
Sapulpa Public Schools Board of Education Independent School District Number 33 
Creek County Regular

Monday, October 6, 2008 6:30 PM
Administration Building Board Room 1 S. Mission, Sapulpa, OK 74066, 511 E Lee, 

Sapulpa, OK 74066

I. I. Call the meeting to order and Pledge of Allegiance to the American Flag.
II. Consent Agenda

II.A.Vote to approve/disapprove the minutes of the 9-2-08 regular board meeting.
II.B.Vote to approve/disapprove the minutes of the 9-11-2008 special board meeting.
II.C.Vote to approve/disapprove 2008-09 general fund purchase order encumbrances 

numbers 662 through 824.
II.D.Vote to approve/disapprove 2008-09 building fund purchase order encumbrances 

numbers 63 through 71.
II.E. Vote to approve/disapprove 2008-09 bond (fund 34) fund purchase order encumbrances 

numbers 3 through 4.
II.F. Vote to approve/disapprove 2008-09 bond (fund 37) fund purchase order encumbrance 

number 44.
II.G.Vote to approve/disapprove 2008-09 child nutrition fund purchase order encumbrances 

numbers 98 through 109.
II.H.Vote to approve/disapprove the monthly financial reports of the school Activity Funds 

account.
II.I. Vote to approve/disapprove the Treasurer's Report on the status of Funds and 

Investments.
III. Hearing from the Public

III.A. The Sapulpa Swat Team will address the Board concerning a 24/7 Policy.
IV. Information & Discussion Items

IV.A. Proposed Juvenile Detention Center - Assistant D.A. Laura Ferris
IV.B. Elementary Science Curriculum Alignment
IV.C. Academic Performance Index
IV.D. Strategic Plan/Bond Committee Timelines
IV.E. Sapulpa Arts

V. Action Items
V.A. New Business - items not known or foreseen when agenda was posted.
V.B.Vote to approve/disapprove the employment of Stephen H. McDonald & Associates, 

Inc. as a Financial Consultant to Sapulpa School District.
V.C.Vote to approve/disapprove a Section 403(b) Plan Administrative Services Agreement 

with AFPlanServ.
V.D. Vote to approve/disapprove accepting a donation of a projector for a 4th grade 

classroom at Freedom from Mr. and Mrs. Yeager, Mr. and Mrs. Wilson and Megan 
Hoey.

V.E.Vote to approve/disapprove the following out-of-state activity trips:
V.E.1. FFA to exhibit livestock projects at the American Royal Livestock Show 

on October 29 – November 1, 2008 in Kansas City, MO.
V.E.2. Sapulpa Varsity Baseball team to attend a tournament on March 17-21, 

2009 in Dallas, TX.
V.E.3. French Exchange students to visit French Museums and sites in Paris, 

France in the spring of 2009.
V.F. Vote to approve/disapprove the 2008-09 fundraisers per Attachment.
V.G. Vote to approve/disapprove authorizing Shelly Bart to receive sick leave donations 

from other employees as authorized by Board Policy 461.18 SICK.



V.H. Vote to approve/disapprove surplus school property as per Attachment and 
authorize the administration to dispose of it at a fair and reasonable price.

V.I. Proposed executive session to discuss (1) Personnel listed below as authorized by 25 
O.S. Section 307(B)(1) of the Oklahoma Open Meeting Act, and (2) real estate options 
as authorized by 25 O.S. Section 307 (B)(3) of the Oklahoma Meeting Act with no 
resulting vote taken on item (2). 
V.I.1. Vote to convene in executive session.
V.I.2. Vote to acknowledge the Board has returned to open session.
V.I.3. Statement of executive session minutes.

V.J. Personnel
V.J.1. Vote to Employ:

V.J.1.a. Washington Kindergarten Teacher (9-26-08)
V.J.1.b. District Grounds (9-30-08)
V.J.1.c. Service Center Bus Driver (9-8-08)
V.J.1.d. High School On The Job Training (8-20-08)
V.J.1.e. District Latchkey Assistant (9-11-08)
V.J.1.f. Freedom H.Q. Teacher Assistant 
V.J.1.g. Liberty ELL Tutor (9-18-08)
V.J.1.h. Freedom H.Q. Special Education Assistant (9-16-08)
V.J.1.i. High School/Junior High French Teacher (9-22-08)
V.J.1.j. Freedom H.Q. Special Education Assistant (9-2-08)
V.J.1.k. District Parent Educator (9-15-08)
V.J.1.l. High School Custodian (9-2-08)
V.J.1.m. District Substitute Latchkey Assistant (8-15-08)
V.J.1.n. Assistant Softball Coach (9-26-08)
V.J.1.o. District Latchkey Assistant (9-11-08)
V.J.1.p. High School H.Q. Special Education Assistant (9-24-08)
V.J.1.q. Jefferson Heights H.Q. Special Education Assistant (9-8-08)
V.J.1.r. Washington Latchkey Assistant (8-18-08)
V.J.1.s. Middle School H.Q. Special Education Assistant (9-15-08)
V.J.1.t. Freedom Half-Time H.Q. Teacher Assistant (9-2-08)
V.J.1.u. Washington Teacher Assistant (9-16-08 revised title change)
V.J.1.v. Student Drug Testing Assistant (9-15-08)
V.J.1.w. Liberty Latchkey Assistant (9-11-08) 
V.J.1.x. Activity Drug Testing Coordinator (9-15-08)
V.J.1.y. Middle School H.Q. Special Education Assistant (9-11-08)

V.J.2. Vote to approve/disapprove a leave of absence for Larry Long, Service 
Center Custodian for the 2008-09 school year.

V.J.3. Vote to approve/disapprove a leave of absence for Loretta Ritchie, 
Woodlawn Child Nutrition for the 2008-09 school year.

V.J.4. Vote to approve/disapprove the transfer of Rosa Verdugo from Freedom 
H.Q. Special Education Assistant to Freedom H.Q. Paraprofessional, effective 8-
19-08.

V.J.5. Vote to approve/disapprove the discharge of Krystie Mitchell, High 
School Custodian, effective 8-22-08. 

V.J.6. Vote to accept Resignations received since the last board meeting.
V.K. Adjournment



Minutes of Regular Meeting of The Board Of Education
Independent School District Number 33, Creek County

9/2/2008 7:30 PM
Administration Building Board Room

1 S. Mission, Sapulpa, OK 74066

Present Board Members: 
 Dr. Shirley Woods 
 Walter Johnson 
 Bryan Sherwood 
 Curtice Hillis
 Larry Thayer  
 
Absent Board Members: 

I. Call the meeting to order and Pledge of Allegiance to the American Flag.

The meeting was called to order by President Woods and there was a Pledge of Allegiance to the 
American Flag.

II. Consent Agenda
II.A. Vote to approve/disapprove the minutes of the 8-4-08 regular board meeting.
II.B. Vote to approve/disapprove the minutes of the 8-9-2008 and 8-18-08 special board 
meetings.
II.C. Vote to approve/disapprove 2008-09 general fund purchase order encumbrances 
numbers 560 through 661.
II.D. Vote to approve/disapprove 2008-09 building fund purchase order encumbrances 
numbers 61 through 62.
II.E. Vote to approve/disapprove 2008-09 bond (fund 34) fund purchase order 
encumbrance number 2.
II.F. Vote to approve/disapprove 2008-09 bond (fund 37) fund purchase order 
encumbrances numbers 41 through 43.
II.G. Vote to approve/disapprove 2008-09 child nutrition fund purchase order 
encumbrances numbers 93 through 97.
II.H. Vote to approve/disapprove the monthly financial reports of the school Activity Funds 
account.
II.I. Vote to approve/disapprove the Treasurer's Report on the status of Funds and 
Investments.

Primary Motion Passed:  To approve the consent agenda as listed, Items A-I passed with a 
motion by Wally Johnson and a second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes



Larry Thayer Yes
Shirley Woods Yes

III. Hearing from the Public

IV. Information & Discussion Items

IV.A. Summer Splash & 3rd Grade Reading Academy
Tom Walsh, Sherri Spradlin and Elizabeth Taylor gave a report concerning Summer Splash and 
3rd Grade Reading Academy. This is the third year for these summer reading programs. The 
benefits of these programs are lower class sizes and focusing on reading the entire time. There 
are 8-10 students per teacher in Summer Splash and an average of 4 students per teacher in 3rd 
Grade Reading Academy. The classes are very intense and focus on each student’s weakness in 
reading. Each student gained at least eight new skills in the four week span. Before and after test 
scores show how beneficial these programs are to the students. 

