Board of Education Regular Meeting
Tuesday, July 10, 2018 6:15 PM

Board Room
520 East 9th Street
Imperial, NE 69033

Attendance Taken at 6:15 PM.

Josh Fries: Present
Karl Meeske: Present
Jeff Olsen: Present
Willy O'Neil: Present
Dan Reeves: Present
Penny Strand: Present

Sheila Stromberger: Present

Carrie Terryberry: Present

Steve Wallin: Present

I. CALL MEETING TO ORDER

II. APPROVAL OF AGENDA AND CHANGES TO AGENDA



III. APPROVAL OF MINUTES

IV. APPROVAL OF FINANCIAL REPORT

V. PUBLIC COMMENT

VI. INFORMATION AND PROPOSALS

1. Activity Director's Report

2. Principals' Report

3. Superintendent's Report

4. Board Committee Reports

VII. ACTION ITEMS

1. Consider, discuss and take action with regard to Policy BBC to excuse absent board
member.

2. Consider, discuss and take necessary action with regard to approve all resignations and
appointments.

3. Consider, discuss, and take necessary action with regard to first reading of the entire
Board Policy series 4000 as presented.



VIIL

IX.

. Consider, discuss and take necessary action with regard to appointing Randall Klooz as

the district non-compliance officer, non-discrimination officer and Title IX coordinator
for 2018-19.

. Consider, discuss and take necessary action with regard to purchasing computers for

grades 9-11.

. Consider, discuss and take necessary action with regard to purchasing computers for

middle/high school certified staff.

. Consider, discuss and take necessary action with regard to appointing Randall Klooz as

District Representative for local, state and federal programs for the 2018-19 school year.

. Consider, discuss and take necessary action with regard to Randall Klooz as signatory at

FBT, Adams Bank and Pinnacle Bank.

. Consider, discuss and take necessary action with regard to sidewalk area in front of

school.

DISCUSSION ITEMS

. Discuss Chase County Schools handbook's for the 2018-2019 school year.

ADJOURN



Board President

Board Secretary



Board of Education Regular Meeting Tuesday, June 12, 2018 6:00 PM Conference Room 520 East 9th
Street Imperial, NE 69033 Attendance Taken at 6:00 PM Josh Fries: Present Karl Meeske: Present Jeff
Olsen: Present Willy O’Neil: Present Dan Reeves: Present Penny Strand: Present Sheila Stromberger:
Present Carrie Terryberry: Present Steve Wallin: Present

1. Call to Order

2. Open Meetings Notification

3. Pledge of Allegiance

4. Approval of Agenda Motion to approve the agenda as presented Passed with a motion by Willy O'Neil
and a second by Carrie Terryberry. Karl Meeske: Yea, Jeff Olsen: Yea, Willy O'Neil: Yea, Dan Reeves:
Yea, Penny Strand: Yea, Sheila Stromberger: Yea, Carrie Terryberry: Yea, Steve Wallin: Yea

5. Approval of Minutes Motion to approve the minutes as presented Passed with a motion by Karl
Meeske and a second by Steve Wallin. Karl Meeske: Yea, Jeff Olsen: Yea, Willy O'Neil: Yea, Dan
Reeves: Yea, Penny Strand: Yea, Sheila Stromberger: Yea, Carrie Terryberry: Yea, Steve Wallin: Yea

6. Approval of Financial Report Motion to approve the financial report as presented in the amount of
$598,876.12 Passed with a motion by Karl Meeske and a second by Steve Wallin. Karl Meeske: Yea, Jeff
Olsen: Yea, Willy O'Neil: Yea, Dan Reeves: Yea, Penny Strand: Yea, Sheila Stromberger: Yea, Carrie
Terryberry: Yea, Steve Wallin: Yea

7. Public Comment No Public Comment.

8. Reports

8.1. Activity Director AD Hauxwell noted weight lifting started on Monday, June 4th for the High School
Boys in the morning from 6:00 A.M. to 7:00 A.M. Monday-Friday. Girls started on June 11 working out
Monday, Tuesday and Thursday mornings from 6:30 A.M.-7:30 A.M. Junior High works out 8:00 A.M.
t0 9:00 A.M. High School Cross Country summer running is up and going. Hauxwell mentioned the
running is open to anyone and they meet at 6:15 A.M. Monday-Friday with Jonathan Beverly leading the
group. AD Hauxwell also mentioned High School girls volleyball camp is June 18-21st in the Longhorn
gym, cheerleading camp has been going on starting Monday and Tuesday June 11th and 12th. The
Nebraska School Activities Association will hold the annual coaching clinic in Lincoln on July 24, 25,
and 26th, Hauxwell noted 9 coaches are signed up to attend. Hauxwell also mentioned the High School
girls basketball team has been playing in McCook on Tuesday nights and had 21 girls attend the Gold
Crown Camp in Denver, CO June 7, 8, & 9. The Varsity attended a team camp in Sterling, CO on
Saturday, June 2nd. The High School boys attended the Creighton Basketball camp in Omaha on June 8
& 9, they will also be playing in the summer league in McCook. Lastly, Randy Ross from Specialty
Installation will be doing some work in Bridgeport and will come here to inspect the bleachers and do any
adjustments necessary.

8.2. Principals Principal Odens was in Lincoln attending the Supporting Positive Behavior Conference
with Mrs. Lakey, Ms. Haake and Mrs. Olsen. Superintendent Lefdal read her report. Mrs. Odens stated in
her report that a team of ten were sent to the initial PBIS tranining in North Plattee on May 29th and 30th.
Mr. Gleisburg, Mrs. Hanna, Mrs. Lakey, Ms. Haake, Ms. Ramos, Mrs. Thayer, Ms. Boman, Amy
Liebbrandt, Angie Swanson & herself make up the team. Odens noted she was very excited to meet with
staff in the fall and work on expectations for student behavior. Odens mentions they will be working on
the expectation and other components of the program as the school year starts, once they feel confident in
expectations they will start to implement the different pieces of the program starting with areas of the
school that are common areas such as the lunchroom and hallways.

8.3. Superintendent Lefdal: 1. CDC Reports are completed. 2. Building projects: Custodial Staff is doing
phenomenal work. 3. Cleaning and preparing 4. Working on handbooks-meeting with Mr. Klooz to work
through the handbooks 5. Student files are completed. 6. Working on transitioning with Mr. Klooz.

9. Action Items

9.1. Take all necessary action to approve all resignations and appointments Jordyn Haake-Softball
Assistant Appointment Ashley Vlasin-3rd grade Appointment Rachel Scheel Resignation Para Marcie
Kelley-Resignation Para Ashton Stewart-Appointment MS Social Studies Samantha Kennedy-
Appointment Assistant HS VB and JH GBB Jennifer Gonzalez-Appointment Assistant JH VB Take all



necessary action to approve all resignations and appointments Passed with a motion by Sheila
Stromberger and a second by Steve Wallin. Karl Meeske: Yea, Jeff Olsen: Yea, Willy O'Neil: Yea, Dan
Reeves: Yea, Penny Strand: Yea, Sheila Stromberger: Yea, Carrie Terryberry: Yea, Steve Wallin: Yea
9.2. Take all necessary action to accept the bid from Moul's Modern Builders for exterior doors for
$65,470 and for exterior doors for $84,268 from Larry's Glass in North Platte for a total of $149,738
Passed with a motion to approve by Karl Meeske and a second by Sheila Stromberger Karl Meeske: Yea,
Jeff Olsen: Yea, Willy O'Neil: Yea, Dan Reeves: Yea, Penny Strand: Yea, Sheila Stromberger: Yea,
Carrie Terryberry: Yea, Steve Wallin: Yea Discussion: Board President Olsen was concerned about
congestion issue with the new doors, O'Neil will do some research.

9.3. Take all necessary action to approve the purchase of an International bus for $77,890 plus $600
upgrade to a 240hp engine Passed with a motion to approve by Willy O'Neil and a second by Carrie
Terryberry. Karl Meeske: Yea, Jeff Olsen: Yea, Willy O'Neil: Yea, Dan Reeves: Yea, Penny Strand: Yea,
Sheila Stromberger: Yea, Carrie Terryberry: Yea, Steve Wallin: Yea Discussion: Supt. Lefdal stated that
this will be a 59 passenger bus, other bus will be kept as a spare. The new bus should be here in July.

10. Discussion ltems

10.1. Annual Review of Policy JIA - Violence Free/Anti-Bullying Policy Discussion: Supt Lefdal noted
this is just the annual update of anti-bullying policy. Mr. Klooz will bring a new one that will be updated.
This is the current one.

10.2. 2018-19 Student/Parent Handbooks .Discussion: Supt. Lefdal will continue to review policies in
handbook with Mr. Klooz, focusing on cellphone usage, current policy regarding portion student has to be
present in school on day of extra-curricular activity & math classes. Sup. Lefdal will work with Mr. Klooz
to clean up handbook policies.

10.3. Replacement flooring for walking track and hallways Discussion: Board is recommending that the
Building and Grounds Committee do further research and inventory what is priority and recommended
that AD Hauxwell be involved in the research for flooring options for weight room and walking track.
10.4. First reading 2018-19 policy updates Discussion: Board discussed not proceeding, but revisiting
these policy updates.

11. Adjourn-Meeting adjourned at 7:15 PM.

Board President

Board Secretary



Chase County Schools

Account Balance Report
Cycle: FY 17-18; Begin Date: 09/01/2017; End Date: 08/31/2018; Primary Sort Element: Fund; Secondary Sort Element: Function; Account List: ([Fund] In ('01','10')) AND ([Function] Between '1000' AND '9999') AND ([Object] Between '000' AND '755') ;
Created On: 7/6/2018 5:42:47 PM

Primary Sort Element Secondary Sort Element
01 Function:1100 - REGULAR INSTRUCTIONAL
PROCRAMS

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available:
01-1100-110-000 Salaries-teachers $0.00 $0.00 $162.50 $162.50 $0.00 $162.50 ($162.50)
01-1100-110-100 Salaries - Elementary $785,550.00 $785,550.00 $723,647.14 $723,647.14 $0.00 $723,647.14 $61,902.86
01-1100-110-200 Salaries - High School $961,400.00 $961,400.00 $890,881.90 $890,881.90 $0.00 $890,881.90 $70,518.10
01-1100-110-300 Salaries - Middle School $575,430.00 $575,430.00 $534,584.53 $534,584.53 $0.00 $534,584.53 $40,845.47
01-1100-111-000 Salaries-ESU Stipends $7,200.00 $7,200.00 $3,028.75 $3,028.75 $0.00 $3,028.75 $4,171.25
01-1100-112-000 Schedule B $0.00 $0.00 $2,100.00 $2,100.00 $0.00 $2,100.00 ($2,100.00)
01-1100-112-100 Schedule B - Elementary $1,150.00 $1,150.00 $1,645.82 $1,645.82 $0.00 $1,645.82 ($495.82)
01-1100-112-200 Schedule B - High School $107,160.00 $107,160.00 $102,822.54 $102,822.54 $0.00 $102,822.54 $4,337.46
01-1100-112-300 Schedule B MS $26,235.00 $26,235.00 $25,569.45 $25,569.45 $0.00 $25,569.45 $665.55
01-1100-120-000 Sal-subs $0.00 $0.00 $16.00 $16.00 $0.00 $16.00 ($16.00).
01-1100-120-100 Salaries - Subs - Elementary $26,000.00 $26,000.00 $23,196.89 $23,196.89 $0.00 $23,196.89 $2,803.11
01-1100-120-200 Salaries - Subs - High School $27,000.00 $27,000.00 $37,065.48 $37,065.48 $0.00 $37,065.48 ($10,065.48)
01-1100-120-300 Salaries - Subs - Middle School $9,600.00 $9,600.00 $12,765.80 $12,765.80 $0.00 $12,765.80 ($3,165.80)
01-1100-130-000 Sal - Staff Development $20,000.00 $20,000.00 $0.00 $0.00 $0.00 $0.00 $20,000.00
01-1100-150-000 Benefit payout Unused Personal $20,000.00 $20,000.00 $869.28 $869.28 $0.00 $869.28 $19,130.72
01-1100-210-000 Social Security $2,085.00 $2,085.00 $461.80 $461.80 $0.00 $461.80 $1,623.20
01-1100-210-100 Social Security - Elementary $62,170.00 $62,170.00 $54,490.01 $54,490.01 $0.00 $54,490.01 $7,679.99
01-1100-210-200 Social Security - High School $83,810.00 $83,810.00 $76,219.34 $76,219.34 $0.00 $76,219.34 $7,590.66
01-1100-210-300 Social Security - Middle School $46,765.00 $46,765.00 $42,360.57 $42,360.57 $0.00 $42,360.57 $4,404.43
01-1100-220-000 Retirement $0.00 $0.00 $427.63 $427.63 $0.00 $427.63 ($427.63)
01-1100-220-100 Retirement - Elementary $77,730.00 $77,730.00 $71,566.90 $71,566.90 $0.00 $71,566.90 $6,163.10
01-1100-220-200 Retirement - High School $103,150.00 $103,150.00 $96,711.62 $96,711.62 $0.00 $96,711.62 $6,438.38
01-1100-220-300 Retirement - Middle School $58,666.00 $58,666.00 $54,798.98 $54,798.98 $0.00 $54,798.98 $3,867.02
01-1100-230-000 Health Ins $0.00 $0.00 $147.79 $147.79 $0.00 $147.79 ($147.79)
01-1100-230-100 Health Ins - Elementary $232,547.00 $232,547.00 $193,204.04 $193,204.04 $0.00 $193,204.04, $39,342.96
01-1100-230-200 Health Ins - High School $250,500.00 $250,500.00 $212,327.77 $212,327.77 $0.00 $212,327.77 $38,172.23
01-1100-230-300 Health Ins - Middle School $132,910.00 $132,910.00 $119,858.84 $119,858.84 $0.00 $119,858.84 $13,051.16.
01-1100-231-100 Health Ins Deductible - Elementary $7,000.00 $7,000.00 $0.00 $0.00 $0.00 $0.00 $7,000.00
01-1100-231-200 Health Ins Deductible - High School $7,000.00 $7,000.00 $0.00 $0.00 $0.00 $0.00 $7,000.00
01-1100-231-300 Health Ins Deductible - Middle School $5,000.00 $5,000.00 $0.00 $0.00 $0.00 $0.00 $5,000.00
01-1100-284-000 Early Retirement $3,000.00 $3,000.00 $1,000.00 $1,000.00 $0.00 $1,000.00 $2,000.00
01-1100-290-000 Other Emp Benefits $0.00 $0.00 ($316.10) ($316.10) $0.00 ($316.10) $316.10
01-1100-290-100 Other Employee Benefits - Elementary $2,000.00 $2,000.00 $2,628.59 $2,628.59 $0.00 $2,628.59 ($628.59)
01-1100-290-200 Other Employee Benefits - High School $2,715.00 $2,715.00 $2,461.81 $2,461.81 $0.00 $2,461.81 $253.19
01-1100-290-300 Other Employee Benefits - Middle School $1,530.00 $1,530.00 $1,386.90 $1,386.90 $0.00 $1,386.90 $143.10
01-1100-319-000 Services $7,000.00 $7,000.00 $4,255.75 $4,255.75 $100.00 $4,355.75 $2,644.25
01-1100-319-200 Services - High School $0.00 $0.00 $1,638.54 $1,638.54 $0.00 $1,638.54 ($1,638.54)
01-1100-319-300 Services - Middle School $0.00 $0.00 $1,715.25 $1,715.25 $0.00 $1,715.25 ($1,715.25)
01-1100-410-000 Supplies $5,000.00 $5,000.00 $9,500.00 $9,500.00 $94,407.94. $103,907.94 ($98,907.94)
01-1100-410-100 Supplies - Elementary $25,000.00 $25,000.00 $12,186.23 $12,186.23 $14,243.19 $26,429.42 ($1,429.42)
01-1100-410-200 Supplies - High School $25,000.00 $25,000.00 $29,844.33 $29,844.33 $4,449.81 $34,294.14 ($9,294.14)
01-1100-410-300 Supplies - Middle School $10,000.00 $10,000.00 $5,453.55 $5,453.55 $1,391.68 $6,845.23 $3,154.77
01-1100-411-100 Field Trips - Elementary $500.00 $500.00 $60.00 $60.00 $0.00; $60.00 $440.00
01-1100-411-200 Field Trips-High School $750.00 $750.00 $528.00 $528.00 $0.00; $528.00 $222.00
01-1100-411-300 Field Trips - Middle School $500.00 $500.00 $0.00 $0.00 $0.00; $0.00; $500.00
01-1100-420-100 Textbooks - Elementary $1,500.00 $1,500.00 $0.00 $0.00 $0.00; $0.00 $1,500.00
01-1100-420-200 Textbooks - High School $1,500.00 $1,500.00 $762.61 $762.61 $48.00 $810.61 $689.39
01-1100-420-300 Textbooks - Middle School $5,000.00 $5,000.00 $2,289.25 $2,289.25 $680.28 $2,969.53 $2,030.47
01-1100-425-100 E-Books - Elementary $500.00 $500.00 $0.00 $0.00 $0.00; $0.00 $500.00
01-1100-425-200 E-Books - High School $2,500.00 $2,500.00 $0.00 $0.00 $0.00; $0.00 $2,500.00
01-1100-425-300 MS-E-Books $2,500.00 $2,500.00 $0.00 $0.00 $0.00; $0.00 $2,500.00
01-1100-440-000 Periodicals - ACupp $0.00 $0.00 $0.00 $0.00 $0.00; $0.00 $0.00
01-1100-440-100 Periodicals - Elementary $500.00 $500.00 $562.93 $562.93 $0.00; $562.93 ($62.93)
01-1100-440-200 Periodicals - High School $500.00 $500.00 $0.00 $0.00 $0.00; $0.00 $500.00
01-1100-440-300 Periodicals - Middle School $500.00 $500.00 $1,295.77 $1,295.77 $0.00; $1,295.77 ($795.77)
01-1100-450-100 Audio Visual $500.00 $500.00 $0.00 $0.00 $0.00; $0.00 $500.00
01-1100-450-200 Audio Visual - High School $500.00 $500.00 $0.00 $0.00 $0.00; $0.00 $500.00
01-1100-450-300 Audio Visual - Middle School $500.00 $500.00 $0.00 $0.00 $0.00; $0.00 $500.00
01-1100-460-000 Hardware $0.00 $0.00 $18,327.91 $18,327.91 $0.00; $18,327.91 ($18,327.91)
01-1100-460-100 Hardware - Elementary (< $5k) $19,000.00 $19,000.00 $524.97 $524.97 $0.00; $524.97 $18,475.03
01-1100-460-200 Hardware - High School (< $5k) $19,000.00 $19,000.00 $12,343.74 $12,343.74 $51.99 $12,395.73 $6,604.27
01-1100-460-300 Hardware - Middle School (< $5k) $19,000.00 $19,000.00 $1,432.77 $1,432.77 $0.00 $1,432.77 $17,567.23
01-1100-465-000 Computer Software $1,500.00 $1,500.00 $6,499.00 $6,499.00 $0.00 $6,499.00 ($4,999.00)
01-1100-465-100 Computer Software Elementary $2,000.00 $2,000.00 $970.92 $970.92 $1,706.91 $2,677.83 ($677.83)
01-1100-465-200 Computer Software High School $2,000.00 $2,000.00 $1,474.99 $1,474.99 $0.00; $1,474.99 $525.01
01-1100-465-300 Computer Software Middle School $2,000.00 $2,000.00 $249.00 $249.00 $0.00; $249.00 $1,751.00
01-1100-467-000 Web/Cloud Based Software $500.00 $500.00 $2,475.00 $2,475.00 $0.00; $2,475.00 ($1,975.00)
01-1100-467-100 Web/Cloud Software - Elementary $500.00 $500.00 $19.95 $19.95 $0.00 $19.95 $480.05
01-1100-467-200 Web/Cloud Software - High School $13,000.00 $13,000.00 $49.90 $49.90 $0.00 $49.90 $12,950.10
01-1100-467-300 Web/Cloud Software - Middle School $1,500.00 $1,500.00 $199.00 $199.00 $0.00 $199.00 $1,301.00
01-1100-490-000 Other Supplies & Materials (Testing) $0.00 $0.00 $2,647.50 $2,647.50 $0.00 $2,647.50 ($2,647.50)
01-1100-490-100 Other Supplies (Testing) - Elementary $3,000.00 $3,000.00 $2,951.00 $2,951.00 $0.00; $2,951.00 $49.00
01-1100-490-200 Other Supplies (Testing) - High School $3,000.00 $3,000.00 $0.00 $0.00 $0.00; $0.00; $3,000.00
01-1100-490-300 Other Supplies (Testing) $3,000.00 $3,000.00 $0.00 $0.00 $0.00 $0.00 $3,000.00
01-1100-530-000 Furniture/Equipment > $5k ea $0.00 $0.00 $2,423.42 $2,423.42 $0.00 $2,423.42 ($2,423.42)
01-1100-530-100 Furniture/Equipment - Elem > $5k ea $3,500.00 $3,500.00 $489.96 $489.96 $0.00 $489.96 $3,010.04
01-1100-530-200 Furniture/Equipment > $5k ea - HS $3,500.00 $3,500.00 $5,061.75 $5,061.75 $508.45 $5,570.20 ($2,070.20)
01-1100-530-300 Furniture/Equipment > $5k ea - MS $3,500.00 $3,500.00 $3,080.41 $3,080.41 $0.00; $3,080.41 $419.59
01-1100-560-000 Computer Hardware > $5k $0.00 $0.00 $19.98 $19.98 $0.00; $19.98 ($19.98)
01-1100-560-100 Comp. Hardware - Elementary >$5k $1,000.00 $1,000.00 $2,318.00 $2,318.00 $0.00; $2,318.00 ($1,318.00)
01-1100-560-200 Comp. Hardware - High School >$5k $1,000.00 $1,000.00 $0.00 $0.00 $0.00; $0.00; $1,000.00
01-1100-560-300 Comp. Hardware - Middle School >$5k $1,000.00 $1,000.00 $923.70 $923.70 $0.00; $923.70 $76.30
01-1100-630-000 Dues & Fees $500.00 $500.00 $1,289.44 $1,289.44 $2,605.00 $3,894.44 ($3,394.44)
01-1100-630-100 Dues & Fees - Elementary $500.00 $500.00 $954.35 $954.35 $0.00; $954.35 ($454.35)
01-1100-630-200 Dues & Fees - High School $2,500.00 $2,500.00 $3,211.00 $3,211.00 $0.00; $3,211.00 ($711.00)
01-1100-630-300 Dues & Fees - Middle School $1,500.00 $1,500.00 $0.00 $0.00 $0.00; $0.00; $1,500.00
01-1100-670-000 Travel-trans-meals-lodging $500.00 $500.00 $1,299.96 $1,299.96 $419.80 $1,719.76 ($1,219.76)
01-1100-670-100 Travel-trans-meals-lodging - Elementary $1,000.00 $1,000.00 $1,949.40 $1,949.40 $0.00; $1,949.40 ($949.40)

01-1100-670-200 Travel-trans-meals-lodging - High School $2,500.00 $2,500.00 $4,071.96 $4,071.96 $0.00; $4,071.96 ($1,571.96)



01-1100-670-300 Travel-trans-meals-lodging - Middle School $500.00 $500.00 $846.50 $846.50 $0.00 $846.50 ($346.50)
01-1100-690-000 All Other $500.00 $500.00 $1,308.50 $1,308.50 $0.00 $1,308.50 ($808.50)
01-1100-690-100 Other Misc Expense - Elementary $925.00 $925.00 $0.00 $0.00 $0.00 $0.00 $925.00
01-1100-690-200 Other Misc Expense - High School $1,000.00 $1,000.00 $1,545.11 $1,545.11 $0.00 $1,545.11 ($545.11)
01-1100-690-300 Other Misc Expense - Middle School $1,000.00 $1,000.00 $91.00 $91.00 $0.00 $91.00 $909.00
Sub Total $3,850,978.00 $3,850,978.00 $3,439,234.87 $3,439,234.87 $120,613.05 $3,559,847.92 $291,130.08
Primary Sort Element Secondary Sort Element
01 Function:1150 - LIMITED ENGLISH PROFICIENCY

PROCRAMS
Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available:
01-1150-110-100 Salary - ELL Teacher Elem $30,185.00 $30,185.00 $27,666.43 $27,666.43 $0.00 $27,666.43 $2,518.57
01-1150-110-200 Salary - ELL Teacher HS $31,725.00 $31,725.00 $29,077.18 $29,077.18 $0.00 $29,077.18 $2,647.82
01-1150-110-300 Salary - ELL Teacher MS $61,905.00 $61,905.00 $56,743.39 $56,743.39 $0.00 $56,743.39. $5,161.61
01-1150-120-000 E.L.L. Salaries - subs $4,025.00 $4,025.00 $3,944.64 $3,944.64 $0.00 $3,944.64 $80.36
01-1150-140-100 ELL Sal aide - Elem $3,835.00 $3,835.00 $3,403.84 $3,403.84 $0.00 $3,403.84 $431.16
01-1150-140-200 ELL Sal Aide - HS $3,835.00 $3,835.00 $3,403.85 $3,403.85 $0.00 $3,403.85 $431.15
01-1150-140-300 ELL Sal aide - MS $3,835.00 $3,835.00 $3,404.81 $3,404.81 $0.00 $3,404.81 $430.19
01-1150-145-100 ELL OT - Elem $250.00 $250.00 $179.30 $179.30 $0.00 $179.30 $70.70
01-1150-145-200 ELL Sal Aide - HS $250.00 $250.00 $179.29 $179.29 $0.00 $179.29 $70.71
01-1150-145-300 Ell Sal Aide - MS $250.00 $250.00 $179.36 $179.36 $0.00 $179.36 $70.64
01-1150-210-000 E.L.L. Social Security $310.00 $310.00 $296.37 $296.37 $0.00 $296.37 $13.63
01-1150-210-100 LIMITED ENGLISH PROFICIENCY PROGRAMS $2,615.00 $2,615.00 $2,288.48 $2,288.48 $0.00 $2,288.48 $326.52
01-1150-210-200 LIMITED ENGLISH PROFICIENCY PROGRAMS $2,735.00 $2,735.00 $2,439.35 $2,439.35 $0.00 $2,439.35 $295.65
01-1150-210-300 LIMITED ENGLISH PROFICIENCY PROGRAMS $5,045.00 $5,045.00 $4,468.23 $4,468.23 $0.00 $4,468.23 $576.77
01-1150-220-000 E.L.L. Retirement $0.00 $0.00 $41.78 $41.78 $0.00 $41.78 ($41.78)
01-1150-220-100 LIMITED ENGLISH PROFICIENCY PROGRAMS $3,375.00 $3,375.00 $3,086.76 $3,086.76 $0.00 $3,086.76 $288.24
01-1150-220-200 LIMITED ENGLISH PROFICIENCY PROGRAMS $3,525.00 $3,525.00 $3,226.19 $3,226.19 $0.00 $3,226.19 $298.81
01-1150-220-300 LIMITED ENGLISH PROFICIENCY PROGRAMS $6,510.00 $6,510.00 $5,958.96 $5,958.96 $0.00 $5,958.96 $551.04
01-1150-230-000 E.L.L. Health Ins $0.00 $0.00 $89.30 $89.30 $0.00 $89.30 ($89.30).
01-1150-230-100 LIMITED ENGLISH PROFICIENCY PROGRAMS $3,350.00 $3,350.00 $3,332.23 $3,332.23 $0.00 $3,332.23 $17.77
01-1150-230-200 LIMITED ENGLISH PROFICIENCY PROGRAMS $7,035.00 $7,035.00 $6,708.35 $6,708.35 $0.00 $6,708.35 $326.65
01-1150-230-300 LIMITED ENGLISH PROFICIENCY PROGRAMS $10,380.00 $10,380.00 $9,935.20 $9,935.20 $0.00 $9,935.20 $444.80
01-1150-231-000 E.L.L. Health Ins Deductible $1,350.00 $1,350.00 $0.00 $0.00 $0.00 $0.00 $1,350.00
01-1150-290-100 LIMITED ENGLISH PROFICIENCY PROGRAMS $90.00 $90.00 $78.93 $78.93 $0.00 $78.93 $11.07
01-1150-290-200 LIMITED ENGLISH PROFICIENCY PROGRAMS $90.00 $90.00 $82.61 $82.61 $0.00 $82.61 $7.39
01-1150-290-300 LIMITED ENGLISH PROFICIENCY PROGRAMS $170.00 $170.00 $152.74 $152.74 $0.00 $152.74 $17.26
01-1150-410-000 E.L.L. Supplies $0.00 $0.00 $1,144.99 $1,144.99 $142.31 $1,287.30 ($1,287.30)
01-1150-410-100 LIMITED ENGLISH PROFICIENCY PROGRAMS $100.00 $100.00 $0.00 $0.00 $0.00 $0.00 $100.00
01-1150-410-200 E.L.L. Supplies - High School $100.00 $100.00 $0.00 $0.00 $0.00 $0.00 $100.00
01-1150-410-300 E.L.L. Supplies - Middle School $100.00 $100.00 $0.00 $0.00 $0.00 $0.00 $100.00
01-1150-420-000 ELL Textbooks $250.00 $250.00 $22.44 $22.44 $3,474.99 $3,497.43 ($3,247.43)
01-1150-450-000 ELL Audio-visual $100.00 $100.00 $0.00 $0.00 $0.00 $0.00 $100.00
01-1150-530-000 ELL Furn And Equip $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00
01-1150-670-000 ELL Travel $500.00 $500.00 $480.17 $480.17 $6.80 $486.97 $13.03
01-1150-690-000 E.L.L. All Others $500.00 $500.00 $240.56 $240.56 $0.00 $240.56 $259.44
Sub Total $188,825.00 $188,825.00 $172,255.73 $172,255.73 $3,624.10 $175,879.83 $12,945.17
Primary Sort Element Secondary Sort Element
01 Function:1160 - POVERTY PROGRAMS
Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available
01-1160-110-100 Salary - Counselor Elem $13,950.00 $13,950.00 $13,438.99 $13,438.99 $0.00; $13,438.99 $511.01
01-1160-110-200 Salary - Counselor HS $15,490.00 $15,490.00 $14,197.92 $14,197.92 $0.00; $14,197.92 $1,292.08
01-1160-110-300 Salary - Counselor MS $29,425.00 $29,425.00 $26,888.78 $26,888.78 $0.00; $26,888.78 $2,536.22
01-1160-120-000 Poverty Program Salaries - subs $12,000.00 $12,000.00 $5,743.42 $5,743.42 $0.00; $5,743.42 $6,256.58
01-1160-140-100 Poverty Salary - Aide Elem $97,950.00 $97,950.00 $97,340.78 $97,340.78 $0.00; $97,340.78 $609.22
01-1160-140-200 Poverty - Sal Aide HS $8,230.00 $8,230.00 $7,496.49 $7,496.49 $0.00; $7,496.49 $733.51
01-1160-140-300 Poverty - Sal Aide MS $19,735.00 $19,735.00 $17,944.02 $17,944.02 $0.00; $17,944.02 $1,790.98
01-1160-145-100 Poverty OT - Elem $4,000.00 $4,000.00 $3,806.10 $3,806.10 $0.00; $3,806.10 $193.90
01-1160-145-200 Poverty OT - HS $1,000.00 $1,000.00 $342.76 $342.76 $0.00; $342.76 $657.24
01-1160-145-300 Poverty OT - MS $1,000.00 $1,000.00 $663.52 $663.52 $0.00; $663.52 $336.48
01-1160-210-000 Poverty Program Social Security $900.00 $900.00 $434.12 $434.12 $0.00 $434.12 $465.88
01-1160-210-100 POVERTY PROGRAMS $8,500.00 $8,500.00 $5,503.43 $5,503.43 $0.00; $5,503.43 $2,996.57
01-1160-210-200 POVERTY PROGRAMS $1,815.00 $1,815.00 $1,601.93 $1,601.93 $0.00; $1,601.93 $213.07
01-1160-210-300 POVERTY PROGRAMS $3,760.00 $3,760.00 $3,137.82 $3,137.82 $0.00; $3,137.82 $622.18
01-1160-220-000 Poverty Program Retirement $0.00 $0.00 $94.11 $94.11 $0.00 $94.11 ($94.11)
01-1160-220-100 POVERTY PROGRAMS $11,055.00 $11,055.00 $11,308.51 $11,308.51 $0.00 $11,308.51 ($253.51)
01-1160-220-200 POVERTY PROGRAMS $2,345.00 $2,345.00 $2,176.72 $2,176.72 $0.00; $2,176.72 $168.28
01-1160-220-300 POVERTY PROGRAMS $4,860.00 $4,860.00 $4,494.14 $4,494.14 $0.00; $4,494.14 $365.86
01-1160-230-000 Poverty Program Health Ins $0.00 $0.00 $7.29 $7.29 $0.00 $7.29 ($7.29)
01-1160-230-100 POVERTY PROGRAMS $71,845.00 $71,845.00 $63,850.77 $63,850.77 $0.00 $63,850.77 $7,994.23
01-1160-230-200 POVERTY PROGRAMS $4,720.00 $4,720.00 $4,558.94 $4,558.94 $0.00 $4,558.94 $161.06
01-1160-230-300 POVERTY PROGRAMS $12,140.00 $12,140.00 $11,635.65 $11,635.65 $0.00; $11,635.65 $504.35
01-1160-231-000 Poverty Program Health Ins Deductib $3,000.00 $3,000.00 $0.00 $0.00 $0.00; $0.00; $3,000.00
01-1160-290-000 Poverty Program Other Emp Benefits $0.00 $0.00 $35.00 $35.00 $0.00; $35.00 ($35.00).
01-1160-290-100 POVERTY PROGRAMS $285.00 $285.00 $279.17 $279.17 $0.00; $279.17 $5.83
01-1160-290-200 POVERTY PROGRAMS $60.00 $60.00 $55.10 $55.10 $0.00 $55.10 $4.90
01-1160-290-300 POVERTY PROGRAMS $125.00 $125.00 $113.91 $113.91 $0.00 $113.91 $11.09
Sub Total $328,190.00 $328,190.00 $297,149.39 $297,149.39 $0.00 $297,149.39 $31,040.61
Primary Sort Element Secondary Sort Element
01 Function:1200 - SPECIAL EDUCATION

