
Ardmore Board of Education Special Meeting
Thursday, June 26, 2025 5:30 PM

Ardmore Administration Center - Board Room, 611 Veterans Blvd., Ardmore, OK 73401

1. Call the meeting to order, establish a quorum & state compliance with the Open Meeting Act.  [Mr. Harry Spring, 
Board President]

2. Pledge of Allegiance [Led By: Kinsler Reeves, Jefferson 5th & 6th Grade Center]

3. Consent Agenda

A. Minutes

B. Monthly Financial Report for the Month Ending May 31, 2025: 

• Activity Fund

• Treasurer's Report

C. Encumbrance Orders and Change Orders as listed for FY25.

D. Encumbrance Orders and Change Orders as listed for FY26.

E. Annual Activity Account Review | Approval

F. Fundraiser Requests from Schools, Clubs & Organizations

G. Contract Approvals/Renewals

H. Adoption|Revision to Board Policies and/or Administrative Procedures.

I. Certificate and Municipal Order to the County Clerk and Treasurer

J. Annual Resolution authorizing the school district Treasurer to issue non-payable checks and authoring the 
purchase of the checks as investments from other district funds.

K. City of Ardmore - School Resource Officer Agreement

L. Temporary Appropriations for fiscal year 2025-2026. 

M. Supplemental Appropriations for Child Nutrition Program.

N. Renewal of the Sublease Agreement dated August 1, 2018, between the District and Carter County 
Educational Facilities Authority for the fiscal year ending June 30, 2026, as required under the provisions of 
the agreement.

4. Consider and take action to approve to continue participation with the Oklahoma School Assurance Group 
[OSAG] for FY26 worker's compensation and the renewal of Oklahoma School Insurance Group [OSIG] as the 
district's insurance carrier, through local agent the Bramlett Agency, for the district's insurance coverage for 
FY26 for property, general liability, automobile, inland marine, electronic data processing, crime employee 
benefits liability and professional legal liability. [T.J. Riley, Bramlett Agency]

5. Consider and take action to declare the listed pianos as surplus to the district to be disposed of at the discretion 
of the Superintendent.  [Landon Johnson, Director of Fine Arts]

6. Consider and take action on Quantum Resources, LLC Lease Agreement.  Harry Spring, Board President 

• Quantum Resources out of Edmond, OK 

o 10 acres mineral rights lease [subject to title opinion]

o $550.00 per net acre

o 1/4 royalty

7. Consider and take action, if necessary, on the date, time, and place of the next regular board meeting, 
scheduled for July 22, 2025, 5:30 p.m. in the ACS Administration Board Room, 611 Veterans Blvd., Ardmore, 
OK.

8. Propose executive session to discuss the following items, as authorized by State Statute 25 307 (B)(1) and 
(7) of the Oklahoma Open Meeting Act, followed by a vote to convene into Executive Session.

9. The Board President to declare the Executive Session complete, acknowledge the Board's return to open session, 
and the meeting being reopened to the public; followed by the Executive Session Compliance Announcement as 



to who was present in the Executive Session, items discussed, note that no other business was discussed, and 
that no action was taken while in Executive Session.

10. Consider and take action on the listed recommendations for certified employment for the 2025-2026 school 
year:

11. Consider and take action on the listed recommendations for employment of Adjunct Teachers for the 2025-2026 
school year only, contingent upon the approval of adjunct status by the Oklahoma State Department of 
Education:

12. Consider and take action on the following recommended non-certified employment for the 2025-2026 school 
year:

13. Consider and take action on the listed recommendations for additions to the Personnel Substitute Rosters for the 
2025-2026 school year.

14. Consider and take action on the recommended 2025 Summer School positions:

15. Consider and take action on the non-certified support retirement request for Peggy and Ronald Reeder, 
Custodians at Lincoln 3rd and 4th Grade Center.

16. The following resignations have been received and approved by the Superintendent.

17. Adjournment

Posted this _______ day of __________, 20____, at _________ o'clock ____.M., at the south entrance of the 
Administration Center, 611 Veterans Blvd., Ardmore, OK 73401.  Notice for this meeting was provided & verified Carter 
County Clerk on _____________________.

________________________________
Terrie Colaw, Board Minutes Clerk

 































Checking Total
& Sweep *Investment Activity
Accounts in CDs Fund

First Nat'l Bank & Trust Co.,
  Ardmore, Okla.:

Beginning Balance as of 5/1/2025: 1,221,284.98$  1,221,284.98    
Receipts 114,613.90       114,613.90       
Voided Check from Prior Month 1,436.95           1,436.95           
Investment Purchases -                   -                    
Investment Maturities -                   -                    
Disbursements (133,790.65)      (133,790.65)      

Ending Balance as of 5/31/2025: 1,203,545.18$  -$                  1,203,545.18$  

FNB Balance as of 5/31/2025: 1,260,672.83$  
  Less Outstanding Checks (57,127.65)        

Reconciled Bank Balance as of 5/31/2025: 1,203,545.18$  
-                    

Investments  - CDs

-$                  

ARDMORE CITY SCHOOLS

Treasurer's Report of School Activity Funds
For the Month Ended May 31, 2025
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Revenue/Expenditure Summary

Options: Fund: 60, Date Range: 5/1/2025 - 5/31/2025

Begin
Balance Receipts

Adjusting
Entries Payments

Cash End
Balance Unpaid POs End Balance

Unit - 052 ADMINISTRATION BUILDING

888 SPIRIT OF THE TIGERS $18,524.85 $0.00 $0.00 $352.10 $18,172.75 $0.00 $18,172.75

895 ELEMENTARY MUSIC $7,404.48 $1,344.00 $0.00 $83.13 $8,665.35 $0.00 $8,665.35

896 HUGS $166,819.32 $1,770.00 $0.00 $4,916.30 $163,673.02 $0.00 $163,673.02

898 TRANSPORTATION $417.12 $0.00 $0.00 $100.00 $317.12 $0.00 $317.12

899 OPERATIONAL $93,383.61 $3,788.21 $0.00 $7,721.84 $89,449.98 $0.00 $89,449.98

901 UNITED WAY DONATION ACCOUNT $971.26 $0.00 $0.00 $0.00 $971.26 $0.00 $971.26

907 SPECIAL OLYMPICS $7,901.34 $0.00 $0.00 $500.00 $7,401.34 $0.00 $7,401.34

912 ACS IEC BOOSTER $4,991.76 $105.00 $0.00 $0.00 $5,096.76 $0.00 $5,096.76

913 ACS NATIVE AMERICAN CLUB $2,841.34 $0.00 $0.00 $0.00 $2,841.34 $0.00 $2,841.34

917 SUNSHINE WELFARE $413.83 $0.00 $0.00 $0.00 $413.83 $0.00 $413.83

939 PUBLIC RELATIONS $5,997.13 $6,326.00 $0.00 $2,898.16 $9,424.97 $0.00 $9,424.97

962 CHILD NUTRITION $5,427.87 $3,680.80 $0.00 $5,436.27 $3,672.40 $0.00 $3,672.40

Total Unit - 052 ADMINISTRATION
BUILDING

$315,093.91 $17,014.01 $0.00 $22,007.80 $310,100.12 $0.00 $310,100.12

Unit - 110 Charles Evans Elementary

801 CHARLES EVANS $12,247.05 $2,398.90 $0.00 $469.77 $14,176.18 $0.00 $14,176.18

802 CHARLES EVANS LIBRARY $2,245.48 $177.25 $0.00 $0.00 $2,422.73 $0.00 $2,422.73

803 CHARLES EVANS PTO $6,756.24 $1,878.69 $0.00 $1,679.13 $6,955.80 $0.00 $6,955.80

906 CLEARING ACCOUNT $106.09 $134.38 $0.00 $0.00 $240.47 $0.00 $240.47

911 CHARLES EVANS WELFARE $347.98 $0.00 $0.00 $188.36 $159.62 $0.00 $159.62

Total Unit - 110 Charles Evans Elementary $21,702.84 $4,589.22 $0.00 $2,337.26 $23,954.80 $0.00 $23,954.80

Unit - 120 Jefferson Elementary

811 JEFFERSON $10,504.97 $1,738.80 $0.00 $763.53 $11,480.24 $0.00 $11,480.24

812 JEFFERSON LIBRARY $776.77 $0.00 $0.00 $776.77 $0.00 $0.00 $0.00

813 JEFFERSON PTO $3,078.35 $1,420.00 $0.00 $678.92 $3,819.43 $0.00 $3,819.43

815 LINCOLN LIBRARY $27.25 $0.00 $0.00 $0.00 $27.25 $0.00 $27.25

818 JEFFERSON STAFF ACTIVITY $736.86 $94.74 $0.00 $150.93 $680.67 $0.00 $680.67

893 6th GRADE ENVIROMENTAL CAMP $2,867.00 $0.00 $0.00 $0.00 $2,867.00 $0.00 $2,867.00

906 CLEARING ACCOUNT $24.00 $0.00 $0.00 $0.00 $24.00 $0.00 $24.00

Total Unit - 120 Jefferson Elementary $18,015.20 $3,253.54 $0.00 $2,370.15 $18,898.59 $0.00 $18,898.59

Unit - 125 Lincoln Elementary

808 LINCOLN SUNSHINE ACCOUNT $1,637.54 $11.87 $0.00 $70.95 $1,578.46 $0.00 $1,578.46

814 LINCOLN $12,944.14 $2,516.60 $0.00 $2,115.46 $13,345.28 $0.00 $13,345.28

815 LINCOLN LIBRARY $4,133.35 $0.00 $0.00 $89.94 $4,043.41 $0.00 $4,043.41

816 LINCOLN PTO $7,389.92 $1,180.71 $0.00 $1,928.56 $6,642.07 $0.00 $6,642.07

906 CLEARING ACCOUNT $93.00 $0.00 $0.00 $0.00 $93.00 $0.00 $93.00

Total Unit - 125 Lincoln Elementary $26,197.95 $3,709.18 $0.00 $4,204.91 $25,702.22 $0.00 $25,702.22

Unit - 135 Will Rogers Elementary

804 WILL ROGERS ACTIVITY $29,676.16 $2,355.30 $0.00 $735.00 $31,296.46 $90.00 $31,206.46

805 WILL ROGERS LIBRARY $2,646.67 $0.00 $0.00 $0.00 $2,646.67 $0.00 $2,646.67

806 WILL ROGERS WELFARE $882.30 $34.62 $0.00 $43.53 $873.39 $0.00 $873.39

817 WILL ROGERS PTO $20,696.47 $0.00 $0.00 $7,438.97 $13,257.50 $0.00 $13,257.50

906 CLEARING ACCOUNT $60.16 $33.28 $0.00 $0.00 $93.44 $0.00 $93.44

Total Unit - 135 Will Rogers Elementary $53,961.76 $2,423.20 $0.00 $8,217.50 $48,167.46 $90.00 $48,077.46

Unit - 505 ARDMORE MIDDLE SCHOOL

824 AMS COLLEGE READINESS $254.48 $0.00 $0.00 $0.00 $254.48 $0.00 $254.48

825 AMS ATHLETIC ACTIVITY $2,773.08 $2,300.00 $0.00 $1,800.00 $3,273.08 $0.00 $3,273.08

826 AMS VOCAL MUSIC $2,518.14 $448.00 $0.00 $0.00 $2,966.14 $0.00 $2,966.14

827 AMS POM SQUAD $1,883.18 $8,160.00 $0.00 $0.00 $10,043.18 $1,511.70 $8,531.48

828 AMS MISCELLANEOUS $4,001.50 $0.00 $0.00 $725.00 $3,276.50 $0.00 $3,276.50

829 AMS CHEERLEADERS $10,954.88 $5,029.00 $0.00 $2,143.23 $13,840.65 $317.50 $13,523.15

830 AMS SCIENCE EXPLORERS $4,037.13 $0.00 $0.00 $0.00 $4,037.13 $0.00 $4,037.13

831 AMS ART $399.11 $0.00 $0.00 $0.00 $399.11 $0.00 $399.11

832 AMS STUDENT COUNCIL $692.76 $0.00 $0.00 $0.00 $692.76 $0.00 $692.76

833 AMS FCCLA $3,271.91 $288.50 $0.00 $1,352.46 $2,207.95 $0.00 $2,207.95

834 AMS NJHS $10,807.34 $239.00 $0.00 $440.60 $10,605.74 $1,320.00 $9,285.74

835 AMS GIRLS ATHLETICS $3,743.77 $0.00 $0.00 $249.98 $3,493.79 $0.00 $3,493.79
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Balance Receipts

Adjusting
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Cash End
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Unit - 505 ARDMORE MIDDLE SCHOOL

884 AMS LIBRARY $1,148.40 $0.00 $0.00 $0.00 $1,148.40 $0.00 $1,148.40

923 AMS DRAMA CLUB $4,466.28 $2,078.45 $0.00 $5,586.50 $958.23 $0.00 $958.23

926 AMS PTO $1,663.19 $0.00 $0.00 $350.00 $1,313.19 $0.00 $1,313.19

933 AMS STAFF ACTIVITY $466.57 $0.00 $0.00 $0.00 $466.57 $0.00 $466.57

Total Unit - 505 ARDMORE MIDDLE SCHOOL $53,081.72 $18,542.95 $0.00 $12,647.77 $58,976.90 $3,149.20 $55,827.70

Unit - 705 ARDMORE HIGH SCHOOL

837 AHS ART $817.48 $0.00 $0.00 $0.00 $817.48 $0.00 $817.48

839 AHS BAND $20,501.87 $2,303.00 $0.00 $7,253.66 $15,551.21 $0.00 $15,551.21

841 AHS BAND BOOSTER CLUB $41,935.67 $551.20 $0.00 $445.62 $42,041.25 $0.00 $42,041.25

842 ARDMORE PIANO $564.71 $0.00 $0.00 $0.00 $564.71 $0.00 $564.71

843 AHS VOCAL MUSIC $5,217.63 $310.00 $0.00 $1,656.28 $3,871.35 $0.00 $3,871.35

844 AHS TEST FEES $6,115.09 $0.00 $0.00 $0.00 $6,115.09 $0.00 $6,115.09

845 AHS CLASS OF 2026 $4,256.12 $0.00 $0.00 $734.79 $3,521.33 $0.00 $3,521.33

846 AHS CLASS OF 2025 $5,220.81 $230.00 $0.00 $1,696.60 $3,754.21 $0.00 $3,754.21

847 AHS CLASS OF 2028 $497.43 $70.00 $0.00 $0.00 $567.43 $0.00 $567.43

849 AHS CLASS OF 2024 $2,049.32 $0.00 $0.00 $771.71 $1,277.61 $0.00 $1,277.61

850 AHS CLASS OF 2027 $829.27 $0.00 $0.00 $0.00 $829.27 $0.00 $829.27

851 AHS FORENSIC BOOSTER CLUB $11.29 $0.00 $0.00 $0.00 $11.29 $0.00 $11.29

852 AHS CRITERION $13,560.73 $135.00 $0.00 $0.00 $13,695.73 $0.00 $13,695.73

854 YOUTH & GOVERNMENT $163.33 $0.00 $0.00 $0.00 $163.33 $0.00 $163.33

857 AHS FORENSICS $1,878.92 $796.00 $0.00 $616.61 $2,058.31 $0.00 $2,058.31

859 AHS FCCLA $3,520.83 $525.30 $0.00 $716.12 $3,330.01 $0.00 $3,330.01

861 AHS TECHNOLOGY CLUB $11.39 $0.00 $0.00 $0.00 $11.39 $0.00 $11.39

863 AHS LIBRARY $67.30 $0.00 $0.00 $0.00 $67.30 $0.00 $67.30

864 AHS MISCELLANEOUS $14,592.99 $194.00 $0.00 $217.16 $14,569.83 $0.00 $14,569.83

867 AHS SCIENCE CLUB $709.95 $0.00 $0.00 $0.00 $709.95 $0.00 $709.95

869 AHS INTERNATIONAL CLUB $663.16 $0.00 $0.00 $0.00 $663.16 $0.00 $663.16

870 ARDMORE MUSICAL THEATRE $26,298.62 $400.00 $0.00 $3,440.01 $23,258.61 $0.00 $23,258.61

871 AHS STRINGS/ORCHESTRA $6,824.12 $0.00 $0.00 $210.00 $6,614.12 $0.00 $6,614.12

872 AHS STUDENT COUNCIL $1,378.49 $0.00 $0.00 $0.00 $1,378.49 $0.00 $1,378.49

906 CLEARING ACCOUNT $56.00 $108.15 $0.00 $0.00 $164.15 $0.00 $164.15

938 AHS BENEVOLENCE $1,582.61 $30.96 $0.00 $441.23 $1,172.34 $0.00 $1,172.34

Total Unit - 705 ARDMORE HIGH SCHOOL $159,325.13 $5,653.61 $0.00 $18,199.79 $146,778.95 $0.00 $146,778.95

Unit - 708 ATHLETICS

838 AHS ATHLETICS $82,823.66 $3,257.74 $0.00 $10,744.67 $75,336.73 $0.00 $75,336.73

855 AHS POM SQUAD $13,648.91 $6,490.00 $0.00 $9,499.38 $10,639.53 $2,226.30 $8,413.23

856 AHS DUGOUT CLUB $9,103.70 $1.98 $0.00 $668.01 $8,437.67 $0.00 $8,437.67

866 AHS QUARTERBACK CLUB $655.37 $0.00 $0.00 $0.00 $655.37 $0.00 $655.37

868 AHS eSPORTS $5,431.37 $0.00 $0.00 $0.00 $5,431.37 $0.00 $5,431.37

873 AHS TAKEDOWN CLUB $5,422.34 $390.00 $0.00 $0.00 $5,812.34 $0.00 $5,812.34

874 AHS TENNIS CLUB $1,893.48 $1,470.00 $0.00 $1,997.43 $1,366.05 $0.00 $1,366.05

875 ARDMORE POWERLIFTING $1,253.04 $0.00 $0.00 $0.00 $1,253.04 $0.00 $1,253.04

878 AHS VARSITY CHEERLEADERS $4,045.76 $2,797.15 $0.00 $772.00 $6,070.91 $536.25 $5,534.66

879 TIGER SOCCER BOOSTER CLUB $29,275.67 $0.00 $0.00 $779.56 $28,496.11 $0.00 $28,496.11

897 AHS TIGER TRACK MEET $909.14 $3,010.00 $0.00 $1,582.12 $2,337.02 $0.00 $2,337.02

918 AHS GIRLS FASTPITCH CLUB $8,107.05 $0.00 $0.00 $0.00 $8,107.05 $0.00 $8,107.05

919 AHS SOCCER $718.91 $0.00 $0.00 $0.00 $718.91 $0.00 $718.91

921 AHS STATE TRACK MEET $6.75 $0.00 $0.00 $0.00 $6.75 $0.00 $6.75

922 AHS HOLIDAY FESTIVAL $276.77 $0.00 $0.00 $0.00 $276.77 $0.00 $276.77

943 AHS FOOTBALL CAMP $7,864.84 $0.00 $0.00 $2,850.00 $5,014.84 $10,260.00 ($5,245.16)

944 TIGER BOYS BASKETBALL $2,423.77 $0.00 $0.00 $0.00 $2,423.77 $0.00 $2,423.77

945 AHS ADVERTISING REVENUE $7.58 $0.00 $0.00 $0.00 $7.58 $0.00 $7.58

951 LADY TIGER BASKETBALL $11,095.46 $46.00 $0.00 $0.00 $11,141.46 $0.00 $11,141.46

953 AHS TIGER RUN ACCOUNT $11,019.31 $0.00 $0.00 $4,429.36 $6,589.95 $0.00 $6,589.95

964 AHS SPORTS MEDICINE $31.55 $0.00 $0.00 $0.00 $31.55 $0.00 $31.55

972 AHS GOLF $30,788.42 $5,615.00 $0.00 $7,450.89 $28,952.53 $0.00 $28,952.53
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Options: Fund: 60, Date Range: 5/1/2025 - 5/31/2025
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Balance Receipts

Adjusting
Entries Payments

Cash End
Balance Unpaid POs End Balance

Unit - 708 ATHLETICS

Total Unit - 708 ATHLETICS $226,802.85 $23,077.87 $0.00 $40,773.42 $209,107.30 $13,022.55 $196,084.75

Unit - 710 Westheimer Performing Arts Center

858 WESTHEIMER PAC $348,717.57 $36,350.32 $0.00 $23,209.05 $361,858.84 $0.00 $361,858.84

Total Unit - 710 Westheimer Performing
Arts Center

$348,717.57 $36,350.32 $0.00 $23,209.05 $361,858.84 $0.00 $361,858.84

Total $1,222,898.93 $114,613.90 $0.00 $133,967.65 $1,203,545.18 $16,261.75 $1,187,283.43
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Receipt Register

Options: Fund: Governmental Funds, Show Detail: No, Date Range: 5/1/2025 - 5/31/2025, Account: All, Status: All

Receipt No Date Received From Amount Status

410 5/5/2025 AHS Students - Technology $100.00 Posted

411 5/6/2025 OKDHS - HUGS Tuition - May $1,497.80 Posted

412 5/6/2025 AHS Students - Drivers Ed Tuition $3,500.00 Posted

413 5/7/2025 Carter County Clerk - Ad Valorem - April $442,048.73 Posted

414 5/7/2025 DRS - Student Worker - Moody & Scott $442.25 Posted

415 5/7/2025 OG&E - Leaflet Scholarship $1,120.53 Posted

416 5/7/2025 T-Mobile - Commissions - April $684.00 Posted

417 5/9/2025 AHS Students - Drivers Ed Tuition $175.00 Posted

418 5/9/2025 SDE - Child Nutrition - State Lunch Matching FY24 $7,776.88 Posted

419 5/10/2025 SDE - Medicaid Admin Cost Reimb $7,809.29 Posted

420 5/12/2025 OTC - Commissions - April $199,653.30 Posted

421 5/13/2025 OKDHS - HUGS Tuition - May $1,517.40 Posted

422 5/15/2025 SDE - Alt. Ed State Program $42,851.51 Posted

423 5/15/2025 SDE - Certified Employee Health Allow $125,263.88 Posted

424 5/15/2025 SDE - Certified in Lieu of FBA $2,353.13 Posted

425 5/15/2025 SDE - Support Employee Health Allow $112,851.32 Posted

426 5/15/2025 SDE - Support In Lieu of FBA $16,226.09 Posted

427 5/15/2025 SDE - Ace Technology $10,675.70 Posted

428 5/15/2025 SDE - Foundation & Salary Aid $722,938.42 Posted

429 5/16/2025 SDE - Child Nutrition Breakfast April $46,835.91 Posted

430 5/16/2025 SDE - Child Nutrition Lunch April $153,584.43 Posted

431 5/21/2025 Big Five Head Start - Contract FY25 2nd Semester $48,065.43 Posted

432 5/21/2025 BancFirst - Transp - OKC 4/27/25 $593.50 Posted

433 5/21/2025 ACS - P/R Reimb R. Coffey - Prom $82.04 Posted

434 5/21/2025 ACS - P/R Reimb V. Douglas - Prom $313.49 Posted

435 5/21/2025 ACS - P/R Reimb M. Fairmaner - Prom $376.18 Posted

436 5/21/2025 ACS - P/R Reimb K. Rea - PAC Usher $125.40 Posted

437 5/21/2025 ACS - P/R Reimb D. Coronado - PAC Usher $125.40 Posted

438 5/21/2025 ACS - P/R Reimb T. Harrison - PAC Usher $125.40 Posted

439 5/21/2025 HUGS - FY25 Dec - April Rent @ Will Rogers $7,500.00 Posted

440 5/21/2025 Broadway Bound - PAC Rental 5/16-17/2025 $1,750.00 Posted

441 5/21/2025 SC Harlow Dance - PAC Rental - Deposit $1,800.00 Posted

442 5/21/2025 American Fidelity - SPF Refund - A. Bauer $7.80 Posted

443 5/21/2025 American Fidelity - SPF Refund - H. Kennedy $54.60 Posted

444 5/21/2025 American Fidelity - SPF Refund - K. Carter $54.60 Posted

445 5/21/2025 Michelin - Donation - PAC Marquee $24,000.00 Posted

446 5/21/2025 OERB - Transp - AMS SpEd Field Trip 2/26/25 $77.60 Posted

447 5/21/2025 OERB - Transp - LN 3rd Gr. Museum Trip 4/08/2025 $1,414.40 Posted

448 5/21/2025 Carter County Clerk - Sales Tax - April $72,910.45 Posted

449 5/22/2025 Child Nutrition - AHS - Return of Startup Cash $100.00 Posted

450 5/22/2025 Child Nutrition - AMS - Return of Startup Cash $100.00 Posted

451 5/22/2025 Child Nutrition - WR - Return of Startup Cash $30.00 Posted

452 5/22/2025 Child Nutrition - LN - Return of Startup Cash $30.00 Posted

453 5/22/2025 Child Nutrition - JF - Return of Startup Cash $30.00 Posted

454 5/22/2025 Child Nutrition - CE - Return of Startup Cash $30.00 Posted

455 5/22/2025 SDE - IDEA Preschool #641 Feb-April FY25 Claim $4,846.83 Posted

456 5/22/2025 SDE - IDEA Flow Thru #621 Feb - April FY25 Claim $154,220.46 Posted

457 5/22/2025 SDE - IDEA Flow Thru Priv #625 Feb-Apr FY25 Claim $30,832.22 Posted

458 5/22/2025 SDE - Title III #572 Feb - Apr FY25 Claim $6,269.08 Posted

459 5/22/2025 SDE - Title IV #552 Feb - Apr FY25 Claim $32,944.84 Posted

460 5/22/2025 SDE - Title II #541 Feb - Apr FY25 Claim $19,862.62 Posted
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Receipt No Date Received From Amount Status

461 5/22/2025 SDE - Title I #515 Feb - Apr FY25 Claim $19,699.00 Posted

462 5/22/2025 SDE - Title I #511 Jan - Apr FY25 Claim $480,036.29 Posted

463 5/22/2025 OCTE - FACS 4th Qtr FY25 & Teacher Supplement $6,200.00 Posted

464 5/27/2025 OKDHS - HUGS Tuition - May $3,200.00 Posted

465 5/28/2025 USDE - Impact Aid FY2025 - Pmt #5 $65,450.00 Posted

466 5/28/2025 OHCA - Medicaid Reimb $22,177.97 Posted

467 5/28/2025 USDE - Impact Aid FY2025 - Pmt #6 $1,930.00 Posted

468 5/20/2025 SDE - Title VI Ind Ed #561 Feb - Apr FY25 Claim $50,414.51 Posted

469 5/29/2025 AHS Students - Tech Protection Plan $40.00 Posted

470 5/30/2025 SDE - Title V #587 Feb - Apr FY25 Claim $22,254.06 Posted

471 5/30/2025 SDE - Title IX MV #596 Feb - Apr FY25 Claim $15,099.93 Posted

472 5/30/2025 SDe - SpEd Prof. Dev. #613 Feb - Apr FY25 Claim $2,487.40 Posted

473 5/22/2025 Land Ofc - Land Earnings - April $22,636.39 Posted

474 5/31/2025 FNB Sweep Interest May 2025 $90,347.48 Posted

Year and Fund Totals:

2025 11 $2,515,696.13

2025 12 $45,478.96

2025 21 $70,096.10

2025 22 $209,103.56

2025 25 $80,005.78

2025 31 $13,805.09

2025 37 $2,508.10

2025 39 $140.82

2025 41 $172,515.63

2025 50 $1,192.82

2025 81 $7.95

Total Receipts Posted = $3,110,550.94

Total Receipts Not Posted = $0.00
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이 Fund(

Fund PO No Date Vendor No Vendor Description

CDW-G (CORPORATE

Amount

776.51

HEADQUARTERS)

ACS Building Fund

Non-Payroll Total:

Payroll Total:

Balance Forward:

Report Total:

$17,082.61

$0.00

$0.00



Ο

Fund PO No Date Vendor No Vendor Description Amount

5,360.00

1,100.00

Non-Payroll Total: $6,460.00

Payroll Total: $0.00

Balance Forward: $0.00

Report Total:





































































































































































INVOICE
Apptegy, Inc
2201 Brookwood Dr. STE 115
Little Rock AR 72202
United States

 

For billing inquiries, please contact:
Apptegy Billing
billing@apptegy.com

1 of 1

Bill To     TERMS: Net 30
Ardmore City Schools, Oklahoma
800 M Street NE
Ardmore OK 73401
United States

   

 

 

 

 

 

 

Invoice # Reference # Date Due Date

INV28942 6/1/2025 7/1/2025

Description Line Total

Thrillshare Rooms Subscription $13,750.00

  Subtotal $13,750.00

  Tax (0%) $0.00

  Total $13,750.00

mailto:billing@apptegy.com
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Quote: Q-558239

Created Date: 03/06/2025

Expiration Date: 06/30/2025

Legal Entity: JAMF Software, LLC

Prepared By: Hayley Burton Ship to Name: Ardmore City Schools

Quote Contact: Hayley Burton Ship To Address: 
800 M Street NE
ARDMORE, Oklahoma 73401
United States

Owner Email: hayley.burton@jamf.com Bill to Name: Ardmore City Schools

Phone: +19204719298 Bill To Address: 
611 Veterans Blvd. P.O. Box 1709
Ardmore, Oklahoma 73401
United States

Product Code Product QTY List Unit 
Price

Net Unit 
Price Net Total Price Line Item Description

PRO-EDU-IOS Jamf Pro for
iOS 1535 USD 9.00 USD 9.00 USD 13,815.00

On Cloud seat of Jamf Pro 
for iOSValid from (2025-07-
01 - 2026-06-30)

Total USD 13,815.00

Terms & Conditions

Docusign Envelope ID: 54D58271-67DF-4FFA-A06A-355DBD9036DF

In Process
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Quote: Q-558239

Created Date: 03/06/2025

Expiration Date: 06/30/2025

Legal Entity: JAMF Software, LLC

Sales Tax This price quote does not include applicable sales 
tax. The appropriate tax for your location will be 
added to your invoice. If your purchase qualifies for 
a tax-exempt status, please send us a copy of your 
Tax-Exempt Certificate. If no certificate is received 
at the time of order, JAMF Software, LLC will charge
the appropriate sales tax for your location.

SLASA Jamf’ Software and 
Services are licensed 
and provided 
exclusively under the 
terms and conditions of 
Jamf’ standard software
licensing and services 
agreement, or a 
negotiated agreement 
between Jamf and the 
Ship to Name entity 
(“Customer”), as 
applicable (the “License
Agreement”).