IV.B. Enrollment Report
Mr. Trigalet reported that the district is up six students from last year. 

IV.C. ACT Scores
Dr. Webb reported that the ACT scores are still not where they need to be. Math is the lowest 
scored subject. Dr. Rosenberger and Mr. Ballenger are working with different activity groups to 
have students work on ACT prep with their peers. Mr. Birch will go over ACT prep 30 minutes 
every Saturday morning with football players. Mr. Womack, Boys Basketball Coach, and Mrs. 
Calip, Girls Basketball Coach, are also on board with this plan. The district will be offering the 
students to attend a seminar with motivational speaker Chad Cargill again this fall. 

IV.D. District Accreditation Status
Mr. Trigalet reported that there are no deficiencies to report and none of the districts sites are on 
the school improvement list. 

IV.E. Strategic Plan Review
The Board reviewed revisions and updates from previous meetings concerning the district 
strategic plan on facilities, community, fine arts, technology and student achievement reports. 

IV.F. NSBA Conference for 2009 - San Diego, CA on April 4-7, 2009
The 2009 NSBA Conference will be April 4-7, 2009 in San Diego, CA. Shirley Woods and 
Curtice Hillis are the Board members that will attend the NSBA conference in April. 

V. Action Items

V.A. Vote to approve/disapprove appointing Marion Peacock and Lynnette Kautz to 
become members of the Project Sharp Local Advisory Committee. 

Primary Motion Passed:  To approve appointing Marion Peacock and Lynnette Kautz to 
become members of the Project Sharp Local Advisory Committee passed with a motion by 



Wally Johnson and a second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

V.B. Vote to approve/disapprove signing the 2008-09 Estimate of Needs and Financial 
Statement of 2007-08.

Primary Motion Passed:  To approve signing the 2008-09 Estimate of Needs and Financial 
Statement of 2007-08 passed with a motion by Bryan Sherwood and a second by Curtice Hillis.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

V.C. Vote to approve/disapprove a 2008-09 contract with the Oklahoma Health Care 
authority for medicaid provider services.

Primary Motion Passed:  To approve a 2008-09 contract with the Oklahoma Health Care 
authority for medicaid provider services passed with a motion by Bryan Sherwood and a second 
by Wally Johnson.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

V.D. Vote to approve/disapprove a Memorandum of Agreement between the Youth 
Wellness Program and Sapulpa Public Schools for the 2008-09 school year. 

Primary Motion Passed:  To approve a Memorandum of Agreement between the Youth 
Wellness Program and Sapulpa Public Schools for the 2008-09 school year passed with a motion 
by Larry Thayer and a second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes



V.E. Vote to approve/disapprove a Pre-Engineering Academy Joint Program Agreement 
with Central Tech for providing services to Sapulpa students. 

Primary Motion Passed:  To approve a Pre-Engineering Academy Joint Program Agreement 
with Central Tech for providing services to Sapulpa students passed with a motion by Wally 
Johnson and a second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

V.F. Vote to approve/disapprove a Lease Agreement for 2008-09 with Kristen Bilby for an 
employee daycare center.

Primary Motion Passed:  To table a Lease Agreement for 2008-09 with Kristen Bilby for an 
employee daycare center passed with a motion by Larry Thayer and a second by Wally Johnson.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

V.G. Vote to approve/disapprove the 2008-09 fundraisers per Attachment.

Primary Motion Passed:  To approve the 2008-09 fundraisers per Attachment passed with a 
motion by Wally Johnson and a second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

V.H. Proposed executive session to discuss (1) Personnel listed below as authorized by 25 
O.S. Section 307(B)(1) of the Oklahoma Open Meeting Act, and (2) real estate options as 
authorized by 25 O.S. Section 307 (B)(3) of the Oklahoma Meeting Act with no resulting 
vote taken on item (2). 

V.H.1. Vote to convene in executive session.

Primary Motion Passed:  To convene in executive session at 9:10 pm passed with a motion by 
Larry Thayer and a second by Bryan Sherwood.
Votes:



Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

V.H.2. Vote to acknowledge the Board has returned to open session.

Primary Motion Passed:  To acknowledge the Board has returned to open session at 10:47 pm 
passed with a motion by Bryan Sherwood and a second by Wally Johnson.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

V.H.3. Statement of executive session minutes.
The Board of Education went into executive session at 9:10 p.m. to discuss (1) Personnel listed 
below as authorized by 25 O.S. Section 307(B)(1) of the Oklahoma Open Meeting Act and (2) 
real estate options as authorized by 25 O.S. Section 307 (B)(3) of the Oklahoma Meeting Act 
with no resulting vote taken in open session on item (2). The Board returned to open session at 
10:47 p.m. This constitutes the minutes of the executive session. 

V.I. Personnel

V.I.1. Vote to Employ:
V.I.1.a. High School Cook (8-11-08)
V.I.1.b. Woodlawn Pre-K Teacher (8-13-08)
V.I.1.c. Service Center Bus Assistant (8-15-08)
V.I.1.d. Jefferson Heights Cook (8-22-08)
V.I.1.e. Freedom Latchkey Assistant (8-15-08)
V.I.1.f. Freedom 3rd Grade Teacher (8-18-08)
V.I.1.g. District Safe School Drug Coordinator (8-13-08)
V.I.1.h. Woodlawn Latchkey Assistant (8-5-08)
V.I.1.i. Washington Latchkey Assistant (8-15-08)
V.I.1.j. Middle School Cook (8-11-08)
V.I.1.k. Jefferson Heights H.Q. Teacher Assistant (8-15-08) 
V.I.1.l. 8th Grade Volleyball Coach (8-21-08)
V.I.1.m. Liberty Cook (8-11-08)
V.I.1.n. Freedom Latchkey Assistant (8-5-08)
V.I.1.o. Freedom Latchkey Assistant (8-5-08)
V.I.1.p. Washington Latchkey Assistant (8-15-08) 
V.I.1.q. Jefferson Heights 2nd Grade Teacher (8-15-08)
V.I.1.r. Freedom Physical Education Teacher (8-12-08)
V.I.1.s. Bartlett English Teacher (8-12-08)



V.I.1.t. Freedom 1st Grade Teacher (8-13-08) 
V.I.1.u. Middle School Cook (8-11-08)
V.I.1.v. Liberty 4th Grade Teacher (8-13-08)
V.I.1.w. District Drug Education Instructor (8-21-08)
V.I.1.x. High School Custodian (8-1-08)
V.I.1.y. High School Science Teacher (8-12-08)
V.I.1.z. Bartlett/High School Special Education Teacher (8-14-08)
V.I.1.. Washington Cook (9-4-08) 
V.I.1.. High School Half-Time Secretary (8-1-08)
V.I.1.. Freedom Cook (8-11-08)
V.I.1.. Assistant Cross Country Coach (8-21-08)
V.I.1.. Washington H.Q. Special Education Assistant (8-19-08) 
V.I.1.. Woodlawn Kindergarten Teacher (8-13-08)
V.I.1.. Freedom Half-Time Pre-K Teacher (8-18-08)
V.I.1.. High School Cheer Coach (8-1-08)
V.I.1.. Woodlawn Cook (8-11-08)
V.I.1.. Athletic Trainer (8-11-08)
V.I.1.. Junior High Math Teacher (8-15-08)
V.I.1.. Middle School Cook (8-11-08)

Primary Motion Passed:  To employ as listed passed with a motion by Wally Johnson and a 
second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

