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City of Franklin Regular Meeting
October 8, 2024     6:00 PM     City Hall

1. Call Meeting to Order Roll Call
2. Verification of Open Meetings Notice
3. Mayor Communications 

• We are still working on the Dog Ordinance updates
• The committee is working on the City Shop updates

4. Consent Agenda
4.a. Minutes of the previous meetings
4.b. Treasurer's Report
4.c. Budget Report
4.d. Payroll
4.e. Claims
4.f. Permits: Don Swilley, new structure; Dave Duncan, demo; Caleb Wagner, 
demo; Weston Brinda, demo
 
4.g. NET/STARR next steps: 

• SCEDD award bid(s) for asbestos abatement
• Complete junk removal
• Coordinate removal of woodwork, cupboards, etc. (I haven’t heard from Dave’s 

cupboard guy)
• Abate Asbestos
• Asbestos Inspector re-inspects to ensure clearance/compliance
• Demolish

5. Discussion and Action Items
5.a. Discussion and action Franklin County Sheriff's report 
5.b. Discussion and action approve hiring JK Energy Consulting LLC quote for the rate 
design study for electricity rates for $7,500
5.c. Discussion and action on bids for insulating the (East) recycling building  
5.d. Discussion and action on charges for mattress and box springs collected at a 
recycling center
5.e. Discussion and action on where to build a dog kennel for loose dogs in the City 
limits
5.f. Discussion and action on older pickups the city owns and to possibly request bids to 
sell them
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5.g. Discussion and action on sponsoring the Flyers Branch of Cornerstone Bank by 
depositing $1.oo up to $5.00 per student that participates in the program with KENO 
funds.
5.h. Discussion and action on promoting the 3rd annual Merry and Bright contest with 
prizes as follows: 

• 1st place $100 off January 2025 utility bill
• 2nd place $50 off January 2025 utility bill
• 3rd place $25 off January 2025 utility bill

5.i. Discussion and action on approving Authorization to Request Funds, designating 
Margaret Siel, Mayor, and Raquel Felzien, Clerk/Treasurer, as authorized to request 
24TFRH34017 grant funds.
5.j. Discussion and action to achieve the release of funds for the following special 
conditions must be met and require Council approval:
1. Fair Housing Activity – updated statement affirming the plan to further Fair 
Housing through the proposed planned actions, signed by the Mayor.
2. Rental Program Guidelines – previously approved by the Council and Attorney 
on May 4, 2024, as part of the NAHTF application. Requires revision to include 
the requirement for prospective rental applicant to complete a U.S. 
Citizenship attestation Form prior to submitting a Tenant Application (ref. p. 1).
a. Rental Program Guidelines Checklist – updated page numbers to reflect additional 
paragraphs.
b. Tenant Selection Process – 2.a. addition to reflect the U.S. Citizenship
Attestation Form requirement as the first step in a prospective tenant application 
process.
5.k. Discussion and action on approval of SCEDD’s Professional Services Agreement to 
provide General Administration as defined in the 24TFRH34017 award for grant 
administration services, eligible for Department of Economic Development 
reimbursement.
5.l. Discussion and action on the Request for Bid process and timing for selection of an 
engineer for design construction-ready civil plans (plumbing, electrical, HVAC, framing, 
etc.), to be included in the Request for Bid process for selection of a General 
Contractor.

6. Resolution
6.a. Resolution 2024-12 Salaries for Fiscal Year 2025

7. Ordinances
7.a. Ordinance #866 Electric Rates - first reading 

• 3% on the rates 
• .75 cents added to all customer charges
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8. Public Comments
9. Adjourn





















Cornerstone Bank & SCSB for October 8, 2024 meeting

Beginging Balance $1,021,552.85

Credit Transactions $293,871.65

Debit Transactions $356,830.40

ending bank balance $958,594.10

KENO CHECKING $609.69

C & D Enterprise Fund $64,106.61

Farmers State Bank Trust/ Health Acct $47,813.23

TOTAL OF ALL CHECKING ACCOUNTS $1,071,123.63

CD BALANCES CORNERSTONE BANK (CBS) CERTIFICATE VALUE RATE MATURITY DATE ACCOUNT TERM

CSB CD#9251 $54,324.61 4.91% 6/14/2025 15 MONTHS

CSB CD#9365 $54,857.55 4.91% 9/20/2025 15 MOTNHS

CSB CD#9371 $148,205.41 4.91% 9/20/2025 15 MONTHS

CSB CD#114064 $52,521.44 4.91% 11/05/2024 7 MONTHS

CSB CD#114800 $152,226.52 5.05% 11/03/2024 13 MONTHS
CSB CD#115429 $338,796.74 5.25% 11/20/2024 13 MONTHS
CSB CD# 115430 $264,862.55 4.91% 12/20/2024 7 MONTHS

Total CBS: $1,065,794.82

SOUTH CENTRAL STATE BANK (SCSB) CERTIFICATE VALUE RATE MATURITY DATE ACCOUNT TERM

SCSB CD#405673 $113,919.48 4.91% 01/24/2025 6 MONTHS

SCSB CD#405490 $286,482.15 4.96% 11/01/2024 9 MONTHS

SCSB CD#405491 $138,535.80 4.96% 11/01/2024 9 MONTHS

SCSB CD#405525 $427,943.62 4.91% 2/12/2025 6 MONTHS

SCSB CD#405526 $318,782.53 4.81% 11/12/2024 9 MONTHS

SCSB CD#405571 $52,282.48 4.91% 03/01/2025 6 MONTHS

SCSB CD#405572 $137,192.16 4.91% 03/01/2025 6 MONTHS

SCSB CD#405616 $52,075.03 4.91% 10/19/2024 6 MONTHS

SCSB CD#405617 $52,075.03 4.91% 10/19/2024 6 MONTHS

Total SCSB: $1,579,288.28

Total CD's Investments: $2,645,083.10

GRAND TOTAL CHECKING & CD'S: $3,716,206.73
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JK Energy Consulting, LLC 

 

 

JKEC 

John A. Krajewski, P.E. 
74408 Road 433 

Smithfield, Nebraska 68976 
402-440-0227 

jk@jkenergyconsulting.com 
www.jkenergyconsulting.com 

 
 
July 16, 2024 
 
 
 
Raquel Felzien 
City Clerk/Treasurer 
City of Franklin 
619 15th Avenue 
Franklin, NE 68939-1597 
 
RE:  Cost of Service / Rate Design Study Letter Agreement 
 
Dear Raquel: 
 
JK Energy Consulting, LLC (JKEC) is pleased to submit this letter agreement to prepare 
a Cost of Service / Rate Design Study for the City of Franklin (City) and its electric utility 
(Utility).  This proposal was prepared pursuant to our phone conversation on July 10, 
2024, and includes the scope of services, fee proposal, deliverables, and schedule.   

Project Understanding 
The City purchases its total power supply requirements from the Western Area Power 
Administration and Southern Power District.  JKEC prepared a cost of service study for 
the City in 2013.  The City has not completed a cost of service study since that study was 
completed. Increased costs for labor and materials, along with potential rate increases 
from Southern Power District, may result in operating deficits in future years. Completing 
a rate study would help address potential shortfalls and ensure rates are appropriate for 
all rate classes. 

Scope of Services 
Task 1:  Data Collection.  This task involves collecting retail usage, operating expense, 
purchased power, and other data necessary to complete the cost of service analysis.  A 
data request will be prepared and submitted to the City.  To the extent certain data is not 
available, alternatives to the requested data will be identified.   
 
An on-site meeting with City staff will occur for purposes of discussing project goals and 
collecting the necessary data. 
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Task 2:  Calculate Revenue Requirements and Operating Results. This task involves 
reviewing the projected operating expenses, non-retail revenues, debt service expenses 
and other elements that make up the projected revenue requirements.  Revenue 
requirements will be calculated for a “Test Year” and for a projected period of three 
additional years.  Projections will be prepared on a “cash basis” to ensure adequate cash 
flow to cover projected expenses, including capital improvement and debt service 
requirements. Projected retail revenues will be compared to projected expenses to 
develop projected operating results going forward.  The purpose of this task is to identify 
necessary rate increases for future periods. 
 
Task 3:  Prepare Cost of Service Analysis.  This task involves calculating the cost of 
service for each retail rate class, using generally accepted ratemaking principles for 
municipal utilities.  Principles consistent with guidelines prepared by the American Public 
Power Association, the National Association of Regulatory Utilities Commissioners, the 
Federal Energy Regulatory Commission, and others will be followed. 
 
The various expenses incurred by the City will be identified and assigned to a function 
based on the type of service provided, such as transmission, distribution, and customer 
service.  An appropriate method for allocating expenses for each function among the 
various rate classes will be identified.  For example, purchased energy costs may be 
allocated based on the energy purchased by each retail class, while customer service 
expenses may be allocated based on the weighted number of retail customers. 
 
The allocated cost of service for each rate class will be compared to the projected 
revenues for each rate class to determine the need for future rate changes and provide 
guidance for the rate design process. 
 
Task 4:  Rate Design.  This task involves designing retail rates for each rate class.  This 
task considers the cost of service results as well as other goals established by the City.  
These goals may include long-term rate stability, competitiveness with neighboring 
utilities, financial stability, mitigation of large rate increases on particular rate classes, and 
funding of future capital projects.  JKEC will visit with City staff to review these goals and 
establish rates that best accomplish the identified goals.  Rate comparisons with 
neighboring utilities will be prepared. 
 
Task 5:  Present Results.  This task involves preparing a formal report for presentation 
to the City Council.  The report will be suitable for review by the City Council with tables 
that summarize the key results of the cost of service analysis.  An updated rate ordinance 
will be provided to implement the proposed rates.  JKEC staff will present the results at a 
meeting of the City Council and be available to answer any questions. 
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Schedule 
The following schedule is based on the City providing notice to proceed on October 15, 
2024, after the beginning of FY 2025. Any change in the notice to proceed date will result 
in a similar delay in subsequent milestones.  All dates are approximate and will be 
adjusted to conform to the regular schedule for City Council meetings.  The primary goal 
would be to implement any necessary rate changes to go into effect no later than April 1, 
2025. The extent that earlier milestones are achieved more quickly it may be possible to 
accelerate later milestones. The two in-person meetings will be held in person at the City 
office. 
 
