
Centura School Board Committee of the Whole 
Monday, July 13, 2026 5:00 PM  
Centura Public Schools: Little Theatre
201 N. Hwy 11
Cairo, NE 68824 

 

Agenda

1. Opening The Meeting:
1.1. Call to order: The Committee of the Whole Meeting of the Centura Public Schools' Board 

of Education is called to order on July 13, 2026 , at 5:00 P.M. in the Board Room 201 
Highway 11, Cairo, NE 68824.

1.2. Roll Call of Board Members:
1.2.1. Motion to excuse or not excuse Board Members not in attendance.
2. Approval of the Agenda.
3. Recognition of visitors and public comment per Centura Public Schools Policy No. 2009.
4. Committee of the Whole Discussion/Information Items:
4.1. Discuss and review policies 5035, 5066, 5067, 6001-6003, 6005-6012, 6038.
4.2. Discuss and review 2026/2027 Staff Handbook draft.
5. Meeting Adjournment.
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5035 
Student Discipline 

 
Administrative and teaching personnel may take actions regarding student 
behavior, other than those specifically provided in this policy and the Student 
Discipline Act, which are reasonably necessary to aid the student, further 
school purposes, or prevent interference with the educational process. Such 
actions may include, but need not be limited to, counseling of students, parent 
conferences, referral to restorative justice practices or services, 
rearrangement of schedules, requirements that a student remain in school 
after regular hours to do additional work, restriction of extracurricular activity, 
or requirements that a student receive counseling, psychological evaluation, 
or psychiatric evaluation upon the written consent of a Parent to such 
counseling or evaluation.  Disciplinary consequences may also include in-
school suspension, Saturday School, and any other consequence authorized 
by law.  District administrators may develop building-specific protocols for the 
imposition of student discipline.   
 
Any disciplinary action taken by staff must be consistent with the requirements 
of other applicable laws, including but not limited to the IDEA, Section 504, 
and Title IX. 
 
In this policy, references to "Principal" shall include building principals, the 
principal's designee, or other appropriate school district administrators.   
 
“Parent” means parent, guardian, or educational decisionmaker of the 
student.  “Educational decisionmaker” means a person designated or ordered 
by a court to make educational decisions on behalf of a child. 
 
Any statement, notice, recommendation, determination, or similar action 
specified in this policy shall be effectively given at the time written evidence 
thereof is delivered personally to or upon receipt of certified or registered mail 
or upon actual knowledge by a student or his or her Parent. 
 
Any student who is suspended or expelled from school pursuant to this policy 
may not participate in any school activity during the duration of that exclusion 
including adjacent school holidays and weekends.  The student activity 
eligibility of a student who is mandatorily reassigned shall be determined on 
a case-by-case basis by the principal of the building to which the student is 
reassigned. 
 
Pre-Kindergarten through Second Grade Students 
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Notwithstanding any other provision of this policy, an elementary school shall 
not suspend a student in pre-kindergarten through second grade unless the 
student: 
 

1. Brings a deadly weapon as defined in section 28-109 onto school 
grounds, into a vehicle owned, leased, or contracted by a school being 
used for a school purpose or into a vehicle being driven for a school 
purpose by a school employee or his or her designee, or at a school-
sponsored activity or athletic event; or 

2. Engages in violent behavior capable of causing physical harm to 
another student or school employee. 

 
As an alternative to suspension, the school district may take any action 
authorized by law, including those provided in section 79-258. 
 
Makeup Work for Suspended Students 
 
Any student who is suspended must be given an opportunity to complete any 
classwork and homework missed during the period of suspension, including, 
but not limited to, examinations (“makeup work”).  Any makeup work must 
be completed and turned in within 2 school days after completion of the 
suspension.  This makeup guideline shall be provided to the student and a 
Parent at the time of suspension.  Suspended students may not be required 
to attend the school’s alternative program for expelled students in order to 
complete classwork or homework. 
 
Short-Term Suspension 
 
The Principal may exclude students from school or any school function for a 
period of up to five school days (short-term suspension) on the following 
grounds: 
 
1. Conduct constituting grounds for expulsion as hereinafter set forth; or, 
2. Other violations of rules and standards of behavior adopted by the Board 

of Education or the administrative or teaching staff of the school, that 
occur on or off school grounds, if such conduct interferes with school 
purposes or there is a connection between such conduct and school. 

 
The following process applies to short-term suspension: 
 
1. The Principal shall make a reasonable investigation of the facts and 

circumstances.  Short-term suspension shall be imposed only after a 
determination that the suspension is necessary to help any student, to 
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further school purposes, or to prevent an interference with school 
purposes. 

2. After the principal has determined that a short-term suspension is 
necessary, but prior to commencement of the short-term suspension, 
the student and the Parent will be given oral and written notice of the 
charges against the student.  They will be advised of what the student 
is accused of having done, be given an explanation of the evidence the 
authorities have, and be given an opportunity to present evidence of the 
student's version of the facts. 

3. Within 24 hours or such additional time as is reasonably necessary, not 
to exceed an additional 48 hours, following the suspension, the Principal 
will send a written statement to the student, and the student's Parent, 
describing: 

a. The student's conduct, misconduct or violation of the rule or 
standard;  

b. The reasons for the action taken; 
c. The actions made by the school to try to discontinue or alleviate 

the behavior of the student prior to considering suspension; 
d. Resources the school is able to provide or recommend to assist 

the student; and 
e. How the school plans to handle such behavior in the future, 

including an actionable plan aimed at maximizing strategies to 
keep the student in school.   

4. An opportunity will be given to the student, and the student's Parent, to 
have a conference with the Principal ordering the short-term suspension 
before or at the time the student returns to school and shall document 
such effort in writing.  The Principal shall determine who, in addition to 
the Parent, is to attend the conference.  If no conference has been held, 
a Parent may submit a written request to the suspending principal 
before the student returns to school. 

5. Students who are short-term suspended must be given the opportunity 
to complete classwork and homework missed during the period of 
suspension, including but not limited to examinations, as provided 
herein.  

 
Emergency Exclusion 
 
Students may be emergency excluded from school pursuant to the board's 
separate policy on emergency exclusion or state law.   
 
Weapons and/or Firearms 
 
Weapons.  No student may possess, handle, or transmit any weapon while 
on school grounds, in a school vehicle, or at any school activity or event off 
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school grounds except as permitted by this policy.  Definition of Weapon.  
The term “weapon” means any object, device, instrument, material, or 
substance which is capable of causing injury in the manner it is used or 
intended to be used.   
 
Firearms.  No student may bring, possess, handle or transmit a firearm on 
school grounds, in a school owned vehicle, or at a school activity or event off 
school grounds, except as permitted by this policy.  Definition of Firearm.  
The term “firearm, as defined in 18 U.S.C. 921, means any weapon (including 
a starter gun) which will or is designed to or may readily be converted to expel 
a projectile by the action of an explosive, the frame or receiver of any such 
weapon, any firearm muffler or firearm silencer, or any destructive device 
(excluding an antique firearm). 
 
Exceptions Regarding Firearms and Weapons.  The only exceptions for a 
student to bring or possess a weapon, including a firearm, are as follows: 
 
1. The issuance of firearms to or possession of firearms by members of the 

Reserve Officers Training Corps when training or  
2. Firearms which may lawfully be possessed by the person receiving 

instruction under the immediate supervision of an adult instructor who 
may lawfully possess firearms. 

   
Consequences - Firearm.   Any student who brings a firearm, as that term 
is defined in 18 United States Code 921, to school will be expelled from school 
for one calendar year.  The superintendent of schools and the board of 
education shall have the authority to modify the expulsion requirement on a 
case-by-case basis. 
 
Consequences – Weapon.  State law and this policy provide that any 
student who violates this policy by knowingly bringing, possessing, handling 
or transmitting a weapon, other than a firearm, on school grounds, in a school 
owned vehicle, or at a school activity or event off school grounds may be 
suspended on a long-term basis, mandatorily reassigned, or expelled for the 
remainder of the school year in which the expulsion takes effect (if the 
misconduct occurs during the first semester) or the remainder of the second 
semester, summer school, and the first semester of the following school year 
(if the misconduct occurs during the second semester).   
 
Confiscation of Firearms and Weapons.  Administrative and teaching 
personnel are statutorily authorized, without a warrant, to confiscate any 
firearm or weapon possessed in violation of this policy.  Any firearm that is 
confiscated by school personnel shall be delivered to a peace officer as soon 
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as practicable.  Such firearms are subject to being destroyed by law 
enforcement authorities. 
 
Report to Law Enforcement Authorities.  All school personnel are required 
to report any violation of this policy to a principal or the superintendent of 
schools.  Pursuant to state and federal law, school personnel are required to 
report to law enforcement authorities when a student brings a firearm to 
school.   
 
Long-Term Suspension   
 
Students may be excluded by the Principal from school or any school function 
for a period of more than five school days but less than twenty school days 
(long-term suspension) for any conduct constituting grounds for expulsion as 
hereinafter set forth.  The process for long-term suspension is set forth below. 
 
Expulsion 
 
1. Meaning of Expulsion.  Expulsion means exclusion from attendance in 

all schools, grounds and activities of or within the system for a period 
not to exceed the remainder of the semester in which it took effect 
unless the misconduct occurred (a) within ten school days prior to the 
end of the first semester, in which case the expulsion shall remain in 
effect through the second semester, or (b) within ten school days prior 
to the end of the second semester, in which case the expulsion shall 
remain in effect for summer school and the first semester of the 
following school year, or (c) unless the expulsion is for conduct specified 
in these rules or in law as permitting or requiring a longer removal, in 
which case the expulsion shall remain in effect for the period specified 
therein.  Such action may be modified or terminated by the school 
district at any time during the expulsion period. 

2. Summer Review.  Any expulsion that will remain in effect during the 
first semester of the following school year will be automatically 
scheduled for review before the beginning of the school year.  The 
review will be conducted by the hearing officer who conducted the initial 
expulsion hearing, or a hearing officer appointed by the Superintendent 
in the event no hearing was previously held or the initial hearing officer 
is no longer available or willing to serve, after the hearing officer has 
given notice of the review to the student and the student's Parent.  This 
review shall be limited to newly discovered evidence or evidence of 
changes in the student's circumstances occurring since the original 
hearing.  This review may lead to a recommendation by the hearing 
officer that the student be readmitted for the upcoming school year.  If 
the school board or board of education or a committee of such board 
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took the final action to expel the student, the student may be readmitted 
only by action of the board.  Otherwise the student may be readmitted 
by action of the Superintendent. 

3. Suspension of Enforcement of an Expulsion:  Enforcement of an 
expulsion action may be suspended (i.e., "stayed") for a period of not 
more than one full semester in addition to the balance of the semester 
in which the expulsion takes effect, and as a condition of such suspended 
action, the student may be assigned to a school, class, or program/plan 
and to such other consequences which the school district deems 
appropriate.   

4. Alternative School or Pre-expulsion Procedures. The school shall 
either provide an alternative school, class or educational program for 
expelled students, or shall follow the pre-expulsion procedures outlined 
in NEB. REV. STAT. 79-266. 

5. Conclusion of Expulsion.  At the conclusion of an expulsion, the school 
district will reinstate the student and accept nonduplicative, grade-
appropriate credits earned by the student during the term of expulsion 
from any Nebraska accredited institution or institution accredited by one 
of the six regional accrediting bodies in the United States.   

 
Grounds for Long-Term Suspension, Expulsion or Mandatory 
Reassignment:  
 
The following conduct constitutes grounds for long-term suspension, 
expulsion, or mandatory reassignment, subject to the procedural provisions 
of the Student Discipline Act, NEB. REV. STAT. § 79-254 through 79-296, when 
such activity occurs on school grounds, in a vehicle owned, leased, or 
contracted by a school being used for a school purpose or in a vehicle being 
driven for a school purpose by a school employee or by his or her designee, 
or at a school-sponsored activity or athletic event: 
  
1. Use of violence, force, coercion, threat, intimidation, or similar conduct 

in a manner that constitutes a substantial interference with school 
purposes. The board has determined that the use of synthetic media 
such as deepfakes may constitute “similar conduct”; 

2. Willfully causing or attempting to cause substantial damage to property, 
stealing or attempting to steal property of substantial value, or repeated 
damage or theft involving property; 

3. Causing or attempting to cause personal injury to a school employee, to 
a school volunteer, or to any student. Personal injury caused by 
accident, self-defense, or other action undertaken on the reasonable 
belief that it was necessary to protect some other person shall not 
constitute a violation of this subdivision; 
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4. Threatening or intimidating any student for the purpose of or with the 
intent of obtaining money or anything of value from such student; 

5. Knowingly possessing, handling, or transmitting any object or material 
that is ordinarily or generally considered a weapon (see also board policy 
on weapons and firearms); 

6. Engaging in the unlawful possession, selling, dispensing, or use of a 
controlled substance or an imitation controlled substance, as defined in 
section 28-401, a substance represented to be a controlled substance, 
or alcoholic liquor as defined in section 53-103.02 or being under the 
influence of a controlled substance or alcoholic liquor (note:  the term 
“under the influence” for school purposes has a less strict meaning than 
it does under criminal law; for school purposes, the term means any 
level of impairment and includes even the odor of alcohol on the breath 
or person of a student; also, it includes being impaired by reason of the 
abuse of any material used as a stimulant); 

7. Public indecency as defined in section 28-806, except that this 
prohibition shall apply only to students at least twelve years of age but 
less than nineteen years of age; 

8. Engaging in bullying as defined in section 79-2,137 and in these policies; 
9. Sexually assaulting or attempting to sexually assault any person if a 

complaint has been filed by a prosecutor in a court of competent 
jurisdiction alleging that the student has sexually assaulted or 
attempted to sexually assault any person, including sexual assaults or 
attempted sexual assaults which occur off school grounds not at a school 
function, activity, or event. For purposes of this subdivision, sexual 
assault means sexual assault in the first degree as defined in section 
28-319, sexual assault in the second degree as defined in section 28-
320, sexual assault of a child in the second or third degree as defined in 
section 28-320.01, or sexual assault of a child in the first degree as 
defined in section 28-319.01, as such sections now provide or may 
hereafter from time to time be amended; 

10. Engaging in any other activity forbidden by the laws of the State of 
Nebraska which activity constitutes a danger to other students or 
interferes with school purposes; or  

11. A repeated violation of any of the following rules if such violations 
constitute a substantial interference with school purposes: 

a. The use of language, written or oral, or conduct, including 
gestures, which is profane or abusive to students or staff 
members.  Profane or abusive language or conduct includes, but 
is not limited to, that which is commonly understood and intended 
to be derogatory toward a group or individual based upon race, 
gender, national origin, or religion; 

b. Dressing or grooming in a manner which violates the school 
district’s dress code and/or is dangerous to the student's health 
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and safety, a danger to the health and safety of others, or which 
is disruptive, distracting or indecent to the extent that it interferes 
with the learning and educational process; 

c. Violating school bus rules as set by the school district or district 
staff; 

d. Possessing, using, selling, or dispensing tobacco, drug 
paraphernalia, an electronic nicotine delivery system, or a tobacco 
imitation substance or packaging, regardless of form, including 
cigars, cigarettes, chewing tobacco, and any other form of 
tobacco, tobacco derivative product or imitation or electronic 
cigarettes, vapor pens, etc.; 

e. Possessing, using, selling, or dispensing any drug paraphernalia 
or imitation of a controlled substance regardless of whether the 
actual substance possessed is a controlled substance by Nebraska 
law;  

f. Possession of pornography, including creation, possession, 
dissemination, accessing, sale, or any other use of synthetic 
media, such as deepfakes;  

g. Sexting or the possession of sexting images (a combination of sex 
and texting - the act of sending sexually explicit messages or 
photos electronically), including creation, possession, 
dissemination, accessing, sale, or any other use of synthetic 
media, such as deepfakes; 

h. Engaging in hazing, defined as any activity expected of someone 
joining a group, team, or activity that humiliates, degrades or 
risks emotional and/or physical harm, regardless of the person's 
willingness to participate.  Hazing activities are generally 
considered to be:  physically abusive, hazardous, and/or sexually 
violating and include but are not limited to the following: personal 
servitude; sleep deprivation and restrictions on personal hygiene; 
yelling, swearing and insulting new members/rookies; being 
forced to wear embarrassing or humiliating attire in public; 
consumption of vile substances or smearing of such on one's skin; 
branding; physical beatings; binge drinking and drinking games; 
sexual simulation and sexual assault; 

i. Bullying which shall include cyberbullying, defined as the use of 
the internet, including but not limited to social networking sites 
such as Facebook, cell phones or other devices to send, post or 
text message images and material intended to hurt or embarrass 
another person.  This may include, but is not limited to; continuing 
to send e-mail to someone who has said they want no further 
contact with the sender; sending or posting threats, sexual 
remarks or pejorative labels (i.e., hate speech); ganging up on 
victims by making them the subject of ridicule in forums, and 
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posting false statements as fact intended to humiliate the victim; 
disclosure of personal data, such as the victim's real name, 
address, or school at websites or forums; posing as the identity of 
the victim for the purpose of publishing material in their name that 
defames or ridicules them; sending threatening and harassing 
text, instant messages or emails to the victims; and posting or 
sending rumors or gossip to instigate others to dislike and gang 
up on the target; 

j. Violations of the district’s acceptable computer use policy;  
k. Knowingly possessing, handling, or transmitting any object or 

material that is ordinarily or generally considered a simulated or 
“look-a-like” weapon; 

l. Using any object to simulate possession of a weapon;  
m. Knowingly making a false statement or knowingly submitting false 

information during the Title IX grievance process or any other 
school investigation or making a materially false statement in bad 
faith in the course of a Title IX grievance proceeding or any other 
school investigation; 

n. Violation of the school’s audio and video recording policy; and 
o. Any other violation of any board policy, handbook provision, or 

rule or regulation established by a school district staff member 
pursuant to authority delegated by the board. 

  
Due Process Afforded to Students Facing Long-term Suspension or 
Expulsion 
 
The following procedures shall be followed regarding any long-term 
suspension, expulsion, or mandatory reassignment: 
 
1. The decision to recommend discipline shall be made within two school 

days after learning of the alleged student misconduct.  On the date of 
the decision to discipline, the Principal shall file with the Superintendent 
a written charge and a summary of the evidence supporting such 
charge.   

