Hondo Fanning:

John Jutten:

Laurie Maris:

Aaron McKinney:

Allison Sandman:

Marty Wheeler:

I. Call to Order

601 pm MT

Present

Present

Present

Present

Present

Present

I.1. Pledge of Allegiance

Board of Education Regular Meeting

Library, Palisade Attendance Center
PO Box 368
Wauneta, NE 69045

Monday, November 14, 2022 6:00 PM

The Pledge of Allegiance was recited.

[.2. Meeting Posting Verification

Maris and Sandman verified meeting posting.

[.3. Open Meetings Act Notice
[.4. Mission Statement

II. Roll Call



Present Board Members: Hondo Fanning, John Jutten, Laurie Maris, Aaron McKinney,
Allison Sandman, and Marty Wheeler.

III. Amendments to the Agenda/Approval of the Proposed Agenda
None.

IV. Discussion Items
IV.1. Building Progress Update

Building bids are coming in over budget, but BD is working to get those numbers reduced.
Kitchen design met to rework figures. We do have remaining ESSR funds to be used by
9/2023.

IV.2. Superintendent Review
Superintendent review in December.

V. Action Items
V.1. Approval and Signing of 10/10/2022 Regular Meeting Minutes

To approve and sign the minutes from 10/10/2022 regular meeting Passed with a motion by
Laurie Maris and a second by Aaron McKinney.

Hondo Fanning: Yea, John Jutten: Yea, Laurie Maris: Yea, Aaron McKinney: Yea, Allison
Sandman: Yea, Marty Wheeler: Yea

V.2. Approval of District Expenditures and Budget Reports

To approve the district expenditures of November Payroll: $288,611.04, November
Accounts Payable: $121,200.88 for a total of $409,811.92 and accept the district budget
reports as presented Passed with a motion by Hondo Fanning and a second by Marty
Wheeler.

Hondo Fanning: Yea, John Jutten: Yea, Laurie Maris: Yea, Aaron McKinney: Yea, Allison
Sandman: Yea, Marty Wheeler: Yea

V.3. Acceptance of Water Main Bid

To accept the water main relocation bid from BSB Construction of $86,650.00 to be
completed by 6/30/2023 Passed with a motion by Laurie Maris and a second by John Jutten.
Hondo Fanning: Yea, John Jutten: Yea, Laurie Maris: Yea, Aaron McKinney: Yea, Allison
Sandman: Yea, Marty Wheeler: Yea

V.4. Recognize WPEA for 2023-2024 Negotiations

To recognize the WPEA for 2023-2024 negotiations as the bargaining agent Passed with a
motion by Laurie Maris and a second by Hondo Fanning.

Hondo Fanning: Yea, John Jutten: Yea, Laurie Maris: Yea, Aaron McKinney: Yea, Allison
Sandman: Yea, Marty Wheeler: Yea



VI. Policy Review
VI.1. 2nd Reading of Series 4000 Policy Updates

To approve the second reading of updated policy series 4000s and waive the oral reading
Passed with a motion by Laurie Maris and a second by Marty Wheeler.

Hondo Fanning: Yea, John Jutten: Yea, Laurie Maris: Yea, Aaron McKinney: Yea, Allison
Sandman: Yea, Marty Wheeler: Yea

VI.2. 1st Reading of Series 5000 Policy Updates

To waive the oral reading and approve the first reading of updated policy series 5000s
Passed with a motion by Hondo Fanning and a second by Aaron McKinney.

Hondo Fanning: Yea, John Jutten: Yea, Laurie Maris: Yea, Aaron McKinney: Yea, Allison
Sandman: Yea, Marty Wheeler: Yea

VII. Administrative Reports
VIIL.1. Superintendent Report
VIL.2. Principal Report

Frecks shared the Halloween costume parade was well attended and thanked the community
for sharing treats. Nate Neuhaus was here from NSAA spoke to the Herds are going well and
NSP Trooper Flick will be here to present 11/22 to the Herds. Nice Veterans Day tributes by
the students. Bauer shared that students will attend the NSAA Sportsmanship Summit on
11/16. PISA testing (National Testing) will be 11/17 with WP 15 year old students, there
will be 25 students tested. RPAC 11/19 in Bartley (last play of the day). District One Act
11/28 in Holdrege. RPAC VB Peyton 1st team, GraCee, Halle honorable mention. District
Football awards Jacksen Littrel, Kyle Jutten, Grayden Sutherland.

VIL3. ESU 15 Report

Paul Calvert is retiring 6/30/2023. The board will begin the director search. Todd Wiemers
shared his technology report teaching 3-8 grade at Southwest and there will be a new
Eduroar rolling out in March 2023.

VIL4. NASB Report

NASB Convention November 16-18, 2022 in Omabha,
13th Annual Nebraska Children's Health & Education Summit 11/30 Boys Town
12/6 New Board Member Workshop North Platte

VIII. Executive Session

VIIL1. Enter into Executive Session
VIIL.2. Return to Open Session

IX. Next Regular Meeting

Monday, December 12, 2022 at 6 pm MT/7 pm CT in Wauneta

X. Recognition of Visitors/Public Comments



XI. Adjourn

Meeting adjourned at 6:56 pm MT/7:56 pm CT.



Wauneta-Palisade Schools Board of Education Regular Meeting Minutes
The Board of Education for the District of Chase County School District #15-0536 a/k/a
Wauneta-Palisade Public Schools was convened in open, public session for a Regular Meeting
at 6:00 PM Mountain time on October 10, 2022, in the Central Office, Wauneta Attendance
Center, PO Box 368, Wauneta, NE 69045, by President Sandman.

Notice of the meeting was given in advance by publication and/or posting in accordance with the
Board approved method for giving notice of meetings. Notice of this meeting was given in
advance to all members of the Board of Education. The Secretary of the Board maintains a list of
the news media requesting notification of the meetings and advance notification to the listed
media of the time and place of the meeting and the subjects to be discussed at this meeting was
provided. Availability of the agenda was communicated in the publicized notice and a current
copy of the Agenda was maintained as stated in the publicized notice. All proceedings of the
Board of Education, except as may be hereinafter noted, were taken while the convened meeting
was open to the attendance of the public.

Announcement of Open Meetings Act Posting

At the beginning of the meeting, President Sandman announced and informed the public that a
current copy of the Open Meeting Act is permanently posted in the meeting room on a laminated
poster, accessible to members of the public.

Mission Statement
Inspiring our Youth, Expecting Results Everyday

L. Call to Order. Sandman called the meeting to order at 6:00 pm MT.
I.1. Pledge of Allegiance. The Pledge of Allegiance was recited.
1.2. Posting Verification. Maris and McKinney verified meeting posting.

I.3. Open Meeting Act Notice

[.4. Mission Statement

II. Roll Call. Present Board Members: John Jutten, Laurie Maris, Aaron McKinney, Allison
Sandman. Absent Board Members: Hondo Fanning, Marty Wheeler.

ITII. Amendments to the Agenda/Approval of the Proposed Agenda. None

IV. Action Items

IV.1. Approval and Signing of 9/19/2022 Budget Hearing, Levy Hearing and Regular Minutes.
To approve and sign the minutes from the budget hearing, levy hearing, and regular meeting on
9/19/2022 passed with a motion by Laurie Maris and a second by Aaron McKinney.
John Jutten: Yea, Laurie Maris: Yea, Aaron McKinney: Yea, Allison Sandman: Yea



IV.2. Approval of District Expenditures and Budget Reports. To approve the districts
expenditures of payroll $293,698.75, accounts payable $108,448.46 for a total of $402,147.21
and monthly budget reports as presented passed with a motion by John Jutten and a second by
Laurie Maris.

John Jutten: Yea, Laurie Maris: Yea, Aaron McKinney: Yea, Allison Sandman: Yea

IV.3. Approval of Water Main Relocation Agreement. To accept the water main relocation
agreement from Miller & Associates passed with a motion by Laurie Maris and a second by
Allison Sandman.

John Jutten: Yea, Laurie Maris: Yea, Aaron McKinney: Yea, Allison Sandman: Yea

IV 4. Approval of Technology Purchases. To approve STEM purchases of $45930 funded with
SFI funds, $8596.35 Chromebook purchases funded with REAP funds, and $8102.81 Clear
Touch screens funded with REAP funds passed with a motion by John Jutten and a second by
Aaron McKinney.

John Jutten: Yea, Laurie Maris: Yea, Aaron McKinney: Yea, Allison Sandman: Yea

V. Policy Review

V.1. Second Reading of Updated 3000 Series Policies. To approve the second reading and waive
the oral reading of the 3000 series policy updates passed with a motion by Laurie Maris and a
second by. Aaron McKinney.

John Jutten: Yea, Laurie Maris: Yea, Aaron McKinney: Yea, Allison Sandman: Yea

V.2. First Reading of Updated, Revised, New 4000 Series Policy. To approve the first reading
and waive the oral reading of the updated, revised, or new 4000 series policies passed with a
motion by Aaron McKinney and a second by Laurie Maris.

John Jutten: Yea, Laurie Maris: Yea, Aaron McKinney: Yea, Allison Sandman: Yea

VI. Administrative Reports

VI.1. Superintendent Report. Geier shared that Dan Keiser of ALICAP was here last week for an
insurance audit and NDE Rule 10 safety audit. Kim Schneider and Ryan Rule from NDE visited
two weeks ago, followed up with educator effectiveness for Nebraska Leadership and Learning
and are impressed with WP. ESU 15 Supt meeting tomorrow. PLC begins tomorrow splitting
the 6-12 students into "herds" creating a mini-families promoting team building, setting goals for
academic performance while teachers are able to meet for PLC purposes. These herds will be in
place the entire time students are attending WP. Wednesday is scheduled for K-5th students and
those teachers are able to meet for PLC purposes. PT conferences were well attended.

VI1.2. Principal Reports.Bauer shared that fall sports season is winding down and RPAC VB
begins Thursday 10/13. Transportation is going well. Last week was official appreciation week.
Frecks shared that its fire safety week, poster contest and visit to the fire station in Palisade.

VI1.3. ESU 15 Report. ESU 15 meets Wednesday via zoom.

VI1.4. NASB Report. State Convention is 11/16-18 in Omaha. Registration and reservations are
made for those planning to attend.



VIII. Next Regular Meeting. Monday, November 14, 2022 at 6 pm MT/7 pm CT in Palisade.

IX. Recognition of Visitors/Public Comments. None

X. Adjourn. Sandman adjourned the meeting at 7:09 pm MT.

Respectfully submitted,
Marj Rundback
Recording Secretary

Dated this October 10, 2022
Chase County School District #536
a/k/a Wauneta-Palisade Public Schools

By: Attest:
Board Secretary Board President




NOTICE OF AWARD

TO: BSB CONSTRUCTION, INC. Dated: NOVEMBER 14, 2022
209 EAST 2ND STREET
CURTIS, NE 69025

OWNER'S CONTRACT NO. 233-C1-009-22

CONTRACT FOR WAUNETA-PALISADE PUBLIC SCHOOL ADDITION WATER MAIN RELOCATION —
BID B

You are notified that your Bid submitted for the BID B Contract has been considered. You have been
awarded a contract for work associated with BID B only, as attached.

The Contract Price of your contract is EIGHTY-SIX THOUSAND SIX HUNDRED FIFTY AND NO/100-----
-DOLLARS ($86,650.00).

Five (5) copies of each of the proposed Agreement accompany this Notice of Award. Three (3) sets of
the Drawings and Specifications will be delivered separately or otherwise made available to you
immediately.

You must comply with the following conditions precedent within fifteen days of the date of this Notice of
Award, that is by November 29, 2022.

1. You must deliver to the OWNER a minimum of four (4) fully executed counterparts of the
Agreement.
2. You must deliver with the executed Agreement the Contract Security (Bonds) as

specified in the Instructions to Bidders (paragraph 18), General Conditions (paragraph
5.1) and Supplementary Conditions (paragraph SC-5.1).

3. (List other conditions precedent). - NONE

Failure to comply with these conditions within the time specified will entitte OWNER to consider your bid
in default, to annul this Notice of Award and to declare your Bid Security forfeited.

Within ten days after you comply with the above conditions, OWNER will return to you one fully signed
counterpart of the Agreement with the Contract Documents attached.

WAUNETA-PALISADE PUBLIC SCHOOLS (OWNER)

BY

ACCEPTANCE OF AWARD
BSB CONSTRUCTION, INC. (CONTRACTOR)
BY

Title:
Date:




MA

November 8, 2022 Miller & Associates
Kearney, Nebraska CONSULTING ENGINEERS, P.C.

109 East 2™ St. McCook, NE 69001-3719
Tel: 308-345-3710

Superintendent & Board of Education WWWan’hlg?Beﬁg?nZ}frgwm
Wauneta-Palisade Public Schools

214 West Wichita

PO Box 368

Wauneta, NE 69045

Re: Water Main Relocation — Bid B
Project No. 233-C1-009

Dear Board Members:

On November 3, 2022, two (2) bids were received, publicly opened, and read aloud at the
Village Hall. Attached is a bid tabulation sheet. The bids are summarized below:

SUBSTANTIAL FINAL
BIDDERS TOTAL BID COMPLETION | COMPLETION
BSB Construction $86,650.00 5/30/23 6/30/23
Myers Construction $132,460.25 7 Weeks after | 8 Weeks after
Material Material

All proposals have been reviewed and no errors were noted. The Bidders identified their
Completion dates in their bids and they are shown above.

The Engineer's Opinion of Probable Construction Cost for Bid A was $95,900. The low bid from
BSB Construction is 9.6% below the Engineer's Opinion of Probable Construction Cost.

It is therefore recommended the bids be accepted and the contract awarded to BSB
Construction in the amount of $86,650 and authorization given to your authorized representative
to execute agreements.

Respectfully submitted,

MILLER & ASSOCIATES
CONSULTING ENGINEERS, P.C.

David K. Blau, P.E.
DKB/jh

Enclosures

KEARNEY . McCOOK « HOLDREGE « GRAND ISLAND .. COLBY, KS
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REVISED POLICIES
-4001

-4002

-4003

-4004

-4006

-4007

-4007A

-4008

-4009

-4011

-4012

-4110

4131

-4140

-4150

-4190

-4200

4210

-4260 (with form)

NEW POLICIES

-4021

-4022

-4023

-4024

-4025

-4026

-4027

-4028

-4029

-4030

-4031

-4032

-4220A (REGULATION)
-Complaint form for Policy No. 4240
-4270

NOTES

-for current policy 4010, change statutory reference to 71-5729

-change name of 4003 to “Anti-discrimination, Anti-harassment and Anti-retaliation

--also, even though they all have the same number, add references for “Notice of Discrimination”
and “Complaint Form”

-review 4150A to make sure all those are actually done during appraisals



Article 4

PERSONNEL Policy No. 4021

Personnel - All Emplovees

Social Security Numbers

Employee social security numbers shall be kept confidential to the extent required by law. Use
of more than the last four digits of an employee’s social security number shall be made by the
District only for:

1.
2.

3.

Legal Mandates. Compliance with state or federal laws, rules, or regulations.

Internal Administration. Internal administrative purposes, including provision of
employee social security numbers to third parties for such purposes as
administration of personnel benefits and employment screening and staffing.
However, the internal administrative uses shall not permit use of employee social
security numbers:

a. As an identification number for occupational licensing.

b. As an identification number for drug-testing purposes except when
required by state or federal law.

¢. As an identification number for District meetings.

. In files with unrestricted access within the District.

e. In files accessible by any temporary employee unless the temporary
employee is bonded or insured under a blanket corporate surety bond or
equivalent commercial insurance.

f.  For posting any type of District information.

Voluntary Transactions. Commercial transactions freely and voluntarily entered
into by the employee with the District for the purchase of goods or services.

The District will not use or require an employee to use more than the last four digits of an
employee’s social security number for:

1.

2.

Public Posting or Display. Any public posting or display available to the general
public or to an employee’s co-workers.

Internet Transmission, Transmission over the Internet unless the connection is
secure or the information is encrypted.

Internet Access. To access an Internet web site unless a password, unique
personal identification number, or other authentication device is also required fo
access the Internet web site.

Identifier. As an employee number for any type of employment-related activity.

Legal Reference: Neb. Rev. Stat. Sec. 48-287

5 USCS § 552a (note) (Privacy Act of 1974)

Date of Adoption: [[nsert Date]

Page 1 of 1



Article 4 PERSONNEL Policy No. 4022

Personnel - All Employees

Military and Family Military Leave

Military leave and family military leave will be granted to the extent required by state and
federal law.

Employees requesting military leave must notify the Superintendent as soon as they receive
notification of activation. Employees are to attach a copy of their orders to a District leave
request form when they prepare the request for military leave.

Employees requesting to take family military leave under the Nebraska statutes must notify the
Superintendent at least 14 days in advance of taking such a leave if the leave will be for 5 or
more consecutive days, consult with their supervisor to schedule the leave so as to not unduly
disrupt operations of the school, and for leaves of less than 5 days, notify the Superintendent of
the leave request as soon as practicable.

Family military leave under the Family and Medical Leave Act (FMLA) will be provided in
accordance with that law and subject to the provisions of the Board policy pertaining to FMLA
leave.

Legal Reference: Neb. Rev. Stat. Sections 55-160 to 55-166;
Neb. Rev. Stat. Sections 55-501 to 55-507
29 U.S.C.A. Sections 2611, et seq. and 29 CFR Part 825
38 USC Sections 4301 to 4333 and 20 CFR Part 1002

Date of Adoption: [Insert Date]
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Personnel - All Emplovees

Notification of Arrest, Criminal Charges, and Certificate, License or Child Abuse Complaints

Employees must notify the Superintendent by the next working day after:

L

Arrest or Criminal Charges. The employee is arrested, ticketed, or issued a criminal
charge where:

a. The maximum penalty for the crime equals or exceeds six months incarceration;

b. The crime relates to abuse, neglect or endangerment of a minor, a minor was
allegedly a victim or a witness, or the crime involves alleged sexual misconduct;

c. Conviction would impact performance of employee’s job responsibilities,
including offenses that:

i. Would impact the responsibility to be a role model for students;

ii. Would impact the employee’s ability to operate a motor vehicle if the
employee at times needs to travel during duty time or the employee at
times drives our students, including on extracurricular activities; or

iii. Would impact the employee’s Commercial Drivers License if the
employee’s job requires that the employee have a CDL.

d. The arrest or the alleged criminal activity occurred while the employee was on
duty, on school property or in a school owned or utilized vehicle, or at a school-
supervised activity or school-sponsored function.

o

Employees must also promptly report to the Superintendent whenever the
employee has been sentenced to be incarcerated for any period of time, even if the
offense was not otherwise reportable.

2. Certificate or License. The employee becomes aware that a complaint has been filed

against the employee that could affect a certificate or license required for the employee’s
position. This includes proceedings of the Nebraska Department of Education related to
an alleged violation of the NDE Standards of Conduct and Ethics, Chapter 27, and
proceedings of the Health and Human Services related to an alleged violation of the
professional standards of conduct for the employee’s position.

Child Abuse. The employee becomes aware that a report of child abuse or neglect has
been made against the employee under the Child Protection Act.

Further, employees must give full disclosure of any Child Protection Act investigation
that resulted in an “inconclusive” determination that occurred at any time. Current
employees must give such disclosure within ten days following adoption of this Policy.
As a condition of employment, applicants for employment must give such disclosure
prior to commencement of employment. Any hiring made without such disclosure shall
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be subject to being immediately revoked in the event the required disclosure was not
given.

Employees must give full disclosure of the existence and nature of the above proceedings and
must also promptly notify the Superintendent of the disposition of the proceedings.

Legal documents relating to the proceedings shall be treated and maintained as part of the
employee’s confidential criminal background file.

Failure to notify as required under this policy may subject the employee to disciplinary action, up
to and including termination.

Date of Adoption; [Insert Date]
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Personnel - All Employees

Wage and Deduction Information

Within ten working days afier a written request is made by an employee, the Superintendent or
designee shall furnish the employee with an itemized statement listing the wages earned and the
deductions made from the employee’s wages for each pay period that earnings and deductions
were made. The statement may be in print or electronic format.

Legal Reference: Neb. Rev. Stat, Sec. 48-1230

Date of Adoption: [Insert Date]
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Personnel - All Emplovees

Professional Boundaries Between Employees and Students

All employees are expected to observe and maintain professional boundaries between themselves

and students. A violation of professional boundaries will be regarded as a form of misconduct -

and may result in disciplinary action.

The following non-exclusive list of actions will be regarded as a violation of the professional
boundaries that employees are expected to maintain with a student:

o Using e-mail, text messaging, instant messaging or social networking sites to discuss with

a student a matter that does not pertain to school-related activities, such as the student's .

homework, class activity, school sport or club, or other school-sponsored activity.
Electronic communications with students are to be sent simultaneously to multiple
recipients, not to just one student, except where the communication is clearly school--
related and inappropriate for persons other than the individual student to receive (for
example, e-mailing a message about a student's grades).

e Engaging in social-networking friendships with a student on social networking sites.
Material that employees post on social networks that is publicly available to those in the
school community must reflect the professional image applicable to the employee's
position and not impair the employee's capacity to maintain the respect of students and
parents or impair the employee's ability to serve as a role model for children. Employees
shall not friend or follow students on any social networking site.

o Engaging in sexual activity, a romantic relationship, or dating a student or a former
student within one year of the student graduating or otherwise leaving the District.

e Making any sexual advance - verbal, written, or physical - towards a student.

e Showing sexually inappropriate materials or objects to a student.

e Discussing with a student sexual topics that are not related to a specific curriculum.
e Telling sexual jokes to a student.

e Invading a student's physical privacy (e.g., walking in on the student in a restroom).

e Hugging or other physical contact with a student that is initiated by the employee when
the student does not seck or want this attention.

e Being overly "touchy” with a specific student.
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e Allowing a specific student to get away with misconduct that is not tolerated from other
students, except as appropriate for students with an IEP or 504 Plan,

e Discussing with the student the employee's problems that would normally be discussed
with adults (e.g., marital problems).

e Giving a student a ride in the employee's personal vehicle without express permission of
the student's parent or school administrator unless another adult is in the vehicle.

e Taking a student on an outing without obtaining prior express permission of the student's
parent or school administrator.

e Inviting a student to the employee's home without prior express permission of the
student's parent and school administrator.

e Going to the student's home when the student's parent or a proper chaperone is not
present.

e Giving gifts of a personal nature to a specific student,

e Discussing alcohol, tobacco or other illicit drugs in a non-instructional setting, such as
describing a party that the employee attended.

e Discussing another student’s or employee’s personal matters when it is not appropriate
outside of the instructional setting.

e “Grooming,” which includes building trust with a student and individuals close to the
student in an effort to gain access to and time alone with the student, with the ultimate
goal of engaging in sexual contact or sexual penetration with the student, regardless of
when in the student's life the sexual contact or sexual penetration would take place.

Appropriate exceptions are permitted to the foregoing for legitimate health or educational
purposes and for reasons of family relationships between employees and their children who are
students in the District. A staff member seeking an exception must receive advance approval
from his or her administrator. If a staff member is unable to communicate with an administrator
in advance (such as in the event of an emergency), the staff member must notify the
administrator as soon as possible, but not later than 24 hours immediately following the event.

Any person who suspects a District employee of engaging in any prohibited conduct under this
policy, including grooming, should contact the Superintendent as soon as practical.

An employee who violates this policy may face discipline, up to and including termination of

employment, and may be referred to the appropriate certification or credentialing agencies for
further discipline.
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A violation of this policy will result in referral to the Department of Health and Human Services,
law enforcement, or both.

Legal Reference: Neb, Rev. Stat. Sec. 79-879

Date of Adoption: [Insert Date]
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Personnel - All Emplovees

Professional Boundaries Between Emplovees and Students

Definitions:

Grooming means building trust with a student and individuals close to the student in an effort to
gain access to and time alone with the student, with the ultimate goal of engaging in sexual contact
or sexual penetration with the student, regardless of when in the student's life the sexual contact or .
sexual penetration would take place;

Personal communication system means a device or software that provides for communication
between two or more parties and is capable of receiving, displaying, or transmitting
communication. Personal communication system includes, but is not limited to, a mobile or
cellular telephone, an email service, or a social media platform;

School employee means a person nineteen years of age or older who is employed by a public,
private, denominations, or parochial school approved or accredited by the State Department of
Education. Neb. Rev. Stat. § 28-720. School employee also includes any person who is contracted
with, or otherwise paid by the district and who has access to or interaction with students including
all student teachers or interns.

Sexual contact has the same meaning as in section 28-318;

Sexual penetration has the same meaning as in section 28-318; and

Student teacher or intern has the same meaning as in section 79-875.

All employees are expected to observe and maintain professional boundaries between themselves
and students. A violation of this policy or any violation of professional boundaries is misconduct
and will likely result in disciplinary action.

In addition, a violation of employee and student boundaries is also a violation of standards of
professional conduct which could result in the revocation of a certificated educator’s certificate or
permit. 92 Nebraska Administrative Code Chapter 27.

Such violations could also result in a referral to the Nebraska Department of Health and Human
Services and law enforcement.

All employees are expected to observe and maintain professional boundaries between themselves

and students. A violation of professional boundaries will be regarded as a form of misconduct and
may result in disciplinary action.
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Prohibited Activity:

Engaging in any relationship that involves sexual contact or sexual penetration with a student while
the student attends the school where the employee works and for one year after the student
graduates or otherwise ceases enrollment.

The following is a non-exclusive list of actions that will be regarded as a violation of the
professional boundaries that all employees are expected to maintain with all students. In addition,
repeatedly engaging in any of these activities or a combination of these activities are examples of

orooming as defined in this policy.

1.

Ll

12.

13,

14.

13.

16.

Communication with students through any method not approved or not designated
by the school district including social networking apps or websites and texting, or -
other instant messaging, one-on-one with any students.
Communication with students on any matters or subjects that do not pertain to
school or school-related activities. School or school related activities include
student homework, in class activities, school sponsored sports or clubs or any other
school-sponsored activity.

Engaging in any kind of behavior or communication that could be reasonably
construed as a sexual advance or respond in any positive manner to a student’s
sexual advance.

Being alone with a student anywhere where all doors to such room are closed.
Showing a student any inappropriate or sexually suggestive material that is not part
of classroom lesson or curriculum known to appropriate school authorities.
Telling jokes with sexual themes or subject matter.

Invading a student’s physical privacy. One example would be walking in on a
student changing in a locker room or bathroom when the employee has no duty to
be there.

Intruding on a student’s personal physical space in any manner that makes a student
uncomfortable.

Initiating unwanted physical contact.

Treating one student differently from other students either by providing privileges
or failing to enforce school policy or other disciplinary action.

Discussing an educator’s private personal matters with a student and inquiring
about a student's private personal matters when no basis for concern about the
student's health or safety.

Providing rides to a student in an employee’s personal vehicle without the express
written permission of a student’s parent or guardian and permission from an
administrator unless another school employee is in the vehicle.

Meeting with a student outside of school for any reason other than a school
sponsored activity or event.

Having a student in an employee’s home without a student’s parent or appropriate
chaperone.

Giving or receiving gifts to or from one student. A gift to a class or the same gift to
a group of students is not prohibited.

Consuming alcohol in the presence of any student when the student’s parent or
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guardian is not present or consuming illegal drugs in the presence of students at any

time,

17, Providing alcohol or illegal or unauthorized drugs or medications to a student under
any circumstances.

18.  Any other behavior with could exploit the unique position of trust and authority

between a student and employee.
Exceptions to these prohibitions may include:

L. Communicating with your own child or another student with whom there is
personal relationship that exists independent of that child being a student at the
same school where the employee works such as when the student is a relative,
neighbor or fellow member of a group or organization outside of the school or
school sponsored setting when such communications pertain to such a group or
organization.

2. An emergency or concern for that student’s immediate health or safety.

3, A singular chance encounter at a public place provided the encounter provided there
is no additional violation of this policy

Except in the case of a true emergency, or an unplanned chance encounter,
employees must obtain permission in writing from his or her administrator prior to
engaging in such communication.

Permissible methods to communicate with students outside of school:
The Superintendent or Superintendent’s designee will circulate to staff the District-approved apps

or social media sites that employees may use to communicate with student regarding educationally
related topics.

In addition, employees may utilize:

L. Text messages that include at least one other adult and a student. The adult may
either be the student’s parent or guardian or another school employee.
2 Use of social media through a district approved social media account as a coach or

supervisor of a school sponsored club or activity. However, even approved social
media communication must abide by the standards of professional conduct and
must be professional in nature and in the best interest of the school district.

3. Use of the school district email system.

Allowing students to view an educator's social media postings is not a preferred method of

communication. Educators are responsible for any social media postings that is viewed by students
when such posting violates the standards of professional conduct.
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Permissible ways to engage with students when the employee has concerns about the
student’s well-being:

L. Contact the guidance counselor and ensure the student’s parent or guardian is aware
of your concerns.

2, Contact the student’s parents or guardian if the concern is not with the parent or
guardian.

3. If you believe the student is in immediate danger, contact the Nebraska Department

of Health and Human Services child abuse hotline or contact law enforcement,
Reporting Violations:

If any school employee violates this policy or has reason to believe another employee has violated
this policy, the employee is required to make a report to the superintendent within 24 hours. The
school employee also has an obligation to report to the Nebraska Health and Human Services and
the Nebraska Department of Education.

The most serious violations shall be reported immediately. The Superintendent shall also ensure a
report is made to the Nebraska Department of Education, the Nebraska child abuse and neglect
hotline and law enforcement authorities as required by law and notify the school Board President.
If the superintendent is the alleged violator or fails to take appropriate steps, the School Board
President shall be notified by the school employee.

Students who feel his or her boundaries have been violated or know of another student whose
boundaries have been violated may report to any school employee he or she is comfortable to
confide in. That school employee will then have an obligation to report as identified above.

Reprisal or retaliation for good faith reports made by students or school employees is itself a
violation and is prohibited.

Records retention:

School employees are required to maintain copies of any communication exchanged with students
via a personal communications system. Such copies must be maintained pursuant to district records
retention policies and schedules. The records may be kept electronically or in hard copy or any
format easily retrievable by the employee upon request. Any employee who is unable to produce
copies of such communications for any reason will be in violation of this policy.

FERPA and Confidentiality:

School employees are encouraged to consult their school’s policy on confidentiality of personally
identifiable student information before posting any information regarding student or student
activities online.

Legal Reference: Neb. Rev. Stat. Sec. 79-879

Date of Adoption: [Insert Date]
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Personnel - All Employees

Prohibition on Aiding and Abetting Sexual Abuse

A school employee, contractor, or agent of the school district is prohibited from assisting another
school employee, contractor or agent in obtaining a new job if the individual knows or has
probable cause to believe, that such other employee, contractor, or agent engaged in sexual
misconduct with a minor or student in violation of the law.

“Assisting” does not include the routine transmission of administrative and personnel files.
Exceptions to giving such assistance may only be made where the exception is authorized by the
Every Student Succeeds Act (for example, where the matter has been investigated by law

enforcement and the person has been exonerated and approved by the Superintendent or
designee.)

Legal Reference: ESSA Sec. 8038, Sec. 8546

Date of Adoption: [Insert Date]
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Personnel - All Employees

Workplace Privacy Policy

L. The District will abide by the Nebraska Workplace Privacy Act and will not:

a.

Require or request that an employee or applicant provide or disclose any user name or
password or any other related account information in order to gain access to the
employee's or applicant's personal Internet account by way of an electronic
communication device;

Require or request that an employee or applicant log into a personal Internet account
by way of an electronic communication device in the presence of the District in a
manner that enables the District to observe the contents of the employee’s or
applicant’s personal Internet account or provides the District access to the employee's
or applicant's personal Internet account;

Require an employee or applicant to add anyone, including the District, to the list of
contacts associated with the employee's or applicant’s personal Internet account or
require or otherwise coerce an employee or applicant to change the settings on the
employee's or applicant's personal Internet account which affects the ability of others
to view the content of such account;

Take adverse action against, fail to hire, or otherwise penalize an employee or
applicant for failure to provide or disclose any of the information or to take any of the
actions prohibited by the Workplace Privacy Act.

Require an employee or applicant to waive or limit any protection granted under the
Workplace Privacy Act as a condition of continued employment or of applying for or
receiving an offer of employment.

Notwithstanding anything to the contrary, all employees must abide by the District’s technology
policies, procedures and guidelines, including the District’s Internet Use policy and/or practice.
Pursuant to the Workplace Privacy Act, the District may also:

a.

d.

Monitor, review, access, or block electronic data stored on an electronic
communication device supplied by or paid for in whole or in part by the District or
stored on the District’s network, to the extent permissible under applicable laws;
Access information about an employee or applicant that is in the public domain or is
otherwise obtained in compliance with the Workplace Privacy Act;

Conduct an investigation or require an employee to cooperate in an investigation if
the District has specific information about potentially wrongful activity taking place
on the employee’s personal Internet account, for the purpose of ensuring compliance
with applicable laws, regulatory requirements, or prohibitions against work-related
employee misconduct;

Any other reason permitted by the Workplace Privacy Act.

Legal Reference: Nebraska Revised Statutes Sections 48-3501 to 48-3511
Date of Adoption: [Insert Date]
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Personnel - All Employees

Employee Fundraising

Any employee who directly or indirectly seeks to use their position as a District employee to
fundraise (such as through a crowd funding initiative) must obtain prior approval from the
Superintendent or Superintendent’s designee before taking any action to fundraise.

An employee who receives permission to fundraise shall abide by the following requirements:

a. The employee shall inform the Superintendent or Superintendent’s designee of any
content (including online messages or requests) that the employee intends to publish.

b. The employee shall not violate any District policy, rule or law in any fundraising
efforts and shall keep all student information confidential.

¢. The employee must account for any money raised through the approved fundraising
effort and shall provide evidence to the Superintendent or Superintendent’s designee

as to how the money was spent.

District employees who engage in fundraising efforts in their private capacities need not abide by
this policy.

Date of Adoption: [Insert Date]
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Personnel - All Employees

Leave for Court

A. Jury Duty

In the event that a District employee receives notice that he or she may be required to serve on a
jury, the employee shall notify as soon as possible the building principal of the potential jury
duty day(s). In doing so, the employee must provide a copy of the jury summons or notification
from the court. The employee and building principal must work cooperatively to schedule any
arrangements that need to be made while the employee serves on the jury, such as lesson
planning for a substitute teacher.

In the event that a District employee is selected for jury duty, the employee shall immediately
notify the building principal. For any day that the employee actually serves on the jury, the
District will pay the employee the difference between the employee’s regular daily wages that
the employee would have earned that day and the amount that the employee receives as payment
for jury service. An employee who serves on a jury will not be required to use or lose any
available leave days in order to serve on the jury.

In the event that a District employee is not selected for jury duty, then such employee shall
immediately notify the building principal and report to work as scheduled.

B. Subpoenas

In the event that a District employee is subpoenaed as a witness in a legal matter, the District will
accommodate the employee’s leave, as long as the employee provides reasonable advanced
notice to the building principal. The employee and building principal must work cooperatively
to schedule any arrangements that need to be made while the employee is absent, such as lesson
planning for a substitute teacher. For any hours that the employee testifies in a legal proceeding
during a regularly scheduled work day, the District will pay the employee the difference between
the employee’s regular daily wages that the employee would have earned and the amount that the
employee receives for testifying as a witness. An employee who misses work to testify will not
be required to use or lose any available leave days in order to testify. An employee will not lose
any other benefits (such as health insurance) for serving on a jury.

Notwithstanding anything to the contrary in this policy, if a District employee is either (1) a
party to a legal matter or (2) subpoenaed as a witness in a legal matter in which the employee has
a personal interest, then the employee will not be paid by the District for any such absence,
unless the employee uses available paid leave and such leave is approved in advance by the
Superintendent. Legal matters that involve an employee’s personal interest may include criminal
proceedings (including traffic citations) against the employee, divorce or family law proceedings
involving the employee or a member of the employee’s family, or civil disputes between the
employee and a third party; however, the Superintendent shall have the final say on whether an
employee has a personal interest in the legal matter at issue.
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C. Subiject to Negotiated Agreement

In the event that any provision(s) of this policy conflict with the applicable negotiated
agreement, then such provision(s) of this policy will be disregarded and the negotiated agreement
will control.

Legal Reference: Neb. Rev. Stat. Sections 25-1223 & 25-1640

Date of Adoption: [Insert Date]
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Personnel - All Employees

Wage Information

The District will not terminate or retaliate against any employee for inquiring about or sharing
compensation information for the purpose of determining whether the District gives equal pay
for equal work. However, an employee with authorized access to wage information as part of
their job function, who discloses the wages of other employees to those who do not have
authorized access to other employees’ compensation information, may be disciplined for such
disclosure, up to and including termination, unless the disclosure is made in response to a
complaint or investigation proceeding, hearing or other similar action.

Legal Reference: LB 217 (2019)

Date of Adoption: [Insert Date]
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Personnel - All Employees

Injury Leave

A District employee who believes that they have been physically injured within the employee’s
scope of employment by another individual who intentionally, knowingly, or recklessly causes
bodily injury to such employee must report such injury to the employee’s administrator as soon
as practical, An administrator will then investigate the circumstances to determine if the
employee qualifies for paid injury leave. The employee may be required to provide confirmation
from a physician regarding the causation and the period of time for which an employee is unable

to work. If the administrator determines that the employee qualifies for paid injury leave, then

the employee will receive up to seven calendar days of paid injury leave to cover the amount of

time that the employee was otherwise scheduled to work. Such paid injury leave will not count -

against the employee’s other available leave.

If the administrator determines that the employee does not quality for paid injury leave, then the
employee may be required to use other available leave. There is no appeal process for an
employee who has been denied a request for paid injury leave.

Legal Reference: LB 1186 (2020)

Date of Adoption: [Insert Date]
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Personnel - All Employees

Intellectual Property and Work-for-Hire

The District encourages its staff members to be creative, innovative and to engage in continued
learning and advancement. These aims are intended to contribute towards each staft member’s
professional development, enhance the District’s reputation and image among its constituents
and improve student learning. However, inherent in the pursuit of advancement is the possibility
that a staff member may use resources provided through the District for commercial purposes or
gain. All staff members shall abide by this policy when developing, producing or otherwise
creating any “Covered Work,” as defined herein.

A. Covered Works

A “Covered Work” includes all intellectual property, as defined by applicable state and federal
law, including, but not limited to, the following:

1. Patents;

2 Copyrights;

3, Trademarks;

4, Trade secrets;

3 All other information and data owned by the District.
These include, but are not limited to, literary, scholarly, musical, sound, audiovisual, electronic,
or other computer (including hardware, software or apps) work. In the event that any state or
federal law, rule or regulation is amended to include a new category of “intellectual property,”

such new category will be included in this policy as if set forth fully herein.

B. Ownership of Covered Work

The District owns all “Covered Works” and any other intellectual property interest created by
District employees in their capacity as a District employee or created with any District-sponsored
resources. Employees shall have no claim to any ownership rights in such works and shall take
whatever steps necessary to comply with this policy. An employee who accepts payment or
other gain for any Covered Work, without Board approval, shall be in violation of this policy and
may be disciplined up to and including termination of employment.

The Board may, in its discretion, recognize a staff member who contributed to such work.
The Board reserves the right to patent, register, market, and license any of its intellectual

property. The Board may allocate any proceeds generated from such activities in a manner
consistent with the Board’s mission.
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. Employvee Resolution Process

In the event that an employee is uncertain as to whether a work is a “Covered Work,” as defined
by this policy, or whether such work will be created in their capacity as a District employee or -
created with any District-sponsored resources, the employee should first seek clarification from
the Superintendent. In the event that the Superintendent is uncertain, the Superintendent may ask
the Board to adopt a determination. In the event that the Superintendent or Board conclude that
the employee’s intended work will not be covered under this policy, the employee need not make o
any further reports or findings to the Superintendent. However, if the employee’s work changes -
in any way that may bring such work within the definition of “Covered Work,” the employee
must consult with the Superintendent.

In the event that the Superintendent and/or Board determines that an employee’s proposed work
would fall under the definition of “Covered Work,” the employee shall regularly inform the

Superintendent of the work’s progress.

Employees are strongly encouraged to secure pre-approval before attempting to create or
produce any work.

Legal Reference: 17 U.S.C. Sec. 101, et seq
Neb. Rev. Stat. Sec. 87-126, et seq

Date of Adoption: [Insert Date|
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CLASSIFIED EMPLOYEE’S
EMPLOYMENT AGREEMENT

This Employment Agreement is entered into between [Name| Public Schools, hereinafter
referred to as the “District,” and , hereinafter referred to as the
Employee.

WITNESSETH: The District hereby agrees to employ the Employee and the Employee hereby agrees
to accept such employment on the following terms and conditions:

Section 1. Term of Contract. The term of this contract shall commence effective on the 1% day of

August, 20__, and shall terminate on the 31% day of July, 20__. The contract and employment is on an
“at will” basis and may be earlier terminated pursuant to Section 4. The contract may be extended for
like periods by written agreement.

Section 2. Compensation and Benefits.

a. Salary Worksheei, Employee shall be paid a salary and benefits in accordance with the Salary
Worksheet attached hereto and incorporated by this reference. Salary shall be payable in twelve
equal installments on the regular payroll date each month.

b. Leaves. Vacation leave days are earned on a proportionate basis throughout the year (for
example, if the District provides 12 days per year, one day is available each month); the District
may permit advance leave days to be taken in its discretion. Unused leave does not carry
forward from one year to another. There shall be no pay in lieu of unused sick leave.

& Deductions. The Employee authorizes the District to deduct or withhold from each and every
period of pay any amounts necessary to offset any damages caused by the Employee or the value
of property or money entrusted to the Employee or owed by the Employee to the District during
the course of the Employee's employment.

d. State Retirement. This employment is subject to provisions of the School Employees State
Retirement Act.
& FLSA Exemption: Employee is Exempt Not Exempt (check as applicable) under the

FLSA guidelines. Employee agrees that this overtime-exempt determination is accurate.

Section 3. Duties of Employee.

a. Position. Employee is employed in the position of

b. Duties. The duties of the Employee shall include such duties as may be set forth in the
applicable job description for the position, the policies of the Board of Education, and as are
assigned by the Superintendent and by the Employee's supervisor. The Employee agrees to
perform the duties faithfully and to the best of the Employee’s ability.

C. Board Policies. The Employee shall comply with the policies of the Board of Education, the
rules and regulations of the District and the directives of supervisors. The Employee agrees that
the policies of the Board of Education and rules and regulations of the district may be changed at
any time, with or without notice to the Employee.

d. Duty Hours. The days and hours of employment shall be as assigned by the Superintendent or
the Employee's supervisor. Regular, dependable in-person attendance is an essential function of
the Employee’s position.

& Assignmeni. The Employee may be assigned to different positions and duties and in such event
the Board shall retain the discretion to adjust the salary and benefits commensurate with such
changed position or duties.
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Section 4. Termination of Employment.

a.

Termination by District. This agreement creates no property right in continued employment. It
may be terminated by the District, with or without cause or hearing, upon giving two (2) calendar -
weeks notice or pay in lieu of notice, provided that in the event of just cause for termination, no
notice or pay in lieu of notice shall be required.

Termination by Employee. In the event of Employee submits a resignation or otherwise
terminates the agreement prior to July 31, 20 (or prior to an extended term entered into
between the District and the Employee), the resignation shall not become effective until
approval by the Board which, unless waived by Board action, shall be subject to the condition
that Employee pay liquidated damages for such early termination as follows: resignation
effective more than 90 days prior to term—fifteen percent (15%) of annual salary; resignation
effective more than 60 days but less than 90 days prior to term—iten percent (10%) of annual
salary; and resignation effective at any other time prior to the effective date but without two (2)
weeks written notice—five percent (5%) of annual salary. The Employee agrees that such
liquidated damages are necessary for the reason that early resignations and resignations without
advance notice present severe problems for the District in obtaining suitable replacements, the
damages from such are difficult to fix, and the established liquidated damages approximate
damages to the District,

Compensation upon Termination. Upon termination, the compensation to be paid shall be an
amount which bears the same ratio to the annual salary specified as the number of months or
fraction thereof to the date of termination bears to the twelve months in the annual salary period
in which termination ocecurs. (In the event salary is fixed on a period other than twelve months,
the same proration method shall be used for the period over which the salary has been fixed).
Any portion of compensation, whether in the form of salary or benefits, paid or provided but not
earned prior to termination, shall be refunded to the District by the Employee. The Employee
authorizes a set-off from compensation for any damages due the District from the Employee for
reason of liquidated damages or otherwise.

Section 5. Applicable Law. This agreement shall be governed by and construed in accordance with the
laws of the State of Nebraska.

Section 6. Entirety of Agreement and Amendments. This Employment Agreement constitutes the
entire agreement and no representations, promises, agreements or undertakings made by or on behalf of
the District, written or oral, not herein contained shall be of any force or effect. It is specifically agreed
that this Employment Agreement shall be subject to modification only by a writien instrument signed by
the Employee and the Superintendent or the Board of Education.

Executed this _ day of Executed this  day of -

20 . 20 .

[Name] Public Schools

Employee By:

Superintendent or other Authorized Official
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SALARY AND BENEFIT WORKSHEET

General Information:

Employee Name: Employee Number:

Building: Assignment:

PPACA Full-Time Employee Calculation:

Hours Per x Days Per Fiscal + Weeks Per Fiscal = Average Hours PPACA Status
Day: Year: Year; Per Week: (V)

( ) Full-Time

() Not Full Time

Salary & Benefits and Deductions:
; SALARY/COMPENSATION

Schedule Placement: [If any].

Hourly Rate:

School District Fringe Benefit Contribution:

o2 o7 | o7

Extra Duty Hourly Rate:

DEDUCTIONS PER PAY PERIOD

Blue Cross Blue Shield — Employee Paid Premiums through $
Section 125 Plan

Life Insurance

Medical Reimbursement through Section 125 Plan

Dependent Care through Section 125 Plan

Annuities

United Way

Credit Union

o |68 | |3 |62 |5 |58

Direct Deposit

Leaves: All leaves are per fiscal year,

LEAVE DAYS

Vacation Leave

Personal Leave

Sick Leave

Please use this worksheet to make any changes in your deductions. Salary Reduction Agreements are
required to make changes to annuities. As an employee of the [Name] Public Schools, I voluntarily
authorize the above deductions effective on the signed date.

Date: , 20

Employee

Date: 20

Superintendent
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Article 4 PERSONNEL Complaint form for Policy No. 4240

Personnel - Non-Certificated Employees

Complaint Form

This complaint form is to be used when a non-certificated employee of [Name] Public Schools
has a personal complaint related to his/her employment. The initial step for such a complaint is
to have a conference with the school principal or with the supervisory officer directly in charge.
That step may be undertaken informally, without completing this form. :

This form is to be completed if the employee is dissatisfied with the outcome at the initial step

and wishes to have his/her complaint reviewed at the next level.

Date:
Name:

(1) Description of the complaint:

(2) Names of any witnesses to the matter being complained about:

(3) Identify and attach any material supporting the complaint:

(4) Date of the personal conference with the principal or supervisory officer:

(5) Response given by principal or supervisory officer to the employee’s complaint:

(6) Relief requested (what I want done in response to this complaint):

The undersigned states: I have a reasonable belief that the facts in this complaint are true and
accurate and I give permission for an investigation to be made into this complaint.

Signature:
Received by: Date:
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Article 4 PERSONNEL Policy No. 4270

Personnel - All Employees

Staff Payments During Closure

In the event of inclement weather, a pandemic, or other unexpected or extraordinary circumstances,
the Board of Education or the Superintendent may close school or a particular school building in order
to protect staff and students from harm, and will establish a reopen date when it is safe to return. If
such closure extends for a long period of time as determined by the Superintendent, then the
Superintendent may implement procedures, agreements, or other requirements to compensate staff
during a closure to ensure staff return to employment after the closure. The District may consistently
pay staff according to District policies and procedures already established by salaries or wages.

Legal Reference: 2 C.F.R. Sec. 200.430

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Policy No. 4001

Personnel -All

Recruitment and Selection

The Board of Education authorizes the Superintendent to recruit and recommend for employment
the best qualified personnel to implement and fulfill the goals and policies of [Name] Public
Schools. When a vacancy exists, the administration may consider reassignment of existing staff
to fill the vacancy. When the administration determines that a vacancy cannot be appropriately
filled by reassignment of existing staff, the administration is to solicit applicants by advertising
or otherwise. All applicants so selected and recommended must satisfy the standards as set by
the Board and/or the laws of the State of Nebraska.

Where required by law or deemed essential by the school district, employees must be duly‘
licensed and/or certified.

The rehiring of a former employee is contingent on the former employee having a positive
performance record with the District. A former employee who was terminated, or who resigned
in lieu of termination, for reason of violating a workplace conduct rule or unsatisfactory job
performance is not eligible for rehire.

Legal Reference: Neb. Rev, Stat. Sec. 79-501

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Policy No. 4002

Personnel - All Emplovees

Equal Opportunity Employment

It is the policy of [Name] Public Schools to employ the best qualified applicant for each position
without regard to sex, disability, race, color, religion, veteran status, national or ethnic origin,
age, marital status, pregnancy, childbirth or related medical condition, sexual orientation or
gender identity, or other protected status, and to not fail or refuse to hire or to discharge any
individual, or otherwise to discriminate against any individual with respect to compensation,
terms, conditions, or privileges of employment, because of such individual's sex, disability, race,
color, religion, veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth
or related medical condition, sexual orientation or gender identity, or other protected status.

There shall be no discrimination by school officials against any employee because of
membership or activity in an employee organization or because of protected free speech
activities.

Date of Adoption: [Insert Date]
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Article 4 EMPLOYEES Policy No. 4003

Personnel - All Emplovees (& Students)

Anti-discrimination, Anti-harassment, and Anti-retaliation

A. Elimination of Discrimination.

The [Name] Public Schools hereby gives this statement of compliance and intends to comply
with all state and federal laws prohibiting discrimination. This school district intends to take any
necessary measures to assure compliance with such laws against any prohibited form of
discrimination.

The [Name] Public Schools does not discriminate on the basis of sex; disability, race (including -
skin color, hair texture and protective hairstyles), color, religion, veteran status, national or
ethnic origin, age, marital status, pregnancy, childbirth or related medical condition, sexual
orientation or gender identity, or other protected status in its programs and activities and provides
equal access to the Boy Scouts and other designated youth groups. Reasonable accommodations
will be provided to employees with disabilities and to those who are pregnant, have given birth,
or have a related medical condition, as required by law. The following persons have been
designated to handle inquiries regarding the non-discrimination policies:

Students: [Name of Director], Director of Student Services [or other title], [Street Address],
[City], NE [Zip Code] (__)_~ - ([Email Address]).

Employees and Others: [Name of Director], Human Resources Director [or other title],
[Street Address], [City], NE [Zip Code] (__ ) __ - ([Email Address]).

Complaints or concerns involving discrimination or needs for accommodation or access should
be addressed to the appropriate Coordinator. For further information about anti-discrimination
laws and regulations, or to file a complaint of discrimination with the Office of Civil Rights in
the U.S. Department of Education (OCR), please contact the OCR at One Petticoat Lane, 1010
Walnut Street, 3 Floor, Suite 320, Kansas City, Missouri 64106, (816) 268-0550 (voice), Fax
(816) 268-0599, (800) 877-8339 (telecommunications device for the deaf), or
ocr.kansascity@ed.gov.

B. Prohibited Harassment, Discrimination, and Retaliation of Employees, Students and
Others.

1. Purpose:
The [Name] Public Schools is committed to offering employment and educational

opportunities to its employees and students in a climate free of discrimination.
Accordingly, unlawful discrimination, harassment or retaliation of any kind by District
employees, including, co-workers, non-employees (such as volunteers), third parties, and
others is strictly prohibited and will not be tolerated.

Harassment is a form of discrimination and includes verbal, non-verbal, written, graphic,
or physical conduct relating to a person's sex, disability, race (including skin color, hair
texture and protective hairstyles), color, religion, veteran status, national or ethnic origin,
age, marital status, pregnancy, childbirth or related medical condition, sexual orientation
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Article 4 EMPLOYEES Policy No. 4003

or gender identity, or other protected status, that is sufficiently serious to deny, interfere

with, or limit a person's ability to participate in or benefit from an educational or work

program or activity, including, but not limited to:

a. Conduect that is sufficiently severe or pervasive to create an intimidating,
hostile, or abusive educational or work environment, or
b. Requiring an individual to endure the offensive conduct as a condition of

continued employment or educational programs or activities, including the
receipt of aids, benefits, and services.

Educational programs and activities include all academic, educational, extracurricular,

athletic, and other programs of the school, whether those programs take place in a
school's facilities, on a school bus, at a class or training program sponsored by the school
at another location, or elsewhere.

Discriminatory harassment because of a person's sex, disability, race (including skin
color, hair texture and protective hairstyles), color, religion, veteran status, national or
ethnic origin, age, marital status, pregnancy, childbirth or related medical condition,
sexual orientation or gender identity, or other protected status, may include, but is not
limited to:

Name-calling,

Teasing or taunting,

Insults, slurs, or derogatory names or remarks,

Demeaning jokes,

Inappropriate gestures,

Graffiti or inappropriate written or electronic material,

Visual displays, such as cartoons, posters, or electronic images,

Threats or intimidating or hostile conduct,

Physical acts of aggression, assault, or violence, or

Criminal offenses

TS tho 0 oR

The following examples are additional or more specific examples of conduct that may
constitute sexual harassment:

a. Unwelcome sexual advances or propositions,

b. Requests or pressure for sexual favors,

& Comments about an individual’s body, sexual activity, or sexual
attractiveness,

d. Physical contact or touching of a sexual nature, including touching

intimate body parts and inappropriate patting, pinching, rubbing, or
brushing against another's body,

e. Physical sexual acts of aggression, assault, or violence, including criminal
offenses (such as rape, sexual assault or battery, and sexually motivated
stalking), against a person’s will or where a person is incapable of giving
consent due to the victim’s age, intellectual disability, or use of drugs or
alcohol,

f; Requiring sexual favors or contact in exchange for aids, benefits, or
services, such as grades, awards, privileges, promotions, etc., or
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. Gender-based harassment; acts of verbal, nonverbal, written, graphic, or
physical conduct based on sex or sex-stereotyping, but not involving
conduct of a sexual nature.

If the District knows or reasonably should know about possible harassment, including

violence, the District will conduct a prompt, adequate, reliable, thorough, and impartial
investigation to determine whether unlawful harassment occurred (see section entitled
“Grievance Procedures,” below), and take appropriate interim measures, if necessary. If
the District determines that unlawful harassment occurred, the District will take prompt
and effective action to eliminate the harassment, prevent its recurrence, and remedy its
effects, if appropriate. If harassment or violence that occurs off school property creates a
hostile environment at school, the District will follow this policy and grievance
procedure, within the scope of its authority.

All District employees are expected to take prompt and appropriate actions to report and
prevent discrimination, harassment, and retaliation by others. Employees who witness or
become aware of possible discrimination, including harassment and retaliation, must
immediately report the conduct to his or her supervisor or the compliance coordinator
designated to handle complaints of discrimination (designated compliance coordinator).

2. Anti-retaliation:

The District prohibits retaliation, intimidation, threats, coercion, or discrimination against
any person for opposing discrimination, including harassment, or for participating in the
District's discrimination complaint process or making a complaint, testifying, assisting, or
participating in any manner, in an investigation, proceeding, or hearing. Retaliation is a
form of discrimination.

The District will take immediate steps to stop retaliation and prevent its recurrence
against the alleged victim and any person associated with the alleged victim. These steps
will include, but are not limited to, notifying students, employees, and others, that they
are protected from retaliation, ensuring that they know how to report future complaints,
and initiating follow-up contact with the complainant to determine if any additional acts
of discrimination, harassment, or retaliation have occurred. If retaliation occurs, the
District will take prompt and strong responsive action, including possible discipline,
including expulsion or termination, if applicable.

3. Grievance (or Complaint) Procedures:

Employees or students should initially report all instances of discrimination, harassment
or retaliation to their immediate supervisor or teacher or to the compliance coordinator
designated to handle complaints of discrimination. If the employee or student is
uncomfortable in presenting the problem to the supervisor or teacher, or if the supervisor
or teacher is the problem, the employee or student may report the alleged discrimination,
harassment or retaliation to the designated coordinator, or in the case of students, to
another staff person (such as a counselor or principal).
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Other individuals may report alleged discrimination to the designated coordinator. If the
designated coordinator is the person alleged to have committed the discriminatory act,
then the complaint should be submitted to the Superintendent for assignment. A
discrimination complaint form is attached to this grievance procedure and is available in
the office of each District building, on the District's website, and from the designated
coordinators.

