
Bixby Board of Education Special Meeting
Bixby Public Schools Administration Building
Administrative Building 109 N. Armstrong Bixby, OK 74008, 109 N Armstrong St, Bixby, OK 
74008
Wednesday, June 26, 2024 5:00 PM
Meeting Live Stream Link: 
 

1. As required by Sec. 311, Title 25 of the Oklahoma Statutes, notice is hereby given that 
the Board of Education of Independent School District No.4, Tulsa County, 
Oklahoma, will hold a Special Meeting on Wednesday, June 26, at 5:00 p.m. at the 
BPS Administrative Center, 109 N. Armstrong, Bixby, OK.

2. Call meeting to Order/Roll Call
3. Finance

3.1. Report on End-of-Year Revenue and Expenditures. Discussion only. No action 
required by the Board of Education.

3.2. Discussion and possible board action to approve the 2023-2024 and 2024-2025 
encumbrances.

4. Operations
4.1. Discussion and possible board action to approve changes to BOE Policy 2102 - 

Students: Enrollment Requirements, to align with the new legislative requirements 
for the 2024-25 school year.

4.2. Discussion and possible board action to approve changes to BOE Policy 2108 - 
Transfer Policy per new legislative requirements for the 2024-25 school year.

4.3. Discussion and possible board action to approve changes to BOE Policy 3108A -
Bixby Public Schools Staff Use of Electronic or Digital Communications.

5. Human Resources
5.1. Discussion and possible board action to approve Michael Cox as an adjunct PE, 

Health, and Safety teacher to teach Outdoor Sports at Bixby High School's 9th 
Grade Center for the 2024-2025 school year.

5.2. Discussion and possible board action to approve Rylie LIttlejohn as an adjunct 
teacher in Math to teach Intermediate Math at Bixby High School for the 2024-
2025 school year.

5.3. Discussion and possible board action to approve the hire of Kellan Haffner as the 
Assistant Principal at East Elementary for the 2024-25 school year.

5.4. Discussion and possible board action to approve the hire of Traeton Dansby as an 
Assistant Principal for the Middle School for the 2024-25 school year.

5.5. Discussion and possible board action to approve the hire of Jeramie Tew as the 
Assistant Principal at the 9th Grade Center for the 2024-25 school year.

5.6. Discussion and possible board action to approve the superintendent's 2024-2026 
contract. 

6. Vote to Adjourn
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BIXBY PUBLIC SCHOOLS                                             POLICY 2102
 
STUDENTS: ENROLLMENT REQUIREMENTS
 
The Bixby Board of Education requires that students enrolling in the district provide proof of legal 
residency or be on board approved transfer. Proof of residency must be in the form of current gas, water, 
or electric bills. Late or final bills are not acceptable. Two proofs of residency must be provided at the 
time of enrollment. Every student enrolling must have a verified physical address. A Post Office box will 
not be accepted. In addition, when a student seeks to establish residency by moving with his or her parent 
or guardian into the residency of another adult who resides within the boundaries of the School District, 
the student must provide the District with a signed, notarized affidavit verifying that the student and 
parent reside with that adult.  
 
It is the policy of the Bixby Board of Education that, all children who are at least four (4) years of age 
on or before September 1 and who have not attended a public school kindergarten shall be entitled 
but not required to attend an early childhood program free of charge as long as the district has the 
physical facilities to accommodate the child. Any student who is five (5) years of age on or before 
March 1st will be placed in Kindergarten. No child shall be enrolled in kindergarten unless he or she will 
have reached the age of five (5) years on or before September 1 of the school year.  No child shall be 
enrolled in the first grade unless he or she will have reached the age of six (6) years on or before 
September 1 of the school year.  
 
The superintendent or designee will be responsible for the receipt of all applications for admission, the 
conduct of registration procedures, and for certification that all admission requirements and prerequisites 
have been properly met by the student.
 
All children between the ages of 5 and 21 on or before September 1 who reside within this school district 
are entitled to attend public school regardless of nationality or citizenship provided other age and 
residency requirements are met.  The maximum age to which students may attend school tuition-free is 
twenty-one except that any person between the ages of 21 and 26 is entitled to attend school if it was 
impossible for the person to have finished the twelfth grade before the age of 21.  Such a person must 
show an inability to attend school for definite periods of time because of a physical disability or service in 
the armed services.
 
Termination of attendance before graduation from high school or before reaching the age of eighteen may 
be permitted by mutual consent of the superintendent or designee and the parent, legal custodian, or legal 
guardian of the student.
 
Students enrolling at a site other than the site of residence:
Students will be enrolled in the site of residence within the Bixby district. The exception to this is an 
approved In-District Transfer, with agreement from principals at both buildings. In-district transfer 
requests are started at the enrollment center, and then forwarded to the principal of the receiving site. If 



approved, the principal will forward the transfer paperwork to the sending principal. Once the paperwork 
is complete, it is forwarded to the enrollment center for final approval or denial.
The criteria for approving or denying an in-district transfer will be:
·         Program/educational needs of a student.
·         Consideration will be given to district employees.
·         Low class size.
Principals may also review student attendance, behavior, and grades for additional input on the decision to 
approve or deny an in-district transfer.
 