 October 15, 2024  Notice to proceed 
 

Mid-November 2024 Kick-off meeting  
 

December 1, 2024  Receive all requested data from City 
 
 January 31, 2025  Draft report completed and sent to City Staff 
 
 February 12, 2025  Review draft report with City staff via Zoom 
 

March 11, 2025 Present final results to the City Council with intent for 
action on rate ordinance at this meeting 

 
 March 31, 2025   Final report, including all workpapers, submitted to City 

Fee Proposal 
Based on JKEC’s standard billing rate schedule, the cost to provide the above-listed 
Scope of Services will be a lump sum fee of $7,500.  Billing will be based on the following 
schedule: 
 

• $1,000 will be invoiced upon completion of the data collection. 
• $4,500 of the fixed fee will be invoiced upon completion and transmittal of the 

draft report. 
• $2,000 of the fixed fee will be invoiced upon presentation of the final report to 

the City Council. 
 
Invoices will be transmitted electronically via email and are due upon receipt.  Interest will 
accrue on unpaid balances after 30 days at a rate of 1% per month.  
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Meetings 
The fee proposal includes two (2) site meetings.  The purpose of the first visit will be to 
collect data and review the study process.  The purpose of the second meeting will be to 
present the results to the City Council.  If additional visits are requested, billing will be 
based on JKEC’s standard billing rate schedule, which is shown in Attachment 1. 

Deliverables   
1. One electronic copy of the summary report (summary form of report with 

proposed rate ordinance). 
2. One hard copy of final report, including all work papers. 
3. One electronic copy of the final report, including all work papers, in Adobe 

Acrobat (.pdf) format. 
4. One electronic copy of the proposed rate ordinance in Microsoft Word format. 
5. Presentation of results to the City Council. 

Study Update 
If the City would like an update to the study within three (3) years of the initial study, the 
lump sum fee for the update would be $1,500.  Revenue requirements, particularly related 
to purchased power expenses, will be updated while using the previously collected 
customer data to determine the need for an additional rate increase.  A new rate 
ordinance will be provided, if necessary.  This fee does not include a visit to present the 
proposed rates to the City Council.  If a presentation of the study update is requested, the 
fixed fee for the presentation will be $1,000.  A request for a Study update must be made 
in writing no later than October 1, 2027. 

City Responsibilities 
The City will be responsible for:   

1. Providing requested data on a timely basis, including timely response to any 
questions or clarifications regarding the provided data. 

2. Reviewing draft study results on a timely basis. 
3. Scheduling appropriate meeting(s) with the City Council and others. 

Additional Services 
Any services not included in the above-listed Scope of Services will only be provided upon 
written agreement by the City and JKEC.  Such services will be billed at JKEC’s standard 
billing rate schedule (see Attachment 1). 
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JKEC appreciates the opportunity to provide this letter agreement to the City.  If it is 
acceptable, please print this letter, sign, and return (electronically is acceptable) to JKEC. 
 
Sincerely yours, 

 

John A. Krajewski, P.E.    
JK Energy Consulting, LLC ACCEPTED BY: 
 
Attachment City of Franklin, Nebraska 
  
 Signature:     
 
 Printed Name:     
 
 Title:     
 
 Date:     
 
 
 
  
       
     
       



Attachment 1 - JKEC Standard Billing Rate Schedule  
 
The following rate schedule will be used to determine monthly billings unless a fixed fee 
or other billing arrangement is specified. The rate schedule will also be used to determine 
charges for additional services requested but not included in the agreed-upon Scope of 
Services. 

Billable Item Billing Rate – effective January 1, 2024 

John A. Krajewski, P.E. $150.00 per hour 

Senior Consultant $125.00 per hour 

Administrative Staff $65.00 per hour 

Mileage IRS standard rate for business use for 
2024:  $0.67/mile  
 

Lodging, meals, other travel Actual cost, without markup 

Copies, faxes, postage, phone, other 
office overheads 

Included in hourly billing rate 

Outside professional services Actual cost 

 
 
 
 













Sanitation
March 2024 Report

Recycling
● I got 3 quotes for spray foam insulation on the East building.

Weather Tight Insulation Inc $13,224.80
With DC315 coating $22,864.55

Tillotson $15,317.00
With a white coating $18,225.00
Air Tight $14,300.00

DC315 coating is a fireproof paint that meets IBC/IRC codes.
Tillotson also offers DC315 coating. We have a $15,000 budget for new toters
that could be applied to this insulation instead.

● Baled Bales Total
Cardboard 7 33
Colored plastic 1 10
Clear plastic 1 30
Milk jugs 2
Shredded paper 4
Boxed papers 17 pallets.

Trash truck
● Worked on tell lights.
● Greased truck.
● Wasehd truck.

Cemetery
● Helped Sam with a full burial.

Cory Davis





AUTHORIZATION TO REQUEST FUNDS
This document certifies that the individuals listed below are authorized to request program funds from the Nebraska Department of Economic Development and

that the signatures appearing below are the true signatures of the aforementioned individuals.

THIS FORM MUST APPEAR ON OFFICIAL LETTERHEAD OR BE NOTARIZED ON THE NEXT PAGE. ALL SIGNATURES MUST BE WRITTEN IN BLUE INK.

SIGNATURE OF AUTHORIZED INDIVIDUAL 1 SIGNATURE OF AUTHORIZED INDIVIDUAL 2

Margaret Siel Raquel Felzien
PRINTED NAME PRINTED NAME

Mayor City Clerk
TITLE TITLE

msiel@sielcpa.com rfelzien@cityoffranklin.net
EMAIL EMAIL

DATE DATE

PROGRAM
SELECT EACH PROGRAM FOR WHICH ENTITY HAS FUNDING.

PROJECT/GRANT NUMBER(S)
LIST ALL PROJECT/GRANT NUMBER(S) BELOW.

□ Community Development Block Grant

□ HOME Investment Partnerships Program

□ HOME-ARP

□ Middle Income Workforce Housing Fund

□ National Housing Trust Fund

□ Nebraska Affordable Housing Trust Fund

□ Pandemic Relief Housing

□ Rural Workforce Housing Fund

□ Rural Workforce Housing Land Development

mailto:msiel@sielcpa.com


ACKNOWLEDGEMENT OF

AUTHORIZATION TO REQUEST FUNDS
REQUIRED ONLY IF PAGE ONE DOES NOT APPEAR ON OFFICIAL LETTERHEAD.

STATE OF NEBRASKA )

) S.S.

COUNTY OF FRANKLIN )

The foregoing Authorization to Request Funds document was acknowledged before me

this day of , 20 ,

by (name/title) Margaret Siel, Mayor

and (name/title) Raquel Felzien, City Clerk /Treas.

of (awardee/recipient/subrecipient) CITY OF FRANKLIN.

NOTARY SIGNATURE





October 8, 2024

The City of Franklin as the recipient of the Nebraska Affordable Housing Trust Fund, 2024 
Rental Housing Project: Rental Conversion 24TFRH34017, hereby affirms they are an active 
supporter of Fair Housing. The following actions will be taken during the course of this project to 
affirmatively further Fair Housing. The Fair Housing statement has been updated to reflect 
Nebraska Revised Statue 20-139 Nebraska Fair Housing Act, free speech, and public 
accommodations law; administered by Equal Opportunity Commission, powers.  The following 
Active Supporter of Fair Housing statement will be utilized.

City of Franklin
Active Supporter of Fair Housing

The City of Franklin attests the Nebraska Affordable Housing Trust Fund program for the 
Apartment Building located at 613 15th Avenue, will comply with the Nebraska Fair Housing 
Act. Further, the City supports Title VIII of the Civil Rights Act of 1968 which prohibits 
discrimination in the sale, rental and financing of dwellings based on race, color, religion, sex, 
national origin, disability, familial status, or any other legally protected status, and sets forth 
enforcement of mechanisms with HUD attorneys bringing actions before administrative law 
judges on behalf of victims of housing discrimination; and allows U.S. Justice Department 
jurisdiction to bring suit on behalf of victims in Federal district courts. The City furthermore 
supports the elimination of unlawful discriminatory practices within the City of Franklin.

If you feel you have been a victim of housing discrimination, please contact the City’s Fair 
Housing Representative – Raquel Felzien, City Clerk, phone 308.832.1820, email 
info@cityoffranklin.net.  

---------------------------------
Fair Housing Outreach Plan:

1. Advertise the updated Active Supporter of Fair Housing statement in the Franklin County 
Chronicle in 2 publications, to include the local representative contact information.

2. Add the statement to the City Website > Residential Resources: 
https://www.franklinnebraska.com/resources/residential-resources  to include the Active 
Supporter of Fair Housing statement with a local representative contact information and 
equal housing logo.

3. Present at the October 8, 2024, City Council meeting to inform Council members of the 
importance of sharing Fair Housing information in the community for all public-funded 
housing options.

_______________________ __________________
Mayor Date

mailto:info@cityoffranklin.net
https://www.franklinnebraska.com/resources/residential-resources


2024 Rental Program Guidelines Checklist –March 2024
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Rental Program Guidelines Checklist for Project #_24TFRH34017 City of Franklin RH Conversion
Instructions: Program Guidelines will include all items below. Indicate where each is found in the program guidelines by listing both 
section and page # on the checklist. Depending on the project, DED may request additional items be included in the project’s program 
guidelines before approval. Title page must include Applicant Name, Award # (if awarded) and Date.

The following requirements are addressed in the Program Guidelines Section NA Page 

a) Application Review Process – Describe process for taking in and reviewing applications and if there is a Priority 
Ranking System used for selection.  If using ranking system, guidelines must describe system and it may not include 
discriminatory criteria. 

A 1

b) Maximum Per Unit Subsidy – NAHTF financial assistance for new construction and conversion projects will not 
exceed the maximum NAHTF per unit subsidy adjusted for number of bedrooms.  HUD HOME subsidy limits are used 
and can be found on the DED website (NAHTF webpage). Rehabilitation projects will state the amount of NAHTF-
assisted Rehabilitation allowed per unit. (2024 - $40,000).

B 2

c) Income Eligibility – Units remaining affordable must be limited to households at or below 120% of the AMI or as 
prescribed in an awarded DED contract. Income certification must be completed prior to and within 6 months of move 
in date.  Recipients shall use guidance of 24 CFR Part 5.609 for determining annual gross income. 

C 2

d) Rent Limits - Using the HUD Home Rent Limit table found on DED NAHTF web page; rents should be no more than 
the 65% rent limit established by HUD for the area project is located in. The HUD table assumes landlord/owner is 
paying utilities; therefore, the total of rent plus tenant paid utilities must fall within the 65% limit on the table.  However, 
if the Fair Market Rent limit shown on the HUD table is lower than the 65% rent limit, project should consider using the FMR as 
the limit. The Department recognizes that the HUD table may not be accurate representation of the project area’s FMR.  The rent 
amount needs to make sense for the area that the project is located in and considers the AMI population being targeted. 
Ultimately the application should be able to support the rent amount decision in the pro forma packet.  

