definitions. As used in this policy, the following terms are defined as follows:

Complainant means an employee, a student, or a parent, guardian, or other
individual with the legal right to act on behalf of a complainant who is alleged
to have been subjected to conduct that could constitute sex discrimination,
including sex-based harassment; or any other person who may have been
subjected to sex discrimination when that person was participating or
attempting to participate in the school district’s education program or activity.

Complaint means an oral or written request to the school district that
objectively can be understood as a request for the school district to
investigate and make a determination about alleged sex discrimination under
Title IX.


https://www.htrstitans.com/page/title-ix-school-board-policy
https://www.htrstitans.com/page/title-ix-school-board-policy
https://www.htrstitans.com/page/notice-of-nondiscriminati

Consent for purposes of this policy means the willingness in fact for conduct
to occur. An individual may, as a result of age, incapacity, disability, lack of
information, or other circumstances be incapable of providing consent to
some or all sexual conduct or activity. Neither verbal nor physical resistance
is required to establish that an individual did not consent. School district
officials will consider the totality of the circumstances in determining whether
there was consent for any specific conduct. Consent may be revoked or
withdrawn at any time.

Respondent means a person who is alleged to have violated the school
district’s prohibition on sex discrimination. When a sex discrimination
complaint alleges that the school district’s policy or practice discriminates on
the basis of sex, the school district is not considered a respondent.

Sex-based harassment prohibited by this part is. a .form of sex
discrimination and means sexual harassment and other harassment on the
basis of sex that is:

Quid pro quo harassment. An employeg, agent, or other person
authorized by the school district to provide an aid, benefit, or service under
the school district’s education program «or activity explicitly or impliedly
conditioning the provision of such an aid, benefit, or service on a person’s
participation in unwelcome sexual conduct;

Hostile environment harassment. Unwelcome sex-based conduct that,
based on the totality of the circumstances, is subjectively and objectively
offensive and is so severe or pervasive that it limits or denies a person’s
ability to participate in or benefit from the school district’s education
program or activity (i.e., Creates a hostile environment). Whether a hostile
environment has been created is a fact-specific inquiry that includes
consideration of the following:

e The degree to which the conduct affected the complainant’s ability
to access the school district’s education program or activity;

e The type, frequency, and duration of the conduct;

e ~The parties’ ages, roles within the school district’'s education
program or activity, previous interactions, and other factors about
each party that may be relevant to evaluating the effects of the
conduct;

e The location of the conduct and the context in which the conduct
occurred; and

e Other sex-based harassment in the school district’s education
program or activity.

Sexual assault meaning an offense classified as a forcible or nonforcible
sex offense under the uniform crime reporting system of the Federal
Bureau of Investigation;



Sex Offenses, Forcible—Any sexual act directed against another person,
without the consent of the victim including instances where the victim is
incapable of giving consent.

e Rape—(Except Statutory Rape) The carnal knowledge of a person,
without the consent of the victim, including instances where the
victim is incapable of giving consent because of his/her age or
because of his/her temporary or permanent mental or physical
incapacity.

e Sodomy—Oral or anal sexual intercourse with another person,
without the consent of the victim, including instances where the
victim is incapable of giving consent because of_his/her age or
because of his/her temporary or permanent mental cor physical
incapacity

e Sexual Assault With An Object—To use an object or instrument
to unlawfully penetrate, however slightly, the genital or anal opening
of the body of another person, without the.consent of the victim,
including instances where the victim/is incapable of giving consent
because of his/her age or because of his/her temporary or
permanent mental or physical incapacity

e Fondling—The touching of the private body parts of another person
for the purpose of sexual/gratification, without the consent of the
victim, including instances where the victim is incapable of giving
consent because of his/her. age or because of his/her temporary or
permanent mental or physical incapacity.

Sex Offenses, Non-forcible—(Except Prostitution Offenses) Unlawful,
non-forcible sexual intercourse.

e Incest—Non-Forcible sexual intercourse between persons who are
related /to each other within the degrees wherein marriage is
prohibited by law

e Statutory Rape—Non-Forcible sexual intercourse with a person
who is‘under the statutory age of consent

Dating violence meaning violence committed by a person who is or has
been in a social relationship of a romantic or intimate nature with the
victim and where the existence of such a relationship shall be determined
based on a consideration of the length and type of relationship and the
frequency of interaction between the persons involved in the relationship;

Domestic violence meaning felony or misdemeanor crimes committed
by a person who:

e Is a current or former spouse or intimate partner of the victim under
the family or domestic violence laws of the jurisdiction of the school
district, or a person similarly situated to a spouse of the victim;



e Is cohabitating, or has cohabitated, with the victim as a spouse or
intimate partner;

e Shares a child in common with the victim; or

e Commits acts against a youth or adult victim who is protected from
those acts under the family or domestic violence laws of the
jurisdiction

Stalking meaning engaging in a course of conduct directed at,a specific
person that would cause a reasonable person to fear for the person’s safety
or the safety of others or suffer substantial emotional distress:

Response to Sex-based Harassment.

All Employees. All school district employees must notify the Title IX
Coordinator when the employee has information about conduct that
reasonably may constitute sex discrimination, /including sex-based
harassment under Title IX.

Title IX Coordinator. The school district will designate and authorize at least
one employee as the school district’s "Title IX.Coordinator,” to coordinate the
school district’s efforts to comply with its responsibilities under Title IX and
this policy. The superintendent or Title IX Coordinator is authorized to
delegate specific duties to one or more desighees.

For conduct that could constitute sex-based harassment, the Title IX
Coordinator must take the following actions:

e Offer and coordinatessupportive measures for the complainant and for
the respondent;

e Notify the complainant or the individual who reported the conduct of
the grievance procedures and, if appropriate, the informal resolution
process.

e Take other  appropriate steps to avoid the recurrence of sex
discrimination”and restore or maintain equal access to the school
district’s programs and activities.

Supportive: Measures. The school district will provide supportive
measures,. as appropriate, in cases involving sex-based harassment. These
measures may include but are not limited to: counseling; extending
deadlines; increased supervision; no-contact directives; leaves of absence;
changes in class, work, or activities, regardless of whether there is a
comparable alternative; and training and education programs related to sex-
based harassment. Supportive measures may be continued, modified, or
discontinued at the conclusion of any grievance process. Supportive
measures will not be disclosed to anyone other than the person to whom they
apply and others, including school officials, who need to know the supportive
measures to implement them.



Requests to Modify Supportive Measures. A complainant or respondent
may request modification or reversal of the school district’s decision to
provide, deny, change, or terminate supportive measures applicable to them.
Requests must be made to the Title IX Coordinator in writing, and an impartial
individual will review the request.

Students with Disabilities. If the complainant or respondent is a student
with a disability, the Title IX Coordinator will consult with one or more
members of the student’s IEP or Section 504 team to determine compliance
with those laws while implementing supportive measures and all other
requirements of this policy and Title IX.

Emergency Removal. The school district is authorized.to remove a
respondent from the school district’s education program or_activity on an
emergency basis, provided that the school district. undertakes an
individualized safety and risk analysis; determines that an imminent and
serious threat to the health or safety of a complainant or other persons arising
from the allegations of sex discrimination justifies'removal; and provides the
respondent with notice and an opportunity ‘to challenge the decision
immediately following the removal.

Administrative Leave. The school district is authorized to place an
employee respondent on administrative leave from employment
responsibilities during the pendency of the school district’'s grievance
procedures.

Informal Resolution. The school district may offer an informal resolution
process unless the complaint includes allegations that an employee engaged in
sex-based harassment of@ student or informal resolution would be contrary to
law. Prior to initiating informal resolution, the parties will be provided with notice
of the allegations. Participation in informal resolution is voluntary, and any
informal resolution will include consent from the complainant and respondent,
the ability to withdraw from the process, and the right to resume the grievance
process. If an agreement is reached, it precludes the parties from initiating or
resuming the grievance process.

The informal resolution facilitator will not be the same person as the investigator
or the decisionmaker in the school district’s grievance procedures. Potential
terms that may be included in an informal resolution agreement include but are
not limitedto restrictions on contact, restrictions on participation in programs or
activities, and disciplinary sanctions.

If informal resolution is offered, the school district will maintain all evidence
gathered, communications about the informal resolution process, and the
agreement reached. This information will be disclosed to outside individuals only
as permitted by law and if required to implement the requirements of the
agreement or Title IX. If no agreement is reached, only relevant and permissible



evidence received during the informal resolution process will be considered
during the grievance process.

Grievance Procedures to Resolve Complaints of Sex Discrimination. Any
person designated as Title IX Coordinator, investigator, or decision maker will
not have a conflict of interest or bias for or against any party, generally or
specifically. The decisionmaker may be the same person as the Title IX
Coordinator or investigator.

Complaint. Complaints of sex-based harassment may only be made by a
complainant; a parent, guardian, or other individual with the legal right to act
on behalf of a complainant; or the Title IX Coordinator. Complaints of sex
discrimination (excluding complaints of sex-based harassment).may be made
by any person who was participating or attempting to participate in the school
district’s education program or activity at the time .of thealleged sex
discrimination.

Complaint by Coordinator. In the absence of a complaint made by any
other individual, the Title IX Coordinator will determine whether to initiate a
complaint of sex discrimination. The Title IX Coordinator must consider, at a
minimum, the following factors:

e The complainant’s request not to proceed with the initiation of a complaint;

e The complainant’s reasonable safety concerns regarding the initiation of a
complaint;

e The risk that additional acts of sex discrimination would occur if a
complaint is not initiated;

e The severity of the alleged. sex discrimination, including whether the
discrimination, if established, would require the removal of a respondent
from campus or imposition of another disciplinary sanction to end the
discrimination_and prevent its recurrence;

e The age and relationship of the parties, including whether the respondent
is an employee of the school district;

e The scope. of the alleged sex discrimination, including information
suggesting a pattern, ongoing sex discrimination, or sex discrimination
alleged-to have impacted multiple individuals;

e The availability of evidence to assist a decisionmaker in determining
whether sex discrimination occurred; and

e Whether the school district could end the alleged sex discrimination and
prevent its recurrence without initiating its grievance procedures.

If the Title IX Coordinator initiates a complaint, they will notify the
complainant prior to doing so and address reasonable concerns about the
complainant’s safety or the safety of others, including by providing supportive
measures.



Consolidation of Complaints. The school district may consolidate
complaints of sex discrimination against more than one respondent, or by
more than one complainant against one or more respondents, or by one party
against another party, when the allegations of sex discrimination arise out of
the same facts or circumstances. When more than one complainant or more
than one respondent is involved, references in this section to a party,
complainant, or respondent include the plural, as applicable.

Basic Procedures. This grievance procedure is governed by the following
basic requirements:

e A respondent is presumed not responsible for the .alleged sex
discrimination until a determination is made at the conclusion of the
grievance procedure;

e The school district will treat the complainant and respondent equitably
throughout the grievance process;

e The school district will take reasonable steps:to protect the privacy of
individuals participating in the grievance process in a manner that does
not restrict the parties from obtaining and presenting evidence,
speaking to witnesses, consulting with family members or advisors, or
otherwise participating in the grievance process;

e The District will use the following timelines for each complaint, but the
Title IX Coordinator or designee may extend them as needed:

Major Stage Target
Duration

(calendar days)

Completion of the school district’s decision whether | 1-15
to dismiss . or investigate a complaint of sex
discrimination

Investigation 1-30
Determination 1-30
Appeal 1-20

Notice of Allegations. Upon initiation of the grievance procedure, the
school district will provide notice of the allegations to the parties whose
identities are known. The notice will include a copy of this policy; the parties
involved in the incident(s); the conduct alleged to constitute sex
discrimination; and the date(s) and location(s) of the alleged incident(s), if
available. Retaliation is prohibited.

If the school district decides to investigate additional allegations of sex
discrimination that are not included in the initial notice, the school district will
provide notice of the additional allegations to the parties.



Complaint Investigation. The burden is on the school district to conduct
an investigation that gathers sufficient evidence to determine whether sex
discrimination occurred. The individual investigating and deciding the
complaint will:

Provide an equal opportunity for the parties to present fact witnesses
and relevant and permissible evidence;

Objectively review all evidence gathered through the investigation and
determine what evidence is relevant and permissible;

Provide each party with an accurate description of the relevant:and
permissible evidence, and upon request, copies of this evidence;

Provide the parties a reasonable opportunity to ‘respond to the
evidence;

Use a process that enables the decisionmaker to guestion parties and
witnesses to adequately assess a party’s or withess’s credibility, but
credibility will not be based upon any individual’s status as a
complainant, respondent, or witness; and

Take reasonable steps to prevent and‘address the parties’ unauthorized
disclosure of information and evidence obtained solely through the
grievance procedures. For purposes of this paragraph, disclosures of
such information and evidence for purposes of administrative
proceedings or litigation related to the complaint of sex discrimination
are authorized.

Relevant and Permissible Evidence. The school district will consider
relevant and permissible evidence. Relevant evidence is evidence related
to the allegations of sex discrimination under investigation as part of the
grievance procedure. Questions are relevant when they seek evidence
that may aid inn=showing whether the alleged sex discrimination occurred,
and evidence is.relevant when it may aid a decisionmaker in determining
whether the alleged sex discrimination occurred.

Generally relevant evidence is permissible, but does not include:

e Evidence that is protected under a privilege as recognized by Federal
or 'State law;

e A party’s or witness’s records that are made or maintained by a
physician, psychologist, or other recognized professional in
connection with the provision of treatment to the party or withess
unless the school district obtains that party’s or witness’s voluntary,
written consent for use in this grievance procedures; and

e Evidence that relates to the complainant’s sexual interests or prior
sexual conduct, unless that evidence is offered to prove that
someone other than the respondent committed the alleged conduct



or is evidence about specific incidents of the complainant’s prior
sexual conduct with the respondent that is offered to prove consent
to the alleged sex-based harassment. The fact of prior consensual
sexual conduct between the complainant and respondent does not
by itself demonstrate or imply the complainant’s consent to the
alleged sex-based harassment or preclude a determination that sex-
based harassment occurred.

