
AGENDA
Sapulpa Public Schools 

Special Virtual and Physical Meeting
Washington Administration Center Board Room

511 E Lee
Sapulpa, OK 74066 

Wednesday, April 15, 2020 at 12:00 PM

This meeting will be conducted via teleconferencing, via videoconferencing, and at a physical 
location.   

Public View and access via: https://www.facebook.com/sapulpapublicschools

This meeting will be conducted entirely via videoconferencing. Those present at remote 
locations will be:

Mr. Larry Hoover, President
Mrs. Melinda Ryan, Vice President
Mr. Wayne Richards, 2nd Vice President
Mr. Steve McCormick, Member
Mrs. Sarah Havenstrite, Member
Mrs. Misty Jones, Clerk of the Board
Mr. Rob Armstrong, Superintendent
Mr. Johnny Bilby, Assistant Superintendent 
Ms. Donia Doudican, Director of Instructional Design
Mrs. Kenda Terrones, Chief Financial Officer
Mrs. Katherine Stufflebeam, Special Education Director
Mrs. Kim Castaldi, Director of Accountability and Accreditation
Mr. Michael Rose, Director of Athletics
Mr. Aaron McCulloch, Director of Communications
Mr. Troy Witzansky, Director of Facilities

 

I. Call the meeting to order. (Except for items I and II, any agenda item may be considered 
and acted on in any order)

II. President's Statement:
In the event the audio signal from this meeting is interrupted, a maximum of thirty 
(30) minutes will be used to attempt to restore the audio, and if that time elapses, the 
meeting will be reconvened and a timely public notice as to the date, time, place, and 



manner of the reconvened meeting will be given in accordance with the provisions of 
the Open Meeting Act.

III. Formal Adoption of the Agenda.
A. Motion, discussion, and vote on Motion to formally adopt Agenda.

IV. Consent Agenda
A. Approval of the 03.09.2020 Regular Meeting Minutes.
B. Approval of 2019-20 General Fund Purchase Order Encumbrance numbers 1034 

through 1058.
C. Approval of 2019-20 Building Fund Purchase Order Encumbrance number 146 

through 151.
D. Approval of 2019-20 Child Nutrition Fund Purchase Order Encumbrance number 84.
E. Approval 2019-20 Bond Fund 33 Purchase Order Encumbrance numbers 74 through 

76.
F. Approval of 2019-20 Insurance Reimbursement Fund (86) Purchase Order 

Encumbrance number 24.
G. Approval of the monthly financial reports of the School Activity Funds Account.
H. Approval of the Treasurer's Report on the status of Funds and Investments.
I. Approval of the following 2020 Summer Programs

1. Summer Academic Programs 9 - 12
2. Summer School Programs 
3. Driver's Education
4. Summer Splash/Reading Academy
5. Camp Invention
6. Extended School Year
7. Summer Child Nutrition
8. Arts Explore 
9. Band Camp

10. Rookie Camp 8th grade
11. SPARK
12. School Zone
13. Summer Athletic Camps
14. EL

J. Approval of 2020 Neosho Basketball Contract.
K. Approval of 2020 Bixby Invitational BB Tournament Contract. 
L. Approval of the 2020-21 School Work Study Agreement between Sapulpa Public 

Schools and the State of OK Dept of Rehabilitation Services. 
M. Approval of generous donation of $250 from Waste Management to be deposited into 

the general fund.
N. Approval of Out of State Activity Trip as per attachment.
O. Approval of Fundraisers as per attachment.

V. Hearing from the public
VI. Information and Discussion

A. Superintendent Comments
VII. Action Items



A. Discussion, motion, and vote on a motion to adopt Policy BE-E (New), Board of 
Education Meetings Teleconferencing or Videoconference Regulations Sample 
Notice and Agenda.

B. Discussion, motion, and vote on a motion to adopt Policy BE-R2 (New), Board of 
Education Meetings Teleconferencing or Videoconference Regulations. 

C. Discussion, motion, and vote on a motion to adopt Policy BED Board of Education 
Meeting Public Participation.

D. Discussion, motion, and vote on a motion to adopt Resolution to Change School 
Calendar and Ensure Employee Pay. 

E. Discussion, motion, and vote on a motion to adopt Basic Components of Pandemic 
Planning.

F. Discussion, motion, and vote on a motion to approve/disapprove the application for 
temporary appropriations for the 2020-21 fiscal year as per attachment.

G. The Proposed Executive Session will be conducted entirely by videoconferencing in a 
separate virtual meeting. Those present at the remote locations will be: Larry 
Hoover-President, Melinda Ryan-Vice President, Wayne Richards-2nd Vice 
President, Steve McCormick-Member, Sarah Havenstrite-Member, and Rob 
Armstrong-Superintendent.

1. Proposed Executive Session to discuss personnel as listed as authorized by 25 O.S. 
Section 307(B)(1) and (7) of the Oklahoma Open Meeting Act.

a. Statement of Executive Session Minutes
b. To acknowledge the Board has returned to Open Session
c. Vote to convene in Executive Session

H. Personnel
1. Vote to approve/disapprove employing Personnel as per attachment.
2. Vote to approve/disapprove FMLA for Madison Noble, effective April 20, 2020, 

through June 2, 2020.
3. Vote to approve/disapprove FMLA for Angela Lindsay, effective May 1, 2020, 

through July 23, 2020.
4. Vote to accept Resignations received since the last board meeting.

VIII. Adjournment



RegularMeeting of The Board of Education Independent School District Number 33, Creek County 
Monday, March 9, 2020 6:00 PM 

Washington Administration Center Board Room, 511 E Lee, Sapulpa, OK 74066 
 
 
I. Call the meeting to order and Pledge of Allegiance to the American Flag 
President Larry Hoover called the meeting to order at 6 pm. Assistant Superintendent Johnny Bllby lead the Pledge of Allegiance. The Sapulpa Pings, 
again National Champs, were recognized for their hard work and dedication. The PIngs brought back three trophies to add to their collection. These young 
ladies put in hours of practice and also maintain A+ work in the classroom.  

II. Formal Adoption of the Agenda. 

II.A. Motion, discussion, and vote on Motion to formally adopt Agenda. 
To formally adopt Agenda passed with a motion by Steve McCormick and a second by Wayne Richards. 

Sarah Havenstrite:    Absent   

Larry Hoover:    Yea    

Steve McCormick:    Yea    

Wayne Richards:    Yea    

Melinda Ryan:    Yea    
Yea: 4, Nay: 0, Absent: 1 

III. Consent Agenda 

III.A. Approval of the Meeting Minutes for 2.10.20 Regular Meeting. 

III.B. Approval of 2019-20 General Fund Purchase Order Encumbrance numbers 972 through 1033. 

III.C. Approval of 2019-20 Building Fund Purchase Order Encumbrance numbers 137 through 145. 

III.D. Approval of 2019-20 Child Nutrition Fund Purchase Order Encumbrance numbers 80 through 83. 

III.E. Approval of 2019-20 Bond Fund 33 Purchase Order encumbrance numbers 71 through 73. 

III.F. Approval of the monthly financial reports of the School Activity Funds account. 

III.G. Approval of the Treasurer's Report on the status of Funds and Investments. 

III.H. Approval of the 20-21 Yearbook Contracts for Sapulpa Public Schools: 

III.H.1. Sapulpa High School--Herff Jones 

III.H.2. Sapulpa Jr. High--Herff Jones 

III.H.3. Sapulpa Middle School--Ruth Kelly Studio 

III.H.4. Freedom Elementary--Herff Jones 

III.H.5. Holmes Park Elementary--Jostens 

III.H.6. Jefferson Heights Elementary-Ruth Kelly Studio 

III.H.7. Liberty Elementary Stem Academy-Ruth Kelly Studio 

III.I. Approval of OK Secondary Schools Activities Assoc Contract for Athletic Contests-Skiatook, Lady Chieftains. 

III.J. Approval of Tournament of Champions Contract with Tulsa Public Schools. 

III.K. Approval of Municipal Accounting System (MAS) Software Sevice Agreement for the 2020-21 school year.  

III.L. Approval of 2020 E-Rate Bid for Sapulpa Public Schools.  

III.M. Approval of Sparks Reed Architecture & interiors Agreement. 

III.N. Approval of 2020 Flavours by Sodexo at ORU for Junior/Senior Prom. 

III.O. Approval of Out of State Activity Trips. 

III.P. Approval of Fundraisers. 
To approve Consent Agenda items A-P passed with a motion by Steve McCormick and a second by Wayne Richards. 



Sarah Havenstrite:    Absent   

Larry Hoover:    Yea    

Steve McCormick:    Yea    

Wayne Richards:    Yea    

Melinda Ryan:    Yea    
Yea: 4, Nay: 0, Absent: 1 

IV. Hearing from the Public 
None 

V. Information and Discussion Items 

V.A. Superintendent Comments 
After taking a picture with the Sapulpa Pings, Superintendent Armstrong was proud to share that the Lady Chieftains will be starting their State Play-
off games Thursday at 3:30 pm at the ORU Mabee Center. As this will wrap up Winter sports, Spring sports have started with just about everyone in 
play somewhere today. This past weekend, our District put on the play Freaky Friday. It was a great performance with great attendance.  
 
Upcoming events: 20+ students will take a STEM trip to San Diego, leaving on Wednesday. The District is watching events unfold around the country 
and taking precautions as needed. Prom is right around the corner and Graduation about 9 weeks away.   