D 2

e) Relocation policy – Policy stating that “In the event relocation of tenants is necessary, project will follow the Nebraska 
Relocation Assistance Act 76-1214 to 76-1242, and where either voluntary or involuntary acquisition is anticipated, 
DED will be contacted prior to any action.” Guidelines should be clear on which party will pay expense.

E 3

f) Enforcement of Rent and Income Limits – Project will enforce Rent and Income limits, property standards, and all 
NAHTF requirements during the Affordability Period through use of deed restrictions, covenants running with the land, 
or other mechanisms that are not affected by the term of the mortgage or transfer of ownership.  Describe how project 
will conduct reviews and ensure that property managers are aware of all NAHTF rent, income, property standards, 
and reporting requirements per DED contract throughout the NAHTF affordability period. (NAHTF-affordable units 
must align with rent limit allowances. Following an initial income determination, Self-Certification is acceptable form of 
annual income review.)

F 3

g) Affordability Period – NAHTF-assisted units are subject to a minimum 5-year affordability period but projects may 
choose longer and period is stated in application.  Program Guidelines Affordability Period must be in agreement with 
DED contract.  Describe the length of the affordability period for project and describe how the project will be managed 
as affordable for the length of the affordability period.

G 3

h) Assistance Types and Terms - Program guidelines should describe the type of assistance to be provided to 
developer/owner, if applicable, i.e., forgivable or non-forgivable loan, including terms, interest rate, etc.  

H 3

https://opportunity.nebraska.gov/nahtf
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i) Affirmative Marketing Policy - Include statement, “Project will use affirmative marketing procedures including, but not 
limited to, marketing to local or regional residents & tenants of public housing and manufactured housing, other families 
assisted by public housing agencies, and households identified to be potentially eligible but least likely to apply, including 
Seniors and those living with disabilities.”

I 4

j) Nebraska Fair Housing Act - Include policy stating program will be in compliance with the Nebraska Fair Housing Act. J 4
k) Property Standards - All purchased or rehabilitated units assisted with NAHTF funds will meet the Department’s 

Minimum Rehabilitation Standards and New Construction projects will meet all applicable Federal, State, and Local 
building codes, including Nebraska Department of Environment and Energy (NDEE). New Construction sites may not 
be located in a federally designated 100-year flood zone. Existing units in the SFHA may be considered when current 
flood insurance or LOMA are proven, documented and a system of annual verification is put into place. Recipients of 
NAHTF funds should be working with qualified contractors to complete NAHTF funded work.  

K 4

l) Radon Mitigation Policy – As part of the application process, every tenant shall receive educational material informing 
them on the risks of radon. In addition, for new construction, a passive active radon mitigation system must be 
installed, and a test conducted.  If test indicates need, the system will be activated.  For Rehab projects, a test kit shall 
be provided to the tenant.  Program guidelines may also cover the following: mandatory education; testing, required 
mitigation (installation of a radon system), steps if levels are found high, (or informed consent to avoid mitigation, etc.) 
DED encourages discussions with builders, lenders & program administrators about proactive engagement of radon 
issues and collaboration with agencies such as Nebraska Dept. of Health and Human Service 
(http://dhhs.ne.gov/Pages/Radon.aspx).

L 5

m) Annual Rent Review and Utilities Allowance – Describe process for conducting annual rent review. M 5
n) Tenant Selection Policy - Project will provide policy prior to Special Conditions approval as appendix item. N 5
o) Tenant Rules and Regulations - Project will provide clearly defined Tenant Rules and Regulations prior to Special 

Conditions approval as appendix to Program Guidelines.
O 5

p) Proposed Lease Agreement – Project must have proposed lease agreement that is not in conflict with Nebraska 
Landlord Tenant Law and does not contain any prohibited provisions either explicitly stated or implied. Proposed lease 
agreement will be provided prior to Special Conditions approval as appendix to Program Guidelines.

P 6

q) If the Project has a lease purchase program, the Applicant must have a Transition Plan (from rental to 
homeownership). This will be provided prior to Special Conditions approval as an appendix to Program Guidelines.

Q 6

r) Tenant Education - Tenant education is required for all tenants of fixed unit rental projects.  Department recommends 
new construction and conversion projects with floating units require the tenant education for all tenants in all units and 
receive proof of completed training.  Tenant education provider may include Rentwise, or other Department approved 
equivalent.  Describe process of obtaining tenant education if rehabilitation project involves existing tenants.

R 6

s) Washer and Dryer Requirement – Statement that assures every unit will have its own washer and dryer for new 
construction projects.  For rehabilitation projects (if feasible), assurance that a washer and dryer will be included in 
every unit, and if not feasible (i.e., size of rehabilitated units will not provide space for washer and dryer) then an on-
site laundry facility is required and will be provided.  

S 6

t) Process of Amending Guidelines – Statement that any revisions made to these program guidelines must be approved 
by the governing body and submitted for approval of amendment to NDED.

T 6

u) Grievance Procedures – Process for applicants (tenants) to address grievances pertaining to application process. U 6
v) Conflict of Interest – Conflict of Interest policy of DED Applicant/Recipient organization. V 7

http://dhhs.ne.gov/Pages/Radon.aspx
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The below is provided as a guide for filling out the Rental Pro-Forma.  This sheet does not have to accompany the checklist above.

Pro Forma Spreadsheets
The Pro Forma Spreadsheet must show the project will be financially viable during the affordability period, based upon reasonable assumptions. DED 
reserves the right to work with applicant to adjust the Pro Forma and Project Design Spreadsheets to reflect economic and/or market conditions as 
deemed appropriate. Pro Forma must be uploaded as an excel document, not a PDF version.
Unit Information                                                                                                                                                                         

a) Identify the number of NAHTF affordable and market rate units within the project.  Include: bedrooms, units, tenant paid utilities, etc. as 
identified on the Unit Information Spreadsheet.  

b) Check current HUD Home Rent Limit table on NAHTF webpage to be sure Rents are within allowable limit of no more than the 65% line for 
number of bedrooms.

Development Cost Schedule
c) Identify all development costs within the project using the Development Cost Schedule Spreadsheet.  Do NOT include NAHTF request for 

administrative expenses, i.e., General Administration, Housing Management, & Lead-Based Paint Testing.
Sources and Uses

d) Identify all sources, uses, and any equity gap within the project using the Sources & Uses Information Spreadsheet. Cell C15 (NAHTF Funds) 
should equal the sum of Primary Activity and Support Activity NAHTF requested amounts.  If for-profit developer will own the units, at least 
10% of the amount of non-administrative NAHTF assistance must be provided as owner equity. Do NOT include NAHTF requested amounts 
for administrative expenses. (General Administration, Housing Management, & Lead-Based Paint Testing)

Annual Operating Expense Information & Pro Forma
e) All residential income must be clearly identified within the Annual Operating Expense Information Spreadsheet and both residential 

and commercial income must be identified within the Pro Forma Spreadsheet. 

f) All expenses (including reduced cost or no cost services, all partnership distributions, deferred developer fees, incentive management fees 
and repayment of loans as expenses, etc.) must be clearly identified within the Annual Operating Expense Information Spreadsheet and 
within the Pro Forma Spreadsheet.  All services or materials provided at a reduced cost or no cost basis must be reflected as both an income 
and an expense.

g) Identify the rate of increase used to project income and project expenses per year. The rate of income increase must be reasonable and 
under no circumstances can it be greater than rate of increase of the estimated project expenses. 

h) Initial Stabilized vacancy rate must be set to the most recently published American Community Survey for Nebraska for the initial year. A lower 
stabilized vacancy rate may be input based on evidence taken from a third party housing study or other DED approved housing assessment.  

i) Property management fees should be reasonable and align with industry standards, but not exceed 10% of Gross potential rents.
j)    The Operating Reserves must be equal to or greater than three (3) months of total annual expenses, including debt service and entered into            

the Development Cost Schedule.
k)   The Replacement Reserve payment schedule must be equal to or greater than $300 per unit per year.
l)   The debt service coverage ratio (DSCR) must be no less than 1.15 DSCR in the first year.  Monthly or annual debt service is not required.

m)  Debt service payments must meet all debt service obligations (must maintain a 1.0 DSCR throughout the affordability period).
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City of Franklin - Downtown Apartments

TENANT SELECTION POLICY

Applications and copies of this Tenant Selection Policy are available online and at the City of 
Franklin Office, Franklin, NE 68959.  The City, as Owner/Property Manager, will accept 
completed applications and will be time and date stamped upon receipt, with mailed applications 
stamped as 4pm on the date the application is postmarked. All completed applications received 
will be reviewed by the Owner in the order of submission regardless of delivery method.  

Applicant Eligibility
1. Ineligibility of dangerous sex offenders for admission to Public Housing:

U.S. Code: Title 42: Section 13663: Subchapter V states in part as follows: 
"Notwithstanding any other provision of law, an owner of federally assisted housing shall 
prohibit admission to such housing for any household that includes any individual who is 
subject to a lifetime registration requirement under a State Sex Offender Registration 
Program."

2. Applicant(s) must meet the following criteria to be determined eligible to live in the project:
a. Complete a U.S. Citizenship Attestation Form confirming they are a U.S. Citizen to 

receive public benefit as this housing project was funded in part through the 
Nebraska Department of Economic Development, Nebraska Affordable Housing 
Trust Fund (NAHTF) program.

b. Meet Nebraska Department of Economic Development income-eligibility 
requirements, according to the definition found in 24 CFR5.609.  The Housing 
Administrator must initially verify income, landlord references, personal information, 
social security number(s), and credit history, as part of the income-eligibility 
determination.  Limits are reviewed annually by the U.S. Department of Housing and 
Urban Development (HUD).  

c. Must have legal capacity to enter into a lease agreement.
d. Must have a history of compliance with past rental agreements, if applicable.
e. Must not be engaged in or convicted of an illegal act including being a current user, 

manufacturer, or distributor of a controlled substance.  Persons presently enrolled in, 
or who have successfully completed a controlled substance abuse recovery program 
may be considered for occupancy.

f. Must have the ability to maintain a housing unit in a safe, sanitary, and decent 
condition.

g. The applicant's tenancy must not constitute a direct threat to the health and safety of 
other individuals or their property.

h. Must have a good credit history and demonstrate willingness to pay debts.  Mitigating 
factors will be taken into consideration when applicants have had or are presently 
experiencing a hardship situation that is beyond their control such as when they have 
had disputes with creditors, including landlords, or when they were having difficulty 
paying rent and utility expenses that exceeded 30 percent of adjusted monthly 
income. Applicants not having sufficient credit history and/or verification that rent 
does not exceed 30% of their household income, may be required to provide a 
Guarantor with the completion of the Tenant Guarantor form. The Guarantor’s 
income will not contribute to the household’s income; Guarantor will be responsible 
for rent should it become delinquent.

i. Must have the financial capacity to meet the household's basic living expenses and 
pay required rents.  

j. Must have good landlord/good housekeeping references, if available.
k. Must agree to allow reference checks with previous landlords, credit reporting 

agencies, and other agencies as required to process the application.
l. Occupancy standard for:

• 1-bedroom rental units: Minimum – 1 person, Maximum 2 persons



Franklin 24NAHTF Bank Building Tenant Selection Policy 2

• 2-bedroom rental units: Minimum – 1 person, Maximum 4 persons

Application Acceptance & Selection
1. All potential applicants who inquire will be given the opportunity to complete and submit 

an application to become a tenant in the project.  

