
AGENDA
SALINE COUNTY BOARD OF COMMISSIONERS

SALINE COUNTY COURTHOUSE
Wilber, NE

9:30 AM

DATE: July 18, 2023
This agenda is kept on a daily basis and may change from day to day as requests come in to the County Clerk's office.  
Requests to be on the agenda must be in the County Clerk's office 24 hours prior to the start of the meeting as stated 
above.  This agenda is considered current on the day of the meeting and cannot be changed or altered except for an 
emergency.
      The Board reserves the right to go into executive session if such session is clearly necessary for the protection of 
the public interest or for the prevention of needless injury to the reputation of an individual. 

ROLL CALL
APPROVAL OF AGENDA
APPROVAL OF MINUTES OF THE PREVIOUS MEETING
CITIZENS FORUM - In compliance with the Open Meetings Act and Saline County Resolution #2023-34 
a rule of five (5) minutes per person to speak has been established.
CORRESPONDENCE
REPORT OF OFFICIALS
BUSINESS FOR ACTION
10:00  Carmen Hinman, Hope Crisis Center - annual report and request for funds
10:15  Bryce Horak, Saline County Ag Society/Fair Board
10:45  Discuss/Approve 2022 Distress Warrant Report
11:00  John Cannon, NACO
Discuss/Approve  Nebraska Auditor of Public Accounts Agreement
Discuss/Approve Saline County Treasurer's Semi-Annual Statement
Review - Treasurer Investment Report
Review  - Pledged Collateral Report
Delinquent Tax List of Taxes Not Sold at last Treasurer's Public Tax Sale
Discuss/Approve Clerk fees for June 2023  $21,947.00
Discuss/Approve the June 2023 Sheriff's Fees in the amount of $3,497.75.
Discuss/Approve Clerk of District Court the June 2023 Fees in the amount of $19,791.02.
Discuss/Approve the Flex Plan Administration Contract
Discuss/Approve a new checking account with First State Bank for the Flex Spending monies.  Signers to be 
Dee Drake, Jamie Woltemath and Diann Nettifee
Approve the Implementation of a Clerk WebGIS Tab Contract with gWorks



Discuss/Approve designating the State Print Shop as the designated printing service for the LB644 postcards for 
Saline County
Discuss/approve conditional use application to obtain a Federal Firearms License at 9-6-2. (Jason Kotas)
Public Hearing for Conditional Use permit application for obtaining a Federal Firearms License at 9-6-2 (Jason 
Kotas) 
Approve the Appointment of Diann Nettifee to the County Clerk position
Discuss/Approve the removal of Anita Bartels as a signer from the Imprest Checking #XXX.620 and the Clerk's 
Checking Account # XXX.494
Discuss/Approve the signers of the Clerk's Checking Account #XXX494 - Diann Nettifee, Dee Drake and 
Jamie Woltemath
Discuss/Approve the signers of the Imprest Checking Account #XXX.620 - Phil Hardenburger, Stephanie 
Krivohlavek, Diann Nettifee and Dee Drake
Discuss/Approve County Court surplus of items that are old, non-functional, or have been replaced.  5-
Wastebaskets  3-Calculators  4 Desk Fans and miscellaneous small office supplies
Discuss/Approve the surplus of two parking barriers and a Rubbermaid cabinet from the Saline County 
Maintenance Inventory
Discuss/Approve the surplus of CLK127 Kodak Scanmate i940, CLK09 Dell 5200 Printer, CLK129 Cordless 
Mouse, CLK132 Dell Precision 3420 Computer, CLK134 Antique Chair, CLK136 HP Elitebook Laptop, Model 
650 Ballot Scanner (returned to the State), Two OKI 520 Printers (returned to the State) and 13 Automarks 
(returned to the State) and removal from the Clerk's Inventory
Discuss/Approve the surplus of Fourteen (14) Fitbit 3, Vending Machine, Treadmill and TV to be removed 
from the Wellness Inventory
Discuss/Approve the surplus of two (2) Logitech mouse/keyboard combos, two (2) Lufkin 100' measuring 
tapes, one (1) 200' Lufkin measuring tape, Canon P1011-D calculator, two (2) Dell monitors, Dell speakers and 
mouse, Dell Optiplex 9020 Mini Tower and Savin MP C3002 Multiuse Copier to removed from the Assessor's 
inventory
Discuss/Approve the surplus and removal from the Clerk of the District Court Inventory, one 72 X 30 computer 
table from the Bailiff's office and one Canon P1011-D calculator from the District Judge's office.  
Discuss/Approve the surplus and removal of a Hon Office Chair, Hon Task Chair and Monroe Pro Calculator 
from the Saline County Treasurer Inventory.
Discuss/Approve Emergency Management Wages
RESOLUTIONS TO TRANSFER FUNDS
Discuss/Approve Resolution #2023-39, transferring $700 from Inheritance Fund #2700 to #2516 Juvenile 
Services Aid Program, to be reimbursed when funds become available.
Discuss/Approve Resolution #2023-38, transferring $271.56 from #2516 Juvenile Services Aid Program to 
#2330 Juvenile Diversion, in accordance with Journal Entry #23060025, dated June 30, 2023
HIGHWAY SUPERINTENDENT - ROAD AND BRIDGE MATTERS
Discuss and Approve/Disapprove request to occupy Right of Way for Tallgrass Energy in Section 36-T5N-R3E.
Discuss and Approve/Disapprove request to occupy Right of Way for Unite Private Networks in Section 10-
T7N-R4E.
Discuss and Approve/Disapprove request to occupy Right of Way for Windstream Nebraska, LLC (Work Order 
#71503009802005-PR-16037)_
Accept and Award Gravel bids that were opened at the June 20, 2023 meeting.
Accept and Award Crushed Rock bids that were opened at the June 20, 2023 meeting.
CLAIMS APPROVAL
11:30 COUNTY GENERAL ASSISTANCE AND CLOSED SESSION MATTERS
ADJOURNMENT





 

 

NEBRASKA AUDITOR OF PUBLIC ACCOUNTS 
 Mike Foley Mike.Foley@nebraska.gov 

 State Auditor PO Box 98917 

State Capitol, Suite 2303 

Lincoln, Nebraska 68509 

402-471-2111, FAX 402-471-3301 

auditors.nebraska.gov 
 

June 30, 2023 

 

 

Saline County Board  

204 South High Street 

Wilber, NE 68465 

 

County Board Members: 

 

We are pleased to confirm our understanding of the services we are to provide Saline County for the fiscal year 

ended June 30, 2023. 

 

Audit Scope and Objectives 

We will audit the financial statements of the governmental activities, each major fund, and the aggregate remaining 

fund information, and the disclosures, which collectively comprise the basic financial statements of Saline County 

as of and for the fiscal year ended June 30, 2023.  

 

We have also been engaged to report on supplementary information that accompanies Saline County’s financial 

statements. We will subject the following supplementary information to the auditing procedures applied in our audit 

of the financial statements and certain additional procedures, including comparing and reconciling such information 

directly to the underlying accounting and other records used to prepare the financial statements or to the financial 

statements themselves, and other additional procedures in accordance with auditing standards generally accepted in 

the United States of America (GAAS), and we will provide an opinion on it in relation to the financial statements 

as a whole in a report combined with our auditor’s report on the financial statements:  
 

1) Combining non-major fund financial statement 

2) Budgetary comparison information 

3) Schedule of office activity 

4) Schedule of taxes certified and collected 

5) Schedule of Expenditures of Federal Awards, if applicable 
 

The objectives of our audit are to obtain reasonable assurance as to whether the financial statements as a whole are 

free from material misstatement, whether due to fraud or error; issue an auditor’s report that includes our opinion 

about whether your financial statements are fairly presented, in all material respects, in conformity with the cash 

basis of accounting, and report on the fairness of the supplementary information referred to in the second paragraph 

when considered in relation to the financial statements as a whole. Reasonable assurance is a high level of assurance 

but is not absolute assurance and therefore is not a guarantee that an audit conducted in accordance with GAAS and 

Government Auditing Standards will always detect a material misstatement when it exists. Misstatements, including 

omissions, can arise from fraud or error and are considered material if there is a substantial likelihood that, 

individually or in the aggregate, they would influence the judgment of a reasonable user made based on the financial 

statements.  The objectives also includes reporting on: 
 

1) Internal control over financial reporting and compliance with the provisions of laws, regulations, contracts, 

and award agreements, noncompliance with which could have a material effect on the financial statements 

as required by Government Auditing Standards. 



 

 

 

2) Internal control over compliance related to major programs and an opinion (or disclaimer of opinion) on 

compliance with federal statutes, regulations, and the terms and conditions of federal awards that could 

have a direct and material effect on each major program in accordance with the Single Audit Act 

Amendments of 1996 and Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform 

Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform 

Guidance), if appliable. 

 

Auditor’s Responsibilities for the Audit of the Financial Statements and Single Audit 

We will conduct our audit in accordance with GAAS; the standards for financial audits contained in Government 

Auditing Standards, issued by the Comptroller General of the United States; the Single Audit Act Amendments of 

1996; and the provisions of the Uniform Guidance, as applicable, and will include tests of your accounting records, 

a determination of major programs in accordance with the Uniform Guidance, if applicable, and other procedures 

we consider necessary to enable us to express such opinions. As part of an audit in accordance with GAAS and 

Government Auditing Standards, we exercise professional judgment and maintain professional skepticism 

throughout the audit. 

 

We will evaluate the appropriateness of accounting policies used and the reasonableness of significant accounting 

estimates made by management. We will also evaluate the overall presentation of the financial statements, including 

the disclosures, and determine whether the financial statements represent the underlying transactions and events in 

a manner that achieves fair presentation. We will plan and perform the audit to obtain reasonable assurance about 

whether the financial statements are free of material misstatement, whether from (1) errors, (2) fraudulent financial 

reporting, (3) misappropriation of assets, or (4) violations of laws or governmental regulations that are attributable 

to the government or to acts by management or employees acting on behalf of the government.  Because the 

determination of waste and abuse is subjective, Government Auditing Standards do not expect auditors to perform 

specific procedures to detect waste or abuse in financial audits nor do they expect auditors to provide reasonable 

assurance of detecting waste or abuse. 

 

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and 

because we will not perform a detailed examination of all transactions, there is an unavoidable risk that some 

material misstatements or noncompliance may not be detected by us, even though the audit is properly planned and 

performed in accordance with GAAS and Government Auditing Standards. In addition, an audit is not designed to 

detect immaterial misstatements or violations of laws or governmental regulations that do not have a direct and 

material effect on the financial statements or on major programs. However, we will inform the appropriate level of 

management of any material errors, fraudulent financial reporting, or misappropriation of assets that comes to our 

attention. We will also inform the appropriate level of management of any violations of laws or governmental 

regulations that come to our attention, unless clearly inconsequential. We will include such matters in the reports 

required for a Single Audit, if applicable. Our responsibility as auditors is limited to the period covered by our audit 

and does not extend to any later periods for which we are not engaged as auditors.   

 

In connection with this engagement, we may communicate with you or others via email transmission. As emails 

can be intercepted and read, disclosed, or otherwise used or communicated by an unintended third party, or may not 

be delivered to each of the parties to whom they are directed and only to such parties, we cannot guarantee or 

warrant that emails from us will be properly delivered and read only by the addressee. Therefore, we specifically 

disclaim and waive any liability or responsibility whatsoever for interception or unintentional disclosure of emails 

transmitted by us in connection with the performance of this engagement. In that regard, you agree that we shall 

have no liability for any loss or damage to any person or entity resulting from the use of email transmissions, 

including any consequential, incidental, direct, indirect, or special damages, such as loss of revenues or anticipated 

profits, or disclosure or communication of confidential or proprietary information. 

 

We will also conclude, based on the audit evidence obtained, whether there are conditions or events, considered in 

the aggregate, that raise substantial doubt about the government’s ability to continue as a going concern for a 

reasonable period of time. 

 



 

 

Our procedures will include tests of documentary evidence supporting the transactions recorded in the accounts, 

tests of the physical existence of inventories, and direct confirmation of receivables and certain assets and liabilities 

by correspondence with selected individuals, funding sources, creditors, and financial institutions. We will also 

request written representations from your attorneys as part of the engagement.  At the conclusion of our audit, we 

will require certain written representations from you about your responsibilities for the financial statements; 

schedule of expenditures of federal awards; federal award programs; compliance with laws, regulations, contracts, 

and grant agreements; and other responsibilities required by generally accepted auditing standards, as applicable. 

 

We have identified the following significant risks of material misstatement in our prior year audit that we believe 

to still be relevant.  Audit planning for the fiscal year ended June 30, 2023, has not concluded and modifications 

may be made during those procedures. 

 

1) An overall lack of segregation of duties exists in the various county offices. 

 

2) County personnel are not familiar with the financial statement format or footnotes. 

 

Our audit of the financial statements does not relieve you of your responsibilities.  