VI. Action Items 

VI.A. New Business - items not known or foreseen when agenda was posted. 
None 

VI.B. Discussion, motion, and vote on a motion to approve/disapprove the updated 544.1.3 Student Activity Drug Testing Policy, as a third read. 
To approve the updated 544.1.3 Student Activity Drug Testing Policy with the following modifications: 1) where it reads game, ADD /event 2) 
pg. 3 CHANGE mass screening to initial yearly screening 3) pg. 3 the sentence The head coach or sponsor shall be responsible..ADD "and to 
ensure that all students must demonstrate an understanding of the policy before engaging in an activity" 4) pg. 7 the sentence designee(s) shall 
then determine whether the original finding(s) were justified...ADD "modified can include participation in practice, team meetings, and/or team 
event" 5) pg. 8 the sentence This policy will go into effect..ADD "and all students will start with zero offenses" passed with a motion by 
Melinda Ryan and a second by Wayne Richards. 

Sarah Havenstrite:    Absent   

Larry Hoover:    Yea    

Steve McCormick:    Yea    

Wayne Richards:    Yea    

Melinda Ryan:    Yea    
Yea: 4, Nay: 0, Absent: 1 

VI.C. Board to consider and take action on a resolution determining the maturities of, and setting a date, time and place for the sale of the $9,910,000 
General Obligation Building Bonds of the School District.  

To approve April 21, 2020, @ 12 pm, at the Washington Administration Center, for the sale of the $9,910,000 General Obligation Building 
Bonds of the School District passed with a motion by Wayne Richards and a second by Melinda Ryan. 

Sarah Havenstrite:    Absent   

Larry Hoover:    Yea    

Steve McCormick:    Yea    

Wayne Richards:    Yea    

Melinda Ryan:    Yea    
Yea: 4, Nay: 0, Absent: 1 

VI.D. Consider and approve an Agreement for Bond Counsel Services with Hilborne and Weidman. 
To approve an Agreement for Bond Counsel Services with Hilborne and Weidman passed with a motion by Steve McCormick and a second by 
Wayne Richards. 

Sarah Havenstrite:    Absent   

Larry Hoover:    Yea    



Steve McCormick:    Yea    

Wayne Richards:    Yea    

Melinda Ryan:    Yea    
Yea: 4, Nay: 0, Absent: 1 

VI.E. Proposed Executive Session to discuss Personnel listed and to conduct an ongoing evaluation of the Superintendent as authorized by 25 O.S. 
Section 307(B)(1) of the Oklahoma Open Meeting Act. 

VI.E.1. Vote to convene in Executive Session 
To convene in Executive Session @ 6:42 pm passed with a motion by Melinda Ryan and a second by Wayne Richards. 

Sarah Havenstrite:    Absent   

Larry Hoover:    Yea    

Steve McCormick:    Yea    

Wayne Richards:    Yea    

Melinda Ryan:    Yea    
Yea: 4, Nay: 0, Absent: 1 

VI.E.2. To acknowledge the Board has returned to Open Session 
President Hoover acknowledged the Board's return to Open Session 7:07 pm. 

VI.E.3. Statement of Executive Session Minutes 
The Board of Education went into Executive Session at 6:42 pm to dicuss Personnel as listed and to conduct ongoing evaluation of the 
Superintendent, as authorized by 25 O.S. Section 307(B)(1) of the Oklahoma Open Meeting Act. During the Executive Session, the Board 
discussed these items and no other items. The Board returned to Open Session at 7:07 pm. Present in Executive Session were Steve McCormick, 
Wayne Richards, Melinda Ryan, Larry Hoover, and Rob Armstrong. No action was taken. This constitutes the minutes of the Executive Session. 

VI.F. Personnel 

VI.F.1. Vote to approve/disapprove employing Personnel as per attachment. 
To approve employing Personnel as per attachment passed with a motion by Wayne Richards and a second by Larry Hoover. 

Sarah Havenstrite:    Absent   

Larry Hoover:    Yea    

Steve McCormick:    Yea    

Wayne Richards:    Yea    

Melinda Ryan:    Yea    
Yea: 4, Nay: 0, Absent: 1 

VI.F.2. Vote to accept Resignations received since the last board meeting. 
To accept Resignations received since the last board meeting passed with a motion by Wayne Richards and a second by Melinda Ryan. 

Sarah Havenstrite:    Absent   

Larry Hoover:    Yea    

Steve McCormick:    Yea    

Wayne Richards:    Yea    

Melinda Ryan:    Yea    
Yea: 4, Nay: 0, Absent: 1 

VII. Adjournment 
To adjourn at 7:09 pm passed with a motion by Steve McCormick and a second by Wayne Richards. 

Sarah Havenstrite:    Absent   

Larry Hoover:    Yea    

Steve McCormick:    Yea    



Wayne Richards:    Yea    

Melinda Ryan:    Yea    
Yea: 4, Nay: 0, Absent: 1 
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Encumbrance Register

Year: 2019-2020, Date Range: 7/1/2019 - 6/30/2020, PO Range: 1034 - 1999, Fund Codes: 11

Sapulpa Public Schools04/09/2020 9:38:05 AM

Options:

Fund PO No Date Vendor No Vendor Description Amount

11 1034 03/04/2020 2223 ROBERTS TRUCK CENTER Fuel Canister Drain Valve 50.62

11 1035 03/04/2020 2223 ROBERTS TRUCK CENTER Filters for Buses 2,412.30

11 1036 03/04/2020 2223 ROBERTS TRUCK CENTER Engine Block Heater Harness 164.68

11 1037 03/05/2020 2223 ROBERTS TRUCK CENTER Fuel Filters for Bus L05 69.14

11 1038 03/05/2020 2223 ROBERTS TRUCK CENTER Rear Brake Shoes and Drums Bus
39

507.76

11 1039 03/05/2020 30670 WELDON TRUCK PARTS Rear Brake Parts for Bus 26 329.59

11 1045 03/06/2020 9881 FLEETCOR TECHNOLOGIES
OPERATING CO

DIESEL-DISTRICT 20,000.00

11 1046 03/09/2020 3826 SECURITY BANK CARD CENTER INC Meds/Supplement Cimmaron
Animal

125.00

11 1047 03/09/2020 3826 SECURITY BANK CARD CENTER INC Supplies for show and shop 200.00

11 1048 03/09/2020 80831 MADISON NOBLE 011-Sped-Certification Fees--
Noble

125.00

11 1049 03/12/2020 32 CINTAS CORPORATION Uniforms and shop towels for
mechanic

200.00

11 1050 03/12/2020 781 O'REILLY AUTOMOTIVE STORES,
INC.

Parts for Truck 201 778.92

11 1051 03/12/2020 940 LAWRENCE COUNTY NEWSPAPERS,
INC.

ADMIN POSTINGS IN PAPER 1,000.00

11 1052 03/12/2020 2223 ROBERTS TRUCK CENTER Gasket Valve Cover Bus 34 422.43

11 1053 03/12/2020 3186 COUNTRYSIDE DIESEL REPAIR LLC Replacing injector and Valve
Cover Bus 34

680.00

11 1054 03/23/2020 2223 ROBERTS TRUCK CENTER Injector Assembly 618.83

11 1055 03/23/2020 877 PREFERRED BUSINESS SYSTEMS COPIER MACHINES - DISTRICT 10,000.00

11 1056 03/25/2020 2129 CECIL COX ENTERPRISES Tires for truck 201 800.00

11 1057 04/03/2020 3826 SECURITY BANK CARD CENTER INC PCard for Postage for student
COVID-19 Packages

250.00

11 1058 04/03/2020 3826 SECURITY BANK CARD CENTER INC POSTAGE-DISTRICT FOR
DISTANCE LEARNING

2,000.00

Non-Payroll Total: $40,734.27

Payroll Total: $0.00

Balance Forward: $0.00

Report Total: $40,734.27
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Encumbrance Register

Year: 2019-2020, Date Range: 7/1/2019 - 6/30/2020, PO Range: 146 - 199, Fund Codes: 21

Sapulpa Public Schools04/09/2020 9:39:15 AM

Options:

Fund PO No Date Vendor No Vendor Description Amount

21 146 03/04/2020 3826 SECURITY BANK CARD CENTER INC Dollar Tree/Disinfectant Spray
District

120.00

21 147 03/09/2020 32 CINTAS CORPORATION Building cleaning
supplies/District

2,000.00

21 148 03/12/2020 1651 SPARKS REED, LLC ARCHITECTURE SERVICES FOR
FUTURE BOND PLAN

8,000.00

21 149 03/30/2020 4240 MIKE J NAIFEH CLOSED SIGNS FOR DISTRICT
FACILITIES

240.00

21 150 04/02/2020 9554 ENVIRONMENTAL LOOP SVC HVAC Service and Supplies 800.00

21 151 04/02/2020 3202 Maintenance Supply Company, Inc. Custodial Cleaning Supplies 1,800.00

Non-Payroll Total: $12,960.00

Payroll Total: $0.00

Balance Forward: $0.00

Report Total: $12,960.00
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Encumbrance Register

Year: 2019-2020, Date Range: 7/1/2019 - 6/30/2020, PO Range: 84 - 100, Fund Codes: 22

Sapulpa Public Schools04/09/2020 9:40:49 AM

Options:

Fund PO No Date Vendor No Vendor Description Amount

22 84 03/09/2020 30991 PLATINUM VENTURES, INC 50 dozen Metal teaspoons 56.00

Non-Payroll Total: $56.00

Payroll Total: $0.00

Balance Forward: $0.00

Report Total: $56.00
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Encumbrance Register

Year: 2019-2020, Date Range: 7/1/2019 - 6/30/2020, PO Range: 74 - 100, Fund Codes: 33

Sapulpa Public Schools04/09/2020 9:41:31 AM

Options:

Fund PO No Date Vendor No Vendor Description Amount

33 74 03/04/2020 3158 WILLIAM A. HARRISON, INC. SINGLE SOURCE NEW HVAC
CONTROLLER SMS

19,133.00

33 75 03/10/2020 546 TEMPLE ENTERPRISES OF TULSA,
INC.

