
AGENDA
Newcastle Public Schools 

Special Virtual and Physical Meeting
Administrative Office Board Room

101 North Main
Newcastle, OK 73065 

Tuesday, August 11, 2020 at 6:00 PM 

Via Videoconferencing: John Maker, President 
Via Physical Site: Gary Knowles, Vice President; Valory Dalton, Clerk; Tiffany Elcyzyn, 
Deputy Clerk; Jeff Dingee, Member; Melonie Hau, Superintendent; Darla Allen, Minutes Clerk
There is not a link to this meeting as Patrons may attend

1. Call to Order and Roll Call of Members
2. Outstanding Service or Achievement Awards
3. Discussion and possible action on the Consent Agenda:

A. Agenda of Regular Meeting of August 11, 2020
B. Minutes of Special Meeting of July 28, 2020
C. Newcastle Virtual Learning Elementary Handbook
D. Newcastle Virtual Learning Secondary Handbook

4. Public Input
5. Superintendent and Staff Updates: 

 COVID-19 Update
6. 
7. Board Reports
8. Discussion and possible action to modify language of Ready, Set, Go! Plan
9. Discussion and possible action regarding 1080 hours instead of 180 days for the 2020-2021 

school calendar
10. Discussion and possible action regarding District Policy EL-R2 - Online Instruction
11. Discussion and possible action regarding District Policy EC - Attendance
12. Discussion and possible action regarding Contract Consent Agenda

A. FY21 Quality Care Labs, CCHS Dot Drug Testing Contract
B. FY21 Engineered Systems and Energy Solutions, Inc, ES2 Contract 
C. FY21 ImageNet Copier Service Agreement

13. Discussion and possible action regarding Financial Consent Agenda
A. FY20 General Fund 11 Encumbrances and Change Orders
B. FY20 Building Fund 21 Encumbrances and Change Orders
C. FY20 Bond Fund 39 Encumbrances and Change Orders
D. FY20 Revenue Analysis-General Fund
E. FY20 Revenue-Expenditure Summary-Athletic
F. FY20 Revenue-Expenditure Summary-Non Athletic
G. FY20 Treasurer’s Report
H. FY21 General Fund 11 Encumbrances and Change Orders
I. FY21 Building Fund 21 Encumbrances and Change Orders



J. FY21 Bond Fund 39 Encumbrances and Change Orders
K. FY21 Revenue Analysis - General Fund
L. FY21 Revenue-Expenditure Summary-Athletic

M. FY21 Revenue-Expenditure Summary-Non-Athletic
N. FY21 July Treasurer's Report
O. FY21 Monthly payroll and extra duty disbursement
P. FY21 Purpose of Activity Fund Accounts
Q. Activity Fund Sub Account Changes
R. Show Choir Activity Fund Transfer Request

14. Discussion and possible action to approve Booster Clubs for Sanctioning
15. Discussion and possible action regarding attached Schedule B Emergency Transfers
16. New Business
17. Proposed executive session to discuss employment of personnel, retirements, resignations, 

terminations, hiring of employees, employment, rehiring and changes to employment 
contracts of current and prospective District employees as outlined on attached Schedule 
A pursuant to 25 O.S. Section 307 (B)(1).

18. Vote to convene or not to convene in executive session
19. Return to Open Session
20. Discussion and possible action to approve employment of personnel, retirements, 

resignations, terminations, hiring of employees, employment, rehiring and changes to 
employment contracts of current and prospective district employees as outlined on 
attached Schedule A,

21. Adjournment



Minutes
Newcastle Public Schools 

Special Virtual and Physical Meeting
Administrative Office Board Room

101 North Main
Newcastle, OK 73065 

Tuesday, July 28, 2020 at 6:00 PM

This meeting was conducted via teleconferencing/via videoconferencing, and at a physical 
location.   

Via Videoconferencing: John Maker, President 
Via Physical Site: Gary Knowles, Vice President; Valory Dalton, Clerk; Tiffany Elcyzyn, 
Deputy Clerk; Jeff Dingee, Member; Melonie Hau, Superintendent; Darla Allen, Minutes Clerk
There was not a link to this meeting as Patrons may attend.

 1. Call to Order and Roll Call of Members.

2. Oath of Office - John Maker

Oath given by President, Gary Knowles.

3. Action to reorganize the Board Positions, Including Legislative Liaison and NEF 
Representative: 

 President
 Vice-President
 Clerk
 Deputy Clerk
 Member
 Legislative Liaison
 NEF Representative

Motion to approve nominations as listed: 
President - John Maker 
Vice-President - Gary Knowles 
Clerk - Valory Dalton 
Deputy Clerk - Tiffany Elcyzyn 
Member - Jeff Dingee 
Legislative Liaison - Tiffany Elcyzyn 
NEF Representative - Gary Knowles 
passed with a motion by Tiffany Elcyzyn and a second by Mr. Jeff Dingee.
Ms. Valory Dalton: Absent, Tiffany Elcyzyn: Yea, Mr. Jeff Dingee: Yea, Mr. John Maker: 
Yea, Mr. Gary Knowles: Yea
Yea: 4, Nay: 0, Absent: 1



4. Discussion and possible action on the Consent Agenda:

Motion to approve consent agenda passed with a motion by Tiffany Elcyzyn and a second 
by Mr. Jeff Dingee.
Ms. Valory Dalton: Absent, Tiffany Elcyzyn: Yea, Mr. Jeff Dingee: Yea, Mr. John Maker: 
Yea, Mr. Gary Knowles: Yea
Yea: 4, Nay: 0, Absent: 1

A. Agenda of Regular Meeting of July 28, 2020

B. Minutes of Regular Meeting of June 30, 2020

C. Newcastle Public School Substitute Handbook

5. Public Input

No public input

6. Superintendent and Staff Updates:  Ready, Set, Go! Plan and proposed updates

Ms. Hau went over changes in the Ready, Set, Go Plan. As the Board asked questions regarding 
plan changes Superintendent Hau, along with the Principals, Certified and Support 
Representatives, and Athletic Director responded.

7. Board Reports

Mr. Knowles spoke regarding how much has happened in the last year, from a great audit, to 
strategic plan, to the transparency and communication that Ms. Hau and her staff makes every 
day. 

8. Discussion and possible action regarding Modification to Ready, Set, Go Plan

Ms Hau made the following Ready, Set, Go Plan change recommendation:

Motion to approve the recommended changes to the Ready, Set, Go Plan as listed by Ms. 
Hau passed with a motion by Mr. Jeff Dingee and a second by Tiffany Elcyzyn.
Ms. Valory Dalton: Absent, Tiffany Elcyzyn: Yea, Mr. Jeff Dingee: Yea, Mr. John Maker: 
Yea, Mr. Gary Knowles: Yea
Yea: 4, Nay: 0, Absent: 1

9. Discussion and possible action regarding Contract Consent Agenda

Motion to approve the Contract Consent Agenda passed with a motion by Mr. Gary 
Knowles and a second by Tiffany Elcyzyn.
Ms. Valory Dalton: Absent, Tiffany Elcyzyn: Yea, Mr. Jeff Dingee: Yea, Mr. John Maker: 
Yea, Mr. Gary Knowles: Yea
Yea: 4, Nay: 0, Absent: 1

A. FY21 Buy Board Contract



B. FY21 First National Bank and Trust Cash Management Agreement

C. FY21 Hiland Milk Contract

D. FY21 Kone Elevator Service Contract

E. FY21 OSSBA Employment Services Agreement

F. FY21 US Foods Campus Smart Agreement

G. FY21 Zenith Workers Comp Insurance

H. FY21 Newcastle RacerCard Contract

10. Discussion and possible action regarding Extra Duty Payroll

Motion to approve Extra Duty Payroll passed with a motion by Mr. Jeff Dingee and a 
second by Mr. Gary Knowles.
Ms. Valory Dalton: Absent, Tiffany Elcyzyn: Yea, Mr. Jeff Dingee: Yea, Mr. John Maker: 
Yea, Mr. Gary Knowles: Yea
Yea: 4, Nay: 0, Absent: 1

11. Discussion and possible action regarding Purpose of Activity Accounts

Motion to approve the Purpose of Activity Fund Accounts passed with a motion by Mr. 
Gary Knowles and a second by Tiffany Elcyzyn.
Ms. Valory Dalton: Absent, Tiffany Elcyzyn: Yea, Mr. Jeff Dingee: Yea, Mr. John Maker: 
Yea, Mr. Gary Knowles: Yea
Yea: 4, Nay: 0, Absent: 1

12. Discussion and possible action to approve the 2020-2021 appointments:  

 Activity Fund Custodian: Jimmie Holman
 Child Nutrition, Authorized Representative: Jeff Landes
 Encumbrance Clerk: Lynda Chmil
 Federal Programs, Authorized Representative: Kristi Ferguson
 Federal Program signers: Kristi Ferguson and Jeff Landes
 Minutes Clerk: Darla Allen
 Minutes Clerk, Deputy: Jimmie Holman
 Purchasing Agents: Melonie Hau; Jeff Landes up to and including $5,000.00
 Title VI (Indian Education) Coordinator: Kristi Ferguson
 Title IX, Co-Coordinator: Chris McKenzie
 Title IX, Co-Coordinator: Stacey Gray
 Treasurer: Jeff Landes
 Treasurer, Assistant: Jimmie Holman

Motion to approve the FY21 appointments as written passed with a motion by Tiffany 
Elcyzyn and a second by Mr. Jeff Dingee.



