
Sapulpa Public Schools Board of Education Independent School District Number 33, 
Creek County 

Monday, April 7, 2008 7:30 PM
Administration Building Board Room 1 S. Mission, Sapulpa, OK 74066, 511 E Lee, 

Sapulpa, OK 74066

I. Call the meeting to order and Pledge of Allegiance to the American Flag.
II. Consent Agenda

II.A.Vote to approve/disapprove the minutes of the 3-3-08 regular board meeting.
II.B.Vote to approve/disapprove the minutes of the 3-11-08 special board meeting.
II.C.Vote to approve/disapprove 2007-08 general fund purchase order encumbrances 

numbers 1200 through 1269.
II.D.Vote to approve/disapprove 2007-08 building fund purchase order encumbrances 

numbers 69 through 76.
II.E. Vote to approve/disapprove 2007-08 bond (fund 33) fund purchase order encumbrance 

number 68.
II.F. Vote to approve/disapprove 2007-08 bond (fund 34) fund purchase order encumbrances 

numbers 22 through 25.
II.G.Vote to approve/disapprove 2007-08 child nutrition fund purchase order encumbrances 

numbers 129 through 130.
II.H.Vote to approve/disapprove the monthly and quarterly financial reports of the school 

Activity Funds account.
II.I. Vote to approve/disapprove the Treasurer's Report on the status of Funds and 

Investments.
III. Hearing from the Public
IV. Information & Discussion Items

IV.A. District Teacher of the Year
IV.B. Grounds and Maintenance Update
IV.C. Parent Notification of Incidents
IV.D. 2008 NISBA Summer Conference - July 20-23, 2008 
IV.E. Creek County Interagency Council - Tobacco Control 24-7 Policy
IV.F. A letter recognizing the value of the district's SAFE and SPOP programs 

V. Action Items
V.A. Vote to approve/disapprove the following Policy changes:

V.A.1. Revised Policy 403.5 REDUCTION IN FORCE
V.A.2. Revised Policy 489. COMPLAINT PROCEDURES UNDER PART B OF 

THE INDIVIDUALS WITH DISABILITIES EDUCATION ACT
V.A.3. Revised Policy 541.1 DISCIPLINARY REMOVAL OF CHILDREN 

WITH DISABILITIES
V.A.4. Revised Policy 544.2 MEDICATIONS
V.A.5. New Policy 566.1 STUDENT DIABETES CARE AND 

MANAGEMENT
V.B.Vote to approve/disapprove adding 3 new courses to the Curriculum Guide for the 2008-

09 school year: 
V.B.1. Hype Squad 
V.B.2. Power Lifting
V.B.3. Robotics

V.C.Vote to approve/disapprove the following price increases for 2008-09: 
V.C.1. Child Nutrition
V.C.2. Driver's Education

V.D. Vote to approve/disapprove the following 2008 summer programs:
V.D.1. Summer classes for grades 8-12



V.D.2. Drivers Education
V.D.3. Summer Child Nutrition
V.D.4. Band Camp
V.D.5. Summer Reading Program for Indian Education 
V.D.6. Camp Invention

V.E.Vote to approve/disapprove the following out-of-state activity trips:
V.E.1. The Volleyball Team to attend a camp in Lincoln, Nebraska on July 22-

26, 2008.
V.E.2. The Girl's Basketball Team to attend a tournament in Fort Smith, 

Arkansas on December 11-13, 2008.
V.F. Vote to approve/disapprove the following fundraisers:

V.F.1. Junior and Senior class to participate in a powder puff football game for 
P.E. equipment.

V.F.2. The Sapulpa School Nutrition Association to sell cookies, breads and pans 
for travel expenses to their National Conference.

V.F.3. Woodlawn students to sell candles for a Smartboard. 
V.G. Vote to approve/disapprove surplus school property as per Attachment and 

authorize the administration to dispose of it at a fair and reasonable price.
V.H. Proposed executive session to discuss Personnel listed below as authorized by 25 

O.S. Section 307(B)(1) of the Oklahoma Open Meeting Act.
V.H.1. Vote to convene in executive session.
V.H.2. Vote to acknowledge the Board has returned to open session.
V.H.3. Statement of executive session minutes.

V.I. Personnel
V.I.1. Vote to Employ:

V.I.1.a. Stacy Clark, Liberty Teacher Assistant (3-10-08)
V.I.1.b. Rhonda Lee, Junior High Custodian (3-17-08)
V.I.1.c. Ashley Neighbors, Junior High Assistant Tennis Coach (4-1-08)
V.I.1.d. Kimberly Pinson, Washington Custodian (3-25-08)

V.I.2. Vote to approve/disapprove the following transfers:
V.I.2.a. Carol VanAnglen from Woodlawn H.Q. Teacher Assistant to Woodlawn 

H.Q. Paraprofessional, effective 3-14-08.
V.I.2.b. Stephanie Wilkerson from Woodlawn H.Q. Special Education Assistant to 

Woodlawn Indian Education Tutor, effective 3-31-08. 
V.I.3. Vote to approve/disapprove a leave of absence for Michelle Gamino, 

Jefferson Heights 2nd Grade Teacher for the 2008-09 school year.
V.I.4. Vote to approve/disapprove a leave of absence for Marika Haefner, 

Middle School PRIME Teacher for the 2008-09 school year.
V.I.5. Vote to accept Resignations received since the last board meeting.
V.I.6. Vote to renew the 2008-09 certified teaching contract for Starla Bilyeu.
V.I.7. Vote to authorize the Superintendent to notify support employees of the 

Board's intention to rehire the employees for the 2008-09 school year as per 
Attachment.

V.J. Adjournment.



Minutes Of Regular Meeting Of The Board of Education 
Independent School District Number 33 of Creek County

3/3/2008 7:30 PM
Administration Building Board Room, 1 S. Mission, Sapulpa, OK 74066

Present Board Members: 
Larry Thayer 
Shirley Woods 
Wally Johnson
Bryan Sherwood 
Curtice Hillis
 
Absent Board Members: 

I. Call the meeting to order and Pledge of Allegiance to the American Flag.
The meeting was called to order by President Thayer and there was a Pledge of Allegiance to the 
American Flag.

II. Re-organization of the Board of Education

II.A. Administration of the Oath of Office for Curtice Hillis, the newly elected Board of 
Education Member for Office No. 3.
Curtice Hillis, the newly elected Board of Education Member for Office No. 3, was sworn in 
with his Oath of Office and Loyalty Oath.

II.B. Election of Board Officers for 2008-09.

II.B.1. President

Primary Motion Passed:  To approve Shirley Woods to be President passed with a motion by 
Wally Johnson and a second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

II.B.2. First Vice President

Primary Motion Passed:  To approve Walter Johnson to be first Vice President passed with a 
motion by Shirley Woods and a second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes



Larry Thayer Yes
Shirley Woods Yes

II.B.3. Second Vice President

Primary Motion Passed:  To approve Bryan Sherwood to be 2nd Vice President passed with a 
motion by Wally Johnson and a second by Shirley Woods.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

III. Consent Agenda

Primary Motion Passed:  To approve the consent agenda, Items A-H passed with a motion by 
Wally Johnson and a second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

III.A. Vote to approve/disapprove the minutes of the 2-4-08 regular board meeting.
III.B. Vote to approve/disapprove 2007-08 general fund purchase order encumbrances 
numbers 1107 through 1199.
III.C. Vote to approve/disapprove 2007-08 building fund purchase order encumbrance 
number 68.
III.D. Vote to approve/disapprove 2007-08 child nutrition fund purchase order 
encumbrances numbers 126 through 128.
III.E. Vote to approve/disapprove 2007-08 bond (fund 33) fund purchase order 
encumbrance number 67.
III.F. Vote to approve/disapprove 2007-08 bond (fund 34) fund purchase order 
encumbrances numbers 19 through 21.
III.G. Vote to approve/disapprove the monthly and quarterly financial reports of the school 
Activity Funds account.
III.H. Vote to approve/disapprove the Treasurer's Report on the status of Funds and 
Investments.