EMERGENCY AC FOR SERVER
ROOM SHS

2,375.10

33 76 03/12/2020 99 DISCOUNT FENCE SUPPLY, INC. PORTABLE FENCING 2,120.31

Non-Payroll Total: $23,628.41

Payroll Total: $0.00

Balance Forward: $0.00

Report Total: $23,628.41
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Encumbrance Register

Year: 2019-2020, Date Range: 7/1/2019 - 6/30/2020, PO Range: 24 - 100, Fund Codes: 86

Sapulpa Public Schools04/09/2020 9:42:23 AM

Options:

Fund PO No Date Vendor No Vendor Description Amount

86 24 04/02/2020 3168 CHRIS KING GUTTER REPAIR ON BAILEY
BUILDING

2,150.00

Non-Payroll Total: $2,150.00

Payroll Total: $0.00

Balance Forward: $0.00

Report Total: $2,150.00
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GENERAL FUND EXPENDITURE COMPARISON

ACCOUNTS PAYABLE CERTIFIED PAYROLL SUPPORT PAYROLL

Monthly YTD Monthly YTD Monthly YTD

AP 2018-19 AP 2019-20 Diff Sub Total % Change Cert 18-19 Cert 19-20 Diff Sub Total % Change Supp 18-19 Supp 19-20 Diff Sub Total % Change

Jul 412,681 416,766 4,086 4,086 0.99% Jul 130,069 169,856 39,787 39,787 30.59% Jul

Aug 256,819 279,188 22,370 26,455 8.71% Aug 279,489 1,130,772 851,284 891,070 318.82% Aug 291,941 536,383 244,442 244,442 83.73%

Sep 374,640 222,002 -152,638 -126,182 -40.74% Sep 1,699,779 1,805,623 105,843 996,914 6.23% Sep 575,650 581,050 5,400 249,842 0.94%

Oct 167,110 313,194 146,084 19,902 87.42% Oct 1,587,674 1,681,613 93,939 1,090,852 5.92% Oct 545,164 547,499 2,335 252,177 0.43%

Nov 185,944 172,741 -13,203 6,699 -7.10% Nov 1,585,508 1,705,829 120,321 1,211,173 7.59% Nov 559,213 530,335 -28,877 223,300 -5.16%

Dec 142,962 134,807 -8,155 -1,456 -5.70% Dec 1,737,394 1,694,660 -42,734 1,168,439 -2.46% Dec 523,161 526,634 3,474 226,774 0.66%

Jan 159,325 115,246 -44,080 -45,536 -27.67% Jan 1,590,393 1,668,349 77,956 1,246,394 4.90% Jan 521,170 517,723 -3,446 223,327 -0.66%

Feb 113,479 150,922 37,443 -8,093 33.00% Feb 1,704,811 1,741,198 36,386 1,282,780 2.13% Feb 577,048     516,610 -60,439 162,888 -10.47%

Mar 134,403 134,084 -318 -8,411 -0.24% Mar 1,719,826 1,706,919 -12,906 1,269,874 -0.75% Mar 557,713 527,090 -30,624 132,264 -5.49%

Apr 175,621 -175,621 -184,032 -100.00% Apr 1,576,414 -1,576,414 -306,541 -100.00% Apr 531,272 -531,272 -399,007 -100.00%

May 127,760 -127,760 -311,791 -100.00% May 1,576,399 -1,576,399 -1,882,940 -100.00% May 553,785 -553,785 -952,793 -100.00%

Jun 190,841 -190,841 -502,633 -100.00% Jun 12 1,565,984 -1,565,984 -3,448,924 -100.00% Jun 5 545,229 -545,229 -1,498,022 -100.00%

Jun 30 31,048 -31,048 -533,680 -100.00% Jun 30 0 -3,448,924 Jun 30 0 -1,498,022

(Jul) 1,428,866 -1,428,866 -4,877,790 -100.00% (Jul) 586,594 -586,594 -2,084,616 -100.00%

(Aug) 1,299,467 -1,299,467 -6,177,257 -100.00% (Aug) 236,454 -236,454 -2,321,070 -100.00%

TOTAL 2,472,631 1,938,951 -533,680 19,482,076 13,304,818 6,604,394 4,283,324

ACCOUNTS PAYABLE AND PAYROLL SUMMARY YTD TOTALS

AP&PR 19-20 YTD TOTAL AP&PR 18-19 YTD TOTAL Mo Diff Mo % Change Total % Change AP YTD% CP YTD% SP YTD%

Jul 586,622 586,622 Jul 542,750 542,750 43,872 8.08% 8.08% 0.99% 30.59% 0.00% Jul

Aug 1,946,344 2,532,966 Aug 828,248 1,370,998 1,118,096 135.00% 84.75% 8.71% 318.82% 83.73% Aug

Sep 2,608,674 5,141,641 Sep 2,650,069 4,021,068 -41,395 -1.56% 27.87% -12.1% 47.26% 17.68% Sep

Oct 2,542,306 7,683,947 Oct 2,299,948 6,321,016 242,358 10.54% 21.56% 1.6% 29.51% 15.01% Oct

Nov 2,408,905 10,092,852 Nov 2,330,665 8,651,681 78,240 3.36% 16.66% 0.5% 22.93% 11.63% Nov

Dec 2,356,101 12,448,954 Dec 2,260,555 10,912,235 95,547 4.23% 14.08% -0.1% 16.64% 9.18% Dec

Jan 2,301,318 14,750,271 Jan 2,266,771 13,179,007 34,547 1.52% 11.92% -2.7% 14.48% 7.36% Jan

Feb 2,408,729 17,159,000 Feb 2,281,860 15,460,866 126,869 5.56% 10.98% -0.4% 12.44% 4.49% Feb

Mar 2,368,093 19,527,093 Mar 2,277,539 17,738,405 90,554 3.98% 10.08% -0.4% 10.55% 3.18% Mar

Apr 0 19,527,093 Apr 2,283,307 20,021,713 -2,283,307 Apr

May 0 19,527,093 May 2,257,944 22,279,657 -2,257,944 May

Jun 0 19,527,093 Jun 5,884,484 28,164,141 -5,884,484 (Jun)

TOTAL 19,527,093.02 TOTAL 28,164,140.59 -8,637,048

EXPENDITURE PERCENTAGES

19-20 18-19 17-18 16-17 15-16 14-15 13-14 12-13 11-12 10-11 09-10 08-09 07-08 06-07 05-06

AP 9.93% 8.78% 9.81% 9.13% 9.18% 12.85% 13.66% 12.31% 11.42% 12.13% 13.59% 14.13% 13.89% 16.06% 16.74%

CERT 68.14% 67.79% 67.46% 68.01% 69.37% 66.32% 65.73% 69.14% 68.24% 68.44% 68.45% 67.09% 67.34% 64.94% 64.13%

SUPP 21.94% 23.45% 22.73% 22.86% 21.45% 20.82% 20.60% 18.55% 20.34% 19.42% 17.97% 18.78% 18.77% 19.00% 19.13%

ALL PR 90.07% 91.24% 90.19% 90.87% 90.82% 87.15% 86.34% 87.69% 88.58% 87.87% 86.41% 85.87% 86.11% 83.94% 83.26%

TOTAL 100.00% 100.01% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00%
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UTILITIES COMPARISON 2017-18 TO 2019-20