Determining Whether Sex Discrimination Occurred. The school district

will:

Use the preponderance of the evidence standard of proof, that itis more
likely than not, to determine whether sex discrimination.occurred;

Use only relevant and permissible evidence to reach a determination;

Notify the parties in writing of the determination whether sex
discrimination occurred, including the rationale for such determination,
and the procedures and permissible bases for the complainant and
respondent to appeal, if applicable;

If there is a determination that sex discrimination occurred, coordinate
and provide remedies to restore equal access, coordinate the imposition
of any disciplinary sanctions on a respondent, including notification to
the complainant of any such disciplinary sanctions, and require the Title
IX Coordinator to take other appropriate prompt and effective steps to
ensure that sex discrimination does not continue or recur;

Not discipline a party, witness, or others participating in a school
district’s grievance procedures for making a false statement or for
engaging in consensual sexual conduct based solely on the school
district’s determination whether sex discrimination occurred.

Dismissal of a Complaint. A complaint of sex discrimination made through
the grievance procedure may be dismissed for any of the following reasons:

The school district is unable to identify the respondent after taking
reasonable steps to do so;

The respondent is not participating in the school district’s education
program or activity and is not employed by the school district;

The complainant voluntarily withdraws any or all of the allegations in
the complaint, the Title IX Coordinator declines to initiate a complaint,
and the school district determines that without the complainant’s
withdrawn allegations, the remaining alleged conduct would not
constitute sex discrimination even if proven;

The school district determines the conduct alleged in the complaint,
even if proven, would not constitute sex discrimination under Title IX.
Before dismissing the complaint under this paragraph, the school



district must make reasonable efforts to clarify the allegations with the
complainant.

Upon dismissal, the school district will promptly notify the complainant of
the basis for the dismissal. If the dismissal occurs after the respondent has
been notified of the allegations, then the school district must also notify
the respondent of the dismissal and the basis for the dismissal promptly
following notification to the complainant, or simultaneously if notification
is in writing.

The school district will notify the complainant that a dismissal may be
appealed and provide the complainant with an opportunity to appeal the
dismissal. If the dismissal occurs after the respondent has.been notified
of the allegations, then the school district must also notify the respondent
that the dismissal may be appealed on the bases set.out.in this policy.
Upon the dismissal of a complaint, at a minimum, the scheol district will:

e Offer supportive measures to the complainant, and offer supportive
measures to the respondent if the respondent has been notified of
the complaint;

e Require its Title IX Coordinator to take other appropriate prompt and
effective steps to ensure that sex discrimination does not continue
or recur within the school district’s education program or activity.

Appeal. The school district will provide the parties the opportunity to appeal
the decisionmaker’s written determination or a dismissal of a complaint, on
the grounds identified below. The school district will implement appeal
procedures equally for the parties, including a reasonable and equal
opportunity to make a statement in support of or challenging the outcome
being appealed. Appeals under Title IX, like other comparable proceedings,
will be handled consistent with the school district’s general complaint policy.

Time for Appeal. Appeals may only be initiated by submitting a written
Notice of Appeal to the superintendent within three (3) calendar days of
the party’s receipt of (1) the written determination of whether sex
discrimination occurred from which the appeal is taken, or (2) the written
dismissal of the complaint from which the appeal is taken.

Notice of Appeal Filed By Party. The Notice of Appeal must include (a)
the name of the party or parties appealing, (b) the determination,
dismissal, or portion thereof being appealed, and (c) a concise statement
of the specific grounds (from the following subsection) upon which the
appeal is based. A party’s failure to timely submit a Notice of Appeal will
be deemed a waiver of the party’s right to appeal under this policy and
Title IX.

Appeals of Dismissals. If a dismissal is appealed, the school district will
provide notice of the allegations to the complainant and respondent if not
provided previously.



Appeal Decision. The decisionmaker for the appeal will be an individual
who did not take part in the investigation, determination, and/or decision
to dismiss the complaint. The appeal decisionmaker will notify the parties
of the result of the appeal and the rationale for the result.

Disciplinary Sanctions and Remedies. If it is determined that sex-based
harassment occurred, the school district may impose disciplinary sanctions that
may include suspension, expulsion, mandatory reassignment, adverse
employment action up to and including termination, or any other actions
regarding student behavior that are reasonably necessary to aid the student,
further school purposes, or prevent interference with the educational process.
Such actions may include counseling of students, parent conferences, referral to
restorative justice practices or services, rearrangement’ of schedules,
requirements that a student remain in school after regular hours to do additional
work, restriction of extracurricular activity, or requirements that a student
receive counseling, psychological evaluation, or psychiatric evaluation upon the
written consent of a parent or guardian to such counseling or evaluation.

Superintendent Authorized to Contract. The board authorizes the
Superintendent to contract for, designate, and appointiindividuals to serve in the
roles of the school district’'s investigator(s), decision-maker(s), informal
resolution facilitator(s), or appellate decision-maker(s) as contemplated by this

policy.
Recordkeeping. The school district will maintain the following documents for
a period of at least seven years:

e For each complaint «of sex discrimination, records documenting the
informal resolution process.or grievance procedures and the outcome.

e Records documenting the actions the school district took to meet its
obligations under Title IX for any allegation of sex discrimination.

e All materials used to provide training as required by this policy. The school
district will. make these training materials available upon request for
inspection by members of the public.

Adopted on:“August 10, 2020
Revised on: August 8, 2022
Revised on:




3059
Audio and Video Recording

Students, staff, parents/guardians, and patrons should assume that any class
or activity in the school may be recorded by the school district for legitimate
educational purposes. There is no reasonable expectation of privacy within
classrooms, common areas of the school building or on school grounds’outside
of the building. Recordings permitted pursuant to this policy may only be used
for authorized purposes and may not be republished without additionhal,
written consent from a school administrator. For purposes ef ‘this policy
“recording” includes still photographs, video, audio, and othér similar data
captured in any medium.

Secret Recordings. No person is permitted to make surreptitious recordings
on school grounds unless authorized by the superintendent.

Recordings Made by The District. The districtymay use cameras or other
devices for purposes of making security, safety, or other recordings when such
recordings are deemed necessary or ,lappropriate by an authorized
representative of the district. The district,will not maintain recordings unless
the recording is purposefully copied and saved. Any recording not copied and
maintained separately may only  be™ accessible by the authorized
representative for a limited time«Recordings made by the district may be
destroyed by an authorized_ representative at any time unless retention is
required by law.

Recordings Made by Parents/Guardians and Patrons.
Parents/guardians and patrons may make recordings of school activities in a
non-disruptive manner including things like athletic contests and school board
meetings to the extent permitted by law unless otherwise lawfully restricted
by the administration. Parents/guardians or patrons may not make recordings
if they are/velunteering or visiting school during the school day without
permission of ’the administration or supervising staff member and subject to
this “pelicy,y sueh as recording their child’s classroom activities or recess.
PatentSmay not record meetings with administrators or staff, including
meetings related to a student’s IEP or 504 plan. Violation of this policy will
result”in immediate termination of any meeting that is being recorded and
may be grounds for exclusion from school property, loss of volunteer
privileges, or other restrictions deemed appropriate by the administration.

Recordings Made by Staff. Staff members may make recordings of
classroom instruction, student behavior or performance, and school activities
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without prior administrative approval only for legitimate educational purposes.
Staff members may not make secret recordings while on duty, even if those
recordings do not violate state or federal criminal or privacy laws. Staff
members who violate this provision may be subject to consequences up to
termination for classified staff and cancellation of contract for certificated staff.

Recordings Made by Students. This policy applies to students during the
school day on school grounds; when being transported to and from(school
activities or programs in a vehicle owned, leased, or contracted bywa“sehool
being used for a school purpose by a school employee or’by ‘his/or her
designee; or at a school-sponsored activity or athletic event. (Students may
make recordings of school activities in a non-disruptive mannet including
things like athletic contests and other extracurricular performances to the
extent permitted by law. Students generally are not permitted to record
classroom instruction or members of the school community during the school
day without the express consent of a staff member or as required by the
student’s education plan. Student use of assistive technology that has the
capacity to record and/or transmit recordings“(e.g. AngelSense) must be
approved by the student’s education team or administration. Students remain
subject to all other district policies and rules:’,In no event shall recordings be
taken or made in restrooms, locker rooms, or other areas where there is a
reasonable expectation of privacy.

Adopted on:
Revised on:
Reviewed on:
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Firearms and Weapons for Non-Students

Weapons. No person may possess, handle, or transmit any weapon while on
school grounds or at any school activity or event off school grounds except as
permitted by this policy. Definition of Weapon. The term “weapon” means
any object, device, instrument, material, or substance which is ca le of
causing injury in the manner it is used or intended to be used. K

Firearms. No person may bring, possess, handle or transmi
school grounds, in a school owned vehicle, or at a school act|v
school grounds, except as permitted by this policy. Defing
The term “firearm, as defined in 18 U.S.C. 921, means apw
a starter gun) which will or is designed to or may readil
a projectile by the action of an explosive, the frame™®r._ 1

< verted to expel
eiver of any such

weapon, any firearm muffler or firearm silencer, y destructive device
(excluding an antigue firearm). o

Exceptions Regarding Firearms. The p Mn against firearms does not
apply to:

@L- sion by members of the armed

ve or reserve, National Guard of this
ining Corps or peace officers or other duly
fficers when on duty or training;

2. The possessi of fire s by peace officers or other duly authorized
law enforcementefficers

The carrying ofef
retired law enfor¢

1. The issuance of firearms to o
forces of the United Stateg
State, or Reserve Offi !
authorized law en

wn

Q s by qualified law enforcement officers or gualified
ent officers carrying pursuant to 18 U.S.C. 926B or 926C,
sections existed on January 1, 2023

s that may lawfully be possessed by a person who is receiving
ctlon at the school under the immediate supervision of an adult

4. Firearms which may lawfully be possessed by a person for the purpose
of using them, with the approval of the school, in a historical
reenactment, in a hunter education program, or as part of an honor

guard;
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5. Firearms contained within a private vehicle operated by a nonstudent
adult that are not loaded and are enclosed in a case or are in a locked
firearm rack that is on a motor vehicle; or

6. A handgun carried as a concealed handgun by a nonstudent other than
a minor or prohibited person in a vehicle or on his or her person while
riding in or on a vehicle into or onto any parking area, which is
the public and used by the school if, prior to exiting the vehi
handgun is locked inside the glove box, trunk, or other com
the vehicle, a storage box securely attached to the vehi
vehicle is a motorcycle, a hardened compartment secur tached to
the motorcycle while the vehicle is in or on such parki

Consequences. In the event a person violates this p e school may:

e Make a report to law enforcement; @

e Ban any violator from school groundsg@sc | vehicles, or school events
for any time period it deems appropriate; and/or

e Take any other action allowed by la

Adopted on:
Revised on:

Reviewed on: J
>
5%
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4011

Employee Leave Under the Family and Medical Leave Act

(FMLA)

The school district shall provide leave to its employees in accordance
with the Family and Medical Leave Act ("FMLA"). The terms used herein
shall have the meaning ascribed to them under the FMLA. Employees
may also qualify for leave under the Nebraska Family Military Leave Act,
which is covered under the district’s policy for that law. If an employee
qualifies for leave under both the Family and Medical Leave Act and, the
Nebraska Military Leave Act, any leave taken by the employegwillicount
concurrently toward the leave limits of both acts.

I. Qualifying for Leave

A. Qualified Employees

1.

To be eligible for unpaidleave under this policy,
an employee mustt

a. Make th@yrequest for leave at a time when
the sCheol district employs 50 or more
workers;

b’ Have been working for the school district

for at least 12 months prior to the
request; and

C. Have worked a minimum of 1,250 hours
during the 12-month period immediately
preceding the commencement of the
leave.

The applicable 12-month period for computing
an employee's entitlement to FMLA leave shall
be “rolling” 12-month period measured
backward from the date an employee uses any
FMLA l|leavebe—the12-month—period—measured
ferward—froem—the—date—such—employees—Ffirst
EMEAleave-begins.

Employees ineligible for FMLA leave for any
reason may be eligible for leave under the
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Nebraska Family Military Leave Act and should
consult policy 4011.1.

B. Qualified Circumstances Necessitating Leave

1.

The school district will grant an eligible
employee up to a total of 12 workweeks of
unpaid leave under the following conditions:

a. For birth of a son or daughter, and tocare
for the newborn child;

b. For placement of a son or daughter with
the employee for adoption er foster care;

C. To care for the employee's spouse, son,
daughter, or parent with a serious health
condition;

d. Because ofia serious health condition that

makes the employee unable to perform
the funetions of his or her job; or

e. Because of any qualifying exigency arising
out” of the fact that the employee’s
spouse, son, daughter, or parent is a
Military Member on Covered Active Duty
(or has been notified of an impending call
or order to Covered Active Duty) in
National Guard, Reserves, and/or Regular
Armed Forces in support of a contingency
operation

The school district will grant an eligible employee
who is the spouse, son, daughter, parent or next
of kin of a Covered Servicemember a total of 26
workweeks of unpaid leave during a 12-month
period to care for the service member as
permitted under the FMLA. The leave described
in this paragraph shall only be available during a
single 12-month period.

For purposes of this provision and this policy,
"Covered Servicemember" includes both Military
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Members and covered Veterans, so long as the

covered Veteran was discharged or released

under conditions other than dishonorable at any

time during the five-year period prior to the first

date the eligible employee takes FMLA leave to

care for the covered Veteran.