IV. Hearing from the Public

IV.A. Patricia Aytes will be addressing the Board concerning the Attendance Policy.
Patricia Aytes was unable to attend this evening’s meeting.
 



V. Information & Discussion Items

V.A. Policies
Dr. Crowder presented the Board with some updates and revisions on School Policies. Every 
year the school attorney, Rosenstein, Fist and Ringold update the district when laws have been 
changed or created. Policy 403.5 Reduction In Force now includes a teacher’s “highly qualified” 
status as one of the criteria in determining his or her bumping rights. Policy 489 Complaint 
Procedures Under Part B Of The Individuals With Disabilities Education Act now include new 
timeliness and procedures for investigation. Policy 541.1 Disciplinary Removal Of Children 
With Disabilities now has changes in mandatory consideration of unique circumstances in 
making the initial disciplinary removal decision and providing access to confidential and 
disciplinary records in the event of an appeal. Policy 544.2 Medications now includes the new 
state law requirements concerning a student’s ability to possess supplies and equipment to care 
for his or her diabetes. Policy 566.1 Student Diabetes Care And Management is a new policy that 
complies with House Bill 1051 from the 2007 Oklahoma legislative session. This law imposes 
requirements upon schools to support students who will have diabetes-related health needs at 
school or at school activities. The district nurses have gone through training and are already 
practicing the new state law.  This was the Board’s first reading of these policies.  The revised 
and new policies will be brought back in April for approval.  

V.A.1. Revised Policy 403.5 REDUCTION IN FORCE
V.A.2. Revised Policy 489. COMPLAINT PROCEDURES UNDER PART B OF THE 
INDIVIDUALS WITH DISABILITIES EDUCATION ACT
V.A.3. Revised Policy 541.1 DISCIPLINARY REMOVAL OF CHILDREN WITH 
DISABILITIES
V.A.4. Revised Policy 544.2 MEDICATIONS
V.A.5. New Policy 566.1 STUDENT DIABETES CARE AND MANAGEMENT

V.B. United Way
Dr. Crowder presented a thank you letter and certificate from United Way. This is the first year 
since Dr. Crowder has been at Sapulpa that the district has been awarded the Bronze Award in 
recognition of the district employee campaigns. He reported that the district finished early and 
went well above the district goals.  About ten percent of Sapulpa area United Way contributions 
came from Sapulpa Public Schools.

V.C. Freedom Elementary - Veteran's Day Program
Dr. Crowder presented the Board with a nice letter from Linda Norton commending Freedom on 
their Veteran’s Day Program. She states in her letter that it was one of the best programs that she 
has ever seen in a school. Mrs. Norton also donated books to Freedom’s library. 

VI. Action Items

VI.A. New Business - items not known or foreseen when agenda was posted.

VI.B. Vote to approve/disapprove hiring Sanders, Bledsoe & Hewett as the independent 
auditor for the 2007-08 school audit.



Primary Motion Passed:  To approve hiring Sanders, Bledsoe & Hewett as the independent 
auditor for the 2007-08 school audit passed with a motion by Larry Thayer and a second by 
Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

VI.C. Vote to approve/disapprove the following Policy changes:

VI.C.1. Revise Policy 311. PURCHASING PROCEDURES
VI.C.2. Delete Policy 933. AWARDING CHILD NUTRITION VENDOR CONTRACTS
VI.C.3. New Policy 312. PROCUREMENT PLAN - CHILD NUTRITION DEPARTMENT

Primary Motion Passed:  Vote to approve the following Policy changes: 1. Revise Policy 311. 
PURCHASING PROCEDURES 2. Delete Policy 933. AWARDING CHILD NUTRITION 
VENDOR CONTRACTS 3. New Policy 312. PROCUREMENT PLAN - CHILD NUTRITION 
DEPARTMENT passed with a motion by Wally Johnson and a second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

VI.D. Vote to approve/disapprove the following 2008 summer programs:

VI.D.1. Summer Splash - TBA
VI.D.2. Summer Arts - TBA
VI.D.3. Kid’s Hide-Out - Liberty 

Primary Motion Passed:  To approve the following 2008 summer programs: 1. Summer Splash 
- TBA 2. Summer Arts - TBA 3. Kid’s Hide-Out - Liberty passed with a motion by Bryan 
Sherwood and a second by Curtice Hillis.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

VI.E. Vote to approve/disapprove an out-of-state activity trip for JROTC to attend a Drill 
Competition in Amarillo, Texas on April 3-6, 2008.



Primary Motion Passed:  To approve an out-of-state activity trip for JROTC to attend a Drill 
Competition in Amarillo, Texas on April 3-6, 2008 passed with a motion by Bryan Sherwood 
and a second by Wally Johnson.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

VI.F. Vote to approve/disapprove declaring the old cheerleading uniforms as surplus and 
giving them to seniors as gifts.

Primary Motion Passed:  To approve declaring the old cheerleading uniforms as surplus and 
giving them to seniors as gifts passed with a motion by Larry Thayer and a second by Bryan 
Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

VI.G. Proposed executive session to discuss (1) Personnel listed below as authorized by 25 
O.S. Section 307(B)(1) of the Oklahoma Open Meeting Act, and (2) real estate options as 
authorized by 25 O.S. Section 307(B)(3) with no resulting vote on item (2).

VI.G.1. Vote to convene in executive session.

Primary Motion Passed:  To convene in executive session at 7:54 pm passed with a motion by 
Wally Johnson and a second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

VI.G.2. Vote to acknowledge the Board has returned to open session.

Primary Motion Passed:  To acknowledge the Board has returned to open session at 8:41 pm. 
passed with a motion by Bryan Sherwood and a second by Larry Thayer.
Votes:
Curtice Hillis Yes
Wally Johnson Yes



Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

VI.G.3. Statement of executive session minutes.
The Board of Education went into executive session at 7:54 pm to discuss (1) Personnel listed 
below as authorized by 25 O.S. Section 307(B)(1) of the Oklahoma Open Meeting Act, and (2) 
real estate options as authorized by 25 O.S. Section 307(B)(3) with no resulting vote on item (2). 
During the executive session, the Board discussed these items and no other items. The Board 
returned to open session at 8:41pm. This constitutes the minutes of the executive session.

VI.H. Personnel

VI.H.1. Vote to Employ:

VI.H.1.a. Cassy Beasley, Junior High H.Q. Special Education Assistant (2-11-08)
VI.H.1.b. Jade Beck, Liberty Latchkey Assistant (1-1-08)
VI.H.1.c. Deborah Hancock, Liberty H.Q. Special Education Assistant (2-25-08)
VI.H.1.d. David King, Junior High Head Tennis Coach (2-27-08)
VI.H.1.e. Jeremy Lusk, High School Assistant Track Coach (2-28-08)
VI.H.1.f. Sonya Munsell, High School Special Education Teacher (2-25-08)

Primary Motion Passed:  To employ as listed passed with a motion by Larry Thayer and a 
second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

VI.H.2. Vote to approve/disapprove the following Transfers:

VI.H.2.a. Max Caldwell from Assistant Track Coach to Head Golf Coach, effective 3-25-08. 
VI.H.2.b. Ashley Hearn from Middle School Assistant Principal to Interim Woodlawn 
Principal, effective 2-14-08. 
VI.H.2.c. Roger Johnson from High School Art Teacher to Interim Middle School Assistant 
Principal, effective 2-14-08. 
VI.H.2.d. Trant Kirven from Grounds and Maintenance to Custodial Supervisor, effective 
1-30-08.