Under no circumstances will a person filing a complaint or grievance involving
discrimination be retaliated against for filing the complaint or grievance.

i Level 1 (Investigation and Findings):

Once the District receives a grievance, complaint or report alleging discrimination,
harassment, or retaliation, or becomes aware of possible discriminatory conduct, the
District will conduct a prompt, adequate, reliable, thorough, and impartial investigation to
determine whether unlawful harassment occurred. If necessary, the District will take
immediate, interim action or measures to protect the alleged victim and prevent further
potential discrimination, harassment, or retaliation during the pending investigation. The
alleged victim will be notified of his or her options to avoid contact with the alleged
harasser, such as changing a class or prohibiting the alleged harasser from having any
contact with the alleged victim pending the result of the District’s investigation. The
District will minimize any burden on the alleged victim when taking interim measures to
protect the alleged victim.

The District will promptly investigate all complaints of discrimination, even if an outside
entity or law enforcement agency is investigating a complaint involving the same facts
and allegations. The District will not wait for the conclusion or outcome of a criminal
investigation or proceeding to begin an investigation required by this grievance
procedure. If the allegation(s) involve possible criminal conduct, the District will notify
the complainant of his or her right to file a criminal complaint, and District employees
will not dissuade the complainant from filing a criminal complaint either during or after
the District’s investigation.

The District will aim to complete its investigation within ten (10) working days after
receiving a complaint or report, unless extenuating circumstances exist. Extenuating
circumstances may include the unavailability of witnesses due to illness or incapacitation,
or additional time needed because of the complexity of the investigation, the need for
outside experts to evaluate the evidence (such as forensic evidence), or multiple
complainants or victims. If extenuating circumstances exist, the extended timeframe to
complete the investigation will not exceed ten (10) additional working days without
the consent of the complainant, unless the alleged victim agrees to a longer timeline.
Periodic status updates will be given to the parties, when appropriate.

The District’s investigation will include, but is not limited to:

a. Providing the parties with the opportunity to present witnesses and provide
evidence.
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b. An evaluation of all relevant information and documentation relating to
the alleged discriminatory conduct.
& For allegations involving harassment, some of the factors the District will

consider include: 1) the nature of the conduct and whether the conduct
was unwelcome, 2) the surrounding circumstances, expectations, and
relationships, 3) the degree to which the conduct affected one or more
students' education, 4) the type, frequency, and duration of the conduct, 5)
the identity of and relationship between the alleged harasser and the
suspect or suspects of the harassment, 6) the number of individuals
involved, 7) the age (and sex, if applicable) of the alleged harasser and the
alleged victim(s) of the harassment, 8) the location of the incidents and the
context in which they occurred, 9) the totality of the circumstances, and
10) other relevant evidence,

d. A review of the evidence using a “preponderance of the evidence”
standard (based on the evidence, is it more likely than not that
discrimination, harassment, or retaliation occurred?)

The designated compliance coordinator (or designated investigator) will complete an
investigative report, which will include:

a. A summary of the facts,

b. Findings regarding whether discrimination, harassment or other
inappropriate conduct occurred, and

c. If a finding is made that discrimination, harassment or other inappropriate

conduct occurred, the recommended remedy or remedies necessary to
eliminate such discrimination, harassment or other inappropriate conduct.

If someone other than the designated compliance coordinator conducted the investigation,
the compliance coordinator will review, approve, and sign the investigative report. The
District will ensure that prompt, appropriate, and effective remedies are provided if a
finding of discrimination, harassment, or retaliation is made. The District will maintain
relevant documentation obtained during the investigation and documentation supportive
of the findings and any subsequent determinations, including the investigative report,
witness statements, interview summaries, and any transcripts or audio recordings,
pertaining to the investigative and appeal proceedings.

The District will send concurrently to the parties written notification of the decision
(findings and any remedy) regarding the complaint within one (1) working day after the
investigation is completed. The Family Educational Rights and Privacy Act (FERPA), 20
U.S.C. Sec. 11232g; 34 C.F.R, Part 99, permits the District to disclose relevant
information to a student who was discriminated against or harassed.

ii. Level 2 (Appeal to the Superintendent):

If a party is not satisfied with the findings or remedies (or both) set forth in the decision,
he or she may file an appeal in writing with the Superintendent within five (5) working
days after receiving the decision. The Superintendent will review the appeal and the
investigative documentation and decision, conduct additional investigation, if necessary,
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and issue a written determination about the appeal within ten (10) working days after

receiving the appeal. The party who filed the appeal will be sent the Superintendent’s
determination at the time it is issued, and a copy will be sent to the designated
compliance coordinator. [If the Superintendent is the subject of the complaint, the party
will file the appeal directly with the Board.]

ifi. Level 3 (Appeal to the Board):
If the party is not satisfied with the Superintendent’s determination, he or she may file an

appeal in writing with the Board of Education within five (5) working days after

receiving the Superintendent’s determination. The Board of Education will review the
appeal, the Superintendent’s determination, the investigative documentation and decision,
and allow the party to address the Board at a Board meeting to present his or her appeal.
The party will be allowed to address the Board at the Board’s next regularly scheduled
Board meeting (unless the Board receives the appeal within one week of the next
regularly scheduled Board meeting) or at a time and date agreed to by the Board,
designated compliance officer and the party. The Board will issue a written
determination about the appeal within thirty (30) days after the party addresses the
Board. The party who filed the appeal will be sent the Board’s determination at the time
it is issued, and a copy will be sent to the designated compliance coordinator. The
Board’s determination, and any actions taken, will be final on behalf of the District.

4. Confidentiality:

The identity of the complainant will be kept confidential to the extent permitied by state
and federal law. The District will notify the complainant of the anti-retaliation provisions
of applicable laws and that the District will take steps to prevent retaliation and will take
prompt and strong responsive actions if retaliation occurs.

If a complainant requests confidentiality or asks that the complaint not be pursued, the
District will take all reasonable steps to investigate and respond to the complaint
consistent with the request for confidentiality or the request not to pursue an
investigation, as long as doing so does not prevent the District from responding
effectively to the harassment and preventing harassment of other students. If a
complainant insists that his or her name or other identifiable information not be disclosed
to the alleged perpetrator, the District will inform the complainant that its ability to
respond may be limited. Even if the District cannot take disciplinary action against the
alleged harasser, the District will pursue other steps to limit the effects of the alleged
harassment and prevent its recurrence, if warranted.

5, Training:
The District will ensure that relevant District employees are adequately trained so they
understand and know how to identify acts of discrimination, harassment, and retaliation,

and how to report it to appropriate District officials or employees.
In addition, the District shall ensure that employees designated to address or investigate

discrimination, harassment, and retaliation, including designated compliance
coordinators, receive training to promptly and effectively investigate and respond to
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complaints and reports of discrimination, and to know the District's grievance procedures
and the applicable confidentiality requirements.

6. Designated Compliance Coordinators:
Designated compliance coordinators will be responsible for:
a. Coordinating efforts to comply with anti-discrimination, anti-harassment,
and anti-retaliation laws and regulations.
b. Coordinating and implementing training for students and employees

pertaining to anti-discrimination, anti-harassment and anti-retaliation laws
and regulations, including the training areas listed above.

c. Investigating complaints of discrimination (unless the coordinator
designates other trained individuals to investigate).
d. Monitoring substantiated complaints or reports of discrimination, as

needed (and with the assistance of other District employees, if necessary),
to ensure discrimination or harassment does not recur, and that retaliation
conduct does not occur or recur.

e. Overseeing  discrimination complaints, including identifying and
addressing any patterns or systemic problems, and reporting such patterns
or systemic problems to the Superintendent and the Board of Education.

f. Communicating rtegularly with the District's law enforcement unit
investigating cases and providing current information to them pertaining
to anti-discrimination, anti-harassment, and anti-retaliation standards and
compliance requirements.

g. Reviewing all evidence in harassment or violence cases brought before the
District's disciplinary committee or administrator to determine whether the
complainants are entitled to a remedy under anti-discrimination laws and
regulations that was not available in the disciplinary process.

h. Ensuring that investigations address whether other students or employees
may have been subjected to discrimination, including harassment and
retaliation.

i Determining whether District employees with knowledge of allegations of

discrimination, including harassment and retaliation, failed to carry out
their duties in reporting the allegations to the designated compliance
coordinator and responding to the allegations.

] Recommending changes to this policy and grievance procedure.
k. Performing other duties as assigned.
i Preventive Measures:

The District will publish and widely distribute on an ongoing basis a notice of
nondiscrimination (notice) in electronic and printed formats, including prominently
displaying the notice on the District's website and posting the notice at each building in
the District. The District also will designate an employee to coordinate compliance with
anti-discrimination laws (see Designated Compliance Coordinator section, above, for
further information on compliance coordinator), and widely publish and disseminate this
grievance procedure, including prominently posting it on the District’s website, at each
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building in the District, reprinting it in District publications, such as handbooks, and
sending it electronically to members of the school community.

The District also may distribute specific harassment and violence materials (such as
sexual violence), including a summary of the District’s anti-discrimination, anti-
harassment, and anti-retaliation policy and grievance procedure, and a list of victim
resources, during events such as school assemblies and back to school nights, if recent
incidents or allegations warrant additional education to the school community.

Legal Reference:

Date of Adoption:

Title VI, 42 U.S.C. Sec. 2000d, Title VII, 42 U.S.C. Sec. 2000e, Title IX;
20 U.S.C. Sec. 1681, and the Nebraska Fair Employment Practices Act,
Neb. Rev. Stat. Sec, 48-1101 et seq.

Age Discrimination in Employment Act (ADEA), the Older Workers
Benefit Protection Act (OWBPA), 29 U.S.C. Sec. 621 et seq., and the
Nebraska Age Discrimination in Employment Act, Neb. Rev. Stat. Sec,
48-1001 et seq.;

Americans with Disabilities Act (ADA), 42 U.S.C. Sec. 12101 et seq.
Section 504 of the Rehabilitation Act of 1973 (Section 504)

Pregnancy Discrimination Act, 42 U.S.C. Sec. 2000e(k)

Uniform Service Employment and Reemployment Rights Act (USERRA),
38 U.S.C. Sec. 4301 et seq.

Neb. Rev. Stat. Sec. 79-2,115, et seq

[Insert Date]
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Notice of Nondiscrimination

The [Name] Public School District does not discriminate on the basis of sex, disability, race
(including skin color, hair texture and protective hairstyles), color, religion, veteran status,
national or ethnic origin, age, marital status, pregnancy, childbirth or related medical condition,
sexual orientation or gender identity, or other protected status in its programs and activities and
provides equal access to the Boy Scouts and other designated youth groups. The following
persons have been designated to handle inquiries regarding the non-discrimination policies:

Students: [Name of Director], Director of Student Services [or other title], [Street Address],
[City], NE [Zip Code] (__) __ - ([Email Address]).

Employees and Others: [Name of Director], Human Resources Director [or other title], |
[Street Address], [City], NE [Zip Code] (__ ) - ([Email Address)).

Complaints or concerns involving discrimination or needs for accommodation or access should
be addressed to the appropriate Coordinator. For further information about anti-discrimination
laws and regulations, or to file a complaint of discrimination with the OCR at One Petticoat
Lane, 1010 Walnut Street, 3rd Floor, Suite 320, Kansas City, Missouri 64106, (816) 268-0550
(voice), Fax (816) 268-0599, (800) 877-8339 (telecommunications device for the deaf), or
ocr.kansascity@ed.gov.
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Article 4 PERSONNEL Policy No. 4004

Personnel - All Employees

Dutv Hours of Emplovees

1.

Administrative personnel shall be on duty when and at such times as the responsibilities

of their position dictates. The Superintendent shall set the duty hours of administrative
staff.

Teachers shall make arrangements to be available to students after school. Unless .
otherwise specified by the Superintendent or by negotiated agreement, members of the
professional staff shall be on duty 30 minutes before the start of school and 30 minutes -

after the end of the day to plan and to carry out their individual professional
responsibilities as determined by the Superintendent and the building principals,
Teachers shall be provided with a one half hour duty free lunch period.

All other staff shall be on duty as determined by the Superintendent.
No teacher or other school employee shall accept any other employment or carry on any

business or activity for profit that interferes with the complete discharge of his or her
responsibilities to the school district.

Date of Adoption: [Insert Date]
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Personnel - All Emplovees

Absence From Building

L; Employees may not be absent from their respective assignments during duty hours except
by permission of their immediate supervisor or Superintendent. Employees shall check
out of the building whenever absent during the day.

2 Employees may be excused from the building for periods not to exceed thirty (30)
minutes with the approval of their immediate superior officer or Superintendent for
matters of personal business which cannot be completed after regular school hours.
Personal absence leave forms shall be completed in the event the absence from the
building exceeds 30 minutes.

Date of Adoption: [Insert Date]
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Personnel - All Emplovees

Familv and Medical Leave Policy

Family and medical leaves shall be allowed under the terms and conditions of the Family and
Medical Leave Act of 1993 (FMLA) as amended.

The “leave year” for purposes of the FMLA shall be a “rolling” twelve-month period, measured
backward from the date of any FMLA leave usage.

Substitution of accrued paid leaves for otherwise unpaid FMLA leaves may be required in the
discretion of the Superintendent or the Superintendent’s designee, or the Board. The employee
may also have paid leave run concurrently with unpaid FMLA leave entitlement, provided the
employee meets applicable requirements of the leave policy.

Employees shall be required to submit medical certifications to support a request for FMLA
leave because of a serious health condition, or a sick leave, when such leave is for a duration in
excess of five (5) successive days, and in such other cases as deemed appropriate by the
Superintendent or the Board based on the nature of the illness or other circumstances
surrounding the leave. Second and third medical opinions may, in the Superintendent or the
Board's discretion, be required. Employees shall be required to report periodically, at such times
as requested by the Superintendent or the Board, on their intent to return to work from FMLA
leaves and other leaves. Employees shall be required to submit a fitness-for-duty certification
from their health care provider as a condition of returning to work from a FMLA leave taken
because of the employee’s serious health condition, or from a sick leave taken by reason of the
employee's illness, when such leave was of a duration in excess of five (5) successive days, and
upon request of the Superintendent or the Board when such is deemed appropriate by the
Superintendent or the Board based upon the nature of the illness or other circumstances
surrounding the leave.

An “equivalent position” for FMLA restoration purposes shall, in the case of certificated
employees, be any administrative, teaching, or instruction related position for which the
employee is qualified by reason of endorsement, college preparation, or experience, or other
indicia; in the case of coaching or other similar extracurricular duty assignments, be any
extracurricular duty assignment, and in the case of other employees or positions, be in a position
with or at equivalent pay, benefits, and working conditions, involving similar or related duties, as
determined by the Superintendent or the Board.

Legal Reference: 29 USC Sections 2611 to 2618 and
29 CFR Part 82

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Policy No. 4007A

Personnel - All Employees

Family and Medical Leave Policy

The documents provided in response to the new Family Medical Leave Act (FMLA)

regulations are:

1—FMLA Leave Application

2—Notice of Eligibility and Rights & Responsibilities—rolling year

3—Designation Notice

4—Certification of Health Care Provider for Employee’s Serious Health Condition
5—Certification of Health Care Provider for Family Member’s Serious Health Condition
6—Certification of Qualifying Exigency for Military Family Leave

7—Family Military Leave Certification for Serious Injury of Servicemember



Application for Leave
Family and Medical Leave Act

Employee Name: Position:

Send notices to me at:

FMLA Leave Requested From

To

If leave is requested on an intermittent or reduced leave schedule, describe the requested
leave schedule:

Reason for Leave Request (check and complete as appropriate):

1. For birth of a son or daughter, and to care for the newborn child.
_ For placement with the employee of a son or daughter for adoption or foster care.
3. To care for the employee’s spouse, son or daughter, or parent with a serious health
condition.

Name of family member:
Describe reason employee needs to provide the care and the nature of the care:

4, Because of a serious health condition that makes the employee unable to perform
the functions of the employee’s job.
Briefly describe condition and job functions that employee is unable to perform:

5. Because of a qualifying exigency arising out of the fact that the employee’s spouse,
son or daughter, or parent is a covered military member on active duty (or has been
notified of an impending call or order to active duty) in support of a contingency
operation.

Name and relationship of family member:
Describe the qualifying exigency:

6. To care for a covered servicemember with a serious injury or illness if the employee
is the spouse, son, daughter, parent, or next of kin of the servicemember.
Name and relationship of family member:
Describe reason employee needs to provide the care and the nature of the care:

I certify that the above information given by me is correct and that I have read the
foregoing and understand my rights under the FMLA.

Employee’s Signature Date

I—FMLA Leave Application lofl



under the Family and Medical Leave Act Wage and Hour Division

Notice of Eligibility & Rights and Responsibilities U.S. Department of Labor ﬁw“ .

WAGE AND HOUB DIVISION . -

DO NOT SEND TO THE DEPARTMENT OF LABOR. OMB Control Number: 1235-0003
PROVIDE TO EMPLOYEE. Expires: 6/30/2023
In general, to be eligible to take leave under the Family and Medical Leave Act (FMLA), an employee must have worked
for an employer for at least 12 months, meet the hours of service requirement in the 12 months preceding the leave, and
work at a site with at least 50 employees within 75 miles. While use of this form is optional, a fully completed Form WH-

381 provides employees with the information required by 29 C.F.R. §§ 825.300(b), (¢) which must be provided within five. =
business days of the employee notifying the employer of the need for FMLA leave. Information about the FMLA may. be .

found on the WHD website at www.dol.gov/agencies/whd/fmla.

Date: (mmiddiyyyy)
From: (Employer) To: (Employee)
On (mm/dd/yyyy), we learned that you need leave (beginning on) (mm/ddiyyyy)

for one of the following reasons: (Select as appropriate)

O The birth of a child, or placement of a child with you for adoption or foster care, and to bond with the newborn or
newly-placed child

O Your own serious health condition

O

You are needed to care for your family member due to a serious health condition. Your family member is your:

O Spouse O Parent O Child under age 18 [ Child 18 years or older and incapable of self-
care because of a mental or physical disability

O A qualifying exigency arising out of the fact that your family member is on covered active duty or has been notified of
an impending call or order to covered active duty status. Your family member on covered active duty is your:

O Spouse O Parent O Child of any age

[0 You are needed to care for your family member who is a covered servicemember with a serious injury or illness. You
are the servicemember’s:

O Spouse O Parent O Child O Next of kin

Spouse means a husband or wife as defined or recognized in the state where the individual was married, including in a common law
marriage or same-sex marriage. The terms “child” and “parent” include in loco parentis relationships in which a person assumes the
obligations of a parent to a child. An employee may take FMLA leave to care for an individual who assumed the obligations of a parent
to the employee when the employee was a child. An employee may also take FMLA leave to care for a child for whom the employee
has assumed the obligations of a parent. No legal or biological relationship is necessary.

SECTION I - NOTICE OF ELIGIBILITY
This Notice is to inform you that you are:
[0 Eligible for FMLA leave. (See Section Il for any Additional Information Needed and Section 11l for information on your Rights
and Responsibilities.)
[0 Not eligible for FMLA leave because: (Only one reason need be checked)
O You have not met the FMLA’s 12-month length of service requirement. As of the first date of requested leave,

you will have worked approximately: towards this requirement.
(months)

[1 You have not met the FMLA’s 1,250 hours of service requirement. As of the first date of requested leave, you

will have worked approximately: towards this requirement.
(hours of service)
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Employee Name:

O You are an airline flight crew employee and you have not met the special hours of service eligibility requirements -
for airline flight crew employees as of the first date of requested leave (i.e., worked or been paid for at least 60%
of your applicable monthly guarantee, and worked or been paid for at least 504 duty hours.)

[0 You do not work at and/or report to a site with 50 or more employees within 75-miles as of the date of ydur
request. :

If you have any questions, please contact: (Name of employer representative)

at (Contact information),

SECTION II - ADDITIONAL INFORMATION NEEDED

As explained in Section I, you meet the eligibility requirements for taking FMLA leave. Please review the information

below to determine if additional information is needed in order for us to determine whether your absence qualifies as FMLA_:':- E
leave. Once we obtain any additional information specified below we will inform you, within 5 business days, whether, " -
your leave will be designated as FMLA leave and count towards the FMLA leave you have available. If complete and’ .

sufficient information is not provided in a timely manner, your leave may be denied.
(Select as appropriate)

O No additional information requested. If no additional information requested, go to Section I11.

[0 We request that the leave be supported by a certitication, as identified below.

[ Health Care Provider for the Employee C  Health Care Provider for the Employee’s Family Member
O Qualifying Exigency [0 Serious Illness or Injury (Military Caregiver Leave)

Selected certification form is [ attached / [l not attached,

If requested, medical certification must be returned by (mum/ddiyyyy) (Must allow af least 15
calendar days from the date the employer requested the employee (o provide certification, unless it is not Jeasible despite the employee's
diligent, good faith efforts.)

[J We request that you provide reasonable documentation or a statement to establish the relationship between you and
your family member, including in loco parentis relationships (as explained on page one). The information requested
must be returned to us by (mm/dd/yyyy). You may choose to provide a simple statement of the
relationship or provide documentation such as a child’s birth certificate, a court document, or documents regarding
foster care or adoption-related activities. Official documents submitted for this purpose will be returned to you after
examination. '

[0 Other information needed (e.g. documentation for military family leave):

The information requested must be returned to us by (mm/ddiyyy).

If you have any questions, please contact: (Name of employer representative)

at (Contact information).

SECTION III - NOTICE OF RIGHTS AND RESPONSIBILITIES

You have a right under the FMLA to take unpaid, job-protected FMLA leave in a 12-month period for certain family and
medical reasons, including up to 12 weeks of unpaid leave in a 12-month period for the birth of a child or placement of a
child for adoption or foster care, for leave related to your own or a family member’s serious health condition, or for certain
qualifying exigencies related to the deployment of a military member to covered active duty. You also have a right
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Employee Name:

under the FMLA to take up to 26 weeks of unpaid, job-protected FMLA leave in a single 12-month period to care fora .
covered servicemember with a serious injury or illness (Military Caregiver Leave). :

The 12-month period for FMLA leave is calculated as: (Select as appropriate)

0 The calendar year (January 1% - December 31%)

O A fixed leave year based on

(e.g., a fiscal year beginning on July | and ending on June 30)
0 The 12-month period measured forward from the date of your first FMLA leave usage.

O A “rolling” |2-month period measured backward from the date of any FMLA leave usage. (Each time an employee
takes FMLA leave, the remaining leave is the balance of the 12 weeks not used during the 12 months immediately before’ -
the FMLA leave is to start.)

If applicable, the single 12-month period for Military Caregiver Leave started on (mm/ddhyyyy). 7

You (O are /O are not) considered a key employee as defined under the FMLA. Your FMLA leave cannot be denied for
this reason; however, we may not restore you to employment following FMLA leave if such restoration will cause
substantial and grievous economic injury to us.

We (O have / O have not) determined that restoring you to employment at the conclusion of FMLA leave will cause
substantial and grievous economic harm to us. Additional information will be provided separately concerning your status
as key employee and restoration.

art B: Substity I ] en Paid Lea : A ] [i £

You have a right under the FMLA to request that your accrued paid leave be substituted for your F LA leave. This means
that you can request that your accrued paid leave run concurrently with some or all of your unpaid FMLA leave, provided
you meet any applicable requirements of our leave policy. Concurrent leave use means the absence will count against both
the designated paid leave and unpaid FMLA leave at the same time. If you do not meet the requirements for taking paid
leave, you remain entitled to take available unpaid FMLA leave in the applicable 12-month period. Even if you do not
request it, the FMLA allows us to require you to use your available sick, vacation, or other paid leave during your FMLA

absence,
(Check all that apply)

O Some or all of your FMLA leave will not be paid. Any unpaid FMLA leave taken will be designated as FMLA
leave and counted against the amount of FMLA leave you have available to use in the applicable 12-month period.

O You have requested to use some or all of your available paid leave (e.g., sick vacation, PTO) during your FMLA
leave. Any paid leave taken for this reason will also be designated as FMLA leave and counted against the amount of
FMLA leave you have available to use in the applicable 12-month period.

1 We are requiring you to use some or all of your available paid leave (e.g., sick vacation, PTO) during your FMLA
leave. Any paid leave taken for this reason will also be designated as FMLA leave and counted against the amount of
FMLA leave you have available to use in the applicable 12-month period.

O Other: (e.g., short- or long-term disability, workers’ compensation, state medical leave law, efc.)
Any time taken for this reason will also be designated as FMLA leave and counted against the amount of
FMLA leave you have available to use in the applicable 12-month period.

The applicable conditions for use of paid leave include:

For more information about conditions applicable to sick/vacation/other paid leave usage please refer to

available at;
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Employee Name:

Part C: Maintain Health Benefits

Your health benefits must be maintained during any period of FMLA leave under the same conditions as if you contmued

to work. During any paid portion of FMLA leave, your share of any premiums will be paid by the method normally used -

during any paid leave. During any unpaid portion of FMLA leave, you must continue to make any normal contributions to"

the cost of the health insurance premiums. To make arrangements to continue to make your share of the premium payments
on your health insurance while you are onany unpaid FMLA leave, contact at -

You have a minimum grace period of (0 30-days or I indicate longer period, if applicable) in which to
make premium payments. If payment is not made timely, your group health insurance may be cancelled, provided we notify.
you in writing at least 15 days before the date that your health coverage will lapse, or, at our option, we may pay your share, "
of the premiums during FMLA leave, and recover these payments from you upon your return to work. if

You may be required to reimburse us for our share of health insurance premiums paid on your behalf during your FMLA. -
leave if you do not return to work following unpaid FMLA leave for a reason other than: the continuation, recurrence, or
onset of your or your family member’s serious health condition which would entitle you to FMLA leave; or the continuation,
recurrence, or onset of a covered servicemember’s serious injury or illness which would entitle you to FMLA leave; or
other circumstances beyond your control.

Upon your return from FMLA leave, your other employee benefits, such as pensions or life insurance, must be resumed in
the same manner and at the same levels as provided when your FMLA leave began. To make arrangements to continue
your employee benefits while you are on FMLA leave, contact
at

0 -to- iremen

You must be reinstated to the same or an equivalent job with the same pay, benefits, and terms and conditions of employment
on your return from FMLA-protected leave. An equivalent position is one that is virtually identical to your former position
in terms of pay, benefits, and working conditions. At the end of your FMLA leave, all benefits must also be resumed in the
same manner and at the same level provided when the leave began. You do not have return-to-work rights under the FMLA
if you need leave beyond the amount of FMLA leave you have available to use.

Part F: Other Requi While on FMLA 1

While on leave you (O will be / O will not be) required to furnish us with periodic reports of your status and intent to
return to work every

(Indicate interval of periodic reports, as appropriate for the FMLA leave situation).

If the circumstances of your leave change and you are able to return to worlk earlier than expected,
you will be required to notify us at least two workdays prior to the date you intend to report for work,

PAPERWORK REDUCTION ACT NOTICE AND PUBLIC BURDEN STATEMENT

It is mandatory for employers to provide employees with notice of their eligibility for FMLA protection and their rights and
responsibilities. 29 U.S.C. § 2617; 29 C.F.R. § 825.300(b), (c). It is mandatory for employers to retain a copy of this disclosure in their
records for three years. 29 U.S.C. § 2616; 29 C.F.R. § 825.500. Persons are not required to respond to this collection of information
unless it displays a currently valid OMB control number. The Department of Labor estimates that it will take an average of 10 minutes
for respondents to complete this collection of information, including the time for reviewing instructions, searching existing data sources,
gathering and maintaining the data needed, and completing and reviewing the collection of information. If you have any comments
regarding this burden estimate or any other aspect of this collection information, including suggestions for reducing this burden, send
them to the Administrator, Wage and Hour Division, U.S. Department of Labor, Room 8-3502, 200 Constitution Avenue, N.W,,
Washington, D.C. 20210,

DO NOT SEND THE COMPLETED FORM TO THE DEPARTMENT OF LABOR. EMPLOYEE INFORMATION,
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Designation Notice U.S. Department of Labor ﬁ *
under the Family and Medical Leave Act Wage and Hour Division i
WAGE AND HOUR DIVISION.

DO NOT SEND TO THE DEPARTMENT OF LABOR. OMB Control Number: 12350003 "+ e

PROVIDE TO EMPLOYEE. Expires: 6/30/2023

Leave covered under the Family and Medical Leave Act (FMLA) must be designated as FMLA-protected and the employer must inform
the employee of the amount of leave that will be counted against the employee’s FMLA leave entitlement, In order to determine whether
leave is covered under the FMLA, the employer may request that the leave be supported by a certification. If the certification is
incomplete or insufficient, the employer must state in writing what additional information is necessary to make the certification complete
and sufficient. While use of this form is optional, a fully completed Form WH-382 provides employees with the information required
by 29 C.F.R. §§ 825.300(d), 825.301, and 825.305(c), which must be provided within five business days of the employer having enough
information to determine whether the leave is for an FMLA-qualifying reason. Information about the FMLA may be found on the WHD
website at www.dol.gov/agencies/whd/finla. !

SECTION I - EMPLOYER | STl ooy

The employer is responsible in all circumstances for designating leave as FMLA-qualifying and giving notice to the employee. Once an -
eligible employee communicates a need to take leave for an FMLA-qualifying reason, an employer may not delay designating such
leave as FMLA leave, and neither the employee nor the employer may decline FMLA protection for that leave.

Date: (mm/dd/vyyy)
From: (Employer) To: (Employee)
On (mm/ddAyyy) we received your most recent information to support your need for leave due to:

(Select as appropriate)

The birth of a child, or placement of a child with you for adoption or foster care, and to bond with the newborn or newly-
placed child

Y our own serious health condition

The serious health condition of your spouse, child, or parent

A qualifying exigency arising out of the fact that your spouse, child, or parent is on covered active duty or has been notified
of an impending call or order to covered active duty with the Armed Forces

A serious injury or illness of a covered servicemember where you are the servicemember’s spouse, child, parent, or next of
kin (Military Caregiver Leave)

O OoOoo O

We have reviewed information related to your need for leave under the FMLA along with any supporting documentation
provided and decided that your FMLA leave request is: (Select as appropriate)

O Approved. All leave taken for this reason will be designated as FMLA leave. Go to Section 111 for more information.

[0 Not Approved: (Select as appropriate)
0 The FMLA does not apply to your leave request.
O Asofthe date the leave is to start, you do not have any FMLA leave available to use,
O Other

[0 Additional information is needed to determine if your leave request qualifies as FMLA leave. (Go to Section Il for the specific
information needed. If your FMLA leave request is approved and no additional information is needed, go to Section I11.)

SECTION II - ADDITIONAL INFORMATION NEEDED

We need additional information to determine whether your leave request qualifies under the FMLA. Once we obtain the additional
information requested, we will inform you within 5 business days if your leave will or will not be designated as FMLA leave and count
towards the amount of FMLA leave you have available. Failure to provide the additional information as requested may result in a
denial of your FMLA leave request,

If you have any questions, please contact: at
(Name of employer FMILA representative) (Contact information)

Incomplete or Insufficient Certification
The certification you have provided is incomplete and/or insufficient to determine whether the FMLA applies to your leave request.

(Select as applicable)

O The certification provided is incomplete and we are unable to determine whether the FMLA applies to your leave
request, “Incomplete” means one or more of the applicable entries on the certification have not been completed,
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Employee Name:

[0 The certification provided is insufficient to determine whether the FMLA applies to your leave request. “/nsufficient” means the
information provided is vague, unclear, ambiguous or non-responsive.

Specify the information needed to make the certification complete and/or sufficient:

You must provide the requested information no later than (provide at least 7 calendar days) (mm/ded/yyyy), unless .
it is not practicable under the particular circumstances despite your diligent good faith efforts, or your leave may be denied. '

Second and Third Opinions

[0 We request that you obtain a (OJ second / O third opinion) medical certification at our expense, and we will provide further
details at a later time. Nofe; The employee or the employee’s family member may be requested to authorize the healih care
provider to release information pertaining only to the serious health condition at issue.

SECTION III - FMLA LEAVE APPROVED

As explained in Section I, your FMLA leave request is approved. All leave taken for this reason will be designated as FMLA leave and
will count against the amount of FMLA leave you have available to use in the applicable 12-month period. The FMLA requires that you, -

notify us as soon as practicable if the dates of scheduled leave change, are extended, or were initially unknown. Based on the information. . ¥
you have provided to date, we are providing the following information about the amount of time that will be counted against the total -

amount of FMLA leave you have available to use in the applicable [2-month period: (Select as appropriate)

[0 Provided there is no change from your anticipated FMLA leave schedule, the following number of hours, days, or weeks
will be counted against your leave entitlement:

O Because the leave you will need will be unscheduled, it is not possible to provide the hours, days, or weeks that will be
counted against your FMLA entitlement at this time. You have the right to request this information once in a 30-day period (if
leave was taken in the 30-day period).

Please be advised: (check all that apply)

0 Some or all of your FMLA leave will not be paid. Any unpaid FMLA leave taken will be designated as FMLA leave and
counted against the amount of FMLA leave you have available to use in the applicable 12-month period.

[0 Based on your request, some or all of your available paid leave (e.g., sick, vacation, PTO) will be used during your FMLA
leave. Any paid leave taken for this reason will also be designated as FMLA leave and counted against the amount of FMLA leave
you have available to use in the applicable 12-month period.

0 We are requiring you to use some or all of your available paid leave (e.g, sick, vacation, PTO) during your FMLA leave.
Any paid leave taken for this reason will also be designated as FMLA leave and counted against the amount of FMLA leave you
have available to use in the applicable 12-month period.

O Other:

(e.g., Shori- or long-term disability, workers’ compensation, state medical leave law, etc.) Any time taken for this reason will
also be designated as FMLA leave and counted against the amount of FMLA leave you have available to use in the applicable
12-month period.

Return-to-work requirements, To be restored to work after taking FMLA leave, you (0 will be / 0 will not be) required to provide a
certification from your health care provider (fitness-for-duty certification) that you are able to resume work, This request for a fitness-
for-duty certification is only with regard to the particular serious health condition that caused your need for FMLA leave. If such
certification is not timely received, your return to work may be delayed until the certification is provided.

A list of the essential functions of your position (I is /[1 is not) attached. If attached, the fitness-for-duty certification must address
your ability to perform the essential job functions.

PAPERWORK REDUCTION ACT NOTICE AND PUBLIC BURDEN STATEMENT
It is mandatory for employers to inform employees in writing whether leave requested under the FMLA has been determined to be covered
under the FMLA. 29 U.S.C. § 2617; 29 C.F.R. § 825.300(d), (e). It is mandatory for employers to retain a copy of this disclosure in their records
for three years. 29 U.S.C. § 2616; 29 C.F.R. § 825.500. Persons are not required to respond to this collection of information unless it displays
a currently valid OMB control number, The Department of Labor estimates that it will take an average of 10 minutes for respondents to complete
this collection of information, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data
needed, and completing and reviewing the collection of information. If you have any comments regarding this burden estimate or any other
aspect of this collection information, including suggestions for reducing this burden, send them to the Administrator, Wage and Hour Division,
U.S. Department of Labor, Room S-3502, 200 Constitution Avenue, N.W., Washington, D.C. 20210,
DO NOT SEND THE COMPLETED FORM TO THE DEPARTMENT OF LABOR. EMPLOYEE INFORMATION.
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Certification of Health Care Provider for U.S. Department of Labor awn '
Pty

Employee’s Serious Health Cendition Wage and Hour Division

under the Family and Medical Leave Act WRGE AND HIUR GIVISIC
DO NOT SEND COMPLETED FORM TO THE DEPARTMENT OF LABOR. OMB Control Number: 1235-0003
RETURN TO THE PATIENT. Expires: 6/30/2023

The Family and Medical Leave Act (FMLA) provides that an employer may require an employee seeking FMLA protections
because of a need for leave due to a serious health condition to submit a medical certification issued by the employee’s

health care provider. 29 U.S.C. §§ 2613, 2614(c)(3); 29 C.F.R. § 825.305. The employer must give the employee at least

15 calendar days to provide the certification. If the employee fails to provide complete and sufficient medical certification,: .-
his or her FMLA leave request may be denied. 29 C.F.R. § 825.313. Information about the FMLA may be found on the
WHD website at www.dol.gov/agencies/whd/finla, S

SECTION I - EMPLOYER

Either the employee or the employer may complete Section I. While use of this form is optional, this form asks the health
care provider for the information necessary for a complete and sufficient medical certification, which is set out at 29 C.F.R.
§ 825.306. You may not ask the employee to provide more information than allowed under the FMLA regulations,
29 C.F.R. §§ 825.306-825.308. Additionally, you may not request a certification for FMLA leave to bond with a healthy
newborn child or a child placed for adoption or foster care.

Employers must generally maintain records and documents relating to medical information, medical certifications,
recertifications, or medical histories of employees created for FMLA purposes as confidential medical records in separate
files/records from the usual personnel files and in accordance with 29 C.F.R. § 1630.14(c)(1), if the Americans with
Disabilities Act applies, and in accordance with 29 C.F.R. § 1635.9, if the Genetic Information Nondiscrimination Act
applies.

(1) Employee name:

First Midddle Last

(2) Employer name: Date: (mm/dd/yyyy)
(List date certification requested)

(3) The medical certification must be returned by (mm/ddiy)
(Must allow at least 15 calendar days from the date requested, unless il is not feasible despite the emplaoyee 's diligent, good faith efforis.)

(4) Employee’s job title: Job description (Clis / [ is not) attached.
Employee’s regular work schedule:

Statement of the employee’s essential job functions:

(The essential functions of the employee's position are determined with reference to the position the employee held at the (ime the employee
notified the emplayer of the need for leave or the leave staried, whichever is earlier.)

SECTION IT - HEALTH CARE PROVIDER

Please provide your contact information, complete all relevant parts of this Section, and sign the form. Your patient has
requested leave under the FMLA. The FMLA allows an employer to require that the employee submit a timely, complete,
and sufficient medical certification to support a request for FMLA leave due to the serious health condition of the employee.
For FMLA purposes, a “serious health condition” means an illness, injury, impairment, or physical or mental condition that
involves inpatient care or continuing treatment by a health care provider. For more information about the definitions of a
serious health condition under the FMLA, see the chart on page 4.

You may, but are not required to, provide other appropriate medical facts including symptoms, diagnosis, or any regimen
of continuing treatment such as the use of specialized equipment. Please note that some state or local laws may not allow
disclosure of private medical information about the patient’s serious health condition, such as providing the diagnosis and/or
course of treatment.
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Employee Name:

Health Care Provider’s name: (Print)

Health Care Provider’s business address:

Type of practice / Medical specialty:

Telephone: (__) Fax: () E-mail:

PART A: Medical Information

Limit your response to the medical condition(s) for which the employee is seeking FMLA leave. Your answers should be;:l:
your best estimate based upon your medical knowledge, experience, and examination of the patient. After compl_etinéfj
Part A, complete Part B to provide information about the amount of leave needed. Note: For FMLA purposes,’

“incapacity” means the inability to work, attend school, or perform regular daily activities due to the condition, treatment
of the condition, or recovery from the condition. Do not provide information about genetic tests, as defined in 29 C.F.R. §
1635.3(f), genetic services, as defined in 29 C.F.R. § 1635.3(e), or the manifestation of disease or disorder in the employee’s
family members, 29 C.F.R. § 1635.3(b).

(1) State the approximate date the condition started or will start: (mm/ddiyyyy)

(2) Provide your best estimate of how long the condition lasted or will last:

(3) Check the box(es) for the questions below, as applicable. For all box(es) checked, the amount of leave needed must be
provided in Part B.

O Inpatient Care: The patient (OO has been / O is expected to be) admitted for an overnight stay in a hospital,
hospice, or residential medical care facility on the following date(s):

O Incapacity plus Treatment: (e.g. oupatient surgery, strep throat)
Due to the condition, the patient ((0 has been / O is expected to be) incapacitated for more than three
consecutive, full calendar days from (mmddd) 1o (mm/ddiyyyy).

The patient (0 was / O will be) seen on the following date(s):

The condition (CJ has / O has not) also resulted in a course of continuing treatment under the supervision of a
health care provider (e.g. prescription medication (other than over-the-counter) or therapy requiring special equipment)

O Pregnancy: The condition is pregnancy. List the expected delivery date: (mmiddiyyyy).
p p

O Chronic Conditions: (e.g. asthma, migraine headaches) Due to the condition, it is medically necessary for the patient
to have treatment visits at least twice per year.

O Permanent or Long Term Conditions: (e.¢. Alzheimer’s, terminal stages of cancer) Due to the condition, incapacity

is permanent or long term and requires the continuing supervision of a health care provider (even if active
treatment is not being provided).

O Conditions requiring Multiple Treatments: (e.g. chemotherapy treatments, restorative surgery) Due to the condition,

it is medically necessary for the patient to receive multiple treatments,

O None of the above: If none of the above condition(s) were checked, (i.e., inpatient care, pregnancy)
no additional information is needed. Go to page 4 to sign and date the form.
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Employee Name:

(4)  If needed, briefly describe other appropriate medical facts related to the condition(s) for which the employee seeks
FMLA leave. (e.g, use of nebulizer, dialysis)

PART B: Amount of Leave Needed

For the medical condition(s) checked in Part A, complete all that apply. Several questions seek a response as to the frequency: :
or duration of a condition, treatment, etc. Your answer should be your best estimate based upon your medical knowledge, -

kN1

experience, and examination of the patient. Be as specific as you can; terms such as “lifetime,

unknown,” or “indeterminate”
may not be sufficient to determine FMLA coverage. '

(5) Due to the condition, the patient (O had / O will have) planned medical treatment(s) (scheduled medical visits)
(e.g. psychotherapy, prenatal appointments) on the following date(s):

(6) Due to the condition, the patient (O was / O will be) referred to other health care provider(s) for evaluation or
treatment(s).

State the nature of such treatments: fe.g. cardiologist, physical therapy)

Provide your best estimate of the beginning date (mm/dd/yyyy) and end date
(mm/ddrvpyy) for the treatment(s).

Provide your best estimate of the duration of the treatment(s), including any period(s) of recovery (e.g. 3 days/week)

(7)  Due to the condition, it is medically necessary for the employee to work a reduced schedule.

Provide your best estimate of the reduced schedule the employee is able to work. From
{(mm/dd/yyyy) tO (mm/dedAnvyy) the employee is able to work: (e.g., 5 hours/day, up to 25 hours a week)

(8) Due to the condition, the patient (O was / O will be) incapacitated for a continuous period of time, including any
time for treatment(s) and/or recovery.

Provide your best estimate of the beginning date (mm/dd/yyyy) and end date
(mm/dd/yyyy) for the period of incapacity.

(9)  Due to the condition, it (O was / O is / O will be) medically necessary for the employee to be absent from work on
an intermittent basis (periodically), including for any episodes of incapacity i.e., episodic flare-ups. Provide your
best estimate of how often (frequency) and how long (duration) the episodes of incapacity will likely last.

Over the next 6 months, episodes of incapacity are estimated to occur times per

(O day / O week / O month) and are likely to last approximately ( O hours / [ days) per episode.
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Employee Name:

PART C: Essential Job Functions

If provided, the information in Section I question #4 may be used to answer this question. If the employer fails to provide g
statement of the employee’s essential functions or a job description, answer these questions based upon the employee’s own,

description of the essential job functions. An employee who must be absent from work to receive medical treatment(s), such-
as scheduled medical visits, for a serious health condition is considered to be not able to perform the essential job functions
of the position during the absence for treatment(s).

(10) Due to the condition, the employee (00 was not able / O is not able / I will not be able) to perform one or more
of the essential job function(s). Identify at least one essential job function the employee is not able to perform:

Signature of :
Health Care Provider Date (mm/dd/yyyy)

Definitions of a Serious Health Condition (See 29 C.F.R. §§825.113-.113)

Inpatient Care

e  Anovernight stay in a hospital, hospice, or residential medical care facility.
e Inpatient care includes any period of incapacity or any subsequent treatment in connection with the overnight stay.

Continuing Treatment by a Health Care Provider (any one or more of the following)

Incapacity Plus Treatment: A period of incapacity of more than three consecutive, full calendar days, and any subsequent treatment
or period of incapacity relating to the same condition, that also involves either:

o Two or more in-person visits to a health care provider for treatment within 30 days of the first day of incapacity unless
extenuating circumstances exist. The first visit must be within seven days of the first day of incapacity; or,

o At least one in-person visit to a health care provider for treatment within seven days of the first day of incapacity, which
results in a regimen of continuing treatment under the supervision of the health care provider. For example, the health

provider might prescribe a course of preseription medication or therapy requiring special equipment.

Pregnancy: Any period of incapacity due to pregnancy or for prenatal care.

Chronic Conditions: Any period of incapacity due to or treatment for a chronic serious health condition, such as diabetes, asthma,
migraine headaches. A chronic serious health condition is one which requires visits to a health care provider (or nurse supervised by
the provider) at least twice a year and recurs over an extended period of time. A chronic condition may cause episodic rather than a
continuing period of incapacity.

Permanent or Long-term Conditions; A period of incapacity which is permanent or long-term due to a condition for which
treatment may not be effective, but which requires the continuing supervision of a health care provider, such as Alzheimer’s disease

or the terminal stages of cancer.

Conditions Requiring Multiple Treatments: Restorative surgery after an accident or other injury; or, a condition that would likely
result in a period of incapacity of more than three consecutive, full calendar days if the patient did not receive the treatment,

PAPERWORK REDUCTION ACT NOTICE AND PUBLIC BURDEN STATEMENT
If submitted, it is mandatory for employers to retain a copy of this disclosure in their records for three years. 29 U.S.C. § 2616; 29 C.F.R. § 825.500. Persons
are not required to respond to this collection of information unless it displays a currently valid OMB control number. The Department of Labor estimates
that it will take an average of 15 minutes for respondents (o complete this collection of information, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the cellection of information. If you have any comments
regarding this burden estimate or any other aspect of this collection information, including suggestions for reducing this burden, send them to the
Administrator, Wage and Hour Division, U.S. Department of Labor, Room $-3502, 200 Constitutien Avenue, N.W., Washington, D.C. 20210.

DO NOT SEND COMPLETED FORM TO THE DEPARTMENT OF LABOR, RETURN TO THE PATIENT.
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Certification of Health Care Provider for U.S. Department of Labor ﬁwn
i ‘

Family Member’s Serious Health Condition Wage Hour Division

under the Family and Medical Leave Act VIAGE AND HOUR DIVISION

DO NOT SEND COMPLETED FORM TO THE DEPARTMENT OF LABOR, OMB Conlrol Number: 1235-0003 .
RETURN TO THE PATIENT, Expires: 6/30/2023° .

The Family and Medical Leave Act (FMLA) provides that an employer may require an employee seeking FMLA leave to care for gl
family member with a serious health condition to submit a medical certification issued by the family member’s health care provider. 29 °
U.S.C. §§ 2613, 2614(c)(3); 29 C.F.R. § 825.305. The employer must give the employee at least 15 calendar days to provide the
certification. If the employee fails to provide complete and sufficient medical certification, his or her FMLA leave request may be
denied. 29 C.F.R. § 825.313. Information about the FMLA may be found on the WHD website at www.dol.gov/agencies/whd/fmla.

SECTION I - EMPLOYER

Either the employee or the employer may complete Section I. While use of this form is optional, this form asks the health care provider. .
for the information necessary for a complete and sufficient medical certification, which is set out at 29 C.F.R. § 825.306. You may not " |
ask the employee to provide more information than allowed under the FMLA regulations, 29 C.F.R. §§ 825.306-825.308, . .
Additionally, you may not request a certification for FMLA leave to bond with a healthy newbom child or a child placed for adoption’
or foster care,

Employers must generally maintain records and documents relating to medical information, medical certifications, recertifications, or
medical histories of employees or employees’ family members created for FMLA purposes as confidential medical records in separate
files/records from the usual personnel files and in accordance with 29 C.F.R. § 1630.14(c)(1), if the Americans with Disabilities Act
applies, and in accordance with 29 C.F.R. § 1635.9, if the Genetic Information Nondiscrimination Act applies.

(1) Employee name:

First Middle Last

(2) Employer name: Date: (mm/dd/yyyy)
(List date certification requested)

(3) The medical certification must be returned by (mm/ddryyyy)
(Must aliow at least 15 calendar days firom the date requested, unless it is not feasible despite the employee's diligent, good faith efforts,)

SECTION I1 - EMPLOYEE

Please complete and sign Section 11 before providing this form to your family member or your family membet’s health care provider.
The FMLA allows an employer to require that you submit a timely, complete, and sufficient medical certification to support a request
for FMLA leave due to the serious health condition of your family member. If requested by your employer, your response is required
to obtain or retain the benefit of the FMLA protections. 29 U.S.C. §§ 2613, 2614(c)(3). You are responsible for making sure the
medical certification is provided to your employer within the time frame requested, which must be at least 15 calendar days. 29
C.F.R. §§ 825.305-825,306. Failure to provide a complete and sufficient medical certification may result in a denial of your FMLA
leave request. 29 C.F.R. § 825.313.

(1) Name of the family member for whom you will provide care:

(2) Select the relationship of the family member to you. The family member is your:
O Spouse O Parent O Child, under age 18
O Child, age 18 or older and incapable of self-care because of a mental or physical disability

Spouse means a husband or wife as defined or recognized in the state where the individual was married, including in a
common law marriage or same-sex marriage. The terms “child” and “parent” include in loco parentis relationships in which
a person assumes the obligations of a parent to a child. An employee may take FMLA leave to care for an individual who
assumed the obligations of a parent to the employee when the employee was a child. An employee may also take FMLA
leave to care Tor a child for whom the employee has assumed the obligations of a parent. No legal or biological relationship
is necessary.
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Employee Name:

(3) Briefly describe the care you will provide to your family member: (Check all that apply)
[ Assistance with basic medical, hygienic, nutritional, or safety needs O Transportation
[ Physical Care O Psychological Comfort O Other:

(4) Give your best estimate of the amount of leave needed to provide the care described:

(5) If a reduced work schedule is necessary to provide the care described, give your best estimate of the reduced schedule

you are able to work, From (mm/de/yyyy) to (mm/dd/vyyy), 1 am able to work
(hours per day) (days per week).
Employee
Signature Date (mm/dd/yvyyy)

SECTION III - HEALTH CARE PROVIDER

Please provide your contact information, complete all relevant parts of this Section, and sign the form below. A family member of your
patient has requested leave under the FMLA to care for your patient. The FMLA allows an employer to require that the employee submit
a timely, complete, and sufficient medical certification to support a request for FMLA leave to care for a family member with a serious
health condition. For FMLA purposes, a “serious health condition” means an illness, injury, impairment, or physical or mental condition
that involves inpatient care or continuing treatment by a health care provider. For more information about the definitions of a serious
health condition under the FMLA, see the chart at the end of the form.

You also may, but are not required to, provide other appropriate medical facts including symptoms, diagnosis, or any regimen of
continuing treatment such as the use of specialized equipment. Please note that some state or local laws may not allow disclosure of
private medical information about the patient’s serious health condition, such as providing the diagnosis and/or course of treatment.

Health Care Provider’s name: (Print)

Health Care Provider’s business address:

Type of practice / Medical specialty:

Telephone: ( } Fax: ( ) E-mail:

PART A: Medical Informati

Limit your response to the medical condition for which the employee is seeking FMLA leave. Your answers should be your
best estimate based upon your medical knowledge, experience, and examination of the patient. After completing Part A, complete
Part B to provide information about the amount of leave needed. Note: For FMLA purposes, “incapacity” means the inability to
work, attend school, or perform regular daily activities due to the condition, treatment of the condition, or recovery from the condition.
Do not provide information about genetic tests, as defined in 29 C.F.R. § 1635.3(f), genetic services, as defined in 29 C.F.R. § 1635.3(e),
or the manifestation of disease or disorder in the employee’s family members, 29 C.F.R. § 1635.3(b).

(1) Patient’s Name:

(2) State the approximate date the condition started or will start: (mm/ddiyyy)

(3) Provide your best estimate of how long the condition lasted or will last:

(4) For FMLA to apply, care of the patient must be medically necessary. Briefly describe the type of care needed by the patient
(e.g., assistance with basic medical, hygienic, nutritional, safety, transportation needs, physical care, or psychological comfort).
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Employee Name:

(5) Check the box(es) for the questions below, as applicable. For all box(es) checked, the amount of leave needed must be
provided in Part B.

[0 Inpatient Care: The patient (O] has been / O is expected to be) admitted for an overnight stay in a hospital,
hospice, or residential medical care facility on the following date(s):

0 Incapacity plus Treatment: (e.g. outpatient surgery, strep throat)

Due to the condition, the patient (CI has been / [ is expected to be) incapacitated for more than thlee
consecutive, full calendar days from (mm/ddbyyy) tO (mm/ddivyyy).

The patient (O was / O will be) seen on the following date(s):

The condition (IJ has / I has not) also resulted in a course of continuing treatment under the supervision of a
health care provider (e.g. prescription medication (other than aver-the-counter) or therapy requiring special equipment)

0 Pregnancy: The condition is pregnancy. List the expected delivery date: (mm/ddhyyy).

O Chronic Conditions: (e.¢. asthma, migraine headaches) Due to the condition, it is medically necessary for the patient
to have treatment visits at least twice per year.

O Permanent or Long Term Conditions: (e.g. Alzheimer’s, terminal stages of cancer) Due to the condition, incapacity

is permanent or long term and requires the continuing supervision of a health care provider (even if active
treatment is not being provided).

O Conditions requiring Multiple Treatments: (c.g. chemotherapy treaiments, restorative surgery) Due to the condition,

it is medically necessary for the patient to receive multiple treatments.

O None of the above: If none of the above condition(s) were checked, (i.e., inpatient care, pregnancy)
no additional information is needed. Go to page 4 to sign and date the form.

(6) If needed, briefly describe other appropriate medical facts related to the condition(s) for which the employee seeks
FMLA leave. (e.g., use of nebulizer, dialysis)

For the medical condition(s) checked in Part A, complete all that apply. Several questions seek a response as to the frequency or duration

of a condition, treatment, etc. Your answer should be your best estimate based upon your medical knowledge, experience, and
examination of the patient. Be as specific as you can; terms such as “lifetime,” “unknown,” or “indeterminate” may not be sufficient to

determine if the benefits and protections of the FMLA apply.

(7)  Due to the condition, the patient (O had / O will have) planned medical treatment(s) (scheduled medical visits) (e.g.
psvchotherapy, prenatal appointments) on the following date(s):

(8)  Due to the condition, the patient (O was / O will be) referred to other health care provider(s) for evaluation or
treatment(s).

State the nature of such treatments: (e.g. cardiologist, physical therapy)

Provide your best estimate of the beginning date (mm/ddfyyyy) and end date
(mm/ddAnny) for the treatment(s).

Provide your best estimate of the duration of the treatment(s), including any period(s) of recovery
(e.g. 3 days/week)
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Employee Name:

(9) Due to the condition, the patient (O was / O will be) incapacitated for a continuous period of time, including any time

for treatment(s) and/or recovery.

Provide your best estimate of the beginning date: (mm/dd/yvyy) and end date
(mm/dd/nyyy) for the period of incapacity.

(10) Due to the condition it, (O was / O is / O will be) medically necessary for the employee to be absent from work to
provide care for the patient on an intermittent basis (periodically), including for any episodes of incapacity i.e., episodic

flare-ups. Provide your best estimate of how often (frequency) and how long (duration) the episodes of incapacity
will likely last.

Over the next 6 months, episodes of incapacity are estimated to occur times per
(1 day / E1 week / [0 month) and are likely to last approximately ( O hours / [8 days) per
episode,

Signature of
Health Care Provider Date (mm/ddinyy)

Definitions of a Serious Health Condition (See 29 C.F.R. §§ 825.113-.115)
Inpatient Care

e Anovernight stay in a hospital, hospice, or residential medical care facility.
e Inpatient care includes any period of incapacity or any subsequent treatment in connection with the overnight stay.

Continuing Treatment by a Health Care Provider (any one or more of the following)

[ncapacity Plus Treatment: A period of incapacity of more than three consecutive, full calendar days, and any subsequent treatment
or period of incapacity relating to the same condition, that also involves cither:

o Two or more in-person visits to a health care provider for treatment within 30 days of the first day of incapacity unless
extenuating circumstances exist. The first visit must be within seven days of the first day of incapacity; or,

o At least one in-person visit to a health care provider for treatment within seven days of the first day of incapacity, which
results in a regimen of continuing treatment under the supervision of the health care provider. For example, the health
provider might prescribe a course of prescription medication or therapy requiring special equipment,

Pregnancy: Any period of incapacity due to pregnancy or for prenatal care.

Chronic Conditions: Any period of incapacity due to or treatment for a chronic serious health condition, such as diabetes, asthma,
migraine headaches. A chronic serious health condition is one which requires visits to a health care provider (or nurse supervised by
the provider) at least twice a year and recurs over an extended period of time. A chronic condition may cause episodic rather than a
continuing period of incapacity.

Permanent or Long-term Conditions: A period of incapacity which is permanent or long-term due to a condition for which
treatment may not be effective, but which requires the continuing supervision of a health care provider, such as Alzheimer’s disease
or the terminal stages of cancer.