2. ONLY COMPLETED APPLICATIONS WITH REQUIRED INCOME VERIFICATION 
DOCUMENTS WILL BE PROCESSED FOR ELIGIBILITY. 

3. All applications will be processed using the same procedures.  This policy is applicable 
to all Nebraska Affordable Housing Trust Fund Program (NAHTF) projects.  Admission 
and occupancy of any housing units which are financed in whole or in part with NAHTF 
shall be governed by any and all applicable laws pertaining to such funding.

4. Applicant households must meet the criteria identified in “Applicant Eligibility,” above, to 
be determined eligible to live in the project.  

5. Applicants not meeting the project's eligibility policies will be informed in writing by email, 
within 15 days of their application that they were not considered eligible.  The 
correspondence will include the reasons for the denial and advise them of their right to 
appeal the decision under the "Tenant Grievance and Appeal" procedure.

6. Applicants determined eligible will be informed in writing by email that they have been 
selected for immediate occupancy or that their name has been placed on the project's 
waiting list for the size of unit for which they are eligible.  The name of each applicant will 
be placed on the respective waiting list in chronological order by date and time.  

7. If the applicant is offered an apartment, a deposit of the first month’s rent must be paid 
within 72 hours and is required to hold the unit or their name will be removed from the 
waiting list, unless extenuating circumstances exist.

8. Upon notification of an apartment offered, the applicant will have 10 days to complete 
the online RentWise training course https://www.rentwise.org/ and provide the 
completion certificate through email to the Owner. An in-person training option may be 
available but is subject to course demand and instructor availability. Failure to complete 
the course by the deadline will forfeit your reserved housing unit.

9. Except for the above priorities, selections will be made on a first come, first served basis 
from applicant(s) for the Income Qualified Units. The maximum tenant household income 
for an income qualified unit is 120% Area Median Income (AMI) as defined by HUD for 
Franklin County, Nebraska. Selections for the Market Rate designated units require the 
same application process, including income verification. 

Tenant Selection Policy Amendments
Any revisions made to the Tenant Selection Policy must have approval from: 1) City of Franklin 
City Council, 2) South Central Economic Development District, Inc., and 3) Nebraska 
Department of Economic Development Program Representative. 

Conflict of Interest 
No member of the governing body, official employee, agent, or member of their immediate 
family of the City of Franklin who exercises policy, decision-making functions, or responsibilities 
in connection with the planning and implementation of the housing rental program shall be 
involved in the decision affecting an application or grievance by an immediate family member. 
The Nebraska Department of Economic Development (NDED) may grant written exception. This 

https://www.rentwise.org/


Franklin 24NAHTF Bank Building Tenant Selection Policy 3

prohibition shall continue for one year after an individual’s relationship with the City of Franklin 
ends. Any other employee, officer, or board member may be eligible, but will be treated no 
differently in the determination of applications accepted in the program. Enclosed with the 
tenant’s application shall be a statement of disclosure which outlines the nature of the possible 
conflict and a description of how the public disclosure was made. Included will also be 
verification that the affected person has withdrawn from the active involvement in any housing 
grant related issues.

Fair Housing 
The City of Franklin attests the Nebraska Affordable Housing Trust Fund program for the 
Apartment Building located at 613 15th Avenue, will comply with the Nebraska Fair 
Housing Act. Further, the City supports Title VIII of the Civil Rights Act of 1968 which 
prohibits discrimination in the sale, rental and financing of dwellings based on race, 
color, religion, sex, national origin, disability, familial status, or any other legally 
protected status, and sets forth enforcement of mechanisms with HUD attorneys 
bringing actions before administrative law judges on behalf of victims of housing 
discrimination; and allows U.S. Justice Department jurisdiction to bring suit on behalf of 
victims in Federal district courts.  The City furthermore supports the elimination of 
unlawful discriminatory practices within the City of Franklin.

If you feel you have been a victim of housing discrimination, please contact the City’s 
Fair Housing Representative – Raquel Felzien, City Clerk, phone 308.425.6295, email 
info@cityoffranklin.net.

 Grievance & Appeal Procedure 
An applicant that has been denied placement or has a grievance, should first try to resolve the 
issue with the Property Manager. If an applicant thinks they have been treated unfairly during 
any part of the process or discriminated against regarding application selection, the applicant 
can appeal to the City of Franklin, City Council for further consideration. All grievances 
(complaints) or appeals must be received by the Owner or City of Franklin in writing within 20 
(twenty) days of the date of Non-Selection. The City of Franklin Council will consider the 
grievance at its next regularly scheduled meeting. The City Council’s decision will be submitted 
in writing to the applicant within 7 (seven) days of the Council meeting. The applicant may 
appeal against the decision of the City of Franklin Council by submitting an appeal within 14 
(fourteen) days of the date of the Council’s decision letter. The appeal will be reviewed by a 
third-party reviewer of a representative from South Central Economic Development District, 
serving as NAHTF grant administrator, and/or a third-party entity secured through the small-
purchase procurement process, with the third-party reviewer providing their decision, in writing, 
to the applicant and the City of Franklin Council. Any subsequent grievance appeals will be 
forwarded to the Nebraska Department of Economic Development as the final party to address 
the grievance.

________________________________ _____________________
Owner/Manager Signature                                   Date

I have read and understand the Tenant Selection Policy described above.

_________________________________ ____________________________________
Tenant                     Date Co-Tenant Date

Property Owner:
City of Franklin
619 15th Avenue
Franklin, NE 68939
Email: rfelzien@cityoffranklin.net

mailto:info@cityoffranklin.net
mailto:rfelzien@cityoffranklin.net
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City of Franklin 24TFRH34017 Apartments
Rental Program Guidelines

A. Application Review Process: 
The City of Franklin will actively promote apartment openings on their website and social media 
channels, in addition to posting in the local newspaper as available. Prospective applicants may 
view the Tenant Selection Policy and Application for Occupancy on the City of Franklin's website, 
with printed copies readily available at the City of Franklin office as an alternative to online 
submission. These documents detail the requirements for applicant eligibility, as well as the 
required income verification process for Nebraska Affordable Housing Trust Fund (NAHTF) 
subsidized units. This policy has been reviewed by the City Attorney and City of Franklin Council 
Members.

Prospective applicants needing a computer will be directed to the Franklin Public Library to 
complete their application online or may provide their application in paper through the mail. In-
person applications will also be accepted at the City of Franklin office. The City, as Owner/Property 
Manager, will accept completed applications and will be time and date stamped upon receipt, with 
mailed applications stamped as 4pm on the date the application is postmarked. 

Nebraska law requires that every program receiving “public benefits” from a state agency, require 
individual applicants to complete and submit a U.S. Citizenship Attestation Form to the Notary 
Division. Given the Nebraska Department of Economic Development administers the NAHTF 
program, all prospective applicants will complete the U.S. Citizenship Attestation Form as the first 
step prior to completion of the full Tenant Application. 

The maximum tenant household income for an income qualified unit shall not exceed 120% Area 
Median Income (AMI) as defined by HUD for Franklin County, Nebraska. The prospective applicant 
and any co-applicants are required to provide their employer(s) name, address, phone number, 
estimated income, and length of employment. Other income such as: commissions, tips, business 
income, social security, child support / alimony, disability benefits, pensions, 401k annual income, 
bank interest, income from assets, and other income sources, are also required to be reported. The 
applicant’s annual salary will be determined by the sum of all sources. In addition, the asset section 
requires bank account information and balances, financial institution names and addresses, stocks, 
bonds, IRAs, 401K or other retirement accounts, life insurance policies etc. Three credit references 
are required with the lending institution, address, and account number. 

South-Central Economic Development District, Inc. (SCEDD), will work with the City for initial tenant 
income qualification during the contract period. Annual income verification and new tenants’ 
income verification in subsequent years will be completed by the Owner, with the option to hire 
SCEDD to continue to oversee the income eligibility process.

Selections for the Market Rate designated unit will require the same application requirements and 
income verification submission, with placement made on a first come first serve basis upon receipt 
of a completed application.
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Applicants must meet all eligibility criteria as defined in the Tenant Selection Process. 
Applicant eligibility criteria includes: ineligibility of lifetime sex offenders, meeting income-eligibility 
requirements defined as household income at or below 120% AMI, legal capacity to enter into a 
lease agreement, history of compliance with past rental agreements if applicable, not be engaged 
in or convicted of an illegal act including being a current user, manufacturer, or distributer of a 
controlled substance, have the ability to maintain a housing unit in a safe, sanitary and decent 
condition; tenancy must not constitute a direct threat to the health and safety of others or the 
property; must have a good credit history and demonstrate willingness to pay debts; must have the 
financial capacity to meet the basic living expenses and pay required rents; must have good 
landlord/good housekeeping references if applicable; must agree to allow reference checks with 
previous landlords, credit reporting checks, and other agencies required to process the application; 
and meet the occupancy standard for a 1-bedroom unit defined as a maximum of 2 persons, and 
for a 2-bedroom unit defined as a maximum of 4 persons. 

All applications will be reviewed and processed using the same procedures, in partnership with 
SCEDD to oversee the process during the NAHTF contract period. Unit will be rented to the first 
complete and eligible application received. Once all units have been filled, any remaining applicants 
will be notified that all units have been filled and their names will be added to the waitlist for future 
unit availability. 

B. Maximum Per Unit Subsidy: 
The project will have (4) two-bedroom and (4) one-bedroom units with 6 units being income 
qualified, and 2 units being market rate. Nebraska Affordable Housing Trust Fund (NAHTF) financial 
assistance will not exceed the maximum NAHTF per unit 2023 subsidy of $198,331.20 for the one-
bedroom unit, and $241,176.00 for the two-bedroom units. Subsidy limits used are the HUD Home 
subsidy limits found at https://opportunity.nebraska.gov/programs/housing/nahtf/. 