Ms. Valory Dalton: Absent, Tiffany Elcyzyn: Yea, Mr. Jeff Dingee: Yea, Mr. John Maker: 
Yea, Mr. Gary Knowles: Yea
Yea: 4, Nay: 0, Absent: 1

13. Discussion and possible action regarding Newcastle School District Policy EL-R2 Virtual 
Policy

Motion to approve District Policy EL-R2 Virtual Policy as written passed with a motion by 
Mr. Jeff Dingee and a second by Mr. Gary Knowles.
Ms. Valory Dalton: Absent, Tiffany Elcyzyn: Yea, Mr. Jeff Dingee: Yea, Mr. John Maker: 
Yea, Mr. Gary Knowles: Yea
Yea: 4, Nay: 0, Absent: 1

14. Discussion and possible action regarding Emergency Transfers.

Motion regarding Emergency Transfers: Approved 1-32, Deny 33-51 as listed passed with a 
motion by Tiffany Elcyzyn and a second by Mr. Jeff Dingee.
Ms. Valory Dalton: Absent, Tiffany Elcyzyn: Yea, Mr. Jeff Dingee: Yea, Mr. John Maker: 
Yea, Mr. Gary Knowles: Yea
Yea: 4, Nay: 0, Absent: 1

15. New Business

No new Business

16. Proposed executive session to discuss employment of personnel, retirements, resignations, 
terminations, hiring of employees, employment, rehiring and changes to employment contracts 
of current and prospective District employees as outlined on attached Schedule A; and to discuss 
superintendent's evaluation; pursuant to 25 O.S. Section 307 (B)(1)

17. Vote to convene or not to convene in executive session

Motion to convene in Executive Session at 8:20pm passed with a motion by Mr. Jeff Dingee 
and a second by Tiffany Elcyzyn.
Ms. Valory Dalton: Absent, Tiffany Elcyzyn: Yea, Mr. Jeff Dingee: Yea, Mr. John Maker: 
Yea, Mr. Gary Knowles: Yea
Yea: 4, Nay: 0, Absent: 1

18. Return to Open Session

Returned to Open Session at 9:20pm. Melonie Hau, Tiffany Elcyzyn, Jeff Dingee, Gary Knowles 
and John Maker were in Executive Session and no votes were taken.

19. Discussion and possible action to approve employment of personnel, retirements, 
resignations, terminations, hiring of employees, employment, rehiring and changes to 
employment contracts of current and prospective district employees as outlined on attached 
Schedule A,



Motion to approve Schedule A as attached passed with a motion by Mr. Jeff Dingee and a 
second by Tiffany Elcyzyn.
Ms. Valory Dalton: Absent, Tiffany Elcyzyn: Yea, Mr. Jeff Dingee: Yea, Mr. John Maker: 
Yea, Mr. Gary Knowles: Yea
Yea: 4, Nay: 0, Absent: 1

20. Adjournment

Motion to adjourn at 9:24pm passed with a motion by Mr. Gary Knowles and a second by 
Tiffany Elcyzyn.
Ms. Valory Dalton: Absent, Tiffany Elcyzyn: Yea, Mr. Jeff Dingee: Yea, Mr. John Maker: 
Yea, Mr. Gary Knowles: Yea
Yea: 4, Nay: 0, Absent: 1

This agenda was posted on the front door of the Administration Building at _______pm, on 
_____________, 2020, by Darla Allen



Newcastle Virtual Learning Academy

Early Childhood Center and 
Elementary Virtual Handbook 
2020-2021

 Kaisha Mathis, Virtual Coordinator
 kmathis@newcastle.k12.ok.us, 405-387-6376

Jennifer Rosenbloom, Early Childhood Center Principal

Terri Scott, Elementary School Principal
Introduction
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Virtual education is a great option for many students, but may not be the best option for all students. 
It is vital to make a determination if full-time virtual enrollment will be an appropriate educational 
placement for your child. To be successful, a student must be independent, self-motivated, and 
have significant home support. We want to ensure that a student placed in a virtual learning 
environment is successful. 

School Expectations

The Virtual Coordinator will serve as a liaison to the on-line teachers and provider(s). 

Students choosing any of the Newcastle Virtual Learning Academy (NVLA) pathways are 
agreeing to virtual learning for at least one semester.  Students shall have a grace period of 8 days 
for withdrawal from the At Home Virtual Pathway or 6-10 Blended Flex Pathway from the first 
day of online course enrollment without academic penalty. A written request for withdrawal should 
be provided to the virtual coordinator.

When Does Learning Occur

Learning can take place anytime. Why should learning be limited to the handful of hours students 
spend in class every week? New online education programs, for example, allow students to catch 
up with their peers if they fall behind or tackle challenging lessons whenever their schedule allows. 
The school’s structure and schedule no longer need to be an obstacle to learning.

Technology Learning Strategies
● Digital, self-paced courses
● Interactive lessons
● Adaptive digital content
● Learning labs
● Collaborative group learning
● Digital content creation
● Access through a course management system
● Social networks for student collaboration

Definitions

Synchronous instruction occurs when the instructor and student's primary interactions are in real-
time.  Regular classroom instruction is synchronous instruction, as well as two-way interactive 
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video.  Web-based instruction that requires real-time interaction between student(s) and instructor 
as the primary format of instruction is also synchronous instruction.

Asynchronous instruction is not dependent on instructor and student interaction in real time.  
Asynchronous instruction allows the student to engage in learning activities anywhere at any time.  
For instruction to be considered asynchronous, the primary format of instruction does not depend 
on real-time interaction of the participants. 

Supplemental online course is an online program that allows students who are enrolled in a public 
school to supplement their education by enrolling part time in online courses that are educationally 
appropriate for the student, which are equal to the equivalent of classroom instruction time required 
by student attendance and participation in the district.

Educationally appropriate means any instruction that is not substantially a repeat of a course or 
portion of a course that the student has successfully completed, regardless of the grade of the 
student, and regardless of whether a course is similar to or identical to the instruction that is 
currently offered in the school district. The determination of educationally appropriate will be 
made at the local school district level.  

NVLA Elementary Pathways

Blended Flex Learning

Grades K-5: The Blended Flex Learning Pathway allows students in grades K-5 to learn core 
content from home most of the day through our online curriculum platform, Calvert Learning, but 
must report to school for special activities, such as PE/Music.  A teacher will be assigned to the 
student to guide, monitor and offer assistance when needed to the student. Students who choose 
this option will remain enrolled in the pathway for a semester or academic year. 

At Home Full Time Virtual

Grades K-5: The At Home Full Time Virtual Pathway allows students in grades K-5 to navigate 
the online course content completely independent from the physical Newcastle school campuses. 
Students will be enrolled in our online curriculum platform, Calvert Learning, for core classes and 
special courses. A teacher will be assigned to the student to guide, monitor and offer assistance 
when needed to the student. Students who choose this option will remain enrolled in the pathway 
for a semester or academic year. 

Student Requirements
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Students who meet the following requirements are eligible to participate in the NVLA pathways:

● Enrolled in Newcastle Public School System
● Parents must attend the Virtual NVLA orientation.
● Have access to consistent, daily Internet service.
● Respond to school communication in a timely manner, at least once per week. 
● Students who are enrolled in the Blended-Flex Pathway must have reliable transportation 

to and from school for scheduled check-in times, tutoring times, etc. Buses will only run 
during the regularly scheduled times. 

Required Instructional Hours & Lesson Delivery

● Students should expect to spend approximately 4 hours per day for virtual courses taken.  
Some students may need additional time.

● Students are expected to work through the content provided to them and stay on track with 
the pacing guide included with the curriculum.