Primary Motion Passed:  To approve Transfers as listed passed with a motion by Bryan 
Sherwood and a second by Larry Thayer.
Votes:
Curtice Hillis Yes
Wally Johnson Yes



Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

Primary Motion Passed:  To approve the dismissal of Deborah Shaw, Middle School GRADS 
Liaison, effective 2-27-08 passed with a motion by Bryan Sherwood and a second by Larry 
Thayer.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

VI.H.4. Vote to accept Resignations received since the last board meeting.

Kristin Arnold, Woodlawn Principal (3-7-08)
Chuck Goff, High School Custodian (2-12-08)
Diana McGhee, Head Cheerleading Coach (2-18-08)

Primary Motion Passed:  To accept Resignations as listed passed with a motion by Wally 
Johnson and a second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

VI.H.5. Vote to renew the 2008-09 certified teaching contracts as listed on the Attachment.

Primary Motion Passed:  To renew the 2008-09 certified teaching contracts as listed on the 
Attachment passed with a motion by Larry Thayer and a second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

VI.H.6. Vote to renew the 2008-09 contracts of certified employees listed on the Attachment 
provided state and federal funds become available in sufficient amounts to pay their 
salaries.

Primary Motion Passed:  To renew the 2008-09 contracts of certified employees listed on the 
Attachment provided state and federal funds become available in sufficient amounts to pay their 



salaries passed with a motion by Wally Johnson and a second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

VI.H.7. Vote to renew the 2008-09 contracts of the school administrators and directors as 
listed on the Attachment.

Primary Motion Passed:  To renew the 2008-09 contracts of the school administrators and 
directors as listed on the Attachment passed with a motion by Wally Johnson and a second by 
Curtice Hillis.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

VI.I. Adjournment

Primary Motion Passed:  To adjourn at 8:46 pm passed with a motion by Bryan Sherwood and 
a second by Wally Johnson.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

_____________________________________
President, Board of Education
Independent School District No. 33
of Creek County, Oklahoma

Attest:

_____________________________________
Minutes Clerk, Board of Education I-33





Minutes Of Special Meeting Of The Board of Education 
Independent School District Number 33 of Creek County

3/11/2008 6:00 PM
Administration Building Board Room

1 S. Mission, Sapulpa, OK 74066

Present Board Members: 
Shirley Woods 
Wally Johnson
Bryan Sherwood 
Curtice Hillis
Larry Thayer 
 
I. Call the meeting to order and Pledge of Allegiance to the American Flag.
The meeting was called to order by President Woods and there was a Pledge of Allegiance to the American 
Flag.

Primary Motion Passed:  To approve an out-of-state activity trip for JROTC to attend a National JROTC 
Competition in Fort Benning, Georgia on March 26-30, 2008 passed with a motion by Wally Johnson and a 
second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

II. The Board of Education Members will participate in an OSSBA Whole Board Development Program. 
This will be a working session with no resulting vote to be taken.
The Board of Education Members participated in an OSSBA Whole Board Development Program. This was a 
working session with no resulting vote. 

III. Adjournment
Primary Motion Passed:  To adjourn at 7:46 pm. passed with a motion by Wally Johnson and a second by 
Larry Thayer.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Absent
Larry Thayer Yes
Shirley Woods Yes

_____________________________________
President, Board of Education
Independent School District No. 33
of Creek County, Oklahoma

Attest:

_____________________________________
Minutes Clerk, Board of Education I-33
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403.5  REDUCTION IN FORCE  (Negotiated 8-91) (Revised 9-95)

I. General Matters

A. Reasons for a Reduction in Force.  A career teacher may be nonreemployed or a 
probationary teacher may be dismissed or nonreemployed when the board decides 
that due to (i) a financial exigency or (ii) a program change for institutional 
reasons or (iii) a decline in enrollment or (iv) other business necessity as 
determined by the board, which necessity requires a reduction in the teaching 
staff, the School District cannot enter into contractual obligations to one or more 
teachers for a future school year or, as to probationary teachers, cannot continue 
to meet existing contractual terms.

B. Definitions.  For the purpose of this policy, the following terms have the stated 
meanings:

i) "Financial exigency" means a reduction in the School District's financial 
resources resulting from declining enrollment or any other action or event 
that in the judgment of the board of education will result in a reduction in 
the School District's current or future operating budget.

ii) "Program change" means any elimination, curtailment or reorganization of 
a curriculum offering, program or school operation or a reorganization or 
consolidation of two or more individual schools or school districts that is 
unrelated to financial exigency.

iii) "Declining enrollment" means a decrease in the School District's total 
enrollment or enrollment in a particular program or curriculum offering 
which in the judgment of the board of education may adversely affect the 
School District's current or future allocation of funds and/or the necessity 
of maintaining certain current or future class sections or curriculum 
offerings.

C. Criteria for Eliminating Positions.  The primary criterion in effectuating any 
reduction in force shall be the maintenance of a sound and balanced educational 
program that is consistent with the functions and responsibilities of the School 
District.  In evaluating its program, the superintendent and the board will consider 
the elimination of teaching positions, not the teachers occupying those positions.  
In deciding which positions to eliminate, the superintendent and the board will 
consider the curriculum, the needs of students and those extra duty assignments 
that require special skill or expertise.  Probationary teachers in positions to be 
eliminated will be nonrenewed or dismissed before career teachers.  

D. "Bumping".  
1.  If a career teacher's position is eliminated, the superintendent shall cause a 

probationary teacher to be "bumped" from his or her position in favor of 
the career teacher, if, at the time the recommendation for a reduction in 
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force is submitted, the career teacher meets any federal requirements, such 
as “highly qualified” under No Child Left Behind for all of the courses 
assigned to the probationary teacher, and is certified to teach all of the 
courses assigned to and actually being taught by the probationary teacher.  
A career teacher shall "bump" the probationary teacher with the least 
seniority to whom this condition applies.  A career teacher cannot "bump" 
another career teacher or any teacher other than a probationary teacher.  
Probationary teachers do not have "bumping" rights.

2. If two or more career teachers could "bump" the same probationary 
teacher, the following criteria, in this order, will be used to determine 
which career teacher will "bump" the probationary teacher:
a. The School District will retain the career teacher who currently 

holds a contracted extra duty assignment if, after the reduction in 
force, that career teacher will continue to be assigned such extra 
duty assignment.  A "contracted extra duty assignment" is an 
assignment that requires special skill or expertise for which the 
teacher receives additional pay pursuant to a written extra duty 
contract that is separate from the regular teaching contract.

b. If no contracted extra duty assignments exist, a career teacher who 
meets any federal requirements, such as “highly qualified” under 
No Child Left Behind, for the courses assigned or that would be 
assigned to the probationary teacher will be retained over a career 
teacher who does not meet the federal requirements for the courses 
assigned or would be assigned.

  c. If the teachers are equal under the above criteria, a career teacher 
with a standard certificate to teach the courses assigned to the 
probationary teacher will be retained over a career teacher with a 
provisional certificate, and a career teacher with a provisional 
certificate to teach the courses will be retained over a career 
teacher with a temporary certificate.

d. If certifications under the above criteria are equal, the School 
District will retain the career teacher with the most advanced 
academic degree status.  That is, a career teacher with a Doctor's 
degree will be retained over a career teacher with a Master's 
degree, and a career teacher with a Master's degree will be retained 
over a career teacher with a Bachelor's degree.  Hours earned 
toward a degree that has not yet been earned will not be 
considered.

e. If degree status is equal, the School District will retain the career 
teacher having the most versatile certificate in order to enable the 
School District to have flexibility in planning future curriculum.

f. If versatility of certificates is equal, the School District will retain 
the career teacher having seniority, as determined by the number of 
complete, consecutive school years of employment in the School 
District.
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g. If seniority is the same, the School District will retain the career 
teacher chosen by lot.