INQTRIICTIONAI PROGRAMS
Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available
01-1200-110-100 Salary - Teacher Elem $60,365.00 $60,365.00 $58,788.21 $58,788.21 $0.00 $58,788.21 $1,576.79
01-1200-110-200 Salary- Teacher HS $52,670.00 $52,670.00 $48,279.00 $48,279.00 $0.00; $48,279.00 $4,391.00
01-1200-110-300 Salary - Teacher MS $38,820.00 $38,820.00 $35,582.25 $35,582.25 $0.00 $35,582.25 $3,237.75
01-1200-120-000 Sal-subs $8,975.00 $8,975.00 $7,850.92 $7,850.92 $0.00 $7,850.92 $1,124.08
01-1200-140-000 Sal-aides $0.00 $0.00 $68.25 $68.25 $0.00; $68.25 ($68.25)
01-1200-140-100 Sal Aide - Elem $43,650.00 $43,650.00 $41,875.61 $41,875.61 $0.00; $41,875.61 $1,774.39
01-1200-140-200 Sal Aide - HS $109,455.00 $109,455.00 $89,525.88 $89,525.88 $0.00; $89,525.88 $19,929.12
01-1200-140-300 Sal Aide - MS $7,950.00 $7,950.00 $7,276.61 $7,276.61 $0.00; $7,276.61 $673.39
01-1200-145-000 Overtime $0.00 $0.00 $1,012.64 $1,012.64 $0.00; $1,012.64 ($1,012.64)
01-1200-145-100 SPED OT- Elem $1,500.00 $1,500.00 $2,535.17 $2,535.17 $0.00; $2,535.17 ($1,035.17)
01-1200-145-200 SPED OT - HS $6,000.00 $6,000.00 $5,937.93 $5,937.93 $0.00; $5,937.93 $62.07
01-1200-145-300 SPED OT- MS $1,500.00 $1,500.00 $498.16 $498.16 $0.00; $498.16 $1,001.84
01-1200-210-000 Social Security $685.00 $685.00 $652.85 $652.85 $0.00; $652.85 $32.15
01-1200-210-100 SPECIAL EDUCATION INSTRUCTIONAL $8,190.00 $8,190.00 $7,220.63 $7,220.63 $0.00; $7,220.63 $969.37
01-1200-210-200 g;?&if’\é;UCATION INSTRUCTIONAL $13,325.00 $13,325.00 $8,635.55 $8,635.55 $0.00; $8,635.55 $4,689.45

PRAGRAMS



01-1200-210-300 SPECIAL EDUCATION INSTRUCTIONAL $835.00 $835.00 $3,232.87 $3,232.87 $0.00 $3,232.87 ($2,397.87)
01-1200-220-000 ;Z{i:sr‘::r:‘:q $0.00 $0.00 $292.66 $292.66 $0.00 $292.66 ($292.66)
01-1200-220-100 SPECIAL EDUCATION INSTRUCTIONAL $10,255.00 $10,255.00 $10,193.80 $10,193.80 $0.00 $10,193.80 $61.20
01-1200-220-200 ZgganAf’ESUCATION INSTRUCTIONAL $16,025.00 $16,025.00 $14,198.72 $14,198.72 $0.00 $14,198.72 $1,826.28
01-1200-220-300 ZgganAf’ESUCATION INSTRUCTIONAL $4,620.00 $4,620.00 $4,282.82 $4,282.82 $0.00 $4,282.82 $337.18
01-1200-230-000 ::;{;7:SMQ $0.00 $0.00 $527.84 $527.84 $0.00 $527.84 ($527.84)
01-1200-230-100 SPECIAL EDUCATION INSTRUCTIONAL $30,565.00 $30,565.00 $21,057.06 $21,057.06 $0.00 $21,057.06 $9,507.94
01-1200-230-200 ZgganAf’ESUCATION INSTRUCTIONAL $57,550.00 $57,550.00 $49,690.67 $49,690.67 $0.00 $49,690.67 $7,859.33
01-1200-230-300 ZgganAf’ESUCATION INSTRUCTIONAL $7,045.00 $7,045.00 $6,155.60 $6,155.60 $0.00 $6,155.60 $889.40
01-1200-231-000 ::;‘I‘(‘;?:s’\ll‘;:ductime $7,200.00 $7,200.00 $0.00 $0.00 $0.00 $0.00 $7,200.00
01-1200-290-100 SPECIAL EDUCATION INSTRUCTIONAL $265.00 $265.00 $246.34 $246.34 $0.00 $246.34 $18.66
01-1200-290-200 Zggglif’\éBUCATION INSTRUCTIONAL $425.00 $425.00 $350.15 $350.15 $0.00 $350.15 $74.85
01-1200-290-300 Zggglif’\éBUCATION INSTRUCTIONAL $100.00 $100.00 $108.79 $108.79 $0.00 $108.79 ($8.79)
01-1200-350-000 Zg\gﬁgﬁl’gz Printing $1,100.00 $1,100.00 $1,288.30 $1,288.30 $0.00 $1,288.30 ($188.30).
01-1200-363-000 SA-Tuition Other Agencies $227,080.00 $227,080.00 $217,788.35 $217,788.35 $0.00 $217,788.35, $9,291.65
01-1200-410-000 Supplies $2,500.00 $2,500.00 $5,865.69 $5,865.69 $884.42 $6,750.11 ($4,250.11)
01-1200-410-100 Supplies $2,500.00 $2,500.00 $2,033.30 $2,033.30 $0.00 $2,033.30 $466.70
01-1200-410-200 Supplies $500.00 $500.00 $941.33 $941.33 $88.74 $1,030.07 ($530.07)
01-1200-420-100 Textbooks $100.00 $100.00 $0.00 $0.00 $0.00 $0.00 $100.00
01-1200-450-100 Audio Visual $100.00 $100.00 $0.00 $0.00 $0.00 $0.00 $100.00
01-1200-460-000 Hardware $0.00 $0.00 $178.59 $178.59 $0.00 $178.59 ($178.59)
01-1200-460-100 Hardware $750.00 $750.00 $1,036.80 $1,036.80 $0.00 $1,036.80 ($286.80)
01-1200-460-200 Hardware $500.00 $500.00 $318.99 $318.99 $0.00 $318.99 $181.01
01-1200-530-100 Furniture & Equipment $1,500.00 $1,500.00 $2,363.40 $2,363.40 $0.00 $2,363.40 ($863.40)
01-1200-530-200 Furniture & Equipment $1,500.00 $1,500.00 $0.00 $0.00 $0.00 $0.00 $1,500.00
01-1200-530-300 Furniture & Equipment - Middle School $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00
01-1200-560-100 Computer $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00
01-1200-560-200 Computer $500.00 $500.00 $497.00 $497.00 $0.00 $497.00 $3.00
01-1200-630-000 Dues & Fees $0.00 $0.00 $1,799.13 $1,799.13 $0.00 $1,799.13 ($1,799.13)
01-1200-630-100 Dues & Fees $1,500.00 $1,500.00 $190.00 $190.00 $0.00 $190.00 $1,310.00
01-1200-630-200 Dues & Fees $1,500.00 $1,500.00 $330.00 $330.00 $160.00 $490.00 $1,010.00
01-1200-670-100 Travel $250.00 $250.00 $93.00 $93.00 $0.00 $93.00 $157.00
01-1200-670-200 Travel $250.00 $250.00 $0.00 $0.00 $0.00 $0.00 $250.00
01-1200-690-000 All Other $1,000.00 $1,000.00 $0.00 $0.00 $0.00 $0.00 $1,000.00
Sub Total $732,100.00 $732,100.00 $660,800.86 $660,800.86 $1,133.16 $661,934.02 $70,165.98
Primary Sort Element Secondary Sort Element

01 Function:2120 - GUIDANCE SERVICES

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available
01-2120-110-100 Salary - elem $13,940.00 $13,940.00 $12,690.75 $12,690.75 $0.00 $12,690.75. $1,249.25
01-2120-110-200 Salary - HS $15,490.00 $15,490.00 $14,198.03 $14,198.03 $0.00 $14,198.03 $1,291.97
01-2120-110-300 Salaries-MS $29,425.00 $29,425.00 $26,888.89 $26,888.89 $0.00 $26,888.89 $2,536.11
01-2120-210-100 GUIDANCE SERVICES $1,070.00 $1,070.00 $924.43 $924.43 $0.00 $924.43 $145.57
01-2120-210-200 GUIDANCE SERVICES $1,185.00 $1,185.00 $1,019.30 $1,019.30 $0.00 $1,019.30 $165.70
01-2120-210-300 GUIDANCE SERVICES $2,251.00 $2,251.00 $1,943.65 $1,943.65 $0.00 $1,943.65 $307.35
01-2120-220-100 GUIDANCE SERVICES $1,380.00 $1,380.00 $1,253.51 $1,253.51 $0.00 $1,253.51 $126.49
01-2120-220-200 GUIDANCE SERVICES $1,530.00 $1,530.00 $1,402.50 $1,402.50 $0.00; $1,402.50 $127.50
01-2120-220-300 GUIDANCE SERVICES $2,910.00 $2,910.00 $2,655.97 $2,655.97 $0.00; $2,655.97 $254.03
01-2120-230-100 GUIDANCE SERVICES $3,600.00 $3,600.00 $3,224.81 $3,224.81 $0.00; $3,224.81 $375.19
01-2120-230-200 GUIDANCE SERVICES $4,805.00 $4,805.00 $4,271.85 $4,271.85 $0.00; $4,271.85 $533.15
01-2120-230-300 GUIDANCE SERVICES $8,405.00 $8,405.00 $7,496.82 $7,496.82 $0.00; $7,496.82 $908.18
01-2120-231-000 Health Ins - Deductible $900.00 $900.00 $0.00 $0.00 $0.00; $0.00 $900.00
01-2120-290-100 GUIDANCE SERVICES $35.00 $35.00 $32.23 $32.23 $0.00; $32.23 $2.77
01-2120-290-200 GUIDANCE SERVICES $40.00 $40.00 $36.08 $36.08 $0.00; $36.08 $3.92
01-2120-290-300 GUIDANCE SERVICES $75.00 $75.00 $68.31 $68.31 $0.00; $68.31 $6.69
01-2120-410-000 Supplies $0.00 $0.00 $19.99 $19.99 $0.00; $19.99 ($19.99)
01-2120-410-100 Guidance Supplies $575.00 $575.00 $266.96 $266.96 $0.00; $266.96 $308.04
01-2120-410-200 Guidance Supplies $575.00 $575.00 $269.82 $269.82 $0.00; $269.82 $305.18
01-2120-460-200 Guidance Hardware $1,275.00 $1,275.00 $0.00 $0.00 $0.00 $0.00 $1,275.00
01-2120-630-000 Dues & Fees $0.00 $0.00 $515.00 $515.00 $0.00; $515.00 ($515.00)
01-2120-630-200 Dues & Fees $1,500.00 $1,500.00 $2,297.50 $2,297.50 $0.00; $2,297.50 ($797.50)
01-2120-670-000 Guidance Travel $500.00 $500.00 $706.64 $706.64 $0.00; $706.64 ($206.64)
01-2120-670-100 Guidance Travel $100.00 $100.00 $188.00 $188.00 $368.00 $556.00 ($456.00)
01-2120-670-200 Guidance Travel $500.00 $500.00 $245.99 $245.99 $0.00; $245.99 $254.01
01-2120-690-000 All Other $0.00 $0.00 $93.08 $93.08 $0.00; $93.08 ($93.08)
01-2120-690-100 All Other $350.00 $350.00 $0.00 $0.00 $0.00 $0.00; $350.00
01-2120-690-200 All Other $350.00 $350.00 $89.00 $89.00 $0.00; $89.00 $261.00
Sub Total $92,766.00 $92,766.00 $82,799.11 $82,799.11 $368.00 $83,167.11 $9,598.89
Primary Sort Element Secondary Sort Element

01 Function:2130 - HEALTH SERVICES

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available
01-2130-110-100 Nurse Sal - Elem $14,800.00 $14,800.00 $13,565.31 $13,565.31 $0.00 $13,565.31 $1,234.69
01-2130-110-200 Nurse Sal - HS $14,800.00 $14,800.00 $13,565.31 $13,565.31 $0.00; $13,565.31 $1,234.69
01-2130-110-300 Nurse Sal - MS $14,800.00 $14,800.00 $13,569.38 $13,569.38 $0.00; $13,569.38 $1,230.62
01-2130-120-000 Salaries of Substitues $1,325.00 $1,325.00 $977.92 $977.92 $0.00 $977.92 $347.08
01-2130-210-000 Social Security $100.00 $100.00 $74.80 $74.80 $0.00 $74.80 $25.20
01-2130-210-100 HEALTH SERVICES $1,135.00 $1,135.00 $984.52 $984.52 $0.00 $984.52 $150.48
01-2130-210-200 HEALTH SERVICES $1,135.00 $1,135.00 $984.60 $984.60 $0.00 $984.60 $150.40
01-2130-210-300 HEALTH SERVICES $1,135.00 $1,135.00 $984.84 $984.84 $0.00 $984.84 $150.16
01-2130-220-100 HEALTH SERVICES $1,465.00 $1,465.00 $1,339.92 $1,339.92 $0.00 $1,339.92 $125.08
01-2130-220-200 HEALTH SERVICES $1,465.00 $1,465.00 $1,340.01 $1,340.01 $0.00 $1,340.01 $124.99
01-2130-220-300 HEALTH SERVICES $1,465.00 $1,465.00 $1,340.35 $1,340.35 $0.00 $1,340.35 $124.65
01-2130-230-100 HEALTH SERVICES $4,805.00 $4,805.00 $4,401.76 $4,401.76 $0.00; $4,401.76 $403.24
01-2130-230-200 HEALTH SERVICES $4,805.00 $4,805.00 $4,401.65 $4,401.65 $0.00; $4,401.65 $403.35
01-2130-230-300 HEALTH SERVICES $4,805.00 $4,805.00 $4,403.08 $4,403.08 $0.00; $4,403.08 $401.92
01-2130-231-000 Health Ins - Deductible $900.00 $900.00 $0.00 $0.00 $0.00; $0.00; $900.00
01-2130-290-100 HEALTH SERVICES $40.00 $40.00 $34.43 $34.43 $0.00; $34.43 $5.57
01-2130-290-200 HEALTH SERVICES $40.00 $40.00 $34.54 $34.54 $0.00; $34.54 $5.46
01-2130-290-300 HEALTH SERVICES $40.00 $40.00 $34.43 $34.43 $0.00; $34.43 $5.57
01-2130-410-000 Supplies $0.00 $0.00 $296.93 $296.93 $92.50 $389.43 ($389.43)
01-2130-410-100 Health Supplies - Elementary $400.00 $400.00 $825.82 $825.82 $193.83 $1,019.65 ($619.65)
01-2130-410-200 Health Supplies - High School $400.00 $400.00 $56.55 $56.55 $73.83 $130.38 $269.62
01-2130-410-300 Health Supplies - Middle School $400.00 $400.00 $8.60 $8.60 $0.00; $8.60; $391.40
01-2130-420-000 Textbooks $0.00 $0.00 $24.45 $24.45 $0.00; $24.45 ($24.45)



01-2130-530-000 Furn And Equip $0.00 $0.00 $1,690.00 $1,690.00 $33.40 $1,723.40 ($1,723.40)
01-2130-530-100 Furniture/Equipment - Elem > $5k ea $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00
01-2130-530-200 Furniture/Equipment - HS > $5k ea $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00
01-2130-530-300 Furniture/Equipment - MS > $5k ea $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00
01-2130-670-000 Travel $250.00 $250.00 $366.90 $366.90 $0.00 $366.90 ($116.90)
01-2130-690-000 HEALTH SERVICES $250.00 $250.00 $0.00 $0.00 $0.00 $0.00 $250.00
Sub Total $72,260.00 $72,260.00 $65,306.10 $65,306.10 $393.56 $65,699.66 $6,560.34
Primary Sort Element Secondary Sort Element
01 Function:2140 - PSYCHOLOGICAL SERVICES
Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available:
01-2140-313-000 Purchased Services $15,000.00 $15,000.00 $0.00 $0.00 $0.00 $0.00 $15,000.00
Sub Total $15,000.00 $15,000.00 $0.00 $0.00 $0.00; $0.00; $15,000.00
Primary Sort Element Secondary Sort Element
01 Function:2150 - SAFETY & SECURITY
Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available:
01-2150-410-000 Supplies-safety & Security $2,500.00 $2,500.00 $2,587.66 $2,587.66 $0.00 $2,587.66 ($87.66)
01-2150-530-000 Capital Outlay-safety & Secur $100,380.00 $100,380.00 $0.00 $0.00 $0.00 $0.00 $100,380.00
Sub Total $102,880.00 $102,880.00 $2,587.66 $2,587.66 $0.00! $2,587.66 $100,292.34
Primary Sort Element Secondary Sort Element
01 Function:2222 - SCHOOL LIBRARY SERVICES
Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available:
01-2222-110-000 Salary-library $0.00 $0.00 $252.78 $252.78 $0.00 $252.78 ($252.78)
01-2222-110-100 Salary - Librarian Elem $7,755.00 $7,755.00 $7,106.00 $7,106.00 $0.00 $7,106.00 $649.00
01-2222-110-200 Salary - Librarian HS $7,755.00 $7,755.00 $7,106.00 $7,106.00 $0.00 $7,106.00 $649.00
01-2222-110-300 Salary - Librarian MS $7,755.00 $7,755.00 $7,106.00 $7,106.00 $0.00 $7,106.00 $649.00
01-2222-120-000 Sal Of Sub $1,175.00 $1,175.00 $201.20 $201.20 $0.00 $201.20 $973.80
01-2222-140-100 Sal Aide - Elem $4,185.00 $4,185.00 $3,835.92 $3,835.92 $0.00 $3,835.92 $349.08
01-2222-140-200 Sal Aide - HS $4,185.00 $4,185.00 $3,835.81 $3,835.81 $0.00 $3,835.81 $349.19
01-2222-140-300 Sal Aide - MS $4,185.00 $4,185.00 $3,837.02 $3,837.02 $0.00 $3,837.02 $347.98
01-2222-145-100 Library OT- Elem $500.00 $500.00 $304.12 $304.12 $0.00 $304.12 $195.88
01-2222-145-200 Library OT - HS $500.00 $500.00 $304.16 $304.16 $0.00 $304.16 $195.84
01-2222-145-300 Library OT- MS $500.00 $500.00 $304.22 $304.22 $0.00 $304.22 $195.78
01-2222-210-000 Social Security $100.00 $100.00 $28.71 $28.71 $0.00 $28.71 $71.29
01-2222-210-100 SCHOOL LIBRARY SERVICES $950.00 $950.00 $675.00 $675.00 $0.00 $675.00 $275.00
01-2222-210-200 SCHOOL LIBRARY SERVICES $950.00 $950.00 $674.91 $674.91 $0.00 $674.91 $275.09
01-2222-210-300 SCHOOL LIBRARY SERVICES $950.00 $950.00 $675.16 $675.16 $0.00 $675.16 $274.84
01-2222-220-000 Retirement $0.00 $0.00 $24.97 $24.97 $0.00 $24.97 ($24.97)
01-2222-220-100 SCHOOL LIBRARY SERVICES $1,180.00 $1,180.00 $1,110.79 $1,110.79 $0.00 $1,110.79 $69.21
01-2222-220-200 SCHOOL LIBRARY SERVICES $1,180.00 $1,180.00 $1,110.90 $1,110.90 $0.00 $1,110.90 $69.10
01-2222-220-300 SCHOOL LIBRARY SERVICES $1,180.00 $1,180.00 $1,110.96 $1,110.96 $0.00 $1,110.96 $69.04
01-2222-230-000 Health Ins $0.00 $0.00 $73.87 $73.87 $0.00 $73.87 ($73.87)
01-2222-230-100 SCHOOL LIBRARY SERVICES $6,405.00 $6,405.00 $2,374.49 $2,374.49 $0.00 $2,374.49 $4,030.51
01-2222-230-200 SCHOOL LIBRARY SERVICES $6,405.00 $6,405.00 $2,374.47 $2,374.47 $0.00 $2,374.47 $4,030.53
01-2222-230-300 SCHOOL LIBRARY SERVICES $6,405.00 $6,405.00 $2,374.48 $2,374.48 $0.00 $2,374.48 $4,030.52
01-2222-231-000 Health Ins.- Deductible $900.00 $900.00 $0.00 $0.00 $0.00 $0.00 $900.00
01-2222-290-000 Other Emp Benefits $0.00 $0.00 $0.64 $0.64 $0.00 $0.64 (30.64)
01-2222-290-100 SCHOOL LIBRARY SERVICES $30.00 $30.00 $27.93 $27.93 $0.00 $27.93 $2.07
01-2222-290-200 SCHOOL LIBRARY SERVICES $30.00 $30.00 $27.72 $27.72 $0.00 $27.72 $2.28
01-2222-290-300 SCHOOL LIBRARY SERVICES $30.00 $30.00 $27.83 $27.83 $0.00; $27.83 $2.17
01-2222-318-000 L.d. Consortium $45,000.00 $45,000.00 $0.00 $0.00 $0.00; $0.00 $45,000.00
01-2222-410-000 Supplies $0.00 $0.00 $1,254.97 $1,254.97 $1,307.11 $2,562.08 ($2,562.08)
01-2222-410-100 SCHOOL LIBRARY SERVICES $3,000.00 $3,000.00 $0.00 $0.00 $135.27 $135.27 $2,864.73
01-2222-410-200 Supplies - High School $3,000.00 $3,000.00 $0.00 $0.00 $0.00; $0.00 $3,000.00
01-2222-410-300 Supplies - Middle School $3,000.00 $3,000.00 $0.00 $0.00 $0.00; $0.00 $3,000.00
01-2222-430-000 Library Books $0.00 $0.00 $924.41 $924.41 $1,773.23 $2,697.64 ($2,697.64)
01-2222-430-100 Library Books - Elementary $10,000.00 $10,000.00 $0.00 $0.00 $0.00 $0.00 $10,000.00
01-2222-440-000 Periodicals $500.00 $500.00 $349.44 $349.44 $0.00; $349.44 $150.56
01-2222-450-100 Elem A-v Materials $1,200.00 $1,200.00 $0.00 $0.00 $0.00; $0.00 $1,200.00
01-2222-450-200 HS AV $375.00 $375.00 $0.00 $0.00 $0.00; $0.00 $375.00
01-2222-450-300 MS AV $235.00 $235.00 $0.00 $0.00 $0.00; $0.00 $235.00
01-2222-460-000 Hardware $40,000.00 $40,000.00 $895.00 $895.00 $331.00 $1,226.00 $38,774.00
01-2222-530-000 SCHOOL LIBRARY SERVICES $2,500.00 $2,500.00 $3,084.44 $3,084.44 $0.00; $3,084.44 ($584.44)
01-2222-560-000 Computer $5,000.00 $5,000.00 $0.00 $0.00 $0.00; $0.00 $5,000.00
01-2222-670-000 Travel $500.00 $500.00 $0.00 $0.00 $0.00; $0.00 $500.00
01-2222-690-000 SCHOOL LIBRARY SERVICES $500.00 $500.00 $0.00 $0.00 $0.00; $0.00 $500.00
Sub Total $180,000.00 $180,000.00 $53,394.32 $53,394.32 $3,546.61 $56,940.93 $123,059.07
Primary Sort Element Secondary Sort Element
01 Function:2310 - BOARD OF EDUCATION
Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available
01-2310-317-000 Legal Services $10,000.00 $10,000.00 $17,659.79 $17,659.79 $0.00 $17,659.79 ($7,659.79)
01-2310-350-000 Adv And Print $3,500.00 $3,500.00 $1,167.29 $1,167.29 $0.00; $1,167.29 $2,332.71
01-2310-410-000 Supplies $750.00 $750.00 $1,821.92 $1,821.92 $0.00; $1,821.92 ($1,071.92)
01-2310-630-000 Dues And Fees $11,200.00 $11,200.00 $10,622.00 $10,622.00 $0.00; $10,622.00 $578.00
01-2310-642-000 Fidelity Bon Premium $50.00 $50.00 $0.00 $0.00 $0.00 $0.00; $50.00
01-2310-670-000 Travel $2,500.00 $2,500.00 $5,235.44 $5,235.44 $2,503.20 $7,738.64 ($5,238.64)
Sub Total $28,000.00 $28,000.00 $36,506.44 $36,506.44 $2,503.20 $39,009.64 ($11,009.64)
Primary Sort Element Secondary Sort Element
01 Function:2320 - EXECUTIVE ADMINISTRATION

SERVICES
Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available
01-2320-105-000 Salary-supt $0.00 $0.00 $11,666.67 $11,666.67 $0.00 $11,666.67 ($11,666.67)
01-2320-105-100 Salary - Supt. Elem $40,485.00 $40,485.00 $38,333.00 $38,333.00 $0.00 $38,333.00 $2,152.00
01-2320-105-200 Salary- Supt HS $40,485.00 $40,485.00 $38,333.00 $38,333.00 $0.00 $38,333.00 $2,152.00
01-2320-105-300 Salary - Supt. MS $40,485.00 $40,485.00 $38,334.00 $38,334.00 $0.00; $38,334.00 $2,151.00
01-2320-140-100 Sal Supt. Clerk - Elem $18,075.00 $18,075.00 $16,567.21 $16,567.21 $0.00; $16,567.21 $1,507.79
01-2320-140-200 Supt Sal Clerk - HS $18,075.00 $18,075.00 $16,567.32 $16,567.32 $0.00; $16,567.32 $1,507.68
01-2320-140-300 Supt Sal Clerk - MS $18,075.00 $18,075.00 $16,572.27 $16,572.27 $0.00; $16,572.27 $1,502.73
01-2320-145-100 Supt OT - Elem $1,585.00 $1,585.00 $1,259.71 $1,259.71 $0.00; $1,259.71 $325.29
01-2320-145-200 Supt OT - HS $1,585.00 $1,585.00 $1,259.73 $1,259.73 $0.00; $1,259.73 $325.27
01-2320-145-300 Supt OT- MS $1,585.00 $1,585.00 $1,260.09 $1,260.09 $0.00; $1,260.09 $324.91
01-2320-210-000 Social Security $0.00 $0.00 $886.36 $886.36 $0.00; $886.36 ($886.36)
01-2320-210-100 EXECUTIVE ADMINISTRATION SERVICES $4,440.00 $4,440.00 $3,982.90 $3,982.90 $0.00; $3,982.90 $457.10
01-2320-210-200 EXECUTIVE ADMINISTRATION SERVICES $4,440.00 $4,440.00 $3,983.03 $3,983.03 $0.00; $3,983.03 $456.97
01-2320-210-300 EXECUTIVE ADMINISTRATION SERVICES $4,440.00 $4,440.00 $3,983.36 $3,983.36 $0.00; $3,983.36 $456.64



01-2320-220-000 Retirement $0.00 $0.00 $1,152.41 $1,152.41 $0.00 $1,152.41 ($1,152.41)
01-2320-220-100 EXECUTIVE ADMINISTRATION SERVICES $5,325.00 $5,325.00 $5,547.42 $5,547.42 $0.00 $5,547.42 ($222.42)
01-2320-220-200 EXECUTIVE ADMINISTRATION SERVICES $5,325.00 $5,325.00 $5,547.36 $5,547.36 $0.00 $5,547.36 ($222.36)
01-2320-220-300 EXECUTIVE ADMINISTRATION SERVICES $5,325.00 $5,325.00 $5,548.00 $5,548.00 $0.00 $5,548.00 ($223.00)
01-2320-230-000 Health Ins $0.00 $0.00 $1,602.27 $1,602.27 $0.00 $1,602.27 ($1,602.27)
01-2320-230-100 EXECUTIVE ADMINISTRATION SERVICES $19,215.00 $19,215.00 $17,623.87 $17,623.87 $0.00 $17,623.87 $1,591.13
01-2320-230-200 EXECUTIVE ADMINISTRATION SERVICES $19,215.00 $19,215.00 $17,623.54 $17,623.54 $0.00 $17,623.54 $1,591.46
01-2320-230-300 EXECUTIVE ADMINISTRATION SERVICES $19,215.00 $19,215.00 $17,627.50 $17,627.50 $0.00 $17,627.50 $1,587.50
01-2320-231-000 Health Ins - Deductible $2,700.00 $2,700.00 $0.00 $0.00 $0.00 $0.00 $2,700.00
01-2320-290-000 Other Emp Benefits $3,225.00 $3,225.00 $5,307.63 $5,307.63 $0.00 $5,307.63 ($2,082.63)
01-2320-290-100 EXECUTIVE ADMINISTRATION SERVICES $150.00 $150.00 $139.42 $139.42 $0.00 $139.42 $10.58
01-2320-290-200 EXECUTIVE ADMINISTRATION SERVICES $150.00 $150.00 $139.43 $139.43 $0.00 $139.43 $10.57
01-2320-290-300 EXECUTIVE ADMINISTRATION SERVICES $150.00 $150.00 $139.42 $139.42 $0.00 $139.42 $10.58
01-2320-350-000 Advertising & Printing $1,750.00 $1,750.00 $1,653.57 $1,653.57 $0.00 $1,653.57 $96.43
01-2320-410-000 Supplies $2,500.00 $2,500.00 $1,984.97 $1,984.97 $0.00 $1,984.97 $515.03
01-2320-560-000 Computer $1,000.00 $1,000.00 $1,380.52 $1,380.52 $0.00 $1,380.52 ($380.52)
01-2320-630-000 Dues And Fees $5,000.00 $5,000.00 $3,611.73 $3,611.73 $0.00 $3,611.73 $1,388.27
01-2320-670-000 Travel $5,000.00 $5,000.00 $1,830.11 $1,830.11 $0.00 $1,830.11 $3,169.89
01-2320-690-000 EXECUTIVE ADMINISTRATION SERVICES $20,000.00 $20,000.00 $11,959.50 $11,959.50 $0.00 $11,959.50 $8,040.50
Sub Total $309,000.00 $309,000.00 $293,407.32 $293,407.32 $0.00! $293,407.32 $15,592.68
Primary Sort Element Secondary Sort Element
01 Function:2410 - OFFICE OF THE PRINCIPAL
Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available:
01-2410-110-100 Salary - Principal Elem $48,520.00 $48,520.00 $49,271.48 $49,271.48 $0.00 $49,271.48 ($751.48)
01-2410-110-200 Salary - Principal HS $52,205.00 $52,205.00 $52,204.16 $52,204.16 $0.00 $52,204.16 $0.84
01-2410-110-300 Salary - Principal MS $49,610.00 $49,610.00 $49,610.02 $49,610.02 $0.00 $49,610.02 ($0.02)
01-2410-120-000 Substitutes $1,150.00 $1,150.00 $467.14 $467.14 $0.00 $467.14 $682.86
01-2410-140-000 Sal-clerk $0.00 $0.00 $1,110.02 $1,110.02 $0.00 $1,110.02 ($1,110.02)
01-2410-140-100 Sal clerk - elem $14,720.00 $14,720.00 $18,332.88 $18,332.88 $0.00 $18,332.88 ($3,612.88)
01-2410-140-200 Sal clerk - HS $10,500.00 $10,500.00 $14,468.02 $14,468.02 $0.00 $14,468.02 ($3,968.02)
01-2410-140-300 Sal clerk - MS $25,220.00 $25,220.00 $27,959.19 $27,959.19 $0.00 $27,959.19 ($2,739.19)
01-2410-145-100 Princ OT - elem $620.00 $620.00 $532.38 $532.38 $0.00 $532.38 $87.62
01-2410-145-200 Prin OT - HS $620.00 $620.00 $164.85 $164.85 $0.00 $164.85 $455.15
01-2410-145-300 Prin OT - MS $620.00 $620.00 $697.26 $697.26 $0.00 $697.26 ($77.26)
01-2410-210-000 Social Security $0.00 $0.00 $120.65 $120.65 $0.00 $120.65 ($120.65)
01-2410-210-100 OFFICE OF THE PRINCIPAL $4,915.00 $4,915.00 $4,873.02 $4,873.02 $0.00 $4,873.02 $41.98
01-2410-210-200 OFFICE OF THE PRINCIPAL $4,875.00 $4,875.00 $4,953.05 $4,953.05 $0.00 $4,953.05 ($78.05).
01-2410-210-300 OFFICE OF THE PRINCIPAL $5,800.00 $5,800.00 $5,667.32 $5,667.32 $0.00 $5,667.32 $132.68
01-2410-220-100 OFFICE OF THE PRINCIPAL $6,315.00 $6,315.00 $6,730.40 $6,730.40 $0.00 $6,730.40 ($415.40)
01-2410-220-200 OFFICE OF THE PRINCIPAL $6,260.00 $6,260.00 $6,602.09 $6,602.09 $0.00 $6,602.09 ($342.09)
01-2410-220-300 OFFICE OF THE PRINCIPAL $7,460.00 $7,460.00 $7,730.98 $7,730.98 $0.00 $7,730.98 ($270.98)
01-2410-230-100 OFFICE OF THE PRINCIPAL $22,490.00 $22,490.00 $21,995.61 $21,995.61 $0.00 $21,995.61 $494.39
01-2410-230-200 Health Insurance $16,400.00 $16,400.00 $15,819.72 $15,819.72 $0.00 $15,819.72 $580.28
01-2410-230-300 OFFICE OF THE PRINCIPAL $25,815.00 $25,815.00 $24,456.26 $24,456.26 $0.00 $24,456.26 $1,358.74
01-2410-231-000 Health Ins - Deductible $3,150.00 $3,150.00 $0.00 $0.00 $0.00 $0.00 $3,150.00
01-2410-290-100 OFFICE OF THE PRINCIPAL $160.00 $160.00 $169.07 $169.07 $0.00 $169.07 ($9.07)
01-2410-290-200 Other Emp Benefits $160.00 $160.00 $168.74 $168.74 $0.00 $168.74 ($8.74)
01-2410-290-300 OFFICE OF THE PRINCIPAL $190.00 $190.00 $196.24 $196.24 $0.00 $196.24 ($6.24)
01-2410-319-100 Repairs $360.00 $360.00 $0.00 $0.00 $0.00 $0.00 $360.00
01-2410-319-200 Repairs $365.00 $365.00 $0.00 $0.00 $0.00; $0.00 $365.00
01-2410-410-000 Supplies $0.00 $0.00 $2,315.04 $2,315.04 $0.00; $2,315.04 ($2,315.04)
01-2410-410-100 Supplies $5,000.00 $5,000.00 $11.08 $11.08 $0.00; $11.08 $4,988.92
01-2410-410-200 Supplies $5,000.00 $5,000.00 $100.52 $100.52 $0.00; $100.52 $4,899.48
01-2410-410-300 Supplies $0.00 $0.00 $436.23 $436.23 $0.00; $436.23 ($436.23)
01-2410-460-100 Computer Hardware $2,500.00 $2,500.00 $0.00 $0.00 $0.00; $0.00 $2,500.00
01-2410-460-200 Computer Hardware $2,500.00 $2,500.00 $0.00 $0.00 $0.00; $0.00 $2,500.00
01-2410-530-100 Furniture & Equipment $1,500.00 $1,500.00 $0.00 $0.00 $0.00; $0.00 $1,500.00
01-2410-530-200 Furniture & Equipment $1,500.00 $1,500.00 $0.00 $0.00 $0.00; $0.00 $1,500.00
01-2410-560-100 Computer $2,500.00 $2,500.00 $0.00 $0.00 $0.00; $0.00 $2,500.00
01-2410-560-200 Computer $2,500.00 $2,500.00 $0.00 $0.00 $0.00; $0.00 $2,500.00
01-2410-630-000 Principal Dues and Fees $0.00 $0.00 $704.00 $704.00 $0.00; $704.00 ($704.00)
01-2410-630-100 OFFICE OF THE PRINCIPAL $850.00 $850.00 $317.50 $317.50 $0.00; $317.50 $532.50
01-2410-630-200 Principal High School Dues and Fees $850.00 $850.00 $485.00 $485.00 $0.00; $485.00 $365.00
01-2410-630-300 Principal MS Dues & Fees $850.00 $850.00 $167.50 $167.50 $0.00; $167.50 $682.50
01-2410-670-000 Travel $0.00 $0.00 $2,766.26 $2,766.26 $0.00; $2,766.26 ($2,766.26)
01-2410-670-100 Travel $3,000.00 $3,000.00 $162.99 $162.99 $0.00; $162.99 $2,837.01
01-2410-670-200 Travel $3,000.00 $3,000.00 $207.11 $207.11 $0.00 $207.11 $2,792.89
01-2410-670-300 MS Principal Travel $0.00 $0.00 $148.70 $148.70 $0.00; $148.70 ($148.70).
01-2410-690-000 All Other $0.00 $0.00 $310.21 $310.21 $0.00; $310.21 ($310.21).
01-2410-690-100 All Other $2,500.00 $2,500.00 $91.00 $91.00 $0.00 $91.00 $2,409.00
01-2410-690-200 All Other $2,500.00 $2,500.00 $91.00 $91.00 $0.00 $91.00 $2,409.00
Sub Total $345,050.00 $345,050.00 $322,614.69 $322,614.69 $0.00 $322,614.69 $22,435.31
Primary Sort Element Secondary Sort Element
01 Function:2510 - SUPPORT SERVICES-