410 623 624 625 627 MO YTD

Water Diesel Electricity Gasoline Nat'l Gas TOTAL TOTAL

INCR/DECR INCR/DECR %

Jul 17 12,762 2,179 36,117 1,733 2,517 55,308 55,308 5,607 5,607 11.28%

Aug 17 13,918 275 50,675 952 2,247 68,066 123,375 5,836 11,444 10.22%

Sep 17 14,726 5,866 70,665 2,269 2,424 95,950 219,324 9,618 21,061 10.62%

Oct 17 15,064 8,738 68,873 2,582 2,882 98,140 317,464 25,512 46,573 17.19%

Nov 17 15,655 9,949 64,543 2,066 2,105 94,317 411,781 -237 46,336 12.68%

Dec 17 13,813 9,997 49,825 1,744 2,855 78,234 490,015 13,972 60,308 14.03%

Jan 18 12,627 6,980 39,510 1,219 14,222 74,557 564,573 -1,681 58,627 11.59%

Feb 18 13,263 11,118 38,694 2,253 15,861 81,190 645,762 12,434 71,061 12.36%

Mar 18 13,473 12,079 44,300 2,209 11,975 84,036 729,798 17,258 88,319 13.77%

Apr 18 13,547 10,035 42,401 2,061 10,309 78,353 808,151 15,046 103,365 14.67%

May 18 13,958 9,162 36,900 3,393 5,739 69,153 877,304 4,503 107,867 14.02%

Jun 18 13,987 13,287 36,002 3,962 3,551 70,789 948,093 13,362 121,230 14.66%

TOTAL

Jul 18 13,493 51,728 2,348 67,569 67,569 12,261 12,261

Aug 18 13,640 6,419 59,286 6,209 2,159 87,713 155,282 32,405 44,666 28.76%

Sep 18 14,198 8,594 56,217 3,168 2,416 84,594 239,877 -11,356 33,311 13.89%

Oct 18 15,164 12,551 61,639 3,309 2,649 95,311 335,188 -2,829 30,482 9.09%

Nov 18 15,896 16,415 59,224 0 4,018 95,554 430,741 1,237 31,718 7.36%

Dec 18 12,758 11,815 38,543 6,626 69,742 500,483 -8,493 23,226 4.64%

Jan 19 12,374 10,440 33,268 0 13,620 69,702 570,184 -4,856 18,370 3.22%

Feb 19 15,087 9,780 30,075 16,935 71,877 642,061 -9,313 9,057 1.41%

Mar 19 13,795 10,950 32,734 13,964 71,443 713,504 -12,593 -3,536 -0.50%

Apr 19 12,962 10,007 30,886 12,145 66,001 779,505 -12,352 -15,888 -2.04%

May 19 13,859 18,714 27,639 7,604 67,816 847,321 -1,337 -17,224 -2.03%

Jun 19 14,802 11,403 27,789 3,959 57,954 905,275 -12,835 -30,059 -3.32%

Jul 19 13,466 39,988 1,268 54,722 54,722 -12,847 -12,847 -23.48%

Aug 19 13,155 2,489 45,733 3,535 2,309 67,221 121,943 -20,492 -33,339 -27.34%

Sep 19 14,550 7,658 60,281 2,961 2,180 87,630 209,573 3,036 -30,304 -14.46%

Oct 19 16,451 12,725 71,410 3,270 2,326 106,181 315,754 10,870 -19,434 -6.15%

Nov 19 15,551 15,630 63,334 3,025 2,770 100,310 416,064 4,756 -14,677 -3.53%

Dec 19 13,565 11,586 40,967 3,044 6,698 75,861 491,925 6,119 -8,558 -1.74%

Jan 20 11,527 8,678 31,172 2,177 11,529 65,083 557,008 -4,619 -13,176 -2.37%

Feb 20 12,686 12,922 32,651 2,267 11,073 71,599 628,607 -278 -13,454 -2.14%

Mar 20 14,190 11,861 32,612 2,996 9,726 71,385 699,992 -58 -13,512 -1.93%



General Fund

2019-20 WORKING BUDGET - Initial

Initial Budget

2019-20

WADM 6,018                 

State Allocation - Initial 13,474,428$      
Allocation adjustment 52,405$             
Textbook appropriations 180,674$           
Projected Other Revenue (Local, State, Federal) 14,953,406$      

Mid-Term Adjustment 12/20/19 (568,178)$          

CURRENT YEAR REVENUE (EON) 28,092,735$      

2018-19 Carryover (audited) 2,801,709$        

Total Revenue per EON 30,894,444$      

Salaries 20,599,842$      ***
Benefits 5,866,835$        ***
Purchased Professional & Technical Services 92,609$             **
Contracted Property Services 260,000$           *
Other Contracted Services 300,000$           
Supplies & Materials 1,275,000$        
Property Expenses 100,000$           

Other Objects 350,000$           

Total Expenses 28,844,286$      

2,050,158$        7.30%

Estimated add'l Ad Valorem 316,349.30        
2,366,507.17$   8.42%

Reduced for amount of copier leases ($40,000)
Reduced by amount of software leases moved to bond ($132,391)
Includes $1220 raise plus $120,000 for 4 new positions.  Reduced by $120,000 
    of payroll moved to building fund

Projected Expenses

Projected Carryover





 

Bixby Public Schools Athletic Department 

109 N. Armstrong, Bixby, OK. 74008 

Phone (918) 366-2218, Fax (918) 366-2267 

Jay Bittle – Executive Director of Athletics & Activities 

Stephanie Blackwell – Director of Athletic Programs 

 

Contract for Athletic Contests 
February 18, 2020 

 

Bixby Athletic Department, party of the first part and ____________________________, party of the second part, 

contracts as follows:  

 

Participate in the Bixby Girls Basketball 

“Invitational Tournament” 

December 3, 4, 5 2020 

 
The school cancelling this contract without the consent of the Bixby Athletic Department shall pay the sum of   

$1500.00 to the offended school.  

 

Both parties agree to the rules of the Oklahoma Secondary School Activities Association (OSSAA) as a part of 

this contract and the suspension or termination of membership in this association of either party shall render 

this contract null and void. Provided this contract shall not be binding on either party unless a properly signed 

copy is returned to the party of the first part by February 28, 2020. Fax: (918) 366-2267 or email; 

tthomas@bixbyps.org.  

 

Bixby Athletic Department, Party of the First Part 

 

                       Jay Bittle 
Signed by: ____________________________________________________________________________________  

Jay Bittle, Bixby High School 

Executive Director of Athletics and Activities 

 

 
 

 

 

Signed by: ____________________________________________________________________________________  
Participating Schools Athletic Director 

 

 

 

 

 
 



To:  School Work Study Schools (The contact person for your school) 
 

It is time for all of the school districts that have a Transition School-to-Work:  
Work Study contract to sign a new contract for fiscal year 2021 (July 1, 2020 
– June 30, 2021). 
 

You are receiving this email with a new contract and the Vendor Information 
Form attached.  You will need to complete the Vendor Information 
Form and “eSign” both, which will automatically send them back to 
us for our signatures.  The forms will be tracked electronically from that 
point. 
 

Please complete the entire Vendor Information Form and eSign.  Then 
please review the entire contract and find the indicated signature block for 
your eSignature.  Follow the instructions. 
 
Optional:  If this email has been sent to someone other than the proper 
signatory, you may click the hyperlink that allows you to have someone else 
sign, or you may download a copy of the vendor form and contract then sign 
and email it back in its entirety to klowry@okdrs.gov.  
 

We must receive the completed contract and Vendor Information 
Form before we can process your contract.  Please submit as soon as 
possible so there are no delays in the processing of your contract.  
 

Remember, the “EIN number” is your Federal ID Number. 
 

Services beginning July 1, 2020 or after may not be provided until 
the Award of Contract has been issued. 
 

If you have questions about signing the contract, please communicate with 
Jim Kettler at the Oklahoma Department of Rehabilitation.  His email address 
is jkettler@okdrs.gov and his phone number is (405) 523-4812. For SWS 
contract content and service questions, contact Renee Sansom at 
rsansom@okdrs.gov  or (405) 951-3488. 
 
If there are planned personnel changes that affect this contract, please also 
provide the new information to Jim and Renee at the above email addresses. 
 

Thank you for your help in this matter. 

mailto:klowry@okdrs.gov
mailto:jkettler@okdrs.gov
mailto:rsansom@okdrs.gov
mailto:klowry@okdrs.gov
mailto:jkettler@okdrs.gov
mailto:rsansom@okdrs.gov


                                                                                                                    

      Empowering Oklahomans with Disabilities                           

The Workforce Innovation and Opportunity Act (WIOA) requires the Department of Rehabilitation Services 

(DRS) to collect and report Measurable Skill Gains for Youth. 

 

In order to document these Measurable Skill Gains, Vocational Rehabilitation / Services to the Blind and 

Visually Impaired (VR/SBVI) counselors need to obtain copies of students’ secondary transcripts with parent 

consent (if student is under 18) or student consent (if student is over 18, unless parent has guardianship). 

 

The Oklahoma State Department of Education Special Education Services (OSDE-SES) and DRS are 

requesting that the Local Education Authority (LEAs) collaborate with their local VR/SBVI counselors to 

establish procedures to assist VR/SBVI counselors with obtaining students’ secondary transcripts and/or report 

cards in order for them to meet compliance under the WIOA. 

 

Here are some examples of effective procedures that VR/SBVI counselors have shared: 

 

1. The VR/SBVI counselor obtains DRS signed releases from parents (see example) and provides the 

school with copies of them. Then the VR/SBVI counselor gets the students’ transcripts from the 

counselor’s office or special education teacher. 

2. The VR/SBVI counselor obtains DRS signed releases from parents and provides the school with copies 

of them. The special education teacher sends students’ transcripts to the VR/SBVI counselor at the end 

of each semester with the School Work Study (SWS) time sheets. 

3. The VR/SBVI counselor sends out the following letter to students each semester and encloses a self-

addressed stamped envelope: 

 

Dear [Client}, 

 

The first (second) semester of this school year is almost over and I hope it has been a good 

semester for you! I am required to document in your vocational rehabilitation file the close of 

this semester. To do so, I need you to provide me with this semester’s grades. Please return either 

a high school transcript for (insert the fall or spring semester and the year) or report card in the 

self-addressed stamped envelope that I have enclosed with this letter or email me at (insert 

counselor’s email address). Please call me if you have any questions at all! Thank you so much! 
 

Thanks for your support as we work to improve outcomes for students with 

disabilities. 

 
 

Renee Sansom        Lori Chesnut 

Transition Coordinator      Program Specialist  

405-951-3488         405-521-4802 

rsansom@okdrs.gov        lori.chesnut@sde.ok.gov    

  

mailto:rsansom@okdrs.gov
mailto:lori.chesnut@sde.ok.gov
mailto:rsansom@okdrs.gov
mailto:lori.chesnut@sde.ok.gov


OKLAHOMA DEPARTMENT OF REHABILITATION SERVICES 
VENDOR INFORMATION FORM 

Please complete all blanks below.   
 

Vendor Name       

FEI# 
(Federal 
Employer 
Tax ID#)       

 
Mailing Address       

City/State       

9-Digit Zip Code      -     Look up 9-digit zip code at: http://zip4.usps.com/zip4/welcome.jsp. 