3. If there is more than one probationary teacher who could be "bumped" 
pursuant to the conditions identified in section I.D.1. of this policy, the 
criteria listed in section I.D.2. of this policy will be used to determine 
which probationary teacher will be "bumped".  

4. If there is more than one probationary teacher in a position being 
eliminated, the criteria listed in section I.D.2. of this policy will be used to 
determine which probationary teacher will be retained.

E. Career Teachers.  In determining which career teacher(s) will be nonreemployed 
when one or more of a number of identical positions is eliminated, the following 
criteria, in this order, shall govern:
1. The School District will retain the career teacher(s) who currently holds a 

contracted extra duty assignment, as defined in section I.D.2.a. of this 
policy, if, after the reduction in force, that career teacher will continue to 
be assigned such extra duty assignment.

2. If no contracted extra duty assignment exists, the School District will 
retain the career teacher who meets any federal requirements, such as 
“highly qualified” under No Child Left Behind, for the courses assigned to 
that teacher.

3. If the teachers are equal under the above criteria, the School District will 
retain the career teacher with the most advanced academic degree status, 
as defined in section I.D.2.d. of this policy.

4. If degree status is equal, the School District will retain the career teacher 
having the most versatile certificate in order to enable the School District 
to have flexibility in planning future curriculum.

5. If versatility of certificates is equal, the School District will retain the 
career teacher having seniority, as determined by the number of complete, 
consecutive school years of employment in the School District.

6. If seniority is the same, the School District will retain the career teacher 
chosen by lot. 

F. Adult Education Teachers - The dismissal and nonreemployment provisions of the 
Teacher Due Process Act of 1990 do not apply to adult education teachers.  
Accordingly, adult education teachers are not covered by the protections of this 
policy and, unless otherwise required by law, are subject to a reduction in force 
without notice and without compliance with this policy.

II. Procedures
A. Action by Superintendent.  The superintendent, upon receipt of the board's 

preliminary determination of the necessity for a reduction in force, or upon his 
own volition, shall submit to the board his written recommendations for 
terminating particular teaching positions.  In making his recommendations, the 
superintendent (i) shall not be limited to considering only positions in the areas or 
programs designated by the board and (ii) shall consult with each principal or area 
supervisor in whose school or unit a termination is proposed and (iii) shall take 
into consideration the criteria set out herein.
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B. Action by Board.  In the absence of a recommendation from the superintendent 
pursuant to this section, or when the board of education chooses not to accept the 
superintendent's recommendation, the board may initiate action without such 
recommendation provided that it adheres to the other provisions of this policy.

C. Notice and Hearing Procedures.  Prior to taking any action to nonreemploy or 
dismiss a teacher due to a reduction in force, whether acting on a recommendation 
of the superintendent or on its own volition, the board shall provide notice and an 
opportunity for hearing to the affected teacher.  The notice and board hearing 
procedures shall be the same as those provided by Oklahoma law and board 
policy regarding dismissal and nonreemployment of teachers for cause.  Notice of 
a recommendation of nonreemployment shall be given to the teacher prior to 
April 10.  Forms of the notices to be sent to the teacher are attached as appendices 
to this policy.

D. Hearing.  At the hearing, evidence may be presented by the administration and the 
teacher, as to (i) whether a reduction in force is reasonably necessary and is being 
made in good faith and for the best interests of the School District and (ii) 
whether the recommendation to not renew (or dismiss) the specific teacher is 
being made in good faith and pursuant to this policy.

E. Effect of Board Decision.  The decision of the board based on the evidence 
presented at the hearing shall be final and unappealable.  No teacher shall be 
entitled to petition for a trial de novo as to nonreemployment (or dismissal) due to 
a reduction in force.

III. Reemployment or Other Employment After Reduction in Force
A. Recall.  For one school year after the effective date of nonreemployment (or 

dismissal) due to a reduction in force, the board of education shall not fill the 
specific position previously held by a teacher who was nonreemployed (or 
dismissed) due to a reduction in force without first offering such position to the 
nonreemployed (or dismissed) teacher.  If more than one nonreemployed (or 
dismissed) teacher is both certified and qualified for a position which the teachers 
previously held with the School District and which becomes available, the board, 
after receiving the superintendent's advice, shall select the teacher it believes will 
best fill the position.  Nothing in this policy shall give to any nonreemployed (or 
dismissed) teacher priority rights to fill a vacancy which becomes available and 
for which they are certified and qualified unless such position is identical to the 
position which they previously held with the School District.

B. Recall Procedures.  The offer of reemployment shall be made personally or by 
certified mail, return receipt requested, and the teacher shall be notified that if he 
wishes to accept, he must do so in writing within five (5) calendar days of his 
receipt of notice.  Failure to receive acceptance within five (5) calendar days or 
rejection of the offer of reemployment eliminates all reemployment rights of the 
teacher.

C. Status After Recall.  A career teacher who has been nonreemployed and who is 
then reemployed within one school year shall be reinstated as a career teacher.  A 
probationary teacher who is nonreemployed (or dismissed) but is then reemployed 
within one school year shall be given credit for the time already served as a 
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probationary teacher for the purpose of determining eligibility for career teacher 
status.

IV. Interpretation and Application
The interpretation and application of any provision of this policy shall be the exclusive 
province of the Board of Education.
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489.  COMPLAINT PROCEDURES UNDER PART B OF THE INDIVIDUALS WITH     
DISABILITIES EDUCATION ACT

A. To comply with the requirements of state and federal law, the District has 
established the following procedures for filing and resolving formal written 
complaints regarding alleged violations of the requirements under Part B of the 
Individuals with Disabilities Education Act (IDEA), amended.

B. Formal written complaints filed with the District should be addressed to the 
superintendent or a District administrator.  The complaint must include a 
statement that the District has violated a requirement under Part B of the IDEA, 
the facts on which the statement is based, the signature and contact information 
for the complainant; and, if alleging violations with respect to a specific child, the 
name and address of the residence (or contact information) of the child; the name 
of the school the child is attending; a description of the nature of the problem of 
the child, including facts relating to the problem; and a proposed resolution of the 
problem to the extent known and available to the party at the time the complaint is 
filed.  The complaint must allege that a violation occurred not more than one (1) 
year prior to the date the District received the complaint.   

C. Upon receipt of a formal written complaint alleging violation of Part B of the 
IDEA, the District will acknowledge receipt of the complaint in writing and 
provide the complainant with a copy of Parents Rights in Special Education.  The 
District will provide the complainant an opportunity to voluntarily engage in 
mediation with the District in an effort to resolve the formal written complaint.    

D. The District will promptly investigate formal written complaints.  As part of the 
investigation, District personnel will give the complainant an opportunity to 
submit additional information, either orally or in writing, about the allegations in 
the complaint.  District personnel will review all relevant information and make 
an independent determination whether it is violating a requirement of Part B of 
the IDEA.   