In-District transfers must be completed and approved annually, for the following year, and submitted to 
the enrollment center by April 1. Transfer requests will be sequentially numbered as received, and the 
district will consider requests on a first-come, first-serve basis. Any requests made for mid-year moves 
will follow the same procedure and criteria.
 
Any parent/guardian who does not agree with the decision of the principal(s) may request review of the 
decision by the District Residency Officer. The request for review must be submitted in writing to the 
Residency Officer within three school days of the parent/guardian’s receipt of written notification of the 
principal decision. The decision of the District Residency Officer related to In-District Transfers is final 
and non-appealable.
 
Students Suspended Out-of-School:
A student who has been suspended out of school from a public or private school in the State of Oklahoma 
or another state for a violent act or an act showing deliberate or reckless disregard for the health or safety 
of faculty or other students shall not be entitled to enroll in this school district until the terms of the 
suspension have been met or the time of suspension has expired.
 
This district shall not provide education services in the regular school setting to any student who has been 
removed from any public or private school in Oklahoma or any other state until the district determines 
that the student no longer poses a threat to himself or others.
 
The district may consider providing alternative educational services such as home-based instruction.  If 
the student is on an individualized education program (IEP), education services will be provided 
according to that plan.
 
REFERENCE: 70 O.S. §1-114, 70 O.S. §18-108, §18-111, 70 O.S. §24-101, 
Adoption Date:  November 13, 2000
Revision Date:   September 11, 2006
Revision Date:   July 20, 2009
Revision Date:  May 10, 2010
Revision Date:  August 13, 2020
Revision Date: March 9, 2023
Revision Date: June 26, 2024



BIXBY PUBLIC SCHOOLS                                             POLICY 2108

STUDENT TRANSFER POLICY

Open Transfers
Transfers that have previously been approved by the school district will remain in effect for future school 
years unless the district provides notification to the parent or legal guardian that the transfer is not going to 
be continued for an upcoming school year due to disciplinary action or attendance issues.  

The school district shall not accept or deny a regular transfer application based on the student’s ethnicity, national 
origin, race, color, religion, gender, income level, disabling condition, proficiency in the English language, measure 
of achievement, aptitude, or athletic ability. Failure to meet the criteria in this policy for approval will not be 
deemed to be rejection for a discriminatory reason.

Notwithstanding the provisions of the Education Open Transfer Act, transfers of children with disabilities shall be 
granted as authorized in Section 13-103 of Title 70 of the Oklahoma Statutes. 

Applications for open transfers will be accepted by the district at any time. Oklahoma law no longer allows 
emergency transfer of students.  Receipt of applications will be documented by the district so that the district may 
review those applications in the order submitted for purposes of capacity limitations. Transfer requests will be 
approved or denied within ten (10) school days from receipt of the application. The administration will not approve 
or deny transfers received for the next school year until after the July 1 capacity data is determined for each grade 
level and site within the school district. The district will not require parents to resubmit a new application each 
school year and will advance the previous application of an enrolled student amending only the grade placement of 
the student.  

State law does limit the ability of a student to transfer to no more than two (2) times per school year to one or more 
school districts in which the student does not reside.  Exceptions to this limit will exist for students in foster care.  
Students are legally entitled to re-enroll at any time in his or her school district of residence.  Any brother or sister 
of a student who transfers may attend the school district to which their sibling transferred as long as the school 
district has capacity in the grade level and the sibling does not meet a basis for denial as listed below.  A separate 
application must be filed for each student so that the district can timely consider requests in the order applications 
are received.  

It is the policy of the board of education that any legally transferring student shall be accepted by the district under 
the following circumstances:

1.   The district has the capacity to accept the student at the grade level at the school site;

2.   The transferring student has not been disciplined for:

a.  violation of a school regulation,
 
b.   possession of an intoxicating beverage, low-point beer, as defined by Section 163.2 of Title 37 of 

the Oklahoma Statutes, or missing or stolen property if the property is reasonably suspected to 
have been taken from a student, a school employee, or the school during school activities, or

 

https://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=77990


c.   possession of a dangerous weapon or a controlled dangerous substance while on or within two 
thousand (2,000) feet of public school property or at a school event, as defined in the Uniform 
Controlled Dangerous Substances Act.

3.  The transferring student does not have a history of absences.  “History of absences” means ten or more 
absences in one semester that are not excused for the reasons provided in 70 O.S. § 10-105 or due to 
illness. 

By the first day of January, April, July, and October, the board of education shall establish the number of transfer 
students the district has the capacity to accept in each grade level for each school site within the district.  The 
number of transfer students for each grade level at each site that the district has the capacity to accept will be 
posted in a prominent place on the school district’s website.  The district shall report to the State Department of 
Education the number of transfer students for each grade level for each school site which the district has the 
capacity to accept. 

For grades PK through grade 6, student capacity is set at 20 students per classroom. These class size limits are set 
in accordance with 70 O.S. § 18-113.1. The district will multiply those limits times the number of classroom 
teachers employed by the school district at each grade level for each school site.  If classroom space is not 
sufficient to accommodate that number of students due to a classroom being disproportionately sized, the district’s 
capacity numbers will reflect a lesser amount based on that classroom size. 