During the single 12-month period described in
paragraph I(B)(2), an eligible employee shall be
entitled to a combined total of 26 workweeks,of
leave under paragraphs I(B)(1) and I(B)(2).
Nothing in this paragraph shalle [imit the
availability of leave under paragraph I(B)(1)
during any other 12-month perjiod.

C. Limitations on Leave

1.

Leave for birth or placement for adoption or
foster care must conclude within 12 months of
the birth or placément.

In any cas€ in which a husband and wife both
employed by _the school district are entitled to
FMLA leave:

a. The aggregate number of workweeks of
FMLA leave to which both are entitled is
limited to 12 during any 12-month period
if such leave is taken (i) because of the
birth of a son or daughter of the employee
and in order to care for such son or
daughter; (ii) because of the placement of
a son or daughter with the employee for
adoption or foster care; or (iii) to care for
a sick parent who has a serious health
condition; and

b. The aggregate number of workweeks of
FMLA leave to which both that husband
and wife are entitled is limited to 26
during the single 12-month period in
which leave is taken to care for a Covered
Servicemember and the husband and wife
employees are both either the son,
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daughter, parent, or next of kin of such
Covered Servicemember, if the leave is
taken for this reason or a combination of
this reason and one of the three reasons
described in paragraph I(C)(2)(a). If the
leave taken by the husband and wife
includes leave described in paragraph
I(C)(2)(a), the limitation in paragraph
I(C)(2)(a) shall apply to the)jdeave
described in I(C)(2)(a).

Qualifying Notice and Certification

Employees seeking to use FMLA leave will be required
to provide:

1.

30-day advance notice (when the need to take
the leave is foreseeable; provided, if (a) the
leave is for neededytreatment which is required
to begin in less thanthirty days or (b) the leave
is for the reason set forth in paragraph
I(B)(1)(e),/ the employee shall provide such
notice to.the school district as is reasonable and
practical;

Medical” certification supporting the need for
leave due to a Serious Health Condition
affecting the employee or family member or to
care for a Military Member, and/or due to a
Serious Injury or Illness to care for a Veteran;

Second or third medical opinions and periodic
re-certifications (at the school district's
expense);

Certification supporting the need for leave
because of a qualifying exigency arising out of
the fact that the employee’s spouse, son,
daughter or parent is a Military Member on
Covered Active Duty (or has been notified of an
impending call or order to Covered Active Duty)
in the National Guard, Reserves, and/or Regular
Armed Forces in support of a contingency
operation;
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5. Certification supporting the need for leave to
care for a Veteran who was discharged or
released under conditions other than
dishonorable at any time during the five-year
period prior to the first date the eligible
employee takes FMLA leave to care for the
covered Veteran, and who is undergoing
medical treatment, recuperation, or therapy for
a Serious Injury or Illness; and

6. Periodic reports during leave, at.a frequency
reasonably requested by the superintendent,
regarding the employee's statusyand intent to
return to work.

Scheduling Leave

When leave is needed to/carefor a family member, for
the employee's own illness; or to care for a Covered
Servicemember, andysuch leave is foreseeable based
on planned medical treatment, the employee must
attempt to schedule treatment so as not to unduly
disrupt the schoal district's operations.

II. Relationship with'District During Leave

A.

Leave to Be Unpaid

AllYleave provided to employees under the provisions
of the FMLA and this policy shall be unpaid leave.

Substitution of Paid Leave

1. The school district requires employees to
substitute any accrued paid vacation leave, paid
personal leave, paid family leave, paid medical
leave or paid sick leave for FMLA leave.
However, nothing in this policy shall require the
school district to provide paid sick or medical
leave in any situation in which the school district
would not normally provide such paid leave.
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If an employee uses paid leave under
circumstances which do not qualify as FMLA
leave, the leave will not count against the
number of workweeks of FMLA leave to which
the employee is entitled.

Any paid leave which is substituted for FMLA
leave will be subtracted from the number of
workweeks of unpaid leave provided by the
FMLA and this policy.

C. Group Health Plan Benefits

1.

The school district will continuey,group health
plan benefits on the same/basis as coverage
would have been provided ifithe employee had
been continuously empleyed” during the FMLA
leave period.

Any share of health plan premiums which have
been paid bythe employee prior to FMLA leave
must continue to be paid by the employee
during the"EMLA,leave period.

D. Intermittent'or Reduced-Schedule Leave

1.

Leave may be taken under this policy
intermittently or on a reduced-leave schedule
under certain circumstances.

a. When leave is taken because of a birth or
because of a placement of a child for
adoption or foster care, an eligible
employee may take leave intermittently
or on a reduced-leave schedule only with
the agreement of the school district. In
such a case, the superintendent shall
have the authority to approve or
disapprove such intermittent or reduced
leave schedule, in the superintendent’s
sole discretion.

b. When leave is taken to care for a sick
family member, for an employee's own
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serious health condition, or to care for a
covered Veteran or Military Member, an
eligible employee may take Ileave
intermittently or on a reduced-leave
schedule when medically necessary.

When leave is taken by an eligible
employee because of any qualifying
exigency arising out of the fact that the
employee’s spouse, son, daughter Jjor
parent is a Military Member on' Covered
Active Duty (or has been netified of an
impending call or order to Cevered Active
Duty) in National Guard, Reserves, and/or
Regular Armed Forces “in_support of a
contingency operation,'the employee may
take leave intermittently or on a reduced-
leave schedules

When leave 'is taken by an eligible
employee, to care for a Covered
Servicemember, including a Veteran who
was ) discharged or released under
conditions other than dishonorable at any
time during the five-year period prior to
the first date the eligible employee takes
FMLA leave to care for the covered
Veteran, and who is undergoing medical
treatment, recuperation, or therapy for a
Serious Injury or Illness

Intermittent or reduced leave shall not
result in a reduction in the employee's
total amount of leave beyond the amount
of leave actually taken.

When an instructional employee seeks to
take intermittent leave in connection with
a family or personal illness (e.g. physical
therapy or periodic care for a sick relative)
or to care for a covered Veteran or Military
Member, and when such leave would
constitute at least 20 percent of the total
number of working days in the period
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during which the leave would extend, the
school district may require the employee
to elect to take leave in a block, instead
of intermittently, for the entire period or
to transfer to an available alternative
position within the school system that is
equivalent in pay, for which the employee
is qualified, and which better
accommodates the intermittent leaye.

If an eligible employee requests intermittent
leave or leave on a reduced-leave sehedule that
is foreseeable based on planped’ medical
treatment, including during a peried of recovery
from a serious health condition, the school
district may require the.employee to transfer
temporarily to an available Jalternative position
for which the employee 'is qualified and which
better accommodates recurring periods of leave
than does the“employee's regular position.
Such alternative position must have equivalent
pay and benefits as the employee’s permanent
position.

leave taken on an intermittent or reduced-
schedule basis will be tracked hourly.

III. Return from Leave

A. Restoration to Position

1.

On return from FMLA leave, an employee is
entitled to be returned to the same position the
employee held when leave commenced, or to an
equivalent position with equivalent benefits,
pay, and other terms and conditions of
employment.

Any leave taken under this policy will not result
in the loss of any employment benefits accrued
prior to the date on which the leave
commenced.
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An eligible employee is not entitled to accrual of
any seniority or employment benefits during
any period of leave, or any right, benefit, or
position of employment other than to which the
employee would have been entitled had the
employee not taken leave.

B. Denial of Restoration

1.

The school district reserves the right _to ‘deny
restoration to any eligible employeeywheo, is a
"key employee" (that is an employeeywho is
salaried and among the highest paid 10% of the
employees of the school districtif such denial
is necessary to prevent substantial and grievous
economic injury to the operations of the school
district.

If the school distri¢t intends to deny restoration
to such an employee, it will:

a. notify the employee of his/her status as a
"key's,. employee" in response to the
employee's notice of intent to take FMLA
leave;

b. notify the employee as soon as the school
district decides it will deny job restoration
and explain the reasons for this decision;

C. offer the employee a reasonable
opportunity to return to work from FMLA
leave after giving this notice; and

d. make a final determination as to whether
reinstatement will be denied at the end of
the leave period if the employee then
requests restoration.

Failure to Return from Leave

If an employee fails to return from FMLA leave after
the period of leave to which the employee is entitled
has expired, the employee shall reimburse the district
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IV.

Adopted on
Revised on:

for any premiums the employer paid for maintaining
health insurance coverage for the employee during
the employee’s FMLA leave unless the reason the
employee does not return is due to: (1) the
continuation, recurrence, or onset of the serious
health condition which entitled the employee to FMLA
leave and the employee provides the district with
sufficient certification from the proper health care
provider of such continuation, recurrence, or onset of
the serious health condition or (2). other
circumstances beyond the employee’s control.

Notice to Employees

A. The school district will post in conspicuous places
where employees are employed.notices explaining the
FMLA and providing information concerning the
procedures for filing complaints of FMLA violations
with the U.S. Wage and HourDivision.

€:B. To the'extentthat any provision in this policy is in any
manner inconsistent with the provisions of the Act or
the, regulations promulgated thereunder, the Act and
regulations shall prevail over the provisions of this
policy. The school district reserves the right to modify
this policy from time to time in its sole discretion.

B-Co+Employees may direct any questions or concerns
regarding FMLA leave to the superintendent.

Reviewed on:
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4053
Conflict of Interest

Any school district employee who meets the conditions set forth in this
policy shall be deemed to have a business or financial conflict of interest.

1. Definitions. For the purposes of this policy:

a. Business with which an employee is associated shall include the
following:
(1) A business in which the employee or a member of his or

(2)

her immediate family is a partner, aslimited liability
company, or serves as a director or ansefficer.

A business in which the employee“or a)member of his or
her immediate family is a stockholder in a closed
corporation with stock worth™ene thousand dollars or
more, or the employee or’his or her immediate family
owns more than a five percent equity interest or is a
stockholder of publicly,traded stock worth more than ten
thousand dollars orfmore at fair market value, or which
represents more~thanten percent equity interest. This
shall not apply t© _publicly traded stock under a trading
account ifithe employee reports the name and address of
the company, and stockbroker.

b. A business association shall be defined to include an individual
as a partner,” limited liability company member, director or
officer, or.a@ business in which the individual or member of the
immediate family is a stockholder.

C. Immediate family member or member of the immediate family
shall mean a child residing in an individual's household, a
spouse of an individual, or an individual claimed by that
individual or that individual's spouse as a dependent for federal
income tax purposes

2. Contracts with the School District.

a. No employee or member of his or her immediate family shall
enter into a contract valued at two thousand dollars or more,
in any one year, with this school district unless the contract is
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awarded through an open and public process that (1) includes
prior public notice and (2) allows the public to inspect during
the school district’'s regular business hours the proposals
considered and the contract awarded.

b. The existence of any conflict of interest in any contract in which
the employee has an interest and in which the school district is
a party, or the failure to make public the employee's interest
known, may render a contract null and void.

C. The prohibition of a conflict of interest or requirementfor public
notice shall apply when the employee, or his or her immediate
family has a business association with the businesssinvolved in
the contract or will receive a direct pecuniarysfee or commission
as a result of the contract.

3. Employing Members of the Immediate Family:

a. An employee may employ or_ recommend or supervise the
employment of an immediate, family member if:

(1) The employee does/ notiabuse his or her position.

(a) Abuse of, official position shall include, but not be
limited to, employing an immediate family member:

(i) A, who is not qualified for and able to perform the
duties of the position;

(ii)(/for any unreasonably high salary;

(il who is not required to perform the duties of the
position.

(2) The employee makes a reasonable solicitation and
consideration of applications for employment.

(3) The employee makes a full disclosure on the record to
the governing body of the school district and to the
secretary of the board.

(4) The board approves the employment or supervisory
position.

Page 2 of 5



b. The employee shall not terminate the employment of another
employee so as to make funds or a position available for the
purpose of hiring an immediate family member.

4. Gifts, Loans, Contributions, Rewards, or Promises of Future
Employment

a. No employee shall offer or give to the following pe€rsons
anything of value, including a gift, loan, contribution/reward,
or promise of future employment, based upon an agreement
that a vote, official action, or judgment would be influenced
thereby:

(1) a public official, public employee, orfcandidate.

(2) a member of the immediate family_of an individual listed
in Subparagraph 'a' above.

(3) a business with whichy, an individual listed in
Subparagraph (1) or{2)"above is associated.

b. No employee shall solicitrorsaccept anything of value, including
a gift, loan, contribdtion, reward, or promise of future
employment based on. an agreement that the vote, official
action, or judgment of the employee would thereby be
influenceds

c. An employee, shall not use or authorize the use of his or her
publicdemployment or any confidential information received
through the public employment to obtain financial gain, other
than compensation provided by law, for himself or herself or a
member of his or her immediate family, or a business with which
he or she is associated.

d. © An employee shall not use or authorize the use of personnel,
resources, property, or funds under that person's official care
and control other than in accordance with prescribed
constitutional, statutory, and regulatory procedures or use such
items for personal financial gain, other than compensation
provided by law.

5. Conflict of Interest Relating to Campaigning or Political Issues
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Except as provided below, an employee shall not authorize the
use of school district personnel, property, resources, or funds
for the purpose of campaigning for or against the nomination
or election of a candidate or the qualification, passage, or
defeat of a ballot question.

b. This does not prohibit an employee from making school district
facilities available to a person for campaign purposes’if the
identity of the candidate or the support for or opposition tothe
ballot question is not a factor in making the facilitiesiavailable
or a factor in determining the cost or conditions for use.