● Learning can happen any time of the day.
● All lessons will be delivered electronically through Calvert Learning with announcements 

and supplemental resources through Google Classroom. Students may also be required to 
access other 3rd party sites, for example, YouTube, textbook publishers, interactive 
labs/practice, or other forms of activity defined by the teacher to assist with content 
mastery.

Attendance Policy

Long-Term Absence Due to Illness

Having access to online courses 24/7 allows a student to work ahead if permitted by the instructor 
and/or complete instructional activities from any location. If a student is not able to access WIFI 
to complete lessons, the parent or student must communicate with the teacher(s) in advance or 
absences may accrue.  It is the responsibility of the student to make up all assignments during 
absences. Therefore, if a student’s course completion rate is not on pace, and/or the parent/student 
does not communicate with the teachers, the student may receive unverified absences.

Students in Grades K-5 in the Blended Flex Learning Pathway:
●  A week starts on Monday and ends on Sunday.  
● Students are permitted to have 3 days during a 7-day period in which there is no educational 

activity. 
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● A mandatory check in  is required each week.  A check in can consist of an email, 
ClassTag, Google form, assignment submission, or other method identified by the teacher.  
Your child's scheduled time will be determined by their teacher. 

● If a student does not check in on the designated time determined by the teacher, the student 
will be given one unverified absence until communication has been made.

● If a student is required to be in a teacher’s classroom, assigned to the learning lab, or attend 
a meeting either virtually or in person, and the student doesn’t attend, the student will be 
given an unverified absence for the day unless there is a medical reason keeping the student 
from attending.

● Students can be removed from a pathway if the student isn’t making academic progress or 
checking in with the teacher. 

Students in the At Home Full Time Virtual Pathway:

Attendance Policy

Students participating in the At Home Full Time Virtual Pathway will be considered as being in 
attendance if the student meets one of the following two criteria:

● Students are on target to finish the allotted courses by the target end date.
● Students are completing a minimum of 4 hours of ACTIVE time (not IDLE time) per week 

per virtual class from Monday to Sunday.

Class Participation

● Students are expected to participate and interact with all of  the material provided.
● Students are expected to use the links provided in order to complete items assigned.
● Students should understand that online work is the equivalent to in person work.
● Students should log in each day to work on assignments or interact with peers.
● Students are expected to keep online interactions positive and constructive. 
● Students caught plagiarizing online material (such as copying and pasting from another 

website) will earn a zero for the assignment. 
● Parents are expected to assist their child when needed and be an integral part of the online 

learning.

Communication
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Students in the At Home Full Time Virtual Pathway and Students in Grades K-5 in the 
Blended Flex Learning Pathway:
Parents and students will communicate using the email provided by the parent with their assigned 
teacher when there are questions and/concerns, as well as other platforms such as ClassTag, Zoom, 
Google Meets and Google Classroom..  If technology is an issue, the student/parent must contact 
the Virtual Learning Coordinator as soon as they are aware of a technology issue and at that time 
and new deadlines can be considered. 

● Students and parents are encouraged to have regular and consistent communication with 
their teachers using email Google Classroom and/or Class Tag.

● Students/parents are expected to reply promptly to the teacher's email or other message.
● Teachers may also require virtual meetings and check-ins.  This may be done using Google 

Meets or Zoom platforms and will be scheduled by the teacher. 
● If there is a failure to communicate or the school is unable to contact the parent or student 

after trying at least three times, the student will be counted as truant until contact is made.
● Internet - based and two-way interactive video instruction may be used by the district to 

expand the course offerings and access to additional instructional resources. This should 
not be viewed solely as substitutes for direct, face-to-face instruction, but as a means of 
expanding the ability of the district to bring the world of knowledge to the students. 

Curriculum

Students in the At Home Full Time Virtual Pathway and Students in Grades K-5 in the 
Blended Flex Learning Pathway:

● Calvert Learning is an online learning platform with academic content aligned to our 
Oklahoma Academic Standards.  Students enrolled in the virtual program will use this 
platform to complete lessons and assignments.  

● Calvert Learning is an online learning platform with academic content aligned to our 
Oklahoma Academic Standards.  Students enrolled in the virtual program will use the 
Calvert Learning platform to complete lessons and assignments. 

● Calvert Learning can be accessed from any tablet or computer.
● Parents and students are provided access to the platform.

● Parents/Guardians can view daily progress automatically generated by Calvert Learning 
each time the student logs in.

● Student logins and passwords will be delivered to each student via the students school 
email account as well as the parent email listed on the NVLA Contract.
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Grade and/or Target Requirement

Students in the At Home Full Time Virtual Pathway and Students in Grades K-5 in the 
Blended Flex Learning Pathway:

● Students who fall behind in their progress will be REQUIRED to fulfill several time and 
attendance constraints to ensure they have every opportunity to catch up in their 
curriculum. Students may be required to attend the learning lab with their assigned teacher 
if the student does not stay on pace. 

Late Work Policy

● Students are expected to stay on track with the pacing guide.  Failure to do so will result in 
the student falling behind in the coursework. 

● No late work will be recorded in the grade book after the week unless medical 
documentation is provided to the attendance secretary within one week of the absence. 

● Learning time is flexible and can be accomplished any time, any place during the week. 

Mandatory State Testing Attendance

Student attendance at required state assessments is mandatory. Students must participate in all 
required state-level academic assessments. Assessments will be taken virtually when allowed, 
however there are some assessments that must be taken at the school site in which the student is 
enrolled. 

Resources Available to Students

● Content specific mentorship is available to virtual students when requested by the student 
to the virtual coordinator or assigned virtual teacher.

● Students in grades 9-12 will be required to meet with our College and Career advisor to 
develop an Individualized Career Academic Plan (ICAP). The main purpose is to direct the 
students in the avenue of their choice after they graduate, college, career or technical 
school.

● Technology and WiFi if needed.

Technology/Equipment
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Students/parents should quickly communicate with the NVLA Virtual Coordinator concerning 
technology and Internet needs.  Students must have the technology to complete online work.  Work 
not completed by due dates may cause the student to earn a failing grade/incomplete on those 
online assignments. 

Students must have access to the G-Suite or Google Suite which includes Google Docs, Sheets 
and Slides. Students will need access to a microphone and camera on their device.  We do not 
recommend a phone be used for online learning.  Students must also have a dependable Internet 
connection and Google Chrome as a browser. 

● Students are required to have a device on which to complete their assignments.  Acceptable 
devices consisting of  any laptop, Chromebook, or tablet with WIFI are acceptable and will 
work on our network. Laptops need to have an operating system with a working web 
browser. Windows based, Apple, or Chromebook operating systems should work without 
issue.

● A limited number of devices will be available for check out.  Students and parents must 
sign the technology agreement prior to checking out a device.

● Students are required to have Internet access. 
● Students who do not have access to the Internet should contact the NVLA Virtual 

Coordinator to discuss possible options. 

Truancy  
● Truancy will be determined based upon the teacher’s/attendance officer’s determination 

that a student is not logging in and attempting to meet daily expectations in the learning 
plan for ten consecutive days as set forth in compulsory attendance laws. 

● Students in the At Home Full Time Virtual Pathway and Students in Grades K-5 in the 
Blended Flex Learning Pathway who do not log in for 10 consecutive days will be dropped 
from enrollment at Newcastle Public School and will be required to re-enroll to be 
reinstated. 

Virtual Meeting Guidelines

Virtual meetings are means for students to interact with the teacher while distance learning.  These 
meetings are set up for specific times. 

● Students should keep microphones on mute unless asking a question or making 
comments. 

● Students should have their camera turned on in order for the teacher to see that the 
student is signed in.

● Students must have school appropriate dress on at all times.
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● Use professional and polite language.
● Attempt to keep all background noise and distractions to a minimum. Mute your 

microphone when the teacher is teaching and use the chat box for questions when 
appropriate.

● Participate.

Privacy and Security

The security of individual student data and records shall be maintained and receive the same 
protection afforded students under state and federal laws. No individual student data obtained 
through participation in online instruction courses shall be used for any  purposes other than those 
that support the instruction of the individual student. District level aggregated data obtained 
through participation in online instruction courses shall be utilized or education purposes only and 
shall not be provided to commercial entities. 

NVLA Committee

If any student wishes to return to the traditional pathway on campus at any time throughout the 
school year, the NVLA Committee shall oversee that decision. The NVLA committee can consist 
of any combination of the building principal, assistant principal, school counselor, NVLA 
Coordinator, and the students NVLA teacher. Any requests for changes must be made to the NVLA 
Coordinator in writing. 