V.I.2. Vote to accept Resignations received since the last board meeting.
Carrie Atchison, Service Center Grounds (8-15-08) Stacey Berry, District SPEP Instructor (5-30-
08) Erin Campbell, Liberty 3rd Grade Teacher (5-30-08) Cynthia Dabney, Middle School 
Paraprofessional (8-6-08) Dianna Edwards, Junior High Math Teacher (8-11-08) Shirley Gibson, 
Freedom Paraprofessional (8-12-08) Rebecca Gilbert, Freedom Paraprofessional (8-4-08) Susan 
Green, High School Science Teacher (8-5-08) Deanna Harney, Liberty Cook (8-4-08) Zady 
Harvey, Freedom Paraprofessional & Latchkey Assistant (7-30-08) Valerie Holly, Jefferson 
Heights Latchkey Assistant (8-5-08) Sandy Ingram, Washington Cook (8-11-08) Fauna Kerns, 
Chieftain Center Head Athletic Trainer (5-30-08) Rhonda McMunn, Liberty Latchkey Assistant 
(8-15-08) Eva Murell, Jefferson Heights Cook (8-11-08) Gregory Nation, High School Social 
Studies Teacher & Assistant Football Coach (5-30-08) Julie Nethon, Jefferson Heights 
Kindergarten Teacher (8-15-08) Linda Olson, Service Center Bus Driver (8-4-08) Ray Pinney, 
Woodlawn Latchkey Assistant (8-5-08) Patty Richie, Washington Latchkey Assistant (8-15-08) 
Nita Roe, Bartlett Teacher Assistant (8-6-08) Jeff Saville, High School Art Teacher (5-30-08) 
Sheila Stewart, District SPEP Instructor (5-30-08) Julie Thomas, Bartlett English Teacher (8-7-
08) Terri Williams, Liberty Cook (8-4-08) 



Primary Motion Passed:  To accept Resignations received since the last board meeting passed 
with a motion by Curtice Hillis and a second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

V.I.3. Vote to approve/disapprove changing Tom Trigalet's title from Executive Director of 
Personnel to Assistant Superintendent of Human Resources.

Primary Motion Passed:  To approve changing Tom Trigalet's title from Executive Director of 
Personnel to Assistant Superintendent of Human Resources passed with a motion by Bryan 
Sherwood and a second by Curtice Hillis.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

V.I.4. Vote to approve/disapprove the transfer of Jessica Erwin from Washington Pre-K 
Assistant to Jefferson Heights Paraprofessional, effective 8-18-08.

Primary Motion Passed:  To approve the transfer of Jessica Erwin from Washington Pre-K 
Assistant to Jefferson Heights Paraprofessional, effective 8-18-08 passed with a motion by Wally 
Johnson and a second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

V.I.5. Vote to approve/disapprove the transfer of Cheryl Myers from High School Half-
Time Receptionist to High School Counselor Secretary, effective 8-4-08. 

Primary Motion Passed:  To approve the transfer of Cheryl Myers from High School Half-
Time Receptionist to High School Counselor Secretary, effective 8-4-08 passed with a motion by 
Bryan Sherwood and a second by Larry Thayer.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes



Shirley Woods Yes

V.I.6. Vote to approve/disapprove a 2008-09 Administrators' salary schedule.

Primary Motion Passed:  To table a 2008-09 Administrators' salary schedule passed with a 
motion by Wally Johnson and a second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

V.J. Adjournment.

Primary Motion Passed: To Adjourn at 10:53 pm passed with a motion by Wally Johnson and a 
second by Bryan Sherwood.
Votes:
Curtice Hillis

Yes

Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

_____________________________________
President, Board of Education
Independent School District No. 33
of Creek County, Oklahoma

Attest:

_____________________________________
Minutes Clerk, Board of Education I-33



Minutes of Special Meeting of The Board Of Education
Independent School District Number 33, Creek County

9/11/2008 6:30 PM
Administration Building Board Room

1 S. Mission, Sapulpa, OK 74066

Present Board Members: 
 Dr. Shirley Woods 
 Walter Johnson 
 Bryan Sherwood 
 Curtice Hillis
 Larry Thayer  
 
Absent Board Members: 

I. Call the meeting to order and Pledge of Allegiance to the American Flag.

The meeting was called to order by President Woods and there was a Pledge of Allegiance to the 
American Flag.

II. Vote to approve/disapprove a Lease Agreement for 2008-09 with Kristen Bilby for an 
employee daycare center.

Primary Motion Passed:  To approve a Lease Agreement for 2008-09 with Kristen Bilby for an 
employee daycare center. passed with a motion by Wally Johnson and a second by Bryan 
Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

III. Vote to approve/disapprove the following Out-Of-State Activity Trips:
III.A. JROTC to compete in Bass Pro and Ozark High School 2008 Air Rifle Classic on Oct 
4, 2008 in Ozark, MO.
III.B. JROTC to compete in Alma High School NJROTC Drill competition on October 25, 
2008 in Alma, AR. 

Primary Motion Passed:  To approve the following Out-Of-State Activity Trips: 1. JROTC to 
compete in BASS Pro and Ozark High School 2008 Air Rifle Classic on Oct 4, 2008 in Ozark, 
MO. 2. JROTC to compete in Alma High School NJROTC Drill competition on October 25, 



2008 in Alma, AR. passed with a motion by Bryan Sherwood and a second by Curtice Hillis.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

IV. The Board will review Strategic Plan Committee Reports and current goals to 
determine future Board goals. This will be a working and study session.
Strategic plans were put together by individual planning committees and presented to the Board. 
The Board reviewed strategic plans for Technology, Fine Arts, Community and Facility goals.

V. Proposed executive session to discuss Personnel listed below as authorized by 25 O.S. 
Section 307(B)(1) of the Oklahoma Open Meeting Act.

V.A. Vote to convene in executive session.

Primary Motion Passed:  To convene in executive session at 9:10 p.m. passed with a motion by 
Wally Johnson and a second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

V.B. Vote to acknowledge the Board has returned to open session.

Primary Motion Passed:  To acknowledge the Board has returned to open session at 9:55 p.m. 
passed with a motion by Bryan Sherwood and a second by Curtice Hillis.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

V.C. Statement of executive session minutes.
The Board of Education went into executive session at 9:10 p.m. to discuss Personnel listed 
below as authorized by 25 O.S. Section 307(B)(1) of the Oklahoma Open Meeting Act. During 
the executive session, the Board discussed these items and no other items. The Board returned to 
open session at 9:55 p.m. This constitutes the minutes of the executive session.

VI. Vote to approve/disapprove a 2008-09 Administrators' salary schedule.



Primary Motion Passed:  To approve a 2008-09 Administrators' salary schedule passed with a 
motion by Wally Johnson and a second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer No
Shirley Woods Yes

VII. Adjournment.

Primary Motion Passed:  To Adjourn at 9:56 p.m. passed with a motion by Wally Johnson and 
a second by Bryan Sherwood.
Votes:
Curtice Hillis Yes
Wally Johnson Yes
Bryan Sherwood Yes
Larry Thayer Yes
Shirley Woods Yes

_____________________________________
President, Board of Education
Independent School District No. 33
of Creek County, Oklahoma

Attest:

_____________________________________
Deputy Minutes Clerk, Board of Education I-33





























September 23, 2008

To:  Sapulpa School Board Members

From:  SWAT (Students Working Against Tobacco)

Re: Students requesting “Drug Free” school 24/7

During Red Ribbon week the students of SWAT will try to educate others on the dangers 
of drugs, including tobacco. Our goal this year is to make our campus Drug/Tobacco free 
24/7.  This means there will be no tobacco usage on our campus at any time. We are one 
of the very few schools left that allow tobacco usage on school grounds.  With this 
petition we hope that you will make the decision to support our cause.  Every year over 
6,000 Oklahomans die from tobacco. Over 78,000 children are now hooked on tobacco.  
We have to start somewhere. We feel that education and elimination is the key.  By 
making our campus Drug/Tobacco free it is to our understanding that all elementary 
schools will receive free curriculum/materials on being Drug Free.  With your help not 
only will Sapulpa be good for our brains but for our lungs as well.