2. The Principal shall serve the student and the student's Parent with a 
written notice by registered or certified mail or personal service within 
two school days of the date of the decision to recommend long-term 
suspension or expulsion.  The notice shall include the following: 

 
a. The rule or standard of conduct allegedly violated and the acts of 

the student alleged to constitute a cause for long-term 
suspension, expulsion, or mandatory reassignment, including a 
summary of the evidence to be presented against the student; 
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b. The penalty, if any, which the principal has recommended in the 
charge and any other penalty to which the student may be 
subject; 

c. Resources the school is able to provide or recommend to assist 
the student; 

d. How the school plans to handle such behavior in the future, 
including an actionable plan aimed at maximizing strategies to 
keep the student in school; 

e. A statement that, before long-term suspension, expulsion, or 
mandatory reassignment can be invoked, the student has a right 
to a hearing, upon request, and that if the student is suspended 
pending the outcome of the hearing, the student may complete 
classwork and homework, including, but not limited to, 
examinations, missed during the period of suspension pursuant to 
district guidelines which shall not require the student to attend the 
school district's alternative programs for expelled students in 
order to complete classwork or; 

f. A description of the hearing procedures provided by the act, along 
with procedures for appealing any decision rendered at the 
hearing; 

g. A statement that the principal, legal counsel for the school, the 
student, the student's Parent, or the student's representative has 
the right (i) to examine the student's academic and disciplinary 
records and any affidavits to be used at the hearing concerning 
the alleged misconduct and (ii) to know the identity of the 
witnesses to appear at the hearing and the substance of their 
testimony; and 

h. A form on which the student, the student's Parent may request a 
hearing, to be signed by such parties and delivered to the principal 
or superintendent in person or by registered or certified mail to 
the address provided on the form. 
 

3. When a notice of intent to discipline a student by long-term suspension, 
expulsion, or mandatory reassignment is filed with the superintendent, 
the student may be suspended by the principal until the date the long-
term suspension, expulsion, or mandatory reassignment takes effect, if 
the principal determines that the student must be suspended 
immediately to prevent or substantially reduce the risk of (a) 
interference with an educational function or school purpose or (b) a 
personal injury to the student himself or herself, other students, school 
employees, or school volunteers. 

4. Nothing in this policy shall preclude the student, the student's Parent, 
or representative from discussing and settling the matter with 
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appropriate school personnel prior to the time the long-term suspension, 
expulsion, or mandatory reassignment takes effect. 

5. If a hearing is requested within five days after receipt of the notice, the 
Superintendent shall recommend appointment of a hearing examiner 
within two school days after receipt of the hearing request.  The student 
or the student’s Parent may request designation of a hearing examiner 
other than the hearing examiner recommended by the superintendent 
if notice of the request is given to the superintendent within two school 
days after receipt of the superintendent’s recommended appointment.  
Upon receiving such request, the superintendent must provide one 
alternative hearing examiner who is not an employee of the school 
district or otherwise currently under contract with the school district and 
whose impartiality may not otherwise be reasonably questioned.  The 
student or the student’s Parent must, within five school days, select a 
hearing examiner to conduct the hearing who was recommended or 
provided as an alternative hearing examiner, and shall notify the 
superintendent in writing of the selection.  The superintendent must 
appoint the selected hearing examiner upon receipt of such notice. 

6. The hearing examiner must, within two school days after being 
appointed, give written notice to the principal, the student, and the 
student’s Parent of the time and place for the hearing. 

7. The hearing shall be held within a period of five school days after 
appointment of the hearing examiner, but such time may be changed 
by the hearing examiner for good cause with consent of the parties. No 
hearing shall be held upon less than two school days' actual notice to 
the principal, the student, and the student's Parent, except with the 
consent of all the parties.  

8. The principal or legal counsel for the school, the student, the student's 
Parent, or representative have the right to receive a copy of all records 
and written statements referred to in the Student Discipline Act as well 
as the statement of any witness in the possession of the school board 
or board of education no later than forty-eight hours prior to the 
hearing. 

9. If a hearing is requested more than five school days following the receipt 
of the written notice, but not more than thirty calendar days after 
receipt, the Superintendent shall appoint a hearing examiner.  The 
hearing will be held according to the requirements of section 79-269.  
The student shall be entitled to a hearing but the consequence imposed 
may continue in effect pending final determination.   

10. If a request for hearing is not received within thirty calendar days 
following the mailing or delivery of the written notice, the student shall 
not be entitled to a hearing. 
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In the event a hearing is requested, the hearing, hearing procedures, the 
student's rights and any appeals or judicial review permitted by law shall be 
governed by the applicable provisions of the Nebraska Student Discipline Act 
(NEB. REV. STAT. § 79-254 to 79-294).   
 
Reporting Requirement to Law Enforcement 
 
Violations of this section will result in a report to law enforcement if:  
 

1. The violation includes possession of a firearm; 
2. The violation results in child abuse; 
3. It is a violation of the Nebraska Criminal Code that the administration 

believes cannot be adequately addressed solely by discipline from the 
school district; 

4. It is a violation of the Nebraska Criminal Code that endangers the health 
and welfare of staff or students;  

5. It is a violation of the Nebraska Criminal Code that interferes with school 
purposes; 

6. The report is required or requested by law enforcement or the county 
attorney. 

 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________  
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5066 

Early Graduation 
 

General Policy.  Students most effectively obtain the skills and experience 

necessary to graduate from high school by completing grades 9 through 12 
over the course of 4 years.  Unless otherwise permitted by Board policy or 

other applicable law, students must finish all 4 grade levels in order to 

graduate. 

 
Requirements for Application.  In rare and unique circumstances, the 

Board may waive the four-year attendance requirement for high school 

graduation, provided that the student has met the requirements of this policy.     
 

Students must make an application to the high school principal before they 

may seek permission to graduate early from the Board.  The principal may 
consult with appropriate instructional and guidance staff members in making 

the determination.  The student's application must include:  
 

1. Proof that the student will meet all academic requirements necessary to 

graduate on or before the proposed graduation date; 
2. A transcript showing that the student has no grade lower than “C” in 

any required course at the time of application; 
3. A detailed essay that (a) addresses the reasons for seeking early 

graduation and (b) articulates the student’s post-graduation plans,  

including goals and objectives justifying the need to graduate early; and 
4. A letter from a parent/guardian supporting the application. 

 

The student may submit any additional materials which support the student's 
efforts to graduate early.  Such materials may include, but are not required 

to include: letters of support from staff and community members; proof of 
admission in a postsecondary program; and/or any other materials which the 

student believes to support the student's application. 

 
Consideration by the Board of Education. Along with the application, the 

Board may consult with members of the administration, staff, or anyone else 

the Board deems appropriate. The Board will consider, but is not bound by 
additional recommendation solicited. The Board will grant a student’s 

application only if it determines that the student is best served by permitting 

the student to graduate early. 

 
 

 

Participation in District Activities.  Early graduates will be considered 
graduates of the district at the time the Board confers such status upon them.  
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Therefore, early graduates will no longer be considered members of the 

student body and will forfeit those rights and privileges accorded such 
students.  Participants will be allowed to walk at graduation. 

 

Adopted on: June 17, 2024 
Revised on: _________________________ 

Reviewed on: June 15, 2026 



5067 

Student Assistance Team or Comparable Problem Solving Team  
 

Pursuant to the Rules of the Nebraska Department of Education, the school 

district uses a general education student assistance team (“SAT”) or a 
comparable problem solving team (“Team”).  The SAT or Team will use and 

document problem-solving and intervention strategies to assist teachers in 

the provision of general education and to meet the needs of students who may 

be struggling in the general curriculum or who are struggling to comply with 
the student code of conduct or to meet acceptable behavioral and social 

norms. 

 
If the SAT or Team feels that all viable alternatives have been explored, a 

referral for multidisciplinary evaluation shall be completed. The referral shall 

comply with the requirements of the Rules of the Nebraska Department of 
Education.         

 
All teaching staff must: 

 

1) Support the SAT or Team process by appropriately referring students 
who may benefit from the SAT or Team process; and 

 
2) Faithfully and consistently implementing the intervention strategies 

recommended by the SAT or Team. 

 
The failure to support the SAT or Team process is a serious matter and may 
constitute just cause for terminating or canceling a teacher’s employment.   

 
 

Adopted on: June 17, 2024 
Revised on: _______________ 

Reviewed on: ______________ 
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School Organization  
 

The school district shall be organized under a system whereby kindergarten 

through 5th grade shall be designated the elementary school, grades 6 through 
8 shall be designated the middle school, and grades 9 through 12 shall be 

designated the high school. 

 

Adopted on: June 17, 2024 
Revised on: _________________________ 

Reviewed on: ________________________ 

 



6002 

School Calendar 
 

The superintendent shall propose the calendar for each school year.  The board 

will approve and/or amend the proposed calendar.  The calendar shall provide 
for sufficient instructional time to meet or exceed the requirements of state 

statutes and regulations, and should provide time for staff orientation, in-

service and curriculum work. 

 
 

Adopted on: June 17, 2024 

Revised on: _________________________ 
Reviewed on: ________________________ 



6003 

Instructional Program 
1. The minimum number of instructional hours in the school year will be 1080 

for middle school and high school students, 1032 for elementary students, and 

400 for kindergarten students, exclusive of lunchtime.   
 

2. The district may establish special programs for individual students that may 

deviate from these requirements.  All special programs must either be adopted 

pursuant to applicable law or approved by the superintendent in advance.  
Prior to the district’s commencement of a specialized program, the district will 

provide the student’s parents or guardians with notice of the program.     

 
3. The board, acting with the advice of the administration and certificated staff, 

will adopt a curriculum and procure textbooks and materials to support that 

curriculum.  The administration and certificated staff will design instructional 
strategies and assessments to implement the curriculum.   

 
4. To the extent possible, practice for, travel to, and participation in activities 

sponsored by the Nebraska School Activities Association and the Nebraska 

Department of Education will be scheduled outside of instructional time.  
Individual student absences because of illness or family-centered activities will 

be governed by district attendance policies.  
 

5. The board intends to strike a sensible balance between the time spent on 

academics and time spent on extracurricular activities, acknowledging that 
both work and play are important in each student’s total development and 
education. 

 
 

Adopted on: June 17, 2024 
Revised on: _________________________ 

Reviewed on: ________________________ 

 



6005 

Academic Credits and Graduation   
 

To earn a diploma from Centura Public Schools, each student must complete 

a program of study that includes a specified number of hours and certain 
specific required courses. To earn the diploma, a student must have passed 

240 credit hours; 40 community service hours and completed the FAFSA. 

 

A student must be enrolled in at least 35 hours each semester. Students 
who have not met the minimum semester credit hours or who have not 

completed the required courses will not be allowed to participate in 

graduation exercises. 
 

Students may retake any course and receive the higher of the two grades 

but shall not receive additional credit for retaking the same course, with the 
following exceptions: 

 
● High School Band 
● High School Vocal Music 

● Weights 
● Teacher/Office Aide 

● Upon the approval of the Student Assistance Team under provisions 
of an IEP/504 plan 

 

Effective immediately for 2026 graduates and thereafter: 
 

40 hours of English 30 hours of Science 40 hours of Social 
Studies 

10 - English 9 10 - Science 9 10 - Geography 

10 - English 10 10 - Biology 10 - World History 

10 - English 11/Am. Lit. 10 - Chemistry or 

Chemistry 

Foundations 

10 - American History 

10 - English 12 or College 

English 

10 - American 

Government 

 

 Other Required Courses 

30 hours of Math 20 - Foreign Language 

or Career and Technical 
Education (CTE) 

05 - Phys. 

Education 

10 - Algebra I 05 - Health 05 - Fine Arts 

10 - Geometry or Geometry 
Foundations 

05 - Personal Finance  
05 - Foundations of Computing 

05 - Speech 

60 - Electives 
10 - Algebra II or Algebra II     

Foundations 



 

A list of available classes may be found on the homepage of Centura Public 
Schools. 

 

 
Individualized Education Program Students 

Graduation requirements for special education students will be in accordance 

with the prescribed course of study as described in their Individualized  

Education Program (IEP).  Each student's IEP will include a statement of the 
projected date of graduation at least 18 months in advance of the projected 

date and the criteria to be used in determining whether graduation will 

occur.  Prior to the special education student's graduation, the IEP team 
shall determine whether the graduation criteria have been met.   

 

Such students shall receive the standard diploma. The diploma will signify 
the termination of the student's public education program.  Participation in 

the graduation ceremonies would be optional and determined cooperatively 
by the administrator, the parents, and student. 
 

 
 

Adopted on: June 17, 2024 
Revised on: __June_10 2025___________ 

Reviewed on: _______________________ 

 

 



 

 

6006 
Commencement Ceremony 

 
The district shall conduct a commencement ceremony for members of the senior 
class at the end of the school year.  Participation in the ceremony is a privilege, 
not a right, and the superintendent or his/her designee may prohibit students who 
have violated conduct rules from participating in the ceremony as a consequence 
for the misconduct. 
 
Only those students who have completed all graduation requirements (i.e., 
completed the required coursework or achieved the goals set in the student’s 
individual education plan) or who have received a certificate of attendance will be 
allowed to participate in commencement. 
 
 

Adopted on: June 17, 2024 

Revised on: _________________________ 
Reviewed on: ________________________  



6007 

Senior Recognition 
 

 The school district will recognize the outstanding academic achievement 

of its graduating seniors in the following manner: 
 

Graduating seniors will be awarded for their academic achievements during  

the annual commencement activities. The winners of these awards will be  

determined on the basis of student academic achievement in the core  

curriculum: English, mathematics, science, social studies, business  

education, foreign language, and computer science.  
 

GRADUATION WITH DISTINCTION  - At the Commencement ceremony, 

Centura recognizes three levels of academic achievement.  

4.0 GPA; With Highest Distinction: Medal, and Cord 
                     3.75 GPA; With Distinction: Cord 
                     3.5 GPA; With Honors: Cord 

 

Graduation-Valedictorian 

The class Valedictorian(s) will be selected based on an accumulation of 
quality points.  The quality points will be assigned according to the 

following criteria:  
 

1. Quality Points for GPA (9-12) 

● 3.9 – 4.0 = 4 
● 3.8 – 3.89 = 3 
● 3.7 - 3.79 = 2 
● 3.6 – 3.69 = 1 

 

2. Quality points for challenging course work:  (1 point per semester 
per class; 9-12) 

Physics, Chemistry, A&P, Advanced Math, Calculus, College English, Ag 

Business, Accounting, Spanish IV, On-line Class 
 

3.  Quality points for involvement in Activity:  (1 per activity over 

time; 9-12) 
 

4.  Quality points for performance on standardized testing:  (MAP-9th 

Grade, PreACT-10th Grade; ACT Junior year) 

● 90-100% = 3 
● 75-89% = 2 
● 50-74% = 1 



 

❖ Instances or circumstances related to illegal activities or 

discipline referrals may be considered as a disqualifier from the 

Valedictorian selection process. 

❖ Students transferring into the school district will be held to the 

same standards as their graduating class. 

❖ The number of Valedictorians assigned each year will vary based 

on the student/s with the highest number of quality points.  

 

Adopted on: June 17, 2024 

Revised on: _________________________ 

Reviewed on: ________________________ 
 

 



  
6008 

Class Rank 
 

Student class rank shall be determined by using a numeric grade point 
average derived from all classes graded on a numeric basis. To be included in 
the class ranking, a student must have received a numeric grade for each 
class in which he/she was enrolled.  
 
Students who transfer into the school district will be eligible to be included in 
the class ranking after two semesters of attendance.  
  
Students who transfer into the school district in the middle of their senior year 
will be eligible to be included in class ranking, although a mid-year transfer 
will not displace the ranking of a student who has not transferred mid-year.  
In those circumstances, there will be two students holding the relevant class 
ranking.   Mid-year transfer students will not be eligible to receive senior 
awards such as valedictorian and salutatorian unless the student has been 
enrolled in the district’s high school for the last two semesters. 
 
 
Adopted on: June 17, 2024 
Revised on: _________________________ 
Reviewed on: ________________________ 
 
 
 



 

 

6009 
Grade Placement and Academic Credits of Transfer Students  

 
The district will use the criteria outlined below to determine both the grade-
level placement and the academic credit awarded to transfer students.  The 
administration is the final decision-maker and decisions made pursuant to this 
policy may not be appealed to the board of education.  
 
Transfer from an Accredited School District.  
 
A student transferring from an accredited school generally will be placed at 
the grade level that is comparable to the placement in the school from which 
the student is transferring.  Temporary placement may be made until a 
student's records are received to verify the placement. 
 
The student’s building principal may place a student into a grade level that is 
different from the accredited school from which the student is transferring 
after considering the following information:  
 
● Student’s chronological age 
● Previous school experience 
● Academic transcript received from the accredited school of origin 
● Testing data from the accredited school of origin, including but not limited to, 

standardized achievement test data, criterion-referenced test data, 
classroom testing data, and diagnostic test data 

● Testing data from any tests or assessments conducted by the school 
district 

 
All credits awarded to a student by an accredited institution will be counted 
towards applicable graduation requirements for the transferring student.    
 
Transfer From a Non-Accredited School.   
      
A student or a parent/guardian of a student who is transferring into the district 
from a non-accredited school must provide the district with copies of all 
materials that have been used to provide instruction to the student that the 
family would like the district to consider in determining the appropriate grade 
level at which to place the student and credits to be awarded to the student.  



 

 

The student’s building principal will then consider those materials and the 
following factors in determining the grade level placement for the student: 
 
● Student’s chronological age 
● Previous school experience 
● Materials submitted by the student or family pursuant to this policy  
● Testing data from any tests or assessments conducted by the school 

district 
 
The district will only award credit toward graduation from courses while the 
student was in a non-accredited school if the student can demonstrate 
mastery of the concepts required for completion of that course.  Mastery will 
be assessed by standard and nonstandardized testing, at the  discretion of the 
administration.    
 