E. Within 60 calendar days from receipt of the formal written complaint, the District 
will issue a written report to the complainant.  The decision will address each 
allegation in the complaint and contain findings of fact and conclusions and the 
reasons for the final decision.  The decision will include procedures for effective 
implementation of the decision, if needed, including technical assistance activities 
and corrective actions to achieve compliance.  The District will extend the time 
limit for the decision only if exceptional circumstances exist regarding a specific 
complaint or the complainant and the District agree to extend the time to engage 
in mediation or other available alternative means of dispute resolution.

F. In the decision, the District will advise the complainant of the right to request 
review of the District’s decision by the Oklahoma State Department of Education 
(SDE) and how to request SDE review.
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G. A complainant may choose to file his or her complaint directly with SDE rather 
than filing with the District.  



541. SUSPENSION OF PUPILS

541.1  DISCIPLINARY REMOVAL OF CHILDREN WITH DISABILITIES
 (Approved 10-3-05) (Revised 11-6-06) (see procedure page)    

1. Definitions
For purposes of this policy, the following definitions apply:
(a) "Controlled substance" means a drug or other substance identified under 

schedules I, II, III, IV or V in section 202(c) of the Controlled Substances 
Act, 21 U.S.C. § 812(c).

(b) "Illegal drug" means a controlled substance, but does not include a 
controlled substance that is legally possessed or used under the 
supervision of a licensed health care professional or that is legally 
possessed or used under any other authority under the Controlled 
Substances Act or under any other provision of federal law.

(c) “Serious bodily injury” means bodily injury that involves –
(1) a substantial risk of death;
(2) extreme physical pain;
(3) protracted and obvious disfigurement; or
(4) protracted loss or impairment of the function of a bodily 

member, organ or mental faculty. 
(d) "Weapon" means a dangerous weapon as defined by 18 U.S.C. § 

930(g)(2), specifically, a weapon, device, instrument, material or 
substance, animate or inanimate, that is used for, or is readily capable of, 
causing death or serious bodily injury, except that such term does not 
include a pocket knife with a blade of less than 2½ inches in length.  

 (e) “School day” means any day, including a partial day, that children are in 
attendance at school for instructional purposes.

2. Case-By-Case Determination
District personnel must consider any unique circumstances on a case-by-case 

basis when determining whether a change of placement is appropriate for a child with a 
disability who violates the District’s code of student conduct.
3. Short-Term Disciplinary Removal

District personnel may remove a child with a disability who violates the District’s 
code of student conduct from the child’s current placement to an appropriate interim 
alternative educational setting, another setting or suspension, for not more than ten (10) 
consecutive school days and for additional removals of not more than ten (10) 
consecutive school days in the same school year for separate incidents of misconduct, as 
long as those additional removals do not constitute a change of placement.  

A change of placement occurs if --
(a) the removal is for more than ten (10) consecutive school days; or
(b) the child has been subjected to a series of removals that constitute a 

pattern.  
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Under the Individuals with Disabilities Education Act (IDEA) and its 
implementing regulations, school personnel determine whether a pattern exists by 
considering the following factors:

(a) the series of removals total more than ten (10) school days in a school 
year;

(b) the child’s behavior is substantially similar to the child’s behavior in 
previous incidents that resulted in the series of removals; and

(c) such additional factors as the length of each removal, the total amount of 
time the child has been removed and the proximity of the removals to one another.  

[However, in an effort to promote uniformity in the decision-making process, the 
Board of Education has determined that it is in the District’s best interest that it not 
require school personnel to weigh these factors to determine the existence of a pattern in 
each instance.  Instead, when the student’s short-term removals exceed ten (10) school 
days over the course of the school year, the District will follow the process identified in 
this policy for implementing a long-term removal.]
4. Educational Services During a Short-Term Disciplinary Removal

The District will provide a child with a disability the same level of services it 
provides children without disabilities during removals for ten (10) school days or less 
during the school year.

After a child with a disability has been removed from his or her current placement 
for ten (10) school days in the same school year, if a subsequent removal is imposed for 
not more than ten (10) consecutive school days and is not a change of placement, District 
personnel, in consultation with the child’s special education teacher, will determine the 
extent to which services are needed, so as to enable the child to continue to appropriately 
progress in the general curriculum, although in another setting, and to appropriately 
advance toward meeting the goals set out in the child’s IEP.  
5. Notification

On the date on which the decision is made to make a removal that constitutes a 
change of placement of a child with a disability because of a violation of the District’s 
code of student conduct, District personnel will notify the child’s parents of the decision 
and provide the parents a copy of the District’s Parents Rights in Special Education:  
Notice of Procedural Safeguards form.
6. Special Circumstances

District personnel may also remove a student to an interim alternative educational 
setting for not more than 45 school days without regard to whether the behavior is 
determined to be a manifestation of the child’s disability, if the child --

(a) carries or possesses a weapon at school, on school premises, or to or at a 
school function; 

(b) knowingly possesses or uses illegal drugs or sells or solicits the sale of a 
controlled substance at school, on school premises or at a school function; 
or

(c) has inflicted serious bodily injury upon another person while at school, on 
school premises or at a school function.

7. Making a Manifestation Determination
Except for removals that will be for not more than ten (10) consecutive school 

days and will not constitute a change of placement, within ten (10) school days of any 
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decision to change the placement of a child with a disability because of a violation of the 
District’s code of student conduct, the District, the parent and relevant members of the 
child’s IEP team (as determined by the parent and the District), will review all relevant 
information in the student’s file, including the child’s IEP, any teacher observations and 
any relevant information provided by the parents to determine --

(a) if the conduct in question was caused by, or had a direct and substantial 
relationship to, the child’s disability; or 

(b) if the conduct in question was the direct result of the District’s failure to 
implement the IEP.

The conduct will be determined to be a manifestation of the child’s disability if 
the District, the parent and relevant members of the child’s IEP team determine that a 
condition in either (a) or (b) of this paragraph was met.

If the District, the parent and relevant members of the child’s IEP team determine 
that the conduct in question was the direct result of the District’s failure to implement the 
IEP, the District will take immediate steps to remedy those deficiencies.
8. Determination that Behavior Is a Manifestation

If the District, the parent and relevant members of the IEP team determine that the 
conduct was a manifestation of the child’s disability, the IEP team will either –

(a) conduct a functional behavioral assessment, unless the District had 
conducted a functional behavioral assessment before the behavior that resulted in the 
change of placement occurred, and implement a behavioral intervention plan for the 
child; or

(b) if a behavioral intervention plan already has been developed, review the 
behavioral intervention plan and modify it, as necessary, to address the behavior.

Except as provided in section 6 of this policy, the IEP team will return the child to 
the placement from which the child was removed, unless the parent and the District agree 
to a change of placement as part of the modification of the behavioral intervention plan.  
9. Determination that Behavior Is Not a Manifestation

If the behavior that gave rise to the violation of the District’s code of student 
conduct is determined not to be a manifestation of the child’s disability, then District 
personnel may apply the relevant disciplinary procedures to children with disabilities in 
the same manner and for the same duration as the procedures would be applied to 
children without disabilities.
10. Educational Services During a Long-Term Disciplinary Removal

During a long-term disciplinary removal, a child with a disability will --
(a) continue to receive educational services so as to enable the child to 

continue to appropriately progress in the general education curriculum, although in 
another setting, and to appropriately advance toward achieving the goals set out in the 
child’s IEP; and

(b) receive, as appropriate, a functional behavioral assessment and behavioral 
intervention services and modifications that are designed to address the behavior 
violation so that it does not recur.