SWAT President Sydni Belk
SWAT Vice-President Shannon Green
SWAT Secretary Brittany Donohue
SWAT Public Relations Gary Box





900

1000

1100

1200

1300

1400

1500

Liberty Washington Woodlawn Freedom Jeff. Heights

1146

1293

1261

1382

1184

995

1270

1161

1278

1115

ELEMENTARY MATH API
All Students

Grades 3-5
State api - 932

All - 2006

All-2007

All -2008

Ec. Disadvantaged



900

1000

1100

1200

1300

1400

1500

Liberty Washington Woodlawn Freedom Jeff. Heights

1286

1338

1282

1449

1187

ELEMENTARY MATH API
Regular Students

Grades 3-5
State api - 932

Regular -2006

Regular - 2007

 Regular - 2008



800

900

1000

1100

1200

1300

1400

1500

Liberty Washington Woodlawn Freedom Jeff. Heights

1021

1430

1351

1432

1129

795

1380
1396

1328

1220

ELEMENTARY READING API
All Students
Grades 3-5

State api - 914

All - 2006

All - 2007

All - 2008

Ec. Disadvantaged



1200

1250

1300

1350

1400

1450

1500

Liberty Washington Woodlawn Freedom Jeff. Heights

1374

1494

1479

1518

1217

ELEMENTARY READING API
Regular Students

Grades 3-5
State api - 914

Regular -2006

Regular - 2007

Regular - 2008



0

200

400

600

800

1000

1200

1400

Middle School Junior High High School

1375
1349 1359

896

310

1296

1235

1319
1275

1197
1225

1094

SECONDARY MATH API 
State api - 932

2008

Regular
IEP
Total
Native American
Economic Disadvantaged



0

200

400

600

800

1000

1200

1400

Middle School Junior High High School

1336
1295

1266

584

0

383

1213

951

1132

1184

1052

981

1120

710

1013

SECONDARY READING API 
State api - 914

2008

Regular
IEP
Total
Native American
Economic Disadvantaged



1100

1150

1200

1250

1300

1350

1400

1450

1500

Liberty Washington Woodlawn Freedom Jeff. Heights Middle School Junior High High School District

1295

1368
1357

1451

1187

1323
1334

1274

1301

DISTRICT TOTAL API - REGULAR 2006

2007

2008



91

91.5

92

92.5

93

93.5

94

94.5

95

95.5

96

Liberty Washington Woodlawn Freedom Jeff. Heights Middle
School

Junior High High School District

93.8

93.5

95.2
95.3

94.4
94.3

96

94.3

94.7

ATTENDANCE RATE
State - 91.2

2006

2007

2008



School Completion & Academic Excellence

2006 2007 2008
Drop Out # 25 23 38

API 1360 1384 1228
Graduation Rate 94.2 94.5 85.6

API 1383 1389 1220
ACT % Taking 60.5 59.9 66.6

API 860 845 1013
ACT Composite 20.2 19.2 19.2

API 956 783 812
Math Remediation 31.9 31.4 39.7

API 964 974 808
English Remediation 16.7 22.9 21.4

API 719 303 404



Math

All - 2006 All-2007 All -2008 Regular -2006

Liberty 1015 1051 1146 1278

Washington 1282 1358 1293 1410

Woodlawn 1357 1290 1261 1382

Freedom 1265 1360 1382 1354

Jeff. Heights 993 989 1184 1136

Reading

All - 2006 All - 2007 All - 2008 Regular -2006

Liberty 1042 869 1021 1495

Washington 1155 1233 1430 1472

Woodlawn 1417 1381 1351 1523

Freedom 1270 1364 1432 1445

Jeff. Heights 1050 1078 1129 1370

Math

Regular IEP Total Native American

Middle School 1375 896 1296 1275

Junior High 1349 310 1235 1197

High School 1359 1319

Reading

Regular IEP Total Native American

Middle School 1336 584 1213 1184

Junior High 1295 0 951 1052

High School 1266 383 1132 981

Total - Regular Students

2006 2007 2008

Liberty 1333 1315 1295

Washington 1390 1361 1368

Woodlawn 1426 1387 1357

Freedom 1371 1441 1451

Jeff. Heights 1236 1135 1187

Middle School 1237 1295 1323

Junior High 1215 1360 1334

High School 1189 1287 1274

District 1264 1291 1301

Attendance Rate - State(91.2)

2006 2007 2008

Liberty 92.7 93.6 93.8

Washington 93.4 92.9 93.5

Woodlawn 95.6 95.7 95.2



Freedom 94.9 94.9 95.3

Jeff. Heights 94.7 93.8 94.4

Middle School 94.3 94.9 94.3

Junior High 95.7 94 96

High School 93.9 93.7 94.3

District 94.3 94.1 94.7



Regular - 2007  Regular - 2008 Ec. Disadvantaged

1348 1286 995

1393 1338 1270

1359 1282 1161

1409 1449 1278

1038 1187 1115

Regular - 2007 Regular - 2008 Ec. Disadvantaged

1362 1374 795

1440 1494 1380

1454 1479 1396

1547 1518 1328

1268 1217 1220

Economic Disadvantaged

1225

1094

Economic Disadvantaged

1120

710

1013



0

1

2

3

4

Changing
Schools instate

OK Virtual HS Thunderbird Parent contact
but not

returning

No show
Bartlett

Academy

Homeschooled GED test
agreement

No contact Moved out of
state

2

1 1

2

1 1

3

11

3

1 1 11 1 1 1

Student Dropouts 10th grade Student Dropouts 11th grade Student Dropouts 12th grade



Student Dropouts

10th grade 11th grade 12th grade Total

Changing Schools instate 2 1 3

OK Virtual HS 1 3 4

Thunderbird 1 1

Parent contact but not returning 1 1 2

No show Bartlett Academy 2 1 3

Homeschooled 1 1 2

GED test agreement 1 1 2

No contact 3 1 4

Moved out of state 1 1 2

Total 12 7 4 23
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SECTION 403(b) PLAN 
ADMINISTRATIVE SERVICES AGREEMENT

THIS Section 403(b) Plan Administrative Services Agreement (“Agreement”) is made by and between 
American Fidelity Assurance Company, d/b/a AFPlanServ™ (“AFA” or “AFPlanServ™”) and SAPULPA 
PUBLIC SCHOOLS the Plan Sponsor and Plan Administrator (“Sponsor”).

WHEREAS, Sponsor has established and is responsible for the administration of a Deferred 
Compensation Retirement Plan for its employees under Section 403(b) (“Plan”) of the Internal Revenue 
Code of 1986 (“IRC”), as amended and applicable state law; and

WHEREAS, AFPlanServ™ is in the business of managing and performing administrative services on 
behalf of school district Plan sponsors and has developed systems, facilities and techniques for servicing 
such Plans; and

WHEREAS, Sponsor desires to engage AFPlanServ™ to provide certain administrative, clerical and other 
duties related to Sponsor’s obligations to the Plan, and

WHEREAS, Sponsor and AFPlanServ™ desire to set forth their understanding of the duties and services 
to be performed by both parties. 

NOW, THEREFORE, in consideration of the mutual promises and covenants contained herein, the value 
of which is hereby acknowledged by both parties, AFPlanServ™ and Sponsor agree as follows:

ARTICLE I - EFFECTIVE DATE

1.01 Effective Date. This Agreement shall be effective as of the latter date shown on the signature 
page below and shall continue until terminated as set forth herein.

ARTICLE II - RELATIONSHIP OF PARTIES 

2.01 Nonexclusive Arrangement.  Nothing herein shall prevent or restrict AFPlanServ™ from 
providing the same or similar administrative services to other school districts or employer groups, whether 
or not affiliated with either party, in any jurisdiction.

2.02 Role of AFPlanServ™.  AFPlanServ™ shall be considered a provider of Plan administrative 
services on behalf of Sponsor. Such services are limited to those described herein and as selected and 
designated by Sponsor. AFPlanServ™ shall not be considered the “Plan Sponsor” or “Plan Administrator” 
for purposes of the IRC and any other applicable federal or state law and supporting regulations. Rather, 
the duties of AFPlanServ™ hereunder shall not be deemed to confer or delegate any discretionary 
authority or discretionary responsibility in the administration of the Plan.  AFPlanServ™ shall not have 
discretionary authority or control over Plan management or disposition of assets of the Plan as a result of 
this Agreement. AFPlanServ™ shall not be responsible for complying with the provisions of any federal or 
state laws and regulations pertaining to the Plan except as to its services as described herein. 

2.03 Role of Sponsor. Sponsor is solely responsible for the establishment and operation of the Plan, 
including but not limited to all reporting, disclosure and other requirements imposed on the Plan pursuant 
to federal, state, or local law or regulations. Sponsor remains the fiduciary with respect to the 
management and administration of the Plan and the related participation obligations. Sponsor has final 
complete discretion to construe or interpret the provisions of the Plan, to determine eligibility for benefits 
under the Plan and coverage to Participants, and to determine the type and extent of benefits to be 
provided by the Plan. Sponsor’s decisions in such matters shall be controlling, binding, and final. For 
purposes of this Agreement, the term “Participants” shall include, but not be limited to any former, current 
and/or future active, inactive or terminated employees of Sponsor for whom contributions to the Plan 
are/were made or that maintain Plan assets during any particular billing period or Plan Year. Sponsor 
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agrees that it shall not represent to Participants or any third party that AFPlanServ™ is the Plan Sponsor 
or Plan Administrator.  

