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1. OPENING

1.1. Call Meeting to Order

1.2. Roll Call

1.3. Excuse Absent Board Members

1.4. Acknowledge Posted Open Meeting Act

2. REVIEW THE AGENDA

2.1. Publication of Notice Verification

2.2. Notes Regarding Agenda/Additions

2.3. Approval of Agenda

2.3.1. Budget Hearing

2.4. Approval of Prior Minutes

3. RECOGNITION OF VISITORS

3.1. Public Comment

4. BUSINESS ITEMS



4.1. Approval of Bills

4.2. Treasure’s Report

4.3. Committee Reports

4.4. Principal’s Report

4.4.1. PLC Conference 

4.4.2. Parent Teacher Conferences

4.5. AD Report

4.5.1. Fall Sports Review

5. ACTION ITEMS

5.1. Set Tax Levy

5.2. Final Budget

5.3. Neg Team

5.4. Board Policy 

5.5. 403 B

5.6. PLC Conf

6. INFORMATIONAL ITEMS

7. EXECUTIVE SESSION

8. MOTION TO ADJOURN







2016-17 Budget Comparison – September 12th 2016  
 

FORMAL BUDGET DOCUMENT INFORMATION 
    2011-12  2012-13  2013-14  2014-15  2015-16   2016-17  
Valuation   $381,805,350 $440,272,328 $549,767,797 $707,499,340  $829,632,876 $855,118,316 
  
General Fund Levy  1.0151  0.9500  0.95548  0.8787  0.795  0.7800 
Building Fund Levy  0.00  0.00  0.00  0.04  0.04  0.0300 
QCPU Fund Levy   0.00  0.00  0.00  0.00  0.00  0.0116  
Bond Fund Levy   0.1510  0.1307  0.1047  0.0813  0.07  0.0561 
TOTAL LEVY   1.1661  1.0807  1.0602  1.00  0.905  0.8777      
      
Gen Fund Tax    3,875,706 4,182,587 5,252,921 6,216,796 6,595,558 6,669,919 
Building Fund Tax         282,999  331,852  256,537 
QCPU Fund Tax             100,000 
Bond Fund Tax    576,526  575,435  575,606  575,196  580,741  480,101 
TOTAL TAX    4,452,232 4,758,023 5,828,528 7,074,991 7,508,151 7,506,557 
  
State Aid   873,704  496,227  104,655  66,046  6,555  0  
Per Penny Price   38,180  44,027  54,976  70,749  82,963  85,518 
  
DAY-TO-DAY BUDGET DOCUMENT INFORMATION FROM ANNUAL AUDIT 
Expenditures (GF AFR)  $5,550,334 $6,439,277 $6,099,093 $6,429,883 $6,650,000 (est.) $6,700,000 (est.)      
Revenue (GF AFR)  $5,811,681 $6,292,045 $6,368,012 $7,355,371 $7,500,000 (est.) $7,550,000 (est.)  
Total Cash In Accounts  $2,098,984 $1,260,864 $1,232,692 $1,990,968 $2,844,211  $3,000,000 (est.) 
      (Board Mtg. July)  
 
                 







 Board of Education Regular Meeting 
August 9th, 2016 7:30 PM 

Conference Room at the Southern Valley Schools Junior/Senior High School Building, 
Oxford, Nebraska 

 
The July meeting of the Southern Valley Board of Education was called to order by President David Witte at 7:38 pm. 
The roll was called and the following members were present: David Witte, Ryan Hunt, Bob Bergquist, Todd Brown, 
Steve Hunt, and Craig Baily. Member absent: None.  Others present: Dan Hunt and Joshua Becker 
 
The Board of Education makes available a current copy of the Open Meetings Act accessible to members of the public.  
The Open Meetings Act is also posted in the conference room. 
 
Publication of Meeting notice was posted per Board of Education Policy. 

 
July 2016 Board of Education meeting minutes approved as submitted. 
  
Time allowed for public comment. Dan Hunt and Joshua Becker gave an update on Southern Valley Beef Boosters. 
Information included the detail on how this program can be beneficial to both the school and to the beef producers. 
The SV Beef Boosters will work with the school to implement a process for the program with further information and 
details to the public to follow. Magnum Builders gave an update on the roof project. Currently, they are on schedule 
with a September 30th completion date. 
  
Motion to approve receipts, expenditures and payment of bills submitted by the administration passed with a motion 
by Ryan Hunt and a second by Todd Brown.   
Craig Baily               Yes 
Bob Bergquist         Yes 
Todd Brown             Yes 
Steve Hunt               Yes 
Ryan Hunt                Yes 
Dave Witte               Yes 
 
The Financial Report and Budget Comparison Reports were reviewed along with current account balances and 
projected revenue. 
  
2016 Americanism Committee members Todd Brown and Steve Hunt met in accordance with board policy.   
 
Elementary Principal Mark Grove gave an update on enrollment numbers and new student registration to be held 
Wednesday, August 10th. All staff will be taking mandatory suicide prevention training. Secondary Principal Brendan 
Calahan updated Board members on meeting with staff. Teachers will begin August 15th.  Activities Director Jeff Ellis 
gave an update on fall sports practices and attendance numbers. All coaches will be completing online courses dealing 
with safety issues. Concussion testing with students will be completed. Fall sports meeting will be held Monday, 
August 12th. Football scrimmage will be held August 18th at 7:00pm.   
 
Motion to approve the 2016-17 Budget Workshop on August 22nd at 12:00pm passed with a motion by Ryan Hunt and 
a second by Steve Hunt.   
Craig Baily               Yes 
Bob Bergquist         Yes 
Todd Brown             Yes 
Steve Hunt               Yes 
Ryan Hunt                Yes 
Dave Witte               Yes 
 



Motion to approve Leighton Schmidt for all Rule 10 inspections passed with a motion by Ryan Hunt and a second by 
Steve Hunt.   
Craig Baily              Yes 
Bob Bergquist        Yes 
Todd Brown           Yes 
Steve Hunt             Yes 
Ryan Hunt              Yes 
Dave Witte             Yes 
 
Motion to approve the first reading of Board Policy 2005, 2015, 3014, 3018, 4012, 4015, 4051, 4060, 5004, 5016, 
5028, 5033, 5053, 5054, 5057, 5063, 6024, 6027, Emergency Response Protocol, Facility Use Agreement, Open 
Enrollment, and Special Education Procedures passed with a motion by Bob Bergquist and a second by Todd Brown.   
Craig Baily               Yes 
Bob Bergquist         Yes 
Todd Brown            Yes 
Steve Hunt              Yes 
Ryan Hunt               Yes 
Dave Witte              Yes 
  
Motion to approve to be apart of the N.A.S.B. Medicaid Consortium for the 2016-17 school year passed with a motion 
by Bob Bergquist and a second by Steve Hunt.   
Craig Baily               Yes 
Bob Bergquist         Yes 
Todd Brown            Yes 
Steve Hunt              Yes 
Ryan Hunt               Yes 
Dave Witte              Yes 
 
Motion to approve First National Bank to rate our bond for a fee of $13,500 passed with a motion by Bob Bergquist 
and a second by Todd Brown.   
Craig Baily               No 
Bob Bergquist         Yes 
Todd Brown             Yes 
Steve Hunt               No 
Ryan Hunt                Yes 
Dave Witte               Yes 
 
Motion to approve the 2016-17 Student Handbook passed with a motion by Ryan Hunt and a second by Craig Baily.   
Craig Baily                Yes 
Bob Bergquist          Yes 
Todd Brown             Yes 
Steve Hunt               Yes 
Ryan Hunt                Yes 
Dave Witte               Yes  
 
Motion to approve the resolution for Union Bank and Trust for the closing of Furnas County School District 540 STFIT 
account and for all funds from this account to be transferred into South Central State Bank at closing passed with a 
motion by Steve Hunt and a second by Ryan Hunt.   
Craig Baily              Yes 
Bob Bergquist        Yes 
Todd Brown           Yes 
Steve Hunt             Yes 
Ryan Hunt              Yes 



Dave Witte             Yes 
 
  
 
Motion to approve the bid from Senegal Specialty Contracting in the amount of $17,500 for joint sealant repair 
passed with a motion by Ryan Hunt and a second by Steve Hunt.   
Craig Baily              Yes 
Bob Bergquist        Yes 
Todd Brown           Yes 
Steve Hunt             Yes 
Ryan Hunt              Yes 
Dave Witte             Yes 
 
Motion to approve Elementary Principal Mark Grove’s salary for the 2016-17 school year as $99,000 passed with a 
motion by Ryan Hunt and a second by Craig Baily.   
Craig Baily               Yes 
Bob Bergquist         Yes 
Todd Brown            Yes 
Steve Hunt              Yes 
Ryan Hunt               Yes 
Dave Witte              Yes 
 
Informational items included: Back to School Board /Staff supper to be held Friday, August 12th at 6:30pm and Back to 
School Blowout to be held Monday, August 15th from 5:30pm to 7:30pm. 
  
Motion to go into executive session at 9:57 pm, to discuss personnel, necessary for the protection of public interest or 
for the prevention of needless inquiry to the reputation of an individual, in the compliance of the law, passed with a 
motion by Craig Baily and a second by Steve Hunt. 
Craig Baily               Yes 
Bob Bergquist         Yes 
Todd Brown            Yes 
Steve Hunt              Yes 
Ryan Hunt               Yes 
Dave Witte              Yes 
 
Board came out of executive session at 10:45pm. 
 
Meeting adjourned at 10:46pm. 
 
The next regular meeting is scheduled for September 12th, 2016 at 7:30pm. 
 
Dated this 18th day of August 2016. 
    FURNAS COUNTY SCHOOL DISTRICT #540 
    A/K/A SOUTHERN VALLEY SCHOOLS 
    BY:  DAVID WITTE, PRESIDENT 
ATTEST:  Lindin Quinn, Recording Secretary  

 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 





















 

 

2015 
STUDENT MEMBER OF SCHOOL BOARD 

 
In order to provide the School Board gain a greater insight into 
student activities, programs, and needs; and to encourage student 
involvement in school district governance activities the board may 
allow one nonvoting student member(s) on the Board of Education. 
The role of student member is advisory.  The board shall decide 
whether to have a student member at its regular May board meeting 
or at such other meeting determined by the board.   
 
Selection and Term of Student Member  
 
The student member shall be the student body or student council 
president, the senior class representative, or a representative elected 
from and by the entire student body, as designated by the voting 
members of the School Board. 
 
The term of office will be one school year, beginning on September 1 
and ending on June 1. 
 
Student members will not participate in executive or closed sessions. 
 
Guidelines 
 
Student members may not introduce motions. 
 
Student members are expected to attend all public meetings of the 
Board and can be appointed to committees of the Board at the 
discretion of the president. 
 
The president of the board, in consultation with the Superintendent of 
Schools, has the right to bar the participation of a student member at 
the board's discretion.  The decision of the board president is final and 
is not subject to review.   
 

Adopted on: _________________________ 

Revised on: _________________________ 
Reviewed on: ________________________ 

 
 



 3014 

 Use of School Property 
 

1. Use of Specific Facilities by Application and Agreement 
 

a. The district permits non-commercial use of the following facilities 
by individual patrons for their personal health and wellness: 

weight room, track, and ________.  The district understands 
that it would not be feasible to require a patron to apply to use 

facilities like the weight room on every occurrence.  The facility 
uses defined in this paragraph are an exception to the general 

facility use requirements contained in this policy for ease of 
administration and efficiency. All other facility uses must comply 

with the other provisions of this policy. 

 
b. These particular facilities may be used upon only one application 

and upon signing the district’s written waiver and agreement.   
 

c. Use of these facilities is governed by this and other district policy 
and the agreement signed by the user.  A copy of each 

agreement will be maintained in the district’s central office. 
 

2. General Facilities Use Guidelines  
 

a. School facilities may be used by various education and 
community organizations and individuals when it is in the 

interest of the general public. 

 
b. School facilities may not be used for personal profit and other 

commercial purposes.  The district opens its facilities to district 
patrons for the benefit of the public, not commercial uses.  Due 

to the complications created by groups or individuals using 
district facilities for commercial purposes, these uses are 

prohibited.  Booster clubs and other organizations raising money 
purely for the support of student groups, as defined below, and 

not for personal profit are not considered commercial uses but 
must comply with the district’s policies which apply to these 

groups. 
 

c. Any person or group using school facilities must assure that it 
will be responsible for maintaining order, protecting property, 

and providing security and safety.   

 
d. Only those organizations and persons who are known to school 



officials, who have financial resources sufficient to cover all 

rentals and possible damages, and who are willing to discharge 
such obligations shall be permitted to use the school facilities 

and equipment.  
 

e. The rental fees for school facilities shall be set by the board. 
 

f. Non-curricular student groups or non-student groups (as those 
terms are defined below) that wish to use the facility must 

submit a facility use application which may be obtained from the 
district’s central office.  The application must be received by the 

superintendent prior to the approval of any facility use. 
 

g. The shop and weight room may not be used by students when 
school is not in session, unless supervised by a district staff 

member or a responsible adult upon approval of the 

superintendent.  Use of the shop and weight room in violation of 
this provision may lead to the students being denied access to 

these facilities or other consequences permitted by board policy 
and Nebraska law. 

 
h. Any person or group using the school facilities, for any purpose, 

must comply with all of the district’s policies, rules, and 
regulations. 