The child’s IEP team will determine appropriate services and the location in 
which services will be provided.  These services may be provided in an interim 
alternative educational setting determined by the IEP team.  
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 11. Appeal to Hearing Officer
The parent of a child with a disability who disagrees with any decision regarding 

placement or the manifestation determination under this policy, or the District, if District 
personnel believe that maintaining the current placement of the child is substantially 
likely to result in injury to the child or others, may appeal the decision by filing a due 
process hearing complaint seeking an expedited hearing.  

In making the determination, the hearing officer may –
(a) return the child with a disability to the placement from which the child 

was removed if the hearing officer determines that the removal was a violation of the 
applicable provisions of the IDEA or that the child’s behavior was a manifestation of the 
child’s disability; or

(b) order a change of placement of the child to an appropriate interim 
alternative educational setting for not more than 45 school days if the hearing officer 
determines that maintaining the current placement of the child is substantially likely to 
result in injury to the child or to others.

These procedures may be repeated, if the District believes that returning the child 
to the original placement is substantially likely to result in injury to the child or to others.

When an appeal has been requested by either the parent or the District, the child 
will remain in the interim alternative educational setting pending the decision of the 
hearing officer or until the expiration of the time period set for the placement, whichever 
occurs first, unless the parent and the District agree otherwise.

The District may also seek a court order to remove a child with a disability from 
school or change the child’s current educational placement if District personnel believe 
that maintaining the current placement of the child is substantially likely to result in 
injury to the child or to others. 
12. Providing Records to Disciplinary Decisionmaker

If the District initiates disciplinary procedures that would constitute a change of 
placement for a child with a disability, District personnel will ensure that the child’s 
special education and disciplinary records are provided for consideration to the school 
personnel making the final determination regarding the disciplinary action.

Adopted by the                           School District Board of Education on 
___________  ___, _____.



544.2   MEDICATIONS (Approved 9-6-94) (Revised 9-7-04) (see procedure pages)

A. Purpose

The purpose of this Policy is to identify when District personnel are authorized to 
administer medication to students, when students are authorized to self-medicate and how 
District personnel will maintain, administer, monitor and dispose of student medication.

B. Definitions

1. For purposes of this Policy, these terms have the following definitions:

a. "Medicine" or “medications” includes prescription medications and over-the-
counter medicines such as but not limited to aspirin, cough syrup, medicated 
ointments and any other item used to treat an illness, disease or malady.

b. “Parent” means a parent, a court appointed guardian or a person having legal 
custody.

C. Policy

1. Under Oklahoma law, a school nurse, an administrator or a designated school 
employee may administer prescription and nonprescription medications to 
students.  Only designated employees who have successfully completed specific 
training in the administration of nonprescription and prescription medications 
may administer medication to students with legitimate health needs.

2. Except as provided in this Policy and in the District’s Student Diabetes Care and 
Management policy, students may not retain possession of or self-administer any 
medicine.  Violation of this rule will be reported to the student's parent and may 
result in discipline, including out-of-school suspension.

3. As further set out below, the District retains the discretion to reject requests for 
the administration of medication and to discontinue the administration of 
medication.

4. The parent must deliver the student’s medicine to the school nurse or school 
administrator in its original container with the parent’s written authorization for 
administration of the medicine.  The parent's authorization must identify the 
student, the medicine and include or refer to the label for instructions on 
administration of the medicine.  The school nurse, an administrator or a 
designated employee will administer the medicine to the student pursuant to the 
parent's instructions and the directions for use on the label or in the physician's 
prescription.  The parent must complete a new authorization form annually and 
for each change of medication.  The District will maintain the authorization form 
as a part of the student’s health record.  Authorization forms will be available in 
the principal’s office.  A parent who chooses to do so may come to the school and 
personally dispense medication to the student.  
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5. The administration of each school will keep a record of the students to whom 
medicine is administered, the date of administration, the person who administered 
the medicine and the name or type of medicine administered.

6. Medications will be stored in a separate locked drawer or cabinet that is readily 
accessible only to the persons who will administer the medication.  Medications 
requiring refrigeration will be refrigerated in a secure area.  

7. Any person administering medicine to a student will participate in training by 
October 1 of each year conducted by a school nurse or other health care 
professional.  The training will include:

a. Review of state statutes and school rules and regulations (including this 
Policy) regarding administration of medication by school personnel;

b. Procedures for administration, documentation, handling and storage of 
medication; and

c. Medication needs of specific students, desired effects, potential side 
effects, adverse reactions and other observations.

8. Only those persons who successfully complete the training are authorized to 
administer medication.  Each school site will maintain a current list of those 
authorized to administer medication at that site.

9. Students who are able to self administer specific medications, such as inhaled 
asthma medication, or use specialized equipment, such as an inhaler, may do so 
provided such medication and special equipment are transported and maintained 
under the students’ control in compliance with the following rules:

a. A licensed physician or dentist must provide a written order that the 
student has a particular medical condition (asthma, etc.), is capable of and 
has been instructed in the proper method of self-administration of 
medication.  It is the parent’s responsibility to contact the physician and 
have the physician complete and return the required order.

b. The parent must provide a written authorization for self administration of 
medication.

c. Parents who elect self medication understand and agree that the District, 
its agents and employees shall incur no liability for any adverse reaction or 
injury the student suffers as a result of self-administration of medication 
and/or use of specialized equipment.

d. The written authorization will terminate at the end of the school year and 
must be renewed annually.

e. If the parent and physician authorize self medication, the District is not 
responsible for safeguarding the students’ medications or specialized 
equipment.
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f. Students who self medicate are prohibited from sharing or playing with 
their medication or special equipment.  If a student engages in these 
activities the parent will be contacted and a conference will be scheduled 
with the parent, student, nurse and other appropriate persons.

g. Students will not be allowed to self administer:

1. Narcotics;

2. Prescription pain killers;

3. Ritalin; and 

4. Other medication hereafter designated in writing by the 
District.

h. Except as otherwise provided by an individual student’s school health 
plan, students may self administer non-diabetes-related injectables only in 
the school office in the presence of authorized school personnel.  
Diabetes-related injectables will be administered in accordance with the 
District’s Management of Students with Diabetes Policy.

i. Students who self medicate are encouraged to wear Medic Alert bracelets 
or necklaces.

j. The parent will provide an emergency supply of a student’s inhaled 
asthma medication to be administered by school personnel, as required by 
state law.

10. Nonprescription medication.  School staff will only administer nonprescription 
medication with the parent’s written authorization and according to label 
directions or written instructions from the student’s physician.  The medication 
must be in the original container that indicates:

a. Student name (affixed to the container);

b. Ingredients;

c. Expiration date;

d. Dosage and frequency;

e. Administration route, i.e., oral, drops, etc.; and

f. Other directions as appropriate.

School staff will only administer aspirin (acetylsalicylic acid) and products 
containing salicylic acid with written instructions from the student’s physician.  
The parent must provide and maintain a supply of nonprescription medication for 
the student.



4

11. Prescription medication.  School staff will only administer prescription 
medication with written authorization and instructions.  Prescription medication 
must be in the original container that indicates:

a.   Student name;

b.   Name and strength of medication and expiration date;

c.   Dosage and directions for administration;

d.   Name of the licensed physician or dentist;

e.   Date, name, address and phone number of the pharmacy.

12. The parent must provide and maintain the supply of prescription medication for 
the student.

13. The parent must reclaim any remaining medication by the last official day of 
school closing or within seven days after the prescribing physician discontinues 
the medication.  The school nurse or designated employee will destroy in a 
nonrecoverable fashion in the presence of a witness any medication not timely 
reclaimed.  The person who destroys the medication will record the following 
information:

a. Date of destruction;
b. Time of destruction;
c. Name and quantity of medication destroyed; and 
d. Manner of destruction of medication

Any and all controlled substances will be destroyed according to state law.