2.04 Independent Contractor Status.  AFPlanServ™ is an independent contractor and not an 
employee or agent of Sponsor, and nothing in this Agreement shall be construed to create a partnership, 
joint venture or agency relationship between AFPlanServ™ and Sponsor.

2.05 Nature of Advice.  The services provided hereunder by AFPlanServ™ shall comply, at all times, 
with the applicable laws and regulations of the IRC. Sponsor acknowledges and agrees that 
AFPlanServ™ shall not provide legal advice, legal opinions or other representations with respect to 
whether the Plan complies with applicable law. Sponsor agrees to seek legal counsel as to the Plan’s 
compliance with applicable law.

ARTICLE III - AFPlanServ™ RESPONSIBILITIES 

3.01 Basic Services. Unless otherwise agreed, AFPlanServ™ shall provide the Basic services set 
forth below on behalf of Sponsor and agrees to perform such services in accordance with the professional 
standards common in the industry. Further, AFPlanServ™ agrees that in performing such services, it shall 
invest sufficient effort and finances in its own internal systems and personnel to comply with standards 
common in the industry. All services provided herein shall be provided in compliance with the terms of this 
Agreement, and the terms, standards and conditions of Sponsor which are hereby incorporated into this 
Agreement by reference. The Basic service package provided herein, if elected by Sponsor in Section I of 
Exhibit A, is set forth below:

(a) AFPlanServ™ will provide guidance and sample forms to assist Sponsor in the overall 
administration of the Plan.  AFPlanServ™ will provide Sponsor with a specimen written Plan as 
required to continue qualification of Sponsor’s Section 403(b) Plan. 

(b) AFPlanServ™ will provide Sponsor with the sample form and guidance to approve Plan loans.

(c) AFPlanServ™ will provide Sponsor with the sample form and guidance to approve distributions. 

(d) AFPlanServ™ will provide sample eligibility notices and guidance to assist Sponsor in complying 
with the universal availability rules of Section 403(b) plans. 

3.02 Select Services. In addition to the Basic service package provided above in Section 3.01, 
Sponsor may authorize AFPlanServ™ to provide additional Select services on behalf of Sponsor for the 
fee amounts set forth in Section 4.01 and Exhibit A attached hereto and incorporated by reference herein. 
Further, all services provided herein shall be provided in compliance with the terms of this Agreement, 
and the terms, standards and conditions of Sponsor which are hereby incorporated into this Agreement 
by reference. The Select services package provided herein, if elected by Sponsor in Section II of Exhibit 
A, is set forth below: 

(a) AFPlanServ™ will provide and assist Sponsor with implementing a written Plan as required to 
continue qualification of Sponsor’s Section 403(b) Plan. 

(b) AFPlanServ™ will work with Sponsor to audit and maintain properly executed salary reduction 
instructions. A sample salary reduction agreement will be provided for use by Providers*. 

(*Those entities providing investment options meeting the Plan criteria established by Sponsor as 
determined by Sponsor per the requirements of Section 4.01 (e) of this Agreement shall be 
referred to as “Providers” throughout the remainder of this Agreement). 

 
(c) On behalf of Sponsor, AFPlanServ™ will approve and monitor distributions from the Plan 

according to Plan rules and Internal Revenue Service guidelines.  This will include the following:

(i) Provide Participants with IRC required notice of right to elect a direct rollover prior to 
processing an eligible rollover distribution from the Plan;
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(ii) Provide Participants with the necessary forms and procedures for processing a Plan 
distribution;

(iii) Determine eligibility for Plan distribution, including annuitization, due to age, termination 
of employment, disability, or financial hardship; 

(iv) Monitor Provider processing of Required Minimum Distributions from the Plan when 
necessary;

(v) Monitor Provider reports of financial hardship distribution and report such distributions to 
Sponsor; and 

(vi) Monitor and approve contract exchanges, transfers and rollovers.

(d) If Sponsor has elected to include a loan feature in the Plan, AFPlanServ™ will monitor and 
approve loans in accordance with the Plan rules and Internal Revenue Service guidelines. 

(e) AFPlanServ™ will review any Qualified Domestic Relations Orders (“QDROs”) received by the 
Plan to determine their qualified status.  If accepted, distribution and/or segregation of assets will 
be approved according to the QDROs.

(f) AFPlanServ™ will provide periodic eligibility notices for Sponsor to distribute to Participants in 
order to comply with the universal availability rules of Section 403(b) plans. 

(g) In the event that Sponsor elects Common Remitter Services under Option B of Section II of 
Exhibit A, AFPlanServ™ will use its best efforts to process remittances and data files received in 
good order by 10:00 a.m. of each business day within the next twenty-four (24) hour period or the 
following business day, whichever falls later. Files and remittances received from Sponsor shall 
be maintained and processed by AFPlanServ™ via a separate bank account, with all data 
received encrypted for security prior to transmittal to Providers. If employee contributions cannot 
be processed as received, AFPlanServ™ will notify Sponsor immediately for assistance in 
reconciliation so that the contributions can be processed on a timely basis.

3.03 Regulatory Compliance. AFPlanServ™ warrants that it is legally authorized to engage in 
business and that it shall comply, at all times, with all applicable laws and regulations of any jurisdiction in 
which AFPlanServ™ acts, and shall for the duration of this Agreement maintain, where required by law, 
all permits and licenses required to perform the services under this Agreement. AFPlanServ™ shall 
provide Sponsor with satisfactory evidence of AFPlanServ™ compliance and authority to conduct 
business upon the request of Sponsor. In the event that AFA, AFPlanServ™ or any affiliated successor 
entity to this Agreement is required to obtain and maintain a third party administrator’s license in any 
jurisdiction in which AFPlanServ™ acts, the additional provision(s) set forth in Exhibit B shall apply. 
Exhibit B is attached hereto and is hereby incorporated into this Agreement by reference.

3.04 Advertising. AFPlanServ™ may use only such advertising and/or other materials pertaining to 
Sponsor’s Plan that have been approved in writing by Sponsor prior to use by AFPlanServ™. 

3.05 Indemnification of Sponsor. In the event that Sponsor elects AFPlanServ™ to provide the 
Select services set forth and described in Section 3.02, AFPlanServ™ shall indemnify and hold Sponsor 
harmless from and against any damages, liabilities, claims, charges, reasonable attorneys' fees, or other 
reasonable costs arising from or in connection with any claim, action, or proceeding relating to arising 
from any negligent act, omission or intentional misconduct by AFPlanServ™ relating to the subject matter 
of this Agreement or failure of AFPlanServ™ to comply with the terms of this Agreement or any applicable 
law, rule or regulation.

Sponsor shall promptly notify AFPlanServ™ of the existence of any claim, suit, proceeding or other matter 
as to which AFPlanServ™ indemnification obligations would apply, and shall give AFPlanServ™ 
reasonable opportunity to defend the same at its own expense, and with mutually acceptable counsel; 
provided, that Sponsor shall at all times also have the right to fully participate in the defense at its own 
expense. Sponsor shall make available all information and assistance that AFPlanServ™ may reasonably 
request in connection with such defense. 

3.06 Third Party Communication Assistance. AFPlanServ™ will notify Sponsor immediately of any 
letter, telephone call or other communication AFPlanServ™ receives from an attorney, state insurance 
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department, or other federal or state agency with respect to any matter relating to Sponsor or the Plan. If 
requested, AFPlanServ™ shall assist Sponsor and provide any applicable information that it may possess 
for AFPlanServ™ and/or Sponsor to respond to letter, telephone call or other communication as the 
parties may mutually agree.

ARTICLE IV - SPONSOR RESPONSIBILITIES

4.01 Select Services Responsibilities.  If AFPlanServ™ is selected to provide the additional Select 
services per Section 3.02 of this Agreement, Sponsor agrees to perform the following duties regarding the 
Plan services performed hereunder:

(a) Sponsor will directly or indirectly* provide to AFPlanServ™, the information necessary to permit 
AFPlanServ™ to provide the Select services and satisfy its responsibilities under this Agreement.  
This information may include, but is not limited to, Participant date of hire, Participant date of birth, 
Participant salary, Participant employment status (full or part-time), prior Participant deferrals, 
Participant contributions, Participant termination date, if applicable, etc. All required information, 
from whatever source, shall be provided to AFPlanServ™ in a secure electronic format that is 
acceptable to AFPlanServ™ in the time and in the manner requested by AFPlanServ™ and which 
the Sponsor can provide as of the date of execution of the Agreement without modification to its 
information systems. 