Additional 
Information

Should you have any queries, require further 
clarification or additional information for Purchase 
Orders, contact your Jamf contact. Purchase Orders 
may be submitted by email to Purchasing@jamf.com
or by fax to 1-612-332-9054.

Onboarding Onboarding services 
must be scheduled and 
completed within 
12months of purchase. 
Specifications can be 
found on Jamf's 
website.

Payment Terms Net 30

 

PO Number(Optional): \PONumber1\
\s1\

Docusign Envelope ID: 54D58271-67DF-4FFA-A06A-355DBD9036DF

In Process





 
 

2500 Boardwalk  #201    ●   Norman, OK 73069   ●   Phone 405.322.5009    
●    Phone 580.826.3539     ●    Fax 855.999.2782      

j-acpas.com 
 

1

June 16, 2025 

Board of Education 
Superintendent and Chief Financial Officer 
Ardmore School District I-019 
Carter County, Oklahoma 
Ardmore, Oklahoma 

We are pleased to confirm our understanding of the services we are to provide for Ardmore School District 
I-019, Carter County, Oklahoma for the year ended June 30, 2025. 

Audit Scope and Objectives 

We will audit the financial statements of the governmental activities, each major fund, and the aggregate 
remaining fund information, including the related notes to the financial statements, which collectively 
comprise the basic financial statements, of Ardmore School District I-019, Carter County, Oklahoma as 
of and for the year ended June 30, 2025 in conformity with accounting and financial reporting regulations 
prescribed or permitted by the Oklahoma State Department of Education, which differ from accounting 
principles generally accepted in the United States of America. 

We have also been engaged to report on supplementary information other than RSI that accompanies 
Ardmore School District I-019, Carter County, Oklahoma’s financial statements. We will subject the 
following supplementary information to the auditing procedures applied in our audit of the financial 
statements and certain additional procedures, including comparing and reconciling such information 
directly to the underlying accounting and other records used to prepare the financial statements or to the 
financial statements themselves, and other additional procedures in accordance with GAAS, and we will 
provide an opinion on it in relation to the financial statements as a whole in a report combined with our 
auditor’s report on the financial statements.  

1) Management’s Discussion and Analysis. 

2) Budgetary comparison schedule: General fund and major special revenue funds 

3) Schedule of expenditures of federal awards. 

4) Combining nonmajor fund financial statements  

5) Statement of changes in activity fund subaccounts 

In connection with our audit of the basic financial statements, we will read the following other information 
and consider whether a material inconsistency exists between the other information and the basic financial 
statements, or the other information otherwise appears to be materially misstated. If, based on the work 
performed, we conclude that an uncorrected material misstatement of the other information exists, we are 
required to describe it in our report.  

1) Statement of statutory fidelity and honesty bonds 

2) Insurance affidavit 
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The objectives of our audit are to obtain reasonable assurance about whether the financial statements as a 
whole are free from material misstatement, whether due to fraud or error, and issue an auditor’s report 
that includes our opinions about whether your financial statements are fairly presented, in all material 
respects, in conformity with accounting and financial reporting regulations prescribed or permitted by the 
Oklahoma State Department of Education and report on the fairness of the supplementary information 
referred to in the second paragraph when considered in relation to the financial statements as a whole. 
Reasonable assurance is a high level of assurance but is not absolute assurance and therefore is not a 
guarantee that an audit conducted in accordance with GAAS and Government Auditing Standards will 
always detect a material misstatement when it exists. Misstatements, including omissions, can arise from 
fraud or error and are considered material if there is a substantial likelihood that, individually or in the 
aggregate, they would influence the judgment of a reasonable user made based on the financial statements. 
The objectives also include reporting on: 

 Internal control over financial reporting and compliance with provisions of laws, regulations, 
contracts, and award agreements, noncompliance with which could have a material effect on the 
financial statements in accordance with Government Auditing Standards. 

 Internal control over compliance related to major programs and an opinion (or disclaimer of 
opinion) on compliance with federal statutes, regulations, and the terms and conditions of federal 
awards that could have a direct and material effect on each major program in accordance with the 
Single Audit Act Amendments of 1996 and Title 2 U.S. Code of Federal Regulations (CFR) Part 
200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards (Uniform Guidance). 

Auditor’s Responsibilities for the Audit of the Financial Statements and Single Audit   

We will conduct our audit in accordance with GAAS; the standards for financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United States; the Single Audit 
Act Amendments of 1996; and the provisions of the Uniform Guidance, and will include tests of 
accounting records, a determination of major program(s) in accordance with Uniform Guidance, and other 
procedures we consider necessary to enable us to express such opinions. As part of an audit in accordance 
with GAAS and Government Auditing Standards, we exercise professional judgment and maintain 
professional skepticism throughout the audit. 

We will evaluate the appropriateness of accounting policies used and the reasonableness of significant 
accounting estimates made by management. We will also evaluate the overall presentation of the financial 
statements, including the disclosures, and determine whether the financial statements represent the 
underlying transactions and events in a manner that achieves fair presentation. We will plan and perform 
the audit to obtain reasonable assurance about whether the financial statements are free of material 
misstatement, whether from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, 
or (4) violations of laws or governmental regulations that are attributable to the government or to acts by 
management or employees acting on behalf of the government. Because the determination of waste and 
abuse is subjective, Government Auditing Standards do not expect auditors to perform specific procedures 
to detect waste or abuse in financial audits nor do they expect auditors to provide reasonable assurance of 
detecting waste or abuse. 

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, 
and because we will not perform a detailed examination of all transactions, there is an unavoidable risk 
that some material misstatements or noncompliance may not be detected by us, even though the audit is 
properly planned and performed in accordance with GAAS and Government Auditing Standards. In 
addition, an audit is not designed to detect immaterial misstatements or violations of laws or governmental 
regulations that do not have a direct and material effect on the financial statements or on major programs. 
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However, we will inform the appropriate level of management of any material errors, any fraudulent 
financial reporting, or misappropriation of assets that come to our attention.  We will also inform the 
appropriate level of management of any violations of laws or governmental regulations that come to our 
attention, unless clearly inconsequential. We will include such matters in the reports required for a Single 
Audit. Our responsibility as auditors is limited to the period covered by our audit and does not extend to 
any later periods for which we are not engaged as auditors.  

We will also conclude, based on the audit evidence obtained, whether there are conditions or events, 
considered in the aggregate, that raise substantial doubt about the government’s ability to continue as a 
going concern for a reasonable period of time. 

Our procedures will include tests of documentary evidence supporting the transactions recorded in the 
accounts, direct confirmation of certain assets and liabilities by correspondence with selected individuals, 
funding sources, creditors, and financial institutions. We will also request written representations from 
your attorneys as part of the engagement.  

We have identified the following significant risks of material misstatement as part of our audit planning:   

 Improper revenue recognition 

 Management override of controls 

 Unauthorized expenditures and improper use of restricted funds 

Our audit of financial statements does not relieve you of your responsibilities.   

Audit Procedures—Internal Control  

We will obtain an understanding of the government and its environment, including internal control 
relevant to the audit, sufficient to identify and assess the risks of material misstatement of the financial 
statements, whether due to error or fraud, and to design and perform audit procedures responsive to those 
risks and obtain evidence that is sufficient and appropriate to provide a basis for our opinions. The risk of 
not detecting a material misstatement resulting from fraud is higher than for one resulting from error, as 
fraud may involve collusion, forgery, intentional omissions, misrepresentation, or the override of internal 
control. Tests of controls may be performed to test the effectiveness of certain controls that we consider 
relevant to preventing and detecting errors and fraud that are material to the financial statements and to 
preventing and detecting misstatements resulting from illegal acts and other noncompliance matters that 
have a direct and material effect on the financial statements. Our tests, if performed, will be less in scope 
than would be necessary to render an opinion on internal control and, accordingly, no opinion will be 
expressed in our report on internal control issued pursuant to Government Auditing Standards. 

As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate the 
effectiveness of the design and operation of controls that we consider relevant to preventing or detecting 
material noncompliance with compliance requirements applicable to each major federal award program. 
However, our tests will be less in scope than would be necessary to render an opinion on those controls 
and, accordingly, no opinion will be expressed in our report on internal control issued pursuant to the 
Uniform Guidance. 

An audit is not designed to provide assurance on internal control or to identify significant deficiencies or 
material weaknesses. Accordingly, we will express no such opinion. However, during the audit, we will 
communicate to management and those charged with governance internal control related matters that are 
required to be communicated under AICPA professional standards, Government Auditing Standards, and 
the Uniform Guidance.  
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Audit Procedures—Compliance  

As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of Ardmore School District I-019, Carter County, Oklahoma’s 
compliance with provisions of applicable laws, regulations, contracts, and agreements, including grant 
agreements. However, the objective of those procedures will not be to provide an opinion on overall 
compliance, and we will not express such an opinion in our report on compliance issued pursuant to 
Government Auditing Standards. 

The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable assurance 
about whether the auditee has complied with federal statutes, regulations, and the terms and conditions of 
federal awards applicable to major programs. Our procedures will consist of tests of transactions and other 
applicable procedures described in the OMB Compliance Supplement for the types of compliance 
requirements that could have a direct and material effect on each of Ardmore School District I-019, Carter 
County, Oklahoma’s major programs. For federal programs that are included in the Compliance 
Supplement, our compliance and internal control procedures will relate to the compliance requirements 
that the Compliance Supplement identifies as being subject to audit. The purpose of these procedures will 
be to express an opinion on Ardmore School District I-019, Carter County, Oklahoma’s compliance with 
requirements applicable to each of its major programs in our report on compliance issued pursuant to the 
Uniform Guidance. 

Other Services  

We will also assist in preparing the financial statements, schedule of expenditures of federal awards, and 
related notes of Ardmore School District I-019, Carter County, Oklahoma in conformity with accounting 
and financial reporting regulations prescribed or permitted by the Oklahoma State Department of 
Education and the Uniform Guidance based on information provided by you. These nonaudit services do 
not constitute an audit under Government Auditing Standards and such services will not be conducted in 
accordance with Government Auditing Standards. We will perform the services in accordance with 
applicable professional standards. The other services are limited to the financial statements, schedule of 
expenditures of federal awards, and related notes services previously defined. We, in our sole professional 
judgment, reserve the right to refuse to perform any procedure or take any action that could be construed 
as assuming management responsibilities. 

You agree to assume all management responsibilities for the financial statements, schedule of 
expenditures of federal awards, and related notes, and any other nonaudit services we provide. You will 
be required to acknowledge in the management representation letter our assistance with preparation of the 
financial statements, the schedule of expenditures of federal awards, and related notes and that you have 
reviewed and approved the financial statements, the schedule of expenditures of federal awards, and 
related notes prior to their issuance and have accepted responsibility for them. Further, you agree to 
oversee the nonaudit services by designating an individual, preferably from senior management, with 
suitable skill, knowledge, or experience; evaluate the adequacy and results of those services; and accept 
responsibility for them. 

Responsibilities of Management for the Financial Statements and Single Audit  

Our audit will be conducted on the basis that you acknowledge and understand your responsibility for (1) 
designing, implementing, establishing, and maintaining effective internal controls relevant to the 
preparation and fair presentation of financial statements that are free from material misstatement, whether 
due to fraud or error, including internal controls over federal awards, and for evaluating and monitoring 
ongoing activities to help ensure that appropriate goals and objectives are met; (2) following laws and 
regulations; (3) ensuring that there is reasonable assurance that government programs are administered in 
compliance with compliance requirements; and (4) ensuring that management and financial information 
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is reliable and properly reported. Management is also responsible for implementing systems designed to 
achieve compliance with applicable laws, regulations, contracts, and grant agreements. You are also 
responsible for the selection and application of accounting principles; for the preparation and fair 
presentation of the financial statements, schedule of expenditures of federal awards, and all accompanying 
information in conformity with accounting and financial reporting regulations prescribed or permitted by 
the Oklahoma State Department of Education and for compliance with applicable laws and regulations 
(including federal statutes), rules, and the provisions of contracts and grant agreements (including award 
agreements). Your responsibilities also include identifying significant contractor relationships in which 
the contractor has responsibility for program compliance and for the accuracy and completeness of that 
information. 

You are also responsible for making drafts of financial statements, schedule of expenditures of federal 
awards, all financial records, and related information available to us and for the accuracy and completeness 
of that information (including information from outside of the general and subsidiary ledgers). You are 
also responsible for providing us with (1) access to all information of which you are aware that is relevant 
to the preparation and fair presentation of the financial statements, such as records, documentation, 
identification of all related parties and all related-party relationships and transactions, and other matters; 
(2) access to personnel, accounts, books, records, supporting documentation, and other information as 
needed to perform an audit under the Uniform Guidance; (3) additional information that we may request 
for the purpose of the audit; and (4) unrestricted access to persons within the government from whom we 
determine it necessary to obtain audit evidence.  At the conclusion of our audit, we will require certain 
written representations from you about the financial statements; schedule of expenditures of federal 
awards; federal award programs; compliance with laws, regulations, contracts, and grant agreements; and 
related matters. 

Your responsibilities include adjusting the financial statements to correct material misstatements and 
confirming to us in the management representation letter that the effects of any uncorrected misstatements 
aggregated by us during the current engagement and pertaining to the latest period presented are 
immaterial, both individually and in the aggregate, to the financial statements of each opinion unit taken 
as a whole. 

You are responsible for the design and implementation of programs and controls to prevent and detect 
fraud, and for informing us about all known or suspected fraud affecting the government involving (1) 
management, (2) employees who have significant roles in internal control, and (3) others where the fraud 
could have a material effect on the financial statements. Your responsibilities include informing us of your 
knowledge of any allegations of fraud or suspected fraud affecting the government received in 
communications from employees, former employees, grantors, regulators, or others. In addition, you are 
responsible for identifying and ensuring that the government complies with applicable laws, regulations, 
contracts, agreements, and grants. You are also responsible for taking timely and appropriate steps to 
remedy fraud and noncompliance with provisions of laws, regulations, contracts, and grant agreements 
that we report. Additionally, as required by the Uniform Guidance, it is management’s responsibility to 
evaluate and monitor noncompliance with federal statutes, regulations, and the terms and conditions of 
federal awards; take prompt action when instances of noncompliance are identified including 
noncompliance identified in audit findings; promptly follow up and take corrective action on reported 
audit findings; and prepare a summary schedule of prior audit findings and a separate corrective action 
plan.  

You are responsible for identifying all federal awards received and understanding and complying with the 
compliance requirements and for the preparation of the schedule of expenditures of federal awards 
(including notes and noncash assistance received, and COVID-19-related concepts, such as lost revenues, 
if applicable) in conformity with the Uniform Guidance. You agree to include our report on the schedule 
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of expenditures of federal awards in any document that contains, and indicates that we have reported on, 
the schedule of expenditures of federal awards. You also agree to include the audited financial statements 
with any presentation of the schedule of expenditures of federal awards that includes our report thereon. 
Your responsibilities include acknowledging to us in the written representation letter that (1) you are 
responsible for presentation of the schedule of expenditures of federal awards in accordance with the 
Uniform Guidance; (2) you believe the schedule of expenditures of federal awards, including its form and 
content, is stated fairly in accordance with the Uniform Guidance; (3) the methods of measurement or 
presentation have not changed from those used in the prior period (or, if they have changed, the reasons 
for such changes); and (4) you have disclosed to us any significant assumptions or interpretations 
underlying the measurement or presentation of the schedule of expenditures of federal awards. 

You are also responsible for the preparation of the other supplementary information, which we have been 
engaged to report on, in conformity with U.S. generally accepted accounting principles accounting and 
financial reporting regulations prescribed or permitted by the Oklahoma State Department of Education. 
You agree to include our report on the supplementary information in any document that contains, and 
indicates that we have reported on, the supplementary information. You also agree to include the audited 
financial statements with any presentation of the supplementary information that includes our report 
thereon. Your responsibilities include acknowledging to us in the written representation letter that (1) you 
are responsible for presentation of the supplementary information in accordance with accounting and 
financial reporting regulations prescribed or permitted by the Oklahoma State Department of Education ; 
(2) you believe the supplementary information, including its form and content, is fairly presented in 
accordance with accounting and financial reporting regulations prescribed or permitted by the Oklahoma 
State Department of Education; (3) the methods of measurement or presentation have not changed from 
those used in the prior period (or, if they have changed, the reasons for such changes); and (4) you have 
disclosed to us any significant assumptions or interpretations underlying the measurement or presentation 
of the supplementary information.  

Management is responsible for establishing and maintaining a process for tracking the status of audit 
findings and recommendations. Management is also responsible for identifying and providing report 
copies of previous financial audits, attestation engagements, performance audits, or other studies related 
to the objectives discussed in the Audit Scope and Objectives section of this letter. This responsibility 
includes relaying to us corrective actions taken to address significant findings and recommendations 
resulting from those audits, attestation engagements, performance audits, or studies. You are also 
responsible for providing management’s views on our current findings, conclusions, and 
recommendations, as well as your planned corrective actions for the report, and for the timing and format 
for providing that information.   

 With regard to an exempt offering document with which Mary E. Johnson & Associates PLLC is not 
involved, you agree to clearly indicate in the exempt offering document that Mary E. Johnson & 
Associates PLLC is not involved with the contents of such offering document. 

In connection with this engagement, we may communicate with you or others via email transmission. As 
emails can be intercepted and read, disclosed, or otherwise used or communicated by an unintended third 
party, or may not be delivered to each of the parties to whom they are directed and only to such parties, 
we cannot guarantee or warrant that emails from us will be properly delivered and read only by the 
addressee. Therefore, we specifically disclaim and waive any liability or responsibility whatsoever for 
interception or unintentional disclosure of emails transmitted by us in connection with the performance of 
this engagement. In that regard, you agree that we shall have no liability for any loss or damage to any 
person or entity resulting from the use of email transmissions, including any consequential, incidental, 
direct, indirect, or special damages, such as loss of revenues or anticipated profits, or disclosure or 
communication of confidential or proprietary information. 
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Engagement Administration, Fees, and Other  

We understand that your employees will locate any documents selected by us for testing.   

At the conclusion of the engagement, we will complete the appropriate sections of the Data Collection 
Form that summarizes our audit findings. It is management’s responsibility to electronically submit the 
reporting package (including financial statements, schedule of expenditures of federal awards, summary 
schedule of prior audit findings, auditor’s reports, and corrective action plan) along with the Data 
Collection Form to the federal audit clearinghouse. We will coordinate with you the electronic submission 
and certification. The Data Collection Form and the reporting package must be submitted within the earlier 
of 30 calendar days after receipt of the auditor’s reports or nine months after the end of the audit period. 

We will provide copies of our reports to school district; however, management is responsible for 
distribution of the reports and the financial statements. Unless restricted by law or regulation, or containing 
privileged and confidential information, copies of our reports are to be made available for public 
inspection. 

The audit documentation for this engagement is the property of Mary E Johnson & Associates PLLC and 
constitutes confidential information. However, subject to applicable laws and regulations, audit 
documentation and appropriate individuals will be made available upon request and in a timely manner to 
US Department of Education or its designee, a federal agency providing direct or indirect funding, or the 
U.S. Government Accountability Office for purposes of a quality review of the audit, to resolve audit 
findings, or to carry out oversight responsibilities. We will notify you of any such request. If requested, 
access to such audit documentation will be provided under the supervision of Mary E. Johnson & 
Associates PLLC personnel. Furthermore, upon request, we may provide copies of selected audit 
documentation to the aforementioned parties. These parties may intend, or decide, to distribute the copies 
or information contained therein to others, including other governmental agencies.  

The audit documentation for this engagement will be retained for a minimum of five years after the report 
release date or for any additional period requested by the US Department of Educations, Oklahoma 
Department of Education or Oklahoma State Auditor and Inspector. If we are aware that a federal 
awarding agency, pass-through entity, or auditee is contesting an audit finding, we will contact the 
party(ies) contesting the audit finding for guidance prior to destroying the audit documentation. 

Mary E. Johnson is the engagement partner and is responsible for supervising the engagement and signing 
the reports or authorizing another individual to sign them.  

Our fee for these services will be $25,500. This fee includes one federal program as major for purposes of 
complying with the Uniform Guidance. Additional federal programs that are determined to be major, and 
thus included in the audit scope would be an additional $3,500 per program. This fee includes compilation 
of the annual estimate of needs.  Technical assistance provided for the drafting of the financial statements, 
schedule of expenditures of federal awards and footnotes will be provided for an additional fee of $1,500. 
You would also be billed for travel and related expenses and the $100 state auditor filing fee. We estimate 
the travel expenses to be less than $600. 

 Our invoices for these fees will be rendered as follows as work progresses and are payable on presentation.   

25% upon completion of estimate of needs 

50% upon completion of fieldwork 

25% upon delivery of final report 
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The above fee is based on anticipated cooperation from your personnel and the assumption that unexpected 
circumstances will not be encountered during the audit. If significant additional time is necessary, we will 
discuss it with you and arrive at a new fee estimate before we incur the additional costs. 

Reporting 
We will issue written reports upon completion of our Single Audit. Our reports will be addressed to 
management and board of education of Ardmore School District I-019, Carter County, Oklahoma. 
Circumstances may arise in which our report may differ from its expected form and content based on the 
results of our audit. Depending on the nature of these circumstances, it may be necessary for us to modify 
our opinions, add a separate section, or add an emphasis-of-matter or other-matter paragraph to our 
auditor’s report, or if necessary, withdraw from this engagement. If our opinions are other than unmodified, 
we will discuss the reasons with you in advance. If, for any reason, we are unable to complete the audit or 
are unable to form or have not formed opinions, we may decline to express opinions or issue reports, or 
we may withdraw from this engagement. 
 The Government Auditing Standards report on internal control over financial reporting and on compliance 
and other matters will state that (1) the purpose of the report is solely to describe the scope of testing of 
internal control and compliance and the results of that testing, and not to provide an opinion on the 
effectiveness of the entity’s internal control or on compliance, and (2) the report is an integral part of an 
audit performed in accordance with Government Auditing Standards in considering the entity’s internal 
control and compliance. The Uniform Guidance report on internal control over compliance will state that 
the purpose of the report on internal control over compliance is solely to describe the scope of testing of 
internal control over compliance and the results of that testing based on the requirements of the Uniform 
Guidance. Both reports will state that the report is not suitable for any other purpose.  

We appreciate the opportunity to be of service to Ardmore School District I-019, Carter County, 
Oklahoma  and believe this letter accurately summarizes the significant terms of our engagement. If you 
have any questions, please let us know. If you agree with the terms of our engagement as described in this 
letter, please sign the attached copy and return it to us.  

Very truly yours, 

 

 

Mary E. Johnson & Associates PLLC 

RESPONSE: 

This letter correctly sets forth the understanding of Ardmore School District I-019, Carter County, 
Oklahoma.  

Management signature:    
 
Title:    
 
Date:    
 
School Board  signature:    
 
Title:    
 
Date:    



QUOTE

 
 

 
Lexia Learning Systems LLC

300 Baker Avenue, Suite 202
Concord, MA 01742 USA
 Phone: (978) 405-6200 

Fax: (978) 287-0062
 

Quote #: Q-649135-1 Prepared By: Linda Hafen 
Created Date: 3/18/2025 Email: linda.hafen@lexialearning.com
 
 
 
Quote To:
Regan Carrell
Ardmore City Schools
800 M St NE
Ardmore, OK 73401 US

Bill To:
Regan Carrell
Ardmore City Schools
611 Veterans Blvd.
P.O. Box 1709
Ardmore, OK 73401 US

Start Date End Date Quantity Line Item Description Sales Price Total Price

7/1/2025 6/30/2026 200 Lexia Core5 Reading/PowerUp Literacy Student Subscription
Renewal

$41.00 $8,200.00

7/1/2025 6/30/2026 100 Lexia English Student Subscription Renewal $105.00 $10,500.00

7/1/2025 6/30/2026 4 Lexia Core5 Reading/PowerUp Literacy Unlimited License
with Core5 School Success Partnership Renewal

$14,400.00 $57,600.00

     
Total Price $76,300.00
Est. Tax $0.00
Total Due $76,300.00

If you are Tax-Exempt, please send a copy of your Tax-Exempt Certification with your PO. Please note that if you have previously provided
this certificate to Voyager Sopris, we will need a new certificate issued to Lexia Learning Systems.

Fax or email Purchase Orders with quote number Q-649135-1 to the following:
Attn: Linda Hafen
Email: linda.hafen@lexialearning.com
Fax: 978-287-0062
 
PLEASE NOTE THE QUOTE NUMBER MUST APPEAR ON PURCHASE ORDER(S) IN ORDER TO PROCESS.
TERMS AND CONDITIONS
**Prices included herein are exclusive of all applicable taxes, including sales tax, VAT or other duties or levies imposed by any federal, state or
local authority, which are the responsibility of Customer. Any taxes shown are estimates for informational purposes only. Customer will provide
documentation in support of tax exempt status upon request. Pricing is valid 60 days. Lexia will invoice the total price set forth above upon Customer’s
acceptance. Payment is due net 30 days of invoice.
 
TERM
This quote serves as an Order Agreement and becomes effective upon its acceptance by both parties. The Product/Services purchased pursuant to
this Agreement will begin on or about the start date set forth above and continue in effect for the Product/Service Term set forth above (“Subscription
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Period”). Unless otherwise set forth herein, all Product licenses shall have the same start and end dates, all Products are deemed delivered upon
provisioning of license availability, and all Services must be used within the Subscription Period; unused Product licenses or Services are not eligible for
refund or credit. Without prejudice to its other rights, Lexia may suspend delivery of the Product/Services in the event that Customer fails to make any
payment when due.
 
ORDER PROCESS
To submit an order, please fax this quote along with the applicable Purchase Order to: (978) 287-0062, or send by email to your sales representative's
email address listed above or to lexia_orders@lexialearning.com. To pay with credit card, please send your contact information and quote number to
lexia_orders@lexialearning.com
 
NOTE: EACH PURCHASE ORDER MUST INCLUDE THE CORRECT QUOTE NUMBER PROVIDED ON THIS QUOTE, AND THE QUOTE SHOULD BE ATTACHED.
 
ACCEPTANCE
All Products and Services are offered subject to the Lexia K-12 Education Application License Agreement terms, available at 
https://lexialearning.com/privacy/eula (the “License”), as supplemented by the terms herein. By placing any order in response to this quote, Customer
confirms its acceptance of the License Terms and the terms and fees in this quote, which together, constitute the entire agreement between Customer
and Lexia regarding the Products and Services herein (the “Agreement”). Customer and Lexia agree that the terms and conditions of this Agreement
supersede any additional or inconsistent terms or provisions in any Customer drafted purchase order, which shall be void and of no effect, or any
communications, whether written or oral, between Customer and Lexia relating to the subject matter hereof. In the event of any conflict, the terms of this
Agreement shall govern.
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2911 Peach Street, Wisconsin Rapids, WI 54494-1905
PO Box 8036, Wisconsin Rapids, WI 54495 
Phone: (800) 338-4204 | Fax: (877) 280-7642
Federal I.D. 39-1559474
www.renaissance.com 

Quote
# Q-163232 v17

Ardmore City Schools - 758282
Primary Contact 
Regan Carrell
Email - rcarrell@ardmoreschools.org
PO Box 1709
Ardmore, OK 73402-1709

Billing Contact

Quote Summary
School Count: 5

Renaissance Products & Services Total $26,734.76

Estimated Sales Tax $0.00

Shipping Cost $0.00

Grand Total USD $26,734.76

This quote includes: Star and Services.
By signing below, Customer: 
• Acknowledges that the Person signing this Quote is authorized to do so on behalf of Customer. 
• Agrees Customer’s access to and use of the Products and Services referenced in the Quote (and any other quote issued to 

Customer during the Subscription Period) are subject to compliance with the Renaissance Terms of Service and License located at 
https://doc.renlearn.com/KMNet/R62416.pdf, incorporated herein by reference.

• Acknowledges and agrees that the applicable Data Protection Addendum and Privacy Notices located at 
https://docs.renaissance.com/R62068 are incorporated into this Agreement. Additional information about Renaissance’s privacy and 
security is available at https://www.renaissance.com/privacy/.

To accept this offer and place an order, please sign and return this Quote. 

Renaissance will issue an Invoice for this Quote promptly after the date the Order is processed at Renaissance. If Customer requires a 
purchase order, Customer agrees to provide the purchase order to Renaissance as an attachment to this signed quote. Customer 
agrees to pay the invoice within 30 days after the Invoice Date.

Customer indicates that no Purchase Order is required, and that Billing Contact information is correct.

Renaissance Learning, Inc. Ardmore City Schools

By: {{Sig_es_:signer1:signature}}

Name: Ted Wolf Name: {{ fullname_es_:signer1 }}

Title: Chief Financial Officer Title: {{title_es_:signer1 }}

Date: 11-Jun-2025 Date: {{Dte_es_:signer1:date}}

Email: electronicorders@renaissance.com

If changes are necessary, or additional information is required, please contact your account executive Mandi Hahn at (918) 878-9151. Thank 
you.

All quotes and orders are subject to availability of merchandise. This Quote is valid for 60 days from the date under Renaissance’s 
signature. Professional development expires one year from purchase date. Alterations to this quote will not be honored without Renaissance 

Regan Carrell

Technology Coordinator

Jun 11, 2025

http://www.renaissance.com/
https://doc.renlearn.com/KMNet/R62416.pdf
https://docs.renaissance.com/R62068
https://www.renaissance.com/privacy
mailto:electronicorders@renaissance.com
https://renaissance.na1.echosign.com/verifier?tx=CBJCHBCAABAA7Que7luwIcPpDrB_tBMOUc6osbQeHWLH
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approval. Please note: Any pricing or discount indicated is subject to change with alterations to the quote. Tax has been estimated and is 
subject to change without notice. Unless you provide Renaissance with a valid and correct tax exemption certificate applicable to your 
purchase of product and the product ship-to location, you are responsible for sales and other taxes associated with this order.

United States government and agency transactions into Arizona: The Tax or AZ-TPT item(s) listed on this quote and subsequent invoice(s)
is a charge to recover the cost of the Arizona Transaction Privilege Tax ('TPT'). The incidence of the TPT is on Renaissance Learning for 
the privilege of conducting business in the State of Arizona. Since the tax is not directly imposed on the United States, the constitutional 
immunity of the United States does not apply.