 

Audit Procedures—Internal Control 

We will obtain an understanding of the government and its environment, including internal control, sufficient to 

identify and assess the risks of material misstatement of the financial statements, whether due to error or fraud, and 

to design and perform audit procedures responsive to those risks and obtain evidence that is sufficient and 

appropriate to provide a basis for our opinions.  The risk of not detecting a material misstatement resulting from 

fraud is higher than for one resulting from error, as fraud may involve collusion, forgery, intentional omissions, 

misrepresentation, or the override of internal control. Tests of controls may be performed to test the effectiveness 

of certain controls that we consider relevant to preventing and detecting errors and fraud that are material to the 

financial statements and to preventing and detecting misstatements resulting from illegal acts and other 

noncompliance matters that have a direct and material effect on the financial statements.  Our tests, if performed, 

will be less in scope than would be necessary to render an opinion on internal control and, accordingly, no opinion 

will be expressed in our report on internal control issued pursuant to Government Auditing Standards.  

 

If applicable, as required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate 

the effectiveness of the design and operation of controls that we consider relevant to preventing or detecting material 

noncompliance with compliance requirements applicable to each major federal award program.  However, our tests 

will be less in scope than would be necessary to render an opinion on those controls and, accordingly, no opinion 

will be expressed in our report on internal control issued pursuant to the Uniform Guidance. 

 

An audit is not designed to provide assurance on internal control or to identify significant deficiencies or material 

weaknesses.  Accordingly, we will express no such opinion.  However, during the audit, we will communicate to 

management and those charged with governance internal control related matters that are required to be 

communicated under AICPA professional standards, Government Auditing Standards, and the Uniform Guidance, 

if applicable. 

 

Audit Procedures—Compliance 

As part of obtaining reasonable assurance about whether the financial statements are free of material misstatement, 

we will perform tests of Saline County’s compliance with the provisions of applicable laws, regulations, contracts, 

and agreements, including grant agreements. However, the objective of those procedures will not be to provide an 

opinion on overall compliance and we will not express such an opinion in our report on compliance issued pursuant 

to Government Auditing Standards. 

 

If applicable, the Uniform Guidance requires that we also plan and perform the Single audit to obtain reasonable 

assurance about whether the auditee has complied with federal statutes, regulations, and the terms and conditions 

of federal awards applicable to major programs.  Our procedures will consist of tests of transactions and other 

applicable procedures described in the OMB Compliance Supplement for the types of compliance requirements that 



 

 

could have a direct and material effect on each of Saline County’s major programs.  For federal programs that are 

included in the Compliance Supplement, our compliance and internal control procedures will relate to the 

compliance requirements that the Compliance Supplement identifies as being subject to the audit.  The purpose of 

these procedures will be to express an opinion on Saline County’s compliance with requirements applicable to each 

of its major programs in our report on compliance issued pursuant to the Uniform Guidance. 

 

Other Services  

We will also assist in preparing the financial statements, the schedule of expenditures of federal awards, if appliable, 

and associated notes of Saline County in conformity with the cash basis of accounting and the Uniform Guidance 

based on information provided by you.  These nonaudit services do not constitute an audit under Government 

Auditing Standards and such services will not be conducted in accordance with Government Auditing Standards. 

We will perform the services in accordance with applicable professional standards. The other services are limited 

to the financial statements, the schedule of expenditures of federal awards, and associated notes as previously 

defined. We, in our sole professional judgment, reserve the right to refuse to perform any procedure or take any 

action that could be construed as assuming management responsibilities. 

 

You agree to assume all management responsibilities for the financial statements, schedule of expenditures of 

federal awards, and related notes, and any other nonaudit services we provide.  You will be required to acknowledge 

in the management representation letter our assistance with the preparation of the financial statements, schedule of 

expenditures of federal awards, and related notes, and that you have reviewed and approved the financial statements, 

schedule of expenditures of federal awards, and related notes prior to their issuance and have accepted responsibility 

for them.  Further, you agree to oversee the nonaudit services by designating an individual, preferably from senior 

management, with suitable skill, knowledge, or experience; evaluate the adequacy and results of the services; and 

accept responsibility for them.  

 

Responsibilities of Management for the Financial Statements and Single Audit 

Our audit will be conducted on the basis that you acknowledge and understand your responsibility for (1) designing, 

implementing, establishing and maintaining effective internal controls relevant to the preparation and fair 

presentation of financial statements that are free from material misstatement, whether due to fraud or error, including 

internal controls over federal awards, and for evaluating and monitoring ongoing activities to help ensure that 

appropriate goals and objectives are met; (2) following laws and regulations; (3) ensuring that there is reasonable 

assurance that government programs are administered in compliance with compliance requirements; and (4) 

ensuring that management and financial information is reliable and properly reported.  Management is also 

responsible for implementing systems designed to achieve compliance with appliable laws, regulations, contracts, 

and grant agreements.  You are also responsible for the selection and application of accounting principles; for the 

preparation and fair presentation of the financial statements, schedule of expenditures of federal awards, if 

applicable, and all accompanying information in conformity with the cash basis of accounting with the oversight of 

those charged with governance; and for compliance with applicable laws and regulations (including federal statutes), 

rules, and the provisions of contracts and grant agreements (including award agreements).  Your responsibilities 

also include identifying significant contractor relationships in which the contractor has responsibility for program 

compliance and for the accuracy and completeness of that information.   

 

You are responsible for including all informative disclosures that are appropriate for the cash basis of accounting. 

Those disclosures will include (1) a description of the cash basis of accounting, including a summary of significant 

accounting policies, and how the cash basis of accounting differs from GAAP, (2) informative disclosures similar 

to those required by GAAP, and (3) additional disclosures beyond those specifically required that may be necessary 

for the financial statements to achieve fair presentation. 

 

You are also responsible for making drafts of financial statements, schedule of expenditures of federal awards, if 

applicable, all financial records, and related information available to us and for the accuracy and completeness of 

that information (including information from outside of the general and subsidiary ledgers). You are also 

responsible for providing us with (1) access to all information of which you are aware that is relevant to the 

preparation and fair presentation of the financial statements, such as records, documentation, identification of all 

related parties and all related-party relationships and transactions, and other matters; (2) access to personnel, 



 

 

accounts, books, records, supporting documentation, and other information as needed to perform an audit under the 

Uniform Guidance, if appliable; (3) additional information that we may request for the purpose of the audit; and (4) 

unrestricted access to persons within the government from whom we determine it necessary to obtain audit evidence.  

At the conclusion of our audit, we will require certain written representations from you about the financial 

statements, schedule of expenditures of federal awards, federal award programs, compliance with laws, regulations, 

contracts, and grant agreements, and related matters as applicable. 

 

Your responsibilities include adjusting the financial statements to correct material misstatements and confirming to 

us in the management representation letter that the effects of any uncorrected misstatements aggregated by us during 

the current engagement and pertaining to the latest period presented are immaterial, both individually and in the 

aggregate, to the financial statements of each opinion unit taken as a whole. 

 

You are responsible for the design and implementation of programs and controls to prevent and detect fraud, and 

for informing us about all known or suspected fraud affecting the government involving (1) management, (2) 

employees who have significant roles in internal control, and (3) others where the fraud could have a material effect 

on the financial statements. Your responsibilities include informing us of your knowledge of any allegations of 

fraud or suspected fraud affecting the government received in communications from employees, former employees, 

grantors, regulators, or others. In addition, you are responsible for identifying and ensuring that the government 

complies with applicable laws, regulations, contracts, agreements, and grants.  You are also responsible for taking 

timely and appropriate steps to remedy fraud and noncompliance with provisions of laws, regulations, contracts, 

and grant agreements that we report.  Additionally, as required by the Uniform Guidance, it is management’s 

responsibility to evaluate and monitor noncompliance with federal statutes, regulations, and the terms and 

conditions of federal awards; take prompt action when instances of noncompliance are identified including 

noncompliance identified in audit findings; promptly follow up and take corrective action on reported audit findings; 

and prepare a summary schedule of prior audit findings and a separate corrective action plan, if applicable. 

 

You are responsible for identifying all federal awards received and understanding and complying with the 

compliance requirements and for the preparation of the schedule of expenditures of federal awards (including notes 

and noncash assistance received, and COVID-19-related concepts, such as lost revenues, if applicable) in 

conformity with the Uniform Guidance.  You agree to include our report on the schedule of expenditures of federal 

awards in any document that contains, and indicates that we have reported on, the schedule of expenditures of 

federal awards.  You also agree to include the audited financial statements with any presentation of the schedule of 

expenditures of federal awards that includes our report thereon or make the audited financial statements readily 

available to intended users of the schedule of expenditures of federal awards no later than the date of the schedule 

of expenditures of federal awards is issued with our report thereon.  Your responsibilities include acknowledging 

to us in the written representation letter that (1) you are responsible for the presentation of the schedule of 

expenditures of federal awards in accordance with the Uniform Guidance; (2) you believe the schedule of 

expenditures of federal awards, including its form and content, is stated fairly in accordance with the Uniform 

Guidance; (3) the methods of measurement or presentation have not changed from those used in the prior period 

(or, if they have changed, the reasons for such changes); and (4) you have disclosed to us any significant 

assumptions or interpretations underlying the measurement or presentation of the schedule of expenditures of 

federal awards. 

 

You are responsible for the preparation of the supplementary information, which we have been engaged to report 

on, in conformity with the cash basis of accounting.   You agree to include our report on the supplementary 

information in any document that contains, and indicates that we have reported on, the supplementary information. 

You also agree to include the audited financial statements with any presentation of the supplementary information 

that includes our report thereon or make the audited financial statements readily available to users of the 

supplementary information no later than the date the supplementary information is issued with our report thereon. 

Your responsibilities include acknowledging to us in the written representation letter that (1) you are responsible 

for presentation of the supplementary information in accordance with the cash basis of accounting; (2) you believe 

the supplementary information, including its form and content, is fairly presented in accordance with the cash basis 

of accounting; (3) the methods of measurement or presentation have not changed from those used in the prior period 



 

 

(or, if they have changed, the reasons for such changes); and (4) you have disclosed to us any significant 

assumptions or interpretations underlying the measurement or presentation of the supplementary information. 

 

Management is responsible for establishing and maintaining a process for tracking the status of audit findings and 

recommendations.  Management is also responsible for identifying and providing report copies of previous financial 

audits, attestation engagements, performance audits, or other studies related to the objectives discussed in the Audit 

Scope and Objectives section of this letter.  This responsibility includes relaying to us corrective actions taken to 

address significant findings and recommendations resulting from those audits, attestation engagements, 

performance audits, or studies.  You are also responsible for providing management’s views on our current findings, 

conclusions, and recommendations, as well as your planned corrective actions for the report, and for the timing and 

format for providing that information. 

 

Should the County wish to include the financial statements in a document offering securities and our report thereon 

in a public offering that is exempt from registration under the Securities Act of 1933 at some future date, we will 

consider agreeing to the inclusion of our report at that time.  The County agrees that our written consent must be 

obtained prior to inclusion of our report in such offering document.  Such consent will not be unreasonably withheld.  

We would perform procedures as we consider necessary in the circumstances to provide a reasonable basis for our 

consent on the use of our report and other such procedures as would be agreed upon with specified parties. With 

regard to an exempt offering document with which we are not involved, you agree to clearly indicate in the exempt 

offering document that we are not involved with the contents of such offering document. With regard to the 

electronic dissemination of audited financial statements, including financial statements published electronically on 

your website, you understand that electronic sites are a means of distributing information and, therefore, we are not 

required to read the information contained in those sites or to consider the consistency of other information on the 

electronic site with the original document. 

 

Engagement Administration, Fees, and Other  

You may request that we perform additional services not addressed in this engagement letter.  If this occurs, we 

will communicate with you regarding the scope of the additional services and the estimated fees.  We also may 

issue a separate engagement letter covering the additional services.  In the absence of any other written 

communication from us documenting such additional services, our services will continue to be governed by the 

terms of this engagement letter. 

 

We understand that your employees will prepare all cash, accounts receivable, or other confirmations we request 

and will locate any documents selected by us for testing. 

 

ShareFile is used solely as a method of exchanging information and is not intended to store Saline County’s 

information.  Upon completion of the engagement, data and other content will become unavailable to us within one 

year. 

 

At the conclusion of the engagement, if applicable, we will complete the appropriate sections of the Data Collection 

Form that summarizes our audit findings.  It is management’s responsibility to electronically submit the reporting 

package (including financial statements, schedule of expenditures of federal awards, summary schedule of prior 

audit findings, auditors’ reports, and corrective action plan) along with the Data Collection Form to the Federal 

Audit Clearinghouse.  It is management’s responsibility to ensure the accuracy of the Data Collection Form.  We 

will coordinate with you the electronic submission and certification.  The Data Collection Form and the reporting 

package must be submitted within the earlier of 30 days after receipt of the auditors’ reports or nine months after 

the end of the audit period. 

 

We will provide a copy of our reports to the County; however, management is responsible for distribution of the 

reports and the financial statements.  Unless restricted by law or regulations, or containing privileged and 

confidential information, copies of our reports are to be made available for public inspection.   

 

The audit documentation for this engagement is the property of the Auditor of Public Accounts (APA) and 

constitutes confidential information. However, subject to applicable laws and regulations, audit documentation and 



 

 

appropriate individuals will be made available upon request and in a timely manner to your designee, a federal 

agency providing direct or indirect funding, or the U.S. Government Accountability Office for purpose of a quality 

review of the audit, to resolve audit findings, or to carry out oversight responsibilities. We will notify you of any 

such request. If requested, access to such audit documentation will be provided under the supervision of APA 

personnel. Furthermore, upon request, we may provide copies of selected audit documentation to the 

aforementioned parties. These parties may intend or decide to distribute the copies or information contained therein 

to others, including other governmental agencies. 