C. This does not prohibit an employee from diseussing and voting
upon a resolution supporting or opposing a\ballet question.

d. This does not prohibit an employee undeér the direct supervision
of a public official from responding te specific inquiries by the
press or the public as to the board's opinion regarding a ballot
question or from providing information in response to a request
for information.

e. An employee may present his or'’her personal opinion regarding
a ballot question_or respond to a request for information related
to a ballot question; but in so doing, the person should clearly
state that the “information being presented is his or her
personal opinion and is not to be considered as the official
position or opinion of the school district. However, this shall
not be done during a time that the individual is engaged in his
or herlofficial duties.

. Additiefial Proceédures Applicable to Employees with An Annual Salary

and Be&nefits of More than $150,000 Per Year

a.aStaff whose annual salary and benefits exceed one hundred fifty
thousand dollars should assess whether they have a conflict of
interest before taking any action or making any decision.

b. Employees have a conflict of interest pursuant to this subdivision
of the policy when their actions or decisions may cause financial
benefit or detriment to themselves, a business with which they
are associated or a member of their immediate family.
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i. When assessing whether a conflict of interest exists, qualifying
staff members should access whether the benefit or detriment
identified is distinguishable from the effects of such action on
the public generally or a broad segment of the public.

ii. If qualifying employees are unsure as to whether a conflict of
interest exists, they may apply to the Nebraska Political
Accountability and Disclosure Commission for an opinion as to
whether they have a conflict of interest.

C. Qualifying employees who determine that a conflict inférest
does exist under this policy shall:

i. Prepare a written statement describing t r _requiring

action or decision and the nature of the p

ii. Deliver a copy of the statement to th retary of the board
of education, who shall enter ¢h tement onto the public
records of the school district; a

iii. Abstain from participating in t atter in which the employee
has a conflict of interest.

that the emDIovee participation is legally required for the action

or decision tﬁwa 8,
@g

extent that there is a conflict between this policy
ebraska Political Accountability and Disclosure Act

Reviewed on:
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5001
Compulsory Attendance and Excessive Absenteeism

“School success is 90 percent showing up; the other half is mental.” Yogi Berra

Research on policies and practices that effectively encourage regular student
attendance share some key components:

1. Education of parents regarding school attendance requirements.
2. Effective policies and practices to monitor attendance.

3. Clear definition of excessive absenteeism and a‘two-stage response to
excessive absences.

The board has considered this educational research‘and used it to create the
following policy on Compulsory Attendanceiand Excessive Absenteeism.

Required Attendance

Every person residing in the school district, who has legal, or actual charge, or
control of any child, who is of mandatory attendance age, shall cause that child to
attend a public or private school regularly,sunless the child has graduated from
high school or has been allowed to disenroll pursuant to'this policy.

Mandatory Attendance Age

All children who are ornwill turn six years old before January 1, of the current
school yeargare of mandatory attendance agé. Children who have not turned
eighteen years of age are of mandatory attendance age.

A child'whowill not reach age 7 before January 1 of the current school year may
be excused from_dmandatory' attendance, if the child’s parent or guardian
completes an affidavit affirming that alternative educational arrangements have
been made forthe child. A copy of the required affidavit is attached to this policy.

Discontinuing enrollment <5-Year-Old Students

The person seeking to discontinue the enrollment of a student who will not reach
six years of age prior/to January 1, of the current school year shall submit a
signed, written request to the superintendent using the form which is attached to
this policy. The school district may request written verification or documentation
that the person signing the form has legal or actual charge or control of the
student. The school district shall discontinue the enrollment of any student who
satisfies these requirements. Any student whose enrollment is discontinued
under this subsection shall not be eligible to reenroll in this school district, until
the beginning of the following school year, unless otherwise required by law.

Discontinuing Enroliment — 16- and 17-Year-Old Students
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Only children who are at least 16 years of age may be disenrolled from the
district. The person seeking to discontinue the child’s enroliment shall submit a
signed, written request and submit it to the superintendent using the form which
is attached to this policy. The district will follow the procedures outlined on the
attached form in considering requests to disenroll.

Only children disenrolling to attend a-ren-acereditedan exempt school may be
exempt from this policy. The person with legal or actual charge or control of the
child must provide the superintendent with a copy of the signed request
submitted to the State Department of gEducation for attending nen-
acereditedexempt schools. The superintendent may confirm the validity of the
submission with the State Department of Education.

Attendance Officer

Each building principal is designated as 'an attendance officer for the district.
Each building principal, at his or her discretion, ‘may, delegate these
responsibilities to any other qualified individual. The attendance officer is
responsible for enforcing the provisions of state,law relating to compulsory
attendance. This responsibility includesypbut is not limited to, filing a report with
the county attorney of the county4n which a student'resides. Compensation for
the duties of attendance officer is included in the salary for the superintendent or
designee.

Expectations for Regular Attendance:
1. Students are'expected to attendrevery class, every day.
2. The only “excused” absences shall be:

a. Absencés when a licensed health care provider has confirmed in
writing that, in his/her professional medical opinion and within his/her
scope of practice; the student or a child whom the student is
parenting\is sogphysically or mentally ill that attendance of the
student’is impracticable or impossible;

b. Absences when the Nebraska State Patrol confirms, in writing, that
weather €onditions have made the roads impassable, so that the
student’s attendance is impracticable or impossible;

c. Student attendance at a school-sponsored activity;

d. Student has been suspended or expelled from school by the school
district; and

e. Absences required by law enforcement, child protective services, or
a court of competent jurisdiction, confirmed in writing to the school
district.
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3.

4,

All other absences, including absences for mirer—physical or mental
illnesses, family events, and routine appointments are simply “absent.”

Upon return from every absence or partial-day absence, students may
remain after school for 30 minutes to meet with teachers, work on
missed assignments, or simply to study. The location and supervision
of the student will be determined by the building principal in consultation
with the student’s classroom teacher(s).

Students must not be absent from any course more than 42-14 days, in
any given semester, in order to earn/academic credit,for that course for
that semester. Students who lose/eredit in any givenycourse, due to
absences, may appeal that loss of creditto his/her building\principal.

Attendance Incentives:

Building principals will establish attendance incentives for their students. Those
may include:

Special recognition of students who have'95% or greater attendance each
quarter,

Excusal from certain classroom assignments (final'exam, written report) for
students with 95% or greater attendance each semester,

Special rewardsy(movie day,\field day, extra recess) for students who have
95% orgreater attendance.

At the conclusion of each semester, building principals report to the board what
incentives were implemented and the effectiveness of the incentive in improving
student attendance and engagement.

When students®are absent from school, district staff will respond as

follows:

First Stage Response to Absences

1.

2.

A member of district staff will contact parent via telephone for every
absence if the parent has not contacted the school in advance.

After a student’s third absence in any given semester, the school’'s
attendance officer will schedule a meeting with the student’s parents or
guardians. That meeting will be documented on the attached form.

a. This meeting must be attended by attendance officer, parents, social
worker or principal, and the student (if appropriate),

b. The meeting shall be documented,
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c. _The meeting shall develop a collaborative plan to assist the student
in improving his/her attendance.

3. Building principals must meet with teachers who have 10% of their
students miss seven or more days of class in any given quarter to
review strategies to increase student engagement. A consistent
pattern of student absences from a teacher's classes may result in a
formal remediation plan.

4. The superintendent must meet with the building principal if more
than 10% of students miss seven or more days of class in _any
quarter to review strategies to improve the school building's
climate. A consistent pattern of building-wide absenteeism may

result in a formal remediation plan
ay !referred to

and (b).

Second State Response to Absences

a school
. §43-24

Students who accrue more than 20 absen
the county attorney for action under NEs.

Adopted on: July 13, 2009
Reviewed on: May 12, 20
Reviewed on: March 13, 2016
Revised on: Aug 4. 2017
Revised on: S
Reviewed on:
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Acknowledgment of Receipt
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| understand that consistent school attendance is required by state law. | also
understand that student achievement is directly linked to excellent attendance. |
have received the board of education’s policy on student attendance and have
reviewed it.

Student Name

Student Signature

Date

Parent/Guardian Name

Parent/Guardian Signature

Date

Page 6 of 6



5004
Option Enroliment

The board of education supports the concept embodied in the Enroliment
Option Program that parents and legal guardians have the primary
responsibility for ensuring that their children receive the best education

possible.

Accordingly, the school district will participate in the option

enrollment program and receive option students as provided herein.

1. Definitions

a. Option Student Defined. Option student shalllmeans a
nonresident student who has chosen to attendsthe school district
under the provisions of the option enrollment“program.
b. Resident School District Defined. ResSident'school district shatt
means the school district in which astudent resides or in which
the student is admitted as a“resident of the school district
pursuant to state law.
C. Option School District Defined. Option school district shat
means the school district/that a student chooses to attend other
than his or her resident school'district., { Formatted: Font: Bold
g ‘[ Formatted: Indent: Left: 1", No bullets or numbering
d. Elementary Sefpol Defined. Elementary school means grades _—{ Formatted: Font: Bold
LS ™ ///[ Formatted: Font: Bold
N */\///[ Formatted: Font: Bold
e. Middle School Defined. Middle school means grades 6 - 8. Formatted: Indent: Left: 1", No bullets or numbering
A Formatted: Font: Bold
e:f. High School Defined. High school means grades 9 through 12.\Formamd: Font: Bold
Formatted: Indent: Left: 1", No bullets or numbering

2. Persons Entitled to Apply for Option Enroliment of Students. Only

O U L

parents and /legal guardians may apply for option enrollment of
students. Applications filed by foster parents and adults acting in loco
parentis are not authorized and will be automatically denied.

3. Duaties, Entitlements and Rights of Option Students. Except as
otherwise provided herein, once an option student’s option enrollment
application has been accepted he/she shall be treated as a resident
student of the school district.

Standards for Acceptance or Rejection of Option Students.
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Special Education Capacity. Capacity for special education
services will be determined on a case-by-case basis. If an
application for option enroliment received by the school district
indicates that the student has an individualized education program
under the federal Individuals with Disabilities Education Act, 20
U.S.C. 1400 et seq., or has been diagresed-identified as a student
with a disability as defined in section 79-1118.01, the application
will be evaluated by the director of special education services or
the director's designee who must determine if the school district
and the appropriate class, grade level, or school building has the
capacity to provide the applicant the appropriatesservices and
accommodations. The Federal Educational Rights” and Privacy
Rights Act (FERPA) (20 U.S.C. § 1232g) permits, the release of
education records when a student seeks or jAtends to enroll in a
different school district.

Numeric Capacity. The board of education may set the numeric
capacity of programs, classes, gfade levels, or school buildings by
operation of this policy or throdgh freestanding action by the
board. Numeric Capacity will be'determined based upon available
staff, facilities, projected enrollment of resident students, and
projected number of students with which the option school district
will contract based on existing contractual arrangements.
Individuals seeking infermation’about the numeric capacity set by
the board may*“contact’the superintendent for a copy of that
resolution.

Programmatic Capacity. In addition to the numeric capacity
standards referred to above, the board may, by resolution, prior
to October 15 of each school year, declare a program, a class, or
a schoaol unavailable for the next school year to option students
dde to lack of capacity. Individuals seeking information about the
programs that have been declared to be unavailable due to lack
of) capacity may contact the superintendent for a copy of the
board’s resolution.

Other Standards for Acceptance or Rejection of Option

[ Formatted: Not Highlight

Enroliment Applications. In addition to the numeric and
programmatic capacity standards outlined above, the school
district shall not accept an option student when acceptance of the
student:
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i Would increase the operating costs of the school district,
such as by requiring the hiring of new staff or contracting
with outside entities to provide services to the student;

ii. Would require the procurement of new equipment,
technology, or furnishings;

iii. Would cause or require the rearrangement of caseloads for
staff and contracted professionals;

iv. Is reasonably deemed by appropriate school staff tojpose a
potential risk to the health or safety of students or. staff;

V. May pose a risk of adversely affecting thepgguality of
educational services being provided to residentsstudents, as
determined by appropriate school staff.

Prohibited Standards. The school district“shall”not base the
decision to accept or reject an option student on the student's
previous academic achievement, athletiC or, other extracurricular
ability, disabling condition(s), proficiency,insthe English language,
or previous disciplinary proceedings.

Order of Acceptance. If ‘there are more option student
applicants for any program,”class, grade level or school building
than can be accepted into ‘such program, class, grade level or
school building, applicants shall be accepted in the following
order:

i students), withssbrothers or sisters attending the school
district, either as resident students or as option students,
shall be granted first priority;

ii. thereafter, option students shall be accepted into such
program, class, grade level or school building in the order in
which written applications were received by the school
district.

Maximum Capacity Report. The school district will annually
establish, publish, and report the capacity for each school building
under the district's control pursuant to procedures, criteria, and
deadlines established by the Nebraska Department of Education.

False or Misleading Option Applications. If, prior to the student’s
attendance as an option student, the school district discovers that a
previously accepted option application contained false or substantively
misleading information, the option application will be rejected.
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Academic Credits and Graduation. The school district shall accept
credits toward graduation that were awarded by another school district,
and shall award a diploma to an option student if the student meets the
graduation requirements of the school district.

Information Regarding Schools, Programs, Policies and
Procedures. The school district, its officers and employees, shall make
information about the school district and its schools, programs, policies
and procedures available to all interested people.

Procedure for Students Optioning Into or Out of«the,School
District.

a. The parent or legal guardian of any student désiring’to option into
or out of the school district shall submit“a proper and timely
application to the board of education and"the other affected school
district for enrollment during the following and subsequent school
years. Any application requiringthe’approval of the school district
shall be deemed submitted when the application is actually
received in the school district's"business office.

b. On or before April 1st, the/school district shall notify the parent or
legal guardian of any student/who has submitted an application to
option into the schoaql district and the resident school district, in
writing, whethef the “application is accepted or rejected. If an
application istrejected, the reason for such rejection shall be
stated in the natification. This written notice shall be sent via
certified"mail to the address listed on the option application.