3. Definitions 
 

a. “Curriculum-related student groups” shall mean students 
participating in school-sponsored activities, supervised by district 

staff, related to the curriculum, and recognized by the board. 

 
b. “Extracurricular student groups” shall mean students 

participating in an extracurricular activity, sponsored by the 
district, supervised by district staff, and recognized by the board, 

such as athletic teams and academic teams which are not 
otherwise categorized as “curriculum-related student groups.” 

 
c. “Non-curriculum related student groups” shall mean all other 

groups comprised primarily of students who attend the district 
participating in activities such as Boy Scouts, Girl Scouts, 4-H, 

political groups, religious groups, and other similar youth groups.  
 

d. “Non-student group” shall mean all other groups or individuals 
who apply to use district facilities. 

 



e. “Superintendent” shall mean the superintendent of schools or 

his/her designee. 
 

4. Use of School Property by Student Groups 
 

a. Curriculum-related and Extracurricular student groups 
 

i.) Curriculum-related and Extracurricular student groups may 
use school facilities at no cost to the group, if they restore 

the facilities to their prior state after using them.  
 

ii.) The district shall bear any costs associated with use by 
these groups (e.g., the fee paid to a cook or a custodian 

required to be in attendance). 

 
iii.) Curriculum-related and Extracurricular student groups 

have priority over non-curriculum related student groups 
and non-student groups. 

 
b. Non-curriculum related student groups  

 
i. Non-curriculum related student groups may use the school 

building during non-instructional time.  Such use shall be 
without charge. 

 
(1) Such uses shall occur while the building is normally 

open and there is a minimum of interference with 
custodians or other student and staff facility use.  

 

(2) These groups may use the school buildings in the 
evening for meetings if the group is sponsored by an 

adult and the adult (1) files the application to use 
the facilities on behalf of the group and (2) assumes 

responsibility for cleanup and placing the area back 
in the condition it was in prior to use. 

 
ii. Non-curriculum related student groups must apply for use 

of the facilities and secure the superintendent’s permission 
before using school facilities. 

 
iii. Non-curriculum related student groups may meet only on 

school premises at times and places determined by the 
superintendent. 

 



iv. Non-curriculum related student groups must meet each of 

the following conditions to secure the superintendent’s 
permission to use school facilities: 

 
(1) The facility use will occur during non-instructional 

time. 
 

(2) The district has facilities available to accommodate 
the group. 

 
(3) The use is voluntary and for the general benefit of 

the student participants. 
 

(4) The use will not substantially interfere with the 
orderly conduct of educational activities and other 

programs within the school. 

 
5. Use of facilities by non-student groups 

 
a. The superintendent may authorize the use of any school facilities 

for non-school activities by non-student groups. 
 

b. In addition to the guidelines listed elsewhere in this policy and 
other board policies or administrative protocol, the 

superintendent will consider the following when making 
determinations regarding use of district facilities by non-student 

groups:  
 

i. The local education association may hold meetings when 
classes are not in session and staff members are not on 

duty. 

 
ii. Non-student groups which provide education-related 

programming and services for students and staff may be 
given priority of use over other outside groups.  The 

superintendent has sole discretion in determining whether 
proposed uses relate sufficiently to the district’s 

educational standards and programs. 
 

iii. Non-student groups which provide programming and 
services for community members and others living within 

the district may be given priority of use over other outside 
groups. 

 



c. Denial of access 

 
i. The superintendent may limit or deny access to school 

buildings, grounds, and activities to any person whom the 
superintendent deems to be using the facilities 

inappropriately and contrary to the district’s mission.  
 

ii. Upon determining that a person or group has engaged in, 
or is engaging in conduct that constitutes grounds for 

exclusion under this policy, the superintendent shall take 
such action as he or she determines appropriate, including 

directing the person to cease engaging in the conduct or to 
leave the school premises or activity immediately.  The 

superintendent may request assistance from law 
enforcement authorities to remove an offending person 

from the school grounds.  A person who enters school 

premises in violation of these conditions shall be deemed 
to be trespassing. 

 
iii. The superintendent shall have the authority to fix the time 

when, and the conditions under which, the offending 
person may return to school premises.   

 
6. Students, staff, and community members may use or lease school 

equipment for non-school use only if they have received the prior 
permission of the superintendent. 

 
7. Proof of Insurance 

 
a. When any non-curriculum related or non-student group utilizes 

school district facilities, the group submitting the facility use 

application may be asked to provide proof of insurance up to the 
current tort claims limits applicable to political subdivision in the 

State of Nebraska.  Currently, those limits are $1,000,000 per 
person for any number of claims arising out of a single 

occurrence and $5,000,000 for all claims arising out of a single 
occurrence. 

 
b. The district may require the non-curriculum related or non-

student group to include the district as an additional insured on 
any such policies and may refuse access to its facilities until 

proof of satisfaction of this requirement is submitted to the 
superintendent. 

 



8. No Fees for Admission 

 
a. Non-curriculum related and non-student groups may not charge 

a fee to participate in or be a spectator at any recreational 
activity, event, or other such gathering occurring on district 

grounds unless approved in advance by the superintendent.  
 

b. If the district retains control over the area of the premises in 
which the non-curricular and non-student group desires to use, 

meaning the district provides supervision, staffing, custodial 
services, or otherwise maintains its control during the group’s 

use of the facilities, the group may not charge a fee for 
admission under any circumstances. 

 
c. Non-curricular and non-student groups may charge for parking 

or vehicle entry onto the premises unless otherwise prohibited 

by the superintendent. 
 

Adopted on: _________________________ 
Revised on: _________________________ 

Reviewed on: ________________________ 
 

 



3018 

Denying Access to School Premises or Activities 
 

The school district shall provide access to the district's buildings, 
grounds and activities to students, parents or guardians of students, and 

other persons who have legitimate reasons for being on school grounds.  The 
superintendent of schools or his or her designee (referred to herein as the 

“administrator”) may limit or deny access to school buildings, grounds, and 
activities to any person who: 

 
1. Disrupts the educational environment; 

2. Is unreasonably boisterous; 
3. Engages in violence, force, coercion, threats, intimidation, 

or similar conduct; 
4. Causes or attempts to cause damage to school property or 

to the property of any student or school employee; 

5. Causes or attempts to cause personal injury to any 
student, school employee or other person on school 

grounds or at a school activity on or off school grounds; 
6. Uses vulgar, profane, or demeaning language; or 

7. Uses fighting words; 
8. Poses a danger to the safety and well being of students.  

 
Upon determining that a person has engaged in, or is engaging in 

conduct that constitutes grounds for exclusion under this policy, the 
administrator shall take such action as he or she determines appropriate, 

including directing the person to cease engaging in the conduct or to leave 
the school premises or activity immediately.  The administrator may request 

assistance from law enforcement authorities to remove an offending person 
from the school grounds. 

 

The administrator shall have the authority to fix the time when, and 
the conditions under which, the offending person may return to school 

premises.  A person who enters school premises in violation of these 
conditions shall be deemed to be trespassing.  The administrator may 

summon law enforcement authorities to remove the person and request that 
criminal proceedings be initiated. 

 
 

Adopted on: _________________________ 
Revised on: _________________________ 

Reviewed on: ________________________ 
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4012 

Staff Internet and Computer Use 
 

Internet access is an important tool for communicating, keeping up-to-
date with current developments in education, and for conducting 

research to enhance management, teaching and learning skills.  The 
following procedures and guidelines are intended to ensure appropriate 

use of the Internet at the school by the district’s faculty and staff.  
Staff should also refer to the district’s policy on Staff and District 

Social Media Use.   
   
I. Staff Expectations in Use of the Internet 
 

A. Acceptable Use 
 

1. Staff shall be restricted to use the Internet to 
conduct research for instructional purposes. 

 
2. Staff may use the Internet for school-related e-mail 

communication with fellow educators, students, 
parents and patrons. 

 
3. Staff may use the Internet in any other way which 

serves a legitimate educational purpose and that is 
consistent with district policy and good professional 

judgment.   

 
4. Teachers should integrate the use of electronic 

resources into the classroom.  As the quality and 
integrity of content on the Internet is not 

guaranteed, teachers must examine the source of 
the information and provide guidance to students on 

evaluating the quality of information they may 
encounter on the Internet.  

 
B. Unacceptable Use 

 
1. Staff shall not access obscene or pornographic 

material. 
 

2. Staff shall not engage in any illegal activities on 

school computers, including the downloading and 
reproduction of copyrighted materials.  
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3. Staff shall not use chat rooms, message boards, or 

instant messaging.   
 

4. Staff shall not use school computers or district 
internet access to participate in on-line auctions, on-

line gaming, mp3/mp4 sharing systems or other 
digital content sharing systems such as BitTorrent. 

 
 

5. The only political advocacy allowed by staff on school 
computers or district internet access shall be 

lobbying via e-mail on educational-related issues.  
Before engaging in this sort of activity on school 

computers or district internet access, staff must 
obtain the consent of the superintendent or 

designee. 

 
6. Staff shall not share their passwords with anyone, 

including students, volunteers or fellow employees. 
 

II. School Affiliated Websites 
 

Staff must obtain the permission of the administration prior to creating 
or publishing any school-affiliated web page which represents itself to 

be school-related, or which could be reasonably understood to be 
school-related.  This includes any website which identifies the school 

district by name or which uses the school’s mascot name or image.   
 

Staff must provide administrators with the username and password for 
all school-affiliated web pages and must only publish content 

appropriate for the school setting.  Staff must also comply with all 

board policies in their school-affiliated websites and must comply with 
the board’s policy on professional boundaries between staff and 

students at all times and in all contexts.  
 

Publication of student work or personally-identifiable student 
information on the Internet may violate the Federal Education Records 

Privacy Act.  Staff must obtain the consent of their building principal or 
the superintendent prior to posting any student-related information on 

the Internet.   
 

III. Enforcement  
 

A. Methods of Enforcement 
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The district owns the computer system and monitors e-mail and 
Internet communications, Internet usage, and patterns of 

Internet usage.  Staff members have no right of privacy in any 
electronic communications or files, which are stored or accessed 

on or using school property and these are subject to search and 
inspection at any time.   

 
1. The district uses a technology protection measure 

that blocks access to some sites that are not in 
accordance with the district’s policy.  Standard use of 

the Internet utilizes a proxy server-based filter that 
screens for non-curriculum related pages.   

 
2. Due to the nature of technology, the filter may 

sometimes block pages that are appropriate for staff 

research.  The system administrator may override 
the technology protection measures that blocks or 

filters Internet access for staff access to a site with 
legitimate educational value that is wrongly blocked.  

 
3. The district will monitor staff use of the Internet by 

monitoring Internet use history to ensure 
enforcement of this policy.  

 
B. Any violation of school policy and rules may result in 

that staff member facing:  
 

1. Discharge from employment or such other discipline 
as the administration and/or the board deem 

appropriate; 

 
2. The filing of a complaint with the Commissioner of 

Education alleging unprofessional conduct by a 
certified staff member;  

 
3. When appropriate, the involvement of law 

enforcement agencies in investigating and 
prosecuting wrongdoing. 

 
Adopted on: _______________ 

Revised on: _______________ 
Reviewed on: ______________ 
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Prohibition Against Employment of Board Members as Teachers 
 

Nebraska statutes recognize the inherent conflict of interest that is 
created when a member of the board of education serves as a 

certificated employee of the district.  Consequently, section 79-544 of 
the statutes prohibits a board member from being employed as a 

teacher in a school district where he or she also serves on the board. 
 

The board will allow a member of the board of education to be 
employed by the school district in a non-teaching capacity, including 

substitute teaching.    Board members who are also employed by the 
district are strictly prohibited from discussing any issue with students, 

staff or parents in their capacity as an employee that may come before 
the board.  Board members who are employed by the school district 

must fully comply with Policy 2005: Conflict of Interest.    

  
This policy does not prohibit the board from contracting with members 

of the board for services or products when the relationship is not one 
of employer/employee and such contracts are in compliance with the 

requirements of statute and board policy regarding conflicts of 
interest. 

 
 

Adopted on: _________________________ 
Revised on: _________________________ 

Reviewed on: ________________________ 
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4051 

Staff and District Social Media Use 
 

Social media is an important tool for communicating, keeping up-to-
date with current developments in education, and for conducting 

research to enhance management, teaching, and learning skills. The 
district also uses social media accounts to provide information to 

district stakeholders.  This policy is intended to ensure (1) appropriate 
use of social media by staff and (2) appropriate control of social media 

accounts belonging to or affiliated with the district.  Staff should also 
refer to the district’s policy on Staff Computer and Internet Usage.   

   
I. Personal Versus School-Affiliated Social Media Use 

 
A. Personal Social Media Use 

 
1. The school district will not require staff members or 

applicants for employment to provide the district 
with their username and password to personal social 

media accounts.   
 