C. Income Eligibility: 
Units will remain affordable to assist households whose income is at or below 120% in the six 
NAHTF eligible units. For Franklin County, the 2023 1-person 120% limit is $69,960, 2-persons is 
$879,920, 3-persons is $89,880, and 4-persons is $99,840. Current Income Limits are found at  
https://opportunity.nebraska.gov/programs/housing/nahtf/.

D. Rent Limits:  
During the period of affordability, the Rent limits will not exceed the 65% HUD Home rent limits for 
Franklin County of $1,196 for a 1-bedroom and $1,373 for a 2-bedroom unit, according to 2023 
Home Program Rents, U.S. Department of HUD. The rates were determined as appropriate to meet 
the workforce needs up to 120% AMI due to the critical shortage of housing and lower AMI 
apartments already offered in the community. The Owner will pay for utilities, water, trash service, 
internet Wi-Fi, and provide landscaping services and snow removal. The rate guidance is found at 
the following link on the NDED website: 
https://opportunity.nebraska.gov/programs/housing/nahtf/.  These can also be located at the HUD 
exchange website https://www.huduser.gov/portal/datasets/fmr.html. 

https://opportunity.nebraska.gov/programs/housing/nahtf/
https://opportunity.nebraska.gov/programs/housing/nahtf/
https://opportunity.nebraska.gov/programs/housing/nahtf/
https://www.huduser.gov/portal/datasets/fmr.html
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E. Relocation:  Relocation of individuals for this rental rehabilitation conversion project is not 
applicable as housing units do not currently exist. 

F. Enforcement of Rent and Income Limit: 
The Owner covenants, guarantees, commits, and promises that they will enforce Rent and Income 
Limits, property standards, and all other NAHTF requirements (hereinafter collectively referred to 
as the "Requirements") during the Affordability Period which shall not be less than ten years 
beginning from and after the date when Nebraska Department of Economic Development (NDED) 
has received notice that ALL units are verified as occupied.  

NAHTF- assisted “affordable” units will serve households with incomes at or below 120% AMI. For 
purposes of determining eligibility, the Resident agrees to submit, within thirty (30) days after a 
request from the City/owner, a signed, complete, true, and accurate statements reflecting the 
Resident's total household income, employments, and composition. Resident further agrees to 
execute documents authorizing release of such information from third parties, pursuant to 
requirements of State and/or Federal law. The City Attorney will aid in reviewing all documents to 
guarantee compliance with state and/or federal laws.

SCEDD, as grant housing manager, will be responsible for initial tenant income qualification in 
cooperation with the Owner during the initial contract period. The City as Owner will have 
oversight over the property and ensure all income qualification requirements are followed in 
subsequent years or have the option to hire SCEDD to provide these services through the duration 
of the ten year affordability period.  The City of Franklin will re-evaluate all tenants through an 
annual income verification process. SCEDD will review records annually, at a minimum, to ensure 
the correct number of income qualified units are maintained through the contract period. 

G. Affordability Period: 
During the Affordability Period of 10 years, the enforcement of rent and income limits and the 
Requirements shall be assured through a Deed of Trust prepared by the City of Franklin’s attorney. 
This legal document will identify the property’s NAHTF- assisted “affordable” units are to remain 
affordable for at least 10 years, as defined by the NAHTF Rent Limits, and that 5 units will be rented 
to persons at or below 120% of the Area Median Income (AMI). Household income limits for 
NAHTF-assisted units are found on the NDED website:  
https://opportunity.nebraska.gov/programs/housing/nahtf/. The remaining 3 units will be market-
rate, as defined by the Requirements. 

A Restrictive Covenant will also be instituted to bind the NAHTF requirements stipulating the 6 
NAHTF-assisted “affordable” units must not exceed the established HUD rental limits. The 
provisions of the Restrictive Covenant will apply to the current and future owners, their successors, 
assigns, legal representatives, and heirs for the duration of the affordability period.

H. Assistance Types & Terms: 
The City of Franklin is self-funding all rehabilitation costs as the applicant, Owner, and future 
Property Manager of the rental conversion project through City reserved funds. 

https://opportunity.nebraska.gov/programs/housing/nahtf/
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I. Affirmative Marketing Procedures: 
SCEDD will assist the City of Franklin as Owner with initial marketing to prospective tenants. 
Affirmative marketing procedures include but are not limited to marketing to local and regional 
residents, tenants of public housing, families assisted by public housing agencies, and households 
identified to be potentially eligible but least likely to apply. Information will be made available at 
the Franklin County Courthouse, the City Office, and will be placed in the local newspaper as well as 
social media posts by the City of Franklin. 

This project will use affirmative marketing procedures including, but not limited to, marketing to 
local or regional residents & tenants of public housing and manufactured housing, other families 
assisted by public housing agencies, and households identified to be potentially eligible but least 
likely to apply, including Seniors and those living with disabilities. 

J. Nebraska Fair Housing Act: 
This project will comply with the Nebraska Fair Housing Act and will not discriminate or indicate any 
preference or limitation in any way on the basis of race, color, religion, national origin, disability, 
familial status, sex, or any other legally protected status, as described and as applicable in Federal 
Section 804 (42 U.S.C 3604) and Nebraska Revised Statute 20-301. The Owner will comply with all 
aspects of the Nebraska Fair Housing Act by conducting an annual evaluation of policies and 
procedures in advertising, application process, tenant selection process, and ongoing property 
management procedures to ensure compliance with the Nebraska Fair Housing Act and any 
potential future changes in the law. All advertising will be designed to be compliant through the 
utilization of resources from the Nebraska Equal Opportunity Commission (NEOC). Potential 
applicants will be provided information on fair housing when they inquire about housing, complete 
an application, receive a determination of eligibility, and again when they sign an apartment lease. 
Information regarding fair housing will be posted in a prominent location within the apartment 
along with contact information of the City of Franklin fair housing representative, NEOC, and 
Regional HUD Office. 

The following statement as an Active Supporter of Fair Housing, will be affirmed by the City Council:
The City of Franklin attests the Nebraska Affordable Housing Trust Fund program for the 
Apartment Building located at 613 15th Avenue, will comply with the Nebraska Fair Housing 
Act. Further, the City supports Title VIII of the Civil Rights Act of 1968 which prohibits 
discrimination in the sale, rental and financing of dwellings based on race, color, religion, 
sex, national origin, disability, familial status, or any other legally protected status, and sets 
forth enforcement of mechanisms with HUD attorneys bringing actions before 
administrative law judges on behalf of victims of housing discrimination; and allows U.S. 
Justice Department jurisdiction to bring suit on behalf of victims in Federal district 
courts.  The City furthermore supports the elimination of unlawful discriminatory practices 
within the City of Franklin.

If you feel you have been a victim of housing discrimination, please contact the City’s Fair 
Housing Representative – Raquel Felzien, City Clerk, phone 308.425.6295, email 
info@cityoffranklin.net.

K. Property Standards: 
The apartment project is a rental conversion designed to exceed the minimum rehabilitation 

mailto:info@cityoffranklin.net
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standards relating to structural standards, basic equipment, and facilities standards; light, 
ventilation, and heating standards; space, use and location requirements; fences, and premises 
standards where feasible. The City of Franklin will work with the project architect and local building 
code officials to ensure the overall project complies with all applicable building codes and ensure if 
exemptions are needed, they will not compromise the overall health and safety of the building’s 
occupants. 

L. Radon Mitigation Policy: 
The radon level will be measured by environmental services in cooperation with Two Rivers Public 
Health Department, prior to completion of the project. A passive-active radon mitigation system 
will be installed if recommended for the safety of the Tenants. In which case, SCEDD will work with 
the Owner to establish education, as needed, through an annual posting of radon testing in place, 
sent in tenant email communications along with other important updates, and through the 
RentWise education program. If the system is installed, Owner’s maintenance staff will add the 
passive radon mitigation system monitors to the annual inspection inside the apartment units and 
review the remote monitor system monthly. Elevated levels of radon reported will result in 
notification to the Franklin County Health Services and immediate remediation or mitigation 
measures undertaken as required. If a passive-active radon mitigation system is not recommended 
for installation, a test kit shall be provided to the tenant upon request, with education as outlined 
above, followed. 

M. Annual Rent Review and Utilities Allowance: 
Annual income certifications of NAHTF apartment tenant incomes will be conducted each year by 
the Owner. SCEDD Grant Management will assist with initial income review certifications. The 
annual rent review will be conducted at the end of the first annual lease and then on an annual 
basis by the Owner. The current HOME Program 65% Rent Limit will be utilized to calculate the net 
monthly rent per unit. Owner will pay all utilities including electrical, water, sewer, trash services, 
internet Wi-Fi, as well as landscaping services and snow removal. 

N. Tenant Selection Policy:  See attachment of the Owner - Tenant Selection Policy. 
Tenant selection will be made on a first come, first served basis from eligible completed 
applicant(s) for all units. The maximum tenant household income for an income qualified unit is 
120% Area Median Income (AMI) as defined by HUD for Franklin County, Nebraska. Selections for 
the Market Rate designated unit must also complete the same application package to include the 
income verification requirements. 

Applicants determined eligible will be informed in writing by email that they have been selected for 
immediate occupancy or that their name has been placed on the project's waiting list for the size of 
unit for which they are eligible. The name of each applicant will be placed on the respective waiting 
list in chronological order by date and time. If the applicant is offered an apartment, a deposit of 
the first month's rent must be paid within 3 business days of notification and is required to hold the 
unit or their name will be removed from the waiting list, unless extenuating circumstances 
exist. Upon notification of an apartment offered, the applicant will have 10 days to complete the 
online RentWise training course https://www.rentwise.org/ and provide the completion certificate 
through email to the Owner. An in-person option may be available but is subject to course demand 

https://www.rentwise.org/
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and instructor availability. Failure to complete the course by the deadline will forfeit their reserved 
housing unit.

Applicants not meeting the project's eligibility policies will be informed in writing by email, within 
15 days of their application that they were not considered eligible. The correspondence will include 
the reasons for the denial and advise them of their right to appeal the decision under the "Tenant 
Grievance and Appeal" procedure. 

O. Tenant Rules and Regulations: See attachment of the Owner – Tenant Rules and Regulations.

P. Proposed Lease Agreement: See attachment of the Owner - Applicant Lease Agreement. The 
agreement does not contain any prohibited provisions either explicitly or implied. 

Q. Project lease purchase program with Transition Plan: This project does not have a lease purchase 
program, Not Applicable.