RIIQINEQS
Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available
01-2510-315-000 Accounting & Audit Fees $8,500.00 $8,500.00 $8,705.87 $8,705.87 $0.00 $8,705.87 ($205.87)
01-2510-316-000 Business Office Data Processing $20,000.00 $20,000.00 $10,935.62 $10,935.62 $0.00 $10,935.62 $9,064.38
01-2510-319-000 Purch Prof Tech Service $60,000.00 $60,000.00 $0.00 $0.00 $0.00; $0.00; $60,000.00
01-2510-327-000 Rent-leases $55,000.00 $55,000.00 $11,628.23 $11,628.23 $0.00; $11,628.23 $43,371.77
01-2510-336-000 Gas & Oil $2,000.00 $2,000.00 $2,454.58 $2,454.58 $0.00 $2,454.58 ($454.58)
01-2510-350-000 Advertising/printing $1,500.00 $1,500.00 $304.20 $304.20 $0.00 $304.20 $1,195.80
01-2510-381-000 SUPPORT SERVICES-BUSINESS $550.00 $550.00 $398.35 $398.35 $0.00 $398.35 $151.65
01-2510-382-000 Telephone $15,000.00 $15,000.00 $10,463.82 $10,463.82 $0.00 $10,463.82 $4,536.18
01-2510-383-000 Internet $2,500.00 $2,500.00 $0.00 $0.00 $0.00 $0.00; $2,500.00
01-2510-410-000 Supplies $2,500.00 $2,500.00 $2,127.55 $2,127.55 $0.00 $2,127.55 $372.45
01-2510-520-000 Bldg Improvements $209,951.00 $209,951.00 $8,300.00 $8,300.00 $0.00; $8,300.00 $201,651.00
01-2510-530-000 Furn And Equip $2,500.00 $2,500.00 $3,262.97 $3,262.97 $0.00; $3,262.97 ($762.97)
01-2510-560-000 Computer $1,000.00 $1,000.00 $0.00 $0.00 $0.00; $0.00; $1,000.00
01-2510-630-000 Dues & Fees $2,500.00 $2,500.00 $0.00 $0.00 $0.00; $0.00; $2,500.00
01-2510-660-000 Data Process $5,000.00 $5,000.00 $0.00 $0.00 $0.00; $0.00; $5,000.00
01-2510-690-000 Audit - All Other $1,500.00 $1,500.00 $1,200.00 $1,200.00 $0.00; $1,200.00 $300.00
Sub Total $390,001.00 $390,001.00 $59,781.19 $59,781.19 $0.00 $59,781.19 $330,219.81

Primary Sort Element
01

Secondary Sort Element

Function:2520 - VEHICLE ACQUISITION AND
MAINTENANCE OTHER THAN PUPIL

ToANCDADTATIAN




Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available:
01-2520-334-000 Maintenance $1,000.00 $1,000.00 $0.00 $0.00 $0.00 $0.00 $1,000.00
01-2520-336-000 Gas And Oil (No Students) $1,500.00 $1,500.00 $0.00 $0.00 $0.00 $0.00 $1,500.00
01-2520-410-000 VEHICLE ACQUISITION AND MAINTENANCE $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00

OTHER THAN PLIPII._ TRANSPORTATION
01-2520-550-000 Vehicle Purchase $116,036.00 $116,036.00 $0.00 $0.00 $0.00 $0.00 $116,036.00
Sub Total $119,036.00 $119,036.00 $0.00 $0.00 $0.00; $0.00; $119,036.00
Primary Sort Element Secondary Sort Element
01 Function:2610 - OPERATION OF PLANT
Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available:
01-2610-120-000 Substitutes $10,000.00 $10,000.00 $12,027.04 $12,027.04 $0.00 $12,027.04 ($2,027.04)
01-2610-140-000 Sal-custodian $0.00 $0.00 $30,718.00 $30,718.00 $0.00 $30,718.00 ($30,718.00)
01-2610-140-100 Cust. Salaries Elem $69,010.00 $69,010.00 $55,312.18 $55,312.18 $0.00 $55,312.18 $13,697.82
01-2610-140-200 Cust. Salaries - hs $69,010.00 $69,010.00 $55,285.64 $55,285.64 $0.00 $55,285.64. $13,724.36.
01-2610-140-300 Cust. Salary - MS $69,010.00 $69,010.00 $55,317.09 $55,317.09 $0.00 $55,317.09 $13,692.91
01-2610-145-100 Cust. OT - Elem $350.00 $350.00 $598.46 $598.46 $0.00 $598.46 ($248.46)
01-2610-145-200 Cust. OT - HS $350.00 $350.00 $598.49 $598.49 $0.00 $598.49 ($248.49)
01-2610-145-300 Cust. OT - MS $350.00 $350.00 $598.64 $598.64 $0.00 $598.64 ($248.64)
01-2610-210-000 Social Security $0.00 $0.00 $3,158.83 $3,158.83 $0.00 $3,158.83 ($3,158.83)
01-2610-210-100 OPERATION OF PLANT $5,560.00 $5,560.00 $4,188.21 $4,188.21 $0.00 $4,188.21 $1,371.79
01-2610-210-200 OPERATION OF PLANT $5,565.00 $5,565.00 $4,186.11 $4,186.11 $0.00 $4,186.11 $1,378.89
01-2610-210-300 OPERATION OF PLANT $5,565.00 $5,565.00 $4,188.59 $4,188.59 $0.00 $4,188.59 $1,376.41
01-2610-220-000 Retirement $0.00 $0.00 $3,911.35 $3,911.35 $0.00 $3,911.35 ($3,911.35)
01-2610-220-100 OPERATION OF PLANT $6,350.00 $6,350.00 $5,461.99 $5,461.99 $0.00 $5,461.99 $888.01
01-2610-220-200 OPERATION OF PLANT $6,350.00 $6,350.00 $5,459.40 $5,459.40 $0.00 $5,459.40 $890.60
01-2610-220-300 OPERATION OF PLANT $6,350.00 $6,350.00 $5,462.57 $5,462.57 $0.00 $5,462.57 $887.43
01-2610-230-000 Health Ins $0.00 $0.00 $17,218.84 $17,218.84 $0.00 $17,218.84 ($17,218.84)
01-2610-230-100 OPERATION OF PLANT $35,240.00 $35,240.00 $26,811.57 $26,811.57 $0.00 $26,811.57 $8,428.43
01-2610-230-200 OPERATION OF PLANT $35,240.00 $35,240.00 $26,812.45 $26,812.45 $0.00 $26,812.45 $8,427.55
01-2610-230-300 OPERATION OF PLANT $35,240.00 $35,240.00 $26,834.01 $26,834.01 $0.00 $26,834.01 $8,405.99
01-2610-231-000 Health Ins - Deductible $1,800.00 $1,800.00 $0.00 $0.00 $0.00 $0.00 $1,800.00
01-2610-290-000 Other Emp Benefits $0.00 $0.00 $96.89 $96.89 $0.00 $96.89 ($96.89)
01-2610-290-100 OPERATION OF PLANT $180.00 $180.00 $134.17 $134.17 $0.00 $134.17 $45.83
01-2610-290-200 OPERATION OF PLANT $180.00 $180.00 $134.38 $134.38 $0.00 $134.38 $45.62
01-2610-290-300 OPERATION OF PLANT $180.00 $180.00 $134.15 $134.15 $0.00 $134.15 $45.85
01-2610-318-000 Repairman $50,000.00 $50,000.00 $90,046.20 $90,046.20 $0.00 $90,046.20 ($40,046.20)
01-2610-321-000 Fuel $50,000.00 $50,000.00 $37,801.07 $37,801.07 $0.00 $37,801.07 $12,198.93
01-2610-322-000 Electricity $125,000.00 $125,000.00 $126,476.16 $126,476.16 $0.00 $126,476.16 ($1,476.16)
01-2610-323-000 Water And Sewer $35,000.00 $35,000.00 $30,662.50 $30,662.50 $0.00 $30,662.50 $4,337.50
01-2610-327-000 Rentals and Leases $5,500.00 $5,500.00 $35,581.63 $35,581.63 $0.00 $35,581.63 ($30,081.63)
01-2610-328-000 Insurance $130,000.00 $130,000.00 $118,003.00 $118,003.00 $0.00 $118,003.00 $11,997.00
01-2610-329-000 Other Property Services $1,000.00 $1,000.00 $648.90 $648.90 $0.00 $648.90 $351.10
01-2610-338-000 Repairs $1,000.00 $1,000.00 $9.44 $9.44 $0.00 $9.44 $990.56
01-2610-382-000 OPERATION OF PLANT $2,000.00 $2,000.00 $2,960.12 $2,960.12 $0.00 $2,960.12 ($960.12)
01-2610-410-000 Supplies $70,000.00 $70,000.00 $55,569.55 $55,569.55 $0.00 $55,569.55. $14,430.45
01-2610-520-000 OPERATION OF PLANT $427,620.00 $427,620.00 $0.00 $0.00 $0.00 $0.00 $427,620.00
01-2610-530-000 Furniture & Equipment $15,000.00 $15,000.00 $3,048.24 $3,048.24 $4,209.93 $7,258.17 $7,741.83
01-2610-670-000 Travel $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00
01-2610-690-000 Training and Travel $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00
Sub Total $1,275,000.00 $1,275,000.00 $845,455.86 $845,455.86 $4,209.93 $849,665.79 $425,334.21
Primary Sort Element Secondary Sort Element
01 Function:2750 - PUPIL TRANSPORTATION
Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available
01-2750-120-000 Substitutes $21,000.00 $21,000.00 $14,673.72 $14,673.72 $0.00; $14,673.72 $6,326.28
01-2750-140-000 Sal-bus Driver $0.00 $0.00 $7,171.62 $7,171.62 $0.00; $7,171.62 ($7,171.62)
01-2750-140-100 Sal Bus Driver - Elem $53,305.00 $53,305.00 $52,923.09 $52,923.09 $0.00; $52,923.09 $381.91
01-2750-140-200 Sal Bus Driver - HS $53,305.00 $53,305.00 $49,691.48 $49,691.48 $0.00; $49,691.48 $3,613.52
01-2750-140-300 Sal Bus Driver - MS $53,305.00 $53,305.00 $45,243.63 $45,243.63 $0.00; $45,243.63 $8,061.37
01-2750-141-000 Activity Driving $20,000.00 $20,000.00 $19,369.00 $19,369.00 $0.00; $19,369.00 $631.00
01-2750-160-000 Poverty - Town Drop $7,250.00 $7,250.00 $8,573.80 $8,573.80 $0.00; $8,573.80 ($1,323.80)
01-2750-210-000 Social Security $0.00 $0.00 $3,763.78 $3,763.78 $0.00; $3,763.78 ($3,763.78)
01-2750-210-100 PUPIL TRANSPORTATION $5,680.00 $5,680.00 $3,895.48 $3,895.48 $0.00; $3,895.48 $1,784.52
01-2750-210-200 PUPIL TRANSPORTATION $5,680.00 $5,680.00 $3,650.81 $3,650.81 $0.00; $3,650.81 $2,029.19
01-2750-210-300 PUPIL TRANSPORTATION $5,680.00 $5,680.00 $3,351.97 $3,351.97 $0.00; $3,351.97 $2,328.03
01-2750-220-000 Retirement $0.00 $0.00 $1,336.67 $1,336.67 $0.00; $1,336.67 ($1,336.67)
01-2750-220-100 PUPIL TRANSPORTATION $4,810.00 $4,810.00 $4,636.19 $4,636.19 $0.00; $4,636.19 $173.81
01-2750-220-200 PUPIL TRANSPORTATION $4,810.00 $4,810.00 $4,631.19 $4,631.19 $0.00; $4,631.19 $178.81
01-2750-220-300 PUPIL TRANSPORTATION $4,810.00 $4,810.00 $4,190.73 $4,190.73 $0.00 $4,190.73 $619.27
01-2750-230-000 Health Ins $0.00 $0.00 $680.86 $680.86 $0.00 $680.86 ($680.86)
01-2750-230-100 PUPIL TRANSPORTATION $2,350.00 $2,350.00 $2,151.16 $2,151.16 $0.00 $2,151.16 $198.84
01-2750-230-200 PUPIL TRANSPORTATION $2,350.00 $2,350.00 $2,151.05 $2,151.05 $0.00; $2,151.05 $198.95
01-2750-230-300 PUPIL TRANSPORTATION $2,350.00 $2,350.00 $2,151.71 $2,151.71 $0.00; $2,151.71 $198.29
01-2750-231-000 Health Ins - Deductible $450.00 $450.00 $0.00 $0.00 $0.00; $0.00; $450.00
01-2750-290-000 Other Emp Benefits $0.00 $0.00 $3,354.23 $3,354.23 $0.00; $3,354.23 ($3,354.23)
01-2750-290-100 PUPIL TRANSPORTATION $50.00 $50.00 $40.15 $40.15 $0.00 $40.15 $9.85
01-2750-290-200 PUPIL TRANSPORTATION $50.00 $50.00 $40.04 $40.04 $0.00 $40.04 $9.96
01-2750-290-300 PUPIL TRANSPORTATION $50.00 $50.00 $40.15 $40.15 $0.00 $40.15 $9.85
01-2750-336-000 Gas And Oil (Students) $50,000.00 $50,000.00 $46,493.24 $46,493.24 $0.00 $46,493.24 $3,506.76
01-2750-337-000 Tires And Parts $25,000.00 $25,000.00 $30,981.49 $30,981.49 $437.14 $31,418.63 ($6,418.63)
01-2750-338-000 Bus Repairs $15,000.00 $15,000.00 $6,460.07 $6,460.07 $1,103.00 $7,563.07 $7,436.93
01-2750-410-000 Pupil Trans Supplies $3,000.00 $3,000.00 $3,091.17 $3,091.17 $41.76 $3,132.93 ($132.93).
01-2750-460-000 TRANS- Computer Hardware (<$5k) $1,000.00 $1,000.00 $199.26 $199.26 $0.00 $199.26 $800.74
01-2750-465-000 TRANS-Software $5,000.00 $5,000.00 $0.00 $0.00 $0.00 $0.00; $5,000.00
01-2750-530-000 PUPIL TRANSPORTATION $5,000.00 $5,000.00 $7,633.25 $7,633.25 $0.00 $7,633.25 ($2,633.25)
01-2750-540-000 Bus Acquisition $139,715.00 $139,715.00 $0.00 $0.00 $0.00 $0.00; $139,715.00
01-2750-630-000 PUPIL TRANSPORTATION $500.00 $500.00 $0.00 $0.00 $0.00 $0.00; $500.00
01-2750-670-000 Travel $1,000.00 $1,000.00 $413.89 $413.89 $0.00; $413.89 $586.11
01-2750-690-000 Other Misc $7,500.00 $7,500.00 $6,704.21 $6,704.21 $2,008.46 $8,712.67 ($1,212.67)
Sub Total $500,000.00 $500,000.00 $339,689.09 $339,689.09 $3,590.36 $343,279.45 $156,720.55
Primary Sort Element Secondary Sort Element
01 Function:2760 - SCHOOL AGE SPECIAL

EDIICATION DIIDII_TRANSPORTATION
Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available
01-2760-120-000 Substitutes $1,000.00 $1,000.00 $17.50 $17.50 $0.00; $17.50 $982.50
01-2760-140-000 Salary-sped Driver $0.00 $0.00 $107.30 $107.30 $0.00; $107.30 ($107.30)
01-2760-140-100 Sal SPED Driver -elem $1,600.00 $1,600.00 $1,287.40 $1,287.40 $0.00; $1,287.40 $312.60
01-2760-140-200 Sal SPED Dr - HS $1,600.00 $1,600.00 $1,287.27 $1,287.27 $0.00; $1,287.27 $312.73



01-2760-140-300 Salary Sped Dr - MS $1,600.00 $1,600.00 $1,284.98 $1,284.98 $0.00 $1,284.98 $315.02

01-2760-210-000 Sped Social Security $0.00 $0.00 $9.49 $9.49 $0.00 $9.49 ($9.49)

01-2760-210-100 SCHOOL AGE SPECIAL EDUCATION PUPIL $150.00 $150.00 $92.75 $92.75 $0.00 $92.75 $57.25
TRANSPNORTATION

01-2760-210-200 SCHOOL AGE SPECIAL EDUCATION PUPIL $150.00 $150.00 $92.78 $92.78 $0.00 $92.78 $57.22
TRANSPNORTATION

01-2760-210-300 SCHOOL AGE SPECIAL EDUCATION PUPIL $150.00 $150.00 $92.59 $92.59 $0.00 $92.59 $57.41
TRANSPNORTATION

01-2760-220-000 Sped Retirement $0.00 $0.00 $10.60 $10.60 $0.00 $10.60 ($10.60).

01-2760-220-100 SCHOOL AGE SPECIAL EDUCATION PUPIL $200.00 $200.00 $127.14 $127.14 $0.00 $127.14 $72.86
TRANSPNORTATION

01-2760-220-200 SCHOOL AGE SPECIAL EDUCATION PUPIL $200.00 $200.00 $127.20 $127.20 $0.00 $127.20 $72.80
TRANSPNORTATION

01-2760-220-300 SCHOOL AGE SPECIAL EDUCATION PUPIL $200.00 $200.00 $126.88 $126.88 $0.00 $126.88 $73.12
TRANSPNORTATION

01-2760-230-100 SCHOOL AGE SPECIAL EDUCATION PUPIL $50.00 $50.00 $6.55 $6.55 $0.00 $6.55 $43.45
TRANSPNORTATION

01-2760-230-200 SCHOOL AGE SPECIAL EDUCATION PUPIL $50.00 $50.00 $6.55 $6.55 $0.00 $6.55 $43.45
TRANSPNORTATION

01-2760-230-300 SCHOOL AGE SPECIAL EDUCATION PUPIL $50.00 $50.00 $6.56 $6.56 $0.00 $6.56 $43.44
TRANSPNORTATION

01-2760-290-000 Other Emp Benefits $15.00 $15.00 $0.00 $0.00 $0.00 $0.00 $15.00

01-2760-332-000 Mil To Parents Sp Ed Reg $1,500.00 $1,500.00 $0.00 $0.00 $0.00 $0.00 $1,500.00

01-2760-336-000 SCHOOL AGE SPECIAL EDUCATION PUPIL $2,500.00 $2,500.00 $961.35 $961.35 $0.00 $961.35 $1,538.65
TRANSPNORTATION

01-2760-338-000 SCHOOL AGE SPECIAL EDUCATION PUPIL $7,500.00 $7,500.00 $29.40 $29.40 $0.00 $29.40 $7,470.60
TRANSPNORTATION

01-2760-339-000 other trans. services $5,485.00 $5,485.00 $0.00 $0.00 $0.00 $0.00 $5,485.00

01-2760-460-000 Computer Hardware (<$5k) $1,000.00 $1,000.00 $0.00 $0.00 $0.00 $0.00 $1,000.00

Sub Total $25,000.00 $25,000.00 $5,674.29 $5,674.29 $0.00! $5,674.29 $19,325.71

Primary Sort Element Secondary Sort Element

01 Function:4202 - TITLE I-INSTRUCTIONAL

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available:

01-4202-110-000 Title | - Salary $63,500.00 $63,500.00 $58,276.98 $58,276.98 $0.00 $58,276.98 $5,223.02

01-4202-112-000 Title | - RTI Stipend $2,600.00 $2,600.00 $2,382.60 $2,382.60 $0.00 $2,382.60 $217.40

01-4202-120-000 Title | - Substitute $2,500.00 $2,500.00 $1,945.26 $1,945.26 $0.00 $1,945.26 $554.74

01-4202-130-000 Staff Development - Title Allocations $1,500.00 $1,500.00 $0.00 $0.00 $0.00 $0.00 $1,500.00

01-4202-140-000 Title | - Para Salary $14,050.00 $14,050.00 $12,876.94 $12,876.94 $0.00 $12,876.94. $1,173.06

01-4202-145-000 Title Aide OT $1,000.00 $1,000.00 $0.00 $0.00 $0.00 $0.00 $1,000.00

01-4202-210-000 Title | - Social Security $6,395.00 $6,395.00 $5,663.21 $5,663.21 $0.00 $5,663.21 $731.79

01-4202-220-000 Title | - Retirement $7,915.00 $7,915.00 $7,295.23 $7,295.23 $0.00 $7,295.23 $619.77

01-4202-230-000 Title | - Health Insurance $19,575.00 $19,575.00 $18,624.81 $18,624.81 $0.00 $18,624.81 $950.19

01-4202-231-000 Title | - Health Ins. Deduct. $900.00 $900.00 $0.00 $0.00 $0.00 $0.00 $900.00

01-4202-290-000 Title | - Income Protection $205.00 $205.00 $186.56 $186.56 $0.00 $186.56 $18.44

01-4202-410-000 Title | - Supplies $1,500.00 $1,500.00 $14.97 $14.97 $0.00 $14.97 $1,485.03

01-4202-420-000 Title | - Textbooks $1,000.00 $1,000.00 $0.00 $0.00 $0.00 $0.00 $1,000.00

01-4202-460-000 Title | - Hardware $1,500.00 $1,500.00 $0.00 $0.00 $0.00 $0.00 $1,500.00

01-4202-530-000 Title I-Furniture & Equipment $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00

01-4202-630-000 TITLE I-INSTRUCTIONAL $500.00 $500.00 $0.00 $0.00 $0.00 $0.00 $500.00

01-4202-670-200 Title 1-Instructional $1,000.00 $1,000.00 $0.00 $0.00 $0.00 $0.00 $1,000.00

01-4202-670-300 Title 1-Instructional $1,000.00 $1,000.00 $0.00 $0.00 $0.00 $0.00 $1,000.00

01-4202-690-000 Other - PD $500.00 $500.00 $1,068.00 $1,068.00 $0.00 $1,068.00 ($568.00)

Sub Total $127,640.00 $127,640.00 $108,334.56 $108,334.56 $0.00! $108,334.56 $19,305.44

Primary Sort Element Secondary Sort Element

01 Function:4213 - TITLE | - SCHOOL
IMDROVEMENT.

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-4213-410-000 Title | Acct - Supplies $0.00 $0.00 $1,447.69 $1,447.69 $0.00 $1,447.69 ($1,447.69)

01-4213-690-000 Title | Acct.- Other Expenses (Trai $5,000.00 $5,000.00 $1,905.07 $1,905.07 $0.00 $1,905.07 $3,094.93

Sub Total $5,000.00 $5,000.00 $3,352.76 $3,352.76 $0.00 $3,352.76 $1,647.24

Primary Sort Element Secondary Sort Element

01 Function:4404 - IDEA PART B (611) BASE
AlLLOCATION . RIRTH THRAOIIGH AGE EQLID

Account Code Description Adopted Budget Current Budget! Actuals YTD Actuals Encumbrance Projected YTD Available:

01-4404-300-000 IDEA PART B (611) BASE ALLOCATION - BIRTH $32,860.00 $32,860.00 $57,325.84 $57,325.84 $0.00; $57,325.84 ($24,465.84)
THRNIIGH AGF ENILIR

Sub Total $32,860.00 $32,860.00 $57,325.84 $57,325.84 $0.00 $57,325.84 ($24,465.84)

Primary Sort Element Secondary Sort Element

01 Function:4406 - SPED IDEA PRESCHOOL

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-4406-300-000 SPED IDEA PRESCHOOL- Purch Svces $4,500.00 $4,500.00 $0.00 $0.00 $0.00; $0.00 $4,500.00

Sub Total $4,500.00 $4,500.00 $0.00 $0.00 $0.00 $0.00 $4,500.00

Primary Sort Element Secondary Sort Element

01 Function:5000 - DEBT SERVICES

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-5000-610-000 Debt Service $250,000.00 $250,000.00 $0.00 $0.00 $0.00; $0.00; $250,000.00

Sub Total $250,000.00 $250,000.00 $0.00 $0.00 $0.00 $0.00 $250,000.00

Primary Sort Element Secondary Sort Element

01 Function:6000 - SUMMER SCHOOL

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-6000-110-000 Summer-dr.ed. Salary $15,000.00 $15,000.00 $0.00 $0.00 $0.00; $0.00; $15,000.00

01-6000-210-000 Summer-dr.ed. Social Security $1,150.00 $1,150.00 $0.00 $0.00 $0.00; $0.00; $1,150.00

01-6000-220-000 Summer-dr.ed.-teacher Retirem $1,500.00 $1,500.00 $0.00 $0.00 $0.00 $0.00; $1,500.00

01-6000-336-000 Dr. Ed.-gas & Oil $1,850.00 $1,850.00 $0.00 $0.00 $0.00 $0.00; $1,850.00

01-6000-410-000 Dr. Ed.-supplies $500.00 $500.00 $0.00 $0.00 $0.00 $0.00; $500.00

Sub Total $20,000.00 $20,000.00 $0.00 $0.00 $0.00 $0.00 $20,000.00

Primary Sort Element Secondary Sort Element

01 Function:7820 - VOCATIONAL EDUCATION

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available

01-7820-110-000 Sal-ad Ed Voc Ed $3,500.00 $3,500.00 $550.00 $550.00 $0.00; $550.00 $2,950.00

01-7820-210-000 Social Security $275.00 $275.00 $41.85 $41.85 $0.00; $41.85 $233.15

01-7820-220-000 Retirement $350.00 $350.00 $54.34 $54.34 $0.00; $54.34 $295.66

01-7820-230-000 Health $0.00 $0.00 $60.25 $60.25 $0.00; $60.25 ($60.25)

01-7820-410-000 Supplies $437.50 $437.50 $0.00 $0.00 $0.00; $0.00; $437.50

01-7820-460-000 Hardware $437.50 $437.50 $0.00 $0.00 $0.00; $0.00; $437.50

Sub Total $5,000.00 $5,000.00 $706.44 $706.44 $0.00 $706.44 $4,293.56

Primary Sort Element Secondary Sort Element

01 Function:8000 - TRANSFERS (OUTGOING)

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available




01-8000-000-000 TRANSFERS (OUTGOING) $100,000.00 $100,000.00 $3,883.65 $3,883.65 $0.00 $3,883.65 $96,116.35,

Sub Total $100,000.00 $100,000.00 $3,883.65 $3,883.65 $0.00; $3,883.65 $96,116.35

Primary Sort Element Secondary Sort Element

01 Function:9000 - NON-PROGRAM EXPENDITURES

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available:

01-9000-000-000 NON-PROGRAM EXPENDITURES $0.00 $0.00 $103,589.59 $103,589.59 $0.00 $103,589.59 ($103,589.59)

Sub Total $0.00 $0.00 $103,589.59 $103,589.59 $0.00; $103,589.59 ($103,589.59)

Primary Sort Element Secondary Sort Element

01 Function:9999 - Clearing

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available:

01-9999-000-000 Necessary Cash Reserve $900,000.00 $900,000.00 $0.00 $0.00 $0.00 $0.00 $900,000.00

Sub Total $900,000.00 $900,000.00 $0.00 $0.00 $0.00! $0.00; $900,000.00

Primary Sort Element Secondary Sort Element

10 Function:9000 - NON-PROGRAM EXPENDITURES

Account Code Description Adopted Budget Current Budget Actuals YTD Actuals Encumbrance Projected YTD Available:

10-9000-000-000 NON-PROGRAM EXPENDITURES $0.00 $0.00 $433,445.66 $433,445.66 $0.00 $433,445.66 ($433,445.66)

10-9000-200-000 NON-PROGRAM EXPENDITURES $0.00 $0.00 $120.00 $120.00 $0.00 $120.00 ($120.00)

Sub Total $0.00 $0.00 $433,565.66 $433,565.66 $0.00! $433,565.66 ($433,565.66)

Grand Total $9,999,086.00 $9,999,086.00 $7,387,415.42 $7,387,415.42 $139,981.97 $7,527,397.39 $2,471,688.61
Budget $  9,165,828.83 91.7%

Under (over) Budget $

16%



July 2018 Activity Report

Fund Account Account Name Beginning Balance Activity DR Activity CR Ending Balance
09 09-9001 CCHS Athletics $1,035.73 $1,050.00 $0.00 ($14.27)
Transaction Transaction Source Document Source Entity Comment Transaction Transaction CR' Running Balance
6/15/2018 00015801 AP Voucher: Vendor: NSAA Expenditure For $1,050.00 $0.00 $2,085.73
ACT06152018 Invoice=NSSAMEMBERSHIP2018-19;
Tima—Nirant: \/andar—NICA A
Fund Account Account Name Beginning Balance Activity DR Activity CR Ending Balance
09 09-9009 CCHS Track-Girls ($1,601.47) $1,418.82 $0.00 ($3,020.29)
Transaction Transaction Source Document Source Entity Comment Transaction Transaction CR' Running Balance
6/15/2018 100015801 AP Voucher: Vendor: Signature Style Jewelry Expenditure For $1,404.00 $0.00 ($197.47)
ACT06152018 Invoice=CCSSTATECHMP2017;
Tvma—Daniilar: \/andar—Clanatiira
6/15/2018 00015801 AP Voucher: Employee: Christensen, Kathryn Expenditure For $14.82 $0.00 ($1,586.65)
ACTNR1R2N1RK Invnice=PF\/N5212N18R"
Fund Account Account Name Beginning Balance Activity DR Activity CR Ending Balance
09 09-901 Cash Account $302,699.38 $2,138.05 $4,752.77 $300,084.66
Transaction Transaction Source Document Source Entity Comment Transaction| Transaction CR| Running Balance
6/15/2018 00015803 AP Voucher: Disbursement for Voucher: $0.00 $4,752.77 $297,946.61
ACTNR152018 ACTNAR152018: Fund=Nq
6/7/2018 00015785 Batch: 1533 Customer: CCS Activity Approve Cash Receipts Batch; Batch $30.00 $0.00 $302,729.38
Nn - 1522'Rerceint Nn = NNNNS
6/7/2018 00015785 Batch: 1533 Customer: CCS Activity Approve Cash Receipts Batch; Batch $826.40 $0.00 $303,525.78
Nn - 1522-Receint Nin - 0NNN1
6/7/2018 00015785 Batch: 1533 Customer: CCS Activity Approve Cash Receipts Batch; Batch $50.00 $0.00 $302,749.38
N0 * 1533:Receint Nin - 0NNN2
6/7/2018 00015785 Batch: 1533 Customer: CCS Activity Approve Cash Receipts Batch; Batch $14.65 $0.00 $302,714.03
N - 1523-Receint Nin - NNNNR
6/7/2018 00015785 Batch: 1533 Customer: CCS Activity Approve Cash Receipts Batch; Batch $1,217.00 $0.00 $303,916.38
N © 1533:Receint Nin - 0NNNA
Fund Account Account Name Beginning Balance Activity DR Activity CR Ending Balance
09 09-9010 CCHS Track-Boys ($1,633.48) $14.82 $0.00 ($1,648.30)
Transaction Transaction Source Document Source Entity Comment Transaction| Transaction CR| Running Balance
6/15/2018 00015801 AP Voucher: Employee: Christensen, Kathryn Expenditure For $14.82 $0.00 ($1,618.66)
ACTNR152018 Invnice=PF\/N5212018"
Fund Account Account Name Beginning Balance Activity DR Activity CR Ending Balance
09 09-9100 Cheerleaders $39.87 $659.00 $0.00 ($619.13)
Transaction Transaction Source Document Source Entity Comment Transaction| Transaction CR| Running Balance
6/15/2018 00015801 AP Voucher: Vendor: GTM Sportswear Expenditure For Invoice=100779697; $659.00 $0.00 $698.87
ACT06152018 Type=Regular; Vendor=GTM
Crnartcwninnar: nN-—-onca
Fund Account Account Name Beginning Balance Activity DR Activity CR Ending Balance
09 09-9103 Thespians $994.50 $94.50 $0.00 $900.00
Transaction Transaction Source Document Source Entity Comment Transaction Transaction CR' Running Balance
6/15/2018 00015801 AP Voucher: Vendor: Arrow Hotel-Broken Bow Expenditure For Invoice=4073; $94.50 $0.00 $1,089.00