  
Payment Address 
(If different from mailing 
address)       

City/State       

9-Digit Zip Code      -     Look up 9-digit zip code at: http://zip4.usps.com/zip4/welcome.jsp.  

Telephone: (   )   -         Fax: (   )   -      Email Address:       

 
Email address will only be used for sending contract documents to you, and to communicate with 
you about information regarding your contract.   

Name of Contact 
Person:         

Telephone: (   )   -           Email Address:       
 Email address will only be used for sending contract documents to you, and to communicate with 

you about information regarding your contract. 
  

 
 
 

 Signature and Date 

 
 
 
 
 
 
 
 
 
 
ISSUE DATE 1/6/2012          Vendor Information Form 

Katherine Stufflebeam (Apr 11, 2020)
Katherine Stufflebeam

511 East Lee

918-224-3400

918-224-3400

Sapulpa Public Schools

511 East Lee
Sapulpa

kstufflebeam@sapulpaps.org

73-6026796

Katherine Stufflebeam

74066

Sapulpa

74066-4308

918-216-1006 kstufflebeam@sapulpaps.org

https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAAonjB94ICTykn5Nv06QBa7OAyggM3SI0i
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STATE OF OKLAHOMA 
DEPARTMENT OF REHABILITATION SERVICES 

TRANSITION SCHOOL-TO-WORK:  WORK STUDY 
 

This agreement, consisting of fourteen (14) pages (the “Contract”), is hereby made between 
the Oklahoma Department of Rehabilitation Services (“DRS”) and  

 
Sapulpa Public Schools 

511 E. Lee Avenue 
Sapulpa OK 74066-4633 

 
(“Contractor”), and constitutes the entire agreement between the DRS and the Contractor, 
and no other representations are given or should be implied from written or oral agreements 
or negotiations that preceded the Contract. 
 

RECITALS 
 

WHEREAS, the Oklahoma Department of Rehabilitation Services is authorized to make and 
enter into all contracts necessary or incidental to the performance of its duties, and may 
purchase or lease equipment, furniture, materials and supplies, and incur such other 
expenses as may be necessary to maintain and operate the Department, 74 O.S. § 166.1.C; 
and  
 
WHEREAS, the Individuals with Disabilities Education Act (IDEA) and the Rehabilitation Act 
both provide for transition services for children with disabilities to facilitate the child’s 
movement from school to post-school activities including employment, 20 U.S.C. § 1401(34) 
and 29 U.S.C. § 721(a)(11)(D); and 
 
WHEREAS, the Oklahoma Department of Rehabilitation Services is authorized by rules 
promulgated by the Oklahoma Commission for Rehabilitation Services, O.A.C. 612: 10-7-244 
– 249, and by the State Plan for Vocational Rehabilitation Services to implement the 
Transition from School-to-Work Program; and 
 
WHEREAS, in the School-to-Work program, there are many services needed.  Some of 
these services are provided by the school under the IEP and some are provided by the 
Oklahoma Department of Rehabilitation Services under the IPE.  Other services may be 
provided by the parents, Career Tech, and others.  A major component of the Transition 
School-to-Work program is work-readiness training and work experience.  The work 
experience can be provided through Work Adjustment Training or the three types of Work 
Study Programs.  
 
NOW THEREFORE, the parties agree as follows: 
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I. Contract Period 
 
The Contract is effective from the latest date of signature of both parties or July 1, 2020, 
whichever is the latter, through June 30, 2021.  The Contract may be renewed for two 
additional one-year periods upon written agreement of the DRS and the Contractor. 
 
II. Contract Services 
 
A.  Work Study Program 

 
There are two types of Work Study through DRS:   
 
1.  School Work Study (SWS) allows students with disabilities to work on the school 
campus.  The students are supervised or closely monitored by school personnel, and the 
school pays the students a wage with the DRS making reimbursement to the school for 
that payment.  The school maintains liability for the students while working on campus. 
 
2.  Work Site Learning allows students with disabilities to work in the community.  The 
students are supervised or closely monitored by school personnel, and the school pays the 
students a wage with the DRS making reimbursement to the school for that payment.  The 
school maintains liability for the students while working off campus. 
 
Participating students may work up to 15 hours per week during the school year (i.e., 
during the day, evenings, weekends, or holidays).  In each of the cases described above, the 
students must be given school credit for their participation during the school day, and the 
school staff and the DRS counselor will provide important guidance and instructional help 
around the work experience.  If the student works after school hours, in the evening or on 
weekends, the school may also choose to give the student school credit and is encouraged 
to do so to support earning elective credits. The school will provide staff to work with the DRS 
counselor in the area of transition.  The school will have at least one person designated to 
serve as the “Teacher/Transition Coordinator”.  Paraprofessionals could serve as Transition 
Coordinator or could also be assigned to help with the process and documentation.  The 
Contractor agrees to provide designated staff time for performing the needed duties related 
to transition.  The Contractor agrees to fully inform the staff responsible for carrying out the 
duties set forth in the Contract.  This includes providing all necessary staff with a copy of the 
Contract. 
 
B. Other Work Opportunities 

 
This is not a Work Study through DRS: 
 
1. Employer Work Study allows students with disabilities employment experience in part-
time jobs in the community with the employers paying the wages/salary(ies).  In this 
instance, the students are employees of the community employers, employers maintain 
liability, and the DRS does not reimburse the employers for the wages/salary(ies).  
 



                   Transition School-to-Work:  Work Study FY2021 Page 3 of 14 

If a student is utilizing the Employer Work Study, the two Work Study options through DRS 
should not be utilized. 

 
Students eligible to participate include those DRS transition students: 

 with documented disabilities (includes IEP, 504 Plan, or other documents), who: 
o have been determined eligible for DRS services; or 
o are on a trial work plan as determined by the DRS counselor; 

 with an approved case; 

 with an individualized plan for employment (IPE) in place; 

 with SWS as a line of service on the IPE; 

 who are at least 16 years of age; and 

 who are attending high school. 
 
DRS clients preauthorized to participate in Work Study may do so for up to 24 total months, 
as approved on an individual basis by the DRS counselor.  The months do not need to be 
consecutive.  Based on individual needs and barriers due to disability, there may be 
exceptions where the client requires more time to make additional progress.  In that instance, 
the DRS counselor may authorize additional time.  Summer months spent in Work Study 
count in the total 24 months.  Transportation, scheduling, administrative or family 
convenience, or family/individual income needs are not acceptable reasons to extend Work 
Study beyond 24 months. 
 
Students wishing to continue working 15 hours per week through the summer as part of 
Transition School-To-Work:  Work Study may do so if the school’s current contract, which 
expires June 30, is renewed for the following fiscal year that begins July 1st.   
 

 
The school is required to continue supervising, monitoring, and reporting on students 
working in the school or in the community during the summer. 
 
Paid work positions must reflect real work/jobs and include tasks that would normally be a 
function of that position.  The students must be learning skills that will transfer to competitive, 
integrated employment in the community. Classroom instructional time does not count as 
work.  The Contractor must ensure that students have access to a wide variety of work/job 
types and must also ensure the Contractor has enough work to cover the number of students 
intended to participate in the program.  Examples of work/jobs within the school include, but 
are not limited to, the following. 
 

 Custodial/bus barn:  learning simple maintenance of school vehicles, detailing 
school vehicles. 

 Manager of sports teams:  scheduling, scorekeeping, ordering, inventory 
maintenance, hauling, moving. 

 Teacher’s Aid/Assistant:  reading to groups of or individual children, cleaning, 
organizing, grading, designing bulletin boards. 
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 Office Assistant:  Making ID badges, taking photos for badges, using a camera, 
laminating, answering phones, taking phone messages, greeting visitors and 
directing to locations, data entry, filing. 

 Information Technology Assistant:  use compressed air to clean computers and 
keyboards, replace batteries, replace mice, clean monitors, conduct virus scans, 
clean out old hard drives, organizing, inventory maintenance, stocking, ordering. 

 
The same guidelines should be adhered to when selecting community placements for paid 
work experiences. 
The final 9 months of their Work Study must be outside the school/district and in the 
community (unless approved by the DRS counselor in special circumstances). 
 
Students may not work in their family owned business unless approved by the DRS 
Counselor.  This includes farms and other businesses. 
 
C.  Contractor’s Obligations   
 
The designated Teacher/Transition Coordinator(s) will: 
 

1. be knowledgeable about the contents and requirements of the Contract; 
2. obtain written preauthorization from the DRS counselor before initiating services for 

students (i.e., not starting the student to work before DRS has approved in writing); 
3. serve as a member of the IEP team and make decisions for job placement as a team; 
4. provide information regarding the program to school personnel, students, and parents; 
5. provide job readiness instruction and assistance to the students in the program prior to 

starting their jobs (e.g., helping them prepare for interviewing for the potential position) 
through transition services or five core Pre-Employment Transition Services; 

a. Job Exploration Counseling; 
b. Work-based Learning Experiences 
c. Counseling on opportunities for enrollment in postsecondary education 

(college, CareerTech, trade education, professional certification, etc.); 
d. Workplace Readiness, including social and independent living skills; 
e. Self-advocacy, including peer mentoring; 

6. assist with job placement and regular follow-up on the students’ progress; 
7. complete the DRS Student Case Sheet for each client prior to participation in DRS 

services to ensure eligibility and other essential dates of the case; 
8. maintain an updated copy of the DRS Student Case Sheet in each client’s folder; 
9. work with the DRS Counselor to maintain a list of all authorized participating students, 

the place of employment, job title, and tasks learned or practiced, at least one time per 
semester or updated as new students join or jobs/job duties change; 

10. assist with the coordination of the individualized education program (IEP) and the 
individualized plan for employment (IPE) to reflect the SWS services provided by 
DRS, including, but not limited to, present levels of performance, services, and annual 
education/training or employment goals on the IEP; 

11. document such transition services or Pre-Employment transition services provided 
and completed by participating students; 
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12. provide such documentation to DRS counselor at the end of each semester; 
13. submit by the 15th of the following month (or whenever payroll is run by the school for 

their payment cycle), at the same time, monthly time sheets, progress reports, and 
proof of payment to students for reimbursement of the wages paid for students 
participating in School Work Study or Work Site Learning; and 

14. ensure the electronic copy of the contract is routed to the appropriate person for 
signature and returned electronically to DRS. 