 

The audit documentation for this engagement will be retained for a minimum of five years after the report release 

date or for any additional period requested by the County or any relevant oversight agency.  If we are aware that a 

federal awarding agency, pass-through entity, or auditee is contesting an audit finding, we will contact the party(ies) 

contesting the audit finding for guidance prior to destroying the audit documentation. 

 

We will schedule the engagement based in part on deadlines, working conditions, and the availability of key 

personnel.  We will plan the engagement based on the assumption that the County will cooperate and provide 

assistance by performing tasks such as providing financial statements, footnotes, schedules, and supplemental 

information required to meet the requirements of GASB Statement 34 and all other appliable GASB statements. In 

addition, the County agrees to provide documentation of any new policies or processes established as a result of 

any new GASB Statements implemented for fiscal year ending June 30, 2023.  If these requirements are not met, 

the APA will meet with the County to discuss the process necessary to complete the financial statements in 

compliance with all applicable GASB statements.  If, for whatever reason, your personnel are unavailable to provide 

the necessary assistance in a timely manner, it may result in a delay in the issuance or modification to our audit 

reports.   

 

Craig Kubicek, CPA, is responsible for supervising the engagement and signing the report or authorizing another 

individual to sign it. 
  

Our fee for services will be in accordance with the contract signed by the County Board. 

 

Reporting 

We will issue written reports upon completion of our audit of Saline County’s financial statements and Single Audit, 

if required.  Our reports will be addressed to the County Board of Saline County. Circumstances may arise in which 

our report may differ from its expected form and content based on the results of our audit. Depending on the nature 

of these circumstances, it may be necessary for us to modify our opinions, add a separate section, or add an 

emphasis-of-matter or other-matter paragraph to our auditor’s report, or if necessary, withdraw from this 

engagement. If our opinions are other than unmodified, we will discuss the reasons with you in advance.  If 

circumstances occur related to the condition of your records, the availability of sufficient, appropriate audit evidence, 

or the existence of a significant risk of material misstatement of the financial statements caused by error, fraudulent 

financial reporting, or misappropriation of assets, which in our professional judgment prevent us from completing 

the audit or forming an opinion on the financial statements, we retain the right to take any course of action permitted 

by professional standards, including declining to express and opinion or issue reports, or we may withdraw from 

this engagement. 

 

The Government Auditing Standards report on internal control over financial reporting and on compliance and other 

matters will state that (1) the purpose of the report is solely to describe the scope of testing of internal control and 

compliance and the results of that testing, and not to provide an opinion on the effectiveness of the entity’s internal 

control or on compliance, and (2) the report is an integral part of an audit performed in accordance with Government 

Auditing Standards in considering the entity’s internal control and compliance. The Uniform Guidance report on 

internal control over compliance, if applicable, will state that the purpose of the report on internal control over 

compliance is solely to describe the scope of testing of internal control over compliance and the results of that 

testing based on the requirements of the Uniform Guidance.  Both reports will state that the report is not suitable 

for any other purpose.   

 



 

 

Certain provisions of the Uniform Guidance allow a granting agency to request that a specific program be selected 

as a major program provided that the federal granting agency is willing to pay the incremental audit cost arising 

from such selection.  The County agrees to notify the APA of any such request by a granting agency and to work 

with the APA to modify the terms of this letter as necessary to accommodate such requests.  We understand no 

requests have been made for fiscal year ended June 30, 2023. 

 

Upon completion of the in-house review, the APA will provide the County with a draft copy of the audit report.  

The County will then be given ten calendar days in which to offer the APA written responses to any of the findings 

contained therein.  This is done in compliance with GAGAS 6.57, which states, “Auditors should obtain and report 

the views of responsible officials of the audited entity concerning the findings, conclusions, and recommendations 

in the audit report, as well as any planned corrective actions.” 

 

As permitted under GAGAS 6.60, if the entity either fails or chooses not to offer the APA written responses to any 

of the findings contained in the examination report within the ten calendar days provided, the APA will “issue the 

report without receiving comments from the audited entity.” 

 

Any written comments provided by the entity should be kept to a reasonable length, preferably no more than five 

sentences each.  If a written comment received meets that criterion, the APA will include it verbatim in the report.  

Any written comment that exceeds the specified length will be summarized in the auditor’s report by the APA, as 

permitted under GAGAS 6.58.  Per GAGAS 6.59, if the APA disagrees with any written comment received, the 

APA will explain in the report the reasons for the disagreement.  If, in the APA’s opinion, any written comment is 

found to be “valid and supported by sufficient, appropriate evidence,” the APA will modify the report as necessary. 

 

We believe this letter accurately summarizes the significant terms of our engagement and look forward to working 

with you.  The most recent peer review for our office was issued August 12, 2022, and expressed a peer review 

rating of pass.  A copy of this peer review report is available on our website at www.auditors.nebrasaka.gov.  

 

If you have any questions or feel this letter does not represent your understanding of our agreement, please feel free 

to call us at (402) 471-2111.    

 

Sincerely, 

 

 

 

 

Craig Kubicek, CPA, CFE 

Deputy State Auditor 

 

This letter correctly sets forth our understanding: 

 

Acknowledged: 

 

 

   

County Board 

 

 

Date:    

 















































1934 Ol ney Avenue · Su i te  200 · Cherry  H i l l ,  N J  08003
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Flexible Spending Implementation Guide 

At Point C, we place tremendous value on our clients' businesses and strive to provide the 
highest level of service and support. As part of our commitment to keeping you informed and 
ensuring a seamless experience, we have prepared this implementation guide specifically 
tailored to our clients during this transition period. Your decision to partner with us is truly 
appreciated, and we are excited to embark on a new journey together.

Within this guide, we have included a few essential forms that we kindly request you to review 
and sign. These new forms are designed to streamline our processes and enable us to better 
serve you. Your cooperation in completing these forms will help us to maintain accurate and up-
to-date records, ensuring that we can continue delivering exceptional solutions tailored to your 
unique needs. 

Thank you for choosing to partner with us. We are excited about the opportunities that lie 
ahead, and we look forward to serving you with dedication and excellence. 

Enclosed Forms 
• Banking Authorization

o Please complete this form using the bank account information which you wish
for us to write reimbursements from.  The Point C Flex platform will use this
bank account to issue both written checks and direct deposit payments (if you
choose to sign up).  Checks are written directly on this account. Please supply
starting check number if different than #101.

o The signatures on the signature collection form will be used on the checks
printed from your account.

o Please make sure to provide your bank with the ACH transaction details on page
3 so that any pulls from your account for direct deposit payments are not
rejected.

o If you sign up for direct deposit payments, you must authorize the release of
funds within 20 calendar days.

o Please note there is a $1 pre-note to set up all bank accounts in our system.
• ACH Authorization Form (Debit Cards Only)

o This form is only required if your plan has Debit Cards.
o The bank account information can be the same as the account listed on the

Banking Authorization form.
o Please select the frequency in which you would like the Debit Card transactions

to be replenished (Daily, Weekly, or Monthly).
o The option you select will determine how much prefund is required. The

prefund will be a designated % of the total annual elections for the upcoming
plan year.
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• Census Data Request 

o Please complete the Census Data Request and return with all elections no later 
than 15 days prior to the start of the plan year.  If your plan year begins on 
January 1, elections must be submitted by 12/1.  

o If you prefer to do paper elections, a manual election form has also been 
provided. 

o Elections returned later than this may cause a delay in account set up or debit 
card delivery.  

o Please enclose a copy of your payroll schedule with the Census Data Request. 



Contact Information: 
855-408-6507 

856-888-2855 (Fax) 
flex@pointchealth.com 

https://pointc.wealthcareportal.com 

1934 Olney Avenue * Suite 200 * Cherry Hill, NJ  08003 
 

FSA/HRA BankAuth-Rev.9/2019 

 
Banking Authorization  

 
  Flex Spending Account (FSA) 
  Health Reimbursement Arrangement (HRA) 

 
Point C Flex will issue reimbursement checks for the account(s) indicated above using the bank account 
information I provide on this form.  It is advisable to have a separate corporate account for this plan, but it is not 
mandatory.  The checks will begin with number 101 unless otherwise specified.  If my plan offers direct deposit, 
then the account must allow for ACH withdrawals as well as checks.  I understand that prior to the release of 
funds the contact person will receive a check register, via e-mail, which requires approval before Point C will 
release reimbursement unless, the Automatic Release of Payment Option is selected below.  Point C is not 
responsible for bank account reconciliation.   
 

Bank Account Information 
Bank Name:       

Account Name:       

Account Number:       

Routing Number:       

Bank Transit Code:       
(ex: 55-2/312)  

 

Signature:  

Printed Name:  

Title:       

Date:       
 

Optional Automatic Payment Release Option: By signing below, I hereby authorize automatic payment 
release for the account(s) indicated above.  I certify that the bank account listed will contain adequate funds 
to cover all reimbursement AHC and check transactions in accordance with the plan and for the duration of 
the plan. Point C will provide check registers via email.  
 

Signature:  

Printed Name:  

Title:       

Date:       
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Contact Information: 
855-408-6507 

856-888-2855 (Fax) 
flex@pointchealth.com 

https://pointc.wealthcareportal.com 

1934 Olney Avenue * Suite 200 * Cherry Hill, NJ  08003 
 

FSA/HRA BankAuth-Rev.9/2019 

 
 

Signature Collection Form  
 

Date: Group Number: 

Group Name:  

Authorized Signer: (Please Print)  

 
 
PLEASE NOTE: 

• You MUST use a black, fine point felt tip pen.  
• Only one authorized signature per form. 
• The authorized signer must sign 5 times.  
• Stay within the box. Anything outside of the box will be truncated. 

 
 
 

Signature 1 

 

Signature 2 

 

Signature 3 

 

Signature 4 

 

Signature 5 
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Contact Information: 
855-408-6507 

856-888-2855 (Fax) 
flex@pointchealth.com 

https://pointc.wealthcareportal.com 

1934 Olney Avenue * Suite 200 * Cherry Hill, NJ  08003 
 

FSA/HRA BankAuth-Rev.9/2019 

 
Bank Information  

 
 

To ensure collection transactions work properly with your bank, please have your 
bank setup approval for the following ACH transaction details:   
 
 
SUBMITTING BANK (ODFI): M&I BANK 
COMPANY NAME (ACCOUNT NAME): MBI Benefits or Med-I-Bank 
ROUTING NUMBER:     075000051 
ORIGINATION ID:      07500005 
COMPANY ID for POS:      1383261866 
COMPANY ID for Resubmits: W383261866 

And 
SUBMITTING BANK: BMO HARRIS BANK, N.A. 
ROUTING NUMBER: 071000288 
CH COMPANY ID: 3333314344 

 
 
 
 

mailto:flex@pointchealth.com
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Contact Information & Claims Submission 
855-408-6507 

856-888-2855 (Fax) 
flex@pointchealth.com 

https://pointc.wealthcareportal.com 

ACH Authorization Form 

Section A: Contact Information (*required fields) 

Employer Name*  Employer* 

Employer Address* 

City, State, Zip* 

Section B: ACH Authorization 

Plan Type: 

All Plans  Health Reimbursement Account (HRA) 

Flexible Spending Account (FSA)  Dependent Care Account (DCA)  Transit and Parking 

Employer HEREBY authorizes PlanSource or its agents to initiate ACH transfer entries for the following depository: 

Bank Account Number  Routing Number 

Bank Name 
Type of Account:  Checking  Or  Savings 

Name of Authorized Signer  Title of Authorized Signer 

Signature/e‐Signature 

E‐mail Contact 

Please note there is a $1 pre‐note to ensure the account can be opened. If there is a filter preventing unauthorized bank entries, please see the filters to 
add below. These must be added. 

SUBMITTING BANK (ODFI): FOR NON‐HSA: BMO HARRIS BANK    COMPANY NAME (ACCOUNT NAME): Med‐I‐Bank    ROUTING NUMBER: 071000288 
ORIGINATION ID: 3333314344    COMPANY ID (Daily POS Settlements): 1383261866   COMPANY ID (RESUBMITS): W383261866   COMPANY ID: 3333314344. 
FOR HSA ITEMS: ROUTING NUMBER: 101000695 UMB BANK    COMPANY ID (ORIGINATION ACH FILE): 1440194180   COMPANY ID (GL ACH FILE): 
3440194180 

Section C: Prefunding and Frequency of Replenishment for Accounts Other Than HSA 

Please indicate preferred billing method for claims and debit card utilization. We will initiate an ACH debit for prefunding and ACH 

debit on frequency selected below: 

Daily, 3% prefund required  Weekly, 5% prefund required Monthly, 10% prefund required

 The Employer agrees that all funds are solely Employer’s funds, are part of Employer’s general assets, and do not include any employee/beneficiary

contributions. 

 The Employer appoints PlanSource or its subcontractor as agent to hold funds for the sole purpose of satisfying Employer payment obligations. 

 An initial prefund is required which will be debited approximately three to four weeks prior to the plan start date. If elections are not available to

calculate reserve by the 15th of the month prior to effective date, reserve will be calculated using an estimate. 