Newcastle Virtual Learning Academy

Secondary Virtual Handbook 
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Kaisha Mathis, Virtual Coordinator
kmathis@newcastle.k12.ok.us, 405-387-6376

John Harris, Middle School Principal

Jennifer Beer, High School Principal
Introduction
For decades, schools have offered students more or less the same traditional selection 

of choices: this class or that class, a higher-level course or a lower-level course, an academic 
program or a technical program. All of these learning choices combine to become a particular 
student’s pathway to a high school diploma. Yet because schools tend to offer only a narrow range 
of potential pathways, student learning has largely been limited to the handful of educational 
options provided by the school. But should learning be limited to a small selection of 
predetermined options? Or should learning be customized to individual needs, interests, and 
aspirations of students? 

Personalized learning pathways empower students to pursue their passions while encouraging 
them to take more responsibility for their education. Students work with their teachers to blend a 
variety of educational experiences that satisfy graduation requirements and meet state-required 
standards, such as career-and-technical, college-level, and online courses, in addition to internships 
and volunteer opportunities that are intentionally designed to integrate with a student’s academic 
learning.

School Expectations

The Virtual Coordinator will serve as a liaison to the on-line teachers and provider(s). 

Students choosing any of the Newcastle Virtual Learning Academy (NVLA) pathways are 
agreeing to virtual learning for at least one semester.  Students shall have a grace period of 8 days 
for withdrawal from the At Home Virtual Pathway or 6-10 Blended Flex Pathway from the first 
day of online course enrollment without academic penalty. A written request for withdrawal should 
be provided to the virtual coordinator.

When Does Learning Occur

Learning can take place anytime. Why should learning be limited to the handful of hours students 
spend in class every week? New online education programs, for example, allow students to catch 
up with their peers if they fall behind or tackle challenging lessons whenever their schedule allows, 
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while learning internships can give students opportunities to earn academic credit on weekends or 
during school breaks. The school’s structure and schedule no longer need to be an obstacle to 
learning.

Technology Learning Strategies

● Digital, self-paced courses
● Interactive lessons
● Adaptive digital content
● Learning labs
● Collaborative group learning
● Digital content creation
● Access through a course management system
● Social networks for student collaboration

Definitions

Synchronous instruction occurs when the instructor and student's primary interactions are in real-
time.  Regular classroom instruction is synchronous instruction, as well as two-way interactive 
video.  Web-based instruction that requires real-time interaction between student(s) and instructor 
as the primary format of instruction is also synchronous instruction.

Asynchronous instruction is not dependent on instructor and student interaction in real time.  
Asynchronous instruction allows the student to engage in learning activities anywhere at any time.  
For instruction to be considered asynchronous, the primary format of instruction does not depend 
on real-time interaction of the participants. 

Supplemental online course is an online program that allows students who are enrolled in a public 
school to supplement their education by enrolling part time in online courses that are educationally 
appropriate for the student, which are equal to the equivalent of classroom instruction time required 
by student attendance and participation in the district.

Educationally appropriate means any instruction that is not substantially a repeat of a course or 
portion of a course that the student has successfully completed, regardless of the grade of the 
student, and regardless of whether a course is similar to or identical to the instruction that is 
currently offered in the school district. The determination of educationally appropriate will be 
made at the local school district level.  
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NVLA Secondary Pathways

Blended Flex Learning
Grades 11-12: The Blended Flex Learning Pathway (BFL) allows students in grades 11-12  to 
learn content from home most of the day through Google Classroom using digital classroom 
resources and teacher created material.  Attendance is measured by blended class times, 
submission of assignments, communication with the teacher, and online discussions with 
classmates.  Each course is unique; therefore, face-to-face time is scheduled differently for each 
BFL subject.   Most Junior and Senior teachers who are teaching the BFL courses have a virtual 
hour for students to meet with the teacher.  Some BFL classes allow for students to complete their 
assignments in the teacher’s classroom during the hour in which they are assigned.  Students in 
this pathway may participate in school sponsored activities and fine arts programs.  Students who 
choose this option will remain in the pathway for a semester or academic year. 

Grades 6-10: The Blended Flex Learning Pathway allows students in grades 6-10 to learn core 
content from home most of the day through our online curriculum platform, Edgenuity, but must 
report to school for electives and extracurricular activities.  A teacher will be assigned to the 
student to guide, monitor and offer assistance when needed to the student.  Students in this pathway 
may participate in school sponsored activities and fine arts programs.  Students who choose this 
option will remain enrolled in the pathway for a semester or academic year. 

At Home Full Time Virtual
Grades 6-12: The At Home Full Time Virtual Pathway allows students in grades 6-12 to 
navigate the online course content completely independent from the physical Newcastle school 
campuses.  Students will be enrolled in our online curriculum platform, Edgenuity, for core classes 
and electives.  Students in this pathway may participate in fine arts, athletics and extracurricular 
activities. A teacher will be assigned to the student to guide, monitor and offer assistance when 
needed to the student. Students who choose this option will remain enrolled in the pathway for a 
semester or academic year. 

Student Requirements

Students who meet the following requirements are eligible to participate in the NVLA pathways:

● Enrolled in Newcastle Public School System
● Attend the NVLA orientation for the pathway selected.
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● Have access to consistent, daily Internet service.
● Respond to school communication in a timely manner.  
● Check school email daily.
● Students enrolled in the Blended Flex Learning Pathway and At Home Virtual Pathway 

will be responsible for providing transportation to and from school to participate in 
electives, activities and athletics. Buses will only run the regularly scheduled morning and 
afternoon routes. 

Required Instructional Hours & Lesson Delivery

● Students should expect to spend approximately 4 hours per week for each course taken 
virtually.  Some students may need additional time.

● Students are expected to work through the content provided to them and stay on track with 
the pacing guide.

● Learning can happen any time of the day.
● All lessons will be delivered electronically through Google Classroom and/or assigned 

virtual curriculum. 
● Students in grades 11 and 12 may also be required to access other 3rd party sites, for 

example, YouTube, textbook publishers, interactive labs/practice, or other forms of activity 
defined by the teacher.

Attendance Policy

Long-Term Absence Due to Illness

Having access to online courses 24/7 allows a student to work ahead if permitted by the instructor 
and/or complete instructional activities from any location. If a student is not able to access WIFI 
to complete lessons, the parent or student must communicate with the teacher(s) in advance or 
absences may accrue.  It is the responsibility of the student to make up all assignments during 
absences. Therefore, if a student’s course completion rate is not on pace, and/or the student does 
not communicate with the teachers, the student may receive unverified absences.

Students in Grades 6-10 in the Blended Flex Learning Pathway:
● A week starts on Monday and ends on Sunday.  
● Students are permitted to have 3 days during a 7-day period in which there is no educational 

activity. 
● A mandatory check in  is required on Monday or Tuesday of every week.  A check in can 

consist of an email, required class attendance, Google form, assignment submission, or 
other method identified by the teacher.  
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● If a student does not check in on Monday or Tuesday, the student will be given one 
unverified absence which will be recorded by the end of the day on Wednesday. 

● If a student is required to be in a teacher’s classroom, assigned to the learning lab, or attend 
a meeting either virtually or in person, and the student doesn’t attend, the student will be 
given an unverified absence for the day unless there is a medical reason keeping the student 
from attending.

● Students can be removed from a pathway if the student isn’t making academic progress or 
checking in with the teacher. 

Students in the At Home Full Time Virtual Pathway:
Students participating in the At Home Full Time Virtual Pathway will be considered as being in 
attendance if the student meets one of the following two criteria:

● Students are on target to finish the allotted courses by the target end date.
● Students are completing a minimum of 4 hours of ACTIVE time (not IDLE time) per week 

per virtual class from Monday to Sunday.

Attendance Policy

Students in Grades 11-12 Blended Flex Learning Pathway:
● Junior and Senior teachers will log virtual attendance on a weekly basis. 
●  A week starts on Monday and ends on Sunday.  
● Students are permitted to have 3 days during a 7-day period in which there is no educational 

activity. 
● A mandatory check in  is required on Monday or Tuesday of every week.  The check in 

method will be determined by the teacher and communicated to the student.
● If a student does not check in on Monday or Tuesday, the student will be given one 

unverified absence which will be recorded by the end of the day on Wednesday. 
● If a student is required to be in a teacher’s classroom, assigned to the learning lab, or attend 

a meeting either virtually or in person, and the student doesn’t attend, the student will be 
given an unverified absence for the day unless there is a medical reason keeping the student 
from attending.