2. The district will not require staff to add anyone to the 
list of contacts associated with the staff member’s 

personal social media accounts or require a staff 
member to change the settings on his or her 

personal social media accounts so that others can or 

cannot view their accounts.  
 

3. Staff members whose personal social media use 
interferes with the orderly operation of the school or 

who use social media in ways that are not protected 
by the First Amendment may be subject to discipline 

by the district.  
 

4. Staff members who wish to begin using or to 
continue using the school district name, programs, 

mascot, image or likeness as part of any social 
media profile must notify their supervising 

administrator of the use, and must secure the 
administrator’s permission to do so.   

 

B. School-Affiliated Social Media Use 
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1. Any social media account which purports to be “the 

official” account of the school district (e.g., “Bulldog 
Wrestling”), or any of its programs, classes or 

entities will be considered to be an account that is 
used exclusively for the school district’s business 

purpose.  Staff members may not use “official” 
accounts for personal use. 

 
2. Staff may be required to provide their supervising 

administrator with the username and password to 
school-affiliated social media accounts. 

 
3. Staff may be required to interact with specified 

individuals on school-affiliated social media accounts.   
 

4. When staff use school-affiliated social media 

accounts to comment on school-related matters, 
they do not do so as private citizens and are 

therefore not entitled to First Amendment 
protections. 

 
II. Staff Expectations in Use of Social Media – Applicable to 

Both Personal and School-Affiliated Use 
 

A. General Use and Conditions 
 

Staff must comply with all board policies, contract provisions, 
and applicable rules of professional conduct in their social media 

usage.  They must comply with the board’s policy on professional 
boundaries between staff and students at all times and in both 

physical and digital environments. 

 
Staff must obtain the consent of their building principal or the 

superintendent prior to posting any student-related information 
in order to make sure that the publication does not violate the 

Federal Education Records Privacy Act or any other laws.  Staff 
must also comply with all applicable state and federal record 

retention requirements, even with regard to personal social 
media usage.   

 
Staff must comply with all applicable laws prohibiting the use or 

disclosure of impermissible content, such as copyright laws, 
accountability and disclosure laws, and any other law governing 

the use of resources of a political subdivision.  Questions about 
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appropriate content should be referred to the staff member’s 

supervising administrator. 
 

B. Acceptable Use 
 

1. Staff may use social media for instructional 
purposes. 

 
2. Staff may use social media for school-related 

communication with fellow educators, students, 
parents, and patrons. 

 

3. Teachers should integrate the use of electronic 

resources, which may include social media, into the 
classroom.  As the quality and integrity of content on 

social media is not guaranteed, teachers must 
examine the source of the information and provide 

guidance to students on evaluating the quality of 
information they may encounter. 

 
C. Unacceptable Use 

 
1. Staff shall not access obscene or pornographic 

material while at school, on school-owned device or 

on school-affiliated social media accounts. 
 

2. Staff shall not engage in any illegal activities, 
including the downloading and reproduction of 

copyrighted materials.  
 

3. Staff shall not access social media networking sites 
such as Facebook, Twitter, and Instagram on school-

owned devices or during school time unless such 
access is for an educational activity which has been 

preapproved by the staff member’s immediate 
supervisor.  This prohibition extends to using chat 

rooms, message boards, or instant messaging in 
social media applications and includes posting on 

social networking sites using personal electronic 

devices.   
 

III. School-Affiliated Digital Content 
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A. General Use and Conditions for School-Affiliated 

Accounts 
 

Staff must obtain the permission of their supervising 
administration prior to creating,  publishing, or using any school-

affiliated web pages, microblogs, social media pages or handles, 
or any other digital content which represents itself to be school-

related, or which could be reasonably understood to be school-
related.  This includes any content which identifies the school 

district by name in the account name or which uses the school’s 
mascot name or image.   

 
Staff must provide administrators with the username and 

password for all school-affiliated accounts and must only publish 
content appropriate for the school setting.  Staff may not provide 

the username and password to school-affiliated accounts to any 

unauthorized individual, including students and volunteers.   
 

B. Moderation of Third Party Content 
 

The purpose of school-related social media accounts is to 
disseminate information. No school-related or school-affiliated 

social media account covered by this policy shall permit 
comments by the public unless otherwise approved by the 

superintendent.  All comment functions for applications such as 
Facebook and Instagram must be turned to “off” without this 

approval. 
 

In the event the superintendent permits content created by 
anyone other than the administrator of the account to appear on 

the account’s pages, such as comments made by students, 

parents, and patrons, the account administrator must monitor 
the content to ensure it complies with this policy.  Posts, 

comments, or any other content made on the account’s pages 
may be removed when the content meets any of the following 

conditions: 
 

1. Is obscene, lewd, or appeals to prurient interests; 
 

2. Contains information relating to a student matter or 
personnel matter which is protected under or 

prohibited by state or federal law; 
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3. Contains threatening, harassing, or discriminatory 

words or phrases; 
 

4. Incites or is reasonably anticipated to incite violence, 
illegal activity, or a material and substantial 

disruption to school operations or activities; or 
 

5. Contains any other threat to the safety of students 
and staff. 

 
Every account administrator must keep a copy of any removed 

content and must provide a copy to the superintendent along 
with written notification for the reason the post has been 

removed.  All questions about the appropriateness of removal 
must be directed to the superintendent. 

 

Adopted on: _______________ 
Revised on: _______________ 

Reviewed on: ______________ 
 



4060 

School Vehicle Use 
 

Pupil Transportation Vehicles 
 

The transportation of students in a pupil transportation vehicle is governed 
by the rules of the Nebraska Department of Education and the district’s safe 

pupil transportation plan or safety and security plan.  See Title 92, Nebraska 
Administrative Code, Chapter 91 – Regulations Governing Driver 

Qualifications and Operational Procedures for Pupil Transportation Vehicles 
(“Rule 91”) Title 92, Nebraska Administrative Code, Chapter 92 – 

Regulations Governing the Minimum Equipment Standards and Safety 
Inspection Criteria for Pupil Transportation Vehicles (“Rule 92”), available on 

NDE’s website (www.education.ne.gov).  A pupil transportation vehicle is 
any vehicle utilized to carry school children as sponsored and approved by 

the school board and that conforms to the Nebraska Department of 

Education definitions of pupil transportation vehicles listed as School Bus, 
Activity Bus, Small Vehicle, or Coach Bus.   

 
School Vehicles Other Than Those Transporting Students 

 
School district employees, board members, and other elected or appointed 

school district officials (collectively “school personnel”) who are not 
transporting children are authorized to use a school district vehicle to travel 

to a designated location or to their home when the primary purpose of the 
travel serves a school district purpose.  School district vehicles may not be 

used for personal purposes unless the vehicle, or the use of it, is provided to 
an employee as a condition of an employment contract or it is leased to 

school personnel as allowed by law.  School personnel must operate school 
vehicles in accordance with all applicable federal, state, and local laws. 

 

Driver Qualifications.  School personnel who wish to use a vehicle 
owned or leased by the school district and who are not transporting students 

must: 

 Possess and provide a copy of a valid Motor Vehicle operator's license. 
 Be able to read and comprehend driving regulations and written test 

questions. 
 Obtain and provide a copy of his or her current driving record from the 

department of motor vehicles at least one time per school year to the 
superintendent or his or her designee. 

 Be at least 19 years of age. 

School personnel must notify the superintendent or his or her designee 

about any change in their driving status or eligibility. 

http://www.education.ne.gov/


School personnel who have been convicted of any of the following or who 

meet any of the following conditions will not be allowed to drive a school 
district vehicle: 

 If the citation or conviction occurred at any time—Motor vehicle 

homicide or driving under the influence – 3rd or subsequent offense;  
 If the citation or conviction occurred within the last ___ years - 

Driving under the influence of drugs or alcohol, failure to render aid in 
accident you are involved in, speeding 15 miles per hour or more 

above the posted speed limit , reckless driving (willful or otherwise), 
careless driving, leaving the scene of an accident, failure to yield to a 

pedestrian with bodily injury to the pedestrian, or negligent driving; 

or  
 Have accumulated __ points or more under an operator’s license point 

system within the last __ years.   

The superintendent or his or her designee has the discretion to prohibit 
school personnel from driving a school vehicle for a citation or arrest for the 

above offenses or any other offense or reason.  The superintendent or his or 
her designee will make the final determination about the use of school 

district vehicles. 
 

Electronic Communication While Driving.  Unless the 

superintendent or a principal grants an exception to allow verbal 
communication on an as needed basis for specific district-related work based 

upon an employee’s duties and responsibilities, school personnel shall not 
use any electronic communication device to read a written communication, 

manually type a written communication, send a written communication, 
verbally communicate with others, or otherwise communicate with others 

while operating a school vehicle.  This prohibition includes but is not limited 
to answering or making telephone calls, engaging in telephone 

conversations, and reading or responding to e-mails, instant messages, text 
messages or other visual media.  

 
Tobacco, Alcohol, and Controlled Substances.  The use of any 

tobacco product, including the use of vapor products, alternative nicotine 
products, or any other such look-alike product, is not permitted in a school 

vehicle at any time.  The use or possession of any alcohol or controlled 

substance (unless legally prescribed to school personnel by a physician) is 
not permitted in a school vehicle at any time. 

 
Traffic Accidents, Infractions, Violations, or Citations.  School 

personnel who receive a citation or warning citation from a law enforcement 
officer or are involved in an accident while operating a school vehicle must 

report the citation to the superintendent or his or her designee as soon as 



practicable, but no later than 24 hours of receipt.  The superintendent must 

report his or her accidents, infractions, violations, or citations to the board 
president.   

 
Adopted on: _______________ 

Revised on: _______________ 
Reviewed on: ______________ 
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5004 

Option Enrollment 
  

The board of education supports the concept embodied in the 
Enrollment Option Program that parents and legal guardians have the 

primary responsibility for insuring that their children receive the best 
education possible.  Accordingly, the school district will participate in the 

option enrollment program and receive option students as provided herein.  
   

1. Definitions 
 

a. Option Student Defined.  Option student shall mean a 
nonresident student who has chosen to attend the school district 

under the provisions of the option enrollment program. 
 

b. Resident School District Defined.  Resident school district 

shall mean the school district in which a student resides or in 
which the student is admitted as a resident of the school district 

pursuant to state law.  
 

c. Option School District Defined.  Option school district shall 
mean the school district that a student chooses to attend other 

than his or her resident school district.   
 

2. Persons Entitled to Apply for Option Enrollment of Students.  
Only parents and legal guardians may apply for option enrollment of 

students.  Applications filed by foster parents and adults acting in loco 
parentis are not authorized and will be automatically denied.  

 
3. Duties, Entitlements and Rights of Option Students.  Except as 

otherwise provided herein, once an option student’s option enrollment 

application has been accepted he/she shall be treated as a resident 
student of the school district.   

  
4. Standards for Acceptance or Rejection of Option Students.   

 
a. Numeric Capacity.  The board of education may set the 

numeric capacity of programs, classes, grade levels, or school 
buildings by operation of this policy or through freestanding 

action by the board.  Numeric Capacity will be determined based 
upon available staff, facilities, projected enrollment of resident 

students, projected number of students with which the option 
school district will contract based on existing contractual 

arrangements, and availability of appropriate special education 
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programs. Individuals seeking information about the numeric 

capacity set by the board may contact the superintendent for a 
copy of that resolution.   

 
b. Programmatic Capacity.   In addition to the numeric capacity 

standards referred to above, the board may, by resolution, 
declare a program, a class, or a school unavailable to option 

students due to lack of capacity.  Individuals seeking information 
about the programs that have been declared to be unavailable 

due to lack of capacity may contact the superintendent for a 
copy of the board’s resolution.   

 
c. Other Standards for Acceptance or Rejection of Option 

Enrollment Applications.   In addition to the numeric and 
programmatic capacity standards outlined above, the school 

district shall not accept an option student when acceptance of 

the student:  
 

i. Would increase the operating costs of the school district, 

such as by requiring the hiring of new staff or contracting 
with outside entities to provide services to the student;  

ii. Would require the procurement of new equipment, 

technology, or furnishings;  

iii. Would cause or require the rearrangement of caseloads for 

staff and contracted professionals;  

iv. Is reasonably deemed by appropriate school staff to pose a 

potential risk to the health or safety of students or staff; 

v. May pose a risk of adversely affecting the quality of 

educational services being provided to resident students, 

as determined by appropriate school staff.   
 

 
d. The school district shall accept an option student with a disability 

only to the extent that the school district's then current staff and 
facilities are sufficient to accommodate the student’s needs 

without significantly increasing the operating costs of the school 
district, such as by requiring the hiring of new staff.  

 
e. The school district shall not base the decision to accept or reject 

an option student on the student's previous academic 
achievement, athletic or other extracurricular ability, disabling 

condition(s), proficiency in the English language, or previous 

disciplinary proceedings. 
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f. If there are more option student applicants for any program, 

class, grade level or school building than can be accepted into 
such program, class, grade level or school building, applicants 

shall be accepted in the following order:   
 

i. students with brothers or sisters attending the school 
district, either as resident students or as option students, 

shall be granted first priority;  
 

ii. thereafter, option students shall be accepted into such 
program, class, grade level or school building in the order 

in which written applications were received by the school 

district. 
 