Multiple Enrollments and Re-enrollments In the Same Semester 
 
Students from non-accredited schools who disenroll and then re-enroll in the 
district multiple times during the same semester will be permitted to resume 
the grade placement that the student was in at the time of the prior 
enrollment.  However, students who fail to attend the total number of days 
per semester required of enrolled students will not be eligible to receive credit 
for the partial semester of enrollment.   
 
The district will not retroactively award credit for time spent in exempt or non-
accredited status. 
 
A student’s eligibility to participate in extracurricular activities upon re-entry 
is subject to all eligibility rules and the district’s policies governing 
extracurricular eligibility. 
 
Placement of  International Students. 
 
The district administration, in conjunction with the building principal, will 
determine the appropriate grade level/credit status of a student transferring 
from a country other than the US. 
 
Graduation Requirements 



 

 

 
Regardless of the school(s) previously attended, a student transferring into 
the school district in grades 9-12 will be responsible for meeting all graduation 
requirements to be awarded a diploma from the district.  
 
 
Adopted on: ________________________ 
Revised on: ________________________ 
Reviewed on: _______________________ 
 



6010 
Special Education  

 
All children with verified disabilities who are eligible for special education 
services are entitled to a free appropriate public education and an equal 
opportunity for education according to their needs.  The district will follow 
state and federal law as well as the rules and protocols created by the 
Nebraska Department of Education and the United States Department of 
Education in identifying, evaluating, verifying and serving students who may 
be entitled to rehabilitation or special education services.   
 
The school district shall provide special education and rehabilitative services 
only to children with verified disabilities and qualifying conditions. 
 
Adopted on: June 17, 2024 
Revised on: _________________________ 
Reviewed on: ________________________ 
 
 



6011 
Fire Instruction and Prevention 

 
The school district will provide regular periods of instruction in fire 
danger and fire prevention, and will observe State Fire Day.  
 
Adopted on: June 17, 2024 
Revised on: _________________________ 
Reviewed on: ________________________  
 
 
 



 

 

6012 
Flag Display and Patriotic Observances 

 
The district shall display the flags of the United States of America and 
the State of Nebraska prominently on the grounds of every school 
building each day that school is in session.    
 
Each building principal shall be responsible for the care and display of 
the flags at his/her assigned building, and shall adhere to the rules and 
customs pertaining to the use and display of the flags as set forth in the 
United States Code.   
 
Each day, at the time designated by the building administrator, staff 
shall ensure that students in grades K-12 will be led in the recitation of 
the Pledge of Allegiance in the presence of the flag of the United States 
of America   Pupil participation in the recitation of pledge shall be 
voluntary.  Pupils who elect not to participate shall sit or stand silently 
and must respect the rights of those students choosing to participate.   
 
Adopted on: June 17, 2024 
Revised on: _________________________ 
Reviewed on: ________________________  
 
 



6038 
Artificial Intelligence 

 
As used in this policy, artificial intelligence tools (“AI Tools”) mean 
machine-based resources that use computer science, algorithms, large 
language models, and/or machine learning to perform tasks, answer 
questions, collect information, and respond to human-directed tasks, 
queries, and objectives.  AI Tools include, but are not necessarily limited to, 
commercially-available resources like ChaptGPT, Google Bard, and other 
chatbots. 
 
The board recognizes that among other resources, when properly used, AI 
Tools may provide valuable source information to students and teachers in 
relation to the district’s academic curriculum and assignments.  Student use 
of AI Tools should focus on using such tools as a resource and for 
background material, rather than using the AI Tools to complete the 
assignment.  Therefore, AI Tools may only be used by students in 
accordance with the following requirements: 
 

1.​ Unless an individual teacher affirmatively communicates to students 
that AI Tools may be used for a specific assignment, then AI Tools may 
not be used.  Individual teachers will decide for each individual 
assignment the extent to which students may use AI Tools for such 
assignment.  Teachers are encouraged to make such a decision in 
advance of students being given the individual assignment in question. 
 

2.​ Teachers will communicate to all students responsible for completing 
an assignment the extent to which such students may use AI Tools in 
connection with such assignment.  Teachers will endeavor to include in 
such communications examples of permissible and impermissible uses 
of AI Tools. 
 

3.​ If a student uses any AI Tools in connection with a school assignment, 
the student must comply with the following: 
 

a.​ The student must explicitly disclose to the teacher in writing that 
the student used an AI Tool and the specific AI Tool used. 
 

b.​ In any student work (whether hard copy, electronic, digital, or 
otherwise), the student shall give proper attribution to the AI 
Tool(s) used to the same extent that students are expected to 
give proper attribution to other sources of information such as 
books, texts, encyclopedias, secondary sources, and other 
traditional media.  Such attribution may include, but is not 
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necessarily limited to, accurate quotations, citations, footnotes, 
endnotes, and/or bibliography entries. 

 
c.​ In no instance may the output from one or more AI Tools be 

copied and placed within a student’s work as if the student wrote 
such section himself or herself.  For example and not limitation, 
students may not outsource the organization or the writing of 
any written work to any AI Tool. 

 
4.​ A student’s failure to meet the requirements stated in this policy will 

constitute a violation of the district’s prohibitions against cheating 
plagiarism and/or academic dishonesty, including but not necessarily 
limited to such prohibitions stated in the Student Handbook, which 
violation will subject the student to discipline up to and including 
expulsion. 
 

5.​ The student requirements stated above are the minimum requirements 
for any student assignment.  An individual teacher may impose more 
stringent requirements for any specific academic assignment or 
coursework. 

 
 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
 

Page 2 of 2 
 



​2026-2027​

​Staff Handbook​



​Dear Centura Public Schools’ Team Members,​
​Welcome to the 2026-2027 school year! As a community of educators, it is important that​
​we work together in a positive, professional manner as we do the work of educating​
​children for the future.  Every action and decision we make as a staff or individual should​
​come back to the question “What is best for our student(s)?”  You have been given the​
​opportunity to change the life of a child; the intent of this handbook is to serve as a​
​reference for how we are going to do our work.​

​This handbook is intended to be used to provide general information about​
​Centura Public Schools and to serve as a guide to the district’s policies, rules, regulations,​
​and other expectations. This year I hope you enjoy the time with students and colleagues,​
​getting to do the meaningful work of education. Please know this is a general guideline​
​and adjustments may need to occur as we live out our mission and adjust to our needs.​
​This resource contains many of the policies, practices, and customs of Centura Public​
​Schools.  It is based on the Centura Public Schools Board Policy, but also has many​
​practices and information that are necessary for the day-to-day operation of our buildings.​

​Each staff member is responsible for becoming familiar with the handbook and​
​knowing the information contained.  Although the information found in this document is​
​detailed and specific on many topics, the handbook is not intended to be​
​all-encompassing so as to cover every situation and circumstance that may arise.​
​Situations may arise that are not covered by this handbook. In those instances, staff​
​members should use their own good judgment or consult with the administration. If any​
​information contained in this handbook conflicts with board policy or state statute, the​
​policy or statute will govern. We will work hard to let you know of changes, so you can​
​be up-to-date as to the current policy.​

​As a member of Centura Public Schools’ Staff you are part of an amazing​
​educational community, with an outstanding staff,  parents, and students. We should be​
​proud of our many accomplishments.  If you have questions or concerns, which are not​
​covered in the handbook, please feel free to visit with me or the other administrators. I​
​am looking forward to working with and supporting each of you, as you change the world​
​one student at a time.​

​Educationally,​

​Dr. Kaela Heneger​
​Superintendent​
​Centura Public Schools​
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​Centura Vision/Misison/Goals​

​Centura Public Schools’ Vision​
​A community about kids, excellence and innovation.​

​Centura Public School’s Mission​
​Centura and its collaborative partners are an innovative community empowering all​
​students to be successful today and in the future.​

​Accreditation Goals​

​Develop formal processes and procedures to engage stakeholders in meaningful ways that​
​meet their needs allowing the system to utilize and benefit from their unique abilities to​
​support identified needs of the district.​

​Notice of Nondiscrimination​
​(​​Policy 3053​​)​

​The school district does not discriminate on the basis of race, color, national origin, sex,​
​disability, or age in its programs and activities and provides equal access to the Boy​
​Scouts and other designated youth groups.  The school district prohibits sex​
​discrimination in any education program or activity in any education program or activity​
​that it operates.​

​Students who believe that they have been the subject of any other unlawful​
​discrimination or harassment should contact Dr. Kaela Heneger at by phone:​
​308-485-4258 , email: kheneger@centuraps.org, mail: PO Box 430 Cairo, NE 68824, or​
​in person at school. Students may report discrimination or harassment to any staff​
​member who will then forward it on to the appropriate coordinator or administrator.  The​
​staff member will follow school district policies to respond to the report.​

​For additional prohibited discrimination and related information, please  review school​
​district​​Policy 3053– Nondiscrimination.​

​Name: Dr. Kaela Heneger​
​Title: Superintendent​
​Address: 201 N. Hwy 11 Cairo,NE 68824​
​Telephone: (308) 485-4258​
​E-mail:kheneger@centuraps.org​
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​Absences​

​If you know in advance that you will be absent for any pre-planned​
​workshop/event/personal reason, please register​​an Odie request for absence​​, the building​
​secretary will secure a guest teacher (substitute teacher).​ ​a Frontline request.  Once the​
​building principal approves the request, Frontline will assign a substitute or the principal​
​will fill internally if a substitute is not available.​

​If you have to be absent because of illness or other emergencies the night prior or​
​morning of​​, call or text to inform the building secretary​​and​​principal as soon as the need​
​arises.  P​​p​​lease register a​​n Odie​ ​Frontline​​request for absence,​​the building secretary will​
​secure a sub.​ ​Frontline will assign a sub or the principal will fill internally if a substitute​
​is not available.​

​If for some reason you are unable to submit a Frontline request, please contact your​
​principal immediately.​
​Elementary Staff:​
​Ginney Spiehs- C) 402-984-4411​
​Janet Brown - C) 402-759-2499​

​Secondary staff:​
​Ann Kroeger - C) 308-750-2333​ ​Shannon Dvorak —-----​
​Melissa Beberniss – C) 308-379-6750​

​Employee Personal Illness Leave​
​After an illness of three (3) consecutive days, a staff member must see a doctor and​
​receive a signed statement indicating the nature and status of the illness.  Evidence may​
​also be required regarding the mental or physical health of the employee when the​
​administration has a concern about the employee's health.  It shall be within the discretion​
​of the superintendent or the board of education to determine the type and amount of​
​evidence necessary.​

​The requirements stated in the Negotiated Contract between employees in that certified​
​collective bargaining unit and the board regarding the personal illness leave of such​
​employees shall be followed.​

​Certificated Employee Vacation, Holidays And Personal Leave​
​Except in cases of emergency no more than two elementary and two secondary teachers​
​may be gone on combined personal and professional leave on any given day.  Every​
​effort should be made by the professional employee to limit absences, with the exception​
​of emergencies. Personal days shall not be taken the day prior to or following a regularly​
​scheduled vacation. Application for personal leave should be submitted to the appropriate​
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​administrator as early as possible for approval except in case of emergency situations.​
​Personal leave may not be accumulated or carried over to a new year..​

​The requirements stated in the Negotiated Contract between employees in that certified​
​collective bargaining unit and the board regarding the vacations, holidays and personal​
​leave of such employees shall be followed.​

​A​​n ODIE​​Frontline​​absence request must be completed​​for every absence.​

​Classified Or Hourly Staff Absences​
​Contact your building principal prior via email for planned absences.  If absences are​
​unplanned let your building principal know via text.​

​Hourly Staff:​​Please record your absence in the Frontline​​System​

​Salaried Staff: Please record your absence in the​​ODIE​​Frontline​​System​

​Accidents​

​All accidents occurring during school hours must be reported to the principal or your​
​direct supervisor  and an accident report completed by the faculty member on duty at​
​time of the accident.  This will give information necessary for insurance reports and​
​protect the school and school personnel.​

​Emergency Procedure:​
​In case of an emergency the staff shall--​

​▪​ ​Contact the school nurse; if the nurse cannot be reached, contact​
​the building principal. If it is critical, call emergency personnel,​
​rescue unit-firemen, etc.  Office personnel will contact  parents.​
​Please refer to the Centura Public Schools Emergency/Crisis​
​Protocol procedures.​

​In all other emergencies - sickness, possible broken bones, cuts, etc.​
​▪​ ​Contact the school nurse, the nurse or administrator will then​

​contact the parents/Guardians.​
​▪​ ​If parents cannot be reached, contact an alternate person listed on​

​the emergency form.​
​▪​ ​Verbal; contact with school nurse or office personnel.​
​▪​ ​When a student has been cared for (in case of an accident), the​

​staff member should complete an accident form and place it in the​
​office.​
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​Assessment Administration (Board Policy 4048)​
​The​ ​purpose​ ​of​ ​all​ ​testing​ ​and​ ​assessments​ ​is​ ​to​ ​measure​ ​students’​ ​knowledge,​
​skills​ ​or​ ​abilities​ ​in​ ​the​ ​area​ ​tested.​ ​All​ ​staff​ ​members​ ​are​ ​prohibited​ ​from​
​engaging​ ​in​ ​any​ ​behavior​ ​that​ ​adversely​ ​affects​ ​the​ ​validity​ ​of​ ​test​ ​scores​ ​as​ ​a​
​measure​ ​of​ ​student​ ​achievement.​ ​This​ ​policy​ ​applies​ ​to​ ​all​ ​national,​ ​state,​ ​and​
​local​ ​assessments,​ ​including​ ​both​ ​standardized​ ​and​ ​general​ ​classroom​
​assessments.​

​Behavior Referrals​
​Student behavior should be managed by the​​classroom​​teacher or supervising staff​
​member, first​​.  Then if needed, the classroom teacher,​​or staff member can refer that​
​student to the building principal for a behavior referral. The teacher or staff member must​
​notify the principal and/or secretary of the referral. The​​Behavioral Entry Google form​
​Power School Behavior Incident tab​​will be used to​​report both positive and negative​
​behaviors.​

​●​ ​Teacher’s Role in Discipline​
​The teacher’s first objective is to solve the problem within the confines of the​
​classroom.  Research the reasons for the behavior and what is causing it to​
​happen.​ ​Make contact with the parent to try to solve​​the problem.​​If the behavior​
​is such that it disrupts the learning in the classroom, then that student shall be sent​
​to the office with an official office referral completed. Teachers need to​
​communicate how they have handled this behavior in the classroom with the​
​administrator​​and parent​​.  This communication is important​​to prevent the​
​behavior from happening again.​

​●​ ​Student’s Role in Discipline​
​If a student receives a behavior referral, once in the office, the student shall listen​
​to the administrator’s directive and together a solution will be created to prevent​
​further incidents.  Upon returning to the classroom, with the administrator, the​
​student will make an appropriate apology to the person or persons affected by the​
​behavior.​

​●​ ​Administrator’s Role of Discipline​
​The administrator will take the information given to them and conduct a meeting​
​with the student.  Together the administrator, student, and the information from​
​the teacher will create an understanding of what is expected of the student in the​
​appropriate setting.  Disciplinary action will be taken depending on the severity of​
​the behavior.​ ​The administrator​​Administrator​​will​​collect information and input​
​from the teacher, in order to collaboratively  plan how to prevent other​
​occurrences.  Contact with the student’s parent(s)/guardian(s), by way of phone​
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​call, will be made when a student receives an office referral at any point during​
​the year and every additional office referral following.​

​●​ ​Parent/Guardian Role of Discipline​
​In the event of an office referral, communication to the parent(s)/guardian(s) will​
​be made by the principal.  The parent(s)/guardian(s) will be informed of the​
​infraction and the consequent punishment.  Support from the student’s​
​parent(s)/guardian(s) is vital for the child’s future success.  When working​
​together the school and parents can help the student succeed to prevent further​
​incidents.​

​Bulletins​
​There will be a daily bulletin posted via e-mail every morning.  These bulletins​
​will include business items and any other information that is needed for staff.​
​Staff is responsible for reading the content of these bulletins on a daily basis.​

​Centura Alerts​
​Centura alerts will be used to notify staff, students, and parents of any weather days,​
​upcoming events, or any other information that needs to be sent out en masse.​

​Child Protective Services (Board Policy 4054)​
​If you have any suspicions or concerns relative to possible neglect/abuse of a child, report​
​these to the principal or counselor immediately.  Do not ask too many questions that​
​would potentially create an issue with the witness.  The staff member, administrator or​
​counselor can make the official call to Health and Human Services. All staff members, as​
​mandatory reporters, are responsible for reading and understanding the district policy.​

​Reporting​ ​Procedure.​ ​School​ ​employees​ ​who​ ​have​ ​reasonable​​cause​​to​​believe​​that​​a​
​child​ ​has​ ​been​ ​subjected​ ​to​ ​child​ ​abuse​​or​​neglect​​or​​observe​​a​​child​​being​​subjected​​to​
​conditions​​or​​circumstances​​which​​reasonably​​would​​result​​in​​child​​abuse​​or​​neglect​​will​
​report the suspected abuse or neglect according to the following procedure.​

​1.​ ​Any​​school​​employee​​who​​has​​reasonable​​cause​​to​​believe​​that​​a​​child​​has​
​been​ ​abused​ ​or​ ​neglected​ ​shall​ ​report​ ​the​ ​suspicion​ ​to​ ​the​ ​building​
​principal​ ​immediately.​ ​Employees​​shall​​also​​personally​​report​​or​​cause​​a​
​report​​to​​be​​made​​to​​local​​law​​enforcement​​or​​to​​the​​Department​​of​​Health​
​and Human Services.​

​2.​ ​When​ ​the​ ​principal​ ​makes​ ​a​ ​report​ ​of​ ​suspected​ ​child​ ​abuse​ ​or​ ​neglect,​
​he/she shall inform the employee(s) who made the initial report.​
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​3.​ ​Nothing​ ​in​ ​the​ ​paragraph​ ​above​ ​shall​ ​hinder​ ​a​ ​school​ ​employee​ ​from​
​fulfilling​​his/her/their​​obligation​​to​​report​​suspected​​abuse​​or​​neglect​​if​​he,​
​she​​or​​they​​have​​reasonable​​cause​​to​​believe​​that​​a​​child​​has​​been​​abused​
​or neglected.​