● If a student logs in and completes the work agreed to over a period of a week, he or she 
will be counted in attendance for the full week provided the student checked in on Monday 
or Tuesday. 

● If a student has 3 or more days without activity (and falls behind in the pacing guide for 
the week) an unverified absence will be documented. The unverified absence will be 
recorded on Monday of the following week.
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● Students can be removed from a BFL course if the student isn’t making academic progress 
or checking in with the teacher. 

Class Participation

● Students are expected to read all the material provided.
● Students are expected to use the links provided in order to complete items assigned.
● Students should understand that online work is the equivalent to in person work.
● Students should log in each day to work on assignments or interact with peers.
● Students are expected to keep online interactions positive and constructive. 
● Students caught plagiarizing online material (such as copying and pasting from another 

website) will earn a zero for the assignment. 

Communication

Students in the At Home Full Time Virtual Pathway and Students in Grades 6-10 in the 
Blended Flex Learning Pathway:
Students will communicate using their school email with their assigned teacher when there are 
questions.   If technology is an issue, the student or parent must contact the District Virtual 
Learning Coordinator as soon as they are aware of a technology issue and at that time and new 
deadlines can be considered. 

● Students are encouraged to have regular and consistent communication with their teachers. 
Students are expected to reply promptly to the teacher's email or other message.

● Students are expected to log in daily to Infinite Campus AND check their school email 
daily.

● If there is a failure to communicate or the school is unable to contact the parent or student 
after trying at least three times, the student will be counted as truant until contact is made.

● Parents and students will have the ability to receive weekly reports that reflect daily 
attendance/participation, progress reports and grades. 

Students in Grades 11-12 Blended Flex Learning Pathway:
Students will communicate using their school email with their teachers when there are questions.  
If a student fails to complete an assignment and there was no communication, the student shall 
earn a failing grade for the assignment.  If technology is an issue, then the student or parent must 
contact a site administrator as soon as they are aware of a technology issue to inform staff, and at 
that time, a new deadline can be considered. 

● Teachers may also require virtual meetings and check-ins.  Staff and students can use 
Google Hangouts as a “chat” area if a quick question is needed to be asked instead of 
logging into Google Meet or sending an email.



7

● Students are encouraged to have regular and consistent communication with their teachers. 
● Students are expected to reply promptly to the teacher's email or other message.
● Students are expected to log in daily to Infinite Campus and check their school email daily.
● If there is a failure to communicate or the school is unable to contact the parent or student 

after trying at least three times, the student will be counted as truant until contact is made.
● Internet - based and two-way interactive video instruction may be used by the district to 

expand the course offerings and access to additional instructional resources. This should 
not be viewed solely as substitutes for direct, face-to-face instruction, but as a means of 
expanding the ability of the district to bring the world of knowledge to the students. 

Curriculum

All courses for credit by means of online instruction shall be aligned with the Oklahoma Academic 
Standards. 

Students in Grades 11-12 Blended Flex Learning Pathway:

● Google Classroom will be the communication hub and platform used by all Blended Flex 
Learning Classes. 

● All lessons and assignments will be posted in Google Classroom. 
● Google Classroom can be accessed using a smartphone, tablet, computer, Xbox or 

PlayStation.   A smartphone is not the best option to access and complete work. 

● Parents/Guardians can sign up to view a teacher’s Google Classroom.

Students in the At Home Full Time Virtual Pathway and Students in Grades 6-10 in the 
Blended Flex Learning Pathway:

● Edgenuity is an online learning platform with academic content aligned to our Oklahoma 
Academic Standards.  Students enrolled in the virtual program will use the Edgenuity 
platform to complete assignments.  

● Edgenuity can be accessed from a smartphone, tablet, or computer. 
● Students are provided access to the platform.

● Parents/Guardians will receive daily updates automatically generated by Edgenutiy and 
sent to the email address provided on the application.

● Students in grades 9-12 will be assigned courses necessary for graduation requirements by 
the Virtual Coordinator after reviewing the students' transcript.
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● Students in grades 6-8 will  be placed in courses equivalent to those in the traditional 
setting. 

● Student logins and passwords will be delivered to each student via the students school 
email account as well as the parent email listed on the NVLA Contract.

● Students will be expected to keep pace with the designated online curriculum.

● Students will be enrolled in at least 6 online courses per semester.

● Although each course is different, a student is expected to spend the appropriate amount of 
time in the course to stay on pace with the course per district policies. A student should 
expect approximately 4 hours per course per week.

Email Accounts

● All students have been issued a school email account. Email addresses are formatted as 
IDNUMBER@NEWCASTLE.K12.OK.US. The student’s initial password is set as the 
following: first 3 letters of student’s first name, first 3 letters of student’s last name, six (6) 
digit birthdate; example for Joe Racer, joerac010120  Students should communicate with 
their teachers using their assigned school email only.    Students should check their school 
email at least once per day. Students who need assistance with their school email should 
contact the NVLA Coordinator or the school’s main office secretary. 

Extracurricular Eligibility Policy

● Students enrolled in a Blended Flex Learning Pathway are allowed to participate in 
extracurricular activities. 

● Students must be in attendance at their respective extracurricular activity each day on 
campus.

● Students must meet the school’s policy on eligibility to be eligible to participate. (See 
Newcastle Student Handbook)

● In order to be considered present at school to participate in extracurricular competitions, 
students must be in attendance of their activity on campus AND logged into the online 
platform for a total of 4 hours per course per week. 

Grade and/or Target Requirement

Students in Grades 11-12 Blended Flex Learning Pathway:

● Students who fall below a 70% in the course or that get behind on the pacing chart will be 
required to attend class daily or attend the learning lab located in the library daily and will 

mailto:IDNUMBER@newcastle.k12.ok.us
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lose their virtual privilege.  Once the student raises the grade above 70% and is on pace 
with the scheduled due dates virtual privilege will be reinstated.

● Students that have been directed to attend class and do not show will be counted as absent 
for the class period and may receive disciplinary consequences.

Students in the At Home Full Time Virtual Pathway and Students in Grades 6-10 in the 
Blended Flex Learning Pathway:

● Students who fall behind in their progress will be REQUIRED to fulfill several time and 
attendance constraints to ensure they have every opportunity to catch up in their 
curriculum.  Students may be required to attend the learning lab if the student does not stay 
on pace. 

● The board of education will grant students credit for completion of courses offered by 
means of online instruction. School district policies governing grading scales and credits 
earned shall be applied to online courses under the same criteria as courses offered by the 
school district. A grade assigned for course credit using the online platform shall be treated 
the same as any other course offered by the district.

Late Work Policy

● Students are expected to stay on track with the pacing guide.  Failure to do so will result in 
the student falling behind in the coursework. 

● No late work will be recorded in the grade book after the week unless medical 
documentation is provided to the attendance secretary within one week of the absence. 

● Learning time is flexible and can be accomplished any time, any place during the week. 

Mandatory State Testing Attendance

Student attendance at required state assessments is mandatory. Students must participate in all 
required state-level academic assessments (OSTP, PSAT and SAT).  Assessments will be taken at 
the school site in which the student is enrolled.

On Campus Procedures

Students in all pathways are expected to follow schools rules and procedures when on campus.
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Students in the Grades 11-12 Blended Flex Learning Pathway:

● Students who are enrolled in a Blended Flex Learning Course are able to use the computers 
located in the library during school hours.  

● Students are able to attend their teacher’s Blended Flex Learning hour daily for extra 
assistance.  Teachers will post their BFL hour in their course syllabus. 

● Students should not interrupt teachers during their other instructional periods and should 
only attend their BFL teacher’s classroom during the teacher’s BFL hour. 

Resources Available to Students

● Content specific mentorship is available to virtual students when requested by the student 
to the Virtual coordinator.

● Students in grades 9-12 will be required to meet with our College and Career advisor to 
develop an Individualized Career Academic Plan (ICAP). The main purpose is to direct the 
students in the avenue of their choice after they graduate, college, career or technical 
school.

● Technology and WiFi if needed.

Technology/Equipment

Students/parents should quickly communicate with the NVLA Virtual Coordinator concerning 
technology and Internet needs.  Students must have the technology to complete online work.  Work 
not completed by due dates may cause the student to earn a failing grade on those online 
assignments. 

Students must have access to the G-Suite or Google Suite which includes Google Docs, Sheets 
and Slides. Students will need access to a microphone and camera on their device.  We do not 
recommend a phone be used for online learning.  Students must also have a dependable Internet 
connection and Google Chrome as a browser. 