Late Applications and Requests for Release
a. The board of education may refuse a request of a student seeking
to option out of the school district when the option application is

submitted after March 15t under the following conditions:

i. When the district has already entered into contracts with
teaching staff for the following school year;

ii. When the district has already contracted for the
performance of specific services for the student;

iii. When the release of the student would have a negative
financial impact or loss of revenue for the district.
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C.

The board of education will approve late applications to option into
the district under the following conditions:

i When the resident district has released the student, or if the
student is an option student at the time of such application
and applying to become an option student at a subseguent
option school district, a release approval from the option
school district the student is attending at the time ®f such

application;

ii. When the student’s late enrollment into the district ‘meets
the standards for acceptance or rejection of option students
contained elsewhere in this policy;

The superintendent will notify parents”or guardians who have

submitted properly completed option applications after March 15 no
later than 60 days following submissioh of the application of the board’s
acceptance or rejection of the application:

10. Students Who Do Not Need a Release from the Resident District

A student does not need to 'be released from his/her resident

district or the option gchoopldistrict the student is attending at the

time of applicatien under'the following circumstances:

i When the student has relocated to a different resident
school district after February 1

ii. WHRen a student's option school district merges with another
district effective after February 1

Theyschool district shall accept or reject an application from a
stGdent_under this paragraph using the criteria set forth in this
policy”and will accept or reject the application within forty-five
days.

11. Cancellation of Option.

Students who option either into or out of the school district shall:

Attend the option school district until graduation or relocation/re-
option in a different resident school district unless the student
chooses to return to the resident school district, in which case the
student's parent or legal guardian shall timely submit a
cancellation form to the school board or board of education of the
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option school district and the resident school district for approval
for the following year.

b. Attend an option school district for not less than one school year
unless the student relocates to a different resident school district,
completes requirements for graduation prior to the end the school
year, transfers to a parochial or private school, or upon mutual
agreement of the resident and option school districts cancgels the
enrollment option and returns to the resident school district.

12. Authority of Superintendent.

The board of education authorizes the superintendent of*schoo6ls to make
decisions on its behalf pursuant to and to apply the criteri@\articulated by this
policy in determining whether to grant or deny option enrollment applications.

Adopted on:
Revised on:
Reviewed on:

Page 6 of 6



5005
Optien-Transportation

The school district will provide free transportation, partially provide free
transportation, or pay an allowance for transportation in lieu of free
transportation on each day school is in session to the students who
reside in the district and qualify for transportation according to the
district’s transportation plan. The families of students who will not be
provided transportation pursuant to the district’s plan or who mu i
students to a pick-up point will be reimbursed according to
they qualify for such reimbursement. Parents seekin
reimbursement must submit requests to the district on for
be obtained from the office of the Superintendent of Sch

When a student who has been attending the distric
care, school district staff will collaborate wit
welfare agencies to determine whether transp ion is required under
heir school of origin
be maintained. The district will only provi sportation to students

w. The board designates the
int of contact for child welfare
uss transportation issues related to

transportation is otherwise requir
Superintendent of Schools as the.initi
agency representatives to d
children in foster care.

Students who are hom s will be provided with transportation
pursuant to Board icy 5014.

The district will, e transportation to tuition students in accordance
with the co t ‘Provisions, if any, for services from the contracting

districts.
The use c@ses for class parties, field trips, and similar purposes shall
require tJ)e prior approval of the superintendent or appropriate principal.

Adopted on:
Revised on:
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5008
Pregnant or Parenting Students

The District will not discriminate in its education program or activity
against any student based on the student’s current, potential, or past
pregnancy. Students who are pregnant or parenting are encouraged to
continue participating in the district’'s educational and extracurricular
programs.

I.

Accommodations Regarding Attendance and Participation
A. Generally

Students who anticipate deviations from their “regular school
experience or accrue absences due to pregnancy’or parenting
should notify their building principal as early,asypossible to discuss
their educational programming. The building principal will work
with the student to develop a plangto "assist the student in
participating in district curriculum and extra-curricular activities.
Such a plan may include:

1. If the student cannet regularly attend classes, the
provision of onlin€eourses;

2. The arrangement, of/meeting times with teachers;

3 If the student.has not identified appropriate childcare,

the identification of child care providers that meet
statutery requirements for quality and care; and

4, All otherycurricular adjustments, modifications, and
means of supplementing classroom attendance
deemed appropriate by the school administrators
including, but not Ilimited to, modification of
attendance policies.

B. Students with Disabilities

For'students with disabilities who have an IEP or Section 504 plan,
the administrators, student’s parents or guardians, and student if
appropriate will collaborate with the student’s educational team to
coordinate accommodations consistent with state and federal law.
As permitted by law, students may be entitled to accommodations
as a result of pregnancy.
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II.

C. Title IX

When a student, or a person with a legal right to act on a student'’s
behalf, informs a District employee of the student’s pregnancy or
related conditions, the District will inform the student of the Title
IX Coordinator’'s contact information. The employee will also
inform the student that the Title IX Coordinator can coordinate
actions to prevent sex discrimination and ensure the student’s
equal access to the District’s education program or activitys

The District will make reasonable accommodations to the District’s
policies, practices, and procedures as necessary tosprevent sex
discrimination and ensure equal access to the Distriet’'s £ducation
program_or_ activity. The District will coordindie reasonable
modifications based on the student’s individtalized need. The
District will consult with the student whenWdetermining what
reasonable modifications may be appropriate, Jand the student has
the discretion to accept or decling the! reaSonable modifications
offered by the District.

The District will allow the st@dent” to voluntarily access any
separate and comparable goution of the District’'s education
program_or activity. TheWDisthict will allow the student to
voluntarily take a leave (of absence from the District’s education
program or activity t© cov@r, at a minimum, the period of time
deemed medically'mg€essary by the student’s licensed healthcare
provider. Upon the student’s return, the student will be reinstated
to the studeni’s academic status, and as practicable, to the
extracurricudar Status that the student held when the voluntary
leave begahn/

Accommodations Regarding Lactation and Breastfeeding
A. Accommodations

1. In order to accommodate lactating and breastfeeding
students, the district will provide reasonable
opportunities to express breast milk or breastfeed in
a place, other than a bathroom, which is shielded from
view and free from intrusion from district students,
employees, and the public.

2. Students who wish or need to express breast milk on
a regular schedule will work with school
administrators to create a schedule which
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accommodates the student’s needs while facilitating
education to the maximum extent possible.

The district will provide a location for students to store
expressed breast milk in or near the location
designated for students to express milk to create the
least amount of disruption to the student’s
participation in class or activities.

B. Educational Process

In order to prevent interference with the educational process, no
student shall express breast milk within school classreoms or

buses.

Nothing in this policy limits the authority of the

administration to impose consequences consistent with the
Student Discipline Act and other state and federal law.

Adopted on:

Revised on:

Reviewed on:
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5035
Student Discipline

Administrative and teaching personnel may take actions regarding student
behavior, other than those specifically provided in this policy and the Student
Discipline Act, which are reasonably necessary to aid the student, further
school purposes, or prevent interference with the educational process. Such
actions may include, but need not be limited to, counseling of students, parent
conferences, referral to restorative justice practices or services,
rearrangement of schedules, requirements that a student remain in school
after regular hours to do additional work, restriction of extracurricular activity,
or requirements that a student receive counseling, psychological evaluation,
or psychiatric evaluation upon the written consent of @ parent or,guardian to
such counseling or evaluation. Disciplinary consequences may also include in-
school suspension, Saturday School, and, anysother consequence authorized
by law. District administrators may developbuilding-specific protecols for the
imposition of student discipline.

Any disciplinary action taken by staff must be coORSistent witéf the requirements
of other applicable laws, includingfBEtnoh.limitctitontlie IDEA, Section 504,
and Title IX.

In this policy, references to "Principal" shalliinclude building principals, the
principal's designee, orother appropriate school district administrators.

Any statément, notice, reecemmendation, determination, or similar action
specified in, this policy shall be effectively given at the time written evidence
theréeof is deliveredgpersonally to or upon receipt of certified or registered mail
or upon actual knowledge by a student or his or her parent or guardian.

Any student who is suspended or expelled from school pursuant to this policy
may not participate in any«school activity during the duration of that exclusion
including adjacent school holidays and weekends. The student activity
eligibility of a student who is mandatorily reassigned shall be determined on
a case-by-case basis by the principal of the building to which the student is
reassigned.

Pre-Kindergarten through Second Grade Students

Notwithstanding any other provision of this policy, an elementary school shall
not suspend a student in pre-kindergarten through second grade unless the
student brings a deadly weapon as defined in section 28-109 on school
grounds, in a vehicle owned, leased, or contracted by a school being used for
a school purpose or in a vehicle being driven for a school purpose by a school
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employee or his or her designee, or at a school-sponsored activity or athletic
event. As an alternative to suspension, the school district may take any action
authorized by law, including those provided in section 79-258.

Makeup Work for Suspended Students

Any student who is suspended must be given an opportunity to complete any
classwork and homework missed during the period of suspension, including,
but not limited to, examinations (“makeup work”). Any makeup work must
be completed and turned in within 2 school days after completion of the
suspension. This makeup guideline shall be provided«to the student and a
parent or guardian at the time of suspension. Suspended students may not
be required to attend the school’s alternative program for expelled students
in order to complete classwork or homework.

Short-Term Suspension

The Principal may exclude students from schoohor any school function for a
period of up to five school days (short-term suspension) on the following
grounds:

1. Conduct constituting grounds for expulsion as hereinafter set forth; or,

2. Other violations of rules and standards of behavior adopted by the Board
of Education or the administrative or teaching staff of the school, that
occurfon or off school groundsp,if sueh conduct interferes with school
purposes or there is.asconnection between such conduct and school.

The+«ollowing,process applies'to short-term suspension:

1. The Principal shall make a reasonable investigation of the facts and
circumstances: Short-term suspension shall be imposed only after a
determination that the suspension is necessary to help any student, to
further school” purposes, or to prevent an interference with school
purposes.

2. Prior to commeéncement of the short-term suspension, the student will
be given oral or written notice of the charges against the student. The
student will be advised of what he or she is accused of having done, be
given an explanation of the evidence the authorities have, and be given
an opportunity to explain the student's version of the facts.

3. Within 24 hours or such additional time as is reasonably necessary, not
to exceed an additional 48 hours, following the suspension, the Principal
will send a written statement to the student, and the student's parent
or guardian, describing the student's conduct, misconduct or violation
of the rule or standard and the reasons for the action taken. An
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opportunity will be given to the student, and the student's parent or
guardian, to have a conference with the Principal ordering the short-
term suspension before or at the time the student returns to school and
shall document such effort in writing. The Principal shall determine who,
in addition to the parent or guardian, is to attend the conference.

4. Students who are short-term suspended must be given the opportunity
to complete classwork and homework missed during the period of
suspension, including but not limited to examinations, as provided
herein.

Emergency Exclusion

Students may be emergency excluded from sc ursuant he board's
separate policy on emergency exclusion or state Iz

Weapons and/or Firearms

S aVa Wl O aw
Cl Ci7 O Cl
-

eapons. No student may po |t any weapon wh|le
on school grounds, in a school i any school activity or event off
school grounds except as per S.policy. Definition of Weapon.
The term “weapof.. Means i aVvice, instrument, material, or
substance whiCh™ pable o i inj in the manner it is used or
intended tofbe used.

ng, possess, handle or transmit a firearm on
d vehicle, or at a school activity or event off
ted by this policy. Definition of Firearm.
8 U.S.C. 921, means any weapon (including
esigned to or may readily be converted to expel
a _projectile by thée an _explosive, the frame or receiver of any such
weapon, any firear ler or firearm silencer, or any destructive device
(excluding an antiquelfirearm).

scha®l g
school grod
The term “fire
a starter gun)

Exceptions Regarding Firearms and Weapons. The only exceptions for a
student to bring or possess a weapon, including a firearm, are as follows:

1. The issuance of firearms to or possession of firearms by members of the
Reserve Officers Training Corps when training or
2. Firearms which may lawfully be possessed by the person receiving

instruction under the immediate supervision of an adult instructor who
may lawfully possess firearms.
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Consequences - Firearm. Any student who brings a firearm, as that term
is defined in 18 United States Code 921, to school will be expelled from school
for one calendar year. The superintendent of schools and the board of
education shall have the authority to modify the expulsion requirement on a
case-by-case basis.

Consequences - Weapon. State law and this policy provide that any
student who violates this policy by knowingly bringing, possessing, handling
or transmitting a weapon, other than a firearm, on school grounds, in a school
owned vehicle, or at a school activity or event off school grounds may be
suspended on a long-term basis, mandatorilykeassigne expelled for the

remainder of the school year in which thelexp ntal effect (if the
misconduct occurs during the first semester) o “ Amainde the second
semester, summer school, and the first semester e followi hool vear

(if the misconduct occurs during the second samesté

A 4
Confiscation of Firearms and Weapot m egand teaching

personnel are statutorily authorized, hot warrant, confiscate any
firearm or weapon possessed in violation of tf olicyA Any firearm that is
confiscated by school personnel shall m beace officer as soon

as practicable. Such firearms t to g destroyed by law

enforcement authorities.

Report to LawWw En ement | school personnel are required
to report g violatign ©f this p€ ; cipal or the superintendent of
schools.gPursuant to Statesand fede vV, school personnel are required to
repor aw_enfor orities when a student brings a firearm to
schaOl.

Long-Term
Students may be € the Principal from school or any school function
for a period of more five school days but less than twenty school days
(long-term suspension) for any conduct constituting grounds for expulsion as
hereinafter set forth.” The process for long-term suspension is set forth below.