(*Sponsor understands and agrees that AFPlanServ™ cannot accurately perform its duties under 
this Agreement without accurate and timely information provided in an acceptable secure electronic 
format, and that AFPlanServ™ shall have no liability to Sponsor or any Participant as a 
consequence of incomplete, inaccurate and/or untimely information provided or not provided to 
AFPlanServ™ by Sponsor, a covered Participant or a third party who may provide information to 
AFPlanServ™ on behalf of Sponsor or at Sponsor’s direction [e.g. a Provider, or prior/ existing 
administrative service provider]. Sponsor understands and agrees that an additional fee, that the 
parties shall agree upon in advance, may be required if AFPlanServ™ is required to take corrective 
action as a result of such incomplete, inaccurate or untimely information). 

(b) Notwithstanding anything to the contrary contained herein, Sponsor shall be responsible for any 
delay in AFPlanServ™ performance of its services under this Agreement to the extent any such 
delay was caused by the direct or indirect failure of Sponsor to promptly furnish AFPlanServ™ with 
any data or information required under this Agreement to AFPlanServ™.  All requests for data by 
AFPlanServ™ must be reasonable and in accordance with industry standards.

(c) Sponsor shall respond to all written and/or verbal requests for information regarding the Plan from 
covered Participants.

(d)    Sponsor agrees to indemnify and hold AFPlanServ™ its officers, directors and employees harmless 
from and against all losses, liabilities, damages, expenses, reasonable attorneys’ fees or other 
obligations, resulting from, or arising out of a breach of, or failure by Sponsor to perform any of its 
obligations, services or agreements contained in this Agreement but only to the extent not attributable 
to AFPlanServ’s™ breach of its obligations under this Agreement. Sponsor agrees to indemnify and 
hold AFPlanServ™ harmless from all liability arising from actions taken by AFPlanServ™ pursuant 
to Sponsor’s express written instructions. 

(e) Sponsor shall determine and select those Providers providing investment options meeting the Plan 
criteria established by Sponsor. All Providers must have the proper insurance licenses and/or 
FINRA registrations and complete AFPlanServ’s™ required written Provider agreement to abide by 
the rules and information sharing requirements of the IRC, AFPlanServ™ and the Plan prior to 
receiving Plan contributions.

(f) In the event that Sponsor elects the Select services package that includes Common Remitter 
Services to be performed by AFPlanServ™ per Option B of Section II in Exhibit A, Sponsor shall 
remit Plan contributions to AFPlanServ™ in a secure electronic format that is acceptable to 
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AFPlanServ™ on a timely basis. The Sponsor will provide complete payroll data and reconciliation 
statements as needed to properly process the contributions.

ARTICLE V - FEES

5.01 Fees – AFPlanServ™ Services. Sponsor agrees to pay AFPlanServ™ the applicable fees set 
forth in Exhibit A attached hereto and incorporated herein by reference in exchange for the administrative 
and if selected, Common Remitter Services (“CRS”) services provided by AFPlanServ™ under this 
Agreement. Fees shall be due and payable by Sponsor within thirty (30) days of the date of 
AFPlanServ’s™ invoice, unless otherwise agreed in writing by AFPlanServ™. If payment is not received 
by AFPlanServ™ on a timely basis, AFPlanServ™ shall have the option to (i) discontinue service under 
this Agreement until such time as Sponsor pays the applicable fees in full; or (ii) terminate the Agreement 
for cause as provided in Section 8.02 of this Agreement. 

ARTICLE VI - BOOKS, RECORDS AND REPORTS

6.01 Records.  AFPlanServ™ shall maintain, at its principal office accurate and complete records, 
books and accounts of all transactions arising out of the Agreement, including electronic records in the 
possession of AFPlanServ™, during the time this Agreement is in force and for seven (7) years following 
its termination. Such records, books and accounts shall be maintained in accordance with generally 
accepted industry standards. During this period, Sponsor shall have the right of continuing access to 
these records, books and other documents to the extent provided by law. AFPlanServ™ agrees to 
establish and maintain a reasonable disaster recovery program and procedures acceptable to Sponsor.

6.02 Record Retention.  In addition to Section 6.01 above, the parties agree that all records, accounts 
or other documents including policies relating to the business arising out of this Agreement are the 
property of Sponsor.  AFPlanServ™ shall deliver all such records or any required part of them to Sponsor 
whenever requested by Sponsor and required temporarily in the case of audit by regulatory bodies, and 
shall deliver copies of all such records or any required part of them to Sponsor whenever requested by 
Sponsor within ten (10) business days of such request, or earlier, if required by state law. Sponsor shall 
be responsible for expenses related to such deliveries which exceed $50.00. All such records necessary 
for the processing of transactions hereunder shall be maintained and preserved for the minimum of seven 
(7) years after the end of the year of processing, unless transferred prior thereto to another entity for 
administration of the Plan per the written request of Sponsor. In such case, the new entity shall 
acknowledge, if required by law, that it is responsible for retaining the records of AFPlanServ™ regarding 
transactions that may have occurred under this Agreement on behalf of Sponsor.

6.03 Agreement Retention.  In addition to Section 6.01 above, the parties agree that this Agreement 
shall be retained as part of the official records of both AFPlanServ™ and Sponsor during the term of this 
Agreement and for seven (7) years thereafter.

6.04 Audit Rights.  In addition to Section 6.01 above, the parties agree that Sponsor and any 
applicable regulatory authority shall have the right to inspect and audit the records, accounts or other 
documents relating to the services or the Plan, and AFPlanServ™ agrees to grant Sponsor and any 
applicable regulatory authority continuing access to such records upon reasonable notice during normal 
business hours and in a reasonably comfortable work space. Trade secrets contained within these 
records, accounts or other documents, including the identity and addresses of Participants, are to remain 
confidential.  However, any State Insurance Department or Insurance Commissioner may use that 
confidential information in proceedings instituted by such entity or person.   

ARTICLE VII - EXPENSES

7.01 Expenses.  Except to the extent otherwise provided in this Agreement, AFPlanServ™ shall be 
responsible for all expenses in connection with the administration of the business under this Agreement.  
Sponsor shall be responsible for only those expenses stated in the Agreement or which have been 
authorized in writing by Sponsor.
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ARTICLE VIII - TERM AND TERMINATION

8.01 Term of Agreement. Unless earlier terminated pursuant to Section 8.02 below, this Agreement 
will commence on the Effective Date set forth in Section 1.01 of this Agreement and shall remain in effect 
until completion of the first full Plan Year thereafter. Unless otherwise agreed to in writing by the parties 
hereto, for purposes of this Agreement, the term “Plan Year” shall mean a twelve (12) month calendar 
year beginning January 1. Upon completion of the first full Plan Year, this Agreement will continue in full 
force and effect for additional Plan Years until terminated.  In addition, this Agreement will automatically 
terminate upon termination of the Plan and the distribution of all Plan assets. 

8.02 Termination Upon Written Notice. This Agreement may be terminated with or without cause by 
either party upon sixty (60) days written notice to the other party by Registered or Certified Mail.  Unless 
terminated, this Agreement will continue without notice or election of either party.

8.03 Rights Upon Termination.  Upon termination of this Agreement for any reason, each party shall 
pay all amounts due the other party within thirty (30) days of the effective date of the termination, unless 
otherwise provided herein. In addition, in the event Sponsor desires AFPlanServ™ to transfer all records 
related to the business which is the subject matter of this Agreement to Sponsor or another administrator, 
Sponsor shall make written request of transfer, and AFPlanServ™ shall transfer such records within a 
reasonable time frame to Sponsor or Sponsor’s designee, for the fee amount set forth in Exhibit A. 
AFPlanServ™ agrees to follow such reasonable instructions as provided by Sponsor relating to the 
transfer of such records. Prior to forwarding any such records, AFPlanServ™ and Sponsor shall ensure 
that all statutory and regulatory requirements regarding the disclosure and receipt of non-public personal 
health and/or financial information are satisfied. 