14. The school nurse or designated employee will advise the principal or designee if 
discontinuance of medication to a student is appropriate and assist in informing 
the parent.  Legitimate reasons for discontinuing administration of medication 
include, but are not limited to the following:

a. A legitimate lack of space or facility to adequately store specific 
medication;

b. Lack of cooperation by the student, parent and/or prescribing 
doctor and the District;

c. An unexpected and/or adverse medical reaction to the medication 
at school, i.e., mood change, allergic reaction, etc., considered to be 
deleterious to the health and well being of the student;

d. Any apparent change in the medication’s appearance, odor, or 
other characteristics that raise reasonable doubts about the quality 
of the medication; and
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e. The medication expiration date has passed.



544.2  MEDICATIONS

TO:                                                          
(Administrator)

                                                         
(School)

I am the parent, guardian or legal custodian with legal custody of                               , a minor 
student attending this school.  This student requires medication at intervals during the school day.

I hereby give my consent and authorize the school nurse, the principal, or                      (a District 
employee designated by the school nurse, the principal and me) to administer:

                              (name of drug), a non-prescription medication that I am hereby supplying you, in 
accordance with my written instructions or the written instructions of a physician, which 
are attached hereto.

                              (name of drug), a filled prescription medication that I am hereby supplying you, in 
accordance with the directions for the administration of the medicine listed on the label of 
the container.

                              (name of drug), a filled prescription medication that I am hereby supplying you, in 
accordance with the written instructions of the physician who prescribed the medicine, 
which are attached hereto.

I hereby give my consent and authorize my child to self medicate under the District’s Administration of 
Medicine to Students Policy.

I understand that under state law the Board of Education, the District, and District employees 
shall not be liable to the student or the student's parent or guardian for civil damages for any personal 
injuries to the student that result from acts or omissions of District employees in administering the 
medicine I have hereby authorized.  I also understand that, under state law, the District, its agents and 
employees shall incur no liability for any adverse reaction or injury suffered by the student as a result of 
the student’s self-administration of medication and/or use of specialized equipment.  Finally, I understand 
that District employees acting in accordance with the Diabetes Management in Schools Act shall be 
immune from civil liability unless the employee’s actions rise to a level of reckless or intentional 
misconduct.

I agree to abide by all of the terms of the District’s Administration of Medicine to Students 
Policy.  I understand that I may request a copy of this policy at any time.

Date Signature

(Print Name)
Parent with Legal Custody
or Guardian

Address



566.1    STUDENT DIABETES CARE AND MANAGEMENT

A. Purpose

The purpose of this Policy is to implement the requirements of the Diabetes Management 
in Schools Act (“Act”), Okla. Stat. tit. 70, § 1210.196. 

B. Definitions

For purposes of this Policy, these terms have the following definitions:

1. “Diabetes medical management plan” means the document a student’s personal health 
care team develops that identifies the health services the student may need at school

2. “Personal health care team” means the team responsible for managing a student’s 
diabetes and includes the principal or designee, the school nurse (if assigned to the 
school), the assistant, if any, the parent or guardian of the student, and to the extent 
practicable, the physician responsible for the student’s diabetes treatment.

3. “School nurse” means a certified school nurse, a registered nurse contracting with the 
District or a public health nurse.

4. “Volunteer diabetes care assistant” means a District employee who has volunteered to 
be a diabetes care assistant and successfully completed the training required by this 
Policy and state law.

C. Policy  

1. Any District employee aware of a student who has diabetes-related needs while at 
school or while participating in school activities will promptly advise the principal or 
designee.   The parent of any student who will have diabetes-related needs at school 
or in school activities should promptly advise the school principal or designee.

  
2. A personal health care team will develop a written Diabetes Medical Management 

Plan (“Plan”) for each student who will seek care for diabetes while at school or 
while participating in a school activity.  The Plan will identify the health services the 
student may need at school.  Each member of the student’s personal health care team, 
including the parent, will sign the Plan.  The personal health care team will review the 
Plan at least annually.  The school nurse at the school in which the student is enrolled, 
if any, will assist the student with the management of his or her diabetes care as 
provided in the Plan.  If the school does not have an assigned school nurse, the 
principal will make a reasonable effort to find one or more District employees willing 
to serve as a volunteer diabetes care assistant (“Assistant”) to assist the student with 
diabetes care as provided in the student’s Plan.   The principal will make a reasonable 
effort to ensure that a school nurse or Assistant is available at the school to assist the 
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student when needed.  The District will not restrict the assignment of a student with 
diabetes to a particular school based on the presence of a school nurse or Assistant.

  
3. District personnel will request that the parent provide written authorization for the 

school nurse or Assistant to have access to the student’s physician at all times.  The 
District will maintain the Plan and related documentation as student health records.

4. Before undertaking responsibilities as an Assistant, a volunteer must first complete 
training provided by the school nurse or the State Department of Health in accordance 
with the Act.  The training will include instruction in the following:

a. Recognizing the symptoms of hypoglycemia and hyperglycemia;
b. Understanding the proper action to take if the student’s blood glucose is outside 

the range indicated in the Plan;
c. Understanding the details of the Plan;
d. Performing finger sticks to check blood glucose levels, check urine ketone levels 

and record the results of those checks;
e. Properly administering insulin and glucagon and recording the results of the 

administration;
f. Recognizing complications that require the Assistant to seek emergency 

assistance; and
g. Understanding the recommended schedules and food intake for the student’s 

meals and snacks, the effect of physical activity on blood glucose and the proper 
action to be taken if the student’s schedule is disrupted.

5. To continue as an Assistant, the volunteer must annually demonstrate competency in 
the above training.  The school nurse, principal or designee will maintain a copy of 
the training guidelines and the records associated with the training.

6. With parent permission, the District will provide each District employee responsible 
for supervising or transporting a student with diabetes a form with the following 
information:

a. Student’s name;
b. Telephone number of a contact person in case of an emergency involving the 

student; and
c. Potential emergencies that may occur due to the diabetes and appropriate 

responses to such emergencies.

7. Any District employee provided the above information will be informed of applicable 
health privacy policies.  

8. In accordance with his or her individual Plan and this Policy, a student may attend to 
the management of his or her diabetes, which may include:

a. Performing blood glucose level checks;
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b. Administering insulin through the student’s insulin delivery system;
c. Treating hypoglycemia and hyperglycemia;
d. Unless changed in accordance with this Policy, possessing on his or her person at 

any time, any supplies or specialized equipment necessary to monitor and care for 
his or her diabetes; and

e. Otherwise attending to the management of his or her diabetes in the classroom, 
any area of the school or grounds, or at any school related activity.

9. The school administration will provide a private area where the student can attend to 
his or her diabetes-related needs.

10. Students who manage their diabetes and personally possess the necessary specialized 
equipment and supplies under this Policy are prohibited from sharing or playing with 
their equipment or supplies.  If a student engages in these activities, the parent will be 
contacted and a meeting of the personal health care team will be scheduled.  The 
District is not responsible for safeguarding the specialized equipment or supplies of a 
student who personally possesses those items.  

11. Students with diabetes are encouraged to wear Medic Alert bracelets or necklaces.  

12. No District employee will be subject to any penalty or disciplinary action for refusing 
to serve as an assistant.  No District employee will be subject to any disciplinary 
proceeding resulting from any action taken in compliance with this Policy.  Any 
employee acting in accordance with this Policy and law will be immune from civil 
liability unless the employee’s actions rise to the level of reckless or intentional 
conduct.  A school nurse will not be held responsible or subject to disciplinary action 
for the actions of an Assistant.