Hawaii residents only: Orders shipped to Hawaii residents will be subject to the 4.166% (4.712% O'ahu Is.) Hawaii General Excise tax. 
United States government and agency transactions into Hawaii: The Tax or General Excise Tax item(s) listed on this quote and 
subsequent invoice(s) is a charge to recover the cost of the Hawaii General Excise Tax. The incidence of the General Excise Tax is on 
Renaissance Learning for the privilege of conducting business in the State of Hawaii. Since the tax is not directly imposed on the United 
States, the constitutional immunity of the United States does not apply.

New Mexico residents only: Orders shipped to New Mexico residents will be subject to the 5.125% (Location Code: 88-888) Gross 
Receipts tax. United States government and agency transactions into New Mexico: The Tax or Gross Receipts Tax item(s) listed on this 
quote and subsequent invoice(s) is a charge to recover the cost of the New Mexico Gross Receipts Tax. The incidence of the Gross 
Receipts Tax is on Renaissance Learning for the privilege of conducting business in the State of New Mexico. Since the tax is not directly 
imposed on the United States, the constitutional immunity of the United States does not apply. Starting July 1, 2021 New Mexico requires 
sellers to collect tax on the state and local rate. This varies depending on the city and county.

Students can become their most amazing selves — only when teachers truly shine. Renaissance amplifies teachers’ effectiveness in 
the classroom — transforming data into actionable insights to improve learning outcomes. Remember, we’re here to ensure your 
successful implementation. Please allow 30-90 days for installation and set-up.

http://www.renaissance.com/
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Quote Details
Will Rogers Elementary

Products & Services Quantity Unit Price Total

Star Assessments

   Quote Year 1   01-Jul-2025 – 30-Jun-2026

Star CBM Reading Subscription 200 $4.48 $896.00

Star Early Literacy Subscription 200 $5.57 $1,114.00

Quote Year 1 Subtotal $2,010.00
Platform

   Quote Year 1   01-Jul-2025 – 30-Jun-2026

Annual All Product Renaissance Platform 1 $750.00 $750.00

Quote Year 1 Subtotal $750.00
Will Rogers Elementary Total $2,760.00

Lincoln Elementary School
Products & Services Quantity Unit Price Total

Star Assessments

   Quote Year 1   01-Jul-2025 – 30-Jun-2026

Star CBM Reading Subscription 250 $4.48 $1,120.00

Star Math Subscription 481 $5.40 $2,597.40

Star Reading Subscription 481 $5.41 $2,602.21

Quote Year 1 Subtotal $6,319.61
Platform

   Quote Year 1   01-Jul-2025 – 30-Jun-2026

Annual All Product Renaissance Platform 1 $750.00 $750.00

Quote Year 1 Subtotal $750.00
Lincoln Elementary School Total $7,069.61

Jefferson Elementary School
Products & Services Quantity Unit Price Total

Star Assessments

   Quote Year 1   01-Jul-2025 – 30-Jun-2026

Star CBM Reading Subscription 200 $4.48 $896.00

Star Math Subscription 438 $5.40 $2,365.20

Star Reading Subscription 438 $5.41 $2,369.58

Quote Year 1 Subtotal $5,630.78
Platform

http://www.renaissance.com/
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   Quote Year 1   01-Jul-2025 – 30-Jun-2026

Annual All Product Renaissance Platform 1 $750.00 $750.00

Quote Year 1 Subtotal $750.00
Jefferson Elementary School Total $6,380.78

Charles Evans Elementary School
Products & Services Quantity Unit Price Total

Star Assessments

   Quote Year 1   01-Jul-2025 – 30-Jun-2026

Star CBM Reading Subscription 235 $4.48 $1,052.80

Star Math Subscription 431 $5.40 $2,327.40

Star Early Literacy Subscription 431 $5.57 $2,400.67

Star Reading Subscription 350 $5.41 $1,893.50

Quote Year 1 Subtotal $7,674.37
Platform

   Quote Year 1   01-Jul-2025 – 30-Jun-2026

Annual All Product Renaissance Platform 1 $750.00 $750.00

Quote Year 1 Subtotal $750.00
Charles Evans Elementary School Total $8,424.37

Ardmore Middle School
Products & Services Quantity Unit Price Total

Star Assessments

   Quote Year 1   01-Jul-2025 – 30-Jun-2026

Star Math Subscription 250 $5.40 $1,350.00

Quote Year 1 Subtotal $1,350.00
Platform

   Quote Year 1   01-Jul-2025 – 30-Jun-2026

Annual All Product Renaissance Platform 1 $750.00 $750.00

Quote Year 1 Subtotal $750.00
Ardmore Middle School Total $2,100.00

Lexile is a registered trademark of MetaMetrics, Inc.

©Copyright 2024 Renaissance Learning, Inc. All rights reserved.
All logos, designs, and brand names for Renaissance’s products and services are trademarks of Renaissance Learning, Inc., and its subsidiaries, registered, 
common law, or pending registration in the United States. All other product and company names should be considered the property of their respective 
companies and organization

http://www.renaissance.com/


SAMPLE PLAN DOCUMENT
SECTION 125 

FLEXIBLE BENEFIT PLAN

The attached plan document and adoption agreement are being provided for illustrative 
purposes only.  Because of differences in facts, circumstances, and the laws of the various 

states, interested parties should consult their own attorneys.  This document is intended as a 
guide only, for use by local counsel.
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SECTION 125 FLEXIBLE BENEFIT PLAN
ADOPTION AGREEMENT

The undersigned Employer hereby adopts the Section 125 Flexible Benefit Plan for those 
Employees who shall qualify as Participants hereunder.  The Employer hereby selects the 
following Plan specifications:

A. EMPLOYER INFORMATION

Name of Employer: Ardmore City Schools
Address:  PO BOX 1709     

ARDMORE, OK 73401
Employer Identification Number: 73-6021040 
Nature of Business:  Public School
Name of Plan:  Ardmore City Schools 

Flexible Benefit Plan
Plan Number:  501   
Plan Description: Voluntary Plan

B. EFFECTIVE DATE

Original effective date of the Plan: September 1, 1986
If Amendment to existing plan, 
effective date of amendment: September 1, 2025

C. ELIGIBILITY REQUIREMENTS FOR PARTICIPATION
Eligibility requirements for each component plan under this Section 125 document will be 
applicable and, if different, will be listed in Item F.

Length of Service:  First day of the month following 30 days of 
employment

Retiree Wording: N/A

Minimum Hours: All employees with 20 hours of service or 
more each week.  An hour of service is each 
hour for which an employee receives, or is 
entitled to receive, payment for performance 
of duties for the Employer.

Age:  Minimum age of 18 years.

D.       PLAN YEAR
           The current plan year will begin on 

September 1, 2025 and end on August 31, 
2026. 

           Each subsequent plan year will begin on 
September 1 and end on August 31.



3

E. EMPLOYER CONTRIBUTIONS

  Non-Elective Contributions:
The Employer may at its sole discretion 
provide a non-elective contribution to 
provide benefits for each Participant under 
the Plan.  This amount will be set by the 
Employer each Plan Year in a uniform and 
non-discriminatory manner.  If this non-
elective contribution amount exceeds the cost 
of benefits elected by the Participant, excess 
amounts will not be paid to the Participant as 
taxable cash. 

  Elective Contributions
(Salary Reduction): The maximum amount available to each 

Participant for the purchase of elected 
benefits through salary reduction will be:

100% of compensation per entire plan year.   

Each Participant may authorize the Employer 
to reduce his or her compensation by the 
amount needed for the purchase of benefits 
elected, less the amount of non-elective 
contributions.  An election for salary 
reduction will be made on the benefit election 
form.
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F. AVAILABLE BENEFITS:  Each of the following components should be considered a 
plan that comprises this Plan.

1. Group Medical Insurance -- The terms, conditions, and limitations for the Group 
Medical Insurance will be as set forth in the insurance policy or policies described 
below:  (See Section V of the Plan Document)

Aflac : Accident and Critical Care   |  American Fidelity Assurance 
Company : Accident Only, GAP and Group Hospital Indemnity    

Eligibility Requirements for Participation, if different than Item C.
  |  

2. Disability Income Insurance -- The terms, conditions, and limitations for the 
Disability Income Insurance will be as set forth in the insurance policy or policies 
described below:  (See Section VI of the Plan Document)

American Fidelity Assurance Company : LTD     
Eligibility Requirements for Participation, if different than Item C. 

3. Cancer Coverage -- The terms, conditions, and limitations for the Cancer 
Coverage will be as set forth in the insurance policy or policies described below:  
(See Section V of the Plan Document)

Aflac  |  American Fidelity Assurance Company : C-11 and subsequent series   
|  American Public Life      
Eligibility Requirements for Participation, if different than Item C. 
   |    |            

4. Dental/Vision Insurance -- The terms, conditions, and limitations for the 
Dental/Vision Insurance will be as set forth in the insurance policy or policies 
described below:  (See Section V of the Plan Document)

N/A      
Eligibility Requirements for Participation, if different than Item C. 
           

5. Group Life Insurance  which will be comprised of Group term life insurance 
and Individual term life insurance under Section 79 of the Code.  

The terms, conditions, and limitations for the Group Life Insurance will be as set 
forth in the insurance policy or policies described below:  (See Section VII of the 
Plan Document)

N/A     

Individual life coverage under Section 79 is available as a benefit, and the face 
amount when combined with the group-term life, if any, N/A exceed $50,000. 
Eligibility Requirements for Participation, if different than Item C. 
   

6. Dependent Care Assistance Plan -- The terms, conditions, and 
limitations for the Dependent Care Assistance Plan will be as set
forth in Section IX of the Plan Document and described below:                                     
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Minimum Contribution - $300.00 per Plan Year

Maximum Contribution - $5000.00 per Plan Year

Recordkeeper: American Fidelity Assurance Company

Eligibility Requirements for Participation, if different than Item C. 
N/A    

            7. Medical Expense Reimbursement Plan (a.k.a. Healthcare Flexible Spending        
Account) -- The terms, conditions, and limitations for the Medical Expense 
Reimbursement   Plan will be as set forth in Section VIII of the Plan Document 
and described below:

Minimum Coverage - $300.00 per Plan Year 

Maximum Coverage - $3300.00 per Plan Year or a Prorated 
Amount for a Short Plan Year. In no event can the maximum 
exceed the limit as indicated by the IRS in accordance with the 
law.

Recordkeeper: American Fidelity Assurance Company

Restrictions: As outlined in Policy G-905/R1.

Grace Period: The Provisions in Section 8.06 of the Plan to permit a Grace 
Period with respect to the Medical Expense Reimbursement Plan are not 
elected.

Carryover: The Provisions in Section 8.07 of the Plan to permit a 
Carryover with respect to the Medical Expense Reimbursement Plan are 
elected.

Carryover Maximum: $660.00 per Plan Year. 

HEART Act: The provisions in Section 8.08 of the Plan to permit the 
Qualified Reservist Distribution of the Heroes Earnings Assistance and 
Relief Tax Act (HEART) are not elected. 

Eligibility Requirements for Participation, if different than Item C.
         

8. Health Savings Accounts – The Plan permits contributions to be made to a                                  
Health Savings Account on a pretax basis in accordance with Section X of the Plan 
and the following provisions:

HSA Trustee – N/A

Maximum Contribution – N/A
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Limitation on Eligible Medical Expenses – For purposes of the Medical Reimburse-
ment Plan, Eligible Medical Expenses of a Participant that is eligible for and elects 
to participate in a Health Savings Account shall be limited to expenses for:

   

Eligibility Requirements for Participation, if different than Item C.
a. An Employee must complete a Certification of Health Savings Account 

Eligibility which confirms that the Participant is an eligible individual who 
is entitled to establish a Health Savings Account in accordance with Code 
Section 223(c)(1).

b. Eligibility for the Health Savings Account shall begin on the later of (i) first 
day of the month coinciding with or next following the Employee’s 
commencement of coverage under the High Deductible Health Plan, or (ii) 
the first day following the end of a Grace Period available to the Employee 
with respect to the Medical Reimbursement Accounts that are not limited to 
vision and dental expenses (unless the participant has a $0.00 balance on 
the last day of the plan year).

c. An Employee’s eligibility for the Health Savings Account shall be 
determined monthly. 
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The Plan shall be construed, enforced, administered, and the validity determined in 
accordance with the applicable provisions of the Employee Retirement Income Security 
Act of 1974, (as amended) if applicable, the Internal Revenue Code of 1986 (as amended), 
and the laws of the State of Oklahoma.  Should any provision be determined to be void, 
invalid, or unenforceable by any court of competent jurisdiction, the Plan will continue to 
operate, and for purposes of the jurisdiction of the court only, will be deemed not to include 
the provision determined to be void.

This Plan is hereby adopted ___________         _.

         
Ardmore City Schools -       
(Name of Employer)

Signed By: ___________________________________    

Title: _____________________________           _____                                                                       

APPENDIX A

Related Employers that have adopted this Plan

Name(s):
N/A  

THIS DOCUMENT IS NOT COMPLETE WITHOUT SECTIONS I THROUGH XIII
PD – 1122 SW Document ID # 173394MCP #03750   Effective Date:09/01/2025   6/16/25 3:20 PM
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SECTION 125 FLEXIBLE BENEFIT PLAN

SECTION I

PURPOSE

The Employer is establishing this Flexible Benefit Plan in order to make a broader range of benefits available to 
its Employees and their Beneficiaries.  This Plan allows Employees to choose among different types of benefits 
and select the combination best suited to their individual goals, desires, and needs.  These choices include an 
option to receive certain benefits in lieu of taxable compensation.

In establishing this Plan, the Employer desires to attract, reward, and retain highly qualified, competent 
Employees, and believes this Plan will help achieve that goal.

It is the intent of the Employer to establish this Plan in conformity with Section 125 of the Internal Revenue Code 
of 1986, as amended, and in compliance with applicable rules and regulations issued by the Internal Revenue 
Service.  This Plan will grant to eligible Employees an opportunity to purchase qualified benefits which, when 
purchased alone by the Employer, would not be taxable.

SECTION II

DEFINITIONS

The following words and phrases appear in this Plan and will have the meaning indicated below unless a different 
meaning is plainly required by the context:

2.01 Administrator The Employer unless another has been designated in 
writing by the Employer as Administrator within the meaning of Section 
3(16) of ERISA (if applicable).

2.02 Beneficiary Any person or persons designated by a participating 
Employee to receive any benefit payable under the Plan on account of the 
Employee's death.

2.02a    Carryover The amount equal to the lesser of (a) any unused amounts 
from the immediately preceding Plan Year or (b) an amount up to $660, as 
indexed for inflation, paralleling the indexing applicable to the limit on 
salary reduction contributions under Code Section 125(i) of the Code, 
except that in no event may the Carryover be less than five dollars ($5).

2.03 Code Internal Revenue Code of 1986, as amended.

2.04 Dependent   Any of the following:

(a) Tax Dependent: A Dependent includes a Participant's spouse and 
any other person who is a Participant's dependent within the meaning of 
Code Section 152, provided that, with respect to any plan that provides 
benefits that are excluded from an Employee’s income under Code Section 
105, a Participant's dependent (i) is any person within the meaning of Code 
Section 152, determined without regard to Subsections (b)(1), (b)(2), and 
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(d)(1)(B) thereof, and (ii) includes any child of the Participant to whom 
Code Section 152(e) applies (such child will be treated as a dependent of 
both divorced parents).

(b) Student on a Medically Necessary Leave of Absence: With respect 
to any plan that is considered a group health plan under Michelle’s Law 
(and not a HIPAA excepted benefit under Code Sections 9831(b), (c) and 
9832(c)) and to the extent the Employer is required by Michelle’s Law to 
provide continuation coverage, a Dependent includes a child who qualifies 
as a Tax Dependent (defined in Section 2.04(a)) because of his or her full-
time student status, is enrolled in a group health plan, and is on a medically 
necessary leave of absence from school.  The child will continue to be a 
Dependent if the medically necessary leave of absence commences while 
the child is suffering from a serious illness or injury, is medically necessary, 
and causes the child to lose student status for purposes of the group health 
plan’s benefits coverage.  Written physician certification that the child is 
suffering from a serious illness or injury and that the leave of absence is 
medically necessary is required at the Administrator’s request.  The child 
will no longer be considered a Dependent as of the earliest date that the 
child is no longer on a medically necessary leave of absence, the date that 
is one year after the first day of the medically necessary leave of absence, 
or the date benefits would otherwise terminate under either the group health 
plan or this Plan.  Terms related to Michelle’s Law, and not otherwise 
defined, will have the meaning provided under the Michelle’s Law 
provisions of Code Section 9813.

(c) Adult Children: With respect to any plan that provides benefits that 
are excluded from an Employee’s income under Code Section 105, a 
Dependent includes a child of a Participant who as of the end of the calendar 
year has not attained age 27.  A ‘child’ for purpose of this Section 2.04(c) 
means an individual who is a son, daughter, stepson, or stepdaughter of the 
Participant, a legally adopted individual of the Participant, an individual 
who is lawfully placed with the Participant for legal adoption by the 
Participant, or an eligible foster child who is placed with the Participant by 
an authorized placement agency or by judgment, decree, or other order of 
any court of competent jurisdiction.  An adult child described in this Section 
2.04(c) is only a Dependent with respect to benefits provided after March 
30, 2010 (subject to any other limitations of the Plan).  

Dependent for purposes of the Dependent Care Reimbursement Plan is 
defined in Section 9.04(a).

2.05 Effective Date The effective date of this Plan as shown in 
Item B of the Adoption Agreement.

2.06 Elective Contribution The amount the Participant authorizes the 
Employer to reduce compensation for the purchase of benefits elected. 
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2.07 Eligible Employee Employee meeting the eligibility 
requirements for participation as shown in Item C of the Adoption 
Agreement.

2.08 Employee Any person employed by the Employer on or 
after the Effective Date.

2.09 Employer The entity shown in Item A of the Adoption 
Agreement, and any Related Employers authorized to participate in the 
Plan with the approval of the Employer.  Related Employers who 
participate in this Plan are listed in Appendix A to the Adoption Agreement.  
For the purposes of Section 11.01 and 11.02, only the Employer as shown 
in Item A of the Adoption Agreement may amend or terminate the Plan.

2.10 Employer Contributions Amounts that have not been actually 
received by the Participant and are available to the Participant for the 
purpose of selecting benefits under the Plan.  This term includes Non-
Elective Contributions and Elective Contributions through salary 
reduction.

2.11 Entry Date The date that an Employee is eligible to 
participate in the Plan.

2.12 ERISA The Employee Retirement Income Security 
Act of 1974, Public Law 93-406 and all regulations and rulings issued 
thereunder, as amended (if applicable).

2.13 Fiduciary The named fiduciary shall mean the 
Employer, the Administrator and other parties designated as such, but only 
with respect to any specific duties of each for the Plan as may be set forth 
in a written agreement.

2.14 Health Savings Account A “health savings account” as defined in 
Section 223(d) of the Internal Revenue Code of 1986, as amended 
established by the Participant with the HSA Trustee.

2.15 HSA Trustee The Trustee of the Health Savings Account 
which is designated in Section F.8 of the Adoption Agreement.

2.16 Highly Compensated Any Employee who at any time during the 
Plan Year is a "highly compensated employee" as defined in Section 414(q) 
of the Code.

2.17 High Deductible Health Plan A health plan that meets the statutory 
requirements for annual deductibles and out-of-pocket expenses set forth in 
Code section 223(c)(2).

2.18 HIPAA The Health Insurance Portability and 
Accountability Act of 1996, as amended.



11

2.19 Insurer Any insurance company that has issued a 
policy pursuant to the terms of this Plan.

2.20 Key Employee Any Participant who is a "key employee" as 
defined in Section 416(i) of the Code.

2.21 Non-Elective Contribution A contribution amount made 
available by the Employer for the purchase of benefits elected by the 
Participant.

2.22 Participant An Employee who has qualified for Plan 
participation as provided in Item C of the Adoption Agreement.

2.23 Plan The Plan referred to in Item A of the 
Adoption Agreement as may be amended from time to time.

2.24 Plan Year The Plan Year as specified in Item D of the 
Adoption Agreement.

2.25 Policy An insurance policy issued as a part of this 
Plan.

2.26 Preventative Care Medical expenses which meet the safe 
harbor definition of “preventative care” set forth in IRS Notice 2004-23, 
which includes, but is not limited to, the following: (i) periodic health 
evaluations, such as annual physicals (and the tests and diagnostic 
procedures ordered in conjunction with such evaluations); (ii) well-baby 
and/or well-child care; (iii) immunizations for adults and children; (iv) 
tobacco cessation and obesity weight-loss programs; and (v) screening 
devices.  However, preventative care does not generally include any service 
or benefit intended to treat an existing illness, injury or condition.

2.27 Recordkeeper The person designated by the Employer to 
perform recordkeeping and other ministerial duties with respect to the 
Medical Expense Reimbursement Plan and/or the Dependent Care 
Reimbursement Plan.

2.28 Related Employer Any employer that is a member of a related 
group of organizations with the Employer shown in Item A of the Adoption 
Agreement, and as specified under Code Section 414(b), (c) or (m).

SECTION III

ELIGIBILITY, ENROLLMENT, AND PARTICIPATION

3.01 ELIGIBILITY:  Each Employee of the Employer who has met the eligibility requirements of Item C of 
the Adoption Agreement will be eligible to participate in the Plan on the Entry Date specified or the 
Effective Date of the Plan, whichever is later.    Dependent eligibility to receive benefits under any of the 
plans listed in Item F of the Adoption Agreement will be described in the documents governing those 
benefit plans.  To the extent a Dependent is eligible to receive benefits under a plan listed in Item F, an 
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Eligible Employee may elect coverage under this Plan with respect to such Dependent.  Notwithstanding 
the foregoing, life insurance coverage on the life of a Dependent may not be elected under this Plan.

3.02 ENROLLMENT: An eligible Employee may enroll (or re-enroll) in the Plan by submitting to the 
Employer, during an enrollment period, an Election Form which specifies his or her benefit elections for 
the Plan Year and which meets such standards for completeness and accuracy as the Employer may 
establish.  A Participant's Election Form shall be completed prior to the beginning of the Plan Year, and 
shall not be effective prior to the date such form is submitted to the Employer.  Any Election Form 
submitted by a Participant in accordance with this Section shall remain in effect until the earlier of the 
following dates: the date the Participant terminates participation in the Plan; or, the effective date of a 
subsequently filed Election Form.

A Participant's right to elect certain benefit coverage shall be limited hereunder to the extent such rights 
are limited in the Policy.  Furthermore, a Participant will not be entitled to revoke an election after a 
period of coverage has commenced and to make a new election with respect to the remainder of the period 
of coverage unless both the revocation and the new election are on account of and consistent with a change 
in status, or other allowable events, as determined by Section 125 of the Internal Revenue Code and the 
regulations thereunder. 

3.03 TERMINATION OF PARTICIPATION:  A Participant shall continue to participate in the Plan until the 
earlier of the following dates:

a. The date the Participant terminates employment by death, disability, retirement or other separation 
from service; or 

b. The date the Participant ceases to work for the Employer as an eligible Employee; or
c. The date of termination of the Plan; or
d. The first date a Participant fails to pay required contributions while on a leave of absence.

3.04 SEPARATION FROM SERVICE:  The existing elections of an Employee who separates from the  
employment service of the Employer shall be deemed to be automatically terminated and the Employee 
will not receive benefits for the remaining portion of the Plan Year. 

3.05 QUALIFYING LEAVE UNDER FAMILY LEAVE ACT:  Notwithstanding any provision to the contrary 
in this Plan, if a Participant goes on a qualifying unpaid leave under the Family and Medical Leave Act 
of 1993 (FMLA), to the extent required by the FMLA, the Employer will continue to maintain the 
Participant’s existing coverage under the Plan with respect to benefits under Section V and Section VIII 
of the Plan on the same terms and conditions as though he were still an active Employee.  If the Employee 
opts to continue his coverage, the Employee may pay his Elective Contribution with after-tax dollars 
while on leave (or pre-tax dollars to the extent he receives compensation during the  leave), or the 
Employee may be given the option to pre-pay all or a portion of his Elective Contribution for the expected 
duration of the leave on a pre-tax salary reduction basis out of his pre-leave compensation (including 
unused sick days or vacation) by making a special election to that effect prior to the date such 
compensation would normally be made available to him (provided, however, that pre-tax dollars may not 
be utilized to fund coverage during the next plan year), or via other arrangements agreed upon between 
the Employee and the Administrator (e.g., the Administrator may fund coverage during the leave and 
withhold amounts upon the Employee’s return).  Upon return from such leave, the Employee will be 
permitted to reenter the Plan on the same basis the Employee was participating in the Plan prior to his 
leave, or as otherwise required by the FMLA.

SECTION IV
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CONTRIBUTIONS

4.01 EMPLOYER CONTRIBUTIONS: The Employer may pay the costs of the benefits elected under the Plan 
with funds from the sources indicated in Item E of the Adoption Agreement.  The Employer Contribution 
may be made up of Non-Elective Contributions and/or Elective Contributions authorized by each 
Participant on a salary reduction basis.

4.02 IRREVOCABILITY OF ELECTIONS: A Participant may file a written election form with the 
Administrator before the end of the current Plan Year revising the rate of his contributions or 
discontinuing such contributions effective as of the first day of the next following Plan Year.  The 
Participant’s Elective Contributions will automatically terminate as of the date his employment 
terminates. Except as provided in this Section 4.02 and Section 4.03, a Participant’s election under the 
Plan is irrevocable for the duration of the plan year to which it relates.  The exceptions to the irrevocability 
requirement which would permit a mid-year election change in benefits and the salary reduction amount 
elected are set out in the Treasury regulations promulgated under Code Section 125, which include the 
following: 

(a) Change in Status.  A Participant may change or revoke his election under the Plan upon the occurrence 
of a valid change in status, but only if such change or termination is made on account of, and is consistent 
with, the change in status in accordance with the Treasury regulations promulgated under Section 125.  
The Employer, in its sole discretion as Administrator, shall determine whether a requested change is on 
account of and consistent with a change in status, as follows:

(1) Change in Employee’s legal marital status, including marriage, divorce, death of spouse, legal 
separation, and annulment;

(2) Change in number of Dependents, including birth, adoption, placement for adoption, and death; 
(3) Change in employment status, including any employment status change affecting benefit 

eligibility of the Employee, spouse or Dependent, such as termination or commencement of 
employment, change in hours, strike or lockout, a commencement or return from an unpaid leave 
of absence, and a change in work site.  If the eligibility for either the cafeteria Plan or any 
underlying benefit plans of the Employer of the Employee, spouse or Dependent relies on the 
employment status of that individual, and there is a change in that individual’s employment status 
resulting in gaining or losing eligibility under the Plan, this constitutes a valid change in status.  
This category only applies if benefit eligibility is lost or gained as a result of the event.  If an 
Employee terminates and is rehired within 30 days, the Employee is required to step back into 
his previous election.  If the Employee terminates and is rehired after 30 days, the Employee may 
either step back into the previous election or make a new election;

(4) Dependent satisfies, or ceases to satisfy, Dependent eligibility requirements due to attainment of 
age, gain or loss of student status, marriage or any similar circumstances; and

(5) Residence change of Employee, spouse or Dependent, affecting the Employee’s eligibility for 
coverage.

(b) Special Enrollment Rights.  If a Participant or his or her spouse or Dependent is entitled to special 
enrollment rights under a group health plan (other than an excepted benefit), as required by HIPAA 
under Code Section 9801(f), then a Participant may revoke a prior election for group health plan 
coverage and make a new election, provided that the election change corresponds with such HIPAA 
special enrollment right.  As required by HIPAA, a special enrollment right will arise in the following 
circumstances: (i) a Participant or his or her spouse or Dependent declined to enroll in group health 
plan coverage because he or she had coverage, and eligibility for such coverage is subsequently lost 
because the coverage was provided under COBRA and the COBRA coverage was exhausted, or the 
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coverage was non-COBRA coverage and the coverage terminated due to loss of eligibility for 
coverage or the employer contributions for the coverage were terminated;  (ii) a new Dependent is 
acquired as a result of marriage, birth, adoption, or placement for adoption; (iii)  the Participant’s or 
his or her spouse’s or Dependent’s coverage under a Medicaid plan or under a children’s health 
insurance program (CHIP) is terminated as a result of loss of eligibility for such coverage and the 
Participant requests coverage under the group health plan not later than 60 days after the date of 
termination of such coverage; or (iv) the Participant, his or her spouse or Dependent becomes eligible 
for a state premium assistance subsidy from a Medicaid plan or through a state children’s insurance 
program with respect to coverage under the group health plan and the Participant requests coverage 
under the group health plan not later than 60 days after the date the Participant, his or her spouse or 
Dependent is determined to be eligible for such assistance.  An election change under (iii) or (iv) of 
this provision must be requested within 60 days after the termination of Medicaid or state health plan 
coverage or the determination of eligibility for a state premium assistance subsidy, as applicable.  
Special enrollment rights under the health insurance plan will be determined by the terms of the health 
insurance plan.

(c) Certain Judgments, Decrees or Orders.  If a judgment, decree or order resulting from a divorce, legal 
separation, annulment or change in legal custody (including a qualified medical child support order 
[QMCSO]) requires accident or health coverage for a Participant’s child or for a foster child who is a 
dependent of the Participant, the Participant may have a mid-year election change to add or drop 
coverage consistent with the Order.

(d) Entitlement to Medicare or Medicaid.  If a Participant, Participant’s spouse or Participant’s Dependent 
who is enrolled in an accident or health plan of the Employer becomes entitled to Medicare or 
Medicaid (other than coverage consisting solely of benefits under Section 1928 of the Social Security 
Act providing for pediatric vaccines), the Participant may cancel or reduce health coverage under the 
Employer’s Plan.  Loss of Medicare or Medicaid entitlement would allow the Participant to add health 
coverage under the Employer’s Plan.

(e) Family Medical Leave Act.  If an Employee is taking leave under the rules of the Family Medical 
Leave Act, the Employee may revoke previous elections and re-elect benefits upon return to work.

(f) COBRA Qualifying Event.  If an Employee has a COBRA qualifying event (a reduction in hours of 
the Employee, or a Dependent ceases eligibility), the Employee may increase his pre-tax contributions 
for coverage under the Employer’s Plan if a COBRA event occurs with respect to the Employee, the 
Employee’s spouse or Dependent.  The COBRA rule does not apply to COBRA coverage under 
another Employer’s Plan.