 
If claiming mileage reimbursement for teacher coordinator travel to/from job sites of DRS 
clients, submit monthly itineraries and travel claims which are each signed and verified by the 
school district superintendent. 
 
D.  DRS’s Obligations  
 
 The DRS Counselor will: 
 

1. provide Teacher/Transition Coordinators written preauthorization prior to initiation of 
services for each student approved to work; 

2. accept referrals, process applications, and assist with the coordination of the IEP and 
the IPE and offer input to the IEP employment goals; 

3. serve as a member of the IEP team and make decisions for job placement as a team; 
4. organize his or her work schedule in order to be available to confer with the school 

personnel, the students in the program, parents, employers and other partners in the 
process; 

5. arrange and provide services as needed, including vocational evaluations, and 
counseling and guidance; 

6. provide upon request Teacher/Transition Coordinators blank copies of the DRS 
Student Case Sheet; 

7. provide Teacher/Transition Coordinators updated information (as available) as 
requested; 

8. assist with job placement and regular follow-up on the students’ progress; 
9. work with the school staff/teachers to maintain a list of all authorized participating 

students, the place of employment, job title, and tasks learned or practiced, at least 
one time per semester or updated as new students join or jobs/job duties change; 

10. regularly monitor students at job sites; 
11. ensure the school/district is submitting monthly time sheets, progress reports, proof of 

payment to students, and documentation of transition services or Pre-Employment 
Transition Services (as completed); 

12. provide reimbursement for the wages of students participating in School Work Study 
and Work Site Learning; and 

13. provide mileage reimbursement at the state rate for teacher coordinator travel to/from 
job sites of DRS clients participating in School Work Study and Work Site Learning. 
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E.  Student Wage 
 
1. The DRS and the Contractor agree that students who are employed by a school as part of 
a training program are not independent contractors, but employees of the school.  The 
Contractor agrees to deduct state and federal income tax from wages paid to the 
student.  The Contractor is responsible for costs incurred for workman’s compensation or 
other expenses not included in the minimum wage reimbursed by the DRS, as part of its 
contribution toward providing coordinated transition services outlined in the Individuals with 
Disabilities Education Act (IDEA) and the Workforce Innovation and Opportunity Act (WIOA). 
 
2. The DRS and the Contractor further agree that IRS regulations provide that services 
performed by a student, who is employed by the school in which the student is 
enrolled, are not considered “employment” for purposes of FICA (Federal Insurance 
Contribution Act—Social Security and Medicare) and FUTA (Federal Unemployment 
Tax Act—employment tax) payroll deductions.  26 C.F.R. § 31.3121(b)(10)-2(a)(1) and § 
31.3306(c)(10)-2(b).  The rules provide that the services performed by the student must be 
incident to and for the purposes of pursuing a course of study at the school.  Section 
31.3121(b)(10)-2(c).  The DRS and the Contractor agree that students who are 
employed by a school as part of a training program are not subject to FICA or FUTA.  
The employee/student must be enrolled and regularly attending classes at the school at 
which the employee is employed to have the status of a student within the meaning of the 
regulations.  This exemption does not apply if the student is working for a private employer 
through Employer Work Study, rather than the school, as part of an internship program.  The 
student must be employed by the school in order for the exception to apply.  The Oklahoma 
Employment Security Act provides that employment as part of a work-training program is 
exempt from the definition of “employment” and, therefore, not subject to the Act and, 
therefore, should not be documented as wages paid in quarterly submissions to the OESC.  
40 O.S. §1-210 (15)(I).  At the end of the calendar year, students are to be provided with 
a W-2, Wage and Tax Statement, and not a 1099-Misc Form for Independent 
Contractors. 
 
3.  For the school to be reimbursed for the student’s wage, the student must have a trial work 
plan and/or an Individualized Plan of Employment (IPE) with the Oklahoma Department of 
Rehabilitation Services, and be participating in School Work Study or Work Site Learning.  
Additionally, the school must have received in writing preauthorization for students to 
begin working before payments will be issued.  
 
4. The maximum number of hours of training per student reimbursable by the DRS cannot 
exceed 15 hours per week during the school year.  The number of hours worked may exceed 
15 for summer work only, when pre-approved by the DRS counselor; however, the DRS will 
reimburse 100% of the wages for up to 20 hours per week for wages paid by the school.  
Students may begin working up to 20 hours per week beginning with the first day of summer 
break; however, upon the first day back to school, the students must go back to working only 
up to 15 hours per week.  If students intend on working more than the specified 15 hours per  
 
 



                   Transition School-to-Work:  Work Study FY2021 Page 7 of 14 

week in the summer, any hours over the 15 and up to 20 per week must be preapproved by 
the DRS Counselor.  All Child Labor Laws apply and must be adhered to. 

 
https://www.dol.gov/general/topic/youthlabor 
 

5. Students who are completing high school at the end of the school year and who are 
participating in services through the Contract must cease work upon their last day of 
school/graduation. They may not continue to work through School Work Study or Work Site 
Learning beyond their last day of high school. 
 
III.  Compensation 
 
A.  Contract Amount 
 
The DRS shall reimburse the Contractor as follows: 

 School Months – $7.25 an hour, which is the current federal minimum wage. EXEMPT 
from FICA and FUTA, thus should not be taken out of students check. 

 Summer Months – $7.25 an hour, which is the current federal minimum wage, plus 
FICA and FUTA, as summer months are NOT exempt due to the student not being 
enrolled at least half-time in school. 
 

Payment will be made upon receipt of properly completed and approved invoices/pay stubs, 
time sheets and progress reports documenting the provision of services, and/or a proper 
claim for reimbursement of Contractor-paid travel expenses pursuant to the contract for 
services.  By law the DRS cannot pay in advance. Neither the Contractor nor any other 
parties may rely upon any amount set by the DRS in the Contract, or otherwise, as a 
guaranty, warranty, or any other promise of receipt or payment of that amount, except for 
those goods and/or services provided to and accepted by the DRS pursuant to the Contract. 
The DRS will cancel the Contract if procedures are not followed (e.g., putting students to 
work before authorized, inappropriate job placements, delayed billing, not submitting proper 
documentation as outlined in the contract).  If a settlement agreement must be reached 
between the Contractor and the DRS, the Contractor will receive only 50% of the funds for 
which it is seeking reimbursement. 
 
The Oklahoma State Constitution, Article 10, Section 23 states, “Balanced Budget - 
Procedures.  The state shall never create or authorize the creation of any debt or obligation, 
or fund or pay any deficit, against the state, or any department, institution or agency thereof, 
regardless of its form or the source of money from which it is to be paid, except as may be 
provided in this section and in Sections 24 and 25 of Article X of the Constitution of the State 
of Oklahoma.” 
 
An express or written contract is a document evidencing, among other things, the mutual 
consent of the contracting parties.  The written document becomes effective when the parties 
have signified their mutual consent by the act of signing it.   The act of signing occurs when it 
occurs and applies only to events in the future. 
 

https://www.dol.gov/general/topic/youthlabor
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To ensure you stay within the law and that you receive full compensation for services 
provided, please wait for official written documentation from your DRS counselors as to when 
a service may actually begin for an approved DRS client.  The DRS CAN NOT backdate in 
order to pay for services for any youth with disabilities. 
 
According to 70 O.S. § 5-142 school districts must conduct national criminal record 
background searches and fingerprinting on prospective employees. Therefore, the DRS will 
reimburse the school district up to $45.00 per client who: 
 

* Is going to participate in School Work Study or Work Site Learning; 
* Is at least 18 years of age; and 
* Who has not previously had a criminal background check completed by the school 

district or any other school district in Oklahoma. 
 
This reimbursement will occur upon request and submission of properly completed 
documentation to the DRS counselor. If the Contractor chooses to request the expedited 
background check ($58.00) from the Oklahoma State Department of Education, the 
Contractor will be responsible for any additional fees beyond the $45.00. 
 
B.  Payment 
 
The State of Oklahoma has forty-five (45) days from receipt of a proper invoice, timesheets 
and progress reports documenting the provision of services, and/or a proper claim for 
reimbursement of Contractor-paid travel expenses pursuant to the contract for services to 
make payment to the Contractor.  Invoices, time sheets and progress reports shall be sent to 
the DRS counselor who authorized services for each DRS client. DRS cannot reimburse 
wages for work study hours that are not preapproved in writing by the DRS counselor.  
 
The DRS counselor’s name, address, and telephone number are shown on each DRS 
client’s Authorization for Purchase.  If the State of Oklahoma fails to make payment within the 
forty-five (45) days, the Contractor is eligible to receive interest on the unpaid balance due 
per State of Oklahoma Statutes.  The Contractor is responsible for claiming the interest. 
 
All students who are placed in the Transition Work Study program must be active VR/VS 
clients and have a trial work plan and/or an IPE in place in order for the school/district to be 
reimbursed for wages paid through School Work Study or Work Site Learning, or for the 
student to participate in Employer Work Study. 
 