5. False or Misleading Option Applications.  If, prior to the student’s 
attendance as an option student, the school district discovers that a 

previously accepted option application contained false or substantively 
misleading information, the option application will be rejected. 

 
 

6. Academic Credits and Graduation.  The school district shall accept 
credits toward graduation that were awarded by another school 

district, and shall award a diploma to an option student if the student 
meets the graduation requirements of the school district.   

 
7. Information Regarding Schools, Programs, Policies and 

Procedures.  The school district, its officers and employees, shall 

make information about the school district and its schools, programs, 
policies and procedures available to all interested people. 

 
8. Procedure for Students Optioning Into or Out of the School 

District.  
 

a. The parent or legal guardian of any student desiring to option 
into or out of the school district shall submit a proper and timely 

application to the board of education and the other affected 
school district for enrollment during the following and 

subsequent school years.  Any application requiring the approval 
of the school district shall be deemed submitted when the 

application is actually received in the school district's business 
office. 

 

b. On or before April 1st, the school district shall notify the parent 
or legal guardian of any student who has submitted an 
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application to option into the school district and the resident 

school district, in writing, whether the application is accepted or 
rejected.  If an application is rejected, the reason for such 

rejection shall be stated in the notification.  This written notice 
shall be sent via certified mail to the address listed on the option 

application.  
 

9. Late Applications and Requests for Release  
 

a. The board of education may refuse a request of a student 
seeking to option out of the school district when the option 

application is submitted after March 15th under the following 
conditions: 

 

i. When the district has already entered into contracts with 

teaching staff for the following school year; 

 

ii. When the district has already contracted for the 

performance of specific services for the student; 
 

iii. When the release of the student would have a negative 
financial impact or loss of revenue for the district. 

 
b. The board of education will approve late applications to option 

into the district under the following conditions: 

 

i. When the resident district has released the student; 

 

ii. When the student’s late enrollment into the district meets 

the standards for acceptance or rejection of option 
students contained elsewhere in this policy; 

 
OR 

 

b. The board of education will deny all applications to option into 
the district that are received by the district after March 15 of the 

school year prior to the student’s requested enrollment.   
 

 
c. The superintendent will notify parents or guardians who have 

submitted properly completed option applications after March 
15th no later than 60 days following submission of the application 

of the board’s acceptance or rejection of the application.     
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10. Students Who Do Not Need a Release from the Resident District  

 
a. A student does not need to be released from his/her resident 

district under the following circumstances: 

i. When the student has relocated to a different resident 

school district after February 1 

ii. When a student's option school district merges with 

another district effective after February 1 
 

b. The school district shall accept or reject an application from a 
student under this paragraph using the criteria set forth in this 

policy and will accept or reject the application within forty-five 

days. 
 

11. Cancellation of Option.   
 

Students who option either into or out of the school district shall:   
 

a. Attend the option school district until graduation or 
relocation/re-option in a different resident school district unless 

the student chooses to return to the resident school district, in 
which case the student's parent or legal guardian shall timely 

submit a cancellation form to the school board or board of 
education of the option school district and the resident school 

district for approval for the following year.   
 

b. Attend an option school district for not less than one school year 

unless the student relocates to a different resident school 
district, completes requirements for graduation prior to the end 

the school year, transfers to a parochial or private school, or 
upon mutual agreement of the resident and option school 

districts cancels the enrollment option and returns to the 
resident school district. 

 
12. Authority of Superintendent.   

 
The board of education authorizes the superintendent of schools to make 

decisions on its behalf pursuant to and to apply the criteria articulated by 
this policy in determining whether to grant or deny option enrollment 

applications. 
 

 

Adopted on: _________________________ 
Revised on: _________________________ 
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Reviewed on: ________________________ 

 









 5016 

 Student Records 
 

The school district shall manage student records and reports as is necessary 
for effective administration and in compliance with law.  In general "student 

records" shall not include transitory communications such as e-mail, text 
messages, handwritten communication between school and home, and the 

like, and these items will not generally be maintained by the district. 
 

[OPTION 1] For purposes of the district’s compliance with state and federal 
law, the district “maintains” only those student records which are reduced to 

paper or physical format and placed within a student’s file in the district’s 
central offices or in the file pertaining to the student’s special education or 

Section 504 services.  Records which can be printed in paper form must be 
printed in order to be “maintained.”  Other records such as video recordings, 

which constitute student records, must be reduced to a physical medium in 

order to be “maintained.”  For example, a video must be put on a compact 
disk or other compatible hardware and placed within the student’s file to be 

“maintained.” 
 

[OPTION 2] For purposes of the district’s compliance with state and federal 
law, the district “maintains” student records which are printed and kept in 

the student’s physical file or which school district staff have intentionally 
saved within the official school district digital student information system 

that specifically identifies the student for whom those records are 
maintained.  The school district may also use learning management systems, 

which deliver and manage instructional content. The school district maintains 
student records within its student information system but not in its learning 

management system.  The official school district student information system 
is____________ [INSERT YOUR SYSTEM, E.G. POWERSCHOOL, INFINITE 

CAMPUS, ETC.]    

 
 

[OPTION 3] For purposes of the district’s compliance with state and federal 
law, the district “maintains” as “student records” all records, files, and 

documents which are located in any format and within any storage unit of 
the district, whether in hard copy, digital, or otherwise.   

 
Each building principal will assign responsibilities for the preparation and 

maintenance of records and will ensure compliance with the applicable 
federal and state laws, regulations, and record retention schedules regarding 

their storage and use in the building.  No “student record” or record required 
to be retained by the Nebraska Secretary of State’s Record Retention 

Schedules applicable to the district will be destroyed unless it is first saved in 
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a retrievable, digital format.  This includes only records required to be kept 

by the applicable Retention Schedules and “student records” as defined by 
state and federal law, and this policy does not prohibit the district from 

following its record expungement procedures for all other records. 
 

Students or their parents, guardians, teachers, counselors, or school 
administrators shall have access to the school's files or records maintained 

concerning themselves or their students. For purposes of this policy, 
“teachers” include paraeducators and volunteers who are providing 

educational services to a student on behalf of the School District.  “School 
administrators” include attorneys, members of law enforcement acting on 

behalf of the school district as well as third-party website operators who 
have contracted with the school district or its agent to offer online programs 

for the benefit of students and the district.  No other person shall have 
access thereto nor shall the contents thereof be divulged in any manner to 

any unauthorized person.  All disciplinary material shall be removed and 

destroyed upon the pupil's graduation or after the pupil's continuous 
absence from the school for a period of three years, and after authorization 

is given by the State Records Board pursuant to state law.  Upon request, 
the school district will disclose education records without consent to officials 

of another school district in which a student seeks or intends to enroll.  
 

Outside agencies such as physicians, probation officers, psychologists, child 
guidance clinics, and other agencies concerned with child welfare who are 

working directly with a child may have access to information pertaining to 
that child with written parental consent or upon issuance of a valid court 

order.   
 

The school district shall share student data, records, and information with 
school districts, educational service units, learning communities, and the 

State Department of Education to the fullest extent practicable unless 

otherwise prohibited by law. 
 

Each year, the school district will notify parents and guardians of their rights 
under this policy and the Family Educational Rights and Privacy Act.  

 
 

Adopted on: _________________________ 
Revised on: _________________________ 

Reviewed on: ________________________  
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5028 

Initiations and Hazing 
 

Initiations and hazing by members of classes, clubs, athletic teams, or any 
other organization affiliated with the district are prohibited except as 

otherwise permitted by this policy.  Any student engaging in hazing or non-
approved initiations is subject to discipline as permitted by policy and law. 

 
Initiations are defined as any ritualistic expectations, requirements, or 

activities placed upon new members of a school organization for the purpose 
of admission into the organization, even if those activities do not rise to the 

level of “hazing” as defined below. Initiations are prohibited except by 
permission of the superintendent.    

 
Hazing is defined as any activity by which a person intentionally or recklessly 

endangers the physical or mental health or safety of an individual for the 

purpose of initiation into, admission into, affiliation with, or continued 
membership in any school organization.  Hazing activities include, but are 

not limited to, whipping, beating, branding, an act of sexual penetration, an 
exposure of the genitals of the body done with the intent to affront or alarm 

any person, a lewd fondling or caressing of the body of another person, 
forced and prolonged calisthenics, prolonged exposure to the elements, 

forced consumption of any food, liquor, beverage, drug, or harmful 
substance not generally intended for human consumption, prolonged sleep 

deprivation, or any brutal treatment or the performance of any unlawful act 
that endangers the physical or mental health or safety of any person. 

 
Adopted on: _________________________ 

Revised on: _________________________ 
Reviewed on: ________________________  

 
 



5033 

Student Driving and Parking 
 

Students who drive to school are required to park their vehicles and 
leave them unoccupied until it is time to drive home.  The speed limit 

on school property is __ miles per hour.  Students may not drive or 
have access to their vehicles during the school day without the express 

permission of their building principal or the superintendent of schools. 
 

Students are to park appropriately and in the assigned areas on school 
property.  Student parking shall not be permitted in bus loading zones.  

When the buses are loading or unloading, all vehicles must stop and 
wait for the loading or unloading process to be completed. 

 
By driving a vehicle to school and parking on school grounds, students 

consent to having that vehicle searched by school officials if school 

officials have reasonable suspicion that such a search will reveal a 
violation of school rules. 

 
Adopted on: _________________________ 

Revised on: _________________________ 
Reviewed on: ________________________  
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Self-Management of Diabetes or Asthma/Anaphylaxis 
 

Upon receiving the written request of a student’s parent or guardian and the 
written medical authorization described in the applicable provisions below, , 

the school district will work with the parent or guardian in consultation with 
appropriate medical professionals to develop a medical management plan for 

a student with diabetes, asthma, or anaphylaxis (referred to herein as 
“medical condition”).     

 
A student with diabetes must obtain written authorization to self-manage 

from the student’s physician.  The plan for a student with diabetes will (a) 
identify the health care services the student may receive at school, (b) 

evaluate the student’s understanding of and ability to self-manage his or her 
medical condition, (c) permit regular monitoring of the student’s self-

management by an appropriately credentialed health care professional, and 

(d) be signed by the student’s parent or guardian and the physician 
responsible for the student’s medical condition.   

 
A student with asthma or anaphylaxis must obtain written authorization to 

self-manage from the student’s physician or from the health care 
professional who prescribed the medication for treatment of the student’s 

condition.  The plan for a student with asthma or anaphylaxis will (a) identify 
the health care services the student may receive at school, (b) evaluate the 

student’s understanding of and ability to self-manage his or her medical 
condition, (c) permit regular monitoring of the student’s self-management 

by an appropriately credentialed health care professional, (d) include the 
name, purpose, and dosage of the prescription asthma or anaphylaxis 

medication prescribed for such student, (e) include procedures for storage 
and access to backup supplies of such prescription asthma or anaphylaxis 

medication, and (f) be signed by the student’s parent or guardian and the 

physician or other health care professional responsible for the student’s 
medical condition.   

 
The plan will permit the students to self-manage his or her medical condition 

in any part of the school or on school grounds during any school-related 
activity, or in a private location.  The parent or guardian of a student for 

whom such a medical management plan has been developed shall sign a 
statement acknowledging that (a) the school and its employees and agents 

are not liable for any injury or death arising from a student’s self-
management of his or her medical condition and (b) the parent or guardian 

will indemnify and hold harmless the school district and its employees and 
agents against any claim arising from a student’s self-management of his or 

her medical condition.  The student’s parent or guardian will be personally 
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responsible for any and all costs associated with any injury to school 

personnel or another student resulting from the a student’s misuse of 
necessary medical supplies. 

 
The district may prohibit a student who is self-managing his or her diabetic 

condition from possessing medical supplies for self-management and may 
establish other necessary and appropriate restrictions or conditions when the 

district determines that the student has endangered himself, herself, or 
others through misuse or threatened misuse of such medical supplies.  The 

district will promptly notify the parent or guardian of any such prohibition, 
restriction, or condition. 

 
The district may impose disciplinary consequences on a student with asthma 

or anaphylaxis who uses his or her prescription asthma or anaphylaxis 
medication other than prescribed.  These disciplinary consequences shall not 

include limitations on the student’s access to necessary medication.  The 

district will promptly notify the parent or guardian of any disciplinary action 
imposed.   

 
 

Adopted on: _________________________ 
Revised on: _________________________ 

Reviewed on: ________________________  
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5057 

Parental Involvement In the Title I Program  
 

The school district will jointly develop with parents a School-Parent-
Student Compact that outlines shared responsibility for improved 

student academic achievement. 
 

The school district recognizes the unique needs of students who are 
being served in its Title I program, and the importance of parental 

involvement in the Title I program.  Parental Involvement in the Title I 
Program shall include, but is not limited to: 

 
1. An annual meeting to which all parents of participating children 

will be invited.  Invitations may take the form of notes sent with 
students or announcements in the school newsletter.  Additional 

meetings may be scheduled, based upon need and interest for 

such meetings. 
 