 The prefund is calculated by using the following formula: Total Annual Election x % prefund selected.

 If the amount of employees enrolled increases month to month, we reserve the right to recalculate the prefund amount and request additional funds. 

 If claim utilization during the week exceeds the reserve on hand, additional funds will be requested off‐cycle to cover the shortage. 

 The employer is required to have sufficient funds in the bank account designated to cover the activity on the account or all activity 

will be frozen. If reserve funds have not been received prior to effective date, cards will not work and claims will not be reimbursed.

 Any amounts remaining at the end of the run out are returned to the employer within 30 days. 



1934  Ol n ey  Av e nu e · S ui t e  2 00 · Ch er ry  H i l l ,  N J  08 003
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July 7, 2023 

Jamie Woltemath 
County of Saline 
204 S. High Street 
Wilber, NE 68465 

RE: County of Saline 
Invoice:   23710.01                                      
Point C Administration Contracts 

Hello, 

On behalf of the staff at Point C, we would like to thank you for your business. Our goal is to 
exceed your expectations in service excellence.  If there is anything we can do to better service 
you, please let us know. 

In order to move forward with the implementation, we request that you review the Flex Setup 
Fees and the Plan Administration Fee, as indicated below.  
Service Volume Rate Total 

Flex Plan Setup 
IAA Smart Debit Card Setup  

Flex Monthly Plan Administration 

Total 

1 
7 

10 

71 

$250.00 
$3.75 

$4.00(FSA/DepCare) 
(mmf $75.00) 

$3.00(HSA) 

$250.00 
$26.25 

$75.00 

$213.00 

$564.25 

Flex Premium will be 
on next monthly 

invoice 

In any relationship, good communication is necessary to build trust and a human bond. To assist in 
proper and accurate communication, I have attached to this letter, agreement(s) outlining our 
responsibilities to your organization based on previous communications.  Enclosed are the 
following: 

• Point C Consumer Directed Administration Agreement
o Schedule B

• Business Associate Agreement



Since these agreements are also for our mutual protection, I ask that you review them with your 
corporate counsel and let me know if anything seems inappropriate based on the scope of work we have 
been retained to provide. If everything is complete, please sign where indicated and return to our office. 

Please contact me or Debbie Klein if you need further information regarding the contents of this 
letter or its attachments. 

County of Saline 

Enjoy the rest of your day. 

Sincerely, 

Linda L Maxwell 
Linda L. Maxwell 
Director Client / Broker Services 

Enclosures 
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Point C 
Administration Agreement 

This Administrative Services Agreement and accompanying exhibits and appendices which are attached hereto 
and incorporated herein (collectively referred to as the “Agreement”)made the 1st day of July, 2023 (“Effective Date”), by 
County of Saline ("Plan Sponsor"), County of Saline ("Plan Administrator") and Point C. ("Contractor"), a corporation 
formed and existing under the laws of the State of New Jersey, having its principal place of business at 1934 Olney Ave., 
Suite 200, Cherry Hill, NJ 08003.  

The purpose of this Agreement is to state the terms and conditions by which the Contractor will provide independent 
administrative services to the Plan Sponsor as it relates to administration of the Plan(s). This Agreement shall not be deemed 
to be a contract of insurance under any laws or regulations. The Contractor does not insure, guarantee or underwrite liability. 
The Contractor has no responsibility and the Plan Sponsor has total responsibility for payment of claims arising under the 
Plan and all expenses incidental to it. 

WHEREAS, the Plan Sponsor desires to make available a program of healthcare benefits  (the “Plan”) and funds said Plan from 
general assets of the employer through salary reductions and/or other assets;  

WHEREAS, the Plan Sponsor wishes to contract with an independent third party to perform certain services with respect to 
the Plan as enumerated below; 

WITNESSETH 

DEFINITIONS 

For purposes of this Agreement, the following words and phrases have the meanings set forth below, unless the 
context clearly indicates otherwise and wherever appropriate, the singular shall include the plural and the plural 
shall include the singular. 

Adjudicate means process (electronically or manually) and pay, deny or pend for additional information, all claims 
submitted to the Plan. 

Calendar Year means January 1st through December 31st of the same year. 

Claim means a request by a Claimant for payment or reimbursement for Covered Services from the Plan. 

Claimant means any person or entity submitting expenses for payment or reimbursement from the Plan. 

Claims Payment Account means an account established on behalf of the Plan Sponsor for payment or reimbursement 
for Covered Services, which Account shall be an asset of the Plan Sponsor. 

Claims Runout means Claims that are incurred but unreported and/or unpaid as of the effective date of termination 
of this Agreement. 

COBRA means the Consolidated Omnibus Budget Reconciliation Act of 1985, as amended. 

Covered Services means the care, treatments, services, or supplies described in the Plan Document as eligible for 
payment or reimbursement from the Plan.   

Employer means Plan Sponsor (unless otherwise stated), and any successor organization or affiliate of such Employer 
which assumes the obligations of the Plan and this Agreement. 
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 ERISA means the Employee Retirement Income Security Act of 1974, as amended. 
 

Health Care Providers means physicians, dentists, hospitals, or other medical practitioners or medical care facilities 
that are duly licensed and authorized to receive payment or reimbursement for Covered Services provided under 
the terms of the Plan. 

 
Paid Claims means claims for benefits solely funded by Plan Sponsor and submitted for processing to Contractor and 
for which payment has been issued to the Claimant or assignee. 

 
Plan means the self-funded employee welfare benefit plan, which is the subject of this Agreement and which the 
Plan Sponsor has established pursuant to the applicable Plan Document. 

 
Plan Document means the instrument or instruments that set forth and govern the duties of the Plan Sponsor and 
eligibility and benefit provisions of the Plan which provide for the payment or reimbursement of Covered Services, 
as may be amended from time to time. 

 
Plan Participant is any person eligible for enrollment, and his/her covered dependents, who are properly enrolled 
and entitled to benefits from the Plan.  Persons eligible for enrollment are those who meet the Plan's eligibility 
requirements.  

 
 Plan Year means the period of time specified as such in the Plan Document. 
 

Summary Plan Description means the document required to be provided to Plan Participants under Sec. 102 of ERISA 
that describes the terms and conditions under which the Plan operates. In the event of any conflict or inconsistency 
between the Summary Plan Description and the Plan Document, the terms of the Plan Document will control, when 
permitted by law. 

 
Utilization Management means the review and evaluation of medical necessity and appropriateness of the use of 
health care services, procedures or facilities utilized by a Plan Participant under the terms of the Plan. 
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SECTION I 
The Plan 

1.1 The Plan Sponsor has established the Plan, providing means by which Plan Participants can secure the benefits 
set forth in the Plan. 

1.2 The Plan Sponsor acknowledges that it serves as Plan Administrator and Named Fiduciary (as those terms are 
defined in ERISA), and shall have discretionary authority and control over the management of the Plan, and all 
discretionary authority and responsibility for the administration of the Plan. The Contractor does not serve 
either as Plan Administrator or as a Named Fiduciary of the Plan. All functions, duties and responsibilities of the 
Contractor are governed exclusively by this Agreement and the Plan Document. 

1.3 Notwithstanding anything herein to the contrary, it is acknowledged and understood that the source of funding 
for payment of claims are contributions made by the Plan Sponsor, the Plan Administrator or, if applicable, the 
Plan Sponsor’s employees. 

1.4 The Plan Sponsor and Plan Administrator have retained Contractor to provide services to the Plan Sponsor, Plan 
Administrator and Plan Participants in accordance with the terms and conditions of this Agreement and 
pursuant to Schedules attached hereto and made a part hereof. 

1.5 Plan Sponsor shall fund the Claims Payment Account and grant the Contractor drafting authority with respect 
to such Account. The Contractor shall notify the Plan Sponsor of the amount necessary to pay Claims adjudicated 
from the previous check cycle and the Plan Sponsor will deposit amounts necessary to pay such claims within 
five(5) business days or as agreed upon by and between the parties. Unless otherwise arranged with the 
Contractor, The Claims Payment Account shall be set up by the Plan Sponsor who shall execute and deliver to 
the Contractor and a depository selected by the Plan Sponsor any and all documents necessary to empower the 
Contractor to act as signatory on such account. 

1.6 Plan Administrator will Pre-fund in a Claim Account established by Contractor on behalf of the Plan. 

a. Debit Card Funding Option:   

a. Daily:   3% of Covered Employee Annual Benefit 
b. Weekly:   5% of Covered Employee Annual Benefit 
c. Monthly:  10% of Covered Employee Annual Benefit 

1.7 With the exception of the initial funding of the Claims Payment Account, claim funding requests will be fulfilled 
by ACH (Automated Clearing House).  If funding by check is requested in place of ACH, the Pre-fund amount will 
be increased to two (2) times the above deposit per covered employee. 

 
SECTION II 

The Contractor 

2.1 The Contractor shall assist the Plan Sponsor and the Plan Administrator in the administration and management 
of the Plan as it may be requested and authorized from time to time. 

2.2 The Plan Administrator and Plan Sponsor authorize the Contractor to do all things deemed necessary or 
convenient to carry out the terms and purposes of this Agreement. 

2.3 Subject to Paragraph 2.4, the Contractor shall have the responsibility for processing Claims under the Plan and 
for arranging for the payment thereof from funds of the Plan by issuing a check or draft upon the Claims Payment 
Account. The Contractor shall honor any assignment of benefits of a Plan Participant under the Plan to any 
person or institution qualified as an assignee under the Plan Document. 

2.4 The Contractor shall use reasonable care and due diligence in exercising its duties and responsibilities under this 
Agreement.  Provided that the Contractor meets the standard of care set forth in this Paragraph, the Contractor 
shall not be liable to the Plan, the Plan Sponsor, the Plan Administrator or any third party, including without 
limitation, the Sponsor’s employees, for any disputed claim or failure to pay a claim.  In no event shall the 
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Contractor be liable for any act or failure to act on the part of any insurance carrier utilized in connection with 
the Plan, including without limitation, any failure by such carrier to pay a claim.  

2.5 If for any reason an action is brought against Contractor by the United States of America or any state or federal 
agency to recover for any payment with respect to any item of service under the Plan, whether under 42 U.S.C. 
§1395(b) (B) (2) (ii) or otherwise (a “Recovery Action”), the Plan Administrator and the Plan Sponsor shall 
indemnify, defend and hold harmless Contractor against such Recovery Action and shall reimburse on demand 
Contractor for any amount any such party recovers against Contractor in connection with any such Recovery 
Action. 

2.6 The Plan Sponsor agrees that the Contractor shall have no liability for any refusal by any insurance company to 
issue or to continue any policy, or for any termination of any policy by any insurance company, or for any action 
by any insurance company. 

2.7 The Contractor shall render monthly reports to the Plan Sponsor and/or Plan Administrator in accordance with 
a Schedule, mutually agreed upon between the parties, which shall include the following: 

a. Receipts of the Plan, other than deposits made by the Plan Sponsor from its own funds or from collections 
from employees. 

b. Disbursements, by category, made or recommended by the Contractor or Plan Administrator under the 
Plan. 

2.8 The Contractor, at its expense, shall obtain the bond required by Section 412 of the Employee Retirement 
Income Security Act of 1974, as amended ("ERISA").  The amount of the bond shall be fixed at the beginning of 
each Plan Year and shall not be less than the greatest of (i) 10 percent of the amount of funds handled by the 
Contractor under this Agreement or (ii) $1,000. 

2.9 The Contractor shall: 

a. Assist and/or arrange preparation of the Plan Document/Summary Plan Description (collectively, 
“Documents”). Documents will include when necessary or requested Board Resolutions and Salary 
reduction/change of election forms. Contractor will customize such documentation only to the extent 
necessary to incorporate the Employer’s responses to plan design questions submitted by Contractor. In 
addition, Contractor will provide sample document changes to comply with revisions in applicable 
legislation or regulations; however Contractor shall in no case be liable to Plan Administrator, Plan Sponsor, 
or any Plan Participant for any damage or harm resulting from a change in applicable law or regulation. 

b. Process and maintain employee census, Including initial enrollments, annual enrollments and changes 
made to such payroll deductions in accordance with the terms of the Plan. All elections and changes to 
elections will be processed in accordance with the terms of the Plan. 

d.  Follow the claims administration procedures and practices as determined by the Plan Document(s). 

e. Provide suitable facilities, personnel, procedures, forms and instructions for the administration of claims 
under the Plan. 

f. With the assistance of Plan Sponsor and Plan Administrator, when necessary, certify eligibility of Plan 
Participants to receive payments under the Plan. 

g. Determine, in accordance with the Plan Documents and reasonable claims administration procedures 
and practices, the qualification of claims submitted. 

h. Make payments with Plan Sponsor's funds as provided for in the Plan Documents, of the amount due 
with respect to claims that qualify under the Plan Documents as provided above. 

i. Provide advice on disputed claims. 

j. Refer to Plan Administrator, for consideration and final decision, any claim or class of claims Plan 
Administrator may specify or for which an exercise of discretionary authority is necessary, including but 
not limited to claims involving: 
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a. Eligibility; 

b. A question with respect to qualification of claims submitted under the terms of the Plan; 

c. A question with respect to the amount due; and  

d. Any controversy, for which the Contractor will furnish Plan Administrator with an analysis of the 
issues to assist Plan Administrator in reaching a decision. 

k. Report to Plan Administrator with respect to non-routine claims in process. 

l. Submit to Plan Administrator a monthly accounting of payments made, with sufficient detail to provide 
for the audit and control of funds used. 

m. Make custom reports available to Plan Sponsor and/or Administrator at the specified rates in Schedule 
“B”  

n. Submit to Plan Sponsor and Plan Administrator an annual accounting of benefit payments to participants 
and dependents by major line of coverage. 

o. Provide advice on benefit and Plan Document revisions as requested by Plan Sponsor and/or 
Administrator. 

p. Assist Plan Sponsor in preparation of Plan Amendments and related materials as necessary.  The 
Contractor shall be remunerated on an hourly basis as specified in Schedule “B”. 

q. Plan Sponsor will have access to web-based tools, allow plan members to check status of claims, request 
identification cards, add/remove dependents, review balances (where applicable), and access 
comprehensive plan performance metrics. 

r. Various levels of access and information will be developed, with authorization to access different levels 
set by the Plan Sponsor.  Plan Sponsor will be responsible for submitting customization requests, and 
providing a list of who is to be provided which level of access.  

s. Provide storage for Plan Sponsor records related to the Plan.  Hard copy records will be destroyed in 
compliance with HIPAA standards, unless the Plan Sponsor wishes to retain hard copy records at its 
location, in which case, the Plan Sponsor will be solely responsible for maintaining the integrity and the 
confidentiality of the records and must inform Contractor of its desire to retain said hard copy records 
with enough advance notice to reasonably comply with the request. 