Expulsion

1. Meaning of Expulsion. Expulsion means exclusion from attendance in
all schools, grounds and activities of or within the system for a period
not to exceed the remainder of the semester in which it took effect
unless the misconduct occurred (a) within ten school days prior to the
end of the first semester, in which case the expulsion shall remain in
effect through the second semester, or (b) within ten school days prior
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to the end of the second semester, in which case the expulsion shall
remain in effect for summer school and the first semester of the
following school year, or (c) unless the expulsion is for conduct specified
in these rules or in law as permitting or requiring a longer removal, in
which case the expulsion shall remain in effect for the period specified
therein. Such action may be modified or terminated by the school
district at any time during the expulsion period.

2. Summer Review. Any expulsion that will remain in effect during the
first semester of the following school year will be automatically
scheduled for review before the beginning of the school year. The
review will be conducted by the hearing officer who conducted the initial
expulsion hearing, or a hearing officer-appointed by the Superintendent
in the event no hearing was previously held or the initial hearing officer
is no longer available or willing to serve, after the hearing officer has
given notice of the review to the'student and the student's parent or
guardian. This review shall be limited to newly discevered €vidence or
evidence of changes in the student's cireumstances oceurfing since the
original hearing. This review may lead to a recommendation by the
hearing officer that the student be readmitted for the upcoming school
year. If the school board or'board of educationror a committee of such
board took the final action to expel the student, the student may be
readmitted only by action of the board. Otherwise the student may be
readmitted_by.action of the Superintendent.

3. Suspension of Enforcement of an Expulsion: Enforcement of an
expulsion action may be suspended (ite., "stayed") for a period of not
more than one full semester in“addition to the balance of the semester
in which the expulsion takes effect, and as a condition of such suspended
action, the student may be assigned to a school, class, or program/plan
and to such other consequences which the school district deems
appropriate.

4, Alternative School or Pre-expulsion Procedures. The school shall
either provide an, alternative school, class or educational program for
expelled students, or shall follow the pre-expulsion procedures outlined
in NEB. REV. STAT. 79-266.

5. Conclusion of Expulsion. At the conclusion of an expulsion, the school
district will reinstate the student and accept nonduplicative, grade-
appropriate credits earned by the student during the term of expulsion
from any Nebraska accredited institution or institution accredited by one
of the six regional accrediting bodies in the United States.

Grounds for Long-Term Suspension, Expulsion or Mandatory
Reassignment:
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The following conduct constitutes grounds for long-term suspension,
expulsion, or mandatory reassignment, subject to the procedural provisions
of the Student Discipline Act, NEB. REV. STAT. § 79-254 through 79-296, when
such activity occurs on school grounds, in a vehicle owned, leased, or
contracted by a school being used for a school purpose or in a vehicle being
driven for a school purpose by a school employee or by his or her designee,
or at a school-sponsored activity or athletic event:

1.

Use of violence, force, coercion, threat, intimidation, or similar conduct
in @ manner that constitutes a substantial interference with school
purposes.+ The board has determinedihat the ug@SBf synthetic media
such as deepfakes may constitute “sif@meondget™,

Willfully causing or attempting to cause substantial damageito property,
stealing or attempting to steal property of substantial value, or,repeated
damage or theft involving property;

Causing or attempting to cause personal injury to'a school employee, to
a school volunteer, or to any student. Personal injury caused by
accident, self-defense, or other action undertaken on the reasonable
belief that it was necessary to protect ‘some other person shall not
constitute a violation of thisssubdivision;

Threatening or intimidating any student for the purpose of or with the
intent of obtaining money or anything of value from such student;
Knowingly pessessing, handling, or transmitting any object or material
that is ordinarily or generally:.considered a weapon (see also board policy
on weapons and firearms);

Engaging in the unlawful possession, selling, dispensing, or use of a
controlled substance or an imitation controlled substance, as defined in
section\28-401, a substance represented to be a controlled substance,
or aleoholic'liquor as defined in section 53-103.02 or being under the
influence ofya controlled substance or alcoholic liquor (note: the term
“"under theinfluence” for school purposes has a less strict meaning than
it does under criminal law,; for school purposes, the term means any
level of impairment and includes even the odor of alcohol on the breath
or person of a student; also, it includes being impaired by reason of the
abuse of any material used as a stimulant);

Public indecency as defined in section 28-806, except that this
prohibition shall apply only to students at least twelve years of age but
less than nineteen years of age;

Engaging in bullying as defined in section 79-2,137 and in these policies;
Sexually assaulting or attempting to sexually assault any person if a
complaint has been filed by a prosecutor in a court of competent
jurisdiction alleging that the student has sexually assaulted or
attempted to sexually assault any person, including sexual assaults or
attempted sexual assaults which occur off school grounds not at a school
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10.

11.

function, activity, or event. For purposes of this subdivision, sexual
assault means sexual assault in the first degree as defined in section
28-319, sexual assault in the second degree as defined in section 28-
320, sexual assault of a child in the second or third degree as defined in
section 28-320.01, or sexual assault of a child in the first degree as
defined in section 28-319.01, as such sections now provide or may
hereafter from time to time be amended;

Engaging in any other activity forbidden by the laws of the State of
Nebraska which activity constitutes a danger to other students or
interferes with school purposes; or

A repeated violation of any of the following rulesif such violations
constitute a substantial interference with sehool purpases:

a. The use of language, written ort oral, or conduct, including
gestures, which is profane or abusive to students, or staff
members. Profane or abusive language or eonduct includes, but
is not limited to, that which is commonly understood and intended
to be derogatory toward a groupor individual based upon race,
gender, national origin, or religion;

b. Dressing or grooming in_a manner which violates the school
district’s dress code and/or ishdangerousito the student's health
and safety, a danger to the health and safety of others, or which
is disruptive, distracting or indecent to the extent that it interferes
with the.learning and educational process;

c. Violating school bus rules as set by the school district or district
staff;

d. Possessing, _using, selling,” or dispensing tobacco, drug
paraphernalia, an electronic nicotine delivery system, or a tobacco
imitation substance or packaging, regardless of form, including
cigars, cigarettes, chewing tobacco, and any other form of
tobaceo, tobacco /derivative product or imitation or electronic
cigarettes, vaporipens, etc.;

e. Possessing; using, selling, or dispensing any drug paraphernalia
or imitation of a controlled substance regardless of whether the
actual substance possessed is a controlled substance by Nebraska
law;

f. Possession of pornography, including creation, possession,
dissemination, accessing, sale, or any other use of synthetic
media, such as deepfakes;

g. Sexting or the possession of sexting images (a combination of sex
and texting - the act of sending sexually explicit messages or
photos electronically), including creation, possession,
dissemination, accessing, sale, or any other use of synthetic
media, such as deepfakes;
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h.

x&—l.

=)

Engaging in hazing, defined as any activity expected of someone
joining a group, team, or activity that humiliates, degrades or
risks emotional and/or physical harm, regardless of the person's
willingness to participate. Hazing activities are generally
considered to be: physically abusive, hazardous, and/or sexually
violating and include but are not limited to the following: personal
servitude; sleep deprivation and restrictions on personal hygiene;
yelling, swearing and insulting new members/rookies; being
forced to wear embarrassing or humiliating attire in public;
consumption of vile substances or smearing of such on one's skin;
branding; physical beatings; binge, drinkingfand,drinking games;
sexual simulation and sexual assault;

Bullying which shall include cyberbullying, defined as the use of
the internet, including but not limited to social networking sites
such as Facebook, cell phones orsother‘devices to send, post or
text message images and material intended to,hurt or'embarrass
another person. This may include,but is not limited,to; continuing
to send e-mail to someone who has said they want no further
contact with the sender; sending or posting threats, sexual
remarks or pejorativerlabels (i.e., hate speech); ganging up on
victims by making/hem the subject of ridicule in forums, and
posting false statements as fact intended to humiliate the victim;
disclosure of personal data, such as the victim's real name,
address, orschool at websites or forums; posing as the identity of
the victim for the purposeref publishing material in their name that
defames or ridicules them; sending threatening and harassing
text, instant messages or emails to the victims; and posting or
sendingfrumors or gossip to instigate others to dislike and gang
up on'the target;

Vielations of the district’s acceptable computer use policy;

. Knowingly possessing, handling, or transmitting any object or

material that _is ordinarily or generally considered a simulated or
“look-a-like” weapon;
Using any, object to simulate possession of a weapon;

. Knowingly making a false statement or knowingly submitting false

information during the Title IX grievance process or any other
school investigation or making a materially false statement in bad
faith in the course of a Title IX grievance proceeding or any other
school investigation;

. Violation of the school’s audio and video recording policy; and
. Any other violation of any board policy, handbook provision, or

rule or regulation established by a school district staff member
pursuant to authority delegated by the board.
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Due Process Afforded to Students Facing Long-term Suspension or
Expulsion

The following procedures shall be followed regarding any long-term
suspension, expulsion, or mandatory reassignment:

1.

The decision to recommend discipline shall be made within two school
days after learning of the alleged student misconduct. On the date of
the decision to discipline, the Principal shall file with the Superintendent
a written charge and a summary of the evidence supporting such
charge.

The Principal shall serve the student and the student's parents or
guardian with a written notice by registered or certified mail or personal
service within two school days of the date of'the decision te recommend
long-term suspension or expulsion. «The notice shall include the
following:

a. The rule or standard of conduct allegedly violated and the acts of
the student alleged to constitute wa cause for long-term
suspension, expulsion; or mandatory reassignment, including a
summary of the evidence to be presented against the student;

b. The penalty, if any, which the principal has recommended in the
charges,and any other penalty to which the student may be
subject;

c./A statement that, before,long<term suspension, expulsion, or
mandatory reassignment .can be invoked, the student has a right
to a hearing, upon request, and that if the student is suspended
pending the outcome of the hearing, the student may complete
classwork and homework, including, but not Ilimited to,
examinations, missed during the period of suspension pursuant to
district guidelines which shall not require the student to attend the
school“district's alternative programs for expelled students in
order to complete classwork or;

d. A description of the hearing procedures provided by the act, along
with procedures for appealing any decision rendered at the
hearing;

e. A statement that the principal, legal counsel for the school, the
student, the student's parent, or the student's representative or
guardian has the right (i) to examine the student's academic and
disciplinary records and any affidavits to be used at the hearing
concerning the alleged misconduct and (ii) to know the identity of
the witnesses to appear at the hearing and the substance of their
testimony; and
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f. A form on which the student, the student's parent, or the student's
guardian may request a hearing, to be signed by such parties and
delivered to the principal or superintendent in person or by
registered or certified mail to the address provided on the form.

When a notice of intent to discipline a student by long-term suspension,
expulsion, or mandatory reassignment is filed with the superintendent,
the student may be suspended by the principal until the date the long-
term suspension, expulsion, or mandatory reassignment takes effect, if
the principal determines that the student must be suspended
immediately to prevent or substantially reduce nthe risk of (a)
interference with an educational fupctionyor school purpose or (b) a
personal injury to the student himself or herself, other students, school
employees, or school volunteers.

Nothing in this policy shall preclude the student, student's parents,
guardian or representative from discussing and settling the /matter with
appropriate school personnel prior to theitime the long-term suspension,
expulsion, or mandatory reassignmenttakes effect.

If a hearing is requested within five days after receipt of the notice, the
Superintendent shall recommend appointmentyof a hearing examiner
within two school days after receiptof the hearing request. The student
or the student’s parent or guardian may request designation of a hearing
examiner other than the hearing examiner recommended by the
superintendent if\notice of the request is given to the superintendent
within™ two school days. after receipt of the superintendent’s
reeommended appointment. Upon receiving such request, the
superintendent/must provide one alternative hearing examiner who is
not anyemployee of the school district or otherwise currently under
contract with the school district and whose impartiality may not
otherwise be reasonably questioned. The student or the student’s
parent ortguardian must, within five school days, select a hearing
examiner to conductithe hearing who was recommended or provided as
an alternative hearing examiner, and shall notify the superintendent in
writing of the selection. The superintendent must appoint the selected
hearing examifer upon receipt of such notice.

The hearing examiner must, within two school days after being
appointed, give written notice to the principal, the student, and the
student’s parent or guardian of the time and place for the hearing.

The hearing shall be held within a period of five school days after
appointment of the hearing examiner, but such time may be changed
by the hearing examiner for good cause with consent of the parties. No
hearing shall be held upon less than two school days' actual notice to
the principal, the student, and the student's parent or guardian, except
with the consent of all the parties.
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10.

The principal or legal counsel for the school, the student, and the
student's parent, guardian, or representative have the right to receive
a copy of all records and written statements referred to in the Student
Discipline Act as well as the statement of any witness in the possession
of the school board or board of education no later than forty-eight hours
prior to the hearing.

If a hearing is requested more than five school days following the receipt
of the written notice, but not more than thirty calendar days after
receipt, the Superintendent shall appoint a hearing examiner. The
hearing will be held according to the requirements of section 79-269.
The student shall be entitled to a hearing, but the«€onsequence imposed
may continue in effect pending final determination.

If a request for hearing is not received within thirty. calendar days
following the mailing or delivery of the written notice, the'student shall
not be entitled to a hearing.

In the event a hearing is requested, the hearing, hearingprocedures, the
student's rights and any appeals or judicCial review permitted by law shall be
governed by the applicable provisions of the Nebraska Student Discipline Act
(NEeB. REV. STAT. § 79-254 to 79-294).