ARTICLE IX CONFIDENTIALITY AND PRIVACY

9.01 Confidentiality.  AFPlanServ™ agrees to treat any Confidential Information obtained, as a 
consequence of this Agreement, including all medical and/or financial information regarding  Sponsor, 
Providers, Participants and other personnel as confidential and proprietary in nature and not to be shared 
with any other entity without the express prior written permission of Sponsor. All information regarding 
Plan Participants will be kept confidential by AFPlanServ™ and will only be used for the purpose of 
providing services under this Agreement.
 
9.02 Definition of Confidential Information.  As used, the term “Confidential Information” shall mean 
any and all information including proprietary information relating to Sponsor, the Plan, Providers, 
Participants, employees and personnel including, but not limited to, information relating to documents, 
contracts, data, contributions, records, remittances, positions, agreements, deposits, products, 
correspondence, terms, files, statements, reviews, compliance, and any and all books, notes and records 
whether acquired or disclosed verbally, electronically, visually, or in a written or other tangible form.

9.03 Non-disclosure. AFPlanServ™ agrees to restrict disclosure of Confidential Information to such 
of its employees as may have a need to know such information in order to carry out the terms of 
AFPlanServ’s™ engagement.

9.04 Legally Required Disclosure.  In the event that AFPlanServ™ becomes subject to any legal or 
regulatory process pursuant to which disclosure of Confidential Information is sought, including, but not 
limited to, a subpoena or order issued by a court or governmental body, AFPlanServ™ will (i) give 
Sponsor prompt notice thereof; (ii) allow Sponsor a reasonable opportunity at its own expense to 
challenge such subpoena or court order, or to seek a protective order or other appropriate remedies with 
respect thereto; and (iii) disclose such Confidential Information in connection therewith only to the extent 
that such Confidential Information is legally required to be disclosed.  Any disclosure which complies with 
the foregoing sentence shall not be deemed to be a breach of the terms of this Agreement.
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9.05 Protection of Individual Privacy.  AFPlanServ™ is obligated to comply with the requirements of 
the federal Gramm-Leach-Bliley Act of 1999, and related federal and state laws regarding the privacy of 
the individual, non-public personal information of Sponsor’s employees.

Based on the foregoing, AFPlanServ™ agrees and warrants that AFPlanServ™ is aware of the 
requirements of the Gramm-Leach-Bliley Act of 1999, and related federal and state laws, regulations, 
rules and requirements, and agrees that AFPlanServ™ shall: (i) comply with all such federal and state 
laws, rules, regulations and requirements in the performance of AFPlanServ’s™ obligations and duties for 
Sponsor; and (ii) restrict AFPlanServ’s™ use of the non-public personal, health and/or financial 
information that AFPlanServ™ obtains, collects, receives or otherwise accesses on behalf of Sponsor 
pertaining to Plan Participants solely for the purpose of performing services under this Agreement; and 
(iii) take all reasonable steps to protect the non-public personal,  health and/or financial information 
pertaining to the Plan Participants, to the extent AFPlanServ™ acquires and possesses such information.

AFPlanServ™ further agrees that it will not:  (i) sell, share, trade or disclose any non-public personal, 
health and/or financial information pertaining to any individual Plan Participant, to any individual or entity, 
including its affiliates, employees, agents and representatives, except those having a need to know or 
access such information to allow AFPlanServ™ to perform its duties and obligations required under this 
Agreement on behalf of Sponsor;  and/or (ii) take any action that will cause Sponsor to be in violation of 
any federal or state privacy laws and regulations.

ARTICLE X - MISCELLANEOUS PROVISIONS

10.01 Trademarks and Copyrights.  The parties hereto reserve the right to the control and use of their 
names and all symbols, trademarks or service marks presently existing or later established.  No party 
hereto shall use any other party's name, symbols, trademarks, or service marks in advertising or 
promotional materials without the prior written consent of such other party.  Any use by a party, without 
the approval by the other party, of the name, symbols, trademarks or service marks of such other party 
shall cease immediately upon the earlier of written notice of such other party or termination of this 
Agreement. The foregoing prohibitions shall not be construed to prevent AFPlanServ™ from using 
Sponsor’s name in any notices or other documents developed and delivered in connection with the 
services hereunder.

10.02 Notice.  Unless otherwise provided herein, any notice required to be given must be in writing per 
the terms set forth in Exhibit C attached hereto and incorporated by reference. 
 
10.03 Nonwaiver.  No waiver by either party of any breach of this Agreement by the other party shall be 
deemed to be a waiver of another breach of the same or of any other provision, and such a waiver shall 
not stop the first party from asserting any right under the terms of this Agreement.

10.04 Binding Agreement.   All the terms of this Agreement shall be binding upon the respective 
personal representatives, successors and assigns of the parties hereto and shall inure to the benefit of 
and be enforceable by the parties hereto and their respective personal representatives, successors and 
assigns.

10.05 Transaction Situs/Governing Law/Venue. The parties agree that all transactions and services 
performed hereunder by AFPlanServ™ for and on behalf of Sponsor shall be deemed to have been 
performed in the State of Oklahoma. The parties further agree that this Agreement shall be governed as 
to its interpretation and construction by the laws of the State of Oklahoma without giving effect to any 
conflict of laws doctrine which may result in the application of the laws of another jurisdiction. Venue for 
any legal proceeding brought under this Agreement by either of the parties hereto shall be restricted to 
the District Court of Oklahoma County, Oklahoma or the United States District Court for the Western 
District of Oklahoma, located in Oklahoma City, Oklahoma.

10.06 Modification. This Agreement may be amended by written endorsements properly executed by 
both parties hereto.
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10.07 Sole Agreement.  This Agreement and any amendments or addendums agreed to in writing by 
the parties, embody the final, complete and entire agreement between the parties. No other 
representation, understandings or agreements have been made or relied upon in the making of this 
Agreement other than those specifically set forth or referred to herein.  

10.08 Partial Invalidity.  If any provision of this Agreement is held by final judgment of a court of 
competent jurisdiction to be invalid, illegal or unenforceable, such invalid, illegal or unenforceable 
provision shall be severed from the remainder of this Agreement, and the remainder of this Agreement 
shall be enforced.  In addition, the invalid, illegal or unenforceable provision shall be deemed to be 
automatically modified, and, as so modified, to be included in this Agreement, such modification being 
made to the minimum extent necessary to render the provision valid, legal and enforceable.  
Notwithstanding the foregoing, however, if the severed or modified provision concerns all or a portion of 
the essential consideration to be delivered under this Agreement by one party to the other, the remaining 
provisions of this Agreement shall also be modified to the extent necessary to equitably adjust the parties’ 
respective rights and obligations hereunder.

10.09 Force Majeure.  If the performance of any obligation under this Agreement is prevented, 
restricted or interfered with by reason of fire or other casualty or accident, strikes or labor disputes, war or 
other violence, any law, order, proclamation, regulations, ordinance, demand or requirement of any 
government agency, or any other act or condition beyond the reasonable control of AFPlanServ™ ("Event 
of Force Majeure"), AFPlanServ™, upon giving prompt notice to Sponsor, shall be excused from such 
performance to the extent of such prevention, restriction or interference; provided that AFPlanServ™ shall 
avoid or remove such causes of nonperformance and shall continue performance hereunder with the 
utmost dispatch whenever such causes are removed.  AFPlanServ™ shall notify the other party within 
five (5) days or as soon as reasonably possible thereafter, of the occurrence of such Event of Force 
Majeure and within ten (10) days shall furnish Sponsor with a recovery plan of action.  Without limiting the 
foregoing, AFPlanServ™ shall limit the impact of the Event of Force Majeure on its performance of this 
Agreement.  If a Force Majeure Event lasts for more than thirty (30) days, Sponsor shall have the right to 
terminate this Agreement.

10.10 Advice of Counsel.  The parties represent that in executing this Agreement they do so with full 
knowledge of any and all rights released or compromised by this Agreement, and that they have received 
independent legal advice from their respective counsel with regard to the facts involved and with regard to 
their rights and asserted rights arising out of such facts. The parties shall each bear their own costs and 
attorneys’ fees regarding the negotiation and execution of this Agreement. 

10.11 Negotiated Agreement.  This Agreement has been the subject of negotiations between the 
parties. It has been and shall be construed to have been drafted by both of the parties, so that any rule of 
construing ambiguities against the drafter shall have no force or effect.