​4.​ ​Any​ ​doubt​ ​or​ ​question​ ​in​ ​reporting​ ​such​ ​cases​ ​shall​ ​be​ ​resolved​ ​in​ ​the​
​favor​ ​of​ ​reporting​ ​the​ ​suspected​ ​abuse​ ​or​ ​neglect.​ ​Consultation​​between​
​the​ ​administrator​ ​and​ ​school​ ​employee​ ​is​ ​encouraged,​ ​keeping​ ​in​ ​mind​
​that prompt reporting is essential.​

​Class List/Rosters​
​Each student enrolled in your classroom shall have a student I.D. number and have all​
​demographic and educational information listed in the School’s Information System​
​(SIS).  Centura Public Schools utilizes PowerSchool. All efforts will be made to integrate​
​all informational systems to eliminate duplication of student information in all local, state​
​and federal data systems. Please do not enter students into the data systems, if a student is​
​not entered or needs to be deleted contact the building administrator.​

​Classroom Schedules​
​Classroom schedules should be posted in the classroom by the end of the second week of​
​school. Daily agenda and objectives should be posted each day for each period, section​
​and/or subject area.​

​Confidentiality​
​At times, teachers have access to information that is confidential.  This may come from​
​the student, parent, or principal.  If the information is given to you in confidence, it​
​should be kept that way.  Treat this information with a professional attitude.​ ​Only​
​disclose student issues to the appropriate staff that NEED to know certain​
​information, do not share with those that do not need to know.​

​Please Note:​​No student addresses, phone numbers,​​pictures or other demographic​
​information can be released without parental permission.  Elementary class lists (with 1st​
​names only) can be sent home with each student, if needed.​

​Daily Schedule​
​Teachers are to be at the school and in the classroom by 8:00 a.m. The time from 8:00​
​a.m. to 8:15 a.m. will be used for instructional, non-instructional time, supervision of​
​students, and teachers to take care of any housekeeping chores such as helping students​
​with assignments, giving extra help on daily work, organizing for the day’s instructional​
​activities, MTSS interventions, and meeting with grade level partners.  Teachers are to​
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​remain at school until​​4:00 p.m.,​​unless you request and receive permission from the​
​principal to leave early. There will be times when professional responsibilities (i.e. IEP,​
​504,​​MTSS​​SAT​​, meetings, planning, and student tutoring)​​requires work before or after​
​the designated work hours​

​Discipline​

​Classroom Management is the responsibility of the classroom teacher.Teachers will have​
​expectations posted at the beginning of the year. Communication with parents should be​
​immediate to be proactive in changing the behavior. The first contact with parents should​
​not be made by the principal.​

​Steps of the Behavior Process​
​○​ ​Model​
​○​ ​Practice​
​○​ ​Reinforce​
​○​ ​Retrain​

​Behavior Management Steps​
​○​ ​Make NO Assumptions​
​○​ ​It’s NOT Personal​
​○​ ​Never Attack the Child – Address the Problem​
​○​ ​No Mass Punishments​

​Discretionary Leave​
​Discretionary leave is leave that is granted by the administrator for the staff member to​
​take a short amount of time, 30 minutes or less, at the beginning​​of the day,​ ​or​​end of the​
​day​​, or at lunch,​​but it is not guaranteed. This type​​of leave would be for medical, dental,​
​legal, business, family, or personal reasons. Please always try to schedule these outside of​
​contract time as much as possible, first.​

​A form can be found on the website and needs to be filled out prior to granting the leave.​
​Staff members are responsible for securing non-paid coverage for this discretionary leave​
​time, secretaries are not responsible for these coverages.​​Discretionary Link​

​Dress Code (Student) (Board Policy 5031 )​
​If students are in violation of the student dress code, please address the violation​
​immediately and then send the student to the office to change if necessary.​
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​Dress Code (Staff) (Board Policy 4041)​
​The attire worn by staff members conveys an important image to students and the general​
​public.  The appearance of professional staff members shall be appropriate to their​
​assigned duties and indicative of their professional standing in the school and community.​
​There may be other times when faculty members dress in a casual manner but those times​
​will be at the discretion of the building principal.​​Denim jeans will be allowed on​
​Fridays, worn with Centura gear.​

​I.​ ​Staff Expectations in Dress and Appearance​

​A.​ ​General Expectations in Dress and Appearance​

​1.​ ​Certified​ ​staff,​ ​paraeducators,​ ​and​ ​office​ ​staff​ ​should​ ​generally​
​dress in business casual attire that is clean and professional.​

​2.​ ​Custodial,​ ​maintenance,​ ​and​ ​transportation​ ​staff​ ​should​ ​dress​ ​in​
​attire​ ​appropriate​ ​to​ ​the​ ​work​ ​they​ ​are​ ​performing.​ ​If​ ​working​​an​
​event with the public, wear a Centura Staff shirt (will be provided).​

​B.​ ​Unacceptable Forms of Dress and Appearance​

​1.​ ​The​ ​following​ ​are​​examples​​of​​unprofessional​​attire​​which​​should​
​not​ ​be​ ​worn​ ​by​ ​classroom​ ​staff​ ​during​ ​the​ ​traditional​ ​school​​day,​
​when​​students​​or​​visitors​​are​​in​​attendance,​​or​​when​​the​​employee​
​is​​supervising,​​directing,​​or​​coaching​​students​​when​​the​​public​​is​​in​
​attendance:​
​●​ ​Athletic​ ​wear,​ ​including​​sweat,​​jogging​​and​​wind​​suits,​​except​

​when​​teaching​​a​​physical​​education​​activity​​in​​the​​gymnasium,​
​on a playing field, or at athletic or other activity practices.​

​●​ ​Shorts,​ ​except​ ​when​ ​teaching​ ​physical​ ​education​ ​class​ ​or​ ​at​
​athletic or other activity practices.​

​●​ ​Blue​ ​jeans,​ ​except​ ​at​ ​athletic​ ​or​ ​other​​activity​​practices,​​or​​on​
​days considered to be “dress down” days.​

​●​ ​Hats inside of the building (special dress up days excluded)​
​●​ ​Rubber soled ‘flip flop’ sandals.​
​●​ ​Any​​attire​​which​​is​​excessively​​wrinkled​​or​​torn,​​so​​that​​it​​is​​no​

​longer neat and professional.​
​●​ ​Any​​attire​​which​​is​​immodest​​or​​may​​distract​​other​​employees​

​or students in the learning environment.​

​Enforcement​
​The superintendent or principal shall maintain the discretion to make​
​determinations on staff dress and appearance.​ ​Administrators​​may temporarily​
​suspend all or a portion of the dress code when other factors support a lower dress​
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​expectation for school employees (e.g., special “casual days” or field days).  Any​
​violation of school policy and rules may result in disciplinary action.​
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​Drug Free Workplace (Board Policy 4002)​
​It​​is​​vitally​​important​​to​​have​​a​​healthy​​workforce​​that​​is​​free​​from​​the​​effects​​of​​illegal​​drugs.​
​The​​use​​or​​possession​​of​​unlawful​​drugs​​in​​the​​workplace​​has​​a​​very​​detrimental​​effect​​upon​
​safety​ ​and​ ​morale​ ​of​ ​the​ ​affected​ ​employee,​ ​coworkers,​ ​and​ ​the​ ​public​ ​at​ ​large;​ ​and​ ​on​
​productivity and the quality of work.​​This applies​​to all buildings, vehicles, and property.​

​Federal law requires this school district, as a recipient of federal funds, to maintain a​
​drug-free workplace.  The unlawful manufacture, distribution, dispensing, possession, or​
​use of a controlled substance in the district's workplace is prohibited.  The term​
​"workplace" includes every location where district employees may be found during their​
​working hours or while they are on duty, regardless of whether the location is within the​
​geographic boundaries of the district.  Any employee who violates this policy will be​
​disciplined with measures up to and including discharge.  The district may, in its sole​
​discretion, require or allow an employee who violates this policy to participate in and​
​satisfactorily complete a drug abuse assistance or rehabilitation program.​

​The district shall provide every current employee with a copy of this policy, and shall​
​provide each newly hired employee with a copy upon hiring.  Every employee shall be​
​required to signify receipt of a copy of the policy in writing.  All district employees must​
​abide by this policy, including those who are not directly engaged in the performance of​
​work pursuant to a federal grant.​

​An employee must notify his/her supervisor of any conviction of a criminal drug statute​
​for a violation occurring in the workplace within five days.  The failure to report such a​
​conviction will be grounds for dismissal.  If the employee convicted of such an offense is​
​engaged in the performance of work pursuant to the provisions of a federal grant, the​
​district shall notify the grant agency within 10 days of receiving notice of a conviction​
​from the affected employee or of receiving actual notice of such a conviction.​

​Educational Telecommunications/Movies​
​All YouTube, T.V. clips, videos, and computer instructional materials used in the​
​classroom​​must have a direct relationship to the instructional​​curriculum being​
​taught​​and​​any movie needs to be cleared through the​​principal in advance.​ ​Parent​
​permission slips will be required for any non age appropriate ratings.​

​Duties of Centura Staff​

​The duties of​​certified​​staff include, but are not​​limited to, the following:​
​○​ ​Becoming acquainted with board policies, district rules and​

​regulations, and the state laws concerning teachers and pupils.​
​○​ ​Attending such education conferences as are required by law or​

​administrative directives.​
​○​ ​¶​
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​○​ ​c)​​Attending school assemblies unless excused by the principal.​
​○​ ​Instructing pupils in the proper use of equipment and instructional​

​supplies.​
​○​ ​Reporting in writing to the principal any injury to any child while​

​under the jurisdiction of the school, including athletic injuries.​
​○​ ​Complying with the Teachers Professional Code of Ethics which has​

​been promulgated by the Nebraska Department of Education (92 Neb.​
​Admin. Code § 27) and adopted by the Board of Education of the​
​district.​

​○​ ​Discussing a student only with the child’s parents and the​
​superintendent, principal, guidance counselor or classroom teachers​
​who may know the circumstances and have a need to know.  It is​
​unprofessional and inappropriate to discuss student or other staff​
​members in the staff lounge.​

​○​ ​Being responsible for students whom they keep in school at times​
​other than during regular school time.  Certified staff will be​
​responsible for any special work done by their students, including​
​field trips, joint assemblies, school programs, etc.​

​○​ ​Refraining from joining book clubs or film clubs using the school​
​name.​

​○​ ​Turning in all monies collected to the main office by the end of the​
​school day.​

​○​ ​Clearing all class meetings or trips through the principal's office.​
​○​ ​Participating in Student Assistance Teams pursuant to board policy.​
​○​ ​Assisting with the administration of standardized testing as assigned​

​by the administration.​
​○​ ​Provide homebound instruction as assigned by the administration.​
​○​ ​Performing additional duties as assigned by the administration.​

​EMPLOYEE CODE OF ETHICS​​¶​
​¶​
​Putting Students First​​¶​

​Teachers must model strong character traits, including perseverance, honesty,​
​respect, lawfulness, fairness, patience, and unity. As an educator, teachers must​
​treat every student with kindness and respect without showing any favoritism,​
​prejudice or partiality. Teachers must maintain confidentiality unless a scenario​
​warrants involvement from parents, school administration, or law enforcement,​
​and never use relationships with students for personal gain.​​¶​

​Showing Commitment on the Job​​¶​

​Educators must commit wholly to the teaching profession itself. A classroom​
​should promote safety, security, and acceptance, and should always avoid​
​bullying, hostility, neglect, dishonesty or offensive conduct. Teachers must​
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​accurately describe their qualifications, licenses, and credentials to education​
​boards or administration offices that look to hire them.​​¶​

​Teachers must also fulfill all contracts, obey school policies, and account for all​
​funds and resources at their disposal. It’s up to the teacher to design lesson plans​
​to meet specific state standards and create a well-rounded education plan that​
​appeals to learners of all backgrounds and abilities.​​¶​

​Promote and Uphold Healthy Relationships​​¶​

​On top of fostering healthy relationships with students, educators must build​
​strong relationships with school staff, parents, guidance counselors, coworkers,​
​and administrators. Teachers must keep from discussing private information​
​about colleagues and students unless disclosure is required under the law.​​¶​

​Teachers should always avoid gossip of any kind, including false comments​
​about coworkers or students. Part of the code of ethics requires teachers to​
​cooperate with fellow teachers, parents, and administrators to create an​
​atmosphere that fosters learning and growth. Educators might be called upon to​
​train student teachers who wish to serve as educators, so having the right​
​mindset and attitude can make a positive difference.​​¶​

​Never Stop Learning​​¶​

​An educator’s code of conduct demands attentiveness to continuing education​
​requirements and career development. Teachers must spend time researching​
​new teaching methods, attend classes to maintain their certifications, consult​
​colleagues for professional advice, stay informed on technical advancements for​
​the classroom, and participate in curriculum improvements. A teacher must​
​ensure that their teaching methods are relevant and comprehensive for all​
​students. Teachers must engage in educational research to continuously improve​
​their strategies in the classroom.​​¶​

​Employee Use Of Social Networks (Board Policy 4051)​

​Staff and District Social Media Use​
​Social​ ​media​ ​is​ ​an​ ​important​ ​tool​ ​for​ ​communicating,​ ​keeping​ ​up-to-date​ ​with​ ​current​
​developments​ ​in​ ​education,​ ​and​ ​for​ ​conducting​ ​research​ ​to​ ​enhance​ ​management,​
​teaching,​ ​and​ ​learning​ ​skills.​ ​The​ ​district​ ​also​ ​uses​ ​social​ ​media​ ​accounts​ ​to​ ​provide​
​information​​to​​district​​stakeholders.​ ​This​​policy​​is​​intended​​to​​ensure​​(1)​​appropriate​​use​
​of​​social​​media​​by​​staff​​and​​(2)​​appropriate​​control​​of​​social​​media​​accounts​​belonging​​to​
​or​ ​affiliated​ ​with​ ​the​ ​district.​ ​Staff​ ​should​ ​also​ ​refer​ ​to​ ​the​ ​district’s​ ​policy​ ​on​ ​Staff​
​Computer and Internet Usage.  Staff members who are uncertain about the applicability​
​of board policy to a particular situation must confer with their supervising​
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​administrator prior to posting on social media.​

​I.​ ​Personal Versus School-Affiliated Social Media Use​

​A.​ ​Personal Social Media Use​

​1.​ ​The school district will not require staff members or applicants for​
​employment to provide the district with their  username and​
​password to personal social media accounts.​

​2.​ ​The district will not require staff to add anyone to the list of​
​contacts associated with the staff member’s personal social media​
​accounts or require a staff member to change the settings on his or​
​her personal social media accounts so that others can or cannot​
​view their accounts.​

​3.​ ​Staff members whose personal social media use interferes with the​
​orderly operation of the school or who use social media in ways​
​that are not protected by the First Amendment may be subject to​
​discipline by the district.​

​4.​ ​Staff members who wish to begin using or to continue using the​
​school district name, programs, mascot, image or likeness as part​
​of any social media profile must notify their supervising​
​administrator of the use, and must secure the administrator’s​
​permission to do so.​

​B.​ ​School-Affiliated Social Media Use​

​1.​ ​Any social media account which purports to be “the official”​
​account of the school district (e.g., “Centurion Football”), or any of​
​its programs, classes or entities will be considered to be an account​
​that is used exclusively for the school district’s business purpose.​
​Staff members may not use “official” accounts for personal use.​

​2.​ ​Staff may be required to provide school administration with the​
​username and password to school-affiliated social media accounts,​
​along with names of who has access to post on these accounts. .​

​3.​ ​Staff may be required to interact with specified individuals on​
​school-affiliated social media accounts.​

​4.​ ​When staff use school-affiliated social media accounts to comment​
​on school-related matters, they do not do so as private citizens and​
​are therefore not entitled to First Amendment protections.​
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​II.​ ​Staff Expectations in Use of Social Media – Applicable to Both Personal and​
​School-Affiliated Use​

​A.​ ​General Use and Conditions​

​Staff must comply with all board policies, contract provisions, and applicable​
​rules of professional conduct in their social media usage.  They must comply with​
​the board’s policy on professional boundaries between staff and students at all​
​times and in both physical and digital environments.​

​Staff must obtain the consent of their building principal or the superintendent​
​prior to posting any student-related information in order to make sure that the​
​publication does not violate the Federal Education Records Privacy Act or any​
​other laws.  Staff must also comply with all applicable state and federal record​
​retention requirements, even with regard to personal social media usage.​

​Staff must comply with all applicable laws prohibiting the use or disclosure of​
​impermissible content, such as copyright laws, accountability and disclosure laws,​
​and any other law governing the use of resources of a political subdivision.​
​Questions about appropriate content should be referred to the staff member’s​
​supervising administrator.​

​B.​ ​Acceptable Use​

​1.​ ​Staff may use social media for instructional purposes.​

​2.​ ​Staff may use social media for school-related communication with​
​fellow educators, students, parents, and patrons.​

​3.​ ​Teachers should integrate the use of electronic resources, which​
​may include social media, into the classroom.  As the quality and​
​integrity of content on social media is not guaranteed, teachers​
​must examine the source of the information and provide guidance​
​to students on evaluating the quality of information they may​
​encounter.​

​C.​ ​Unacceptable Use​

​1.​ ​Staff shall not access obscene or pornographic material while at​
​school, on school-owned devices or on school-affiliated social​
​media accounts.​

​2.​ ​Staff shall not engage in any illegal activities, including the​
​downloading and reproduction of copyrighted materials.​
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​3.​ ​Staff shall not access social media networking sites such as​
​Facebook, Twitter, and Instagram on school-owned devices or​
​during school time unless such access is for an educational activity​
​which has been preapproved by the staff member’s immediate​
​supervisor.  This prohibition extends to using chat rooms, message​
​boards, or instant messaging in social media applications and​
​includes posting on social networking sites using personal​
​electronic devices.​

​III.​ ​School-Affiliated Digital Content​

​A.​ ​General Use and Conditions for School-Affiliated Accounts​

​Staff must obtain the permission of their supervising administration prior to​
​creating,  publishing, or using any school-affiliated web pages, microblogs, social​
​media pages or handles, or any other digital content which represents itself to be​
​school-related, or which could be reasonably understood to be school-related.​
​This includes any content which identifies the school district by name in the​
​account name or which uses the school’s mascot name or image.​