For grades 7-12, capacity is set based on the total number of students who are enrolled for in-person instruction for 
at least one period a day. To be able to plan for in-district growth, provide adequate staffing, and ensure that 
teachers do not exceed class size limits set forth in 70 O.S. § 18-113.3, the current capacity of students per grade 
level is set at:

● Grades 7-8: 600 students /grade
● Grades 9-10: 575 600 students/grade
● Grades 11-12: 525 550 students/grade

Regardless of capacity limits, a student shall be allowed to transfer to a district in which the parent or legal 
guardian of the student is employed as per 70 O.S. § 8-113. A student who enrolls pursuant to this policy may 
not be eligible to participate in school-related extramural athletic competition governed by the Oklahoma 
Secondary School Activities Association for a period of one (1) year from the first day of attendance unless the 
transfer is from a school district which does not offer the grade the student is entitled to pursue.  Eligibility 
requirements are governed by the Oklahoma Secondary School Activities Association.

The school district shall enroll transfer students in the order in which they submit their applications.  If the number 
of student transfer applications does not exceed the capacity of the district, the district shall select transfer students 
in the order in which the district received the application.  Students who are the dependent children of a member of 
the active uniformed military services of the United States on full-time active-duty status and students who are the 
dependent children of the military reserve on active duty orders shall be eligible for admission to the school district 
regardless of the capacity of the district.  Students shall be eligible for military transfer if:

1.   At least one parent of the student has a Department of Defense-issued identification card; and
 

2.    At least one parent can provide evidence that he or she will be on active-duty status or active-duty 
orders, meaning the parent will be temporarily transferred in compliance with official orders to 
another location in support of combat, contingency operation, or a national disaster requiring the use 
of orders for more than thirty (30) consecutive days. 



● In grades 9-12 within Spartan Connection Academy (virtual)

The capacity for SCA will be set at 100 students for full-time enrollment.  Capacity may be adjusted based 
on internal caseload for resident part-time virtual students. Students may request no more than one 
in-person elective course with transfer acceptance into the virtual program. A student must complete an 
intra-district transfer application to be considered for placement into an in-person school site.  Capacity, 
attendance, and discipline will be considered for such applications. 

If accepted, a student transfer is granted for the existing school year and may continue to attend in future years.  At 
the end of the school year, the district may deny the continued transfer of the student due to disciplinary reasons or 
a history of absences.

A student may be allowed to exceed capacity to transfer into Bixby Public Schools if a student’s parent or legal 
guardian is employed in a certified position in the District as defined by OKLA. STAT. tit. 70, §1-116. If the student 
is on an IEP, he/she will be subject to the provisions below (Students on an IEP). In the event that an employee 
with a student on a transfer approved after January 1, 2022 is no longer employed within the District, the student 
may complete the current term but will not be allowed to exceed capacity to continue on a transfer the following 
term. The student may apply for a continued transfer subject to meeting the requirements for capacity, discipline, 
and attendance as outlined in this policy.

Students on an IEP
If a student with a disability applies for a transfer, the student must supply all documentation of the resident district 
relating to the student’s previous and current IEPs so that this District may:
 

1.   Determine whether the District currently has appropriate programs, staff, services, and placement 
needed to fulfill the current or anticipated IEP of the student; and

 
2.   If a preliminary determination is made that the District has the appropriate programs, staff, services, and 

placement needed to fulfill the current IEP of the student if the transfer application is approved, the 
district will conduct the statutorily required joint IEP conference with the district of residence before a 
final determination of approval or denial is made. Notwithstanding the provisions of this policy, 
students with disabilities may be educated in this district pursuant to special education cooperative 
agreements between this District and other school districts. Such transfers will not be deemed to be 
parent or student-initiated transfer applications governed by this policy.

Appeal Process

If a transfer request is denied by the administration, the parent or legal guardian of the student may appeal the 
denial within ten (10) days of notification of denial to the Board of Education.  The Board of Education shall 
consider the appeal at its next regularly scheduled board meeting if notice is provided prior to the statutory deadline 
for posting the agenda for the meeting.  If notice is after the deadline for posting, the board shall consider the 
appeal at a special meeting of the board of education. 

During the appeal, the board will review the action of the administration to make sure that the district policy was 
followed with regard to the denial of the transfer.  The board of education will meet in executive session to review 
the educational records of the student.  If the policy was not followed, the board of education shall vote to overturn 
the denial and the transfer will be granted.  This will be a paper appeal and will include the written documentation 
utilized by the school district as well as a written response from the parent or legal guardian which explains why 
the policy was not followed. 



If the Board of Education votes to uphold the denial of the transfer, the parent or legal guardian may appeal the 
denial within ten (10) days of the notification of the appeal denial to the State Board of Education.  The parent or 
legal guardian shall submit to the State Board of Education and to the superintendent of the district, a notice of 
appeal on the form prescribed by the State Board of Education. 

A student who enrolls in a school district in which the student is not a resident shall not be eligible to participate in 
school-related extramural athletic competition governed by the Oklahoma Secondary School Activities Association 
for a period of one (1) year from the first day of attendance at the receiving school unless the transfer is from a 
school district which does not offer the grade the student is entitled to pursue as per 70 O.S. § 8-103.2.