ACT0OR152018

Tvne=Direct' \/endar=Arrow Hntel-



Fund Account Account Name Beginning Balance Activity DR Activity CR Ending Balance
09 09-9104 Student Council $1,302.21 $8.34 $0.00 $1,293.87
Transaction Transaction Source Document Source Entity Comment Transaction Transaction CR' Running Balance
6/15/2018 00015801 AP Voucher: Vendor: Superfoods-General Expenditure For Invoice=06052018-1; $8.34 $0.00 $1,310.55
ACTNAR152N18R Tvne=Nirect: \/endnr=S11nerfnnds
Fund Account Account Name Beginning Balance Activity DR Activity CR Ending Balance
09 09-9200 FBLA $255.75 $630.06 $1,247.00 $872.69
Transaction Transaction Source Document Source Entity Comment Transaction Transaction CR' Running Balance
6/15/2018 00015801 AP Voucher: Vendor: Susie's Creative Stitches Expenditure For Invoice=10077; $117.00 $0.00 $372.75
ACTNR152N18 Tuvne=Reniilar: \/endnr=SQI1isir's
6/15/2018 00015801 AP Voucher: Vendor: Lunchtime Solutions Inc Expenditure For Invoice=06022018; $513.06 $0.00 $768.81
ACTNR152N18 Tvne=Nirect: \/endaor=Il 1inchtime
6/7/2018 00015785 Batch: 1533 Customer: CCS Activity Approve Cash Receipts Batch; Batch $0.00 $1,217.00 ($961.25)
N - 1523'Receint Nin - NNNNA
6/7/2018 00015785 Batch: 1533 Customer: CCS Activity Approve Cash Receipts Batch; Batch $0.00 $30.00 $225.75
Non - 1522'Rerceint Nn * NONNS
Fund Account Account Name Beginning Balance Activity DR Activity CR Ending Balance
09 09-9202-000- FBLA Bank ($3,900.85) $68.66 $0.00 ($3,832.19)
Transaction Transaction Source Document Source Entity Comment Transaction| Transaction CR| Running Balance
6/15/2018 00015801 AP Voucher: Employee: O'Neil, Sandy D Expenditure For $24.76 $0.00 ($3,876.09)
ACTNR152018 Invnice=PF\/N5212018"
6/15/2018 00015801 AP Voucher: Vendor: Superfoods-General Expenditure For Invoice=06052018-1; $43.90 $0.00 ($3,856.95)
ACTNAR152N18 Tvne=Nirect: \/endnr=Suinerfnnds
Fund Account Account Name Beginning Balance Activity DR Activity CR Ending Balance
09 09-9205 FCCLA ($2,723.95) $0.00 $826.40 ($1,897.55)
Transaction Transaction Source Document Source Entity Comment Transaction, Transaction CR' Running Balance
6/7/2018 00015785 Batch: 1533 Customer: CCS Activity Approve Cash Receipts Batch; Batch $0.00 $826.40 ($3,550.35)
N - 1522-Receint Nin - 0NNN1
Fund Account Account Name Beginning Balance Activity DR Activity CR Ending Balance
09 09-9210 FFA $4,136.50 $410.22 $0.00 $3,726.28
Transaction Transaction Source Document Source Entity Comment Transaction| Transaction CR| Running Balance
6/15/2018 00015801 AP Voucher: Vendor: Superfoods-General Expenditure For Invoice=06052018-1; $42.22 $0.00 $4,178.72
ACTNR152N18 Tvne=Nirect \/endor=S1inerfnnds
6/15/2018 100015801 AP Voucher: Vendor: Priority Seating, LLC Expenditure For Invoice=4282018; $368.00 $0.00 $4,504.50
ACTNR152N18K Twvne=Reniilar: \/endar=Prinritv
Fund Account Account Name Beginning Balance Activity DR Activity CR Ending Balance
09 09-9214 I.A. Resale ($71.41) $47.04 $0.00 ($118.45)
Transaction Transaction Source Document Source Entity Comment Transaction Transaction CR' Running Balance
6/15/2018 00015801 AP Voucher: Vendor: Bomgaars Expenditure For Invoice=V001363491, $47.04 $0.00 ($24.37)
ACTNR152N18 Tvne=Nirect: \/endor=Rnmnaars
Fund Account Account Name Beginning Balance Activity DR Activity CR Ending Balance
09 09-9300 Show Choir $1,000.00 $163.11 $0.00 $836.89
Transaction Transaction Source Document Source Entity Comment Transaction Transaction CR' Running Balance
6/15/2018 00015801 AP Voucher: Employee: Hayes, Randy L Expenditure For $163.11 $0.00 $1,163.11

ACTNR152018

Invnice=PF\/5232N18R"



N0 © 1523:Receint Nin © NNNNR

Fund Account Account Name Beginning Balance Activity DR Activity CR Ending Balance
09 09-9302 Musical $236.56 $28.20 $0.00 $208.36
Transaction Transaction Source Document Source Entity Comment Transaction Transaction CR' Running Balance
6/15/2018 00015801 AP Voucher: Employee: Hayes, Randy L Expenditure For $28.20 $0.00 $264.76
ACTNR152018 Invnice=PF\/5232018:
Fund Account Account Name Beginning Balance Activity DR Activity CR Ending Balance
09 09-9304 Band Instrument Rental $0.00 $0.00 $50.00 $50.00
Transaction Transaction Source Document Source Entity Comment Transaction| Transaction CR| Running Balance
6/7/2018 00015785 Batch: 1533 Customer: CCS Activity Approve Cash Receipts Batch; Batch $0.00 $50.00 ($50.00)
N - 1523°Receint Nin - NNNN2
Fund Account Account Name Beginning Balance Activity DR Activity CR Ending Balance
09 09-931 Payable Account $0.00 $4,752.77 $4,752.77 $0.00
Transaction Transaction Source Document Source Entity Comment Transaction| Transaction CR| Running Balance
6/15/2018 00015801 AP Voucher: AP Liability For Approve Voucher = $0.00 $4,752.77 ($4,752.77)
6/15/2018 00015803 AP Voucher: Disbursement for Voucher: $4,752.77 $0.00 $4,752.77
ACTNAR152018 ACTNAR152018: Fund=Nq
Fund Account Account Name Beginning Balance Activity DR Activity CR Ending Balance
09 09-9402 Elementary Activity ($171.54) $160.00 $0.00 ($331.54)
Transaction Transaction Source Document Source Entity Comment Transaction| Transaction CR| Running Balance
6/15/2018 00015801 AP Voucher: Vendor: Sharon Maris Expenditure For $160.00 $0.00 ($11.54)
ACTNR152018 Invnice=05242018CAKES:
Fund Account Account Name Beginning Balance Activity DR Activity CR Ending Balance
09 09-9408 Library Sales $30.50 $0.00 $14.65 $45.15
Transaction Transaction Source Document Source Entity Comment Transaction| Transaction CR| Running Balance
6/7/2018 00015785 Batch: 1533 Customer: CCS Activity Approve Cash Receipts Batch; Batch $0.00 $14.65 $15.85



Invoice(s) Invoice Submit Date Payment Vendor Comment Invoice Amount
2737946 Regular |06/28/2018 Acco Brands Binding supplies for Library $20.02
1401 Direct 06/28/2018 Anderson Fencing & Seamless Gutters, Chain link fence installation/parts for new bus $2,275.00
06122018 Direct 06/28/2018 :AI'?& T tg;ng distance charges from 5/14-6/12 $123.96
06112018  Direct 06/28/2018 Black Hills Energy gas usage from 05/09-06/07 $1,660.86
002784337 Direct 06/28/2018 Bomgaars owl decoys to keep birds from building nests $34.06
19929 Direct 06/28/2018 Brico Pest Control regular service and spot service $50.00
4012951-1 Regular [06/28/2018 Brown & Saenger copier paper $185.91
762416 Direct 06/29/2018 American Recycling TV disposal $74.00
115997 Regular |06/29/2018 Capstone Press Library books $375.46
56819 Direct 06/29/2018 Centennial Sales nursing supplies $83.57
10005188 |Direct 06/29/2018 Chase County Hospital PT services for VB/IC/SO and CDL exam for $362.00
0036076 Direct 06/29/2018 DataShield gﬁ?er:jrclj‘ll:é services $122.00
6387406 Regular |06/29/2018 Demco, Inc. library supplies $519.29
4904 Direct 06/29/2018 ESU #16 Effective Math Teacher Instruction Staff $250.00
NDevelonment
06202018 Direct 06/29/2018 Frenchman Valley Co-op fuel usage from 5/21-6/20 $3,157.82
MNO001099 |Direct 06/29/2018 Harris Computer Solutions AE Additional Maintenance 8/1-2018- $173.65
i297 Direct 06/29/2018 Holiday Farms K/II;\:\//i;g?(;praying of football fields, school, $7,550.00
nlavarniinds track
06042018 Direct 06/29/2018 Hills Family Foods groceries for foods class $81.88
65715/6574 Direct 06/29/2018 Holiday Inn Of Kearney hotel rooms for inservice/transportation class $397.80
3(17372[;827018 Direct 06/29/2018 Hometown Leasing copier lease July 2018 payment $962.11
06292018  Direct 06/29/2018 Affiliated Benefits May/June FSA/HRA Administration fees $896.00
21483046/2 | Direct 06/29/2018 Jostens Inc diplomas $28.34
0799384  Direct 06/29/2018 Ideal Linen Supply Inc mats/rugs $79.49
664248/664 Direct 07/03/2018 Imperial NAPA transportation parts/ property maintenance $410.16
512/664513 supplies
IRRAO2/RRR
06282018  Direct 07/03/2018 Adams Lumber Co Property maintenance supplies to repair $773.34
nronertv issues.
11959 Direct 07/03/2018 Aace Wash Systems parts for pressure washer $1,423.59
2018Censu | Direct 07/03/2018 Chandler, Julie Preparation of the 2018 Census Report $1,200.00
07012018  Direct 07/03/2018 Great Plains Communication Phone usage from 7/1-7/31 $809.65
72070 Direct 07/03/2018 Eakes Office Solutions copies from 2/10-4/12/18 $7,935.84
07152018 Direct 07/03/2018 City Of Imperial electric/water/sewer usage from 5/31-6/30 $10,732.64
079670 Regular [07/03/2018 Inland 2 sets pads for rear/front axles of route buses $410.72
082769 Direct 07/03/2018 Inland parts for buses $202.73
07022018  Credit 07/03/2018 Inland credit on account ($18.26)
1093/1282/ 'Regular 107/03/2018 Cummins Central Power parts and service call to Sidney $795.44
211497/211 Regular 07/03/2018 Cornhusker Cleaning cleaning supplies and all purpose cleaner $40.21
0810064/08 Regular [07/03/2018 Ideal Linen Supply Inc uniforms and shop towels $69.56
1272A/0815
68542840 | Direct 07/03/2018 LaQuinta Inn & Suites-Kearney hotel room for NCE Conference 6/3-6/6 $419.80
103280650 Regular |07/03/2018 McGraw-Hill Your Turn Practice Books, gr 2 $374.40
54758 Direct 07/05/2018 NE Council School Administrators NCE Conference registration, lunches, $415.00
conference & banquet 6/4-6/7 for teacher JS
57- Direct 07/05/2018 Nebraska Safety Center Level | & Il Pupil Transportation Courses for IL $275.00
6038BUS/5 and KC
51%:&38’1“2/0“1 Regular |07/05/2018 Nebraska Central Equipment parts $519.35
190465 Regular |07/05/2018 Nebraska Truck Center-N.P. parts $63.10
10539 Regular |07/05/2018 New England Dancing Masters Music Materials (Sashay the donut book and $42.00
ed + shipping)
44140318 Direct 07/05/2018 OneSource Background checks $31.95



690504191- Regular
01

5/26- Direct
RIPR/18

3541 Direct
2715663 Regular
477428 Regular
6433244 Regular
6433519 Regular
6432974 Regular
6434160 Regular
P92402 Regular
331352 Regular
5312018  Direct
10254353 | Regular
10254353-1 Direct
M6486691 Regular
M6486696 Regular
M6486687 Regular
M6486689 Regular
17294077 Regular

308103018 Regular
208120567 |Regular
208120567 |Regular
208120567 |Regular

0689019 Regular
23709 Regular
903563 Regular
20984 Direct

338039812 Regular
338038121- Regular
338039812 Regular
338039812 Regular
338039812 Direct
1-4

39132631 | Direct

2048934/20 | Direct
4R0232/2050
12040A Direct

80f8 Direct
683162194 |Direct
0638864
10887

PEV07052 |Employe
N1R/Conaill e~
10165632 |Regular

10165520 |Regular
84295 Regular
91811996 | Regular
208120550 Regular
6-25-2018 Direct

Regular
Direct

07/05/2018

07/05/2018

07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018

07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018
07/05/2018

07/05/2018
07/05/2018

07/05/2018
07/06/2018
07/05/2018
07/05/2018
07/06/2018
07/06/2018

07/06/2018
07/06/2018
07/06/2018
07/06/2018
07/06/2018
07/06/2018

Oriental Trading Company

Owens True Value

Platinum T-Shirt and Embroidery
Pro Ed

Remedia Publications

Really Good Stuff

Really Good Stuff

Really Good Stuff

Really Good Stuff

Nicky's Folders

The Library Store

St. Joseph Institute For The Deaf

S&S Worldwide

S&S Worldwide

Scholastic Magazine

Scholastic News

Scholastic News

Scholastic Magazine

Scholastic, Inc

School Speciality Education Essentials
School Speciality Education Essentials
School Speciality Education Essentials
School Speciality Education Essentials
School Nurse Supply

Sinners Paint & Body

Sit Spots

Southwest Nebraska Solid Waste
Staples Advantage

Staples Advantage

Staples Advantage

Staples

Staples Advantage

Trane

washable fine tip markers, dice in a jar, striped
eraser sticks, stress toy assortments, putty
and slime

Bus barn supplies/property maintenance
<alnnlies
Shirts for maintenance staff

Sped Reading Material

SPED reading set and clocks learning kits
Classroom supplies

classroom supplies/instructional materials
Two-sided desk top helper

Classroom instructional supplies
Classroom supplies: Pocket folders

Date Due Slips

| Hear Therapy for CK-
5/2 Q14 1A 21 2320 30
Football

Small reusable cold packs
Let's Find Out Magazines
Scholastic News Gr 2
Scholastic News Gr 1

Junior Scholastic for 18-19 year
Library books

ELL supplies for classroom
Office supplies

Classroom materials for music
Supplies for Art Classroom
Sugar Bugs Book (dental care)
check on front end of vehicle
Music classroom supplies
waste disposal

leather chair

Composition books

plastic cutlery,

receipt book

pocket folders, DVD/CD storage sheets, hot
glue gun, pencil sharpener electric model,

Anacl, tan ~anlandar

heather;crankcase, 150W, 480W and freight

US Foods DBA The Thompson Co-Maint | janitorial supplies

Unitech

ESU #15

Verizon Wireless

William V. Macgill & Co
Johnson Publication Newspaper

Zaner-Bloser Educational Publishers
Zaner-Bloser Educational Publishers
Wieser Educational

Virco Inc

School Speciality Education Essentials
US Bank

Janitorial supplies (cleaning)
ESU services

cellphone usage 05/21-06/20
nurse supplies

ESU Child Dev Ad

Moving expenses and Consulting Agreement
nmt

Handwriting Gr 1

Handwriting Gr 3

SPED workbooks
Table/chairs

Classroom supplies for SPED

instructional, classroom supplies, property
maintenance supplies and Activity

July 2018 General Bills Total

July General Payroll

Total July General Fund Expenditures

$158.93

$958.14

$86.94
$240.90

$86.97
$578.82
$213.89
$106.35
$122.86
$132.00

$27.18
$540.00

$10.83
$15.54
$278.30
$316.25
$284.63
$1,260.77
$128.85
$187.43
$260.45
$203.60
$612.86
$24.45
$180.00
$60.73
$24.60
$168.00
$109.80
$55.00
$9.38
$67.74

$82.67
$1,411.61

$1,045.50
$40,185.27
$107.92
$890.97
$126.65
$10,389.50

$646.97
$862.63
$588.47
$2,120.40
$192.52
$14,304.52

$126,857.23
$499,285.39

$626,142.62




July 2018 US Bank Report

Item Item Description Item Total
1 National Honor Society membership 18-19 $385.00
2 Bulletin Bar, with cork and aluminum frame $68.64
3/ Boat rocker switches $41.85
4| Support Office supplies for board room $290.46
5 Tape gun, party favors, markers, play money pennies, sidewalk $127.51
chalk
6 Library books $358.59
7 Binding repair tape for library books $29.99
8 LED Flood lights $27.37
9 push bottom assembly (janitorial supplies) $142.39
10 Hard drive tray caddy for computers $19.98
11|Library magazines $99.94
12|erasers $5.85
13 ACT Board templates $60.00
14 Hotel rooms for PBIS $260.21
15/ PBIS fuel, meals $524.26
16/ASCD membership fee $89.00
17/ ADMN Days registration $575.00
18 Laminating supplies for Library $548.03
19 Title supplies $547.69
20 Rocket Math $82.65
21|Classroom products $111.40
22 Touch Math license/software $1,009.81
23|landscaping for property $501.15
24 elementary classroom supplies $117.43
25 Industrial Arts supplies $3,900.54
26|/ Workbooks/Teacher's Guides/microphone/headsets for E.L.L. $644.29
27 Activity $3,735.49

July Total US Bank Report $14,304.52



Board of Education Regular Meeting Tuesday, June 12, 2018 6:00 PM Conference Room 520 East 9th
Street Imperial, NE 69033 Attendance Taken at 6:00 PM Josh Fries: Present Karl Meeske: Present Jeff
Olsen: Present Willy O’Neil: Present Dan Reeves: Present Penny Strand: Present Sheila Stromberger:
Present Carrie Terryberry: Present Steve Wallin: Present

1. Call to Order

2. Open Meetings Notification

3. Pledge of Allegiance

4. Approval of Agenda Motion to approve the agenda as presented Passed with a motion by Willy O'Neil
and a second by Carrie Terryberry. Karl Meeske: Yea, Jeff Olsen: Yea, Willy O'Neil: Yea, Dan Reeves:
Yea, Penny Strand: Yea, Sheila Stromberger: Yea, Carrie Terryberry: Yea, Steve Wallin: Yea

5. Approval of Minutes Motion to approve the minutes as presented Passed with a motion by Karl
Meeske and a second by Steve Wallin. Karl Meeske: Yea, Jeff Olsen: Yea, Willy O'Neil: Yea, Dan
Reeves: Yea, Penny Strand: Yea, Sheila Stromberger: Yea, Carrie Terryberry: Yea, Steve Wallin: Yea

6. Approval of Financial Report Motion to approve the financial report as presented in the amount of
$598,876.12 Passed with a motion by Karl Meeske and a second by Steve Wallin. Karl Meeske: Yea, Jeff
Olsen: Yea, Willy O'Neil: Yea, Dan Reeves: Yea, Penny Strand: Yea, Sheila Stromberger: Yea, Carrie
Terryberry: Yea, Steve Wallin: Yea

7. Public Comment No Public Comment.

8. Reports

8.1. Activity Director AD Hauxwell noted weight lifting started on Monday, June 4th for the High School
Boys in the morning from 6:00 A.M. to 7:00 A.M. Monday-Friday. Girls started on June 11 working out
Monday, Tuesday and Thursday mornings from 6:30 A.M.-7:30 A.M. Junior High works out 8:00 A.M.
to 9:00 A.M. High School Cross Country summer running is up and going. Hauxwell mentioned the
running is open to anyone and they meet at 6:15 A.M. Monday-Friday with Jonathan Beverly leading the
group. AD Hauxwell also mentioned High School girls volleyball camp is June 18-21st in the Longhorn
gym, cheerleading camp has been going on starting Monday and Tuesday June 11th and 12th. The
Nebraska School Activities Association will hold the annual coaching clinic in Lincoln on July 24, 25,
and 26th, Hauxwell noted 9 coaches are signed up to attend. Hauxwell also mentioned the High School
girls basketball team has been playing in McCook on Tuesday nights and had 21 girls attend the Gold
Crown Camp in Denver, CO June 7, 8, & 9. The Varsity attended a team camp in Sterling, CO on
Saturday, June 2nd. The High School boys attended the Creighton Basketball camp in Omaha on June 8
& 9, they will also be playing in the summer league in McCook. Lastly, Randy Ross from Specialty
Installation will be doing some work in Bridgeport and will come here to inspect the bleachers and do any
adjustments necessary.

8.2. Principals Principal Odens was in Lincoln attending the Supporting Positive Behavior Conference
with Mrs. Lakey, Ms. Haake and Mrs. Olsen. Superintendent Lefdal read her report. Mrs. Odens stated in
her report that a team of ten were sent to the initial PBIS tranining in North Plattee on May 29th and 30th.
Mr. Gleisburg, Mrs. Hanna, Mrs. Lakey, Ms. Haake, Ms. Ramos, Mrs. Thayer, Ms. Boman, Amy
Liebbrandt, Angie Swanson & herself make up the team. Odens noted she was very excited to meet with
staff in the fall and work on expectations for student behavior. Odens mentions they will be working on
the expectation and other components of the program as the school year starts, once they feel confident in
expectations they will start to implement the different pieces of the program starting with areas of the
school that are common areas such as the lunchroom and hallways.

8.3. Superintendent Lefdal: 1. CDC Reports are completed. 2. Building projects: Custodial Staff is doing
phenomenal work. 3. Cleaning and preparing 4. Working on handbooks-meeting with Mr. Klooz to work
through the handbooks 5. Student files are completed. 6. Working on transitioning with Mr. Klooz.

9. Action Items

9.1. Take all necessary action to approve all resignations and appointments Jordyn Haake-Softball
Assistant Appointment Ashley Vlasin-3rd grade Appointment Rachel Scheel Resignation Para Marcie
Kelley-Resignation Para Ashton Stewart-Appointment MS Social Studies Samantha Kennedy-
Appointment Assistant HS VB and JH GBB Jennifer Gonzalez-Appointment Assistant JH VB Take all



necessary action to approve all resignations and appointments Passed with a motion by Sheila
Stromberger and a second by Steve Wallin. Karl Meeske: Yea, Jeff Olsen: Yea, Willy O'Neil: Yea, Dan
Reeves: Yea, Penny Strand: Yea, Sheila Stromberger: Yea, Carrie Terryberry: Yea, Steve Wallin: Yea
9.2. Take all necessary action to accept the bid from Moul's Modern Builders for exterior doors for
$65,470 and for exterior doors for $84,268 from Larry's Glass in North Platte for a total of $149,738
Passed with a motion to approve by Karl Meeske and a second by Sheila Stromberger Karl Meeske: Yea,
Jeff Olsen: Yea, Willy O'Neil: Yea, Dan Reeves: Yea, Penny Strand: Yea, Sheila Stromberger: Yea,
Carrie Terryberry: Yea, Steve Wallin: Yea Discussion: Board President Olsen was concerned about
congestion issue with the new doors, O'Neil will do some research.

9.3. Take all necessary action to approve the purchase of an International bus for $77,890 plus $600
upgrade to a 240hp engine Passed with a motion to approve by Willy O'Neil and a second by Carrie
Terryberry. Karl Meeske: Yea, Jeff Olsen: Yea, Willy O'Neil: Yea, Dan Reeves: Yea, Penny Strand: Yea,
Sheila Stromberger: Yea, Carrie Terryberry: Yea, Steve Wallin: Yea Discussion: Supt. Lefdal stated that
this will be a 59 passenger bus, other bus will be kept as a spare. The new bus should be here in July.

10. Discussion Items

10.1. Annual Review of Policy JIA - Violence Free/Anti-Bullying Policy Discussion: Supt Lefdal noted
this is just the annual update of anti-bullying policy. Mr. Klooz will bring a new one that will be updated.
This is the current one.

10.2. 2018-19 Student/Parent Handbooks .Discussion: Supt. Lefdal will continue to review policies in
handbook with Mr. Klooz, focusing on cellphone usage, current policy regarding portion student has to be
present in school on day of extra-curricular activity & math classes. Sup. Lefdal will work with Mr. Klooz
to clean up handbook policies.

10.3. Replacement flooring for walking track and hallways Discussion: Board is recommending that the
Building and Grounds Committee do further research and inventory what is priority and recommended
that AD Hauxwell be involved in the research for flooring options for weight room and walking track.
10.4. First reading 2018-19 policy updates Discussion: Board discussed not proceeding, but revisiting
these policy updates.

11. Adjourn-Meeting adjourned at 7:15 PM.

Board President

Board Secretary



Activities Director’s Report

The Nebraska School Activities Association will hold the annual coaching clinic in
Lincoln on July 24th, 25th, and 26th. We have 9 coaches registered to attend the clinic.

The Longhorn and Shorthorn gym floors were refinished today.

Prices stayed the same as last year.

Longhorn Gym: $2,890.00 (2 coats of Showtime Urethane Oil Base Finish)
Shorthorn Gym: $1,850.00

Specialty Installation LLC out of Rapid City, SD

Randy Ross was in Bridgeport working and called about inspecting the bleachers. He
made the trip to Imperial and looked over the bleachers. Randy said they ended up
tightening a support brace and greasing them. Everything looked good and he checked
the motors. The wall in the back of the auditorium is not working and he said we would
need to call about it.

We are in the process of trying to figure out what to do with the High Jump and Pole
Vault pits. Last year we stored them in the old Bus Barn and they both need to be
replaced.

Sports camps are starting to wind down. Football, Volleyball, and Softball are still going
in July.

First official practice start date is Monday August 6th.



Chase County

July, 2018
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 3 4 5 6 7
FCCLA @ Atlanta, GA FCCLA @ Atlanta, GA
8 10 11 12 13 14
6:00pm Chase County School
Board Meeting @ Board Room
15 16 17 18 19 20 21
7:00am Football @ Chase 8:00am-10:00am Football @ 8:00am-10:00am Football @ 8:00am-10:00am Football @
County Schools Chase County Schools Chase County Schools Chase County Schools
12:00pm-6:00pm Blood Drive
@ Auxiliary Gym
22 23 24 25 26 27 28
29 30 31




August, 2018

unda onda uesda ednesda ursda rida aturda
Sund Mond Tuesd Wednesd Thursd Frid Saturd
1 3 4
5 6 7 8 10 11
Fall Practices @ Chase County
Schools
12 13 14 15 16 17 18
6:00pm Chase County School
Board Meeting @ Board Room
19 20 21 22 23 24 25
6:30pm Fall Booster Club Kick 4:30pm Softball-Varsity 3:00pm-6:00pm Elementary @ |K-12th @ Chase County Schools |6:30pm Football-Varsity 12:00pm Softball-Varsity
Off @ Chase County Schools Southern Valley vs. Multiple |Chase County Schools 3:00pm Softball-Varsity Gothenburg Scottsbluff
Schools Southern Valley
26 27 28 29 30 31
4:00pm Softball-Varsity 4:00pm Softball-Varsity FFA @ Grand Island
Holyoke Southern Valley FFA @ Grand Island
4:00pm Volleyball-C/JV/Varsity |9:30am Cross Country-JH
Haxtun Cambridge vs. Multiple

Schools

9:30am Cross Country-Varsity
Cambridge vs. Multiple
Schools

3:00pm Softball-JV/Varsity
Perry

6:00pm Football-Varsity North
Platte St. Pats




Mrs. Odens' July, 2018 School Board Report

School Camp/Summer School will be held July 16-July 27th for students entering first and second grade.
The kindergarten and first teachers made lists of students that should be invited for the two weeks. There
are currently 12 students that have accepted the invitation. The students will be taught by Michaela
Cochran and Jordyn Haake.

We are still looking for some candidates to fill our open para positions. We will be advertising shortly. We
have filled our long-term sub position for Michaela Cochran’s maternity leave.

On Thursday, July 12th we will be attending an administrator meeting in Trenton to discuss the
evaluation tools currently used in our buildings. | have also been busy being part of IFSP meetings and

Early Childhood MDT/IEP meetings.

We will be attending Administrator Days July 25-27 in Kearney.
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Article 4 PERSONNEL Policy No. 4001

Personnel -All

Recruitment and Selection

The Board of Education authorizes the Superintendent to recruit and recommend for employment
the best qualified personnel to implement and fulfill the goals and policies of Chase County
Schools. When a vacancy exists, the administration may consider reassignment of existing staff
to fill the vacancy. When the administration determines that a vacancy can not be appropriately
filled by reassignment of existing staff, the administration is to solicit applicants by advertising
or otherwise. All applicants so selected and recommended must satisfy the standards as set by
the Board and/or the laws of the State of Nebraska.

Where required by law or deemed essential by the school district, employees must be duly
licensed and/or certified.

The rehiring of a former employee is contingent on the former employee having a positive
performance record with the District. A former employee who was terminated, or who resigned
in lieu of termination, for reason of violating a workplace conduct rule or unsatisfactory job
performance is not eligible for rehire.

Legal Reference: Neb. Rev. Stat. Sec. 79-501

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Policy No. 4002

Personnel - All Employees

Equal Opportunity Employment

It is the policy of Chase County Schools to employ the best qualified applicant for each position
without regard to sex, disability, race, color, religion, veteran status, national or ethnic origin,
age, marital status, pregnancy, childbirth or related medical condition, or other protected status,
and to not fail or refuse to hire or to discharge any individual, or otherwise to discriminate
against any individual with respect to compensation, terms, conditions, or privileges of
employment, because of such individual's sex, disability, race, color, religion, veteran status,
national or ethnic origin, age, marital status, pregnancy, childbirth or related medical condition,
or other protected status.

There shall be no discrimination by school officials against any employee because of
membership or activity in an employee organization or because of protected free speech
activities.

Date of Adoption: [Insert Date]
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Article 4 EMPLOYEES Policy No. 4003

Personnel - All Employees (& Students)

Anti-discrimination, Anti-harassment, and Anti-retaliation

A. Elimination of Discrimination.

The [Name} Publie SeheolsChase County Schools hereby gives this statement of compliance and
intends to comply with all state and federal laws prohibiting discrimination. This school district
intends to take any necessary measures to assure compliance with such laws against any
prohibited form of discrimination.

The NamelPublie-SehoelsChase County Schools does not discriminate on the basis of sex,
disability, race, color, religion, veteran status, national or ethnic origin, age, marital status,

pregnancy, childbirth or related medical condition, or other protected status in its programs and
activities and provides equal access to the Boy Scouts and other designated youth groups.
Reasonable accommodations will be provided to employees with disabilities and to those who
are pregnant, have given birth, or have a related medical condition, as required by law. The
following persons have been designated to handle inquiries regarding the non-discrimination
policies:

Students: [Name—of DirectorjRandall Klooz, Director—of—Student—Services—for—other
title}Superintendent, 520 E 9th Street, PO Box 577, Imperial, NE 69033-0577 (308)
882-4304, rklooz(@chasecountyschools.org.fStreet-AddresslCity; NE{Z£ip—Code}—)
- {({Email Address]).

Employees and Others: Name-of DirectorjRandall Klooz, Human Resourees Directorfor
other-title};Superintendent, 520 E 9th Street, PO Box 577, Imperial, NE 69033-0577, (308)
882-4304, rklooz(@chasecountyschools.org.fStreet-AddresslCity NE{Z£ip—Code}—)
- {({Email Address]).

Complaints or concerns involving discrimination or needs for accommodation or access should
be addressed to the appropriate Coordinator. For further information about anti-discrimination
laws and regulations, or to file a complaint of discrimination with the Office of Civil Rights in
the U.S. Department of Education (OCR), please contact the OCR at One Petticoat Lane, 1010
Walnut Street, 3™ Floor, Suite 320, Kansas City, Missouri 64106, (816) 268-0550 (voice), Fax
(816) 268-0599, (800) 877-8339 (telecommunications device for the deaf), or
ocr.kansascity@ed.gov.

B. Prohibited Harassment, Discrimination, and Retaliation of Employees, Students and
Others.

1. Purpose:
The [Namel-Publie-SehoolsChase County Schools is committed to offering employment

and educational opportunities to its employees and students in a climate free of
discrimination. Accordingly, unlawful discrimination, harassment or retaliation of any
kind by District employees, including, co-workers, non-employees (such as volunteers),
third parties, and others is strictly prohibited and will not be tolerated.
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Article 4 EMPLOYEES Policy No. 4003

Harassment is a form of discrimination and includes verbal, non-verbal, written, graphic,
or physical conduct relating to a person's sex, disability, race, color, religion, veteran
status, national or ethnic origin, age, marital status, pregnancy, childbirth or related

medical condition, or other protected statusrace,celor,national-erigin;religion-disability;
agH%er—e%her—pfe%eeEed—ea{egeﬂl that is sufficiently serious to deny, interfere with, or

limit a person's ability to participate in or benefit from an educational or work program or
activity, including, but not limited to:

a. Conduct that is sufficiently severe or pervasive to create an intimidating,
hostile, or abusive educational or work environment, or
b. Requiring an individual to endure the offensive conduct as a condition of

continued employment or educational programs or activities, including the
receipt of aids, benefits, and services.

Educational programs and activities include all academic, educational, extracurricular,
athletic, and other programs of the school, whether those programs take place in a
school's facilities, on a school bus, at a class or training program sponsored by the school
at another location, or elsewhere.

Discriminatory harassment because of a person's sex, disability, race, color, religion,
veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth or

related medical condition, or other protected statusrace;—celor,—national-erigin;—religion;
és&b&%uagH%er—eﬁ&er—pfe{eeted—ea%egefy may include, but is not limited to:

Name-calling,

Teasing or taunting,

Insults, slurs, or derogatory names or remarks,

Demeaning jokes,

Inappropriate gestures,

Graffiti or inappropriate written or electronic material,

Visual displays, such as cartoons, posters, or electronic images,
Threats or intimidating or hostile conduct,

Physical acts of aggression, assault, or violence, or

Criminal offenses

R S S

The following examples are additional or more specific examples of conduct that may
constitute sexual harassment:

a. Unwelcome sexual advances or propositions,

b. Requests or pressure for sexual favors,

C. Comments about an individual’s body, sexual activity, or sexual
attractiveness,

d. Physical contact or touching of a sexual nature, including touching

intimate body parts and inappropriate patting, pinching, rubbing, or
brushing against another's body,

e. Physical sexual acts of aggression, assault, or violence, including criminal
offenses (such as rape, sexual assault or battery, and sexually motivated
stalking), against a person’s will or where a person is incapable of giving
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Article 4 EMPLOYEES Policy No. 4003

consent due to the victim’s age, intellectual disability, or use of drugs or

alcohol,

f. Requiring sexual favors or contact in exchange for aids, benefits, or
services, such as grades, awards, privileges, promotions, etc., or

g. Gender-based harassment; acts of verbal, nonverbal, written, graphic, or

physical conduct based on sex or sex-stereotyping, but not involving
conduct of a sexual nature.