 
SECTION III 

Claims for Benefits 

3.1 Any Plan Participant may make application for benefits from the Plan as provided by the Plan upon the form or 
forms provided by the Contractor. Each applicant shall fully and truthfully complete such application for benefits 
and the applicant shall supply such pertinent information as may be required by the Contractor. 

3.2 Notwithstanding anything herein to the contrary, the Contractor’s due investigation and verification shall be 
limited to a review of the application for benefits to verify that the applicant is a Plan Participant or duly 
authorized representative/assignee, that the claimed benefit is covered by the Plan and that any deductible or 
other prerequisite under the Plan has been met.  The Contractor can rely on the factual statements contained 
in any application unless such statements are such that any reasonable person would recognize them as 
fraudulent on their face. 

3.3 The Contractor shall not be liable for any action taken at the direction of the Plan Administrator and/or the Plan 
Sponsor not to pay or honor any Claim. The Plan Administrator and the Plan Sponsor agree to indemnify and 
hold the Contractor harmless in all instances in which the Contractor follows the express directions of the Plan 
Sponsor and/or Plan Administrator. 
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3.4 The Contractor may, at its option, and unless the Plan Participant request otherwise in writing not later than 
the time of filing proofs of claim, arrange payment of the applicable benefits directly to the health provider 
rendering the service. Nothing herein contained shall be construed to require that a service be provided by a 
particular health provider. 

 
SECTION IV 

Cost of Administration 

4.1 The Contractor shall be entitled to fees for its services under this Agreement which shall be payable on a monthly 
basis, except for the installation or annual compliance fees, in accordance with the Schedule of Fees attached 
to this Agreement as Schedule "B", as revised each contract anniversary, (or more frequently if additional 
services are requested by Plan Sponsor or Plan Administrator) and signed by a representative of the Plan 
Sponsor and/or Plan Administrator. 

4.2 An administrative fee invoice will be mailed to Plan Administrator’s designee on a monthly basis. Funding of 
invoice is due on the 1st of the month following receipt. Payments not received by the 10th of the month will 
incur a delinquent fee as described below. 

a. Past due Administrative fees:  1% of outstanding fees per month. 

4.3 Plan Claim Funding request will be requested no less than a weekly basis. Funding of claims is due within 10-
days of funding request. Payments not received within 10-days of the funding request will incur an 
administrative delinquency fee as described below. 

a. Past due claim funding administration fee: 1% of outstanding funding request. 

 
SECTION V 

The Plan Sponsor and Plan Administrator 

5.1 As of the Effective Date of this Agreement, if requested, the Plan Sponsor and/or Plan Administrator shall 
provide the Contractor with a complete list of all employees of the Plan Sponsor who are eligible for benefits 
from the Plan. Thereafter, the Plan Sponsor and/or Plan Administrator shall notify the Contractor on a monthly 
basis of all changes in participation. This information shall be provided in a format reasonably acceptable to the 
Contractor and include the following for each Plan Participant: name and address, Social Security number, date 
of birth, type of coverage, sex, relationship to employee, changes in coverage, date coverage begins or ends, 
and any other information necessary to determine eligibility and coverage levels under the Plan. The Plan 
Sponsor assumes responsibility for any erroneous disbursement of benefits by the Contractor caused by error 
or neglect on the Plan Sponsor’s part in providing eligibility and coverage information to the Contractor, 
including but not limited to failure to give timely notification of ineligibility of a former Plan Participant.  
Eligibility information may be communicated via electronic eligibility file, transmitted to Contractor by Plan 
Sponsor. 

5.2 The Plan Sponsor and/or Plan Administrator shall collect the contributions, if any, made by the employees of 
the Plan and shall transfer the money collected to the Claims Payment Account on at least on a monthly basis. 
The Plan Sponsor, upon notice from the Contractor, shall pay to the Claims Payment Account any deficiencies 
in the Plan. The obligation to adequately fund the Claims Payment Account for payment of benefits shall always 
remain on the Plan Sponsor and the Plan Administrator and the funding of the Claims Payment Account and 
Plan shall never be the responsibility of the Contractor. 

5.3 The Plan Sponsor and/or Plan Administrator shall assist in the enrollment of the employees in the Plan, 
cooperate with the Contractor with regard to proper settlement of claims, and transmit any inquires pertaining 
to the Plan to the Contractor. The Plan Sponsor and Plan Administrator shall maintain a supply of forms, 
enrollment material or other documents and shall distribute or make available such documents to the 
employees. 
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5.4 The Plan Sponsor and/or Plan Administrator shall provide all materials and documents, including summaries for 
employees, reports, applications and notice forms, as may be necessary or convenient for the operation of the 
Plan or to satisfy the requirements of governing laws.  

5.5 Indemnification.  In addition to the terms already set forth, each party agrees to indemnify and hold harmless 
the other party against all claims, demands, costs, expenses (including reasonable attorneys’ fees), liabilities, 
and losses arising under this Agreement where such claims, demands, costs, expenses, liabilities, and losses are 
caused by acts or omissions of the indemnifying party.  

a. The Contractor will indemnify, defend, and hold the Plan Sponsor and Plan Administrator and their 
respective directors, officers and employees harmless from and against any and all claims, suits, 
actions, liabilities, losses, fines, penalties, damages, and expenses of any kind including, but not 
limited to, court costs and attorney’s fees, that the Plan Sponsor or Plan Administrator may suffer 
or incur as a result of any dishonest, fraudulent, grossly negligent, or criminal act or omission of 
the Contractor or its employees, or by a breach of confidentiality or right of privacy of any Plan 
Participant by the Contractor except for acts taken at the specific direction of the Plan Sponsor or 
Plan Administrator. Should the Contractor be called upon to indemnify the Plan Sponsor or Plan 
Administrator, it may at its discretion choose to handle any defense efforts necessary to counter 
claims against the Contractor and/or the Plan Sponsor or Plan Administrator which would give rise 
to, and necessitate, said indemnification.  The Contractor shall be entitled to rely, without 
investigation or inquiry, upon any written communication(s) of the Plan Sponsor or Plan 
Administrator or agents thereof. This indemnity does not extend to any acts or omissions other 
than those enumerated in this paragraph. This indemnity shall survive termination of this 
Agreement. The remedy for payments made in error will be to seek recovery from the Plan 
Participant or the provider of services. 

b. The Plan Sponsor and Plan Administrator will indemnify, defend, and hold the Contractor and its 
respective directors, officers and employees harmless from and against any and all claims, suits, 
actions, liabilities, losses, fines, penalties, damages, and expenses of any kind including, but not 
limited to, court costs and attorney’s fees, that the Contractor may suffer or incur as a result of 
any dishonest, fraudulent, grossly negligent, or criminal act or omission of the Plan Sponsor or Plan 
Administrator or their employees, or by the Plan Sponsor or Plan Administrator’s breach of 
confidentiality or right of privacy of any Plan Participant except for acts taken at the specific 
direction of the Contractor. Should the Plan Sponsor or Plan Administrator be called upon to 
indemnify the Contractor, it may at its discretion choose to handle any defense efforts necessary 
to counter claims against the Contractor and/or the Plan Sponsor or Plan Administrator which 
would give rise to, and necessitate, said indemnification.  The Plan Sponsor and Plan Administrator 
shall be entitled to rely, without investigation or inquiry, upon any written communication(s) of 
the Contractor or agents of the Contractor. This indemnity does not extend to any acts or omissions 
other than those enumerated in this paragraph. This indemnity shall survive termination of this 
Agreement. 

c. The Contractor will not be liable for any damages, assessments, or other contractual or other issues 
arising between the Plan Sponsor or Plan Administrator and any vendor thereof, even in the event 
the Contractor has suggested, introduced, or otherwise endorsed the particular vendor. 
Contracting with vendors and ensuring that such contracts are adhered to is ultimately the 
responsibility of the Plan Sponsor. 

5.6 Notwithstanding anything in this agreement to the contrary, in no event will the Contractor be liable to the Plan 
Sponsor or the Plan Administrator for any incidental, indirect, special, consequential or non-pecuniary damages 
of any kind or nature whatsoever arising out of this agreement, whether based in warranty, contract, negligence, 
strict liability or other tort, breach of any statutory duty, principles of indemnity or contribution, or any other 
legal theory. 

5.7 Plan Sponsor will maintain excess loss insurance with a carrier approved by the Contractor and promptly notify 
the Contractor of any termination, expiration, lapse, or modification of this insurance, if applicable. 
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5.8 The Plan Sponsor will not require the Contractor, under any circumstances, to issue payment(s) for Claims, or 
any other costs arising out of the subject matter of this Agreement, unless the Plan Sponsor has previously 
deposited sufficient funds in the Claims Payment Account or otherwise made sufficient funds available to 
Contractor to cover such payment(s). 

 
SECTION VI 

Termination of the Agreement 

6.1 Either party may terminate this Agreement on each Plan anniversary.  Additionally, either party may terminate 
this Agreement by providing the other party written notice of termination if:  (a) the other party materially 
breaches its obligations under this Agreement, and the breach is not cured within ninety (90) calendar days after 
written notice of the breach is provided by the non-breaching party; or (b) the other party becomes insolvent 
(generally unable to pay its debts as they become due) or the subject of a bankruptcy, conservatorship, 
receivership or similar proceeding, is deemed by the Commissioner of the New Jersey Department of Banking 
and Insurance to be an “impaired third party administrator” as defined at N.J.A.C. 11:23-1.2, or makes a general 
assignment for the benefit of its creditors. 

6.2 All obligations of the Contractor related to the rights of Plan Participants to payment of benefits under the Plan 
will be terminated and extinguished on the effective date of termination even if the claim for such benefits 
arose prior to the termination of this Agreement. 

6.3 If this Agreement is terminated by the Plan Sponsor or Plan Administrator in a manner other than as set forth 
in Paragraph 6.1 above, all fees due to the Contractor pursuant to Schedule "B" will be annualized reduced by 
fees paid through the termination date and be paid to the Contractor. Payment of any such fees shall be made 
to the Contractor within thirty (30) days of receipt of Contractor’s invoice for such fees.  

6.4 Upon termination by either party and upon remittance to the Contractor of the amount due pursuant to 
Paragraph 6.3, the Contractor shall, within sixty (60) days after the date of termination, prepare and deliver to 
the Plan Sponsor and Plan Administrator a complete and final accounting and report as of the date of 
termination of the financial status of the Plan. The Contractor, at the time of the final accounting, shall also 
deliver any funds of the Plan which may be in its possession and control to the Plan Sponsor and shall irreversibly 
relinquish any control of or access to the Claims Payment Account. 

6.5 Upon termination by either party, the Plan Sponsor and/or Plan Administrator shall immediately notify all Plan 
Participants and/or beneficiaries of the termination and its effect upon them. 

 
SECTION VII 

Miscellaneous Provisions 

7.1 In the event of the resignation, termination or inability to serve of the Contractor, the Contractor may appoint 
a successor. Any successor, upon appointment and his acceptance, shall succeed to and be vested with all rights 
and obligations conferred on the Contractor.  There shall be no assignment of duties by the Contractor without 
the prior, written consent of the Plan Sponsor, which consent may be granted or withheld at the Plan Sponsor’s 
sole discretion.  

7.2 If during the operation of the Plan, the Federal Government, the government of any state, or any political 
subdivision or any instrumentality of either shall assess any tax against or arising from the Plan and the 
Contractor is required to pay such tax, the Contractor shall report the payment to the Plan Sponsor and make a 
charge against the Plan for such tax. The Plan Sponsor shall pay any and all taxes, surcharges, licenses, and fees 
levied, if any, by any local, State, or Federal authority in connection with the Plan. 