C.  Lapse Of Invoices/Claims 
 
Proper invoices documenting the provision of services, and/or proper claims for 
reimbursement of Contractor-paid travel expenses pursuant to the contract for services shall 
be submitted within ninety (90) calendar days of the provision of those services, and/or 
incurrence of those travel expenses. Supporting encumbrances may be cancelled upon a 
lapse of six (6) months from the actual provision of services, and/or incurrence of travel 
expenses pursuant to the contract for services, unless specified otherwise in the Contract.   
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IV.  Standard Terms 
 

A. Equal Opportunity/Non-Discrimination 
 

The Contractor shall at all times comply with all federal laws relating to nondiscrimination, 
including but not limited to, Presidential Executive Order 11246 as amended and the Civil 
Rights Act of 1964, 42 U.S.C. §2000 et seq.; Section 504 of the Rehabilitation Act of 1973, 
29 U.S.C. §794; the Americans With Disabilities Act of 1990, 42 U.S.C. §12101 et seq.; 
Title IX of the Education Amendments of 1972, 20 U.S.C. §1681 et seq.; the Age 
Discrimination in Employment Act, 42 U.S.C. §6101 et seq. and all amendments to these 
acts, and all requirements imposed by the regulations issued pursuant to these acts, 
including, but not limited to, providing equal opportunity both to those seeking employment 
and those seeking services without regard to race, color, religion, sex, national origin, age, 
or handicap.  

 
B. Lobbying Activities 

 
The Contractor certifies the following: 
 
(1) No federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or 
employee of any agency, a member of Congress, an officer of Congress in connection 
with the making of any federal grant, the entering into of any cooperative agreement, and 
the extension, renewal, amendment or modification of any federal grant, or cooperative 
agreement; 
 
(2) If any funds other than federal appropriated funds have been paid or will be paid to any 
person for influencing or attempting to influence an officer or employee of any agency, a 
member of Congress, an officer or employee of Congress, or an employee of a member of 
Congress in connection with this Federal grant or cooperative agreement, the undersigned 
shall complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in 
accordance with its instructions.  
 
C.  Debarment And Suspension  
 
In accordance with Presidential Executive Orders 12549 and 12689, the Contractor 
certifies that neither it nor its principals are presently debarred, suspended or otherwise 
disqualified for participation in federal assistance programs. 
 
D.  Drug-Free Workplace  
 
The Contractor certifies compliance in providing or continuing to provide a drug-free 
workplace in accordance with the Drug-Free Workplace Act of 1988. 
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E.  Modification 
 
The Contract may only be modified by mutual consent of the parties in writing.  
 
F.  Cancellation 

 
1.  With Cause:  In the event the Contractor fails to meet the terms and conditions of the 
Contract or fails to provide services in accordance with the provisions of the Contract, the 
DRS may upon written notice of default transmitted via Certified Mail to Contractor, cancel 
the Contract effective upon receipt of notice or at 5:00 PM on the fifth calendar day from 
the date DRS mailed the notice, whichever occurs first.  Such cancellation shall not be an 
exclusive remedy, but shall be in addition to any other rights and remedies provided for by 
law.  In the event a Notice of Cancellation is issued, the Contractor shall have the right to 
request a review of such decision as provided by the rules and regulations promulgated by 
the State of Oklahoma, Office of Management and Enterprise Services.    
 
2.  Without Cause:  It is further agreed that the Contract may be canceled by either party 
by providing thirty (30) days prior written notice.  
 
G.  Access To And Retention Of Records 
 
The Contractor shall maintain adequate and separate accounting and fiscal records and 
account for all funds provided by any source to pay the cost of the Contract. Authorized 
personnel of the U.S. Department of Education, or other pertinent federal agencies, and 
authorized personnel of the Oklahoma Department of Rehabilitation Services, State 
Auditor and Inspector, and other appropriate state entities shall have the right of access to 
any books, documents, papers, or other records of contract which are pertinent to the 
performance or payment of the Contract in order to audit, examine, make excerpts, and/or 
transcripts. The Contractor shall be required to maintain all records for three (3) years after 
the DRS makes final payment and all other pending matters are closed.   
 

H.  Subcontracting 

 

The services to be performed under the Contract shall not be subcontracted, in whole or in 
part, to any other person or entity without written approval by the DRS. The terms of the 
Contract, and such additional terms as the DRS may require, shall be included in any 
subcontract.  Approval of the subcontract shall not relieve the Contractor of any 
responsibility for performing the Contract.  

 

I.  Compliance With State And Federal Laws 
 
The Contractor shall comply with all applicable state and federal laws, rules and 
regulations relevant to the performance of the Contract. Compliance shall be the 
responsibility of the Contractor, without reliance on or direction by the DRS.   
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J.  Travel 
 
The travel expenses to be incurred by the Contractor pursuant to the Contract shall be 
included in the total amount of the contract award. The DRS will only pay travel expenses 
(including per diem) specified in and charged against the total amount of the contract 
award. In addition, the DRS will not reimburse travel expenses in excess of the rate 
established by the Oklahoma State Travel Reimbursement Act, 74 O.S. § 500.1-37. The 
Contractor shall be responsible for all travel arrangements, and provide supporting 
documentation for reimbursement.   
 
K.  Client Confidentiality  
 
The Contractor assures compliance with DRS requirements pertaining to the protection, 
use, and release of personal information. The Contractor will hold confidential all personal 
information regarding individuals, including lists of names, addresses, photographs, 
records of evaluation, and all other records of the DRS client. This information may not be 
disclosed, directly or indirectly, unless consent is obtained in writing or as otherwise 
required by law.  
 
L.  Unallowable Costs 
 
In the event any audit, audit resolution, review, monitoring, or other oversight results in the 
determination that the Contractor has expended DRS funds on unallowable costs on this 
or any previous contract, the Contractor shall reimburse the DRS in full for all such costs 
on demand.  The DRS may, at its sole discretion, deduct and withhold such amounts from 
subsequent payments to be made to the Contractor under this or other contracts. 

 
M.  Audit 
 

1. Federal Funds 
Organizations that expend $750,000 or more in a year in federal funds from 
all sources shall have a certified independent audit conducted in accordance 
with 2 C.F.R. Part 200. 

 
2. State Funds 

Corporations both for-profit and non-profit, and governmental entities that 
receive $50,000 or more in a year in State funds from DRS shall have a 
certified independent audit of its operations conducted in accordance with 
Government Auditing Standards. The financial statements shall be prepared 
in accordance with Generally Accepted Accounting Principles, and the report 
shall include a supplementary schedule of awards listing all state and federal 
funds by funding source. 
 

3. Auditor Approval and Audit Distribution 
The audit shall be performed by a certified public accountant or public 
accountant who has a valid and current permit to practice public 
accountancy in the State of Oklahoma, and who is approved by the 
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Oklahoma Accountancy Board to perform audits according to Government 
Auditing Standards. The Contractor’s fiscal managers and appropriate 
oversight bodies shall review the auditor’s latest external quality control 
review report prior to the audit being conducted. DRS retains the right to 
examine the work papers of said auditor.   

 
The Contractor shall submit two copies of the annual audit report to the 
Department of Rehabilitation Services - Contracts Unit 3535 N.W. 58th 
Street, Suite 300, Oklahoma City, Oklahoma 73112, plus a copy of the 
management letter, if applicable, and corrective action plan to all audit 
findings, and the auditor’s latest external quality control review report within 
120 days of the Contractor’s fiscal year end. In the event the Contractor is 
unable to provide the audit report within the time specified, the Contractor 
shall submit a written request to the address listed above for an extension 
citing the reason for delay. DRS reserves the right to suspend payment to 
the Contractor for costs owed pursuant to this Contract if DRS has not 
received the prior year audit.   

 
N.  Clean Air Act 
 
The Contractor agrees to comply with all applicable standards, orders or regulations 
issued pursuant to the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. The 
Contractor agrees to report each violation to DRS and understands and agrees that DRS 
will, in turn, report each violation as required to assure notification to the appropriate 
Environmental Protection Agency Regional Office.  

 

O.  Employment Relationship  

 
The Contract does not create an employment relationship.  Individuals performing services 
required by the Contract are not considered employees of the State of Oklahoma or the 
DRS for any purpose, and as such shall not be eligible for benefits accruing to state 
employees.  The Contractor shall comply with all applicable laws regarding workers’ 
compensation insurance.   
 
P.  Insurance  
 
If the Contractor is not a self-insured governmental entity, the Contractor is hereby 
required to carry liability insurance adequate to compensate persons for injury to their 
person or property occasioned by an act of negligence by the Contractor, its agents or 
employees. Said policy must provide that the carrier may not cancel or transfer the policy 
without giving the DRS thirty (30) days written notice prior to the cancellation or transfer. 
The Contractor shall timely renew the policies to be carried pursuant to this section 
throughout the term of the Contract, and provide the DRS with evidence of such insurance 
and renewals upon request. 
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Q.  Punitive Actions  
 
The Contractor understands that payment for services to DRS clients pursuant to the 
Contract shall be made by the DRS.  Accordingly, the Contractor shall not restrict or refuse 
services under the Contract to DRS clients based on nonpayment by the DRS.  No actions 
shall be taken against the DRS client, including collection actions for any service covered 
under the Contract, or for any late payment for which the DRS has responsibility.  In 
addition, the Contractor agrees that no punitive actions will be taken against any client of 
the DRS for late payment of any tuition, fees, books, supplies, etc. for which the DRS has 
responsibility.  This includes, but is not limited to, withholding grades, Pell or other 
financial aids, or delaying enrollment.   
 