If the District knows or reasonably should know about possible harassment, including
violence, the District will conduct a prompt, adequate, reliable, thorough, and impartial
investigation to determine whether unlawful harassment occurred (see section entitled
“Grievance Procedures,” below), and take appropriate interim measures, if necessary. If
the District determines that unlawful harassment occurred, the District will take prompt
and effective action to eliminate the harassment, prevent its recurrence, and remedy its
effects, if appropriate. If harassment or violence that occurs off school property creates a
hostile environment at school, the District will follow this policy and grievance
procedure, within the scope of its authority.

All District employees are expected to take prompt and appropriate actions to report and
prevent discrimination, harassment, and retaliation by others. Employees who witness or
become aware of possible discrimination, including harassment and retaliation, must
immediately report the conduct to his or her supervisor or the compliance coordinator
designated to handle complaints of discrimination (designated compliance coordinator).

2. Anti-retaliation:

The District prohibits retaliation, intimidation, threats, coercion, or discrimination against
any person for opposing discrimination, including harassment, or for participating in the
District's discrimination complaint process or making a complaint, testifying, assisting, or
participating in any manner, in an investigation, proceeding, or hearing. Retaliation is a
form of discrimination.

The District will take immediate steps to stop retaliation and prevent its recurrence
against the alleged victim and any person associated with the alleged victim. These steps
will include, but are not limited to, notifying students, employees, and others, that they
are protected from retaliation, ensuring that they know how to report future complaints,
and initiating follow-up contact with the complainant to determine if any additional acts
of discrimination, harassment, or retaliation have occurred. If retaliation occurs, the
District will take prompt and strong responsive action, including possible discipline,
including expulsion or termination, if applicable.

3. Grievance (or Complaint) Procedures:

Employees or students should initially report all instances of discrimination, harassment
or retaliation to their immediate supervisor or teacher or to the compliance coordinator
designated to handle complaints of discrimination. If the employee or student is
uncomfortable in presenting the problem to the supervisor or teacher, or if the supervisor
or teacher is the problem, the employee or student may report the alleged discrimination,

Page 3 of 12



Article 4 EMPLOYEES Policy No. 4003

harassment or retaliation to the designated coordinator, or in the case of students, to
another staff person (such as a counselor or principal).

Other individuals may report alleged discrimination to the designated coordinator. If the
designated coordinator is the person alleged to have committed the discriminatory act,
then the complaint should be submitted to the Superintendent for assignment. A
discrimination complaint form is attached to this grievance procedure and is available in
the office of each District building, on the District's website, and from the designated
coordinators.

Under no circumstances will a person filing a complaint or grievance involving
discrimination be retaliated against for filing the complaint or grievance.

i Level I (Investigation and Findings):

Once the District receives a grievance, complaint or report alleging discrimination,
harassment, or retaliation, or becomes aware of possible discriminatory conduct, the
District will conduct a prompt, adequate, reliable, thorough, and impartial investigation to
determine whether unlawful harassment occurred. If necessary, the District will take
immediate, interim action or measures to protect the alleged victim and prevent further
potential discrimination, harassment, or retaliation during the pending investigation. The
alleged victim will be notified of his or her options to avoid contact with the alleged
harasser, such as changing a class or prohibiting the alleged harasser from having any
contact with the alleged victim pending the result of the District’s investigation. The
District will minimize any burden on the alleged victim when taking interim measures to
protect the alleged victim.

The District will promptly investigate all complaints of discrimination, even if an outside
entity or law enforcement agency is investigating a complaint involving the same facts
and allegations. The District will not wait for the conclusion or outcome of a criminal
investigation or proceeding to begin an investigation required by this grievance
procedure. If the allegation(s) involve possible criminal conduct, the District will notify
the complainant of his or her right to file a criminal complaint, and District employees
will not dissuade the complainant from filing a criminal complaint either during or after
the District’s investigation.
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Article 4 EMPLOYEES Policy No. 4003

The District will aim to complete its investigation within ten (10) working days after
receiving a complaint or report, unless extenuating circumstances exist. Extenuating
circumstances may include the unavailability of witnesses due to illness or incapacitation,
or additional time needed because of the complexity of the investigation, the need for
outside experts to evaluate the evidence (such as forensic evidence), or multiple

complamants or Vlctlms E*t%ﬁua%mg—e&eumsmﬂees—de—ne{—melad%sm&mew&eaﬂeﬁ—aﬂd

y : sation—If extenuating
circumstances exist, the extended timeframe to complete the 1nvest1gat10n will not
exceed ten (10) additional working days without the consent of the complainant,
unless the alleged victim agrees to a longer timeline. Periodic status updates will be
given to the parties, when appropriateif-neeessary.

The District’s investigation will include, but is not limited to:

a. Providing the parties with the opportunity to present witnesses and provide
evidence.

b. An evaluation of all relevant information and documentation relating to
the alleged discriminatory conduct.

c. For allegations involving harassment, some of the factors the District will

consider include: 1) the nature of the conduct and whether the conduct
was unwelcome, 2) the surrounding circumstances, expectations, and
relationships, 3) the degree to which the conduct affected one or more
students' education, 4) the type, frequency, and duration of the conduct, 5)
the identity of and relationship between the alleged harasser and the
suspect or suspects of the harassment, 6) the number of individuals
involved, 7) the age (and sex, if applicable) of the alleged harasser and the
alleged victim(s) of the harassment, 8) the location of the incidents and the
context in which they occurred, 9) the totality of the circumstances, and
10) other relevant evidence.

d. A review of the evidence using a “preponderance of the evidence”
standard (based on the evidence, is it more likely than not that
discrimination, harassment, or retaliation occurred?)

The designated compliance coordinator (or designated investigator) will complete an
investigative report, which will include:
a. A summary of the facts,

e:b. Flndlngs regardmg whether dlscrlmlnatlon harassment or other
inappropriate conduct occurred, and

é.c.  If a finding is made that discrimination, harassment or other inappropriate
conduct occurred, the recommended remedy or remedies necessary to
eliminate such discrimination, harassment or other inappropriate

conductineladingharassmentand-retaliation,prevent—its—reecurrenee,—and
remedy-its-effeetsif-applieable.
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If someone other than the designated compliance coordinator conducted the investigation,
the compliance coordinator will review, approve, and sign the investigative report. The
District will ensure that prompt, appropriate, and effective remedies are provided if a

finding of discrimination, harassment, or retaliation is made—{see-the Remedies—seetion;
below,—for-additional-information—abeutremedies). The District will maintain relevant

documentation obtained during the investigation and documentation supportive of the
findings and any subsequent determinations, including the investigative report, witness
statements, interview summaries, and any transcripts or audio recordings, pertaining to
the investigative and appeal proceedings.

The District will send concurrently to the parties written notification of the decision
(findings and any remedy) regarding the complaint within ten-one (301) working days
after the investigation is completed. The Family Educational Rights and Privacy Act
(FERPA), 20 U.S.C. § 11232¢; 34 C.F.R. Part 99, permits the District to disclose relevant
1nf0rmat10n to a student who was discriminated agamst or harassed{—we&m}—mfefm&ﬁeﬁ

ii. Level 2 (Appeal to the Superintendent):

If a party is not satisfied with the findings or remedies (or both) set forth in the decision,
he or she may file an appeal in writing with the Superintendent within ten—five (105)
working days after receiving the decision. The Superintendent will review the appeal
and the investigative documentation and decision, conduct additional investigation, if
necessary, and issue a written determination about the appeal within ten (10) working
days after receiving the appeal. The party who filed the appeal will be sent the
Superintendent’s determination at the time it is issued, and a copy will be sent to the
designated compliance coordinator. [If the Superintendent is the subject of the complaint,
the party will file the appeal directly with the Board.]

iii. Level 3 (Appeal to the Board):

If the party is not satisfied with the Superintendent’s determination, he or she may file an
appeal in writing with the Board of Education within ten-five (105) working days after
receiving the Superintendent’s determination. The Board of Education will review the
appeal, the Superintendent’s determination, the investigative documentation and decision,
and allow the party to address the Board at a the-next-seheduled-Board meeting to present
his or her appeal. The party will be allowed to address the Board at the Board’s next
regularly scheduled Board meeting (unless the Board receives the appeal within one week
of the next regularly scheduled Board meeting) or at a time and date agreed to by beth-the
Board, designated compliance officer and the party. The Board will issue a written
determination about the appeal within thirty (30) werking-days after the party addresses
the Board. reeeiving-the-appeal—The party who filed the appeal will be sent the Board’s
determination at the time it is issued, and a copy will be sent to the designated
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Article 4 EMPLOYEES Policy No. 4003

compliance coordinator. The Board’s determination, and any actions taken, will be final
on behalf of the District.

Page 7 of 12



Article 4 EMPLOYEES Policy No. 4003

54. Confidentiality:

The identity of the complainant will be kept confidential to the extent permitted by state
and federal law. The District will notify the complainant of the anti-retaliation provisions
of applicable laws and that the District will take steps to prevent retaliation and will take
prompt and strong responsive actions if retaliation occurs.
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Article 4 EMPLOYEES Policy No. 4003

If a complainant requests confidentiality or asks that the complaint not be pursued, the
District will take all reasonable steps to investigate and respond to the complaint
consistent with the request for confidentiality or the request not to pursue an
investigation, as long as doing so does not prevent the District from responding
effectively to the harassment and preventing harassment of other students. If a
complainant insists that his or her name or other identifiable information not be disclosed
to the alleged perpetrator, the District will inform the complainant that its ability to
respond may be limited. Even if the District cannot take disciplinary action against the
alleged harasser, the District will pursue other steps to limit the effects of the alleged
harassment and prevent its recurrence, if warranted.

65. Training:

The District will ensure that relevant District employees are adequately trained so they
understand and know how to identify acts of discrimination, harassment, and retaliation,
and how to report it to appropriate District officials or employees. Fraining—for

appropriatc supcrvisors will includc the following arcas:
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Article 4 EMPLOYEES Policy No. 4003

In addition, the District shall ensure that employees designated to address or investigate
discrimination, harassment, and retaliation, including designated compliance
coordinators, receive training to promptly and effectively investigate and respond to
complaints and reports of discrimination, and to know the District's grievance procedures
and the applicable confidentiality requirements.

76. Designated Compliance Coordinators:
Designated compliance coordinators will be responsible for:

a. Coordinating efforts to comply with anti-discrimination, anti-harassment,
and anti-retaliation laws and regulations.
b. Coordinating and implementing training for students and employees

pertaining to anti-discrimination, anti-harassment and anti-retaliation laws
and regulations, including the training areas listed above.

c. Investigating complaints of discrimination (unless the coordinator
designates other trained individuals to investigate).
d. Monitoring substantiated complaints or reports of discrimination, as

needed (and with the assistance of other District employees, if necessary),
to ensure discrimination or harassment does not recur, and that retaliation
conduct does not occur or recur.

e. Overseeing  discrimination complaints, including identifying and
addressing any patterns or systemic problems, and reporting such patterns
or systemic problems to the Superintendent and the Board of Education.

f. Communicating regularly with the District's law enforcement unit
investigating cases and providing current information to them pertaining
to anti-discrimination, anti-harassment, and anti-retaliation standards and
compliance requirements.

g. Reviewing all evidence in harassment or violence cases brought before the
District's disciplinary committee or administrator to determine whether the
complainants are entitled to a remedy under anti-discrimination laws and
regulations that was not available in the disciplinary process.

h. Ensuring that investigations address whether other students or employees
may have been subjected to discrimination, including harassment and
retaliation.

1. Determining whether District employees with knowledge of allegations of

discrimination, including harassment and retaliation, failed to carry out
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Article 4 EMPLOYEES Policy No. 4003

their duties in reporting the allegations to the designated compliance
coordinator and responding to the allegations.

J- Recommending changes to this policy and grievance procedure.

k. Performing other duties as assigned.

87. Preventive Measures:

The District will publish and widely distribute on an ongoing basis a notice of
nondiscrimination (notice) in electronic and printed formats, including prominently
displaying the notice on the District's website and posting the notice at each building in
the District. The District also will designate an employee to coordinate compliance with
anti-discrimination laws (see Designated Compliance Coordinator section, above, for
further information on compliance coordinator), and widely publish and disseminate this
grievance procedure, including prominently posting it on the District’s website, at each
building in the District, reprinting it in District publications, such as handbooks, and
sending it electronically to members of the school community.

The District also may distribute specific harassment and violence materials (such as
sexual violence), including a summary of the District’s anti-discrimination, anti-
harassment, and anti-retaliation policy and grievance procedure, and a list of victim
resources, during events such as school assemblies and back to school nights, if recent
incidents or allegations warrant additional education to the school community.

Legal Reference: Title VI, 42 U.S.C. § 2000d, Title VII, 42 U.S.C. § 2000e, Title IX; 20
U.S.C. § 1681, and the Nebraska Fair Employment Practices Act, Neb.
Rev. Stat. §48-1101 et seq.
Age Discrimination in Employment Act (ADEA), the Older Workers
Benefit Protection Act (OWBPA), 29 U.S.C. §621 et seq., and the
Nebraska Age Discrimination in Employment Act, Neb. Rev. Stat. §48-
1001 et seq.;
Americans with Disabilities Act (ADA), 42 U.S.C. § 12101 et seq.
Section 504 of the Rehabilitation Act of 1973 (Section 504)
Pregnancy Discrimination Act, 42 U.S.C. § 2000e(k)
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Article 4 EMPLOYEES Policy No. 4003

Uniform Service Employment and Reemployment Rights Act (USERRA),
38 U.S.C. § 4301 et seq.
Neb. Rev. Stat. § 79-2,115, et seq

Date of Adoption: [Insert Date]
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Notice of Nondiscrimination

The Chase County School District does not discriminate on the basis of sex, disability, race,
color, religion, veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth
or related medical condition, or other protected status in its programs and activities and provides
equal access to the Boy Scouts and other designated youth groups. The following person has
been designated to handle inquiries regarding the non-discrimination policies:

Joey—EefdalRandall Klooz, Superintendent, 520 E gth Street, PO Box 577, Imperial, NE
69033-0577, ——(308) 882-4304.

Complaints or concerns involving discrimination or needs for accommodation or access should
be addressed to the appropriate Coordinator. For further information about anti-discrimination
laws and regulations, or to file a complaint of discrimination with the OCR at One Petticoat
Lane, 1010 Walnut Street, 3rd Floor, Suite 320, Kansas City, Missouri 64106, (816) 268-0550
(voice), Fax (816) 268-0599, (800) 877-8339 (telecommunications device for the deaf), or
ocr.kansascity@ed.gov.
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Complaint Form
Discrimination, Harassment or Retaliation

The Chase County School District does not discriminate on the basis of sex, disability, race, color, religion,
veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth or related medical
condition, or other protected status, in its programs and activities and provides equal access to the Boy
Scouts and other designated youth groups. This complaint form is to be used when a person has a complaint
related to discrimination, harassment or retaliation on such bases in regard to employment or the programs
and activities of the school district.

Refer to Board Policy 4003 and/or 5401 for the particulars of the complaint and grievance process. You may
attach additional materials to this form if needed.

JoeyLefdalRandall Klooz, Superintendent, 520 E 9" Street, PO Box 577, Imperial, NE 69033-0577,
(308) 882-4304.

Name: Date:

(D Description of the complaint:

(2) Names of any witnesses to the matter being complained about:

3) Identify and attach any document supporting the complaint:

4) Confidentiality: I ~~ do_ do not give consent to my identity being shared with the person(s)
against whom I am complaining. If I do not give consent, I understand that the investigation may be
hindered, but that the District will nonetheless investigate and take prompt and effective action to
remediate the concerns I have raised, if appropriate.

(5) Relief requested (what I want done in response to this complaint):

The undersigned states: The facts in this complaint are true to the best of my knowledge, information and
belief. I give permission for an investigation to be made into this complaint. I understand that the District
will take steps to prevent me being retaliated against for filing this complaint, that I am to notify the District
if any such retaliation occurs, and that the District will take prompt and strong responsive action if retaliation
occurs.

Signature:
Received by: Date:
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Article 4 PERSONNEL Policy No. 4004

Personnel - All Employees

Duty Hours of Employees

1.

Administrative personnel shall be on duty when and at such times as the responsibilities

of their position dictates. The Superintendent shall set the duty hours of administrative
staff.

Teachers shall make arrangements to be available to students after school. Unless
otherwise specified by the Superintendent or by negotiated agreement, members of the
professional staff shall be on duty 30 minutes before the start of school and 30 minutes
after the end of the day to plan and to carry out their individual professional
responsibilities as determined by the Superintendent and the building principals.
Teachers shall be provided with a one half hour duty free lunch period.

All other staff shall be on duty as determined by the Superintendent.
No teacher or other school employee shall accept any other employment or carry on any

business or activity for profit that interferes with the complete discharge of his or her
responsibilities to the school district.

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Policy No. 4005

Personnel - All Employees

Absence of Employees

1. An employee who finds it necessary to be absent from duty shall notify the office of the
employee's immediate supervisor in advance of such absence and give (1) the reason for
the absence; and, (2) the anticipated length of absence.

2. Employees requesting leave in order to perform other duties for which they will be
compensated (court duty, consulting, etc.) shall be required to remit to the District either

the compensation received beyond expenses or their district wages for the time missed.

3. Absence or suspension from duty of any employee shall result in loss of pay for the
period of absence or suspension except as otherwise provided by these policies or law.

4. A substitute may not be hired by any employee to take over his/her duties. In no instance
may an employee make personal arrangements to pay a substitute.

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Policy No. 4006

Personnel - All Employees

Absence From Building

1. Employees may not be absent from their respective assignments during duty hours except
by permission of their immediate supervisor or Superintendent. Employees shall check
out of the building whenever absent during the day.

2. Employees may be excused from the building for periods not to exceed thirty (30)
minutes with the approval of their immediate superior officer or Superintendent for
matters of personal business which cannot be completed after regular school hours.
Personal absence leave forms shall be completed in the event the absence from the
building exceeds 30 minutes.

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Policy No. 4007A

Personnel - All Employees

Family and Medical Leave Policy

The documents provided in response to the new Family Medical Leave Act (FMLA)

regulations are:

1—FMLA Leave Application

2—Notice of Eligibility and Rights & Responsibilities—rolling year

3—Designation Notice

4—Certification of Health Care Provider for Employee’s Serious Health Condition
5—~Certification of Health Care Provider for Family Member’s Serious Health Condition
6—Certification of Qualifying Exigency for Military Family Leave

7—Family Military Leave Certification for Serious Injury of Servicemember



Employee Name: Position:

Application for Leave
Family and Medical Leave Act

Send notices to me at:

FMLA Leave Requested  From

To

If leave is requested on an intermittent or reduced leave schedule, describe the requested
leave schedule:

Reason for Leave Request (check and complete as appropriate):

1.

3.

For birth of a son or daughter, and to care for the newborn child.

For placement with the employee of a son or daughter for adoption or foster care.
To care for the employee’s spouse, son or daughter, or parent with a serious health
condition.

Name of family member:
Describe reason employee needs to provide the care and the nature of the care:

Because of a serious health condition that makes the employee unable to perform
the functions of the employee’s job.
Briefly describe condition and job functions that employee is unable to perform:

Because of a qualifying exigency arising out of the fact that the employee’s spouse,
son or daughter, or parent is a covered military member on active duty (or has been
notified of an impending call or order to active duty) in support of a contingency
operation.

Name and relationship of family member:
Describe the qualifying exigency:

To care for a covered servicemember with a serious injury or illness if the employee
is the spouse, son, daughter, parent, or next of kin of the servicemember.

Name and relationship of family member:
Describe reason employee needs to provide the care and the nature of the care:

I certify that the above information given by me is correct and that I have read the

foregoing and understand my rights under the FMLA.

Employee’s Signature Date
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Notice of Eligibility and Rights & Responsibilities
Family and Medical Leave Act

In general, to be eligible an employee must have worked for an employer for at least 12 months, meet the hours of service requirement in the
12 months preceding the leave, and work at a site with at least 50 employees within 75 miles. This form is to be provided within five business days
of the employee notifying the employer of the need for FMLA leave. Part B provides employees with information regarding their rights and
responsibilities for taking FMLA leave.

TO:

FROM:

DATE:

On

Part A - NOTICE OF ELIGIBILITY

Employee

Employer Representative

, you informed us that you needed leave beginning on

for:

The birth of a child, or placement of a child with you for adoption or foster care;
Your own serious health condition;

Because you are needed to care for your  spouse;  son or daughter;
parent due to his/her serious health condition.

Because of a qualifying exigency arising out of the fact that your  spouse;
son or daughter;  parent is on covered active duty or call to covered active duty
with the Armed Forces.

Because you are the spouse; son or daughter;  parent next of kin of a
covered servicemember with a serious injury or illness.

This Notice is to inform you that you:

Are eligible for FMLA leave (See Part B below for Rights and Responsibilities).
Are not eligible for FMLA leave, because (only one reason need be checked,
although you may not be eligible for other reasons):
You have not met the FMLA’s 12-month length of service requirement. As
of the first date of requested leave, you will have worked approximately
___ months towards this requirement.
You have not met the FMLA’s hours of service requirement.

You do not work and/or report to a site with 50 or more employees within
75-miles.

If you have any questions, contact or view the

FMLA poster located in

Part B-RIGHTS AND RESPONSIBILITIES FOR TAKING FMLA LEAVE

As explained in Part A, you meet the eligibility requirements for taking FMLA leave and still
have FMLA leave available in the applicable 12-month period. However, in order for us to
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determine whether your absence qualifies as FMLA leave, you must return the

following information to us by . (If a certification is
requested, employers must allow at least 15 calendar days from receipt of this notice; additional time may be

required in some circumstances). If sufficient information is not provided in a timely manner, your
leave may be denied.

Sufficient certification to support your request for FMLA leave. A certification form that
sets forth the information necessary to support your request is/ is not
enclosed.

Sufficient documentation to establish the required relationship between you and your
family member.

Other information needed (such as documentation for military family leave):

No additional information requested.

If your leave does qualify as FMLA leave you will have the following responsibilities while on
FMLA leave (only checked blanks apply):

Contact at to make

arrangements to continue to make your share of the premium payments on your health
insurance to maintain health benefits while you are on leave. You have a minimum 30-
day (or, indicate longer period, if applicable) grace period in which to make premium
payments. If payment is not made timely, your group health insurance may be
cancelled, provided we notify you in writing at least 15 days before the date that your
health coverage will lapse, or, at our option, we may pay your share of the premiums
during FMLA leave, and recover these payments from you upon your return to work.

You will be required to use your available sick, vacation, and/or other

leave during your FMLA absence. This means that you will receive your paid leave
and the leave will also be considered protected FMLA leave and counted against your
FMLA leave entitlement.

Due to your status within the company, you are considered a “key employee” as

defined in the FMLA. As a “key employee,” restoration to employment may be denied
following FMLA leave on the grounds that such restoration will cause substantial and
grievous economic injury to us. We  have/ _ have not determined that
restoring you to employment at the conclusion of FMLA leave will cause substantial
and grievous economic harm to us.

While on leave you will be required to furnish us with periodic reports of your status

and intent to return to work every
(Indicate interval of periodic reports, as appropriate for the particular leave situation).

If the circumstances of your leave change, and you are able to return to work earlier
than the date indicated on this form, you will be required to notify us at least two
workdays prior to the date you intend to report for work.

If your leave does qualify as FMLA leave you will have the following rights while on
FMLA leave:
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* You have a right under the FMLA for up to 12 weeks of unpaid leave in a 12-month period
calculated as a “rolling” 12-month period measured backward from the date of any FMLA
leave usage.

* You have a right under the FMLA for up to 26 weeks of unpaid leave in a single 12-month
period to care for a covered servicemember with a serious injury or illness. This single 12-
month period commenced on

* Your health benefits must be maintained during any period of unpaid leave under the same
conditions as if you continued to work.

*  You must be reinstated to the same or an equivalent job with the same pay, benefits, and
terms and conditions of employment on your return from FMLA-protected leave. (If your
leave extends beyond the end of your FMLA entitlement, you do not have return rights
under FMLA.)

* If you do not return to work following FMLA leave for a reason other than: (1) the
continuation, recurrence, or onset of a serious health condition which would entitle you to
FMLA leave; (2) the continuation, recurrence, or onset of a covered servicemember’s
serious injury or illness which would entitle you to FMLA leave; or (3) other circumstances
beyond your control, you may be required to reimburse us for our share of health insurance
premiums paid on your behalf during your FMLA leave.

¢ If we have not informed you above that you must use accrued paid leave while taking your
unpaid FMLA leave entitlement, you have the right to have = sick, __ vacation,
and/or __ other leave run concurrently with your unpaid leave entitlement, provided you
meet applicable requirements of the leave policy. Applicable conditions related to the
substitution of paid leave are referenced or set forth below. If you do not meet the
requirements for taking paid leave, you remain entitled to take unpaid FMLA leave.

For a copy of conditions applicable to sick/vacation/other leave usage please refer to
available at:
Applicable conditions for use of paid leave:

Once we obtain the information from you as specified above, we will inform you, within five
business days, whether your leave will be designated as FMLA leave and count towards your
FMLA leave entitlement. If you have any questions, please do not hesitate to contact:

at
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Designation Notice
Family and Medical Leave Act

Leave covered under the FMLA must be designated as FMLA-protected and the employer must inform the employee of the amount of leave that
will be counted against the employee's FMLA Teave entitlement. Ein order to determine whether leave is covered under the FMLA, the employer may
request that the %eave be supported by a certification. If the certification is incomplete or insufficient, the employer must state in writing what
2 %itional information is necessary to make the certification complete and sufficient.

To: Date:

We have reviewed your request for leave under the FMLA and any supporting documentation that you
have provided. We received your most recent information on and decided:

*** APPROVED***
Your FMLA leave request is approved. All leave taken for this reason will be
designated as FMLA leave.

The FMLA requires that you notify us as soon as practicable if dates of scheduled leave change or
are extended, or were initially unknown. Based on the information you have provided to date, we are
providing the following information about the amount of time that will be counted against your leave
entitlement:

Provided there is no deviation from your anticipated leave schedule, the following
number of hours, days, or weeks will be counted against your leave'entitlement:

Because the leave you will need will be unscheduled, it is not possible to provide the
hours, days, or weeks that will be counted against your FMLA entitlement at this time.
You have the right to request this information once in a 30-day period (if leave was
taken in the 30-day period).

Please be advised (check if applicable):

You have requested to use paid leave during your FMLA leave. Any paid leave taken for
this reason will count against your FMLA leave entitlement.

X We are requiring you to substitute or use paid leave during your FMLA leave.

You will be required to present a fitness-for-duty certificate to be restored to employment.
If such certification is not timely received, your return to work may be delayed until
certification is provided. A list of the essential functions of your position __ is is
not attached. If attached, the fitness-for-duty certification must address your ability to
perform these functions.

***ADDITIONAL INFORMATION NEEDED***

Additional information is needed to determine if your FMLA leave request can be
approved:

The certification you have provided is not complete and sufficient to determine whether
the FMLA applies to your leave request. You must provide the following information to
make certification complete and sufficient no later than (provide
at least seven calendar days), unless it is not practicable under the particular circumstances
despite your diligent good faith efforts, or your leave may be denied:

We are exercising our right to have you obtain a second or third opinion medical
certification at our expense, and we will provide further details at a later time.

***NOT APPROVED***
Your FMLA Leave request is Not Approved for the reason that the FMLA does not
apply to your leave request and/or you have exhausted your FMLA leave entitlement in the

applicable 12-month period.
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Certification of Health Care Provider for Employee’s Serious Health Condition
Family and Medical Leave Act

SECTION 1: For Completion by the EMPLOYER

INSTRUCTIONS to the EMPLOYER: FMLA provides that an employer may require an employee seeking
FMLA protections because of a need for leave due to a serious health condition to submit a medical certification
issued by the employee’s health care provider.

Employer name: Chase County Schools
Employer contact person:
Employee’s job title:
Regular work schedule:
Employee’s essential job functions:

Check if job description is attached.
SECTION II: For Completion by the EMPLOYEE

INSTRUCTIONS to the EMPLOYEE: Please complete Section II before giving this form to your medical
provider. The FMLA permits an employer to require that you submit a timely, complete, and sufficient medical
certification to support a request for FMLA leave due to your own serious health condition. If requested by your
employer, your response is required to obtain or retain the benefit of FMLA protections. Failure to provide a
complete and sufficient medical certification may result in a denial of your FMLA request. Your employer must
give you at least 15 calendar days to return this form.

Your name:
First Middle Last

SECTION III: For Completion by the HEALTH CARE PROVIDER

INSTRUCTIONS to the HEALTH CARE PROVIDER: Your patient has requested leave under the
FMLA. Answer, fully and completely, all applicable parts. Several questions seek a response as to the
frequency or duration of a condition, treatment, etc. Your answer should be your best estimate based upon
your medical knowledge, experience, and examination of the patient. Be as specific as you can; terms such as
“lifetime,” “unknown,” or “indeterminate” may not be sufficient to determine FMLA coverage. Limit your
responses to the condition for which the employee is seeking leave. Please be sure to sign the form on the last

page.

<«

Provider’s name and business address:

Type of practice/Medical specialty:

Telephone:  ( ) Fax: ( )

4—FMLA Medical Certification 1 of4
Employee’s Serious Health Condition



Part A. MEDICAL FACTS

1. Approximate date condition commenced:

Probable duration of condition:

Mark below as applicable:
Was the patient admitted for an overnight stay in a hospital, hospice, or residential
medical care facility?

~_No __ Yes. If so, dates of admission:

Date(s) you treated the patient for condition:

Will the patient need to have treatment visits at least twice per year due to the condition?
No Yes.

Was medication, other than over-the-counter medication, prescribed? No Yes.

Was the patient referred to other health care provider(s) for evaluation or treatment (e.g.,

physical therapist)?
~__No __ Yes. If so, state the nature of such treatments and expected duration of
treatment:

2. Is the medical condition pregnancy? @~ No _ Yes. If so, expected delivery
date:

3. Use the information provided by the employer in Section 1 to answer this question. If the
employer fails to provide a list of the employee’s essential functions or a job description,
answer these questions based upon the employee’s own description of his/her job
functions.

Is the employee unable to perform any of his/her job functions due to the condition:
No  Yes
If so, identify the job functions the employee is unable to perform:

4. Describe other relevant medical facts, if any, related to the condition for which the
employee seeks leave (such medical facts may include symptoms, diagnosis, or any
regimen of continuing treatment such as the use of specialized equipment):
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Part B: AMOUNT OF LEAVE NEEDED

5. Will the employee be incapacitated for a single continuous period of time due to his/her
medical condition, including any time for treatment and recovery?  No Yes.

If so, estimate the beginning and ending dates for the period of incapacity:

6. Will the employee need to attend follow-up treatment appointments or work part-time or
on a reduced schedule because of the employee's medical condition? ~ No Yes.

If so, are the treatments or the reduced number of hours of work medically necessary?
No Yes.

Estimate treatment schedule, if any, including the dates of any scheduled appointments
and the time required for each appointment, including any recovery period:

Estimate the part-time or reduced work schedule the employee needs, if any:
hour(s) per day; days per week from through

7. Will the condition cause episodic flare-ups periodically preventing the employee from
performing his/her job functions? = No _ Yes.

Is it medically necessary for the employee to be absent from work during the flare-
ups? No Yes. If so, explain:

Based upon the patient's medical history and your knowledge of the medical condition,
estimate the frequency of flare-ups and the duration of related incapacity that the patient
may have over the next 6 months (e.g., 1 episode every 3 months lasting 1-2 days):

Frequency: times per week(s) month(s)

Duration: hours or day(s) per episode

ADDITIONAL INFORMATION: IDENTIFY QUESTION NUMBER WITH YOUR
ADDITIONAL ANSWER:
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Signature of Health Care Provider Date
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Certification of Health Care Provider for Family Member’s Serious Health Condition
Family and Medical Leave Act

SECTION I: For Completion by the EMPLOYER
INSTRUCTIONS to the EMPLOYER: FMLA provides that an employer may require an employee seeking

FMLA protections because of a need for leave to care for a covered family member with a serious health
condition to submit a medical certification issued by the health care provider of the covered family member.

Employer name: Chase County Schools

Employer contact person:

SECTION II: For Completion by the EMPLOYEE

INSTRUCTIONS to the EMPLOYEE: Please complete Section II before giving this form to your family
member or his/her medical provider. The FMLA permits an employer to require that you submit a timely,
complete, and sufficient medical certification to support a request for FMLA leave to care for a covered family
member with a serious health condition. If requested by your employer, your response is required to obtain or
retain the benefit of FMLA protections. Failure to provide a complete and sufficient medical certification may
result in a denial of your FMLA request. Your employer must give you at least 15 calendar days to return this
form to your employer.

Your name:

First Middle Last

Name of family member for whom you will provide care:

First Middle Last

Relationship of family member to you:

If family member is your son or daughter, date of birth:

Describe care you will provide to your family member and estimate leave needed to provide care:

Employee Signature Date

5—FMLA Medical Certification 1 of4
Family Member’s Serious Health Condition



SECTION III: For Completion by the HEALTH CARE PROVIDER

INSTRUCTIONS to the HEALTH CARE PROVIDER: The employee listed above has requested leave
under the FMLA to care for your patient. Answer, fully and completely, all applicable parts below. Several
questions seck a response as to the frequency or duration of a condition, treatment, etc. Your answer should
be your best estimate based upon your medical knowledge, experience, and examination of the patient. Be as
specific as you can; terms such as “lifetime,” “unknown,” or “indeterminate” may not be sufficient to
determine FMLA coverage. Limit your responses to the condition for which the patient needs leave. Please be

sure to sign the form on the last page.

Provider’s name and business address:

Type of practice/Medical specialty:

Telephone: ( ) Fax: ( )

Part A. MEDICAL FACTS

1. Approximate date condition commenced:

Probable duration of condition:

Was the patient admitted for an overnight stay in a hospital, hospice, or residential medical care
facility? _ No _ Yes. If so, dates of admission:

Date(s) you treated the patient for condition:

Was medication, other than over-the-counter medication, prescribed? No Yes.
Will the patient need to have treatment visits at least twice per year due to the condition? No
Yes.

Was the patient referred to other health care provider(s) for evaluation or treatment (e.g., physical

therapist)? ~ No Yes. If so, state the nature of such treatments and expected duration of
treatment:
2. Is the medical condition pregnancy?  No  Yes. If so, expected delivery date:

3. Describe other relevant medical facts, if any, related to the condition for which the patient needs
care (such medical facts may include symptoms, diagnosis, or any regiment of continuing
treatment such as the use of specialized equipment):
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Part B: AMOUNT OF CARE NEEDED

4. Will the patient be incapacitated for a single continuous period of time, including any time for
treatment and recovery? No Yes.