Conditions Requiring Multiple Treatments: Restorative surgery after an accident or other injury; or, a condition that would likely
result in a period of incapacity of more than three consecutive, full calendar days if the patient did not receive the treatment.

PAPERWORK REDUCTION ACT NOTICE AND PUBLIC BURDEN STATEMENT

If submitted, it is mandatory for employers lo retain a copy of this disclosure in their records for three years. 29 U.S.C. § 2616,

29 C.I.R. § 825.500. Persons are nol required Lo respond (o this collection of information unless it displays a currently valid OMB control number,
The Department of Labor estimates that it will take an average of 15 minutes for respondents to complete this collection of information, including the
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection
of information. If you have any comments regarding this burden estimate or any other aspect of this collection information, including suggestions for
reducing this burden, send them to the Administrator, Wage and Hour Division, U.S. Department of Labor, Room 8-3502, 200 Constitution Avenue,
N.W., Washington, D.C. 20210.

DO NOT SEND COMPLETED FORM TO THE DEPARTMENT OF LABOR. RETURN TO THE PATIENT.
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Certification for Military Family Leave for U.S. Department of Labor @W“
Qualifying Exigency Wage and Hour Division Wity i
under the Family and Medical Leave Act

WAGE AND HOUR DIVISION

DO NOT SEND FORM TO THE DEPARTMENT OF LABOR. OMB Control Number: 1235-0003 - -,

RETURN THE COMPLETED FORM TO THE EMPLOYER. Expires: 6/30/2023,

The Family and Medtcal Leave Act (FMLA) provides that ehgj]ble employeeq may take FMLA leave for a quahfymg'
exigency while the employee's spouse, child, or parent (the military member) is on covered active duty or has been notified.
of an impending call or order to covered active duty. The FMLA allows an employer to require an employee seeking FMLA
leave due to a qualifying exigency to submit a certification. 29 U.S.C. §§ 2613, 2614(c)(3). The employer must give the
employee at least 15 calendar days to provide the certification. 29 C.F.R. § 825.305(b). If the employee fails to provide
complete and sufficient certification, the employee’s FMLA leave request may be denied. 29 C.F.R. § 825.313. Information
about the FMLA may be found on the WHD website at http://www.dol.gov/agencies/whd/fmla,

SECTIONT - EMPLOYER

Either the employee or the employer may complete Section I. While use of this form is optional, it asks the employee for
the information necessary for a complete and sufficient qualifying exigency certification, which is set out at 29 C.F, R §
825.309. You may not ask the employee to provide more information than allowed under the FMLA regulations, 29
C.F.R. § 825.309.

(1)  Employee name:

First  Middle Last

(2)  Employer name: Date: (mm/dd/yyyy)
(List date certification requested)

3 This certification must be returned by (mm/de/yyyy),
Y VY.
(Must allow at least 15 calendar days from the date requested, unless it is not feasible despile the employee s diligent, good faith efforts.)

SECTION II - EMPLOYEE

Please complete all Parts of Section 11 and sign the form before returning it to your employer. The FMLA allows an employer
to require that you submit a timely, complete, and sufficient certification to support a request for FMLA leave due to a
qualifying exigency. If requested by your employer, your response is required to obtain the benefits and protections of the
FMLA. 29 C.E.R. § 825.309. Failure to provide a complete and sufficient certification may result in a denial of your FMLA
leave request. A complete and sufficient certification to support a request for FMLA leave due to a qualifying exigency
includes written documentation confirming a military member’s covered active duty or call to covered active duty status.
You are responsible for making sure the certification is provided to your employer within the time frame requested,
which must be at least 15 calendar days. 29 C.F.R. § 825313.

(1) Provide the name of the military member on covered active duty or call to covered active duty status:

First Middle Last
(2) Select your relationship of the military member. The military member is your:

[0 Spouse [ Parent [Z1Child, of any age

Spouse means a husband or wife as defined or recognized in the state where the individual was married, including a common
law marriage or same-sex marriage. The terms “child” and “parent” include in loco parentis relationships in which a person
assumes the obligations of a parent to a child. An employee may take FMLA leave for a qualifying exigency related a military
member who assumed the obligations of a parent to the employee when the employee was a child. An employee may also take
FMLA leave for a qualifying exigency related a military member for whom the employee has assumed the obligations of a
parent. No legal or biological relationship is necessary,
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Employee Name:

ERED IVE DUTY S

Covered active duty or call to covered active duty in the case of a member of the Regular Armed Forces means duty during
the deployment of the member with the Armed Forces to a foreign country. Covered active duty or call to covered active
duty in the case of a member of the Reserve components means duty during the deployment of the member with the Armed
Forces to a foreign country under a Federal call or order to active duty in support of a contingency operation pursuant to:
Section 688 of Title 10 of the United States Code; Section 12301(a) of Title 10 of the United States Code; Section 12302
of Title 10 of the United States Code; Section 12304 of Title 10 of the United States Code; Section 12305 of Title 10 of

the United States Code; Section 12406 of Title 10 of the United States Code; chapter 15 of Title 10 of the United States - ;

Code; or, any other provision of law during a war or during a national emergency declared by the President or Congless-,
so long as it is in support of a contingency operation. 10 U.S.C. § 101(a)(13)(B). '

An employer may require the employee to provide a copy of the military member's active duty orders or other
documentation issued by the military which indicates that the military member is on covered active duty or call to covered
active duty status, and the dates of the military member's covered active duty service. This information need only be
provided to the employer once, unless additional leave is needed for a different military member or different
deployment.

(3) Provide the dates of the military member’s covered active duty service:

(4)  Please check one of the following and attach the indicated written document to support that the military member
is on covered active duty or call to covered active duty status:

[0 A copy of the military member’s covered active duty orders

[0 Other documentation from the military indicating that the military member is on covered active duty or has
been notified of an impending call to covered active duty, such as official military correspondence from the
military member’s chain of command

] 1 have previously provided my employer with sufficient written documentation confirming the military
member’s covered active duty or call to covered active duty status

Under the FMLA, leave can be taken for a number of qualifying exigencies. 29 C.F.R. § 825.126(b). Complete and
sufficient certification to support a request for FMLA leave due to a qualifying exigency includes available written
documentation which supports the need for leave such as a copy of a meeting announcement for informational briefings
sponsored by the military, a document confirming the military member’s Rest and Recuperation leave, or other
documentation issued by the military which indicates that the military member has been granted Rest and Recuperation
leave, or a document confirming an appeintment with a third party (e.g., a counselor or school official, or staff at a care
facility, a copy of a bill for services for the handling of legal or financial affairs). Please provide appropriate facts related
to the particular qualifying exigency to support the FMLA leave request, including information on the type of qualifying
exigency and any available written documentation of the exigency event.

(5) Select the appropriate Qualifying Exigency Category and, if needed, provide additional information related to
the event:

O Short notice deployment (i.e., deployment within seven or fewer days of notice)

O Military events and related activities (e.g., afficial ceremonies or events, or family support and assistance programs):

O Childcare related activities for the child of the military member (e.g., arranging for alternative childeare):
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Employee Name:

(6)

O Care for the military member’s parent (e.g., admitting or transferring the parent to a new care fucility):

O Financial and legal arrangements related to the deployment (e.g., obtaining military identification cards)

O Counseling related to the deployment (i.e., counseling provided by someone other than a health care provider)

O Military member’s short-term, temporary Rest and Recuperation leave (R&R) (leave for this reason is limited - 5

to 15 calendar days for each instance of R&R)

O Post deployment activities (e.g., arrival ceremonies, or reintegration briefings and events):

O Any other event that the employee and employer agree is a qualifying exigency:

Available written documentation supporting this request for leave is ((J attached / [Inot attached / [l not
available).

ENEEDED

Provide information concerning the amount of leave that will be needed. Several questions in this section seek a
response as to the frequency or duration of the qualifying exigency leave needed. Be as specific as you can; terms such as

“unknown’ or “indeterminate

(7

(8)

%)

(10)

1

may not be sufficient to determine FMLA coverage.

List the approximate date exigency started or will start; (mm/dd/vyyy)

Provide your best estimate of how long the exigency lasted or will last:

From (mn/dd/yyyy) to (mm/dd/vyyy)

Due to a qualifying exigency, | need to work a reduced schedule. Provide your best estimate of the reduced
schedule you are able to work;

From (mm/dediyyy) to (mm/dednyy)

l am able to work __

(e.g.. 5 howrs/day, up to 25 hours a week)

Due to a qualifying exigency, | will need to be absent from work for a continuous period of time. Provide your
best estimate of the beginning and ending dates for the period of absence:

From (mnmi/ddAyvyy) o (mm/dd/yyyy)
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Employee Name:

(11) Due to a qualifying exigency, | will need to be absent from work on an intermittent basis (periodically).

Provide your best estimate of the frequency (how often) and duration (how long) of each appointment, meeting, or. - -

leave event, including any travel time.

Over the next 6 months, absences on an intermittent basis are estimated to occur: times per
([ day / [ week / I month) and are likely to last approximately ( 1 hours / [ days) per episode.

(12) My leave is due to a qualifying exigency that involves Rest and Recuperation leave (R & R) of the military
member (leave for this reason is limited to 15 calendar days for each instance of R & R leave).

List the dates of the military member’s R &R leave:

From (mm/dd/yvyy) Lo (mm/dd/yyyy)-:."" L

PART D: THIRD PARTY INFORMATION

If applicable, please provide information below that may be used by your employer to verify meetings or appointments with
a third party related to the qualifying exigency. Examples of meetings with third parties include: arranging for childcare or
parental care, to attend non-medical counseling, to attend meetings with school, childcare or parental care providers, to
make financial or legal arrangements, to act as the military member’s representative before a federal, state, or local agency
for purposes of obtaining, arranging or appealing military service benefits, or to attend any event sponsored by the military
or military service organizations. This information may be used by your employer to verify that the information contained
on this form is accurate.

Individual e.g., name and title) or Entity / Organization:

Address:

Telephone: (___) Fax:(__ ) E-mail:

Describe purpose of meeting:

Employee
Signature Date (mm/ddlyvyy)

PAPERWORK REDUCTION ACT NOTICE AND PUBLIC BURDEN STATEMENT

If submitted, it is mandatory for employers to retain a copy of this disclosure in their records for three years, 29 U.S.C. §
2616:29 C.F.R. § 825.500. Persons are not required to respond to this collection of information unless it displays a currently
valid OMB control number, The Department of Labor estimates that it will take an average of 15 minutes for respondents
to complete this collection of information, including the time for reviewing instructions, searching existing data sources,
gathering and maintaining the data needed, and completing and reviewing the collection of information, If you have any
comments regarding this burden estimate or any other aspect of this collection information, including suggestions for
reducing this burden, send them to the Administrator, Wage and Hour Division, U.S, Department of Labor, Room §-3502,
200 Constitution Avenue, N.W., Washington, D.C. 20210.

DO NOT SEND THE COMPLETED FORM TO THE DEPARTMENT OF LABOR.
RETURN FORM TO THE EMPLOYER.
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Certification for Serious Injury or Illness of a U.S. Department of Labor &wn -

Current Servicemember for Military Caregiver Leave Wage Hour Division

under the Family and Medical Leave Act i b HRIOR DRSION
DO NOT SEND COMPLETED FORM TO THE DEPARTMENT OF LABOR. OMB Control Number: 1235-0003
RETURN TO THE PATIENT. Expires: 6/30/2023

The Family and Medical Leave Act (FMLA) provides that eligible employees may take FMLA leave to care for a covered . -
servicemember with a serious illness or injury, The FMLA allows an employer to require an employee seeking FMLA leave: = .
for this purpose to submit a medical certification. 29 U.S.C. §§ 2613, 2614(c)(3). The employer must give the employee at'
least 15 calendar days to provide the certification, If the employee fails to provide complete and sufficient certification,
his or her FMLA leave request may be denied. 29 C.F.R. § 825.313. Information about the FMLA may be found on the’
WHD website at www.dol.gov/agencies/whd/fimla.

SECTIONI - EMPLOYER

Either the employee or the employer may complete Section 1. While use of this form is optional, it asks the health care-
provider for the information necessary for a complete and sufficient medical certification. You may not ask the employee . -

to provide more information than allowed under the FMLA regulations, 29 C.F.R. § 825.310. Recertifications are

not allowed for FMLA leave to care for a covered servicemember. Where medical certification is requested by an
employer, an employee may not be held liable for administrative delays in the issuance of military documents, despite
the employee's diligent, good-faith efforts to obtain such documents. An employer requiring an employee to submit a
certification for leave to care for a covered servicemember must accept as sufficient certification invitational travel orders
(ITOs) or invitational travel authorizations (ITAs) issued to any family member to join an injured or ill servicemember at
the servicemember’s bedside. An ITO or ITA is sufficient certification for the duration of time specified in the ITO or ITA.

Employers must generally maintain records and documents relating to medical information, medical certifications,
recertifications, or medical histories of employees or employees’ family members created for FMLA purposes as
confidential medical records in separate files/records from the usual personnel files and in accordance with 29 C.F.R. §
1630.14(c)(1), if the Americans with Disabilities Act applies, and in accordance with 29 C.F.R. § 1635.9, if the Genetic
Information Nondiscrimination Act applies.

(1) Employee name:

First Middle Las{

(2) Employer name: Date: (mm/ddfyyyy)
(List date certification requested)

(3) This certification must be returned by: (mm/ddiyymy)
(Must ailow af least 15 calendear days from the date requested, unless it is not feasible despite the employee's diligent, good faith efforis.,)

SECTION Il - EMPLOYEE and/or CURRENT SERVICEMEMBER

Please complete all Parts of Section II before having the servicemember’s health care provider complete Section I11. The
FMLA allows an employer to require that an employee submit a timely, complete, and sufficient certification to support a
request for FMLA leave due to a serious injury or illness of a covered servicemember. If requested by your employer, your
response is required to obtain or retain the benefit of FMLA-protected leave.

PART A; EMPLOYEE INFORMATION

(1) Name of the current servicemember for whom employee is requesting leave:
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Employee Name:

(2) Select your relationship to the current servicemember. You are the current servicemember’s:

O Spouse 0 Parent [ Child 1 Next of Kin

Spouse means a husband or wife as defined or recognized in the state where the individual was married, including a common law
marriage or same-sex marriage. The terms “child” and “parent” include in loco parentis relationships in which a person assumes the
obligations of a parent to a child. An employee may take FMLA leave to care for a covered servicemember who assumed the obligations

of a parent to the employee when the employee was a child. An employee may also take FMLA leave to care for a covered.

servicemember for whom the employee has assumed the obligations of a parent. No biological or legal relationship is necessary. “Next
of kin” is the servicemember’s nearest blood relative, other than the spouse, parent, son, or daughter, in the following order of priority:

(1) a blood relative as designated in writing by the servicemember for purposes of FMLA leave, (2) blood relatives granted legal custody e

of the servicemember, (3) brothers and sisters, (4) grandparents, (5) aunts and uncles, and (6) first cousins.

IDED TO

(3) The servicemember ([Jis / [] is not) a current member of the Regular Armed Forces, the National Guard or
Reserves. If yes, provide the servicemember’s military branch, rank and unit currently assigned to:

(4) The servicemember ((1is/ [ is not) assigned to a military medical treatment facility as an outpatient or to a unit
established for the purpose of providing command and control of members of the Armed Forces receiving medical
care as outpatients, such as a medical hold or warrior transition unit. If yes, provide the name of the medical treatment
facility or unit:

(5) The servicemember ([ is / O is not) on the Temporary Disability Retired List (TDRL).

(6) Briefly describe the care you will provide to the servicemember: (Check all that apply)
O Assistance with basic medical, hygienic, nutritional, or safety needs
O Psychological Comfort O Physical Care
O Transportation O Other:

(7)  Give your best estimate of the amount of leave needed to provide the care described:

(8) Ifareduced work schedule is necessary to provide the care described, give your best estimate of the reduced work

schedule you are able to work. From (mai/dd/yyyy) L0 (mm/ddfyyyy), | am

able to work: (hours per day) (days per week),

SECTION III - HEALTH CARE PROVIDER

Please provide your contact information, complete all Parts of this Section fully and completely, and sign the form below.
The employee listed at Section I has requested leave under the FMLA to care for a family member who is a current member
of the Regular Armed Forces, the National Guard, or the Reserves who is undergoing medical treatment, recuperation, or
therapy, is otherwise in outpatient status, or is otherwise on the temporary disability retired list for a serious injury or illness.
Note: For purposes of FMLA leave, a serious injury or illness is one that was incurred in the line of duty on active duty in
the Armed Forces or that existed before the beginning of the member’s active duty and was aggravated by service in the
line of duty on active duty in the Armed Forces that may render the servicemember medically unfit to perform the duties of
the servicemember’s office, grade, rank, or rating. “Need for care” includes both physical and psychological care. It includes
situations where, for example, due to his or her serious injury or illness, the servicemember is not able to care for his or her
own basic medical, hygienic, or nutritional needs or safety, or needs transportation to the doctor. It also includes providing
psychological comfort and reassurance which would be beneficial to the servicemember who is receiving inpatient or home
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Employee Name:

care, A complete and sufficient certification to support a request for FMLA leave due to a current servicemember’s serious
injury or illness includes written documentation confirming that the servicemember’s injury or illness was incurred in the
line of duty on active duty or if not, that the current servicemember’s injury or illness existed before the beginning of the
servicemember’s active duty and was aggravated by service in the line of duty on active duty in the Armed Forces, and that
the current servicemember is undergoing treatment for such injury or illness by a health care provider listed above.

PART A: FALT ;. PRO i

Health Care Provider’s Name: (Print)

Health Care Provider’s business address:

Type of practice/Medical specialty:

Telephone: (___) Fax: ( ) E-mail:

Please select the type of FMLA health care provider you are:

[1 DOD health care provider

L1 VA health care provider

[J DOD TRICARE network authorized private health care provider

[ DOD non-network TRICARE authorized private health care provider
[] Health care provider as defined in 29 C.F.R. § 825.125

EDICAL INF AT

Please provide appropriate medical information of the patient as requested below. Limit your responses to the
servicemember’s condition for which the employee is seeking leave. If you are unable to make some of the military-related
determinations contained below, you are permitted to rely upon determinations from an authorized DOD representative,
such as a DOD recovery care coordinator, Do not provide information about genetic tests, as defined in 29 C.F.R. §
1635.3(f), or genetic services, as defined in 29 C.F.R. §1635.3(¢e).

(1) Patient’s Name:

(2) List the approximate date condition started or will start: _ (mm/ddlyyyy)

(3) Provide your best estimate of how long the condition will last:

(4) The servicemember’s injury or illness: (Select as appropriate)

[0 Was incurred in the line of duty on active duty.

[l Existed before the beginning of the servicemember’s active duty and was
aggravated by service in the line of duty on active duty.

[0 None of the above.

(5) The servicemember ([ is /] is not) undergoing medical treatment, recuperation, or therapy for this condition.
If yes, briefly describe the medical treatment, recuperation or therapy:
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Employee Name:

(6) The current servicemember’s medical condition is classified as: (Select as appropriate)

O (VSI) Very Seriously Ill/Injured Illness/Injury is of such a severity that life is imminently endangered. Family
members are requested at bedside immediately, Please note this is an internal DOD casualty assistance designation
used by DOD healthcare providers.

O (SI) Seriously Il/Injured Iliness/injury is of such severity that there is cause for immediate concern, but there .
is no imminent danger to life. Family members are requested at bedside. Please nore this is an internal DOD ¥
casually assistance designation used by DOD healthcare providers. ;

[0 OTHER [i/Injured A serious injury or illness that may render the servicemember medically unfit to perform l‘
the duties of the member’s office, grade, rank, or rating.

O NONE OF THE ABOVE. Note to Employee: If this box is checked, you may still be eligible to take leave to care for -
a covered family member with a “serious health condition” under 29 C.F.R. § 825.113 of the FMLA. If such leave is
requested, vou may be required to complete DOL FORM WH-380-F or an employer-provided form seeking the same
information.

J FLEAVE NEEDED

For the medical condition checked in Part B, complete all that apply. Some questions seek a response as to the frequency or duration of
a condition, treatment, etc. Your answer should be your best estimate based upon your medical knowledge, experience, and examination
of the patient. Be as specific as you can; terms such as “lifetime,” “unknown,” or “indeterminate” may not be sufficient to determine
FMLA coverage.

(7) Due to the condition, the servicemember will need care for a continuous period of time, including any time for
treatment and recovery. Provide your best estimate of the beginning date (mm/dd/yyyy) and
end date (mm/dd/yyyy) for this period of time.

(8) Due to the condition, it is medically necessary for the servicemember to attend planned medical treatment
appointments (scheduled medical visits). Provide your best estimate of the duration of the treatment(s), including
any period(s) of recovery (e.g. 3 days/week)

(9) Due to the condition, it is medically necessary for the servicemember to receive care on an intermittent basis

(periodically), such as the care needed because of episodic flare-ups of the condition or assisting with the
servicemember’s recovery. Provide your best estimate of how often (frequency) and how long (the duration)
the intermittent episodes will likely last.

Over the next 6 months, intermittent care is estimated to occur times per
(Clday / Clweek / Cmonth) and are likely to last approximately ( CThours / Cldays) per
episode.

Signature of
Health Care Provider Date (mm/ddlyyyy)

PAPERWORK REDUCTION ACT NOTICE AND PUBLIC BURDEN STATEMENT

If submitted, it is mandatory for employers to retain a copy of this disclosure in their records for three years, in accordance with 29
U.S.C. §2616; 29 C.F.R. § 825.500. Persons are not required to respond to this collection of information unless it displays a currently
valid OMB control number. The Department of Labor estimates that it will take an average of |5 minutes for respondents to complete
this collection of information, including the time for reviewing instructions, searching existing data sources, gathering and maintaining
the data needed, and completing and reviewing the collection of information. If you have any comments regarding this burden estimate
or any other aspect of this collection information, including suggestions for reducing this burden, send them to the Administrator, Wage
and Hour Division, U,S. Department of Labor, Room 8-3502, 200 Constitution Avenue, N.W., Washington, D.C. 20210.

DO NOT SEND THE COMPLETED FORM TO THE DEPARTMENT OF LABOR, RETURN IT TO THE PATIENT.
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Article 4 PERSONNEL Policy No. 4008

Personnel - All Employees

Adoption Leave

Adoption leave will be permitted to be taken by an adoptive parent for the same time and on the
same terms as an employee is permitted to take a leave of absence upon the birth of the
employee's child.

The adoptive parent leave of absence begins following the commencement of the parent-child
relationship. The parent-child relationship commences, for purposes of adoption leave, when the
child is placed with the employee for purposes of adoption. The employee shall be deemed to
have waived any adoptive leave days not taken following the commencement of the parent-child
relationship, except as the Superintendent and the employee may otherwise agree. Advance
notice of an anticipated adoption shall be provided by the employee to the Superintendent as
soon as possible.

Legal Reference: Neb. Rev, Stat. Sec. 48-234

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Policy No. 4009

Personnel - All Emplovees

Drug and Substance Use and Abuse

It is the policy of the [Name] Public School District to eliminate the influence of drugs, alcohol
and other chemicals within the school environment and to educate students against the usage of
drugs, alcohol and illegal substances. The District will implement regulations and practices which
will ensure compliance with laws relating to drugs and alcohol, including: the Drug-Free
Workplace Act and the Omnibus Transportation Employee Testing Act of 1991, and all regulations
and rules promulgated pursuant thereto.

Section 1 Drug-Free Workplace

The District has established the school as a drug-free workplace. The drug-free workplace for this
purpose includes school grounds, school utilized vehicles, and places in which school activities
are held. The school district recognizes that the use, possession, or being under the influence of
illicit drugs or alcohol constitutes a hazard to the positive development of students and employees
and a substantial interference with school purposes.

1. The unlawful manufacture, distribution, disposition, possession, or use of a controlled
substance is prohibited in the work place. Employees are also prohibited from possessing,
using or distributing illicit drugs or alcohol, or being under the influence of illicit drugs or
alcohol, on any district property or district sponsored event. Any level of impairment from
illicit drugs, alcohol, or inhalants, and the presence of any odor of illicit drugs (such as
marijuana) or alcohol in the work place or on duty time shall be a violation of the drug-free
workplace.

2. The possession or distribution of a look-alike drug or look-alike controlled substance is
prohibited. In addition, employees are expected to serve as role models for students and will
be considered to have violated the District’s expectations in the event the employee commits
a criminal drug or alcohol offense off the work place or off duty time.

3.  As a condition of employment, employees will abide by the District’s drug-free workplace
policies and notify the Superintendent or designee in writing of any criminal drug statute
conviction for a violation occurring in the workplace no later than five (5) calendar days after
such conviction,

4.  Disciplinary sanctions, up to and including termination of employment and referral for
prosecution, will be imposed upon employees who violate the aforementioned standards of
conduct. Sanctions for violation thereof may include the requirement that the employee
complete an appropriate rehabilitation program, reprimands, and non-renewal, cancellation,
or termination of contract of employment.

5. Employees shall be advised through employee publications about drug and alcohol
counseling and rehabilitation and reentry programs that are available.

Page 1 of 7




Article 4 PERSONNEL Policy No. 4009

6.  Employees shall be furnished with a paper or digital copy of this policy.

This policy supplements and is in addition to all other policies, regulations, practices, procedures
and contractual provisions regarding or related to the improper or unlawful possession, use, or
distribution of illicit drugs and alcohol.

Section 2 Alcohol and Drug Testing

The District will implement regulations and practices which will insure compliance with the
Omnibus Transportation Employee Testing Act of 1991, the Moving Ahead for Progress in the
21 Century (MAP-21) Act, and all regulations and rules promulgated pursuant to such Acts.
Employees in "safety-sensitive" positions, as defined by the Act and regulations promulgated
thereunder, including employees whose position requires a commercial driver's license (CDL),
shall be tested for alcohol and controlled substances as required by law. (See attached Appendix
“1™). Refusal to submit to such pre-employment testing, or testing positive, shall disqualify an
applicant from employment. Reasonable suspicion, random, post-accident, return-to-duty, and
follow-up testing shall also be conducted. Employees who test positive shall be immediately
removed from safety-sensitive positions and shall be removed from employment.

Legal Reference: 41 U.S.C. §§701 to 707
49 U.S.C. §§5331(b) and 31306; 49 CFR Part 382

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Policy No. 4009

4009 - APPENDIX 1

CONTROLLED SUBSTANCES AND ALCOHOL USE AND TESTING:
FEDERAL REGULATIONS, [NAME| PUBLIC SCHOOLS' COMPLIANCE POLICIES
AND PROCEDURES, AND EDUCATIONAL MATERTALS

The U.S. Department of Transportation (DOT) and the Federal Highway Administration
(FHWA) have issued regulations requiring that individuals who perform safety-sensitive functions
and who are required to maintain a commercial driver's license (CDLs) be tested for controlled
substances and alcohol and not engage in controlled substances use or alcohol misuse. Information
concerning those regulations, [Name] Public Schools policies and procedures, and educational
materials relating to controlled substances use and alcohol misuse is set forth as follows:

(A) The persons designated by [Name] Public Schools to answer employee questions
about these materials are:

Superintendent of Schools
Secondary Principal

(B)  The categories of employees who are subject to the provisions of the federal controlled
substances and alcohol use and testing regulations are:

Individuals who perform safety-sensitive functions and who are required to maintain a
commercial driver's license (CDLs), including bus drivers and distribution and maintenance
employees who are subject to driving commercial motor vehicles.

(C) The term "'safety-sensitive functions' means:

(1) All time waiting to be dispatched, unless the driver has been relieved from duty;

(2) All time inspecting equipment or inspecting, servicing, or conditioning any
commercial motor vehicle (i.e., a vehicle in excess of 26,000 pounds GVWR or
designed to carry 16 or more passengers, including the driver) at any time;

(3) All driving time (i.e., time spent at the controls of a commercial motor vehicle in
operation);

(4) All time, other than driving time, in or upon any commercial motor vehicle;

(5)  All time loading or unloading a vehicle, supervising, or assisting in the loading or
unloading, attending a vehicle being loaded or unloaded, remaining in readiness to
operate the vehicle, or in giving or receiving receipts for shipments loaded or
unloaded;

(6) All time spent performing the driver requirements of 49 CFR §§392.40 and 392.41
relating to accidents;

(7) All time repairing, obtaining assistance, or remaining in attendance upon a disabled
vehicle.

(D)  Employee conduct that is prohibited by the federal controlled substances and alcohol
use and testing regulations includes:
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Article 4 ~ PERSONNEL Policy No. 4009

1. Alcohol concentration.

No driver shall report for duty or remain on duty requiring the performance
of safety-sensitive functions while having an alcohol concentration of 0.04
or greater.

2. Alcohol possession.

No driver shall be on duty or operate a commercial motor vehicle while the
driver possesses alcohol.

3. On-duty use.

No driver shall use alcohol while performing safety-sensitive functions.

4. Pre-duty use.

No driver shall perform safety-sensitive functions within four (4) hours after
using alcohol.

3. Use following an accident.

No driver required to take a post-accident alcohol test shall use alcohol for
eight hours following the accident, or until the driver undergoes a post-
accident alcohol test, whichever occurs first.

6. Refusal to submit to a required alcohol or controlled substances test.
No driver shall refuse to submit to a post-accident alcohol or controlled
substances test, a reasonable suspicion alcohol or controlled substance test,
or a follow-up alcohol or controlled substances test.

& Controlled substances use.

No driver shall report for duty or remain on duty requiring the performance
of safety-sensitive functions when the driver uses any controlled substance,
except when the use is pursuant to the instructions of a physician who has
advised the driver that the substance does not adversely affect the driver's
ability to safely operate a commercial motor vehicle.

8. Controlled substances test.

No driver shall report for duty, remain on duty or perform a safety-sensitive
function, if the driver tests positive for controlled substances.

(E) The circumstances under which an employee will be tested for alcohol and/or
controlled substances pursuant to the federal regulations include:

i Pre-employment testing.
Prior to the first time a driver performs safety-sensitive functions, the driver shall
undergo testing for alcohol and controlled substances. No safety-sensitive
functions are to be performed unless the driver has been administered an alcohol
test with a result indicating an alcohol concentration less than 0.04, and has received
a controlled substances test result from the medical review officer indicating a
verified negative test result.
2. Post-accident testing.
(a) As soon as practicable following an accident involving a commercial motor
vehicle, each surviving driver:

(1)  Who was performing safety-sensitive functions with respect to the vehicle,

if the accident involved the loss of human life; or
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Article 4 PERSONNEL Policy No. 4009

(2)  Who receives a citation under State or local law for a moving
traffic violation arising from the accident shall undergo a test
for alcohol and controlled substances.

(b) (1)  Alcohol tests. Shall be administered within two hours following
the accident unless such cannot reasonably be done, and not more
than eight hours following the accident.

(2) Controlled substance tests. Shall be administered within 32 hours
following the accident.

(c) A driver who is subject to post-accident testing shall remain readily
available for such testing or may be deemed by the employer to have refused to
submit to testing, The driver shall be permitted to leave the immediate scene of an
accident for the period necessary to obtain assistance in responding to the accident,
or to obtain necessary emergency medical care, but shall otherwise remain readily
available for testing.

3. Random testing.

(a) Drivers shall be subject to random testing. The minimum annual percentage rate
for random alcohol testing should be 25 percent of the average number of driver positions, or such
minimum annual percentage rate as established from time to time by the FHWA. The minimum
annual percentage rate for random controlled substance testing shall be 50 percent of the average
number of driver positions.

(b) The selection of drivers for random alcohol and controlled substances testing shall
be made by a scientifically valid method. Under the selection process used, each driver shall have
an equal chance of being tested each time selections are made.

(c) The random alcohol and controlled substances tests shall be unannounced and the
dates for administering random alcohol and controlled substances tests shall be spread reasonably
throughout the calendar year.

(d) Fach driver who is notified of selection for random alcohol and/or controlled
substances testing shall proceed to the test site immediately; provided, however, that if the driver
is performing a safety-sensitive function at the time of notification, the driver shall cease to
perform the safety-sensitive function and proceed to the testing site as soon as possible.

4. Reasonable suspicion testing.

(a) A driver shall submit to an alcohol test when the employer has reasonable suspicion
to believe that the driver has engaged in conduct prohibited by the federal drug and alcohol testing
regulations (except for possession of alcohol).

(b) Under federal law, notwithstanding the absence of a reasonable suspicion alcohol
test, a driver is prohibited from reporting for duty or remaining on duty requiring the performance
of safety-sensitive functions while the driver is under the influence of or impaired by alcohol and
must not perform or continue to perform safety-sensitive functions, until:

(1) An alcohol test is administered and the driver's alcohol
concentration measures less than 0.02; or

(i)  Twenty-four hours have elapsed following the determination that
there is reasonable suspicion to believe that the driver has violated the
prohibitions concerning the use of alcohol.
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Article 4 PERSONNEL Policy No. 4009

5, Return-to-duty testing.

(a) Alcohol. If a driver has engaged in conduct prohibited by the federal drug and
alcohol testing regulations concerning alcohol and has not been terminated, the driver shall
undergo a return-to-duty alcohol test with a result indicating an alcohol concentration of less than
0.02,

(b) Controlled Substances. If a driver has engaged in conduct prohibited by the federal
drug and alcohol testing regulations concerning controlled substances, and has not been
terminated, the driver shall undergo a return-to-duty controlled substances test with a result
indicating a verified negative result for controlled substances use.

6. Follow-up testing.

Following a determination that a driver is in need of assistance in resolving problems
associated with alcohol misuse and/or use of controlled substances, the driver shall, if still
employed, be subject to unannounced follow-up alcohol and/or controlled substances testing as
directed by a substance abuse professional in accordance with the provisions of federal regulations.

Random, reasonable suspicion, and follow-up alcohol testing shall be conducted only when
the driver is performing safety-sensitive functions, just before the driver is to perform safety-
sensitive functions, or just after the driver has ceased performing safety-sensitive functions.

(F) The procedures that will be used to test for the presence of alcohol and controlled
substances, to protect the employee and the integrity of the testing processes, to safeguard
the validity of the test results, and to ensure that those results are attributed to the correct
employee include:

The procedures outlined in 49 CFR 40, concerning procedures for Transportation
Workplace Drug and Alcohol Testing Program, will be followed. This includes use of a "split
sample" approach for drug testing and chain of custody procedures including documentation of
screening aliquots.

(G) An employee is required to submit to alcohol and controlled substances tests
administered pursuant to the federal regulations.

(H) A "refusal to submit" to an alcohol or controlled substance test includes:

Refuse to submit (to an alcohol or controlled substances test) means that a driver (1) Fails
to provide adequate breath for testing without a valid medical explanation after he or she has
received notice of the requirement for breath testing, (2) fails to provide adequate urine for
controlled substances testing without a valid medical explanation after he or she has received
notice of the requirement for urine testing, or (3) engages in conduct that clearly obstructs the
testing process. A failure to remain readily available for post-accident testing, or to notify the
employer of the need for such testing, or to proceed to the test site immediately for random testing,
may be deemed by the employer to constitute a refusal to submit.

The consequences for refusing to submit to an alcohol or controlled substances test
are as follows: A driver who has refused to submit to a required alcohol or controlled substance
test is subject to the same consequences as a driver who has tested positive on an alcohol
(concentration of 0.04 or greater) or controlled substances test.

Page 6 of 7




Article 4 PERSONNEL Policy No. 4009

(I The consequences under the federal regulations for employees who have violated the
federal regulations relating to controlled substances and alcohol use and testing include:

The driver shall be removed from and not permitted to perform safety-sensitive functions.
The driver shall be referred for evaluation by a substance abuse professional for a determination
of what assistance, if any, the employee needs in resolving problems associated with alcohol
misuse and controlled substances abuse.

Before a driver returns to duty requiring the performance of a safety-sensitive function
after engaging in conduct prohibited by the federal regulations, the driver shall, if still employed,
undergo a return-to-duty alcohol test with a result indicating an alcohol concentration of less than
0.02 if the conduct involved alcohol, or a controlled substances test with a verified negative result
if the conduct involved a controlled substance.

In addition, each driver identified as needing assistance in resolving problems associated
with alcohol misuse or controlled substance use, if still employed,

(1) Shall be evaluated by a substance abuse professional to determine that the
driver has properly followed any rehabilitation program prescribed, and

(ii) Shall be subject to unannounced follow-up alcohol and controlled
substances tests administered by the employer following the driver's return
to duty.

The driver may also be subject to the penalty provisions of 49 U.S.C. § 521(b).

(N The consequences under the federal regulations for employees found to have an
alcohol concentration of 0.02 or greater but less than 0.04 include: Removal from safety-
sensitive functions for a period of not less than 24 hours following administration of the test.

(K)  Information to assist employees in avoiding alcohol misuse and controlled substances
use, signs and symptoms of an alcohol or a controlled substances problem, and available

methods of intervening when such a problem is suspected: Information will be made available
by the counselor to employees upon request.

Date of Adoption:  [Insert Date]
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PERSONNEL Policy No. 4011

Personnel - All Emplovees

Bloodborne Pathogen Compliance Plan

A, Procedures for Control of Communicable Diseases.

The School District shall cooperate with county and state health departments in developing
procedures for the control of communicable disease in School District programs and activities.
Procedures shall conform to the regulations for communicable disease control set up by the state
health department. The Superintendent or designee shall establish an exposute control plan in
accordance with OSHA’s “Occupational Exposure to Blood-Borne Pathogens™ Standard.

B. Students

L

Contagious and Infectious Diseases. Contagious and infectious diseases subject
to this part include those diseases regulated by the Nebraska Department of
Health and Human Services regulations pertaining to school health and
communicable disease control (173 NAC 3). A student showing any signs or
symptoms of a contagious or infectious disease will be excluded from attending
[Name] Public Schools or programs in accordance with the Contagious and
Infectious Disease Chart attached to those regulations and not be allowed to return
until the minimum isolation period has elapsed, and all signs or symptoms of
illness have disappeared in accordance with the Chart. Students with contagious
or infectious diseases or conditions other than those listed in the Chart will be
subject to exclusion until the student’s physician gives a written statement that the
disease or condition is not in a communicable stage or there is minimal risk of
transmission to others in a school program setting.

Bloodborne Pathogen Communicable Diseases. Communicable diseases subject
to this part include diseases spread via bloodborne pathogens, including Human
immunodeficiency virus (HIV) (including AIDS) and Hepatitis B (only carriers
are of concern). A student with such a disease shall not be excluded or be subject
to different treatment concerning services or participation in activities in the
absence of an individualized determination that exclusion or modifications are
appropriate because the student’s condition poses an imminent threat to the health
or the safety of others in the School District or program community. Such a
determination shall be made by following established policies and procedures for
students with chronic health problems or students with disabilities. Decision
makers are to consult with the student’s physician and parent or guardian; respect
the student’s and family’s privacy rights; and reassess the placement if there is a
change in the student’s need for accommodations or services.

In making such a determination, the following factors will be evaluated: (1) the
nature of the disease; (2) the age of the student; (3) the behavior of the student; (4)
the neurological development of the student; (5) the physical condition of the
student; (6) the expected type of interaction which the student will have with
other individuals in the proposed placement setting; (7) the degree to which other
individuals may be exposed to infectious organisms; (8) the hygienic practices of
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the student; (9) the risk of transmission of the disease from the student to those
individuals with whom the student will interact; and (10) any other pertinent
factor reasonably related to the decision.

Reporting. Employees who become aware that a student has been diagnosed with
or is suspected of having a reportable disease shall immediately inform the
Superintendent or designee, who shall notify the appropriate Superintendent of
the school in which the student is enrolled and make a report to the Board of -
Health where required by law.

C. Employees

1.

Contagious and Infectious Diseases. When an employee has a contagious or
infectious disease which is in a communicable stage or presents more than a
minimal risk of transmission to others, the employee should not report to work
and is expected to follow the absence reporting procedures. Employees should in
general follow the same guidelines for absence from work as a student is to follow
under the guidelines of the Contagious and Infectious Disease Chart of the
Nebraska Department of Health and Human Services regulations pertaining to
school health and communicable disease control. Prior to returning to work,
employees shall upon request submit a physician’s written statement stating that
the employee is able to return to work and does not pose a significant risk of
transmission of the disease to others.

Bloodborne Pathogen Communicable Diseases. Communicable diseases subject
to this part include diseases spread via bloodborne pathogens, including Human
immunodeficiency virus (HIV) (including AIDS) and Hepatitis B (only carriers
are of concern). An employee with a communicable disease, or an applicant for
employment, shall be employed or be continued in employment without
consideration of the communicable disease provided the employee or applicant is
able to perform the essential functions of the position with such reasonable
accommodations as may be necessary and provided the communicable disease
does not pose an imminent threat to the health or the safety of others within the
employee’s work environment. Employees who have a communicable disease are
expected to conduct themselves in such a manner as to not place others at risk
and, in the event reasonable accommodation is necessary to avoid such risk, to
make a confidential request for such accommodation.

D. General Provisions

1.

No Discrimination or Harassment. No employee or student shall be unlawfully
discriminated against or subjected to harassment on the basis of having a
communicable disease.

Privacy. Every employee has a duty to treat as highly confidential any knowledge
or speculation concerning the bloodborne pathogen status of a student or other
employee. Violation of medical privacy may be cause for disciplinary action
against the employee, including possible termination.
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No information regarding a person’s bloodborne pathogen status will be divulged
to any individual or organization other than School District employees or agents
who have a need to know of the circumstance, appropriate officials of the school
in which the student is enrolled, and emergency medical personnel with a need to
know, without a court order or a signed and dated consent of the person with the
bloodborne pathogen infection (or the parent or guardian of a minor).

Records. All health records, notes, and other documents that reference an
employee’s bloodborne pathogen status or occupational exposure will be
maintained in a separate confidential medical file for the employee. Records of
occupational exposure shall be maintained for at least the duration of employment
plus 30 years in accordance with OSHA standards.

All health records, notes, and other documents that reference a student’s
bloodborne pathogen status will be maintained in a separate confidential medical
file for the student.

Infection Control. All employees are required to consistently follow infection
control guidelines. Employees are required to follow the exposure control plan of
The School District established in accordance with OSHA’s “Occupational
Exposure to Blood-Borne Pathogens” Standard. The use of universal precautions
is mandated and work practice controls to minimize or prevent potential exposure
are to be implemented. Any incident of exposure to blood shall be reported,
evaluated, and follow-up completed and shall be shared only to the extent
required to accomplish legitimate educational goals and to comply with
employees’ right to know requirements. Equipment and supplies needed to apply
the infection control guidelines will be maintained and kept accessible.

Staff Development. The Superintendent or designee will make communicable
disease and bloodborne pathogen education programs available to employees as
appropriate to convey guidance on infection control procedures and inform
employees about School District policies.

Legal Reference: 173 NAC 3 (HHS Control of Communicable Disease regulation) Sections

20-167 and 20-168 (HIV/AIDs statutes)

Neb. Rev. Stat. Sec. 79-264 (student emergency exclusion)

29 CFR 1910.1030 (OSHA Bloodborne Pathogens regulation)

ADA-42 U.S.C. Sec, 12101 et seq.; 28 CFR Sec. 35.101 et seq.
Rehabilitation Act of 1973, Section 504--29 U.S.C. Sec. 791, et seq.; 34
CFR Sec. 104, et seq.

Nebraska Fair Employment Practices Act—Sections 48-1101 to 48-1126
20 U.S.C. 1232g (FERPA)

Date of Adoption: [Insert Date]
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Personnel - All Emplovees

Infectious Diseases

In the event that a student, employee, or other person in frequent contact with students,
employees or others present in [Name] Public Schools contracts an infectious disease, the
determination of whether that person should be permitted to remain on duty, attend school or
participate in school activities shall be made on a case-by-case basis. The following factors will

be taken into consideration:

(1) The behavior, neurological development, and physical condition of the student;
(2) The expected type of interaction with others in the school setting;
(3) The impact on both the infected person and others in that setting.

The determination of whether or not the infected person remains in the school shall be based on
scientific and medical evidence.

When it is determined that an infected student poses an imminent threat to the health and safety
of the school community or that the student's conduct presents a clear threat to the physical
safety of himself, herself, or others, the provisions of the Communicable and Infectious Disease
policies shall be implemented, providing for the exclusion of that student.

Any person with an infectious disease will retain the rights of confidentiality and privacy, limited
to individuals in a need-to-know position (administrators and board members). The community
shall be informed that an infectious disease is present in the school system and that the person
will be excluded if the situation warrants such action, based on medical and legal advice. No
information will be given out about the individual, his or her specific medical record, or about
the family without the written permission of the individual (adult) or parent/legal guardian
(student).

Legal Reference: 173 NAC 3 (HHS Control of Communicable Disease regulation) Sections
20-167 and 20-168 (HIV/AIDs statutes)
Neb. Rev. Stat. Sec. 79-264 (student emergency exclusion)
29 CFR 1910.1030 (OSHA Bloodborne Pathogens regulation)
ADA-42 U.S.C. Sec. 12101 et seq.; 28 CFR Sec. 35.101 et seq.
Rehabilitation Act of 1973, Section 504--29 U.S.C. Sec. 791, et seq.; 34
CFR Sec.104, et seq.
Nebraska Fair Employment Practices Act—Sections 48-1101 to 48-1126
20 U.S.C. 1232g (FERPA)

Date of Adoption: [Insert Date]
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Personnel - Certificated Emplovees

Contract

Certificated employees shall be recommended for hiring by the Superintendent with the final
approval by the Board of Education prior to hiring. Final approval must be made by formal
motion of the Board of Education. The final approval by the Board of Education should
generally follow closely the recommendation of the Superintendent whenever possible, but such
approval of recommendation is not mandatory on the Board of Education.

All contracts for employment of a teacher or administrator to be effective must meet the
following conditions:

1. The contract must be in writing and contain such provisions as are required by law.

2, The employed person must hold a valid teaching or administrative certificate at all times.
3 The employed person must not be under contract to another district in this state.

4. The contract must be approved by at least four (4) school Board members and signed by a

designated member of the Board.
No member of the Board of Education may cast a vote in favor of the election of any teacher

when such member of the Board is related to him or her or to the majority of the Board by blood
or marriage.

Legal Reference: Neb. Rev. Stat. Sec. 79-817
Neb. Rev. Stat. Sec. 79-818
Neb. Rev, Stat. Sec. 79-819

Date of Adoption:  [Insert Date]
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Personnel - Certificated Employees

Agents/Tutors

Teachers and other certificated staff shall not act as agents, or accept commission, royalties, or
other rewards for books or other school materials, the selection or purchases of which they may
influence.

A professional employee may not provide private tutoring or professional services in exchange
for compensation from a source other than the School District without advance approval of the
Superintendent:

I. to a child that the employee teaches or provides professional services in the
course and scope of the employee’s duties to the School District; or

2, in a facility owned or under the control of the District; or

3. during the employee’s duty hours.
Professional employees who accept engagements to provide private tutoring or professional
services are to make clear that the services are not being provided on behalf of the School

District to the extent the recipient of the services may in any way otherwise be caused to believe
the services are provided through the School District.

Legal Reference: NDE Rule 27, Sections 27.402E, 27.403F and 27.404B

Date of Adoption: [Insert Date]
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Personnel

Professional Growth

Required Professional Growth Activities

Every six years the teachers in the [Name| Public Schools system shall give evidence of
professional growth as is approved by the school board in order to remain eligible for continued
employment. Educational travel, professional publications, work on educational committees,
college work, or such other activity approved by the school board may be accepted as evidence
of "professional growth".

Professional Growth Period - This refers to each six year period during which teachers
are required to give evidence of professional growth. A tenured teacher, upon
employment on September 1, begins his/her initial six year growth period at that time,
and end it on August 31, six years later. The beginning of the seventh year starts the
second six year period.

Professional Growth Points - All teachers must earn a total of 24 professional growth
points during each professional growth period. Each activity of professional growth has
its own criteria for acceptance and evaluation, It is the individual teacher's responsibility
to show that the activity did actually contribute to his/her professional development and
to their increased effectiveness in the capacity in which he/she is employed. The
requirement of proof may be accomplished in a variety of ways such as: written reports,
AV presentations, grade transcripts, etc.

Procedures for Applying for Growth Credit - Application for accreditment of
professional growth activities and college credit shall be made on forms prescribed by
the Professional Growth Committee. A separate application shall be submitted for each
activity for which growth points are requested. Application shall be initiated by the
person requesting credit. Any activity not clearly defined as a possibility for
professional growth must have preliminary approval before participation by the
superintendent and principal. The application, together with substantiating evidence that
the work has been completed, shall be given to the principal's office. After the
professional growth committee has considered the application, then reviewed and
signed by the superintendent, notice will be sent to the applicant of the approval or non-
approval. After all the parties have taken action, the application will be filed in the
applicant's personal file. Teachers may earn more than twenty-four professional growth
points in a six year period and have these recorded on their record if they so request this
to the superintendent/or principal.

Professional Growth Committee - A professional growth committee will be appointed
by the superintendent. The principal and two teachers will make up this committee.
The teachers will be appointed for a two year period.

Classification of Activities - Listed are the activities for which growth points may be
obtained and in addition, the maximum number of points allowed. The required 24
points may be earned in a single year or over a period of six years. Points earned during
one growth period may not be carried over into the succeeding professional period, even
though they may have earned in excess of the required number.
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Professional Development Activities:

Professional Development Activity Point Criteria

1. Course Work

A. College or University Courses One semester hour = 4 pts

B. Verified Audit of College or University Courses One semester hour = 1 pt

[I. Professional Meetings

A. Workshops, curriculum conf. & conventions Three seat hours = 1 pt’
B. TV or Internet In-service Programs Six viewing hours = 1 pt
C. Professional presentations prepared and presented One hour = 1 pt

to adults at a workshop, conference, or convention

III. Other Pre-Approved Activities”

A. Professional research related to pedagogy Administrative discretion
- up to 4 pts

B. Publication of work in professional journals or other Administrative discretion

educational related materials - up to 4 pts

C. Travel to destination related to endorsed area or Administrative discretion

subject matter of assigned curriculum - up to 4 pts

D. School visitations or accreditation/visitation One day = 1 pt

committees

E. Summer employment related to endorsed area or Administrative discretion

subject matter of assigned curriculum - up to 4 pts

F. Service as a "cooperating Teacher" for student Teacher, | One semester = 1 pt

(. Service as an appointive or elected officer Administrative discretion

of a professional organization - up to 4 pts

H. Other activities not included above may be considered | Administrative discretion

by the Professional Growth Committee after prior - up to 4 pts

approval from the administration

If a staff member attends a workshop or conference for one and one-half hours (1/2 point possible
credit), then that workshop may be referred to the Professional Growth Committee, if accompanied
by another application from the same category for another one-half point.

No more than 8 growth points can be awarded in the areas of extra-curricular activities in any
growth period.

All applications eligible for consideration must be turned into the principal's office during the six
year growth period of time.

Legal Reference: Neb. Rev. Stat. Sec. 79-830
Date of Adoption: [Insert Date]

"' Except [Name] Public Schools sponsored workshops.
2 "pre-approved Activities" shall mean those professional growth activities proposed by the certificated employee to
be credits with points for purposes of professional growth under this policy that have been approved for such
purpose in writing by the Superintendent and Principal.
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Personnel - Certificated Emplovees

Evaluation of Teachers

These evaluation procedures are applicable to certificated staff (teachers). Administrators are not -
covered by this evaluation policy.

L Communication of Evaluation Process.
Annual written communication of the evaluation process to those being evaluated shall be made
by distributing a copy of the evaluation instrument to the certificated staff at the beginning of

each school year.

2. Duration and frequency of observations and written evaluations

The duration and frequency of observations and written evaluations for probationary and
permanent (tenured) teachers are to be as follows:

a. Probationary Teachers.
i. Formal observations of probationary teachers shall be based upon actual
classroom observations for an entire instructional period.
ii. Probationary teachers shall be formally observed and evaluated at least
once each semester.
iii. The responsible evaluator is expected to complete the second semester
cvaluations of probationary teachers prior to April 15 of each year.

b. Permanent Teachers.
i. Formal observations and evaluations of permanent teachers are to be based
upon actual classroom observations for an entire instructional period.
ii. Permanent teachers are to be formally observed and evaluated at least
once each school year.

6 Teachers’ Responsibility. Teachers are expected to inform the responsible
evaluator of instructional periods that would be conducive to an evaluation and to
make themselves readily available for evaluations. In the event the responsible
evaluator has not initiated the evaluation process nearing the time within which an
evaluation is required to be completed, the teacher has the responsibility to notify
the responsible evaluator such that the evaluation can be completed when due.

d. Failure to Complete Evaluations. For permanent teachers, a failure to complete
evaluations with the designated duration and frequency shall not give the
permanent teacher rights, but is to be considered in evaluating the responsible
evaluator’s performance.

e. Informal Observations and Evaluations. Informal observations and evaluations
may be conducted as the administration determines to be appropriate.
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£ Additional Observations and Evaluations. The duration and frequency of
observations and written evaluations is specified as a minimum. Observations
and evaluations of greater frequency or number than required may be conducted
and made at the request of the teacher or in the discretion of the evaluator.

g. Conferences. The evaluator is expected to meet with each teacher within five
school days of the formal observation to address the observation and any concerns
observed during said observation. The evaluator may need to meet with a teacher .
more frequently if the evaluator determines that follow-up conferences would
benefit the teacher.

3. Evaluation Criteria

Teachers shall be evaluated based upon the following district-defined evaluation criteria:

o Instruction, which includes:
» Instructional Process
» Instructional Climate, which includes Classroom Organization and
Management
e Professionalism, which includes:
» Professional Conduct
» Personal Conduct
o Improvement, which includes:
» Teaching Improvement
» School Improvement

The descriptors set forth in the evaluation instrument approved by the board of education set
forth the specific district-defined criterion within each of the foregoing criteria areas.

In preparing summative evaluations, evaluators are to consider not only the formal observations
conducted, but also informal observations and other relevant information concerning the

performance of the teacher in each of the evaluation criteria.

4. Communication of Deficiencies

The evaluation process shall include written communication and documentation to the evaluated
teacher specifying all noted deficiencies, specific means for the correction of the noted
deficiency, and an adequate timeline for implementing the concrete suggestions for
improvement.

As professionals, teachers may be assigned responsibility to provide suggestions for
improvement plans or job growth strategies and shall have the duty of complying with such
requests. Further, in the event improvement plans or other similar performance measures are
implemented, teachers shall have the duty to comply with such plans. Teachers are expected to
be cooperative, professional, and to exhibit a willingness to improve performance and to accept
the constructive criticisms and suggestions of the evaluator.
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5. Teacher Responses to Evaluations

Teachers shall be provided seven calendar days from receipt of an evaluation in which to give a
written response to the evaluation.

6. Plan for Training Evaluators

All evaluators shall possess a valid Nebraska Administrator’s Certificate and be trained to use
the evaluation system used in the District. Training sessions in the use of the District’s teacher
evaluation system will be provided by the Superintendent or designee to all evaluators prior to
their participation in teacher evaluations. Refresher training is to be conducted as the
Superintendent determines to be needed.
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Legal Reference: Neb. Rev. Stat. Sec. 79-828 (Evaluation of Probationary Teachers)
NDE Rule 10

Date of Adoption: [Insert Date]

Page 4 of 4




Article 4 PERSONNEL Policy No. 4190

Personnel - Certificated Employees

Standards of Ethical and Professional Performance — Certificated Staff

Both the State of Nebraska and the Board of Education recognize that teaching and its related
services, including administrative and supervisory services, are a profession with all of the rights,
responsibilities, and privileges accorded other recognized professions. The Board recognizes and
endorses the Standards of Ethical and Professional Performance as established by the Nebraska
Department of Education and expects all certificated employees to abide by these standards.

Certificated Personnel-Professional Performance and Code of Ethics

It is the expectation of this District that all certificated staff shall comply with the ethics -

standards set forth by the Nebraska Department of Education, as such standards may be modified
from time to time. The ethics standards which certificated staff shall follow shall include the
standards set forth in this policy. References to “educator” shall include all certificated
employees of the District.

Preamble

The educator shall believe in the worth and dignity of human beings. Recognizing the supreme
importance of the pursuit of truth, the devotion to excellence and the nurture of democratic
citizenship, the educator shall regard as essential to these goals the protection of the freedom to
learn and to teach and the guarantee of equal educational opportunity for all. The educator shall
accept the responsibility to practice the profession to these ethical standards.

The educator shall recognize the magnitude of the responsibility he or she has accepted in
choosing a career in education, and engages, individually and collectively with other educators,
to judge his or her colleagues, and to be judged by them, in accordance with the provisions of
this code of ethics.

The standards listed in this section are held to be generally accepted minimal standards for all
educators with respect to ethical and professional conduct.

Principle I - Commitment as a Professional Educator:

Fundamental to the pursuit of high educational standards is the maintenance of a profession
possessed of individuals with high skills, intellect, integrity, wisdom, and compassion. The
educator shall exhibit good moral character, maintain high standards of performance and
promote equality of opportunity.