​Staff must provide administrators with the username and password for all​
​school-affiliated accounts and must only publish content appropriate for the​
​school setting.  Staff may not provide the username and password to​
​school-affiliated accounts to any unauthorized individual, including students and​
​volunteers.​

​B.​ ​Moderation of Third Party Content​

​The purpose of school-related social media accounts is to disseminate​
​information. No school-related or school-affiliated social media account covered​
​by this policy shall permit comments by the public unless otherwise approved by​
​the superintendent.  All comment functions for applications such as Facebook and​
​Instagram must be turned to “off” without this approval.​

​In the event the superintendent permits content created by anyone other than the​
​administrator of the account to appear on the account’s pages, such as comments​
​made by students, parents, and patrons, the account administrator must monitor​
​the content to ensure it complies with this policy.  Posts, comments, or any other​
​content made on the account’s pages may be removed when the content meets any​
​of the following conditions:​

​1.​ ​Is obscene, lewd, or appeals to prurient interests;​
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​2.​ ​Contains information relating to a student matter or personnel​
​matter which is protected under or prohibited by state or federal​
​law;​

​3.​ ​Contains threatening, harassing, or discriminatory words or​
​phrases;​

​4.​ ​Incites or is reasonably anticipated to incite violence, illegal​
​activity, or a material and substantial disruption to school​
​operations or activities; or​

​5.​ ​Contains any other threat to the safety of students and staff.​

​Every account administrator must keep a copy of any removed content and must​
​provide a copy to the superintendent along with written notification for the reason​
​the post has been removed.  All questions about the appropriateness of removal​
​must be directed to the superintendent.​

​Employee Grievance Procedure (Board Policy 4013)​

​Complaints of employees against fellow employees should be discussed directly between​
​employees.  If necessary, complaints shall be brought directly to the immediate​
​supervisor, principal or superintendent and shall be made in a constructive and​
​professional manner.  Complaints shall never be made in the presence of other​
​employees, students or outside persons.​

​A formal grievance procedure is contained in the negotiated contract between the​
​employee's certified bargaining unit and the board.  This policy shall not apply to a​
​complaint that has been or could be filed at the employee's discretion under that formal​
​grievance procedure.​ ​(See Board Policy 4013 for Employee Grievance Procedure)​

​Evaluation Process (Board Policy 4030)​
​All​​certificated​​employees​​to​​be​​evaluated​​shall​​be​​notified​​annually​​in​​writing​​of​
​the​ ​evaluation​ ​process.​ ​A​ ​certificated​ ​administrator,​ ​with​ ​the​ ​exception​ ​of​ ​the​
​local​​board​​of​​education​​when​​it​​is​​evaluating​​the​​superintendent,​​will​​observe​​and​
​evaluate​ ​each​ ​probationary​ ​certificated​ ​employee​ ​for​ ​a​ ​full​ ​instructional​ ​period​
​once​ ​each​ ​semester​ ​for​ ​the​ ​first​ ​three​ ​years​ ​of​ ​employment.​ ​Each​ ​tenured​
​certificated​ ​employee​ ​for​ ​a​ ​full​ ​instructional​ ​period​ ​once​ ​a​ ​school​ ​year,​ ​every​
​other​​year.​​If​​the​​probationary​​certificated​​employee​​is​​a​​superintendent,​​he​​or​​she​
​shall​ ​be​ ​evaluated​ ​twice​ ​during​ ​the​ ​first​ ​year​ ​of​ ​employment​ ​and​ ​at​ ​least​ ​once​
​annually​​thereafter.​ ​The​​evaluation​​will​​include,​​but​​not​​be​​limited​​to​​evaluating​
​the​ ​employee’s​ ​instructional​ ​performance,​ ​classroom​ ​organization​ ​and​
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​management,​ ​personal​ ​conduct,​ ​and​ ​professional​ ​conduct.​ ​Evaluation​ ​of​
​instructional​ ​performance​ ​and​ ​classroom​ ​organization​ ​and​ ​management​ ​is​
​applicable​ ​to​ ​teachers​ ​only.​ ​The​ ​administrator​ ​will​ ​provide​ ​the​ ​employee​​with​​a​
​written​ ​list​ ​of​ ​deficiencies,​ ​suggestions​ ​and​ ​a​ ​timeline​ ​for​ ​correcting​ ​the​
​deficiencies​ ​and​ ​improving​ ​performance,​ ​and​ ​sufficient​ ​time​ ​to​ ​improve.​ ​The​
​evaluation​ ​form​ ​will​ ​include​ ​notice​ ​that​ ​the​ ​employee​ ​may​ ​respond​ ​to​ ​the​
​evaluation in writing.​

​The​​school​​district​​will​​train​​administrators​​in​​evaluation​​annually​​through​
​meetings​ ​with​ ​the​ ​superintendent​ ​or​ ​other​ ​administrator,​ ​attendance​ ​at​ ​regional,​
​state or national workshops, or any other method approved by the superintendent.​

​For​ ​the​ ​purposes​ ​of​ ​this​ ​policy,​ ​the​​terms​​"actual​​classroom​​observation"​
​and "entire instructional period" are defined as follows:​

​Entire​ ​Instructional​ ​Period.​ ​For​ ​certificated​ ​employees​ ​whose​
​classes​ ​are​ ​held​ ​during​ ​defined​ ​periods​ ​of​ ​time​ ​(e.g.,​ ​senior​ ​high​
​classes),​ ​an​ ​entire​ ​instructional​ ​period​ ​consists​ ​of​ ​one​ ​such​ ​time​
​period.​ ​For​ ​those​ ​whose​ ​time​ ​periods​ ​are​ ​not​ ​so​ ​defined​ ​(e.g.,​
​elementary​ ​classroom​ ​teachers),​ ​an​ ​entire​ ​instructional​ ​period​
​consists​ ​of​ ​40​ ​minutes.​ ​The​ ​instructional​ ​period​ ​for​​those​​whose​
​work​ ​does​ ​not​ ​necessarily​ ​involve​ ​continuous​ ​instruction​ ​for​
​40-minute​​periods​​(e.g.,​​librarians​​or​​speech​​therapists)​​consists​​of​
​no​ ​less​ ​than​ ​40​ ​minutes​ ​total​ ​during​ ​the​ ​semester.​ ​The​ ​entire​
​instructional​ ​period​ ​for​ ​administrators​ ​cannot​ ​be​ ​defined​ ​in​​terms​
​of​ ​an​ ​instructional​ ​period​ ​and​ ​shall​ ​be​ ​satisfied​ ​by​ ​the​ ​actual​
​observation​ ​of​ ​an​ ​administrator's​ ​work​​during​​the​​semester​​for​​no​
​less than 40 minutes.​

​Actual​ ​Classroom​ ​Observation.​ ​Actual​ ​classroom​ ​observation​
​consists​​of​​observing​​the​​certificated​​employee​​in​​any​​activities​​in​
​a​ ​classroom​ ​setting.​ ​When​​a​​certificated​​employee​​does​​not​​have​
​classroom​ ​responsibility​ ​(e.g.,​ ​administrators​ ​or​ ​librarians),​ ​the​
​requirement​ ​of​​"actual​​classroom​​observation"​​will​​be​​satisfied​​by​
​observing​ ​the​ ​certificated​ ​employee​ ​performing​ ​activities​ ​that​​are​
​typical of his or her position.​

​This​​policy​​and​​the​​evaluation​​instrument​​shall​​be​​included​​in​​the​​teacher​
​handbook​​which​​will​​be​​distributed​​to​​staff​​members​​upon​​their​​employment​​and​
​annually thereafter.​

​Equal Employment Opportunity​
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​The Centura School District shall provide equal opportunity to employees and applicants​
​for employment in accordance with applicable equal employment opportunity and​
​non-discrimination laws, directives and regulations of federal, state and local governing​
​bodies.  Opportunity to all employees and applicants for employment includes hiring,​
​placement, promotion, transfer or demotion, recruitment, advertising or solicitation for​
​employment, treatment during employment, rates of pay or other forms of compensation,​
​and layoff or termination.  Employees will support and comply with the district's​
​established equal employment opportunity and non-discrimination policies.  Employees​
​shall be given notice of this policy annually. The board shall appoint an employee to​
​serve as non-discrimination compliance coordinator.​

​Further information and procedures for filing a complaint are available at the website of​
​the Nebraska Equal Opportunity Commission, http://www.neoc.ne.gov/comp/comp.htm.​

​Faculty Lounge​

​The faculty lounge is an area for staff and faculty only.​ ​Students should not be​
​allowed in the lounge during the school day, without permission.  Faculty members need​
​to remember that voices do carry and can be heard in the outer office where the public is​
​likely to be present.  Appropriate behavior and language should be consistently observed​
​by all staff members.​​Please keep the atmosphere​​positive​​.​

​The faculty lounge should be cleaned and maintained by those who use it.​ ​All​
​appliances, tables, counters, cupboards, and equipment should be cleaned on a daily basis​
​by faculty members.  Faculty custodians will maintain the routine cleaning of carpets and​
​windows, etc.​

​Faculty Meetings​

​Faculty meetings will be held periodically, and will be communicated in the daily​
​bulletin. Faculty meetings will be used to support school improvement initiatives, discuss​
​instructional strategies, technology, and discuss faculty concerns/questions. Other​
​meetings such as: grade level, school improvement, or other committee meetings will be​
​held when the need arises and will be called by the principal or committee chair.  Most​
​business items that can be read will be posted in the daily bulletin.​
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​Family And Medical Leave (Fmla)​
​Qualified​ ​employees​ ​will​ ​be​ ​provided​ ​leave​ ​under​ ​the​ ​Family​ ​and​ ​Medical​
​Leave​ ​Act​ ​(FMLA)​ ​as​ ​provided​ ​in​ ​board​ ​policy.​ ​The​ ​school​ ​district​ ​will​
​utilize​ ​the​ ​“rolling”​ ​12-month​ ​period​ ​measured​ ​backward​ ​from​ ​the​ ​date​ ​an​
​employee uses any FMLA leave.​

​Field Trips (Board Policy 6027)​

​All Field trips need to be cleared through the Principal's office using the​
​https://docs.google.com/forms/d/e/1FAIpQLSd62YYo8SvKRx9nONWoLl5DkXC4smna​
​KHaNIN9TqLFFiXED5w/viewform?usp=dialog​​Field Trip Proposals​​.  This request will​
​be filled out by the contact staff member for the event.  Administration will then give the​
​permission to move forward with planning depending on available transportation.​

​REQUIRED:   All field trips need to have a signed parent permission slip prior to being​
​allowed to attend. (Verbal permission is acceptable in certain circumstances with the​
​administrative approval)​

​Also, anytime you take a group “outside” of the classroom for learning please notify the​
​main office of your location.  Exception:  Physical Education classes.​

​Fire Drill​

​There will be at least one fire drill each month.​
​Procedures:​

​▪​ ​HOLD first, then wait for the official notification.​
​▪​ ​Use the exit outlined for use in respect to the room you are in.​
​▪​ ​Check for alternative exits in case your exit is blocked.​
​▪​ ​Walk at all times.​
​▪​ ​See that everyone is out of the building.​
​▪​ ​Close windows and doors when leaving the room.​
​▪​ ​Instruct students to not stop for coats or equipment when leaving the building.​
​▪​ ​Secondary Staff:​ ​Clear the building at least 150​​feet.​
​▪​ ​Elementary Staff:​ ​Organize students to the south​​of the playground swingset.​
​▪​ ​Know where fire extinguishers are and who is to use them - but remember​

​your first responsibility is student safety.​
​▪​ ​When you have reached the destination, teachers will count students and hold​

​up the correct colored card. If you have a student missing or an extra student,​
​report the student's name(s) to the pod designee and/or administrator.​
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​Fire Exits/Tornado Shelters​

​Every classroom should be equipped with a map for tornado and fire drills, please note if​
​you do not have one so that copies may be acquired.​

​Fundraising (Board Policy 5039)​

​Any employee fundraising campaigns, including online fundraising such as​
​crowdfunding campaigns,​​must have prior approval from​​the Superintendent​​(or​
​designee)​​before​​¶​
​taking any actions when using the employee’s position to raise funds. Any person or​
​entity acting on behalf of the district and wishing to conduct a fundraising campaign for​
​the benefit of the district must also begin the process by seeking prior approval from the​
​Superintendent. All money raised through an approved fundraising campaign is subject to​
​normal accounting procedures of the district and any additional procedures that may be​
​required in the approval process. Any information or materials placed on fundraising​
​websites are subject to the same district policies covering publication of materials on the​
​district website.​

​Approval of requests shall depend on factors including, but not limited to:​
​●​ ​Compatibility with the district’s educational program, mission, vision, core​

​values,beliefs, and student achievement goals;​
​●​ ​The district’s instructional priorities;​
​●​ ​The manner in which donations are collected and distributed by the fundraising​

​process;​
​●​ ​Equity in funding; and​
​●​ ​Other factors deemed relevant or appropriate by the district.​

​If approved, the employee shall be responsible for preparing all materials and information​
​related to the fundraising campaign and keeping district administration apprised of the​
​status of the campaign. The employee shall not violate any district policy or guideline​
​and must protect the confidentiality of all student information.​

​The employee is responsible for compliance with all state and federal laws and other​
​relevant district policies and procedures. All items and money generated are subject to the​
​same controls and regulations as other district property and shall be deposited or​
​inventoried accordingly. No money raised or items purchased shall be distributed to​
​individual employees.​
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​Grading And Assessment​
​Grading and assessment is a part of each classroom instructional composition.​
​Depending on the grade level/content you teach, grading and all assessment procedures​
​will vary to meet your needs as a teacher.​

​▪​ ​Formative Assessments​​shall be used on a daily basis​​to determine the needs​
​of individual students in each curricular area.​ ​Use​​this information to adjust​
​lesson plans and instructional strategies.​

​▪​ ​Summative Assessment​​will be used at the designated​​times during the year.​
​These include: Fall and WinterMAP, Spring NSCAS Growth and summative.​
​MAP and NSCAS Growth assessments will not be used as a semester final​
​grade, this data is used for student individual growth.  Usage of a semester​
​final needs to be approved prior to the beginning of semester by the building​
​principal.​

​▪​ ​Report cards​​are used to report to parents on a quarterly​​basis about their​
​children’s classroom performance.   Progress reports will be provided to​
​parents during the Fall and Spring Parent-Teacher conferences.​

​Grading System​

​Elementary Staff:​
​When percentage grades are used, the following system will be used:​

​Grades​​34​​-5​ ​Grades K-​​2 TBA3​​¶​
​A----93-100​ ​A----Advanced​​¶​
​B----85-92​ ​P----Proficient​​¶​
​C----77-84​ ​D----Developing​​¶​
​D----70-76​ ​B----Beginning​​¶​
​F----below 70​

​Grades 3rd-5th​ ​Grades K-2​

​A= 93-100​
​B= 85-92​
​C= 77-84​
​D= 70-76​
​F= Below 70​

​Profiecency levels​

​Secondary Staff:​
​Most classrooms use the default grade scale that is supplied in Power school.  When​
​percentage grades are used, the following system will be used:​

​Grades 6-12​
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​A----93-100​
​B----85-92​
​C----77-84​
​D----70-76​
​F----below 70​

​Homework (Board Policy 6017)​

​Homework should not be sent home without the child’s understanding of the learning​
​objective.  Homework should be a  practice of concepts learned from the school day.  Do​
​not use homework as a punishment.  The amount of homework needs to be appropriate​
​for the student’s age.  Do not use homework as your primary assessment for student​
​grades. Avoid using worksheets/seatwork everyday as your daily student assessment,​
​look for authentic ways to have students practice concepts.​

​It is your responsibility to​​enter no less than 2​​grades per week​​allowing all students the​
​opportunity to be successful. ALL grades including make-up or late work will be graded​
​and updated in a timely fashion. Update PowerSchool gradebook on a weekly basis.​

​Per Board Policy:​ ​Homework consists of assignments​​made by teachers that students must​
​complete during non-class time.  Homework is intended to ensure student learning of​
​certain concepts and/or skills found in the written and taught curriculum.​

​Teachers​ ​must​ ​use​ ​their​ ​professional​ ​judgment​​in​​determining​​the​​length,​​difficulty,​​and​
​student​​readiness​​to​​proceed​​with​​homework​​assignments.​ ​Homework​​assignments​​shall​
​be​​kept​​minimal​​on​​Wednesday​​nights,​​which​​is​​traditionally​​considered​​“family​​night”​​in​
​the community.​

​Instructional Time​

​Quality education depends in part on having sufficient time for teaching and learning. By​
​d​​elivering quality lessons​​, student engagement and​​learning is maximized. Teachers​
​should make every effort to make effective use of instructional time.​

​Use of effective instructional strategies can elicit the following outcomes:​
​●​ ​Increased student time on task.​
​●​ ​Improved student behaviors​
​●​ ​Improved student performance.​
​●​ ​Insights into and options for classroom organization.​
​●​ ​Motivation of students.​
​●​ ​Classroom management techniques that work.​

​Things to remember when planning lessons to maximize instructional time:​
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​●​ ​Beginning of Class - Think about what students will be doing upon entering the​
​classroom. (bell ringers, agenda,etc.)​

​●​ ​Transitions/Time - Use clocks and timers to help chunk lessons and keep​
​transitions running quickly and smoothly.​

​●​ ​Response Opportunities - Plan and provide opportunities for students to respond​
​to questions by providing wait time and/or allowing small group or peer​
​collaboration.​

​●​ ​Checking for Understanding - Plan and provide multiple opportunities and ways​
​for students to show their understanding.​

​●​ ​Closure - Reserve time at the end of each learning opportunity for review of​
​content and affirmation that learning objectives have been met. (beginning of​
​homework, exit slips, reflection logs)​

​Keys/Key Fobs​
​Staff​ ​will​ ​not​ ​lend​​or​​have​​any​​duplicate​​keys​​made​​of​​any​​school​​key.​ ​Staff​​will​​make​
​sure​​all​​doors​​are​​locked​​when​​they​​enter​​or​​leave​​the​​building​​other​​than​​regular​​school​
​hours and are responsible for setting the security system after hours.​