Estimate the beginning and ending dates for the period of incapacity:

During this time, will the patient need care? No Yes.

Explain the care needed by the patient and why such care is medically necessary:

5. Will the patient require follow-up treatment, including any time for recovery? ~_ No Yes.

Estimate treatment schedule, if any, including the dates of any scheduled appointments and the
time required for each appointment, including any recovery period:

Explain the care needed by the patient, and why such care is medically necessary:

6. Will the patient require care on an intermittent or reduced schedule basis, including any time for
recovery? No Yes.

Estimate the hours the patient needs care on an intermittent basis, if any:

hour(s) per day; days per week from through

Explain the care needed by the patient, and why such care is medically necessary:

7. Will the conditions cause episodic flare-ups periodically preventing the patient from
participating in normal daily activities? = No  Yes.
Based upon the patient's medical history and your knowledge of the medical condition, estimate
the frequency of flare-ups and the duration of related incapacity that the patient may have over the
next 6 months (e.g., 1 episode every 3 months lasting 1-2 days):

Frequency: times per week(s) month(s)
Duration: hours or day(s) per episode
Does the patient need care during these flare-ups? ~ No _ Yes.

Explain the care needed by the patient, and why such care is medically necessary:
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ADDITIONAL INFORMATION: IDENTIFY QUESTION NUMBER WITH YOUR
ADDITIONAL ANSWER:

Signature of Health Care Provider Date
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Certification of Qualifying Exigency for Military Family Leave
Family and Medical Leave Act

SECTION I: For Completion by the EMPLOYER

INSTRUCTIONS to the EMPLOYER: The Family and Medical Leave Act (FMLA) provides that an
employer may require an employee seeking FMLA leave due to a qualifying exigency to submit a certification.
Please complete Section I before giving this form to your employee. Your response is voluntary, and while you

are not required to use this form, you may not ask the employee to provide more information than allowed under
the FMLA regulations, 29 CFR 825.309.

Employer Name:

Contact Information:

SECTION II: For Completion by the EMPLOYEE

INSTRUCTIONS to the EMPLOYEE: Please complete Section II fully and completely. The FMLA
permits an employer to require that you submit a timely, complete, and sufficient certification to support a
request for FMLA leave due to a qualifying exigency. Several questions in this section seek a response as to the
frequency or duration of the qualifying exigency. Be as specific as you can; terms such as “unknown” or
“indeterminate” may not be sufficient to determine FMLA coverage. Your response is required to obtain a
benefit. 29 CFR 825.310. While you are not required to provide this information, failure to do so may result in a
denial of your request for FMLA leave. Your employer must give you at least 15 calendar days to return this form
to your employer.

Your name:

First Middle Last

Name of military member on covered active duty or call to covered active duty status:

First Middle Last

Relationship of military member to you:

Period of military member’s covered active duty:

A complete and sufficient certification to support a request for FMLA leave due to a qualifying
exigency includes written documentation confirming a covered military member’s active duty or
call to covered active duty status. Please check one of the following and attach the indicated
document to support that the military member is on covered active duty or call to covered active
duty status:

A copy of the military member’s covered active duty orders is attached.
Other documentation from the military certifying that the military member is on

covered active duty (or has been notified of an impending call to covered active
duty) is attached.
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I have previously provided my employer with sufficient written documentation
confirming the military member’s covered active duty or call to covered active
duty status.

Part A. QUALIFYING REASON FOR LEAVE

1.

2.

Describe the reason you are requesting FMLA leave due to a qualifying exigency (including the
specific reason you are requesting leave):

A complete and sufficient certification to support a request for FMLA leave due to a qualifying
exigency includes any available written documentation which supports the need for leave; such
documentation may include a copy of a meeting announcement for informational briefings
sponsored by the military; a document confirming the military member’s Rest and Recuperation
leave; a document confirming an appointment with a third party, such as a counselor or school
official, or staff at a care facility; or a copy of a bill for services for the handling of legal or
financial affairs. Available written documentation supporting this request for leave is attached.
~Yes _ No  None Available.

Part B: AMOUNT OF LEAVE NEEDED

Approximate date exigency commenced:

Probable duration of exigency:

Will you need to be absent from work for a single continuous period of time due to the
qualifying exigency? =~ No _ Yes.

If so, estimate the beginning and ending dates for the period of absence:

Will you need to be absent from work periodically to address this qualifying exigency?
~__No___ Yes.

Estimate schedule of leave, including the dates of any scheduling meetings or appointments:

Estimate the frequency and duration of each appointment, meeting, or leave event, including any
travel time (i.e., 1 deployment-related meeting every month lasting 4 hours):

Frequency: times per week(s) month(s).

Duration: hours day(s) per event.
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Part C: If leave is requested to meet with a third party (such as to arrange for childcare or
parental care, to attend counseling, to attend meetings with school or childcare or parental
care providers, to make financial or legal arrangements, to act as the military member’s
representative before a federal, state, or local agency for purposes of obtaining, arranging or
appealing military service benefits, or to attend any event sponsored by the military or
military service organizations), a complete and sufficient certification includes the name,
address, and appropriate contact information of the individual or entity with whom you are
meeting (i.e., either the telephone or fax number or email address of the individual or
entity). This information may be used by your employer to verify that the information
contained on this form is accurate.

Name of Individual: Title:

Organization:

Address:

Telephone: ( ) Fax: ( )

Email:

Describe nature of meeting:

PART D: [ certify that the information I provided above is true and correct.

Signature of Employee Date
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Certification for Serious Injury or U.S. Department of Labor

lllness of a Current Wage and Hour Division |
Servicemember - -for Military Family Leave wn
(Family and Medical Leave Act) US. Wage and Hous Di

OMB Control Number: 1235-0003
Expires: 2/28/2015

Notice to the EMPLOYER

INSTRUCTIONS to the EMPLOYER: The Family and Medical Leave Act (FMLA) provides that an employer may
require an employee seecking FMLA leave due to a serious injury or illness of a current servicemember to submit a
certification providing sufficient facts to support the request for leave. Your response is voluntary. While you are not
required to use this form, you may not ask the employee to provide more information than allowed under the FMLA
regulations, 29 CFR 825.310. Employers must generally maintain records and documents relating to medical
certifications, recertifications, or medical histories of employees or employees’ family members created for FMLA
purposes as confidential medical records in separate files/records from the usual personnel files and in accordance with 29
CFR 1630.14(c)(1), if the Americans with Disabilities Act applies.

SECTION I: For Completion by the EMPLOYEE and/or the CURRENT SERVICEMEMBER for whom the
Employee Is Requesting Leave

INSTRUCTIONS to the EMPLOYEE or CURRENT SERVICEMEMBER: Please complete Section I before having
Section II completed. The FMLA permits an employer to require that an employee submit a timely, complete, and
sufficient certification to support a request for FMLA leave due to a serious injury or illness of a servicemember. If
requested by the employer, your response is required to obtain or retain the benefit of FMLA-protected leave. 29 U.S.C.
2613, 2614(c)(3). Failure to do so may result in a denial of an employee’s FMLA request. 29 CFR 825.310(f). The
employer must give an employee at least 15 calendar days to return this form to the employer.

SECTION I1: For Completion by a UNITED STATES DEPARTMENT OF DEFENSE (“DOD”) HEALTH CARE
PROVIDER or a HEALTH CARE PROVIDER who is either: (1) a United States Department of Veterans Affairs
(“VA”) health care provider; (2) a DOD TRICARE network authorized private health care provider; (3) a DOD
non-network TRICARE authorized private health care provider; or (4) a health care provider as defined in 29
CFR 825.125

INSTRUCTIONS to the HEALTH CARE PROVIDER: The employee listed on Page 2 has requested leave under the
FMLA to care for a family member who is a current member of the Regular Armed Forces, the National Guard, or the
Reserves who is undergoing medical treatment, recuperation, or therapy, is otherwise in outpatient status, or is otherwise
on the temporary disability retired list for a serious injury or illness. For purposes of FMLA leave, a serious injury or
illness is one that was incurred in the line of duty on active duty in the Armed Forces or that existed before the beginning
of the member’s active duty and was aggravated by service in the line of duty on active duty in the Armed Forces that
may render the servicemember medically unfit to perform the duties of his or her office, grade, rank, or rating.

A complete and sufficient certification to support a request for FMLA leave due to a current servicemember’s serious
injury or illness includes written documentation confirming that the servicemember’s injury or illness was incurred in the
line of duty on active duty or if not, that the current servicemember’s injury or illness existed before the beginning of the
servicemember’s active duty and was aggravated by service in the line of duty on active duty in the Armed Forces, and
that the current servicemember is undergoing treatment for such injury or illness by a health care provider listed above.
Answer, fully and completely, all applicable parts. Several questions seek a response as to the frequency or duration of a
condition, treatment, etc. Your answer should be your best estimate based upon your medical knowledge, experience, and
examination of the patient. Be as specific as you can; terms such as “lifetime,” “unknown,” or “indeterminate” may not
be sufficient to determine FMLA coverage. Limit your responses to the servicemember’s condition for which the
employee is seeking leave.
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SECTION I: For Completion by the EMPLOYEE and/or the CURRENT SERVICEMEMBER for whom the
Employee Is Requesting Leave:

(This section must be completed first before any of the below sections can be completed by a health care provider.)

Part A: EMPLOYEE INFORMATION
Name and Address of Employer (this is the employer of the employee requesting leave to care for the current
servicemember):

Name of Employee Requesting Leave to Care for the Current Servicemember:

First Middle Last

Name of the Current Servicemember (for whom employee is requesting leave to care):

First Middle Last

Relationship of Employee to the Current Servicemember:

Spouse|:| Parent [] Son [ Daughter O NextofKin [

Part B: SERVICEMEMBER INFORMATION

(D Is the Servicemember a Current Member of the Regular Armed Forces, the National Guard or Reserves?

Yes[ Nol

If yes, please provide the servicemember’s military branch, rank and unit currently assigned to:

Is the servicemember assigned to a military medical treatment facility as an outpatient or to a unit established for
the purpose of providing command and control of members of the Armed Forces receiving medical care as
outpatients (such as a medical hold or warrior transition unit)?

Yes[ Nol

If yes, please provide the name of the medical treatment facility or unit:

2) Is the Servicemember on the Temporary Disability Retired List (TDRL)?
Yes[] Nol]

Part C: CARE TO BE PROVIDED TO THE SERVICEMEMBER

Describe the Care to Be Provided to the Current Servicemember and an Estimate of the Leave Needed to Provide the
Care:
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SECTION II: For Completion by a United States Department of Defense (“DOD”’) Health Care Provider or a
Health Care Provider who is either: (1) a United States Department of Veterans Affairs (“VA”) health care
provider; (2) a DOD TRICARE network authorized private health care provider; (3) a DOD non-network
TRICARE authorized private health care provider; or (4) a health care provider as defined in 29 CFR
825.125. If you are unable to make certain of the military-related determinations contained below in Part B, you
are permitted to rely upon determinations from an authorized DOD representative (such as a DOD recovery care
coordinator).

(Please ensure that Section I above has been completed before completing this section. Please be sure to sign the form on
the last page.)

Part A: HEALTH CARE PROVIDER INFORMATION

Health Care Provider’s Name and Business Address:

Type of Practice/Medical Specialty:

Please state whether you are either: (1) a DOD health care provider; (2) a VA health care provider; (3) a DOD TRICARE
network authorized private health care provider; (4) a DOD non-network TRICARE authorized private health care
provider, or (5) a health care provider as defined in 29 CFR 825.125:

Telephone: () Fax: () Email:

PART B: MEDICAL STATUS

(1) The current Servicemember’s medical condition is classified as (Check One of the Appropriate Boxes):

L1 (vSI) Very Seriously Ill/Injured — Illness/Injury is of such a severity that life is imminently endangered.
Family members are requested at bedside immediately. (Please note this is an internal DOD casualty assistance
designation used by DOD healthcare providers.)

L1 (S1) Seriously 1l/Injured — Illness/injury is of such severity that there is cause for immediate concern, but
there is no imminent danger to life. Family members are requested at bedside. (Please note this is an internal
DOD casualty assistance designation used by DOD healthcare providers.)

LJ OTHER 1lI/Injured — a serious injury or illness that may render the servicemember medically unfit to
perform the duties of the member’s office, grade, rank, or rating.

1 NONE OF THE ABOVE (Note to Employee: If this box is checked, you may still be eligible to take leave to
care for a covered family member with a “serious health condition” under § 825.113 of the FMLA. If such leave
is requested, you may be required to complete DOL FORM WH-380-F or an employer-provided form seeking the
same information.)

2) Is the current Servicemember being treated for a condition which was incurred or aggravated by service in the line
of duty on active duty in the Armed Forces? Yes[] Nol1

3) Approximate date condition commenced:

4) Probable duration of condition and/or need for care:
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(5) Is the servicemember undergoing medical treatment, recuperation, or therapy for this condition? Yes[1 Noll

If yes, please describe medical treatment, recuperation or therapy:

PART C: SERVICEMEMBER’S NEED FOR CARE BY FAMILY MEMBER

(D) Will the servicemember need care for a single continuous period of time, including any time for treatment and
recovery? Yes Nol1

If yes, estimate the beginning and ending dates for this period of time:

2) Will the servicemember require periodic follow-up treatment appointments? Yesd Noll

If yes, estimate the treatment schedule:

3) Is there a medical necessity for the servicemember to have periodic care for these follow-up treatment
appointments? Yes[] Nol[l

4) Is there a medical necessity for the servicemember to have periodic care for other than scheduled follow-up
treatment appointments (e.g., episodic flare-ups of medical condition)?

Yesd Noll

If yes, please estimate the frequency and duration of the periodic care:

Signature of Health Care Provider: Date:

PAPERWORK REDUCTION ACT NOTICE AND PUBLIC BURDEN STATEMENT
If submitted, it is mandatory for employers to retain a copy of this disclosure in their records for three years, in accordance with 29 U.S.C. 2616; 29
CFR 825.500. Persons are not required to respond to this collection of information unless it displays a currently valid OMB control number. The
Department of Labor estimates that it will take an average of 20 minutes for respondents to complete this collection of information, including the
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the
collection of information. If you have any comments regarding this burden estimate or any other aspect of this collection information, including
suggestions for reducing this burden, send them to the Administrator, Wage and Hour Division, U.S. Department of Labor, Room S-3502, 200
Constitution AV, NW, Washington, DC 20210. DO NOT SEND THE COMPLETED FORM TO THE WAGE AND HOUR DIVISION;
RETURN IT TO THE PATIENT.
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Article 4 PERSONNEL Policy No. 4007

Personnel - All Employees

Family and Medical Leave Policy

Family and medical leaves shall be allowed under the terms and conditions of the Family and
Medical Leave Act of 1993 (FMLA) as amended.

The “leave year” for purposes of the FMLA shall be a “rolling” twelve-month period, measured
backward from the date of any FMLA leave usage.

Substitution of accrued paid leaves for otherwise unpaid FMLA leaves may be required in the
discretion of the Superintendent or the Superintendent’s designee, or the Board. The employee
may also have paid leave run concurrently with unpaid FMLA leave entitlement, provided the
employee meets applicable requirements of the leave policy.

Employees shall be required to submit medical certifications to support a request for FMLA
leave because of a serious health condition, or a sick leave, when such leave is for a duration in
excess of five (5) successive days, and in such other cases as deemed appropriate by the
Superintendent or the Board based on the nature of the illness or other circumstances
surrounding the leave. Second and third medical opinions may, in the Superintendent or the
Board's discretion, be required. Employees shall be required to report periodically, at such times
as requested by the Superintendent or the Board, on their intent to return to work from FMLA
leaves and other leaves. Employees shall be required to submit a fitness-for-duty certification
from their health care provider as a condition of returning to work from a FMLA leave taken
because of the employee’s serious health condition, or from a sick leave taken by reason of the
employee's illness, when such leave was of a duration in excess of five (5) successive days, and
upon request of the Superintendent or the Board when such is deemed appropriate by the
Superintendent or the Board based upon the nature of the illness or other circumstances
surrounding the leave.

An “equivalent position” for FMLA restoration purposes shall, in the case of certificated
employees, be any administrative, teaching, or instruction related position for which the
employee is qualified by reason of endorsement, college preparation, or experience, or other
indicia; in the case of coaching or other similar extracurricular duty assignments, be any
extracurricular duty assignment, and in the case of other employees or positions, be in a position
with or at equivalent pay, benefits, and working conditions, involving similar or related duties, as
determined by the Superintendent or the Board.

Legal Reference: 29 USC §§ 2611 to 2618 and
29 CFR Part 82

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Policy No. 4008

Personnel - All Employees

Adoption Leave

Adoption leave will be permitted to be taken by an adoptive parent for the same time and on the
same terms as an employee is permitted to take a leave of absence upon the birth of the
employee's child.

The adoptive parent leave of absence begins following the commencement of the parent-child
relationship. The parent-child relationship commences, for purposes of adoption leave, when the
child is placed with the employee for purposes of adoption. The employee shall be deemed to
have waived any adoptive leave days not taken following the commencement of the parent-child
relationship, except as the Superintendent and the employee may otherwise agree. Advance
notice of an anticipated adoption shall be provided by the employee to the Superintendent as
soon as possible.

Legal Reference: Neb. Rev. Stat. Sec. 48-234

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Policy No. 4009

Personnel - All Employees

Drug and Substance Use and Abuse

It is the policy of the Chase County School District to eliminate the influence of drugs, alcohol
and other chemicals within the school environment and to educate students against the usage of
drugs, alcohol and illegal substances. The District will implement regulations and practices
which will insure compliance with laws relating to drugs and alcohol, including: the Drug-Free
Workplace Act and the Omnibus Transportation Employee Testing Act of 1991, and all
regulations and rules promulgated pursuant thereto.

Section 1 Drug-Free Workplace

The District has established the school as a drug-free workplace. The drug-free workplace for
this purpose includes school grounds, school utilized vehicles, and places in which school
activities are held. The school district recognizes that the use, possession, or being under the
influence of illicit drugs or alcohol constitutes a hazard to the positive development of students
and employees and a substantial interference with school purposes.

1.  The unlawful manufacture, distribution, disposition, possession, or use of a controlled
substance is prohibited in the work place. Employees are also prohibited from possessing,
using or distributing illicit drugs or alcohol, or being under the influence of illicit drugs or
alcohol, on any district property or district sponsored event. Any level of impairment from
illicit drugs, alcohol, or inhalants, and the presence of any odor of illicit drugs (such as
marijuana) or alcohol in the work place or on duty time shall be a violation of the drug-free
workplace.

2. The possession or distribution of a look-alike drug or look-alike controlled substance is
prohibited. In addition, employees are expected to serve as role models for students and
will be considered to have violated the District’s expectations in the event the employee
commits a criminal drug or alcohol offense off the work place or off duty time.

3. As a condition of employment, employees will abide by the District’s drug-free workplace
policies and notify the Superintendent or designee of any criminal drug statute conviction
for a violation occurring in the workplace no later than 5 days after such conviction.

4.  Disciplinary sanctions, up to and including termination of employment and referral for
prosecution, will be imposed upon employees who violate the aforementioned standards of
conduct. Sanctions for violation thereof may include the requirement that the employee
complete an appropriate rehabilitation program, reprimands, and non-renewal, cancellation,
or termination of contract of employment.

5. Employees shall be advised through employee publications about drug and alcohol
counseling and rehabilitation and reentry programs that are available.

6. Employees shall be furnished with a paper or digital copy of this policy.
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Article 4 PERSONNEL Policy No. 4009

This policy supplements and is in addition to all other policies, regulations, practices, procedures
and contractual provisions regarding or related to the improper or unlawful possession, use, or
distribution of illicit drugs and alcohol.

Section 2 Alcohol and Drug Testing

The District will implement regulations and practices which will insure compliance with the
Omnibus Transportation Employee Testing Act of 1991, and all regulations and rules
promulgated pursuant thereto. Employees in "safety-sensitive" positions, as defined by the Act
and regulations promulgated thereunder, including employees whose position requires a
commercial driver's license (CDL), shall be tested for alcohol and controlled substances as
required by law. (See attached Appendix “1”). Refusal to submit to such pre-employment
testing, or testing positive, shall disqualify an applicant from employment. Reasonable
suspicion, random, post-accident, return-to-duty, and follow-up testing shall also be conducted.
Employees who test positive shall be immediately removed from safety-sensitive positions and
shall be removed from employment.

Legal Reference: 41 U.S.C. §§701 to 707
49 U.S.C. §31306 and 49 CFR Part 382

Date of Adoption: [Insert Date]

4009 - APPENDIX 1
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Article 4 PERSONNEL Policy No. 4009

CONTROLLED SUBSTANCES AND ALCOHOL USE AND TESTING:
FEDERAL REGULATIONS, Chase County SCHOOL'S COMPLIANCE POLICIES AND
PROCEDURES, AND EDUCATIONAL MATERIALS

The U.S. Department of Transportation (DOT) and the Federal Highway Administration
(FHWA) have issued regulations requiring that individuals who perform safety-sensitive
functions and who are required to maintain a commercial driver's license (CDLs) be tested for
controlled substances and alcohol and not engage in controlled substances use or alcohol misuse.
Information concerning those regulations, Chase County Schools policies and procedures, and
educational materials relating to controlled substances use and alcohol misuse is set forth as
follows:

(A)  The persons designated by Chase County Schools to answer employee questions
about these materials are:

Superintendent of Schools
Secondary Principal

(B)  The categories of employees who are subject to the provisions of the federal
controlled substances and alcohol use and testing regulations are:

Individuals who perform safety-sensitive functions and who are required to maintain a
commercial driver's license (CDLs), including bus drivers and distribution and maintenance
employees who are subject to driving commercial motor vehicles.

(C)  The term "safety-sensitive functions' means:

(1) All time waiting to be dispatched, unless the driver has been relieved from duty;
(2) All time inspecting equipment or inspecting, servicing, or conditioning
any commercial motor vehicle (i.e., a vehicle in excess of 26,000 pounds GVWR
or designed to carry 16 or more passengers, including the driver) at any time;

3) All driving time (i.e., time spent at the controls of a commercial motor vehicle in
operation);

4) All time, other than driving time, in or upon any commercial motor vehicle;

(5) All time loading or unloading a vehicle, supervising, or assisting in the
loading or unloading, attending a vehicle being loaded or unloaded, remaining in
readiness to operate the vehicle, or in giving or receiving receipts for shipments
loaded or unloaded;

(6) All time spent performing the driver requirements of 49 CFR §§392.40 and
392.41 relating to accidents;

(7 All time repairing, obtaining assistance, or remaining in attendance upon a
disabled vehicle.

(D) Employee conduct that is prohibited by the federal controlled substances and
alcohol use and testing regulations includes:
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Article 4

(E)  The circumstances under which an employee will be tested for alcohol and/or

PERSONNEL Policy No. 4009

Alcohol concentration.

No driver shall report for duty or remain on duty requiring the
performance of safety-sensitive functions while having an alcohol
concentration of 0.04 or greater.

Alcohol possession.

No driver shall be on duty or operate a commercial motor vehicle while
the driver possesses alcohol.

On-duty use.

No driver shall use alcohol while performing safety-sensitive functions.
Pre-duty use.

No driver shall perform safety-sensitive functions within four (4) hours
after using alcohol.

Use following an accident.

No driver required to take a post-accident alcohol test shall use alcohol for
eight hours following the accident, or until the driver undergoes a post-
accident alcohol test, whichever occurs first.

Refusal to submit to a required alcohol or controlled substances test.
No driver shall refuse to submit to a post-accident alcohol or controlled
substances test, a reasonable suspicion alcohol or controlled substance
test, or a follow-up alcohol or controlled substances test.

Controlled substances use.

No driver shall report for duty or remain on duty requiring the
performance of safety-sensitive functions when the driver uses any
controlled substance, except when the use is pursuant to the instructions of
a physician who has advised the driver that the substance does not
adversely affect the driver's ability to safely operate a commercial motor
vehicle.

Controlled substances test.

No driver shall report for duty, remain on duty or perform a safety-
sensitive function, if the driver tests positive for controlled substances.

controlled substances pursuant to the federal regulations include:

1.

Pre-employment testing.

Prior to the first time a driver performs safety-sensitive functions, the driver shall
undergo testing for alcohol and controlled substances. No safety-sensitive
functions are to be performed unless the driver has been administered an alcohol
test with a result indicating an alcohol concentration less than 0.04, and has
received a controlled substances test result from the medical review officer
indicating a verified negative test result.

2.
(2)

Post-accident testing.
As soon as practicable following an accident involving a commercial

motor vehicle, each surviving driver:

(1)  Who was performing safety-sensitive functions with respect to the vehicle,
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Article 4 PERSONNEL Policy No. 4009

if the accident involved the loss of human life; or

(2)  Who receives a citation under State or local law for a
moving traffic violation arising from the accident shall
undergo a test for alcohol and controlled substances.

(b) (1) Alcohol tests. Shall be administered within two hours following
the accident unless such cannot reasonably be done, and not more
than eight hours following the accident.

(2) Controlled substance tests. Shall be administered within 32 hours
following the accident.

(c) A driver who is subject to post-accident testing shall remain readily
available for such testing or may be deemed by the employer to have refused to
submit to testing. The driver shall be permitted to leave the immediate scene of
an accident for the period necessary to obtain assistance in responding to the
accident, or to obtain necessary emergency medical care, but shall otherwise
remain readily available for testing.

3. Random testing.

(a) Drivers shall be subject to random testing. The minimum annual percentage rate
for random alcohol testing should be 25 percent of the average number of driver positions, or
such minimum annual percentage rate as established from time to time by the FHWA. The
minimum annual percentage rate for random controlled substance testing shall be 50 percent of
the average number of driver positions.

(b) The selection of drivers for random alcohol and controlled substances testing shall
be made by a scientifically valid method. Under the selection process used, each driver shall
have an equal chance of being tested each time selections are made.

(c) The random alcohol and controlled substances tests shall be unannounced and the
dates for administering random alcohol and controlled substances tests shall be spread
reasonably throughout the calendar year.

(d) Each driver who is notified of selection for random alcohol and/or controlled
substances testing shall proceed to the test site immediately; provided, however, that if the driver
is performing a safety-sensitive function at the time of notification, the driver shall cease to
perform the safety-sensitive function and proceed to the testing site as soon as possible.

4. Reasonable suspicion testing.

(a) A driver shall submit to an alcohol test when the employer has reasonable
suspicion to believe that the driver has engaged in conduct prohibited by the federal drug and
alcohol testing regulations (except for possession of alcohol).

(b) Under federal law, notwithstanding the absence of a reasonable suspicion alcohol
test, a driver is prohibited from reporting for duty or remaining on duty requiring the
performance of safety-sensitive functions while the driver is under the influence of or impaired
by alcohol and must not perform or continue to perform safety-sensitive functions, until:

(1) An alcohol test is administered and the driver's alcohol
concentration measures less than 0.02; or

(i1) Twenty-four hours have elapsed following the determination that
there is reasonable suspicion to believe that the driver has violated the
prohibitions concerning the use of alcohol.
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Article 4 PERSONNEL Policy No. 4009

S. Return-to-duty testing.
(a) Alcohol. If a driver has engaged in conduct prohibited by the federal drug and
alcohol testing regulations concerning alcohol and has not been terminated, the driver shall

undergo a return-to-duty alcohol test with a result indicating an alcohol concentration of less than
0.02.

(b) Controlled Substances. If a driver has engaged in conduct prohibited by the
federal drug and alcohol testing regulations concerning controlled substances, and has not been
terminated, the driver shall undergo a return-to-duty controlled substances test with a result
indicating a verified negative result for controlled substances use.

6. Follow-up testing.

Following a determination that a driver is in need of assistance in resolving problems
associated with alcohol misuse and/or use of controlled substances, the driver shall, if still
employed, be subject to unannounced follow-up alcohol and/or controlled substances testing as
directed by a substance abuse professional in accordance with the provisions of federal
regulations.

Random, reasonable suspicion, and follow-up alcohol testing shall be conducted only
when the driver is performing safety-sensitive functions, just before the driver is to perform
safety-sensitive functions, or just after the driver has ceased performing safety-sensitive
functions.

(F) The procedures that will be used to test for the presence of alcohol and controlled
substances, to protect the employee and the integrity of the testing processes, to safeguard
the validity of the test results, and to ensure that those results are attributed to the correct
employee include:

The procedures outlined in 49 CFR 40, concerning procedures for Transportation
Workplace Drug and Alcohol Testing Program, will be followed. This includes use of a "split
sample" approach for drug testing and chain of custody procedures including documentation of
screening aliquots.

(G) An employee is required to submit to alcohol and controlled substances tests
administered pursuant to the federal regulations.

(H) A "refusal to submit" to an alcohol or controlled substance test includes:

Refuse to submit (to an alcohol or controlled substances test) means that a driver (1) Fails
to provide adequate breath for testing without a valid medical explanation after he or she has
received notice of the requirement for breath testing, (2) fails to provide adequate urine for
controlled substances testing without a valid medical explanation after he or she has received
notice of the requirement for urine testing, or (3) engages in conduct that clearly obstructs the
testing process. A failure to remain readily available for post-accident testing, or to notify the
employer of the need for such testing, or to proceed to the test site immediately for random
testing, may be deemed by the employer to constitute a refusal to submit.

The consequences for refusing to submit to an alcohol or controlled substances test
are as follows: A driver who has refused to submit to a required alcohol or controlled substance
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test is subject to the same consequences as a driver who has tested positive on an alcohol
(concentration of 0.04 or greater) or controlled substances test.

(D The consequences under the federal regulations for employees who have violated the
federal regulations relating to controlled substances and alcohol use and testing include:

The driver shall be removed from and not permitted to perform safety-sensitive functions.
The driver shall be referred for evaluation by a substance abuse professional for a determination
of what assistance, if any, the employee needs in resolving problems associated with alcohol
misuse and controlled substances abuse.

Before a driver returns to duty requiring the performance of a safety-sensitive function
after engaging in conduct prohibited by the federal regulations, the driver shall, if still employed,
undergo a return-to-duty alcohol test with a result indicating an alcohol concentration of less than
0.02 if the conduct involved alcohol, or a controlled substances test with a verified negative
result if the conduct involved a controlled substance.

In addition, each driver identified as needing assistance in resolving problems associated
with alcohol misuse or controlled substance use, if still employed,

(1) Shall be evaluated by a substance abuse professional to determine that the
driver has properly followed any rehabilitation program prescribed, and

(i1) Shall be subject to unannounced follow-up alcohol and controlled
substances tests administered by the employer following the driver's return
to duty.

The driver may also be subject to the penalty provisions of 49 U.S.C. § 521(b).

@) The consequences under the federal regulations for employees found to have an
alcohol concentration of 0.02 or greater but less than 0.04 include: Removal from safety-
sensitive functions for a period of not less than 24 hours following administration of the test.

(K) Information to assist employees in avoiding alcohol misuse and controlled
substances use, signs and symptoms of an alcohol or a controlled substances problem, and

available methods of intervening when such a problem is suspected: Information will be
made available by the counselor to employees upon request.

Date of Adoption: [Insert Date]
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Document No. 1

APPLICANT’S CONSENT
TO OBTAIN PAST DRUG AND ALCOHOL TEST RESULTS

1, [insert applicant’s name], understand that as
a condition of hire with Chase County Schools ("School District") 1 must give written Consent to obtain the results
of all DOT-required drug and/or alcohol tests (including any refusals to be tested) from all of the companies for
which I worked as a driver, or for which I took a pre-employment drug and/or alcohol test during the past two (2)
years. | also understand that the School District requires me to consent to access to the same information concerning
any non-DOT driver drug and/or alcohol tests which I took during this same period of time. I have also been
advised and understand that my signing of this consent does not guarantee me a job or guarantee that I will be
offered a position with the School District.

Below I have listed all of the companies for which I worked as a driver, or for which I took a pre-
employment driver position drug and/or alcohol test during the past two (2) years. I hereby consent to the School
District obtaining from those companies, and I hereby consent to those companies furnishing to the School District,
all requested information concerning my drug and alcohol tests, including:

(i) all DOT and non-DOT alcohol test results of 0.04 or greater during the past two (2) years;

(i1) all verified positive DOT and non-DOT drug test results during the past two (2) years;

(iii) all instances in which I refused to submit to a DOT-required drug and/or alcohol test during

the past two (2) years;

(iv) any other violations of DOT agency drug and alcohol testing regulations during the past two

(2) years; and

(v) documentation of successful completion of DOT return-to-duty requirements (including

follow-up tests) in the event of a violation of a DOT drug and alcohol testing regulations during

the past two (2) years.

I specifically authorize the companies to fully complete the School District's Report of Past Drug and/or Alcohol
Test Results form.

The following is a list of all of the companies for which I worked as a driver, or for which I took a pre-
employment driver position drug and/or alcohol test, during the past two (2) years:

Company name Dates worked for/took pre-employment test

APPLICANT CERTIFICATION
I have carefully read and fully understand this Consent to release my past drug and alcohol test results. In
authorizing the release of my test results, I consent and agree to waive any physician-patient privilege that may
otherwise exist with respect to the confidentiality of my drug and alcohol test results. I further release the Company
and its medical review officer, and any officer, employee or agent of the Company or medical review officer whose
disclosure of the results is in accordance with this release from any and all claims or causes of actions which may
result from the disclosure of such test results to the person or persons identified on this release form.

In signing below, I certify that all of the information which I have furnished on this form is true and
complete, and that I have identified all of the companies for which I have either worked, or for which I took a pre-
employment drug and/or alcohol test, as a driver during the past two years. I understand that this information is
material to my hiring and that my failure to provide true and complete information will automatically disqualify me
for a position with the School District or, in the event that I am hired, subject me to immediate termination. Further,
I understand that in the event of receipt of a report of past drug and/or alcohol violation, any conditional offer of
employment will be revoked and in the event I have been hired, any employment will be automatically ended.

Signature of Applicant Print Name Date



Document No. 3

REQUEST FOR PAST TEST RESULTS

To: [Insert name of previous employer]

From: [Insert name and title of school representative]
Subject: Request to obtain past drug and alcohol test results

Date: [Insert date]

[Insert applicant’s name] has advised us
that he/she CJ worked for your company as a driver or that he/she [ applied to work as a driver for you,
during the previous two (2) years.