R.  Prior DRS Employment  
 
The Contractor hereby certifies that at the start of the contract period neither he/she, or if 
applicable, no member of its board or officers are former DRS employees who were 
employed by the DRS during the prior twelve (12) months. 
 
S.  Legal Employment Status Verification System 
 
The Contractor certifies that it and all proposed subcontractors, whether known or 
unknown at the time the Contract is executed or awarded, are in compliance with 25 O.S. 
§1313, and participate in the Status Verification System.  The Status Verification System is 
defined in 25 O.S. §1312, and includes, but is not limited to, the free Employee Verification 
Program (E-Verify) available at www.dhs.gov/E-Verify. 
 
T.  Contract Jurisdiction  
 
The Contract will be governed in all respects by the laws of the State of Oklahoma.  The 
State of Oklahoma, District Court of Oklahoma County will be the venue in the event any 
legal action is filed by the DRS or the Contractor to enforce or to interpret provisions of the 
Contract.   
 
U.  Severability 
 
If any provision under the Contract, or its application to any person or circumstance, is 
held invalid by any court of competent jurisdiction, such invalidity does not affect any other 
provision of the Contract or its application that can be given effect without the invalid 
provision or application.   
 
 
 
 
 
 
 
 

http://www.dhs.gov/E-Verify
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V. Signatures 

 
For the faithful performance of the terms of the Contract, the parties hereto, in their official 
capacities stated, affix their signatures. 

 
Oklahoma Department of                      Contractor 
Rehabilitation Services 

 
_______________________________  ________________________________ 
Signature   Date   Signature  Date 

 
Kathy Lowry                           ________________________________ 
Print Name      Print Name 

 
Manager Contracts & Purchasing         ________________________________ 
Title       Title 

 
                                                                          ________________________________ 

       Contact Person                 Telephone 
 

                          
                                  _________________________________ 
                                     Contractor’s Email Address 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Signature:

Email:
Katherine Stufflebeam (Apr 11, 2020)
Katherine Stufflebeam

918-224-3400 ext. 1115Director of Special Services

Katherine Stufflebeam

kstufflebeam@sapulpaps.org

Katherine Stufflebeam

https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAAonjB94ICTykn5Nv06QBa7OAyggM3SI0i


STATE OF OKLAHOMA 
DEPARTMENT OF REHABILITATION SERVICES 

WORK PLAN  
 
               
VENDOR      Contract Number 
 
      has been appointed program monitor for the 
above stated contract and assumes responsibility for actual monitoring of all 
programmatic aspects of the contract including the periodic and ongoing review 
of reports or other valid indications of performance.  The program monitor also 
assumes oversight responsibility for fiscal monitoring of said contract. 
 
The contract monitor has been assigned the following duties: 
 

1. Act as liaison for the contract. 
2. Monitoring to insure that services are pre-authorized. 
3. Monitoring the services provided through this contract. 
4. Insuring the field staff are receiving, reviewing, and approving claims, 

and when required, submitting to DRS State Office for payment. 
5. Periodically reviewing interim reports, or other indications of past 

performance through contact with field staff and/or vendors. 
6. Monitoring vendor compliance with the requirements and specifications 

of the contract. 
7. Complete a Professional Services Evaluation. 
8. Receive and review vendor complaints, and forward them to the 

Contracts Unit. 
 
 
All information pertinent to this contract, ie, original contract copies, addendums, 
revisions, vendor correspondence, evaluations, reports, audits, compliance 
reviews, and staff comments regarding service provision, except for client 
evaluations and reports, will be maintained in the Central Repository located in 
the Contracts Section of the Department of Rehabilitation Services.  All 
evaluations and reports related directly to a client will be filed in the client’s case 
file.  Documentation will be made available for review upon request by the 
Department of Central Services.  Copies of claims will be maintained in the 
Finance Unit of the DRS, and confidential client information will be maintained in 
the client’s case service file. 
 
The services to be performed through the contract are necessary for DRS to 
carry out its policies, rules, and regulations regarding the provision of indicated 
and appropriate rehabilitation services, in a timely manner leading to employment 
of eligible disabled individuals.   
 

Signature:

Email:

Sapulpa Public Schools

Igancio Murillo Aguilera









FUNDRAISERS 2019-20 School Year

SITE CLUB DATE OF 
EVENT FUNDRAISER HOW FUNDS WILL BE USED

High School
High 
School 5/22/2020

Suite rental for 
Graduation 
ceremony

Funds will be used for various student and 
teacher activities throughout the year.

High School Tennis 4/18/2020

Dog Trial Fundraiser 
*I have 
documentation to 
explain fundraiser*

The funds will be used to by equipment, 
snacks/lunch during tournaments, extra team 
gear

Westside 
Soccer 
Complex Soccer 6/1/2020 No Split pay with coaches evenly

junior high

Sapulpa 
Junior 
High 
Cheerlead
ers 5/7/2020 Kendra Scott Camp clothes and dues

junior high

Sapulpa 
Juior high 
cheerleade
rs 5/30/2020 Car wash Camp dues
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BOARD OF EDUCATION MEETINGS 

TELECONFERENCING OR VIDEOCONFERENCE REGULATIONS 

SAMPLE NOTICE AND AGENDA 

 
 

Until November 15, 2020 or the Governor declaring the state of emergency to be terminated, whichever comes first 

the board of education may utilize the following form to call a special meeting of the board of education: 

 

The Sapulpa Board of Education will be conducting a special meeting on the __ day of ____, 2020 at __ a.m./p.m.   

 

This meeting will be conducted entirely via teleconferencing or videoconferencing (or) This meeting will include 

teleconferencing or videoconferencing but there will be parties present at (physical location if some will be at school 

address or in same location).   

 

Those present at remote locations will be: 

 

  Name.  Method of Appearance.  Teleconference) or (Videoconference).   

 

Those at the meeting site will be:  

 

Name.   

 

Include a copy of your agenda with the meeting notice.   
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BOARD OF EDUCATION MEETINGS 

TELECONFERENCING OR VIDEOCONFERENCE REGULATIONS 

 
 

Until November 15, 2020 or the Governor declaring the state of emergency to be terminated, whichever comes first,  

the board of education may hold meetings by either teleconference or videoconference if each member of the school 

board is audible or visible to each other and the public.  If at any time the audio connection is disconnected, the 

meeting shall be stopped and reconvened once the audio connection is restored.   

 

Agendas shall be posted on the district’s website at www.sapulpaps.org and at the principal office of the school 

district in accordance with the Oklahoma Open Meeting Act.  The board is not required to make the notice of the  

meeting available to the public in the principal office of the district or at the location of the meeting during normal 

business hours.  

 

The meeting notice and agenda shall indicate if the meeting will include teleconferencing or videoconferencing.  The 

notice and agenda shall also indicate each member of the board who will be appearing remotely and whether the 

member will be attending via videoconference or teleconference.  The notice and agenda shall also include the identity 

of the member or members who will be physically present at the meeting site, if any.   

 

After the meeting notice and agenda are prepared and posted as required by law, members of the board cannot alter 

their method of appearance unless a member who was planning to attend remotely would like to physically appear at 

the meeting site.   

 

The public shall be allowed to participate and to speak at meetings, in the same manner and to the extent possible as 

the public is allowed to participate or speak under the district’s public participation policy.   

 

Any materials that will be shared electronically between members of the board of education during a meeting utilizing 

teleconferencing or videoconferencing shall be immediately available to the public in the same form shared with the 

members of the public body.  The only exception to this would be any documents that are shared in a lawfully 

convened executive session under an appropriately worded agenda item.   

 

All votes of the board shall be via roll call vote and shall be recorded in the minutes.   

 

The board of education can conduct an executive session utilizing teleconference or videoconference.  The meeting 

notice and agenda shall indicate if the executive session will include teleconferencing or videoconferencing.  The 

notice and agenda shall also state: 

 

1. The identity of each member appearing remotely, 

2. The method of each member’s remote appearance, 

3. And whether any member will be physically present at the meeting site, if any, for the executive session. 

 

The public meeting held by videoconference or teleconference shall be recorded either by written, electronic, or other 

means.   

http://www.sapulpaps.org/
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BOARD OF EDUCATION MEETING 

PUBLIC PARTICIPATION 
 

 

All regular, special, and emergency meetings of the Sapulpa Board of Education shall be open to the public. 

 

The board wishes to hear the viewpoints of citizens throughout the district and considers the responsible presentation 

of these viewpoints vital to the efficient operation of the school system.  The board also recognizes its responsibility 

for the proper governance of the schools and the need to conduct its business in an orderly and efficient manner.  The 

board, therefore, directs the superintendent to establish procedures providing for limited participation at school board 

meetings for the citizens of this district. 

 

Until November 15, 2020 or the Governor declares the state of emergency to be terminated, whichever comes first, the 

board of education may be conducting meetings via teleconference or videoconference.  Members of the public shall 

be allowed to submit requests to address the board in the same manner that they were allowed at physical meetings of 

the board.  In order to expedite these requests, those requests may be emailed to the superintendent or board president 

at rarmstrong@sapulpaps.org or lhoover@sapulpaps.org by Monday, April 13, 2020 at 12 p.m.  The final 

determination as to whether an item will appear on the board agenda will be at the discretion of the superintendent and 

board president.   

 

    

 

 

 

 

REFERENCE: 70 O.S. §5-118 

mailto:rarmstrong@sapulpaps.org
mailto:lhoover@sapulpaps.org
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