​Staff​​members​​are​​responsible​​at​​all​​times​​for​​all​​keys​​issued​​to​​them​​and​​must​​keep​​their​
​keys​ ​in​ ​a​ ​secure​ ​location​ ​or​ ​on​ ​the​ ​employee’s​ ​person.​ ​Each​ ​classroom​ ​teacher​ ​must​
​check​​that​​the​​doors​​and​​windows​​in​​his​​or​​her​​room​​are​​closed​​and​​locked​​at​​the​​end​​of​
​the​ ​school​ ​day.​ ​Staff​ ​must​ ​report​ ​lost​ ​or​ ​stolen​ ​keys​ ​to​ ​the​ ​building​ ​principal​
​immediately.​

​Learning Objectives/Targets​

​It is mandatory for teachers to have all their learning objectives/targets posted for​
​students to see for each subject area. (Ex. Use summarization skills to create a​
​one-sentence explanation of chapter 1 in your science text; or use addition skills to add​
​three two-digit numbers.) These can also be the exact standard being taught or the skill​
​being introduced.​

​Lesson Plans​
​Being purposeful, organized, and prepared is important in developing worthwhile and​
​high-quality learning activities that will meet your teaching objectives.  Good planning​
​will facilitate good instruction.​
​Written Lesson Plans Should Include at a minimum:​

​●​ ​Standard(s)​
​●​ ​Learning Objectives​
​●​ ​How you plan to check for understanding​
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​Lesson plans are expected to be ready every day; this is the responsibility of each​
​individual teacher.​ ​Lesson plans will​​be linked to a Lesson Plan Hub each week by​
​Monday morning for the upcoming week.​​need to be available​​and easily accessible​
​if needed in an emergency​​.  Teachers should be prepared​​to discuss or communicate to​
​all stakeholders about the content being taught.​

​Locker Room Supervision (Board Policy 4062)​

​Staff​ ​members,​ ​coaches,​ ​sponsors,​ ​and​ ​students​ ​must​ ​comply​ ​with​ ​the​ ​requirements​ ​of​
​this policy while using locker rooms at the school district or at other locations.​

​Staff​ ​members,​ ​coaches,​ ​and​ ​sponsors​ ​must​ ​appropriately​ ​supervise​ ​students​ ​in​ ​locker​
​rooms​ ​and​ ​other​ ​locations​ ​where​ ​students​ ​dress,​ ​change,​​or​​engage​​in​​similar​​activities.​
​This​ ​supervision​ ​must​ ​occur​ ​at​ ​all​ ​times​ ​during​ ​curricular​ ​and​ ​extracurricular​​activities​
​and includes, but is not limited to, the following:​

​●​ ​Entering​ ​and​ ​walking​ ​through​ ​the​ ​entire​ ​locker​ ​room​ ​at​ ​regular​ ​and​ ​irregular​
​intervals to provide direct supervision and to assess student behavior.​

​●​ ​Maintaining​ ​an​ ​orderly​ ​locker​ ​room​ ​free​ ​from​ ​“horseplay”​ ​and​ ​other​ ​prohibited​
​conduct.​

​●​ ​Maintaining a visual presence.​
​●​ ​Adequately addressing any misbehaviors.​
​●​ ​Escorting​ ​students​ ​to​ ​and​ ​from​ ​the​ ​locker​ ​room​ ​and​ ​the​ ​activity​​or​​instructional​

​area.​
​●​ ​Unlocking​ ​the​ ​locker​ ​room​ ​so​ ​that​ ​students​ ​may​ ​enter,​ ​and​ ​locking​ ​the​ ​locker​

​room after all students have exited the locker room.​
​●​ ​Searching​ ​the​ ​locker​ ​room​ ​to​ ​determine​ ​that​ ​all​ ​students​ ​have​ ​exited​ ​the​ ​locker​

​room before locking it.​
​●​ ​Ensuring that the locker room remains locked during any activity.​

​If​​a​​student​​is​​found​​missing​​during​​an​​activity,​​the​​staff​​member,​​coach,​​sponsor​​or​​adult​
​designee shall check the locker room for the missing student.​

​The locker room must be locked at all times when unsupervised.​

​Only​ ​students​ ​whose​ ​team​ ​or​ ​activity​ ​is​ ​currently​ ​playing​ ​or​ ​are​ ​in-season​ ​or​ ​who​ ​are​
​involved​ ​in​ ​a​ ​school-sponsored​ ​activity​ ​that​ ​requires​ ​or​ ​allows​ ​presence​ ​in​ ​the​ ​locker​
​room are allowed access to the locker room before or after the regular school day.​

​Students​ ​are​ ​not​ ​allowed​ ​to​ ​enter​ ​or​ ​reenter​ ​the​ ​locker​ ​room​ ​without​ ​appropriate​
​supervision.​

​If​​the​​staff​​member,​​coach,​​or​​sponsor​​is​​the​​opposite​​sex​​of​​the​​students,​​he​​or​​she​​may​
​designate​ ​another​ ​adult​ ​of​ ​the​ ​same​ ​sex​ ​as​ ​the​ ​students​ ​to​ ​provide​ ​the​ ​required​ ​locker​
​room​​supervision.​ ​This​​delegation​​does​​not​​remove​​ultimate​​responsibility​​from​​the​​staff​
​member,​ ​coach,​ ​or​ ​sponsor​ ​who​ ​is​​subject​​to​​the​​obligations​​under​​this​​policy​​to​​ensure​
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​that​​such​​obligations​​are​​met.​ ​By​​allowing​​their​​students​​to​​participate​​in​​an​​activity​​with​
​a​​cross-gender​​coach,​​parents/guardians​​consent​​to​​the​​entry​​of​​the​​staff​​member​​or​​his​​or​
​her​​designee​​into​​the​​locker​​room​​at​​any​​time​​as​​necessary​​to​​maintain​​student​​safety​​and​
​order.​

​Staff​​members,​​coaches,​​and​​sponsors​​must​​remain​​with​​students​​until​​they​​are​​picked​​up​
​by​​the​​parent,​​guardian,​​or​​other​​authorized​​person​​or​​the​​student​​leaves​​in​​his​​or​​her​​own​
​transportation.​ ​Students​ ​must​ ​never​ ​be​ ​left​ ​unattended​ ​after​ ​a​ ​game,​ ​practice,​ ​or​ ​other​
​school-sponsored​​activity.​ ​In​​other​​words,​​the​​staff​​member,​​coach,​​or​​sponsor​​should​​be​
​the first one to arrive at the activity and the last one to leave.​

​Cell​ ​phones​ ​and​ ​other​ ​devices​ ​with​ ​visual​ ​or​ ​auditory​ ​recording​ ​capability​ ​may​ ​not​ ​be​
​used in the locker room at any time or for any reason.​

​Under​​no​​circumstance​​may​​a​​staff​​member,​​coach,​​or​​sponsor​​delegate​​any​​responsibility​
​under this policy to a student or other minor.​

​School​ ​administrators​ ​or​ ​their​ ​designees​ ​may​ ​make​ ​random​ ​checks​ ​to​ ​assess​ ​policy​
​compliance.​

​MAP/NSCAS Growth Assessments​
​Administration will share an Assessment Schedule at the beginning of the year indicating​
​when each grade level/content area will participate in the following Summative​
​Assessments​

​The following are the required MAP assessments and grades responsible for giving them:​

​●​ ​K-2: MAP Growth Fall, Winter, Spring​
​●​ ​3-8: MAP  Growth Fall, Winter and NSCAS Spring​
​●​ ​9-10: Pre ACT Spring​
​●​ ​11: ACT Spring​

​Mileage/Travel Compensation​

​When driving somewhere on school business, the district prefers that you take a school​
​vehicle with advance clearance through your administrator or transportation director.​
​There may be times that you have to take your own vehicle, but this must be approved​
​through your administrator. If it is approved there is a mileage form in the staff forms​
​section that needs to be filled out and signed by the administrator.​

​Employees traveling on behalf of the school district and performing approved school​
​district business will be reimbursed for their actual and necessary expenses.  Actual and​
​necessary travel expenses shall include, but not be limited to, transportation and/or​
​mileage costs, lodging expenses, meal expenses and registration costs.​
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​It is the policy of the board to pay the actual and necessary expenses incurred by​
​employees at educational workshops, conferences, training programs, official functions,​
​hearings, or meetings, whether incurred within or outside the boundaries of the local​
​government, to include:​

​1.​ ​Registration costs, tuition costs, fees, or charges;​
​2.​ ​Mileage at the current district reimbursement rate or actual travel expense if travel​

​is authorized by commercial or charter means; and​
​3.​ ​Meals and lodging as approved in advance by the superintendent.​

​Prior to reimbursement of actual and necessary expenses, the employee must submit a​
​detailed receipt indicating the date, purpose and nature of the expense for each claim​
​item.  A credit card receipt is generally not considered a detailed receipt.  Failure to​
​provide a detailed receipt shall make the expense non-reimbursable.​

​Milk Expression (Board Policy 4045)​
​The​ ​district​ ​will​ ​provide​ ​reasonable​ ​break​ ​time​ ​for​ ​an​​employee​​who​​wishes​​to​​express​
​breast​​milk​​for​​her​​nursing​​child​​in​​a​​place,​​other​​than​​a​​bathroom,​​which​​is​​shielded​​from​
​view​​and​​free​​from​​intrusion​​from​​co-workers​​and​​the​​public​​for​​one​​year​​after​​the​​child’s​
​birth.​

​News And Press Releases​

​Only​ ​individuals​ ​who​ ​have​ ​prior​ ​administrative​ ​approval​ ​may​ ​issue​ ​press​ ​releases​ ​or​
​other​​official​​communications​​regarding​​school​​activities​​and​​events​​in​​furtherance​​of​​the​
​individual’s​ ​official​ ​responsibilities.​ ​The​​superintendent​​may​​delegate​​responsibility​​for​
​communicating​ ​with​ ​the​ ​media​ ​to​ ​building​ ​principals,​ ​the​ ​activities​ ​director,​ ​event​
​sponsors, and other staff on an ad hoc basis.​

​Parent Communication​
​Communication with parents is very important.  We cannot assume that parents will​
​contact us.  We need to make every effort to keep families informed of the progress of​
​their student(s). This can be a call home, note, or email.​

​Ask parents to contact you at school and to prearrange appointments whenever possible.​
​Document all parent communications.​

​Communication via Social Media with students and parents is NOT recommended​
​nor encouraged.​

​Parent/teacher conferences are another form used to communicate progress or lack​
​thereof for each student. Every teacher needs to be present during conference hours.​
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​Parties-Elementary Staff Only​

​Student parties are scheduled and held throughout the school year.  Parents and guardians​
​are encouraged to celebrate their child’s birthday or special event at home, not at school.​
​Parents should  not send “treats” to school unless first consulting with the classroom​
​teacher or building administrator. Invitations to personal parties such as birthdays will​
​need to be sent through the mail only.  However, invitations that include all boys/all girls​
​or the whole class may be given to classmates at school.​

​Phone System​
​Every classroom is equipped with a phone.  Each phone has an extension number, and a​
​list of those numbers will be given to each staff member. Long distance calls cannot be​
​made in your classroom.  There is a phone in the teacher's lounge that you may use.​

​Cell phone use is prohibited for students and, therefore, teacher use is also restricted to​
​limited use.​

​Political Activity By Staff Members (Board Policy 4044)​
​The​ ​Board​ ​recognizes​ ​its​ ​individual​ ​employees’​ ​rights​​of​​citizenship,​​including,​​but​​not​
​limited​ ​to,​ ​engaging​ ​in​ ​political​ ​activities.​ ​An​ ​employee​ ​of​ ​the​ ​District​ ​may​ ​seek​ ​an​
​elective​ ​office,​ ​provided​ ​that​ ​the​ ​staff​ ​member​ ​does​ ​not​ ​campaign​ ​on​ ​school​ ​property​
​during​ ​working​ ​hours,​ ​and​ ​provided​ ​all​ ​other​ ​legal​ ​requirements​ ​are​ ​met.​ ​The​ ​District​
​assumes no obligation beyond making such opportunities available.​

​The​​following​​activities​​are​​prohibited​​during​​an​​employee’s​​work​​time​​(including​
​duty-free lunch and planning periods):​

​1.​ ​Soliciting​ ​votes​ ​or​ ​contributions​ ​for​ ​or​ ​against​ ​a​ ​particular​ ​candidate​ ​or​
​ballot proposition.​

​2.​ ​Discussing​​with​​students​​opinions​​regarding​​a​​political​​candidate​​or​​ballot​
​proposition unless the topic is part of the approved curriculum.​

​3.​ ​Preparing,​ ​displaying,​ ​wearing​ ​or​ ​distributing​ ​campaign​ ​literature,​
​materials,​ ​or​ ​signs​ ​for​ ​or​ ​against​ ​a​ ​candidate​ ​or​ ​ballot​ ​proposition​ ​(this​
​prohibition does not apply to bumper stickers on personal vehicles).​

​4.​ ​Soliciting​ ​volunteers​ ​to​ ​assist​ ​with​ ​a​ ​campaign​ ​for​ ​or​ ​against​ ​a​ ​political​
​candidate or ballot proposition.​

​5.​ ​Preparing​ ​for,​ ​organizing,​ ​or​ ​participating​ ​in​ ​any​ ​political​ ​meeting,​
​petition, rally, or event.​
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​6.​ ​Other prohibited political activity as defined by state law.​

​The following activities are prohibited at all times:​

​1.​ ​Using​​any​​school​​district​​resources​​including,​​but​​not​​limited​​to,​​facsimile​
​machines,​ ​copy​ ​machines,​ ​computers​ ​or​ ​e-mail​ ​accounts,​ ​for​ ​political​
​campaign activities.​

​2.​ ​Using​ ​school​ ​district​ ​property​ ​or​ ​facilities​ ​for​ ​any​ ​political​ ​campaign​
​activities,​ ​unless​ ​such​ ​use​ ​is​ ​approved​ ​pursuant​ ​to​ ​school​ ​board​ ​rules​ ​or​
​policy.​

​3.​ ​Spending​ ​district​​funds​​to​​urge​​votes​​to​​vote​​for​​or​​against​​a​​candidate​​or​
​ballot proposition​

​4.​ ​Requiring​ ​employees​ ​to​ ​engage​​in​​political​​campaign​​activities​​as​​part​​of​
​their job duties.​

​5.​ ​Providing​ ​employees​ ​with​ ​additional​ ​compensation​ ​or​ ​benefits​ ​for​
​engaging in political activities.​

​6.​ ​Representing​ ​an​ ​employee’s​ ​personal​ ​political​ ​position​ ​as​​the​​position​​of​
​the school district or the board of education.​

​7.​ ​Engaging in any other activity prohibited by state law.​

​Professional Boundaries And Appropriate Relationships Between​
​Employees And Students (Board Policy 4043)​

​School​ ​district​ ​employees​ ​and​ ​student​ ​teachers​ ​or​ ​interns​ ​(“employees”)​ ​are​
​responsible​ ​for​ ​conducting​ ​themselves​ ​professionally​ ​and​ ​for​ ​teaching​ ​and​
​modeling​ ​high​ ​standards​ ​of​ ​behavior​ ​and​ ​civic​ ​values,​ ​both​ ​at​ ​and​ ​away​ ​from​
​school.​ ​Employees​​are​​required​​to​​establish​​and​​maintain​​professional​​boundaries​
​with​ ​students​ ​and​ ​must​ ​have​ ​appropriate​ ​relationships​ ​with​​students.​ ​They​​may​
​be​​friendly​​with​​students,​​but​​they​​are​​the​​students’​​teachers,​​not​​their​​friends,​​and​
​they​​must​​take​​care​​to​​see​​that​​this​​line​​does​​not​​become​​blurred.​ ​This​​applies​​to​
​employees’​ ​conduct​ ​and​ ​interactions​ ​with​ ​students​ ​and​ ​to​ ​material​ ​they​ ​post​ ​on​
​personal​​web​​sites​​and​​other​​social​​networking​​sites​​including,​​but​​not​​limited​​to,​
​Instagram,​ ​Facebook,​ ​and​ ​Twitter.​ ​The​ ​posting​ ​or​ ​publication​ ​of​ ​messages​ ​or​
​pictures​​or​​other​​images​​that​​diminish​​an​​employee’s​​professionalism​​or​​ability​​to​
​maintain​​the​​respect​​of​​students​​and​​parents​​may​​impair​​his​​or​​her​​ability​​to​​be​​an​
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​effective​ ​employee.​ ​Employees​ ​are​ ​expected​ ​to​​behave​​at​​all​​times​​in​​a​​manner​
​supportive of the best interests of students.​

​Sexual​ ​Relationships​ ​Prohibited.​ ​Employees​ ​are​ ​prohibited​ ​from​ ​engaging​ ​in​
​any​ ​relationship​​that​​involves​​sexual​​contact​​or​​sexual​​penetration​​with​​a​​student​
​while​​the​​student​​is​​a​​current​​student​​and​​for​​a​​minimum​​of​​one​​year​​after​​the​​date​
​of​ ​the​ ​student's​ ​graduation​ ​or​ ​the​ ​date​ ​the​ ​student​ ​otherwise​ ​ceases​ ​enrollment.​
​Sexual​​contact​​has​​the​​same​​meaning​​as​​in​​section​​28-318,​​and​​sexual​​penetration​
​has the same meaning as in section 28-318.​

​Grooming​ ​Prohibited.​ ​Employees​ ​are​ ​prohibited​ ​from​ ​engaging​ ​in​ ​grooming​
​with​ ​students.​ ​Grooming​ ​means​ ​building​ ​trust​ ​with​ ​a​ ​student​ ​and​ ​individuals​
​close​​to​​the​​student​​in​​an​​effort​​to​​gain​​access​​to​​and​​time​​alone​​with​​the​​student,​
​with​​the​​ultimate​​goal​​of​​engaging​​in​​sexual​​contact​​or​​sexual​​penetration​​with​​the​
​student,​ ​regardless​ ​of​ ​when​ ​in​ ​the​ ​student’s​ ​life​ ​the​ ​sexual​ ​contact​ ​or​ ​sexual​
​penetration would take place.​