Regulations of the Department of Transportation (DOT) (49 C.F.R. § 40.25) require us to obtain
from you, and require you to provide to us, information concerning the above-named driver’s past drug
and alcohol test results (including refusals to be tested).

In accordance with DOT’s regulations, therefore, we are providing you with the driver’s written
consent directing you to provide us with the past drug and alcohol testing results, as set forth in the
consent. A Report form to provide the requested information is also enclosed for your convenience.

Please send this information to

Chase County Schools
520 E 9™ Street

PO Box 577

Imperial, NE 69033-0577

as soon as possible, either by facsimile (308) 882-5629 or by mail. As required by the DOT, the
information which you furnish will be treated as strictly confidential.

Enclosures:
Document No. 1. Applicant's Consent to Obtain Past Drug and Alcohol Test Results.
Document No. 4. Report of Past Drug and Alcohol Test Results.



Document No. 4

REPORT OF PAST DRUG AND/OR ALCOHOL TEST RESULTS

To: Chase County Schools ("School District")
From: [Insert name of Company submitting results]
Re: [Insert Driver/Applicant's name]
[Insert Driver/Applicant's Social Security Number]
to [Insert "Relevant 2 Year Period" dates]

In accordance with the DOT regulations, at School District’s request, and with the Driver/Applicant's Consent, the
Company reports the following results of drug and alcohol tests conducted on the above named Driver/Applicant by
this Company during the above designated "Relevant 2 Year Period."

(i) Past Alcohol Test Results: [0 No alcohol tests conducted during relevant period
Date of Test: I 0.04 or greater [ Negative [ Refused to be tested
Date of Test: I 0.04 or greater [ Negative [ Refused to be tested

(ii) Past Drug Test Results:
Date of Test:
Date of Test:

No drug test conducted during relevant period
Verified Positive [ Negative [0 Refused to be tested
Verified Positive [ Negative [0 Refused to be tested

0oao

(iii) Refusals to Submit: (Note: Refusals to submit include verified adulterated or substituted drug tests)
[0 No refusal to submit to drug and/or alcohol test during relevant period
[ Refusal to submit to drug and/or alcohol test during relevant period, on the following dates:
Date of Refusal: Nature of Refusal:
Date of Refusal: Nature of Refusal:

(iv) Any Other Violations of DOT Agency Drug and/or Alcohol Testing Regulations:
[ No such violations during period specified
[ Violations occurred during relevant period, on the following dates:
Date of Violation: Nature of Violation:
Date of Violation: Nature of Violation:

(v) Completion of DOT Return-to-Duty Requirements, including follow-up tests:
[ Not Applicable, no violations occurred during period specified
[ Not Applicable, violation(s) occurred during period specified, but Company has no record of successful
completion of return-to-duty requirements
[ Documents are attached; violation(s) occurred during period specified, and Employee successfully
completed return-to-duty requirements

Date Name of person completing form (zype/print) Title (type/print)



Article 4

PERSONNEL Policy No. 4011

Personnel - All Employees

Bloodborne Pathogen Compliance Plan

A. Procedures for Control of Communicable Diseases.

The School District shall cooperate with county and state health departments in developing
procedures for the control of communicable disease in School District programs and activities.
Procedures shall conform to the regulations for communicable disease control set up by the state
health department. The Superintendent or designee shall establish an exposure control plan in
accordance with OSHA’s “Occupational Exposure to Blood-Borne Pathogens” Standard.

B. Students

Contagious and Infectious Diseases. Contagious and infectious diseases subject
to this part include those diseases regulated by the Nebraska Department of
Health and Human Services regulations pertaining to school health and
communicable disease control (173 NAC 3). A student showing any signs or
symptoms of a contagious or infectious disease will be excluded from attending
Chase County Schools or programs in accordance with the Contagious and
Infectious Disease Chart attached to those regulations and not be allowed to return
until the minimum isolation period has elapsed, and all signs or symptoms of
illness have disappeared in accordance with the Chart. Students with contagious
or infectious diseases or conditions other than those listed in the Chart will be
subject to exclusion until the student’s physician gives a written statement that the
disease or condition is not in a communicable stage or there is minimal risk of
transmission to others in a school program setting.

Bloodborne Pathogen Communicable Diseases. Communicable diseases subject
to this part include diseases spread via bloodborne pathogens, including Human
immunodeficiency virus (HIV) (including AIDS) and Hepatitis B (only carriers
are of concern). A student with such a disease shall not be excluded or be subject
to different treatment concerning services or participation in activities in the
absence of an individualized determination that exclusion or modifications are
appropriate because the student’s condition poses an imminent threat to the health
or the safety of others in the School District or program community. Such a
determination shall be made by following established policies and procedures for
students with chronic health problems or students with disabilities. Decision
makers are to consult with the student’s physician and parent or guardian; respect
the student’s and family’s privacy rights; and reassess the placement if there is a
change in the student’s need for accommodations or services.
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PERSONNEL Policy No. 4011

In making such a determination, the following factors will be evaluated: (1) the
nature of the disease; (2) the age of the student; (3) the behavior of the student; (4)
the neurological development of the student; (5) the physical condition of the
student; (6) the expected type of interaction which the student will have with
other individuals in the proposed placement setting; (7) the degree to which other
individuals may be exposed to infectious organisms; (8) the hygienic practices of
the student; (9) the risk of transmission of the disease from the student to those
individuals with whom the student will interact; and (10) any other pertinent
factor reasonably related to the decision.

Reporting. Employees who become aware that a student has been diagnosed with
or is suspected of having a reportable disease shall immediately inform the
Superintendent or designee, who shall notify the appropriate Superintendent of
the school in which the student is enrolled and make a report to the Board of
Health where required by law.

C. Employees

1.

Contagious and Infectious Diseases. When an employee has a contagious or
infectious disease which is in a communicable stage or presents more than a
minimal risk of transmission to others, the employee should not report to work
and is expected to follow the absence reporting procedures. Employees should in
general follow the same guidelines for absence from work as a student is to follow
under the guidelines of the Contagious and Infectious Disease Chart of the
Nebraska Department of Health and Human Services regulations pertaining to
school health and communicable disease control. Prior to returning to work,
employees shall upon request submit a physician’s written statement stating that
the employee is able to return to work and does not pose a significant risk of
transmission of the disease to others.

Bloodborne Pathogen Communicable Diseases. Communicable diseases subject
to this part include diseases spread via bloodborne pathogens, including Human
immunodeficiency virus (HIV) (including AIDS) and Hepatitis B (only carriers
are of concern). An employee with a communicable disease, or an applicant for
employment, shall be employed or be continued in employment without
consideration of the communicable disease provided the employee or applicant is
able to perform the essential functions of the position with such reasonable
accommodations as may be necessary and provided the communicable disease
does not pose an imminent threat to the health or the safety of others within the
employee’s work environment. Employees who have a communicable disease are
expected to conduct themselves in such a manner as to not place others at risk
and, in the event reasonable accommodation is necessary to avoid such risk, to
make a confidential request for such accommodation.
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Article 4 PERSONNEL Policy No. 4011

D. General Provisions

1. No Discrimination or Harassment. No employee or student shall be unlawfully
discriminated against or subjected to harassment on the basis of having a
communicable disease.

2. Privacy. Every employee has a duty to treat as highly confidential any knowledge
or speculation concerning the bloodborne pathogen status of a student or other
employee. Violation of medical privacy may be cause for disciplinary action
against the employee, including possible termination.

No information regarding a person’s bloodborne pathogen status will be divulged
to any individual or organization other than School District employees or agents
who have a need to know of the circumstance, appropriate officials of the school
in which the student is enrolled, and emergency medical personnel with a need to
know, without a court order or a signed and dated consent of the person with the
bloodborne pathogen infection (or the parent or guardian of a minor).

3. Records. All health records, notes, and other documents that reference an
employee’s bloodborne pathogen status or occupational exposure will be
maintained in a separate confidential medical file for the employee. Records of
occupational exposure shall be maintained for at least the duration of employment
plus 30 years in accordance with OSHA standards.

All health records, notes, and other documents that reference a student’s
bloodborne pathogen status will be maintained in a separate confidential medical
file for the student.

4. Infection Control. All employees are required to consistently follow infection
control guidelines. Employees are required to follow the exposure control plan of
The School District established in accordance with OSHA’s “Occupational
Exposure to Blood-Borne Pathogens™ Standard. The use of universal precautions
is mandated and work practice controls to minimize or prevent potential exposure
are to be implemented. Any incident of exposure to blood shall be reported,
evaluated, and follow-up completed and shall be shared only to the extent
required to accomplish legitimate educational goals and to comply with
employees’ right to know requirements. Equipment and supplies needed to apply
the infection control guidelines will be maintained and kept accessible.

5. Staff Development. The Superintendent or designee will make communicable
disease and bloodborne pathogen education programs available to employees as
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appropriate to convey guidance on infection control procedures and inform
employees about School District policies.

Legal Reference: 173 NAC 3 (HHS Control of Communicable Disease regulation) §§ 20-
167 and 20-168 (HIV/AIDs statutes)
Neb. Rev. Stat. Sec. 79-264 (student emergency exclusion)
29 CFR 1910.1030 (OSHA Bloodborne Pathogens regulation)
ADA-42 U.S.C. §12101 et seq.; 28 CFR §35.101 et seq.
Rehabilitation Act of 1973, Section 504--29 U.S.C. §791, et seq.; 34 CFR
§104, et seq.
Nebraska Fair Employment Practices Act--§§48-1101 to 48-1126
20 U.S.C. 1232g (FERPA)

Date of Adoption: [Insert Date]
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Personnel - All Employees

Infectious Diseases

In the event that a student, employee, or other person in frequent contact with students,
employees or others present in Chase County Schools contracts an infectious disease, the
determination of whether that person should be permitted to remain on duty, attend school or
participate in school activities shall be made on a case-by-case basis. The following factors will
be taken into consideration:

(1) The behavior, neurological development, and physical condition of the student;
(2) The expected type of interaction with others in the school setting;
3) The impact on both the infected person and others in that setting.

The determination of whether or not the infected person remains in the school shall be based on
scientific and medical evidence.

When it is determined that an infected student poses an imminent threat to the health and safety
of the school community or that the student's conduct presents a clear threat to the physical
safety of himself, herself, or others, the provisions of the Communicable and Infectious Disease
policies shall be implemented, providing for the exclusion of that student.

Any person with an infectious disease will retain the rights of confidentiality and privacy, limited
to individuals in a need-to-know position (administrators and board members). The community
shall be informed that an infectious disease is present in the school system and that the person
will be excluded if the situation warrants such action, based on medical and legal advice. No
information will be given out about the individual, his or her specific medical record, or about
the family without the written permission of the individual (adult) or parent/legal guardian
(student).

Legal Reference: 173 NAC 3 (HHS Control of Communicable Disease regulation) §§ 20-
167 and 20-168 (HIV/AIDs statutes)
Neb. Rev. Stat. Sec. 79-264 (student emergency exclusion)
29 CFR 1910.1030 (OSHA Bloodborne Pathogens regulation)
ADA-42 U.S.C. §12101 et seq.; 28 CFR §35.101 et seq.
Rehabilitation Act of 1973, Section 504--29 U.S.C. §791, et seq.; 34 CFR
§104, et seq.
Nebraska Fair Employment Practices Act--§§48-1101 to 48-1126
20 U.S.C. 1232g (FERPA)

Date of Adoption: [Insert Date]
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Personnel-All Employees

Personnel Files

Any teacher, administrator, or full-time employee of any public school district shall, upon
request, have access to their personnel file and shall have the right to attach a written response to
any item in such file, and may in writing authorize any other person to have access to such file,
which authorization shall be honored by the district. Such access and right to attach a written
response shall not be granted with respect to any letters of recommendation solicited by the
employer which appear in the personnel file. No other person except school officials while
engaged in their professional duties shall be granted access to such file nor shall the contents
thereof be divulged in any manner to any unauthorized person.

Legal Reference: Neb. Rev. Stat. Sec. 79-539; Sec. 79-8,109

Date of Adoption: [Insert Date]
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Personnel - All Employees

Receiving Agents, Salespersons, and Other Business Representatives

No school employee shall visit with or discuss business matters of a personal nature with any
sales representative during the hours the employee is on duty in the school, except by special
permission of the Superintendent or building principal.

Any agent or business representative calling on school personnel about school matters, such as,
textbooks, publication of the school annual, class insignia, athletic equipment, school equipment,
school supplies, building and custodial supplies, and the like, shall first obtain the permission of
the Superintendent or building principal and it is the duty of the school employee to ascertain
that the representative has such permission. In general, a teacher shall not interrupt class work to
confer with such representatives.

Legal Reference: Neb. Rev. Stat. Sec. 79-8,100

Date of Adoption: [Insert Date]
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Personnel - All Employees

Unauthorized Purchases

Any employee who orders any supplies or equipment without express authorization of the
Superintendent or building principal may be personally liable for payment of the bill for the
material so ordered.

Date of Adoption: [Insert Date]
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Personnel - All Employees

Use of School Facilities and Equipment by School Employees

The Superintendent may approve use of school facilities, equipment and other resources by
school employees, except for activities which result in personal or corporate gain and provided
that such use is consistent with Policy No. 1100.

School vehicles shall not be available for personal use.

Date of Adoption: [Insert Date]
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Personnel - All Employees

Activity Passes

All employees and Board of Education members of Chase County Schools may be given an
activity pass which will admit the employee and Board of Education member and spouse to
school activities. The activity pass may be used only by the person whose name appears on the
pass.

Date of Adoption: [Insert Date]
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Personnel

Community Relations—Political Activity

The Board requires that staff members who desire to seek public office or to engage in other
political activity likely to interfere with their normal work requirements seek prior Board
approval.

In order to guard against placing students or staff members under undue pressure to adopt
particular positions on political issues, the Board directs that employees avoid using their
positions or their access to school materials or facilities for solicitation, promotion, recruiting or
to otherwise work for the election or defeat of any candidate for public office or to influence the
outcome of an election or a decision by a governing body on a political issue. Specifically,
employees are restricted from the use of the following for such purposes.

1. Their position, whether as an instructor or as a leader or supervisor of other
employees;

2. Classrooms, buildings or facilities;

3. Students; or

4. School equipment, materials or mailing systems.

These restrictions do not apply to employees who are engaged in authorized lobbying activities
on behalf of the district. The restrictions also do not apply to the distribution of employee
association correspondence or newsletters in the normal course of association business, even
though those communication media may contain information concerning adopted positions of the
association on political issues.

Date of Adoption: [Insert Date]
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Personnel - All Employees

Fair Labor Standards Act (Minimum Wage & Overtime)

Work week: The work week for overtime purposes shall be 12:00 a.m. Sunday until 11:59
Saturday. The administration may establish a different 7-day period workweek from time to
time for specified employees or employee groups.

Overtime: Overtime will be paid to non-exempt employees as required by law. Compensatory
pay in-lieu of overtime pay may be implemented in accordance with law. A non-exempt
employee shall not work overtime without the express approval of the employee’s supervisor.

Salaried Basis: The District’s policy is to not permit improper deductions from the salary of
exempt employees who are required to meet a “salaried basis” test for the exemption to be
applicable. (Teaching professionals are not subject to the “salaried basis” test). An employee
who feels an improper deduction affecting exemption status has occurred may submit a
complaint to the Superintendent or the Superintendent’s designee, who shall promptly investigate
the complaint. Reimbursement shall be made and a good faith commitment to comply in the
future will be given in the event it is determined that an improper deduction affecting overtime
exemption has been made.

The District’s policy is to authorize unpaid disciplinary suspensions of a full day or more for
infractions of workplace conduct rules and to apply such policy uniformly to all similarly
situated employees, including exempt employees who are required to meet a “salaried basis” test
for the exemption to be applicable. Unpaid disciplinary suspensions of a partial day or of a full
day or more may be implemented for infractions of safety rules of major significance.
Deductions of pay of a partial day or of a full day or more may be made for FMLA leaves and in
the first and last weeks of employment. In addition, based on principles of public accountancy,
deductions from pay of a partial day or of a full day or more will be made for absences for
illness, injury or personal reasons when accrued leave is not used or not available, and for
absences due to any budget-required furlough.

Legal Reference: Fair Labor Standards Act, 29 U.S.C. § 201 et seq.
29 CFR §§ 541.303; 541.602; 541.603; 541.710; 553.20-.28; and 771.105

Date of Adoption: [Insert Date]
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Personnel - All Employees

Shredding Consumer Reports

It is the policy of Chase County Schools to take reasonable measures to protect against
unauthorized access to consumer information from consumer reports.’ A consumer report
includes criminal background checks performed on applicants or employees by a third party. It
does not include criminal checks performed by school staff.

Reasonable measures to protect against unauthorized access to or use of consumer information in
connection with its disposal include the following examples. These examples are illustrative only
and are not exclusive or exhaustive methods for complying with this directive.

(1) Shredding of papers containing consumer information so that the
information cannot practicably be read or reconstructed. Burning or
pulverising such papers are also options where appropriate.

(2) Destruction or erasure of electronic media containing consumer
information so that the information cannot practicably be read or
reconstructed.

3) After due diligence,” entering into and monitoring compliance with a
contract with another party engaged in the business of record destruction
to dispose of material in a manner consistent with this directive.

This policy does not require that the consumer reports information be disposed of; rather, it
specifies the action to be taken whenever such disposal occurs. Questions regarding the disposal
of consumer reports information should be directed to the Superintendent or the Superintendent’s
designee.

Legal Reference: FTC Rule on Disposal of Consumer Report Information and Records, 16
CFR Part 682

Date of Adoption: [Insert Date]

' “The term ‘consumer report’ means any written, oral, or other communication of any information by a consumer
reporting agency bearing on a consumer's credit worthiness, credit standing, credit capacity, character, general
reputation, personal characteristics, or mode of living which is used or expected to be used or collected in whole or
in part for the purpose of serving as a factor in establishing the consumer's eligibility for . . .(B) employment
purposes.” Fair Credit Reporting Act, 15 U.S.C. § 1681a(3).

* The FTC rule states: “In this context, due diligence could include reviewing an independent audit of the disposal
company's operations and/or its compliance with this rule, obtaining information about the disposal company from
several references or other reliable sources, requiring that the disposal company be certified by a recognized trade
association or similar third party, reviewing and evaluating the disposal company's information security policies or
procedures, or taking other appropriate measures to determine the competency and integrity of the potential disposal
company.”
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Personnel - All Employees

Social Security Numbers

Employee social security numbers shall be kept confidential to the extent required by law. Use
of more than the last four digits of an employee’s social security number shall be made by the
District only for:

1. Legal Mandates. Compliance with state or federal laws, rules, or regulations.
Internal Administration. Internal administrative purposes, including provision of
employee social security numbers to third parties for such purposes as
administration of personnel benefits and employment screening and staffing.
However, the internal administrative uses shall not permit use of employee social
security numbers:

a. As an identification number for occupational licensing.

b. As an identification number for drug-testing purposes except when
required by state or federal law.

c. As an identification number for District meetings.

d. In files with unrestricted access within the District.

e. In files accessible by any temporary employee unless the temporary
employee is bonded or insured under a blanket corporate surety bond or
equivalent commercial insurance.

f. For posting any type of District information.

3. Voluntary Transactions. Commercial transactions freely and voluntarily entered
into by the employee with the District for the purchase of goods or services.

The District will not use or require an employee to use more than the last four digits of an
employee’s social security number for:

1. Public Posting or Display. Any public posting or display available to the general
public or to an employee’s co-workers.

2. Internet Transmission. Transmission over the Internet unless the connection is
secure or the information is encrypted.

3. Internet Access. To access an Internet web site unless a password, unique

personal identification number, or other authentication device is also required to
access the Internet web site.
4. Identifier. As an employee number for any type of employment-related activity.

Legal Reference: Neb. Rev. Stat. Sec. 48-287
5 USCS § 552a (note) (Privacy Act of 1974)

Date of Adoption: [Insert Date]

Page 1 of 1



Article 4 PERSONNEL Policy No. 4022

Personnel - All Employees

Military and Family Military Leave

Military leave and family military leave will be granted to the extent required by state and
federal law.

Employees requesting military leave must notify the Superintendent as soon as they receive
notification of activation. Employees are to attach a copy of their orders to a District leave
request form when they prepare the request for military leave.

Employees requesting to take family military leave under the Nebraska statutes must notify the
Superintendent at least 14 days in advance of taking such a leave if the leave will be for 5 or
more consecutive days, consult with their supervisor to schedule the leave so as to not unduly
disrupt operations of the school, and for leaves of less than 5 days, notify the Superintendent of
the leave request as soon as practicable.

Family military leave under the Family and Medical Leave Act (FMLA) will be provided in
accordance with that law and subject to the provisions of the Board policy pertaining to FMLA
leave.

Legal Reference: Neb. Rev. Stat. Sec. 55-160 to 55-166;
Neb. Rev. Stat. Sec. 55-501 to 55-507
29 U.S.C.A. §§ 2611, et seq. and 29 CFR Part 825
38 USC Sections 4301 to 4333 and 20 CFR Part 1002

Date of Adoption: [Insert Date]
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Personnel - All Employees

Notification of Arrest, Criminal Charges, and Certificate, License or Child Abuse Complaints

Employees must notify the Superintendent by the next working day after:

1.

Arrest or Criminal Charges. The employee is arrested, ticketed, or issued a criminal
charge where:

a. The maximum penalty for the crime equals or exceeds six months incarceration;

b. The crime relates to abuse, neglect or endangerment of a minor, a minor was
allegedly a victim or a witness, or the crime involves alleged sexual misconduct;

c. Conviction would impact performance of employee’s job responsibilities,
including offenses that:

1. Would impact the responsibility to be a role model for students;

ii. Would impact the employee’s ability to operate a motor vehicle if the
employee at times needs to travel during duty time or the employee at
times drives our students, including on extracurricular activities; or

iii. Would impact the employee’s Commercial Drivers License if the
employee’s job requires that the employee have a CDL.

d. The arrest or the alleged criminal activity occurred while the employee was on
duty, on school property or in a school owned or utilized vehicle, or at a school-
supervised activity or school-sponsored function.

e. Employees must also promptly report to the Superintendent whenever the
employee has been sentenced to be incarcerated for any period of time, even if the
offense was not otherwise reportable.

2. Certificate or License. The employee becomes aware that a complaint has been filed

against the employee that could affect a certificate or license required for the employee’s
position. This includes proceedings of the Nebraska Department of Education related to
an alleged violation of the NDE Standards of Conduct and Ethics, Chapter 27, and
proceedings of the Health and Human Services related to an alleged violation of the
professional standards of conduct for the employee’s position.

Child Abuse. The employee becomes aware that a report of child abuse or neglect has
been made against the employee under the Child Protection Act.

Further, employees must give full disclosure of any Child Protection Act investigation
that resulted in an “inconclusive” determination that occurred at any time. Current
employees must give such disclosure within ten days following adoption of this Policy.
As a condition of employment, applicants for employment must give such disclosure
prior to commencement of employment. Any hiring made without such disclosure shall
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Article 4 PERSONNEL Policy No. 4023

be subject to being immediately revoked in the event the required disclosure was not
given.

Employees must give full disclosure of the existence and nature of the above proceedings and
must also promptly notify the Superintendent of the disposition of the proceedings.

Legal documents relating to the proceedings shall be treated and maintained as part of the
employee’s confidential criminal background file.

Failure to notify as required under this policy may subject the employee to disciplinary action, up
to and including termination.

Date of Adoption: [Insert Date]

Page 2 of 2
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Personnel - All Employees

Wage and Deduction Information

Within ten working days after a written request is made by an employee, the Superintendent or
designee shall furnish the employee with an itemized statement listing the wages earned and the
deductions made from the employee’s wages for each pay period that earnings and deductions
were made. The statement may be in print or electronic format.

Legal Reference: Neb. Rev. Stat. § 48-1230

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Policy No. 4025

Personnel - All Employees

Professional Boundaries Between Employees and Students

All employees are expected to observe and maintain professional boundaries between themselves
and students. A violation of professional boundaries will be regarded as a form of misconduct
and may result in disciplinary action.

The following non-exclusive list of actions will be regarded as a violation of the professional
boundaries that employees are expected to maintain with a student:

Using e-mail, text messaging, instant messaging or social networking sites to discuss with
a student a matter that does not pertain to school-related activities, such as the student's
homework, class activity, school sport or club, or other school-sponsored activity.
Electronic communications with students are to be sent simultaneously to multiple
recipients, not to just one student, except where the communication is clearly school--
related and inappropriate for persons other than the individual student to receive (for
example, e-mailing a message about a student's grades).

Engaging in social-networking friendships with a student on MySpace, Facebook, or
other social networking site. Material that employees post on social networks that is
publicly available to those in the school community must reflect the professional image
applicable to the employee's position and not impair the employee's capacity to maintain
the respect of students and parents or impair the employee's ability to serve as a role
model for children.

Engaging in sexual activity, a romantic relationship, or dating a student or a former
student within one year of the student graduating or otherwise leaving the District.

Making any sexual advance - verbal, written, or physical - towards a student.
Showing sexually inappropriate materials or objects to a student.

Discussing with a student sexual topics that are not related to a specific curriculum.
Telling sexual jokes to a student.
Invading a student's physical privacy (e.g., walking in on the student in a restroom).

Hugging or other physical contact with a student that is initiated by the employee when
the student does not seek or want this attention.

Being overly "touchy" with a specific student.

Allowing a specific student to get away with misconduct that is not tolerated from other
students, except as appropriate for students with an I[EP or 504 Plan.

Page 1 of 2



Article 4 PERSONNEL Policy No. 4025

* Discussing with the student the employee's problems that would normally be discussed
with adults (e.g., marital problems).

* (Giving a student a ride in the employee's personal vehicle without express permission of
the student's parent or school administrator unless another adult is in the vehicle.

* Taking a student on an outing without obtaining prior express permission of the student's
parent or school administrator.

* Inviting a student to the employee's home without prior express permission of the
student's parent and school administrator.

* Going to the student's home when the student's parent or a proper chaperone is not
present.

* Giving gifts of a personal nature to a specific student.

Appropriate exceptions are permitted to the foregoing for legitimate health or educational
purposes and for reasons of family relationships between employees and their children who are
students in the District.

Date of Adoption: [Insert Date]
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Personnel - All Employees

Prohibition on Aiding and Abetting Sexual Abuse

A school employee, contractor, or agent of the school district is prohibited from assisting another
school employee, contractor or agent in obtaining a new job if the individual knows or has
probable cause to believe, that such other employee, contractor, or agent engaged in sexual
misconduct with a minor or student in violation of the law.

“Assisting” does not include the routine transmission of administrative and personnel files.
Exceptions to giving such assistance may only be made where the exception is authorized by the
Every Student Succeeds Act (for example, where the matter has been investigated by law

enforcement and the person has been exonerated and approved by the Superintendent or
designee.)

Legal Reference: ESSA sec. 8038, § 8546

Date of Adoption: [Insert Date]
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Article 4

PERSONNEL Policy No. 4027

Personnel - All Employees

Workplace Privacy Policy

1. The District will abide by the Nebraska Workplace Privacy Act and will not:

Require or request that an employee or applicant provide or disclose any user name or
password or any other related account information in order to gain access to the
employee's or applicant's personal Internet account by way of an electronic
communication device;

Require or request that an employee or applicant log into a personal Internet account
by way of an electronic communication device in the presence of the District in a
manner that enables the District to observe the contents of the employee’s or
applicant’s personal Internet account or provides the District access to the employee's
or applicant's personal Internet account;

Require an employee or applicant to add anyone, including the District, to the list of
contacts associated with the employee's or applicant’s personal Internet account or
require or otherwise coerce an employee or applicant to change the settings on the
employee's or applicant's personal Internet account which affects the ability of others
to view the content of such account;

Take adverse action against, fail to hire, or otherwise penalize an employee or
applicant for failure to provide or disclose any of the information or to take any of the
actions prohibited by the Workplace Privacy Act.

Require an employee or applicant to waive or limit any protection granted under the
Workplace Privacy Act as a condition of continued employment or of applying for or
receiving an offer of employment.

Notwithstanding anything to the contrary, all employees must abide by the District’s technology
policies, procedures and guidelines, including the District’s Internet Use policy and/or practice.
Pursuant to the Workplace Privacy Act, the District may also:

a.

b.

d.

Monitor, review, access, or block electronic data stored on an electronic
communication device supplied by or paid for in whole or in part by the District or
stored on the District’s network, to the extent permissible under applicable laws;
Access information about an employee or applicant that is in the public domain or is
otherwise obtained in compliance with the Workplace Privacy Act;

Conduct an investigation or require an employee to cooperate in an investigation if
the District has specific information about potentially wrongful activity taking place
on the employee’s personal Internet account, for the purpose of ensuring compliance
with applicable laws, regulatory requirements, or prohibitions against work-related
employee misconduct;

Any other reason permitted by the Workplace Privacy Act.

Legal Reference: Laws 2016, LB 821
Date of Adoption: [Insert Date]
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Personnel - All Employees

Employee Fundraising

Any employee who directly or indirectly seeks to use their position as a District employee to
fundraise (such as through a crowd funding initiative) must obtain prior approval from the
Superintendent or Superintendent’s designee before taking any action to fundraise.

An employee who receives permission to fundraise shall abide by the following requirements:

a. The employee shall inform the Superintendent or Superintendent’s designee of any
content (including online messages or requests) that the employee intends to publish.

b. The employee shall not violate any District policy, rule or law in any fundraising
efforts and shall keep all student information confidential.

c. The employee must account for any money raised through the approved fundraising
effort and shall provide evidence to the Superintendent or Superintendent’s designee

as to how the money was spent.

District employees who engage in fundraising efforts in their private capacities need not abide by
this policy.

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Policy No. 4100

Personnel - Certificated Employees

Qualifications for Appointment as Teacher

To be eligible for appointment as a teacher, an applicant must have a minimum of a Bachelor's
Degree from an accredited or approved college or university and have a current teaching
certificate from the State of Nebraska, Department of Education (or provide satisfactory
evidence that these requirements will be in place prior to commencement of duties), and such
other certification or license as may be required by law.

Legal Reference: Neb. Rev. Stat. Sec. 79-801 et. seq.

Date of Adoption: [Insert Date]
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Personnel - Certificated Employees

Qualifications for Appointment to Administrative and Supervisory Positions

To be eligible for appointment to any administrative or supervisory position, an applicant must
have a minimum of a Master's Degree from an accredited institution of higher learning with
graduate training in educational supervision and administration from an accredited or approved
college or university and have a current Administrative and supervisory certificate from the State
of Nebraska, Department of Education (or provide satisfactory evidence that these requirements
will be in place prior to commencement of duties), and such other certification or license as may
be required by law.

Legal Reference: Neb. Rev. Stat. ' 79-801 et. seq.

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Policy No. 4110

Personnel - Certificated Employees

Contract

Certificated employees shall be recommended for hiring by the Superintendent with the final
approval by the Board of Education prior to hiring. Final approval must be made by formal
motion of the Board of Education. The final approval by the Board of Education should
generally follow closely the recommendation of the Superintendent whenever possible, but such
approval of recommendation is not mandatory on the Board of Education.

All contracts for employment of a teacher or administrator to be effective must meet the
following conditions:

1. The contract must be in writing and contain such provisions as are required by law.
2. The employed person must hold a valid teaching or administrative certificate at all times.
3. The employed person must not be under contract to another district in this state.

4. The contract must be approved by at least four(4) five (5) school Board members and
signed by a designated member of the Board.

No member of the Board of Education may cast a vote in favor of the election of any teacher

when such member of the Board is related to him or her or to the majority of the Board by blood
or marriage.

Legal Reference: Neb. Rev. Stat. Sec. 79-817
Neb. Rev. Stat. Sec. 79-818
Neb. Rev. Stat. Sec. 79-819

Date of Adoption: [Insert Date]
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Personnel - Certificated Employees

Certification

Each certificated staff member shall hold at all times a valid Nebraska teaching or administrative
certificate.

Legal Reference: Neb. Rev. Stat. Sec. 79-802

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Policy No. 4120

Personnel - Certificated Employees

Probationary Certified Employees

During the first three (3) years of employment with the School District, as determined and
calculated in accordance with state law, a certificated employee shall be considered a
probationary employee. A probationary employee's rights to continued employment status and
non-renewal of a probationary employee's contract shall be determined according to law.

Legal Reference: Neb. Rev. Stat. Sec. 79-824

Date of Adoption: [Insert Date]
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Personnel - Certificated Employees

Permanent Certified Employees

A certificated employee who has been employed for the full probationary period as set forth in
policy 4120 and in accordance with state law is a permanent certificated employee. A permanent
certificated employee's rights to continued employment status and termination of said permanent
certificated employee's contract shall be determined according to law.

Legal Reference: Neb. Rev. Stat. Sec. 79-824

Date of Adoption: [Insert Date]
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Personnel - Certificated Employees

Assignment of Duties

The Superintendent shall have the authority to assign and reassign teachers and other staff to
extracurricular activities and other specific activities, including supervision of pupils in halls,
study halls, playgrounds, work on faculty committees and staff activities, and other duties
necessary for the operation of the school.

Legal Reference: Neb. Rev. Stat. Sec. 79-839

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Policy No. 4131

Personnel - Certificated Employees

Agents/Tutors

Teachers and other certificated staff shall not act as agents, or accept commission, royalties, or
other rewards for books or other school materials, the selection or purchases of which they may
influence.

A professional employee may not provide private tutoring or professional services in exchange
for compensation from a source other than the School District without advance approval of the
Superintendent:

1. to a child that the employee teaches or provides professional services in the
course and scope of the employee’s duties to the School District; or

2. in a facility owned or under the control of the District; or

3. during the employee’s duty hours.
Professional employees who accept engagements to provide private tutoring or professional
services are to make clear that the services are not being provided on behalf of the School

District to the extent the recipient of the services may in any way otherwise be caused to believe
the services are provided through the School District.

Legal Reference: NDE Rule 27, sections 27.402E, 27.403F and 27.404B

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Policy No. 4132

Personnel - Certificated Employees

Student Teachers and Pre-Student Teachers

The district will cooperate with colleges and universities by allowing students who are preparing
to teach to devote a reasonable amount of time to training in our schools, provided that this
training will in no way impede the satisfactory progress of pupils.

Date of Adoption: [Insert Date]
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Personnel - Certificated Employees

Substitute Teachers

Persons employed as substitute teachers shall meet such qualifications as are established by law
and the State Department of Education and may be employed for periods of time in the absence
of the regular teacher.