Reporting Requirement to Law Enforcement

Violations of this section will result,in a report to law enforcement if:

Adopted on:

1. The violation includesspossession of a firearm;
2.
37 It is a violation of the Nebraska Criminal Code that the administration

The violation results in child abuse;

believes cannot be adequately addressed solely by discipline from the
school district;

. Itis a violation,of the Nebraska Criminal Code that endangers the health

and welfare of staff .or students;

. It is a violationof the Nebraska Criminal Code that interferes with school

purposes;

. The report is required or requested by law enforcement or the county

attorney.

Revised on:
Reviewed on:
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5049
Firearms-and-Weapons—Students
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NOTE TO BE DELETED: This policy satisfies the minimum

requirements of the Healthy, Hunger-Free Kids Act of 2010 and its
final rule. Schools that wish to adopt a more “aggressive” policy with
higher standards may do so and should contact KSB for policy

language that is in-line with their goals.

5052
School Wellness

The school district is committed to providing a school environmentithat
enhances learning and the development of lifelong wellness. s2Theygoals
outlined in this policy were determined and selected after reviewing and
considering evidence-based strategies.*

1. Goals for Nutrition Promotion and Education

a.

The district will promote healthy food’and beverage choices
for all students, as well as encourage ‘participation in school
meal programs by such methods asjimplementing evidence-
based healthy food promeétionj)techniques through the
school meal programs andypromoting foods and beverages
that meet or exceed the, USDA Smart Snacks in School
nutrition standards.

The health Curriculam will include information on good
nutrition andyhealthy living habits.

Teachers, will “incorporate information on nutrition and
wellness into the classroom curriculum as appropriate.

The)district will collaborate with public and private entities
to'promote student wellness.

Water will be made available to students throughout the
school day.

2. Goals for Physical Activity

a.

The school district’s curriculums shall include instruction on
physical activity and habits for healthy living.

Students will be encouraged to engage in physical activities

throughout the school day and will be provided with
opportunities to do so.
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The district encourages parents and guardians to support
their children's participation in physical activity, to be
physically active role models, and to include physical activity
in family events.

Goals for Other School-Based Activities Designed to
Promote Student Wellness

a.

The district will participate in state and federal child nutrition
programs as appropriate.

The district will provide professional developmént;, support,
and resources for staff about student wellness.

Students will be provided sufficient.time in which to eat
school-provided meals.

The district’s lunchrooms will be attractive and well-lighted.

The district will allow other hé€alth-related entities to use
school facilities for activities such as health clinics and
screenings so long_as, the, activities meet the district’s
requirements and criteria for the use of facilities.

The district may=partner with other individuals or entities in
the communityite support the implementation of this policy.

The districtywill strive to provide physical activity breaks for
all students, recess for elementary students, and before and
after school activities, as well as encourage students to use
active transport (walking, biking, etc.)

The district will use evidence-based strategies to develop,
structure, and support student wellness.

Standards and Nutrition Guidelines for All Foods and
Beverages Sold to Students on the School Campus and
During the School Day

a.

The district will ensure that student access to foods and
beverages meet federal, state and local laws and guidelines
including, but not limited to:
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i. USDA National School Lunch and School Breakfast
nutrition standards

ii. USDA Smart Snacks in School nutrition standards.

b. The district will offer students a variety of age-appropriate,
healthy food and beverage selections with plenty of fruits,
vegetables, and whole grains aimed at meeting the nutrition
needs of students within their calorie requirements_in order
to promote student health and reduce childhood gbesity.

5. Standards for All Foods and Beverages Provided, But Not
Sold to Students During the School Day

The district may provide a list of healthy party ideas or food and
beverage alternatives to parents, teachers, and students for classroom
parties, rewards and incentives, or classroom “Snacks. The district
discourages the use of food and beverages,as a-reward or incentive for
performance or behavior.

6. Food and Beverage Marketing

Marketing and advertising is only allowed on school grounds or at school
activities for foods and béverages'that meet or exceed the USDA Smart
Snacks in School nutrition standards, except as follows:

a. This requirement does not apply to marketing that occurs at
eventsyoutside of school hours such as after school sporting
or any/other events, including school fundraising events.

b. Thesdistrict will not immediately replace menu boards,
coolefs, tray liners, beverage cups, and other food service
equipment with depictions of noncompliant products or
logos to comply with the new USDA Smart Snacks in Schools
nutrition requirements. All previously purchased products
will be used, and all existing contracts honored.

C. All  equipment that currently displays noncompliant
marketing materials will not be removed or replaced (e.g.,
a score board with a Coca-Cola logo). However, as the
district reviews and considers new contracts, and as
scoreboards or other such durable equipment are replaced
or updated over time, any products that are marketed and

Page 3 of 6



advertised will meet or exceed the USDA Smart Snacks in
School nutrition standards

7. Public Participation

Parents, students, representatives of the school food authority,
teachers, school health professionals, board members, school
administrators, and members of the general public shall be allowed to
provide their input to the school district during the wellness)policy
adoption and review process.

8. Competitive Foods (Includes Food and Beverages Sold in
Vending Machines, School Stores, and Fundraisers—or—in
E Eiti ith-the_Nati I SehooH " 1B Lfast
Programs)

a. Definitions. “Competitive food”_ (mfeans all food and —{Formatted: Underline

beverages other than meals reimbUfSed under programs
authorized by the Richard B. Russel National School Lunch
Act and the Child Nutrition Aet 01966 available for sale to
students on the school catapus’during the school day. For
the purpose of competitivie food standards implementation,
“school day” means_the period from the midnight before to
30 minutes after the end of the official school day.

b. Applicability/ Except'as otherwise allowed by the Nebraska __—{ Formatted: Underline

Departmenthof=EdUcation (NDE)_or applicable law, all
competitive foads-and-beverages sold during the school day
R of cumdrai : .

cormpetition—with—the National- Sehool Lunch—and Breakfast
Pregrams—must meet the USDA Smart Snacks Standards
ahdithe'nutrition standards found in 7 CFR § 210.11Autritien
stahélards—of —those—programs._ The competitive food
réstsi€tions do not apply to food sold during non-school day
hours, weekends, and off-campus fundraising events such
as _concessions during after-school sporting events, school
plays or concerts; or to bulk food items that are sold for
consumption at home. (Ex: frozen pizzas, cookie dough

tubs, etc.)

c. Fundraiser Exemptions. A special exemption is allowed for _—{ Formatted: underline

the sale of food and/or beverages that do not meet the
competitive food standards as required in this section for
the purpose of conducting an infrequent school-sponsored
fundraiser. The specially exempted fundraisers must not
take place more than the frequency specified by NDE during
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such periods that schools are in_session. No specially

exempted fundraiser foods or beverages may be sold in

competition with school meals in the food service area

during the meal service.

. Other Exemptions. The only other nutrition exemptions

from the competitive food requirements are those found in

7 CFR § 210.11.

. Other Limitations. _No competitive food can be sold to _—{ Formatted: Underine

children anywhere on school premises beginning omne half

)

9. Triennial Assessment

The school board shall assess and review this policy at least every three
years to determine:

a.

Compliance with this policy;
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b. How this policy compares to NDE model wellness policies;
C. Progress made in attaining the goals of this policy.

The school board will update or modify this policy as appropriate.

10. Public Notice

In addition to identifying the topic on its meeting agenda as required by
the Open Meetings Act, the school district will provide notice of. this
policy at least annually to the public and other stakeholders«identified in
this policy by one or more of the following methods: on its'webpage, in
its newsletter, in the student and employee handbooks, newspaper
advertisements, direct mailings, electronic mail, and public postings.

In addition to identifying the topic on its meeting/agenda as required by
the Open Meetings Act, the school districtawill“provide notice of the
Triennial Assessment and progress reports, towards meeting the goals
in this policy using one or more of thosetsame methods.

11. Recordkeeping

The District will retain records )to document compliance with the
requirements of the wellrfess poli€y at its central office.

12. Operational Responsibility

The superintendent is‘responsible for coordinating the implementation
of this policy and for' monitoring the district’s progress in meeting the
goals established by this policy. The superintendent will periodically
report to the board on the district’s progress in implementing this policy.

* These strategies include, but are not necessarily limited to,
those cited in the Alliance for a Healthier Generation’s Model
Wellness Policy (Updated June 2020 to Reflect the USDA Final
Rule)_found at https://api.healthiergeneration.org/resource/2.

Adopted on:
Revised on:
Reviewed on:

Page 6 of 6



6025
Student Cell Phone and Other Electronic Devices

phones or other electronic devices on school sidewalks and in the
school before and after school, during passing periods, and during

policies and handbook provisions.

By bringing their cell phones and other electronic communication devices to school, students
consent to the search of said devices by school staff when the staff determines that such a
search is reasonable or necessary.

Students may not have cell phones or electronic devices while they are in locker rooms,
classrooms, or restrooms. During school hours student cell phones or electronic devices




must remain in lockers, backpacks, or be locked in a personal vehicle. Students may use
cell phones or other technology in classrooms only with the express permission of the
classroom teacher.

Students are strictly prohibited from sending, sharing, viewing, or possessing pictures, text
messages, emails or other material of a sexual nature in electronic or any other form on a
computer, cell phone, or other electronic device while at school. Students who possess
prohibited material on their cell phone or other electronic device while at school shall be
subject to disciplinary consequences as articulated by the student hand

Students may not use cell phones or electronic communication devices whi ing in school
vehicles, including listening to music, unless they have permission to do so the driver
or other adult responsible for their supervision.

Students shall be personally and solely responsible for the securit
pagers. The district is not responsible for theft, loss or damage of & | or any calls
made on a cell phone.

Students who violate this policy or other school rule | phones or
electronic devices confiscated immediately. The ad
confiscated devices to the parent or quardian of &

discussing the rule violation with the student and p& = Students
who violate this policy may, at the discretioa 0l's administration, be
subject to additional discipline, up to and sion or expulsion

ication devices to school, students
permitted by law.

By bringing their cell phones and ot
consent to the search of said devic

es on while they are in locker rooms,
ay have a reasonable expectation of privacy.

Students may not have cell phones
restrooms, or any other are

The taking, disseminating, t ring of obscene, pornographic, lewd, or
iling, etc.) may constitute a crime under state
and/or federal law. A in these activities while on school grounds, in a
school vehicle or a ity will be subject to the disciplinary procedures of the

sonally and solely responsible for the security of their electronic
~ not responsible for theft, loss or damage of any electronic device,
including or downloads.
Students who violate this policy may have their cell phones or electronic devices confiscated
immediately. The administration will return confiscated devices to the parent or guardian of
the offending student, after meeting with the parent or guardian to discuss the rule
violation. Students who violate this policy may, at the discretion of the school’s
administration, be subject to additional discipline, up to and including suspension or
expulsion.
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6031
Emergency Exclusion

Grounds for Emergency Exclusion. Any student may be excluded
from school in the following circumstances subject to the procedural provisions
governing short term suspension found elsewhere in these policies or state
law:

(a) If the student has a dangerous communicable disease transmissible
through normal school contacts and poses an imminent threat to the health
or safety of the school community; or

(b) If the student's conduct presents a clear threat to the“physical safety of
himself, herself, or others, or is so extremely disruptive as,to make temporary
removal necessary to preserve the rights of other/students to pursue an
education.

Any emergency exclusion shall be based, upon” a clear factual situation
warranting it and shall last no longer than is‘hecessary to avoid the dangers
that prompted the exclusion.

Extension of Exclusion. ,Pursuant to the Student Discipline Act, the
principal has the authority to exclude a student from school for up to five
school days on an emergency basis. If the superintendent or superintendent’s
designee determines that'it'is appropriate to consider the extension of an
exclusion beyond five days, sueh consideration shall be made according to the
procedures set forth below.

Notification / of Student’'s Parent(s) or Guardian(s). The
superintendent“er the superintendent’s designee shall notify the student’s
parent(s) or guardian(s) that the principal has proposed the extension of the
exclusion/ If the initial notice is oral, the superintendent shall confirm it in
writing._ Thedotice shall include notice of a recommended hearing examiner
andhan alternate hearing examiner for consideration by the parent(s) or
guardian{’s) if a hearing is requested.

Opportunity to Request a Hearing. The student’s parent(s) or
guardian(s) may submit an—eral request for a hearing on the proposed
extension of the exclusion within one school daytwe-seheel-days of receiving

the_+4nitial-notice_of the proposed extension. Iftheinitialrequestferathearing
is—oral;theyshallconfirm-the requestinwriting-
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Failure to Request a Hearing. If the parent(s) or guardian(s) do not
request a hearing within two school days of receiving oral or written notice,
the proposed extension of the exclusion shall automatically go into effect.

Appointment and Qualifications of a Hearing Examiner.) The
parent(s) or guardian(s) shall notify the superintendent within one séhool*day
of receiving notice of the recommended extension and proposeéd he€aring
examiner and alternate hearing examiner if the alternate hearing examiner is

preferred.

Hearing Examiner’s Notice to Parent(s) or Guardian(s). The
hearing examiner shall promptly give written netice of the time, date and place
of the hearing. The hearing will be held within tenfive school days after the
initial date of exclusion; sehooldistrictireceives—the—initialoraler—written
reguest:—provided, the hearing mayrbesheld"more than five school days after
receipt of the request upon a showing of good cause. No hearing will be held
on less than two (2) sche@ol days” notice unless otherwise agreed to by the
student's parent(s) or guardian(s) and school officials.

Continued Exclusion. If a hearing is requested, the principal may
determine in his or-her sele discretion that the student shall remain excluded
from school untib the' hearing officer makes a recommendation to the
superintendent:

Examination of Student’s Records and Affidavits. Prior to the
hearing, the student and his/her parent(s) or guardian(s) shall have the right
to“examine and have school officials explain the student's records and any
affidavits’'that will be used by school officials at the hearing.