In fulfillment of the educator's contractual and professional responsibilities, the educator:

1. Shall not interfere with the exercise of political and citizenship rights and responsibilities of
students, colleagues, parents, school patrons, or school board members.
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10.

Shall not discriminate on the basis of sex, disability, race, color, religion, veteran status,
national or ethnic origin, age, marital status, pregnancy, childbirth or related medical
condition, sexual orientation or gender identity, or other protected status.

Shall not use coercive means, or promise or provide special treatment to students,
colleagues, school patrons, or school board members in order to influence professional
decisions.

Shall not make any fraudulent statement or fail to disclose a material fact for which the
educator is responsible.

Shall not exploit professional relationships with students, colleagues, parents, school
patrons, or school board members for personal gain or private advantage.

Shall not sexually harass students, parents or school patrons, employees, or board
members.

Shall not have had revoked for cause in Nebraska or another state a teaching certificate,
administrative certificate, or any certificate enabling a person to engage in any of the

activities for which an educator’s certificate is issued in Nebraska.

Shall not engage in conduct involving dishonesty, fraud, deceit, or misrepresentation in the
performance of professional duties.

Shall report to the Superintendent any known violation of these standards.

Shall seek no reprisal against any individual who has reported a violation of these
standards.

Principle Il - Commitment to the Student:

Mindful that a profession exists for the purpose of serving the best interests of the client, the
educator shall practice the profession with genuine interest, concern, and consideration for the
student. The educator shall work to stimulate the spirit of inquiry, the acquisition of knowledge
and understanding, and the thoughtful formulation of worthy goals.

In fulfillment of the obligation to the student, the educator:

L.

Shall permit the student to pursue reasonable independent scholastic effort, and shall permit
the student access to varying points of view.

Shall not deliberately suppress or distort subject matter for which the educator is
responsible.
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Shall make reasonable effort to protect the student from conditions which interfere with the
learning process or are harmful to health or safety.

Shall conduct professional educational activities in accordance with sound educational
practices that are in the best interest of the student.

Shall keep in confidence personally identifiable information that has been obtained in the
course of professional service, unless disclosure serves professional purposes, or is required

by law.

Shall not tutor for remuneration students assigned to his or her classes unless approved by
the Board of Education.

Shall not discipline students using corporal punishment.

Shall not engage in physical or sexual abuse of students, including engaging in
inappropriate sexual behaviors with students.

Principle Il - Commitment to the Public:

The magnitude of the responsibility inherent in the education process requires dedication to the
principles of our democratic heritage. The educator bears particular responsibility for instilling
an understanding of the confidence in the rule of law, respect for individual freedom, and a
responsibility to promote respect by the public for the integrity of the profession.

In fulfillment of the obligation to the public, the educator:

15

6.

Shall not misrepresent an institution with which the educator is affiliated, and shall take
added precautions to distinguish between the educator's personal and institutional views.

Shall not use institutional privileges for private gain or to promote political candidates,
political issues, or partisan political activities.

Shall neither offer nor accept gifts or favors that will impair professional judgment.

Shall support the principle of due process and protect the political, citizenship, and natural
rights of all individuals.

Shall not commit any act of moral turpitude, nor commit any felony under the laws of the
United States or any state or territory.

Shall, with reasonable diligence, attend to the duties of his or her professional position.

Principle IV - Commitment to the Profession:
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In belief that the quality of the services to the education profession directly influences the nation

and its citizens, the educator shall exert every effort to raise professional standards, to improve

service, to promote a climate in which the exercise of professional judgment is encouraged, and

to achieve conditions which attract persons worthy of the trust to careers in education. The

educator shall believe that sound professional relationships with colleagues are built upon

personal integrity, dignity, and mutual respect.

In fulfillment of the obligation to the profession, the educator:

1. Shall provide upon the request of an aggrieved party, a written statement of specific '
reasons for recommendations that lead to the denial of increments, significant changes in
employment, or termination of employment.

2. Shall not misrepresent his or her professional qualifications, nor those of colleagues.

3. Shall practice the profession only with proper certification, and shall actively oppose the
practice of the profession by persons known to be unqualified.

Principle V - Commitment to Professional Employment Practices:

The educator shall regard the employment agreement as a pledge to be executed both in spirit
and in fact. The educator shall believe that sound personnel relationships with governing boards
are built upon personal integrity, dignity, and mutual respect.

In fulfillment of the obligation to professional employment practices, the educator:

1.  Shall apply for, accept, offer, or assign a position or responsibility on the basis of
professional preparation and legal qualifications,

2. Shall not knowingly withhold information regarding a position from an applicant or
employer, or misrepresent an assignment or conditions of employment.

3. Shall give prompt notice to the employer of any change in availability of service.

4.  Shall conduct professional business through designated procedures, when available, that
have been approved by the Board of Education.

5. Shall not assign to unqualified personnel tasks for which an educator is responsible.
6.  Shall permit no commercial or personal exploitation of his or her professional position.

7. Shall use time on duty and leave time for the purpose for which intended.

Legal Reference: Neb. Rev, Stat. Sections 79-859, 79-866; 92 NAC 27 (NDE Rule 27)
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Date of Adoption: [Insert Date]
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Personnel - Non-Certificated Employees

Qualifications of Non-Certificated Employees

Non-certificated employees shall meet the statutory license requirements and such other
qualifications as may be determined by the Board and the Superintendent.

Date of Adoption: [Insert Date]
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Personnel - Non-Certificated Emplovees

Hiring/Dismissal

The Board of Education hereby delegates to the Superintendent the authority to hire, suspend and
dismiss non-certificated employees (employees in positions that do not legally require a teacher
or administrative certificate) on behalf of [Name] Public Schools. Such authority shall be .
exercised in compliance with the policies of the Board of Education. The Board of Education
reserves the authority to modify or reverse any such action taken by the Superintendent.

Dismissal of non-certificated employees shall be on an at-will basis, as such employees are
subject to termination at any time without cause, without prior disciplinary action or progressive

discipline, and irrespective of the lack of any evaluation or the irregularity in any evaluation
process.

Date of Adoption: [Insert Date]
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Personnel

Standards of Performance for Non-Certified Employees

In fulfillment of the employee's minimum responsibilities, the employee:

1.

10.

11

12,

13.

Shall not interfere with the exercise of political and citizenship rights and responsibilities of
students, other employees, parents, school patrons, or school board members.

Shall not discriminate on the basis of sex, disability, race, color, religion, veteran status,
national or ethnic origin, age, marital status, pregnancy, childbirth or related medical
condition, sexual orientation or gender identity, or other protected status.

Shall not use coercive means, or promise or provide special treatment to students, other
employees, school patrons, or school board members in order to influence professional
decisions.

Shall not make any fraudulent statement or fail to disclose a material fact for which the
employee is responsible.

Shall not exploit relationships with students, other employees, parents, school patrons, or
school board members for personal gain or private advantage.

Shall not harass in any manner students, parents or school patrons, employees, or board
members.

Shall not engage in conduct involving dishonesty, fraud, deceit, or misrepresentation in the
performance of duties.

Shall keep in confidence personally identifiable student or employee information that has
been obtained in the course of service to the district, unless disclosure serves professional
purposes or is required by law.

Shall not discipline students using corporal punishment.

Shall not engage in physical or sexual abuse of students, including engaging in
inappropriate sexual behaviors with students,

Shall not misrepresent the school district, and shall take added precautions to distinguish
between the employee’s personal and institutional views,

Shall abide by policies and regulations of the Board of Education and the rules and
standards established by the administration and the employee’s supervisor.

Shall seek no reprisal against any individual who has reported a violation of these
standards.

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Form for Policy No. 4260

Classified Employee Notice of Performance Concerns
[Name] Public Schools

Employee Date of Review

Location Position

CONCERNS: Check appropriate items(s)

O Knowledge and performance of job O Failure to follow paolicies

O Attendance O Ability to work cooperatively with others

O Punctuality O Failure to exhibit appropriate judgment and tact
O Neglect of Duty O Other

Description of Incident including date(s) of occurrence:

Recommendations for Improvement:

Supervisor Date

*

Employee Date

*Employee signature indicates that the employee has reviewed this document. The employee is
also being notified that further infractions of this nature or any other type may result in further
disciplinary action, which may include termination.

Original to file; copies to Employee, Supervisor




REVISED POLICIES

-5001 (with attachments)

-5004

-5005

5006 (with sample letter)

-5007 (with application)

-5008 (with improvement plan & sample letter)
-5011

-5101

-5103

-5104

-5202 (with notification)

-5203

-5204 (grade scale - please review carefully)
-5303

-5401 (with complaint form)
-5402

-5403

-5406

-5408

-5413 (with affidavits)

-5414

-5415 (with meeting documents)
-5416

-5417 (with regulation)

-5506

NEW POLICIES
-affidavit for 5002
-5012

-5206

-5208

-5305

-5416A

-5418 (with forms)
-5419

-5420

-5421

-5422

-5505

-5601 (waiver form)



Article 5 _ STUDENTS 5002 Attachments

AFFIDAVIT
(For Child Age 6 to Not Attend School)

The undersigned, being first duly sworn, states upon oath as follows:
I am the parent or guardian of (Chlld s name). The Child’s date

of birth is . The Child has or will reach the age of six prior to January 1 of the current
school year, but will not reach age seven prior to January 1 of the current school year.

I elect to not enroll the Child in an accredited school this school year and hereby affirm (check
or initial appropriate exception for attendance):

the Child is participating in an education program that the parent or guardian believes W111 s i

prepare the the child to enter grade one for the following school year; or

____the parent or guardian intends for the Child to participate in a school which has elected or
will elect pursuant to law not to meet accreditation or approval requirements and the parent or guardian
intends to provide the Commissioner of Education with a statement pursuant to section 79-1601(3) on
or before the child’s seventh birthday.

IN WITNESS WHEREOF, this aftidavit is signed and acknowledged this day of
,20

Parent or Guardian

STATE OF NEBRASKA )

) §s.
COUNTY OF )
The foregoing instrument was acknowledged before me this day of ,
20 by

Notary Public
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Article 5 STUDENTS 5002 Attachments ¢

Disenroll to Attend Homeschool ;‘.:.'; S

I am the parent or guardian of (Child’s name).

I elect to disenroll the Child from an accredited school this school year and hereby affirm _that
I intend for the Child to participate in a school which has elected or will elect pursuant to law not to
meet accreditation or approval requirements {a homeschool) and will provide the Commissioner of
Education with a statement confirming such homeschool status.

Parent or Guardian Date
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Article 5 STUDENTS Policy 5012

Students

Military Recruiters

The District will provide access to routine directory information to each student in a high school
grade upon a request made by a military recruiter, unless the student’s parent or guardian has - -
submitted a written request that the student’s information not be shared with a military recruiter.
The District will provide military recruiters with the same access to a student in a high school
grade as the District provides to post-secondary educational institutions or to prospective
employers of such students.

If a parent or guardian does not want his or her student’s information to be provided to a military
recruiter, the parent must submit a written request to the Superintendent.

Legal Reference: LB 575 (2019)

Date of Adoption: [Insert Date]
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Article 5 STUDENTS Policy No. 5206

Students

Early Completion Plan

[Name] Public Schools supports the concept of early completion as a means of accelerating
students toward the achievement of lifetime plans. The following guidelines have been
established for students to be eligible for early completion, The failure to meet any of the criteria
or time lines listed in the policy may cause the student to become ineligible for early completion,

(D A student will be allowed to transfer in a maximum of twenty (20) hours
from educational courses taken outside the [Name] Public School District.
These courses must have prior approval by the high school principal in
order to be used to meet the graduation requirements of the [Name] Public
Schools. Students transferring into [Name] Public Schools may transfer in
hours that are listed on their official Transcript.

(2) A student will be able to use only five (5) hours of transfer credit in any
one subject matter area.

(3) Students must meet all completion requirements established by the Board
of Education in order to be eligible for completion as well as the credit
hour requirements in each specific subject matter arca,

(4)  Application for early completion must be requested, in writing, to the high
school principal by February 1 of the applicant’s Junior year of high
school. The application must be accompanied by a written plan of action
stating the reasons why the student is requesting early completion. The
application must contain the signatures of the applicant’s
parents/parent/guardian to verify parental approval of early completion,

(5) Along with the application, the applicant must submit three (3) letters of
recommendation supporting the student’s request for early completion.
These three (3) letters of recommendation must contain one (1) leiter from
the high school guidance counselor, along with two (2) letters from other
secondary staff members.

(6) The Board of Education will make the final decision in regards fo an
applicant’s early completion at the April board meeting of the applicant’s
Junior year. The applicant and his or her parents/guardian must be present
at this meeting in order for the board to take action.

(7)  Once given approval, the applicant will have until February 1 of the
applicant’s Senior vear to notify the high school principal of the
applicant’s decision in regards to participating in the regularly scheduled
graduation ceremony,  The applicant must also attend one (1)
Commencement practice in order to participale in the Commencement

Page | of 2




Article 5 STUDENTS Policy No. 5206

ceremony. No early graduation ceremonies will be provided for a student
who opts for the early completion route.

(8) A student who decided to opt for early completion is not eligible to
participate in school sponsored activities following the last day the student
attends classes. The effective date for participation will end with the last
day that the student is enrolled in classes. The only school activity that the
applicant is eligible for will be the regularly scheduled graduation
ceremony.

(9) This policy shall be evaluated annually by the high school principal and
appropriate tevisions shall be recommended to the Board for its
consideration.

Date of Adoption: [Insert Date]
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Article 5 STUDENTS Policy No. 5208

Students

High School Credit for Middle School Courses

High school credit may be awarded to students in a middle grades course if the course content
and requirements are equivalent to a course offered in the high school.

Legal Reference; NDE Rule 10.003.05B

Date of Adoption: {Insert Date]
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Article 5 STUDENTS Policy No. 5305

Students

School Dances

A school sponsored dance is a school activity subject to all provisions of the Student Activity
Code, and is a privilege available to students meeting all requirements for participation.

General Rules of Student Conduct at Dances. In addition to all rules of student conduct in the
Student handbook, students attending dances shall adhere to the following rules of conduct:

L. Who Can Attend: Only students of [Name] Public Schools and their guests may attend, -

a. Students currently attending [Name] High School or another Nebraska high school .+ .°
who have not been restricted from attending extracurricular activities at {Name] High - -
School or their own school are generally considered appropriate dates or invited
guests.

b. Persons who are younger than 16 or older than 19 years of age and not attending high
school are generally considered to not be appropriate dates or invited guests for our
school dances,

¢. Some school dances may be restricted to students attending specified grades levels at
[Name] Public Schools. For any dances at the middle school level, only students
attending [Name] Public Schools in the grade(s) for which the dance is being held
may attend.

d. Students who have been suspended from school or from extracurricular activities may
not attend.

¢. The school reserves the right to exclude persons who may or do cause a disruption or
detract from the event. Dates or invited guests not attending our school are expected
to follow the same rules of conduct which apply to our students.

f. Rules for dances may restrict students and their guests from leaving the dance until
the dance ends without written parental permission on a form provided.

g. Students or their guests who engage in inappropriate behavior, whether on or off of
the dance floor, may be asked to leave.

2. Prohibited Substances: Alcoholic beverages, illegal drugs, and tobacco (including
electronic nicotine delivery systems) are prohibited. Anyone using these or showing the
affects of use will not be allowed admission or, if discovered after admission, be removed
from the dance. Their parents may be contacted.

Students and their dates may be required to submit to a breathalyzer prior to
gaining entrance. Those who choose not to submit to a breathalyzer will not gain
entrance. Law enforcement will be contacted if there is reasonable suspicion that
the student or a student’s date is under the influence of alcohol or drugs.

3. Appropriate Attire: Students and their guests must meet the dress code requirements
established for each dance. Teachers or administrators will make the final decision as to
whether or not a student’s attire is appropriate. Students will be asked to change
unacceptable items, which may mean that the student may have to return home to change
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Article 5 STUDENTS Policy No. 5305 -~ .~

the inappropriate clothing. It is advisable to check in advance of the dance with the
Principal or staff sponsor for the event if you are uncertain about your attire.

Eligibility for Selection of Royalty, Nomination and selection of royalty for school sponsored
dances is an honor awarded by students to those of their peers that exemplify the highest -

standards of integrity and achievement. Students nominated for dance royalty must have : =
demonstrated through their conduct, academic achievement and activities that they have .. °

represented, and will represent, themselves, their classmates, and their school in a manner which
reflects outstanding effort, commitment to their school and fellow students, and integrity and
good citizenship in the school and in the community. The students selected to be the “royalty”
for the Homecoming and Prom or any other school sponsored dance or activity shall meet that
general standard as determined by the administration and, in addition, meet the following -
specific academic, activity and conduct standards:

1. Specific Dance Fligibility and Selection Requirements:

a. Homecoming Queen & King:

e Only a senior girl shall be eligible to be Queen and only a Senior boy shall
be eligible to be King,

e To be eligible, a candidate must agree to attend the entire Homecoming
Dance and represent the school properly.

e The queen and king will be chosen from the qualified nominees by secret
vote of the student body during Homecoming week. Crowning will be
held at the fall sports event deemed to have the largest attendance.

b. Prom King and Queen: ‘

¢ Ounly a Senior girl shall be eligible to be Queen and a Senior boy shall be
eligible to be King. The candidates may not have been previously selected
as royalty at another school sponsored dance.

e To be eligible, a candidate must agree to attend the entire Prom Dance and
represent the school properly.

¢ The queen and king will be chosen from the qualified nominees by secret
vote of the junior class.

Date of Adoption: [Insert Date]
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Article 5 STUDENTS 5416A

APPLICATION FOR FEE WAIVER
AND SHARING INFORMATION CONSENT
[NAME] PUBLIC SCHOOLS

FEE WAIVER REQUEST

The Nebraska Public Elementary and Secondary Student Fee Authorization Act allows fee waivers for
students who qualify for free or reduced-price lunches under United States Department of Agriculture
child nutrition programs. The fee waivers give qualifying students the right to not have to pay certain
student fees and to be provided with specialized materials or equipment to participate in certain activities.
Specifically, the fee waiver applies to: (1) participation in extracurricular activities, and (2) use of a
musical instrument in optional music courses that are not extracurricular activities. Participation in -
a free-lunch program or reduced-price lunch program is not required to qualify for free or reduced-price’
lunches for purposes of this section.

The Board's Student Fee Policy states: Students or their parents must request a fee walver prior to

participating in or attending the activity, and prior to purchase of the materials. To request a fee

waiver, or to decline a fee waiver, complete the following:

Q No! 1DO NOT want a fee waiver for any programs or activities.

U Yes! 1DO want a fee waiver. [ request a fee waiver for the following (Note: Please describe the
fee waiver, materials, or equipment requested, and the activity or course; failure to make timely
request for a fee waiver for any fees, equipment, material, or instrument not listed may result in a
fee waiver not being provided):

Student Name: Student Number:

Activity or Course:

Describe fee waiver or materials or equipment requested, including amount if known:

Activity or Course:

Describe fee waiver or materials or equipment requested, including amount if known:

Activity or Course:

Describe fee waiver or materials or equipment requested, including amount if known:

Parent/Guardian Signature: Date:
Principal/Designee Signature: Date:

This form is to be returned to ¢the Principal/Designee,
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Article 5 STUDENTS S416A

SHARING INFORMATION CONSENT

To save you time and effort, the information you gave on your Application for Free or Reduced Meals
may be shared with other programs for which your children may qualify. For the fee waiver program, ..

we must have your permission fo share your Application for Free or Reduced Meals information in -

order to confirm your eligibility for a fee waiver. However, in no event will the manner in which .
you complete the consent form change whether your child gets free or reduced price meals.

(] No! [ DO NOT want information from my Application for Free or Reduced Meals share for
purposes of the fee waiver program.

(] Yes! I DO want school officials to share information from my Application for Free or Reduced
Meals with appropriate school officials for purposes of the student fee waiver program and any

other program that would benefit student(s).

Child’s Name: Scheol:

Student [dentification Number:

Printed Name:

Address:

Parent/Guardian Signature; Date:

For more information, you may call yeur school Principal.

Original to Superintendent

Once this fee waiver application form is turned into the school completed correctly, the school will verify
the student’s free and reduced lunch status, The School will also review the items on the Application to
insure consistency with the School Board’s policy. The fee waived items for your student are covered by
the district as long as your student is actively participating in fund raising (where applicable) and
contributing to their activity.,
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Article 5 STUDENTS Policy No. 5418

Students

Homeless Students

A, General Policy Statement

The District shall ensure that homeless children and youths shall have equal access to the same
free, appropriate public education, including public preschool education, as provided to other
children and youths.

B. Definitions

“School of Origin” shall mean the school that a child or youth attended when permanently
housed or the school in which the child or youth was last enrolled, including preschool. School
of origin shall also include any designated receiving school for the next grade level for all feeder
schools when a student completes the final grade level served by the school of origin.

“Homeless children and youths” shall mean any individuals who lack a fixed, regular, and
adequate nighttime residence; and includes:

1. Children and youths who are sharing the housing of other persons due to loss of
housing, economic hardship, or a similar reason; are living in motels, hotels,
trailer parks, or camping grounds due to the lack of alternative adequate
accommodations; are living in emergency or transitional shelters; or are
abandoned in hospitals;

2. Children and youths who have a primary nighttime residence that is a public or
private place not designed for or ordinarily used as a regular sleeping
accommodation for human beings;

3. Children and youths who are living in cars, parks, public spaces, abandoned
buildings, substandard housing, bus or train stations, or similar settings; and

4, Migratory children who qualify as homeless because they are living in
circumstances described in (1-3).

“Unaccompanied vouth” shall mean a homeless child or youth not in the physical custody of a
parent or guardian.

C. School Stability

1. School Selection: FEach school shall presume that keeping a homeless child or
youth enrolled in the child’s or youth’s school of origin is in the child’s or youth’s
best interest, except when doing so is contrary to the request of the child’s or
youth’s parent or guardian or, in the case of an unaccompanied youth, the youth.
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Article 5

STUDENTS Policy No. 5418

To overcome the presumption that a child or youth should remain in his/her
school of origin, the school shall consider student-centered factors including: the -
impact of mobility on achievement, education, health, and safety of homeless
children and youth, giving priority to the request of the child’s or youth’s parent
or guardian or, in the case of an unaccompanied youth, the youth.

Enrollment: Once the school is selected in accordance with the child’s or youth’s
best interest, that child or youth shall be immediately enrolled even if the child or
youth is unable to produce records normally required for enrollment including,
but not ltmited to, previous academic records, jromunization or other health
records, proof of residency or has missed any application or enrollment deadlines
during any period of homelessness.

Transportation: If the child or youth continues to attend his or her school of .
origin, transportation shall be provided promptly even if there is a dispute pending
regarding which school is in the child’s or youth’s best interest to attend.
Transportation will continue to be provided to and from the school of origin for
the remainder of any academic year during which the child or youth becomes
permanently housed.

D. Records

Any record ordinarily kept by the school, including immunization or medical records, academic
records, birth certificates, guardianship records, and evaluations for special services or programs,
regarding each homeless child or youth shall be maintained:

1. Such that all records are available, in a timely fashion, when a child or youth
enrolls in a new school or school district;

2. Any information about a homeless child’s or youth’s living situation shall be
treated as a confidential student education record, and shall not be deemed to be
directory information; and

3. In a manner consistent with the Federal Education Rights and Privacy Act.

E. Services

The Local Education Agency Liaison shall identify an appropriate staff person to be the Local
Educational Liaison (LEL) for all homeless children and youth attending school in the District.
The LEL responsibilities shall include, but are not limited to:

1.

Ensure homeless children and youth are identified through outreach and
coordination activities including coordination with the Nebraska Department of
Education Homeless Education Liaison, community, and school personnel
responsible for education and related services to homeless children and youths;
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Article 5

STUDENTS Policy No. 5418

Receive appropriate time and training in order to carry out the duties required by

law and this policy;

Ensure homeless families and homeless children and youths are referred to health
care, dental, mental health, substance abuse, housing and any other appropriate
services;

Ensure that homeless children and youths:

a. Are enrolled in school which includes attending classes and participating - ":
fully in school activities;

b. Have a full and equal opportunity to meet the same challenging State
academic standards as other children and youths;

c. Receive individualized counseling from counselors to prepare and
improve their readiness for college, including college selection,
application, financial aid, and on-campus supports.

d. Unaccompanied youths are informed of their status as independent
students under the Higher Education Act of 1965 and may obtain
assistance from the LEL to receive verification of such status for purposes
of the Free Application for Federal Student Aid.

Ensure that public notice of the educational rights and available transportation
services of the homeless children and youths is disseminated in locations
frequented by parents or guardians of such youths and unaccompanied homeless
youths, including schools, shelters, public libraries, and soup kitchens, in a
manner and form that is easily understandable.

Ensure the dispute resolution process identified below is carried out in accordance
with the law and district policy.

F. Dispute Resolution

1.

The dispute procedure must be available for disputes over eligibility, as well as
school selection or enrollment.

In the event of a dispute regarding where a child or youth should enroll, the child
or youth shall be immediately enrolled in the school in which enrollment is sought
pending final resolution of the dispute, including all available appeals, The district
shall immediately provide the child’s parent or guardian or, in the case of an
unaccompanied youth, the youth a written explanation of the decision made
regarding the school selection including the right to appeal such decision. Said
writing shall be provided in a manner and form understandable to such parent,
guardian, or unaccompanied youth and also include the LEL contact information.
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Article 5

STUDENTS Policy No. 5418

The LEL shall carry out the dispute resolution process within 30 calendar days
from the date of said writing pursuant to 92 Nebraska Administrative Code 19-
005.02.

Appeals: Any parent, guardian or other person having legal or actual charge of a -

homeless child or youth that is dissatisfied with the decision of a school district

after the dispute resolution process may file an appeal with the Commissioner =
within thirty calendar days of receipt of the decision by following the process in
92 Nebraska Administrative Code 19-005.03 and 19-005.03C,

A party may appeal the decision of the Commissioner or designee by filing a
Petition with the State Board of Education within thirty (30) calendar days of the
receipt of the decision. Refer to NDE, Rule 19, Section 005.03C for further
details. https:/Awww education. ne, gov/legal/webrulesnd{/CLEANL9 2016.pdf

Legal Reference: Neb. Rev. Stat. Sec. 79-215

Nebraska Department of Education Rule 19

McKinney-Vento Homeless Assistance Act, 42 USC Sections 11431, et
seq.

Every Student Succeeds Act

Date of Adoption: [Insert Date]

Page 4 of 4




Article 5 - STUDENTS Homeless Policy No. 5418
HEP Form 1
Homeless Education Program
HOMELESS STUDENT ENROLLMENT INFORMATION
& PLACEMENT REQUEST
Child’s Name: Birth Date: Grade
(Last Name) (First Name) {M.L)
Parent/Guardian Name Unaccompanied Youth
(Last Name) (First Name} (M.Ly {“Yes” or “No™)

Current Address

Telephone Number:

(It phone # not available, phone number of someone who can be contacted and their relationship, if any).

Information provided on this form is confidential.

1. Homeless Status

a.

b.

Do you live in any of these following situations?

sharing the housing of other persons due to loss of housing, economic hardship, or
a similar reason (example: evicted from home, cannot atford housing, efc.)

in a motel, hotel, campground or similar setting due to lack of alternative
adequate accommodations

in emcrgency or fransitional shelters such as domestic violence or homeless
shelters or transitional housing shelter or agency

have a primary nighttime residence that is a place not designed for or ordinarily
used as a regular sleeping accommodation for humans

in cars, parks, public spaces, abandoned buildings, substandard housing, bus or
train stations, or similar settings

None of the above.

How long do you anticipate living in current location?

2. School Most Recently Attended

School:

{School Name) (City) {State)

Dates of Attendance: to
Grade level when last attended:

3. Eligible for any of these educational and school related activities and services?

0 Special Education (IDEA) If yes, please identify disability and special education

services previously provided :
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Article 5 STUDENTS Homeless Policy No. 5418
HEP Form 1

o English Language Learners (ELL) o Gifted o Vocational Education
1 Other

Possible Barriers to Education

o No Birth Certificate 0 No immunizations or other medical records
o No School Records o Transportation o School Selection

o Other issues/barriers

Requested Services and Activities to be Provided by Homeless Student Program
1 Obtaining or transferring records necessary for enroliment

1 Emergency assistance related to school attendance

0 Expedited evaluations

o Transportation 0 Clothing to meet a school requirement o School supplies
0 Early childhood program o Tutoring or other instructional support

o Before/after-school, mentoring, summer programs

0 Referrals for medical, dental, or other health services

1 Referral to other programs/services

0 Assistance with participation in school programs

r1 Parent education related to rights/resources

o Coordination between schools and agencies

o Counseling 0 Addressing needs related to domestic violence

0 Staff professional development/awareness

0 Other

Placement
a. School placement requested by parent/guardian or unaccompanied youth:

b. Reason(s) for Request:

c. Name of “School of Origin”
{School of Origin means the school that the child attended when permanently housed or the schoeol
in which the child was last enrolied).

Enrollment Date
Has student been withdrawn?
It so, what was the withdraw date?
d. Distance from:
i. Residence to the school of origin (miles):
ii. Residence to the school requested (if not school of origin):

Parent or Guardian or Unaccompanied Youth's signature Date

Children living in homeless situations have certain rights under the McKinney-Vento Homeless
Assistance Act, Please contact the Homeless Coordinator with any questions.
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Article 5 STUDENTS Homeless Policy No. 5418
HEP Form 1

WRITTEN NOTIFICATION OF
ENROLLMENT/PLACEMENT DECISION FOR HOMELESS STUDENT

Child’s Name:

In compliance with the McKinney-Vento Homeless Assistance Act, the following written
notification is provided to:

Parent/Guardian Unaccompanied Youth
( Name) (Name)

After reviewing your request to enroll the child, the determinations are as follows:

- Homeless student program eligibility:

Child does not qualify under the homeless student program.

Child qualifies under the homeless student program. This determination was
based upon:

Placement (if enrolled under the homeless student program) was made based on best interest of -
the student. The placement will be at:

{ Name)
Explanation for this determination (if not school of origin or the choice of parent/guardian or
unaccompanied youth, give detail):

If you are not satisfied with the determinations, you have the right to use the dispute resolution -
process. Contact the Homeless Coordinator and complete a Dispute Resolution Form.

Notices:

¢ The student has the right to be immediately admitted in the school in which enrollment is
sought pending resolution of the dispute.

e You may contact the Nebraska Commissioner of Education
Nebraska Department of Education
matt.blomstedt@nebraska.gov
Telephone: (402) 471-5020

e You may seek the assistance of advocates or attorneys.

Administrator Date

Written Notification Form was given to parent/guardian or unaccompanied youth on
(Date).
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Article 5 STUDENTS Homeless Policy No. 5418
HEP Form 3

Homeless Education Progiram
DISPUTE RESOLUTION FORM
This form should be completed when a dispute arises over school enrollment/placement.

Child’s Name:
Person completing form:

( Name) (Relation to Student)
I may be contacted at (address/phone/e-matl):

I wish to dispute the following decision:

The decision I am disputing was wrong because (give detailed information in support of your =

position and use an attachment if necessary):

Persons who have information to support my position (include contact information):

I request that the following action be taken on this dispute:

Parent or Guardian or Unaccompanied Youth’s signature Date

R e i For School Use--~--------------——-

Date received by Homeless Coordinator

---------------------------------- Determination of Homeless Coordinator --
In compliance with the McKinney-Vento Homeless Assistance Act, the following written
notification is provided to:

Parent/Guardian Unaccompanied Youth
( Name) (Name)

After reviewing the information relevant to your dispute my determination is as follows:

Explanation for this determination:

Notice of Right to Appeal: [f you are not satisfied with the determination on this dispute, you
have the right to appeal as provided for in the Nebraska Department of Education Rule 19. The
appeal is to be filed with the Commissioner of Education within 30 calendar days of receipt of
this decision. For information about an appeal you may contact:
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Article 5 STUDENTS Homeless Policy No. 5418
HEP Form 3
Nebraska Commissioner of Education
Nebraska Department of Education

matt.blomstedt@nebraska.zov
Telephone: (402) 471-5020

Administrator Date

The Determination of the Homeless Coordinator on this dispute was given to parent/guardian or -
unaccompanied youth on (Date). :
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Article 5 STUDENTS Policy No. 5419

Students

Student Privacy Protection Policy

It is the policy of [Name] Public Schools to develop and implement policies which protect the
privacy of students in accordance with applicable laws. The District's policies in this regard include
the following: '

A, Right of Parents to Inspect Surveys Funded or Administered by the United States
Department of Education or Third Parties ‘
Parents shall have the right to inspect, upon the parent's request, a survey created by
and administered by either the United States Department of Education or a third
party (a group or person other than the District) before the survey is administered or
distributed by the school to the parent’s child.

B. Protection of Student Privacy in Regard to Surveys_of Matters Deemed to be
Sensitive
The District will require, for any survey of students which contain one or more
matters deemed to be sensitive (see section headed Definition of Surveys of Matters
Deemed to be Sensitive), that suitable arrangements be made to protect student
privacy (that is, the name or other identifying information about a particular student).
For such surveys, the District will also follow the procedures set forth in the section
entitled: Notification of and Right to Opt-Out of Specific Events.

C. Right of Parents to Inspect Instructional Materials
Parents shall have the right to inspect, upon reasonable request, any instructional
material used as part of the educational curriculum for their child. Reasonable
requests for inspection of instructional materials shall be granted within a reasonable
period of time after the request is received. Parents shall not have the right to access
academic tests or academic assessments, as such are not within the meaning of the
term instructional materials for purposes of this policy.

The procedures for making and granting a request to inspect instructional materials
are as follows; the parent shall make the request, with reasonable specificity, directly
to the building principal. The building principal, within five school days, shali
consult with the teacher or other educator responsible for the curriculum materials.
In the event the request can be accommodated, the building principal shall make the
materials available for inspection or review by the parent, at such reasonable times
and place as will not interfere with the educator's intended use of the materials. In
the event there is a question as to the nature of the curriculum materials requested or
as to whether the materials are required to be provided, the building principal shall
notify the parent of such concern, and assist the parent with forming a request which
can reasonably be accommodated. If the parent does not formulate such a request,
and continues to desire certain curriculum materials, the parent shall be asked to
make their request to the Superintendent.
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Rights of Parents to be Notified of and to Opt-Out of Certain Physical Examinations
or Screenings

The general policy and practice of the District is to not administer physical -~

examinations or screenings of students which require advance notice or parent opt-
out rights under the applicable federal laws, for the reason that the physical
examinations or screenings to be conducted by the District will usually fitinto one of
the following exceptions: (1) hearing, vision, or scoliosis screenings; (2) physical
examinations or screenings that are permitted or required by an applicable State law;
and (3) surveys administered to students in accordance with the Individuals with
Disabilities Education Act. For physical examinations or screenings which do not fit
into the applicable exceptions, the District will follow the procedures set forth in the
section entitled: "Notification of and Right to Opt-Out of Specific Events."

Protection of Student Privacy in Regard to Personal Information Collected from -

Students

The general policy and practice of the District is to not engage in the collection,
disclosure, or use of personal information collected from students for the purpose of
marketing or for selling that information, The District will make reasonable
arrangements to protect student privacy to the extent possible in the event of any
such collection, disclosure, or use of personal information.

Personal information for purposes of this policy means individually identifiable -
information about a student including: (1) a student or parent's first and last name, (2)
home address, (3) telephone number, and (4) social security number. The term
personal information, for purposes of this policy, does not include information
collected from students for the exclusive purpose of developing, evaluating, or
providing educational products or services for, or to, students or educational
institutions. This exception includes the following examples: (i) college or
postsecondary education recruitment, or military recruitment; (ii) book clubs,
magazines, and programs providing access to low-cost literary products; (iii)
curriculum and instructional materials used by elementary schools and secondary
schools; (iv) tests and assessments used by elementary schools and secondary
schools to provide cognitive, evaluative, diagnostic, clinical, aptitude, or
achievement information about student, or to generate other statistically useful data
for the purpose of securing such tests and assessments, and the subsequent analysis
and public release of the aggregate data from such tests and assessments; (v) the sale
by student of products or services to raise funds for school-related or education-
related activities; (vi) student recognition programs.

Parent Access to Instruments used in the Collection of Personal Information
While the general practice of the District is to not engage in the collection,
disclosure, or use of personal information collected from students for the purpose of
marketing or for selling that information, parents shall have the right to inspect, upon
reasonable request, any instrument which may be administered or distributed to a
student for such purposes. Reasonable requests for inspection shall be granted within
a reasonable period of time after the request is received.
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The procedures for making and granting such a request are as follows: the parent
shall make the request, with reasonable specificity, directly to the building principal
and shall identify the specific act and the school staff member or program
responsible for the collection, disclosure, or use of personal information from
students for the purpose of marketing that information. The building principal,
within five school days, shall consult with the school staff member or person
responsible for the program which has been reported by the parent to be responsible
for the collection, disclosure, or use of personal information from students. In the
event such collection, disclosure, or use of personal information is occurring or there

is a plan for such to occur, the building principal shall consult with the -

Superintendent for determination of whether the action shall be allowed to continue.
If not, the instrument for the collection of personal information shall not be given to
any students. If it is to be allowed, such instrument shall be provided to the
requesting parent as soon as such instrument can be reasonably obtained.

Annual Parental Notification of Student Privacy Protection Policy

The District shall provide parents with reasonable notice of the adoption or continued use of this
policy and other policies related to the student privacy. Such notice shall be given to parents of
students enrolled in the District at least annually, at the beginning of the school year, and within a
reasonable period of time after any substantive change in such policies.

Notification to Parents of Dates of and Right to Opt-Out of Specific Events

The District shall directly notify the parents of the affected children, at least annually at the
beginning of the school year, of the specific or approximate dates during the school year when any
of the following activities are scheduled, or are expected to be scheduled:

1. The collection, disclosure, or use of personal information collected from students for
the purpose of marketing or for selling that information. (Note: the general practice
of the District is to not engage in the collection, disclosure, or use of personal
information collected from students for the purpose of marketing or for selling that
information),

2. Surveys of students involving one or more matters deemed to be sensitive in
accordance with the law and this policy; and

3. Any nonemergency, invasive physical examination or screening that is required as a
condition of attendance; administered by the school and scheduled by the school in
advance; and not necessary to protect the immediate health and safety of the student
or of other students. (Note: the general practice of the District is to not engage in
physical examinations or screenings which require advance notice, for the reason that
the physical examinations or screenings to be conducted by the District will usually
fit into one of the following exceptions to the advance notice requirement and parent
opt-out right: (1) hearing, vision, or scoliosis screenings; (2) physical examinations
or screenings that are permitted or required by an applicable State law, and (3)
surveys administered to students in accordance with the Individuals with Disabilities
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Education Act).

Parents shall be offered an opportunity in advance to opt their child out of participation in any of the
above listed activities. In the case of a student of an appropriate age (that is, a student who has
reached the age of 18, or a legally emancipated student), the notice and opt-out right shall belong to
the student.

Definition of Surveys of Matters Deemed to be Sensitive

Any survey containing one or more of the following matters shall be deemed to be “sensitive” for - -

purposes of this policy:

. political affiliations or beliefs of the student or the student's parent;

2. mental or psychological problems of the student or the student's parent;

3. sex behavior or attitudes;

4. itlegal, anti-social, self-incriminating or demeaning behavior;

5. critical appraisals of other individuals with whom the student has close family
relationships;

6. legally recognized privileged or analogous relationships, such as those of lawyers,
physicians, and ministers; or

7 Religious practices, affiliations, or beliefs of the students or the student's parent;

8. income (other than that required by law to determine eligibility for participationina

program or for receiving financial assistance under such program).

Mental Health Assessment or Service

The District shall obtain informed consent from the parent of each child who is under 18 years of age
to participate in any mental-health assessment or service that is funded under the Every Student
Succeeds Act (“ESSA™). Before obtaining the consent, the District shall provide the parent written
notice describing in detail such mental health assessment or service, including the purpose for such
assessment or service, the provider of such assessment or service, when such assessment or service
will begin, and how long such assessment or service may last.

Legal Authorities: Every Student Succeeds Act
Protection of Pupil Privacy Amendment, 20 U.S.C. Sec. 1232h and 34 CFR
Part 98;
Family Educational Rights and Privacy Act, 20 U.S.C. Sec.1232g;
Neb. Rev. Stat. Sec. 79-530 to 79-333

Date of Adoption: [Insert Date]
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Students

Dating Violence

[Name] Public Schools strives to provide physically safe and emotionally secure environments . -

for all students and staff. Positive behaviors are encouraged in the educational program and are
required of all students and staff. Dating violence will not be tolerated. '

For purposes of this policy “dating violence™ means a pattern of behavior where one person uses
threats of, or actually uses, physical, sexual, verbal, or emotional abuse to control his or her
dating partner. “Dating partner” means any person, regardless of gender, involved in an intimate
relationship with another person primarily characterized by the expectation of affectionate
involvement whether casual, serious, or long term.

Incidents of dating violence involving students at school will be addressed as the administration
determines appropriate, within the scope and subject to the limits of the District’s authority.

Staff training on dating violence shall be provided as deemed appropriate by the administration.
The dating violence training shall include, but need not be limited to, basic awareness of dating
violence, warning signs of dating violence, and the District's dating vielence policy.

Dating violence education that is age-appropriate shall be incorporated into the school program.
Dating violence education shall include, but not be limited fo, defining dating violence,
recognizing dating violence warning signs, and identifying characteristics of healthy dating
relationships.

The administration will be responsible for ensuring that this dating violence policy is published
in the school district’s student-parent handbook or an equivalent such publication. Parents and
legal guardians shall be informed of the dating violence policy by such other means as the

administration determines appropriate. If requested, parents or legal guardians shall be provided
a copy of the dating violence policy and relevant information.

Legal Reference: Neb. Rev. Stat. Sections 79-2139 to 79-2142

Date of Adoption: [Insert Date}
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Use of Restraints and Seclusion

This policy sets forth the requirements, restrictions and procedures related to the use of physical -
restraints and seclusions at [Name] Public Schools.

1. Definitions

Al

Physical Restraint. Physical restraint means one or more persons using a physical
hold to restrict a student’s freedom of movement as a response to student
behavior. A light touching of a student while conducting a physical escort or a
touching to provide instructional assistance is not a physical restraint for purposes
of this Guidance.

Seclusion. Seclusion is the involuntary confinement of a student alone in a room
or arca from which the student is physically prevented from leaving as a response
to student behavior.

Seclusion is distinguishable from an in-school suspension, in which other students
or adults may be present. While students are required to remain in the in-school
suspension area, the students are not physically prevented from leaving,

2. Physical Restraint

A.

When Physical Restraint May be Used. Physical restraint may be used in the
following circumstances:

¢ To prevent a student from completing an act that would result in injury to the
student or others when there is a substantial risk that the student would
commit the act.

- A verbal threat by a student does not present a substantial risk that a
student would commit an aggressive act unless the student also
demonstrates the ability and intent to carry out the threat,

- Destruction of or damage to property does not present a substantial
risk of personal injury unless personal injury would be caused as a
result of the destructive act (for example, throwing sharp or heavy
objects when others are present, or the person whose property is about
to be destroyed is likely to react physically if the person’s property
were destroyed), (Note: If a student is about to destroy or damage
property, the act of grasping the student’s arm or leg solely to prevent
the striking, throwing or kicking of the item is not prohibited).

¢ To move a student to a seclusion room, or to remove a student to another
location because the student is creating a substantial disruption to others, in
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circumstances where the student is unable to be moved or removed without
the use of physical restraint; and

e In circumstances where the student’s IEP or a Behavioral Plan provides for
the use of physical restraint in circumstances other than the foregoing. If it is
anticipated that physical restraint may need to be used with a special
education student, the IEP team is to discuss and include use of physical
restraint in the student’s IEP if the IEP team determines use of physical
restraint to be appropriate. (Note: IEPs or Behavioral Plans should not
provide for such physical restraint except in those circumstances where the
professional staff determines that non-aversive or positive intervention
strategies would not be effective). '

Physical restraint may not be used:
e  When a known medical or psychological condition contraindicates its use.

e As aform of punishment,

Conditions, Use of physical restraint shall take into consideration the safety and
security of the student.

In determining whether a student who is being physically restrained should be
removed from the area where such restraint was initiated, the staff shall consider
the potential for injury to the student, the student’s privacy interests, and the
educational and emotional well-being of other students in the vicinity.

If physical restraint is imposed upon a student whose primary mode of
communication is sign language or an augmentative mode, the student shall be
permitted to have his or her hands free of restraint for brief periods, unless staff
determines that such freedom appears likely to result in harm to the student or
others.

Timeline. Physical restraint is to be used only as long as necessary to resolve the
reason for which it was initiated.

Training. Physical restraint shall be applied only by individuals who have
received systematic training that includes all the elements described below. An
individual who applies physical restraint shall use only techniques in which he or
she has received such training within the preceding two (2) years.

Training with respect to physical restraint may be provided either by the School
District or by an external entity and shall include, but need not be limited to:

e Appropriate procedures for preventing the need for physical restraint,
including the de-escalation of problematic behavior, relationship-building,
and the use of alternatives to restraint;
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A description and identification of dangerous behaviors on the part of '
students that may indicate the need for physical restraint and methods for
evaluating the risk of harm in individual situations in order to determine

whether the use of restraint is warranted;

The simulated experience of administering and receiving a variety of
physical restraint techniques, ranging from minimal physical involvement
to very controlling interventions;

Instruction regarding the effects of physical restraint on the person
restrained, including instruction on monitoring physical signs of distress
and obtaining medical assistance;

Instruction regarding documentation and reporting requirements and
investigation of injuries and complaints; and

Demonstration by participants of proficiency in administering physical
restraint.

An individual may provide training to others in a particular method of physical restraint
only if he or she has completed training in that technique that meets the foregoing requirements
within the preceding one-year period.

3. Seclusion

A,

When_ Seclusion _May be Used, Seclusion may be used in the following

circumstances:

When a student’s behavior is so out of control that the student’s behavior

creates a risk of injury to the student or others;

When a student’s behavior is so out of control that the student is causing a
substantial distuption to school activities and there is no other technique and
no other place the student may be moved to prevent continued disruption;

When a student’s behavior is so out of control that the student is unable to
engage in educational activities and there is no other technique that could
reasonably be employed to allow the student’s emotions to cool down and
engage in appropriate behaviors and educational activities; and

The student has an IEP or a Behavioral Plan which provides for the use of
seclusion in circumstances other than the foregoing, If it is anticipated that
seclusion may need to be used with a special education student, the IEP team
is to discuss and include use of seclusion in the student’s TEP if the IEP team
determines use of seclusion to be appropriate. (Note: IEPs or Behavioral
Plans should not provide for use of seclusion except in those circumstances
where the professional staff determines that non-aversive or positive
intervention strategies would not be cffective).
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Seclusion may not be used:

e When a known medical or psychological condition contraindicates its use.
e As a form of punishment.
B. Conditions. Use of seclusion shall take into consideration the safety and security

of the student.

Enclosures used for seclusion, other than enclosures used on a temporary basis,
shall:

Have the same ceiling height as the surrounding room or rooms and be large
enough to accommodate not only the student being isolated but also any other
individual who is required to accompany that student.

Be constructed of materials that cannot be used by students to harm
themselves or others, be free of electrical outlets, exposed wiring, and other
objects that could be used by students to harm themselves or others, and be
designed so that students cannot climb up the walls (including walls far
enough apart so as not to offer the student being isolated sufficient leverage
for climbing).

If an enclosure used for isolated time out is fitted with a door, the door shall
either be a steel door or a wooden door of solid-core construction. If the door
includes a viewing panel, the panel shall be unbreakable.

Be designed to permit visual monitoring of and communication with the
student sufficient to ensure the student’s safety and security. For students
who do not communicate verbally, arrangements shall be made to permit the
student to periodically communicate the student’s needs.

If a locking mechanism is used on the enclosure, the mechanism shall be
constructed so that it will engage only when a key, handie, knob, or other
similar device is being held in position by a person, unless the mechanism is
an electrically or electronically controlled one that is automatically released
when the building’s fire alarm system is triggered. Upon release of the locking
mechanism by the supervising adult, the door must be able to be opened
readily.

The procedures for use of seclusion include:

An adult who is responsible for supervising the student shall remain within
close proximity of the enclosure.

The adult responsible for supervising the student must periodically check on
the student visually if possible.

Page4 of 6




Article 5

C.

STUDENTS Policy No. 5421

Timeline. A student shall not be kept in seclusion for more than 20 minutes after
the student ceases presenting the specific behavior for which isolated time out was
imposed or any other behavior for which isolated time out would be an
appropriate intervention.

Training. Orientation will be provided to staff members who are anticipated to

be involved in the use of seclusion. The orientation shall cover the procedures
contained in this Guidance.

4, Documentation and Fvaluation

A.

Documentation of Use of Physical Restraint or Seclusion. A written record of
each use of seclusion or physical restraint shall be prepared and maintained in the

student’s temporary record. The student’s case manager, if any, shall also -

maintain a copy of each such record. Each such record shall include:

© The student’s name;

® The date of the incident;

® The beginning and ending times of the incident;

A description of any relevant events leading up to the incident;

° A description of any interventions used prior to the implementation of
physical restraint or seclusion;

e A description of the incident and/or student behavior that resulted in
implementation of physical restraint or seclusion;

® A log of the student’s behavior during physical restraint or seclusion,
including a description of the restraint technique(s) used and any other
interaction between the student and staft;

° A description of any injuries (whether to students, staff, or others) or
property damage;

* A description of any planned approach to dealing with the student’s
behavior in the future;

o A list of the school personnel who participated in the implementation,
monitoring, and supervision of physical restraint or seclusion;

. The date on which the parent or guardian was notified.

The record shall be completed by the beginning of the school day following the
use of seclusion or physical restraint.

Notification of Administration. The Superintendent or Superintendent’s designee
shall be notified of the incident as soon as possible, but no later than the end of
the school day on which it occurred.

Notification of Parent or Guardian. Within 24 hours after use of seclusion or
physical restraint, the Superintendent or Superintendent’s designee shall send
written notice of the incident to the student’s parents or guardians, unless the
parent or guardian has provided the District a written waiver of this requirement
for notification. The parent or guardian shall be informed of the date of the
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incident, a description of the intervention (physical restraint or seclusion) used, =
and who at the school may be contacted for further information.

D. Evaluation. An evaluation shall be conducted whenever a physical restraint
exceeds 15 minutes or results in physical injury, whenever a seclusion exceeds 30
minutes, or use of physical restraint or seclusion is repeated with an individual
student during any three-hour period:

e A certified staff person trained in the use of physical restraint, or .
knowledgeable about the use of seclusion, as applicable, shall evaluate the
situation.

® The evaluation shall consider the appropriateness of continuing the

procedure in use, including the student’s potential need for medication,
nourishment, or use of a restroom, and the need for alternate strategies
(e.g., assessment by a mental health crisis team, assistance from police, or
transportation by ambulance).

. The results of the evaluation shall be committed to writing and copies of
this documentation shall be placed into the student’s temporary student
record and provided to the Superintendent or Superintendent’s designee.

Date of Adoption: [Insert Date]
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Pregnant and Parenting Students

[Name] Public Schools recognizes that pregnant and parenting students have the right and
tesponsibility to attend school. This attendance right and responsibility applies to students
regardless of their marital or parental status. Further, the district will educate pregnant and parenting -
students and will provide reasonable accommodations to support and encourage all pregnant and
parenting students to obtain their high school diploma, No student will be excluded from, denied the
benefit of, or discriminated against under any educational program or activity because of pregnancy -
or parenting responsibilities.

Attendance and T.eave of Absences

Pregnant and parenting students will be permitted to attend to their own health care, their child’s
medical care, or other pregnancy- or parenting- related appointments with the benefit of having any
such absences or tardiness excused. A student will be permitted to take a leave of absence for
pregnancy, childbirth, and any other pre- and post-natal related medical needs, along with recovery
therefrom for the duration that is deemed medically necessary by the student’s licensed health care
provider, At the conclusion of the leave of absence, a student will be immediately enrolled in the
district at the same grade and status as when the leave began. Pregnant and parenting students shall
be allowed to participate in all activities including extracurricular activities throughout the student’s
pregnancy and thereaffer unless the district deems such participation poses a substantial risk of
injury to the student or to others, A pregnant and parenting student may be asked to obtain
certification from the student’s licensed healthcare provider regarding the student’s safe
participation in an extracurricular activity when such certification is required of students for other
conditions which require the attention of a licensed healthcare provider.

Any absences accumulated due to pregnancy or pregnancy-related conditions, or care for an ill
child, should not count towards any district policies in effect under compulsory attendance
requirements. Pregnant and parenting students with excused absences or tardiness shall be treated
like all other students with excused absences or tardiness for any other medical reasons.

Pregnant and parenting students will be provided with assignments, classwork and any additional
support needed to ensure that the student can keep up with class requirements when absent for
pregnancy or parenting-related absences.

Alternative Means to Complete Course Work

The district will provide at least one alternate method, in addition to traditional classroom
instruction, to keep pregnant and parenting students in school. Such accommodation(s) may include
accessing coursework online, home-based independent study, or at-home tutoring. Alternative
methods of instruction or other alternative program for pregnant and parenting students are
voluntary for the student who may elect whether to engage in an alternative method of instruction or
the traditional methods of instruction available to their peers. Pregnant and parenting students shall
be allowed to attend their regular classrooms and complete regular coursework.

Lactation
The district will provide reasonable time and space to accommodate lactating students to express
breast milk or breastfeed during the schoot day. Such accommodations will be in a location, other
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than a bathroom or closet, that is private, clean, has an electrical outlet, a chair and is reasonably
accessible. Students shall also be provided a food safe refrigerator to store breast milk safely.

Child Care

If in-school child care is not provided, a list of qualified licensed child care providers will be
provided upon request to pregnant or parenting students. Such list will be updated annually and
include providers that participate in the quality rating and improvement system and meet all of the
quality rating criteria for at least a step-three rating pursuant to the Step Up to Quality Child Care
Act. Nothing in this policy is intended to prohibit or limit any referral for a student or a student’s
child to an early head start program or any other available community resources.

Privacy and Confidentiality
Pregnant and parenting students have the right to have their health and personal information kept -
confidential in accordance with law, School staft will make every effort to keep personal
information and health records confidential and in compliance with Nebraska and federal law,

Information about students’ pregnancies and related conditions will not appear in their cumulative
records and will not be used when they are being counsidered for educational or job opportunities,
awards or scholarships.

Other Accommodations

Pregnant and parenting students may request additional reasonable accommodations to ensure
continued participation and enrollment in school. Accommodation requests will be evaluated on a
case-by-case basis. Such accommodations may include but are not limited to: additional frequency
allowed for bathroom breaks, additional time allowed in between class periods, a larger desk or
additional work space, and adjustments to requirements for physical education as needed. Students
seeking additional reasonable accommodation should make such requests to the building principal.

Bullying and Harassment

Pregnant and parenting students have the same rights as other students to be free from
discerimination, bullying, and harassment, Such school policies are incorporated herein and apply to
all students.

Policy Dissemination
This policy will be available at the beginning of each school year on the district’s website and will
be incorporated into the student handbook.

Legal Reference: Neb. Rev. Stat. Sections 79-2149 to 79-2152; 79-2,114 to 79-2,124
(Nebraska Equal Opportunity in Education Act); 20 USC Sec. 1681 (Title
IX); 34 C.F.R. Sec. 106.40 (Title TX)

Cross-Reference: Non-discrimination policies

Date of Adoption; [Insert Date]
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Students

Safe Pupil Transporiation Plan

The Superintendent or designee shall develop a safe pupil transportation plan to address student
safety which addresses the following:

Weapons;

Pupil Behavior;

Terroristic Threats

Severe Weather;,

Hazardous Materials;

Medical emergencies;

Driver/passenger procedures in the event of mechanical breakdowns of the vehicle;
Procedures in the event the drop-off location is uncertain or appears unsafe to leave
students; and,

A procedure that requires pupil transportation vehicle operators to document and submit
to designated school authorities the occurrence of any events covered by the Safe Pupil
Transportation Plan that involved the pupil transportation vehicle operated by the driver,
or any pupils transported in it.

A copy of the plan shall be placed in each pupil transportation vehicle, kept at each school
building, and made available upon request.

Legal Reference: Neb. Rev. Stat. Sections 79-318, 79-602, 79-607 and 79-608

Title 92, Nebraska Administrative Code, Chapter 91

Date of Adoption; [Insert Date]
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WAIVER OF EMERGENCY RESPONSE TO
LIFE THREATENING ASTHMA OR
SYSTEMIC ALLERGIC REACTIONS PROTOCOL
[Name] Public School District

Student Name: Date of Birth:

School: (Grade:

I am aware of the school policy that provides a protocol to follow by school personnel to
administer EpiPen/albuterol to a student when it is determined that the student is suffering a life-
threatening asthma or systemic allergic reaction while school is in session.