(g) Changes in Eligibility for Adult Children.  To the extent the Employer amends a plan listed in Item F 
of the Adoption Agreement that provides benefits that are excluded from an Employee’s income under 
Code Section 105 to provide that Adult Children (as defined in Section 2.04(c)) are eligible to receive 
benefits under the plan, an Eligible Employee may make or change an election under this Plan to add 
coverage for the Adult Child and to make any corresponding change to the Eligible Employee’s 
coverage that is consistent with adding coverage for the Adult Child.

(h) Cancellation due to reduction in hours of service.  A Participant may cancel group health plan (as that 
term is defined in Code Section 9832(a)) coverage, except Health FSA coverage, under the 
Employer’s Plan if both of the following conditions are met:

(i) The Participant has been in an employment status under which the Participant was 
reasonably expected to average at least 30 hours of service per week and there is a change 
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in that Participant’s status so that the Participant will reasonably be expected to average 
less than 30 hours of service per week after the change, even if that reduction does not 
result in the Participant ceasing to be eligible under the group health plan; and

(ii) The cancellation of the election of coverage under the Employer’s group health plan 
coverage corresponds to the intended enrollment of the Participant, and any related 
individuals who cease coverage due to the cancellation, in another plan that provides 
minimum essential coverage with the new coverage effective no later than the first day of 
the second month following the month that includes the date the original coverage is 
cancelled. 

(i) Cancellation due to enrollment in a Qualified Health Plan. A participant may cancel group health plan 
(as that term is defined in Code Section 9832(a)) coverage, except Health FSA coverage, under the 
Employer’s Plan if both of the following conditions are met:

(i)        The Participant is eligible for a Special Enrollment Period (as defined in Code Section 
9801(f)) to enroll in a Qualified Health Plan (as described in section 1311 of the Patient 
Protection and Affordable Care Act (PPACA)) through a competitive marketplace 
established under section 1311(c) of PPACA (Marketplace), pursuant to guidance issued 
by the Department of Health and Human Services and any other applicable guidance, or 
the Participant seeks to enroll in a Qualified Health Plan through a Marketplace during the 
Marketplace’s annual open enrollment period; and

(ii) The cancellation of the election of coverage under the Employer’s group health plan 
coverage corresponds to the intended enrollment of the Participant and any related 
individuals who cease coverage due to the cancellation in a Qualified Health Plan through 
a Marketplace for new coverage that is effective beginning no later than the day 
immediately following the last day of the original coverage that is cancelled.

(j) Cancellation due to related individuals’ enrollment in a Qualified Health Plan. For elections effective 
on or after January 1, 2023, a participant may cancel an election of family coverage under a group 
health plan (as that term is defined in Code Section 9832(a)), except Health FSA coverage, under the 
Employer’s Plan if both of the following conditions are met:

(i) One or more related individuals are eligible for a Special Enrollment Period (as defined in 
Code Section 9801(f)) to enroll in a Qualified Health Plan (as described in section 1311 of 
the Patient Protection and Affordable Care Act (PPACA)) through a competitive 
marketplace established under section 1311(c) of PPACA (Marketplace), pursuant to 
guidance issued by the Department of Health and Human Services and any other applicable 
guidance, or one or more already-covered related individuals seeks to enroll in a Qualified 
Health Plan through a Marketplace during the Marketplace’s annual open enrollment 
period; and

(ii) The cancellation of the election of coverage under the Employer’s group health plan 
coverage corresponds to the intended enrollment of the related individual or related 
individuals who cease coverage due to the cancellation in a Qualified Health Plan through 
a Marketplace for new coverage that is effective beginning no later than the day 
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immediately following the last day of the original coverage that is cancelled. If the 
employee does not enroll in a Qualified Health Plan through an Exchange as set forth in 
Notice 2014-55, the employee must elect self-only coverage (or family coverage including 
one or more already-covered related individuals) under the group health plan.

Notwithstanding anything to the contrary in this Section 4.02, the change in election rules in this Section 
4.02 do not apply to the Medical Expense Reimbursement Plan, or may not be modified with respect to 
the Medical Expense Reimbursement Plan if the Plan is being administered by a Recordkeeper other than 
the Employer, unless the Employer and the Recordkeeper otherwise agree in writing.

4.03 OTHER EXCEPTIONS TO IRREVOCABILITY OF ELECTIONS.  Other exceptions to the 
irrevocability of election requirement permit mid-year election changes and apply to all qualified benefits 
except for Medical Expense Reimbursement Plans, as follows:

(a) Change in Cost.  If the cost of a benefit package option under the Plan significantly increases during 
the plan year, Participants may (i) make a corresponding increase in their salary reduction amount, 
(ii) revoke their elections and make a prospective election under another benefit option offering 
similar coverage, or (iii) revoke election completely if no similar coverage is available, including in 
spouse or dependent’s plan.  If the cost significantly decreases, employees may elect coverage even 
if they had not previously participated and may drop their previous election for a similar coverage 
option in order to elect the benefit package option that has decreased in cost during the year. If the 
increased or decreased cost of a benefit package option under the Plan is insignificant, the 
participant’s salary reduction amount shall be automatically adjusted.  

(b) Significant curtailment of coverage.  

(i) With no loss of coverage.  If the coverage under a benefit package option is significantly curtailed 
or ceases during the Plan Year, affected Participants may revoke their elections for the curtailed 
coverage and make a new prospective election for coverage under another benefit package option 
providing similar coverage.

(ii) With loss of coverage.  If there is a significant curtailment of coverage with loss of coverage,           
affected Participants may  revoke election for curtailed coverage and make a new prospective           
election for coverage under another benefit package option providing similar coverage, or drop        
coverage if no similar benefit package option is available.

(c) Addition or Significant Improvement of Benefit Package Option.  If during the Plan Year a new 
benefit package option is added or significantly improved, eligible employees, whether currently 
participating or not, may revoke their existing election and elect the newly added or newly improved 
option.

(d) Change in Coverage of a Spouse or Dependent Under Another Employer’s Plan.   If there is a change 
in coverage of a spouse, former spouse, or Dependent under another employer’s plan, a Participant 
may make a prospective election change that is on account of and corresponds with a change made 
under the plan of the spouse or Dependent.  This rule applies if (1) mandatory changes in coverage 
are initiated by either the insurer of spouse’s plan or by the spouse’s employer, or (2) optional changes 
are initiated by the spouse’s employer or by the spouse through open enrollment.

(e) Loss of coverage under other group health coverage.  If during the Plan Year coverage is lost under 
any group health coverage sponsored by a governmental or educational institution, a Participant may  
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prospectively change his or her election to add group health coverage for the affected Participant or 
his or her spouse or dependent.

4.04 CASH BENEFIT:  Available amounts not used for the purchase of benefits under this Plan may be 
considered a cash benefit under the Plan payable to the Participant as taxable income to the extent 
indicated in Item E of the Adoption Agreement.

4.05 PAYMENT FROM EMPLOYER'S GENERAL ASSETS:  Payment of benefits under this Plan shall be 
made by the Employer from Elective Contributions which shall be held as a part of its general assets.

4.06 EMPLOYER MAY HOLD ELECTIVE CONTRIBUTIONS: Pending payment of benefits in accordance 
with the terms of this Plan, Elective Contributions may be retained by the Employer in a separate account 
or, if elected by the Employer and as permitted or required by regulations of the Internal Revenue Service, 
Department of Labor or other governmental agency, such amounts of Elective Contributions may be held 
in a trust pending payment.

4.07 MAXIMUM EMPLOYER CONTRIBUTIONS:  With respect to each Participant, the maximum amount 
made available to pay benefits for any Plan Year shall not exceed the Employer's Contribution specified 
in the Adoption Agreement and as provided in this Plan. 
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SECTION V

GROUP MEDICAL INSURANCE BENEFIT PLAN

5.01 PURPOSE:  These benefits provide the group medical insurance benefits to Participants.

5.02 ELIGIBILITY:  Eligibility will be as required in Items F(1), F(3), and F(4) of the Adoption Agreement.

5.03 DESCRIPTION OF BENEFITS:  The benefits available under this Plan will be as defined in Items F(1), 
F(3), and F(4) of the Adoption Agreement.

5.04 TERMS, CONDITIONS AND LIMITATIONS:  The terms, conditions and limitations of the benefits 
offered shall be as specifically described in the Policy identified in the Adoption Agreement.  

5.05 COBRA:  To the extent required by Section 4980B of the Code and Sections 601 through 607 of ERISA, 
Participants and Dependents shall be entitled to continued participation in this Group Medical Insurance 
Benefit Plan by contributing monthly (from their personal assets previously subject to taxation) 102% of 
the amount of the premium for the desired benefit during the period that such individual is entitled to elect 
continuation coverage, provided, however, in the event the continuation period is extended to 29 months 
due to disability, the premium to be paid for continuation coverage for the 11 month extension period 
shall be 150% of the applicable premium.

5.06 SECTION 105 AND 106 PLAN:  It is the intention of the Employer that these benefits shall be eligible 
for exclusion from the gross income of the Participants covered by this benefit plan, as provided in Code 
Sections 105 and 106, and all provisions of this benefit plan shall be construed in a manner consistent 
with that intention.  It is also the intention of the Employer to comply with the provisions of the 
Consolidated Omnibus Budget Reconciliation Act of 1985 as outlined in the policies identified in the 
Adoption Agreement.

5.07 CONTRIBUTIONS:  Contributions for these benefits will be provided by the Employer on behalf of a 
Participant as provided for in Item E of the Adoption Agreement.

5.08 UNIFORMED SERVICES EMPLOYMENT AND REEMPLOYMENT RIGHTS ACT:  
Notwithstanding anything to the contrary herein, the Group Medical Insurance Benefit Plan shall comply 
with the applicable provisions of the Uniformed Services Employment and Reemployment Rights Act of 
1994 (Public Law 103-353).

SECTION VI

DISABILITY INCOME BENEFIT PLAN

6.01 PURPOSE:  This benefit provides disability insurance designated to provide income to Participants during 
periods of absence from employment because of disability.

6.02 ELIGIBILITY:  Eligibility will be as required in Item F(2) of the Adoption Agreement.

6.03 DESCRIPTION OF BENEFITS:  The benefits available under this Plan will be as defined in Item F(2) 
of the Adoption Agreement.
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6.04 TERMS, CONDITIONS AND LIMITATIONS:  The terms, conditions and limitations of the Disability 
Income Benefits offered shall be as specifically described in the Policy identified in the Adoption 
Agreement.

6.05 SECTION 104 AND 106 PLAN:  It is the intention of the Employer that the premiums paid for these 
benefits shall be eligible for exclusion from the gross income of the Participants covered by this benefit 
plan, as provided in Code Sections 104 and 106, and all provisions of this benefit plan shall be construed 
in a manner consistent with that intention.

6.06 CONTRIBUTIONS:  Contributions for this benefit will be provided by the Employer on behalf of a 
Participant as provided for in Item E of the Adoption Agreement.

SECTION VII

GROUP AND INDIVIDUAL LIFE INSURANCE PLAN

7.01 PURPOSE:  This benefit provides group life insurance benefits to Participants and may provide certain 
individual policies as provided for in Item F(5) of the Adoption Agreement.

7.02 ELIGIBILITY:  Eligibility will be as required in Item F(5) of the Adoption Agreement.

7.03 DESCRIPTION OF BENEFITS:  The benefits available under this Plan will be as defined in Item F(5) 
of the Adoption Agreement.

7.04 TERMS, CONDITIONS, AND LIMITATIONS:  The terms, conditions, and limitations of the group life 
insurance are specifically described in the Policy identified in the Adoption Agreement.

7.05 SECTION 79 PLAN:  It is the intention of the Employer that the premiums paid for the benefits described 
in Item F(5) of the Adoption Agreement shall be eligible for exclusion from the gross income of the 
Participants covered by this benefit plan to the extent provided in Code Section 79, and all provisions of 
this benefit plan shall be construed in a manner consistent with that intention.

7.06 CONTRIBUTIONS:  Contributions for this benefit will be provided by the Employer on behalf of a 
Participant as provided for in Item E of the Adoption Agreement. Any individual policies purchased by 
the Employer for the Participant will be owned by the Participant.

SECTION VIII

MEDICAL EXPENSE REIMBURSEMENT PLAN

8.01 PURPOSE:  The Medical Expense Reimbursement Plan is designed to provide for reimbursement of 
Eligible Medical Expenses (as defined in Section 8.04) that are not reimbursed under an insurance plan, 
through damages, or from any other source.  It is the intention of the Employer that amounts allocated for 
this benefit shall be eligible for exclusion from gross income, as provided in Code Sections 105 and 106, 
for Participants who elect this benefit and all provisions of this Section VIII shall be construed in a manner 
consistent with that intention.

8.02 ELIGIBILITY:  The eligibility provisions are set forth in Item F(7) of the Adoption Agreement.
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8.03 TERMS, CONDITIONS, AND LIMITATIONS:

a. Accounts.  The Reimbursement Recordkeeper shall establish a recordkeeping account for each 
Participant.  The Reimbursement Recordkeeper shall maintain a record of each account on an on-
going basis, increasing the balances as contributions are credited during the year and decreasing 
the balances as Eligible Medical Expenses are reimbursed.  No interest shall be payable on 
amounts recorded in any Participant's account.

b. Maximum benefit.  The maximum amount of reimbursement for each Participant shall be limited 
to the amount of the Participant's Elective Contribution allocated to the program during the Plan 
Year, not to exceed the maximum amount set forth in Item F(7) of the Adoption Agreement.  

c. Claim Procedure.  In order to be reimbursed for any medical expenses incurred during the Plan 
Year, the Participant shall complete the form(s) provided for such purpose by the Reimbursement 
Recordkeeper.  The Participant shall submit the completed form to the Reimbursement 
Recordkeeper with an original bill or other proof of the expense acceptable to the Reimbursement 
Recordkeeper.  No reimbursement shall be made on the basis of an incomplete form or inadequate 
evidence of expense as determined by the Reimbursement Recordkeeper.  Forms for 
reimbursement of Eligible Medical Expenses must be submitted no later than the last day of the 
third month following the last day of the Plan Year during which the Eligible Medical Expenses 
were incurred.  Reimbursement payments shall only be made to the Participant, or the Participant's 
legal representative in the event of incapacity or death of the Participant.  Forms for 
reimbursement shall be reviewed in accordance with the claims procedure set forth in Section XII.

d. Funding.  The funding of the Medical Reimbursement Plan shall be through contributions by the 
Employer from its general assets to the extent of Elective Contributions directed by Participants. 
Such contributions shall be made by the Employer when benefit payments and account 
administrative expenses become due and payable under this Medical Expense Reimbursement 
Plan.

e. Forfeiture.  Subject to Section 8.06 and 8.07, any amounts remaining to the credit of the Participant 
at the end of the Plan Year and not used for Eligible Medical Expenses incurred during the 
Participant's participation during the Plan Year shall be forfeited and shall remain assets of the 
Plan.  With respect to a Participant who terminates employment with the Employer and who has 
not elected to continue coverage under this Plan pursuant to COBRA rights referenced under 
Section 8.03(f) herein, such Participant shall not be entitled to reimbursement for Eligible Medical 
Expenses incurred after his termination date regardless if such Participant has any amounts of 
Employer Contributions remaining to his credit.  Upon the death of any Participant who has any 
amounts of Employer Contributions remaining to his credit, a dependent of the Participant may 
elect to continue to claim reimbursement for Eligible Medical Expenses in the same manner as 
the Participant could have for the balance of the Plan Year.  

f. COBRA.  To the extent required by Section 4980B of the Code and Sections 601 through 607 of 
ERISA (‘COBRA”), a Participant and a Participant’s Dependents shall be entitled to elect 
continued participation in this Medical Expense Reimbursement Plan only through the end of the 
plan year in which the qualifying event occurs, by contributing monthly (from their personal assets 
previously subject to taxation) to the Employer/Administrator, 102% of the amount of desired 
reimbursement through the end of the Plan Year in which the qualifying event occurs.  
Specifically, such individuals will be eligible for COBRA continuation coverage only if they have 
a positive Medical Expense Reimbursement Account balance on the date of the qualifying event.  
Participants who have a deficit balance in their Medical Expense Reimbursement Account on the 
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date of their qualifying event shall not be entitled to elect COBRA coverage.  In lieu of COBRA, 
Participants may continue their coverage through the end of the current Plan Year by paying those 
premiums out of their last paycheck on a pre-tax basis.  

g. Nondiscrimination.  Benefits provided under this Medical Expense Reimbursement Plan shall not 
be provided in a manner that discriminates in favor of Employees or Dependents who are highly 
compensated individuals, as provided under Section 105(h) of the Code and regulations 
promulgated thereunder.  

h. Uniform Coverage Rule.  Notwithstanding that a Participant has not had withheld and credited to 
his account all of his contributions elected with respect to a particular Plan Year, the entire 
aggregate annual amount elected with respect to this Medical Expense Reimbursement Plan 
(increased by any Carryover to the Plan Year), shall be available at all times during such Plan 
Year to reimburse the participant for Eligible Medical Expenses with respect to this Medical 
Expense Reimbursement Plan.  To the extent contributions with respect to this Medical Expense 
Reimbursement Plan are insufficient to pay such Eligible Medical Expenses, it shall be the 
Employer's obligation to provide adequate funds to cover any short fall for such Eligible Medical 
Expenses for a Participant; provided subsequent contributions with respect to this Medical 
Expense Reimbursement Plan by the Participant shall be available to reimburse the Employer for 
funds advanced to cover a previous short fall.

i. Uniformed Services Employment and Reemployment Rights Act.  Notwithstanding anything to 
the contrary herein, this Medical Expense Reimbursement Plan shall comply with the applicable 
provisions of the Uniformed Services Employment and Reemployment Rights Act of 1994 (Public 
Law 103-353).

j. Proration of Limit.  In the event that the Employer has purchased a uniform coverage risk policy 
from the Recordkeeper, then the Maximum Coverage amount specified in Section F.7 of the 
Adoption Agreement shall be pro rated with respect to (i) an Employee who becomes a Participant 
and enters the Plan during the Plan Year, and (ii) short plan years initiated by the Employer.  Such 
Maximum Coverage amount will be pro rated by dividing the annual Maximum Coverage amount 
by 12, and multiplying the quotient by the number of remaining months in the Plan Year for the 
new Participant or the number of months in the short Plan Year, as applicable.

k. Continuation Coverage for Certain Dependent Children.  In the event that benefits under the 
Medical Expense Reimbursement Plan does not qualify for the exception from the portability rules 
of HIPAA, then, effective for Plan Years beginning on or after October 9, 2009, notwithstanding 
the foregoing provisions, coverage for a Dependent child who is enrolled in the Medical Expense 
Reimbursement Plan as a student at a post-secondary educational institution will not terminate 
due to a medically necessary leave of absence before a date that is the earlier of:

 the date that is one year after the first day of the medically necessary leave of absence; or
 the date on which such coverage would otherwise terminate under the terms of the Plan.

For purposes of this paragraph, “medically necessary leave of absence” means a leave of absence 
of the child from a post-secondary educational institution, or any other change in enrollment of 
the child at the institution, that: (i) commences while the child is suffering from a serious illness 
or injury; (ii) is medically necessary; and (iii) causes the child to lose student status for purposes 
of coverage under the terms of the Plan.  A written certification must be provided by a treating 
physician of the dependent child to the Plan in order for the continuation coverage requirement to 
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apply.  The physician’s certification must state that the child is suffering from a serious illness or 
injury and that the leave of absence (or other change in enrollment) is medically necessary.

8.04 ELIGIBLE MEDICAL EXPENSES:  

a. Eligible Medical Expense in General.  The phrase ‘Eligible Medical Expense’ means any 
expense incurred by a Participant or any of his Dependents (subject to the restrictions in 
Sections 8.04(b) and (c)) during a Plan Year that (i) qualifies as an expense incurred by 
the Participant or Dependents for medical care as defined in Code Section 213(d) and 
meets the requirements outlined in Code Section 125, (ii) is excluded from gross income 
of the Participant under Code Section 105(b), and (iii) has not been and will not be paid or 
reimbursed by any other insurance plan, through damages, or from any other source.  
Notwithstanding the above, capital expenditures are not Eligible Medical Expenses under 
this Plan.

b. Expenses Incurred After Commencement of Participation.  Only medical care expenses 
incurred by a Participant or the Participant’s Dependent(s) on or after the date such 
Participant commenced participation in the Medical Expense Reimbursement Plan shall 
constitute an Eligible Medical Expense.  

      c. Eligible Expenses Incurred by Dependents.  For purposes of this Section, Eligible Medical 
Expenses incurred by Dependents defined in Section 2.04(c) are eligible for 
reimbursement if incurred after March 30, 2010; Eligible Medical Expenses incurred by 
Dependents defined in Sections 2.04(a) and (b) are eligible for reimbursement if incurred 
either before or after March 30, 2010 (subject to the restrictions of Section 8.04(b)).  

d. Health Savings Accounts.  If the Employer has elected in Item F.8 of the Adoption 
Agreement to allow Eligible Employees to contribute to Health Savings Accounts under 
the Plan, then for a Participant who is eligible for and elects to contribute to a Health 
Savings Accounts, Eligible Medical Expenses shall be limited as set forth in Item F.8 of 
the Adoption Agreement.  

8.05 USE OF DEBIT CARD:  In the event that the Employer elects to allow the use of debit cards (“Debit 
Cards”) for reimbursement of Eligible Medical Expenses under the Medical Expense Reimbursement 
Plan, the provisions described in this Section shall apply.

a. Substantiation.  The following procedures shall be applied for purposes of substantiating claimed 
Eligible Medical Expenses after the use of a Debit Card to pay the claimed Eligible Medical 
Expense:

(i) If the dollar amount of the transaction at a health care provider equals the dollar 
amount of the co-payment for that service under the Employer’s major medical 
plan of the specific employee-cardholder, the charge is fully substantiated without 
the need for submission of a receipt or further review.

(ii) If the merchant, service provider, or other independent third-party (e.g., pharmacy 
benefit manager), at the time and point of sale, provides information to verify to 
the Recordkeeper (including electronically by e-mail, the internet, intranet, or 
telephone) that the charge is for a medical expense, the charge is fully substantiated 
without the need for submission of a receipt or further review.
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b. Status of Charges.  All charges to a Debit Card, other than co-payments and real-time 
substantiation as described in Subsection (a) above, are treated as conditional pending 
confirmation of the charge, and additional third-party information, such as merchant or service 
provider receipts, describing the service or product, the date of the service or sale, and the amount, 
must be submitted for review and substantiation.

c. Correction Procedures for Improper Payments.  In the event that a claim has been reimbursed and 
is subsequently identified as not qualifying for reimbursement, one or all of the following 
procedures shall apply:

(i) First, upon the Recordkeeper’s identification of the improper payment, the Eligible 
Employee will be required to pay back to the Plan an amount equal to the improper 
payment.

(ii) Second, where the Eligible Employee does not pay back to the Plan the amount of 
the improper payment, the Employer will have the amount of the improper payment 
withheld from the Eligible Employee’s wages or other compensation to the extent 
consistent with applicable law.

(iii) Third, if the improper payment still remains outstanding, the Plan may utilize a 
claim substitution or offset approach to resolve improper claims payments.

(iv) If the above correction efforts prove unsuccessful, or are otherwise unavailable, the 
Eligible Employee will remain indebted to the Employer for the amount of the 
improper payment.  In that event and consistent with its business practices, the 
Employer may treat the payment as it would any other business indebtedness.

(v) In addition to the above, the Employer and the Plan may take other actions they 
may deem necessary, in their sole discretion, to ensure that further violations of the 
terms of the Debit Card do not occur, including, but not limited to, denial of access 
to the Debit Card until the indebtedness is repaid by the Eligible Employee.

d. Intent to Comply with Rev. Rul. 2003-43.  It is the Employer’s intent that any use of Debit Cards 
to pay Eligible Medical Expenses shall comply with the guidelines for use of such cards set forth 
in Rev. Rul. 2003-43, and this Section 8.05 shall be construed and interpreted in a manner 
necessary to comply with such guidelines.

8.06 GRACE PERIOD: If the Employer elects in Section F.7 of the Adoption Agreement to permit a Grace 
Period with respect to the Medical Reimbursement Plan, the provisions of this Section 8.06 shall 
apply.  Notwithstanding anything to the contrary herein and in accordance with Internal Revenue Service 
Notice 2005-42, a Participant who has unused contributions relating to the Medical Reimbursement Plan 
from the immediately preceding Plan Year, and who incurs Eligible Medical Expenses for such qualified 
benefit during the Grace Period, may be paid or reimbursed for those Eligible Medical Expenses from the 
unused contributions as if the expenses had been incurred in the immediately preceding Plan Year.  For 
purposes of this Section, ‘Grace Period’ shall mean the period extending to the 15th day of the third 
calendar month after the end of the immediately preceding Plan Year to which it relates.  Eligible Medical 
Expenses incurred during the Grace Period shall be reimbursed first from unused contributions allocated 
to the Medical Reimbursement Plan for the prior Plan Year, and then from unused contributions for the 
current Plan Year, if participant is enrolled in current Plan Year. 

8.07 CARRYOVER: If the Employer elects in Section F.7 of the Adoption Agreement to permit a Carryover 
with respect to the Medical Reimbursement Plan, the provisions of this Section 8.07 shall apply. 
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Notwithstanding anything to the contrary herein and in accordance with Internal Revenue Service Notice 
2013-71, the Carryover for a Participant who has an amount remaining unused as of the end of the run-
off period for the Plan Year, may be used to pay or reimburse Eligible Medical Expenses during the 
following entire Plan Year. The Carryover does not count against or otherwise affect the Maximum benefit 
set forth in Section 8.03 (b). Eligible Medical Expenses incurred during a Plan Year shall be reimbursed 
first from unused contributions for the current Plan Year, and then from any Carryover carried over from 
the preceding Plan Year. Any unused amounts from the prior Plan Year that are used to reimburse a current 
Plan Year expense (a) reduce the amounts available to pay prior Plan Year expenses during the run-off 
period, (b) must be counted against any Carryover amount from the prior Plan Year, and (c) cannot exceed 
the maximum Carryover from the prior Plan Year. If the Employer elects to apply Section 8.06 in Section 
F.7 of the Adoption Agreement, this Section 8.07 shall not apply.

8.08 QUALIFIED RESERVIST DISTRIBUTIONS:  Notwithstanding anything in the Plan to the 
contrary, an individual who, by reason of being a member of a reserve component (as defined in 
37 U.S.C. § 101), is ordered or called to active duty for a period in excess of 179 days or for an 
indefinite period may elect to receive a distribution of all or a portion of the unused Elective 
Contributions in his or her Account relating to the Medical Expense Reimbursement Plan if the 
distribution is made during the period beginning on the date of such order or call and ending on 
the last date that reimbursements could otherwise be made under the Plan for the Plan Year that 
includes the date of such order or call.  If the distribution is for the entire amount of unused 
Elective Contributions available in the Medical Expense Reimbursement Plan, then no additional 
reimbursement requests will be processed for the remainder of the Plan Year.

SECTION IX

DEPENDENT CARE REIMBURSEMENT PLAN

9.01 PURPOSE:  The Dependent Care Reimbursement Plan is designed to provide for reimbursement of 
certain employment-related dependent care expenses of the Participant.  It is the intention of the Employer 
that amounts allocated for this benefit shall be eligible for exclusion from gross income, as provided in 
Code Section 129, for Participants who elect this benefit, and all provisions of this Section IX shall be 
construed in a manner consistent with that intention.

9.02 ELIGIBILITY:  The eligibility provisions are set forth in Item F(6) of the Adoption Agreement. 

9.03 TERMS, CONDITIONS, AND LIMITATIONS:

a. Accounts.  The Reimbursement Recordkeeper shall establish a recordkeeping account for each 
Participant.  The Reimbursement Recordkeeper shall maintain a record of each account on an on-
going basis, increasing the balances as contributions are credited during the year and decreasing 
the balances as Eligible Dependent Care Expenses are reimbursed.  No interest shall be payable 
on amounts recorded in any Participant's account.

b. Maximum Benefit.  The maximum amount of reimbursement for each Participant shall be limited 
to the amount of the Participant's allocation to the program during the Plan Year not to exceed the 
maximum amount set forth in Item F(6) of the adoption agreement.  
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For purpose of this Section IX, the phrase "earned income" shall mean wages, salaries, tips and 
other employee compensation, but only if such amounts are includible in gross income for the 
taxable year.  A Participant's spouse who is physically or mentally incapable of self-care as 
described in Section 9.04(a)(ii) or a spouse who is a full-time student within the meaning of Code 
Section 21(e)(7) shall be deemed to have earned income for each month in which such spouse is 
so disabled (or a full-time student).  The amount of such deemed earned income shall be $250 per 
month in the case of one Dependent and $500 per month in the case of two or more Dependents.

           c. Claim Procedure.  In order to be reimbursed for any dependent care expenses incurred during the 
Plan Year, the Participant shall complete the form(s) provided for such purpose by the 
Reimbursement Recordkeeper.  The Participant shall submit the completed form to the 
Reimbursement Recordkeeper with an original bill or other proof of the expense from an 
independent third party acceptable to the Reimbursement Recordkeeper.  No reimbursement shall 
be made on the basis of an incomplete form or inadequate evidence of the expense as determined 
by the Reimbursement Recordkeeper.  Claims for reimbursement of Eligible Dependent Care 
Expenses must be submitted no later than the last day of the third month following the last day of 
the Plan Year during which the Eligible Dependent Care Expenses were incurred. Reimbursement 
payments shall only be made to the Participant, or the Participant's legal representative in the event 
of the incapacity or death of the Participant.  Forms for reimbursement shall be reviewed in 
accordance with the claims procedure set forth in Section XII.

d. Funding.  The funding of the Dependent Care Reimbursement Plan shall be through contributions 
by the Employer from its general assets to the extent of Elective Contributions directed by 
Participants.  Such contributions shall be made by the Employer when benefit payments and 
account administration expenses become due and payable under this Dependent Care Expense 
Reimbursement Plan.

e. Forfeiture.  Any amounts remaining to the credit of the Participant at the end of the Plan Year and 
not used for Eligible Dependent Care Expenses incurred during the Plan Year shall be forfeited 
and remain assets of the Plan.  

f. Nondiscrimination.  Benefits provided under this Dependent Care Reimbursement Plan shall not 
be provided in a manner that discriminates in favor of Highly Compensated Employees (as defined 
in Code Section 414(q)) or their dependents, as provided in Code Section 129.  In addition, no 
more than 25 percent of the aggregate Eligible Dependent Care Expenses shall be reimbursed 
during a Plan Year to five percent owners, as provided in Code Section 129.