R. Tenant Education: 
Tenant Education is a requirement for all approved tenants. This project will use Nebraska 
RentWise or other Department approved equivalent through the affordability period. SCEDD will 
work with the City during the contract period to provide information to applicants on the required 
training. Applicants will be required to provide proof of completed training to the Owner by the 
specified deadline. Nebraska RentWise takes an active-learning approach and stresses tenant 
responsibility and is readily available through an online portal. If an applicant should need an in-
person course option, the Owner and SCEDD will use established RentWise certified trainers to 
provide this option, contingent upon schedule and facilitator availability. SCEDD will have a certified 
RentWise trainer on staff as of May 2024. This education program’s modules include: 
communication with landlords and neighbors; managing your money; find a place to call home; 
getting through the rental process; taking care of your home; and when you move out – 
preparations to leave and transition to other rentals or home ownership.

Fair Housing education will also be provided for tenants to understand Nebraska's Fair Housing Law 
and their rights as renters, on an annual basis. 

S. Washer and Dryer Requirement: The Owner will provide each apartment unit with a washer and 
dryer.

T. Process of Amending Guidelines: 
Any revisions made to these program guidelines must be approved by the City of Franklin, then 
SCEDD, and submitted for approval of amendment to the Nebraska Department of Economic 
Development.

U. Grievance Procedures: 
An applicant that has been denied placement or has a grievance, should first try to resolve the issue 
with the Property Manager. If an applicant thinks they have been treated unfairly during any part of 
the process or discriminated against regarding application selection, the applicant can appeal to the 
City of Franklin, City Council for further consideration. All grievances (complaints) or appeals must 
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be received by the Owner or City of Franklin in writing within 20 (twenty) days of the date of Non-
Selection. The City of Franklin Council will consider the grievance at its next regularly scheduled 
meeting. The City Council’s decision will be submitted in writing to the applicant within 7 (seven) 
days of the Council meeting. The applicant may appeal against the decision of the City of Franklin 
Council by submitting an appeal within 14 (fourteen) days of the date of the Council’s decision 
letter. The appeal will be reviewed by a third-party reviewer of a representative from South Central 
Economic Development District, serving as NAHTF grant administrator, and/or a third-party entity 
secured through the small-purchase procurement process, with the third-party reviewer providing 
their decision, in writing, to the applicant and the City of Franklin Council. Any subsequent 
grievance appeals will be forwarded to the Nebraska Department of Economic Development as the 
final party to address the grievance.

V. Conflict of Interest: 
No member of the governing body, official employee, agent, or member of their immediate family 
of the City of Franklin who exercises policy, decision-making functions, or responsibilities in 
connection with the planning and implementation of the housing rental program shall be involved 
in the decision affecting an application or grievance by an immediate family member. The Nebraska 
Department of Economic Development (NDED) may grant written exception. This prohibition shall 
continue for one year after an individual’s relationship with the City of Franklin ends. Any other 
employee, officer, or board member may be eligible, but will be treated no differently in the 
determination of applications accepted in the program. Enclosed with the tenant’s application shall 
be a statement of disclosure which outlines the nature of the possible conflict and a description of 
how the public disclosure was made. Included will also be verification that the affected person has 
withdrawn from the active involvement in any housing grant related issues. 

These Rental Program Guidelines, and subsequent Appendix items, are hereby approved by action of the 
City of Franklin City Council through Agenda Item ______________ passed and approved __________. 
[Presented for approval pending award of the NAHTF grant]

_________________________________                                         _________________________
Mayor, City of Franklin                                                                         Date

_________________________________                                         _________________________
Attorney, City of Franklin Date
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APPENDIX: Rental Program Guideline Documents

City of Franklin 24TFRH34017 – Apartments

Tenant Selection Policy

Proposed Lease Agreement

Tenant Rules & Regulations

Statement for Governing Net Cash Flow

Statement for Governing Reserves – for Operating and Replacement Reserves
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SOUTH CENTRAL ECONOMIC DEVELOPMENT DISTRICT, INC. 
PROFESSIONAL SERVICES AGREEMENT 
Nebraska Affordable Housing Trust Fund Program  

24TFRH-34017 
GENERAL ADMINISTRATION 

 
THIS AGREEMENT made and entered into by and between the City of Franklin, Franklin, Nebraska, 
(hereinafter referred to as the City) and South Central Economic Development District, Inc. (SCEDD), PO 
Box 79, 401 East Avenue 2nd Floor, Holdrege, NE 68949 (hereinafter referred to as SCEDD).  

WITNESSES THAT: 
 
WHEREAS, the City and SCEDD are desirous of entering into a contract to formalize their relationship, 
and  
 
WHEREAS, pursuant to the Nebraska Affordable Housing Act, the State of Nebraska Department of 
Economic Development (DED) is authorized to provide Nebraska Affordable Housing Trust Funds 
(hereafter referred to as NAHTF) to units of local government selected to undertake and carry out 
certain programs and projects under the Nebraska Affordable Housing Program in compliance with all 
applicable local, state and federal laws, regulations and policies, and 

WHEREAS, the City, as part of its 2024 Nebraska Affordable Housing Trust Fund (NAHTF) grant 
agreement with the Department, under contract number 24TFRH-34017, has been awarded Nebraska 
Affordable Housing Trust Fund dollars for the purposes set forth herein, and  
 
WHEREAS, the Scope of Work included in this contract is authorized as part of the City's approved 
NAHTF program, and  
 
WHEREAS, it would be beneficial to the City to utilize SCEDD as an independent entity to accomplish the 
Scope of Work set forth herein and such endeavor would tend to best accomplish the objectives of the 
local NAHTF program.  
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and provisions contained herein 
and the mutual benefits to be derived there from, the parties hereto agree as follows:  
 
1. Services to be Provided by the Parties    

a. SCEDD shall complete, in a satisfactory and proper manner as determined by the 
City, the work activities described in the Scope of Work (Attachment #1).  

b. The City will provide such assistance and guidance as may be required to support 
the   objectives set forth in the Scope of Work and will provide compensation for 
services as set forth in Section 3 below.  

c. Housing Management services are not included in this Agreement and will be 
contracted separately if the City chooses. 

 
2. Time of Performance 

The effective date of this contract shall be October 2, 2024, the date the parties sign the 
Contract Review document, which shall not be before September 23, 2024, the Notice of 
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Award date. The termination date of this contract shall be the Department’s contract end 
date of April 30, 2027.  

 
3. Consideration 

The City shall reimburse SCEDD in accordance with the Payment Schedule described in 
Attachment #2 for all allowable expenses agreed upon by the parties to complete the Scope 
of Work described in Attachment #1. In no event shall the total amount reimbursed by the 
City exceed the sum of $19,800.00 (Nineteen thousand and eight hundred dollars). 
Reimbursement under this contract shall be based on billings according to the established 
Benchmarks of NAHTF Non-Administrative Expense Reimbursement Requests.  

 
It is also understood that this contract is funded in whole or in part with NAHTF funds 
through the State of Nebraska as administered by DED and is subject to those regulations 
and restrictions normally associated with state funded programs and any other 
requirements that the state may prescribe. 
 

4. Record Maintenance, Record Retention & Access to Records 
SCEDD agrees to maintain such records and follow such procedures as required of the 
NAHTF program, and any such procedures that the City or the Department may prescribe. In 
general, such records will include information pertaining to the contract, obligations and 
unobligated balances, assets and liabilities, outlays, equal opportunity, labor standards (as 
appropriate), and performance.  

 
All such records and all other records pertinent to this contract and work undertaken under 
this contract shall be retained by SCEDD in accordance with the Department’s NAHTF 
contract with the City as stated for a period of five years after the ten-year period of 
affordability is met unless a longer period is required to resolve audit findings or litigation.  

 
The City, DED, and duly authorized officials of the state government shall have full access 
and the right to examine any pertinent documents, papers, records, and books of SCEDD 
involving transactions to this local program and contract.  

 
5. Relationship 

The relationship of SCEDD to the City shall be that of an independent Consultant rendering 
professional services. SCEDD shall have no authority to execute contracts or to make 
commitments on behalf of the City and nothing contained herein shall be deemed to create 
the relationship of employer and employee or principal and agent between the City and 
SCEDD.  

 
6. Suspension, Termination and Close Out 

If SCEDD fails to comply with the terms and conditions of this contract the City may pursue 
such remedies as are legally available including, but not limited to the suspension or 
termination of this contract in the manner specified herein:  

a. Suspension: If SCEDD fails to comply with the terms and conditions of this contract, 
or whenever SCEDD is unable to substantiate full compliance with the provisions of 
this contract, the City may suspend the contract pending corrective actions or 
investigation, effective not less than 7 days following written notification to SCEDD 
or its authorized representative. The suspension will remain in full force and effect 
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until SCEDD has taken corrective action to the satisfaction of the City and is able to 
substantiate its full compliance with the terms and conditions of this contract. No 
obligations incurred by SCEDD or its authorized representatives during the period of 
suspension will be allowable under the contract except:  

1) Reasonable, proper, and otherwise allowable costs which SCEDD could not 
avoid during the period of suspension.  

2) If upon investigation, SCEDD is able to substantiate complete compliance 
with the terms and conditions of this contract, otherwise allowable costs 
incurred during the period of suspension will be allowed.  

3) In the event all or any portion of the work prepared or partially prepared by 
SCEDD be suspended, abandoned, or otherwise terminated the City shall 
pay SCEDD for work performed to the satisfaction of the City, in accordance 
with the percentage of the work completed.  

 
b. Termination for Cause: the City may terminate its contract with SCEDD if SCEDD fails 

to comply with the terms and conditions of this contract and any of the following 
conditions exist.  

(1) The lack of compliance with the provisions of this contract are of such scope 
and nature that the City deems continuation of the contract to be 
substantially detrimental to the interests of the City;  

(2) SCEDD has failed to take satisfactory action as directed by the City or its 
authorized representative within the time specified by same;  

(3) SCEDD has failed within the time specified by the City or its authorized 
representative to satisfactorily substantiate its compliance with the terms 
and conditions of this contract; then, the City may terminate this contract in 
whole or in part, and thereupon shall notify SCEDD of the termination, the 
reasons therefore, and the effective date provided such effective date shall 
not be prior to notification of SCEDD.  After this effective date, no charges 
incurred under any terminated portions are allowable.  

 
c. Termination for Other Grounds: This contract may also be terminated in whole or in 

part:  
(1)  By the City, with the consent of SCEDD, or by SCEDD with the consent of the 

City, in which case the two parties shall devise by mutual agreement, the 
conditions of termination including effective date and in case of termination 
in part, that portion to be terminated.  

(2) If the funds allocated by the City via this contract are from anticipated 
sources of revenue, and if the anticipated sources of revenue do not 
become available for use in purchasing said services.  

(3)  In the event the City fails to pay SCEDD promptly or within 60 days after 
invoices are rendered, the City agrees that SCEDD shall have the right to 
consider said default a breach of this agreement and the duties of SCEDD 
under this agreement terminated. In such an event, the City shall then 
promptly pay SCEDD for all services performed and all allowable expenses 
incurred.  