After considering the school policy and the best interests of my child,

, 1 do not wish to have him/her given or administered
albuterol or medication from an Epi-Pen by school personnel under any circumstances for the
20 -20  school year.

DATED:

Signature of Parent/Guardian/Custodian

DATED:

Signature of Physician

DO NOT return this form without a physician’s signature supporting your request to remove
your child from the protocol.
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Students

Admission Requirements

Minimum Age:

A child shall be eligible for admission into kindergarten at the beginning of the school year if the
child is five years of age or will be five years of age on or before July 31 of the calendar year in
which the school year for which the child is seeking admission begins. The School Board shall
admit a child who will reach the age of five years on or after August I and on or before October
15 of such school year if the parent or guardian requests such entrance and provides an affidavit - -
stating that (i) the child attended kindergarten in another jurisdiction in the current school year;

(ii) the family anticipates a relocation to another jurisdiction that would allow admission within o

the current year; or (iii) the child is capable of carrying the work of kindergarten which can be - |
demonstrated through a recognized assessment procedure approved by the Board.

Barly Admission to Kindergarten:
The following assessment procedure for determining if a child is capable of carrying the work of
kindergarten is approved and shall be made available to interested persons:

Early kindergarten enrollment exceptions may be made for younger children who are
intellectually advanced. At a minimum, eligibility for the admission shall be based upon
an analysis of the child’s: (1) mental ability, (2) emotional/social development, (3) pre
academic skills, and (4) fine motor skills.

The kindergarten early entrance assessment procedures are designed to identify and place
in kindergarten those children who:
a. will turn 5 years of age between August | and October 15;
b. are deemed by parents or guardians as being intellectually advanced and likely to
benefit from advanced grade placement; and
c. are selected on the basis of testing by professionals trained and certified to
administer the assessments that will produce evidence of strength in:

1. mental ability defined as scoring 84th percentile or above on a standardized
assessment of cognitive ability such as the Wechsler Pre Primary Scale of
Intelligence IIT, or the Stanford-Binet V;

2. atest of emotional/social development such as the Behavior Assessment
System for Children, Second Edition (BASC-2);

3. 75th percentile or greater on a test of pre academic skills such as the
Woodcock Johnson III; and

4, atest of fine motor ability, scoring 75th percentile or above on a standardized
measurement such as the Beery VML

In the discretion of the Superintendent or designee, the assessments may be administered

by the School District’s professional staff, or the parents or guardians may be required, at
their own expense, to have all or some of the required assessments completed by
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reputable professionals and to submit the results of such assessments to the School
District.

The decision regarding carly entrance to kindergarten requires careful consideration of all
factors that affect kindergarten success with final determination to be made based on the
recommendation of the District Evaluation Team, to be composed of such individuals as -
the Superintendent or designee determine appropriate. The academic, social, and :.
emotional readiness, as well as the student’s physical development and well-being, must
be weighed with institutional factors also considered. Sound decision making in the arca
of early entrance to kindergarten is dependent upon reliable information regarding a
student’s readiness and a thoughtful balancing of the myriad of factors implicated by the
decision. Parents will be notified in writing of the results of the Early Kindergarten
Entrance assessment and the determination of the District Evaluation Team in a timely
fashion; not to exceed three weeks after the assessments are completed.

Families who seek early admission of their child into kindergarten must obtain an Early
Entrance to Kindergarten Packet from the School District Administration,

Parents must fill out the early entrance application forms, which include a parent
questionnaire and obtain and attach a reference letter from someone who is well
acquainted with the child but not a relative of the child, The person providing this
reference should know the child well enough that they can speak with some expertise
about the child’s attributes and abilities. The reference letter should indicate whether this
person recommends the child be schooled with children who will be a year older than the
child and, if so, the evidence this person has concerning the child’s mental ability, fine
and gross motor ability, visual and auditory discrimination, emotional/social
development, and communication skills, Suggestions for this reference letter are a
preschool teacher, a Sunday school teacher, a day-care provider, or a physician.

The assessment request, reference letter and parent questionnaire must be completed and
returned to the District no later than May 25th of the spring before fall enrollment to
allow summer assessment to be completed.

Decisions regarding early kindergarten entrance must include consideration of the above
and shall not be made based on sex, disability, race, color, religion, veteran status,
national or ethnic origin, age, marital status, pregnancy, childbirth or related medical
condition, sexual orientation or gender identity, or other protected status of the child or
the child’s parents or guardians. Institutional factors, such as capacity, may also be
considered.

Admission to First Grade:

A child may be eligible to enter first grade, even if the child has not attended kindergarten, if the
child is six years of age or will be six years of age on or before October 15 of the current school
year and school officials determine that first grade is the appropriate placement for the child.
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Graduates:
A student who has received a high school diploma or received a General Equivalency Diploma
shall not be eligible for admission or continued enrollment,

Age 21:

A student shall not be admitted or continued in enrollment after the end of the school year in "

which the student reaches the age of 21. The school year for this purpose ends at the last day of -
instruction for graduating seniors.

Birth Certificate, Physical, Visual Evaluation and Immunization:
The parents or legal guardian shall furnish:

(1) A certified copy of the student’s birth certificate issued by the state in which the -
child was born, upon admission of a child for the first time, shall be provided -
within 30 days of enrollment. Other reliable proof of the child’s identify and age,
accompanied by an affidavit explaining the inability to produce a copy of the birth
certificate, may be used in lieu of a birth certificate. An affidavit is defined as a
notarized statement by an individual who can verify the reason a copy of the birth
certificate cannot be produced. (Failure to provide the birth certificate does not
result in non-enrollment or disenrollment, but does result in a referral to local law
enforcement for investigation),

(2) Evidence of a physical examination by a physician, physician assistant, or nurse
practitioner, within six months prior to the entrance of the child into the beginner
grade and the seventh grade or, in the case of a transfer from out of state, to any
other grade, unless the parent or legal guardian submits a written statement
objecting to a physical examination.

(3)  Bvidence of a visual evaluation by a physician, a physician assistant, an advanced
practice registered nurse, or an optometrist, within six months prior to the
entrance of the child into the beginner grade or, in the case of a transfer from out
of state, to any other grade, unless the parent or legal guardian submits a written
statement objecting to a visual evaluation. The visual evaluation is to consist of
testing for amblyopia, strabismus, and internal and external eye health, with
testing sufficient to determine visual acuity.

(4)  Evidence of protection against diphtheria, tetanus, pertussis, polio, measles,
mumps, and rubella, Hepatitis B, Varicella (chicken pox), Haemophilus
Influenzae type b (Iib), invasive pneumococcal disease and other discases as
required by applicable law, by immunization, prior to enrollment, unless the
parent or legal guardian submits a written statement that establishes than an
exception to the immunization requirements are met.

(5) Every student entering the seventh grade shall have a booster immunization
containing diphtheria and tetanus toxoids and an acellular pertussis vaccine which
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meets the standards approved by the United States Public Health Service for such
biological products, as such standards existed on January 1, 2009.

The Superintendent or Superintendent’s designee shall notify the parent or guardian in writing of
the foregoing requirements and of the right to submit affidavits or statements to object to the
requirements, as applicable. The Superintendent or Superintendent’s designee shall also provide
a telephone number or other contact information to assist the parent or guardian in receiving
information regarding free or reduced-cost visual evaluations for low-income families who

qualify.

A student who fails to meet the foregoing requirements shall not be permitted to enroll or to-
enter school, or if provisionally enrolled or enrolled without compliance, shall not be permitted .-
to continue in school until evidence of compliance or an exemption from compliance is given.

Enrollment of Expelled Students

If a student has been expelled from any public school district in any state, or from a private,
denominational, or parochial school in any state, and the student has not completed the terms or
time period of the expulsion, the student shall not be permitted to enroll in this school district
until the expulsion period from such other school has expired, unless the School Board of this
school district in its sole and absolute discretion upon a proper application approves by a
majority vote the enrollment of such student prior to expiration of the expulsion period. As a
condition of enrollment, the School Board may require attendance in an alternative school, class
or educational program pursuant to Nebraska law until the terms or time period of the original
underlying expulsion are completed. A student expelled from a private, denominational, or
parochial school or from any public school in another state, will not be prohibited from enrolling
in the public school district in which the student resides or in which the student has been
accepted pursuant to the enrollment option program for any period of time beyond the time Iimits
placed on expulsion, pursuant to the Student Discipline Act, or for any expulsion for an offense
for which expulsion is not authorized for a public school student under such Act. For purposes
of this policy, the term expulsion or expelled includes any removal from any school for a period
in excess of twenty (20) school days.

Military Families

If a parent presents evidence to the District of military orders that military family will be
stationed in the State of Nebraska during the current or following school year, the District will
enroll preliminarily the parent’s students.

Legal Reference: Neb, Rev. Stat. Sections 43-2001 to 43-2012
Neb. Rev. Stat. Sec. 79-214
Neb. Rev. Stat. Sections 79-217 to 79-223
Neb. Rev. Stat, Sec. 79-266.01
173 NAC Chapters 3 and 4 (HHS Regulations)

Date of Adoption: [Insert Date]
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FORMS FOR HEALTH RELATED ADMISSION REQUIREMENTS |

1.

10.

11.

Notice of Requirements for Student Admission—Birth Certificate, Immunization,
Physical Examination and Visual Evaluation

Immunization—A ffidavit of Refusal—For Reason of Religious Conflict

Immunization—Affidavit of Refusal-—For Reason of Religious Conflict
(Alternative: HHS Form)

Immunization—Affidavit of Refusal-For Medical Reason (HHS Form)

Immunization—Medical Documentation of Varicella (Chickenpox) Disease (HHS
Form)

Physical Examination or Visual Evaluation—Parent Objection Form

Waiver of Physical Examination/Visual Evaluation Requirement (HHS Form)
HHS Summary of the School Immunization Rules and Regulations 2019-2020
Affidavit (For Child to Enroll Early in Kindergarten)

Request for Non-disclosure of High School Personal Information to Institutions of
Higher Education and Military Recruiters

Section 9528. Armed Forces Recruiter Access to Students and Student Recruiting
Information
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Nebraska law requires that the parents or legal guardian furnish the following documents as a condition ';

STUDENTS 5001 Attachments

NOTICE OF REQUIREMENTS FOR STUDENT ADMISSION—

BIRTH CERTIFICATE, IMMUNIZATION, PHYSICAL EXAMINATION

AND VISUAL EVALUATION

of admission to school;

1.

A certified copy of the student's birth certificate issued by the state in which the child
was born, prior to admission of a child for the first time. Other reliable proof of the
child's identity and age, accompanied by an affidavit explaining the inability to produce
a copy of the birth certificate, may be used in lieu of a birth certificate. An affidavit is
defined as a notarized statement by an individual who can verify the reason a copy of
the birth certificate cannot be produced. (Failure to provide the birth certificate does not
result in non-enrollment or disenrollment, but does result in a referral to local law
enforcement for investigation).

Evidence of a physical examination by a physician, physician assistant, or nurse
practitioner, within six months prior to the entrance of the child into the beginner grade
and the seventh grade or, in the case of a transfer from out of state, to any other grade,
uniess the parent or legal guardian subinits a written statement objecting to a physical
examination.

Evidence of a visual evaluation (for school year 2019-2020 and each school year
thereafter) by a physician, a physician assistant, an advanced practice registered nurse,
ot an optometrist, within six months prior to the entrance of the child into the beginner
grade and the seventh grade or, in the case of a transfer from out of state, to any other
grade, unless the parent or legal guardian submits a written statement objecting to a
visual evaluation. The visual evaluation is to consist of testing for amblyopia,
strabismus, and internal and external eye health, with testing sufficient to determine
visual acuity.

Evidence of protection against diphtheria, tetanus, pertussis, polio, measles, mumps,
and rubella, Hepatitis B, Varicella (chicken pox) and Haemophilus Influenzae type b
(Hib) and other diseases as required by applicable law, by immunization, prior to
enrollment, unless the parent or legal guardian submits a written statement refusing
immunization or meets other exceptions established by law (refer to Health and Human
Services regulations, 173 NAC 3).

On and after July 1, 2010, every student entering the seventh grade shall have a booster
immunization containing diphtheria and tetanus toxoids and an acellular pertussis
vaccine which meets the standards approved by the United States Public Health Service
for such biological products, as such standards existed on January 1, 2009.

Forms to submit objections are available from the school.

The following information is provided to assist a parent or guardian in receiving information regarding
free or reduced-cost visual evaluations for low-income families who qualify: Information about free or reduced-
cost visual evaluations may be obtained from the Nebraska Foundation for Children’s Vision (NFCV),
nechildrensvision.org, 1633 Normandy Court, Suite A, Lincoln, NE 68512 Fax 402-476-6547—Phone 402-
474-7716. To identify a participating SEE TO LEARN doctor nearest yon, call 1-800-960-3937. For assistance
from VISION USA call 1-800-766-4466. In addition, Lions Clubs throughout Nebraska are committed to
assisting disadvantaged families by sponsoring eye exams and eyewear, NOA member doctors will provide eye

exams at no cost if no other resources are available.
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AFFIDAVIT OF REFUSAL OF IMMUNIZATION--
FOR REASON OF RELIGIOUS CONFLICT
(For School Admission)

The undersigned, being first duly sworn, states upon oath as follows

This affidavit is submitted for the following child:

[ state that I am submitting this affidavit in the position of (initial as appropriate):

Self, as I am the child and I am of the age of majority S
As a legally authorized representative of the child based on (insert descriptlon of .
legal authority; e.g., parent or legal guardian):

I understand that state law requires that the child be protected by immunization against certain
contagious diseases prior to enrollment in school. 1 hereby swear and affirm that such immunization
requirements (initial as applicable):

Conflict with the tenets and practice of a recognized religious denomination of
which the child is an adherent or member; or
Conflict with the personal and sincerely followed religious beliefs of the child.

I will not hold [Name] Public Schools responsible for any injury or harm caused by or relating
to such refusal to obtain immunization for the child.

IN WITNESS WHEREOF, this affidavit is signed and acknowledged this day of
.20 _
Affiant
STATE OF NEBRASKA )
) $S.

COUNTY OF )

The foregoing instrument was acknowledged before me this day of ,
20 by

Notary Public

[Legal Reference: Neb, Rev. Stat. sections 79-217 and 79-221; HHS Regulation 173 NAC 3]
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AFFIDAVIT
Refusal of Immunization of Student for Religious Reasons

State of Nebraska
5.

County of

This Affidavit is being submitted on behalf of

{Name of Student) (Birthdate of Student)

If the student is of the age of majority:

i, , of lawful age and being first duly sworn,
{Name of Affiant/Student)
depose and state as follows:

Immunization conflicts with the tenets and practice of a recognized religious
denomination of which | am an adherent or member or immunization conflicts with
my personal and sincerely followed religious beliefs.

If the student is a minor:

i, , as legally authorized representative of
{Name of Affiant)

, of lawful age and being first duly sworn,
(Name of Student)
depose, and state as follows:

Immunization conflicts with the religious tenets and practice of a recognized religious

denomination of which the student is an adherent or member or immunization
conflicts with the student’s personal and sincerely followed religious beliefs.

(Signature of Affiant)

SUBSCRIBED AND SWORN to before me this day of
Notary Public

Printed from the Nebraska Health and Human Services System Web site, www.hhs.state.ne.us

Page 4 of 12




Article 5 STUDENTS 5001 Attachments

REFUSAL OF IMMUNIZATION

For Medical Reasons
As the physician of:

Child's Last Name First Name Age

Birth Date School Grade

| have elected to not immunize this student against the following disease(s): (check box*}

Dipﬁtheria
Tetanus

Pertussis

Polio

Measles (Rubeola)

Mumps

Rubella (German Measles)

OO0 ooogaoao?

Hepatitis B

]

Varicella (chickenpox)

In my opinion, this/these immunization(s) would be injurious to the health and well-being of

] The student

] A member of the student’s household or family

Comments

Stgnature of Physician Date

* Each disease for which a vaccine has not been administered must be checked. Parent/ guardian
must submit dates of immunization for all other diseases.
Printed from the Nebraska Mealth and Human Services System Web site. www.hhs.state.ne.us
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Documentation of Varicella {Chickenpox) Disease

(To be filled out by the parent, guardian, or medical provider of the child/student)

This document is being submitted on behalf of:

{Name of child/student) {Birth date of child/student)

I verify that the above listed child/student
Parent/Guardian/Medical Provider

had the varicella disease in (year).

{Signature of parent/guardian/medical provider)

Printed from the Nebraska Health and Human Services System Web site, www.hhs,state.ne.us
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PARENT OBJECTION TO
PHYSICAL EXAMINATION OR VISUAL EVALUATION
(For School Admission)

I am the parent or guardian of the following children who are enrolling in the beginner grade or . - G
seventh grade in [Name] Public Schools, or who are transferring from out of state into any grade in .=

[Name] Public Schools:

Child No. I:
Child No. 2:

I understand that state law requires that the school be provided with: (1) evidence of a physical
examination by a physician, physician's assistant, or nurse practitioner and (2} a visual evaluation by a
physician, a physician assistant, an advanced practice registered nurse, or an optometrist. The physical
examination and visual evaluation is required to be completed within six months prior to the entrance
of the child into the beginner grade and the seventh grade or, in the case of a transfer from out of state,
to any other grade. The visual evaluation is to consist of testing for amblyopia, strabismus, and internal
and external eye health, with testing sufficient to determine visual acuity. No such physical
examination or visual evaluation shall be required of any child whose parent or guardian objects in
writing.

I hereby object in writing to the:

physical examination
visual evaluation
(check one or both)

for the above named child(ren). I will not hold [Name] Public Schools responsible for any injury or
harm caused by or relating to such refusal to obtain a physical examination of visual evaluation for the

above named child(ren).

Dated this day of , 20

Parent or Guardian

[Legal Reference: Neb. Rev. Stat. sections 79-214(3) and 79-220/
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N roman morioen " Department of Health and Human Services

Waiver of Physical Examination/Visual Evaluation Requirement

School Name (if desired)

Note to Parent/Guardian: please complete and return to the school health office if you wish fo have your child
waived from these requirements as allowed by Nebraska law. If you have questions, please contact the school

nurse or the school office. Thank you.

As a Parent/Guardian of - Student Name

Student (D#

School Name

Grade

| object to the following requirements for school entry as legislated in Nebraska Revised Statutes 79-214 and

79-220.

Check which apply:

O Physical examination by a licensed physician, physician assistant or advance nurse practitioner within

six months prior to school entry. (Applies to: Kindergarten or beginner grade, out of stale transfers {o any

grade, and seventh grade).

[] visual evaluation by a licensed physician, physician assistant, advanced nurse practitioner, or vision profes-

sional (optometrist or ophthalmologist) within six months prior to school entry. (Applies to: Kindergarten or

entry grade and out of state transfer to any grade).

| understand that 1 may request information to assist me in receiving information about reduced-cost vision

examination as required by NRS 79-220.

| understand provisions in the law allow me to waive the requirement for this examination by my signed statement.

SIGN HERE

Signature of Parent/Guardian

Date

Comments:
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Summary of the School Immunization Rules and Regulations
For 2020-2021 School Year

Student Age Group

Required Vaccines

Ages 2 through 5 years enrolled
in a school based program not
licensed as a child care
provider

4 doses of DTaP, DTP, or DT vaccine
3 doses of Polio vaccine

3 doses of Hib vaccine or 1 dose of Hib given at or after 15
months of age

3 doses of pediatric Hepatitis B vaccine

1 dose of MMR or MMRYV given on or after 12 months of age '
1 dose of varicella (chickenpox) or MMRV given on or after - .

12 months of age. Written documentation (including year) of
varicella disease from parent, guardian, or health care
provider will be accepted.

4 doses of pneumococcal or 1 dose of pneumococcal given
on or after 15 months of age

Students entering school
(Kindergarten or 1% Grade
depending on the school
district’s entering grade)

3 doses of DTaP, DTP, DT, or Td vaccine, one given on or
after the 4™ birthday

3 doses of Polio vaccine

3 doses of pediatric Hepatitis B vaccine or 2 doses of
adolescent vaccine if student is 11-15 years of age

2 doses of MMR or MMRYV vaccine, given on or after 12
months of age and separated by at least one month

2 doses of varicella (chickenpox) or MMRV given on or after
12 months of age. Written documentation (including year) of
varicella disease from parent, guardian, or health care
provider will be accepted. If the child has had varicelia
disease, they do not need any varicella shots.

Students entering 7" grade

Must be current with the above vaccinations
AND receive
1 dose of Tdap {contain Pertussis booster)

Students transferring from
outside the state at any grade

Must be immunized appropriately according to the grade
entered.

Source: Nebraska Immunization Program, Nebraska Department of Health and Human Services, For additional information, call 402-471-6423,

The School Rules & Regulations are available on the infernet: hitp://dhhs.ne.gov/Pages/reg_ti73.aspx (Title 173 Control of Communicable

Diseases - Chapter 3; revised and implemented 2011)

Updated 01/26/2018
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AFFIDAVIT
(For Child to Enroll Early in Kindergarten)
The undersigned, being first duly sworn, states upon oath as follows:
I am the parent or guardian of (Child’s name). The Child’s

date of birth is . The Child will reach the age of five years on or after August 1
and on or before October 15 of the current school year. :

I elect to enroll the Child this school year and hereby affirm (check or initial appropriate a
‘provision for early enrollment):

the Child attended kindergarten in another jurisdiction in the current school year; or

the family anticipates relocation to another jurisdiction that would allow admission
within the current year; or

the Child is capable of carrying the work of kindergarten which can be
demonstrated through a recognized assessment procedure approved by the board.

IN WITNESS WHEREOQF, this affidavit is signed and acknowledged this day of
, 20 .

Parent or Guardian

STATE OF NEBRASKA )
) 88,
COUNTY OF )
The foregoing instrument was acknowledged before me this day of
.20 by

Notary Public
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Request For Non-disclosure of
High School Student Personal Information
To Institutions of Higher Education or Military Recruiters

I hereby request that the name, address, and ftelephone listing of :
(name of student), a high school student at [Name]
Public Schools, not be released without prior parental consent to:

institutions of higher education

- military recruiters
(check one, both, or none)

Signed by:  Student _ Parent (Check One)

Signature/Date

Print Name

Address

City/State/Zip Code

Note to students/parents: This certificate can be signed by either student or a parent. The
provision of this form does not reflect the position of [Name] Public Schools that the request for
non-disclosure should or should not be made.
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“SEC. 9528. ARMED FORCES RECRUITER ACCESS TO STUDENTS AND STUDENT
RECRUITING INFORMATION.
“(a) POLICY .— :
© ““(1) ACCESS TO STUDENT RECRUITING INFORMATION.—Notwithstanding section
444(a)(5)B) of the General Education Provisions Act and except as provided in paragraph (2),
cach local educational agency receiving assistance under this Act shall provide, on a request -
made by military recruiters or an institution of higher education, access to secondary school
students names, addresses, and telephone listings.

““(2) CONSENT.—A secondary school student or the parent of the student may request that the

student’s name, address, and telephone listing described in paragraph (1) not be released without ~*
prior written parental consent, and the local educational agency or private school shall notify- i

parents of the option to make a request and shall comply with any request. :
“(3) SAME ACCESS TO STUDENTS.—Each local educational agency receiving assistance '
under this Act shall provide military recruiters the same access to secondary school students as is
provided generally to post secondary educational institutions or to prospective employers of
those students.
20 USC 7908.
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Full-time and Part-time Enrollment

Full-time Enrollment

Students must be enrolled in [Name] Public Schools on a full-time basis. Full-time basis is
defined as attending classes for the full instructional day within the public school system.

Exceptions are permitied only for:

1.

2.

3.

enrolled students attending another state accredited institution such as a vocational-
technical school or a college or university for school credit; '

enrolled students taking the limited number of credits needed to graduate in the -

school year;

enrolled students in need of modified school attendance as an accommodation for a
disability or similar unique circumstance;

enrolled students receiving special education services where the student’s IEP
requires a modified schedule, or non-enrolled students receiving special education
services or other legally mandated services required to be provided to eligible resident
children under state and federal laws and regulations;

students from other school districts participating in programs offered by the District
pursuant to an interlocal agreement or other arrangement approved by the School
Board; and

non-public school students in accordance with the policies and procedures set forth in
this policy.

Part-Time Enrollment of Non-Public School Students

The School Board shall allow the part-time enrollment of students who are residents of the
school district and who are also enrolled in a private, denominational, or parochial school or in a
school which elects pursuant to section 79-1601 not to meet accreditation or approval
requirements. Such students are referred to herein as “non-public school students.”

The School Board establishes the following guiding principles for enrollment of non-public
school students:

ey
(2)

(3)
)

(5)

The primary school for a non-public school student is the student’s private,
denominational, parochial or home school.

Enrollment of a non-public school student in [Name] Public Schools is allowed
for the purpose of providing enhanced educational opportunities not otherwise
available to the non-public school student. It is not to supplant programming of
the student’s primary school.

Non-public school students are not to be given priority over full-time students.
Non-public school students are to be enrolled only in programs or courses that are
educationally appropriate for the student.

Enrollment of non-public school students is not to negatively affect the
educational services to be provided to full-time students.
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The School Board establishes the following specific policies and procedures for enrollment of
non-public school students. In the event the specific policies and procedures require
interpretation or do not fully resolve an issue, the above established guiding principles are to be

considered,

A. Non-Public School Student Enrollment Application Procedures.

1.

Application. Parent or guardian must submit an Application of Non- '

Public School Student for Part-Time Enrollment to the principal of the
school the student desires to attend.

Deadline for Applications. The application must be received by August 1%
preceding the school year the student wishes to enroll.

a. Change of Residence Exception: The application deadline for a
student who becomes a resident of the District after the school year
has commenced is: 20 calendar days after the student becomes a
resident of the District. The principal may delay enrollment until
the next following quarter or semester starts, or at such other time
as determined to be educationally appropriate.

b. High School Course Exception: The application deadline for a
student who desires to enroll in a second semester high school
course is December 1%,

Action on Applications, The principal will review the application and will
notify the parent of the approval or denial of the application within 2
weeks of receipt of the application or 2 weeks prior to the start of school
or 2 weeks prior to the start of the next semester, whichever is later,

Appeals. The parent or guardian may appeal the principal’s action to deny
their application. Any such appeal must be submitted to the
Superintendent within 14 calendar days from the date of the principal’s
action. The appeal shall be in writing and shall be decided on the basis of
the written submission. The Superintendent may request the parent or
guardian to provide further explanation or information and the appeal may
be denied in the event the parent or guardian fails to fully respond on a
timely basis. The Superintendent shall decide the appeal within 10
calendar days of the submission of the appeal. The Superintendent may
make a decision later than the 10 days in the event good reason for delay
exists. Good reason includes but is not limited to the Superintendent being
unable to gather the information the Superintendent determines necessary
to make the decision within the decision period.

Annual Applications. Part-time enrollment is determined annually.
Application must be made each school year. There will be no guarantee
that enrollment will be continued from one year to the next,
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B. Non-Public School Student Admission

1.

Admission Requirements. Students must meet the normal admission
requirements. This includes the requirements that the student: be a resident

of the District, be of school attendance age and not have graduated or have
received a GED.

Admission Process. Students must complete the normal enrollment .

process and forms required by the District and/or the building for
enrollment of all children. This includes the requirements relating to: birth
certificates, immunizations, physical examinations, and visual evaluations.

C. Non-Public Schoo! Student Enrollment Standards

1.

Maximum_Enrollment. Students may not enroll in more than 2 middle
school or high school courses during any one semester. Elementary
students may not enroll in programming of greater than 90 minutes of
instruction each day.

Capacity Limits. Enrollment will be subject to capacity limits, Any grade
level, program, or course which has been determined to be at capacity for
option enrollment purposes shall not be available for non-public school
students. The middle school principal and counselor shall also establish
capacity limits for particular courses each semester. Students will not be
permitted to enroll in courses beyond the established capacity limits.

Integrated Courses. Students must meet prerequisite requirements to be
enrolled in a course by appropriate credits earned through an accredited
program. The principal may on a discretionary basis allow prerequisite
requirements to be satisfied where the student provides reasonable
indications that the academic criteria have been met, such as results from
achievement tests or other indications of adequate preparation.

Educationally Appropriate Programs and Courses. Students will not be
allowed to enroll in programs or courses which the school administration
determines to not be educationally appropriate for the student.
Determination of whether a program or course is educationally appropriate
will be made based on the standards the District uses for making academic
placement decisions.

Essential versus Non-Essential FElective Courses. Non-public school
students are not permitted to enrofl in essential courses. Essential courses
are those which are required to be offered by the student’s private,
denominational, parochial or home school. For non-public school students
attending an approved school, essential courses are: language arts, social
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studies, science, mathematics, vocational education, foreign language, ;
visual and performing arts, and personal health and physical fitness. For .

non-public school students attending an exempt school, essential courses
consist of a sequential program of instruction designed to lead to basic
skills in the language arts, mathematics, science, social studies, and health.
A non-public school student will not be precluded by this provision from
enrolling in non-essential elective courses.

D. Non-Public School Student Policies

1.

General Standard. Non-public school students who are enrolled part-time -

are to be subject to the same standards as full-time enrolled students -

except where appropriate to reflect their part-time status,

Building assignment. Students must enroll in the attendance center that
serves the student’s residence, provided that the administration reserves
the authority to make a different attendance center assignment, A student
may request assignment to an attendance center other than that of the
student’s residence under the intra-district transfer procedures.

No Partial Part-Time Enrollment. Students must apply for enrollment and
attend the entire school year for which enrollment is made or, for high
school courses, for the full length of the course. Once enrolled, part-time
students will be required to participate in all activities, programs, and tests
related to the program or course for which the student is enrolled,
including as applicable State or District-wide assessments, as full-time
students.

Student Conduct Policies. Students enrolled on a part-time basis shall be
required to follow all school policies that apply to other students at any
time the part-time student is present on school grounds or at a school-
sponsored activity or athletic event. This includes the District’s student
conduct policies. Students enrolled on a part-time basis shall be subject to
discipline, including suspension or expulsion, for violation of student
conduct rules.

Attendance. Students enrolled on a part-time basis are not exempt from the
compulsory attendance laws or from the District’s attendance policies.
Students who engage in excessive absenteeism as defined in Board policy
are to be reported under the truancy laws.

Presence on School Grounds. Students enrolled on a part-time basis are to
be present on school grounds during the school day only at the times
required for their attendance in the program or course in which they are
enrolled. Exceptions may be made in the discretion of the principal or the
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principal’s designee. Students must sign in and out of the school by

following the building level procedure. Students are responsible for being .

aware of any changes in the school schedule during inclement weather or
for other reasons,

Transportation. Students enrolled on a part-time basis are not entitled to

transportation or transportation reimbursement. Full-time students will be

given first consideration for parking on the high school campus.

Academic Honors. Students enrolled on a part-time basis will not be

eligible to graduate or receive a diploma from the District or receive

academic honors (for example, class rank and honor roll) except to the B

extent the student meets all requirements of the District’s policies for such,
including attainment of minimum credits and semesters of attendance.

Extracurricular Activities. Students enrolled on a part-time basis may be
permitted in the discretion of the principal and athletic director to
participate in extracurricular activities. Participation in activities that are
subject to the bylaws of the Nebraska School Activities Association
(NSAA) will be limited to those students who meet the NSAA bylaws,

Neb. Rev. Stat. Sec. 79-2,136 and Sec. 79-526
Title 92, Nebraska Administrative Code, Chapter 10

[Insert Date]
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Student Residence, Admission and Contracting for Educational Services

Students shall be admitted to the School District, upon request and without charge, who are:

1. A resident of the School District for purposes of school enrollment. A student is a

resident of the School District if the student resides in the School District or at least
one of the student’s parents resides in the School District.

2. A homeless student. The following definition shall be used to determine which

students fit this category:

A homeless individual is one who (1) lacks a fixed, regular, and adequate
nighttime residence and (2) has a primary nighttime residence in a supervised
publicly or privately operated shelter designed to provide for temporary
accommodations (including welfare hotels, congregate shelters, and transitional
housing for the mentally ill), an institution providing temporary residence for
individuals intended to be institutionalized, or a public or private place not
designated for, or ordinarily used as, a regular sleeping accommodation for
human beings. The term “homeless” or “homeless individual” does not include
any individual imprisoned or otherwise detained by an Act of Congress or State
law,

3. Approved for option enroliment into the School District.

Students may be admitted to the School District, or continue in enrollment, where:

1. The student is not a resident of the School District and is a resident of Nebraska,

Such enrollment shall be pursuant to a contract between the Boards of Education of
the School District and the school district in which the student is a resident and upon
the collection of tuition pursuant to such contract. The amount of tuition shall be no

less than the average cost per pupil as determined by the previous year’s financial

report.

The student is not a resident of the School District and is a resident of another State,
Such enrollment shall be subject to collection of tuition in advance at a rate
determined by the School Board. The amount of tuition shall be no less than the
average cost per pupil as determined by the previous year’s financial report.

The student is participating in an approved Foreign Exchange Program.

The student is a child of a member of the military on active duty and residing on
certain property ceded to the United States and stationed in, near or adjacent to the
School District, and children of employees of the federal government residing in
Nebraska on national parks or national monuments within the State in, near or
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adjacent to the School District. Such discretionary admission shall be without charge -
for tuition.

5. The student’s residency in the School District ceases during the school year. In such
case, the student may be allowed to continue attending the School District for the
remainder of that school year.

A child who is a ward of the state or court and (1) has been placed in the School District but had -
resided in a different school district at the time the child became a ward and does not reside in a
foster family home, or (2) has been placed in an institution which maintains a State-approved
special education program, may be enrolled in the School District to the extent required by law.
In such event, costs of education and transportation are to be paid by the State, but not in
advance. The child remains a resident of the school district in which the child resided at the time
the child became a ward.

A child who is a ward of the state or court who resides in the School District in a foster family
home licensed or approved by the Department of Health and Human Services (“Department”) or
a foster home maintained or used by the Department, remains a resident of the school district in
which the child resided at the time the child became a foster child. This is subject to a
determination being made in accordance with the Foster Care Review Act that the child will not
attend such school district. If such a determination is made, the child is deemed to be a resident
of the School District and will be admitted as a resident student.

A child who is not a ward of the state or court and who is residing in a residential setting in the
School District for reasons other than to receive an education is subject to the following: First,
if the residential setting does not maintain an interim-program school, the School District will
provide the educational services to the child pursuant to a contract with the school district in
which the child resided immediately prior to such placement, as and to the extent required by
law. This is subject to the parent or guardian and such other school district agreeing to have such
other school district provide the educational services. Second, if the residential setting does
maintain an interim-program school, the child’s educational services will be provided by the
interim-program school without the School District’s involvement. However, the School District
may provide educational services to the child pursuant to a contract with the school district in
which the child resided immediately prior to such placement.

All admissions are subject to the condition that admission requirements other than residency be
satisfied to the extent required by law and that the School District is legally responsible for or
authorized to admit the child or provide educational services to the child.

Legal Reference; Neb. Rev, Stat. Sec. 79-215 (residency and admission)
Neb. Rev. Stat. Sec. 79-215 (children of military or federal employee
parent)
Neb. Rev, Stat. Sections 79-232 to 79-246 (option enrollment)
42 U.S.C. § 11431 et. seq. (McKinney—Vento Homeless Assistance Act)
NDE Rule &

Date of Adoption:  [Insert Date]

Page 2 of 2




Article 5 STUDENTS Policy No. 5006

Students

Option Enroliment

A, Process and Time Lines to Option In

For a student to attend [Name] Public Schools as an option enrollment student, the student’s
parent or legal guardian must submit an application to the Board of Education of the {[Name] Public -
School District between September 1 and March 15 for enrollment during the following and
subsequent school years (the “application period™).

Upon receipt of an application, the Superintendent or the Superintendent’s designee shall
provide the resident school district with the name of the applicant on or before April 1 or, in the
case of an application submitted after March 13, within sixty days after submission.

Provisions for Waiver of Application Deadline {Choose one or modify as desired):

Option 1 (Waiver unless at capacity):

The application deadline will be waived by the School District for applications to option
into the [Name] Public School District, provided that the application contains a release approval
from the resident district and satisfies any other requirements of law. Further, the application
deadline shall not be waived if the application is for enrollment in any program, class, grade level
or school building or in any special education programs operated by this School District which
have been determined by the School District to be at capacity in accordance with the capacity
standards (Appendix “I”"), and no waiver of the deadline shall be made for such an application
regardless of whether such capacity determinations are declared invalid for any reason.

Option 2 (Limited Deadline Waiver):
The application deadline will net be waived by the School District for applications to
option into the [Name] Public School District, except in the following circumstances:

1. Siblings: The application deadline will be waived where the application is for a
student who is the sibling of a student attending [Name] Public Schools as of the
time the application is filed, provided the application is filed at least 30 days prior
to the semester in which first enrollment is sought. A “sibling” for this purpose
means a child who resides in the same household on a permanent basis with a
student who is currently attending [Name] Public Schools and who has the same
natural or adoptive parent or who is a stepbrother or stepsister.

2. Kindergarten: The application deadline will be waived where the application is for -
a student who is seeking to enroll and attend the Kindergarten grade level provided
the application was filed on or before June 1 prior to the first semester of the next
school year,

3. Release Approval: For the foregoing exceptions, the application must contain a
release approval from the resident district.
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Other Conditions: The waiver of the deadline in the above circumstances does not
require acceptance of the application, as such applications may be rejected for
reasons other than fate [iling. '

Capacity: For the foregoing exceptions, the application deadline shall not be
waived if the application is for enrollment in any program, class, grade level or
school building or in any special education programs operated by this School
District which have been determined by the School District to be at capacity in
accordance with the capacity standards (Appendix “1”), and no waiver of the
deadline shall be made for such an application regardless of whether such capacity
determinations are declared invalid for any reason.

Capacity for Late Filed Applications: Where an application is filed for enrollment
in the same school year in which enrollment is sought, the “projected enrollment”
determinations made pursuant to paragraph D shall be replaced with the “actual
enrollment” as of the first day of school for the year of application, as determined
by the Superintendent or the Superintendent’s designee, but only in the event such
actual enrollment is higher than the projected enrollment. Actual enrollment shall
include all students in attendance and all students registered to attend (even if not
in actual attendance on the first day).

B. Rejection of Applications: Reasons

1.

Capacity: An option enrollment application shall be rejected in the event the
capacity of a program, class, grade level, or school building or the availability of
appropriate special education programs operated by the School District would be
exceeded by acceptance of the application, and an option enrollment application
shall be rejected in the event the application is for enrollment in a program, class,
grade level, or school building which has been declared unavailable to option
students due to lack of capacity.

Timeliness: An option enrollment application shall be rejected in the event the
application is not filed on or before the April 1" immediately preceding the school
year in which enrollment is sought, and the filing deadline has not been waived.

Previous Option Enrollment: An option enrollment application shall be rejected in
the event the student has previously filed an option enrollment application for
enroliment in any School District and has had such application accepted, unless a
statutory exception to the “one-time” rule is applicable to the student’s
circumstance,

Other Reasons: An option enrollment application may be rejected in the event the
Superintendent, the Superintendent’s designee, or the School District determines:
The application is not submitted on a form prescribed by the State Department of
Education, is not completely and accurately filled in, is not received within the time
required by law, or any additional information requested to be supplied is not
supplied to the School District within the time lines indicated; or in the event
acceptance of the application is not required by law. Matters which are legally
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prohibited from being considered as standards for acceptance or rejection of
applications (including “previous academic achievement, athletic or extracurricular

ability, disabilities, proficiency in the English language, or previous disciplinary

proceedings” and further including, without limitation, race, national origin, and
gender) shall not be considered as reasons for acceptance or rejection,

C, Priority of Acceptance

Priority shall be accorded in the following order: (1) first, to those applications required to

be given priority by law, (2) second, to those with a sibling in attendance at [Name] Public Schools,
with priority within this group being given to those who had earliest filed applications, and (3)

third to those without an option student sibling in attendance at [Name] Public Schools, with

priority within this group to those who had earliest filed applications.

Filing date determinations are made by the Superintendent, or the Superintendent’s
designee. In the event applications within a group are received at the same or substantially the
same time, priority as between such same-date applications shall be determined on the basis of
random drawing.

D, Determination of Capacity

The School District will determine and set, on an annual basis, the maximum number of
option enrollment applications the School District will accept in any program, class, grade level or
school building or in any special education programs operated by this School District, based upon
available staff, facilities, projected enrollment of resident students, projected number of students
with which this School District will contract based on existing contractual arrangements, and
availability of appropriate special education programs, and may declare a program, class or school
unavailable to option students due to lack of capacity. Such determinations may be made in the
form of an Appendix “1” to this Policy. The determination and declaration made for any school
year shall continue in effect for the next and subsequent school years unless otherwise determined
and/or declared.

E. Releases for Options Out

Provisions for Release (Choose one or medify as desired):

Option 1 (Release unless Expulsion is Pending):

A request for release of a resident student of the [Name] Public School District who submits
an enrollment option application after March 15 or any other statutory deadline will be granted
unless the release shall not be granted if the administration is considering or has recommended
expulsion of the student at the time the application is filed, and the administration determines it is
appropriate to complete the expulsion process,

Option 2 (Release Conditions):

A request for release of a resident student of the [Name] Public School District who submits
an enrollment option application after March 15 or any other statutory deadline will be granted
only on the following conditions:
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1. Kindergarten: A release will be granted where the application is for a student who .
is seeking to enroll and attend the Kindergarten grade level provided the application
was filed on or before June 1 prior to the first semester of the next school year,

2. Siblings: A release will be granted where the application would allow the student
to attend the same school as a sibling, provided the application is filed at least 30
days prior to the semester in which first enrollment is sought. A “sibling” for this
purpose means a child who resides in the same housebold on a permanent basis
with a student who is currently enrolled in the option district and who has the same
natural or adoptive parent or who is a stepbrother or stepsister,

3. Educational Programming: A release will be granted where the needs of the student
require the District to obtain additional staffing or equipment and it is in the best
interests of the District and the student to enroll in the option district. The -
determination of whether this condition is met shall be made by the Superintendent
or the Superintendent’s designee. '

4. No Pending Expulsion; The deadline shall not be waived if the administration is
considering or has recommended expulsion of the student at the time the application
is filed, and the administration determines it is appropriate to complete the
expulsion process.

The Superintendent or the Superintendent’s designee is hereby authorized to execute such
releases on behalf of the School District and the School District, subject to subsequent ratification
by the School District,

F. Notification of Acceptance or Rejection

In the case of an application to option enroll into the [Name] Public School District, the
Superintendent or the Superintendent’s designee shall notify, in writing, the parent or legal
guardian of the student and the resident school district whether the application is accepted or
rejected on or before April 1 or, in the case of an application submitted after March 15, within
sixty days after submission.

If an option enrollment application or a request for release is rejected by the [Name] Public
School District, the Supetintendent or the Superintendent’s designee shall provide written
notification to the parent or guardian stating the reasons for the rejection and the process for
appealing such rejection to the State Board of Education. Such notification shall be sent by certitied
mail.

G. Applications Subsequent to Relocations or Mergers

An option enrollment application does not require a release and shall be accepted or
rejected within forty-five days after filing in the following circumstances:

1. the student relocated to a different resident school district after February 1, or
2. the student’s option school district merged with another district effective after
February 1, and
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3. the application is for attendance during the immediately following and subsequent
school years,

H. Status of Option Student

A student who is admitted under the enrollment option program shall be treated as a

resident student, and in such regard shall be required to provide such enrollment information and -

documentation as is required for enrollment of other students (e.g., certified birth certificate and

evidence of physical examination, visual evaluation and immunization), shall be required to be

enrolled on a full-time basis, and shall be required to adhere to student conduct rules. The building
assignment for an option student, as well as classroom and grade level assignments, shall be
determined by the administration.

An option student shall not be entitled to transportation except as required by law,

Transportation or transportation reimbursement will be provided in the following circumstances:

1. The [Name] Public School District may, upon mutual agreement with the parent or
legal guardian of an option student, provide transportation to the option student on
the same basis as provided for resident students. The school district may charge the
parents of each option student transported a fee sufficient to recover the additional
costs of such transportation,

2. Option students who qualify for free lunches are eligible for either free
transportation or transportation reimbursement from the option school district. The
District’s policy is that the District selects which service (transportation or
reimbursement) is o be provided to students.

3. For option students receiving special education services, the transportation services
required in the student’s Individualized Education Plan shall be provided by the

resident school district.

1. Information Recarding Schools, Programs, Policies and Procedures,

As part of the option enrollment program, the administration shall make information about
the [Name] Public Schools and its school, programs, policies and procedures available to all
interested persons and shall have a copy of the option enrollment policy and regulations available
at each school building,

Legal Reference: Neb. Rev. Stat. Sections 79-232 to 79-246

Date of Adoption:  [Insert Date]
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[Print on School District Letterhead]

[Date]

[Insert Name of Parent/Guardian}
[Insert Street Address]
[Insert City], NE [Insert Zip Code]

RE:  Option Enrollment; [Insert Name of Student]
Dear [Name of Parent/Guardian]:

[ am writing to notify you ot the rejection of your:
_ option enroliment application
request for a release approval.

Reason for Rejection: The reason for the rejection is that your application or request does
not meet the conditions for approval that are set forth in the District’s option enrollment
policy and/or state law, Additional reasons for the rejection are set forth in the completed
application form, which is enclosed.

Appeal Process: The parent or legal guardian may appeal a rejection of an application or
of a request to release. The appeal is to be filed with the State Board of Education within
thirty days after the date the notification of rejection is received. A sample petition form
for an appeal can be found in Appendix A of the Nebraska Department of Education’s
Rule 61 (http://www.nde.state.ne.us/LEGAL/RULE61.html).

Sincerely,

[Name] Public Schools

[Name of Superintendent], Superintendent
Enclosure:  Completed Option Enrollment Application

Sent via certified mail
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Foreign Exchange Students

A, Participation in Foreign Exchange Opportunities

The Board recognizes the benefits of participating in foreign exchange programs, .
Such programs increase mutual understanding between the students, staft and .

citizens of the District and the people of other countries.

The District will admit students from foreign nations through foreign exchange .

programs that are approved by the Superintendent. A foreign exchange program
may not be approved unless it is on the current Advisory List of International
Educational Travel and Exchange Programs that is maintained by The Council on
Standards for International Educational Travel.

The District will not admit students on an F-1 visa.

The designated school officials for purposes of the foreign exchange program are
the Superintendent and the High School Principal.

B. Admission of Foreign Exchange Students

The foreign exchange program shall file application forms and related documents
with the District by August 1 prior to the beginning of the school year. In order
for a foreign exchange student to be admitted to school, the District’s acceptance
of the application must occur prior to the commencement of the school year. The
District retains the right to reject any application.

The foreign exchange program shall be responsible for providing the District with
all documents and records required by federal and state law and such other
documents and records that the District may request. The documentation is to
include information to establish that the foreign exchange student has adequate
financial support, that the student is covered by health insurance, a complete
transcript and a brief explanation of the transcript, and such other documentation
that the Superintendent or High School Principal determine appropriate. Foreign
exchange students will not be admitted until all such documents and records are
received.

A maximum of two foreign exchange students will be accepted each school year
unless otherwise determined by the Superintendent. To promote a diversity of
cultural experiences for students of our District, the foreign exchange students
admitted in each school year must not be {rom the same country.
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Foreign exchange students must be at least sixteen years old and not older than
nineteen years old as of September 1st of the school year in which the student will
enroll in the District, Foreign exchange students must not have graduated from
high school (or an equivalent educational institution) prior to enrollment in the
District. '

Foreign exchange students must have adequate proficiency in the English -
language to function in a regular classroom and not require English-as-a-second-
language instruction. The foreign exchange program must provide documentation
to verify the student’s English language proficiency as part of the application
process,

The host family of the foreign exchange student must be residents of the District.,

C. Requirements During Attendance in the District

The host family must be residents of the District and the foreign exchange student
must reside in the District during the period of time in which the foreign exchange
student is enrolled in the District.

The local representative of the foreign exchange program is to arrange and attend
a meeting with the foreign exchange student, the host family, and the High School
Principal or designee prior to the foreign exchange student starting school.

The local representative of the foreign exchange program is expected to confer
with the High Schoo! Principal or designee throughout the foreign exchange
student’s attendance in the District on a schedule to be determined by the
Principal.

Foreign exchange students are subject to the same policies, student code of
conduct, and attendance requirements that apply to regular students with
exceptions appropriate for their status as foreign exchange students including,
without limitation, the following: (a) foreign exchange students will not be
eligible for student fee waivers; (b) foreign exchange students must be enrolled on
a full-time basis; and (¢) foreign exchange students are ineligible to take any
driver education classes offered by the District. Eligibility for participation in
NSAA-regulated activities will be determined based on the Bylaws of the NSAA,

D. Academic Matters Involving Foreign Exchange Students

Foreign exchange students will be assigned a grade placement and a class
schedule as determined appropriate by the High School Principal or designee.
Grade placement will be based upon the District’s criteria for students transferring
from non-approved schools.
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2. Foreign exchange students will be required to enroll in an American literature
course and a United States history or a United States government course.

3. Foreign exchange students completing the twelfth grade in the District will be -
recognized with a school certificate for satisfactory attendance and participation,

4. If a foreign exchange student wishes to receive a District high school diploma, the
student must make application to the Principal prior to the beginning of the school
year. To receive a diploma, the student must fulfill all of the District’s regular
high school graduation requirements.

Legal Reference: 22 U.S.C. Sec, 2451, et seq.
22 CFR Part 62

Date of Adoption: [Insert Date]

Page 3 of 3




{Name] Public Schools
APPLICATION FOR FOREIGN EXCHANGE STUDENT

PART 1-Student Information

Student's Name: Note: Student must be at least 16 and . |

DOB: . not older than 19 as of September st -
Country of Citizenship: of the school year of enroiment.
Parent’s Names: Address: Telephone (s):
(Father) )
{Mother) E-mail:

School year the student indents to attend:
School the student expeets to attend:
Grade level the student expects to be placed: B e
(Note: Student must not have graduated from high school or an equivalent educationa] institution prior to enrollment)

The student is or will be entering the United States on an F-1 visa: Yes  No

Special Needs/Concerns:

PART 2—Foreign Exchange Program Information

Name of Organization: Name of Local Representative:
Address: . Telephone (s):

E-maik;
The foreign exchange program is on the current Advisory List of International Educational Travel and Exchange Programs
that is maintained by The Council on Standards for International Educational Travel: Yes  No

We agree that the local representative of the foreign exchange program will confer with the High School Principal or
designee throughout the Student’s attendance in the District on a schedule to be determined by the Principal;  Yes No

PART 3—Host Family Information

Name of Host Family: Note: The host family must be residents of the District

(Father) and the Student must reside in the District during the
{Mother) period of time the Student is enrolled in the District,
Address; Telephone (s);
] E-mail;

PART 4-—Application Requirements

1. Attached to this application is the following documentation to establish that the student has adequate financial
support:

2. Attached to this application is the foliowing documentation to establish that the student is or will be covered by
health insurance:

3. Attached to this application is the student’s complete transcript.
We provide the following brief explanation of the transcript:
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4. Attached to this application is the following documentation to establish that the student has adequate proficiency in :
the English language to function in a regular classroom and not require English-as-a-second-language instruction: :
5. Student wishes to receive a high school diploma from [Name] Public Schools: _ Yes  No.
Tf “Yes” the student must make application to the Principal prior to the beginning of the school year and must fulfitl
all of the District’s regular high school graduation requirements. Otherwise, a foreign exchange student completing
the twelfth grade in the District will be recognized with a school certificate for satisfactory attendance and
participation,
Date Applicént(s)
Date Applicant(s)
{FOIR SCHOOL'S USE)
Decision on Application
Decision: Accepted
Not Accepted
Notes:
Date Superintendent or High School Principal

Note: If accepted, admission is subject to receipt of documentation to meet requirements related to immunization, physical

examination and visual evaluation, A certified copy of birth certificate or acceptabie substitute (other reliable proof of child’s

identity and age with an affidavit explaining the inability to produce a birth certificate) must be submitted within 30 days of

enrollment,
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Student Attendance

Attendance Policy and Excessive Absenteeism

Regular and punctual student attendance is required. The administration is responsible for
developing further attendance rules and regulations, and all staff are expected to implement this

policy and administrative rules and regulations to encourage regular and punctual student - - -
attendance. The Principals and teachers are required to maintain an accurate record of student .

attendance,

A, Attendance and Absences.

1. Circumstances of Absences — Definitions. The circumstances for all absences from
school will be identified as School Excused or Not School Excused.  Absences
should be cleared through the Principal's office in advance whenever possible. All
absences, except for illness and/or death in the family, require advance approval,

a. School Excused. Any of the following circumstances that lead to an
absence will be identified as a Schoo! Excused absence, provided the
required attendance procedures have been followed:

(1) Impossible or impracticable barriers outside the control of the parent
or child prevent a student from attending school. The parent must
provide the school with documentation to demonstrate the absence
was beyond the control of the parent or child. This could include,
but is not limited to documented illness, court, death of a family
member, o1 suspension,

(2) Other absences as determined by the principal or the principal’s
designee,

b. Not School Excused. Absences that are not school excused may result in a
report to the county attorney and may be classified as follows:

(1) Parent acknowledged absences are those in which the parent
communicated with the school in the prescribed manner that the
child is absent and is the parent’s responsibility for the extent of the
school day. This includes, but is not limited to, 111ncss vacations,
and medical appointments.

(2) Other absences are those in which the parent has not communicated
a reason for the student’s absence.
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Absence Procedure. In its Student Information System, the District may identify
many different codes that provide greater definition to the circumstances of a
child’s absence, but all of the codes need to be identified to parents and students as
fitting into one of the above defined absence circumstances.

A student will not be allowed to enter class after an absence until an admit slip,

based upon a written or verbal parental excuse, is issued by the Principal’s office. -

Two school days will be allowed to make up work for each day missed, with a
maximum of 10 days allowed to make up work.

Mandatory Ages of Attendance. A child is of mandatory age if the child will reach . o

age 6 prior to January 1 of the then-current schoo! year and has not reached 18 years
of age.

Exceptions for Younger Students. Attendance is not mandatory for a child who has
reached 6 years of age prior to January | of the then-current school year, but will
not reach age 7 prior to January 1 of such school year, if the child’s parent or
guardian has signed and filed with the school district in which the child resides an
affidavit stating either: (1) that the child is participating in an education program
that the parent or guardian believes will prepare the child to enter grade one for the
following school year; or (2) that the parent or guardian intends for the child to
participate in a school which has elected or will elect pursuant to law not to meet
accreditation or approval requirements and the parent or guardian intends to provide
the Commissioner of Education with a statement pursuant to section 79-1601(3) on
or beforc the child’s seventh birthday.

Exceptions for Older Students. Attendance is also not mandatory for a child who:
(1) has obtained a high school diploma by meeting statutory graduation
requirements; (2) has completed the program of instruction offered by a school
which elects pursuant to law not to meet accreditation or approval requirements, or
(3) has reached the age of 16 years and has been withdrawn from school in the
manner prescribed by law.,

Early Withdrawal for Students Enrolled in Accredited or Approved Schools. A
person who has legal or actual charge or control of a child who is at least 16 but
less than 18 years of age may withdraw such child from school before graduation
and be exempt from the mandatory attendance requirements if an exit interview is
conducted and a withdrawal form is signed.

Exit Interview. The process is initiated by a person who has legal or actual charge
or control of the child submitting a withdrawal form. The form is to be as
prescribed by the Commissioner of Education. Upon submission of the form, the
Superintendent or Superintendent’s designee shall set a time and place for an exit
interview if the child is enrolled in [Name] Public Schools or resides in the [Name]
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Public School District and is enrolled in a private, denominational, or parochial
school. ‘

The exit interview shall be personally attended by: o

« The child, unless the withdrawal is being requested due to an illness of the
child making attendance at the exit interview impossible or impracticable;

o the person who has legal or actual charge or control of the child who -
requested the exit interview,

o the Superintendent or Superintendent's designee; _

o the child's principal or the principal's designee if the child at the time of the -
exit interview is enrolled in a school operated by the school district; and

o any other person requested by any of the required parties who agrees to -+
attend the exit interview and is available at the time designated for the exit
interview which may include, for example, other school personnel or the
child's principal if the child is enrolled in a private school.

At the exit interview, the person making the written request must present evidence
that (a) the person has legal or actual charge or control of the child and (b) the child
would be withdrawing due to either:

T T T T T T TR

o financial hardships requiring the child to be employed to support the child’s
family or one or more dependents of the child, or
¢ an illness of the child making attendance impossible or impracticable.

The Superintendent or Superintendent’s designee shall identify all known |
alternative educational opportunities, including vocational courses of study, that are 1
available to the child in the school district and how withdrawing from school is ‘
likely to reduce potential future earnings for the child and increase the likelihood
of the child being unemployed in the future. Any other relevant information may
be presented and discussed by any of the parties in attendance.