9.04 DEFINITIONS:

a. "Dependent"  (for purposes of this Section IX) means any individual who is:

(i) a Participant's qualifying child (as defined in Code Section 152 (c)) who has not attained 
the age of 13; or

(ii) a dependent (qualifying child  or qualifying relative, as defined in Code Section 152 (c)         
and (d), respectively) or the spouse of a Participant who is physically or mentally                    
incapable of self-care, and who has the same principal place of abode as the taxpayer for        
more than half of the taxable year.  For purposes of this Dependent Care Reimbursement       
Plan, an individual shall be considered physically or mentally incapable of self-care if, as       
a result of a physical or mental defect, the individual is incapable of caring for his or her        
hygienic or nutritional needs, or requires full-time attention of another person for his or         
her own safety or the safety of others.
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b. "Dependent Care Center" (for purposes of this Section IX) shall be a facility which:

(i) provides care for more than six individuals (other than individuals who reside at the 
facility);

(ii) receives a fee, payment, or grant for providing services for any of the individuals 
(regardless of whether such facility is operated for profit); and

(iii) satisfies all applicable laws and regulations of a state or unit of local government.

c. "Eligible Dependent Care Expenses" (for purposes of this Section IX) shall mean expenses 
incurred by a Participant which are:

(i) incurred for the care of a Dependent of the Participant or for related household services;
(ii) paid or payable to a Dependent Care Service Provider; and
(iii) incurred to enable the Participant to be gainfully employed for any period for which there 

are one or more Dependents with respect to the Participant.

"Eligible Dependent Care Expenses" shall not include expenses incurred for services outside the 
Participant's household for the care of a Dependent unless such Dependent is (i) a qualifying child 
(as defined in Code Section 152 (c)) under the age of 13, or (ii) a dependent (qualifying child or 
qualifying relative, as defined in Code Section 152 (c) and (d), respectively)), who is physically 
or mentally incapable of self-care, and who has the same principal place of abode as the Participant 
for more than half of the taxable year, or (iii) the spouse of a Participant who is physically or 
mentally incapable of self-care, and who has the same principal place of abode as the Participant 
for more than half of the taxable year.  Eligible Dependent Care Expenses shall be deemed to be 
incurred at the time the services to which the expenses relate are rendered.

d. "Dependent Care Service Provider" (for purposes of this Section IX) means:

(i) a Dependent Care Center, or
(ii) a person who provides care or other services described in Section 9.04(b) and who is not 

a related individual described in Section 129(c) of the Code.

SECTION X

HEALTH SAVINGS ACCOUNTS

10.01 PURPOSE:  If elected by the Employer in Section F.8 of the Adoption Agreement, the Plan will permit 
pre-tax contributions to the Health Savings Account, and the provisions of this Article X shall apply.

10.02 BENEFITS:  A Participant can elect benefits under the Health Savings Accounts portion of this Plan by 
electing to pay his or her Health Savings Account contributions on a pre-tax salary reduction basis.  In 
addition, the Employer may make contributions to the Health Savings Account for the benefit of the 
Participant.

10.03 TERMS, CONDITIONS AND LIMITATION:

a. Maximum Benefit.  The maximum annual contributions that may be made to a Participant’s Health 
Savings Account under this Plan is set forth in Section F.8 of the Adoption Agreement.
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b. Mid-Year Election Changes.  Notwithstanding any to the contrary herein, a Participant election 
with respect to contributions for the Health Savings Account shall be revocable during the duration 
of the Plan Year to which the election relates.  Consequently, a Participant may change his or her 
election with respect to contributions for the Health Savings Account at any time.

10.04 RESTRICTIONS ON MEDICAL REIMBURSEMENT PLAN:  If the Employer has elected in Section 
F.8 of the Adoption Agreement both Health Savings Accounts under this Plan and the Medical Expense 
Reimbursement Plan, then the Eligible Medical Expenses that may be reimbursed under the Medical 
Reimbursement Plan for Participants who are eligible for and elect to participate in Health Savings 
Accounts shall be limited as set forth in Section F.8 of the Adoption Agreement.

10.05 NO ESTABLISHMENT OF ERISA PLAN:  It is the intent of the Employer that the establishment of 
Health Savings Accounts are completely voluntary on the part of Participants, and that, in accordance with 
Department of Labor Field Assistance Bulletin 2004-1, the Health Savings Accounts are not “employee 
welfare benefit plans” for purposes of Title I of ERISA.

SECTION XI

AMENDMENT AND TERMINATION

11.01 AMENDMENT:  The Employer shall have the right at any time, and from time to time, to amend, in 
whole or in part, any or all of the provisions of this Plan, provided that no such amendment shall change 
the terms and conditions of payment of any benefits to which Participants and covered dependents 
otherwise have become entitled to under the provisions of the Plan, unless such amendment is made to 
comply with federal or local laws or regulations.  The Employer also shall have the right to make any 
amendment retroactively which is necessary to bring the Plan into conformity with the Code.  In addition, 
the Employer may amend any provisions or any supplements to the Plan and may merge or combine 
supplements or add additional supplements to the Plan, or separate existing supplements into an additional 
number of supplements.

11.02 TERMINATION:  The Employer shall have the right at any time to terminate this Plan, provided that 
such termination shall not eliminate any obligations of the Employer which therefore have arisen under 
the Plan.

SECTION XII

ADMINISTRATION

12.01 NAMED FIDUCIARIES:  The Administrator shall be the fiduciary of the Plan.

12.02 APPOINTMENT OF RECORDKEEPER:  The Employer may appoint a Reimbursement Recordkeeper 
which shall have the power and responsibility of performing recordkeeping and other ministerial duties 
arising under the Medical Expense Reimbursement Plan and the Dependent Care Reimbursement Plan 
provisions of this Plan.  The Reimbursement Recordkeeper shall serve at the pleasure of, and may be 
removed by, the Employer without cause.  The Recordkeeper shall receive reasonable compensation for 
its services as shall be agreed upon from time to time between the Administrator and the Recordkeeper.

12.03 POWERS AND RESPONSIBILITIES OF ADMINISTRATOR:
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a. General.  The Administrator shall be vested with all powers and authority necessary in order to 
amend and administer the Plan, and is authorized to make such rules and regulations as it may 
deem necessary to carry out the provisions of the Plan.  The Administrator shall determine any 
questions arising in the administration (including all questions of eligibility and determination of 
amount, time and manner of payments of benefits), construction, interpretation and application of 
the Plan, and the decision of the Administrator shall be final and binding on all persons.

b. Recordkeeping.  The Administrator shall keep full and complete records of the administration of 
the Plan.  The Administrator shall prepare such reports and such information concerning the Plan 
and the administration thereof by the Administrator as may be required under the Code or ERISA 
and the regulations promulgated thereunder.

c. Inspection of Records.  The Administrator shall, during normal business hours, make available to 
each Participant for examination by the Participant at the principal office of the Administrator a 
copy of the Plan and such records of the Administrator as may pertain to such Participant.  No 
Participant shall have the right to inquire as to or inspect the accounts or records with respect to 
other Participants.

12.04 COMPENSATION AND EXPENSES OF ADMINISTRATOR:  The Administrator shall serve without 
compensation for services as such.  All expenses of the Administrator shall be paid by the Employer.  
Such expenses shall include any expense incident to the functioning of the Plan, including, but not limited 
to, attorneys' fees, accounting and clerical charges, actuary fees and other costs of administering the Plan.

12.05 LIABILITY OF ADMINISTRATOR:  Except as prohibited by law, the Administrator shall not be liable 
personally for any loss or damage or depreciation which may result in connection with the exercise of 
duties or of discretion hereunder or upon any other act or omission hereunder except when due to willful 
misconduct.  In the event the Administrator is not covered by fiduciary liability insurance or similar 
insurance arrangements, the Employer shall indemnify and hold harmless the Administrator from any and 
all claims, losses, damages, expenses (including reasonable counsel fees approved by the Administrator) 
and liability (including any reasonable amounts paid in settlement with the Employer's approval) arising 
from any act or omission of the Administrator, except when the same is determined to be due to the willful 
misconduct of the Administrator by a court of competent jurisdiction.

12.06 DELEGATIONS OF RESPONSIBILITY:  The Administrator shall have the authority to delegate, from 
time to time, all or any part of its responsibilities under the Plan to such person or persons as it may deem 
advisable and in the same manner to revoke any such delegation of responsibilities which shall have the 
same force and effect for all purposes hereunder as if such action had been taken by the Administrator.  
The Administrator shall not be liable for any acts or omissions of any such delegate.  The delegate shall 
report periodically to the Administrator concerning the discharge of the delegated responsibilities.

12.07 RIGHT TO RECEIVE AND RELEASE NECESSARY INFORMATION:  The Administrator may 
release or obtain any information necessary for the application, implementation and determination of this 
Plan or other Plans without consent or notice to any person.  This information may be released to or 
obtained from any insurance company, organization, or person subject to applicable law.  Any individual 
claiming benefits under this Plan shall furnish to the Administrator such information as may be necessary 
to implement this provision.

12.08 CLAIM FOR BENEFITS:  To obtain payment of any benefits under the Plan a Participant must comply 
with the rules and procedures of the particular benefit program elected pursuant to this Plan under which 
the Participant claims a benefit.
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12.09 GENERAL CLAIMS REVIEW PROCEDURE:  This provision shall apply only to the extent that a claim 
for benefits is not governed by a similar provision of a benefit program available under this Plan or is not 
governed by Section 12.10.

a. Initial Claim for Benefits.  Each Participant may submit a claim for benefits to the Administrator 
as provided in Section 12.08.  A Participant shall have no right to seek review of a denial of 
benefits, or to bring any action in any court to enforce a claim for benefits prior to his filing a 
claim for benefits and exhausting his rights to review under this section.

When a claim for benefits has been filed properly, such claim for benefits shall be evaluated and 
the claimant shall be notified of the approval or the denial within (90) days after the receipt of 
such claim unless special circumstances require an extension of time for processing the claim.  If 
such an extension of time for processing is required, written notice of the extension shall be 
furnished to the claimant prior to the termination of the initial ninety (90) day period which shall 
specify the special circumstances requiring an extension and the date by which a final decision 
will be reached (which date shall not be later than one hundred and eighty (180) days after the 
date on which the claim was filed.)  A claimant shall be given a written notice in which the 
claimant shall be advised as to whether the claim is granted or denied, in whole or in part.  If a 
claim is denied, in whole or in part, the claimant shall be given written notice which shall contain 
(a) the specific reasons for the denial, (b) references to pertinent plan provisions upon which the 
denial is based, (c) a description of any additional material or information necessary to perfect the 
claim and an explanation of why such material or information is necessary, and (d) the claimant's 
rights to seek review of the denial.

b. Review of Claim Denial.  If a claim is denied, in whole or in part, the claimant shall have the right 
to request that the Administrator review the denial, provided that the claimant files a written 
request for review with the Administrator within sixty (60) days after the date on which the 
claimant received written notification of the denial.  A claimant (or his duly authorized 
representative) may review pertinent documents and submit issues and comments in writing to the 
Administrator.  Within sixty (60) days after a request is received, the review shall be made and 
the claimant shall be advised in writing of the decision on review , unless special circumstances 
require an extension of time for processing the review, in which case the claimant shall be given 
a written notification within such initial sixty (60) day period specifying the reasons for the 
extension and when such review shall be completed (provided that such review shall be completed 
within one hundred and twenty (120) days after the date on which the request for review was 
filed.)  The decision on review shall be forwarded to the claimant in writing and shall include 
specific reasons for the decision and references to plan provisions upon which the decision is 
based.  A decision on review shall be final and binding on all persons.

c. Exhaustion of Remedies.  If a claimant fails to file a request for review in accordance with the 
procedures herein outlined, such claimant shall have no rights to review and shall have no right to 
bring action in any court and the denial of the claim shall become final and binding on all persons 
for all purposes.

12.10 SPECIAL CLAIMS REVIEW PROCEDURE:  The provisions of this Section 12.10 shall be applicable 
to claims under the Medical Expense Reimbursement Plan and the Group Medical Insurance Plan, 
effective on the first day of the first Plan Year beginning on or after July 1, 2002, but in no event later 
than January 1, 2003, provided such plans are subject to ERISA.

a. Benefit Denials:  The Administrator is responsible for evaluating all claims for reimbursement 
under the Medical Expense Reimbursement Plan and the Group Medical Insurance Plan.
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The Administrator will decide a Participant’s claim within a reasonable time not longer than 30 
days after it is received.  This time period may be extended for an additional 15 days for matters 
beyond the control of the Administrator, including in cases where a claim is incomplete.  The 
Participant will receive written notice of any extension, including the reasons for the extension 
and information on the date by which a decision by the Administrator is expected to be made.  The 
Participant will be given 45 days in which to complete an incomplete claim.  The Administrator 
may secure independent medical or other advice and require such other evidence as it deems 
necessary to decide the claim.

If the Administrator denies the claim, in whole or in part, the Participant will be furnished with a 
written notice of adverse benefit determination setting forth:

1. the specific reason or reasons for the denial;

2. reference to the specific Plan provision on which the denial is issued;

3. a description of any additional material or information necessary for the Participant to 
complete his claim and an explanation of why such material or information is necessary, 
and

4. appropriate information as to the steps to be taken if the Participant wishes to appeal the 
Administrator’s determination, including the participant’s right to submit written 
comments and have them considered, his right to review (on request and at no charge) 
relevant documents and other information, and his right to file suit under ERISA with 
respect to any adverse determination after appeal of his claim.

b. Appealing Denied Claims:  If the Participant’s claim is denied in whole or in part, he may appeal 
to the Administrator for a review of the denied claim.  The appeal must be made in writing within 
180 days of the Administrator’s initial notice of adverse benefit determination, or else the 
participant will lose the right to appeal the denial.  If the Participant does not appeal on time, he 
will also lose his right to file suit in court, as he will have failed to exhaust his internal 
administrative appeal rights, which is generally a prerequisite to bringing suit.

A Participant’s written appeal should state the reasons that he feels his claim should not have been 
denied.  It should include any additional facts and/or documents that the Participant feels support 
his claim.  The Participant may also ask additional questions and make written comments, and 
may review (on request and at no charge) documents and other information relevant to his appeal.  
The Administrator will review all written comment the Participant submits with his appeal.

c. Review of Appeal:  The Administrator will review and decide the Participant’s appeal within a 
reasonable time not longer than 60 days after it is submitted and will notify the Participant of its 
decision in writing.  The individual who decides the appeal will not be the same individual who 
decided the initial claim denial and will not be that individual’s subordinate.   The Administrator 
may secure independent medical or other advice and require such other evidence as it deems 
necessary to decide the appeal, except that any medical expert consulted in connection with the 
appeal will be different from any expert consulted in connection with the initial claim.  (The 
identity of a medical expert consulted in connection with the Participant’s appeal will be 
provided.)  If the decision on appeal affirms the initial denial of the Participant’s claim, the 
Participant will be furnished with a notice of adverse benefit determination on review setting forth:
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1. The specific reason(s) for the denial,

2. The specific Plan provision(s) on which the decision is based,

3. A statement of the Participant’s right to review (on request and at no charge) relevant 
documents and other information,

4. If the Administrator relied on an “internal rule, guideline, protocol, or other similar 
criterion” in making the decision, a description of the specific rule, guideline, protocol, or 
other similar criterion or a statement that such a rule, guideline, protocol, or other similar 
criterion was relied on and that a copy of such rule, guideline, protocol, or other criterion 
will be provided free of charge to the Participant upon request,” and

5. A statement of the Participant’s right to bring suit under ERISA § 502(a).

12.11 PAYMENT TO REPRESENTATIVE:  In the event that a guardian, conservator or other legal 
representative has been duly appointed for a Participant entitled to any payment under the Plan, any such 
payment due may be made to the legal representative making claim therefor, and such payment so made 
shall be in complete discharge of the liabilities of the Plan therefor and the obligations of the 
Administrator and the Employer.

12.12 PROTECTED HEALTH INFORMATION.  The provisions of this Section will apply only to those 
portions of the Plan that are considered a group health plan for purposes of 45 CFR Parts 160 and 164.  
The Plan may disclose PHI to employees of the Employer, or to other persons, only to the extent such 
disclosure is required or permitted pursuant to 45 CFR Parts 160 and 164.  The Plan has implemented 
administrative, physical, and technical safeguards to reasonably and appropriately protect, and restrict 
access to and use of, electronic PHI, in accordance with Subpart C of 45 CFR Part 164. The applicable 
claims procedures under the Plan shall be used to resolve any issues of non-compliance by such 
individuals. The Employer will:

 not use or disclose PHI other than as permitted or required by the plan documents and permitted or 
required by law;

 reasonably and appropriately safeguard electronic PHI created, received, maintained, or transmitted 
to or by the it on behalf of the Plan, in accordance with Subpart C of 45 CFR Part 164;

 implement administrative, physical, and technical safeguards that reasonably and appropriately 
protect the confidentiality, integrity, and availability of the electronic PHI that it creates, receives, 
maintains, or transmits on behalf of the Plan;

 ensure that any agents including a subcontractors to whom it provides PHI received from the Plan 
agree to the same restrictions and conditions that apply to the Employer with respect to such 
information;

 not use or disclose PHI for employment-related actions and decisions or in connection with any other 
employee benefit plan of the Employer;

 report to the Plan any use or disclosure of the information that is inconsistent with the permitted uses 
or disclosures provided for of which it becomes aware;

 make available PHI in accordance with 45 CFR Section 164.524;
 make available PHI for amendment and incorporate any amendments to PHI in accordance with 45 

CFR Section 164.526;
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 make available the information required to provide an accounting of disclosures in accordance with 
45 CFR Section 164.528;

 make its internal practices, books, and records relating to the use and disclosure of PHI received from 
the Plan available to the Secretary of Health and Human Services or his designee upon request for 
purposes of determining compliance with 45 CFR Section 164.504(f); 

 if feasible, return or destroy all PHI received from the Plan that the Employer still maintains in any 
form and retain no copies of such information when no longer needed for the purposes for which 
disclosure was made, except that, if such return or destruction is not feasible, limit further uses and 
disclosures to those purposes that make the return or destruction of the information infeasible; and,

 ensure that the adequate separation required in paragraph (f)(2)(iii) of 45 CFR Section 164.504 is 
established.

For purposes of this Section, “PHI” is “Protected Health Information” as defined in 45 CFR Section   
160.103, which means individually identifiable health information, except as provided in paragraph (2) 
of the definition of “Protected Health Information” in 45 CFR Section 160.103, that is transmitted by 
electronic media; maintained in electronic media; or transmitted or maintained in any other form or 
medium by a covered entity, as defined in 45 CFR Section 164.104.

SECTION XIII

MISCELLANEOUS PROVISIONS

13.01 INABILITY TO LOCATE PAYEE:  If the Plan Administrator is unable to make payment to any 
Participant or other person to whom a payment is due under the Plan because it cannot ascertain the 
identity or whereabouts of such Participant or other person after reasonable efforts have been made to 
identify or locate such person, then such payment and all subsequent payments otherwise due to such 
Participant or other person shall be forfeited following a reasonable time after the date any such payment 
first became due.

13.02  FORMS AND PROOFS:  Each Participant or Participant's Beneficiary eligible to receive any benefit 
hereunder shall complete such forms and furnish such proofs, receipts, and releases as shall be required 
by the Administrator.

13.03  NO GUARANTEE OF TAX CONSEQUENCES:  Neither the Administrator nor the Employer makes any 
commitment or guarantee that any amounts paid to or for the benefit of a Participant or a Dependent under 
the Plan will be excludable from the Participant’s or Dependent’s gross income for federal or state income 
tax purposes, or that any other federal or state tax treatment will apply to or be available to any Participant 
or Dependent.

13.04 PLAN NOT CONTRACT OF EMPLOYMENT:  The Plan will not be deemed to constitute a contract of 
employment between the Employer and any Participant nor will the Plan be considered an inducement 
for the employment of any Participant or employee.  Nothing contained in the Plan will be deemed to 
give any Participant or employee the right to be retained in the service of the Employer nor to interfere 
with the right of the Employer to discharge any Participant or employee at any time regardless of the 
effect such discharge may have upon that individual as a Participant in the Plan.

13.05  NON-ASSIGNABILITY:  No benefit under the Plan shall be liable for any debt, liability, contract, 
engagement or tort of any Participant or his Beneficiary, nor be subject to charge, anticipation, sale, 
assignment, transfer, encumbrance, pledge, attachment, garnishment, execution or other voluntary or 
involuntary alienation or other legal or equitable process, nor transferability by operation of law.
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13.06  SEVERABILITY:  If any provision of the Plan will be held by a court of competent jurisdiction to be                  
invalid or unenforceable, the remaining provisions hereof will continue to be fully effective. 

13.07 CONSTRUCTION:
a. Words used herein in the masculine or feminine gender shall be construed as the feminine or 

masculine gender, respectively where appropriate.
b. Words used herein in the singular or plural shall be construed as the plural or singular, 

respectively, where appropriate.

13.08 NONDISCRIMINATION:  In accordance with Code Section 125(b)(1), (2), and (3), this Plan is intended 
not to discriminate in favor of Highly Compensated Participants (as defined in Code Section 125(e)(1)) 
as to contributions and benefits nor to provide more than 25% of all qualified benefits to Key Employees.  
If, in the judgment of the Administrator, more than 25% of the total nontaxable benefits are provided to 
Key Employees, or the Plan discriminates in any other manner (or is at risk of possible discrimination), 
then, notwithstanding any other provision contained herein to the contrary, and, in accordance with the 
applicable provisions of the Code, the Administrator shall, after written notification to affected 
Participants, reduce or adjust such contributions and benefits under the Plan as shall be necessary to insure 
that, in the judgment of the Administrator, the Plan shall not be discriminatory.

13.09  ERISA.  The Plan shall be construed, enforced, and administered and the validity determined in accordance 
with the applicable provisions of the Employee Retirement Income Security Act of 1974 (as amended), 
the Internal Revenue Code of 1986 (as amended), and the laws of the State indicated in the Adoption 
Agreement.  Notwithstanding anything to the contrary herein, the provisions of ERISA will not apply to 
this Plan if the Plan is exempt from coverage under ERISA.  Should any provisions be determined to be 
void, invalid, or unenforceable by any court of competent jurisdiction, the Plan will continue to operate, 
and for purposes of the jurisdiction of the court only will be deemed not to include the provision 
determined to be void.

PD – 0125 SW 6/16/2025 3:20 PM











 

VYPE Oklahoma Magazine • 5846 S. 129th E. Ave. • Tulsa, OK 74134 • 918-806-2756 

INTRODUCTION & GENERAL PROVISION 

VYPE Oklahoma, LLC (VYPE Oklahoma) offers a wide variety of print and digital promotional products for our Clients (Client). Within these terms 
and conditions the term “VYPE Oklahoma,” “we,” “our,” and “us” includes any subsidiaries, affiliates, and employees. 

1. GENERAL PROVISION 

Upon acceptance, Client is agreeing to comply with the terms and agreements detailed below only for activated product types. Products 
will only be activated upon request from the Client. Client may choose to request the addition of products at any time and may remove 
them in accordance with the policies stated below. 

Client is responsible for notifying VYPE Oklahoma if there is a change in the signee of the terms and agreements as well as the 
secondary or production contacts. 

2. SCHEDULE PRODUCTS 

REQUIREMENTS OF VYPE OKLAHOMA 

VYPE Oklahoma agrees to provide the services of sales, billing, collection, design, print, publication, and distribution of athletic schedule 
posters, Tickets, and Website to the Client for the season(s) requested. 

A. Posters – a minimum of two hundred (200) will be sent to the school and a minimum of two (2) will be sent to each sponsor. 
The poster size is determined by the total number of square inches in the ad section. 

B. Tickets – VYPE will provide all ticketing needs for the High School as per requested ahead of time. This includes, but not limited 
to, Season Tickets, General Admission, Passes, and other such amenities. 

C. Website – VYPE will provide an active website for the high school’s athletic department. The website will be fully functional for 
the athletic department to provide any and all information to students, coaches, viewers, etc. 

REQUIREMENTS OF CLIENT 

The Client grants VYPE Oklahoma the exclusive right to utilize the client’s name, endorser’s name, school mascot, logo, and other related 
information for the solicitation of advertisers and the publication of athletic schedule products. VYPE Oklahoma is granted exclusive 
rights to produce these products for the season(s) requested. 

The Client agrees to provide necessary assets including but not limited to schedules and photos at least thirty (30) days before the first 
game date each season. Exceptions may be made if mutually agreed upon by both parties. Failure to provide necessary assets within the 
above timeframe may adversely impact timely delivery to sponsors and also affect collections and rebates. 

Agreement for services runs from July 1, 2025 to June 31, 2026 and automatically renews each year unless written notice is provided to 
VYPE 120 days before the end of that year’s agreement. 

 

3. TERMS 

Financial Consideration, Duration, Seasons Requested and Execution will be agreed upon as follows. 

Web page – School will receive 20% of new ad revenue after serving costs to be paid in April, 2025 (With the exception of Rib Crib)  

Tickets – School will receive 20% of revenue after printing and shipping cost to be paid in April, 2025 

School agrees to pay VYPE $99 a month for 10 months for VYPE to keep the site updated with stories and information. 

School agrees to pay VYPE a $900 annual technology fee in August of 2025. 

School :_____Ardmore High School ________________      VYPE Representative:________Roscoe Migliore ____________________ 

School Representative:_______________________________________  Date: ______________________ 
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Ardmore Board of Education 

 

 Harry Spring   (Seat #1) President  
 Steve Oliver   (Seat #2) Vice-President 
 Lori Capshaw   (Seat #3) Clerk 
 Jaclyn Woods   (Seat #4) Member 
 James Foreman, Jr. (Seat #5) Member 

 

 Andy Davis   Superintendent 
 Perry Zeiset   Treasurer 
 Chaundra Holley  Encumbrance Clerk 
 Terrie Colaw   Secretary/Minutes Clerk 
 Mary Johnson   Auditor 

 

 

 

Seat/Office # Term Expires 

1 2026 

2 2027 

3 2028 

4 2029 

5 2030 
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Student Transfers 
 
Open Transfers previously granted by the school board will remain in effect unless the board of education takes action to 
deny a future year’s attendance based upon discipline, or attendance as addressed within this policy.   
 
The school district will not accept or deny a transfer based on ethnicity, national origin, gender, income level, disabling 
condition, proficiency in the English language, measure of achievement, aptitude or athletic ability.  The school district will 
begin accepting applications for the next school year starting May 1.  Receipt of applications will be documented by the 
district so that the district may review those applications in the order submitted for purposes of capacity limitations.  The 
administration will not approve or deny transfers received for the next school year until after the July 1 capacity data is 
determined for each grade level and site within the school district.   
 
Transfers that have previously been approved by the school district will remain in effect for future school years unless the 
district provides notification to the parent or legal guardian that the transfer is not going to be continued for an upcoming 
school year due to disciplinary action or attendance issues.  The district will not require parents resubmit a new application 
each school year and will advance the previous application of an enrolled student amending only the grade placement of 
the student.   
 
A transfer may be requested at any time in the school year.  State law does limit the ability of a student to transfer to no 
more than two (2) times per school year to one or more school districts in which the student does not reside.  Exceptions 
to this limit will exist for students in foster care.  Students are legally entitled to reenroll at any time in his or her school 
district of residence.  Any brother or sister of a student who transfers may attend the school district to which their sibling 
transferred as long the sibling does not meet a basis for denial as listed below.  A separate application must be filed for 
each student so that the district can timely consider requests in the order applications are received.   
 
It is the policy of the board of education that any legally transferring student shall be accepted by the district under the 
following circumstances:  
 
1. The district has the capacity to accept the student at the grade level at the school site; 
 
2. The transferring student has not been disciplined for: 
 
 a. violation of a school regulation, 
 
 b. possession of an intoxicating beverage, low-point beer, as defined by Section 163.2 of Title 37 of the Oklahoma 

Statutes, or missing or stolen property if the property is reasonably suspected to have been taken from a student, a 
school employee, or the school during school activities, or 

 
 c. possession of a dangerous weapon or a controlled dangerous substance while on or within two thousand (2,000) 

feet of public-school property, or at a school event, as defined in the Uniform Controlled Dangerous Substances Act. 
 
3. The transferring student does not have a history of absences.  “History of absences” means ten or more absences in 
one semester that are not excused for the reasons provided in 70 O.S. § 10-105 or due to illness.   
 
By the first day of January, April, July and October, the board of education shall establish the number of transfer students 
the district has the capacity to accept in each grade level for each school site within the district.  The number of transfer 
students for each grade level at each site that the district has the capacity to accept will be posted in a prominent place on 
the school district’s website.  The district shall report to the State Department of Education the number of transfer students 
for each grade level for each school site which the district has the capacity to accept.   
 

https://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=77990
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Capacity Limits [Effective 7/1/2025] 
 

 

 
*Head Start is a program of the United States Department of Health and Human Services that provides comprehensive early childhood 
education to low-income children and families. In order to qualify to attend this program, parents must complete the application and be 
approved. 
 
A student shall be allowed to transfer to a district regardless of capacity for the following reasons in accordance with 70 
O.S. § 8-113 and Oklahoma House Bill 3038: 
 
1. The parent or legal guardian is employed by the district.  
 
2. The student has a sibling previously transferred into the district.   
 
3. Moving preference.  The student must have three (3) years enrollment prior to becoming eligible to apply for a 

transfer.  
 
4. Students in Foster Care. 
 
5. Students who are the dependent children of a member of the active uniformed military services of the United States 

on full-time active-duty status and students who are the dependent children of the military reserve on active-duty 
orders shall be eligible for admission to the school district regardless of capacity of the district.  Students shall be 
eligible for military transfer if: 

Grade Level  School  Capacity 
     
▪ Pre-Kindergarten  Will Rogers Early Childhood Center  113 
▪ Head Start*  Will Rogers Early Childhood Center  27 
▪ Kindergarten  Will Rogers Early Childhood Center  208 
     
▪ Grade 1  Charles Evans 1st & 2nd Grade Center  189 
▪ Grade 2  Charles Evans 1st & 2nd Grade Center  189 
     
▪ Grade 3  Lincoln 3rd & 4th Grade Center  189 
▪ Grade 4  Lincoln 3rd & 4th Grade Center  225 
     
▪ Grade 5  Jefferson 5th & 6th Grade Center  180 
▪ Grade 6  Jefferson 5th & 6th Grade Center  180 
     
▪ Grade 7  Middle School  220 
▪ Grade 8  Middle School  220 
     
▪ Grade 9  High School  220 
▪ Grade 10  High School  220 
▪ Grade 11  High School  220 
▪ Grade 12  High School  220 
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a. At least one parent of the student has a Department of Defense issued identification card; and 

 
b. At least one parent can provide evidence that he or she will be on active-duty status or active-duty orders, 

meaning the parent will be temporarily transferred in compliance with official orders to another location in 
support of combat, contingency operation or a national disaster requiring the use of orders for more than 
thirty (30) consecutive days.   