7.3 Where the context of the Agreement requires, the singular shall include the plural and the masculine gender 
shall include the feminine. 
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7.4 This Agreement may be amended by the Plan Sponsor, Plan Administrator and Contractor at any time by mutual 
written consent of said parties; provided however, that said amendment may not contradict the Plan Document 
or prejudice any existing Claim. 

7.5 The Contractor shall not assume any of the functions, responsibilities, liabilities or obligations of the Plan 
Administrator except as herein expressly set forth. 

7.6 The invalidity or unenforceability of any particular provision of this Agreement shall not affect the other 
provisions hereof and this Agreement shall be construed in all respects as though such invalidity or 
unenforceable provisions were omitted. 

7.7 Neither party may assign its rights or obligations under this Agreement without the prior, written consent of the 
other party. 

7.8 Except to the extent preempted by federal law, this Agreement shall be construed and enforced in accordance 
with the laws of the State of New Jersey, without regard to its choice of law principles. 

7.9 The Plan Sponsor, the Plan Administrator and the Contractor each acknowledge that as a result of entering into 
this Agreement, each party has and will continue to reveal and disclose to the other, information that is 
proprietary and/or confidential of such party (“Confidential Information”).  Such Confidential Information may 
include, but is not limited to all technical and business information relating to products, services, business 
techniques, costs, profit and margin information, customers, marketing and employee information learned or 
acquired by or on account of this Agreement. The parties agree that they will (a) hold any such Confidential 
Information of another party in strict confidence; (b) not disclose Confidential Information of another party to 
any third parties or to any of its employees not having a legitimate need to know such Confidential Information; 
and (c) will not use Confidential Information of another party for any purpose not directly related to and 
necessary for the performance of obligations under this Agreement (unless required to do so by a court of 
competent jurisdiction or a regulatory body having authority to require such disclosure).  The terms and 
conditions of this paragraph shall survive the termination of this Agreement.  Confidential Information revealed 
or disclosed by a party for any purpose not directly related to and necessary for the performance of such party’s 
obligations under this Agreement shall not be considered Confidential Information for purposes hereof if; (a) 
when, and to the extent such Confidential Information is or becomes generally available to the public without 
the fault or negligence of the party receiving or disclosing the Confidential Information; or (b) if the unrestricted 
use of such Confidential Information by the party receiving or disclosing the Confidential Information has been 
expressly authorized in writing and in advance by an authorized representative of the other party. 

7.10 If a party is prevented from fulfilling its obligations hereunder by force majeure, such party shall not be liable 
under this agreement for any delay or failure caused by such occurrence.  “Force Majeure” means any cause 
beyond the reasonable control of a party, including but not limited to an act of God, act or omission of civil or 
military authorities of a state or nation, fire, strike, flood, riot, war, delay of transportation, or inability due to 
any of these causes to obtain necessary labor, materials or facilities.  

7.11 Resolution of Disputes-Arbitration of Disputes:  

a. Agreement to Arbitrate: Any controversy or claim arising out of or relating to this Agreement, or 
the breach thereof, shall be settled by arbitration in accordance with the Commercial Arbitration 
Rules of the American Arbitration Association (AAA), and judgment upon the award rendered by 
the Arbitrator(s) shall be entered in any court having jurisdiction thereof.  The Arbitration shall 
take place in the State of New Jersey, at a site mutually agreed upon. 

b.  Appointment of Arbitrators:  Appointment of Arbitrators shall follow the AAA’s Commercial 
Arbitration Rules on the appointment from party appointed panel members, inclusive of selection 
of neutral umpire, and expedited procedure for all disputes. 

c. Award of Arbitrators:  The award of the Arbitrator or Arbitration Panel shall be in writing and shall 
be final and binding on all parties. 
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d. Expenses of Arbitration:  All of the parties hereto shall pay their pro rata share of the expenses of
such arbitration as provided under the AAA’s Commercial Arbitration Rules, which require, among
other things, payment of the party appointed arbitrator, one-half (1/2) payment of the neutral
umpire.  The expenses of witnesses for either side shall be paid by the party producing such
witnesses.  In addition, each party shall bear its own fees, costs and expenses (including attorney’s
fees) incurred in connection with the arbitration.

e. Arbitration Records to be Held in Confidence:  All arbitration proceedings hereunder, and records 
thereof, shall be held in strictest confidence by the Arbitrators and the parties.  The Arbitrators
shall agree in writing to be bound by this provision, prior to the commencement of the arbitration. 
However, this provision shall not prohibit the Arbitrators or parties from releasing documents for
judicial proceedings, regulatory compliance, or pursuant to a properly certified subpoena, or as
otherwise permitted under the AAA’s Commercial Arbitration Rules.

IN WITNESS WHEREOF, the Plan Sponsor, the Plan Administrator and the Contractor, all intending to be legally bound, have 
executed this Agreement this 1st day of  July/2023          . 

Attest: 

Attest: 

Attest: 

Point C 

BY:  
CONTRACTOR 

County of Saline 

BY:   
PLAN SPONSOR 

County of Saline

 BY:   
PLAN ADMINISTRATOR 



Point  C Administrative Services
Schedule B

County of Saline

The Following list of fees shall apply to the implementation and maintenance of the benefit program for the Employee
and their dependents covered under the Employee Health Care Benefit Program.

Group Number: 23710

Service Fee Frequency

Consumer Smart Services (FSA/DepCare) 4.00$  Per Employee Per Month
75.00$  (Stand alone Minimum Monthly Fee)

(HSA) $3.00 Per Employee Per Month
$50.00 (Stand alone Minimum Monthly Fee)

Consumer Smart Debit Card Set-up 3.75$  Initial Card: Maximum Two
3.75$  Additional Cards
3.75$  Replacement Cards

Other Services

Consumer Smart Service Set-up 250.00$             One Time Fee

Consumer Smart Annual Compliance Yr.2 250.00$             Annually

Postage (For non-routine mailings) Billed As Incurred

Banking Fees: Vendor Cost For Claim Account
Services Upon Request

Plan Document Amendments 150.00$             Per Amendment

Custom Reports 125.00$             Computer Programming Hour
(Upon Request) 75.00$  Per Report

Copies Black and Whit 0.15$  Per Copy
Color 0.50$  

Custom Service Request Rates
Clerical 45.00$  Per Hour
Mid-level Consultant 125.00$             Per Hour
Senior Consultant 175.00$             Per Hour

Travel Cost Billed As Incurred

The above Fee Schedule is in effect for 12-months and continues until changed by written agreement of the parties:
This Fee Schedule is effective: July 1, 2023

Point C Representative Date County of Saline Date

A/Revision Date:  6/22/2023:3:21 PM Proposal Cost Page 15.1



BUSINESS ASSOCIATE AGREEMENT 

This Business Associate Agreement (the “BAA”) dated 7/1/2023, is entered into by and 
between County of Saline (“Covered Entity”) and POINT C, ("Business Associate"), and will be 
made effective as of the last date of signature hereto 7/1/2023.  Covered Entity and Business 
Associate are referred to herein collectively as the "Parties" and may be referred to individually as 
a "Party."  

WHEREAS, the purpose of this BAA is to assure the privacy and security of Protected 
Health Information (“PHI”) and Electronic Protected Health Information (“EPHI”) (each as 
defined below) of the Covered Entity in accordance with the regulations (including, but not limited 
to, the "Privacy Rule" (45 C.F.R. Part 160, subpart A and C, and Part 164, subparts A and E), the 
"Security Rule" (45 C.F.R. Part 160, subpart A and C, and Part 164, subparts A and C), the "Breach 
Notification Rule" (45 C.F.R. Part 160, Subparts A and C, and 45 C.F.R. Subpart D), the 
"Enforcement Rule" (45 C.F.R. Part 160, Subparts C and D); and the "Electronic Transaction Rule" 
(45 C.F.R. Parts 160 and 162) issued by the U.S. Department of Health and Human Services 
("DHHS") pursuant to the Health Insurance Portability and Accountability Act of 1996 
("HIPAA") and the American Recovery and Reinvestment Act, including the Health Information 
Technology for Economic and Clinical Health Act ("HITECH"), all such laws and regulations as 
may be amended from time to time. The Privacy Rule, the Security Rule, the Breach Notification 
Rule, the Enforcement Rule, and the Electronic Transaction Rule are collectively referred to as the 
"HIPAA Rules"; 

WHEREAS, HIPAA provides, among other things, that a covered entity is permitted to 
disclose and allow access to PHI and EPHI to a business associate, and to allow the business 
associate to obtain and receive PHI, if the covered entity obtains satisfactory assurances in the 
form of a written contract that the business associate will comply with all applicable HIPAA 
Rules; 

NOW THEREFORE, Covered Entity and Business Associate agree as follows: 

1. Definitions. Capitalized terms used, but not otherwise defined, in this BAA shall
have the meanings set forth in HIPAA, HITECH, and the HIPAA Regulations. 

2. Services and Applicability.  The Covered Entity and Business Associate have
entered into the Services Agreement under which Business Associate may create, receive, use, 
maintain or transmit PHI from or on behalf of the Covered Entity.  This BAA shall only be 
effective in the event that Business Associate meets the definition of a business associate under 45 
C.F.R. 160.103. In the event of a conflict between the terms of the Services Agreement and this
BAA with respect to the HIPAA Rules, this BAA shall control unless expressly stated otherwise.

3. Relationship of the Parties.  None of the provisions of this BAA are intended to
create, nor shall they be deemed to create, any relationship between the Parties other than that of 
independent parties contracting with each other solely for the purposes of effecting the provisions 
of this BAA and the Services Agreement evidencing their business relationship.  Business 
Associate is an independent contractor and not an agent of the Covered Entity.   



 

4. Permitted Uses and Disclosures.  Business Associate may use and/or disclose PHI 
only as permitted or required by the Services Agreement and this BAA, or as otherwise Required 
by Law.  Business Associate may disclose PHI to, and permit the use of PHI by, its employees, 
contractors, agents, or other representatives only to the extent directly related to and necessary for 
the performance of the Services.  Business Associate shall make uses and disclosures of, and 
requests for PHI from Business Associate only in a manner consistent with the Covered Entity 
minimum necessary policies and procedures, and shall request, use or disclose no more than the 
minimum PHI necessary to perform the Services.  Business Associate shall not use or disclose PHI 
in a manner (i) inconsistent with Business Associate's obligations under the HIPAA Rules, or (ii) 
that would violate the HIPAA Rules if disclosed or used in such a manner by Covered Entity.   

4.1 Business Associate may use and disclose PHI for the proper management and 
administration of its business and to carry out its legal responsibilities in accordance with 
45 C.F.R. §164.504(e)(4).   

 
4.2 Business Associate may use PHI to create de-identified information pursuant to the 

standards set forth at 45 C.F.R. § 164.514(b).   
 

4.3 Business Associate may use PHI in its possession to provide data aggregation 
services relating to the health care operations of the Covered Entity.   

 
4.4 Business Associate may disclose PHI in its possession to third parties to support 

Business Associate’s performance of Services, provided that Business Associate has received from 
the third party written assurances that the PHI will be held confidentially, that the PHI will only 
be used or further disclosed as Required by Law or for the purpose for which it was disclosed to 
the third party, and that the third party will notify Business Associate of any instances of which it 
is aware in which the confidentiality of the information has been breached, as required under 
45 C.F.R. § 164.504(e)(4). 

 
4.5 To the extent Business Associate is carrying out one or more obligations of the 

Covered Entity under 45 C.F.R. Part 164, Subpart E, Business Associate shall comply with the 
requirements of Subpart E that apply to the Covered Entity in the performance of such 
obligation(s).   

5. Safeguards for the Protection of PHI.  Business Associate warrants that it has 
implemented and shall maintain commercially reasonable and appropriate security safeguards for 
PHI and will protect the confidentiality and integrity of such PHI created, received, used, 
maintained or transmitted from, or on behalf of the Covered Entity.  Business Associate shall 
comply with the Security Rule, as may be amended, and with the applicable provisions of the 
Privacy Rule, as may be amended, in carrying out its obligations under the Services Agreement. 

6. Reporting of Unauthorized Uses and Disclosures.  If Business Associate has 
knowledge of any use or disclosure of PHI not provided for by this BAA, including any Security 
Incident, then Business Associate shall provide notification without unreasonable delay to Covered 
Entity in writing.  Notwithstanding the above, the Parties acknowledge that probes and 
reconnaissance scans are commonplace in the industry and as such, the Parties acknowledge and 
agree that, to the extent such probes and reconnaissance scans constitute Security Incidents, this 



 

Section 6 constitutes notice by Business Associate  to Covered Entity of the ongoing existence and 
occurrence of such Security Incidents for which no additional notice to Covered Entity shall be 
required, as long as such probes and reconnaissance scans do not result in unauthorized access, 
Use, or Disclosure of PHI.  Probes and reconnaissance scans as used in this Section 6 include, 
without limitation, pings and other broadcast attacks on Business Associate’s firewalls, port scans, 
and unsuccessful log-on attempts that do not result in unauthorized access, Use, or Disclosure of 
PHI.  