● Students are required to have a device on which to complete their assignments.  Acceptable 
devices consisting of  any laptop, Chromebook, or tablet with WIFI are acceptable and will 
work on our network. Laptops need to have an operating system with a working web 
browser. Windows based, Apple, or Chromebook operating systems should work without 
issue.

● A limited number of devices will be available for check out.  Students and parents must 
sign the technology agreement prior to checking out a device.

● Students are required to have Internet access. 
● Students who do not have access to the Internet should contact the NVLA Virtual 

Coordinator to discuss available options. 
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Tests/Exams

Students in Grades 11-12 Blended Flex Learning Pathway:

It is important for teachers to be able to assess student knowledge in a more formal manner so 
students will be required to take exams at school.  In the event that a student is unable to complete 
an exam in the school setting, the school will need to be notified in advance in order to make 
accommodations (for example: students with medical concerns.) All tests must be taken in the 
learning lab located in the library or in the teacher’s classroom.  Teacher’s will communicate their 
assessment method in their syllabus.

Students in Grades 11-12 Blended Flex Learning Pathway:

Students will submit assignments through Google Classroom.  Once the assignment is submitted, 
the assignment will be marked as “submitted” on Google Classroom.  The teacher will provide 
feedback through Google Classroom, and once a grade has been assigned, the grade will be entered 
in Infinite Campus. 

Tests/Exams

Students in the At Home Full Time Virtual Pathway and Students in Grades 6-10 in the 
Blended Flex Learning Pathway:
Students are required to download the Screencastify extension for Google.  The computer screen 
must be recorded while taking the Unit Tests and Final Exams.  The recording must be saved in a 
folder titled Screencastify in the student’s Google Drive and shared with the Virtual Coordinator.  
Students who fail to record their screen while taking a Unit Test or Final Exam will not be given 
credit for the test.  

Truancy  
● Truancy will be determined based upon the teacher’s/attendance officer’s determination 

that a student is not logging in and attempting to meet daily expectations in the learning 
plan for ten consecutive days as set forth in compulsory attendance laws. 

● Students in the At Home Full Time Virtual Pathway and Students in Grades 6-10 in the 
Blended Flex Learning Pathway who do not log in for 10 consecutive days will be dropped 
from enrollment at Newcastle Public School and will be required to re-enroll to be 
reinstated. 

Virtual Meeting Guidelines
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Virtual meetings are means for students to interact with the teacher while distance learning.  These 
meetings are set up for specific times. 

● Students should keep microphones on mute unless asking a question or making 
comments. 

● Students should have their camera turned on in order for the teacher to see that the 
student is signed in.

● Students must have school appropriate dress on at all times.
● Use professional and polite language.
● Attempt to keep all background noise and distractions to a minimum. Mute your 

microphone when the teacher is teaching and use the chat box for questions when 
appropriate.

● Participate.

Privacy and Security

The security of individual student data and records shall be maintained and receive the same 
protection afforded students under state and federal laws. No individual student data obtained 
through participation in online instruction courses shall be used for any  purposes other than those 
that support the instruction of the individual student. District level aggregated data obtained 
through participation in online instruction courses shall be utilized or education purposes only and 
shall not be provided to commercial entities. 

NVLA Committee

If any student wishes to return to the traditional pathway on campus at any time throughout the 
school year, the NVLA Committee shall oversee that decision. The NVLA committee can consist 
of any combination of the building principal, assistant principal, school counselor, NVLA 
Coordinator, and the students NVLA teacher. Any requests for changes must be made to the NVLA 
Coordinator in writing. 
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ONLINE INSTRUCTION

Online instructional programs offered for instructional purposes and/or high school credit shall 
be approved by and under the supervision of the Newcastle Board of Education.  The proposed 
course(s) may be evaluated by the State Department of Education.  The district may provide a 
virtual instruction or distance learning program on dates to be determined by the Superintendent.  
This power shall be provided by the board of education so that the students of the district may be 
allowed to continue instruction in the event of a school closure for an emergency.  Such dates 
shall be provided to parents and students on the school website with as much advance notice as 
possible under the circumstances.  Students and staff will be expected to participate and 
attendance shall be taken in accordance with district attendance policies and procedures for 
students and employees.  The school district will provide resources to ensure that all student have 
access to virtual or distance learning programs.  All instruction will be provided in compliance 
with Oklahoma’s Academic Standards.  Grades will be assigned which will reflect the progress 
of the student with regard to assignments and/or tests provided.  Students will be allowed to 
participate in extracurricular activities in accordance with requirements set by the school district.

Definitions

Synchronous instruction occurs when the instructor and student's primary interactions are in 
real-time.  Regular classroom instruction is synchronous instruction, as well as two-way 
interactive video.  Web-based instruction that requires real-time interaction between student(s) 
and instructor as the primary format of instruction is also synchronous instruction.

Asynchronous instruction is not dependent on instructor and student interaction in real time.  
Asynchronous instruction allows the student to engage in learning activities anywhere at any 
time.  For instruction to be considered asynchronous, the primary format of instruction does not 
depend on real-time interaction of the participants.

Supplemental online course is an online program that allows students who are enrolled in a 
public school to supplement their education by enrolling part time in online courses that are 
educationally appropriate for the student, which are equal to the equivalent of classroom 
instruction time required by student attendance and participation in the district.

“Educationally appropriate” means any instruction that is not substantially a repeat of a course 
or portion of a course that the student has successfully completed, regardless of the grade of the 
student, and regardless of whether a course is similar to or identical to the instruction that is 
currently offered in the school district. The determination of educationally appropriate will be 
made at the local school district level.

“Distance learning plan” means a plan implemented under a public school or charter school’s 
distance learning policy describing any means by which instruction will be delivered to students 
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outside a traditional school setting. A distance learning plan must meet the requirements set forth 
in the state accreditation standards. 

Two-way interactive video instruction provides for real-time (synchronous) interaction 
between student(s) and instructor by means of an electronic medium that provides for both audio 
(sound) and video (sight) signal.  Students and instructors participating in two-way interactive 
video instruction may both see and hear each other in an approximation of real-time.
 
“Virtual Instruction” means the use of the internet or other such digital information 
transmission systems as the primary medium of instruction. Virtual instruction may be 
synchronous or asynchronous, or may become synchronous or asynchronous instruction.

In the event of an emergency declared by a federal or state government entity that impacts the 
operation of public schools in Oklahoma, or upon an action taken by the State Board of 
Education declaring such an emergency that leads to the temporary emergency closure of school 
campus or otherwise significantly impairs the operation of public schools in Oklahoma, the 
school district may implement distancing learning plans which provide for distance learning that 
is accessible to all students.

The district may provide for short-term implementation of a distance learning plan due to a 
localized emergency such as a weather-related school closure or a localized public health 
emergency. The school calendar may include one or more emergency closure “makeup days” to 
be delivered through the distance learning plan.

Prior to the implementation of virtual or distance learning plans the district will survey parents 
and guardians regarding educational services and technology capabilities. After surveying 
parents and guardians, the district shall make individualized determinations of which students 
would be able to access virtual instruction. Those students unable to access virtual instruction 
would be provided an equitable education through distance learning options.

Guidelines
Prior to offering an online instructional course, the board of education shall comply with the 
following guidelines recommend by the State Department of Education:

1. Virtual instruction, distance learning Web-based and two-way interactive video 
instruction shall be viewed as methods by which the school district can expand 
the course offerings and access to instructional resources.  These technologies 
should not be viewed solely as substitutes for direct, face-to-face student and 
teacher interactions, but as a means of expanding the ability of the district to bring 
the world of knowledge to the students.

2. The board of education will grant students credit for completion of courses 
offered by means of online instruction.  School district policies governing grading 
scales and credits earned shall be applied to Oklahoma Supplemental Online 
Course Program courses under the same criteria as courses offered by the school 
district.  A grade assigned for course credit that was completed through the 
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supplemental online program shall be treated the same as any other course offered 
by the district. 

3. Only students who are enrolled in this district, either as resident students or as 
transfer students, will be granted access to supplemental online courses. Records 
of student enrollment and attendance shall be maintained through the school’s 
authorized student information system consistent with state accreditation standard 
requirements.

4. Requests for enrollment in supplemental online courses shall be as follows:
a. Interested students shall be required to fill out a request for enrollment 
in supplemental online course(s) form.
b. The principal or designee shall evaluate the application and determine 
whether the supplemental online course is educationally appropriate for 
the student.   
c.  If the supplemental online course is not deemed to be educationally 
appropriate, notification shall be provided to the student in writing as to 
the reasons in support of the principal’s recommendation and the student 
shall be afforded the opportunity to appeal the principal’s decision to the 
local school board.  The decision of the local board with regard to whether 
a course is educationally appropriate is final and non-appealable.  A copy 
of the notification shall be provided to the Director of Instructional 
Technology at the State Department of Education.  