 
The district will approve or deny the application and notify the parent of the student of the determination in writing within 
thirty (30) days of receiving an application.  The school district shall enroll transfer students in the order in which they 
submit their applications.  If the number of student transfer applications exceeds the capacity of the district, the district 
shall select transfer students in the order in which the district received the application.   
 
If the transfer application is accepted, the district shall notify the parents of the acceptance.  The parent shall provide the 
district with written notification that the student will be enrolling within ten (10) days of notification of acceptance.  Failure 
to notify the school district within ten (10) days of acceptance shall result in the cancellation of the transfer.  The district 
will provide a written notice of the cancellation to the parent of the student immediately upon cancellation.  If accepted, a 
student transfer is granted for the existing school year and may continue to attend in future years.  At the end of the 
school year, the district may deny continued transfer of the student due to disciplinary reasons or a history of absences.  
Written notice of the intention to deny continued transfer of the student shall be given to a parent of a student no later 
than July 15.  The parent may appeal the denial of a continued transfer.   
 
If a transfer request is denied by the school district, the district shall provide notification of the denial in writing to the 
parent by either hand-delivery, by U.S. Mail or electronic mail.  The notification shall include: 
 
1. An explanation including but not limited to any citation to the statute, regulation, or school district policy under 

which the denial was made; 
 
2. A copy of the policy adopted by the district for determining the number of transfer students the school district has 

the capacity to accept; 
 
3. A copy of 210:10-1-18.1 from the Administrative Code; and 
 
4. The date upon which the appeal will be due.   
 
If a transfer request is denied by the administration, the parent or legal guardian of the student may appeal the denial 
within ten (10) days of notification of denial to the board of education.  If notification was hand-delivered, the appeal 
period shall begin the day after the notification is delivered.  If notification is sent by U.S. Mail, the appeal period shall 
begin three (3) days after the notification is mailed.  If notification is sent via electronic mail, the appeal period shall begin 
the day after the notification is sent.  The board of education shall consider the appeal at its next regularly scheduled 
board meeting if notice is provided prior to the statutory deadline for posting the agenda for the meeting.  The board of 
education shall accept an otherwise untimely appeal if a parent of a student can establish that they did not receive actual 
notice of the notification denying the transfer request, and the appeal was submitted within ten (10) days after the parent 
of the student actually received notice.     
 
The appeal to the board of education shall be submitted to the office of the superintendent.  The appeal shall include the 
following: 
 
1. The name, address and telephone number of the parent of the student and the student for whom the appeal is 
being taken; 
 
2. The date the district gave notice denying the transfer request; 
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3. The basis for appealing the decision of the school district; and 
 
4. The name, address and telephone number of the legal representative, if applicable.   
 
During the appeal, the board will review the action of the administration and the appeal paperwork submitted by the 
parent of the student to make sure that the district policy was followed with regard to the denial of the transfer.  The board 
of education will meet in an executive session to review the educational records of the student.  If the policy was not 
followed, the board of education shall return to open session to vote to overturn the denial and the transfer will be 
granted.  This will be a paper appeal and will include the written documentation utilized by the school district as well as a 
written response from the parent or legal guardian which explains why the policy was not followed.   
 
If the board of education votes to uphold the denial of a request to transfer, the board of education shall instruct the 
superintendent to provide notification of denial in writing to the parent of the student by either hand-delivery, by U.S. Mail, 
or by electronic mail.  The notification shall include: 
 
1. An explanation, including the legal citation to the statute, regulation, or school district policy under which the denial 
was made; 
 
2. A copy of the policy adopted by the board of education for determining the number of transfer students the district 
has capacity to accept; 
 
3. A copy of the State Board of Education’s prescribed form for an appeal; and  
 
4. A copy of 210:10-1-18.1 which identifies the Accreditation standard for appealing the denial of a student transfer.   
 
If the board of education votes to uphold the denial of the transfer, the parent or legal guardian may appeal the denial 
within ten (10) days of the notification of the appeal denial to the State Board of Education.  The parent or legal guardian 
shall submit to the State Board of Education and to the superintendent of the district, a notice of appeal on the form 
prescribed by the State Board of Education.  The superintendent shall immediately provide a copy of the appeal to each 
member of the board of education.   
 
Upon receipt of notice of an appeal, but not later than five (5) days prior to the date at which the State Board of Education 
is scheduled to consider the appeal the board of education may submit a written response to the appeal.  Responses 
should not exceed five (5) pages.  If not submitted by the parent, the board of education shall provide a copy of the policy 
adopted to determine the number of transfer students the district has the capacity to accept in each grade level for each 
school site within the district.  The parent and the school district will have an opportunity to appear in person or by 
authorized representative or by attorney to address the State Board at the meeting.   
 
A student who enrolls in a school district in which the student is not a resident shall not be eligible to participate in school-
related extramural athletic competition governed by the Oklahoma Secondary School Activities Association for a period of 
one (1) year from the first day of attendance at the receiving school unless the transfer is from a school district which does 
not offer the grade the student is entitled to pursue as per 70 O.S. § 8-103.2. 
 
REFERENCE: 70 O.S. §1-114, 70 O.S. §1-113, 70 O.S. §5-117.1, 70 O.S. §8-101, et seq.,  70 O.S. §24-101, et 
seq.; §24-102, Family Education Rights and Privacy Act, Atty. Gen. Op. No. 87-134, April 1, 1988 & State 
Accreditation Standards 210:10-1-18 and 210:10-1-18.1 
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MEMORANDUM OF AGREEMENT 

FOR THE PROVISION OF SCHOOL RESOURCE OFFICER 

FOR THE ARDMORE SCHOOL DISTRICT 

 
THIS AGREEMENT made and entered into this 1st day of July 2025 by and between the 
Independent School District No. 19 of Carter County, Oklahoma, hereinafter referred to as the 
"School District" and the City of Ardmore, a municipal corporation, hereinafter referred to as 
"City", 
 
WHEREAS, the School District is desirous of acquiring uniformed Ardmore Police Department 
Officers to perform security and law enforcement duties upon school properties and on public 
streets and alleys adjacent thereto; 
 
WHEREAS, 11 O.S. § 22-159 and 74 O.S. § 360.16 et seq. allow cities and School Boards 
to cooperate in establishing campus police units; and 
 
NOW, THEREFORE, in consideration of the mutual covenants and promises set forth herein, the 
School District and the City agree as follows: 
 

ARTI CLE I 
 
It is the intent and provision of this Agreement to provide for the services of school resource 

officers (SRO) with such services to be rendered at such Board school sites as more fully 

described herein below for the term of this agreement shall commence on the 1st day of July 

2025 and expire on 30th day of June 2026 with an option of one (1) annual renewal with mutual 

ratification by both parties. In subsequent renewal years, the School District and the City shall 

have the right to terminate this Agreement, for any reason, by giving each party written notice 

thirty (30) days prior to the end of each term year as provided in Article IX herein below. 
 

ARTI CLE I  I 
 
Rights and Duties of the City 
 
The City shall provide school resource officers and SRO services as follows: 
 
A. Assignment of School Resource Officer 
 

1. The City shall assign regularly employed CLEET certified police officer(s) to serve as 

SRO(s) who shall service the School District, pursuant to a schedule to be determined 

in conjunction with the principals of such schools, the Superintendent of the School 
District and the Chief of Police of the City of Ardmore, which will allow for regular rendition 

of services at said schools. In addition, the SRO(s) shall perform services on an as needed 

or scheduled basis in the Ardmore School Districts’ elementary schools, and the 
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schedule to be devised will allow that. 

2. The Chief of Police will determine if the staffing levels will allow for the assignment of 

multiple SROs. 

3. Each SRO shall report directly to the Chief of Police, or his designee, with the 

Ardmore Police Department, who, as the SRO's supervisor, will work with the school 

administration in providing for the rendition of SRO services as outlined herein. 
 
B. Regular Duty Hours of School Resource Officer 
 

1. Each SRO shall perform a regular workweek of hours (42.5 hours) with such hours 

to be 7:30 AM to 4:00 PM. It is agreed and understood that pursuant to clause C.2.d 

below, the SRO will from time to time be expected to attend meetings of parents/faculty 
and school functions on request of the Superintendent. Any time work outside of 7:30 

AM to 4:00 PM will be calculated as overtime. 

2. The Chief of Police may determine and assign different working hours during non-

instructional school days. 

3. All overtime by SRO(s) must be pre-approved by Chief of Police, or his designee with 

notice of request by the SRO prior to being worked. Each overtime event will be 

documented within the invoice provided by the City. 

4. The City will provide each SRO with a patrol unit. 

 
C. Duties of School Resource Officer 
 

1. Instructional responsibilities/duties of each SRO 
 

The SRO shall work in conjunction with principals of the Middle School and High School 

and certified instructors to assist in the delivery of instruction in a variety of subject  

areas, including but not limited to, police and their role in society; laws; juvenile and 

adult criminal justice systems;  career opportunities in law enforcement; drug 

education;  gang resistance education and training; teens, crime and community; 

conflict resolution; and other classes as permitted  by scheduling and as determined to 

be appropriate by the respective principals and school staffs. It is agreed and understood 

that each SRO will perform services on a "regular lecturer" basis and shall provide such 

services on a co-curricular or extracurricular basis as scheduling permits. 
2. Additional Duties and Responsibilities of each SRO 

 
a. The SRO shall coordinate his or her instructional activities with principals and staff 

members as to allow for the orderly educational process within the respective 

schools served. 
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b. The SRO shall develop expertise in presenting various subjects to the students. 

Such subjects shall include basic understanding of the laws, the role of the police 

officer and the police mission. 

c. To ensure student safety and aid in contact tracing for COVID-19. 

d. The SRO shall encourage individual and small group discussions with students based 

upon material presented in class to further establish rapport with students. 

e. When requested by the principal, the SRO shall attend parent/faculty meetings to 
solicit support and understanding of the program. 

f. The SRO shall make himself/herself available for conferences with students, parents, 

and faculty members in order to assist them with problems of law enforcement or 

of a crime prevention nature. 

g. The SRO shall become familiar with all community agencies, which offer 

assistance to youths and their families such as mental health clinics, drug treatment 

centers, etc. 

h. The SRO shall assist the principal in developing plans and strategies to prevent 

and/or minimize dangerous situations that may result from student unrest. 

i. To establish a framework, in collaboration with the School District’s student support 

and safety programs currently in place: School-Based Mental Health Program, 

Behavior Intervention Program, District Safety Team, District and School Crisis 

Response Teams, and Threat Assessment Team, for principled conversation and 

decision-making by school and police personnel regarding student conduct and 
students in need of services. 

j. Should it become necessary to conduct formal police interviews with students, the 

SRO shall adhere to School Districts Policies, Ardmore Police Department Policy, 

Oklahoma Statutes, and other legal requirements with regard to such interviews. 

k. The SRO may, by way of the exercise of his/her discretion as a sworn police officer, 

take law enforcement action as required. The jurisdiction of the SRO includes all 

school property and the highways, streets, roads, easements, and other public ways 

immediately adjacent to school property. The SRO may also act in any other 

location permitted by law under his appointment and certification as an Ardmore 

Police Officer. The SRO shall have authority to enforce State Criminal Statutes, 

Municipal Ordinances of the City of Ardmore and all Rules and Regulations of the 

School District. As soon as practical, the SRO shall, in writing, make the principal 

of the school aware of such action. At the principal’s request, the SRO Shall take 
appropriate law enforcement action against intruders and unwanted guests who may 

appear at the school and related school functions, to the extent that the SRO may do 
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so under the authority of law. Whenever practical, the SRO shall advise the principal 

before requesting additional police assistance on campus. 

l. The SRO shall give assistance to law enforcement officers in matters regarding 

his/her school assignment, whenever necessary. 

m. The SRO shall, whenever possible, participate in and/or attend school functions. 

n. The SRO may be assigned official investigations by his/her supervisor relating to 

runaways, thefts, or any crime relating to the students attending schools that the SRO 
serves. 

o. The SRO shall maintain detailed and accurate records of the operation of the School 

Resource Officer Program, and shall submit reports of an instructional nature as 

required by the principal or school staff.  

p. The SRO shall not act as a school disciplinarian, as disciplining students is a school 

responsibility. It is agreed and understood that the principal and appropriate school 

staff shall be responsible for investigating and determining, in their discretion, 

whether a student has violated school and/or board disciplinary codes or 

standards and the appropriate administrative action to take. However, this shall 

not be construed to prevent the SRO from sharing information with school 

administration/staff, which may aid in the determination of whether a disciplinary 

offense occurred. Upon assignment, the SRO will be provided with copies of Board 

disciplinary policies, Code of Conduct and the School District Polices, and will meet 

at least annually with the Superintendent and each Principal for the purpose of 
reviewing applicable policies. 

q. The Principal, school administration, or staff may advise the SRO of incidents or 

activities possibly giving rise to criminal or juvenile violations and the SRO shall then 

determine whether law enforcement action is appropriate. With respect to those 

activities occurring on school property or at school sponsored functions, which a 

principal is directed to report to the "appropriate law enforcement agency" by law, 

it is agreed and understood that the SRO, as an employee of the Ardmore Police 

Department, is authorized to receive and appropriately act upon any of such 

foregoing reports and the aforementioned school personnel may satisfy such 

reporting requirements by advising the SRO of activities believed to fall within 

the foregoing statutory directives. 

r. The SRO is not to be used for regularly assigned lunchroom duties, as hall 

monitors, or other monitoring duties. If there is a problem in such areas, the SRO 
may assist the school until the problem is resolved. 

s. The School District will continue to fund off-duty police officers who provide security 
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services for the School District, extra-curricular events, and activities such as 

athletics and graduation. The SRO shall be responsible for scheduling the extra 

security for extra-curricular events and activities at the pay rate of $40/hour with 

submission of proper time reporting documentation. 

t. The SRO will check in and check out with each school Principal when arriving or 

departing each campus during normal patrol duties. 

u. In the event of an emergency or crisis situation, The SRO will serve as the law 
enforcement liaison on the School District’s Crisis Team.   

 
D. Uniforms of each SRO 
 

1. The SRO shall wear the City of Ardmore Police Class A ,  B or C uniform unless prior 

approval from the Chief of Police has been obtained. 

 
ARTICLE III 

 
Student Educational Records and FERPA 
 
The School District and the City acknowledge the benefit of appropriate information sharing for 

improving the health and safety of students but also the importance of limits on the sharing of certain 

types of student information by school personnel. The School District and the City also acknowledge 

that there is a distinction between student information shared for law enforcement purposes and 

student information shared to support students and connect them with necessary mental health, 

community-based, and related services. 
 

A. In order to facilitate prompt and clear communications, the School District and the City 

acknowledge that the principal or their designee and the SRO are the primary points of contact 

for sharing student information in accordance with this Agreement. 

B. In accordance with the School District policy on privacy of student records and directory 

information, SRO’s are generally considered “School Officials with a legitimate educational 

interest” IF the school designates the SRO as such in their FERPA policy. 

C. In addition to FERPA, the Parties agree to comply with all other state and federal laws and 

regulations regarding confidentiality, including the Health Insurance Portability and 

Accountability Act of 1996 (HIPAA) if applicable. 
 

ARTICLE lV 
 

Rights and Duties of the School District 
 
A. Equipment and Supplies  
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The School District shall provide each full-time SRO the following materials and facilities 

deemed necessary to the performance of the SROs' duties, with the high school to be 

considered one base school and the Middle School to be considered the other base school 

and the office facilities as outlined below to be provided at such school: 
 

1. Access to an air-conditioned and properly lighted private office which shall contain a 

telephone which may be used for general business purposes. 

2. A location for files and records which can be properly locked and secured. 

3. A desk with drawers, a chair, work table, filing cabinet, and office supplies. 

4. Access to a computer. 

B. Fuel Clause 

The School District will supply each patrol unit with fuel when the primary function of an SRO 

is fulfilled for three days out of one week. 
C. Training Requirements To Be Considered The Responsibility Of The School District: 
 
The SRO shall complete: 

1. A forty (40) hour Basic School Resource Officer course within twelve (12) months of being 

assigned to the School District. This course must be developed and provided, or cataloged, 

by the Council on Law Enforcement Education and Training (CLEET). 

2. Within three (3) years of receiving the initial Basic School Resource Officer training, a sixteen 

(16) hour School Resource Officer Refresher training developed and provided, or cataloged, 

by the CLEET. 
3. Certification in Youth Mental Health First Aid, which must be maintained and renewed every 

two (2) years. 

4. Twelve (12) hours annually of public school-specific continuing education developed and 
provided, or cataloged, by CLEET. Other training required shall include, without limitation:  

• the roles and responsibilities of school resource officers in school districts; 
• laws that are specific to school districts; and adolescent behavior and development. 

Any properly documented professional development documentation provided to the School District for 
SRO(s) shall be pre-approved by the Chief of Police and the Superintendent. 
  
The School District Staff 

1. The Superintendent, Assistant Superintendent, and Principals shall complete a minimum one 

(1) hour School Resource Officer Roles and Responsibilities training, within twelve (12) 

months of accepting a SRO. 
 

ARTICLE V 
 

Funding for the School Resource Officer Program 
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The School District agrees to pay the total cost of the SRO(s) salary, benefits and overtime for 

the days worked within the School District. Costs billed to the School District by the City will be 

calculated in the following way: 

 

 School Year- 2025-26  

Yearly Salary 

Education Pay 

Incentive Pay 

Longevity Pay 

Clothing Allowance 

Total Annual Salary 
Police Pension 

Health Insurance 

Worker’s Comp 

FICA 

Unemployment Insurance 

Total Benefit Package 
 
Combined Salary 
Daily Cost 

 

 

The combined salary divided by 260 workdays creates a daily cost for the year 2025-26. In accordance 

with the Fair Labor Standards Act, any meetings the SRO takes part in outside the hours outlined in 

Article II subsection B.1 shall be calculated as hours worked for the City. The overtime rate will be 

calculated at one and one-half of the SRO’s base pay. If an SRO works more than 171-duty-hours 

within a 28-day pay period per the City’s pay schedule the overtime rate will be used. 

 

The School District agrees to fund all school related training that the SRO attends including 

registration/training fees, airfare, lodging, and per diem cost. The City will fund all law enforcement 

mandated training.   
 

ARTICLE VI 
 

Employment Status of the School Resource Officers 
 
Each SRO shall remain an employee of the City, and shall not be an employee of the School District. 
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The School District and the City acknowledge that each SRO shall remain responsive to the chain of 

command of the Ardmore Police Department. 
 

ARTICLE VII 
 

Appointment of School Resource Officers 
 
The Chief of Police will determine the selection process/appointment of SRO(s) to serve the 
School District. 
 

ARTICLE VIII 
 

Dismissal/Replacement of a School Resource Officer 
 

A. In the event a principal of a school to which the SRO is assigned feels that the SRO is not 

effectively performing his or her duties and responsibilities, the principal shall recommend 

to the Superintendent or designee that the SRO assignment in the program at the school 

be reviewed and shall state the reasons therefore in writing.  Within five (5) working 

days of receiving the recommendation from the principal, the Superintendent or his/her 

designee shall advise the City Manager or his/her designee of the principal's request. In 

the event the Superintendent feels the SRO is not performing his or her duties effectively, 

the Superintendent shall so advise the City Manager. If the City Manager so desires, the 
Superintendent and the Chief of Police, or their designees, shall meet with the SRO to 

mediate or resolve any problems which may exist. At such meeting, specified members 

of the staff of the school to which the SRO is assigned may be required to be present. 

If, within the five (5) working days referenced above, the problem cannot be resolved 

or mediated or in the event mediation is not sought by the City Manager, then the SRO 

shall be removed from the program at the school and a replacement should be obtained 

following the process outlined in Article VII. 

B. The City Manager or Chief of Police may dismiss or reassign an SRO at any time and for 

any reason. 

C. In the event of the resignation, dismissal, or reassignment of an SRO, the Chief of Police 

should provide a temporary replacement for the SRO within four teen (14) calendar 

days of receiving written notice of such absence, dismissal, resignation, or 

reassignment. As soon as practical, the Chief of Police will determine and appoint a 
permanent replacement for the SRO position. 

 
ARTICLE IX 

 
Termination of Agreement 
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In addition to termination in writing thirty (30) days prior to expiration of the annual term 

hereof as provided in Article I above, this Agreement may be terminated by either party upon 

thirty (30) days written notice that any party has failed to substantially perform in accordance 

with the terms and conditions of this Agreement. This Agreement may also be terminated 

without cause by either party upon sixty (60) days written notice. Both parties agree that if no 

volunteer officers are available to fill the vacant SRO positions, the Agreement will terminate 

automatically. Termination of this Agreement may only be accomplished as provided herein. 
 

ARTICLE X 
 

Notices 
 
Any and all notices of any other communication herein required or permitted shall be deemed 

to have been given when deposited in the United States Postal Service as regular mail, postage 

prepaid and addressed as follows: 
 
Mr. Andy Davis, Superintendent     Mr. Kevin Boatright, City Manager 
611 Veterans Blvd.      23 South Washington 
Ardmore, OK 73401      Ardmore, OK 73401 
 

ARTI CLE XI 
 

Good Faith 
 
The School Board, the City Commission, their agents and employees agree to cooperate in good 

faith in fulfilling the terms of this Agreement. Unforeseen difficulties or questions will be 

resolved by negotiation between the Superintendent and the City Manager, or their designees. 
 

ARTI CLE XII 
 

Modification 
 
This  document  constitutes the full  understanding of the  parties  and  no terms, conditions, 
understandings or agreement purporting to modify or vary the terms of this document shall be 

binding unless hereafter made in writing and signed by all parties. 

 
ARTI CLE XIII 

 
Non-Assignment 
 
This agreement, and each and every covenant herein, shall not be capable of assignment, 

unless the express written consent of the School Board and City Commission is obtained. 
 

ARTI CLE XIV 
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Merge 
 
This agreement constitutes a final written expression of all the terms of this Agreement and is a 

complete and exclusive statement of those terms. 
 

ARTI CLE XV 
 

Severability 
 
The invalidity or unenforceability of any provision of this Agreement shall not affect the validity 

or enforceability of any other provision of this Agreement. 

 

  

Continue to Page 11. 
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IN WITNESS WHEREOF, the parties have caused duplicate originals of this agreement to be 
signed by their duly authorized officers on the _____ day of ____________________, 2025. 
 
 

BOARD OF EDUCATION 
      Independent School District No. 19 of Carter County 
 
 
 
      __________________________________________ 
 
ATTEST: 
 
 
 
_____________________________________ 
Clerk, Board of Education 
 
      CITY OF ARDMORE 
      A Municipal Corporation 
 
 
 
      __________________________________________ 
 
ATTEST: 
 
 
 
_____________________________________ 
City Clerk 
 
 



APPLICATION FOR TEMPORARY APPROPRIATIONS 
 
 

WHEREAS: The needs of the Board of Education of Ardmore School District No. 19, of 
Carter County, require the immediate approval of temporary appropriations for the fiscal 
year 2025-2026: 
 
NOW, THEREFORE, BE IT RESOLVED, that the County Excise Board of Carter 
County is hereby requested to approve temporary appropriations to the extent of and not to 
exceed one hundred (100%) percent of the total estimated funds available to said Board as 
follows: 
 
REQUESTED APPROPRIATIONS 
General Fund    $ 27,000,000.00 
Building Fund   $   3,486,683.00 
Child Nutrition Fund  $   1,964,629.00 
Co-Op Fund   $   826,415.18 
 
 
 
APPROVED AND ADOPTED this ___________ day of __________,2025. 
 
THE BOARD OF EDUCATION 
Ardmore School District No. 19 
Carter County, Oklahoma 
 
ATTEST: 
                                                            ,                                                                   , 
Clerk                                                       President 
 
 
APPROVED by the Carter County Excise Board this _____day of _______, 2025. 
 
THE COUNTY EXCISE BOARD 
Carter County, Oklahoma 
 
___________________________________ 
Chairman 
 
 
ATTEST: 
 ___________________________________ 
Member 
 
___________________________________ 
Member 



REQUEST FOR APPROVAL OF STATE AID AND/OR FEDERAL FUNDS FOR SCHOOLS

FUND

307(2006)S.A.&I. School District No.

To the County Clerk of County, State of Oklahoma:

   We, the undersigned, duly qualified and acting officers of the Governing Board of

aforementioned school district of said County and State hereby certify that the notice

of approval of the following State and/or Federal Funds has been received and is

currently on file in the school's business office:

Total

We, further certify that these funds are in addition to and in excess of the State and/or

Federal Funds previously appropriated for the school district.  We, therefore, request that 

the school's appropriations be increased by the following amounts:

Requested CurrentPrior Added By
PURPOSE OF ITEM

OF APPROPRIATIONS

ApprovedApplicationApproved County

Appropriations Clerkof Funds Appropriations

1. Current Expense

2. Interest Reserve

20day ofSubmitted, by order of the Board, this

ClerkPresident of the Board

CERTIFICATE OF COUNTY CLERK

STATE OF OKLAHOMA, COUNTY OF , SS:

the requested amounts to the appropriations of the school district in the manner requested by the School's
Board of Education.

.Done at day ofOklahoma, this ,20

County Clerk

(SEAL) By Deputy

1.

2.

3.

4.

5.

.

3. Grand Total

I, the duly qualified and acting County Clerk in and for the said County and State, do hereby certify that I have added 

Child Nutrition
10/I019

C a r t e r

Natl School Lunch Program
Natl School Breakfast Program

272,866.58
89,413.99

$362,280.57

1,347,535.91 362,280.57 1,709,816.48

26 June 25



Stephen H. McDonald 
& Associates, Inc.

Financial Advisors Serving Oklahoma School Districts and Municipal Entities

405.329.0123                                                                  Fax 405.928.2040
_____________________________________________________________________________________________

VIA FAX: 580.226.2472

To: Ardmore Public Schools 

Subject: Agenda Item for Renewal of the Sublease Agreement dated August 1, 2018 in the 
amount of $27,255,000. 

Below is an agenda item, which needs to be placed on the agenda of the Board of Education for 
the first meeting of the 2025-26 fiscal year or earlier in order to renew the sublease set out above.  
Oklahoma law requires that a school district take affirmative action each year for a lease 
agreement to be renewed.

“Board to consider and take action on a motion approving the renewal of the Sublease 
Agreement dated August 1, 2018 between the District and Carter County Educational Facilities 
Authority for the fiscal year ending June 30, 2026 as required under the provisions of the 
agreement.”

Ardmore Public Schools may have other leases of which we are not aware or that we may have 
overlooked in our database.  Please check your records and renew all appropriate leases in July. 
We do not require any correspondence confirming that the lease was renewed. 

If you should have any questions, please feel free to give us a call.

Sincerely,

Ryan McDonald
Executive Vice President



The Bramlett Agency 

Insurance Proposal for: Ardmore City Schools (Ardmore ISD #19) 
Policy Type: Package, Excess, & Workers Compensation 
Policy Term: 07/01/2025 - 07/01/2026 

611 Veterans Blvd. 
Ardmore, OK  73401 
(580) 226-7650

Presented by: 
T. J. Riley 
The Bramlett Agency 
(580) 223-7300

This proposal contains a brief description of coverages offered. It neither modifies nor supersedes the 
insuring agreement, terms, conditions and exclusions of policies referenced, which constitute the sole 
agreement between the insurer and the insured. Cross Point Insurance Advisors’ authority to act on behalf 
of an insurer varies. As a result, your Cross Pointe representative will confirm in writing when changes to 
your coverage, including the placement of new coverage, have been effectuated. 



The Bramlett Agency, established in 1948, is an independent insurance agency. Our 
agency is a partner agency of Cross Pointe Insurance Advisors. Cross Pointe, established 
in 1889, consists of seven agencies and 13 locations throughout Arkansas, Oklahoma, and 
Texas. Together we provide a wide range of commercial and personal insurance, including: 

Commercial Insurance: Personal Insurance: 
• Commercial Property
• General Liability
• Business Auto
• Workers Compensation
• Bonds
• Group Health / Benefits

• Home
• Automobile
• Life
• Health
• Renters
• Boat / Watercraft, etc.

We specialize in providing commercial risk reduction programs for wide range of 
businesses, including: 

• Habitational / Multi-Family
• Construction / Contractors
• Manufacturing
• Restaurants
• Schools

• Oil & Gas Industry
• Healthcare Industry
• Trucking
• Main Street Business
• Churches

The Bramlett team and its partners are here to help protect all of your assets, personal and 
professional. 

ABOUT US
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 ARKANSAS LOCATIONS

Cross Pointe Insurance Advisors- Main Location 
1120 Garrison Ave. 

Fort Smith, AR 72901 
Phone: 479-785-2912 

Cross Pointe Insurance Advisors – Little Rock 
12410 Cantrell Rd., Ste 200A 

Little Rock, AR 72223 
Phone 501-263-2778 

United Insurance Agency 
214 First National Dr. 
Harrison, AR 72601 
Phone: 870-741-2305 

Youngblood Insurance Agency 
4053 Jefferson Ave 

Texarkana, AR 71854 
Phone 870-774-3669 

Moss Insurance Group 
803 South Dogwood 

Siloam Springs, AR 72761 
Phone: 479.424.4932 

United Insurance Agency 
116 West Elm 

El Dorado, AR 71731 
Phone 870-863-4123 

OKLAHOMA LOCATIONS

The Bramlett Agency 
1505 N. Commerce Suite 104 

Ardmore, OK 73402 
Phone: 580-223-7300 

Murphy & Associates 
5555 E. 71st Street Suite 6110 

Tulsa, OK 74136 
Phone: 918-960-2710 

Employee Benefit Professionals 
2212 W 50th St. Suite 140C 
Oklahoma City, OK 73112 

Phone: 405-286-9696 

TEXAS LOCATIONS
Offenhauser & Co 

518 Pine St 
Texarkana, TX 75501 
Phone: 903-793-5511 

Offenhauser & Co 
200 Austin Hwy, Ste 201 
San Antonio, TX 78209 

Phone: 210-832-8715 

Duffer & Offenhauser 
305 N Center St 

New Boston, TX 75570 
Phone: 903-628-2503 

Offenhauser & Co 
205 W Main 

Atlanta, TX 75551 
Phone 903-796-4104 

LOCATIONS
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Ardmore City Schools 

Taking care of your day-to-day insurance services needs is of the utmost importance to us. 
For any service needs, questions, etc. please contact your service team listed below. 