7. Reporting of Breach of Unsecured PHI.  Business Associate agrees to promptly 
report to Covered Entity any Breach of Unsecured PHI of which Business Associate becomes 
aware in the time and manner specified under 45 C.F.R. 164.410, except where a law enforcement 
official determines that a notification would impede a criminal investigation or cause damage to 
national security. Following a Breach, Business Associate shall provide Covered Entity with 
sufficient information to permit the Covered Entity to comply with the Breach notification 
requirements set forth at 45 C.F.R. §164.400 et seq.  To the extent Business Associate is not able 
to provide all of the information requested by Covered Entity within the time frame set forth above, 
Business Associate agrees to promptly supplement such information with additional information 
as it becomes available. Business Associate agrees to act, in cooperation with the Covered Entity, 
in good faith to investigate and mitigate any harm caused by any unauthorized use, Security 
Incident, or Breach.   

8. Use and Disclosure of PHI by Subcontractors, Agents, and Representatives.  
Business Associate shall require any Subcontractor, agent, or other representative that is 
authorized to create, receive, maintain, or transmit PHI on behalf of Business Associate to execute 
a business associate agreement to agree in writing to terms, restrictions, conditions, and 
requirements no less stringent than those that apply to Business Associate set forth herein. 

9. Individual Rights.  To the extent that Business Associate maintains PHI in a 
Designated Record Set and at the request of Covered Entity, Business Associate agrees to provide 
the following to Covered Entity to permit Covered Entity to comply with Individual rights 
requirements as applicable to PHI used or maintained by Business Associate: 

9.1. Right of Access.  Business Associate agrees to provide access to PHI 
maintained by Business Associate in a Designated Record Set, if any, at the request of the Covered 
Entity or as directed by the Covered Entity, to an Individual in order to meet the requirements 
under 45 C.F.R. §164.524. Upon receipt of a request for access from an Individual, Business 
Associate shall forward the request, or direct the Individual, to the Covered Entity within fifteen 
(15) calendar days of receipt. 

9.2. Right of Amendment. Business Associate agrees to make any amendment(s) to 
PHI maintained by Business Associate in a Designated Record Set, if any, that the Covered Entity 
directs or agrees to, pursuant to 45 C.F.R. §164.526, or take such other measures as directed or 
agreed to by the Covered Entity to satisfy the Covered Entity' instructions pursuant to such 
regulation.  Upon receipt of a request for amendment from an Individual, Business Associate shall 
forward such request to the Covered Entity within fifteen (15) calendar days of receipt.    



 

9.3. Right to Accounting of Disclosures.  Business Associate agrees to document 
such disclosures of PHI as would be required for the Covered Entity to respond to a request by an 
Individual for an accounting of disclosures of PHI in accordance with 45 C.F.R. §164.528.  
Business Associate agrees to maintain and provide to the Covered Entity such information 
collected in order to permit the Covered Entity to respond to a request by an Individual for an 
accounting of disclosures of PHI in accordance with 45 C.F.R. §164.528.  Upon receipt of a request 
for an accounting of disclosures Business Associate shall forward the request to the Covered Entity 
within fifteen (15) calendar days of receipt. 

9.4. Modifications to Individual Rights.  Business Associate shall comply with any 
request from Covered Entity to comply with Individuals' requests to restrict the uses and 
disclosures of their PHI under 45 C.F.R. §164.522.     

10. Prohibition on Sale of PHI.  Business Associate shall not receive or provide direct 
or indirect remuneration in exchange for any PHI in a manner that would violate Section 13405(d) 
of HITECH or 45 C.F.R. §164.502(a)(5)(ii).   

11. Inspection of Books and Records.  Business Associate shall make its internal 
practices, books, records, and policies and procedures relating to the use and disclosure of PHI 
received from, or created or received by Business Associate on behalf of, the Covered Entity, 
available to the DHHS Office for Civil Rights ("OCR"), or their agents, or to the Covered Entity 
for purposes of monitoring compliance with the HIPAA Rules and the HITECH Act. Such 
information shall be made available in a time and manner designated by the Covered Entity, DHHS 
or OCR.  

12. Obligations of Covered Entity. 

12.1. Notice of Privacy Practices.  Covered Entity shall provide Business Associate 
with the Covered Entity’s then-current Notice of Privacy Practices. 

12.2. Revocation of Permitted Use or Disclosure of PHI.  Covered Entity shall notify 
Business Associate of any changes in, or revocation of, permission by a patient to use or disclose 
PHI of Covered Entity, to the extent that such changes may affect Business Associate’s use or 
disclosure of PHI. 

12.3. Restrictions on Use or Disclosure of PHI.  Covered Entity shall notify Business 
Associate of any restriction on the use or disclosure of PHI that Covered Entity has agreed to in 



 

accordance with 45 C.F.R. § 164.522, to the extent that such restriction may affect Business 
Associate’s use or disclosure of PHI. 

12.4. Requested Uses or Disclosures of PHI.  Covered Entity shall not request 
Business Associate to use or disclose PHI in any manner that would not be permissible under the 
HIPAA Regulations if done by Covered Entity. 

13. Term and Termination. 

13.1. Term.  This BAA shall commence on the Effective Date and end with the 
termination of the Services Agreement, unless terminated sooner pursuant to this Section 13. 

13.2. Termination for Breach.  As provided under 45 C.F.R. §164.504(e)(2)(iii), the 
Covered Entity may immediately terminate the Services Agreement and any related agreements if 
the Covered Entity determines that Business Associate has breached a material term of this BAA 
after Covered Entity shall have provided Business Associate with written notice of the existence 
of the breach, stating with particularity the nature of the breach, and shall have provided Business 
Associate with thirty (30) calendar days to cure said breach.   

13.3. Termination of Subcontractor.  If the Covered Entity determines that a 
Subcontractor of Business Associate has breached a material term of this BAA, the Covered Entity 
shall provide Business Associate with written notice of the breach, stating with particularity the 
nature of the breach, and provide Business Associate with thirty (30) calendar days to require 
Subcontractor to cure said breach.  Failure by Business Associate to cure a breach or violation by 
the Subcontractor, in the manner set forth above, shall be grounds for immediate termination of 
the Services Agreement. 

13.4. Effect of Termination.  Upon termination of the Services Agreement, the 
Covered Entity may, in its sole discretion, recover all PHI relating to the Covered Entity in the 
possession of Business Associate and its Subcontractors, agents, or representatives. Business 
Associate shall return to the Covered Entity or destroy all such PHI, and shall retain no copies.  If 
Business Associate reasonably believes that it is not feasible to return or destroy all PHI as 
described above, Business Associate shall ensure that any and all protections, requirements and 
restrictions contained in this BAA shall be extended to any PHI retained after the termination of 
this BAA, and that any further uses and/or disclosures shall be limited to the purposes that make 
the return or destruction of the PHI infeasible.   

14. Notices.  All notices or other communications required or permitted hereunder shall 
be in writing and shall be deemed given or delivered (a) when delivered personally, against written 
receipt, (b) if sent by registered or certified mail, return receipt requested, postage prepaid, when 
received, (c) when received by email transmission, and (d) when delivered by a nationally 
recognized overnight courier service, prepaid, and shall be sent to the addresses set forth on the 
signature page of this BAA or at such other address as each Party may designate by written notice 
to the other by following this notice procedure. Notices shall be sent by both email and hard copy 
mail. 

 



 

15. Miscellaneous.   

15.1. Regulatory References.  A citation in this BAA to the Code of Federal 
Regulations shall mean the cited section as that section may be amended from time to time.  

15.2. Amendment.  This BAA may be amended or modified only in a writing signed 
by the Parties.   

15.3. Interpretation/Integration.  Any ambiguity in this BAA shall be interpreted to 
permit compliance with HIPAA, the HIPAA Rules, and HITECH.  This BAA supersedes any 
business associate agreement or business associate BAA previously entered into by and between 
the Parties.  

15.4. Governing Law; Venue.  This BAA shall be governed by and construed in all 
respects under the governing law identified in the Services Agreement. To the extent that the 
Services Agreement is silent on such matters, the laws of the State of Delaware shall govern.   

15.5. No Third Party Beneficiaries.  Nothing express or implied in this BAA is 
intended to confer, nor shall anything herein confer, upon any person other than the Parties and 
the respective successors and permitted assigns of the Parties, any rights, remedies, obligations, or 
liabilities whatsoever. 

15.6. Assignment.  This BAA may only be assigned in accordance with the terms and 
conditions of the Services Agreement. 

15.7. Binding Effect.  The provisions of this BAA shall be binding upon and shall 
inure to the benefit of the Parties and their respective heirs, executors, administrators, legal 
representatives, successors and assigns. 

15.8. Counterparts.  This BAA may be executed in counterparts, each of which will 
constitute an original and all of which will be one and the same document. 

[Signature Page Follows]  



IN WITNESS WHEREOF, the Parties hereto have executed this BAA effective as of the 
Effective Date. 
COUNTY OF SALINE   POINT C 

 “COVERED ENTITY” “BUSINESS ASSOCIATE” 

By:  By:  

Print Name:    Christine Hammerquist 

Print Title:    President/CEO 

Date:  Date:  

Address: _____________________________ Address: 1934 Olney Ave, Cherry Hill, NJ 



 

 

 

 

 

 

 

 

 

Statement of Work 

For 

Saline County, Nebraska 

 

Project Name:  

Implementation of a Clerk WebGIS Tab 

 

Prepared for Ms. Anita Bartels, County Clerk, Register of Deeds, & Election 

Commissioner 

 

Project Number 0080-026 

June 21, 2023  



 

2 | P a g e  © g W o r k s  2 0 2 3  

 

EXECUTIVE SUMMARY 

This Statement of Work (“SOW”) outlines the Services to be performed and/or the Deliverables to be developed (the 

“Project”) by GIS Workshop LLC doing business as gWorks (“gWorks”) pursuant to and governed by that certain Terms 

and Conditions below, by and between gWorks and Saline County, Nebraska (“Client”), and shall be in effect as of the 

last date in the signature boxes below (“Effective Date”) and shall continue until the end of the term of the last Service 

in this SOW, unless earlier terminated in accordance with the express termination rights set forth in this SOW, if any, 

and the Master Services Agreement. This Statement of Work will also set forth the scope of the Services, a description 

of the Deliverables, responsibilities for all parties, and the estimated fees. Any capitalized terms used, but not defined 

herein, shall have the meaning ascribed to it in the Services Agreement. 

TERMS AND CONDITIONS  

This SOW is subject to and governed by the agreements, policies, and documents set forth below, all of which are 

incorporated herein by reference. By signing this SOW, the Client expressly agrees to all terms and conditions in the 

agreements, policies, and documents set forth below. 

 

Master Services Agreement & Terms of Service (the “Services Agreement”):  

https://www.gworks.com/g2msatos/ 

Privacy Policy: https://www.gworks.com/privacy-policy/  

DEFINITIONS  

• “GIS-Compatible Format” (aka “GIS Format”) shall mean datasets that are compatible with a GIS. The format 
of these datasets include shapefiles, geodatabases, and Excel spreadsheets with (x,y) coordinates. After initial 
implementation, data from Excel spreadsheets with (x,y) coordinates for new layers are subject to a 
conversion fee. 

• “User” shall mean a named person assigned a single Mobile App subscription seat. The person is required to 
have a unique email address for account creation and configuration. A user is a single distinct person and not 
persons.  

PROJECT OVERVIEW 

The gWorks Clerk WebGIS Tab for County Clerks allows anyone with Internet access to view interactive maps of the 

various districts within a county, such as voting districts, tax districts, school districts, and more. The district map layers 

on the Clerk Tab are overlaid with various parcel and tax map layers from the County Assessor and are displayed to the 

public in a readily available and easy-to-view format. Making this information available via a public WebGIS site allows 

for greater transparency of local government by providing citizens access to geographic information regarding property 

ownership, county tax districts, and other information of interest to county citizens. The information maintained on the 

Clerk Tab may also be used as a decision-making tool for other county government offices by proving direct access to 

geospatial information that can be used for analysis, planning, and map production. 

SCOPE OF WORK 

CLERK TAB 

The gWorks WebGIS is a template-based product that gWorks adapts and configures to individual county 

department needs. The template approach allows gWorks to provide similar, required functionality to many 

counties and their individual departments across the Midwest while keeping costs down. The WebGIS allows 

anyone with Internet access to search for—and look at—maps concerning property ownership information and 

any other data associated with each department tab.  

 

The Client’s WebGIS will initially open to the Assessor Tab with parcels and base map layers visible (including roads, 

labels, and political boundaries). The Clerk Tab can be accessed from an icon at the top of the screen. The Clerk Tab will 

https://www.gworks.com/g2msatos/
https://www.gworks.com/privacy-policy/
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contain data layers and information specific to the County Clerk, in addition to integrating other available layers and 

tools from the WebGIS. The following sections describe the Clerk Tab layers and tools that will be available. 

CLERK TAB LAYERS 

The Client’s Clerk Tab will be able to include the following layers, based upon availability in proper GIS Format (as 

defined above) by the Client at the time of set-up and implementation and the implementation plan chosen by the 

Client: 

1. Parcels 

2. Sections 

3. Basemaps including FSA imagery, Esri Streetmaps, Topography, among other options 

4. City Limits 

5. Voting Precincts 

6. Fire Districts 

7. County Commissioner/Supervisor Districts 

8. City Council Districts/Wards 

9. School Districts 

10. Tax Districts 

11. Educational Service Unit (ESU) Districts 

12. Educational Service Unit (ESU) Sub-Districts 

13. School District Wards 

14. Hospital Districts 

15. Power Districts 

16. Power Sub-Districts 

17. Natural Resource Districts 

18. Natural Resource Sub-Districts 

19. Cemetery Districts 

20. Ballot Splits 

 

The Client may have any of the twenty (20) layers listed above as available. gWorks will supply the Parcel, Sections, 

Basemaps, City Limits, and voting precinct layers. gWorks will also convert up to three (3) layers from a “non-GIS 

Format” such as a PDF file. The Client may supply GIS Format information on any of the twenty (20) layers listed above 

to gWorks at the time of set-up and implementation to be added the Client’s Clerk Tab at no additional cost. 