2. An explanation of the details for the child’s and parents’ 
participation, including but not limited to: curriculum objectives, 

type and extent of participation, parental input in educational 
decisions, coordination and integration with other district 

programs, and evaluations of progress.  This information may be 
included in the annual Title I Individual Education Plan (IEP) for 

the student. 
 

3. Opportunities for parent involvement activities, such as training 
on ways to support children’s learning.  This opportunity may 

include, but is not limited to, attendance at the annual Nebraska 
State Title I Parent Involvement Conference. The goal of these 

parent activities is to provide parents with opportunities to 

participate in decisions relating to the education of their 
students, where appropriate. 

 
4. The district will, to the extent practicable, provide parents of 

limited English proficiency, parents with disabilities, and parents 
of migratory children with opportunities for involvement in the 

Title I Program. Communication to parents about student 
progress and the district’s other Title I Program communications 

will be provided in the language used in the home to the extent 
practicable.  Responses to parent concerns will be provided in a 

timely manner. 
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5. Opportunities for parent-teacher conferences, in addition to 

those regularly scheduled by the school district, if requested by 
the parents or as deemed necessary by school district staff. 

 
6. The district will coordinate and integrate parental involvement 

programs and activities with other programs in the community.  
These may include cooperation with other community programs 

such as Head Start and preschools and other community 
services such as the public library.   

 
This policy shall be reviewed annually at the annual meeting where 

concerned parties can have a conversation about possible changes to 
the Parental Involvement Policy, and the Board will either (1) alter the 

policy and adopt it as altered, or (2) reaffirm the policy, following a 
public hearing.   

 

Adopted on: _____________ 
Revised on: _____________ 

Reviewed on: ____________ 



5063 

Audio and Video Recording  
 

Students and their parents or guardians should assume that any class in 
which students are enrolled may be recorded by the school district or other 

students for legitimate educational purposes.  Recordings permitted 
pursuant to this policy may only be used by students for personal academic 

purposes and may not be republished without additional, written consent 
from a school administrator.      

 
Classroom Recordings by Staff.  Staff members may make audio and 

video recordings of classroom instruction and school activities upon 
authorization of the superintendent or supervising administrator.  The 

district will not maintain the video recordings, and the recordings will only be 
available for the staff members to review for a limited time based on the 

district’s then-current recording capacity.  The district administrators 

estimate that this is approximately 10 days but may change at any time. 
 

Classroom Recordings by Students.  Students are prohibited from 
making audio or video recordings on school grounds, in a vehicle owned, 

leased, or contracted by a school being used for a school purpose by a 
school employee or by his or her designee, or at a school-sponsored activity 

or athletic event except as provided in this policy or as otherwise required by 
law.   

 
Students may make audio or video recordings of classroom lectures, 

discussions, or activities: 
 

(1) For their convenience after providing notice to the classroom 
teacher and receiving the teacher’s permission; 

(2) For the benefit of another student who is absent after providing 

notice to the classroom teacher and receiving the teacher’s 
permission; 

(3) If recording is necessary to accommodate the student’s disability 
and is required by the student’s Individualized Education Plan (IEP) 

or Section 504 Plan. 
 

Staff may revoke permission to record if the recording distracts from or 
disrupts the classroom environment, unless the recording is necessary to 

accommodate a student’s disability.   
 

Non-classroom Recordings.  Students may make audio or video 
recordings pursuant to this policy outside the classroom only with the 

permission of a teacher or school administrator, provided that such 



recordings otherwise comply with any applicable state and federal laws. 

 
Adopted on: _________________________ 

Revised on: _________________________ 
Reviewed on: ________________________ 
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6024 
STUDENT DISCIPLINE  

 
Administrative and teaching personnel may take actions regarding student 

behavior, other than those specifically provided in this policy and the 
Student Discipline Act, which are reasonably necessary to aid the student, 

further school purposes, or prevent interference with the educational 
process. Such actions may include, but need not be limited to, counseling of 

students, parent conferences, rearrangement of schedules, requirements 
that a student remain in school after regular hours to do additional work, 

restriction of extracurricular activity, or requirements that a student receive 

counseling, psychological evaluation, or psychiatric evaluation upon the 
written consent of a parent or guardian to such counseling or evaluation.  

Disciplinary consequences may also include in-school suspension, Saturday 
School, and any other consequence authorized by law.  District 

administrators may develop building-specific protocols for the imposition of 
student discipline.   

 
In this policy, references to "Principal" shall include building principals, the 

principal's designee, or other appropriate school district administrators.   
 

Any statement, notice, recommendation, determination, or similar action 
specified in this policy shall be effectively given at the time written evidence 

thereof is delivered personally to or upon receipt of certified or registered 
mail or upon actual knowledge by a student or his or her parent or guardian. 

 

Any student who is suspended or expelled from school pursuant to this 
policy may not participate in any school activity during the duration of that 

exclusion including adjacent school holidays and weekends.  The student 
activity eligibility of a student who is mandatorily reassigned shall be 

determined on a case-by-case basis by the principal of the building to which 
the student is reassigned.   

 
Short-Term Suspension 

 
The Principal may exclude students from school or any school function for a 

period of up to five school days (short-term suspension) on the following 
grounds: 

 
1. Conduct constituting grounds for expulsion as hereinafter set forth; or, 

 

2. Other violations of rules and standards of behavior adopted by the 
Board of Education or the administrative or teaching staff of the 

school, that occur on or off school grounds, if such conduct interferes 
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with school purposes or there is a connection between such conduct 
and school. 

 
The following process applies to short-term suspension: 

 
1. The Principal shall make a reasonable investigation of the facts and 

circumstances.  Short-term suspension shall be imposed only after a 
determination that the suspension is necessary to help any student, to 

further school purposes, or to prevent an interference with school 
purposes. 

 

2. Prior to commencement of the short-term suspension, the student will 
be given oral or written notice of the charges against the student.  The 

student will be advised of what he or she is accused of having done, be 
given an explanation of the evidence the authorities have, and be 

given an opportunity to explain the student's version of the facts. 
 

3. Within 24 hours or such additional time as is reasonably necessary 
following the suspension, the Principal will send a written statement to 

the student, and the student's parent or guardian, describing the 
student's conduct, misconduct or violation of the rule or standard and 

the reasons for the action taken.  An opportunity will be given to the 
student, and the student's parent or guardian, to have a conference 

with the Principal ordering the short-term suspension before or at the 
time the student returns to school.  The Principal shall determine who, 

in addition to the parent or guardian, is to attend the conference. 

 
4. Students who are short-term suspended will/will not be given the 

opportunity to complete classwork, including but not limited to 
examinations, under the following conditions: _____________.   

 
Emergency Exclusion 

 
Students may be emergency excluded from school pursuant to the board's 

separate policy on emergency exclusion or state law.   
 

Weapons and/or Firearms 
 

Students may be disciplined for the possession of weapons and/or firearms 
pursuant to the board's separate policy on weapons and firearms or state 

law.   

 
Long-Term Suspension   
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Students may be excluded by the Principal from school or any school 
function for a period of more than five school days but less then twenty 

school days (long-term suspension) for any conduct constituting grounds for 
expulsion as hereinafter set forth.  The process for long-term suspension is 

set forth below. 
 

Expulsion 
 

1. Meaning of Expulsion.  Expulsion means exclusion from attendance 
in all schools, grounds and activities of or within the system for a 

period not to exceed the remainder of the semester in which it took 

effect unless the misconduct occurred (a) within ten school days prior 
to the end of the first semester, in which case the expulsion shall 

remain in effect through the second semester, or (b) within ten school 
days prior to the end of the second semester, in which case the 

expulsion shall remain in effect for summer school and the first 
semester of the following school year, or (c) unless the expulsion is for 

conduct specified in these rules or in law as permitting or requiring a 
longer removal, in which case the expulsion shall remain in effect for 

the period specified therein.  Such action may be modified or 
terminated by the school district at any time during the expulsion 

period. 
 

2. Summer Review.  Any expulsion that will remain in effect during the 
first semester of the following school year will be automatically 

scheduled for review before the beginning of the school year.  The 

review will be conducted by the hearing officer who conducted the 
initial expulsion hearing, or a hearing officer appointed by the 

Superintendent in the event no hearing was previously held or the 
initial hearing officer is no longer available or willing to serve, after the 

hearing officer has given notice of the review to the student and the 
student's parent or guardian.  This review shall be limited to newly 

discovered evidence or evidence of changes in the student's 
circumstances occurring since the original hearing.  This review may 

lead to a recommendation by the hearing officer that the student be 
readmitted for the upcoming school year.  If the school board or board 

of education or a committee of such board took the final action to 
expel the student, the student may be readmitted only by action of the 

board.  Otherwise the student may be readmitted by action of the 
Superintendent. 

 

3. Suspension of Enforcement of an Expulsion:  Enforcement of an 
expulsion action may be suspended (i.e., "stayed") for a period of not 

more than one full semester in addition to the balance of the semester 
in which the expulsion takes effect, and as a condition of such 
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suspended action, the student may be assigned to a school, class, or 
program/plan and to such other consequences which the school district 

deems appropriate.   
 

4. Alternative School or Pre-expulsion Procedures. The school shall 
either provide an alternative school, class or educational program for 

expelled students or shall follow the pre-expulsion procedures outlined 
in NEB. REV. STAT. 79-266.   

 
Grounds for Long-Term Suspension, Expulsion or Mandatory 

Reassignment:  

 
 The following conduct constitutes grounds for long-term suspension, 

expulsion, or mandatory reassignment, subject to the procedural provisions 
of the Student Discipline Act, NEB. REV. STAT. § 79-254 through 79-296, 

when such activity occurs on school grounds, in a vehicle owned, leased, or 
contracted by a school being used for a school purpose or in a vehicle being 

driven for a school purpose by a school employee or by his or her designee, 
or at a school-sponsored activity or athletic event: 

  
1. Use of violence, force, coercion, threat, intimidation, or similar conduct 

in a manner that constitutes a substantial interference with school 
purposes; 

2. Willfully causing or attempting to cause substantial damage to 
property, stealing or attempting to steal property of substantial value, 

or repeated damage or theft involving property; 

3. Causing or attempting to cause personal injury to a school employee, 
to a school volunteer, or to any student. Personal injury caused by 

accident, self-defense, or other action undertaken on the reasonable 
belief that it was necessary to protect some other person shall not 

constitute a violation of this subdivision; 
4. Threatening or intimidating any student for the purpose of or with the 

intent of obtaining money or anything of value from such student; 
5. Knowingly possessing, handling, or transmitting any object or material 

that is ordinarily or generally considered a weapon (see also board 
policy on weapons and firearms); 

6. Engaging in the unlawful possession, selling, dispensing, or use of a 
controlled substance or an imitation controlled substance, as defined in 

section 28-401, a substance represented to be a controlled substance, 
or alcoholic liquor as defined in section 53-103.02 or being under the 

influence of a controlled substance or alcoholic liquor (note:  the term 

“under the influence” for school purposes has a less strict meaning 
than it does under criminal law; for school purposes, the term means 

any level of impairment and includes even the odor of alcohol on the 



 

 

Page 5 of 9 

breath or person of a student; also, it includes being impaired by 
reason of the abuse of any material used as a stimulant); 

7. Public indecency as defined in section 28-806, except that this 
prohibition shall apply only to students at least twelve years of age but 

less than nineteen years of age; 
8. Engaging in bullying as defined in section 79-2,137 and in these 

policies; 
9. Sexually assaulting or attempting to sexually assault any person if a 

complaint has been filed by a prosecutor in a court of competent 
jurisdiction alleging that the student has sexually assaulted or 

attempted to sexually assault any person, including sexual assaults or 

attempted sexual assaults which occur off school grounds not at a 
school function, activity, or event. For purposes of this subdivision, 

sexual assault means sexual assault in the first degree as defined in 
section 28-319, sexual assault in the second degree as defined in 

section 28-320, sexual assault of a child in the second or third degree 
as defined in section 28-320.01, or sexual assault of a child in the first 

degree as defined in section 28-319.01, as such sections now provide 
or may hereafter from time to time be amended; 

10. Engaging in any other activity forbidden by the laws of the State of 
Nebraska which activity constitutes a danger to other students or 

interferes with school purposes; or  
11. A repeated violation of any of the following rules, or a single violation 

if the conduct is forbidden by Nebraska law, if such violations 
constitute a substantial interference with school purposes: 

a. The use of language, written or oral, or conduct, including 

gestures, which is profane or abusive to students or staff 
members.  Profane or abusive language or conduct includes, but 

is not limited to, that which is commonly understood and 
intended to be derogatory toward a group or individual based 

upon race, gender, national origin, or religion; 
b. Dressing or grooming in a manner which violates the school 

district’s dress code and/or is dangerous to the student's health 
and safety, a danger to the health and safety of others, or which 

is disruptive, distracting or indecent to the extent that it 
interferes with the learning and educational process; 

c. Violating school bus rules as set by the school district or district 
staff; 

d. Possessing, using, selling, or dispensing tobacco, drug 
paraphernalia, or a tobacco imitation substance or packaging, 

regardless of form, including cigarettes, chewing tobacco, and 

any other form of tobacco or imitation, such as electronic 
cigarettes, vapor pens, etc.; 

e. Possessing, using, selling, or dispensing any drug paraphernalia 
or imitation of a controlled substance regardless of whether the 
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actual substance possessed is a controlled substance by 
Nebraska law;  

f. Possession of pornography;  
g. Sexting or the possession of sexting images (a combination of 

sex and texting - the act of sending sexually explicit messages 
or photos electronically); 

h. Engaging in initiations, defined as any ritualistic expectations, 
requirements, or activities placed upon new members of a school 

organization for the purpose of admission into the organization, 
even if those activities do not rise to the level of “hazing” as 

defined below. Initiations are prohibited except by permission of 

the superintendent. 
i. Engaging in hazing as defined by state law and this policy. 