10.12 Counterparts; Signatures via Facsimile. This Agreement may be executed in one or more 
counterparts, all of which together shall constitute one and the same original. Signatures to this 
Agreement by either of the parties tendered by facsimile shall be binding as if they were originals.

10.13 Headings and Titles.  The headings and titles used herein are for reference only.  They are not 
to be construed to be a substantive part of this Agreement or in any way to affect the validity, construction 
or effect of any provisions of this Agreement.

IN WITNESS WHEREOF, Sponsor and AFPlanServ™ have caused this Plan Administrative Services 
Agreement to be executed on the day and year written below:

AMERICAN FIDELITY SPONSOR
ASSURANCE COMPANY
(d/b/a AFPlanServ™) SAPULPA PUBLIC SCHOOLS

By: ______________________________ By:_____________________________
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Title: _____________________________ Title: ___________________________

Date: ____________________________ Date: ___________________________
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EXHIBIT A
AFPlanServ™ Fee Schedule

I. No Cost Basic Services

Sponsor elects the services to be provided by AFPlanServ™ as set forth in Section 3.01 
of the Agreement at no cost.

II. Select Services Fees/Option Package

In exchange for the Select package of administrative services provided by AFPlanServ™ as set 
forth in Section 3.02 of the Agreement, Sponsor agrees to pay AFPlanServ™ the following fees:

a) one-time set-up fee in the amount of $      N/A    ; and 

b) a monthly fee of $1.00 for each Participant in Sponsor’s 403(b) Plan.

Monthly fees will be due and owing for each Participant during a billing period. This fee amount 
will be in effect from the Effective Date of this Agreement and will continue until the completion of 
the first full Plan Year. Prior to the end of each Plan year, the fee will be reviewed and may 
change with ninety (90) day written notification from AFPlanServ™ to Sponsor and parties as 
may be identified hereinafter. 

As indicated by its mark below*, Sponsor hereby selects the following Select package of services 
for Sponsor’s Plan: 

Option A:

Sponsor elects the additional Select package of administrative services set forth in 
Section 3.02 of the Agreement, without Common Remitter Services. 

Option B:

Sponsor elects the additional Select package of administrative services set forth in 
Section 3.02 of the Agreement, with Common Remitter Services. 

(*Please place an “x” and your initials next to the preferred option).

III. Payment Method

Per Article V of the Agreement, AFPlanServ™ will collect the fees due hereunder by invoicing 
Sponsor periodically at its mailing address as provided in Exhibit C.

IV. Post-Termination Record Transfer Fee

In exchange for AFPlanServ™ agreeing to transfer records maintained under this Agreement to 
Sponsor or Sponsor’s designee upon termination of this Agreement, Sponsor agrees to pay 
AFPlanServ™: 

(i) a record transfer fee of $150.00; and 
(ii) any outstanding amounts due and owing to AFPlanServ™ under this Agreement. 

All fees set forth above shall be due and payable to AFPlanServ™ at the time of Sponsor’s 
written request to AFPlanServ™ for the record transfer. AFPlanServ™ shall have no duty or 
obligation to comply with Sponsor’s request until all fees are received by AFPlanServ™ in full.
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EXHIBIT B
Third Party Administrator -

Additional Regulatory Requirements

I. Remittance Trust Account

In addition to other required provisions set forth in this Agreement, AFPlanServ™ shall, where required by 
law, establish and maintain a remittance account in trust for Sponsor. Funds received from or on behalf of 
Sponsor via AFPlanServ’s™ Common Remitter Services, shall be received by AFPlanServ™ in a 
fiduciary capacity. These requirements are in addition to any other requirements of state or federal law 
relating to the Agreement, including any statutory requirements which may require the establishment of a 
separate trust account for any funds collected or returned in a particular state. All funds received by 
AFPlanServ™ shall be deposited promptly in said account and any return funds shall be immediately 
returned to Sponsor. 

Only funds for the following items may be deposited or withdrawn from this account:
 
(a) AFPlanServ™ deposit of Plan Participant contributions received from Sponsor; and

(b) AFPlanServ™ remittance of funds to Providers (as defined in Section 3.02); and

(c) AFPlanServ™ return of funds to Sponsor; and

(d) Payment of fees to AFPlanServ™, as authorized by Sponsor. 

If applicable, payment to AFPlanServ™ of any funds by, or on behalf of a Plan Participant is considered 
to be received by Sponsor. Further, any payment of return funds by Sponsor to AFPlanServ™ is not 
considered payment to a Plan Participant until the payment is received by the Participant, if applicable. 
Nothing contained within this subsection shall limit any legal rights or remedies of Sponsor against 
AFPlanServ™ resulting from AFPlanServ’s™ failure to remit payments as required herein.

If funds deposited have been collected on behalf of more than one Sponsor, AFPlanServ™ shall keep 
records clearly recording the deposits in and withdrawals from the account on behalf of or for each 
Sponsor. AFPlanServ™ shall keep copies of all records and, upon request of Sponsor, shall furnish 
Sponsor with copies of such records pertaining to such deposits and withdrawals on behalf of or for 
Sponsor. AFPlanServ™ will periodically render an accounting to Sponsor detailing account transactions 
performed by AFPlanServ™ under this Agreement.

II. Notice to Participants

AFPlanServ™ shall provide written notice to Plan Participants regarding the engagement of 
AFPlanServ™ by Sponsor in accordance with applicable statutes. Any required notices of AFPlanServ™ 
relationship with Sponsor must be approved by Sponsor and will be forwarded to Participants by Sponsor 
at Sponsor expense.
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EXHIBIT C
Terms of Notice

Pursuant to Section 10.02 of this Agreement, notice may be given under this Agreement by either party 
hereto by delivery of said notice to the other party or by mailing said notice to the other party at the 
address provided below or its last known address. A receipt of mailing provided by the United States Post 
Office Department shall be sufficient proof of notice. Notice may also be given by facsimile transmission 
or overnight mail.

IF TO AFA/AFPlanServ:™ IF TO SPONSOR:

American Fidelity Assurance Company SAPULPA PUBLIC SCHOOLS
AFPlanServ™ ATTN: DEBBIE JONES, CFO
2000 Classen Center ONE SOUTH MISSION STREET
P.O. Box 269008 SAPULPA  OK  74066
Oklahoma City, OK  73126



Donation of a projector for a 4th Grade classroom at Freedom from Mr. & Mrs. Yeager, Mr & 
Mrs. Wilson and Megan Hoey

Acad Govt Learn Big IN2104 EP Projector (HDCP) 

Mfr: InFocus Corp.
Item#: 8292351
Mfg. Part #: IN2104EP
Ship weight: 11 lbs. 

Ships Today 1 $534.00

 

Billing Address

SAPULPA PUBLIC SCHOOLS
ACCOUNTS PAYABLE
101 NORTH ADAMS
SAPULPA, OK 74066

Billing Method

Purchase Order #: 
Freedom projector

Shipping Address

KATHY BERRYHILL
1 S. MISSION
SAPULPA, OK 74066

Cart Name: 
Freedom Projector

http://www.govconnection.com/IPA/Shop/Product/Detail.htm?sku=8292351










2008-09 Fundraisers

Date 

Requested Sponsor Site Activity Dates Fundraiser Purpose for which funds will be spent

9/2/2008 Sitler SC

School Nutrition 

Assoc. Spring Garage Sale Travel to National Conference

9/2/2008 Sitler SC

School Nutrition 

Assoc. Fall Hot Roll Sales Travel to National Conference

9/2/2008 Sitler SC

School Nutrition 

Assoc. All Year Bake Sales Travel to National Conference

9/2/2008 Sitler SC

School Nutrition 

Assoc. All Year Knife Sales Travel to National Conference

9/2/2008 Sitler SC

School Nutrition 

Assoc. All Year Pan Sales Travel to National Conference

9/4/2008 Calip HS Girls Basketball Nov Slumber Party Team Meals

9/4/2008 Calip HS Girls Basketball Fall

Pennies for 

Postage Blue Star Mothers - Iraq

9/30/2008 Rodgers HS NASA Fall

Basketball 

Tournament Native American Student Assoc. Activities

9/30/2008 Gray MS Students Fall

Pennies for 

Postage Blue Star Mothers - Iraq
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