Rates of compensation for all substitute teachers will be set by the Board, provided that after a
substitute employee has been on duty for fifteen (15) consecutive school days, such substitute
teacher shall be paid on a per diem rate applying the salary schedule in place for certificated
teachers for the school district based upon the substitute teacher’s level of educational attainment
and years of teacher experience. Substitute teachers will not participate in the health plan or
other fringe benefits of the school district.

The Superintendent shall be responsible for recruitment, selection, assignment, orientation and
evaluation of substitute teachers.

Legal Reference: Neb. Rev. Stat. § 79-808

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Policy No. 4140

Personnel

Professional Growth

Required Professional Growth Activities

Every six years the teachers in the Chase County Schools system shall give evidence of
professional growth as is approved by the school board in order to remain eligible for continued
employment. Educational travel, professional publications, work on educational committees,
college work, or such other activity approved by the school board may be accepted as evidence
of "professional growth".

Professional Growth Period - This refers to each six year period during which teachers
are required to give evidence of professional growth. A tenured teacher, upon
employment on September 1, begins his/her initial six year growth period at that time,
and end it on August 31, six years later. The beginning of the seventh year starts the
second six year period.

Professional Growth Points - All teachers must earn a total of 24 professional growth
points during each professional growth period. Each activity of professional growth has
its own criteria for acceptance and evaluation. It is the individual teacher's responsibility
to show that the activity did actually contribute to his/her professional development and
to their increased effectiveness in the capacity in which he/she is employed. The
requirement of proof may be accomplished in a variety of ways such as: written reports,
AV presentations, grade transcripts, etc.

Procedures for Applying for Growth Credit - Application for accreditment of
professional growth activities and college credit shall be made on forms prescribed by
the Professional Growth Committee. A separate application shall be submitted for each
activity for which growth points are requested. Application shall be initiated by the
person requesting credit. Any activity not clearly defined as a possibility for
professional growth must have preliminary approval before participation by the
superintendent and principal. The application, together with substantiating evidence that
the work has been completed, shall be given to the principal's office. After the
professional growth committee has considered the application, then reviewed and
signed by the superintendent, notice will be sent to the applicant of the approval or non-
approval. After all the parties have taken action, the application will be filed in the
applicant's personal file. Teachers may earn more than twenty-four professional growth
points in a six year period and have these recorded on their record if they so request this
to the superintendent/or principal.

Professional Growth Committee - A professional growth committee will be appointed
by the superintendent. The principal and two teachers will make up this committee.
The teachers will be appointed for a two year period.

Classification of Activities - Listed are the activities for which growth points may be
obtained and in addition, the maximum number of points allowed. The required 24
points may be earned in a single year or over a period of six years. Points earned during
one growth period may not be carried over into the succeeding professional period, even
though they may have earned in excess of the required number.

Page 1 of 2



Article 4 PERSONNEL

Professional Development Activities:

Policy No. 4140

Professional Development Activity

Point Criteria

I. Course Work

A. College or University Courses

One semester hour = 4 pts

B. Verified Audit of College or University Courses

One semester hour = 1 pt

II. Professional Meetings

A. Workshops, curriculum conf. & conventions

Three seat hours = 1 pt'

B. TV or Internet In-service Programs

Six viewing hours = 1 pt

C. Professional presentations prepared and presented
to adults at a workshop, conference, or convention

One hour =1 pt

III. Other Pre-Approved Activities”

A. Professional research related to pedagogy

Administrative discretion

committees

- up to 4 pts
B. Publication of work in professional journals or other Administrative discretion
educational related materials - up to 4 pts
C. Travel to destination related to endorsed area or Administrative discretion
subject matter of assigned curriculum - up to 4 pts
D. School visitations or accreditation/visitation One day =1 pt

E. Summer employment related to endorsed area or
subject matter of assigned curriculum

Administrative discretion
- up to 4 pts

F. Service as a "cooperating Teacher" for student Teacher.

One semester = 1 pt

G. Service as an appointive or elected officer
of a professional organization

Administrative discretion
- up to 4 pts

H. Other activities not included above may be considered
by the Professional Growth Committee after prior
approval from the administration

Administrative discretion
- up to 4 pts

If a staff member attends a workshop or conference for one and one-half hours (1/2 point possible
credit), then that workshop may be referred to the Professional Growth Committee, if accompanied

by another application from the same category for another one-half point.

No more than 8 growth points can be awarded in the areas of extra-curricular activities in any

growth period.

All applications eligible for consideration must be turned into the principal's office during the six

year growth period of time.

Legal Reference: Neb. Rev. Stat. Sec. 79-830
Date of Adoption: [Insert Date]

! Except Chase County Schools sponsored workshops.

? "Pre-approved Activities" shall mean those professional growth activities proposed by the certificated employee to

be credits with points for purposes of professional growth under this policy th
purpose in writing by the Superintendent and Principal.
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Article 4 PERSONNEL Policy No. 4141

Personnel - Certificated Employees

Teacher Training

The district shall provide and promote development programs for all professional staff -
Superintendent, principals, teachers and the board of education. Features of the staff
development program:

1. Staff development resources and time shall be allocated in keeping with the key values
and priorities of the district.

2. The staff development program shall concentrate on the programs and practices of
effective schools and teaching, goal setting, assessment procedures, evaluation of staff, and the
change process.

3. Content shall be selected that has been verified by research to improve student outcomes.

4. Teachers shall be actively involved in initiating, planning, and conducting the
development programs for teachers.

Date of Adoption: [Insert Date]
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Personnel - Certificated Employees

Evaluation of Teachers

These evaluation procedures are applicable to certificated staff (teachers). Administrators are not
covered by this evaluation policy.

1. Communication of Evaluation Process.

Annual written communication of the evaluation process to those being evaluated shall be made
by distributing a copy of the evaluation instrument to the certificated staff at the beginning of
each school year.

2. Duration and frequency of observations and written evaluations

The duration and frequency of observations and written evaluations for probationary and
permanent (tenured) teachers are to be as follows:

a. Probationary Teachers.
i. Formal observations of probationary teachers shall be based upon actual
classroom observations for an entire instructional period.
ii. Probationary teachers shall be formally observed and evaluated at least
once each semester.
iii. The responsible evaluator is expected to complete the second semester
evaluations of probationary teachers prior to April 15 of each year.

b. Permanent Teachers.
i. Formal observations and evaluations of permanent teachers are to be based
upon actual classroom observations for an entire instructional period.
ii. Permanent teachers are to be formally observed and evaluated at least
once each school year.

c. Teachers’ Responsibility. Teachers are expected to inform the responsible
evaluator of instructional periods that would be conducive to an evaluation and to
make themselves readily available for evaluations. In the event the responsible
evaluator has not initiated the evaluation process nearing the time within which an
evaluation is required to be completed, the teacher has the responsibility to notify
the responsible evaluator such that the evaluation can be completed when due.

d. Failure to Complete Evaluations. For permanent teachers, a failure to complete
evaluations with the designated duration and frequency shall not give the
permanent teacher rights, but is to be considered in evaluating the responsible
evaluator’s performance.

€. Informal Observations and Evaluations. Informal observations and evaluations
may be conducted as the administration determines to be appropriate.
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f. Additional Observations and Evaluations. The duration and frequency of
observations and written evaluations is specified as a minimum. Observations
and evaluations of greater frequency or number than required may be conducted
and made at the request of the teacher or in the discretion of the evaluator.

3. Evaluation Criteria

Teachers shall be evaluated based upon the following district-defined evaluation criteria:

. Instruction, which includes:
» Instructional Process
» Instructional Climate, which includes Classroom Organization and
Management
. Professionalism, which includes:
» Professional Conduct
» Personal Conduct
. Improvement, which includes:
» Teaching Improvement
» School Improvement

The descriptors set forth in the evaluation instrument approved by the board of education set
forth the specific district-defined criterion within each of the foregoing criteria areas.

In preparing summative evaluations, evaluators are to consider not only the formal observations
conducted, but also informal observations and other relevant information concerning the

performance of the teacher in each of the evaluation criteria.

4. Communication of Deficiencies

The evaluation process shall include written communication and documentation to the evaluated
teacher specifying all noted deficiencies, specific means for the correction of the noted
deficiency, and an adequate timeline for implementing the concrete suggestions for
improvement.

As professionals, teachers may be assigned responsibility to provide suggestions for
improvement plans or job growth strategies and shall have the duty of complying with such
requests. Further, in the event improvement plans or other similar performance measures are
implemented, teachers shall have the duty to comply with such plans. Teachers are expected to
be cooperative, professional, and to exhibit a willingness to improve performance and to accept
the constructive criticisms and suggestions of the evaluator.

5. Teacher Responses to Evaluations

Teachers shall be provided seven calendar days from receipt of an evaluation in which to give a
written response to the evaluation.
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6. Plan for Training Evaluators

All evaluators shall possess a valid Nebraska Administrator’s Certificate and be trained to use
the evaluation system used in the District. Training sessions in the use of the District’s teacher
evaluation system will be provided by the Superintendent or designee to all evaluators prior to
their participation in teacher evaluations. Refresher training is to be conducted as the
Superintendent determines to be needed.

Legal Reference: Neb. Rev. Stat. § 79-828 (Evaluation of Probationary Teachers)
NDE Rule 10

Date of Adoption: [Insert Date]
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Article 4 PERSONNEL Policy No. 4160

Personnel - Certificated Employees

Reduction in Force Policy for Certificated Staff

Reductions-in-force of certificated staff member may be required due to decreasing enrollments,
limited financial support, changing programs, or other changes in circumstances. If such
changes occur and a reduction of certificated staff is necessary, the Superintendent (or his
designee) shall recommend to the Board of Education those certificated employees to be reduced
under the reduction-in-force provisions of the continuing contract laws; provided, however, that
no permanent employee may be reduced through a reduction-in-force while a probationary
employee is retained to perform a service in a position that the permanent employee is qualified
by certification and endorsement to perform or where certification is not applicable, by reason of
college credits in the teaching area.

Due to the often intimate, confidential, and unique personal working relationship necessary
between the administration and the Board of Education, a certificated employee who is not
currently serving in a predominantly administrative capacity shall have no rights under this
policy to any administrative position within the school system.

The selection of personnel to be reduced shall be made with consideration given to the
following: (1) programs to be offered, (2) areas of certification and endorsement, (3) state and
federal regulations which may mandate certain employment practices, (4) special qualifications
that may require specific training and/or experience, (5) contributions to activity programs, (6)
qualifications based on past performance and competence as determined by the Principal and/or
Superintendent through employee evaluation procedures, (7) the organizational and educational
impact created by multiple part time certificated employees, and (8) any other reasons which can
be rationally related to the instruction in or administration of the school system.

Employee evaluations (including frequency of evaluations, evaluation forms, and number and
length of classroom observations, if applicable) used for purposes of this policy shall conform to
the board policies and administrative rules, regulations, and practices (in effect at the time)
related to the periodic evaluation of certificated staff members.

If, after consideration of the above, it is the opinion of the Superintendent that no significant
difference exists between certificated employees being considered for reduction-in-force, then
the employee with the longest uninterrupted service to the district shall be retained.
Uninterrupted service time shall accrue the same for all certificated employees regardless of their
full time equivalency. Uninterrupted service time for employees employed less than a full
school year shall accrue according to the number of contract days worked. Uninterrupted service
time shall not accrue for certificated employees on leave of absence for more than forty (40)
days.

Any certificated employee whose contract is terminated because of reduction-in-force shall be

considered to have been dismissed with honor and shall, upon request, be provided a letter to that
effect. Such employee shall have preferred rights to re-employment for a period of twenty-four
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months commencing at the end of the contract year and the employee shall be recalled on the
basis of length of uninterrupted service to the school to any position for which he or she is
qualified by endorsement or college preparation to teach. The employee shall, upon
reappointment, retain any benefits which had accrued to said employee prior to the reduction, but
such leave of absence shall not be considered as a year of employment by the district. An
employee under contract to another educational institution may waive recall but such waiver
shall not deprive the employee of his or her right to subsequent recall.

It shall be the responsibility of such certificated employee to file (with the Superintendent of
Schools) a copy of said employee's teaching certificate (including endorsements) upon initial
employment with the district. On or before March 15th of each year thereafter (for so long as the
employee is employed in the school system or has rights of recall) evidence of any changes in
said employee's certification or endorsements which have occurred (since March 15th of the
previous year) or are pending shall be filed with the Superintendent of Schools.

Any certificated employee whose employment contract is reduced as a result of reductions-in-
force shall (during his/her period of recall) report his/her current address to the Superintendent of
Schools and shall inform said Superintendent of any changes of address thereafter. If a vacancy
in the system occurs for which said employee has rights of recall, the offer of such employment
may be sent by said Superintendent to said employee's last known address. If no acceptance of
such offer is received from said employee within fourteen days of mailing and the
Superintendent has no personal knowledge of the whereabouts of said employee (other than said
last known address), the employee shall be deemed to have waived his/her rights to recall to said
employment position.

Anything in this policy to the contrary notwithstanding, this policy shall specifically permit and
allow reductions in force to occur which deal with total elimination or termination or amendment
of contracts or positions, which deal with reductions in force from full-time to part-time, which
deal with reductions in force from part-time to a lesser part-time, or which deal with any other
reductions in force which result in the termination or amendment of a certificated employee's
contract or employment position.

Legal Reference: Neb. Rev. Stat. Sec. 79-846 to 79-849

Date of Adoption: [Insert Date]
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Personnel - Certificated Employees

Leave of Absence

After a minimum of three (3) years of employment in Chase County Schools, a teacher may
apply for a one-year leave of absence. Criteria to be considered by the superintendent in
recommending approval or denial of a request include:

! no more than one Elementary teacher, no more than one Middle School teacher, and no
more than one Secondary teacher may be on leave during the same year. If more than one
request is received from the Elementary, Middle School or Secondary, the administration shall
decide based on factors including the date of application, the reason for requesting leave, the
subsequent value to the school district, and seniority;

! requests for the one-year leave of absence must be submitted in writing to the
Superintendent prior to March 1;

! a qualified replacement must be found before the leave is approved;

! no salary or benefits will be paid to the teacher by the district during the year of absence.
Continued group health insurance may be obtained, subject to the approval of the insurance
carrier; the premiums for such insurance shall be paid by the teacher in advance. Upon return,
the teacher will be placed on the salary schedule at the vertical step earned prior to the beginning
of the leave period;

! a teacher who wishes to return from leave shall notify the Superintendent in writing by
March 1. If no such notice is received by March 1, the teacher is considered to have resigned.
The school district shall not be responsible for reminding the teacher of the required return
notice;

! a teacher returning from leave is not guaranteed the same position held before the leave
of absence. However, an effort will be made to arrange for the same or a comparable position
placement; and

! a teacher shall enter into a written agreement with the Board of Education setting forth
the terms of such leave of absence.

Date of Adoption: [Insert Date]
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Personnel - Certificated Employees

Dual Sponsorship of Activities

In any instance where more than one teacher is assigned to the sponsorship of an activity for
which a stipend is paid, each teacher thereby assigned shall receive payment of the stipend as is
specified in the negotiated agreement between the certificated teaching staff and the school
district. Should two or more teachers receive administration approval to share the sponsorship of
any activity, only an amount equal to one stipend as specified shall be made but shall be equally
divided among those teachers sharing the sponsorship.

Date of Adoption: [Insert Date]
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Personnel - Certificated Employees

Standards of Ethical and Professional Performance — Certificated Staff

Both the State of Nebraska and the Board of Education recognize that teaching and its related
services, including administrative and supervisory services, are a profession with all of the rights,
responsibilities, and privileges accorded other recognized professions. The Board recognizes and
endorses the Standards of Ethical and Professional Performance as established by the Nebraska
Department of Education and expects all certificated employees to abide by these standards.

Certificated Personnel-Professional Performance and Code of Ethics

It is the expectation of this District that all certificated staff shall comply with the ethics
standards set forth by the Nebraska Department of Education, as such standards may be modified
from time to time. The ethics standards which certificated staff shall follow shall include the
standards set forth in this policy. References to “educator” shall include all certificated
employees of the District.

Preamble

The educator shall believe in the worth and dignity of human beings. Recognizing the supreme
importance of the pursuit of truth, the devotion to excellence and the nurture of democratic
citizenship, the educator shall regard as essential to these goals the protection of the freedom to
learn and to teach and the guarantee of equal educational opportunity for all. The educator shall
accept the responsibility to practice the profession to these ethical standards.

The educator shall recognize the magnitude of the responsibility he or she has accepted in
choosing a career in education, and engages, individually and collectively with other educators,
to judge his or her colleagues, and to be judged by them, in accordance with the provisions of
this code of ethics.

The standards listed in this section are held to be generally accepted minimal standards for all
educators with respect to ethical and professional conduct.

Principle I - Commitment as a Professional Educator:

Fundamental to the pursuit of high educational standards is the maintenance of a profession
possessed of individuals with high skills, intellect, integrity, wisdom, and compassion. The
educator shall exhibit good moral character, maintain high standards of performance and
promote equality of opportunity.

In fulfillment of the educator's contractual and professional responsibilities, the educator:

1. Shall not interfere with the exercise of political and citizenship rights and responsibilities of
students, colleagues, parents, school patrons, or school board members.

Page 1 of 4



Article 4 PERSONNEL Policy No. 4190

10.

Shall not discriminate on the basis of race, color, creed, sex, marital status, age, national
origin, ethnic background, or handicapping condition.

Shall not use coercive means, or promise or provide special treatment to students,
colleagues, school patrons, or school board members in order to influence professional
decisions.

Shall not make any fraudulent statement or fail to disclose a material fact for which the
educator is responsible.

Shall not exploit professional relationships with students, colleagues, parents, school
patrons, or school board members for personal gain or private advantage.

Shall not sexually harass students, parents or school patrons, employees, or board
members.

Shall not have had revoked for cause in Nebraska or another state a teaching certificate,
administrative certificate, or any certificate enabling a person to engage in any of the

activities for which an educator’s certificate is issued in Nebraska.

Shall not engage in conduct involving dishonesty, fraud, deceit, or misrepresentation in the
performance of professional duties.

Shall report to the Superintendent any known violation of these standards.

Shall seek no reprisal against any individual who has reported a violation of these
standards.

Principle IT - Commitment to the Student:

Mindful that a profession exists for the purpose of serving the best interests of the client, the
educator shall practice the profession with genuine interest, concern, and consideration for the
student. The educator shall work to stimulate the spirit of inquiry, the acquisition of knowledge
and understanding, and the thoughtful formulation of worthy goals.

In fulfillment of the obligation to the student, the educator:

1.

Shall permit the student to pursue reasonable independent scholastic effort, and shall permit
the student access to varying points of view.

Shall not deliberately suppress or distort subject matter for which the educator is
responsible.

Shall make reasonable effort to protect the student from conditions which interfere with the
learning process or are harmful to health or safety.
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4.  Shall conduct professional educational activities in accordance with sound educational
practices that are in the best interest of the student.

5. Shall keep in confidence personally identifiable information that has been obtained in the
course of professional service, unless disclosure serves professional purposes, or is required

by law.

6.  Shall not tutor for remuneration students assigned to his or her classes unless approved by
the Board of Education.

7. Shall not discipline students using corporal punishment.

8. Shall not engage in physical or sexual abuse of students, including engaging in
inappropriate sexual behaviors with students.

Principle I1I - Commitment to the Public:

The magnitude of the responsibility inherent in the education process requires dedication to the
principles of our democratic heritage. The educator bears particular responsibility for instilling
an understanding of the confidence in the rule of law, respect for individual freedom, and a
responsibility to promote respect by the public for the integrity of the profession.

In fulfillment of the obligation to the public, the educator:

1. Shall not misrepresent an institution with which the educator is affiliated, and shall take
added precautions to distinguish between the educator's personal and institutional views.

2. Shall not use institutional privileges for private gain or to promote political candidates,
political issues, or partisan political activities.

3. Shall neither offer nor accept gifts or favors that will impair professional judgment.

4.  Shall support the principle of due process and protect the political, citizenship, and natural
rights of all individuals.

5. Shall not commit any act of moral turpitude, nor commit any felony under the laws of the
United States or any state or territory.

6.  Shall, with reasonable diligence, attend to the duties of his or her professional position.
Principle IV - Commitment to the Profession:
In belief that the quality of the services to the education profession directly influences the nation

and its citizens, the educator shall exert every effort to raise professional standards, to improve
service, to promote a climate in which the exercise of professional judgment is encouraged, and
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to achieve conditions which attract persons worthy of the trust to careers in education. The

educator shall believe that sound professional relationships with colleagues are built upon

personal integrity, dignity, and mutual respect.

In fulfillment of the obligation to the profession, the educator:

1. Shall provide upon the request of an aggrieved party, a written statement of specific
reasons for recommendations that lead to the denial of increments, significant changes in
employment, or termination of employment.

2. Shall not misrepresent his or her professional qualifications, nor those of colleagues.

3. Shall practice the profession only with proper certification, and shall actively oppose the
practice of the profession by persons known to be unqualified.

Principle V - Commitment to Professional Employment Practices:

The educator shall regard the employment agreement as a pledge to be executed both in spirit
and in fact. The educator shall believe that sound personnel relationships with governing boards
are built upon personal integrity, dignity, and mutual respect.

In fulfillment of the obligation to professional employment practices, the educator:

1. Shall apply for, accept, offer, or assign a position or responsibility on the basis of
professional preparation and legal qualifications.

2. Shall not knowingly withhold information regarding a position from an applicant or
employer, or misrepresent an assignment or conditions of employment.

3. Shall give prompt notice to the employer of any change in availability of service.

4.  Shall conduct professional business through designated procedures, when available, that
have been approved by the Board of Education.

5. Shall not assign to unqualified personnel tasks for which an educator is responsible.
6.  Shall permit no commercial or personal exploitation of his or her professional position.

7. Shall use time on duty and leave time for the purpose for which intended.

Legal Reference: Neb. Rev. Stat. §§ 79-859, 79-866; 92 NAC 27 (NDE Rule 27)

Date of Adoption: [Insert Date]
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Personnel - Non-Certificated Employees

Qualifications of Non-Certificated Employees

Non-certificated employees shall meet the statutory license requirements and such other
qualifications as may be determined by the Board and the Superintendent.

Date of Adoption: [Insert Date]
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Personnel - Non-Certificated Employees

"At Will" Employees

All non-certificated employees and non-certificated assignments shall be employed on an "at
will" basis. Non-certificated employees shall have no property right in continued employment
and need not be accorded a hearing or any other procedural or substantive due process, prior to
termination of their employment.

Nothing in board policy, administrative regulations or practices, employee handbooks, or in any
evaluation instrument or in the appraisal process or program for non-certificated employees shall
be or is intended to create or be a contract or part of a contract with a non-certificated employee
which shall in any way be construed to be contrary to the "at will" employment of non-
certificated employees. No administrator or other employee of the school district has any
authority to enter into any agreement of employment with a non-certificated employee for any
specific period of time or to make any agreement contrary to an at-will employment relationship.

Date of Adoption: [Insert Date]
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Personnel - Non-Certificated Employees

Hiring/Dismissal

The Board of Education hereby delegates to the Superintendent the authority to hire, suspend and
dismiss non-certificated employees (employees in positions that do not legally require a teacher
or administrative certificate) on behalf of Chase County Schools. Such authority shall be
exercised in compliance with the policies of the Board of Education. The Board of Education
reserves the authority to modify or reverse any such action taken by the Superintendent.

Dismissal of non-certificated employees shall be on an at-will basis, as such employees are
subject to termination at any time without cause, without prior disciplinary action or progressive

discipline, and irrespective of the lack of any evaluation or the irregularity in any evaluation
process.

Date of Adoption: [Insert Date]
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Personnel - Non-Certificated Employees

Contract
All non-certificated employees shall be required to sign an "at will" employment contract with
the school district as a condition precedent to employment or continued employment with the

school district. The non-certificated "at will" employee contract shall be in the form as proposed
by the Superintendent and approved by resolution of the Board of Education.

Date of Adoption: [Insert Date]
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CLASSIFIED EMPLOYEE’S
EMPLOYMENT AGREEMENT

This Employment Agreement is entered into between Chase County Schools, hereinafter referred
to as the “District,” and , hereinafter referred to as the Employee.

WITNESSETH: The District hereby agrees to employ the Employee and the Employee hereby agrees
to accept such employment on the following terms and conditions:

Section 1. Term of Contract. The term of this contract shall commence effective on the 1% day of
August, 20, and shall terminate on the 31* day of July, 20 . The contract and employment is on an
“at will” basis and may be earlier terminated pursuant to Section 4. The contract may be extended for
like periods by written agreement.

Section 2. Compensation and Benefits.

a. Salary Worksheet. Employee shall be paid a salary and benefits in accordance with the Salary
Worksheet attached hereto and incorporated by this reference. Salary shall be payable in twelve
equal installments on the regular payroll date each month.

b. Leaves. Vacation leave days are earned on a proportionate basis throughout the year (for
example, if the District provides 12 days per year, one day is available each month); the District
may permit advance leave days to be taken in its discretion. Unused leave does not carry
forward from one year to another. There shall be no pay in lieu of unused sick leave.

c. Deductions. The Employee authorizes the District to deduct or withhold from each and every
period of pay any amounts necessary to offset any damages caused by the Employee or the value
of property or money entrusted to the Employee or owed by the Employee to the District during
the course of the Employee's employment.

d. State Retirement. This employment is subject to provisions of the School Employees State
Retirement Act.
e. FLSA Exemption: Employee is Exempt Not Exempt (check as applicable) under the

FLSA guidelines. Employee agrees that this overtime-exempt determination is accurate.

Section 3. Duties of Employee.

a. Position. Employee is employed in the position of

b. Duties. The duties of the Employee shall include such duties as may be set forth in the
applicable job description for the position, the policies of the Board of Education, and as are
assigned by the Superintendent and by the Employee's supervisor. The Employee agrees to
perform the duties faithfully and to the best of the Employee’s ability.

c. Board Policies. The Employee shall comply with the policies of the Board of Education, the
rules and regulations of the District and the directives of supervisors. The Employee agrees that
the policies of the Board of Education and rules and regulations of the district may be changed at
any time, with or without notice to the Employee.

d. Duty Hours. The days and hours of employment shall be as assigned by the Superintendent or
the Employee's supervisor. Regular, dependable attendance is an essential function of the
Employee’s position.

e. Assignment. The Employee may be assigned to different positions and duties and in such event
the Board shall retain the discretion to adjust the salary and benefits commensurate with such
changed position or duties.

Section 4. Termination of Employment.
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a. Termination by District. This agreement creates no property right in continued employment. It
may be terminated by the District, with or without cause or hearing, upon giving two (2) calendar
weeks notice or pay in lieu of notice, provided that in the event of just cause for termination, no
notice or pay in lieu of notice shall be required.

b. Termination by Employee. In the event of Employee submits a resignation or otherwise
terminates the agreement prior to July 31, 20 (or prior to an extended term entered into
between the District and the Employee), the resignation shall not become effective until
approval by the Board which, unless waived by Board action, shall be subject to the condition
that Employee pay liquidated damages for such early termination as follows: resignation
effective more than 90 days prior to term—fifteen percent (15%) of annual salary; resignation
effective more than 60 days but less than 90 days prior to term—ten percent (10%) of annual
salary; and resignation effective at any other time prior to the effective date but without two (2)
weeks written notice—five percent (5%) of annual salary. The Employee agrees that such
liquidated damages are necessary for the reason that early resignations and resignations without
advance notice present severe problems for the District in obtaining suitable replacements, the
damages from such are difficult to fix, and the established liquidated damages approximate
damages to the District.

c. Compensation upon Termination. Upon termination, the compensation to be paid shall be an
amount which bears the same ratio to the annual salary specified as the number of months or
fraction thereof to the date of termination bears to the twelve months in the annual salary period
in which termination occurs. (In the event salary is fixed on a period other than twelve months,
the same proration method shall be used for the period over which the salary has been fixed).
Any portion of compensation, whether in the form of salary or benefits, paid or provided but not
earned prior to termination, shall be refunded to the District by the Employee. The Employee
authorizes a set-off from compensation for any damages due the District from the Employee for
reason of liquidated damages or otherwise.

Section 5. Applicable Law. This agreement shall be governed by and construed in accordance with the
laws of the State of Nebraska.

Section 6. Entirety of Agreement and Amendments. This Employment Agreement constitutes the
entire agreement and no representations, promises, agreements or undertakings made by or on behalf of
the District, written or oral, not herein contained shall be of any force or effect. It is specifically agreed
that this Employment Agreement shall be subject to modification only by a written instrument signed by
the Employee and the Superintendent or the Board of Education.

Executed this  day of Executed this  day of ,
,20 . 20 .
Chase County Schools
Employee By:
Superintendent or other Authorized Official
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PERSONNEL

SALARY AND BENEFIT WORKSHEET

General Information:

Regulation No. 4220A

Employee Name: Employee Number:

Building: Assignment:

PPACA Full-Time Employee Calculation:

Hours Per x Days Per Fiscal + Weeks Per Fiscal = Average Hours PPACA Status
Day: Year: Year: Per Week: (\/):

() Full-Time
() Not Full Time

Salary & Benefits and Deductions:

SALARY/COMPENSATION

Schedule Placement: [If any].

Hourly Rate:

School District Fringe Benefit Contribution:

&+~

Extra Duty Hourly Rate:

DEDUCTIONS PER PAY PERIOD

Blue Cross Blue Shield — Employee Paid Premiums through
Section 125 Plan

Life Insurance

Medical Reimbursement through Section 125 Plan

Dependent Care through Section 125 Plan

Annuities

United Way

Credit Union

Direct Deposit

FA|PA A (A |A |

Leaves: All leaves are per fiscal year.

LEAVE

DAYS

Vacation Leave

Personal Leave

Sick Leave

Please use this worksheet to make any changes in your deductions. Salary Reduction Agreements are
required to make changes to annuities. As an employee of the Chase County Schools, I voluntarily
authorize the above deductions effective on the signed date.

Employee

Date:

,20

Superintendent

Date:

,20
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Personnel - Non-Certificated Employees

Assignment and Transfer

Each non-certificated employee shall be assigned to a position at the direction of the
Superintendent and may be transferred to any other position as the Superintendent may direct.

Date of Adoption: [Insert Date]
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Personnel - Non-Certificated Employees

Complaint Procedure

The normal procedure to be followed by each employee regarding a personal complaint related
to his/her employment is to discuss the matter in a personal conference with the school principal
or with the supervisory officer directly in charge. When the nature of the complaint dictates
otherwise, the employee is entitled to present the complaint to any higher supervisory officer.
An unsatisfactory result with the school principal or with the supervisory officer may be taken to
the Superintendent.

Date of Adoption: [Insert Date]
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Personnel - Non-Certificated Employees

Complaint Form

This complaint form is to be used when a non-certificated employee of Chase County Schools
has a personal complaint related to his/her employment. The initial step for such a complaint is
to have a conference with the school principal or with the supervisory officer directly in charge.
That step may be undertaken informally, without completing this form.

This form is to be completed if the employee is dissatisfied with the outcome at the initial step
and wishes to have his/her complaint reviewed at the next level.

Date:
Name:

(1) Description of the complaint:

(2) Names of any witnesses to the matter being complained about:

3) Identify and attach any material supporting the complaint:

(4) Date of the personal conference with the principal or supervisory officer:

(5) Response given by principal or supervisory officer to the employee’s complaint:

(6) Relief requested (what I want done in response to this complaint):

The undersigned states: I have a reasonable belief that the facts in this complaint are true and
accurate and I give permission for an investigation to be made into this complaint.

Signature:
Received by: Date:
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Personnel

Non-Certified Staff

Bus Drivers

Bus drivers are selected from qualified applicants by the superintendent and recommended to the
Board of Education for employment. Bus drivers must meet all the requirements prescribed by
Nebraska Law.

Regular bus drivers are paid at a rate established annually by the Board of Education. Bus
drivers receive three days sick leave per year non-accumulative with one of those days available
to be used for personal leave with the permission of the administration. Bus drivers are entitled
to none of the insurance benefits.

Bus drivers will be paid at an hourly rate established annually by the Board for school activity
and field trips.

Except as may otherwise be established by the Board, the pay for each trip on a regular route
shall be the total annual pay divided by the total scheduled trips. This amount shall be deducted

for each trip that a substitute must be hired. Substitute drivers will be paid an amount calculated
according to the procedures outlined above.

Legal Reference: Neb. Rev. Stat. Sec. 79-608
NDE Rules 91 and 92

Date of Adoption: [Insert Date]
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Personnel

Standards of Performance for Non-Certified Employees

In fulfillment of the employee's minimum responsibilities, the employee:

1.

10.

11.

12.

13.

Shall not interfere with the exercise of political and citizenship rights and responsibilities of
students, other employees, parents, school patrons, or school board members.

Shall not discriminate on the basis of sex, disability, race, color, religion, veteran status,
national or ethnic origin, age, marital status, pregnancy, childbirth or related medical
condition.

Shall not use coercive means, or promise or provide special treatment to students, other
employees, school patrons, or school board members in order to influence professional
decisions.

Shall not make any fraudulent statement or fail to disclose a material fact for which the
employee is responsible.

Shall not exploit relationships with students, other employees, parents, school patrons, or
school board members for personal gain or private advantage.

Shall not harass in any manner students, parents or school patrons, employees, or board
members.

Shall not engage in conduct involving dishonesty, fraud, deceit, or misrepresentation in the
performance of duties.

Shall keep in confidence personally identifiable student or employee information that has
been obtained in the course of service to the district, unless disclosure serves professional
purposes or is required by law.

Shall not discipline students using corporal punishment.

Shall not engage in physical or sexual abuse of students, including engaging in
inappropriate sexual behaviors with students.

Shall not misrepresent the school district, and shall take added precautions to distinguish
between the employee’s personal and institutional views.

Shall abide by policies and regulations of the Board of Education and the rules and
standards established by the administration and the employee’s supervisor.

Shall seek no reprisal against any individual who has reported a violation of these
standards.

Date of Adoption: [Insert Date]
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PERSONNEL Form for Policy No. 4260

Classified Employee Notice of Performance Concerns
Chase County Schools

Employee

Date of Review

Location

Position

CONCERNS: Check appropriate items(s)

O Knowledge and performance of job

O Failure to follow policies

O Attendance

O Ability to work cooperatively with others

O Punctuality

O Failure to exhibit appropriate judgment and tact

O Neglect of Duty

O Other

Description of Incident including date(s) of occurrence:

Recommendations for Improvement:

Supervisor

*

Date

Employee

Date

*Employee signature indicates that the employee has reviewed this document. The employee is
also being notified that further infractions of this nature or any other type may result in further
disciplinary action, which may include termination.

Original to file; copies to Employee, Supervisor
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