​Unless​ ​an​ ​employee​ ​can​ ​clearly​ ​and​ ​convincingly​ ​demonstrate​ ​a​ ​legitimate​
​educational​ ​purpose,​​grooming​​behaviors​​and​​related​​conduct​​that​​are​​a​​violation​​of​​this​
​policy include, but are not limited to:​

​●​ ​Communicating​ ​about​ ​sex​ ​when​ ​the​ ​discussion​ ​is​ ​not​ ​required​ ​by​ ​a​​specific​
​aspect of the curriculum.​

​●​ ​Joking​ ​about​ ​matters​ ​involving​ ​sex,​ ​using​ ​double​ ​entendre​ ​or​ ​making​
​suggestive remarks of a sexual nature.​

​●​ ​Displaying sexually inappropriate material or objects.​
​●​ ​Making​​any​​sexual​​advance,​​whether​​written,​​verbal,​​or​​physical​​or​​engaging​

​in any activity of a sexual or romantic nature.​
​●​ ​Kissing of any kind.​
​●​ ​Dating​​a​​student​​or​​a​​former​​student​​within​​one​​year​​of​​the​​student​​graduating​

​or otherwise leaving the district.​
​●​ ​Intruding​ ​on​ ​a​ ​student’s​ ​personal​ ​space​ ​(e.g.​ ​by​ ​touching​ ​unnecessarily,​

​moving​ ​too​ ​close,​ ​staring​ ​at​ ​a​ ​portion​ ​of​ ​the​ ​student’s​ ​body,​ ​or​ ​engaging​ ​in​
​other behavior that makes the student uncomfortable).​

​●​ ​Initiating unwanted physical contact with a student.​
​●​ ​Communicating​ ​electronically​ ​(e.g.​ ​by​ ​e-mail,​ ​text​ ​messaging,​ ​or​ ​through​

​social media) on a matter that does not pertain to school.​
​●​ ​Playing​​favorites​​or​​permitting​​a​​specific​​student​​to​​engage​​in​​conduct​​that​​is​

​not tolerated from other students.​
​●​ ​Discussing​ ​the​ ​employee’s​ ​personal​ ​issues​ ​or​ ​problems​​that​​should​​normally​

​be discussed with adults.​
​●​ ​Giving a student a gift of a personal nature.​
​●​ ​Giving​ ​a​ ​student​ ​a​ ​ride​ ​in​ ​the​ ​employee’s​ ​vehicle​​without​​first​​obtaining​​the​

​express permission of the student’s parents or a school administrator.​
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​●​ ​Taking​​a​​student​​on​​an​​outing​​without​​first​​obtaining​​the​​express​​permission​​of​
​the student’s parents or a school administrator.​

​●​ ​Inviting​ ​a​ ​student​ ​to​ ​the​ ​employee’s​ ​residence​ ​without​ ​first​ ​obtaining​ ​the​
​express permission of the student’s parents and a school administrator.​

​●​ ​Going​​to​​a​​student’s​​home​​when​​the​​student’s​​parent​​or​​a​​proper​​chaperone​​is​
​not present.​

​●​ ​Repeatedly seeking to be alone with a student.​
​●​ ​Being​ ​alone​ ​in​ ​a​ ​room​ ​with​ ​an​ ​individual​ ​student​ ​at​ ​school​ ​with​ ​the​ ​door​

​closed.​
​●​ ​Any after-school hours activity with only one student.​
​●​ ​Any​ ​other​ ​behavior​ ​which​ ​exploits​​the​​special​​position​​of​​trust​​and​​authority​

​between an employee and student.​

​This​ ​list​ ​is​ ​not​ ​exhaustive.​ ​Any​ ​behavior​ ​which​ ​exploits​ ​a​ ​student​ ​is​
​unacceptable.​ ​If​​in​​doubt,​​ask​​yourself,​​“Would​​I​​be​​doing​​this​​if​​my​​family​​or​​colleagues​
​were standing next to me?”​

​Professional Growth (Board Policy 4032)​

​Every​ ​six​ ​years,​ ​permanent​ ​certificated​ ​employees​ ​shall​ ​give​ ​evidence​ ​of​ ​professional​
​growth.​ ​Six​ ​semester​ ​hours​ ​of​ ​college​ ​credit​ ​shall​ ​be​ ​accepted​ ​as​ ​evidence​ ​of​
​professional growth.​

​The​​board​​of​​education​​believes​​the​​goal​​of​​professional​​self-improvement​​to​​be​​inherent​
​in the responsibilities of each certificated district employee.​

​Other​ ​professional​ ​growth​ ​activities​ ​which​ ​may​ ​count​ ​toward​ ​the​ ​six-year​ ​requirement​
​include​ ​non-credit​ ​courses,​ ​lecture​ ​series,​ ​workshops,​ ​conferences,​ ​study​ ​groups,​ ​local​
​in-service​ ​courses,​ ​committee​ ​service,​ ​supervising​ ​a​ ​student​ ​teacher,​ ​serving​ ​with​
​professional​ ​groups,​ ​travel​ ​of​ ​significant​ ​educational​ ​value,​ ​and​ ​membership​ ​in​
​professional​​organizations.​ ​The​​employee​​must​​receive​​prior​​approval​​from​​the​​building​
​principal for any of these activities to count toward professional growth.​

​No​ ​professional​ ​growth​ ​units​ ​will​ ​be​ ​awarded​ ​if​ ​the​ ​applicant​ ​has​ ​been​ ​paid​ ​for​ ​a​
​non-college​​activity​​either​​by​​released​​time​​or​​by​​an​​additional​​amount​​paid​​by​​the​​school​
​district.​

​One​ ​unit​ ​of​ ​professional​ ​growth​ ​credit​ ​will​ ​generally​ ​be​ ​equivalent​ ​to​ ​ten​ ​hours​ ​of​
​personal time spent on an educational activity.​

​Purchasing​
​No purchases are to be made without approval from the office prior to the purchase and​
​the initiation of a purchase order.  Local purchases are encouraged as long as costs and​
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​service are competitive.  Any major expense should be researched carefully to be sure of​
​the best prices and service to the school.​ ​Final​​approval for all purchases rests with​
​the Superintendent.​

​There is no such thing as a department budget.  Money has been allocated for the​
​curricular work of the school district and will be spent in the best interest of all students.​

​The school may not honor claims for purchases made outside this procedure and the​
​responsibility will rest upon the staff member making the purchase.​ ​Please complete a​
​Purchase Order and give it to the building principal.​

​School Closing​

​In the event schools are closed because of inclement weather, the decision will be made​
​as early as possible and a notification will be initiated through school administration.​
​The Superintendent will occasionally announce an emergency early school  dismissal,​
​late start, or cancellation of school due to extreme heat, snow,  ice or any other inclement​
​weather event.​

​School closings will be announced on the following locations:​
​School Website:  www.centuraps.org​
​Official School Facebook page​
​Centura Alert System​
​Channel 13/NTV​

​Do not call the superintendent or principal about school closing.​ ​Their phone lines must​
​be kept open for further updates.  At the beginning of the year, please contact the building​
​secretary to make sure your contact information is up-to-date in the alert system.​

​School Equipment And Facilities​

​The school has equipment and facilities which many private individuals do not have, but​
​which occasionally they may desire to use.  The school has policies to govern this use by​
​the general public, and staff should never make a commitment to anyone, but rather refer​
​them to the principal in charge to fill out a​​request​​on Bound.​​facility usage form​​.​

​Teachers may, upon occasion, borrow tools and equipment for their own use.  The only​
​restrictions are that it not be for a profit-making purpose, that it be for a short period of​
​time, that the equipment be available at school when needed, not for personal gain, must​
​be school related in nature​​,​​and that the Principal​​has given approval in advance and​
​knows when the equipment will be used.​
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​School Vehicle Use (Board Policy 4060)​

​District Transportation Use:​
​Staff will be provided a bus/vehicle for transportation usage when requested.   All​
​requests need to go through the high school secretary, Jana Hudiburgh via email or​
​through the field trips request form.   If school transportation is available for professional​
​development opportunities then mileage will not be paid.​

​Pupil​​Transportation​​Vehicles.​ ​The​​transportation​​of​​students​​in​​a​​pupil​​transportation​
​vehicle​ ​is​ ​governed​ ​by​ ​the​ ​rules​ ​of​ ​the​ ​Nebraska​ ​Department​ ​of​ ​Education​ ​and​ ​the​
​district’s​ ​safe​ ​pupil​ ​transportation​ ​plan​ ​or​ ​safety​ ​and​ ​security​ ​plan.​ ​See​ ​Title​ ​92,​
​Nebraska​ ​Administrative​ ​Code,​ ​Chapter​ ​91​ ​–​ ​Regulations​ ​Governing​ ​Driver​
​Qualifications​​and​​Operational​​Procedures​​for​​Pupil​​Transportation​​Vehicles​​(“Rule​​91”)​
​Title​ ​92,​ ​Nebraska​ ​Administrative​ ​Code,​ ​Chapter​ ​92​ ​–​ ​Regulations​ ​Governing​ ​the​
​Minimum​ ​Equipment​ ​Standards​ ​and​ ​Safety​ ​Inspection​ ​Criteria​ ​for​ ​Pupil​​Transportation​
​Vehicles​ ​(“Rule​ ​92”),​ ​available​ ​on​ ​NDE’s​ ​website​ ​(​​www.education.ne.gov​​).​ ​A​ ​pupil​
​transportation​ ​vehicle​ ​is​ ​any​ ​vehicle​ ​utilized​ ​to​ ​carry​ ​school​ ​children​ ​as​ ​sponsored​ ​and​
​approved​ ​by​ ​the​ ​school​ ​board​ ​and​ ​that​ ​conforms​ ​to​ ​the​ ​Nebraska​ ​Department​ ​of​
​Education​​definitions​​of​​pupil​​transportation​​vehicles​​listed​​as​​School​​Bus,​​Activity​​Bus,​
​Small Vehicle, or Coach Bus.​

​School​​Vehicles​​Other​​Than​​Those​​Transporting​​Students.​ ​School​​district​​employees,​
​board​ ​members,​ ​and​ ​other​ ​elected​ ​or​ ​appointed​ ​school​ ​district​ ​officials​ ​(collectively​
​“school​ ​personnel”)​ ​who​ ​are​ ​not​ ​transporting​ ​children​ ​are​ ​authorized​ ​to​ ​use​ ​a​ ​school​
​district​ ​vehicle​ ​to​ ​travel​ ​to​ ​a​ ​designated​ ​location​ ​or​ ​to​ ​their​ ​home​ ​when​ ​the​ ​primary​
​purpose​​of​​the​​travel​​serves​​a​​school​​district​​purpose.​ ​School​​district​​vehicles​​may​​not​​be​
​used​​for​​personal​​purposes​​unless​​the​​vehicle,​​or​​the​​use​​of​​it,​​is​​provided​​to​​an​​employee​
​as​​a​​condition​​of​​an​​employment​​contract​​or​​it​​is​​leased​​to​​school​​personnel​​as​​allowed​​by​
​law.​ ​School​ ​personnel​ ​must​ ​operate​ ​school​ ​vehicles​ ​in​ ​accordance​ ​with​ ​all​ ​applicable​
​federal, state, and local laws.​

​Driver​​Qualifications.​ ​School​​personnel​​who​​wish​​to​​use​​a​​vehicle​​owned​​or​​leased​​by​
​the school district and who are not transporting students must:​

​●​ ​Possess and provide a copy of a valid Motor Vehicle operator's license.​
​●​ ​Be able to read and comprehend driving regulations and written test questions.​
​●​ ​Obtain​ ​and​ ​provide​ ​a​ ​copy​ ​of​ ​his​ ​or​ ​her​ ​current​ ​driving​ ​record​ ​from​ ​the​

​department​ ​of​ ​motor​ ​vehicles​ ​at​ ​least​ ​one​ ​time​ ​per​ ​school​ ​year​ ​to​ ​the​
​superintendent or his or her designee.​

​●​ ​Be at least 19 years of age.​

​School​​personnel​​must​​notify​​the​​superintendent​​or​​his​​or​​her​​designee​​about​​any​​change​
​in their driving status or eligibility.​
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​School​ ​personnel​ ​who​ ​have​ ​been​​convicted​​of​​any​​of​​the​​following​​or​​who​​meet​​any​​of​
​the following conditions will not be allowed to drive a school district vehicle:​

​●​ ​If​ ​the​ ​citation​ ​or​ ​conviction​ ​occurred​ ​at​ ​any​ ​time—Motor​ ​vehicle​ ​homicide​ ​or​
​driving under the influence – 3​​rd​ ​or subsequent offense;​

​●​ ​If​ ​the​ ​citation​ ​or​​conviction​​occurred​​within​​the​​last​​_3__​​years​​-​​Driving​​under​
​the​ ​influence​ ​of​ ​drugs​ ​or​ ​alcohol,​ ​failure​ ​to​ ​render​ ​aid​ ​in​ ​accident​ ​you​ ​are​
​involved​ ​in,​ ​speeding​ ​15​ ​miles​ ​per​ ​hour​ ​or​ ​more​ ​above​ ​the​ ​posted​​speed​​limit,​
​reckless​ ​driving​ ​(willful​ ​or​ ​otherwise),​ ​careless​​driving,​​leaving​​the​​scene​​of​​an​
​accident,​ ​failure​ ​to​ ​yield​ ​to​ ​a​ ​pedestrian​​with​​bodily​​injury​​to​​the​​pedestrian,​​or​
​negligent driving; or​

​●​ ​Have​​accumulated​​_10_​​points​​or​​more​​under​​an​​operator’s​​license​​point​​system​
​within the last _2_ years.​

​The​​superintendent​​or​​his​​or​​her​​designee​​has​​the​​discretion​​to​​prohibit​​school​​personnel​
​from​ ​driving​ ​a​​school​​vehicle​​for​​a​​citation​​or​​arrest​​for​​the​​above​​offenses​​or​​any​​other​
​offense​ ​or​ ​reason.​ ​The​ ​superintendent​ ​or​ ​his​ ​or​ ​her​ ​designee​ ​will​ ​make​ ​the​ ​final​
​determination about the use of school district vehicles.​

​Electronic​ ​Communication​ ​While​ ​Driving.​ ​Unless​ ​the​ ​superintendent​ ​or​ ​a​ ​principal​
​grants​ ​an​ ​exception​ ​to​ ​allow​ ​verbal​ ​communication​ ​on​ ​an​ ​as​ ​needed​ ​basis​ ​for​ ​specific​
​district-related​ ​work​ ​based​ ​upon​ ​an​ ​employee’s​ ​duties​ ​and​ ​responsibilities,​ ​school​
​personnel​ ​shall​ ​not​ ​use​ ​any​ ​electronic​ ​communication​ ​device​ ​to​ ​read​ ​a​ ​written​
​communication,​​manually​​type​​a​​written​​communication,​​send​​a​​written​​communication,​
​verbally​​communicate​​with​​others,​​or​​otherwise​​communicate​​with​​others​​while​​operating​
​a​ ​school​ ​vehicle.​ ​This​ ​prohibition​ ​includes​ ​but​ ​is​ ​not​ ​limited​ ​to​ ​answering​ ​or​ ​making​
​telephone​ ​calls,​ ​engaging​ ​in​ ​telephone​ ​conversations,​ ​and​ ​reading​ ​or​ ​responding​ ​to​
​emails, instant messages, text messages or other visual media.​

​Tobacco,​ ​Alcohol,​ ​and​ ​Controlled​ ​Substances.​ ​The​ ​use​ ​of​ ​any​ ​tobacco​ ​product,​
​including​ ​the​ ​use​ ​of​ ​vapor​ ​products,​ ​alternative​ ​nicotine​ ​products,​ ​or​ ​any​ ​other​ ​such​
​look-alike​ ​product,​ ​is​ ​not​ ​permitted​ ​in​ ​a​ ​school​ ​vehicle​ ​at​ ​any​ ​time.​ ​The​ ​use​ ​or​
​possession​ ​of​ ​any​ ​alcohol​ ​or​ ​controlled​ ​substance​ ​(unless​ ​legally​ ​prescribed​ ​to​ ​school​
​personnel​ ​by​ ​a​ ​physician)​ ​is​ ​not​ ​permitted​ ​in​ ​a​ ​school​ ​vehicle​ ​at​ ​any​​time.​ ​All​​drivers​
​shall​ ​follow​ ​and​ ​be​ ​subject​ ​to​ ​Drug​ ​Free​ ​Workplace​​Policy​​and​​Drug​​Policy​​Regarding​
​Drivers Policy.​

​Traffic​​Accidents,​​Infractions,​​Violations,​​or​​Citations.​ ​School​​personnel​​who​​receive​
​a​ ​citation​ ​or​ ​warning​ ​citation​ ​from​ ​a​ ​law​ ​enforcement​ ​officer​ ​or​ ​are​ ​involved​ ​in​ ​an​
​accident​​while​​operating​​a​​school​​vehicle​​must​​report​​the​​citation​​to​​the​​superintendent​​or​
​his​ ​or​ ​her​ ​designee​ ​as​ ​soon​ ​as​ ​practicable,​ ​but​ ​no​ ​later​ ​than​ ​24​ ​hours​ ​of​ ​receipt.​ ​The​
​superintendent​​must​​report​​his​​or​​her​​accidents,​​infractions,​​violations,​​or​​citations​​to​​the​
​board president.​
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​Staff Use Of AI Tools​
​As used in this section, artificial intelligence tools (“AI Tools”) means machine-based​
​resources that use computer science, algorithms, large language models, and/or machine​
​learning to perform tasks, answer questions, collect information, and respond to​
​human-directed tasks, queries, and objectives.  AI Tools include, but are not necessarily​
​limited to, commercially-available resources like ChatGPT, Gemini, Claude, and similar​
​technologies.  The board wants to encourage staff to use AI tools to support student​
​learning in safe and lawful ways.​
​This policy works together with the district’s policies on Student Use of AI Tools, Staff​
​Internet and Computer Use, and Staff and District Social Media Use.​
​Tool Approval.  Staff may not use an AI Tool with students or with student information​
​unless a member of the district’s administration has approved it.  To use a new tool, staff​
​must request approval from his/her supervising administrator first.  Before approving a​
​tool, the district will review the vendor’s privacy and security practices, the kind of​
​student information the tool would use, and whether a written data-sharing agreement​
​with the vendor is required.  The district will keep a list of approved AI Tools and the​
​allowed uses for each.​