Intra-District Transfers
Under certain circumstances, Oklahoma law allows students who reside in a school district to transfer from their 
assigned site to any site within the district, also known as an intra-district transfer. By the first day of January, 
April, July, and October of each year, the board of education shall establish the number of intra-district transfer 
students the district has the capacity to accept in each grade level for each school site within the district. Once 
established, the intra-district capacity numbers will be posted in a prominent place on the school district website 
and shall be reported to the State Department of Education. 

Intra-district transfers apply only to grades K - 6 due to the limitation of single school sites for all grades 7-12. 
Because Pre-K is a non-compulsory grade, it is exempt from the policy. Students attending sites for special 
programming purposes are also exempt from this policy.

An intra-district transfer may be requested at any time in the school year unless the grade level of the receiving 
school site has reached capacity. If the capacity at a grade level is insufficient to enroll all eligible students, the 
school district shall select intra-district transfer students based on the following preferences and then in the order in 
which the intra-district applications were received:

This policy applies to students who reside within the school district and creates an enrollment preference and 
reserve capacity for:

1. Students who reside in the school site boundary;

2. Students who attended the school site the prior school year;

3. Siblings of students who are already enrolled at the school site;

4. Children of school district employees who wish to attend a different school site within the school

district; and

5. Students who change residence within a school district and wish to attend the same school site.

An intra-district transfer may be requested at any time in the school year. State law limits a student's ability to 
transfer to other school sites within the school district where the student resides to no more than two (2) times per 
school year. Exceptions to this limit will exist for students in foster care. A student is legally entitled to re-enroll at 
any time in their school district’s site of residence.

Any sibling of a student who transfers may attend the school district to which their sibling transferred as long as the 
school district has capacity in the grade level and the sibling does not meet a basis for denial as listed below. A 



separate application must be filed for each student so that the district can timely consider requests in the order 
applications are received.

The child of a school district employee who resides in the school district but wishes to attend a different school site 
within the school district where the student resides may be granted an intra-district transfer if the student does not  
meet a basis for denial as listed below.

It is the policy of the board of education that the district shall accept any legally transferring student under the 
following circumstances:

1. The district has the capacity to accept the student at the grade level at the school site;

2. The transferring student has not been disciplined for:

a. violation of a school regulation,

b. possession of an intoxicating beverage, low-point beer, as defined by  Section 163.2  of Title 37 of the
Oklahoma Statutes, or missing or stolen property if the property is reasonably suspected to have been
taken from a student, a school employee, or the school during school activities, or

c. possession of a dangerous weapon or a controlled dangerous substance while on or within two thousand
(2,000) feet of public school property, or at a school event, as defined in the Uniform Controlled
Dangerous Substances Act.

3. The transferring student does not have a history of absences. “History of absences” means 10 or more absences 
in one semester that are not excused for the reasons provided in 70 O.S. § 10-105 or due to illness. The district will 
approve or deny the application and notify the student's parent of the determination in writing within thirty (30) 
days of receiving an application. The school district shall enroll transfer students based on the preferences outlined 
above and then in the order in which they submit their applications. If the number of student transfer applications 
exceeds the capacity of the district, the district shall select transfer students based on the preferences outlined above 
and then in the order in which the district received the application.

If the parent/guardian is not in agreement with the decision of the district’s required process, they may contact the 
district Residency Officer for a review of the process/decision. Residency Officer decisions are final. 

LEGAL REFERENCE: 70 O.S. Section 8-114.

ADDITIONAL/ ORIGINAL REFERENCE:  70 O.S. §1-114; 70 O.S. §1-113; 70 O.S. §5-117.1; 70 O.S. §8-101, et 
seq.; 70 O.S. §24-101, et seq.; §24-102; 70 O.S. §8-103.2
Family Education Rights and Privacy Act; Atty. Gen. Op. No. 87-134, April 1, 1988

THIS POLICY IS REQUIRED BY LAW.           
Adoption Date: November 13, 2000
Revision Dates: May 14, 2001; Revision Date: July 8, 2002; Revision Date: September 13, 2004; Revision 
Date: August 14, 2006; Revision Date: May 10, 2010; Revision Date: February 14, 2011; Revision Date: 
January 13, 2014; Revision Date: August 8, 2018; Revision Date: August 13, 2020; Revision Date: 
December 9, 2021; Revision Date: January 13, 2022; Revision Date: May 9, 2022; Revision Date: August 
11, 2022; Revision Date: February 8, 2024; June 26, 2024



BIXBY PUBLIC SCHOOLS POLICY 3108A

Bixby Public Schools Staff Use of Electronic or Digital Communications

Bixby Public Schools recognizes the value and benefit of using electronic media to communicate digitally
with students, families, and fellow employees to engage stakeholders and enhance the learning
experience. Whether or not an employee chooses to participate in online social networking or any other
form of online publishing or discussion is his or her own decision. Free speech protects educators who
want to participate in social media, but the laws and courts have ruled that schools can discipline students
and employees if their speech, including online postings, interferes with the learning environment or
causes a disruption to the normal operations at school, violates district policy, or the law of the state of
Oklahoma.