Date: April 7, 2008
To: Sapulpa School Board
From: Dr. Jenyfer Glisson & Sue Brose

Recommended Courses for Sapulpa High School 

Robotics
Grades: 10-12
Prerequisites: 
•B or better in Science
• Willingness to work with machinery and computers
• Commitment to stay after school during FIRST building weeks (Jan.-Feb.) 
• Participate in the FIRST Robotics competition
Two trimester course
Robotics will utilize physics concepts and teach basic engineering strategies through a
series of design projects. Mechanics and electronics programming will also be taught.
The course will include building a robot for the FIRST competition. 

Hype Squad
Grades 10-12
Prerequisite: Elected through tryouts
Two trimester course
The Hype Squad is the SHS step team. The team is a multi-cultural dance group with
routines comprised of rhythmic steps and modern day dance. The Hype Squad
performs at assemblies, basketball games and special events. The group has tryouts 
once a year, competes locally and out of town. Some after school practice time is 
required.

Power Lifting
Grades: 9-12
Prerequisite: Must be a member of an athletic team and be recommended by the 
respective coach.
One trimester course
Power Lifting is a competitive sport under OSSA.  This course focuses on proper lifting 
techniques, strength training, and fitness and conditioning at a competitive level.   This 
course has previously been part of the off season athletic program, but will now be an 
identified team sport.










































	Agenda
	I. Call the meeting to order and Pledge of Allegiance to the American Flag.
	II. Consent Agenda
	II.A. Vote to approve/disapprove the minutes of the 3-3-08 regular board meeting.
	Minutes

	II.B. Vote to approve/disapprove the minutes of the 3-11-08 special board meeting.
	Minutes

	II.C. Vote to approve/disapprove 2007-08 general fund purchase order encumbrances numbers 1200 through 1269.
	General Fund

	II.D. Vote to approve/disapprove 2007-08 building fund purchase order encumbrances numbers 69 through 76.
	Building Fund

	II.E. Vote to approve/disapprove 2007-08 bond (fund 33) fund purchase order encumbrance number 68.
	Bond Fund - 33

	II.F. Vote to approve/disapprove 2007-08 bond (fund 34) fund purchase order encumbrances numbers 22 through 25.
	Bond Fund - 34

	II.G. Vote to approve/disapprove 2007-08 child nutrition fund purchase order encumbrances numbers 129 through 130.
	Child Nutrition

	II.H. Vote to approve/disapprove the monthly and quarterly financial reports of the school Activity Funds account.
	Activity Funds
	Quarterly Activity Fund Report

	II.I. Vote to approve/disapprove the Treasurer's Report on the status of Funds and Investments.
	Treasurer's Report


	III. Hearing from the Public
	IV. Information & Discussion Items
	IV.A. District Teacher of the Year
	IV.B. Grounds and Maintenance Update
	IV.C. Parent Notification of Incidents
	IV.D. 2008 NISBA Summer Conference - July 20-23, 2008
	NISBA Conference

	IV.E. Creek County Interagency Council - Tobacco Control 24-7 Policy
	Creek County Interagency Council

	IV.F. A letter recognizing the value of the district's SAFE and SPOP programs
	SPOP-SAFE Letter


	V. Action Items
	V.A. Vote to approve/disapprove the following Policy changes:
	V.A.1. Revised Policy 403.5 REDUCTION IN FORCE
	403.5 Reduction In Force

	V.A.2. Revised Policy 489. COMPLAINT PROCEDURES UNDER PART B OF THE INDIVIDUALS WITH DISABILITIES EDUCATION ACT
	489 Complaint Procedures Under Part B Of The Individuals With Disabilities Education Act

	V.A.3. Revised Policy 541.1 DISCIPLINARY REMOVAL OF CHILDREN WITH DISABILITIES
	541.1 Disciplinary Removal Of Children With Disabilities

	V.A.4. Revised Policy 544.2 MEDICATIONS
	544.2 Medications
	544.2 Medications (Procedure Page)

	V.A.5. New Policy 566.1 STUDENT DIABETES CARE AND MANAGEMENT
	566.1 Student Diabetes Care And Management


	V.B. Vote to approve/disapprove adding 3 new courses to the Curriculum Guide for the 2008-09 school year:
	V.B.1. Hype Squad
	V.B.2. Power Lifting
	V.B.3. Robotics
	Recommended Courses for Sapulpa High School 

	V.C. Vote to approve/disapprove the following price increases for 2008-09:
	V.C.1. Child Nutrition
	V.C.2. Driver's Education
	Price Increases

	V.D. Vote to approve/disapprove the following 2008 summer programs:
	V.D.1. Summer classes for grades 8-12
	V.D.2. Drivers Education
	V.D.3. Summer Child Nutrition
	V.D.4. Band Camp
	V.D.5. Summer Reading Program for Indian Education
	V.D.6. Camp Invention
	Summer Programs

	V.E. Vote to approve/disapprove the following out-of-state activity trips:
	V.E.1. The Volleyball Team to attend a camp in Lincoln, Nebraska on July 22-26, 2008.
	V.E.2. The Girl's Basketball Team to attend a tournament in Fort Smith, Arkansas on December 11-13, 2008.
	Out-Of-State Activity Trips

	V.F. Vote to approve/disapprove the following fundraisers:
	V.F.1. Junior and Senior class to participate in a powder puff football game for P.E. equipment.
	V.F.2. The Sapulpa School Nutrition Association to sell cookies, breads and pans for travel expenses to their National Conference.
	V.F.3. Woodlawn students to sell candles for a Smartboard.
	Fundraisers

	V.G. Vote to approve/disapprove surplus school property as per Attachment and authorize the administration to dispose of it at a fair and reasonable price.
	Surplus

	V.H. Proposed executive session to discuss Personnel listed below as authorized by 25 O.S. Section 307(B)(1) of the Oklahoma Open Meeting Act.
	V.H.1. Vote to convene in executive session.
	V.H.2. Vote to acknowledge the Board has returned to open session.
	V.H.3. Statement of executive session minutes.

	V.I. Personnel
	V.I.1. Vote to Employ:
	V.I.1.a. Stacy Clark, Liberty Teacher Assistant (3-10-08)
	V.I.1.b. Rhonda Lee, Junior High Custodian (3-17-08)
	V.I.1.c. Ashley Neighbors, Junior High Assistant Tennis Coach (4-1-08)
	V.I.1.d. Kimberly Pinson, Washington Custodian (3-25-08)

	V.I.2. Vote to approve/disapprove the following transfers:
	V.I.2.a. Carol VanAnglen from Woodlawn H.Q. Teacher Assistant to Woodlawn H.Q. Paraprofessional, effective 3-14-08.
	V.I.2.b. Stephanie Wilkerson from Woodlawn H.Q. Special Education Assistant to Woodlawn Indian Education Tutor, effective 3-31-08.

	V.I.3. Vote to approve/disapprove a leave of absence for Michelle Gamino, Jefferson Heights 2nd Grade Teacher for the 2008-09 school year.
	V.I.4. Vote to approve/disapprove a leave of absence for Marika Haefner, Middle School PRIME Teacher for the 2008-09 school year.
	V.I.5. Vote to accept Resignations received since the last board meeting.
	V.I.6. Vote to renew the 2008-09 certified teaching contract for Starla Bilyeu.
	V.I.7. Vote to authorize the Superintendent to notify support employees of the Board's intention to rehire the employees for the 2008-09 school year as per Attachment.

	V.J. Adjournment.