5. If enrollment in the supplemental online course is allowed, the principal shall 
appoint a certified staff member to serve as the building level contact person to 
assist students enrolling in on-line courses and to serve as a liaison to the on-line 
teachers and provider(s).  Students shall have a grace period for withdrawal from 
a supplemental online course of fifteen (15) calendar days from the first day of a 
supplemental online course enrollment without academic penalty.  A written 
request for withdrawal should be provided to the principal from the student prior 
to the expiration of the fifteen (15) day period. 

 
6. Students earning credit by means of virtual online instruction shall participate in  

required state-level academic assessments in the same manner as other regularly 
enrolled students within the district.  No student shall be allowed to participate in 
these assessments at a place other than the school site at which the student is 
enrolled.

7. Courses offered for credit by means of virtual online instruction shall be aligned 
with the Oklahoma Academic Standards.

8. Student progress shall be monitored on a weekly basis by the supplemental online 
course provider.  Attendance/participation in a supplemental online course shall 
be monitored in accordance with local district policy and determined by 
documented student/teacher/course interaction that may include, but is not limited 
to, online chats, emails, posting/submission of lessons.  The student may be 
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counted “present” or “in attendance” when the supplemental online course 
provider provides evidence of student/teacher/ course interaction that 
demonstrates student progress toward learning objectives and demonstrates 
regular student engagement in course activity.  Supplemental online course 
providers shall make available to students, parents, and the school district reports 
that reflect daily attendance/participation, progress reports, and grades.  Such 
attendance/participation reports, progress reports, and grades shall be provided on 
a regular weekly basis to parents and the school district via electronic format.  
The district will review progress reports and grades twice per month.

9. The security of individual student data and records shall be maintained and 
receive the same protection afforded students under state and federal laws.  No 
individual student data obtained through participation in online instruction 
courses shall be used for any purposes other than those that support the instruction 
of the individual student. Under all circumstances, the provision of the Family 
Educational Rights and Privacy Act (FERPA) apply to student data held or 
accessed by any public school or its contractors or agents, including any 
contracted provider of virtual instruction or other distance learning media.

10. District level aggregated data obtained through participation in online instruction 
courses shall be utilized for education purposes only and shall not be provided to 
commercial entities.

11. All federal and state statutes and regulations pertaining to student privacy, the 
transmission or posting of images or other content on the internet or World Wide 
Web, copyright of materials, Federal Communications Commission rules 
pertaining to the public broadcasting of audio and video, and other such issues 
shall be adhered to by the district.

12. Prior to the beginning of instruction, cooperating school districts sharing courses 
by means of two-way interactive video technology shall, by means of contractual 
agreement, address such issues as the instruction costs, bell schedules, school 
calendars, student behavior, teacher evaluation, textbooks, class periods, student 
grades and grading policies, teacher load, and instructor employment.

13. Contractual agreements shall be established between the school district and 
parent(s), or legal guardian, of students participating in alternative instructional 
delivery system courses prior to the beginning of instruction.  These contracts 
may address such issues as grading criteria, time allotted for course completion, 
student attendance, and the responsibility for course costs and equipment.

14. Instructors of virtual online courses shall be: (a) certified in Oklahoma or another 
state to teach in the content area of the course offered, or (b) a faculty member at 
an accredited institution of higher education, possessing the specific content 
expertise necessary to teach the course.
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15. Participation in the distance learning plan must be accessible to every student 
regardless of household resources. If the school district delivers its home-based 
education program solely through virtual instruction, any participating student 
who does not already have access to the necessary connectivity and/or devices 
shall be provided the connectivity and devices necessary to access the instruction 
free of charge. If the district cannot provide connectivity and devices for all 
students due to limitations such as budget and/or geography, the distance learning 
plan must provide for alternative methods to deliver equitably equivalent 
instruction to all students. Student at remote sites who participate in the online 
courses offered by the district will be responsible for providing their own 
equipment and Internet access.

16. Annually, the board of education shall establish fees or charges for the provision 
of alternative instructional delivery system courses.  The district shall not be 
liable for payment of any fees or charges for any online course for a student who 
has not complied with district policies and procedures.

REFERENCE: 70 O.S. §1-111
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ATTENDANCE

General: Every student shall attend school regularly.  Regular attendance at school 
is necessary for students to successfully progress in and fully benefit from the educational 
experience, teaches students the necessity of regular attendance in preparation for work, and 
teaches students to be personally responsible.  The Administration shall notify a student’s parent 
or guardian regarding the student’s absences and tardies as set forth in Administrative 
Regulations or Student Handbook. 

However, it is important for those students who are ill to stay home when sick. Students 
who have a fever or a measured temperature greater than or equal to 100 degrees Fahrenheit 
should not be at school or school activities.

Absences: Students are expected to attend all classes if possible and are expected to 
attend a minimum of ninety percent (90%) of scheduled class days per academic year.  In order to 
receive credit for a course, a student may not exceed eight (8) absences coded as “unverified 
absent” or “verified absence”.

Absences from scheduled classes due to participation in school-sponsored or endorsed 
activities shall be excused absences but shall not exceed ten (10) days unless approved by the 
Superintendent or the Superintendent’s designee. Any deviation from the ten (10) days absence 
rule shall not exceed five (5) days.  Absences due to activities for which the student is attempting 
to earn or has earned the right to compete on a state or national level and absences due to 
participation in a remote Internet-based course approved by the Board shall not be considered for 
purposes of the ten (10) day limitation.  Additionally, the sponsor of an extra-curricular activity 
may submit a request for an exception to the principal when a student has a GPA for the current 
semester of 2.0 or higher.

Excused absences include, but are not limited to, the student’s illness, doctor’s 
appointments, serious illness or accident involving a family member, religious observances, a 
death in the family, or attendance at a funeral.  Unexcused absences include, but are not limited 
to, truancy, leaving school without proper approval, personal business, work, transportation 
problems not caused by District, and tardiness.  Students who are absent from class due to an 
excused absence shall be allowed to make-up assignments and tests missed and shall be allowed 
one school day to make-up work for each day missed due to absence, unless granted more time 
by the teacher.  However, when a student has an excused absence and fails to timely make-up the 
work, the student will receive a zero as a result of his/her failure to make-up the work.

However, students will be required to make up any work that has been missed. Student 
absences due to a severe, chronic, or life-threatening physical or mental illness, injury, or trauma 
will be exempted from inclusion in the calculation of the chronic absenteeism indicator of the 
applicable school site so long as the determination of eligibility is made by the district’s appeal 
committee. The appeal committee will be designated by the superintendent on a yearly basis and 
shall report student absences that are medically exempt to the Oklahoma State Department of 
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Education (OSDE) Office of Accountability.

A student will not be considered absent from school if:

1. They are not physically present at school but are completing work in a distance 
learning program or virtual online program approved by the school district and are 
meeting the following attendance requirements:
a. The student has completed instructional activities for no less that ninety 

(90%) of the time that services were provided in a virtual or distance 
learning format. Instructional activities may include online logins to 
curriculum or programs, offline activities, completed assignments, testing, 
face-to-face communications or meetings with school personnel via 
teleconference, videoconference, email, text, or phone.

b. The student is on pace for on-time completion of the course as required by 
the school district.

c. The student has completed instructional activities within the time that 
services were provided in a virtual or distance learning format during the 
academic year; or

2. They have a medical condition that incapacitates the student and precludes them 
from participating in instruction in a traditional school setting and the student is 
able to progress in instruction via alternative education delivery methods 
approved by the local board of education.

Tardiness: Tardy is defined as arriving during the first ten (10) minutes after the class 
bell rings for first period, and during the first five (5) minutes for all subsequent periods.  A 
student who comes to class after that time is counted absent for that period.  An absence for 
tardiness will be characterized as excused or unexcused based on the criteria listed for absences. 

Early Dismissal: A student shall not be excused and dismissed from school before 
the end of the school day without an approved written request for early dismissal from the 
student’s parent or guardian or the approval of an administrator.  Telephone requests for early 
dismissal of a student will only be honored if the caller can be positively identified as the 
student’s parent or guardian.  Additional precautions regarding excusing students from school 
may be taken as appropriate to the age of the student and/or as circumstances warrant.