The district recognizes that the line between professional and personal relationships is blurred within a
social media context. When employees choose to join or engage with students, families, or fellow
employees in a social media context that exists outside those approved by the district, they are advised to
maintain their professionalism as district employees and take responsibility for addressing inappropriate
behavior or on these networks/sites, including mandatory reporting required by policy, state, and federal
laws. Consequences for misuse of social media are addressed in BPS school board policy #3108 (Internet
and other computer Networks Acceptable Use and Internet Safety Policy.)

If a public communication would impair the employee's ability to amicably work with Bixby Public
Schools colleagues, negatively affect the employee's professional reputation and effectiveness as an
employee with colleagues, students, parents, or patrons, or damage the reputation of Bixby Public Schools
or any affiliated organization, the action is inappropriate and a violation of this policy.

1. Definitions:

A. Social media refers to any user-generated content sites generally available to the public or consumers
that include but are not limited to sites like Facebook, Flickr, YouTube, Twitter, Instagram, Snapchat,
Google apps, Skype, Wikis, social networks, podcasts, forums, blogs, Remind, and any other
content-sharing sites.

B. District approved password-protected social media tools are those that fall within the district’s
electronic technologies network or which the district has approved for educational use.

A. “Electronic or digital communication” includes, but is not limited to, emails, text messages,
instant messages, direct messages, social media messages, messages sent through software
applications, and any other electronic or digital means of communication.



B. “Social networking or “social media” means interaction with external websites or services based
upon participant contributions to the content. Types of social media include social and
professional networks, blogs, microblogs, video or phone sharing and social bookmarking, and

C. “Comment” means a response to a commenter's article or social media content.

2. Employee Use of Social Media:

The district’s employees are expected to serve as ambassadors for our schools and remember they are role
models to students in this community. Because readers of social media may view the employees as
representatives of the district, they are required to observe the following rules when referring to the
district, its schools, students, programs, activities, employees, volunteers, and communities on any social
media:

A. Bixby Schools supports an employee’s personal rights to freedom of speech, expression, and
association, including the use of electronic devices and social networks.

B. Employees shall not engage in personal use of social media during contract hours unless the
online activity has been assigned to an employee and/or is related to an employee’s work
assignment. Use of an employee’s personal social media account to discuss school business with
parents and students is prohibited.

C. An employee’s use of social media and postings, displays, or communications on any social
media network must comply with all state and federal laws and applicable district policies.

D. BPS employees are personally responsible for all comments/information they publish online.

E. Bixby Public Schools’ employees should be aware that persons classified as “friends” or who can
access a personal social networking site may be able to download and share the employee’s
information and photographs with others. Employees are strongly encouraged to set and maintain
social networking privacy settings at the most restrictive level.

F. Externally communicating confidential or privileged information related to Bixby Public Schools,
its employees, or students not intended for public dissemination is prohibited and may be grounds
for disciplinary action. BPS employees may not disclose information on any social media
network that is confidential or proprietary to the district, its students, or employees or that is
protected by data privacy laws such as FERPA. Posting images on any social media network of
co-workers without the co-workers’ consent is prohibited. Information or images of students may
NOT be posted on any social media network without written parental consent.

G. Employees may not act or purport to act as a spokesperson for the district or post comments as a
district representative except as authorized by the superintendent or the superintendent’s designee.
BPS employees must make clear that any views expressed are the employee’s alone and do not
necessarily reflect the views of the district. District-supported social media may not make



reference to any political candidates or issues of a political nature. Employees running for any
office may not use contract time to campaign.

H. Respect and professionalism should be maintained in all communications - by word, image, or
other means.

I. The district logo may not be used on any social media network without permission from the
Superintendent or designee. Nonpublic images of the district premises and property, including
floor plans, may not be posted or shared.

J. As per state law, employees are discouraged from sharing content or comments containing the
following when directed at a citizen of the State of Oklahoma:

a. Obscene sexual content or links to obscene sexual content;

b. Abusive behavior and bullying language or tone

c. Conduct or encouragement of illegal activity; and

d. Disclosure of any information required to be maintained as confidential by law,
regulation or internal policy.

K. When using forms of electronic communication to share information with students, district
employees are directed to inform parents in writing (handbook, syllabus, etc.) to the extent this
form of communication will be used, establish guidelines for such use, and allow them the option
to opt-out.

L. School personnel engaging in electronic or digital communication with an individual student shall
include the student’s parent or guardian in any such communication unless such communication is
on a school-approved platform and related to school and academic communications. The only
exception to this requirement may be made in case of an emergency, subject to subsequent
notification to the parent or guardian.

M. The board of education shall designate school-approved platforms. The administration shall
publish school-approved platforms on the district’s website and in student or staff handbooks.

N. School employees shall make reasonable efforts to use school-approved platforms, systems, or
applications that allow the automatic inclusion of parents or guardians in communications with
students.

O. School employees reported to have engaged in electronic or digital communications that would
violate this policy and state law shall be placed on administrative leave while the school district
investigates the incident. If the investigation finds no misconduct occurred, the school employee
shall be reinstated, and the incident is noted in the personnel file.