Hazing is defined as any activity by which a person intentionally 
or recklessly endangers the physical or mental health or safety 

of an individual for the purpose of initiation into, admission into, 
affiliation with, or continued membership in any school 

organization.  Under state criminal law, hazing activities include, 
but are not limited to, whipping, beating, branding, an act of 

sexual penetration, an exposure of the genitals of the body done 
with the intent to affront or alarm any person, a lewd fondling or 

caressing of the body of another person, forced and prolonged 
calisthenics, prolonged exposure to the elements, forced 

consumption of any food, liquor, beverage, drug, or harmful 
substance not generally intended for human consumption, 

prolonged sleep deprivation, or any brutal treatment or the 

performance of any unlawful act that endangers the physical or 
mental health or safety of any person. For purposes of school 

rules, hazing also includes any activity expected of someone 
joining a group, team, or activity that humiliates, degrades or 

risks emotional and/or physical harm, regardless of the person's 
willingness to participate; personal servitude; restrictions on 

personal hygiene; yelling, swearing and insulting new 
members/rookies; being forced to wear embarrassing or 

humiliating attire in public; consumption of vile substances or 
smearing of such on one's skin; binge drinking and drinking 

games; sexual simulation and sexual assault; 
j. Bullying which shall include cyber-bullying, defined as the use of 

the internet, including but not limited to social networking sites 
such as Facebook, cell phones or other devices to send, post or 

text message images and material intended to hurt or embarrass 

another person.  This may include, but is not limited to; 
continuing to send e-mail to someone who has said they want no 

further contact with the sender; sending or posting threats, 
sexual remarks or pejorative labels (i.e., hate speech); ganging 
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up on victims by making them the subject of ridicule in forums, 
and posting false statements as fact intended to humiliate the 

victim; disclosure of personal data, such as the victim's real 
name, address, or school at websites or forums; posing as the 

identity of the victim for the purpose of publishing material in 
their name that defames or ridicules them; sending threatening 

and harassing text, instant messages or emails to the victims; 
and posting or sending rumors or gossip to instigate others to 

dislike and gang up on the target; 
k. Violation of the district’s computer acceptable computer use 

policy are subject to discipline, up to and including expulsion; 

and 
l. Any other violation of a rule or regulation established by a school 

district staff member pursuant to authority delegated by the 
board. 

  
Due Process Afforded to Students Facing Long-term Suspension or 

Expulsion 
 

The following procedures shall be followed regarding any long-term 
suspension, expulsion or mandatory reassignment 

 
1. On the date of the decision to discipline, the Principal shall file with the 

Superintendent a written charge and a summary of the evidence 
supporting such charge.   

 

2. The Principal shall serve the student and the student's parents or 
guardian with a written notice by registered or certified mail or 

personal service within two school days of the date of the decision to 
recommend long-term suspension or expulsion.  The notice shall 

include the following: 
 

a. The rule or standard of conduct allegedly violated and the acts of 
the student alleged to constitute a cause for long-term 

suspension, expulsion, or mandatory reassignment, including a 
summary of the evidence to be presented against the student; 

 
b. The penalty, if any, which the principal has recommended in the 

charge and any other penalty to which the student may be 
subject; 

 

c. A statement that, before long-term suspension, expulsion, or 
mandatory reassignment for disciplinary purposes can be 

invoked, the student has a right to a hearing, upon request, on 
the specified charges; 
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d. A description of the hearing procedures provided by the act, 

along with procedures for appealing any decision rendered at the 
hearing; 

 
e. A statement that the principal, legal counsel for the school, the 

student, the student's parent, or the student's representative or 
guardian has the right (i) to examine the student's academic and 

disciplinary records and any affidavits to be used at the hearing 
concerning the alleged misconduct and (ii) to know the identity 

of the witnesses to appear at the hearing and the substance of 

their testimony; and 
 

f. A form on which the student, the student's parent, or the 
student's guardian may request a hearing, to be signed by such 

parties and delivered to the principal or superintendent in person 
or by registered or certified mail. 

 
3. When a notice of intent to discipline a student by long-term 

suspension, expulsion, or mandatory reassignment is filed with the 
superintendent, the student may be suspended by the principal until 

the date the long-term suspension, expulsion, or mandatory 
reassignment takes effect if no hearing is requested or, if a hearing is 

requested, the date the hearing examiner makes the report of his or 
her findings and a recommendation of the action to be taken to the 

superintendent, if the principal determines that the student must be 

suspended immediately to prevent or substantially reduce the risk of 
(a) interference with an educational function or school purpose or (b) a 

personal injury to the student himself or herself, other students, 
school employees, or school volunteers. 

 
4. Nothing in this policy shall preclude the student, student's parents, 

guardian or representative from discussing and settling the matter 
with appropriate school personnel prior to the hearing stage. 

 
5. If a hearing is requested within five days after receipt of the notice, 

the Superintendent shall appoint a hearing officer who shall follow the 
"hearing procedures" outlined below. 

 
6. If a hearing is requested more than five school days following the 

receipt of the written notice, but not more than thirty calendar days 

after receipt, the Superintendent shall appoint a hearing officer who 
shall follow the "hearing procedures" outlined below, except that the 

time constraints set forth may differ as provided by law and this 
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policy.  The student shall be entitled to a hearing but the consequence 
imposed may continue in effect pending final determination.   

 
7. If a request for hearing is not received within thirty calendar days 

following the mailing or delivery of the written notice, the student shall 
not be entitled to a hearing. 

 
In the event a hearing is requested, the hearing, hearing procedures, 

the student's rights and any appeals or judicial review permitted by law shall 
be governed by the applicable provisions of the Nebraska Student Discipline 

Act (NEB. REV. STAT. § 79-254 to 79-294).  The school district will provide 

parents with copies of the relevant statutes upon request.   
 

 
Adopted on: _________________________ 

Revised on: _________________________ 
Reviewed on: ________________________ 
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Field Trips 
 

The board encourages instructional staff to incorporate field trips into 
the curriculum.  These trips should normally be conducted during the 

school day. 
 

1. General Conditions 
 

All trips must be pre-approved by the teacher’s building principal.  
Out-of-state and overnight trips require pre-approval by the board.  

The superintendent and principals will develop guidelines for approval 
of trips and communicate those guidelines to teaching staff. 

 
2. Parental Permission 

 

Each student must submit a signed parental permission slip prior to 
being allowed to attend a field trip.  A new permission slip must be 

submitted for each trip. Caregivers, as that term is defined in the 
Nebraska Strengthening Families Act, shall be permitted to sign 

parental permission slips. 
 

3. Supervision 
 

Sponsoring teachers must ensure that students are adequately 
supervised and chaperoned by a responsible adult at all times during 

field trips.  Whether paid staff or volunteers, chaperones are prohibited 
from drinking alcoholic beverages of any kind at any time during any 

field trip.  All chaperones must be at least 21 years of age.  Any 
chaperone who drives students must possess a valid driver’s license.  

Chaperones who drive students in private vehicles must possess 

adequate insurance coverage. 
 

4. Student Conduct 
 

Students must comply with the student code of conduct, any 
applicable extracurricular conduct codes, and all directives by trip 

chaperones. 
 

Adopted on: _________________________ 
Revised on: _________________________ 

Reviewed on: ________________________  



EMERGENCY RESPONSE TO LIFE­THREATENING ASTHMA OR 

SYSTEMIC ALLERGIC REACTIONS (ANAPHYLAXIS) 

 

DEFINITION:  Life-threatening asthma consists of an acute episode of worsening airflow 

obstruction.  Immediate action and monitoring are necessary.   

 

A systemic allergic reaction (anaphylaxis) is a severe response resulting in cardiovascular collapse 

(shock) after the injection of an antigen (e.g. bee or other insect sting), ingestion of a food or 

medication, or exposure to other allergens, such as animal fur, chemical irritants, pollens or molds, 

among others.  The blood pressure falls, the pulse becomes 

weak, AND DEATH CAN OCCUR.  Immediate allergic reactions may require emergency treatment 

and medications. 

 

LIFE­THREATENING ASTHMA SYMPTOMS:  Any of these symptoms may occur: 

 Chest tightness 

 Wheezing 

 Severe shortness of breath 

 Retractions (chest or neck “sucked in”) 

 Cyanosis (lips and nail beds exhibit a grayish or bluish color) 

 Change in mental status, such as agitation, anxiety, or lethargy 

 A hunched­over position 

 Breathlessness causing speech in one­to­two word phrases or complete inability to speak 

 

ANAPHYLACTIC SYMPTOMS OF BODY SYSTEM:  Any of the symptoms may occur within 

seconds.  The more immediate the reactions, the more severe the reaction may become.  Any of 

the symptoms present requires several hours of monitoring. 

 Skin:  warmth, itching, and/or tingling of underarms/groin, flushing, hives 

 Abdominal:  pain, nausea and vomiting, diarrhea 

 Oral/Respiratory:  sneezing, swelling of face (lips, mouth, tongue, throat), lump or tightness 

in the throat, hoarseness, difficulty inhaling, shortness of breath, decrease in peak flow 

meter reading, wheezing reaction 

 Cardiovascular: headache, low blood pressure (shock), lightheadedness, fainting, loss of 

consciousness, rapid heart rate,  ventricular fibrillation (no pulse)  

 Mental status:  apprehension, anxiety, restlessness, irritability 

 

EMERGENCY PROTOCOL: 

1. CALL 911 

2. Summon school nurse if available.  If not, summon designated trained, non­medical staff to 

implement emergency protocol 

3. Check airway patency, breathing, respiratory rate, and pulse 

4. Administer medications (EpiPen and albuterol) per standing order  

5. Determine cause as quickly as possible 

6. Monitor vital signs (pulse, respiration, etc.) 

7. Contact parents immediately and physician as soon as possible 

8. Any individual treated for symptoms with epinephrine at school will be transferred to 

medical facility 

 

STANDING ORDERS FOR RESPONSE TO LIFE­THREATENING ASTHMA OR ANAPHYLAXIS: 

 Administer an IM EpiPen­Jr. for a child less than 50 pounds or an adult EpiPen for any 

individual over 50 pounds 

 Follow with nebulized albuterol (premixed) while awaiting EMS.  If not better, may repeat 

times two, back­to­back 

 Administer CPR, if indicated 

 

______________________________  ______________________________ 

(PHYSICIAN)      Date 
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_____________ Public Schools  

Facility Use Application  
 

Applicant Name (“Applicant”):___________________________________________ 

Organization Name (“Organization”), if applicable: __________________________ 
Applicant’s Position within Organization: __________________________________ 
Address: ___________________________________________________________  

Phone Number: __________________ Email: _________________________ 
Description of Requested Use: __________________________________________ 

__________________________________________________________________
__________________________________________________________________ 
Is your organization a registered 501(c)(3) or other nonprofit?       □ Yes      □ No 

Date of Requested Use: ___________  Time of Requested Use: ______ to _______ 
Facility/Room Request, if preferred: 

______________________________________ 
Expected Number of Attendees: _________________________________________ 
 

Check any of the following needs which apply to your request.  Note that the 
district may deem additional services necessary and may require the 

Applicant/Organization to pay for such services as a condition of use: 
□ Custodial (set up, tear down, sanitation) 
□ Kitchen/Kitchen Staff (cooking, food service, clean up) 

□ Technology Assistance (sound, lighting, presentation) 
 

Liability Insurance, check applicable: 
□ I/we have coverage of $1 million per occurrence and $5 million aggregate 

□ I/we have other coverage: ________________________________________ 
□ I/we have no insurance coverage 

 

Terms and Conditions of Use: 
1. All users must comply with the school board’s facility use and other policies, 

rules, and regulations.  A copy of the board’s facility use policy is available 
upon request. 

2. The facilities are closed from 10 PM to 7 AM and may not be used during 

those hours. 
3. The user(s) named above and the individual(s) signing on behalf of the User 

agree to defend, indemnify, and hold harmless the school district, its 
employees and agents for any expense, cost, loss, damage, claim, judgment 
or claims bill incurred or rendered against same, including attorneys’ fees 

and investigation expenses (pre-suit, suit, trial, appeal, and post appeal 
proceedings) on account of any intentional or negligent acts or omissions of 

the user or its employees, agents or servants, or any intentional or negligent 
acts or omissions of the district or its employees, agents or servants arising 
out of the use of any facility under this agreement. 