 

*gWorks reserves the right to determine whether any additional layers—not previously specified in the above list of 

twenty (20)—can or should be added and whether layer creation should fall under a different SOW with additional 

costs.  

CLERK TAB TOOLS & FUNCTIONALITY  

The County Clerk WebGIS Tab will include the following tools: 

1. Full-text Search Bar 

2. Map Navigation Tools: Zoom In, Zoom Out, Pan, Full Extent, Next Extent, Previous Extent, Locate Me 

3. Identify Tool  

4. Photo Tool 

5. Measurement Tool 

6. Drawing Tool 

7. Print Tool  

SEARCH BAR 
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The Search Bar is a GIS attribute-text search engine that allows the user to search for an asset or property by name, 

parcel ID number, address, or key word and bring up complete attribute information within seconds. After selecting a 

property from the search results list, the user has the option of zooming to the parcel on the map (map will highlight 

and zoom to the property), viewing more detailed results that will include PID, Owner Name, Property Address, Situs 

Address, and Legal Description (section, township, and range).  

Figure 1: Search results for “Smith.” Once a property has been selected in the results window, the user has the option to either 

zoom to the property on the map or view additional details about the property or feature. 

MAP NAVIGATION 

Zoom in and out buttons are always available while using the website. Additionally, the Map Navigation Tool allows the 

user to zoom to a specific section/township/range, address, or exact latitude and longitude. Easy panning (the ability to 

move the map around) is possible both when the pan tool is selected, and any other time the user wishes to navigate 

around the map using their mouse (except when the “zoom in” and “zoom out” tools are selected). 

IDENTIFY TOOL 

When activated, the Identify Tool allows a user to click inside a parcel on the map to see a pop-up window appear with 

basic parcel and/or asset information for the feature that was selected. Property card information is also available 

through the identify tool. 

MEASUREMENT TOOL 

Length (feet, meters, miles, and kilometers) and area (acres, square miles, hectares, square yards, square feet, and 

square meters) measurements can be easily performed via the Measurement Tool. Using this tool, simply click at the 

starting point and double click at the ending point to measure a length or draw a polygon by clicking at each vertex 

location to measure the area. 

DRAWING TOOL 
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The Drawing Tool offers a wide range of options to mark up the map. The drawing tool offers options for point, line, 

polygon and text size, color, and transparency. The drawing tool, combined with the print to email tool, allows clients 

to provide immediate feedback to gWorks technicians.  

Figure 2: Drawing Tool illustrating polygon, line, and text features to show someone a specific voting district. 

PRINT TOOL 

The Print Tool is an excellent way for gWorks 

clients to create map screenshots that may include 

information they have drawn or measure and save 

them as a PDF or email them directly. This tool 

allows anyone to save a screenshot of the map 

image on their screen (including all modifications 

made using the drawing tool) and save the image 

as a PDF. Users also have an email option to email 

that screenshot directly to one or more email 

addresses with a custom subject line and message 

body. Additionally, users may create a customized 

map complete with optional Title, Legend, and 

North Arrow. 

 

 

 

 

 

 

Figure 3: The Print option creates a PDF map 

complete with Title, Legend, Scale, and Date. 
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WEBSITE HOSTING AND MAINTENANCE  

gWorks will host the WebGIS on our redundant servers for the Client. WebGIS application maintenance is included in 

the annual subscription cost.  

WEBGIS TRAINING 

Upon completion of the Clerk Tab set-up, gWorks will provide a one-hour web-based training session to the Client's 

County Clerk staff on the use of the Tab.  This Client must complete this training within 15 days of WebGIS 

implementation.  If the Client does not complete this training within 15 days, the project will be accepted as 

completed, and training will become billable at gWorks’ current hourly rate. 

SUPPORT 

gWorks will provide up to five (5) hours of support to the Client yearly. Support hours expire at the end of each 

contract year. Support hours cannot be “banked” or “roll over” to a subsequent year. 

 

gWorks will update the layers it provides as warranted. 

 

Support may include: 

• Updating existing layers when provided data in proper GIS Format. 

• Adding any of the previously specified twenty (20) layers when provided data in proper GIS Format. 

• One-on-one time with a GIS Technician analyzing the Clients current Precinct and Ballot Split layers (if the 

Client has those layers) by using census block data from the US Census Bureau to help the Client figure out a 

way to minimize Ballot Splits and calculate total (and voting age) population within a precinct. Should the 

Client wish to have their precincts “geocoded” with the accurate count of current registered voters and their 

addresses, that will be an additional cost. 

 

*The Client is required to notify gWorks of any changes and provide support documentation of those changes via 

gWorks’ Customer Portal. 

**gWorks reserves the right to determine whether data received in a non-GIS Format should fall under a different SOW 

with additional costs. 

***Any additional hours over the five (5) listed in this Support section shall be billed at gWorks’ current hourly rate. 

CLIENT RESPONSIBILITIES 

The successful completion of this project can only be attained through the full cooperation of Client’s staff. gWorks 

cannot be held responsible for delays caused by items that are the responsibility of the Client. gWorks expects the 

Client to provide and/or be responsible for the following:  

 

• Provision of all layers to be provided by the Client as outlined in the Data Layers sections above. 

o If a layer is not provided in the proper GIS Format by the Client, it may be omitted depending on the 

service tier. 

o For items with location coordinates only and no identification numbers or other information attached 

to that item, the only thing that will appear in the WebGIS site will be the point location of that item. 

• Timely responses to gWorks questions or data requests for any information gWorks deems necessary to 

complete the tab. 

• Costs and acquisition of any additional data not specifically identified in this proposal, if necessary. 

• Refer to the Support section above for Client responsibilities for notifications to gWorks of updates in the 

individual layers. Many layers are subject to the Client providing gWorks with information concerning any 

necessary updates. 
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PROJECT SCHEDULE 

The gWorks team is ready to develop the Clerk WebGIS Tab after acceptance and receipt of a signed contract according 

to the tasks described in this Statement of Work. We anticipate completion of the Clerk Tab within twelve (12) weeks 

of contract execution. Because of our reliance on various County offices to perform certain steps in the project, we 

cannot be held liable for any delays in delivering the final product.  

TERM AND RENEWAL 

The Clerk WebGIS Tab is a Web-based Service.  This Web-based Service term is three (3) years in length with annual 

billable periods from July 1 – June 30 of the following year (“July 1 Term”).  The Initial Term is either the first July 1 

Term, or if the last date in the signature boxes below (“Effective Date”) is within the July 1 Term, the Initial Term 

prorates from the Effective Date month to the end of the July 1 Term plus one more annual term.  Upon the expiration 

of the Initial Term of this Web-based Service, such Web-based Service will automatically renew for additional 

successive renewal periods of a one (1) year term length, unless earlier terminated in accordance with the express 

termination rights set forth in this SOW, if any, and the Services Agreement, or unless either party provides the other 

party written notice of non-renewal prior to the end of the then-current Initial Term or renewal term for such Web-

based Service. 

 

Upon term renewal, gWorks may increase the Client’s annual fees up to gWorks then-current list price or for changes 

to the Consumer Price Index. gWorks will notify the Client at least thirty (30) days in advance with the renewal term 

invoice, and the increased fees will apply at the start of the next renewal term. If the Client does not agree to this 

increase, either party can choose to terminate the renewal term at the end of the Client’s then-current term per the 

termination provisions in this Agreement or as set forth in the Ordering Document. 

COST AND PAYMENT TERMS 

The following provides the total and detailed costs for the services and deliverables described in this proposal.  

 

Implementation Cost 

Clerk WebGIS Tab - Implementation    $4,950 

Total Implementation Cost     $4,950 

 

Annual Subscription Fee  Cost 

Annual Clerk WebGIS Tab Subscription  $4,500 

Multi-Tab Discount  -$1,125 

 Total Annual Costs     $3,375 

 

Fees for all one-time Implementation or Professional Onboarding and fees for all Web-based Services and Desktop 

Services are due and payable as follows:  

• Implementation or Professional Onboarding fees are due in full upon the Effective Date of this Order.  

• Annual fees are payable in full or prorated based on the calendar month on the execution of this Ordering 

Document for the first year.  For subsequent terms, the annual subscription, license, and product support fees 

(collectively, "annual fees") are due before or by the start of the Calendar Year term thereafter. 

*Client is eligible for a 25% discount on Annual Subscription if the Client has four (4) or more Tabs.  Should the Client 

fall below four Tabs, this discount expires and the price reverts to full price. 

CHANGE ORDERS 
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Significant changes in, or additions to, this Statement of Work during the project that require additional consulting time 

from gWorks will require a Change Order to detail a revised Statement of Work. This will ensure that the changes to 

the Statement of Work are documented, and that both the Client and gWorks agree to the changes. 

 

A Change Order reflects the new deliverables, activities, and budget for the remainder of the project. It amends the 

Agreement and Statement of Work from the date which is it signed. Payment for all hours worked and expenses 

incurred up to the date of the Change Order will be due at this time as they were stated in the original Agreement and 

Statement of Work. Additional time detailed in the Change Order will be billed at the gWorks fee structure in effect at 

the time of the issuance of the Change Order. 

TERMINATION 

This Statement of Work may be terminated with respect to any Service or Deliverable by mutual agreement of the 

parties. Upon termination, Client shall pay gWorks for all Services performed and Deliverables delivered up to and 

including the date of termination. Any annual fees are nonrefundable. These post-termination obligations shall survive 

the termination of this SOW, to the extent applicable. 

 

IN WITNESS WHEREOF, the parties hereto have executed this Statement of Work (Project No. 0080-026) as of the date 
first above written.  
 

Agreed to and Accepted by:  

gWorks 

 

Sign:  ___________________________________ 

 

By: _______Janelle Heuton______________________ 

 

Its: _______Chief Product Officer                   ________ 

 

Date: _______06/21/2023______________________ 

 

Saline County NE 

Sign:  ___________________________________ 

By: ________________________________________ 

Its: _________________________________________ 

Date: _______________________________________ 

 



















 
 
 
 
 
 
 
 
 
JUNE 30, 2023 
 
 
SALINE COUNTY BOARD OF COMMISSIONERS 
SALINE COUNTY COURTHOUSE 
WILBER, NE 68465 
 
 
SALINE COUNTY BOARD: 
 
PLEASE FIND LISTED BELOW A FEW ITEMS WHICH WERE LISTED ON THE SALINE COUNTY TREASURER’S 
INVENTORY, WHICH I WOULD LIKE TO HAVE DECLARED AS SURPLUS PROPERTY AND REMOVED FROM 
MY INVENTORY.    
 
 TREAS – 32 Hon Office Chair – TS096    Acquired 10/26/1993    $  124.95 
 TREAS – 35 Hon Task Chair – 5831AB90T/MOMXUE Acquired 06/17/2002    $    74.95 
 TREAS – 15 Monroe Pro Calculator – 010088   Acquired 11/09/2007    $  134.29 
 
THE TOTAL AMOUNT TO BE REMOVED FROM THE TREASURER’S INVENTORY IS $334.19. 
 
THANK YOU. 
 
 
 
DEBBIE SPANYERS 
SALINE COUNTY TREASURER 
 
 
 



RESOLUTION #2023-039

BE IT HEREBY RESOLVED, by the Board of Commissioners of Saline County, NE, 

that the sum of $700.00 be transferred from the Inheritance Fund #2700 to the Juvenile 

Services Aid Program Fund #2516, to be reimbursed when funds are available.

Motion made by Commissioner _____________________, seconded by Commissioner 

_______________________, to adopt the foregoing Resolution.  All members present 

voting as follows:

Yeas:    ______

Nays:   ______

Abstentions: ______

Absent: ______

                      

            ______________________________
                 Chairman

________________________________

            _________________________________

            _________________________________

            __________________________________

SUBSCRIBED AND SWORN TO before me this 11th day of July, 2023

     _______________________________
SEAL      Saline County Clerk



RESOLUTION #2023-38

BE IT HEREBY RESOLVED, by the Board of Commissioners of Saline County, NE, 

that the sum of $271.56 be transferred from the #2516 Juvenile Services Aid Program to 

the #2330 Juvenile Diversion, in reference to Journal Entry #23060025, dated June 30, 

2023.

Motion made by Commissioner _____________________, seconded by Commissioner 

_______________________, to adopt the foregoing Resolution.  All members present 

voting as follows:

Yeas:    ______

Nays:   ______

Abstentions: ______

Absent: ______

                      

            ______________________________
                 Chairman

________________________________

            _________________________________

            _________________________________

            __________________________________

SUBSCRIBED AND SWORN TO before me this 11th day of July , 2023.

     _______________________________
SEAL      Saline County Clerk
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