T. J. Riley 
Business Risk Advisor 
Phone: (580) 768-6410, ext. 4897 
Email: tjriley@bramlettagency.com 

Heather Fox 
Client Service Representative 
Phone: (580) 768-6414, ext. 4892 
Email: hfox@bramlettagency.com 

SERVICE TEAM FOR: 
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This proposal is a convenient coverage summary, not a legal document. This 
proposal is provided to facilitate understanding of your insurance program. Please 
refer to the actual policies for specific terms, conditions, limitations and exclusions 
that will govern in the event of a loss. Specimen copies of all policies are available 
for review prior to binding of coverage. 

In evaluating your exposures to loss, we have been dependent upon information 
provided by you. If there are other areas that need to be evaluated prior to binding 
of coverage, please bring these areas to our attention. Should any of your exposures 
change after coverage is bound, such as beginning new operations, hiring 
employees in new states, buying additional property, etc., please let us know so 
proper coverage(s) can be discussed. 
 IMPORTANT NOTICE
The following exclusions may be attached to your policy. Please refer to all of your 
policy terms and conditions for specifications: 

1. War, Military Action, or Terrorism Exclusion

 COMPENSATION NOTICE
Cross Pointe Insurance Advisors, in connection with the purchase of insurance 
contracts, is acting as an independent insurance broker, which means that we act 
as the agent for the selling insurance carriers, on your behalf. In the event of any 
insurance sales transaction or insurance related services, we expect to receive 
compensation that may be based, in whole or in part, on the insurance policies or 
insurance related services that you purchase. The compensation paid to us in 
connection with such an insurance sales transaction may vary, depending on a 
number of factors, including, but not limited to, the insurance contract, riders, 
endorsements, the selling insurer you select, the volume of business that we 
provide to the selling insurer and the profitability of certain insurance contracts 
that we place with the selling insurers. You may obtain information about the 
compensation we expect to receive based, in whole or in part, on the transaction, or 
on any alternative quotes we present to you, by requesting such information from 
us. Your request should be addressed to Cross Pointe Insurance Advisors, P.O. Box 
1747, Fort Smith, AR 72902.

 PREMIUM FINANCE COMPENSATION
Cross Pointe Insurance Advisors may assist you in financing your premium 
through a premium finance company. In the event that Cross Pointe assists you 
in financing your premium through a premium finance company, we may 
receive compensation from the premium finance company. Compensation detail 
is available upon request. 

DISCLAIMER
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A.M. BEST FINANCIAL STRENGTH RATING

Best’s Rating consists of Rating Classification and Financial Size Category. The 
Rating Classification assesses the Company’s overall performance and ability to 
meet its respective policyholder and other contractual obligations. The Rating 
Classifications are shown below: 

Rating 
Classification 

Ability “Not Assigned” 
Classification 

Explanations 

A++, A+ Superior NA – 1 Special Data Filing
A, A- Excellent NA – 2 Less than Minimum Size 
B++, B+ Very Good NA – 3 Insufficient Operating 

Experience 
B, B- Adequate NA – 4 Rating Procedure Inapplicable
C++, C+ Fair NA – 5 Significant Change 
C, C- Marginal NA – 6 Reinsurance by Unrated 

Reinsurer 
D Very Vulnerable NA – 8 Incomplete Financial 

Information 
E State Supervision NA – 9 Company Request
F In Liquidation NA - 11 Rating Suspended 

Class Range in 000’s Class Range in 000’S
I Up to 1,000 IX 250,000 to 500,000 
II 1,000 to 2,000 X 500,000 to 750,000 
III 2,000 to 5,000 XI 750,000 to 1,000,000 
IV 5,000 to 10,000 XII 1,000,000 to 1,250,000
V 10,000 to 25,000 XIII 1,250,000 to 1,500,000 
VI 25,000 to 50,000 XIV 1,500,000 to 2,000,000 
VII 50,000 to 100,000 XV 2,000,000+ 
VIII 100,000 to 250,000 

The Financial Size Category of Best’s Rating examines the Company’s financial 
strength. The financial Size Category accounts for the Company’s equity or 
Policyholder Surplus available to meet policy holder obligations. The 
categories are as follows 

COMPANY RATING
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2025-2026 OSAG Workers Compensation Renewal Premium $152,465.00 

CompSource Mutual Insurance Company via OSAG (current carrier) 
AM Best Rating: A 
A. WORKERS COMPENSATION

1,000,000 
1,000,000 

Each Accident 
Disease-Policy Limit 
Disease-Each Employee 1,000,000 

Renewal Payroll: 
Class Code #7380-  
$409,147 
Class code #8868- 
$14,988,688 
Class Code #9101-
$1,797,755

Expiring Payroll: 

Active membership in the Oklahoma School Assurance Group provides an array of benefits for your district, 
including continued membership performance dividend awards. The membership dividend is based on an 
overall favorable group loss ratio. 

About the OSAG Proposal: 

*The Membership Dividend is the maximum amount that may be awarded to an active member as a
performance dividend. This figure is based on individual district loss performance.
*All members that renew with OSAG have a Membership Dividend associated with active membership. To
receive the Membership Dividend, a member must be active with paid premium.
*OSAG has awarded $500,000 in Safety Equipment Grants as well as a $250,000 Shared Premium
Credit awarded to all active members in 2024-2025.  OSAG grants/credits are predicted to continue in the
future for all active members.
**See enclosed listing of all OSAG member benefits -ALL at NO COST to members!

COVERAGE 
Expiring 
Premium 

Renewal 
Premium 

Compensation $167,907.00 $152,465.00 

WORKERS COMPENSATION

Class Code #7380-
$434,040
Class Code #8868-
$14,901,966
Class Code #9101-
$1,465,762
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Year Premium Total Value      Deductible Deductible 
(other than wind/hail)       wind/hail 

Expiring Summary (24-25):

Property 
Boiler 
Auto 
GL 
Auto Liab 
Educators 

Total 

Renewal Summary (25-26):

$694,650.00 
$    2,915.00 
$  16,138.00 
$  13,988.00 
$  18,646.00 
$  13,987.00 
$    4,975.00 
$765,299.00 

$215,365,753      $100,000 $100,000 

Property 
Boiler 
Auto 
GL 
Auto Liab 
Educators 

Total 

$661,408.00 
$    3,138.00  
$ 14,335.00 
$  13,782.00 
$  18,384.00 
$  13,782.00 
$    4,509.00 
$729,338.00 

 $231,167,881     $100,000 $100,000 

OSIG PACKAGE SUMMARY

*24-25 Excess Liability was added effective 07/24/2024

Excess

Excess
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Revised
Ardmore ISD #19
P O Box 1709
Ardmore, OK  73402

Breakdown of Insurance Cost

Property: $661,408
Boiler & Machinery: $3,138
Auto Physical Dmg: $14,335
General Liability: $13,782
Auto Liability: $18,384
Educators Legal: $13,782
Excess Liability: $4,509

Annual Premium Breakdown

Total Annual: $729,338

A 25% minimum earned premium applies.

This is not an invoice.

Agent's Commission = 7.0%

$0

Number of
Claims:

38

Insurance Cost Paid to 
OSIG (incl Endts):

$2,878,400

Loss Ratio:

29.00%

Your losses are considered in the calculation of the cost of your insurance.  Your dedication to maintaining your property and providing 
safe campuses for your students and community will result in savings in the cost of your insurance.  

2020-2021

$133,535,175

2021-2022

$133,582,406

2022-2023

$140,083,777

2023-2024

$210,876,042

2024-2025

$215,780,036

Year

Total Values

$416,797 $452,838 $716,648 $766,993$235,295Premium

$0 $0$10,005 $0 $0Distribution

Incurred Claims:

$834,816

2019-2020

$111,316,167

$294,572

$0

Your historical billed premiums, total insured values and loss information are shown in the charts below.

Payment Terms

Installment #1

Installment #2

Installment #3

1/3 of total

1/3 of total

1/3 of total

due 7/1/25

due 8/1/25

due 9/1/25

Payment of the insurance cost is due the effective date of your coverage.  A copy of your purchase order 
encumbering funds for payment of your insurance should be provided to OSIG as soon as available.  A 
three (3) payment plan option is available.

P.O. Box 3068 | Tulsa, OK 74101-3068 | Phone: 918.764.1686 | Toll-Free: 866.444.0061  |  osig.org
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Revised

OSIG provides a full range of property and liability coverages with the exception of workers compensation.  
Crime  and Cyber Liability coverages are included in pool limits. 

Coverages

Property
Full Replacement Cost - Except Roofs over 15 years old and Autos, Contractors Equipment & Debris Removal Only 
adjusted at ACV or buildings designated as ACV or *stated value

No Coinsurance Clause

Real And Personal Property- Limit Per Occurrence

Building - Margin Clause 125% of scheduled limits per statement of value

Accounts Receivable

Valuable Papers

Fine Arts

Miscellaneous Property

Builder's Risk

*Note All Builder's Risk projects must be reported to OSIG - Frame projects are subject to approval

Outdoor Property - covered all perils

Extra Expense

Contractor's Equipment Coverage

Debris Removal Coverage

Covered Property In Transit

Personal Property of Others/Officers/Employees

Off Premises Services Interruption including Extra Expense

Vehicle Damage

Earthquake, Volcanic Eruption- Aggregate Any One Policy Year

Flood- Aggregate Any One Policy Year

*Note Flood Zones A and V are excluded

Boiler And Machinery Coverage- Any One Occurrence
Pollution Liability included

$1,500,000,000

$10,000,000

$25,000,000

$200,000,000

$25,000,000

including:

Electronic Data Processing Equipment, and Media

Miscellaneous Unnamed / Undescribed Property

Business Income including Rental Income and Tuition Income

Ordinance or Law including Increased Cost of Construction and Demolition

Please refer to the attached property and automobile schedules for your school district's limits of insurance for Building, 
Contents, Extra Expense, Miscellaneous Property, EDP, Earthquake, Flood and Automobile Physical Damage coverage.

Property Deductible Per Occurrence

Property Deductible Per Occurrence-  Windstorm / Hail

Boiler / Machinery Deductible per Occurrence

Terrorism Deductible Per Occurrence$10,000  

$1,000

$100,000

$100,000

Deductibles Optional increased deductible quotations are available upon request.

Newly Acquired Property Coverage - newly acquired property should be reported to OSIG 
within 30 days of acquisition

Exclusion - Cosmetic loss to metal roof coverings caused by hail

Business Personal Property - blanket coverage per statement of values

Terrorism $500,000,000

Flood, Earthquake and Pollution$50,000
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Revised

Bodily Injury, Property Damage And Personal / Advertising Injury

Premises / Operations And Products / Completed Operations

Miscellaneous Medical Professional to Include School Nurses, Student Nurses, Counselors and Allied Health Programs

Insureds Include District, Board Members, Employees, Student Teachers, And Volunteers

No Exclusions for Corporal Punishment or Sexual Misconduct

$1,000,000 Limit Per Occurrence (subject to the Governmental Tort Claims Act)

General Liability

No Deductible

School Board Legal Liability

Automobile Liability

Automobile Physical Damage

PTA/PTO's included for coverage if funds flow through school's books.

Employee Benefit Liability

Oklahoma Uninsured Motorist Coverage

Claims-Made Form

Errors And Omissions Liability including Educational Errors And Omissions

Employment Practices Liability

Insureds Include District, Board Members, Employees, Student Teachers, and Volunteers

*Unlimited Prior Acts / No retroactive date included

*Any incidents or potential claims that have been reported to the superintendent, any associate superintendent,
principal, assistant principal, personnel directors, dean or school attorney should be reported to your current
carrier immediately.

$1,000,000 Limit Per Occurrence (subject to the Governmental Tort Claims Act)

$10,000 Deductible

$25,000 legal costs for IEP administrative hearings

No charge for vehicles added/deleted during the policy term.   Vehicle changes must be reported to OSIG.

Includes Hired and Non-Owned Exposures
Insureds Include District, Board Members, Employees, Student Teachers, and Volunteers

Bodily Injury And Property Damage

$1,000,000 Limit Per Occurrence (subject to the Governmental Tort Claims Act)

Coverage included for garage liability and garage keepers legal liability.

$1,000 Auto Property Damage Deductible

Actual Cash Value

$1,000 Deductible

Vehicle additions / deletions / changes must be reported to OSIG

Unlimited Prior Acts / No retroactive date included

Claims Made Form

*Any incidents or potential claims that have been reported to the superintendent, any associate superintendent,
principal, assistant principal, personnel directors, dean or school attorney should be reported to your current
carrier immediately.

$50,000 per accident

$25,000 per covered party

P.O. Box 3068 | Tulsa, OK 74101-3068 | Phone: 918.764.1686 | Toll-Free: 866.444.0061  |  osig.org
13



Revised

Crime

Cyber Liability

Excess Cyber Coverage

Vehicle additions / deletions / changes must be reported to OSIG

Please refer to the attached schedule of vehicles.

No charge for vehicles added/deleted during the policy term. 

Employee Dishonesty

Premises Money And Securities

Transit Money And Securities

$10,000 Limit Per Occurrence / Per District

$1,000 Deductible

Claims-Made Form

Retro date - first effective date with OSIG

Liability

$2,000,000 Annual Aggregate Limit for Data and Network Liability

$2,000,000 Annual Aggregate for Regulatory Defense and Penalties

$2,000,000 Annual Aggregate for Payment Card Liability and Costs

$2,000,000 Annual Aggregate for Media Liability

First Party

$750,000 Annual Aggregate for Cyber Extortion Loss

$750,000 Annual Aggregate for Data Recovery Costs

$750,000 Annual Aggregate for Business Interruption Resulting in Security Breach

$500,000 Annual Aggregate for Business Interruption Resulting in System Failure

$750,000 Annual Aggregate for Dependent Business Interruption Resulting in Security Breach

$10,000 Deductible

$100,000 Annual Aggregate for Dependent Business Interruption Resulting in System Failure

Breach Response Cost

$500,000 Annual Aggregate for Breach Response Cost

eCRIME

$75,000 Annual Aggregate for Fraudulent Instruction

$75,000 Annual Aggregate for Funds Transfer Fraud

$75,000 Annual Aggregate for Telephone Fraud

Coverage Endorsements

$100,000 Annual Aggregate for Reputation Loss

$50,000 Annual Aggregate for Claims Preparation Costs for Reputation Loss Claims Only

$100,000 Annual Aggregate for Computer Hardware Replacement Costs

$100,000 Annual Aggregate for Invoice Manipulation

$25,000 Annual Aggregate for Cryptojacking

$2,000,000 limit

$5,000,000 annual aggregate

Note, to access full first-party and full liability limits of the Cyber and Excess Cyber coverages, members must 
have:

Multi-Factor Authentication (MFA) for all remote access

Enterprise-wide Endpoint Protection Platform (EPP)

Without these controls, first-party sublimits are reduced to $100,000 per coverage, and liability limits for 
Data  Network, Regulatory Defense, Payment Card, and Media Liability are reduced to $1,000,000 per 
member.

*
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Revised

Note:  Per Occurrence Limits are shared limits except as otherwise indicated.

Deadly Weapon Protection

Excess Liability

This coverage form is an outline of the coverages provided through OSIG.  It does not include all the terms, coverages, 
exclusions, limitations, and conditions of the actual plan language.

Excess Primary Limits

Follow Form Underlying - Excluding Employers Liability

$1,000,000

$500,000 Limit Per Occurrence

$2,500,000 Annual Aggregate

$10,000 Deductible

Must notify OSIG within 90 days of receiving notice of a covered accident

Claims Made Form
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Property Schedule
Report Printed: 06/12/2025 03:51 pm

Ardmore ISD #19
Occupied AsLocation Bldg Value Contents Val

1441 North Washing Will Rogers Awning/Outdoor Classroom (No Contents) $70,000 $0
1441 North Washing Will Rogers Elementary & New Addition $21,630,000 $2,163,000

1441 North Washing Will Rogers Fence $90,000 $0
1441 North Washing Will Rogers Playground Equipment $57,038 $0
1906 Harris Charles Evans Auditorium/Gym $3,505,804 $350,580

1906 Harris Charles Evans Fence $40,000 $0
1906 Harris Charles Evans Playground Equipment $59,519 $0
1906 Harris New Charles Evans Elementary $16,222,500 $1,622,250

333 Carter St. SE DRO-Jefferson Portable Building North $10,815 $50,000
333 Carter St. SE DRO-Jefferson Portable Building South $10,815 $50,000
333 Carter St. SE Jefferson Elementary Gym/Office Addition $5,407,500 $540,750

333 Carter St. SE Jefferson Elementary/9 Classroom Addition $11,896,500 $1,189,650
333 Carter St. SE Jefferson Playground Equipment $55,798 $0
511-711 Veterans Blv Ardmore Middle School Complex $25,415,250 $2,575,000
511-711 Veterans Blv Ardmore Middle School-(21) Lights & (7) Poles $25,000 $0
600 E St NW Old Franklin Empty Lot (Liability Only) $0 $0
611 Maxwell St NW Take 2 (Old Charles Evans Elementary) $8,000,000 $800,000
611 Veterans Blvd. New Admin Offices $5,948,250 $1,000,000
611 Veterans Blvd. New Admin-(14) Lights & (7) Poles $25,000 $0
615 Stanley St SW Lincoln Elementary Fence $79,358 $0
615 Stanley St SW Lincoln Playgroun Equipment $48,126 $0
615 Stanley St SW New Lincoln Elementary $17,844,750 $1,784,475
701 Veterans Blvd ACV-Baseball Press Box & Concession $51,500 $30,900
701 Veterans Blvd Ardmore High School - Academic Wing $21,000,000 $2,100,000
701 Veterans Blvd Ardmore High School-(12) Lights & (4) Poles $52,079 $0
701 Veterans Blvd Baseball Facility $1,231,347 $123,134
701 Veterans Blvd Baseball Fences & Dugout $189,262 $0
701 Veterans Blvd Baseball Parking Lot Lights: (2) Lights & (1) Pole $3,100 $0
701 Veterans Blvd Baseball-(62) Lights & (8) Poles $148,797 $0
701 Veterans Blvd Cafeteria $3,600,000 $465,807
701 Veterans Blvd Fine Arts Building $2,400,000 $515,000
701 Veterans Blvd Flagpole including Flag & Hardware $4,165 $0
701 Veterans Blvd High School Gymnasium $8,000,000 $800,000
701 Veterans Blvd Noble East Bleachers $838,395 $0
701 Veterans Blvd Noble East Concession & Restrooms $212,000 $21,200
701 Veterans Blvd Noble Field House Parking Lot Lights-(3) Lights & (3) Poles $5,581 $0
701 Veterans Blvd Noble Field Turf $1,153,709 $0
701 Veterans Blvd Noble Goal Post $6,809 $0
701 Veterans Blvd Noble High Fences $104,170 $0

701 Veterans Blvd Noble Low Fences $20,834 $0
701 Veterans Blvd Noble Scoreboard $120,839 $0
701 Veterans Blvd Noble Stadium Field House $3,500,000 $557,714

701 Veterans Blvd Noble Stadium Lighting-(64) Lights & (4) Poles $208,315 $0
701 Veterans Blvd Noble Track $476,306 $0
701 Veterans Blvd Noble West Bleachers & Pressbox $4,861,286 $206,000

701 Veterans Blvd PE Gym/Classroom $5,000,000 $500,000
701 Veterans Blvd Practice Field- (2) Small Utility Buildings $22,319 $4,872
701 Veterans Blvd Softball Fences & Dugout $90,281 $0

701 Veterans Blvd Softball Lights-(30) Lights & (5) Poles $66,958 $0
701 Veterans Blvd Tennis Court Lights-(24) Lights & (9) Poles $30,000 $0
701 Veterans Blvd Tennis Courts, Fences & Wind Screens $232,522 $0

800 M St NE ACV-Administration, Auditorium & Bus Garage $3,000,000 $750,000
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Ardmore ISD #19
Occupied AsLocation Bldg Value Contents Val

800 M St NE ACV-Service Center & Warehouse $1,000,000 $250,000
800 M St NE Transportation Building $76,392 $118,300
921 Veterans Blvd. Ardmore Performing Arts Center (APAC) $28,119,000 $2,060,000

$202,267,989 $20,628,632

Floater Limi $368,323

EDP Limit: $2,500,000

Extra Expense Limit $500,000

Auto Values: $4,902,937

Total Values: $231,167,881
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Auto Schedule
Report Printed: 06/12/2025 03:51 pm

Ardmore ISD #19
YearVehicle No Make Model Capacity VIN Actual Value

20061 Chevy 3/4 Ton Pickup 1GCHK24U36E252519 $19,200
7720072 International Bus 4DRBUAAN97B462838 $79,800

20073 International Box Truck 1HTMMAAM57H505060 $58,263
2720094 International CE300 4DRBUAAN69B675278 $91,000
820085 Chevy Tahoe 1GNFC13008R212771 $35,500

20086 Dodge Pickup 1D7HU18N78S516598 $29,660
6520117 IC Bus 4DRBUAAN7BB388831 $100,228

20108 Kearney Utility Trailer 5LCJF1825A1021482 $10,000
20079 Chevy Silverado 1GCHC24K17E598680 $17,400

8200710 Chevy Van 1GNFG15T871249883 $6,100
201711 Forest River 32" Enclosed Trailer 5NHUAMH37HY029672 $22,000

77201912 International Bus 4DRBUC8N7KB101568 $92,890
77201913 International Bus 4DRBUC8N9KB101569 $92,890
77201914 International Bus 4DRBUC8N5KB101570 $92,890

77201915 International Bus 4DRBUC8N7KB101571 $92,890
77201916 International Bus 4DRBUC8N9KB101572 $92,890
77201917 International Bus 4DRBUC8N0KB101573 $92,890

77201918 International Bus 4DRBUC8N2KB101574 $92,890
77201919 International Bus 4DRBUC8N4KB101575 $92,890
77201920 International Bus 4DRBUC8N6KB101576 $92,890

77201921 International Bus 4DRBUC8N8KB101577 $92,890
201922 Chevy Suburban 1GNSCHKC2KR153216 $55,600
201923 Chevy Suburban 1GNSCHKC3KR153614 $55,600

201924 Chevy Suburban 1GNSCHKC7KR153938 $55,600
201925 Chevy Suburban 1GNSCHKC9KR153276 $55,600
201926 Chevy Suburban 1GNSCHKC5KR155574 $55,600

201927 Chevy Suburban 1GNSCHKCXKR153206 $55,600
201928 Chevy Impala 1G11X5S38KU108309 $26,854
201929 Chevy 2500 Pickup 1GB1KREY3KF136600 $47,957
201830 Kearney 14' Trailer 5LCLB1210J1047525 $4,200

77202031 International Bus 4DRBUC8N5LB864075 $98,525
77202032 International Bus 4DRBUC8N7LB864076 $98,525
77202033 International Bus 4DRBUC8N9LB864077 $98,525
14201934 Chevy Collins Bus 1HA3GSBG4JN009833 $55,000
77202135 IC Bus 4DRBUC8N0MB439364 $103,125
77202136 IC Bus 4DRBUC8N2MB439365 $103,125
77202137 IC Bus 4DRBUC8N4MB439366 $103,125
16200738 International SE300 Bus 4DRBUAAN89B675279 $79,800
16200739 International SE300 Bus 4DRBUAAN49B675280 $79,800
77202240 International Bus 4DRBUC8N4PB090441 $106,820
77202341 International Bus 4DRBUC8N4PB090440 $106,820

201542 Chevy Tahoe (Campus Police) 1GNLC2EC5FR641966 $24,500
77202243 International Bus 4DRBUC8N6PB090442 $108,000

202344 Chevy Suburban 1GNSEBED8PR481462 $64,154
202345 Dodge Ram 3C7WRTCL6PG599857 $74,317

2202346 Chevy Express Cargo Van 1GCWGAFP5P1189815 $43,120
77202447 International Bus 4DRBUC8NXRB188408 $124,980
77202448 International Bus 4DRBUC8N1RB188412 $124,980
77202449 International Bus 4DRBUC8NXRB188411 $124,980
77202450 International Bus 4DRBUC8N8RB188410 $124,980
77202451 International Bus 4DRBUC8N1RB188409 $124,980
77202452 International Bus 4DRBUC8N5RB586853 $163,308
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Ardmore ISD #19
YearVehicle No Make Model Capacity VIN Actual Value

77202453 International Bus 4DRBUC8N7RB586854 $162,308
77202454 International Bus 4DRBUC8N6RB739837 $117,420

2202355 Ford Transit 1FDES6PG0PKA47688 $119,913
2202356 Chevy Van 1HA3GTC70PN017165 $63,263

202357 Big T Trailer 16V1W2428P2203845 $58,000

77202558 International Bus 4DRGVMMN4SB717520 $145,980
202559 Chevy Tahoe 1GNS6MRD5SR184149 $61,247

14202460 Ford Collins Bus 1FDEU6PG5RKA56691 $127,745

202361 Ford F350 Pickup 1FD8W3FT7PEE23610 $79,311
200162 Titan Cargo Trailer 5DZC61827Y1000810 $8,600
202363 Celltech Trailer 4C9C1EG25PE669997 $12,999

Total Value of All Autos for Ardmore ISD #19: $4,902,937

Page 2 of 219



Revised

The Oklahoma Schools Insurance Group (OSIG) is a public entity of the State of Oklahoma, 
formed as an Interlocal Agreement in accordance with 74 O.S. 1004(f), for the purpose of 
joining together a group of Oklahoma public school districts.  OSIG allows member 
districts to more efficiently and more economically obtain and manage their insurance 
programs.

OSIG is a

The  group  purchases reinsurance from "A" rated carriers.  OSIG's reinsurance providers 
are long term partners and committed to OSIG and Oklahoma schools.

OSIG has contracted with Risk Program Administrators in Tulsa to administer the program.  
RPA is one of the largest insurance brokers in the world and manages programs similar to 
OSIG across the country.

Structure

public entity program whose management isnon-profit,  member-owned,
completely controlled by a Board of your peers.

"The mission of Oklahoma Schools Insurance Group (OSIG) is to provide quality, 
cost effective risk management products and services to member schools".

OSIG obtained approval to operate from the Oklahoma Attorney General on June 28, 2001.  
Effective July 1, 2002, OSIG began full operation by providing its member districts with 

management services.  Over the past 23 years, OSIG's membership has grown to 539 and 
the program insures more than $30 Billion in school property across Oklahoma. 

Background

It is important to know that the insurance coverage provided by OSIG was specifically 
tailored to meet the needs of Oklahoma schools.  The coverage is what you need to protect 
your schools' property, your students, and patrons.

Losses are a part of life.  Only OSIG has the collective strength and staying power to 
provide the protections you need.  By remaining together as a group, OSIG will be able to 
continue to provide you with the quality, fair-priced insurance, risk management and the 
added value services you need to protect your schools' assets, your board, your staff and 
most importantly your children.

Overview
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Revised

OSIG is financially strong and we have the funds (cash) we need to pay your claims.  OSIG 
has returned more than $9 million to our members over the years as distributions.  
Surplus at year ended 6/30/24 was more than $7.8 million and our assets were more than 
$39 million.

We believe in complete transparency.  We submit to an annual financial audit each year 
end and share the operating results at our annual members meeting held each year.

Financial Strength

The financial condition of an insurance interlocal should be of utmost importance to 
you when choosing an insurance partner for your district. 
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Revised

This proposal is an outline of the coverages proposed by insurers based on the information 
provided by your school district.  It does not include all the terms, coverages, exclusions, 
limitations, and conditions of the actual contract language.  Please refer to the plan 
document for the details.

An independent actuary has been retained by OSIG to make projections as to anticipated 
claims and losses the program should expect on an annual basis.  The OSIG actuary has 
relied on the historical loss experience and exposures provided to OSIG by the member 

or in excess of, the expected loss projections through member contributions (insurance 
cost) and our own surplus.

Membership contributions are used to buy insurance, pay administrative expenses, and 
fund for members' claims.  Similar successful programs throughout the country for schools 
and municipalities are protected using the same insurance structure as OSIG has deployed.  
As with any insurance mechanism, OSIG does not guarantee full funding in the event 
unimaginable losses would materialize that are many times greater than what is indicated 
by past history.  The OSIG board is charged with developing a plan to address under funding 
in this unlikely event.

It is important to understand that OSIG is not an insurance company, but rather a non-
profit, cooperative risk management program owned and directed by Oklahoma Schools.  
Its mission is to reduce insurance costs and stabilize rates by aggregating purchasing power 
with an intense focus on controlling member losses.  When losses are controlled, OSIG's 
member schools retain the underwriting profit and investment income thereby increasing 
fund reserves for future years.  OSIG purchases per occurrence and liability aggregate 
protection for its member schools.  The per occurrence insurance protects member schools 
up to  $1,500,000,000 for property losses and $1,000,000 for liability claims in each and 
every occurrence subject to a $10M annual aggregate limit.  The aggregate insurance 
protection is purchased in the unlikely event that sum total of all OSIG losses are 
significantly more than actuarially projected.  Additional excess liability limits are available 
for members requiring higher limits.

Important Plan Information

Actuarial Review
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Revised

Payment Terms

Risk Management And Loss Control Tools

Onsite Safety Inspections

Risk Management focused website
Vector Solutions - Professional Development Training Platform:

Free of charge to all members of OSIG
Online 24/7 access to training
Training modules include:

Child Sexual Abuse Prevention Training
School Bus Driver Training
Safety & Compliance Training

Beazley & Lodestone Cyber Portal
Helix Intel

Procedure to Renew Coverage

www.osig.org

A 25% minimum earned premium applies.

HSB Water & Temperature Monitoring Devices - Pilot Program

Installment #1
Installment #2
Installment #3

1/3 of total
1/3 of total
1/3 of total

due 7/1/25
due 8/1/25
due 9/1/25

Payment of the insurance cost is due the effective date of your coverage.  A copy of your 
purchase order encumbering funds for payment of your insurance should be provided to 
OSIG as soon as available.  A three (3) payment plan option is available.