4. All non-governmental users may be required to provide a certificate of 
insurance and/or name the district as an additional insured and provide 

documentation evidencing general liability coverage under an occurrence 
basis policy, with minimum limits of $1,000,000.00 per occurrence and 
$5,000,000.00 aggregate, combined single limit covering bodily injury, 
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property damage, personal injury, premises, operations, products, completed 
operations, independent contractors, and contractual liability.  There shall be 

no exclusions for contracted liability.  All governmental users shall provide 
evidence of insurance or self-insurance to the limits set forth in NEB. REV. 

STAT. § 13-926. 
5. All users are subject to the fee schedule established by the school board, and 

all Applicants by signing below verify that they have authority to sign this 

application on behalf of the listed Organization, and all individuals and agents 
of organizations certify that they have financial means and authorization to 

pay for the required fees and deposits, if any. 
 
 

Applicant’s Signature: ____________________________   
 

Date: ________________________________ 
 
 

 
 

  
 
                          

For District Use Only 

 

Application 

□ Denied 

□ Approved, subject to the following 

 

Insurance 

□ User has provided sufficient proof of insurance. 

□ User must obtain proof of insurance and list district as additional insured. 

□ Insurance requirements are waived.  

 

Additional Services Requested/Required 

□ Custodial: $___________ 

□ Kitchen: $____________ 

□ Technology: $___________ 

□ None 

 

Total Fee Required to Grant Use: $_________________ 

 

 



RESOLUTION ON SCHOOL DISTRICT STANDARDS FOR ACCEPTANCE 

OR REJECTION OF OPTION ENROLLMENT APPLICATIONS 
 

WHEREAS, _______ Public Schools is committed to providing an education 
of high quality to its students in an economically efficient manner; and 

 
WHEREAS, the school district’s faculty, facilities, and equipment can serve 

only a limited number of students effectively; and 
 

WHEREAS, the _______ Board of Education, in consultation with the 
administration, has reviewed the school district’s faculty, facilities, 

equipment, interdisciplinary efforts and  interrelationships of grades, 
subjects, and faculty; and has determined the maximum number of students 

it can serve effectively at any given grade level and in total; 
 

NOW, THEREFORE BE IT RESOLVED that the board adopts the following 

standards for acceptance or rejection of option enrollment applications:  
 

Numeric Capacity. The capacity in the following grade levels, programs, 
classes, and/or school buildings is as follows: 

 
[NOTE TO BE DELETED: YOU MAY SET NUMERIC CAPACITY BY 

ESTABLISHING THE MAXIMUM NUMBER OF STUDENTS FOR EACH PROGRAM, 
CLASS, GRADE LEVEL, OR BUILDING.  YOU MAY ALSO SET NUMERIC 

CAPACITY BY DECLARING THE NUMBER OF OPTION STUDENTS YOU WILL 
ACCEPT INTO ANY PROGRAM, CLASS, GRADE LEVEL, OR BUILDING.  IF YOU 

ELECT THE SECOND APPROACH, YOU SHOULD CHANGE THE LIST BELOW TO 
REFLECT THE NUMBER OF OPTION STUDENTS YOU WILL ACCEPT INSTEAD 

OF THE CAPACITY OF EACH SUCH PROGRAM, CLASS, GRADE LEVEL, OR 
BUILDING.] 

 

 Each grade level in grades kindergarten through 8: ___ students 
 Each grade level in grades 9 through 12: ___ students 

 Students in special education programs requiring specific academic 
and behavioral support: ___ students 

 Other: ____________ 
 

Total enrollment for the school district: ____ students. 
 

Programmatic Capacity. The board declares the following grade levels, 
programs, classes, and school buildings to be at capacity such that no option 

applications into any of the following will be 
accepted:_____________________________________________________



_____________________________________________________________

____________________________________________________________. 
 

Other Standards.  The school district shall not accept an option student 
when acceptance of the student:  

 

(a) Would increase the operating costs of the school district, such as 

by requiring the hiring of new staff or contracting with outside 
entities to provide services to the student;  

(b) Would require the procurement of new equipment, technology, 

or furnishings;  

(c) Would cause or require the rearrangement of caseloads for staff 

and contracted professionals;  

(d) Is reasonably deemed by appropriate school staff to pose a 

potential risk to the health or safety of students or staff; 

(e) May pose a risk of adversely affecting the quality of educational 

services being provided to resident students, as determined by 

appropriate school staff.   
 

 
   

After the above resolution was read, board member_____________ moved 
for passage of the motion.  Board member ____________ seconded the 

motion.  After discussion, and on roll call vote, the following members voted 
in favor of the motion: __________________________________________. 

 
The following members voted against the motion: 

________________________. 

 
The following members did not vote: 

__________________________________. 
 

Having been consented to by a majority of the voting members, the board 
president declared the motion to have been passed and adopted. 

 
Dated this ___ day of __________, 201_.  

 
 ____________________________ 

 President, Board of Education 
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_____________ Public Schools  

Usage Application and Agreement 
 

Pursuant to _______ Public Schools (“District”) board policy, the district permits 

patrons to use certain district facilities on an individual, non-commercial basis upon 
only one application and upon signing a release, waiver, and agreement.  These 

facilities include: weight room, track, and ___________ (collectively, the 
“facilities”).  All other facility uses must be approved pursuant to the District’s 
facility use policies and practices. 

 

_____________________   __________________ __________ 
Applicant Last Name   First Name    Middle Initial 

 
_______________________ _______________  _________ _________ 

Street Address    City      State  Zip 
 
Birth date: _______________  Home Phone: __________________  

Work Phone: ____________  Cell: _________________________ 

Name of Emergency Contact: _____________________________________ 

 Home Phone: ___________ Work : __________ Cell: _____________ 

 Relationship of Emergency Contact: ___________________________ 

 Email of Emergency Contact: ____________________________ 

Key #_________________ 
 

Rules and Regulations: By signing this Agreement, you acknowledge that the 
District may establish rules and regulations governing the conduct of guests using 

the facilities, and you agree to follow them.  These include but are not limited to 
hours of availability, limitations on use of amenities and/or equipment, and 
limitation of access upon no notice to the Applicant. 

 
Services and Access: The District agrees to provide you with use of the facilities 

and equipment available in the facilities. The District reserves the right to add or 
delete services, amenities, and hours.  You will be provided a key to access the 
facilities.  The annual cost for the key and access is $___________. 

 
Superior Interest in Usage.  The primary use of the facilities is for District 

students and programs. The District reserves the right to close the facilities, in 
whole or any part, to outside use at any time and without notice to Applicant when, 
in the judgment of the District, it will benefit the students and programs of the 

District. 
 

Compliance with Laws: In performing under this Agreement, all applicable 
governmental laws, regulations, orders, and other rules of duly-constituted 

authority will be followed and complied with in all respects by both parties.  The 
Applicant understands this may limit access to the facilities with no notice provided 
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to the Applicant. 
 

Video Monitoring and Other Security Measures.  The District uses security 
measures such as video cameras on its property and makes recordings as part of 

its security processes.  Video cameras may be used in locations deemed 
appropriate by the District.  The Applicant consents to these security measures. 
 

RELEASE, WAIVER AND INDEMNIFICATION OF CLAIMS FOR USE OF THE 
SCHOOL DISTRICT’S FITNESS CENTER 

 
I, the undersigned, have read this release and understand all its terms.  I 

execute it voluntarily and with full knowledge of its significance.  I UNDERSTAND 

THAT IT CONTAINS A RELEASE OF LIABILITY AND AN INDEMNIFICATION. 
 

Declaration.  I do hereby declare myself to be physically sound and 
suffering from no condition, impairment, or other illness that would prevent my safe 
participation or use of the facilities and equipment. I do further hereby acknowledge 

that I must obtain a Physician’s approval for my participation in activities at the 
facilities, including the use of equipment. I acknowledge that I have either had a 

physical examination and have been given my Physician’s permission to participate, 
OR that I have decided to utilize the facilities without the approval of a Physician 

and do hereby assume all responsibilities.  
 

Acknowledgment of Risks.  I understand and agree that fitness activities, 

equipment, and amenities available at the facilities may be strenuous and/or 
hazardous and I should contact a healthcare professional or doctor before beginning 

any activities. I am voluntarily participating in these activities and using the 
facilities and equipment with full knowledge of the dangers involved. I 
understand the risks associated with weight lifting and other available exercise 

amenities in the facilities, including cardiovascular and other fitness activities, and 
that those risks include, but are not limited to, the possibility of muscle strain, 

broken bones, back injury or head injury, which may be severe in nature and which 
could result in paralysis or even death.  I hereby agree to expressly and 
voluntarily assume and accept any and all risks of injury or death related 

to these activities. 
 

Release, Waiver and Indemnification.  In consideration of permission 
granted by the District to use the District's facilities, and in the addition to any 
payment of any fees or charges, I do hereby waive, release and forever discharge 

the District, its board of education, officers, agents and employees from all actions, 
causes of action, damages, claims or demands that we, our heirs, executors, 

administrators, or assigns may have against the District and the parties named 
above for all personal injuries or loss of property which I incur by using the facilities 
and equipment or that otherwise result from my participation in any activities, 

whether such injuries are caused by my negligence or the negligence of the District 
or any of its employees, representatives, or volunteers.  I agree to indemnify the 

District, its board of education, officers, agents, and employees and to pay for any 
costs, attorney fees, or awards that may result from resisting any complaint or 
lawsuit which I may bring against the above-named parties for any injury or loss I 

claim to have suffered. 
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Responsibility for Supervision.  I understand that the facilities will be 

available to me only during hours designated by the administration, and that I am 
responsible for my own use of facilities and equipment at all times.  I will inspect 

the facilities and equipment upon each visit before using any equipment.  The 
District provides no training, supervision, or assistance. 
 

 Compliance with Rules.  I agree to abide by all District rules, regulations, 
and policies now in force or that may be adopted in the future, and all directives 

given to me pertaining to the use of the fitness center. 
 
 

 THIS DOCUMENT CONTAINS A RELEASE, A WAIVER AND AN 
INDEMNIFICATION.  READ IT CAREFULLY BEFORE SIGNING IT. 

 
Clearly PRINT the following information: 
 

Name: ______________________________ Age:  _________________ 
 

Date:  ____________                           
 

Signature: ____________________________   
 
  

 
PARENT OR GUARDIAN IF USER IS UNDER AGE 19: 

 
We, the undersigned, have read this Application and Release and understand 

all its terms.  We execute it voluntarily and with full knowledge of its significance.  

WE UNDERSTAND THAT IT CONTAINS A RELEASE OF LIABILITY AND AN 
INDEMNIFICATION FOR OURSELVES AND OUR CHILD. 

 
Clearly PRINT the following information: 
 

Child’s Name: __________________ Child’s Birthdate:  _________________ 
 

 
Father’s Name: ______________________  
 

Mother’s Name: ______________________ 
 

Father’s Signature: ____________________________ Date:  ____________                           
 
Mother’s Signature: ____________________________ Date:  ____________ 
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Special Education Procedures (Updated May 2016) 

 
The following procedures describe the steps that the school district will 

generally follow in implementing certain portions of the Individuals with 
Disabilities in Education Act and Rules 51 and 52 of the Nebraska Department 

of Education (NDE).  If any procedure described herein conflicts with or is 
inconsistent with state or federal laws or regulations, the law or regulation will 

control.  Nothing in the following procedures creates any enforceable right, 
educational entitlement or procedural protection that is separate from or in 

addition to the rights provided by state and federal law and regulation. 
 

Suspension and Expulsion Reporting (Rule 51 § 004.06E) 
The school district shall report the incidences, duration, and count of 

removals, suspensions, and expulsions, and other disciplinary 
information of children receiving special education services required by 

92 NAC 004.06E to the State electronically through the NDE website by 

June 30th of each year.  The report will be disaggregated by 
race/ethnicity, gender, LEP status, and disability category.  If 

disciplinary discrepancies are occurring in the rate of long-term 
suspensions and expulsions of children with disabilities, the school 

district shall review its policies, procedures, and practices related to the 
development and implementation of IEPs, the use of positive behavioral 

interventions and supports, and procedural safeguards to ensure that 
they comply with IDEA.   

 
District-Wide Assessments (Rule 51 § 004.05B, § 004.05C, and § 

004.05D) 
Each student who has been verified under Rule 51 will participate in 

district-wide assessments in a manner that is appropriate for the 
student.  Each student’s IEP team will determine how the student will 

participate in district-wide assessments.  The method of assessment will 

be recorded on the student’s IEP.  Alternate assessments will be 
administered at the same time that state and district-wide assessments 

are administered to the student’s grade level peers.  The school district 
shall report assessment results to parents, the public, and the 

Department with the same frequency and in the same detail as they 
report on the assessment of nondisabled children and/or as required by 

Rule 51. 
 