(4)  The City may terminate this contract at any time giving at least 10-days’ 
notice in writing to SCEDD. If the contract is terminated for convenience of 
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the City as provided herein, SCEDD will be paid for time provided and 
expenses incurred up to the termination date.  

 
7. Changes, Amendments, Modifications 

The City may, from time to time, require changes or modifications in the scope of services to 
be performed hereunder. Such changes, including any increase or decrease in the amount 
of compensation therefore, which are mutually agreed upon by the City and SCEDD shall be 
incorporated in written amendments to this contract.  

 
8. Personnel 

SCEDD represents that it has, or will secure at its own expense, all personnel required in 
performing the services under this contract. Such personnel shall not be employees of or 
have any contractual relationship with the City.  

 
All services required hereunder will be performed by SCEDD or under its supervision and all 
personnel engaged in the work shall be fully qualified and shall be authorized or permitted 
under state or local law to perform such services.  
 
None of the work or services covered by this contract shall be subcontracted without prior 
written approval of the City. Any work or services subcontracted hereunder shall be 
specified by written contract or agreement and shall be subject to each provision of this 
contract.  

 
9. Assignability 

SCEDD shall not assign any interest on this contract and shall not transfer any interest on 
this contract (whether by assignment or notation), without prior written consent of the City 
thereto; provided, however, that claims for money by SCEDD from the City under this 
contract may be assigned to a bank, trust company, or other financial institutions without 
such approval.  Written notice of any such assignment or transfer shall be furnished 
promptly to the City.  
 

10. Reports and Information 
SCEDD, at such times and in such forms as the City may require, shall furnish the City such 
periodic reports as it may request pertaining to the work or services undertaken pursuant to 
this contract, the costs and obligations incurred or to be incurred in connection therewith, 
and any other matters covered by this contract.  

 
11. Findings Confidential 

All the reports, information, data, etc., prepared or assembled by SCEDD under this contract 
are confidential and SCEDD agrees that they shall not be made available to any individual or 
organization without prior written approval of the City.  

 
12.  Copyright 

No reports, maps, or other documents produced in whole or in part under this contract shall 
be subject of an application for copyright by or on behalf of SCEDD.  
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13.  Compliance with Local Laws 
SCEDD shall comply with all applicable laws, ordinances, and codes of the state and local 
governments and SCEDD shall save the City harmless with respect to any damages arising 
from any tort done in performing any of the work embraced by this contract and from 
failure to comply with any condition or term of this contract. 
 

14. Conflict of Interest  
No officer, employee or agent of the City who will participate in the selection, the award, or 
the administration of this grant may obtain a personal or financial interest or benefit from 
the activity or have an interest in any contract, subcontract or agreement with respect 
thereto, or the proceeds thereunder either for themselves or those with whom they have 
family or business ties, during their tenure or for one year thereafter.  It is further required 
that this stipulation be included in all subcontracts to this contract. Upon written request, 
exceptions may be granted upon a case by case basis when it is determined that such an 
exception will serve to further the purposes of the Act and the effective and efficient 
administration of the recipient's program or project. These exceptions are granted by the 
DED.  

 
15. Audits and Inspections 

The City, DED, the State Auditor or their delegates shall have the right to review and 
monitor the financial and other components of the work and services provided and 
undertaken as part of the NAHTF project and this contract by SCEDD, by whatever legal and 
reasonable means are deemed expedient by the City, DED, and the State Auditor. 

 
16. Hold Harmless  

SCEDD agrees to indemnify and hold harmless the City, its appointed and elected officers 
and employees, from and against all loss and expense, including attorney's fees and costs by 
reason of any and all claims and demands upon the City, its elected or appointed officers 
and employees from damages sustained by any person or persons, arising out of or in 
consequence of SCEDD's and its agents' negligent performance of work associated with this 
agreement.  SCEDD shall not be liable for property and bodily injury as may result from the 
negligence of any construction contractor or construction subcontractor.  

 
17. Governing Law  

This Agreement shall be governed by, construed according to the laws and regulations of, 
and subject to the jurisdiction of the State of Nebraska.  Any legal proceeding arising out of 
or relating to this Agreement shall be instituted in any court of general jurisdiction in the 
State of Nebraska. 

 
18. Verification of Work Eligibility Status for New Employees: 

Consultant is required and hereby agrees to use a federal immigration verification system to 
determine the work eligibility status of new employees physically performing services within 
the State of Nebraska.  

 
In this context, "new employees" means employees hired on or after the effective date of 
this contract. A "federal immigration verification system" means the electronic verification 
of the work authorization program authorized by the Illegal Immigration Reform and 
Immigrant Responsibility Act of 1996 (8 U.S.C. 1324a), known as the E-Verify Program, or an 
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equivalent federal program designated by the United States Department of Homeland 
Security or other federal agency authorized to verify the work eligibility status of a newly 
hired employee. 
 
This contractual obligation to verify work eligibility status for new employees physically 
performing services within the State of Nebraska also applies to any and all subcontractors 
utilized by the Consultant in performing this contract. The Consultant will be responsible for 
the City and Department for enforcing this requirement with its subcontractors. 
 
A failure by the Recipient to adhere to these requirements violates the statutory 
requirements in Neb. Rev. Stat. §4-114 and, as such, will be deemed a substantial breach of 
this contract which could result in the City declaring Consultant to be in default on the 
contract. 

 
This agreement contains all terms and conditions agreed to by the City and SCEDD. The attachments to 
this agreement are identified as follows:   
 
ATTACHMENT #1 
SCOPE OF WORK for the City of Franklin for 24TFRH-34017 Apartment Conversion grant project, 
consisting of one page.  
 
ATTACHMENT #2 
PAYMENT SCHEDULE for the City of Franklin for 24TFRH-34017 Apartment Conversion grant project, 
consisting of one page.  
 
WITNESS WHEREOF, the City and SCEDD have executed this contract agreement as of the date and year 
last written below.  
 
City of Franklin   South Central Economic Development District, Inc. 

By:       By:      

Title: Mayor  Title: Executive Director    

Date:      Date:       

 
APPROVED as to legal form: 
City Attorney 
By:        Date:     
OR 
 
Right Waived:    , Mayor   
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ATTACHMENT #1: FRANKLIN 24TFRH-34017 
SCOPE OF WORK – GENERAL ADMINISTRATION 

 
SCEDD WILL AS FOLLOWS: 

1.  Complete and submit the necessary special conditions of the DED contract to assist in obtaining 
Release of Funds to the City.  

 
2.  Assist the City in designing the grant's accounting and master filing systems in accordance with 

state and federal regulations through the contract grant period of 2.5 years from notice of 
award, set as April 30, 2027. 

 
3.  Provide for the accounting of funds, preparation of financial forms, and performance of other 

functions in the management of program financing as mandated by Nebraska Department of 
Economic Development to ensure consistency with program requirements. 

 
4.  Assist the City with required NAHTF Fair Housing actions, then submit documentation prior to 

closing of the award. 
 
5.  Complete and submit the mandated semi-annual progress reports, and if necessary, program 

amendment and program extension documentation to the Nebraska Department of Economic 
Development. 
 

6.  Complete and submit all closeout compliance documentation including final financial report, 
final project status report, wage compliance reports, and monitoring clearance report and 
assist the City with submission of notification of annual audits.  
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ATTACHMENT #2: FRANKLIN 24TFRH-34017 
PAYMENT SCHEDULE – GENERAL ADMINISTRATION 

 
The City shall reimburse SCEDD on a project benchmark basis for reimbursement requests for services 
rendered during that period. In no event shall the total amount reimbursed by the City exceed the sum 
identified in Section 3 of this Agreement.  
 
Reimbursement under this agreement shall be based on billings submitted to the City, supported by 
appropriate documentation of benchmarks met, as required by DED. 
 
25% 
Benchmarks for 
$750,000 
Rehabilitation 
Project Costs 

When NAHTF Non-
Administrative Expense 
Reimbursement Requests 
Benchmark Amounts are 
achieved:   

A request for General Admin up to 
and not to exceed the below 
amount, including the first draw of 
10% at time of Release of Funds. 
(The rolling total is shown) 

- At Release of Funds $1,980 
25% $187,500 $4,950 
50% $375,000 $9,900 
75% $562,500 $14,850 
100% $750,000 $19,800 

 
 

 
 

 
 



Notes on the timing of the RFPs: (See Village of Ewing’s Bid Newspaper Ad example). All dates
proposed for Council discussion.

1. Request for Bid Proposals (RFP) for Engineer Plans: special Council meeting likely
needed to review and approve the wording on the bid, as soon as feasible – mid-Oct?

1. RFP will stipulate plans needed by Dec 31, 2024.
2. Oct 21 Bid posted for 14 days. (Can Alissa have plans as far as she can take in 1

week for Council to meet to review?).
3. RFP Deadline Nov 5 when Council meets to review and selects the Engineer (or

Nov 12 day of Council with a pre-meeting?)
2. RFP for General Contractor: proposed timeline if above can be met; bid package

prepared while engineer plans worked on so ready to post.
1. RFP will stipulate construction activity must begin no later than April 15, 2025.

(date for discussion, but have to get rolling to meet NAHTF deadline!)
2. Jan 2 or 3 – Bid posted for 4 weeks. Give advance notice with simplified

engineer plans through email to several contractors if this is ‘legal to do’ – ask
Melodie.

3. RFP deadline of Jan 30 (4-weeks from posting). Council meets that stated
deadline date to review and select GC.



Village of Ewing

Contractor Request for Proposal

April 5, 2023

Rental Duplex Project – 2-bedrooms, 1-bath, 1-car garage, slab on grade construction

Address of Properties:  204 N. Cedar, Ewing, Nebraska

This bid is for a General Contractor.  The sealed bids must be at the Village of Ewing office, located at 
209 E. Nebraska Street, Ewing, Nebraska 68735, on or before Wednesday, May 24, 2023, at 1:00 pm.  At 
1:00 pm, the bids will be publicly opened at the Village of Ewing office.  If applicable, please be sure to 
sign in when you arrive at the bid opening so the Village of Ewing can document your participation.

If the bid exceeds $100,000, a bid guarantee in the amount of 5% of the bid price must be received at 
the time your bid is submitted.  Bid guarantees must consist of a firm commitment such as a bid bond, 
certified check, or other negotiable instrument, assuring that the bidder shall, upon acceptance of 
his/her bid, execute such contractual documents as may be required within the time specified.