At the conclusion of the exit interview, the person making the written request may
sign a withdrawal form provided by the school district agreeing to the withdrawal
of the child OR may rescind the writien request for the withdrawal.

Withdrawal Form. Any withdrawal form signed by the person making the written
request shall be valid only if:
¢ the child also signs the form, unless the withdrawal is being requested due
to an illness of the child making attendance at the exit interview impossible
or impracticable, and
¢ the Superintendent or Superintendent’s designee signs the form
acknowledging that the interview was held, the required information was
provided and discussed at the interview, and, in the optnion of the
Superintendent or Superintendent’s designee, the person making the written
request does in fact have legal or actual charge or control of the child and
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the child is experiencing either (i) financial hardship, or (ii) an illness
making attendance impossible or impracticable.

Early Withdrawal for Students Enrolled in an Exempt School (Home Schools). A -
person who has legal or actual charge or control of a child who is at least 16 but
less than 18 years of age may withdraw such child from school before graduation -
and be exempt from the mandatory attendance requirements if such child has been

enrolled in a school that elects not to meet the accreditation or approval
requirements by filing with the State Department of Education a signed notarized - - . *

release on a form prescribed by the Commissioner of Education,

Reporting and Responding to Excessive Absenteeism. Any administrator, teacher,

or member of the board of education who knows of any failure on the part of any

child of mandatory school attendance age to attend school regularly without lawful
reason, shall within three days report such violation to the superintendent or such
person(s) who the superintendent designates to be the attendance officer (hereatter,
“attendance officer”). The attendance officer shall immediately cause an
investigation into any such report to be made. The attendance officer shall also -
investigate any case when of his or her personal knowledge, or by report or
complaint from any resident of the district, the attendance officer believes there is
a violation of the compulsory attendance laws. The school shall render all services
in its power to compel such child to attend some public, private, denominational,
or parochial school, which the person having control of the child shall designate, in
an attempt to address the problem of excessive absenteeism. Such services shall
include, as appropriate, the services listed below under “Excessive Absenteeism”
and “Reporting Excessive Absenteeism.”

Excessive Absenteeism, Students who accumulate five (5) unexcused absences in
a quarter which are Not School Excused shall be deemed to have “excessive
absences.” Such absences shall be determined on a per day (or houtly equivalent)
basis for elementary students and on a per class basis for secondary students. When
a student has excessive absences, school officials will have verbal or written
communication with the person or persons who have legal or actual charge or
control of any child.

When a student continues thereafter to have absences which are Not School
Excused and the absences are of concern due to the effect of the absences on the
student’s academics, the student’s attendance history, the time of the school year,
the reasons for the absences, or other circumstances, one or more meetings will be
held between the school (a school attendance officer, a school administrator or his
or her designee, and/or a social worker), the child’s parent or guardian, and the
child, when appropriate, to address the barriers to attendance. The result of the
meeting or meetings shall be to develop a collaborative plan to reduce barriers
identified to improve regular attendance. The plan shall consider, but not be limited
to:
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(a) The physical, mental, or behavioral health of the child.
(b) Educational counseling;
(c) Educational evaluation;
(d) Referral to community agencies for economice services;
(e) Family or individual counseling; and
(f) Assisting the family in working with other community services.

If the parent/guardian refuses to participate in such meeting, the principal shall g
place documentation of such refusal in the child’s attendance records. B

Reporting Excessive Absenteeism to the County Attorney.

The school may report to the county attorney of the county in which the person -
having control of the student resides when the school has documented the efforts to
address excessive absences, the collaborative plan to reduce barriers identified to
improve regular attendance has not been successful, and the student has
accumulated more than twenty (20) absences per year. The school shall notify the
child’s family in writing prior to making the referral to the county attorney. Illness
that makes attendance impossible or impracticable shall not be the basis for referral
to the county attorney. A report to the county attorney may also be made when a
student otherwise accrues excessive absences as herein defined.

Legal Reterence: Neb, Rev, Stat. Sections 79-201 and 79-209
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Attendance Improvement Plan

This collaborative plan has been developed as a result of a meeting or meetings held on the

following dates:

Those in attendance included:

The attendees considered the following actions to reduce barriers to improve regular attendance:

1.

[llness related to physical or behavioral health of the child:

It was determined that the physical or behavioral health of the child is not a
barrier to improve regular attendance.

The child’s physical or behavioral health poses a barrier to regular attendance.
The following actions will be taken in response:

Educational counseling (e.g. curriculum changes):

It was determined that educational counseling is not needed to reduce barriers to
improve regular attendance.

Educational counseling  has been __ will be provided, consisting of the
following:

Educational evaluation:

It was determined that an educational evaluation is not needed to reduce barriers
to improve regular attendance.

An educational evaluation _ has been _ will be conducted to assist in
determining the specific condition, if any, contributing to the problem of
excessive absenteeism, The evaluation will include:

Referral to community agencies for economic services:

It was determined that economic services are not needed to reduce barriers to
improve regular attendance.

The family  has been _ will be given information about community
agencies which may have economic services available to the family, which
includes:

Family or individual counseling:

It was determined that family or individual counseling is not needed to reduce
barriers to improve regular attendance.

The family _ has been ___ will be given information about family or individual
counseling that is available pertaining to:
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6. Assisting the family in working with other community services: -
It was determined that assistance in working with community services is not .
needed to reduce barriers to improve regular attendance. >
The family __ has been ___ will be given assistance in working with community -

services pertaining to:

Other actions to be taken:

Action

Responsible Person

Date to Complete

Plan completed by:

Signature (title)

Signature (title)

Signature (title)

Signature (title)

Signature (title)

Signature (title)

Date
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[Print on School District Letterhead]

[Date]

[Tnsert Name of County Attorney of the County in which the principal office of the school
district is located]
[Insert Address]

RE: Attendance Policy; Requested Collaboration

Dear [Name of County Attorney]:

Section 79-209 requires school districts to “have a written policy on attendance developed
and annually reviewed in collaboration with the county attorney of the county in which the
principal office of the school district is located.”

Enclosed is a draft of the revised policy that we intend to submit to the Board of Education
for adoption. Please review the policy and give me any suggested changes you may have.
If you would like to meet to discuss the policy in person, please contact me at [insert phone
number].

We need to get the new policy in place prior to the beginning of the 2020-2021 school
year. As such, T request that you contact me with regard to the policy at your earliest
opportunity.

Sincerely,

[Superintendent Name]|, Superintendent
[Name] Public Schools

Enclosure: Attendance and Excessive Absenteeism Policy
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Students

Parent-Student Handbook

Each year the Board of Education shall adopt a Parent-Student Handbook. The rules,
procedures, and practices adopted in the Parent-Student Handbook shall have the effect of Board
Policy and shalf control over any earlier-adopted Board policy to the extent of the contlict.

Date of Adoption: [Insert Date]
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Students

Student Discipline

A.

Development _of Uniform Discipline System. It shall be the responsibility of the
Superintendent to develop and maintain a system of uniform discipline. The discipline
which may be imposed includes actions which are determined to be reasonably necessary
to aid the student, to further school purposes, or to prevent interference with the
educational process, such as (without limitation) counseling and warning students, parent -
contacts and parent conferences, rearrangement of schedules, requirements that a student
remain in school after regular hours to do additional work, restriction of extracurricular
activity, or requirements that a student receive counseling upon written consent of the
parent or guardian, or in-school suspension. The discipline may also include out-of-
school suspension (short-term or long-term) and expulsion.

L. Short-Term Suspension: Students may be excluded by the Principal or the
Principal’s designee from school or any school function for a period of up to five
school days (short-term suspension) on the following grounds:

a. Conduct that constitutes grounds for expulsion, whether the conduct
occurs on or off school grounds; or
b. Other violations of rules and standards of behavior adopted by the Board

of Education or the administrative or teaching staff of the school, which
occur on ot off school grounds, if such conduct interferes with school
purposes ot there is a nexus between such conduct and school.

The following process will apply to short-term suspensions:

a. The Principal or the Principal’s designee will make a reasonable
investigation of the facts and circumstances. A short-term suspension will
be made upon a determination that the suspension is necessary to help any
student, to further school purposes, or to prevent an interference with
school purposes.

b. Prior to commencement of the short-term suspension, the student will be
given oral or written notice of the charges against the student. The student
will be advised of what the student is accused of having done, an
explanation of the evidence the authorities have, and be afforded an
opportunity to explain the student’s version of the facts.

c. Within 24 hours or such additional time as is reasonably necessary
following the suspension, the Principal or administrator will send a written
statement to the student and the student's parent or guardian describing the
student's conduct, misconduct or violation of the rule or standard and the
reasons for the action taken.

d. An opportunity will be given to the student, and the student's parent or
guardian, to have a conference with the Principal or administrator ordering
the short-term suspension before or at the time the student returns to
school. The Principal or administrator shall determine who in addition to
the parent or guardian is to attend the conference.
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e. A student who is on a short-term suspension shall not be permitted to be
on school grounds without the express permission of the Principal.

Long-Term Suspension: A long-term suspension means an exclusion from school
and any school functions for a period of more than five school days but less then
twenty schoo! days. A student who is on a long-term suspension shall not be
permitted to be on school grounds without the express permission of the Principal.
A notice will be given to the student and the parents/guardian when the Principal
recommends a long-term suspension. The notice will include a description of the
procedures for long-term suspension; the procedures will be those set forth in the
Student Discipline Act.

Expulsion:

a. Meaning of Expulsion. Expulsion means exclusion from attendance in all
schools, grounds and activities of or within the system for a period not to
exceed the remainder of the semester in which it took effect unless the
misconduct occurred (a) within ten school days prior to the end of the first
semester, in which case the expulsion shall remain in effect through the
second semester, or {(b) within ten school days prior to the end of the
second semester, in which case the expulsion shall remain in effect for
summer school and the first semester of the following school year, or (c)
unless the expulsion is for conduct specified in these rules or in law as
permitting or requiring a longer removal, in which case the expulsion shall
remain in effect for the period specified therein. Such action may be
modified or terminated by the school district at any time during the
expulsion period. A student who has been expelled shall not be permitted
to be on school grounds without the express permission of the Principal. A
notice will be given to the student and the parents/guardian when the
Principal recommends an expulsion. The notice will include a description
of the procedures for expulsion; the procedures will be those set forth in
the Student Discipline Act.

b. Suspensions Pending Hearing. When a notice of intent to discipline a
student by long-term suspension, expulsion, or mandatory reassignment is
filed with the superintendent, the student may be suspended by the
principal until the date the fong-term suspension, expulsion, or mandatory
reassignment takes effect if no hearing is requested or, if a hearing is
requested, the date the hearing examiner makes the report of his or her
findings and a recommendation of the action to be taken to the
superintendent, if the principal determines that the student must be
suspended immediately to prevent or substantially reduce the risk of (a)
interference with an educational function or school purpose or (b) a
personal injury to the student himself or herself, other students, school
employees, or school volunteers.

c. Summer Review. Any expulsion that will remain in effect during the first
semester of the following school year will be automatically scheduled for
review before the beginning of the school year in accordance with law,
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Alternative Education: Students who are expelled may be provided an
alternative education program that will enable the student to continue
academic work for credit toward graduation. In the event an alternative
education program is not provided, a conference will be held with the
parent, student, the Principal or another school representative assigned by
the Principal, and a representative of a community organization that assists
young people or that is involved with juvenile justice to develop a plan for
the student in accordance with law.

Suspension of Enforcement of an Expulsion: Enforcement of an expulsion
action may be suspended (i.e., “stayed™) for a period of not more than one’
full semester in addition to the balance of the semester in which the
expulsion takes effect. As a condition of such suspended action, the
student and parents will be required to sign a discipline agreement. )

Students Subject to Juvenile or Court Probation. Prior to the readmission
to school of any student who is less than nineteen years of age and who is
subject to the supervision of a juvenile probation officer or an adult
probation officer pursuant to the order of the District Court, County Court,
or Juvenile Court, who chooses to meet conditions of probation by
attending school, and who has previously been expelled from school, the
Principal or the Principal’s designee shall meet with the student's
probation officer and assist in developing conditions of probation that will
provide specific guidelines for behavior and consequences for misbehavior
at school (including conduct on school grounds and conduct during an
educational function or event off school grounds) as well as educational
objectives that must be achieved. If the guidelines, consequences, and
objectives provided by the Principal or the Principal’s designee arc agreed
to by the probation officer and the student, and the court permits the
student to return to school under the agreed to conditions, the student may
be permitted to return to school. The student may with proper consent,
upon such return, be evaluated by the school for possible disabilities and
may be referred for evaluation for possible placement in a special
education program. The student may be expelled or otherwise disciplined
for subsequent conduct as provided in Board policy and state statute.

Emergency Exclusion: A student may be excluded from school in the following
circumstances:

a.

If the student has a dangerous communicable disease transmissible
through normal school contacts and poses an imminent threat to the health
or safety of the school community; or

If the student’s conduct presents a clear threat to the physical safety of
himself, herself, or others, or is so extremely disruptive as to make
temporary removal necessary to preserve the rights of other students to
pursue an education,
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Any emergency exclusion shall be based upon a clear factual situation warranting -
it and shall last no longer than is necessary to avoid the dangers described above.

If the emergency exclusion will be for five school days or less, the procedures for
a short-term suspension shall be followed. If the Superintendent or his or her
designee determines that an emergency exclusion shall extend beyond five days, a
hearing is to be held and a final determination made within ten school days after
the initial date of exclusion. Such procedures shall substantially comply with the -
procedures set forth in this policy for a long-term suspension or expulsion, and be
modified only to the extent necessary to accomplish the hearing and:
determination within this shorter time period.

5. Other Forms of Student Discipline; Administrative and teaching personnel may
also take actions regarding student behavior, other than removal of students from
school, which are reasonably necessary to aid the student, further school purposes, .
or prevent interference with the educational process. Such actions may include,
but are not limited to, counseling of students, parent conferences, rearrangement
of schedules, requirements that a student remain in school after regular hours to
do additional work, restriction of extracurricular activity, or requirements that a
student receive counseling, psychological evaluation, or psychiatric evaluation
upon the written consent of a parent or guardian to such counseling or evaluation.
The actions may also include in-school suspensions.  When in-school
suspensions, after-school assignments, or other disciplinary measures are
assigned, the student is responsible for complying with such disciplinary
measures. A failure to serve such assigned discipline as directed will serve as
grounds for further discipline, up to expulsion from school.

Student Conduct Expectations. Students are not to engage in conduct which causes or
which creates a reasonable likelihood that it will cause a substantial disruption in or
material interference with any school function, activity or purpose or interfere with the
health, safety, well being or rights of other students, staff or visitors.

Grounds for Short-Term Suspension, Long-Term Suspension, Expulsion or Mandatory
Reassignment. The following conduct has been determined by the Board of Education to
have the potential to seriously affect the health, safety or welfare of students, staft and
other persons or to otherwise seriously interfere with the educational process. Such
conduct constitutes grounds for long-term suspension, expulsion, or mandatory
reassignment, and any other lesser forms of discipline. The conduct is subject to the
consequence of long-term suspension, expulsion, or mandatory reassignment where it
occurs on school grounds, in a vehicle owned, leased, or contracted by the school and
being used for a school purpose or in a vehicle being driven for a school purpose by a
school employee or an employee’s designee, or at a school-sponsored activity or athletic
event.

1, Willfully disobeying any reasonable written or oral request of a school staff
member, or the voicing of disrespect to those in authority.
2. Use of wviolence, force, coercion, threat, intimidation, harassment, or similar

conduct in a manner that constitutes a substantial interference with school
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purposes or making any communication that a reasonable recipient would
interpret as a serious expression of an intent to harm or cause injury to another.

Willfully causing or attempting to cause substantial damage to property, stealing
or attempting to steal property of substantial value, repeated damage or theft
involving property, or setting or attempting to set a fire of any magnitude. o
Causing or attempting to cause personal injury to any person, including any .:

school employee, school volunteer, or student. Personal injury caused by accident,

self-defense, or other action undertaken on the reasonable belief that it was -
necessary to protect some other person shall not constitute a violation of this
subdivision,

Threatening or intimidating any student for the purpose of or with the intent of
obtaining money or anything of value from such student or making a threat which
causes or may be expected to cause a disruption to school operations.

Knowingly possessing, handling, or transmitting any object or material that is -

ordinarily or generally considered a weapon or that has the appearance of a -

weapon or bringing or possessing any explosive device, including fireworks.
Engaging in selling, using, possessing or dispensing of alcohol, tobacco,
narcotics, drugs, controlled substance, or an inhalant; being under the influence of
any of the above; possession of drug paraphernalia, or the selling, using,
possessing, or dispensing of an imitation controlled substance as defined in
section 28-401 of the Nebraska statutes, or material represented to be alcohol,
narcotics, drugs, a controlled substance or inhalant. Tobacco means any tobacco
product (including but not limited to cigarettes, cigars, and chewing tobacco),
vapor products (such as e-cigareftes), electronic nicotine delivery systems,
alternative nicotine products, tobacco product look-alikes, and products intended
to replicate tobacco products cither by appearance or effect. Use of a controlled
substance in the manner prescribed for the student by the student’s physician is
not a violation, The term “under the influence” has a less strict meaning than it
does under criminal law; for school purposes, the term means any level of
impairment and includes even the odor of alcohol or illegal substances on the
breath or person of a student; also, it includes being impaired by reason of the
abuse of any material used as a stimulant.

Public indecency or sexual conduct.

Engaging in bullying, which includes any ongoing pattern of physical, verbal, or
electronic abuse on school grounds, in a vehicle owned, leased, or contracted by a
school being used for a school purpose by a school employee or a school
employee’s designee, or at school-sponsored activities or school-sponsored
athletic events.

Sexually assaulting or attempting to sexually assault any person. This conduct
may result in an expulsion regardless of the time or location of the offense if a
complaint alleging such conduct is filed in a court of competent jurisdiction.
Engaging in any activity forbidden by law which constitutes a danger to other
students or interferes with school purposes. This conduct may result in an
expulsion regardless of the time or location of the offense if the conduct creates or
had the potential to create a substantial interference with school purposes, such as
the use of the telephone or internet off-school grounds to threaten.
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A repeated violation of any rules established by the school district or school
officials if such violations constitute a substantial interference with school
purposes,

Truancy or failure to attend assigned classes or assigned activities; or tardiness to
school, assigned classes or assigned activities. ‘
The use of language, written or oral, or conduct, including gestures, which is
profane or abusive to students or staff members. Profane or abusive Janguage or
conduct includes, but is not limited to, that which is commonly understood and
intended to be derogatory toward a group or individual based upon race, gender,
disability, national origin, or religion.

Dressing or grooming in a manner which is dangerous to the student's health and
safety or a danger to the health and safety of others or repeated violations of the *

student dress and grooming standards; dressing, grooming, or engaging in speech "
that is lewd or indecent, vulgar or plainly offensive; dressing, grooming, or - -

engaging in speech that school officials reasonably conclude will materially and -

substantially disrupt the work and discipline of the school; dressing, grooming, or

engaging in speech that a reasonable observer would interpret as advocating
illegal drug use.

Willfully violating the behavioral expectations for riding school buses or vehicles.

A student who engages in the following conduct shall be expelled for the

remainder of the school year in which it took effect il the misconduct occurs

during the first semester, and if the expulsion for such conduct takes place during .

the second semester, the expulsion shall remain in effect for the first semester of

the following school year, with the condition that such action may be modified or
terminated by the school district during the expulsion period on such terms as the
administration may establish:

a. The knowing and intentional use of force in causing or attempting to cause
personal injury to a school employee, school volunteer, or student, except
if caused by accident, self-defense, or on the reasonable belief that the
force used was necessary to protect some other person and the extent of
force used was reasonably believed to be necessary, or

b. The knowing and intentional possession, use, or transmission of a
dangerous weapon other than a firearm.,

Knowingly and intentionally possessing, using, or transmitting a firearm on
school grounds, in a school-owned or utilized vehicle, or during an educational
function or event off school grounds, or at a school-sponsored activity or athletic
event. This conduct shall result in an expulsion for one calendar year. “Firearm”
means a firearm as defined in 18 U.S.C. 921, as that statute existed on January 1, -
1995. That statute includes the following statement: “The term ‘firearm’ means
(a) any weapon (including a starter gun) which will or is designed to or may
readily be converted to expel a projectile by the action of an explosive; (b) the
frame or receiver of any such weapon; (c) any firearm muffler or firearm silencer;
or (d) any destructive device.” The Superintendent may modify such one year
expulsion requirement on a case-by-case basis, provided that such modification is
in writing.
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Bringing a fircarm or other dangerous weapon to school for any reason is

discouraged; however, a student will not be subject to disciplinary action if the

item is brought or possessed under the following conditions:

a. Prior written permission to bring the firearm or other dangerous weapon to B
school is obtained from the student's teacher, building administrator and
parent.

b. The purpose of having the firearm or other dangerous weapon in school is

for a legitimate educational function.

c. A plan for its transportation into and from the school, its storage while in
the school building and how it will be displayed must be developed with
the prior written approval by the teacher and building administrator. Such

plan shall require that such item will be in the possession of an adult staff
member at all times except for such limited time as is necessary to fulfill .

the educational function.

d. The firearm or other dangerous weapon shall be in an inoperable condition -

while it is on school grounds.

For purposes of this policy, the term “dangerous weapon” includes any personal salety or
security device (such as tasers, mace and pepper spray). If a student desires to carry or
possess a personal safety or security device, the student must obtain prior approval from
the building principal before bringing such device on school grounds. If a student obtains
prior approval from the building principal, the student must store the device during the
school day in the student’s locker, in the main office or in another secure location
designated by the building principal. A student shall not carry a personal safety or
security device during the school day.

Additional Student Conduct Expectations and Grounds for Discipline, The following
additional student conduct expectations are established. Failure to comply with such
tules is grounds for disciplinary action. When such conduct occurs on school grounds, in
a vehicle owned, leased, or contracted by a school being used for a school purpose or in a
vehicle being driven for a school purpose by a school employee or by his or her designee,
or at a school-sponsored activity or athletic event, the conduct is grounds for long-term
suspension, expulsion or mandatory reassignment,

1. Student Appearance: Students are expected to dress in a way that is appropriate
for the school setting, Students should not dress in a manner that is dangerous to
the health and safety of anyone or interferes with the learning environment or
teaching process in our school, Following is a list of examples of attire that will
not be considered appropriate, such list is not exclusive and other forms of attire
deemed inappropriate by the administration may be deemed inappropriate for the
school setling:

a. Clothing that shows an inappropriate amount of bare skin or underwear
(midriffs, spaghetti straps, sagging pants) or clothing that is too tight,
revealing or baggy, or tops and bottoms that do not overlap or any material
that is sheer or lightweight enough to be seen through, or otherwise of an
appropriate size and fit so as to be revealing or drag on the ground.

b. Shorts, skirts, or skorts that do not reach mid-thigh or longer.
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C. Clothing or jewelry that advertises or promotes beer, alcohol, tobacco, or '
illegal drugs.
d. Clothing or jewelry that could be used as a weapon (chains, spiked

apparel) or that would encourage “horse-play” or that would damage
property (e.g. cleats).

e. Head wear including hats, caps, bandannas, and scarves.

f. Clothing or jewelry which exhibits nudity, makes sexual references or -
carries lewd, indecent, or vulgar double meaning,

g. Clothing or jewelry that is gang related.

h. Visible body piercing (other than ears).

Consideration will be made for students who wear special clothing as required by
religious beliefs, disability, or to convey a particularized message protected by
law. The final decision regarding attire and grooming will be made by the -
Principal or Superintendent. In the event a student is uncertain as to whether a
particular item or method of grooming is consistent with the school’s guidelines,
the student should contact the Principal for approval, and may also review such
additional posting of prohibited items or grooming which may be available in the
Principal’s office.

Coaches, sponsors or teachers may have additional requirements for students who
are in special lab classes, students who are participants in performing groups or
students who are representing the school as part of an extracurricular activity
program.

On a first offense of the dress code, the student may call home for proper apparel.
If clothes cannot be brought to school, the student will be assigned to in-school
suspension for the remainder of the day. Students will not be allowed to leave
campus to change clothes. Continual violations of the dress code will result in
more stringent disciplinary actions, up to expulsion. Further, in the event the
dress code violation is determined to also violate other student conduct rules (e.g.,
public indecency, insubordination, expression of profanity, and the like), a first
offense of the dress code may result in more stringent discipline, up to expulsion.

Academic Integrity,

a. Policy Statement: Students are expected to abide by the standards of
academic integrity established by their teachers and school administration,
Standards of academic integrity are established in order for students to
learn as much as possible from instruction, for students to be given grades
which accurately reflect the student’s level of learning and progress, to
provide a level playing field for all students, and to develop appropriate
values.

Cheating and plagiarism violate the standards of academic integrity.
Sanctions will be imposed against students who engage in such conduct.
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b. Definitions: The following definitions provide a guide to the standards
of academic integrity:

ey

“Cheating” means intentionally misrepresenting the source, nature,

or other conditions of academic work so as to accrue undeserved
credit, or to cooperate with someone else in such .
misrepresentation, Such misrepresentations may, but need not

necessarily, involve the work of others. Cheating includes, but is
not limited to:
(a) Tests (includes tests, quizzes and other examinations or
academic performances):
() Advance Information: Obtaining, reviewing or

sharing copies of tests or information about a test
before these are distributed for student use by the - -
instructor. For example, a student engages in ~
cheating if, after having taken a test, the student =

informs other students in a later section of the
questions that appear on the test.

(ii) Use of Unauthorized Materials: Using notes,
textbooks, pre-programmed formulae in calculators,
or other unauthorized material, devices or
information while taking a test except as expressly
permitted. For example, except for “open book”
tests, a student engages in cheating if the student
looks at personal notes or the textbook during the
test.

(iii)  Use of Other Student Answers: Copying or looking
at another student’s answers or work, or sharing
answers or work with another student, when taking
a test, except as expressly permitted. For example,
a student engages in cheating if the student looks at
another student’s paper during a test. A student also
engages in cheating if the student tells another
student answers during a test or while exiting the
testing room, or knowingly allows another student
to look at the student’s answers on the test paper.

(iv)  Use of Other Student to Take Test. Having another
person take one's place for a test, or taking a test for
another student, without the specific knowledge and
permission of the instructor.

(V) Misrepresenting Need to Delay Test. Presenting
false or incomplete information in order to postpone
or avoid the taking of a test. For example, a student
engages in cheating if the student misses class on
the day of a test, claiming to be sick, when the
student’s real reason for missing class was because
the student was not prepared for the test.
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Papers (includes papers, essays, lab projects, and other

similar academic work):

i) Use of Another’s Paper: Copying another student’s
paper, using a paper from an essay writing service, -
or allowing another student to copy a paper, without
the specific knowledge and permission of the
instructor.

(iiy  Re-use of One’s Own Papers: Using a substantial
portion of a piece of work previously submitted for.
another course or program to meet the requirements
of the present course or program without notifying .
the instructor to whom the work is presented. ‘

(iii}  Assistance from Others: Having another person S

assist with the paper to such an extent that the wortk
does not truly reflect the student’s work. For
example, a student engages in cheating if the
student has a draft essay reviewed by the student’s
parent or sibling, and the essay is substantially re-
written by the student’s parent or sibling,
Assistance from home is encouraged, but the work
must remain the student’s.

(iv)  TFailure to Contribute to Group Projects, Accepting
credit for a group project in which the student failed
to contribute a fair share of the work.

{v) Misrepresenting Need to Delay Paper. Presenting
false or incomplete information in order to postpone
or avoid turning in a paper when due. For example,
a student engages in cheating if the student misses
class on the day a paper is due, claiming to be sick,
when the student’s real reason for missing class was
because the student had not finished the paper.

Alleration of Assigned Grades, Any unauthorized
alteration of assigned grades by a student in the teacher’s
grade book or the school records is a serious form of
cheating.

“Plagiarism” means to take and present as one's own a material
portion of the ideas or words of another or to present as one's own
an idea or work derived from an existing source without full and
proper credit to the source of the ideas, words, or works.
Plagiarism includes, but is not limited to:

(a)

Failure to Credit Sources:  Copying work (words,
sentences, and paragraphs or illustrations or models)
directly from the work of another without proper credit.
Academic work frequently involves use of outside sources.
To avoid plagiarism, the student must either place the work
in quotations or give a citation to the outside source.
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(b} Falscly Presenting Work as One’s Own: Presenting work
prepared by another in final or draft form as one's own
without citing the source, such as the use of purchased
research papers or use of another student’s paper.

113

Contributing” to academic integrity violations means to,
participate in or assist another in cheating or plagiarism. [t

includes but is not limited to allowing another student to look at .

your test answers, to copy your papers ot lab projects, and to fail to
report a known act of cheating or plagiarism to the instructor or .
administration.

Sanctions: The following sanctions will occur when a student engages
in cheating, plagiarism, or contributing to an academic integrity offense:

(1

(2)

3)

Academic Sanction. The instructor will refuse to accept the
student’s work in which the academic integrity offense took place,
assign a grade of "F" or zero for the work, and require the student
to complete a test or project in place of the work within such time
and under such conditions as the instructor may determine
appropriate. In the event the student completes the replacement
test or project at a level meeting minimum performance standards,
the instructor will assign a grade which the instructor determines to
be appropriate for the work.

Report to Parents and Administration. The instructor will notify
the Principal of the offense and the instructor or Principal will
notify the student’s parents or guardian.

Student Discipline Sanctions. Academic integrity offenses are a
violation of school rules. The Principal may recommend sanctions
in addition to those assigned by the instructor, up to and including
suspension or expulsion, Such additional sanctions will be given
strong consideration where a student has engaged in serious or
repeated academic integrity offense or other rule violations, and
where the academic sanction is otherwise not a sufficient remedy,
such as for offenses involving altering assigned grades or
contributing to academic integrity violations,
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3. Electronic Devices

a. Philosophy and Purpose. The District strongly discourages students from

bringing and/or using electronic devices at school. The use of electronic

devices can be disruptive to the educational process and are items that-are
frequently lost or stolen. In order to maintain a secure and orderly -
learning environment, and to promote respect and courtesy regarding the

use of electronic devices, the District hereby establishes the following
rules and regulations governing student use of electronic devices, and
procedures to address student misuse of electronic devices.

b. Definitions.

(1)

“Electronic devices” include, but are not limited to, cell phones,

Mp3 players, iPods, personal digital assistants (PDAs), compact - '

disc players, portable game consoles, cameras, digital scanners, lap
top computers, and other electronic or battery powered instruments
which transmit voice, text, or data from one person to another.

(2) “Sexting” means generating, sending or receiving, encouraging
others to send or receive, or showing others, through an electronic
device, a text message, photograph, video or other medium that:

(i) Displays sexual content, including erotic nudity, any
display of genitalia, unclothed female breasts, or unclothed
buttocks, or any sexually explicit conduct as defined at
Neb. Rev. Stat. § 28-1463.02; or

(i) Sexually exploits a person, whether or not such person has
given consent to creation or distribution of the message,
photograph or video by permitting, allowing, encouraging,
disseminating, distributing, or forcing such student or other
person to engage in sexually explicit, obscene or
pornographic photography, films, or depictions; or,

(iii)  Displays a sexually explicit message for sexual
gratification, flirtation or provocation, or to request or
arrange a sexual encounter,

C. Possession and Use of Electronic Devices.

(1) Students are not permitted to possess or use any electronic devices
during class time or during passing time except as otherwise
provided by this policy. Cell phone usage is strictly prohibited
during any class period; including voice usage, digital imaging, or
text messaging.

(2} Students are permitted to possess and use electronic devices before

school hours, at lunch time, and after school hours, provided that
the student not commit any abusive use of the device (see
paragraph (d)(1). Administrators have the discretion to prohibit
student possession or use of electronic devices on school grounds
during these times in the event the administration determines such
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further restrictions arc appropriate; an announcement will be given
in the event of such a change in permitted use.

Electronic devices may be used during class time when specifically -
approved by the teacher or a school administrator in conjunction -
with appropriate and authorized class or school activities or events
(i.e., student use of a camera during a photography class; student
use of a lap top computer for a class presentation).

Students may use electronic devices during class time when
authorized pursuant to an Individual Education Plan (IEP), a -
Section 504 Accommodation Plan, or a Health Care Plan, or
pursuant to a plan developed with the student’s parent when the
student has a compelling need to have the device (e.g., a student
whose parent is in the hospital could be allowed limited use of the . i
cell phone for family contacts, so the family can give the student
updates on the parent’s condition).

Violations

(1)

(2)

Prohibited Use of Electronic Devices: Students shall not use
electronic devices for: (a) activities which disrupt the educational
environment; (b) illegal activities in violation of state or federal
laws or regulations; (¢) unethical activities, such as cheating on
assignments or tests; (d) immoral or pornographic activities; (e)
activities in violation of Board or school policies and procedures
relating to student conduct and harassment; (f) recording others
(photographs, videotaping, sound recording, etc.) or otherwise
transmitting images and/or sounds of another person or persons
without direct administrative approval and consent of the person(s)
being recorded, other than recording of persons participating in
school activities that are open to the public; (g} “sexting;” or (h)
activitics which invade the privacy of others. Such student
misuses will be dealt with as serious school violations, and
immediate and appropriate disciplinary action will be imposed,
including, but not limited to, suspension and expulsion from
school.
Disposition of Confiscated Flectronic Devices: Electronic devices
possessed or used in violation of this policy may be confiscated by
school personnel and returned to the student or parent/guardian at
an appropriate time, 1f an electronic device is confiscated, the
electronic device shall be taken fo the school’s main office to be
identified, placed in a securc area, and returned to the student
and/or the student’s parent/guardian in a consistent and orderly
way.

(1) First Violation: Depending upon the nature of the violation
and the imposition of other appropriate disciplinary action,
consequences at a minimum may include a relinquishment
of the electronic device to the school administration and a
conference between the student and school principal or
assistant principal. The electronic device shall remain in
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the possession of the school administration until such time .
as the student personally comes to the school’s main office

and retrieves the electronic device.

(i)  Second Violation: Depending upon the nature of the
violation and the imposition of other appropriate
disciplinary action, consequences at a minimum may
include a relinquishment of the electronic device to the
school administration and a conference between the student

and his/her parent/guardian and the school principal or -
assistant principal. The electronic device shall remain in -

the possession of the school administration until such time

as the student’s parent/guardian personally comes to the

school’s main office and retrieves the electronic device.

(iii)  Third Violation: Depending upon the nature of the .

violation and the imposition of other appropriate
disciplinary action, consequences at a minimum may
include a relinquishment of the electronic device to the
school administration, a conference between the student
and his/her parent/guardian and the school principal or
assistant principal, and suspension of the student from
school.  The electronic device shall remain in the
possession of the school administration until such time as
the student’s parent/guardian personafly comes to the
school’s main office and retrieves the electronic device.

Penalties for Prohibited Use of Electronic Devices: Students who
receive a “‘sexting” message are to report the matter to a school
administrator and then delete such message from their electronic
device. Students shall not participate in sexting or have any
“sexting” message on their electronic devices regardless of when
the message was received while on school grounds or at a school
activity. Students who violate the prohibitions of this policy shall
be subject to the imposition of appropriate disciplinary action, up
to and including expulsion, provided that at a minimum the
following penalties shall be imposed:
(i) Students found in possession of a “sexting” message shall
be subject to a one (1) day suspension from school.
(11} Students who send or encourage another to send a
“sexting” message shall be subject to a five (5) day
suspension from school.

Reporting to Law_Enforcement:  Violations of this policy
regarding the prohibited use of electronic devices that may
constitute a violation of federal or state laws and regulations,
including, but not limited to, the Nebraska Child Protection Act or
the Nebraska Child Pornography Prevention Act shall be reported
to appropriate legal authorities and law enforcement.
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e.  Responsibility for Electronic Devices. Students or their parents/guardians
are expected to claim a confiscated electronic device within ten (10) days of
the date it was relinquished. The school shall not be responsible, financially
or otherwise, for any unclaimed electronic devices. By bringing such
devices to school, students and parents authorize the school to dispose of
unclaimed devices at the end of each semester. The District is not:

responsible for the security and safekeeping of students’ electronic devices -
and is not financially responsible for any damage, destruction, or loss of "

electronic devices.

E. Inappropriate Public Displays of Affection (IPDA): Students are not to engage in -

inappropriate public displays of affection on school property or at school activities. Such -

conduct includes kissing, tonching, fondling or other displays of affection that would be

reasonably considered to be embarrassing or a distraction to others. Students will face the
following consequences for IPDA:

l.
2.

3.

Ist Offense: Student will be confronted and directed to cease.

2nd Offense: Student will be confronted, directed to cease, and parents will be
notified.

3rd Offense: Student will be suspended from school for a minimum of 1 day, and
parents and student will need to meet with Administrator(s) and/or counselor.

If this type of behavior continues, or if the IPDA is lewd or constitutes sexual conduct,
the student could face long-term suspension or expulsion.

F. Specific Rule Items: The following conduct may result in disciplinary action which, in

the repeated violations, may result in discipline up to expulsion:

1.

2.
3.

o W

10.

11,

12,

Students are not given locker passes, res{room passes or telephone passes to leave
a classroom or study hall unless special circumstances arise.

Students in the hallway during class time must have a pass with them.

Gum, candy, seeds, etc. are not allowed in the school building or classrooms. The
pop machine is closed until after school and pop is to be drunk outside.

Students are expected to bring all books and necessary materials to class. This
includes study halls.

Assignments for all classes are due as assigned by the teacher.

Students are not to operate the mini-blinds or the windows.

Classes are ended by the teacher. Students are not to begin to pack up or leave the
class until the dismissal bell has rung or the teacher has dismissed the class.
Students are to be in their seats and ready for class on the tardy bell.

Special classes such as Industrial Technology, Art, P.E., and computer courses
will have other safety or clean-up rules that will be explained to students by that
teacher which must be followed.

Students are not to bring “nuisance items” to school. A nuisance item is
something that is not required for educational purposes and which would cause a
distraction to the student or others,

Students are to stand back from the entry steps and doors in the mornings before
school and at noon before the bell so that others may pass in and out of the entry
doors.

Snow handling is prohibited.
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Law Violations

Any act of a student which is a basis for expulsion and which the principal or
designee knows or suspects is a violation of the Nebraska Criminal Code will be

reported to law enforcement as soon as possible. Conduct to be reported for law -

enforcement referral includes conduct that may constitute a felony, conduct which
may constitute a threat to the safety or well-being of students or others in school
programs and activities, and conduct that the legal system 1s better equipped to '
address than school officials. Conduct that does not need to be reported for law
enforcement referral includes typical adolescent behavior that can be addressed by
school administrators without the involvement of law enforcement. [n making the
decision of whether to report, consideration should be given to the student’s
maturity, mental capacity, and behavioral disorders, where applicable. When
appropriate, it shall be the responsibility of the referring administrator to contact
the student’s parent of the fact that the referral fo legal authorities has been or will
be made.

The foregoing reporting standards shall be reviewed annually by the school board
on or before August 1 of each year, be annually reviewed in collaboration with
the County Attorney each year, be distributed to each student and his or her parent
or guardian at the beginning of each school year, or at the time of enrollment if
during the school year, and shall be posted in conspicuous places in each school
during the school year.

When a principal or other school official releases a minor student to a peace
officer (e.g., police officer, sheriff, and all other persons with similar authority to
make arrests) for the purpose of removing the minor from the school premises, the
principal or other school official shall take immediate steps to notify the parent,
guardian, or responsible relative of the minor regarding the release of the minor to
the officer and regarding the place to which the minor is reportedly being taken,
except when a minor has been taken into custody as a victim of suspected child
abuse, in which case the principal or other school official shall provide the peace
officer with the address and telephone number of the minor's parents or guardian.

[.egal Reference: Neb. Rev. Stat. Sections 79-254 to 79-296

Date of Adoption:  [Insert Date]
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Students

Extracurricular Activity

Section 1 Extracurricular Activity Philosophy

Extracurricular activity programs enrich the curriculum of the school by making available a wide
variety of activities in which a student can participate. Extracurricular activity programs are
considered an integral part of the school’s program of education that provide experiences that
will help students physically, mentally and emotionally.

The element of competition and winning, though it exists, is controlled to the point it does not
determine the nature or success of the program. This is considered to be educationally and
psychologically sound because of the training it offers for living in a competitive society.
Students are stimulated to want to win and excel, but the principles of good sportsmanship
prevail at all times to enhance the educational values of contests. Participation in activities, both
as a competitor and as a stadent spectator, is an integral part of the students’ educational
experiences. Such participation is a privilege that carries with it responsibilities to the school,
team, student body, community and the students themselves. In their play and their conduct,
students are representing all of these groups. Such experiences contribute to the knowledge, skill
and emotional patterns that they possess, thereby making them better individuals and citizens.

Safety

The District’s philosophy is to maintain an activities program which recognizes the importance
of the safety of the participants. To ensure safety, participants are required to become fully
familiar with the dangers and safety measures established for the activity in which they
participate, to adhere to all safety instructions for the activity in which they participate, to inform
their coach or sponsor when they are injured or have health problems that require their activities
be restricted, and to exercise common-sense.

Warning for Participants and Parents

The purpose of this warning is to bring your attention to the existence of potential dangers
associated with athletic injuries. Participation in any intramural or athletic activity may involve
injury of some type. The severity of such injury can range from minor cuts, bruises, sprains and
muscle strains to more serious injuries to the body’s bones, joints, ligaments, tendons, or
muscles, to catastrophic injuries to the head, neck and spinal cord. On rare occasions, injuries
can be so severe as to result in total disability, paralysis or death. Even with appropriate
coaching, appropriate safety instruction, appropriate protective equipment and strict observance
of the rules, injuries are still a possibility.
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Section 2 Extracurricular Activity Code of Conduct

Purpose of the Code of Conduct. Participation in extracurricular activities is a privilege. The
privilege carries with it responsibilities to the school, team, student body, and the community.
Participants are not only representing themselves, but also their school and community in all of
their actions. Others judge our school on the student participants’ conduct and attitudes, and
how they contribute o our school spirit and community image.

The student participants’ performance and devotion to high ideals and values make their school - -
and community proud. Consequently, participation is dependent upon adherence to this Code of -
Conduct and the school district’s policies, procedures and rules. ‘

Scope of the Code of Conduct.

Activities Subject to the Code of Conduct: The Code of Conduct applies to all
extracurricular activities. Extracurricular activities means student activities or
organizations which are supervised or administered by the school district which do not
count toward graduation or grade advancement and in which participation is not
otherwise required by the school.

Extracurricular activities include but are not limited to: all sports, cheerleading, dance
team, Pep Club, Pep Band, vocal, band, speech and drama, One-Act, FBLA, FCCLA,
Spanish Club, Art Club, Student Council, Student Advisory Board, National Honor
Society, and other school sponsored organizations and activities. The Code of Conduct
also applies to participation in school sponsored activities such as school dances and
royalty for such activities,

A participant means a student who participates in, has participated in, or will participate
in an extracurricular activity,

When: The Code of Conduct rules apply to conduct which occurs at any time during the
school year, and also includes the time frame which begins with the official starting day
of the fall sport season established by the NSAA and extends to the last day of the spring
sport season established by the NSAA, whether or not the student is a participant in an
activity at the time of such conduct.

The rules also apply when a student is participating or scheduled to participate in an
extracurricular activity that is held outside the school year or the NSAA season. For
example, if an FBLA or FCCLA student plans to participate in a conference in July and
commits a Code of Conduct infraction in June, the student may be suspended from
participating in the conference. Conduct during the summer months may also affect a
student’s participation under the team selection and playing time guidelines.

Where: The Code of Conduct rules apply regardless of whether the conduct occurs on or

off school grounds. If the conduct occurs on school grounds, at a school function or
event, or in a school vehicle, the student may also be subject to further discipline under

Page 2 of 10




Article 5

STUDENTS Policy No. 5103

the general student code of conduct. A student who is suspended or expelled from school
shall not be permitted to participate in activities during the period of the suspension or
expulsion, and may also receive an extended activity suspension.

Grounds for Extracurricular Activity Discipline. Students who participate in extracurricular
activities are expected to demonstrate cooperation, patience, pride, character, self respect, self-
discipline, teamwork, sportsmanship, and respect for authority. The following conduct rules
have been determined by the Board of Education to be reasonably necessary to aid students,
further school purposes, and prevent interference with the educational process. Such conduct
constitutes grounds for suspension from participation in extracurricular activities and grounds for -
other restrictions or disciplinary measures related to extracurricular activity participation:

L.

2,

Willfully disobeying any reasonable written or oral request of a school staff
member, or the voicing of disrespect to those in authority.

Use of violence, force, coercion, threat, intimidation, bullying, harassment or
similar conduct in a manner that constitutes a substantial interference with school
or extracurricular activity purposes or making any communication that a
reasonable person would interpret as a serious expression of an intent to harm or
cause injury to another.

Willfully causing or attempting to cause substantial damage to property, stealing
or attempting to steal property, repeated damage or theft involving property or
setting or attempting to set a fire of any magnitude.

Causing or attempting to cause personal injury to any person, including a school
employee, school volunteer, or student. Personal injury caused by accident, self-
defense, or other action undertaken on the reasonable belief that it was necessary
to protect another person shall not constitute a violation.

Threatening or intimidating any student for the purpose of, or with the intent of,
obtaining money or anything of value from a student or making a threat which
causes or may be expected to cause a disruption to school operations.

Knowingly possessing, handling, or transmitting any object or material that is
ordinarily or generally considered a weapon (including personal safety or security
devices, such as tasers, mace and pepper spray, unless a District administrator
gives prior approval) or that has the appearance of a weapon, or bringing or
possessing any explosive device, including fireworks, on school grounds or at a
school function or event, or in an manner that is unlawful or contrary to school
activity rules.

Engaging in selling, using, possessing or dispensing of alcohol, tobacco,
narcotics, drugs, controlled substance, or an inhalant; being under the influence of
any of the above; possession of drug paraphernalia, or the selling, using,
possessing, or dispensing of an imitation controlled substance as defined in
section 28-401 of the Nebraska statutes, or material represented to be alcohol,
narcotics, drugs, a controlled substance or inhalant. Tobacco means any tobacco
product (including but not limited to cigarettes, cigars, and chewing tobacco),
vapor products (such as e-cigarettes), electronic nicotine delivery systems,
alternative nicotine products, tobacco product look-alikes, and products intended
to replicate tobacco products either by appearance or effect. Use of a controlled
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12,

13.

14.

15.

16.

17.

18.

19.

20,
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substance in the manner prescribed for the student by the student’s physician is
not a violation, The term “under the influence” has a less strict meaning than it
does under criminal law; for school purposes, the term means any level of
impairment and includes even the odor of alcohol or illegal substances on the
breath or person of a student; also, it includes being impaired by reason of the
abuse of any material used as a stimulant.

Public indecency.

Sexual assault or attempting to sexually assault any person. Engaging in sexual
conduet, even if consensual, on school grounds or at a school function or event.
Engaging in any activity forbidden by law which constitutes a danger to other
students, interferes with school purposes or an extracurricular activity, or reflects
a lack of high ideals.

Repeated violation of any of the school rules.

Truancy or failure to attend assigned classes or assigned activities; or tardiness to
school, assigned classes or assigned activities.

The use of language, written or oral, or conduct, including gestures, which is
profane or abusive to a school employee, school volunteer, or student. Profane or
abusive language or conduct includes, but is not limited to, that which is
commonly understood and intended to be derogatory toward a group or individual
based upon race, gender, national origin, or religion.

Dressing or grooming in a manner which is dangerous to the student’s health and
safety or a danger to the health and safety of others or repeated violations of dress
and grooming standards; dressing, grooming, or engaging in speech that is lewd
or indecent, vulgar or plainly offensive; dressing, grooming, or engaging in
speech that school officials reasonably conclude will materially and substantially
disrupt the work and discipline of the school or of an extracurricular activity;
dressing, grooming, or engaging in speech that a reasonable observer would
interpret as advocating illegal drug use.

Willfully violating the behavioral expectations for those students riding [Name]
Public Schools buses or vehicles used for activity purposes.

Failure to report for the activity at the beginning of the season. Reporting for one
activity may count as reporting on time if there is a change in activity within the
season approved by the coach or the supervisor.

Failure to participate in regularly scheduled classes on the day of an
extracurricular activity or event.

Failure to attend scheduled practices and meetings. If circumstances arise to
prevent the participant’s attendance, the validity of the reason will be determined
by the coach or sponsor. Every reasonable effort should be made to notify the
coach or sponsor prior to any missed practice or meeting.

All other reasonable rules or regulations adopted by the coach or sponsor of an
extracurricular activity shall be followed, provided that participants shall be
advised by the coach or sponsor of such rules and regulations in writing.

Failure to comply with any rule established by the Nebraska School Activities
Association, including, but not limited to, the rules relating to eligibility.
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All terms used in the Code of Conduct have a less strict meaning than under criminal law and are.
subject to reasonable interpretation by school officials.

Drug and Alechol Violations,

Meaning of Terms,
Use or consume includes any level of consumption or use. Use of a controlled substance
in the manner prescribed for the student by the student’s physician is not a violation,

Under the influence means any level of impairment and includes even the odor of alcohol
on the breath or person of a student, or the odor of an illicit drug on the student. Also, it
includes being impaired by reason of the abuse of any material used as a stimulant.

Possession includes having control of the substance and also includes being in the same -

area where the substance is present and no responsible adult present and responsible for
the substance. Possession includes situations where, for example:

(1) Alcoho! is in a vehicle in which the student is present. The student is considered to be
in possession if the student is aware that the alcohol is in the vehicle, even though the
student has not touched or consumed the alcohol; and

(2) Alcohol is present at a party attended by the student. The student is considered to be
in possession if the student is aware that alcohol is at the party and fails to
immediately leave the party, even though the student has not touched or consumed
the alcohol.

In these situations, a violation would not exist if the alcohol 18 in the control of a
parent or guardian or other responsible adult (age 21 or older) such that students are
not allowed to access the alcohol. A violation would also not exist if the student did
not know or have a reasonable basis to know that alcohol would be present, and the
student leaves the location where the alcohol is present as soon the student could
safely do so, (Students are expected to leave immediately, but are not to do so in a
manner that would endanger them. For example, you are not {o leave in a car being
driven by a person who has been drinking just to get away from the alcohol party
immediately when there is no other way to get home. Instead, you should call for a
safe ride home and, while waiting, clearly distance yourself from the alcohol).

Consequences.

Students may be suspended from practices or participation in interschelastic competition or
participation in co-curricular activities for violations of the Code of Conduct. The period of
suspension or other discipline for such offenses shall be determined by the school administration,

The disciplinary consequence will be determined based on consideration of the seriousness of the
offense, any prior violations, the student’s compliance with the self-reporting obligations, the
student’s level of cooperation and willingness to resolve the matter, and the student’s
demonstration of a commitment to not commit future violations.
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Because of the significance of drug and alcohol violations on the student participants, other -
students and the school, the following consequences are established for such violations: '

Drugs and Alcohol.
An activity participant who violates the drug or alcohol rules (other than steroids) shall be
prohibited from participating in any extracurricular activity for the following minimum

periods:

I. First Violation: 45 days.

2, Second or Any Subsequent Offense: One calendar year. .
3. Reduction for Self-Reporting: If the student has self-reported, the first violation' -

shall be reduced to 21 days for the first violation. A commensurate reduction
(approximately one-half, as determined by the administration) for a second or
subsequent violation shall be given for self-reporting.

4, Reduction for Participation in Chemical Dependency Program: If the student and

parents agree to participate in a school-approved program for chemical
dependency, the consequence will be reduced to only the next activity in which
the student was to participate (including at least one contest) in the case of a first
violation, and to a commensurate reduction (approximately 80%, as determined
by the administration, for a second or subsequent violation).
The program must be administered by a certified alcohol and drug abuse
counselor and be approved by the school authorities. The student will need to
successfully complete the approved chemical dependency program. Proof of
successful completion of program must be submitted in writing to the Activities
Director. Failure to participate and successfully complete the approved chemical
dependency program may cause the participating student to be suspended from
extracurricular activities for one calendar year. All costs associated with the
program are to be borne by the student/parent or guardian.

S. More Serious Violations: In the event of more serious drug or alcohol violations,
such as students engaging in use of especially serious drug offenses (cocaine,
meth, ete.) or procuring alcohol for minors, the consequence of the violation is not
limited by the foregoing, and may be established in the good discretion of the
administration.

Steroid Offenses. A student who possesses, dispenses, delivers, or administers anabolic
steroids shall be prohibited from participating in any extracurricular activity for the
following minimum periods:

1. First Violation: 30 consecutive days.
2. Second or Any Subsequent Offense: One calendar year,

When Suspensions Begin, All suspensions begin with the next scheduled activity in
which the student is a participant, after the determination by school officials of the
sanction to be imposed; provided that the school officials shall have the discretion to
establish a time period for the suspension that makes the suspension have a real
consequence for the student. During a suspension, participants may be required or
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permitted to practice at the sole discretion of the coach or activity sponsor. Suspensions
in the Spring will be carried over to the Fall when the suspension has not been fully
served or when determined appropriate for the suspension to have a real consequence for
the student.

Letters and Post-Season Honors. A student who commits a Code of Conduct violation is;

—t

Eligible to letter, provided the student meets the criteria of the coach or sponsor. -
2. Not cligible to receive honors during the sport or activity in which they are
participating at the time of the offense and/or in sports or activities in which they
have been suspended due to a code violation. The coach/sponsor, with the
Athletic Director’s approval, may make an exception where the student has selt-
reported or otherwise demonstrated excellence in character allowing for such
honors.

Self-Reporting. A student who violates the Code of Conduct must self-report. The self-report
must be made to: the principal, athletic director, or the head coach or sponsor of an activity in
which the student participates. The student’s parent or guardian may initiate the self-reporting
process, but the student will be later required to give a written statement of the selt-report. The
self-report must be made the earlier of: (1) before the end of the next school day after the
conduct occurred and (2} before participation in an extracurricular or co-curricular activity.

In making a self-report, the student must identify the events that took place, what conduct the
student engaged in, and any witnesses to the student’s conduct, and will be required to put this
information in a written statement, In the event the student has received a criminal citation, -
charge, or ticket, and proclaims innocence of a violation, the student will be required to self-
report such offense and provide information as to why they should be found innocent, not as it
relates to the criminal offense, but as it relates to the Code of Conduct.

All students are expected to be honest and forthright with school officials. In the event the coach
or activity sponsor or any school administrator asks a student participant for information
pertaining to compliance (or lack of comptiance) by the student or other student participants with
the Code of Conduct or eligibility conditions for participation in activities, the student is
expected to fully, completely, and honestly provide the information. Students may be disciplined
for a failure to be honest and forthright.

Determining a Violation Has Occurred. A violation of the Code of Conduct will be
determined to have occurred based on any of the following criteria:

1. When a student is cited by law enforcement and school officials have a reasonable
basis for determining that grounds for the issuance of the citation exist.

2. When a student is convicted of a criminal offense. Conviction includes, without
limitation, a plea of no contest and an adjudication of delinquency by the juvenile
court,

3. When a student admits to violating one of the standards of the Code of Conduct.
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When a student is accused by another person of violating one of the standards of
the Code of Conduct and school officials determine that such information is
reliable.

When school officials otherwise find sufficient evidence to support a -
determination that a violation has occurred. -

Procedures for Fxtracurricular Discipline. The following procedures are established for
suspensions from participation in extracurricular activities:

L.

Investigation. The school official(s) considering the suspension will conduct a

reasonable investigation of the facts and circumstances and determine whether the

suspension will help the student or other students, further school purposes, or
prevent an interference with a school purpose.

Meeting. Prior to commencement of the suspension, the school official

considering the suspension or their designee will provide the student an

opportunity to give the student’s side of the story. The meeting for this purpose
may be held in person or via a telephone conference.

a. The student will be given oral or written notice of what the student is accused
of having done, an explanation of the evidence the school has, and the
opportunity to explain the student’s version. Detail is not required where the
activity participant has made a self-report or otherwise admits the conduet,
Names of informants may be kept confidential where determined to be
appropriate.

b, ‘The suspension may be imposed prior to the meeting if the meeting can not
reasonably be held before the suspension is to begin. In that case the meeting
will occur as soon as reasonably practicable. The student is responsible for
cooperating in the scheduling of the meeting.

Notice Letter. Within two school days (two business days if school is not in

session), or such additional time as is reasonably necessary following the

suspension, the Athletic Director or the Athletic Director’s designee will send a

written statement to the student and the student’s parents or guardian. The

statement will describe the student’s conduct violation and the discipline imposed.

The student and parents or guardian will be informed of the opportunity to request

a hearing.