P. Employees who engage in any of the above-referenced prohibited behaviors are subject to the
possibility of penalties, including termination of dismissal from employment, for failure to



exercise good judgment in online conduct. Incidents will be reported in compliance with district
policy and state law.

Q. Reports of a violation of this policy may result in an investigation of the user’s posts, files,
internet usage, or other electronic/digital media. The investigation and its scope will be
reasonable and calculated to disclose the existence and nature of the alleged violation. If
warranted, consequences will be determined in accordance with the collective bargaining
agreements and state and federal laws, considering the type of violation, past history, and level of
the user. Disciplinary action may include a letter of counsel, reprimand, plan-of- improvement, or
a recommendation for dismissal or non-reemployment.

R. Employees shall not use obscene, profane or vulgar language on any social media network or
engage in communications or conduct that is harassing, threatening, bullying, libelous, or
defamatory or that discusses or encourages any illegal activity or the inappropriate use of alcohol,
use of illegal drugs, sexual behavior, sexual harassment, or bullying is prohibited. (Refer to Policy
3108)

“Social networking” or “social media” means interaction with external websites or services based upon
participant contributions to the content. Types of social media include social and professional networks,
blogs, micro blogs, video or phone sharing and social bookmarking and

“Comment’ means a response to an article or social media content submitted by a commenter.

REFERENCE: 74 O.S. § 840-8.1 70 O.S. § 6-401.

Adoption Date: August 2018

Revision Date(s): August 13, 2020. June 26, 2024



SUPERINTENDENT'S CONTRACT

This Superintendent’s Contract (“Contract”) is made and entered into as of the 1st day of 
July 2020 by and between INDEPENDENT SCHOOL DISTRICT NO. 4 of TULSA 
COUNTY, OKLAHOMA (the "District") and ROB MILLER (the "Superintendent") with an 
effective date of July 1, 2024.

Recitals:

A. The District desires to employ the Superintendent, and the Superintendent wants to 
be the District's Superintendent of Schools.

B. The parties desire that all the terms and conditions of employment of the 
Superintendent by the District be reduced to writing.

WHEREFORE, in consideration of the mutual agreements, covenants, and conditions 
contained herein, the parties agree as follows:

1. The Term of the Contract.  The District agrees to employ the Superintendent as 
its Superintendent of Schools from July 1, 2024 to June 30, 2026 (the “Contract Term”). The 
Superintendent accepts such employment and agrees to serve as the District's Superintendent of 
Schools for the Contract Term.

2. The Duties and Qualifications of the Superintendent.  The Superintendent agrees to 
perform all duties reasonably assigned to him by the Board of Education of the District. The parties 
agree that it is not feasible to state in detail all of the responsibilities of the Superintendent. The 
Superintendent agrees to observe and be bound by all present and future rules, policies, procedures, 
and regulations of the District and all lawful directions of the Board of Education of the District 
(“Board”) and to prepare all reports required of the Superintendent by the rules, policies, 
procedures, and regulations of the District or as requested by the Board.  The Superintendent agrees 
to maintain all educational certifications required by Oklahoma law to carry out all duties.

3. Base Salary Compensation.  For the Superintendent's services to be rendered 
under this Contract, the District agrees to pay the Superintendent an annual salary, on a fiscal year 
basis, in the sum of One Hundred Eighty Thousand Dollars ($180,000).  The Superintendent's 
annual salary shall be paid in monthly installments in the same manner as salary payments for the 
District's other 12-month employees and subject to all lawful withholdings.  During the 
Superintendent's evaluation sessions, the Board and the Superintendent will negotiate the 
Superintendent’s compensation and benefits for the 2025-2026 fiscal year of the Contract Term.  
The Superintendent’s compensation and benefits for the 2025-2026 fiscal year of the Contract 
Term will not be less than that for the 2024-2025 fiscal year.  If negotiations fail to achieve a 
mutually satisfactory agreement for the Superintendent’s compensation and benefits for the 2025-
2026 fiscal year of the Contract Term by July 15, 2025, the Superintendent, at his option, may 
either (i) continue his employment for the ensuing fiscal year of the Contract Term based on his 
then compensation and benefits or (ii) resign effective at the end of the then current fiscal year.  
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The Board retains the right to adjust the salary and benefits of the Superintendent at any time 
during the Contract Term, so long as that adjustment does not reflect a decrease in pay or benefits.

4. Retirement.  The District shall pay the Superintendent's total contribution to the 
Oklahoma Teacher's Retirement System for the Contract term.

5. Automobile Allowance.  The District agrees to pay the Superintendent the annual 
sum of Eight Thousand Dollars ($8,000.00) to defray the cost of operating and insuring an 
automobile for use by the Superintendent in connection with the performance of the 
Superintendent’s duties.  Such amount shall be paid in equal payments commencing with the first 
payroll period in July 2021 through the Contract Term.  The Automobile Allowance is subject to 
federal and state tax laws and shall be reported on the Superintendent’s W-2 Form.