​Staff Expectations for Use of AI Tools in Education​
​Acceptable Use of AI Tools.  Staff members must use their own professional oversight​
​for any task they use AI Tools to complete and must carefully review the outputs of all AI​
​Tools. Staff may use approved AI Tools to help with things like:​

​1.​ ​Drafting lesson plans, learning goals, and activities;​
​2.​ ​Assisting in initial review and feedback of student work;​
​3.​ ​Making reading passages or practice problems at different levels;​
​4.​ ​Drafting general messages like newsletters or announcements;​
​5.​ ​Finding resources or summarizing public information;​
​6.​ ​Drafting routine communications.​

​Protecting Student Information.  Staff may upload student information into an AI Tool​
​only when (a) the tool is district-approved, and (b) the vendor is bound by a written​
​data-sharing agreement with terms that meet FERPA, COPPA, PPRA, and applicable​
​state student data privacy laws.  For this purpose, student information includes student​
​names, ID numbers, education records, IEPs, Section 504 plans, evaluations, health​
​records, and discipline records. This rule applies whether the staff member uses a district​
​account, a personal account, a free version, or a paid version.​

​Recording and Transcription Tools.  Staff may use AI recording or transcription tools​
​only if:​

​1.​ ​The transcription tool has been approved by an administrator for use in the school​
​context; and​
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​2.​ ​All participants to the meeting are informed that the staff member is recording or​
​transcribing the meeting.​

​The resulting recording or transcript may be subject to the district's retention​
​and confidentiality policies.​

​Unacceptable Use of AI Tools in Education.  Staff may never use AI tools to:​

​1.​ ​Upload FERPA-protected information about students without the express, written​
​authorization from administrators who have assured themselves that such​
​disclosure is lawful;​

​2.​ ​Relying solely on an AI Tool to grade student work that counts toward a grade or​
​transcript or otherwise evaluate student academic progress;​

​3.​ ​Make or share deepfakes or fake images, audio, or video of any real person.​
​4.​ ​Make or share sexual or intimate images of any real person—even if the image is​

​AI-generated;​
​5.​ ​Use AI to harass, bully, threaten, or impersonate any student, staff member,​

​parent, board member, or community member;​
​6.​ ​Use AI to watch, track, or scan faces of students or staff outside of systems the​

​board has approved;​
​7.​ ​Upload materials to AI if the copyright or license does not allow it;​
​8.​ ​Share district AI accounts or passwords with students or others;​
​9.​ ​Use district AI accounts for personal or business reasons; or​
​10.​​Use AI to bypass district network security, content filters, or device controls.​

​If any staff member is uncertain about the application of this policy to any​
​AI Tool use, the staff member will check with a supervising administrator​
​before use.​

​Student Dismissal​

​During school hours all students must be dismissed from school through the office.​
​Students who leave early because of appointments are to check out in the office.  A​
​parent-guardian must either contact or come to the office to sign a student out.  Students​
​will not be called to the office until the parent/guardian arrives, so as not to disrupt their​
​learning.​

​Student Advisory Expectations:  (Secondary Staff Only)​
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​Teachers will be assigned a Student Advisory each day.  This is a15 minute time that will​
​work similar to a “homeroom” concept.  This Advisory Time should be the main​
​connection point between students and teachers.  Student Advisory is a time to build​
​relationships with students on a different level than through the content you teach.​

​Guest Substitute Teachers / In House Coverage​

​It is very difficult for a substitute to take charge of a class for one day.  Detailed lesson​
​plans, seating charts and a schedule for classes make a substitute’s teaching day much​
​easier.  If your class is well prepared, the substitute is more likely to say “yes” the next​
​time when called.​

​RequirementsSuggestions​​for a well prepared room:​​¶​
​●​ ​Lesson plans are up to date and easy to follow.​​¶​
​●​ ​Teacher’s manuals are accessible/teacher log-ins for curriculum​​.​​¶​
​●​ ​Duplicated sheets are prepared ahead of time​​¶​
​●​ ​Plenty of​​learning opportunities​​are planned for children.​​¶​
​●​ ​A method is devised for seating arrangements.​

​Each teacher​​must​​have a subfolder to include the​​following:​
​●​ ​Lesson/Activities, by period​​or subject​​that are up​​to date and easy to follow.​
​●​ ​Teacher’s manuals are accessible/teacher log-ins for curriculum​
​●​ ​Classroom schedule and procedures​
​●​ ​Duplicated sheets are prepared ahead of time​
​●​ ​Plenty of​​learning opportunities​​are planned for children​​- please do not allow​

​free time or study hall.​​¶​
​●​ ​Class roster, s​​S​​eating chart,​​and c​​lassroom rules​​accompanied by​​what to do with​

​students who do not follow the classroom rules​
​●​ ​Individual student needs when applicable​
​●​ ​Fire/Tornado/Intruder procedures and directions including​​c​​C​​lass​​r​​R​​osters​

​Supervision​

​Every student is every adult's responsibility. It is the responsibility of all staff to​
​supervise students when in direct vicinity of the students​​,​​this includes but is not​
​limited to classrooms, hallways, lunchroom, pods, etc..​​Students should be under the​
​supervision of the classroom teachers during class times. No students are to remain in the​
​building after 4:00 p.m. unless accompanied by a teacher or another responsible adult.​
​Staff that have their own children stay after school must provide for their supervision​
​within their classrooms or after school program.   Some additional supervision duties will​
​be assigned by the building administrator.​
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​Supplies​

​All teachers order supplies in the spring for the following fall.  However, general​
​classroom supplies can be found in the supply room in each building.  Please notify the​
​building secretary if supplies are running low and need to be resupplied.​

​Surveillance Cameras​
​Surveillance cameras are in use at all times in areas to exclude restrooms and locker​
​rooms.  The conduct of surveillance monitoring or recording, and the use of surveillance​
​cameras at Centura Public Schools are limited to uses that do not violate federal or state​
​constitutional protections against unreasonable search and seizure or other applicable​
​laws including federal and state laws prohibiting wiretapping and electronic surveillance​
​of aural communications.​

​Only authorized personnel will be involved in, or have access to, surveillance monitoring.​
​Surveillance cameras will be installed and configured to prevent tampering with or​
​unauthorized duplication of recorded information.​

​Tardiness​

​We are role models for students.  Attendance and punctuality to school and meetings is​
​expected.​

​Threat Assessment and Response​​(Board Policy 3039)​

​The​​board​​of​​education​​is​​committed​​to​​providing​​a​​safe​​environment​​for​​members​​of​​the​
​school​ ​community.​ ​Students,​ ​staff​ ​and​ ​patrons​ ​are​ ​urged​ ​to​ ​immediately​ ​report​ ​any​
​statements​​or​​behavior​​that​​makes​​the​​observer​​fearful​​or​​uncomfortable​​about​​the​​safety​
​of the school environment.​

​1.​ ​Definitions​

​a.​ ​A​​threat​​is​​an​​expression​​of​​a​​willful​​intent​​to​​physically​​or​​sexually​​harm​
​someone​ ​or​ ​to​​damage​​property​​in​​a​​way​​that​​indicates​​that​​an​​individual​
​poses​​a​​danger​​to​​the​​safety​​of​​school​​staff,​​students​​or​​other​​members​​of​
​the school community.​

​i.​ ​The​ ​threat​ ​may​ ​be​ ​expressed/communicated​ ​behaviorally,​ ​orally,​
​visually, in writing, electronically, or through any other means.​

​ii.​ ​A​​transient​​threat​​is​​an​​expression​​of​​anger​​or​​frustration​​that​​can​
​be quickly or easily resolved.​
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​iii.​ ​A​ ​substantive​ ​threat​ ​is​ ​an​ ​expression​ ​of​ ​serious​ ​intent​ ​to​ ​harm​
​others​ ​which​ ​includes,​ ​but​ ​is​ ​not​ ​limited​ ​to,​ ​any​ ​threat​ ​which​
​involves a detailed plan and means.​

​b.​ ​A​ ​threat​ ​assessment​ ​is​​a​​fact-based​​process​​emphasizing​​an​​appraisal​​of​
​observed​ ​(or​ ​reasonably-observable)​ ​behaviors​ ​to​ ​identify​ ​potentially​
​dangerous​ ​or​ ​violent​ ​situations,​ ​to​ ​assess​ ​them​ ​and​ ​to​ ​manage/address​
​them.​ ​Threat​ ​assessment​ ​is​ ​the​ ​process​ ​of​​identifying​​and​​responding​​to​
​serious threats in a systematic, data-informed way.​

​i.​ ​The​​threat​​assessment​​process​​is​​distinct​​from​​student​​disciplinary​
​procedures.​ ​The​ ​mere​ ​fact​ ​that​ ​the​ ​district​ ​is​​conducting​​a​​threat​
​assessment​ ​does​ ​not​ ​by​ ​itself​​necessitate​​suspension,​​expulsion​​or​
​emergency​ ​exclusion​ ​without​ ​complying​​with​​state​​law​​and​​board​
​policy related governing those actions.​

​ii.​ ​The​ ​threat​ ​assessment​ ​process​ ​is​ ​distinct​ ​from​ ​specialized​
​instruction​ ​which​​a​​student​​with​​a​​disability​​may​​receive​​from​​the​
​school​ ​district.​ ​The​ ​school​ ​district​ ​will​ ​not​ ​change​ ​a​ ​student’s​
​educational​ ​placement​ ​as​ ​that​​term​​is​​used​​in​​the​​Individuals​​with​
​Disabilities in Education Act​​solely​​as part of a​​threat assessment.​

​2.​ ​Obligation to Report Threatening Statements or Behaviors.​

​All​​staff​​and​​students​​must​​report​​substantive​​threats​​to​​a​​member​​of​​the​​administration​
​immediately​ ​and​ ​comply​ ​with​ ​any​ ​other​ ​mandatory​ ​reporting​ ​obligations.​ ​Staff​ ​and​
​students​ ​who​ ​are​ ​unsure​ ​whether​ ​a​ ​threat​ ​is​ ​substantive​ ​or​ ​transient​ ​should​ ​report​ ​the​
​situation.​ ​Staff​ ​and​ ​students​ ​must​ ​make​ ​such​ ​reports​ ​regardless​ ​of​ ​the​ ​nature​ ​of​ ​the​
​relationship​ ​between​ ​the​ ​individual​ ​who​ ​initiated​ ​the​ ​threat​​or​​threatening​​behavior​​and​
​the​ ​person(s)​ ​who​ ​were​ ​threatened​ ​or​ ​who​ ​were​ ​the​ ​focus​ ​of​ ​the​ ​threatening​ ​behavior.​
​Staff​ ​and​ ​students​ ​must​ ​also​ ​make​ ​such​ ​reports​ ​regardless​ ​of​ ​where​ ​or​ ​when​ ​the​​threat​
​was made or the threatening behavior occurred.​

​THREATS​ ​OR​ ​ASSAULTS​ ​WHICH​ ​REQUIRE​ ​IMMEDIATE​ ​INTERVENTION​
​SHOULD BE REPORTED TO THE POLICE AT 911.​

​3.​ ​Threat Assessment Team​

​The​ ​threat​ ​assessment​ ​team​ ​(team)​ ​shall​ ​consist​ ​of​ ​administrators​ ​and​ ​members​ ​of​ ​the​
​district​ ​safety​ ​and/or​ ​crisis​ ​teams.​​Not​​every​​team​​member​​needs​​to​​participate​​in​​every​
​threat​​assessment.​​If​​the​​threat​​has​​been​​made​​by​​or​​is​​directed​​towards,​​a​​student​​with​​a​
​disability,​​the​​threat​​assessment​​team​​must​​include​​a​​staff​​member​​who​​is​​knowledgeable​
​about​​special​​education​​services​​or​​Section​​504​​of​​the​​Rehabilitation​​Act,​​as​​appropriate.​
​Neither​ ​the​ ​student​ ​nor​ ​their​​student’s​​family​​members​​are​​part​​of​​the​​threat​​assessment​
​team.​
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​The​ ​team​​is​​responsible​​for​​investigating​​all​​reported​​threats​​to​​school​​safety,​​evaluating​
​the​ ​significance​ ​of​ ​each​ ​threat,​ ​and​ ​devising​ ​an​ ​appropriate​ ​response.​ ​The​ ​threat​
​assessment​ ​team​​shall​​work​​closely​​with​​the​​crisis​​team​​in​​planning​​for​​crisis​​situations.​
​The​ ​threat​ ​assessment​ ​team​ ​shall​ ​be​ ​familiar​ ​with​ ​mental​ ​health​ ​resources​ ​available​ ​to​
​students,​​staff​​and​​patrons​​and​​shall​​collaborate​​with​​local​​mental​​health​​service​​providers​
​as appropriate.​

​4.​ ​Threat Assessment Investigation and Response​

​When​ ​a​ ​threat​ ​is​ ​reported,​ ​the​​school​​administrator​​shall​​initiate​​an​​initial​​inquiry/triage​
​and,​ ​in​ ​consultation​ ​with​ ​members​ ​of​​the​​threat​​assessment​​team,​​make​​a​​determination​
​of​ ​the​ ​seriousness​ ​of​ ​the​ ​threat​ ​as​ ​expeditiously​ ​as​ ​possible.​ ​The​ ​school​ ​administrator​
​must​ ​contact​ ​law​ ​enforcement​ ​if​ ​the​ ​administrator​ ​believes​ ​that​ ​an​ ​individual​ ​poses​ ​a​
​clear and immediate threat of serious violence.​

​If​ ​there​ ​is​ ​no​ ​reasonably​ ​apparent​ ​imminent​ ​threat​ ​present​ ​or​ ​once​ ​such​ ​an​ ​imminent​
​threat​ ​is​ ​contained,​ ​the​ ​threat​ ​assessment​ ​team​ ​will​​meet​​to​​evaluate​​and​​respond​​to​​the​
​threatening​​behavior.​ ​The​​team​​may,​​but​​is​​not​​required​​to,​​review​​the​​following​​types​​of​
​information:​

​●​ ​Review of the threatening behavior and/or communication;​
​●​ ​Interviews​ ​with​ ​the​ ​individuals​ ​involved​ ​including​ ​students,​ ​staff​ ​members,​ ​and​

​family members as necessary and/or appropriate;​
​●​ ​Review​​of​​school​​and​​other​​records​​for​​any​​prior​​history​​or​​interventions​​with​​the​

​students involved;​
​●​ ​Any​ ​other​ ​investigatory​ ​methods​ ​that​ ​the​ ​team​ ​determines​ ​to​ ​be​ ​reasonable​​and​

​useful.​

​At​ ​the​ ​conclusion​​of​​the​​investigation,​​the​​team​​will​​determine​​what,​​if​​any,​​response​​to​
​the​​threat​​is​​appropriate.​ ​The​​team​​is​​authorized​​to​​disclose​​the​​results​​of​​its​​investigation​
​to​ ​law​ ​enforcement​ ​and​ ​to​ ​the​ ​target(s)​ ​of​​any​​threatened​​acts.​ ​The​​team​​may​​refer​​the​
​individual​​of​​concern​​to​​the​​appropriate​​school​​administrator​​for​​consequences​​under​​the​
​school’s​ ​student​​discipline​​policy​​or,​​if​​appropriate,​​report​​the​​results​​of​​its​​investigation​
​to the student’s individualized education plan team.​

​Regardless​ ​of​ ​threat​ ​assessment​ ​activities,​ ​disciplinary​ ​action​ ​and​ ​referral​ ​to​ ​law​
​enforcement will occur consistent with board policy and Nebraska law.​

​5.​ ​Communication with the Public about Reported Threats​

​The​ ​team​ ​will​ ​keep​ ​members​ ​of​ ​the​ ​school​ ​community​ ​appropriately​ ​informed​ ​about​
​substantive​ ​threats​ ​and​ ​about​ ​the​​team’s​​response​​to​​those​​threats.​ ​This​​communication​
​may​ ​include​ ​oral​ ​announcements,​ ​written​ ​communication​ ​sent​ ​home​ ​with​ ​students,​ ​or​
​communication​​through​​print​​or​​broadcast​​media.​ ​However,​​the​​team​​will​​not​​reveal​​the​

​Staff Handbook 2026-2027​ ​Page​​44​ ​Last Updated: 6/10/26​



​identity​ ​of​ ​the​ ​individual​ ​of​ ​concern​ ​or​ ​of​ ​any​ ​target(s)​ ​of​ ​threatened​ ​violence​ ​unless​
​permitted by law.​

​6.​ ​Coordination with the Crisis Team After Resolution of Threat​

​The​ ​threat​ ​assessment​ ​team​ ​will​ ​confer​ ​with​ ​the​ ​district’s​ ​crisis​ ​team​ ​after​ ​a​ ​threat​ ​has​
​been​​investigated​​to​​provide​​the​​crisis​​team​​with​​information​​that​​the​​crisis​​team​​may​​use​
​in assessing or revising the district’s All-Hazard School Safety Plan.​

​Ticket Taking Responsibility​

​Every certified staff member is required to take tickets​​at least​​two times at activities​​.​​that​
​occur after school hours.​​You will receive $20 for​​the events you take tickets for.  each​​If​
​you take tickets three or more times you will receive a conference activities pass​​. A​
​sign-up sheet will be​​shared​​available​​at the beginning​​of the school year.​

​Visitors​

​All visitors to the school, while welcome, are required to report to the office before going​
​anywhere else in the school. Each visitor should have a visitor’s pass, worn in a clearly​
​visible manner.  Anyone wishing to visit a teacher or a class during the school day should​
​make arrangements with that teacher and the office prior to the visitation. Parents wishing​
​to eat lunch need to contact the school by 9:00 am so that the appropriate amount of food​
​can be ordered. We request that parents not plan visits during the first two weeks or the​
​last two weeks of school.  All parents and visitors must enter and exit the building​
​through the main doors during school hours.​
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