Notify your agent of your acceptance of this insurance renewal proposal.  Your agent will 
advise the OSIG administrative staff in writing that you wish to renew the insurance 
coverage.

Onsite Appraisals
StopIt Anonymous Incident Reporting Mobile App & Web App

The signed Resolution by the member's Board of Education and return to OSIG in order to 
bind coverage effective 07/01/2025.
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Revised

General Program Questions

Your Local Agent or:

Jennifer McKenzie
Risk Program Administrators - Tulsa
5314 S Yale Avenue, Suite 900
Tulsa, OK  74135
Phone:
Toll-Free
Fax:
Email: jennifer_mckenzie@ajg.com

918-764-7137
866-444-0061
866-420-0695

Eastern Oklahoma Schools (East of I-35)
Guy Griggs
Keystone Insurance
11 East Broadway
Sand Springs, OK  74063

Email: guy.griggs@insurica.com

918-245-2558
918-245-8553

Phone:
Fax:

Rick Thomas

Tulsa, OK  74101
Phone: 918-688-1056

Executive Director
P O Box 3068

Contacts For Questions
Coverage Questions

OSIG Board Members

Fax: 866-420-0695

Terry Davidson - Chairman Comanche Schools (580) 439-2900
Sherry Durkee - Vice Chairman Sand Springs Schools (918) 246-1406
Dr. John Cox - Treasurer Peggs Schools (918) 598-3412
Shelley Free - Secretary Kiamichi Technology Center (918) 465-2323
Jeremy Hogan - Member Collinsville Schools (918) 371-2326
Jeff Daugherty - Member Merritt Schools (580) 225-5460
Jason Lindley - Member Hartshorne Schools (918) 297-2534
Laura Sprouse - Member Select Actuarial Services (615) 620-7584
Steve Moyer - Member Shelter Insurance (918) 396-3379
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District Name Location Occupied As RC Bldg Val  Bldg Premium Cont Val  Cont Premium 
Total Bldg & 

Cont. Premium Total TIV $222,896,621
Property 
Premium  $       661,408 

Ardmore ISD #19 1441 North Washington Will Rogers Awning/Outdoor Classroom (No Contents) $70,000 208$  $0 -$  208$  
Ardmore ISD #19 1441 North Washington Will Rogers Elementary & New Addition $21,630,000 64,183$              $2,163,000 6,418$               70,602$              Rate 0.296733076
Ardmore ISD #19 1441 North Washington Will Rogers Fence $90,000 267$  $0 -$  267$  
Ardmore ISD #19 1441 North Washington Will Rogers Playground Equipment $57,038 169$  $0 -$  169$  
Ardmore ISD #19 1906 Harris Charles Evans Auditorium/Gym $3,505,804 10,403$              $350,580 1,040$               11,443$              
Ardmore ISD #19 1906 Harris Charles Evans Fence $40,000 119$  $0 -$  119$  
Ardmore ISD #19 1906 Harris Charles Evans Playground Equipment $59,519 177$  $0 -$  177$  
Ardmore ISD #19 1906 Harris New Charles Evans Elementary $16,222,500 48,138$              $1,622,250 4,814$               52,951$              
Ardmore ISD #19 333 Carter St. SE DRO-Jefferson Portable Building North $10,815 32$  $50,000 148$  180$  
Ardmore ISD #19 333 Carter St. SE DRO-Jefferson Portable Building South $10,815 32$  $50,000 148$  180$  
Ardmore ISD #19 333 Carter St. SE Jefferson Elementary Gym/Office Addition $5,407,500 16,046$              $540,750 1,605$               17,650$              
Ardmore ISD #19 333 Carter St. SE Jefferson Elementary/9 Classroom Addition $11,896,500 35,301$              $1,189,650 3,530$               38,831$              
Ardmore ISD #19 333 Carter St. SE Jefferson Playground Equipment $55,798 166$  $0 -$  166$  
Ardmore ISD #19 511-711 Veterans Blvd Ardmore Middle School Complex $25,415,250 75,415$              $2,575,000 7,641$               83,056$              
Ardmore ISD #19 511-711 Veterans Blvd Ardmore Middle School-(21) Lights & (7) Poles $25,000 74$  $0 -$  74$  
Ardmore ISD #19 600 E St NW Old Franklin Empty Lot (Liability Only) $0 -$  $0 -$  -$  
Ardmore ISD #19 611 Maxwell St NW Take 2 (Old Charles Evans Elementary) $8,000,000 23,739$              $800,000 2,374$               26,113$              
Ardmore ISD #19 611 Veterans Blvd. New Admin Offices $5,948,250 17,650$              $1,000,000 2,967$               20,618$              
Ardmore ISD #19 611 Veterans Blvd. New Admin-(14) Lights & (7) Poles $25,000 74$  $0 -$  74$  
Ardmore ISD #19 615 Stanley St SW Lincoln Elementary Fence $79,358 235$  $0 -$  235$  
Ardmore ISD #19 615 Stanley St SW Lincoln Playgroun Equipment $48,126 143$  $0 -$  143$  
Ardmore ISD #19 615 Stanley St SW New Lincoln Elementary $17,844,750 52,951$              $1,784,475 5,295$               58,246$              
Ardmore ISD #19 701 Veterans Blvd ACV-Baseball Press Box & Concession $51,500 153$  $30,900 92$  245$  
Ardmore ISD #19 701 Veterans Blvd Ardmore High School - Academic Wing $21,000,000 62,314$              $2,100,000 6,231$               68,545$              
Ardmore ISD #19 701 Veterans Blvd Ardmore High School-(12) Lights & (4) Poles $52,079 155$  $0 -$  155$  
Ardmore ISD #19 701 Veterans Blvd Baseball Facility $1,231,347 3,654$                $123,134 365$  4,019$                
Ardmore ISD #19 701 Veterans Blvd Baseball Fences & Dugout $189,262 562$  $0 -$  562$  
Ardmore ISD #19 701 Veterans Blvd Baseball Parking Lot Lights: (2) Lights & (1) Pole $3,100 9$  $0 -$  9$  
Ardmore ISD #19 701 Veterans Blvd Baseball-(62) Lights & (8) Poles $148,797 442$  $0 -$  442$  
Ardmore ISD #19 701 Veterans Blvd Cafeteria $3,600,000 10,682$              $465,807 1,382$               12,065$              
Ardmore ISD #19 701 Veterans Blvd Fine Arts Building $2,400,000 7,122$                $515,000 1,528$               8,650$                
Ardmore ISD #19 701 Veterans Blvd Flagpole including Flag & Hardware $4,165 12$  $0 -$  12$  
Ardmore ISD #19 701 Veterans Blvd High School Gymnasium $8,000,000 23,739$              $800,000 2,374$               26,113$              
Ardmore ISD #19 701 Veterans Blvd Noble East Bleachers $838,395 2,488$                $0 -$  2,488$                
Ardmore ISD #19 701 Veterans Blvd Noble East Concession & Restrooms $212,000 629$  $21,200 63$  692$  
Ardmore ISD #19 701 Veterans Blvd Noble Field House Parking Lot Lights-(3) Lights & (3) Poles $5,581 17$  $0 -$  17$  
Ardmore ISD #19 701 Veterans Blvd Noble Field Turf $1,153,709 3,423$                $0 -$  3,423$                
Ardmore ISD #19 701 Veterans Blvd Noble Goal Post $6,809 20$  $0 -$  20$  
Ardmore ISD #19 701 Veterans Blvd Noble High Fences $104,170 309$  $0 -$  309$  
Ardmore ISD #19 701 Veterans Blvd Noble Low Fences $20,834 62$  $0 -$  62$  
Ardmore ISD #19 701 Veterans Blvd Noble Scoreboard $120,839 359$  $0 -$  359$  
Ardmore ISD #19 701 Veterans Blvd Noble Stadium Field House $3,500,000 10,386$              $557,714 1,655$               12,041$              
Ardmore ISD #19 701 Veterans Blvd Noble Stadium Lighting-(64) Lights & (4) Poles $208,315 618$  $0 -$  618$  
Ardmore ISD #19 701 Veterans Blvd Noble Track $476,306 1,413$                $0 -$  1,413$                
Ardmore ISD #19 701 Veterans Blvd Noble West Bleachers & Pressbox $4,861,286 14,425$              $206,000 611$  15,036$              
Ardmore ISD #19 701 Veterans Blvd PE Gym/Classroom $5,000,000 14,837$              $500,000 1,484$               16,320$              
Ardmore ISD #19 701 Veterans Blvd Practice Field- (2) Small Utility Buildings $22,319 66$  $4,872 14$  81$  
Ardmore ISD #19 701 Veterans Blvd Softball Fences & Dugout $90,281 268$  $0 -$  268$  
Ardmore ISD #19 701 Veterans Blvd Softball Lights-(30) Lights & (5) Poles $66,958 199$  $0 -$  199$  
Ardmore ISD #19 701 Veterans Blvd Tennis Court Lights-(24) Lights & (9) Poles $30,000 89$  $0 -$  89$  
Ardmore ISD #19 701 Veterans Blvd Tennis Courts, Fences & Wind Screens $232,522 690$  $0 -$  690$  
Ardmore ISD #19 800 M St NE ACV-Administration, Auditorium & Bus Garage $3,000,000 8,902$                $750,000 2,225$               11,127$              
Ardmore ISD #19 800 M St NE ACV-Service Center & Warehouse $1,000,000 2,967$                $250,000 742$  3,709$                
Ardmore ISD #19 800 M St NE Transportation Building $76,392 227$  $118,300 351$  578$  
Ardmore ISD #19 921 Veterans Blvd. Ardmore Performing Arts Center (APAC) $28,119,000 83,438$              $2,060,000 6,113$               89,551$              

$202,267,989 600,196$            $20,628,632 61,212$             661,408$            
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OSIG Quote Information: 

-On the property, when OSIG increased Take 2 (Old Charles Evans Elementary), Ardmore High
School-Academic Wing, High School Gymnasium, Noble East Concession & Restrooms, and PE Gym
Classrooms, they also increased contents to 10%.

Items Needed to Bind: 

*PKG Quote:

-For the 2025-2026 plan year, the carrier is requiring the Resolution page to be signed by the 
member’s Board of Education and returned in order to bind coverage effective 07/01/2025. 
Coverage will not be bound if Resolution page is not received by 06/27/2025.

*WC Quote:

-Policy will automatically renew on 07/01/2025, no action needed.

Billing Options: 

*PKG Quote:

-Pay in full (insured's current pay plan)
-Three installment (1/3 July, 1/3 August, 1/3 September)

*WC Quote:

-Insured always pays in full at policy inception. Carrier advised if insured needs to pay it 
out, to let them know and they can work out a payment plan.
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Some states regulate the use of non-public information by financial services institutions. In 
the interest of complying with existing state law and in providing you with an affirmation 
of our commitment to maintaining the privacy of customer and claimant information, we 
have prepared the Privacy Practices Disclosure Notice to explain the privacy practices of 
Cross Pointe. 

This Privacy Practices Disclosure Notice notifies you of: 

• The categories of non-public personally identifiable information, not corporate 
information, we collect from you or a third party about you or beneficiaries or 
claimants under your insurance coverage;

• How we use the information;
• The categories of affiliates and non-affiliate third parties with whom we share the 

information;
• The type of security policies and procedures that are in place to protect the 

confidentiality and security of non-public personal information provided to Cross 
Pointe.

If you have questions or concerns regarding this Privacy Practices Disclosure Notice, 
please contact us. 

PRIVACY PRACTICES DISCLOSURE NOTICE
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 PERSONALLY IDENTIFIABLE INFORMATION COLLECTED 
We want you to conduct business with us knowing that we protect personal information. 
Cross Pointe collects personally identifiable information from you or from third parties 
about you or beneficiaries or claimants under your insurance coverage as part of the 
insurance application, underwriting, claim, administration, and servicing process. We 
collect non-public personal information from the following sources: 

• Information we receive on applications or other forms and which may include
policyholder, beneficiary, or claimant name, address, phone number, vehicle
and driver information, date of birth, medical history;

• Information related to underwriting and claims, and insurance coverage
information;

• Information about transactions with us, our affiliates, or others (including
information about previous claims or accidents, medical information related to
claims, information about the circumstances of your accident or injury (if
applicable), and the names of witnesses and other contact information); and

• Information we receive from consumer reporting agencies, state motor vehicle
departments, and inspection services.

 HOW THE INFORMATION IS USED 
The information Cross Pointe collects is used to provide policy and premium quotes, 
underwrite applications, administer claims, and to answer questions or concerns about our 
insurance products and services. We also use the information for account administration, 
reporting, investigating, or preventing fraud or material misrepresentation, processing 
premium billing payments, processing insurance claims, administering insurance benefits 
(including utilization review activities), or as otherwise required or permitted by law. 

Cross Pointe maintains paper copies or electronic archives of the information provided by 
you or by a third party or policy quoting and for processing and administering your 
application or claims made under your policy and for improving our products and services. 
This information is kept internal to Cross Pointe except when needed to verify the 
information provided, to service your policy or claim, or as required or permitted by law. 
The information is not available to the general public. We retain the information collected 
when a claim is filed under your policy for as long as required by law, or as long as the 
claim is open and thereafter for a period set by our record retention policies. 
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 SHARING INFORMATION GATHERED 
We do not disclose non-public personal information about you or beneficiaries or 
claimants under your insurance policy to anyone, except as permitted by law. We may 
share information about you or beneficiaries or claimants under your insurance policy in 
the normal business of conducting insurance operations, such as providing you with an 
insurance quote, processing, servicing and administering your insurance policy and your 
claims. 

We are permitted by law to share information about you when and if you become a Cross 
Pointe customer or claimant, even without your authorization, with, for example: 

• A third party, if it is reasonably necessary to enable the party to perform services for
us, such as claims investigations, appraisals, or the detection of fraud or material
misrepresentations;

• Any of our affiliated companies who provide services to you;
• Insurance regulatory authorities, reporting agencies, or if applicable involuntary

market administrators;
• State Motor Vehicle Department to obtain a report of any accidents or  convictions;
• Law enforcement agencies or other governmental authorities to protect our interest

or to report illegal activities;
• We are also permitted by law to disclose the following information to companies that

perform marketing services on our behalf or with whom we have joint marketing
agreements, including:

o Information we receive on applications or other forms, such as policyholder
or claimant name, address, social security number, insurance coverages,
vehicle and driver information, and certain claims information;

o Information about transactions with us, our affiliates, or others, such as
insurance coverages, vehicle and driver information, and claims information;
and

o Information we receive from third parties, such as a consumer reporting
agency, or state motor vehicle records and claims history.

We do not sell any customer or policyholder information to mailing list companies or mass 
marketing companies. We treat our policyholder information as confidential. 

 SECURITY POLICIES AND PROCEDURES 
We restrict access to non-public personal information about you or beneficiaries or 
claimants under your insurance policy to those employees who need to know this 
information to provide products or services to you. Cross Pointe computer systems are also 
protected by additional measures such as network routers and firewalls intended to 
prevent unauthorized access. 
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**Notify your agent immediately when you have a substantial increase in the value of your 
building or contents in order to avoid any possible co-insurance penalties. 

WHAT DOES CO-INSURANCE MEAN? 
A policy may contain a co-insurance provision requiring that the limits of insurance be a 
minimum percentage (usually 80%) of the insurable value of your property. If the limits of 
your policy are less than what is required by this provision, then any claim payment made 
to you may be reduced by the same percentage as the deficiency. 

EXAMPLE 

Property Value = $100,000 

Insurance Required = $  80,000 

Insurance Carried = $  60,000 
Amount of Loss = $  10,000 

Since the amount of insurance carried is 25% less than the amount required ($80,000 as 
shown above), then any loss paid to you by the insurance company would be reduced by 
25%. Below is an example of how the amount paid would be calculated.

CO-INSURANCE CALCULATION 

Insurance Carried ($60,000) 
Insurance Required ($80,000) = .750 (percentage of the loss to be paid)

Based on the above example, you would be paid $7,500 minus any deductible 
that applies. 

CO-INSURANCE DEFINITION
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 AUTOMOBILE: 
Automobile: This policy can provide a combination of liability protection and physical 
damage coverage for loss due to damage to vehicles owned, maintained, or used by you. 
Additional coverages such as medical payments and uninsured motorist protection can be 
purchased to "customize" the policy to fit your business. 

Automobile Liability: This coverage is used to protect against claims alleged for bodily 
injury and property damage arising from the ownership, maintenance or use of any covered 
auto. 

Collision: This coverage is used to insure against loss or damage to a covered vehicle 
resulting from collision or upset. 

Combined Single Limit: Combined single limit coverage specifies that, regardless of the 
number of covered autos, insureds or claims occurring in any one accident, the most that 
you can recover is the limit of liability shown on the policy's declaration page. This includes 
damage associated with bodily injury, property damage, and pollution costs or expenses. 

Comprehensive: This coverage is used to insure against loss or damage to a covered 
vehicle resulting from loss other than collision or upset. 

Drive Other Car: This endorsement is used to protect employees or other specified 
individuals when they borrow or rent cars for personal use, and do not have the protection 
of a Personal Auto policy. 

Hired Auto Liability: This coverage is used to protect against claims arising out of the 
use of vehicles leased, hired, rented, or borrowed by you, or your employees, while in the 
course of business. 

Medical Payments: This coverage is used to pay for medical expenses incurred by a 
covered person injured while driving or riding in your automobile. It provides coverage, 
regardless of fault, for all reasonable medical costs incurred for up to one year from the date 
of the accident. It does not cover injury to employees. 

Non-Owned Auto Liability: This coverage is used to provide liability protection for autos 
used in your business that are not owned, leased, hired, rented, or borrowed. This includes 
autos of employees and subcontractors that are used on your behalf. 

COVERAGE DEFINITIONS
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 BUSINESS INCOME: 
Business Income: Provides insurance for loss of net profits and continuing expenses 
(including necessary payroll) due to suspension or interruption of business due to a loss 
from an insured peril. 

Earnings Insurance: A form of business interruption coverage which provides a monthly 
limitation. 

Extra Expense: This coverage pays for the additional costs of keeping a business in 
operation after a loss, either at the insured location or at a substitute location. 

Rental Value Insurance: Rent insurance protects building owners against the loss of 
income where rentals have been interrupted or rental value impaired by occurrence of any 
of the hazards insured against. This is Business Interruption insurance for the landlord, 
assuring continuous income while the building is untenantable.

 CRIME: 
Employee Dishonesty: Indemnifies for loss due to embezzlement or wrongful 
abstraction of money, securities, or other property by employees. 

Theft, Disappearance, and Destruction: 

Inside Coverage: Provides coverage for loss of money and securities caused by theft, 
disappearance, or destruction. Coverage also applies to any banking premises. 

Outside Coverage: Provides coverage for loss of money and securities in the care and 
custody of a messenger caused by theft, disappearance, or destruction. 

Fiduciary Liability: Covers acts or omissions of individuals who have discretionary 
responsibility involving a designed pension or profit sharing plan or newly created plan 

Forgery: Covers loss resulting from forgery or alteration of any checks, drafts, promissory 
notes, or similar promises. 
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 GENERAL LIABILITY: 
Advertising Injury: 
A. Oral or written publication of material that slanders or libels a person or
organization or disparages a person's or organization's goods, products or services.
B. Oral or written publication of material that violates a person's right of privacy.
C. Misappropriation of advertising ideas or style of doing business.
D. Infringement of copyright, title, or slogan.

Blanket Contractual: Coverage is provided for Bodily Injury and Property Damage 
arising out of liability assumed under written or oral contracts. 

Broad Form Property Damage: This form excludes property damage to property 
owned, occupied, or rented by the insured but covers property damage to property in the 
care, custody, and control of the insured with the exception of property upon which the 
operation is being performed.

Claims Made: This coverage will provide protection for only those claims reported or first 
made during the policy period or during any previous policy period that is stated in the 
Prior Acts or Retroactive Date option of your policy. This option allows you to keep 
coverage in force under consecutive Claims-Made policies. 

Employees as Additional Insureds: Coverage is extended to all employees as 
additional insureds. 

Fire Legal Liability: Fire damage to structures while rented or leased to the named 
insured. 

General Liability: Provides in a single contract insurance needed to cover liability for 
injuries or property damage sustained by members of the public. It covers accidents 
occurring on your premises or away from your premises as a result of business operations. 
It automatically covers certain hazards which do not now exist, but which may develop 
during the life of the policy. 

Host Liquor Liability: Coverage is provided for the insured serving alcoholic beverages 
at functions incidental to the insured's business, provided he is not in liquor or related 
business. 

Incidental Medical Malpractice: Coverage is provided for rendering - or failure to 
render - medical care to others. 
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 EXCESS/UMBRELLA LIABILITY: 

Excess Liability: Provides protection against catastrophic liability claims. Coverage is 
excess over your primary liability policies and is subject to policy conditions and  exclusions. 

Independent Contractors: Independent Contractor's Liability Insurance provides for 
payment on behalf of the insured of all sums which the insured shall become legally 
obligated to pay damages because of Bodily Injury or Property Damage caused by an 
occurrence and arising out of (1) operations performed for the named insured by 
independent contractors or (2) acts or omissions of the named insured in connection with his 
general supervision of such operations (other than (a) maintenance and repairs at premises 
owned by or rented to the named insured and (b) structural alterations at such premises 
which do not involve changing the size of or moving buildings or other structures). 

Limited Worldwide Liability: Covers liability arising out of the activities of the named 
insured and his employees while temporarily outside the United States, its territories or 
possessions or Canada, provided the original suit for damages is brought within the United 
States, its territories or possessions or Canada. 

Medical Payments: Pays for medical expenses for bodily injury caused by accident on 
your premises or because of your operations regardless of fault. Payments not to exceed 
applicable limit of insurance. 

Non-Owned Watercraft (under 26 feet in length): Extends coverage to cover boats used 
by but not owned by the named insured, nor used to carry persons for a charge. 

Occurrence Form: This form provides coverage for claims arising out of an accident which 
results in bodily injury or property damage neither expected nor intended. The form covers 
such claims that occur during the policy period regardless of when the claim is made against 
you. Definitions: 

Personal Injury: 
A. False arrest, detention or imprisonment;
B. Malicious prosecution;
C. Wrongful entry into or eviction of a person from a room, dwelling, or premises that
the person occupies;
D. Oral or written publication of material that slanders or libels a person or
organization or disparages a person's or organization's goods, products, or services;
E. Oral or written publication of material that violates a person's right of
privacy.

Products and Completed Operations: Products and Completed Operations includes all 
bodily injury and property damage occurring away from premises you own or rent and 
arising out of 'your product' or 'your work' except products that are still in your possession 
and work that has not yet been completed or abandoned. 
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 PROPERTY: 
Accounts Receivable: Covers accounts receivables on a special coverage "all risk" basis. 
Includes sums due the insured from customers which are uncollectible due to loss or 
damage to records of accounts receivable, collection expenses in excess of normal, and other 
reasonable expenses to re-establish records of accounts receivable. 

Building: This insurance provides coverage against direct physical damage to the 
buildings or structures you own or are required to insure by reason of contract or 
agreement. 

Business Personal Property: This insurance covers office contents (furniture, 
equipment, and supplies), your inventory, materials, supplies, fixtures, equipment, 
machinery, tenant improvements and betterments at the described premises against risks 
of direct physical loss from external causes. 

Cause of Loss - Basic Form: Perils covered under Basic Form include Fire, Lightning, 
Explosion, Windstorm or Hail, Smoke, Aircraft or Vehicles, Riot or Civil Commotion, 
Vandalism, Sprinkler Leakage, Sinkhole Collapse, Volcanic Action. 

Cause of Loss - Broad Form: Perils covered under Broad Form Causes of Loss include 
the identical perils as the Basic Form with the addition of Breakage of Glass, Falling 
Objects, Weight of Snow, Ice or Sleet, Water Damage, Collapse. 

Cause of Loss - Special Form: The covered causes of loss under this form are "risks of 
physical loss" unless the loss by the peril is excluded or limited. Standard exclusions under 
this form include Ordinance of Law, Earth Movement, Government Action, Nuclear 
Hazard, Power Failure, War and Military Action, Water - Flood, Backing Up of Sewers, etc., 
Artificially Generated Electric Current, Delay, Loss of Use of Market, Wear and Tear, 
Dishonest or Criminal Acts, Rain, Snow, Ice or Sleet to Property in the Open. 

Coinsurance Clause: An agreement in a policy wherein the insured agrees to insure a 
stated percentage of the value at risk, in return for which a reduction in rate is granted. It 
is used on both property and time element policies. 

Electronic Data Processing Equipment: Covers electronic data processing equipment, 
other machines related to data processing operation, and media on a special coverage basis. 

Glass: Covers described glass, lettering, and ornamentation, for loss caused by breakage or 
accidental or malicious application of chemicals. Limited protection is provided in your 
Property policy, but the additional coverage is needed to ensure that adequate insurance is 
available. Besides covering the scheduled glass, this insurance will pay for the costs to 
repair or replace the frames, installation of temporary glass, or the removal of obstructions 
in the event of loss. 
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Replacement Cost: This endorsement provides coverage on the basis of full replacement 
cost without deduction for depreciation on any covered loss sustained subject to the limits, 
terms and conditions of the policy including the co-insurance clause. In arriving at the 
proper amount of insurance to comply with the co-insurance clause no deduction is taken 
for depreciation. 

Signs: This insurance provides coverage against direct physical damage to structural or 
painted signs, whether or not attached to the building. 

Valuable Papers: Valuable papers and records are covered on a special coverage "all risk" 
basis. Coverage applies on the insured's premises and is extended to cover while being 
conveyed outside the premises. Coverage will be specific for irreplaceable items or blanket 
for items which can be reproduced. 

 WORKERS COMPENSATION: 
Insurance paid by companies to provide benefits to employees who become ill or injured on 
the job. Through this program, workers are provided with benefits and medical care, and 
employers have the assurance that they will not be sued by the employee. 

The cost of workers compensation benefits is based on the gross payroll and the number 
and severity of illnesses and injuries that type of employer experiences. 
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	Agenda
	1. Call the meeting to order, establish a quorum & state compliance with the Open Meeting Act.  [Mr. Harry Spring, Board President]
	2. Pledge of Allegiance [Led By: Kinsler Reeves, Jefferson 5th & 6th Grade Center]
	3. Consent Agenda
	A. Minutes
	RM 5-20-2025 Official Minutes
	SM 5-29-2025 Minutes

	C. Encumbrance Orders and Change Orders as listed for FY25.
	Revised June Board Report 06.23.2025 CH

	D. Encumbrance Orders and Change Orders as listed for FY26.
	Encumbrances FY26

	E. Annual Activity Account Review | Approval
	Annual Activity Account Review-Approval

	F. Fundraiser Requests from Schools, Clubs & Organizations
	Fundraisers June 2025

	G. Contract Approvals/Renewals
	Apptegy - Room - FY26
	Edmentum Agreement FY26
	Frontline
	JAMF Agreement
	Rushing Agreement
	Ardmore FY25 Audit Engagment Letter (1)
	Lexia FY 26
	Ardmore City Schools 2025-2026 Photography Contract
	Precision Testing Laboratories Agreement FY26
	FY 26 Renaissance Quote
	Section 125 Plan Adoption Agreement 9.1.25FY26
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	VYPE Properties Agreement - Ardmore High School 25-26 (1)

	H. Adoption|Revision to Board Policies and/or Administrative Procedures.
	BA-D.1  Ardmore BOE 6-25
	FB-C Student Transfer Policy June 25

	I. Certificate and Municipal Order to the County Clerk and Treasurer
	Certificate and Order to County Clerk and County Treasurer

	J. Annual Resolution authorizing the school district Treasurer to issue non-payable checks and authoring the purchase of the checks as investments from other district funds.
	Nonpayable Warrants Resolution for FY26

	K. City of Ardmore - School Resource Officer Agreement
	2025-26 SRO Contract (1)

	L. Temporary Appropriations for fiscal year 2025-2026.
	Application for Temporary Appropriations 25-26

	M. Supplemental Appropriations for Child Nutrition Program.
	CNP Supplimental Appropriations06.26.2025 (1)

	N. Renewal of the Sublease Agreement dated August 1, 2018, between the District and Carter County Educational Facilities Authority for the fiscal year ending June 30, 2026, as required under the provisions of the agreement.
	Renewal Sublease Agreement 8-1-2018


	4. Consider and take action to approve to continue participation with the Oklahoma School Assurance Group [OSAG] for FY26 worker's compensation and the renewal of Oklahoma School Insurance Group [OSIG] as the district's insurance carrier, through local agent the Bramlett Agency, for the district's insurance coverage for FY26 for property, general liability, automobile, inland marine, electronic data processing, crime employee benefits liability and professional legal liability. [T.J. Riley, Bramlett Agency]
	Ardmore ISD I-19 Ins Proposal 06-17-2025
	OSAG 2025-2026 Workers' Compensation Premium Quote

	5. Consider and take action to declare the listed pianos as surplus to the district to be disposed of at the discretion of the Superintendent.  [Landon Johnson, Director of Fine Arts]
	7. Consider and take action, if necessary, on the date, time, and place of the next regular board meeting, scheduled for July 22, 2025, 5:30 p.m. in the ACS Administration Board Room, 611 Veterans Blvd., Ardmore, OK.
	8. Propose executive session to discuss the following items, as authorized by State Statute 25 307 (B)(1) and (7) of the Oklahoma Open Meeting Act, followed by a vote to convene into Executive Session.
	9. The Board President to declare the Executive Session complete, acknowledge the Board's return to open session, and the meeting being reopened to the public; followed by the Executive Session Compliance Announcement as to who was present in the Executive Session, items discussed, note that no other business was discussed, and that no action was taken while in Executive Session.
	10. Consider and take action on the listed recommendations for certified employment for the 2025-2026 school year:
	11. Consider and take action on the listed recommendations for employment of Adjunct Teachers for the 2025-2026 school year only, contingent upon the approval of adjunct status by the Oklahoma State Department of Education:
	12. Consider and take action on the following recommended non-certified employment for the 2025-2026 school year:
	13. Consider and take action on the listed recommendations for additions to the Personnel Substitute Rosters for the 2025-2026 school year.
	14. Consider and take action on the recommended 2025 Summer School positions:
	15. Consider and take action on the non-certified support retirement request for Peggy and Ronald Reeder, Custodians at Lincoln 3rd and 4th Grade Center.
	16. The following resignations have been received and approved by the Superintendent.
	17. Adjournment
	Activity Report 05.31.2025
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