6. Reimbursement of Expenses.  The superintendent shall be entitled to 
reimbursement for his reasonable and necessary travel expenses and other necessary and 
appropriate expenditures on behalf of the District under Oklahoma law and Board policy.  Travel 
expenses may only be reimbursed for out-of-district travel.  The Superintendent shall provide all 
travel expense receipts and other documentation for reimbursement of such costs per the Board 
policies or regulations requirements.  Should a dispute arise regarding the reasonableness and 
necessity of any expense incurred by the Superintendent in performing his duties, the Board shall 
review and make a final determination related to such dispute.  To the extent practicable, the 
Superintendent shall obtain advance approval from the Board for unique or substantial expenses.

7. Mobile/Cell Phone/Information Technology/Communications Allowance.  In 
recognition of the requirement that the Superintendent be available 24 hours per day regardless of 
location, the District agrees to provide the Superintendent an annual allowance of Two Thousand 
Dollars ($2,000.00), to be paid in equal monthly payments at regular payroll periods through the 
Contract Term, to cover mobile/cell phone expenses and information technology/communications 
expenses, during the Contract term.  This allowance provides the Superintendent with a portable 
cellular telephone and personal digital assistance (PDA) with nationwide coverage, a computer, 
fax machine, internet communication, or any other technical equipment for the Superintendent’s 
use at his home for District and personal use.  The preceding allowances are subject to federal and 
state tax laws and shall be reported on the Superintendent’s W-2 Form.

8. Professional Dues and Civic Organizations.  The Board believes it is in the 
District’s best interest for the Superintendent to participate actively in specific professional and 
community organizations, provided the Superintendent remains in good standing with these 
organizations.  Whenever possible, the membership shall be entered in the District’s name, and 
the Superintendent shall serve as the District’s representative.  If the Superintendent’s employment 
with the District terminates, the Superintendent will resign from membership or reimburse the 
District for the remaining membership term in each organization.  Under applicable federal and 
state tax laws, an appropriate amount will be included in the Superintendent’s earnings statement 
(W-2 Form) representing the amounts paid by the District to the Superintendent or on the 
Superintendent’s behalf under this provision, not to exceed One Thousand Dollars ($1,000.00) per 
fiscal year.



3

9. Vacation.  The superintendent is entitled to ten (10) annual days of vacation time.  
The District shall pay the Superintendent for any unused vacation days at the end of the Contract 
term by the District’s policy for payment for all other employees of the District.

10. Sick Leave.  The Superintendent shall be credited with 12 days of sick leave upon 
the effective date of this Contract.  The superintendent shall be vested with twelve (12) sick days 
at the beginning of the Contract Term.  Unused sick leave shall accumulate from one (1) fiscal 
year to a subsequent fiscal year, provided that the total sick leave accumulated by the 
Superintendent shall not exceed the maximum amount allowed by Board policy.  At such time as 
the District no longer employs the Superintendent for any reason, the Superintendent’s unused sick 
leave accumulated at the District shall be paid to him or for his benefit by Board policy and 
calculated on the same formula used for determining payment for earned sick leave benefits for 
other full-time employees of the District.

11. Holidays and Other Benefits.  The District agrees that the Superintendent shall be 
paid for all holidays observed by other 12-month full-time employees and shall be entitled to all 
benefits provided under Board policy for all 12-month full-time employees.

12. Personal Business Leave. The District agrees that the Superintendent is entitled to 
paid personal business leave each fiscal year as set by Board policy. Any unused personal business 
leave at the end of the fiscal year shall be added to the Superintendent's accumulated sick leave up 
to the maximum allowed by Board policy.

13. Dental, Vision, Medical, Health and Hospitalization Insurance.  The District 
shall provide the Superintendent Health and Hospitalization, Dental, and Vision insurance 
coverage under the District’s group insurance plan.  The District shall contribute the same amount 
each month through the District’s payroll system, subject to all lawful payroll holdings, toward the 
premium for such insurance as is provided for all other full-time, certified employees in the 
District.  Likewise, the equivalent to the flex benefit provided to all other full-time, certified 
employees in the District shall be credited by the District to the Superintendent’s monthly pay.  
Premium payments shall be made to the insurance plans of the Superintendent’s choice from the 
list of plans approved by the District for employees.  The Superintendent shall pay the balance of 
the cost of the selected insurance plans that are over the amount paid by the District for all other 
full-time, certified employees in the District, if any, through a monthly payroll deduction.  

14. Conventions, Conferences, Workshops, Seminars and Travel.  As a condition of 
employment, the Superintendent may attend conventions, conferences, workshops, and seminars 
sponsored by the State Department of Education and other professional organizations to stay 
abreast of policies, procedures, programs, and current trends in education.  Registration, travel, 
meals, and lodging reimbursement are permitted according to District policies.

15. Life Insurance.  During the term of this Contract, the District will pay the premiums 
for a term policy of insurance on his life (the "Term Policy") with a death benefit that does not 
exceed One Hundred Thousand Dollars ($100,000), and if the premium is a level premium, for a 
term that does not exceed twenty (20) years.  The Superintendent shall be the owner of the Term 
Policy.  The District shall, within thirty (30) days after the Superintendent's submission of the 
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invoice for payment of the premium on the Term Policy, pay the premium.  The amount of the 
compensation shall constitute "wages" to the Superintendent. It shall be subject to all applicable 
withholdings to be withheld from the Superintendent's paycheck following the payment of the 
premium by the District.