Appeal of Attendance Record: Appeals dealing with attendances and tardies must 
be made to a principal-appointed committee.  A written request for an appeal must be made to 
the Appeal Committee within four (4) days prior to the end of the current semester. The 
committee shall determine, at the end of the term, if there are extenuating circumstances for the 
student’s failure to meet attendance requirements and shall provide the student and the student’s 
parents or guardians with notice as to its decision.  The decision of the committee shall be final.
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Truancy: The District may take reasonable measures to enforce the provisions of the 
compulsory attendance laws to ensure that all students attend school on a consistent basis.  
During the times when school is in session, the District’s attendance officer or any District 
administrator may detain and assume temporary custody of any student enrolled in the District 
who is subject to the compulsory attendance laws, who is found away from home, and who is 
absent from school without excuse.

The District’s attendance officers are the building principals, and they are responsible for 
enforcing the attendance requirements.  The building principal shall maintain a record of student 
attendance and shall notify a student’s parent or guardian of the student’s unexcused absence.  If 
a student has four (4) or more unexcused absences within a nine week period or is absent without 
valid excuse for eight (8) or more days per semester, the principal shall advise the student’s 
parent or guardian and report the absences to the county’s district attorney.
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DRUG AND ALCOHOL TESTING SERVICE AGREEMENT  

This Agreement is the contract between QualityCare Labs LLC, an Oklahoma limited 

liability company (“CCHS”) and Newcastle Public Schools, here in after referred to as the 

“Client” under which the following terms and conditions apply: 

Scope of Services: 

QualityCare Labs to provide lab staff to do on-site urine sample collection and transport for 

screening.  

Laboratory Analysis: 

All samples, unless otherwise arranged, be tested on CLC machine with positives confirmed on 

LC/MS machines.  Results will be sent to authorized school staff or available via secure web 

portal. Results will be provided no later than 1 week from testing date. All positive confirmations 

will be reviewed by Lab Director. 

Fees for Services 

$55 per test Bus drivers if we test students also 

$10 per test for Alcohol test 

Term of Agreement: 

The Agreement shall be for a term of one (1) year beginning on July 1, 2020 and will 

automatically renew for an additional year upon each anniversary date. Either party can 

terminate this Agreement with thirty (30) days written notice with or without cause. 

Indemnification: 

By signing this Agreement, the Client acknowledges and agrees to the utilization of QualityCare 

Labs drug/breath collection services per the QualityCare Labs protocol and agrees to hold 

harmless QualityCare Labs from any and all claims, including but not limited to losses, damages, 

injuries to persons, or act of negligence, arising out of QualityCare Labs’s use of said procedures 

on behalf of the Client. However, no indemnification or hold harmless shall apply to QualityCare 

Labs ’s own negligence in not reasonably following said procedures/protocols for workplace 

drug testing programs as such may be amended from time to time. 

Attorney’s Fees: 

If any contested action is brought to enforce, modify, interpret or void the provisions of this 

Agreement, then the prevailing party shall be entitled to reasonable attorneys’ fees as well as 

appropriate relief.  

Entire Agreement: 
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This Agreement constitutes the entire Agreement between the Parties with respect to Services 

and supersedes any and all prior agreements and understandings, whether written or oral, 

between the Parties. 

Amendment: 

This Agreement may not be amended or modified in any respect except by an agreement in 

writing executed by both Parties. 

Severability: 

In the event that any of the provisions of this Agreement are deemed invalid or unenforceable, 

the remaining provisions shall be construed and enforced as if the invalid or unenforceable 

provisions were not contained herein. 

Governing Law and Venue: 

This Agreement shall be governed by, construed and enforced in accordance with the laws of the 

State of Oklahoma without reference to conflicts of law principles. Venue shall lie exclusively in 

Oklahoma County, State of Oklahoma. 

Waiver of Breach: 

Non-action by any Party in response to a breach of any provision of this Agreement shall not 

operate or be construed as a waiver of any rights hereunder or acceptance of any subsequent 

breach of any provision of this Agreement. Any waiver must be in writing and signed by the 

applicable Party. 

Change of Information: 

Each Party agrees to notify the other, in writing, of any changes in address, hours of service, 

phone number, or other contact information. 
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The undersigned understands and agrees to the terms and services outlined in this agreement.  

Client: NewCastle Public School 

By: ________________________________ 

Printed Name: _______________________ 

Its:  _________________________       

 











Cory Wood Acct Manager 7-28-20
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Bill-To EntityID Bill-To Entity Name Entity Add1 Entity Zip Code Entity City Entity State Location Item Serial MachineID BW Rate Accent Rate Profession Rate General Of Rate
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK Administration Bldg HP E776ZS MXBCM1Y1CM Q6JXP 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK ECC Office HP E776ZS MXBCM1Y1XV 5U4TT 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK ECC PreK HP E776ZS MXBCM2412T 768JK 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK ECC Kindergarten HP E776ZS MXBCM24155 355MR 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK ECC 1st Grade HP E776ZS MXBCM241CG 93T9Q 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK ES Lower Office HP E776ZS MXBCM241CP 37XA3 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK ES 2nd Grade HP E776ZS MXBCM241FF FE253 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK ES 3rd Grade HP E776ZS MXBCM241GQ QJ61P 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK ES 4th Grade HP E776ZS MXBCM241H5 M91HX 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK ES 5th Grade Office HP E776ZS MXBCM241HX KU71E 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK ES 5th Grade HP E776ZS MXBCM241JF AAK0K 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK MS Office HP E776ZS MXBCM241K5 M1394 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK MS 6th Grade HP E776ZS MXBCM241L0 XH76P 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK MS 7th Grade HP E776ZS MXBCM241LZ FUWT3 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK MS 8th Grade HP E776ZS MXBCM241MN FP5WR 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK HS East Office HP E776ZS MXBCM241N9 PJ5YU 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK HS E Workroom HP E776ZS MXBCM241P2 269JP 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK HS W Workroom HP E776ZS MXBCM241S6 391JF 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK HS West Office HP E776ZS MXBCM241SD 958J1 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK HS Library HP E776ZS MXBCM2426P MTE9Y 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK Fieldhouse HP E776ZS MXBCM2B1RY 6T1T8 0.010500 0.010500 0.052500 0.010500
5359 NEWCASTLE PUBLIC SCHOOL-ADMINISTRATION 400 NW 10TH ST 73065 NEWCASTLE OK Transportation HP E776ZS MXBCM2B1S2 279MR 0.010500 0.010500 0.052500 0.010500

Newcastle PS and ImageNet Consulting Fleet Maintenance Rates by Machine

Cory Wood
Senior Account Manager
cwood@imagenet.com
580-484-3264

These rates effective for the coverage period of July 1, 2020 through June 30, 2021









































































































































Last Name First Name New / Replacement Site / Assignment Effective

Replacement ES / Teacher

New Kid Zone / Teacher

New Kid Zone / Program Director

Replacement HS/ Secretary

Replacement ECC / Teacher

New Kid Zone / Teacher

Replacement ES / Teacher

Replacement MS / Para Professional

Replacement MS / Teacher

Replacement ES / Teacher

New ECC / Virtual Teacher

Replacement HS / Secretary

Last Name First Name Prior Contract Current Contract Effective

Last Name First Name Prior Assignment New Assignment Effective

Last Name First Name Assignment Site Effective

Arkeketa Elizabeth Teacher Assistant, Spec Ed MS 7/21/2020

Autry Becky Title I Assistant ECC 8/5/2020

Ball Laramie Kindergarten Teacher ECC 7/27/2020

Black Kathy Science Teacher MS 7/30/2020

Cribb Christi Secretary MS 8/5/2020

Driskell Don Custodian MS 4/13/2020

Hunt Melinda Teacher Assistant, Spec Ed ES 7/30/2020

Kelly Andrea 1st Grade Teacher ECC 7/28/2020

Kimbrell Natalie 5th Grade Teacher ES 5/14/2020

Lewis Angela Teacher Assistant, PreK ECC 7/27/2020

Mason Sadie Title 1 Assistant ES 8/2/2020

Neeley Meghann 2nd Grade Teacher ES 5/14/2020

Plummer Dawn Secretary HS 7/30/2020

Wilkins Taylor Kindergarten Teacher ECC 5/14/2020

Last Name First Name Assignment Site Effective

RESCINDED EMPLOYMENT / TERMINATIONS

EMPLOYMENT

REASSIGNMENTS

EMPLOYMENT SCHEDULE "A"

August 11th, 2020

RESIGNATIONS

CONTRACT MODIFICATION
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	6. Board Reports
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	8. Discussion and possible action regarding 1080 hours instead of 180 days for the 2020-2021 school calendar
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	10. Discussion and possible action regarding District Policy EC - Attendance
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	18. Return to Open Session
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