Informal Hearing Before Superintendent. The student or student’s parent/guardian

may request an informal hearing before the Superintendent. The Superintendent

may designate the Athletic Director or another administrator not responsible for
the suspension decision as the Superintendent’s designee to conduct the hearing
and make a decision.

a. A form to request such a hearing must be signed by the parent or guardian. A
form will be provided with the notice letter or otherwise be made available by
request from the Principal’s office.

b. The request for a hearing must be received by the Superintendent’s office
within five days of receipt of the notice letter.

c¢. Ifahearing is requested:
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i. The hearing will be held within ten calendar days of receipt of the reques‘:t; |

subject to extension for good cause as determined by the Superintendent

or the Superintendent’s designee.

ii, The Superintendent or the Superintendent’s designee will notify the
participants of the time and place of the hearing a reasonable time in
advance to allow preparation for the hearing.

iii. Upon conclusion of the hearing, a written decision will be rendered within
five school days (ten calendar days if school is not in session). The
written decision will be mailed or otherwise delivered to the participant,
parents or guardian, ,

iv. A record of the hearing (copies of documents provided at the hearing and -
a tape recording or other recordation of the informal hearing) will be kept
by the school if requested sufficiently in advance of the hearing by the
parent/guardian, '

No Stay of Penalty, There will be no stay of the penalty imposed pending
completion of the due process procedures

Opportunity for Informal Resolution. These due process procedures do not
prevent the student or parent/guardian from discussing and settling the matter
with the appropriate school officials at any stage.

Attendance

Student participants are expected to meet the following attendance expectations:

L.

Atlend school regularly. Students who have “excessive absences” as determined
under the school’s attendance policy are ineligible to participate in extracurricular
activity contests or performances. Students who have four or more unexcused
absences in the semester of participation will be ineligible to participate in
extracurricular activity contests or performances.

Be on time for all scheduled practices, contests and departure for contests. In the
event a participant is unable to attend a practice or contests the participant should
contact the coach or sponsor in advance,

On the day of a contest, performance or other activity, be in attendance for the full
day, A student who is not in attendance the full day is ineligible for the contest,
performance, or activity.

Exceptions may be made for extenuating circumstances, such as doctor/dentist
appointments or family emergencies. The exception must be approved by the
Principal or Athletic Director.

Every attempt should be made to be in attendance the day of a contest. Sleeping

in to rest up for the game will not be considered an extenuating circumstance, nor
will going home ill and then returning to play in the contest later that day.
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Section 4 Academic Standards

- Participation in extracurricular school activities is encouraged and desirable for all students. At

the same time, the primary mission and responsibility for each student is to establish a firm
academic foundation. A student participating in extracurricular school activities must show
evidence of sincere effort towards scholastic achievement. To be eligible for participation in
extracurricular activities, students must:

1. Be enrolled in at least 25 credit hours in the semester of participation.

2. Maintain passing grades in all courses. A student who is not passing one or more
classes at progress reporting times will be ineligible to participate in
extracurricular activity contests or performances if the grade remains below
passing one week after progress reporting time. The student will remain
ineligible until the student is passing all classes.

3. Maintain an overall “C” average to participate in extracurricular activities, except
school dances.

4, Academic requirements do not apply to:
(A)  Instructional field trips which are a part of the scheduled course learning
experience; or
(B)  Activities or events which are a part of the student’s grade requirements,

Legal Reference: Neb. Rev. Stat. Sections 79-254 to 79-296

Date of Adoption: [Insert Date]
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Students

Drug and Substance Use and Prevention

Drug-Free Schools

The District shall implement regulations and practices which will ensure compliance with the Drug-
Free Schools and Communities Act and all regulations and rules promulgated pursuant thereto. The
District’s safe and drug-free schools program is established in accordance with principles of
effectiveness as required by law to respond to such harmful effects.

Education and Prevention
The District promotes comprehensive, age appropriate, developmentally based drug and alcohol
education and prevention programs, which will include in the curriculum the teaching of both proper
and incorrect use of drugs and alcohol for all students in all grades of this School District. Further,
the District will have proper in-service orientation and training for all employed staff.

Standards of Conduct; Notice to Students and Parents

Students are to be provided a copy of the standards of conduct for student behavior in the District
which prohibit the unlawful possession, use, or distribution of illicit drugs and alcohol on school
premises or as a part of any of the school's activities. It shall be the further policy of the District to
keep a file showing receipt of standards of conduct and a statement of disciplinary sanctions that
may be taken for violations of such standards of conduct. The receipt shall be signed by both student
and parent or guardian and returned to the respective Principal. It shall contain in prominent letters
the following language:

"RECEIPT SHALL SERVE TO DEMONSTRATE THAT YOU AS PARENT OR
GUARDIAN OF A STUDENT ATTENDING [NAME] PUBLIC SCHOOLS HAVE
RECEIVED NOTICE OF THE STANDARDS OF CONDUCT OF THIS DISTRICT
EXPECTED OF STUDENTS CONCERNING THE ABSOLUTE PROHIBITION
AGAINST THE UNLAWFUL POSSESSION, USE, OR DISTRIBUTION OF
ILLICIT DRUGS AND ALCOHOL ON SCHOOL PREMISES OR AS A PART OF
ANY OF THE SCHOOL'S ACTIVITIES AS DESCRIBED IN BOARD POLICY
OR ADMINISTRATIVE REGULATION. THIS NOTICE IS BEING PROVIDED
TO YOU PURSUANT TO P.IL. 101-226 AND 34 C.F.R. PART 86, BOTH
FEDERAL LEGAL REQUIREMENTS FOR THE DISTRICT TO OBTAIN ANY
FEDERAL FINANCIAL ASSISTANCE. YOUR SIGNATURE ON THIS
RECEIPT ACKNOWLEDGES THAT YOU AND YOUR CHILD OR CHILDREN
WHO ARE STUDENTS ATTENDING THIS DISTRICT FULLY UNDERSTAND
THE DISTRICT'S POSITION ABSOLUTELY PROHIBITING THE UNLAWFUL
POSSESSION, USE, OR DISTRIBUTION OF ILLICIT DRUGS AND ALCOHOL
ON SCHOOL PREMISES OR AS APART OF THE SCHOOL'S ACTIVITIES AS
HEREIN ABOVE DESCRIBED AND THAT COMPLIANCE WITH THESE
STANDARDS IS MANDATORY. ANY NON-COMPLIANCE WITH THESE
STANDARDS CAN AND WILL RESULT IN PUNITIVE MEASURES BEING
TAKEN AGAINST ANY STUDENT FAILING TO COMPLY WITH THESE
STANDARDS."
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Drug and Alcohol Education and Prevention Program of the District Pursuant to the Safe and
Drug-Free Schools and Communities Laws and Regulations

Students are to be provided an age appropriate, developmentally based drug and alcohol education
and prevention program. The program educates on the adverse effects of the use of illicit drugs and
alcohol, with the primary objective being the prevention of illicit drug and alcohol use by students,

Drug and Alcohol Counseling, Rehabilitation and Re-entry Programs
Students are to be provided information concerning available drug and alcohol counseling, -
rehabilitation, and re-entry programs within sixty miles of the administrative offices of the District
or, where no such services are found, within the State of Nebraska. Information concerning such
resources shall be presented to all of the students of the District upon request by the counselor.

In the event of disciplinary proceedings against any student for any District policy pertaining to the
prohibition against the unlawful possession, use, or distribution of illicit drugs and alcohol,
appropriate school personnel shall confer with any such student and his or her parents or guardian
concerning available drug and alcohol counseling, rehabilitation, and re-entry programs that
appropriate school personnel shall consider to be of benefit to any such student and his or her parent
or parents or guardian.

Safe and Drug-Free Schools-- Parental Notice of Right to Withdraw

Parents will be notified that, if upon receipt of information regarding the content of safe and drug
free school programs and activities other than classroom instruction a parent objects to the
participation of their child in such programs and activities, the parent may notify the School District
of such objection in writing, Upon the receipt of such notice the student will be withdrawn from the
program or activily to which parental objection has been made.

Standards of Student Conduct Pertaining to the Possession, Use, or Distribution of Illicit
Drugs, Alcohol or Tobacco.

These standards are in addition to standards of student conduct elsewhere adopted by board policy or
administrative regulation. The District’s standards prohibit the possession, use, or distribution of
illicit drugs, alcohol or tobacco (including electronic nicotine delivery systems) on school premises,
in school vehicles, or as a part of any of the school's activities on or off school premises. Conduct
prohibited at places and activities as hereinabove described shall include, but not be limited to, the
following:

1. Possession, use distribution or being under the influence of any controlled substance,
including but not limited to marijuana, any narcotic drug, any hallucinogen, any
stimulant, or any depressant.

2. Possession of any prescription drug in an unlawful fashion.
3. Possession, use, distribution or being under the influence of alcohol.
4, Possession, use, distribution, or being under the influence of any abusable glue or

aerosol paint or any other chemical substance for inhalation, including but not
limited to lighter fluid, whiteout, and reproduction fluid, when such activity
constitutes a substantial interference with school purposes.
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s, Possession, use, or distribution of any look-alike drug or look-alike controlled
substance when such activity constitutes a substantial interference with school
purposes.

6. Possession, use or distribution of any tobacco product (including electronic nicotine

delivery systems).

Disciplinary Sanctions

Violation of any of the above prohibited acts will result in disciplinary sanction being taken within
the bounds of applicable law, up to and including short term suspension, long term suspension,
expulsion, and referral to appropriate authorities for criminal prosecution. In particular, students
should be aware that:

I Violation of these standards may result in suspension or expulsion,

2. Prohibited substances will be confiscated and turned over to law enforcement
authorities.

3. The student may be referred for counseling or treatment.

4. Parents or legal guardian will be notified.

5. Law enforcement will be notified.

6. If it appears there is imminent danger to the student, other students, school personnel,
or students involved, emergency medical services will be contacted.

Intervention

The [Name] Public School District does not have the authority or responsibility to make medical or
health determinations regarding chemical dependency. However, when observed behavior indicates
that a problem exists which may affect the student's ability to learn or function in the educational
climate or activity, the school then has the right and responsibility to refer the student for a formal
chemical dependency diagnosis based on behavior observed by school staff. The school will issuea
statement to all students and employed staff that the use of illicit drugs and the unlawful possession
and use of alcohol is wrong and harmful. The school shall make available to students and employed
staff information about any drug and alcohol counseling, and rehabilitation and re-entry programs,
which are available to students.

Administration

The administration is authorized to adopt such administrative rules, regulations or practices
necessary to properly implement this policy. Such regulations, rules or practices may vary the

procedures set forth herein to the extent necessary to fit the circumstances of an individual situation.
Such rules, regulations and practices may include administrative forms, such as checklists to be used
by staff to record observed behavior and to determine the proper plan of action.

Date of Adoption: [Insert Date]
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Students

Student Records

School staff shall maintain student records in compliance with state and federal law,

Confidentiality of Student Records. -
Student files and other education records shall not be released or divulged except in compliance with
state and federal law.

School officials may have access to only those education records in which they have a legitimate
educational interest, unless the parent has given written and dated consent for the access. A school
official who violates this restriction shall be subject to disciplinary action up to and including
termination.

A school official has a legitimate educational interest if the official needs to review an education
record in order to fulfill his or her professional responsibility and effectively provide the function or
service for which they are responsible.

A school official for purposes of access to education records is a person employed by the District as
an administrator, supervisor, instructor or support staff member (including health or medical staff
and law enforcement unit personnel); a person serving on the school board; a person or company
with whom the District has contracted to perform a special task (such as an attorney, auditor,
medical consultant or therapist); or a parent or student serving on an official committee, such as a
disciplinary or grievance committee or assisting another school official in performing his or her
tasks,

To the extent permitted by law, contractors, consultants and volunteers may be permitted to have
access to education records where they are performing a function or service that would otherwise be
done by a school employee. Their access is limited to education records in which they have a
legitimate educational interest; which means records needed to effectively provide the function or
service for which they are responsible.

Student and Parent Access to Student Records.

A parent or guardian of a student or former student, and a student or former student who is eighteen
(18) years of age or older, shall be given the opportunity upon request to inspect and review the
education records of the student or former student. Non-custodial parents will be provided full and
equal access to the education records of his or her child unless there is a court order to the contrary.

Maintenance and Destruction,

Student files or records shall be so maintained so as to separate academic and disciplinary matters.
All disciplinary material in a student’s file shall be removed and destroyed after the student’s
continuous absence from the school for a period of three (3) years.
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Amendment of Student Records.

Parents and eligible students (a student who has reached 18 years of age or is attending an institution
of postsecondary education) have the right to challenge any information contained in the records that
they believe is inaccurate, misleading or violates the privacy rights of the student. Suchachallenge
may be made by making a written request to the Principal to amend the records. If a decisionis
made not to amend the education records in accordance with the request, the Principal shall so
inform the parents of the student and the Superintendent. The parent shall be advised of the right to
a hearing.

If a hearing is requested, the Superintendent shall conduct a hearing (or delegate the tole to another
school official who does not have a direct interest in the outcome of the hearing) and provide the
parent or eligible student a full and fair opportunity to present evidence relevant to the issues raised -
in conformance with applicable law. ‘

Legal Reference: Neb. Rev. Stat. Sections 42-364(4) and 42-381,; Neb. Rev, Stat, Sec. 43-3001
Neb. Rev. Stat, Sections 79-2104 and 79-2105; Neb, Rev, Stat. Sec. 79-539
Neb. Rev. Stat, Sections 84-1201 to 84-1220
Family Educational Rights and Privacy Act, 20 U.S.C, Sec. 1232g

Date of Adoption: [Insert Date]
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Notification of Rights Under FERPA

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18
years of age (“eligible students™) certain rights with respect to the student’s education records,
They are:

1

2)

3)

The right to inspect and review the student’s education records within 45 days of the day
the District receives a request for access.

Parents or eligible students should submit to the school principal (or appropriate school
official) a written request that identifies the record(s) they wish to inspect. The principal
will make arrangements for access and notify the parent or eligible student of the time
and place where the records may be inspected.

The right to request the amendment of the student’s education records that the parent or
eligible student believes are inaccurate or misleading.

Parents or eligible students may ask the School District to amend a record that they
believe is inaccurate or misleading. They should write the school principal, clearly
identify the part of the record they want changed, and specify why it is inaccurate or
misleading. If the District decides not to amend the record as requested by the parent or
eligible student, the District will notify the parent or eligible student of the decision and
advise them of their right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the parent or eligible
student when notified of the right to a hearing.

The right to consent to disclosures of personally identifiable information contained in the
student’s education records, except to the extent that FERPA authorizes disclosure
without consent.

One exception which permits disclosure without consent is disclosure to school officials
with legitimate educational interests. A school official is a person employed by the
District as an administrator, supervisor, instructor or support staff member (including
health or medical staff and law enforcement unit personnel); a person serving on the
School Board; a person or company with whom the District has contracted to perform a
special task (such as an attorney, auditor, medical consultant or therapist), or a parent or
student serving on an official committee, such as a disciplinary or grievance commitiee or
assisting another school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility.
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Upon request, the District discloses education records without consent to officials of
another School District in which a student seeks or intends to enroll,

4) The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the District to comply with the requirements of FERPA. The name and
address of the office that administers FERPA is:

Kathleen Styles, Office of the Chief Privacy Officer
U.S. Department of Education

400 Maryland Avenue, S.W.

Washington, D.C. 20202

Notice Concerning Directory Information
The District may disclose directory information. The types of personally identifiable information
that the District has designated as directory information are as follows;

1. Siudent’s Name, address, telephone listing, and the name, address, telephone listings (if

not unlisted), e-mail address and work or other contact information of the student’s

parent/guardian or other adult acting in loco parentis or with authority to act as parent or

guardian in educational matters for the student;

School and dates of attendance;

Student’s current grade;

Student’s enrollment status (e.g. full-time or part-time);

Student’s date of birth and place of birth;

Student’s extra-curricular participation;

Student’s achievement awards or honors;

Student’s weight and height if a member of an athletic team;

Student’s photograph; and

0. School or school district the student attended before he or she enrolled in [Name] Public
Schools.

=0 X PN R

Notwithstanding the foregoing, the District does not designate as directory information
personally identifiable information from students’ education records where the District
determines that the disclosure to the potential recipient poses a risk to student safety or well-
being, including but not limited to circumstances where the potential recipient is a registered sex
offender and the personally identifiable information would permit the potential recipient to
communicate with or otherwise contact the student.

A parent or eligible student has the right to refuse to let the District designate information about
the student as directory information. The period of time within which a parent or eligible student
has to notify the District in writing that he or she does not want information about the student
designated as directory information is as follows: two weeks from the time this information is
first received. Please contact the Superintendent’s office to indicate your refusal to have your
child’s information designated as directory information.
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The District may disclose information about former students without meeting the conditions in
this section.

OPTIONAL

In addition, notice is further given that FERPA permits the disclosure of personally identifiable
information from students’ education records, without consent of the parent or eligible student, if
the disclosure meets certain conditions found in Sec. 99.31 of the FERPA regulations, Except for
disclosures to school officials, disclosures related to some judicial orders or lawfully issued

subpoenas, disclosures of directory information, and disclosures to the parent or eligible student, -
Sec. 99.32 of the FERPA regulations requires the District to record the disclosure. Parents and

cligible students have a right to inspect and review the record of disclosures. The District may
disclose personally identifiable information from the education records of a student without
obtaining prior written consent of the parents or the eligible student —

e To other school officials, including teachers, within the educational agency or institution
whom the school has determined to have legitimate educational interests. This includes

contractors, consultants, volunteers, or other parties to whom the District has outsourced

institutional services or functions, provided that the conditions listed in Sec.
99.31(a)}({DH(BXT) - (a)} D(D(B)(2) are met. (Sec. 99.31(a)(1))

e To officials of another school, school system, or institution of postsecondary education
where the student seeks or intends to enroll, or where the student is already enrolled if the
disclosure is for purposes related to the student’s enrollment or transfer, subject to the
reguirements of Sec. 99.34. (Sec. 99.31(a)(2)}

e To authorized representatives of the U.S. Comptroller General, the U. S. Attorney
General, the U.S. Secretary of Education, or State and local educational authorities, such
as the Nebraska Department of Education. Disclosures under this provision may be
made, subject to the requirements of Sec. 99.35, in connection with an audit or evaluation
of Federal- or State-supported education programs, or for the enforcement of or
compliance with Federal legal requirements that relate to those programs. These entities
may make further disclosures of personally identifiable information to outside entities
that are designated by them as their authorized representatives to conduct any audit,
evaluation, or enforcement or compliance activity on their behalf. (Sections 99.31(a)(3)
and 99.35)

e In connection with financial aid for which the student has applied or which the student
has received, if the information is necessary to determine eligibility for the aid, determine
the amount of the aid, determine the conditions of the aid, or enforce the terms and
conditions of the aid. (Sec. 99.31(a)(4))

e To State and local officials or authorities to whom information is specifically allowed to
be reported or disclosed by a State statute that concerns the juvenile justice system and
the system’s ability to effectively serve, prior to adjudication, the student whose records
were released, subject to Sec. 99.38. (Sec. 99.31(a)(5))

¢ To organizations conducting studies for, or on behalf of, the District, in order to: (a)
develop, validate, or administer predictive tests; (b) administer student aid programs; or
(¢) improve instruction. (Sec. 99.31(a)(6))

e To accrediting organizations to carry out their accrediting tunctions. (Sec. 99.31(a)(7))

e To parents of an eligible student if the student is a dependent for IRS tax purposes. (Sec.
99.31(a)}8))

e To comply with a judicial order or lawfully issued subpoena. (Sec. 99.31(a)(9))
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e To appropriate officials in connection with a health or safety emergency, subject to Sec.
99.36. (Sec. 99.31(a)(10)

e Information the District has designated as “directory information” under Sec. 99.37.
{Sec. 99.31(a)(11}))

The District’s policy is for education records to be kept confidential except as permitted by the
FERPA law, and the District does not approve any practice which involves an unauthorized
disclosure of education records. In some courses student work may be displayed or made
available to others. Also, some teachers may have persons other than the teacher or school staff,
such as volunteers or fellow students, assist with the task of grading student work and returning
graded work to students. The District does not either approve or disapprove such teaching
practices, and designates such student work as directory information and/or as non-education
records. Each parent and eligible student shall be presumed to have accepted this designation in
the absence of the parent or eligible student giving notification to the District in writing in the
manner set forth above pertaining to the designation of directory information. Consent will be
presumed to have been given in the absence of such a notification from the parent or eligible
student.

Notice Concerning Designation of Law Enforcement Unit:

The District designates the [Name] Police Department as the District's “law enforcement unit”
for purposes of (1) enforcing any and all federal, state or local law, (2} maintaining the physical
security and salety of the schools in the District, and (3) maintaining safe and drug free schools,
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Students

Academic Progress

The Superintendent will be responsible for implementing a uniform system for appraising and
reporting the development of students' academic and behavioral skills.

Communicating student progress to parents shall be the responsibility of the building
administrator and the classroom teacher., Written reports of student progress will be made
available to parents at the conclusion of each quarter. It is recommended that two parent-teacher
conferences or acceptable substitutes be held in both the elementary and junior-senior high
school each year, Additional reporting of student progress is encouraged whenever progress or
lack of progress is of an unusual nature,

Date of Adoption: [Insert Date]
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Students

Grading System

The grading system of [Name] Public Schools shall be as follows:

a.

b.

Grading periods of approximately nine (9) weeks shall be used four (4) times per year,
Achievement marks shall be given on a numerical basis for all grades 4-12, with the
marks of 69 or lower considered a failure. A special grading report for the K-3, ona

different basis, shall be used.

The grading and conversion scale are as follows:

A = 4.0  93-100 D+ = 1.3 76-77
B+ = 35 91-92 D = 1.0 70-75

B = 3.0 86-90 F = 0 0-69

C+ = 25 84-85 P = 70-Above
C = 2.0 7883 NG = 0 0-69

For all other grading reports received on transfer students, the Superintendent and/or
principal shall convert these to an approximately equal grade on our system,

Staff’ members may use whatever method they determine professionally appropriate in
the day to day grading, but shall prepare grade reports based on numerical values, Each
staff member, however, must be able to defend whatever method chosen. The following
criteria should be used in determining the numerical value of the grade.

Achievement in relation to class objectives.

Class participation.

Mental ability of student in relation to the total class and required work.,
Evidence the student is exceeding the class requirements and delving further,

R

On excused absences of secondary students, they shall be allowed two (2) days for each
day missed to complete work assigned, After this period elapses, all work not handed in
or completed shall receive a zero,

On unexcused absences, all work assigned shall receive a zero, or a grade assigned for
class participation shall also receive a zero, and also possibility of a disciplinary action.

All grade reports will contain the numerical grade for each subject, as well as the
following: absences, tardiness, deportment, comments (if instructor desires).

Date of Adoption:  [Insert Date]
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Article 5 - STUDENTS Policy No. 5303

Students

- Student Activities, Hazing, Fund-Raising and Supervision

Secret Oréanization. No student shall participate in or be a member of any secret fraternity or

secret organization that is in any degree a school organization. Students who violate this rule -

may be denied any or all school privileges and may be expelled.

Imtlatlon & Hazing Activities. Initiations and hazing activities are not permitted. Students Who L o

violate this rule may be denied any or all school privileges and may be expelled.

Fund-raising. All teachers shall earnestly seek to educate students in the services performed by the:'.‘-'=;' AR
humanitarian agencies, and shall encourage students to participate in their financial support as a -

- social and community project, but no fund-raising drives are to be conducted by non-school
“agencies or for non-school activities among the student population. Students may engage in raising
funds, under the control of school officials, for certain approved student activities, provided the
project has the approval of the principal of the school involved.

Students or student groups desiring to raise money through fund drives in one form or another
will present their written requests to the elementary and/or secondary principal for their approval.
The approval will be based on the following criteria:

A. Where the funds will be used. Preference will be given to those activities in which usage
of tax money would be doubtful or illegal, such as trips and awards of a personal nature.
Any drive which seeks or tends to circumvent a Board decision will be rejected. A
definite goal for the expenditure of the funds received must be established.

B. Quality of the product or suitability of the product sold. Items which are overpriced or of
an embarrassing or controversial nature to the school will be rejected. Items which are in
direct competition with local businesses shall be avoided where practicable,

C. The number of fund drives per organization are limited to three (3) per year.

D. The Board will not be responsible for any losses incurred. Principals will need to
approve locations and subject matter of all posters posted in the drive.

Adult Sponsors. Adult sponsors must be in attendance at all school sponsored activities,

Adult Drivers. The District does not sponsor activities involving driving vehicles unless a school
employee or sponsor or an adult is driving,

Legal Reference: Neb. Rev. Stat. Sections 79-2101 to 79-2103

Date of Adoption: [Insert Date]ﬁ‘i“"‘
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Article 5 STUDENTS Policy No. 5401 -~

Students (& Emplovees)

Anti-discrimination, Anti-harassment. and Anti-retaliation

A. Elimination of Discrimination,

The [Name] Public School District hereby gives this statement of compliance and intends to .-
comply with all state and federal laws prohibiting discrimination. This school district intends to- i+ ™ 2%
take any necessary measures to assure compliance with such laws against any prohibited form of .. & * ~

- discrimination.

The [Name] Public School District does not discriminate on the basis of sex, disability, race
(including skin color, hair texture and protective hairstyles), color, religion, veteran status,
national or ethnic origin, age, marital status, pregnancy, childbirth or related medical condition,
sexual orientation or gender identity, or other protected status in its programs and activities and
provides equal access to the Boy Scouts and other designated youth groups. The following
persons have been designated to handle inquiries regarding the non-discrimination policies:

Students: {Name of Director], Director of Student Services [or other title], [Street Address],
[City], NE [Zip Code] () - ([Email Address]).

Employees and Others: [Name of Director], Human Resources Director [or other title],
[Street Address], [City], NE [Zip Code] () - ([Email Address]).

Complaints or concerns involving discrimination or needs for accommodation or access should
be addressed to the appropriate Coordinator, For further information about anti-discrimination
laws and regulations, or to file a complaint of discrimination with the Office for Civil Rights in
the U.S. Department of Education (OCR), please contact OCR at One Petticoat Lane, 1010
Walnut Street, 3rd Floor, Suite 320, Kansas City, Missouri 64106, (816) 268-0550 (voice), Fax
(816) 268-0599, (800) 877-8339 (telecommunications device for the deaf), or
ocr.kansascity@ed.gov.

B. Prohibited Harassment, Discrimination, and Retaliation of Employees., Students and
Others.

1., Purpose:
The [Name] Public School District is committed to offering employment and educational

opportunity to its employees and students in a climate free of discrimination.
Accordingly, unlawful discrimination, harassment and retaliation of any kind by District
employees, including, co-workers, non-employees (such as volunteers), third parties, and
others is strictly prohibited and will not be tolerated.

Harassment is a form of discrimination and includes verbal, non-verbal, written, graphic,
or physical conduct relating to a person's sex, disability, race (including skin color, hair
texture and protective hairstyles), color, religion, veteran status, national or ethnic origin,
age, marital status, pregnancy, childbirth or related medical condition, sexual orientation
or gender identity, or other protected status, that is sufficiently serious to deny, interfere
with, or limit a person's ability to participate in or benefit from an educational or work
program or activity, including, but not limited to:
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STUDENTS Policy No. 5401

Conduct that is sufficiently severe or pervasive to create an intimidating, -

hostile, or abusive educational or work environment, or

Requiring an individual to endure the offensive conduct as a condition of

continued employment or educational programs or activities, including the
receipt of aids, benefits, and services.

Educational programs and activities include all academic, educational, extracurricular,

athletic, and other programs of the school, whether those programs take place in a

school's facilities, on a school bus, at a class or training program sponsored by the school
at another location, or elsewhere.

Discriminatory harassment because of a person's sex, disability, race (including skin

color, hair texture and protective hairstyles), color, religion, veteran status, national or ..
ethnic origin, age, marital status, pregnancy, childbirth or related medical condition, * =
sexual orientation or gender identity, or other protected status, may include, but is not -

limited to:

TSR e Ao o

Name-calling,

Teasing or taunting,

Insults, slurs, or derogatory names or remarks,

Demeaning jokes,

Inappropriate gestures,

Graffiti or inappropriate written or electronic material,

Visual displays, such as cartoons, posters, or electronic images,
Threats or intimidating or hostile conduct,

Physical acts of aggression, assault, or violence, or

Criminal offenses

The following examples are additional or more specific examples of conduct that may
constitute sexual harassment:

a.
b,
c.

Unwelcome sexual advances or propositions,

Requests or pressure for sexual favors,

Comments about an individual’s body, sexual activity, or sexual
attractiveness,

Physical contact or touching of a sexual nature, including touching
intimate body parts and inappropriate patting, pinching, rubbing, or
brushing against another's body,

Physical sexual acts of aggression, assault, or violence, including criminal
offenses (such as rape, sexual assault or battery, and sexually mofivated
stalking), against a person’s will or where a person is incapable of giving
consent due to the victim’s age, intellectual disability, or use of drugs or
alcohol,

Requiring sexual favors or contact in exchange for aids, benefits, or
services, such as grades, awards, privileges, promotions, etc., or
Gender-based harassment; acts of verbal, nonverbal, written, graphic, or
physical conduct based on sex or sex-stereotyping, but not involving
conduct of a sexual nature.
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If the District knows or reasonably should know about possible harassment, including
violence, the District will conduct a prompt, adequate, reliable, thorough, and impartial

investigation to determine whether unlawful harassment occurred (see section entitled
“Grievance Procedures,” below), and take appropriate interim measures, if necessary. If
the District determines that unlawful harassment occurred, the District will take prompt
and effective action to eliminate the harassment, prevent its recurrence, and remedy its

effects, if appropriate. If harassment or violence that occurs off school property creates a .

hostile environment at school, the District will follow this policy and grievance
procedure, within the scope of its authority.

All District employees are expected to take prompt and appropriate actions to report and
prevent discrimination, harassment, and retaliation by others. Employees who witness or

become aware of possible discrimination, including harassment and retaliation, must

immediately report the conduct to his or her supervisor or the compliance coordinator

designated to handle complaints of discrimination (designated compliance coordinator).

2. Anti-retaliation:

The District prohibits retaliation, intimidation, threats, coercion, or discrimination against
any person for opposing discrimination, including harassment, or for participating in the
District's discrimination complaint process or making a complaint, testifying, assisting, or
patticipating in any manner, in an investigation, proceeding, or hearing, Retaliation is a
form of discrimination.

The District will take immediate steps to stop retaliation and prevent its recurrence
against the alleged victim and any person associated with the alleged victim. These steps
will include, but are not limited to, notifying students, employees, and others, that they
are protected from retaliation, ensuring that they know how to report future complaints,
and initiating follow-up contact with the complainant to determine if any additional acts
of discrimination, harassment, or retaliation have occurred. If retaliation occurs, the
District will take prompt and strong responsive action, including possible discipline,
including expulsion or termination, if applicable.

3. Grievance (or Complaint) Procedures:

Employees or students should initially report all instances of discrimination, harassment
or retaliation to their immediate supervisor or teacher or to the compliance coordinator
designated to handle complaints of discrimination (designated coordinator). If the
employee or student is uncomfortable in presenting the problem to the supervisor or
teacher, or if the supervisor or teacher is the problem, the employee or student may report
the alleged discrimination, harassment or retaliation (“discrimination”) to the designated
coordinator, or in the case of students, to another staff person (such as a counselor or
principal).

Other individuals may report alleged discrimination to the designated coordinator. If the
designated coordinator is the person alleged to have committed the discriminatory act,
then the complaint should be submitted to the Superintendent for assignment. A
discrimination complaint form is attached to this grievance procedure and is available in
the office of each District building, on the District's website, and from the designated
coordinators.
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Under no circumstances will a person filing a complaint or grievance involving =

discrimination be retaliated against for filing the complaint or grievance.

i Level I (Investigation and Findings).
Once the District receives a grievance, complaint or report alleging discrimination,
harassment, or retaliation, or becomes aware of possible discriminatory conduct, the

District will conduct a prompt, adequate, reliable, thorough, and impartial investigationto .-+ -
determine whether unlawful harassment occurred. If necessary, the District will take .-

immediate, interim action or measures to protect the alleged victim and prevent further

potential discrimination, harassment, or retaliation during the pending investigation, The .

alleged victim will be notified of his or her options to avoid contact with the alleged
harasser, such as changing a class or prohibiting the alleged harasser from having any -
contact with the alleged victim pending the result of the District’s investigation. The -
District will minimize any burden on the alleged victim when taking interim measures to
protect the alleged victim.

The District will promptly investigate all complaints of discrimination, even if an outside
entity or law enforcement agency is investigating a complaint involving the same facts
and allegations. The District will not wait for the conclusion or outcome of a criminal
investigation or proceeding to begin an investigation required by this grievance
procedure. If the allegation(s) involve possible criminal conduct, the District will notify
the complainant of his or her right to file a criminal complaint, and District employees
will not dissuade the complainant from filing a criminal complaint either during or after
the District’s investigation.

The District will aim to complete its investigation within ten (10) working days after
receiving a complaint or report, unless extenuating circumstances exist. Extenuating
citcumstances may include the unavailability of witnesses due to illness or incapacitation,
or additional time needed because of the complexity if the investigation, the need for
outside experts to evaluate the evidence (such as forensic evidence), or multiple
complainants or victims. If extenuating circumstances exist, the extended timeframe to
complete the investigation will not exceed ten (10) additional working days without
the consent of the complainant, unless the alleged victim agrees to a longer timeline.
Periodic status updates will be given to the parties, when appropriate.

The District’s investigation will include, but is not limited to:

a. Providing the partics with the opportunity to present witnesses and provide
evidence,

b. An evaluation of all relevant information and documentation relating to
the alleged discriminatory conduct.

c. For allegations involving harassment, some of the factors the District will

consider include: 1) the nature of the conduct and whether the conduct
was unwelcome, 2) the swrrounding circumstances, expectations, and
relationships, 3) the degree to which the conduct affected one or more
students' education, 4) the type, frequency, and duration of the conduct, 5)
the identity of and relationship between the alleged harasser and the
suspect or suspects of the harassment, 6) the number of individuals
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involved, 7) the age (and sex, if applicable) of the alleged harasser and the
alleged victim(s) of the harassment, 8) the location of the incidents and the
context in which they occurred, 9) the totality of the circumstances, and
10) other relevant evidence.

d. A review of the evidence using a “preponderance of the evidence”'_-’_, o
standard (based on the evidence, is it more likely than not that

discrimination, harassment, or retaliation occurred?)

The designated compliance coordinator (or designated investigator) will complete an
investigative report, which will include:
a. A summary of the facts,
b. Findings regarding whether discrimination, harassment or other
inappropriate conduct occurred, and

c. If a finding is made that discrimination, harassment or other inappropriate .

conduct occurred, the recommended remedy or remedies necessary io
eliminate discrimination, harassment or other inappropriate conduct.

If someone other than the designated compliance coordinator conducted the investigation,
the compliance coordinator will review, approve, and sign the investigative report. The
District will ensure that prompt, appropriate, and effective remedies are provided if a
finding of discrimination, harassment, or retaliation is made. The District will maintain
relevant documentation obtained during the investigation and documentation supportive
of the findings and any subsequent determinations, including the investigative report,
witness statements, interview summaries, and any transcripts or audio recordings,
pertaining to the investigative and appeal proceedings.

The District will send concurrently to the parties written notification of the decision
(findings and any remedy) regarding the complaint within one (1} working day after the
investigation is completed. The Family Educational Rights and Privacy Act (FERPA), 20
U.S.C. § 11232g; 34 C.F.R. Part 99, permits the District to disclose relevant information
to a student who was discriminated against or harassed.

ii. Level 2 (Appeal to the Superintendent).

If a party is not satisfied with the findings or remedies (or both) set forth in the decision,
he or she may file an appeal in writing with the Superintendent within five (§) working
days after receiving the decision. The Superintendent will review the appeal and the
investigative documentation and decision, conduct additional investigation, if necessary,
and issue a written determination about the appeal within ten (10) werking days after
receiving the appeal. The party who filed the appeal will be sent the Superintendent’s
determination at the time it is issued, and a copy will be sent to the designated
compliance coordinator. [If the Superintendent is the subject of the complaint, the party
will file the appeal directly with the Board. |

iii. Level 3 (Appeal to the Board):

If the party is not satisfied with the Superintendent’s determination, he or she may file an
appeal in writing with the Board of Education within five (5) working days after
receiving the Superintendent’s determination. The Board of Education will review the
appeal, the Superintendent’s determination, the investigative documentation and decision,
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and allow the party to address the Board at a Board meeting to present his or her appeal. _'
The party will be allowed to address the Board at the Board’s next regularly scheduled - -
Board meeting (unless the Board receives the appeal within one week of the next - .

regularly scheduled Board meeting) or at a time and date agreed to by the Board,

designated compliance officer and the party. The Board will issue a written determination - H
about the appeal within thirty (30) days after the party addresses the Board. The party

who filed the appeal will be sent the Board’s determination at the time it is issued, and a
copy will be sent to the designated compliance coordinator. The Board’s determination,
and any actions taken, will be final on behalf of the District,

4, Confidentiality:

The identity of the complainant will be kept confidential to the extent permitted by state = - Sy
and federal law. The District will notify the complainant of the anti-retaliation provisions. :":
of applicable laws and that the District will take steps to prevent retaliation and will take

prompt and strong responsive actions if retaliation occurs,

If a complainant requests confidentiality or asks that the complaint not be pursued, the
District will take all reasonable steps to investigate and respond to the complaint
consistent with the request for confidentiality or the request not to pursue an
investigation, as long as doing so does not prevent the District from responding
effectively to the harassment and preventing harassment of other students. If a
complainant insists that his or her name or other identifiable information not be disclosed
to the alleged perpetrator, the District will inform the complainant that its ability to
respond may be limited. Even if the District cannot take disciplinary action against the
alleged harasser, the District will pursue other steps to limit the effects of the alleged
harassment and prevent its recurrence, if warranted,

5 Training:

The District will ensure that relevant District employees, including but not limited to
officials, administrators, teachers, substitute teachers, counselors, nurses and other health
personnel, coaches, assistant coaches, paraprofessionals, aides, bus drivers, and school
law enforcement officers, are adequately trained so they understand and know how to
identify acts of discrimination, harassment, and retaliation, and how to report it to
appropriate District officials or employees.

6. Designated Compliance Coordinators:
Designated compliance coordinators will be responsible for:
a. Coordinating efforts to comply with anti-discrimination, anti-harassment,
and anti-retaliation laws and regulations.
b, Coordinating and implementing fraining for students and employees

pertaining to anti-discrimination, anti-harassment and anti-retaliation laws
and regulations, including the training areas listed above.

C. Investigating complaints of discrimination (unless the coordinator
designates other trained individuals to investigate).
d. Monitoring substantiated complaints or reports of discrimination, as

needed (and with the assistance of other District employees, if necessary),
to ensure discrimination or harassment does not recur, and that retaliation
conduct does not occur or recut,
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e. Overseeing  discrimination complaints, including identifying and

addressing any patterns or systemic problems, and reporting such patterns -

or systemic problems to the Superintendent and the Board of Education.
f. Communicating regularly with the District's law enforcement unit
investigating cases and providing current information to them pertaining

to anti-discrimination, anti-harassment, and anti-retaliation standards and

compliance requirements. _
g. Reviewing all evidence in harassment or violence cases brought before the

District's disciplinary committee or administrator to determine whether the .
complainants are entitled to a remedy under anti-discrimination laws and " ...

regulations that was not available in the disciplinary process.

h. Ensuring that investigations address whether other students or employees .
may have been subjected to discrimination, including harassment and
retaliation.

i, Determining whether District employees with knowledge of allegations of

discrimination, including harassment and retaliation, failed to carry out
their duties in reporting the allegations to the designated compliance
coordinator and responding to the allegations.

j. Recommending changes to this policy and grievance procedure.

k. Performing other duties as assigned.

The designated compliance coordinators will not have other job responsibilitics that may
create a conflict of interest with their coordinator responsibilities.

7. Preventive Measures:

The District will publish and widely distribute on an ongoing basis a notice of
nondiscrimination (notice) in electronic and printed formats, including prominently
displaying the notice on the District's website and posting the notice at each building in
the District. The District also will designate an employee to coordinate compliance with
anti-discrimination laws (see Designated Compliance Coordinator section, above, for
further information on compliance coordinator), and widely publish and disseminate this
grievance procedure, including prominently posting it on the District’s website, at each
building in the District, reprinting it in District publications, such as handbooks, and
sending it electronically to members of the school community. The District will provide
training to employees and students at the beginning of each academic year in the areas
(B.6.a-g) identified in the Training section, above.

The District also may distribute specific harassment and violence materials (such as
sexual violence), including a summary of the District’s anti-discrimination, anti-
harassment, and anti-retaliation policy and grievance procedure, and a list of victim
resources, during events such as school assemblies and back to school nights, if recent
incidents or allegations warrant additional education to the school community.

Date of Adoption:  {Insert Date]
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Complaint Form
Discrimination, Harassment or Retaliation

The [Name] Public School District does not discriminate on the basis of sex, disability, race (including skin
color, hair texture and protective hairstyles), color, religion, veteran status, national or ethnic origin, age,
marital status, pregnancy, childbirth or related medical condition, sexual orientation or gender identity,
or other protected status in its programs and activities and provides equal access to the Boy Scouts and other

designated youth groups. This complaint form is to be used when a person has a complaint related to =~ -

discrimination, harassment or retaliation on such bases in regard to employment or the programs and ‘;‘
activities of the school district.

Refer to Board Policy 4003 and/or 5401 for the particulars of the complaint and grievance process. You may
attach additional materials to this form if needed.

The applicable coordinator may be contacted if you have questions about filling out this complaint form:
Students: [Name of Director], Director of Student Services [or other title], [Street Address], [City], NE
[Zip Code] () - ([Email Address]).

Employees and Others: [Name of Director], Human Resources Director [or other title], [Street Address],
[City], NE [Zip Code] () - ([Email Address)).

Namne: Date:

(1) Description of the complaint:

(2) Names of any witnesses to the matter being complained about:

(3) Identify and attach any document supporting the complaint:

4 Confidentiality: T do____ do not give consent to my identity being shared with the person(s)
against whom | am complaining. If T do not give consent, [ understand that the investigation may be
hindered, but that the District will nonetheless investigate and take prompt and effective action to
remediate the concerns | have raised, if appropriate.

(5) Relief requested (what I want done in response to this complaint):

The undersigned states: The facts in this complaint are true to the best of my knowledge, information and
belief. 1 give permission for an investigation to be made into this complaint. T understand that the District
will take steps to prevent me being retaliated against for filing this complaint, that T am to notify the District
if any such retaliation occurs, and that the District will take prompt and strong responsive action if retaliation
ocCurs.

Signature:
Received by: Date:
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Students

| Child Abuse and Neglect

School employees shall promptly report to the appropriate law enforcement agency and the -
principal when they have reasonable cause to believe that a child has been subjected to abuse or
neglect, including sexual abuse, or circumstances which reasonably would result in abuse or  °
neglect. The principal will ensure that the report has been made to the proper law enforcement - R

agency or other agency as required by law.

- This requirement shall also apply to all school employees, including coaches and volunteers, :
. participating in interstate amateur athletic competition. The term “promptly” means “within a

- 24-hour period.”

Iegal Reference: Neb. Rev. Stat. Sec, 28-711
34 U.S.C. Sec. 20341

Date of Adoption: [Insert Date)
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Students

Married Students
Married students shall have the same educational opportunities in this school system as
unmarried students. There shall be no discrimination on the basis of sex, marital status of any

person, or the condition of being a parent. To enforce this prohibition, aggrieved persons shall
use the District’s anti-discrimination policies.

Legal References: Neb. Rev. Stat. Sections 79-2,114 to 79-2,124
20 U.S.C. Sec. 1681 (Title IX)

Date of Adoption: [Insert Date]
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Students

Search and Seizures

When it is determined based on searches that a person has violated a Board policy, administrative . - Ry
regulation, building rule, student conduct rule or personnel expectation, or the law, the person shall

be subject to appropriate disciplinary action and a report to law enforcement may be made.

Student lockers, desks and other such property are owned by the school. The school exercises
exclusive control over school property. Students should not expect privacy regarding items placed -
in or on school property because school property is subject to search at any time by school officials,
Periodic, random searches of student lockers may be conducted in the discretion of the

administration. :

The following procedures will be used for conducting searches:

I. School officials may conduct a search if there is a reasonable basis to believe that the search
will uncover evidence of a crime or rule viclation, The search must be conducted in a
reasonable manner under the circumstances,

2. Random searches of student lockers, desks, and other similar school property provided for
use by students may be conducted in the discretion of the administration,

3. Drug or alcohol tests may be conducted on students based on reasonable suspicion,

4, Drug or alcohol tests may be conducted on a random basis for students participating in
extracurricular activities, provided that; a) the student gave consent for testing in advance
(attendance at or participation in the extracurricular activity may be withheld in the absence
of consent), b) the testing actually be random, c¢) that the testing procedures limit any
intrusion on student privacy, and provide for an appropriate level of confidentiality and
accuracy, and d) that the response to positive tests take into consideration student safety
and compliance with laws related to reporting and releasing students to law enforcement.

5. School officials may search offices and storage devices provided to or used by employees
where permitted by law, such as where reasonable grounds exist for suspecting that a search
will turn up evidence that the employee has committed work-related misconduct, or that a
search is necessary for a non-investigatory work-related purpose, such as to retrieve a file.

6. Searches of the District’s computer system may be conducted in the discretion of the
administration at any time.

The following procedures will be used for the removal of personal property:
1. [llegal items or other items reasonably determined to be a threat to the safety of others or a

threat to educational purposes may be seized by school officials. Any illegal drugs, firearm
or dangerous weapon shall be confiscated and delivered to law enforcement as soon as
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practicable, A personal safety or security device (such as a taser, mace or pepper spray)

not previously approved by the Administration constitutes a “dangerous weapon.”

2. Items which have been or are reasonably expected to be used to disrupt or interfere with
the educational process may be removed from student possession.,

The District is not responsible for the security or safety of personal property which employees, - o

students, or other building users may bring to school,

Legal Reference: Neb. Rev. Stat. Sec. 28-1204.04 (firearms)

Date of Adoption: [Insert Date|
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Students

Health Inspections

The school district shall cause every child under its jurisdiction to be separately and carefully :
inspected, except as otherwise provided by law, to ascertain if such a child is suffering from (1)

defective sight or hearing, (2) dental defects, or (3) other conditions as prescribed by the =~
Department of Health and Human Services (“Department”). Such inspections shall be conducted . S

on a schedule prescribed by the Department and shall be based on current medical and public- @ .
health practice. In lieu of conducting the inspections, the school board may employ regulatly ‘_”'x :

licensed physicians to make such inspections.

- If such- inspection determines that any child has defective sight or hearing, dental defects, or
other condition for which screening is required, the school shall notify the parent of the child in
writing of such condition and explain to the parent the necessity of professional attendance for
such child.

Whenever a child apparently shows symptoms of any contagious or infectious disease, such child
shall be sent home immediately or as soon as safe and proper conveyance can be found and the
school board shall be at once notified. Such student may be excluded from school as provided in
the Student Discipline Act.

A child shall not be required to submit to an inspection required by this policy if his or her parent
or guardian provides school authorities with a statement signed by a physician, a physician
assistant, or an advanced practice registered nurse practicing under and in accordance with his or
her respective credentialing act or other qualified provider as identified by the Department’s
applicable rules and regulations, stating that such child has undergone such required inspection
within the past six months, A child shall submit to any required inspection for which such a
statement is not received.

Legal Reference: Neb. Rev. Stat. Sections 79-248 and 79-249
Neb. Rev, Stat. Sec. 79-264
Neb. Rev, Stat. Sec. 79-526

Date of Adoption: [Insert Date]
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Students

Requests to Contact Students and Student [nterviews by Non-School Personnel

A. . Removals of Students and Interviews of Students
In deaﬁng with law enforcement officials, [Name] Public Schools’ employees are not to obstruct. -
government operations or unreasonably refuse or fail to aid a peace officer, but are also to

~attempt to prevent undue interference with District operations or educational programming.

1, Removals of Studenis by Law Enforcement Officials

Law enforcement officers should not be permitted to remove a child from school -
while the child is properly in attendance, without permission of the child’s parent
ot guardian, except when legally authorized to do so. For purposes of this policy,

a law enforcement officer is defined as: sheriffs, coroners, jailers, marshals, police
officers, state highway patrol officers, members of the National Guard on active
service by direction of the Governor during periods of emergency, and all other
persons with similar authority to make arrests. (Neb. Rev. Stat, §49-801).

Law enforcement officers may in the line of duty require a student to accompany
him or her for questioning or detention either with or without an arrest warrant. A
peace officer has the lawful authority to take immediate temporary custody of
children under the age of 18 with an arrest warrant, or without a warrant or order
of the court when:

(a) the child has violated a state law or municipal ordinance and such
child was eleven years of age or older at the time of the violation,
and the officer has reasonable grounds to believe such child
committed such violation and was eleven years of age or older at
the time of the violation;

(b) the child is seriously endangered in his or her surroundings and
immediate removal appears to be necessary for the child’s
protection;

(c)  the officer believes the child to be mentally ill and dangerous as
defined in Neb. Rev. Stat. §71-908 and that the harm described in
that section is likely to occur before proceedings may be instituted
before the juvenile court;

(d) the officer has reasonable grounds to believe that the juvenile has
run away from his or her parent, guardian, or custodian,

(e) a probation officer has reasonable cause to believe that a juvenile
is in violation of probation and that the juvenile will attempt to
leave the jurisdiction or place lives or property in danger;

(5 the officer has reasonable grounds to believe the juvenile is truant
from school. (Neb. Rev. Stat. §§43-418 and 43-248),

Page i of 6




Article 5
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(h)

If a peace officer or probation officer requests to take custody of a student who is '

STUDENTS Policy No. 5413 .

the officer has reasonable grounds to believe the child is immune :

from prosecution for prostitution under subsection (5) of section
28-801; or

the child has committed an act or engaged in behavior described in
subdivision (1), (2), (3)(b), or (4) of section 43-247 and such child

was under eleven years of age at the time of such act or behavior,

and the officer has reasonable cause to believe such child

committed such act or engaged in such behavior and was under =

eleven years of age at such time.

at that time under the control and jurisdiction of [Name] Public Schools, the
following action is to be taken:

(a)

(b)

(c)

Establish Authority to Remove. The student should be released

after appropriate measures are taken and documented to ensure that
the officer has the authority to take the student. The form attached
as Exhibit *“A” to this Policy may be used for this purpose.

Notify Local Law Enforcement. In some instances there may be
orders for custody of a student served by the officers with authority
to arrest from outside the jurisdiction of [Name] Public Schools.
Local law enforcement should be contacted and requested to
participate in or monitor the removal.

Notify Parent of Removal, When a principal or other school
official releases a minor student to a peace officer for the purpose
of removing the minor from the school premises, the principal or
other school official shall take immediate steps to notify the parent,
guardian, or responsible relative of the minor regarding the release
of the minor student to the officer and the place to which the
student is reportedly being taken. Provided, however, when a
minor student has been taken into custody as a victim of suspected
child abuse, the principal or other school official is not required to
notify the parent or guardian, but shall provide the peace officer
with the address and telephone number of the minor student’s
parents or guardian.

A student should not be released to a private detective or “special police officer”
who is not an officer of a Nebraska political subdivision or an officer of an
agency of the federal government without consent of the student’s parent,
guardian or custodian.
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Interviews of Students by Law Enforcement Officials

Law enforcement officers and other law authorities should be urged to contact ..

students for questioning outside the instructional day and off school premises

whenever possible, When it is appropriate that such questioning occur, the -

following guidelines are to be followed:

()

(b)

(c)

(d)

Interviews not related to Disirict Events, If an interview of a .+

student is requested during school hours concerning an ongoing
investigation of a crime not related to [Name] Public Schools,
questioning should not take place until the student’s parent,
guardian or custodian has been contacted and permission is given
for such interview, The consent should be documented. The
presence of a school employee during the interview is not
necessary,

Interviews Related to District Events. If the investigation relates to
an incident which took place on school premises or during
instructional time, it is not necessary to obtain consent of the
student’s parent, guardian or custodian. In these situations, an
employee of the District should be present during the interview to
ensure that the interview relates only to the incident which took
place on school premises or during instructional time or something
which is directly related thereto.

Child Abuse or Neglect. If an investigator represents that an
interview is necessary to collect information concerning an
allegation of child abuse or neglect or an offense involving a
family relation and it is clear that obtaining parental consent for the
interview would be impossible or counter-productive, the interview
may be conducted without consent of the student’s parent,
guardian or custodian. In these situations, an employee of [Name]
Public Schools should be present during the interview to ensure
that the interview relates only to those matters.

Probation Officer Interview., A probation officer assigned to a
student by a court may be allowed the opportunity, on request, to
interview a student on school premises. In such situations, it is
neither necessary nor desirable that a District employee be present
during the interview, It also is not necessary to obtain the consent
of the parent, guardian, or custodian.
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Disclosure of Student Records

School employees shall not, in the course of dealing with a peace officer or"'."j:r :
probation officer, disclose any confidential student records or information from' " -
such student records other than in response to a court order or subpoena or as =" .~ i

otherwise authorized by state law and the Family Educational Rights and Privacy
Act (FERPA).

Removals and Interviews by Persons other than Law Enforcement Officials

A person who comes to school premises to interview a student or remove a - o
student prior to the end of the student’s mmstructional day must obtain perm1351on .

of an administrator or designee,

Permission to remove is not to be granted without consent of the student’s parent, k
guardian or custodian, or a person authorized by the student’s parent, guardian or
custodian to give such permission.

Permission to interview on subjects not related to school matters is not to be
granted unless there is a clearly valid and proper reason for the interview and such
is not disruptive to school operations or the student’s educational program.
Ordinarily such contacts shall be restricted to the student’s parent, guardian or
custodian or a friend of the family when an emergency or other similar
circumstance exists,

Legal Reference: Neb. Rev. Stat. Sections 43-248; 43-418; 79-294; 79-2104

20 U.S.C. Sec. 1232g (FERPA)

Date of Adoption: [Insert Date]
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AR-5413--Exhibit A

Affidavit and Release to Remove Student

The undersigned hereby states and affirms to the [Name] Public Schools as follows:

i.

That T am duly-appointed and acting peace officer employed b.'y:.,': : :

and am currently acting within the

scope of such employment.

That request is hereby made of the [Name] Public Schools to deliver to me the
following named student:

That I am entitled to immediate physical custody of said student by virtue of:

( ) Neb. Rev. Stat. 43-248 for the reason that said student (1) violated a state or
municipal law in my presence, (2) is believed by me to have committed a felony,
(3) is seriously endangered in his or her surroundings and immediate removal
appears to be necessary for the student’s protection, or (4) is believed to have run
away from his or her parent, guardian, or custodian.

( ) There having been issued a valid warrant for such student’s arrest, a true copy
of which is attached hereto,

( ) There being reasonable grounds for me to arrest such student without a
warrant, such grounds being that:

{ ) Other (specify) the student being placed under arrest due to following
authority:

That the undersigned will take immediate action to notify the parent(s), custodian,
or legal guardian of said student that said student has been taken into custody and
the reason or reasons for said custody.

That the undersigned has the legal right to take custody of the student without the
consent of said student’s parent(s), guardian, custodian, or the [Name} Public
Schools.

That any facts or circumstances set out on the back of this affidavit and release
are true and correct and are incorporated herein by reference.

(Give complete description of officer’s name and position, including badge number)
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AR-5413--Exhibit B
Affidavit to Interview or Question Student

Date:

The undersigned  requests the right to interview  or  question ‘...

, a student of the [Name] Public Schools, and hereby states and .
“affirms to the [Name] Public Schools as follows:

() That the undersigned is a duly appointed probation officer acting pursuantto a
valid appointment by the Court of County, |
Nebraska.

( ) That the undersigned is duly authorized by law to investigate allegations of * |

criminal activity and this request is made to facilitate such an investigation.

() That the undersigned is duly authorized by law to investigate allegations of
criminal activity and this request is made to facilitate an investigation of criminal activity
which occurred on the school premises.

() That the undersigned is duly authorized by law to investigate allegations of
abuse or neglect as defined in Neb. Rev. Stat. 28-710(3) and this request is made to
facilitate an investigation where a family member is alleged to have committed acts of
abuse or neglect against the above-named student.

( ) That requesting consent to the interview from the child’s parent or guardian
and notification of child’s parent or guardian of the interview would be counter
productive, and request is hereby made that the same be kept confidential.

That the additional information, if any, set out on the back of this affidavit is true and
correct and is incorporated herein by reference.

{Give complete description of officer’s
name and position including badge number)
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~ Students

Identification of Learners with High Ability

The Board of Education recognizes that the student population includes students with. = : .°

exceptional academic abilities. Efforts to refer and identify learners with high ability will be

made at each grade level. Multiple criteria shall be used for identification purposes and .

identification efforts shall be inclusionary.

““Learners with high ability shall be identified in the academic areas of mathematics, science,
social studies, and language arts. Identification of learners in grades 3-11 with high ability in the
specified academic areas shall be based on the criteria listed below. Students shall meet two of '
the following criteria to be identified as a learner with high ability.