16. Evaluations.  The Board shall evaluate and assess, in writing, the performance of 
the Superintendent at least once each fiscal year during the Contract Term. The Superintendent 
shall provide each Board member with an evaluation form, and such evaluation shall be continuous 
throughout the fiscal year.  The final review shall occur on or before June 30 of each fiscal year.  
The Superintendent's evaluation shall be based on the duties identified in the Superintendent's job 
description, Board policy, and the accomplishment of any negotiated Superintendent's 
performance goals for the current fiscal year.  Throughout the fiscal year, the Superintendent shall 
provide each Board member with a copy of his self-evaluation for the applicable categories of the 
Superintendent’s evaluation form.

 
17. Renewal of Contract.  The District agrees that at the first regular meeting of the 

Board each July, beginning July 1, 2024, the Board will consider the extension of the 
Superintendent's Contract for an additional fiscal year. If the Board fails or refuses to extend or 
ratify the Contract for any subsequent fiscal year, the Contract shall lapse at the end of its Contract 
Term and be of no further force and effect.  The requirement of a hearing before the Board on 
the ratification/renewal issue is, at this moment, agreed to be voluntarily and irrevocably 
waived by the Superintendent.

18. Termination of Employment Contract.  This Contract may be terminated by:
a. Mutual Agreement of the Parties.
b. Resignation of the Superintendent.
c. Disability of the Superintendent.  

Should the Superintendent become unable to perform any or all of the duties of his 
position because of illness, accident, or other cause, and said disability exists after all accrued sick 
or additional District-paid leave has been exhausted, the District may make an appropriate 
deduction from the Superintendent’s annual base salary for those days in which the Superintendent 
is unable to perform the duties of his position.  If such disability continues after the exhaustion of 
all current sick leave, or a total of one hundred twenty (120) days, whichever is more, or if such 
disability is permanent or irrevocable, the Board may, at its option, terminate this Contract, after 
that the respective rights, duties, and obligations of the parties stated shall terminate.

Suppose a question arises concerning the capacity of the Superintendent to return to his 
duties. In that case, the Board may require the Superintendent to submit to a medical examination 
by a doctor licensed to practice medicine in the United States of America.  The Board shall select 
the physician who shall conduct the investigation.  The examination shall be done at the expense 
of the Board.  The physician shall limit the report to the issue of whether the Superintendent has a 
continuing disability that prohibits him from performing his duties, and such physician’s 
determination shall be binding in all respects on the parties.
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d. Discharge for Cause.   The Board may dismiss the Superintendent for good 
cause as defined by state law, including the Superintendent’s failure to perform the duties in the 
scope of employment that a person of ordinary prudence would have done under the same or 
similar circumstances.  Any act by the Superintendent shall constitute good cause for discharge if 
it is inconsistent with the continued existence of a mutually satisfactory Board/Superintendent 
relationship.  Reasons for a proposed dismissal for good cause shall be given to the Superintendent 
in writing. The Superintendent shall be entitled to all procedural and substantive rights outlined in 
the Board’s policies and applicable state and federal law.  If the Superintendent chooses to be 
represented by legal counsel at any such hearing, the Superintendent shall bear any costs involved.

e. Unilateral Dismissal by Board.  The Board may, at its option, and by a 
minimum of thirty (30) days written notice to the Superintendent, unilaterally and without cause 
dismiss the Superintendent from employment with the District and terminate this Contract during 
the Contract Term.  In the event of such unilateral dismissal without cause and Contract 
termination without cause during the Contract Term, the Board shall pay to the Superintendent, 
upon the execution by the Superintendent of a complete release satisfactory to the Board, severance 
pay [less all lawful withholdings] equal to the sum of (i) the Superintendent’s base salary for the 
remainder of the Contract Term or the Superintendent’s then base salary for twelve (12) calendar 
months measured from the date of written notice of termination, whichever amount is lesser; and 
(ii) any unpaid 403(b) deferred compensation contribution for the remainder of the fiscal year in 
which the Contract is terminated.  If the Board terminates the Contract by paying such 
amounts, the requirement of a hearing before the Board is now agreed to be voluntarily and 
irrevocably waived by the Superintendent.

  
19. Entire Contract.  This Contract expresses the parties' entire agreement concerning 

the subject matter hereof.

20. Amendment to Contracts.  This Contract may only be amended by a mutually 
executed written agreement, which the Board properly approves according to a lawfully called 
and conducted meeting.

21. Severability.  Should any provision or provisions of this Contract be declared 
unlawful by a court of competent jurisdiction, the remaining provisions shall remain in full force 
and effect.

22. Obligations Beyond the Contract Term.  Nothing in this Contract shall be 
interpreted to create any obligation of the District beyond the Contract Term.

IN WITNESS of which, the parties hereto have executed this Contract as of the date first 
above written.
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INDEPENDENT SCHOOL DISTRICT 
NO. 4 OF TULSA COUNTY, OKLAHOMA 

ATTEST (“District”)

By By
Clerk of the Board of Education President of the Board of Education

Rob Miller
Superintendent
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