Attendance at Hearing. The hearing may be attended by the hearing
examiner, the principal (or designee), the student, and the student's parents
or guardian(s). The student may be represented at this hearing by a
representative of the family’s choice.
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Student’s Witness(es). The student and his/her parent(s) or
guardian(s) may ask any person with knowledge of the events leading up to
the sanction or with general knowledge of the student's character to testify on
behalf of the student. If school personnel or other students are requested to
testify by the student’s parent(s) or guardian(s), the hearing officer shall
endeavor to help obtain the presence of such witnesses at the hearing.

Right to Know Issues and Nature of Testimony. The student‘and
his/her parent(s) or guardian(s) have the right to request in advance of the
hearing the issues which the administration will propose in support of the
extension, and the general nature of the testimony of any_administrative or
expert witnesses.

Presence of Student and Withesses at the ,Hearing. The student
and witnhesses may be excluded at the discretion of the hearing examiner in
accordance with state statutes. The studentymay®speak in his/her own
defense and may be questioned on such testimony, but may choose not to
testify._The school district shall make availabléstoe testify at the hearing any
employee who is a witnhess to the matterupoasrequest from the parent(s) or
guardian(s).

Sworn or Affirmed Testimony: The principal or his or her designee
shall present evidence supporting/the recommended extension ef—the
exchasten. Witnesses will@give testimony under oath of affirmation, and may
be questioned.

Hearing Examiner’s Report and Recommendations. The hearing
examiner shall prepare ayreport of his or her findings and recommendations,
and forward the reportsto the superintendent.

Superintendent’s Decision. The superintendent will review the
hearing examiner'sseport and determine whether to extend the exclusion. He
or she shall.have the decision delivered or sent by registered or certified mail
to“the student, student's parent(s), or guardian(s). If the superintendent
decides to extend the exclusion, the extension will take effect immediately.

Adopted on:
Revised on:
Reviewed on:
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6036
Reading Instruction and Intervention Services

The purpose of this policy is to facilitate reading instruction and intervention
services to address student reading needs, including, but not limited to,
dyslexia. It is the school district’s goal that each student be able to read at
or above grade level by third grade.

Effective Reading Teachers. It is the intent of the school district to employ
teachers for kindergarten through third grade who are effective “reading
teachers as evidenced by (a) evaluations based on classroom._ observations
and student improvement on reading assessments or (b) specialized training
in reading improvement.

Reading Assessment. The school district willg'administer a reading
assessment approved by the Nebraska Departmentsof Education three times
during the school year to all students in kindergarten, through third grade.
Exceptions to this requirement include:

e Any student receiving specialized ‘instruction for limited English
proficiency who has been receiving suchvinstruction for less than two
years;

e Any student receiving special“education services for whom such
assessment would conflict with the“individualized education plan; and

e Any student receiving( services under a plan pursuant to the
requirements of section 504 0f the federal Rehabilitation Act of 1973,
29 U.S.C. 794, or Title Il of the federal Americans with Disabilities Act
of 1990, 42 U.S.C. 12131 to 12165, as such acts and sections existed
on January 1,2018, for whom such assessment would conflict with such
section 504 _or Title II plan.

The first assessment for kindergarten students must occur within the first 45
calendar days that“school is in session of each school year. For all other
grades, the first. assessment must occur within the first 30 calendar days that
school if ip session of each school year.

Diagnostic™assessments used within a supplemental reading intervention
programfdo not require Nebraska Department of Education approval.

Deficiency Identification. Any student in kindergarten through third grade
performing below the threshold level as determined by the Nebraska
Department of Education shall be identified as having a reading deficiency for
purposes of the Nebraska Reading Improvement Act and this policy. A student
who is identified as having a reading deficiency shall remain identified as
having a reading deficiency until the student performs at or above the
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threshold level on an approved reading assessment. Nothing in the Nebraska
Reading Improvement Act or this policy shall prohibit a school district from
identifying any other student as having a reading deficiency.

Supplemental Reading Intervention Program. The school district will
provide a supplemental reading intervention program to ensure that students
can read at or above grade level at the end of third grade. The school district
may work collaboratively with a reading specialist at the Nebraska Department
of Education, with educational service units, with learning communities, ,or
through interlocal agreements to develop and provide such supplemental
reading intervention programs. Each supplemental reading, intervention
program must be:

e Provided to any student identified as having a readingideficiency;

e Implemented during regular school hours ingaddition to regularly
scheduled reading instruction unless otherwise agreed to by a parent or
guardian; and

e Made available as a summer reading pregram between each summer
for any student who has been enrolled in‘grade one, grade two, or grade
three or in a higher grade and is identified as continuing to have a
reading deficiency at the conclusion ‘of the school year preceding such
summer reading program. The summer reading program may be held
in conjunction with existing summer programs in the school district or
in @a community reading program not affiliated with the school district or
offered online.

The supplemental reading intervention program may also include:

e Reading intervention‘practices that are evidence-based;

e Diagnostic assessments to identify specific skill-based strengths and
weaknessesqa student may have;

e Frequent monitoring of student progress throughout the school year
with instruction adjusted accordingly;

e Intensive intervention using strategies selected from the following list
togmatchsthe weaknesses identified in the diagnostic assessment:

o Development in phonemic awareness, phonics, fluency,
vocabulary, and reading comprehension;

o Explicit and systematic instruction with detailed explanations,
extensive opportunities for guided practice, and opportunities for
error corrections and feedback; or

o Daily targeted individual or small-group reading intervention
based on student needs as determined by diagnostic assessment
data subject to planned extracurricular school activities;
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e Strategies and resources to assist with reading skills at home, including
parent-training workshops and suggestions for parent-guided home
reading; or

e Access to before-school or after-school supplemental reading
intervention with a teacher or tutor who has specialized training in
reading intervention.

Parent/Guardian Notification. The school will give notice in writing or by
electronic communication to the parent(s) or guardian(s) of anysstudéent
identified as having a reading deficiency within 15 working days of such
identification that the student has been identified as having a, reading
deficiency and that an individual reading improvement plan willsbe established
and shared with the parents or guardians.

Reading Improvement Plan. Any student who istidentified as having a
reading deficiency will receive an individualized feading»improvement plan,
that shall include a supplemental reading intervention program, no later than
30 days after the identification of the #eading deficiency. The reading
improvement plan may be created by  the, teacher, the principal, other
pertinent school personnel, and the parents, origuardians of the student and
shall describe the reading intervention, services the student will receive
through the supplemental reading intervention program to remedy the reading
deficiency. The student must receive reading intervention services through
the supplemental reading intenvention program until the student is no longer
identified as having a reading deficiency.

Reading Progress. Each student in kindergarten through third grade and
his or her parent(s)yor guardian(s) will be informed of the student's reading
progress within a reasonable time after the school district receives the results
from the student’s approved reading assessment.

NDE Professional Learning System. The Nebraska Department of
Educatiop™prowides a professional learning system. The elementary school(s)
and earlyfchildh®od education programs approved by the State Board of
E@ucationwwil| ensure that teachers who teach children from four years of age
throtugh £hird grade are aware of the professional learning system and are
adequately trained regarding evidence-based reading instruction to effectively
instruct students in reading.

NDE Report. On or before July 1 of each year, the school district will provide
the required information relating to dyslexia to the Nebraska Department of
Education.
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6039
Repeat of Grade at Parent-Guardian Request

Parents and guardians may request that their student repeat a grade level
under the following conditions:

Students in Kindergarten through Fourth Grade

Parents and guardians of students in kindergarten through fourth grade may
request that their student repeat the grade level that the studentihas just
completed under the following conditions:

1) If the student is at least one year below gradedevel and behind the
child's typically developing peers in reading, English, and language
arts such that the child does not possess thenecessary academic
skills required to succeed in reading, English, and language arts at
grade level for the next grade to which the student would otherwise
advance; or

2) If the student was absent fifty,percent or more of the days in which
school was in session for studentsaduring the school year which the
student has just completed; or

3) If the student experienced” a ‘severe mental or physical illness
resulting in hospitalization of two“or more weeks during the school
year.

Students in Fifth through Twelfth Grade

Parents and guardians, of students in fifth through twelfth grade may request
that their studentyrepeat the grade level that the student has just completed
if the student"was absent fifty percent or more of the days in which school
was in‘session_ for students during the school year which the student has just
completed.

Procedure for Parent Requests for Student Grade Repetition

Parents and guardians who seek to have their student repeat the grade level
just completed must submit a written request to the student’s building
principal no earlier than the day after the last scheduled student attendance
day of the school year, and no later than two weeks after that date. This
deadline may be waived by the superintendent for good cause shown. The
request must include written documentation the provides evidence that the
parents or guardians believe substantiate that the conditions outlined above



have been met.

The principal shall promptly forward the request to the superintendent or
his/her designee, along with any building-level information about the student
which the principal believes will be relevant to the superintendent or designee
in responding to the parents’ or guardian’s request.

The superintendent or designee shall review the request and premptly
schedule a meeting with the parents or guardians. At this meeting,,the
superintendent or designee shall identify any alternativeeducational
opportunities available to the student, including remedial dinstruction if
applicable, and verify any special education supports available to the student.
If the child's parent or guardian still intends to havé such«hild repeat a grade,
the parent or guardian shall complete a form prescribed by the Nebraska
Department of Education and return the)form to)the office of the
superintendent of schools.

Upon completion of the form and if all requirements pursuant to this policy
are met, the school district shall have thechild repeat the child's grade for the
next school year.

Nothing in this policy modifies/the.school district’'s policies on mandatory
attendance and reporting excessive absenteeism to the county attorney or
other members of law enforcements® Likewise, nothing in this policy shall
dictate or direct the provision of special education or related services,
including but not limited to“any IEP team decision about the appropriate
educational placement, of a child with a disability under Rule 51 of the
Nebraska Department,of\Education.

Adopted on:
Revise@on:
Reviewed on:




6041
Malcolm X Day Education

Each year on May 19t", designated as El-Hajj Malik EIShabazz, Malcolm X Day,
the school district will hold suitable exercises in recognition of the sacrifices of
the late Nebraska Hall of Fame inductee El-Hajj Malik ElI-Shabazz, Malcolm X,
and his contributions to the betterment of society. When May 19t falls on a
Saturday or Sunday, the district will provide the suitable exercises during the
preceding or following week. The program shall be implemented within‘any
applicable laws and/or regulations.

Adopted on:
Revised on:
Reviewed on:




6042
Projection Maps

The school district will only use the Gall-Peters projection map or a
similar cylindrical equal-area projection map or the AuthaGraph
projection map for display or use in the classroom. Use of the Mercator
projection map is prohibited unless:

1. The Mercator projection map is used in conjunction with other
projection maps in a teaching exercise to demonstrate thats/all"maps
are flawed in some way and different map projections serve'different
functions and may affect how individuals view the world; or

2. The Mercator projection map is part of any:

a. book or material obtained prior to July 19, 2024; or geographic
information system; or computer pregram that renders a
three-dimensional representation ©of\Earth based primarily on
satellite imagery, such as Google Earthior similar software; and

b. a Gall-Peters projection map/orisimilar cylindrical equal-area
projection map or an AuthaGraphsprojection map is displayed
in the classroom or shown to students during the lesson in
which a Mercator projection map is used.

Adopted on:
Revised on:
Reviewed on:




6043
Sharing Mapping Data

This policy shall provide for the sharing of information to public safety agencies
in order to implement effective emergency response protocols.

Definition. Mapping data means maps relating to the school buildings or
school property with data for an efficient emergency response.

Sharing of Mapping Data. Mapping data shall be shared in an électronic or
printable format with public safety agencies that provide emergencysservices
to district property to assist those agencies in responding to.ang&emergency on
district property.

Requirements Related to Mapping Data. Mapping data shared with public
safety agencies pursuant to this policy shall meet the'fellowing requirements:
e The mapping data shall be compatible with and able to be integrated
into software platforms used by public safety that provide emergency
services to the specific school for which, the data is provided without
requiring:
o The purchase of additional, software by such public safety
agencies; or

o The integration of third-party software to view the data;

e The mapping data shall be a finished map product in a file format easily
accessible using a standard or open-source file reader, depending on
the needs of the sehool@nd the public safety agency;

e The mapping data shall be provided in a printable format;

e The mapping data'shall be verified for accuracy, during production and
annually, through a ‘walk-through of the school campus;

e The mapping data shall give an indication of what direction is true north;

e The mapping data shall include accurate floor plans overlaid on
accliratewerified aerial imagery of the school campus;

e The mapping data shall contain site-specific labeling that matches the
structure of school buildings, including room labels, hallway names,
external door or stairwell numbers, locations of hazards, key utility
locations, key boxes, automated external defibrillators, and trauma kits
using standard labeling rules set by the State Department of Education;

e The mapping data shall contain site-specific labeling that matches the
school grounds, including parking areas, athletic fields, surrounding
roads, and neighboring properties using standard labeling rules set by
the State Department of Education; and

e The mapping data shall be overlaid with a grid and coordinates.



Annual Certification or Updates. The district shall annually:
e Certify to the appropriate public safety agencies that the mapping data
provided pursuant to this policy is accurate; or
e If such information has changed, provide the appropriate public safety
agencies with updated mapping data.

Reimbursement. The Superintendent shall apply to the State Department
of Education in the manner prescribed by the Commissioner of Education for
a grant to cover the costs of providing payment to vendors on behalf of the
school district to facilitate the implementation of mapping data in,accordance
with this policy. Such application shall include a copy of this schoolipolicy, an
estimate from a vendor on the cost of providing such mappingdatathat meets
the requirements of this policy, and any other information the/department
may require. Alternatively, the Superintendent may*apply. to and contract
with the district’s educational service unit in the manner,prescribed by the
educational service unit for purposes of covering“the costs of facilitating
mapping data in accordance with this policy.

Adopted on:
Revised on:
Reviewed on:
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