1) Composite total test score of the 95" percentile or above on the NRT OR, 95t
percentile or above in math, reading, language arts, science, or social studies;
PLUS a composite total of 80% or above on the same test,
2) A score of above average or higher on a cognitive screening test.
3} Teacher nomination.
A listing of students who meet the district criteria for learners of high ability and the arcas of
high capability of each of those students will be made available to classroom teachers, by the
school district administration, within the first thirty (30) days of each school year.
Within the first thirty (30) days of each school year, the school district administration shall make
available to parents or guardians of identified learners with high ability information about how

their child has been identified.

The administration shall implement the district wide plan for learners with high ability, as such
plan is modified from time to time, in accordance with applicable laws and regulations.

Legal Reference: Neb. Rev, Stat. Sections 79-1106 to 79-1108.03
NDE Rule 3

Date of Adoption: [Insert Date]
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Students

.‘ Anti-Bullying Policy

"One of the missions of the District is to provide a physically safe and emotionally secure
- environment for students and statf.

The administration and staff are to implement strategies. and practices to reinforce and encourage

positive behaviors by students. Positive behaviors include non-violence, cooperation, teamwork, - LT

understanding, and acceptance of others.

 The administration and staff are to implement strategies and practices to identify and prevent
' inappropriate behaviors by all students, including anti-bullying education for all students.
Inappropriate behaviors include bullying, intimidation, end harassment. Bullying means any
ongoing pattern of physical, verbal, or electronic abuse on school grounds, in a vehicle owned,
leased, or contracted by the school being used for a school purpose by a school employee or
designee, or at school-sponsored activities or school-sponsored athletic events.

The school district shall review the anti-bullying policy annually.

Legal Reference: Neb. Rev. Stat. Sec. 79-2,137
Student Discipline Act, Neb. Rev. Stat. Sections 79-254 to 79-296
NDE February 2003 State Board Action; Reaffirmed December 2005

Date of Adoption: [Insert Date]
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MEETING NCGTICE

The Board of Education of [Name] Public Schools will meet in regular session on

[month/date], 20, at _: _ p.m. in the [location/address], Nebraska. The meeting will include - . *

~ the holding of a public hearing to discuss, consider, and receive input on the student fee policy
- and the parental involvement policy. An agenda for the meeting and public hearings, which shall
‘be kept continually current, is readily available for public inspection at the Superintendent’s

office during normal business hours.

INAME]} PUBLIC SCHOOLS

Page 1 of 6




AGENDA

The following is the agenda for the meeting of the Board of Education to be held on
[month/date], 20 in the [location/address], Nebraska.

1.

2.

Call meeting to order and announce location of Open Meetings Act poster.

Approval of Agenda and Changes to Agenda.
Reading and approval of minutes:

Discuss, consider and take all necessary action to approve minutes of prior
meeting(s).

Reading and approval of board bills:

Discuss, consider and take all necessary action to approve receipts, expenditures
and payment of bills submitted by the administration.

Treasurer's Report

Board Committee Reports
Administration’s Reports
Public Comment

Action Ttems

A. Student Fees Policy:

i. Review of the amount of money collected from students pursuant to, and
the use of waivers provided in, the student fee policies of the District for
the 20 -20  school year.

ii. Hold Public Hearing to discuss, consider, and receive input on a proposed
Student Fee Policy. The public will be given the opportunity to present
information and opinions on a proposed Student Fee Policy.

iii. Discuss, consider, and take action to adopt a Student Fee Policy and to
suspend the two reading policy.

B. Parental Involvement Policy:

i. Hold Public Hearing to discuss, consider, and receive input on the Parental
Involvement Policy. The public will be given the opportunity to present
information and opinions on a proposed Parental Involvement Policy.

ii. Discuss, consider, and take action to either alter the Parental Involvement
Policy and then adopt the policy as altered, or to reaffirm the Parental
Involvement Policy.
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C. Bullving Policy:

i. Review bullying policy.

ii. Discuss, consider, and take action to adopt an amended Bullying Policy, if . ;_ '

determined appropriate.

D. Attendance Policy:
i. Review attendance policy.
ii, Discuss, consider, and take action to adopt an amended Attendance Policy,
if determined appropriate.

E. Multicultural Review:
i. The administration provided the annual status report to the board of
education,
ii. The board conducted the periodic assessment of the multicultural
education program,
004.01F5

10. Time/Date next meeting
1. Motion to Adjourn
NOTICE:

COPY OF OPEN MEETINGS ACT: The Board of Education makes available at least one
current copy of the Open Meetings Act posted in the meeting room at a location accessible to
members of the public, The Act is posted on the wall of the meeting room.

INSTRUCTIONS FOR THOSE WHO WISH TO SPEAK DURING PUBLIC FORUM:

Getting Started: When it is your turn to speak during the public forum portion of the agenda,
please come forward to the table situated immediately in front of the Board, sign your name and
address on the sign-in sheet and state your name to the Board of Education,

Time Limit: You may speak only one time and must limit comments to 5 minutes or less,
Personnel or Student Topic: If you are planning to speak about a personnel or student matter
involving an individual, please plan to have first addressed the concerns initially to the
administration for consideration. Board members will generally not respond to any questions
you ask or comments you may make about individual staff members or students. You are
cautioned that slanderous comments are not protected just because they are made at Board
meeting,

General Rules: Please remember that this is a public meeting for the conduct of the business of
the Board of Education. Offensive language, personal attacks and hostile conduct will not be
tolerated.

BY: [NAME]PUBLIC SCHOOLS

Page 3 of 6




MINUTES OF THE MEETING OF THE BOARD OF
EDUCATION OF [NAME] PUBLIC SCHOOLS

. A meeting of the Board of Education of [Name] Public Schools was convened in open .
and public session on [month/date], 20, at _:  p.m. in the [location/address], Nebraska. The . -
- roll was called and the following Board members were present or absent:

Present:
Absent:

Notice of the meeting was given in advance by publication and/or posting in accordance - -
with the Board approved method for giving notice of meetings. Notice of this meeting was given &
in advance to all members of the Board of Education. The Secretary of the Board maintains a list -
of the news media requesting notification of meetings and advance notification to the listed *: -

media of the time and place of the meeting and the subjects to be discussed at this meeting was
provided. Availability of the agenda was communicated in the publicized notice and a current
copy of the Agenda was maintained as stated in the publicized notice. All proceedings of the
Board of Education, except as may be hereinafter noted, were taken while the convened meeting
was open to the attendance of the public.

L. Call Meeting to Order. The meeting was duly called to order,

Announcement of Open Meetings Act Posting

At the beginning of this meeting, the Chairperson announced and informed the public that a
cutrent copy of the Open Meetings Act is posted on the wall of the meeting room and directed
the public to its location.

IL. Approval of Agenda. Motion was made by and seconded by
to approve the agenda as provided, After discussion and on roll call
vote, the Board voted as follows:

Voting for:
Voting against:
Not Voting:

The motion carried.

II.  Reading and approval of minutes. Motion was made by and seconded by
' to approve the minutes of the regular meeting of the Board of Education
held on [insert date of last meeting]. After discussion and on roll call vote, the Board
voted as follows:

Voting for:
Voting against.
Not Voting:

The motion carrted,
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Iv. Action Items

A. Student Fees Policy.
' i.  The administration presented a review of the amount of money collected

from students pursuant to, and the use of waivers provided in, the student
fee policies of the District for the 20 -20  school year.

ii., A public hearing was held to discuss, consider, and receive input on a
proposed Student Fee Policy, The public was given the opportunity to
present information and opinions on the proposed Student Fee Policy. o

iit.  Motion was made by and seconded by that = . ¢,
the Student Fees Policy for the 20 -20  school year, inclusive of e
Appendix “1,” be adopted and that the two reading policy be suspended for - -
purposes of this action.

After discussion and on roll call vote, the Board voted on the Motion as follows:

Voting for:
Voting against:
Not Voting:

The motion carried.

B. Parental Involvement Policy.
i. A public hearing was held to discuss, consider, and receive input on the
Parental Involvement Policy. The public was given the opportunity to
present information and opinions on the Parental Involvement Policy.

ii.  Motion was made by and seconded by that
the Board’s current Parental Involvement Policy be re-adopted without
alteration.

After discussion and on roll call vote, the Board voted on the Motion as follows:

Voting for:
Voting against:
Not Voting:

The motion carried.

C. Bullying Policy.
i.  The Bullying Policy was reviewed by the Board. No action was taken.

D. Attendance Policy.
i.  The Attendance Policy was reviewed by the Board. No action was taken.

V. Time/Date next meeting. The next meeting of the Board is scheduled for [insert date]
20__at_:_ pm.
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VI Motion to Adjourn. Motion was made by and seconded -
by to adjourn the meeting at o’clock pm,onJuly _,20 .,

Voting for:
Voting against:
Not Voting:

The motion carried.

The meeting was duly adjourned.

DATED this  day of ,20

[NAME] PUBLIC SCHOOLS

BY:

President
ATTEST:

Secretary
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Students

School Wellness Policy

A mission of [Name] Public Schools (“District”) is to provide curriculum, instruction, and
experiences in a health-promoting school environment to instill habits of lifelong learning and
health, Therefore, the Board adopts the following School Wellness Policy.

1. District Wellness Committee

Committee Role and Membership

The District will convene a representative District Wellness Committee (“DWC”) or work within
an existing school health committee that meets at least four times per year to establish goals for
and oversee school health and safety policies and programs, including development, .
implementation and periodic review and update of this District wellness policy.

The DWC membership will represent all school levels and include (to the extent possible), but
not be limited to: parents and caregivers; students; representatives of the school nutrition
program; physical education teachers; health education teachers; school health professionals or
staff: mental health and social services staff; school administrators; school board members; and
the general public. When possible, membership will also include Supplemental Nutrition
Assistance Program Education coordinators. To the extent possible, the DWC will include

representatives from each school building and reflect the diversity of the community.
Leadership

The Superintendent or designee(s) will convene the DWC and facilitate development of and
updates to the wellness policy, and will ensure each school’s compliance with the policy.

Each school will designate a school wellness policy coordinator, who will ensure compliance
with the policy.

2. Wellness Policy Implementation, Monitoring, Accountability and Community
Engagement

Implementation Plan

The District will develop and maintain a plan for implementation to manage and coordinate the
execution of this wellness policy. The plan delineates roles, responsibilities, actions and
timelines specific to each school; and includes information about who will be responsible to
make what change, by how much, where and when; as well as specific goals and objectives for
nutrition standards for all foods and beverages available on the school campus, food and
beverage marketing, nutrition promotion and education, physical activity, physical education and
other school-based activities that promote student wellness. It is recommended that the school
use the Healthy Schools Program online tools to complete a school-level assessment based on the
Centers for Disease Control and Prevention’s School Health Index, create an action plan that
fosters implementation and generate an annual progress report.

This wellness policy and the progress reports can be found at the District’s website.
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Recordhkeeping

The District will retain records to document compliance with the requirements of the wellness
policy at the Superintendent’s otfice and/or on the District’s computer network. Documentation
maintained in this location will include but will not be limited to:

«  The written wellness policy;
«  Documentation demonstrating that the policy has been made available to the public;
= Documentation of efforts to review and update the Local Schools Wellness Policy; including

an indication of who is involved in the update and methods the district uses to make - -

stakeholders aware of their ability to participate on the DWC;

«  Documentation to demonstrate compliance with the annual public notification requirements;

»  The most recent assessment on the implementation of the local school wellness policy;

» Documentation demonstrating the most recent assessment on the implementation of the
Local School Wellness Policy has been made available to the public.

Annual Notification of Policy

The District will actively inform tamilies and the public each year of basic information about this
policy, including its content, any updates to the policy and implementation status. The District
will make this information available via the District website and/or district-wide
communications. The District will provide as much information as possible about the school
nutrition environment. This will include a summary of the District’s events or activities related to
wellness policy implementation, Annually, the District will also publicize the name and contact
information of the District officials leading and coordinating the committee, as well as
information on how the public can get involved with the school wellness committee,

Triennial Progress Assessments

At least once every three years, the District will evaluate compliance with the wellness policy to
assess the tmplementation of the policy and include:

»  The extent to which the District’s schools are in compliance with the wellness policy;

» The extent to which the District’s wellness policy compares to [a] the Alliance for a
Healthier Generation’s model wellness policy; and

« A description of the progress made in attaining the goals of the District’s wellness policy.

The position/person responsible for managing the triennial assessment and contact information is
the Superintendent or the Superintendent’s designee.

The DWC, in collaboration with individual schools, will monitor schools’ compliance with this
wellness policy.

The District will actively notify households/families of the availability of the triennial progress
report.

Revisions and Updating the Policy

The DWC will update or modify the wellness policy based on the results of the annual School
Health Index and triennial assessments and/or as District priorities change; community needs
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change; wellness goals are met; new health science, information, and technology emerges; and
new Federal or state guidance or standards are issued. The wellness policy will be assessed and
updated as indicated at least every three years, following the triennial assessment.

Community Involvement, Outreach and Communications

The District is committed to being responsive to community input, which begins with awareness
of the wellness policy. The District will actively communicate ways in which representatives of
- DWC and others can participate in the development, implementation and periodic review and
update of the wellness policy through a variety of means appropriate for that district. The District
will also inform parents of the improvements that have been made to school meals and
compliance with school meal standards, availability of child nutrition programs and how to
apply, and a description of and compliance with Smart Snacks in School nutrition standards. The
District will use electronic mechanisms, such as email or displaying notices on the District’s
website, as well as non-electronic mechanisms, such as newsletters, presentations to parents, or
sending information home to parents, to ensure that all families are actively notitied of the
content of, implementation of, and updates to the wellness policy, as well as how to get involved
and support the policy., The District will ensure that communications are culturally and
linguistically appropriate to the community, and accomplished through means similar to other
ways that the District and individual schools are communicating important school information
with parents.

The District will actively notify the public about the content of or any updates to the wellness
policy annually, at a minimum. The District will also use these mechanisms to inform the
community about the availability of the annual and triennial reports,

3. Nutrition
School Meals

The District is committed to serving healthy meals to children, with plenty of fruits, vegetables,
whole grains, and fat-free and low-fat milk; that are moderate in sodium, low in saturated fat,
and have zero grams frans fat per serving (nutrition label or manufacturer’s specification); and to
meeting the nutrition needs of school children within their calorie requirements. The school meal
programs aim to improve the diet and health of school children, help mitigate childhood obesity,
model healthy eating to support the development of lifelong healthy eating patterns and support
healthy choices while accommodating cultural food preferences and special dietary needs.

All schools within the District that participate in USDA child nutrition programs, including the
National School Lunch Program (NSLP), the School Breakfast Program (SBP), and any
additional Federal child nutrition programs will meet the nutrition requirements of such
programs. The District may also operate additional nutrition-related programs and activities. All
schools within the District are committed to offering school meals through the NSLP and SBP
programs, and other applicable Federal child nutrition programs, that:

«  Are accessible to all students;
»  Are appealing and attractive to children;
« Are served in clean and pleasant settings;
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«  Meet or exceed current nutrition requirements established by local, state, and Federal statutes
and regulations. (The District offers reimbursable school meals that meet USDA nutrition
standards.)

» Promote healthy food and beverage choices using at least ten of the following Smarter
Lunchroom techniques:

- Whole fruit options are displayed in attractive bowls or baskets (instead of chaffing
dishes or hotel pans).

- Sliced or cut fruit is available daily.,

- Daily fruit options are displayed in a location in the line of sight and reach of students.

- All available vegetable options have been given creative or descriptive names.

- Daily vegetable options are bundled into all grab-and-go meals available to students. ‘

- All staff members, especially those serving, have been trained to politely prompt students -
to select and consume the daily vegetable options with their meal,

- White milk is placed in front of other beverages in all coolers. ‘

- Alternative entrée options (e.g., salad bar, yogurt parfaits, etc.) are highlighted on posters
or signs within all service and dining areas.

- A reimbursable meal can be created in any service area available to students (e.g., salad
bars, snack rooms, etc.).

- Student surveys and taste testing opportunities are used to inform menu development,
dining space decor and promotional ideas.

- Student artwork is displayed in the service and/or dining areas.

- Daily announcements are used to promote and market menu options.

Staff Qualifications and Professional Development

All school nutrition program directors, managers and staff will meet or exceed hiring and annual
continuing education/training requirements in the USDA professional standards for child
nutrition professionals. These school nutrition personnel will refer to USDA’s Professional
Standards for School Nutrition Standards website to search for training that meets their learning
needs.

Water

To promote hydration, free, safe, unflavored drinking water will be available to all students
throughout the school day and throughout every school campus {“school campus” and “school
day” are defined in the glossary). The District will make drinking water available where school
meals are served during mealtimes.

Competitive Foods and Beverages

The District is committed to ensuring that all foods and beverages available to students on the
school campus during the school day support healthy eating., The foods and beverages sold and
served outside of the school meal programs (e.g., “competitive” foods and beverages) will meet
the USDA Smart Snacks in School nutrition standards, at a minimum, Smart Snacks aim to
improve student health and well-being, increase consumption of healthful foods during the
school day and create an environment that reinforces the development of healthy eating habits. A
summary of the standards and information, as well as a Guide to Smart Snacks in Schools are
available at:  http://www.fns.usda.gov/heaithierschoolday/tools-schools-smart-snacks.  The
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Alliance for a Healthier Generation provides a set of tools to assist with implementation of Smart
Snacks available at www . foodplanner.healthiergeneration.org.

"To support healthy food choices and improve student health and well-being, all foods and
beverages outside the reimbursable school meal programs that are sold to students on the school
campus during the school day will meet or exceed the USDA Smart Snacks nutrition standards
or, if the state policy is stronger, will meet or exceed state nutrition standards. These standards
will apply in all locations and through all services where foods and beverages are sold, which
may include, but are not limited to, & la carte options in cafeterias, vending machines, school
stores and snack or food carts.

Celebrations and Rewards

All foods offered on the school campus will meet or exceed the USDA Smart Snacks in School
nutrition standards or, if the state policy is stronger, will meet or exceed state nutrition standards,
including through:

1. Celebrations and parties, The District will provide a list of healthy party ideas to parents and
teachers, including non-food celebration ideas.

2. Classroom snacks brought by parents. The District will provide or make available to parents
a list of foods and beverages that meet Smart Snacks nutrition standards.

3. Rewards and incentives. The District will provide teachers and other relevant school staff a
list of alternative ways to reward children or other comparable resources. Foods and
beverages will not be used as a reward, or withheld as punishment for any reason, such as for
performance or behavior.

Fundraising

Foods and beverages that meet or exceed the USDA Smart Snacks in Schools nufrition standards
may be sold through fundraisers on the school campus during the school day. The District will
make available to parents and teachers a list of healthy fundraising ideas or comparable
Iresources.

Nutrition Promotion

Nutrition promotion and education positively influence lifelong eating behaviors by using
evidence-based techniques and nutrition messages, and by creating food environments that
encourage healthy nutrition choices and encourage participation in school meal programs.
Students and staff will receive consistent nutrition messages throughout schools, classrooms, -
gymnasiums, and cafeterias. Nutrition promotion also includes marketing and advertising
nutritious foods and beverages to students and is most effective when implemented consistently
through a comprehensive and multi-channel approach by school staff, teachers, parents, students
and the community.

The District will promote healthy food and beverage choices for all students throughout the
school campus, as well as encourage participation in school meal programs. This promotion will
occur through:
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Implementing at least ten or more evidence-based healthy food promotion techniques
through the school meal programs using Smarter Lunchroom techniques; and

Ensuring 100% of foods and beverages promoted to students meet the USDA Smart Snacks
in School nutrition standards.

Nutrition Education

The District will teach, model, encourage and support healthy eating by all students. Schools wilt
provide nutrition education and engage in nutrition promotion that:

Is designed to provide students with the knowledge and skills necessary to promote and .
protect their health;

Is part of not only health education classes, but also integrated into other classroom
instruction through subjects such as math, science, language arts, social sciences and elective
subjects;

Includes enjoyable, developmentally-appropriate, culturally-relevant and participatory
activities, such as cooking demonstrations or lessons, promotions, taste-testing, farm visits
and school gardens;

Promotes fruits, vegetables, whole-grain products, low-fat and fat-free dairy products and
healthy food preparation methods;

Emphasizes caloric balance between food intake and energy expenditure (promotes physical
activity/exercise);

Links with school meal programs, cafeteria nutrition promotion activities, school gardens,
Farm to School programs, other school foods and nutrition-related community services;
Teaches media literacy with an emphasis on food and beverage marketing; and

Includes nutrition education training for teachers and other staff,

Essential Healthy Eating Topics in Health Education

The District will include in the health education curriculum a minimum of 12 of the following
essential topics on healthy eating:

Relationship between healthy eating and personal health and disease prevention
Food guidance from MyPlate

Reading and using FDA's nutrition fact labels

Eating a variety of foods every day

Balancing food intake and physical activity

Eating more fruits, vegetables and whole grain products

Choosing foods that are low in fat, saturated fat, and cholesterol and do not contain frans fat
Choosing foods and beverages with little added sugars

Eating more calcium-rich foods

Preparing healthy meals and snacks

Risks of unhealthy weight control practices

Accepting body size differences

Food safety

Importance of water consumption

Importance of eating breakfast

Making healthy choices when eating at restaurants
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« Hating disorders

»  The Dietary Guidelines for Americans

« Reducing sodium intake

= Social influences on healthy eating, including media, family, peers and culture

= How to find valid information or services related to nutrition and dietary behavior

»  How to develop a plan and track progress toward achieving a personal goal to eat healthiully
= Resisting peer pressure related to unhealthy dietary behavior

» Influencing, supporting, or advocating for others’ healthy dietary behavior

Food and Beverage Marketing in Schools

The District is committed to providing a school environment that ensures opportunities for all
students to practice healthy eating and physical activity behaviors throughout the school day .
while minimizing commercial distractions. The District strives to teach students how to make -
informed choices about nutrition, health and physical activity. These efforts will be weakened if
students are subjected to advertising on District property that contains messages inconsistent
with the health information the District is imparting through nutrition education and health
promotion efforts. It is the intent of the District to protect and promote student’s health by
permitting advertising and marketing for only those foods and beverages that are permitted to be
sold on the school campus, consistent with the District’s wellness policy.

Any foods and beverages marketed or promoted to students on the school campus during the -
school day will meet or exceed the USDA Smart Snacks in School nutrition standards or, if
stronger, state nutrition standards, such that only those foods that comply with or exceed those
nutrition standards are permitted to be marketed or promoted to students.

Food and beverage marketing is defined as advertising and other promotions in schools. Food
and beverage marketing often includes oral, written, or graphic statements made for the purpose
of promoting the sale of a food or beverage product made by the producer, manufacturer, seller
or any other entity with a commercial interest in the product. This term includes, but is not
limited to the following:

»  Brand names, trademarks, logos or tags, cxcept when placed on a physically present food or
beverage product or its conlainer.

= Displays, such as on vending machine exteriors

+  Corporate brand, logo, name or trademark on school equipment, such as marquees, message
boards, scoreboards or backboards (Note: immediate replacement of these items are not
required; however, districts will replace or update scoreboards or other durable equipment
when existing contracts are up for renewal or to the extent that it is financially possible over
time so that items are in compliance with the marketing policy.)

»  Corporate brand, logo, name or trademark on cups used for beverage dispensing, menu
boards, coolers, trash cans and other food service equipment; as well as on posters, book
covers, pupil assignment books or school supplies displayed, distributed, offered or sold by
the District.

»  Advertisements in school publications or school mailings.

» Free product samples, taste lests or coupons of a product, or free samples displaying
advertising of a product.
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As the District/school nutrition services/Athletics Department/PTA/PTO reviews existing

contracts and considers new contracts, equipment and product purchasing (and replacement). -

decisions should reflect the applicable marketing guidelines established by the District wellness
policy.

4, Physical Activity

Children and adolescents should participate in at least 60 minutes of physical activity every day.
A substantial percentage of students’ physical activity can be provided through a comprehensive
school physical activity program (CSPAP). A CSPAP reflects strong coordination and synergy

across all of the components: quality physical education as the foundation; physical activity .

- before, during and after school; staff involvement and family and community engagement and

the District is committed to providing these opportunities. Schools will ensure that these varied -

physical activity opportunities are in addition to, and not as a substitute for, physical education
(addressed in “Physical Education” subsection). All schools in the District will be encouraged to
participate in Lef's Move! Active Schools (www.letsmoveschools.org), or comparable program,
in order to successfully address all CSPAP areas.

Physical activity during the school day (including but not limited to recess, classroom physical
activity breaks or physical education) will not be withheld as punishment. The District will
provide teachers and other school staff with a list of ideas or resources for alternative ways to
discipline students.

To the extent practicable, the District will ensure that its grounds and facilities are safe and that
equipment is available to students to be active. The District will conduct necessary inspections
and repairs.

Physical Education

The District will provide students with physical education, using an age-appropriate, sequential
physical education curriculum consistent with national and state standards for physical
education. The physical education curriculum will promote the benefits of a physically active
lifestyle and will help students develop skills to engage in lifelong healthy habits, as well as
incorporate essential health education concepts {(discussed in the “Essential Physical Activity
Topics in Health Education” subsection). The curriculum will support the essential components
of physical education.

All students will be provided equal opportunity to participate in physical education classes. The
District will make appropriate accommodations to allow for equitable participation for all
students and will adapt physical education classes and equipment as necessary.

All elementary students in each grade will receive physical education for at least 60-89 minutes
per week throughout the school year.

All secondary students (middle and high school) are required to take the equivalent of one
academic year of physical education.
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The District’s physical education program will promote student physical fitness through :
individualized fitness and activity assessments (via the Presidential Youth Fitness Program or
other appropriate assessment tool) and will use criterion-based reporting for each student,

Essential Physical Activity Topics in Health Education

Health education will be required in all elementary grades and the District will require middle
and high school students to take and pass at least one health education course. The District will
include in the health education curriculum a minimum of 12 of the following essential topics on
phystcal activity:

« The physical, psychological, or social benefits of physical activity

»  How physical activity can contribute to a healthy weight

»  How physical activity can contribute to the academic learning process

«  How an inactive lifestyle contributes to chronic disease

« Health-related fitness, that is, cardiovascular endurance, muscular endurance, muscular
strength, tlexibility, and body composition

- Differences between physical activity, exercise and fitness

« Phases of an exercise session, that is, warm up, workout and cool down

«  Overcoming barriers to physical activity

= Decreasing sedentary activities, such as TV watching

- Opportunities for physical activity in the community

= Preventing injury during physical activity

«  Weather-related safety, for example, avoiding heat stroke, hypothermia and sunburn while
being physically active

»  How much physical activity is enough, that is, determining frequency, intensity, time and
type of physical activity
Developing an individualized physical activity and fitness plan

»  Monitoring progress toward reaching goals in an individualized physical activity plan

»  Dangers of using performance-enhancing drugs, such as steroids

»  Social influences on physical activity, including media, family, peers and culture

»  How to find valid information or services related to physical activity and fitness

»  How to influence, support, or advocate for others to engage in physical activity

»  How to resist peer pressure that discourages physical activity.

Recess (Elementary)

All elementary schools will offer at least 20 minutes of recess on all days during the school year.
Exceptions may be made as appropriate, such as on early dismissal or late arrival days. If recess
is offered before lunch, schools will have appropriate hand-washing facilities and/or hand-
sanitizing mechanisms located just inside/outside the cafeteria to ensure proper hygiene prior fo
eating and students arc required to use these mechanisms before eating. Hand-washing time, as
well as time to put away coats/hats/gloves, will be built in to the recess transition
period/timeframe before students enter the cafeteria.

Outdoor recess will be offered when weather and other conditions make it feasible for outdoor
play.
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In the event that recess must be held indoors, teachers and staff will follow the indoor recess
guidelines that promote physical activity for students, to the extent practicable,

Recess will complement, not substitute, physical education class. Recess monitors or teachers
will encourage students (o be active, and will serve as role models by being physically active
alongside the students whenever feasible.

Classroom Physical Activity Breaks (Elementary and Secondary)

Students will be offered periodic opportunities to be active or to stretch throughout the day on all
or most days during a typical school week. The District recommends teachers provide short (3-5-
minute) physical activity breaks to students during and between classroom time at least three
days per week. These physical activity breaks will complement, not substitute, for physical
education class, recess, and class transition periods.

The District will provide resources and links to resources, tools, and technology with ideas for
classroom physical activity breaks. Resources and ideas are available through the USDA and the
Alliance for a Healthier Generation.

Active Academtics

Teachers will incorporate movement and kinesthetic learning approaches into “core” subject
instruction when possible (e.g., science, math, language arts, social studies and others) and do
their part to limit sedentary behavior during the school day.

The District will support classroom teachers incorporating physical activity and employing
kinesthetic learning approaches into core subjects by providing annual professional development
opportunities and resources, including information on leading activities, activity options, as well
as making available background material on the connections between learning and movement,

Teachers will serve as role models by being physically active alongside the students whenever
feasible.

Before and After School Activities

The District offers opportunities for students to participate in physical activity either before
and/or after the school day through a variety of methods. The District will encourage students fo
be physically active before and after school by sponsoring or permitting: physical activity clubs
and physical activity in aftercare, intramurals or interscholastic sports.

Active Transport

The District will support active transport to and from school, such as walking or biking. The
District will encourage this behavior by requiring that its schools engage in six or more of the
activities below, to be selected by each school administration; including but not limited to:

Designate safe or preferred routes to school

«  Promote activities such as participation in International Walk to School Week and National
Walk and Bike to School Week

«  Secure storage facilities for bicycles and helmets (e.g., shed, cage, fenced area)
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Instruction on walking/bicycling safety provided to students

»  Promote safe routes program to students, staff, and parents via newsletters, websites, [ocal
newspaper
Use crossing guards

= Use crosswalks on streets leading to schools

«  Use walking school buses

«  Document the number of children walking and or biking to and from school

» Create and distribute maps of school environment (e.g., sidewalks, crosswalks, roads,
pathways, bike racks, etc.)

5. Other Activities that Promote Student Wellness

The District will integrate wellness activitics across the entire school setting, not just in the
cafeteria, other food and beverage venues and physical activity facilities. The District will
coordinate and integrate other initiatives related to physical activity, physical education, nutrition
and other wellness components so all efforts are complementary, not duplicative, and work
towards the same set of goals and objectives promoting student well-being, optimal development
and strong educational outcomes,

Schools in the District are encouraged to coordinate content across curricular areas that promote
student health, such as teaching nutrition concepts in mathematics, with consultation provided by
either the school or the District’s curriculum experts.

All efforts related to obtaining federal, state or association recognition for efforts, or
grants/funding opportunities for healthy schoo!l environments will be coordinated with and
complementary of the wellness policy, including but not limited to ensuring the involvement of
the DWC.

All school-sponsored events will adhere to the wellness policy guidelines. All school-sponsored
wellness events will include physical activity and healthy eating opportunities when appropriate.

Community Partnersiips

The District will develop, enhance, or continue relationships with community partners (e.g.,
hospitals, universities/colleges, local businesses, SNAP-Ed providers and coordinators, etc.) in
support of this wellness policy’s implementation. Existing and new community partnerships and
sponsorships will be cvaluated to ensure that they are consistent with the weliness policy and its
goals.

Community Health Promotion and Family Engagement

The District will promote to parents/caregivers, families, and the general community the benefits
of and approaches for healthy eating and physical activity throughout the school year, Families
will be informed and invited to participate in school-sponsored activities and will receive
information about health promotion efforts.

As described in the “Commounity Involvement, Outreach, and Communications” subsection, the
District will use electronic mechanisms (e.g., email or displaying notices on the District’s
website), as well as non-electronic mechanisms, (e.g., newsletters, presentations to parents or
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sending information home to parents), to ensure that all families are actively notified of
opportunities fo participate in school-sponsored activities and receive information about health -
promotion cfforts,

Staff Wellness and Health Promotion
The DWC will have a staff wellness subcommittee that focuses on staff wellness issues,
identifies and disseminates wellness resources and performs other functions that support staff

wellness in coordination with human resources staff.

Schools in the District will implement strategies to support staff in actively promoting and

modeling healthy eating and physical activity behaviors. The District promotes staff member: =

participation in health promotion programs and will support programs for staff members on
healthy eating/weight management that are accessible and free or low-cost.

Professional Learning

When feasible, the District will offer annual professional learning opportunities and resources for
staff to increase knowledge and skills about promoting healthy behaviors in the classroom and
school (e.g., increasing the use of kinesthetic teaching approaches or incorporating nutrition
lessons into math class). Professional learning will help District staff understand the connections
between academics and health and the ways in which health and wellness are integrated into
ongoing district reform or academic improvement plans/efforts,

Glossary

School Campus: areas that are owned or leased by the school and used at any time for school-
related activities, including on the outside of the school building, school buses or other vehicles
used to transport students, athletic fields and stadiums (e.g., on scoreboards, coolers, cups, and
water bottles), or parking lots.

School Day: the time between midnight the night before to 30 minutes after the end of the
instructional day.

Triennial — recurring every three years.

Legal Reference: Healthy, Hunger-Free Kids Act of 2010, 42 U.S.C. Section 1758b; 7 CFR
Sections 210.11 and 210.30; National School Lunch Program, 42 U.S.C
Sections 17531-1760, 1770; Regulations and Procedures for Accreditation
of Schools, NDE Rule 10

Date of Adoption; [Insert Date]
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Administrative Regulation for School Wellness Policy

Additional Wellness Goals, Nutrition Guidelines and Implementation Plan

The School Wellness Policy establishes a mission of providing a curriculum, instruction, and
experiences in the environment of a health-promoting school community, to instill habits of
lifelong learning and health. The School Wellness Policy authorizes the Superintendent to
establish such further goals and nutrition guidelines as are determined appropriate to meet the
‘stated mission. This regulation sets forth additional goals and nutrition guidelines as appropriate
to meet the District’s school wellness mission and implement the School Wellness Policy.

Nutrition Education Activities to Promote Student Wellness

The base goal is to implement a curriculum that meets or exceeds the health and nutrition
education objectives established by the Nebraska Department of Education. The administration . -
establishes the following additional goals and actions to achieve such goals:

1. Curriculum:  Nufrition education will be integrated into other subjects to
complement, but not replace, the health and nutrition education curriculum that is
provided in accordance with NDE Rule 10. Educators are to incorporate the
promotion of healthy eating nutrition lifestyles in all subject areas as appropriate,

2. Display Nutrition Education Materials: The cafeteria shall display posters or other
communications suitable to the ages of students served that promote healthy
nutrition choices (e.g., display food pyramid). Educators are encouraged to
incorporate such communications in their classrooms as well.

3. Nutrition Health Events: FEducators are encouraged to search for and take
advantage of events that promote nutrition education. Activities may include:

a. health fairs

b. traveling health exhibits

c. field trips to farm or food production facilities

d. school gardens

e health speakers (school assembtlies or class speakers on nutrition)

4. Family:

a. Parents are to be welcomed to join their children at school lunch as
appropriate.

b. School communications to parents will include information about healthy
nutrition; such as by including information about healthy snacks for
children.

5. Staff: Our employees are encouraged to be healthy role models for students. It is

important for students to receive consistent messages. Staff is discouraged from
eating foods or drinking beverages of minimal nutritional value during the school
day in the presence of students.

Page 1 of 7




Article 5 STUDENTS AR 5417 .

Physical Activities to Promote Student Wellness

The established goal is to implement a curriculum that meets or exceeds the health and physical
education objectives established by the Nebraska Department of Education. The administration
establishes the following additional goals and actions to achieve such goals:

1. Curriculum: Health and physical education will be integrated into other subjects
to complement, but not replace, the health and physical education curriculum -
provided in accordance with NDE Rule 10, Educators are to incorporate physical -
activity promotion and non-sedentary lifestyles in all subject areas as appropriate.

2. Physical Activity During the School Day:
a. Recess:

i.  Elementary students will have the opportunity for daily recess.
Weather and other conditions permitting, recess will be outdoors,
Students who are idle during recess are to be encouraged by
supervising staff to engage in physical activity. Daily minimums
are as follows: Pre-school: 30 minutes; Grades K-3: 50 minutes (15
for 2 day Kindergarten); Grades 4-6: 35 minutes. Minimums
include lunch recess. Minimums are set for “ordinary” days and
are subject to modification in the judgment of the educator when
events such as field trips, testing, etc. occur during the day.

ii.  Middle School and High School students will have the opportunity
for physical activity during their lunch period. The gym or outside
facilities will be open to use during lunch when possible.

b. Class Time: Physical activity within class periods (e.g. stretching breaks
when students are at task for more than 50 minutes) will be encouraged.

3. Physical Activity To/From School:

a. To encourage biking or walking to school, the administration will work
with law enforcement and as appropriate volunteer parent safety monitors
to provide safe routes to school. Bike racks will be established
commensurate with need.

b, In establishing bus pick up/drop off sites, the fact that students will have to
walk farther from a particular site will not necessarily be considered as a
negative factor.

4. As Punishment: Physical activity will not be used as punishment and will not be
withheld as punishment, This guideline shall not apply to extra-curricular
activities. Educators may use appropriate professional discretion to make
exceptions to this guideline. In no event, however, will physical activity be used
as a form of corporal punishment.

5. Display Physical Activity Educational Materials: The cafeteria, gym and health
classrooms shall display posters or other communications suitable to the ages of
students served that promote physical activity and non-sedentary lifestyles (e.g.,
display sports posters, walking fitness posters). Educators are encouraged to
incorporate such communications in their classrooms as well.
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Physical Activity Health Events: Educators are encouraged to search for and take
advantage of events that promote physical activity education. Activities may
include:

a. health fairs

b. traveling health exhibits

c. field trips to physical activity centers _
d. physical activity speakers (school assemblies or class speakers

representing sports figures, medical people)

Family:
a The school’s physical activity facilities (playground, gym) will be made
available to use by parents with their children outside the normal school-

day, subject to priority use being for children and subject to other .. -

competing uses and safety and risk management considerations.

b. School communications to parents will include information that promotes
physical activity, Such communications may include information about
the benefits of physical activity to children and the distribution of
information about youth sports programs.

Staff: Our employees are encouraged to be healthy role models for students. It is
important for students to receive consistent messages. Staff is encouraged to be
seen engaging in non-sedentary lifestyles. For example, staff is encouraged to
walk or bike to work; use stairs even if an elevator is available; and share as
appropriate personal information about physical activities they engage in to
remain fit.

Other School Activities to Promote Student Wellness

The established goal is to offer other suitable opportunities to students to engage in health-
promoting activities. The administration establishes the following additional goals and actions to
achieve such goals:

L.

Extracurricular Programs: The District will offer athletic and other activity
programs subject to and in compliance with the bylaws of the Nebraska School
Activities Association. Secondary school students will be offered the opportunity
to participate in intramural sports activities commensurate with their interests and
school resources.

After-School Facility Uses: The school’s physical activity facilities (playground,
gym) will be made available to use by students outside the normal school day,
subject to other competing uses and safety and risk management considerations.

Advertising: The administration will monitor advertising that occurs in the school
and endeavor to limit messages that promote foods of minimal nutritional value,

Staff Development:
a. Professional staff members will be provided with professional
development and guidance on appropriate practices and procedutes to
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implement the school wellness goals and recommendations, Professional

development activities will include activities each year related to the .

integration of physical activities and nutrition education into the academic
curriculum, use of food as rewards and denial of physical activities as a
disciplinary consequence, and other wellness goals and activities.

b. The District will provide ongoing training and development for food
service staff related to nutrition and wellness goals and activities.

5. Community Resources: The administration will coordinate the school wellness
program efforts with those available from medical and other community
organizations.

Nutrition Guidelines o
The established nutrition guidelines for foods available in each school building during the school
day are as follows: (1) school breakfast and lunch programs will be offered which meet or
exceed the requirements of federal and state law and regulatory authorities and (2) no foods in
competition with the school lunch or breakfast program shall be sold or otherwise made available
to students anywhere on school premises during the period of one-half hour prior to the serving
period for breakfast and lunch and lasting until one-half hour after the serving of breakfast and
funch.

The administration establishes the following additional nutrition guidelines and actions to meet
the guidelines:

1. Conditions for School Meals:

a. Scheduling meals. Lunch periods will be scheduled at times when
students are in need of nutrition (e.g., in the middle of their school day).
Students will be provided adequate time to eat. In general students will,
upon arrival in the cafeteria, have at least 10 minutes to eat breakfast and
15 minutes to eat lunch.

b. Conditions for meals. Efforts shall be made to establish comfortable and
relaxed eating conditions. The factors to promote these conditions will be
a clean, orderly environment, pleasant food services staff, adequate
seating, enforcement of student conduct rules and adequate supervision,

2, Selection of School Meals:

a. School Meals: School meals shall at a minimum meet nutrition
requirements established by state and federal law, The school food service
staff is to offer meals that are of a nutritional value higher than that
required. Emphasis is to be on good menu planning principles that offer
healthy food choices including lean meats, a variety of fruits and non-fried
vegetables daily, whole grains once each week, and low-fat or nontat milk
daily. Locate these choices where they are readily accessible to students.
Limit portion sizes of desserts and fried foods.

b. Ala carte selections; Elementary students are to be offered balanced meals.
Elementary students are not to be sold individual food or beverage
selections except for limited portions of low-fat foods, no-fat milk, fruits,
and non-fried vegetables. Middle School and High School students may
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be sold foods and beverage ala carte provided the ala carte items not
include foods of minimal nutritional value and that the offerings include
fruits, non-fried vegetables, and healthy beverages (waters and 100% fruit
juices).

Student’s Meals From Home: Students will be discouraged from sharing food
and be prohibited from sharing foods brought from home. Parents will be
encouraged via health promotional materials to make healthy choices for student
lunches,

Closed Campus. To encourage students to eat a nutritious hunch, students will not N
be permitted to leave school during the school day for the purpose of lunch. - :

Exceptions: Students may leave at lunch time if they will be eating lunch at home,

with parent permission. Juniors and Seniors may leave campus for lunch, even if

they will not be eating lunch at home, with parent permission. Students who
leave campus for lunch may not bring any purchased meals or other food back to
school. The administration may grant special exceptions to the closed campus
rule as needed {e.g., for students with special dietary needs).

Vending machines:

a. Vending machines will not be available for student use at any schootl for
the period of ' hour before and ' hour after breaktast and lunch periods.
b. Elementary school students: Vending machines with foods of minimal

nutritional value will not be available to use by elementary school students
at any time during the school day.

C. Middle school students: Vending machines with foods of minimal
nutritional value will not be available to use by middle school students for
the period of 1 hour before and | hour afler breakfast and lunch periods.

d. High school students: Vending machines with foods of minimal nutritional
value will not be available to use by high school students for the period of
1 hour before and 1 hour after breakfast and lunch periods.

€, Promotion of Healthy Choices: At least one vending machine in each
school building shall include healthy choices (e.g., water, 100% fruit
juices, low-tat/non-fat milk, animal crackers, granola bars, whole-grain
fruit bars, pretzels, nuts, plain trail mix).

Foods available during the school day:

a. Water: Students will be allowed access to water during the school day.
Water fountains are available. Educators may in their discretion allow
students to bring water bottles to classes. Students will not be permitted to
bring soda pop or other drinks or food to class.

b. Food rewards. Food will not be used as rewards. No foods are to be
provided by the school or school staff during instructional time except:
healthy foods, foods provided for instructional purposes (e.g., cultural
programs, FCS classes, and tfoods given in accordance with a special
education student’s {EP).
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Classroom Celebrations:
1. Staff is not to offer students foods of minimal nutritional value for
classroom celebrations,
ii.  Parents are to be encouraged to bring healthy foods for classroom
celebrations.

Fund-raising:

a.

b.

School clubs are not to sell food for the period of % hour before and %
hour after breakfast and funch periods.

Student clubs are encouraged to not sell foods of minimal nutritional value -
as part of fund-raising efforts.

Each activity sponsor shall report to the Principal the percentage of total
fund-raising receipts from sates of foods of minimal nutritional value as of
the end of the each school year.

School activities/events:

a.

Athletes: Student athletes serve as rote models. Coaches are to encourage
healthy eating by student athletes. The coaches’ conduct rules may limit
consumption of foods of minimal nutritional value by their athletes during
their sport season.

Concessions:  Concession stands will include healthy food choices.
Efforts will be made to reduce offerings of foods of minimal nutritional
value.

Definition of Foods of Minimal Nutritional Value: For purposes of this
regulation, “foods of minimal nutritional value™ has the same meaning as in the
federal regulations for the National School Lunch program. Foods of minimal
nutritional value are as follows:

Food of minimal nutritional valte means: (i) In the case of artificially
sweetened foods, a food which provides less than five percent of the
Reference Daily Intakes (RDI) for each of eight specified nutrients per
serving; and (ii) in the case of all other foods, a food which provides less
than five percent of the RDI for each of 8 specified nutrients per 100
calories and less than 5% of the RDI for each of eight specified nutrients
per serving. The 8 nutrients to be assessed for this purpose are -- protein,
vitamin A, vitamin C, niacin, riboflavin, thiamine, calcium, and iron.

Specific foods of minimal nutritional value are:

(1) Soda Water.
(2) Water Ices (except those which contain fruit or fruit juices).
(3) Chewing Gum,
(4) Certain Candies -- Processed foods made predominantly from
sweeteners or artificial sweeteners with a variety of minor ingredients
which characterize the following types:
(i) Hard Candy -- A product made predominantly from sugar (sucrose)
and corn syrup which may be flavored and colored, is
characterized by a hard, brittle texture, and includes such items as
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sour balls, fruit balls, candy sticks, lollipops, starlight mints, after
dinner mints, sugar watfers, rock candy, cinnamon candies, breath
mints, jaw breakers and cough drops.

(it) Jellics and Gums -- A mixture of carbohydrates which are
combined to form a stable gelatinous system of jelly-like character, -
and are generally flavored and colored, and include gum drops,
jelly beans, jellied and fruit-flavored slices.

(iiiy Marshmallow Candies -- An aerated confection composed as
sugar, corn syrup, invert sugar, 20 percent water and gelatin or egg
white to which flavors and colors may be added.

(iv) Fondant -- A product consisting of microscopic-sized sugar -
crystals which are separated by thin film of sugar and/or invert
sugar in solution such as candy corn, soft mints.

(v) Licorice -- A product made predominantly from sugar and com .© .

syrup which is flavored with an extract made from the licorice
root.

(vi) Spun Candy -- A product that is made from sugar that has been
boiled at high temperature and spun at a high speed in a special
machine.

(vii) Candy Coated Popcorn. -- Popcorn which is coated with a
mixture made predominantly from sugar and corn syrup.

Definition of Healthy Foods: For purposes of this regulation, “healthy foods”
means foods that are not foods of minimal nutritional value, and that are low in
tats, sodium and sugars, and high per serving in the nutrients which are needed to
meet Reference Daily Intakes.
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Students

Safe Pupil Transportation Plan

[Name] Public Schools Safe Pupil Transportation Plan

This Safe Pupil Transportation Plan sets forth the District’s plan for providing safe transportation
to students being transported in vehicles on regular routes assigned through the district
transportation plan.

1.

Weapons. Vehicles shall not transport any items, animals, materials, weapons or look-a-
like weapons, explosive devices or bomb-related materials or equipment which could
endanger the lives, health, or safety of the children, other passengers, and the driver.
Look-a-like weapons associated with a school-sponsored or approved activity may be
transported with written permission of an administrator of the District, Personal safety or
security devices (such as tasers, mace or pepper spray) may only be transported with the
prior approval of an administrator of the District. If possible, these items should be
secured and not visible or accessible to students while in the vehicle.

Upon becoming aware of a weapon aboard a vehicle, the driver will make every attempt
to:

A. Contact dispatch and notify them of the situation if pessible. If not possible, the
driver will make every attempt to contact from a cell phone (after parking on a
shoulder or otherwise not moving) or from the nearest safe haven location.
Examples of a safe haven include, but are not limited to, any school building site,
emergency service station (law enforcement or fire department), community
service agency, ete.

Pull vehicle over to safe and secure area.

Confiscate weapon (if doing so does not jeopardize student or driver safety).

Give description of weapon and participating parties to dispatch.

Dispatch will immediately notify appropriate law enforcement agencies and
school administration,

HOOW

Pupil behavior. Students are expected to follow student conduct rules while in a vehicle.
The pupil transportation driver is responsible for controlling behavior which affects
safety and for reporting rule violations to school administration. In the event a student
violates Board policy regarding student conduct standards or otherwise engages in
behavior that jeopardizes safety, the driver will make every attempt to:

A. First seek to resolve incident through discussion with the student(s) involved.

B. Contact dispatch and notify them of situation if pessible. If not possible, the
driver will make every attempt to telephone dispatch from a cellular telephone or
from the nearest safe haven location.

C. Activate emergency flashers,
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D. Bring vehicle to a safe stop. Seek to resolve the incident, using physical force
only as necessary to protect students or yourself.
E. Report and document discipline problems to the school administrator. Use a Bus

Conduct Report/Incident Form, if available.

3. Terrorist threats. A person commits a terroristic threat if the person threatens to commit
a crime of violence with the intent to terrorize another or with the intent of causing
evacuation of a building, place of assembly or the vehicle or in reckless disregard of the
risk of causing such terror or evacuation, Upon becoming aware of a terroristic threat -
relating to a pupil transportation vehicle, the driver will make every attempt to:

A. Contact dispatch and notify them of situation if possible. If not possible, the
driver will make every attempt to telephone dispatch from a cell phone or from
the nearest safe haven location.

B. Make every attempt to keep passengers calm (this may mean complying with the
terrorist),
C. Dispatch will immediately notity appropriate law enforcement agencies and
school administration.
D. Driver should wait for instructions from dispaich if possible.
4, Severe weather. Upon becoming aware of severe weather while aboard a pupil

transportation vehicle, the driver will make every attempt to:

A. Contact dispatch and notify them of situation if possible. 1f not possible, the
driver will make every attempt to telephone dispatch from a cellular telephone or
from the nearest safe haven location.

B. Return to the school if less than five minutes away and follow the directions of
the school administrator.,

C, If more than five minutes away from school, go to the nearest school and follow
the directions of the school administrator.

D. If more than five minutes away from the nearest school or there is immediate
danger, get to the nearest basement or underground shelter with all students.

E. If there is no shelter and there is immediate danger the driver and passengers are

to follow evacuation procedures and get everyone off the vehicle into the nearest
ditch or culvert at least 100 feet away from the vehicle.

5. Hazardous materials and Unattended Items. Upon becoming aware of a hazardous
material aboard a pupil transportation vehicle, the driver will make every attempt to:

A. Contact dispatch and notify them of situation if possible. 1f not possible, the
driver will make every attempt to telephone dispatch from a cellular telephone or
from the nearest safe haven location,

B. Pull vehicle over to safe and secure area.

C. Give description of hazardous materials in guestion to dispatch.

D. Dispatch will immediately notify appropriate law enforcement and school
administration.

E. Driver should wait for instructions from dispatch if possible.
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In the event an unattended item is discovered on or near the vehicle, the driver will seek

to determine who the item belongs to and whether the item could be hazardous to the

safety of those in the vehicle. Any unattended item that would break or could cause - i
injury if tossed about the inside of the vehicle when involved in an accident shall be =~ 7
secured. If it is determined that the item is not hazardous and need not be secured, the
driver will not allow the item to distract the driver’s attention to the task of operating the

vehicle,

6. Medical emergencies. Upon becoming aware of a medical emergency aboard a vehicle,
the driver will make every attempt to:

A, Contact dispatch and notify them of situation if pessible. 1f not possible, the -
driver will make every attempt to telephone dispatch from a cell phone or from .-
the nearest safe haven location.

B. Dispatch will immediately notify appropriate medical agencies and school
administration.
C. Driver should follow instructions from dispatch, school officials, and parents

when such information can be obtained quickly enough. If not available, follow
emergency first aid procedures.

D. Only if necessary, the driver should move passengers only enough to get them out
of danger of traffic or fire. If moved, the driver and aide are to keep them where
placed until a medical agency arrives, unless a parent has taken charge of their

child.

E. Driver should try to keep student passengers as calm as possible.

7. Procedures in the event of mechanical breakdowns of the vehicle. Upon becoming
aware of a mechanical breakdown aboard a vehicle, the driver will make every attempt
to:

A, Pull vehicle over to safe and secure area if possible.

B Contact dispatch and notify them of situation if possible. If not possible, the
driver will make every attempt to telephone dispatch from a cellular telephone or
from the nearest safe haven location.

C. Activate emergency flashers and place warning flares/reflectors in accordance
with safety guidelines, if not in secure area.

D. Driver should try to keep student passengers as calm as possible.

E Dispatch will arrange for assistance and a relief vehicle if needed.

8. Procedures in the event the drop-off location is uncertain or appears unsafe to leave

students. [n the event the drop-off location is uncertain or appears unsafe to leave
students, the driver will make every attempt to:

A. Contact or otherwise communicate with dispatch to notify them of the situation if
possible.
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- 10.

11.

12,

13.

14.

B. Release children only if an adult responsible for the children is present. It not,
keep children who are to be released in the vehicle, continue with route, and
return children who were to be released to the school.

C. Dispatch  will notify appropriate law enforcement agencies and school
administration if appropriate given the circumstances.

Documentation under Safe Pupil Transportation Plan. FEach pupil transportation
driver is required to complete and submit to the school administration a bus conduct
report or incident report involving the pupil transportation vehicle operated by the driver
or any pupils transported in it. Documentation is to include the occurrence of any of the
following events: weapons, student behavior which affects safety, terroristic threats,
severe weather, hazardous materials, or medical emergencies, Documentation of such
events shall be completed and submitted as soon as practicable after the incident, '

Transportation of Unsafe Items. Drivers shall not permit pupil transportation vehicles
to transport any items, animals, materials, weapons or look-a-like weapons or equipment
which in any way would endanger the lives, health or safety of the children or other
passengers and the driver. Look-a-like weapons associated with a school sponsored or
approved activity may be transported only with written permission of a school
administrator. Personal safety or security devices (such as tasers, mace or pepper spray)
may only be transported with the prior approval of an administrator of the District. Any
items that would break or could produce injury if fossed about inside the pupil
transportation vehicle when invelved in an accident or sudden stop shall be secured.

Supplemental Information. A copy of this plan shall be placed in each pupil
transportation vehicle, kept at each school building, and made available upon request.
Supplemental information with respect to operational and procedural guidelines used to
administer this plan can be found in the District’s safety and security plan adopted
pursuant to 92 NACI0 and in the Nebraska Department of Education Pupil
Transportation Guide.

Vehicle drivers of small vehicles on activity trips. The District will provide drivers of
small vehicles with instruction on and guidance for emergency evacuation procedures,
first aid, and emergency equipment. Drivers of small vehicles are generally expected to
follow this Plan in the event of an emergency evacuation. The District’s director of
transportation may provide additional guidance for drivers of small vehicles to increase
student safety.

Student Instruction. At least twice during each school year, each pupil who is
transported in a school vehicle shall be instructed in safe riding practices and participate
in emergency evacuation drills.

Driver Capacity. To confirm a driver has the ability to conduct daily tasks and
emergency evacuations, drivers must: (a) pass a prescribed physical examination
administered by a Certified Medical Examiner at least every two years and provide the
employer with a copy of the medical certificate; (b) pass a transportation screening every
year; (¢) participate in required in-service training which includes emergency evacuation
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training; and (d) if required, to have a Commercial Driver’s License (CDL) to operate the
vehicle, participate in the drug and alcohol testing program as required by federal law,
Should a driver have a medical concern throughout the year, the Superintendent or
Superintendent’s designee will work with the driver to confirm a drivers’ ability to
conduct the daily tasks and emergency evacuations prior to transporting students.

Legal Reference: Neb. Rev. Stat. Sec. 79-318, 79-602, 79-607 and 79-608
Title 92, Nebraska Administrative Code, Chapters 91 and 92

Date of Adoption:  [Insert Date]
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Superintendent Report: 11/14/2022

1. Copy of signed agreement with the Village of Wauneta for the
vacation of Shawnee Avenue

2. On November 23" representatives from BD Construction and
Wilkins Architect will be in Wauneta regarding the renovation of
the Wauneta Attendance Center.

3. Today, I received the Attorney letter for our auditor confirming
that we have no pending or threatened litigation, claims or
assessment.

4. T was by Jackie Anderson (Superintendent at DCS) regarding a
digital citizenship informational seminar for our students and staff.
She also invited Hitchcock County. The fee to attend will be
around $1,000 per school. This will be money well invested. The
students and staff attended a similar session at Chase County
School a couple of years ago.

5. The state education conference is this week in Omaha.



Superintendent Report: 12/12/2022

1. Maps testing will resume this week.

2. RPAC Executive meeting is a week from Wednesday in McCook.

3. We will have an early out next Wednesday the 21%. Teacher
workday/Professional development will be January 4™ and school
will resume on the 5%,
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