Along with your bid you must also submit a certificate of current general liability insurance coverage, 
proof of Nebraska contractor registration, letters of good standing, list of subcontractors, list of any local 
suppliers to be used, and references.  Please contact Sharon Swails, Village Clerk, at 402-626-7718 for a 
Contractor Application prior to bidding; or, if you would like a copy of the plans and specifications for 
the project.  Thank you.

The Village of Ewing has the right to reject all bids at our discretion.  Substantial completion of the 
construction must be done by July 30, 2024.



RESOLUTION 2024-12

WHEREAS, the Mayor and Council of the City of Franklin, Nebraska intend to provide
adequate salaries for its appointed officials and employees within the salary range

provided by Sec. 1-218 of the Municipal Code; including health insurance renewal rate
increase;

NOW THEREFORE BE IT RESOLVED by the Mayor and Council of the City of Franklin,
Nebraska that the following salaries are hereby filed for the following named appointed
officials and employees:

Drew Boston, Water/Sewer Operator $ 24.50 per hour

Mike Bower, Electric Supt/Plant Supt. $ 32.00 per hour

Shannon Carraher, Utility Worker $ 27.00 per hour

Cory Davis, Sanitation/Recycling $ 23.00 per hour

Raquel Felzien, City Clerk/Treasurer $ 28.00 per hour

Michelle Kahrs, Deputy City Clerk $ 20.00 per hour

Sam McKinney, Park/Cemetery $ 21.00 per hour

Barry Rubendall, Street Commissioner $ 28.00 per hour

Cindy Seifert, Assistant Librarian $ 13.75 per hour

Amanda Shelton, Head Librarian $ 17.50 per hour

Lawrence Stover, Jr, Ordinance Officer, Zoning Admin. $1,250.00 per month

Temporary Outside employee $ 23.00 per hour

Temporary Clerical work $13.50 per hour

City Lawyer $1725.00 per month



FURTHER RESOLVED, that said salaries shall be effective as of September 25, 2024 the first
day of the October 11, 2024 payroll of fiscal year 2024. Passed and approved this 8,
day of October, 2024.

________________________ ____________________________

Raquel Felzien, City Clerk Margaret M. Siel, Mayor



Ordinance No. 886

AN ORDINANCE OF THE CITY OF FRANKLIN, NEBRASKA, ESTABLISHING RATES
TO BE CHARGED BY THE CITY FOR ELECTRICAL SERVICES TO THE PUBLIC;
REPEALING ALL OTHER RATES OR ORDINANCES AND PART OF ORDINANCES IN
CONFLICT WITH THE PROVISIONS OF THIS ORDINANCE; AND ESTABLISHING THE
EFFECTIVE DATE.

BE IT RESOLVED BY THE MAYOR AND COUNCIL of the City of Franklin,
Nebraska:

Section 1: The City of Franklin shall charge the following rates and charges as authorized in
Chapter 3, Article 3, of the Municipal Code of the City of Franklin, and, specifically, Section
3-816.

As provided in this Ordinance, summer rates shall be for the months of June through September
and winter rates shall be for the months of October through May.

A. Residential (RES)

Availability: Available to single family residences, individually metered apartments and
churches for all domestic purposes, including space heating, when all services are supplied
through a single meter and whose entire requirements are provided by the electric utility. Not
applicable to resale, stand-by or auxiliary service.

Character of Service: AC, 60 Hertz, single-phase, at any of the City’s standard voltages
where the service may be supplied by a single power transformation.

Rate:

Effective Date: November 15, 2024
Customer Charge, per month $12.50
Energy Charge

Summer
First 600 kWh, per kWh $0.1290
Excess, per kWh $0.1290

Winter
First 600 kWh, per kWh $0.1290
Excess, per kWh $0.0860

Minimum Bill: The sum of the Customer Charge and Energy Charge.

B. Residential All Electric (RES-AE)

Availability: Available to single family residences and individually metered apartments for
all domestic purposes, including space heating, when all services are supplied through a
single meter and whose entire requirements are provided by the electric utility, and the
primary source of winter space heating is electrical energy. Not applicable to resale, stand-by
or auxiliary service.
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Character of Service: AC, 60 Hertz, single-phase, at any of the City’s standard voltages
where the service may be supplied by a single power transformation.

Rate:

Effective Date: November 15, 2024
Customer Charge, per month $12.50
Energy Charge

Summer
First 600 kWh, per kWh $0.1290
Excess, per kWh $0.1290

Winter
First 600 kWh, per kWh $0.080
Excess, per kWh $0.060

Minimum Bill: The sum of the Customer Charge and Energy Charge.

C. General Service (GS)

Availability: Available to non-residential customers whose monthly demand does not
exceed 75 kW per month for three (3) consecutive months and whose entire requirements are
provided by the electric utility. Not applicable to resale, stand-by or auxiliary service.

Character of Service: AC, 60 Hertz, single-phase or three-phase, at any of the City’s
standard voltages where the service may be supplied by a single power transformation.

Rate:

Effective Date: November 15, 2024
Customer Charge, per month

Single-Phase $18.25
Three-Phase $34.50

Energy Charge
Summer

First 1,100 kWh, per kWh $0.132
Excess, per kWh $0.132

Winter
First 1,100 kWh, per kWh $0.132
Excess, per kWh $0.098

Minimum Bill: The sum of the Customer Charge and Energy Charge.

D. General Service All Electric (GS-AE)

Availability: Available to non-residential customers whose monthly demand does not
exceed 75 kW per month for three (3) consecutive months and whose entire requirements are
provided by the electric utility, and the primary source of winter space heating is electrical
energy. Not applicable to resale, stand-by or auxiliary service.
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Character of Service: AC, 60 Hertz, single-phase or three-phase, at any of the City’s
standard voltages where the service may be supplied by a single power transformation.

Rate:

Effective Date: November 15, 2024
Customer Charge, per month

Single-Phase $18.25
Three-Phase $34.50

Energy Charge
Summer

First 1,100 kWh, per kWh $0.132
Excess, per kWh $0.132

Winter
First 1,100 kWh, per kWh $0.080
Excess, per kWh $0.064

Minimum Bill: The sum of the Customer Charge and Energy Charge.

E. General Service Demand (GSD)

Availability: Available to customers with demand of 75 kW or more per month for three (3)
consecutive months and whose entire requirements are provided by the electric utility. Not
applicable to resale, stand-by or auxiliary service.

Character of Service: AC, 60 Hertz, three-phase, at any of the City’s standard voltages
where the service may be supplied by a single power transformation.

Rate:

Effective Date: November 15, 2024
Customer Charge, per month $60.75
Demand Charge

Summer, per kW-month $18.75
Winter, per kW-month $15.25

Energy Charge
Summer, per kWh $0.061
Winter, per kWh $0.054

Billing Demand: The billing demand shall be the higher of the peak demand for the current
month or 65% of the maximum summer demand for the previous 11 months. Peak demand is
calculated as the highest 60 minute integrated demand occurring during the billing month.

Minimum Bill: The sum of the Customer Charge, Demand Charge and Energy Charge.
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Power Factor: The customer shall maintain a minimum power factor of 95% (lagging or
leading). If the customer fails to do this, measured demand shall be adjusted by multiplying
by a correction factor of 0.95 divided by the actual power factor at peak demand.

F. Municipal Facilities – Residential Facilities (MRF)

Availability: Available to all municipal residential facilities, including the Golden Age
Village, for all domestic purposes, including space heating, when all services are supplied
through a single meter and whose entire requirements are provided by the electric utility.

Character of Service: AC, 60 Hertz, single-phase, at any of the City’s standard voltages
where the service may be supplied by a single power transformation.

Rate:

Effective Date: November 15, 2024
Customer Charge, per month $12.50
Energy Charge

Summer, per kWh $0.095
Winter, per kWh $0.095

Minimum Bill: The sum of the Customer Charge and Energy Charge.

G. Municipal Facilities – Non-Residential Facilities (MNR)

Availability: Available to all non-residential facilities operated by the City of Franklin or as
provided by Interlocal Agreement, single-phase or three-phase, when all services are
supplied through a single meter and whose entire requirements are provided by the electric
utility.

Character of Service: AC, 60 Hertz, single-phase or three-phase, at any of the City’s
standard voltages where the service may be supplied by a single power transformation.

Rate:

Effective Date: November 15, 2024
Customer Charge, per month

Single-Phase $18.25
Three-Phase $34.50

Energy Charge
Summer, per kWh $0.087
Winter, per kWh $0.087

Minimum Bill: The sum of the Customer Charge and Energy Charge.

H. Irrigation (IR)
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Availability: Available for seasonal irrigation service to customers served from existing
single or three-phase distribution lines, whose entire requirements are taken through a single
meter, under a contract of standard form. Not applicable to resale, stand-by or auxiliary
service.

Character of Service: AC, 60 Hertz, three-phase, at any of the City’s standard voltages
where the service may be supplied by a single power transformation.
Rate:

Effective Date: November 15, 2024
Horsepower Charge, per connected
horsepower

$54.25

Energy Charge, per kWh $0.111

Minimum Bill: The sum of the Horsepower Charge and Energy Charge.

I. Street Lighting (SL)

Availability: Available to the City of Franklin for municipal street lighting services.

Character of Service: AC, 60 Hertz, three-phase, at any of the City’s standard voltages
where the service may be supplied by a single power transformation.

Rate:

Effective Date: November 15, 204
Energy Charge

Summer, per kWh $0.093
Winter, per kWh $0.093

Minimum Bill: The Energy Charge.

J. The meter charge shall be assessed for each electric meter held by each customer of the
Municipal electric distribution system.

K. All bills for electric use shall be due and payable on the 15th day of each month, without
notice, at the office of the City Clerk. In no case shall the minimum charge for any use of
electric energy be less than the minimum amounts herein provided for any respective type of
electric use.

L. When electric service to any meter has been disconnected for any reason other than
delinquent or nonpayment of customer’s electric bill, the customer shall pay a reconnection
fee of $25.00 for restoration of service.

M. The Mayor and Council may, by resolution or motion, make adjustments of the rates to be
charged to customers of the electric distribution system to reflect periodic fluctuations in the
cost of purchased power. Such adjustments shall be temporary and shall remain in effect
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only until further adjustments are necessary or until subsequent amendment of this Section of
the Municipal Code.

Section 2: Any other ordinance or section passed and approved prior to the passage, approval,
and publication or posting of this Ordinance, and in conflict with its provisions, are hereby
repealed.

Section 3: This Ordinance shall take effect and be in full force from now and after its passage,
approval, and publication or posting as required by law.

PASSED AND APPROVED this 8th day of October, 2024.

CITY OF FRANKLIN, NEBRASKA

Margaret Siel, Mayor

Attest:

Raquel Felzien, City Clerk
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