Child Find Process (Rule 51 § 006.01A and Rule 52 § 006.01) 
To identify, locate and evaluate children residing within the geographic 

boundaries of the school district who may qualify for special education 
(including homeless children and wards of the State), the school district 

will take the following practical steps: 
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a) announce in mailings sent to families with school-aged children at 

least annually that the school district will identify and verify children 
at no charge for possible disabilities; 

b) include information about the identification and verification of 
children for possible disabilities at no charge in mailings sent to 

patrons, homeless shelters, and Health and Human Service offices 
located in the school district at least annually; and  

c) accept referrals for evaluation directly from parents, school 
personnel, and other state and regional agencies.   

 
Student Assistance Teams (Rule 51 § 006.01B) 

The school district will use student assistance teams to develop 
individualized programs of support for students who may be 

experiencing difficulties in school.  The school district will generally work 
to assist a student through the SAT process prior to evaluating the 

student for possible verification under Section 504 of the Rehabilitation 

Act or Rule 51 of the Nebraska Department of Education. 
   

The SAT will be an ad hoc group created around a student, and will 
generally include building staff with expertise in the specific content 

area(s) identified as problematic for the student.  The SAT may also 
involve other interested or relevant staff and may, but is not required 

to, include the student’s parent.  
 

The team will review the strengths and interests that are unique to the 
student and determine the academic or social challenges the student is 

facing at school.  The team will then develop ideas and strategies that 
may help the student be more successful in school.   

 
If the SAT determines that appropriate general education interventions 

have been attempted without success, it will consider evaluating the 

student for eligibility under Section 504 of the Rehabilitation Act or 
referring the student to the multidisciplinary team for evaluation 

pursuant to Rule 51. 
 

Multidisciplinary Evaluation Team (Rule 51, § 006.03 and Rule 52 § 
006.09) 

The school district will appoint a Multidisciplinary Evaluation Team 
(MDT) which will be responsible for making all verification decisions 

pursuant to the qualification criteria in Rule 51 of the Nebraska 
Department of Education.  The MDT will analyze, assess, and document 

the needs of each student, and the MDT’s compiled information will be 
used on the Individual Family Service Plan (IFSP) or Individualized 
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Education Plan (IEP) if the MDT determines that the student qualifies for 

special education. 
 

The MDT will not base a student’s verification upon 1) lack of 
appropriate instruction in reading as contemplated in Section 

614(a)(5)(A) of the Individuals with Disabilities Education Act of 2004, 
2) lack of instruction in math, or 3) limited English proficiency. 

 
If a nonpublic school student qualifies for the school district’s special 

education program, an administrator or other designated representative 
of the student’s nonpublic school shall be appointed as a member of the 

student’s MDT. 
 

Review of Existing Evaluation Data (Rule 51, § 006.06) 
For initial evaluations and reevaluations, the IEP team and other 

qualified professionals will review all existing educational assessments 

as well as parental, classroom and other relevant observations in 
determining whether: 

a) the student is a student with a disability or continues to be a 
student with a disability qualifying for special education; 

b) a student with a disability needs or continues to need special 
education services; and 

c) a student with a disability needs additional or modified special 
education to meet the goals of the student’s IEP or the general 

goals of the school district’s curriculum. 
 

Independent Education Evaluation (Rule 51 § 006.07) 
When a student’s parent requests an independent education evaluation, 

the student’s case manager or the district’s special education director 
will respond in writing without unnecessary delay that (1) the school 

district will initiate a hearing under 92 NAC 55 to show that its 

evaluation is appropriate OR (2) an independent educational evaluation 
will be provided at public expense.  The written response will (1)  

include a copy of the board’s policy on IEEs and (2) if appropriate, 
identify at least one qualified individual who meets the policy’s criteria 

within the geographic area. 
 

IEP Meetings (Rule 51 § 007.09A–C, G-H) 
Each student’s IEP team will meet initially to develop the student’s IEP 

within 30 calendar days of the determination that the student qualifies 
for special education.  Thereafter, each IEP team will meet at least once 

annually to determine whether the annual goals of the student’s IEP are 
being achieved. The student’s IEP team will also ensure that the 

student’s IEP is in effect at the beginning of each school year.  The 
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school district will encourage the consolidation of reevaluation meetings 

with other IEP Team meetings to the extent possible.  The school 
district and parents may agree to meeting participation by video 

conference, conference call, or other electronic or alternative means.  
 

Pre-Meeting Procedures. Staff members may engage in activities such 
as researching placements and service options, preparing draft IEP 

documents, writing reports, creating charts, and comparing student 
makeup of various program settings prior to and in preparation for IEP 

team meetings.  Actual IEP and placement decisions, however, will not 
be made until concerns and input of parents and other members of the 

IEP team are received and considered at an IEP meeting.  Although staff 
members may consider possible service and placement options and 

form opinions about them outside of an IEP meeting, no final decision 
will be made before full consideration of all data and input from all team 

members at an IEP team meeting.  The school district has no policy of 

refusing to consider or use any particular service, program, or 
placement option. 

 
IEP Distribution to Parents (Rule 51 § 007.09D, F) 

A copy of the IEP will be provided to the parent at no cost.  If the IEP is 
amended, the parent will be provided with a revised copy of the IEP 

with the amendments incorporated upon request.   
 

IEP Modification by Written Amendment (Rule 51 § 007.09E) 
The school district and the parent may agree to change a student’s IEP 

after the annual IEP meeting without convening another IEP meeting by 
written amendment.   

 
Distribution of IEP information to staff (Rule 51 § 007.02C,  § 

007.02D, and § 007.09E1) 

The case manager for each student with an IEP will provide the staff 
assigned to work with that student with information about the student’s 

disabling conditions, the modifications and accommodations called for in 
the student’s IEP.  The case manager will also inform relevant staff of 

any subsequent changes made to the student’s IEP.  This information 
may be provided by: giving staff members a copy of the student’s IEP; 

giving staff members a copy of the accommodations page of the 
student’s IEP; or using any other method reasonably calculated to 

communicate relevant information to the responsible staff member(s).  
 

Early Intervention Transition (Rule 51 § 005.03, Rule 52 § 008) 
The school district shall ensure that students participating in early 

intervention services experience a smooth and effective transition to 
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preschool programs and/or services provided under Part B of IDEA by 

following the procedures described in 92 NAC 52-008.   
 

Least Restrictive Environment (Rule 51 § 008.01A) 
The school district will assure that, whenever possible, all students with 

disabilities are educated in the same manner and in the same 
environment as students without disabilities by using supplementary 

aids and services.  A student with a disability or disabilities will be 
removed from the regular educational environment and given special 

services and classes only when the nature of the disability does not 
allow for the satisfactory education of the student in regular classes.  

 
Referral Procedures for Infants and Toddlers (Rule 52 § 006.01-

006.03) 
The school district will make a referral for a child under the age of three 

to the agency responsible for providing services coordination in the 

Planning Region as soon as possible but in no case later than seven (7) 
days after becoming aware of the infant’s or toddler’s potential 

eligibility for early intervention services.  A child under the age of three 
who is the subject of a substantiated case of child abuse or neglect; or 

is identified as directly affected by illegal substance abuse or withdrawal 
symptoms resulting from prenatal drug exposure must be referred to 

the Early Intervention Program (the agency responsible for providing 
services coordination in the Planning Region).   

 
Except as otherwise allowed by law or regulation (see Rule 52 § 

006.02B), the school district must complete the screening; complete 
the initial evaluation and assessments; and participate in the initial 

individualized family service plan (IFSP) within 45 calendar days from 
the date of referral.   

 

Written Notice of Change (Rule 51 § 009.05A-D) 
The school district will provide the parents of a student with a disability 

with prior written notice within a reasonable time before the school 
district either proposes or refuses to make a change to the student’s 

identification, evaluation, or educational placement, or the provision of 
a free appropriate public education.  The written notice will comply with 

sections 009.05B-D of Rule 51 of the Nebraska Department of 
Education. 

 
Procedural Safeguard Notice (Rule 51 § 009.06A-D) 

A copy of the procedural safeguards will be given by the school district 
one time per school year.  A copy shall also be given to the parent 

upon: a) initial referral or parental request for evaluation, b) upon 
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request by a parent, c) upon receipt by the school district of the first 

occurrence of the filing of a complaint under section 009.11 of Rule 51, 
d) the first occurrence of filing a special education due process case 

under Rule 55, and e) in accordance with the discipline procedures in 
section 016 of Rule 51.  The notice shall include a full explanation of all 

procedural safeguards in compliance with section 009.06B of Rule 51.  
The notice shall be written in English and provided in the native 

language of the parent as required by sections 009.05C-D of Rule 51.    
 

Informed Parental Consent (Rule 51 § 009.08) 
The school district will obtain informed parental consent before: a) 

conducting an initial evaluation to determine if a child qualifies as a 
child with a disability, b) conducting a reevaluation, c) initial placement 

of a child with disabilities in a program providing special education and 
related services or early intervention services, d) accessing a child’s or 

parent’s public benefits or insurance for the first time (and after 

providing notification to the child’s parents consistent with 92 NAC 51-
009.90A2); and e) accessing a child’s or parent’s private insurance 

proceeds (each time). 
 

Appointment of Surrogate For Student (Rule 51 § 009.10B)  
The school district shall ensure that the rights of students with 

disabilities are protected by informing the members of the student’s IEP 
team whenever(1) a parent cannot be identified, (2) a parent(s), legal 

guardian or individual acting in loco parentis for the student cannot be 
located, (3) the child is an unaccompanied homeless youth, or (4) the 

child is a ward of the State or court, The team will then hold a meeting 
to discuss and consider whether the school district must appoint a 

surrogate to participate on the IEP team and fulfill the role of the 
student’s parent.  The team will select a community member who 

qualifies according to the criteria provided in Rule 51.  

 
Personnel Standards (Rule 51 § 010) 

The school district shall ensure that all personnel are appropriately and 
adequately trained and prepared to provide special education and 

related services to children with disabilities as required by law including 
but not limited to Section 2122 of the Elementary and Secondary 

Education Act of 1965, Rule 51, and IDEA.  The school district shall 
ensure that its recruits, hires, trains, and retains such personnel by 

doing the following: 
   

1) Advertising for only qualified candidates.  
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2) Verifying that all personnel hold the required certificate, 

license, registration, or other credentials and training during 
the interview process or prior to employment. 

3) Verifying that all personnel maintain the required certificate, 
license, registration, or other credentials and training during 

employment. 
4) Providing continuing education opportunities and training 

programs. 
5) Evaluating personnel performance for compliance with 

federal and state law and regulations and school district 
standards and policies. 

 
Contracted Programs (Rule 51 § 013.02) 

The school district shall be responsible for the development and 
maintenance of the IEP and the participation in all IEP meetings and 

shall assure that IEP meetings are arranged with the contracted 

program and the parents.  Such arrangements may include meetings 
with the contracted program, the school district, and the parent.  

Meetings may occur within the district, at the contracted program site, 
or another site if more appropriate.   

 
Transportation (Rule 51 § 014) 

The school district shall provide transportation or transportation 
services to special education students who qualify for it under law as 

provided in NEB. REV. STAT. 79-1129, Rule 51, and IDEA.  This may 
include paying mileage reimbursement to parents, transporting children 

with school district vehicles, contracting with a transportation company, 
or using any other method that is proper and necessary to transport 

students.  Transportation eligibility will be determined by the student’s 
IEP Team.  The plan for transportation for the student shall be part of 

the IEP if required by law. 

 
Children Placed In or Referred To a Nonpublic School or Facility by 

the School District or Approved Cooperative As a Means of Providing 
Special Education and Related Services (Rule 51 § 015.01) 

A special education student may be placed in a nonpublic school or 
facility, if the student’s IEP team develops an IEP for the child in 

accordance with Section 007 that places the student in the nonpublic 
school or facility.  If a student’s IEP team determines that the student 

will be placed in a nonpublic school or facility, the school district will 
ensure that the student is provided special education and related 

services in conformance with the provisions of Rule 51 at no cost to the 
student or parents.  The school district will be responsible for initiating 

and conducting IEP meetings after the student has been placed in the 
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nonpublic school or facility and will insure that both the parents and 

representatives from the nonpublic school or facility are involved in any 
decision about the child's IEP and agree to any proposed changes in the 

IEP before those changes are implemented. 
 

Children Placed In a Nonpublic School by Parents As a Means of 
Obtaining Special Education and Related Services; FAPE is At Issue 

(Rule 51 § 015.02) 
The school district will not pay for the cost of education, including 

special education and related services, of a child with a disability at a 
nonpublic school or facility if the school made FAPE available to the 

child and the parents elected to place the child in a nonpublic school or 
facility as a means of obtaining special education and related services. 

However, the school district will include that child in the population 
whose needs are addressed consistent with Rule 51.  Disagreements 

between a parent and the school district regarding the availability of a 

program appropriate for the child, and the question of financial 
reimbursement, are subject to the due process procedures of Rule 55 of 

the Nebraska Department of Education.   
 

Working with Nonpublic Schools within the Boundaries of the District 
(Rule 51 § 015.03B and § 015.03D1a) 

The school district will provide written information to each non-public 
school within its geographic boundaries that the public school will 

identify and verify children for possible disabilities at no charge.  This 
communication will also inform the non-public school officials, staff and 

parents about the availability of equitable services for students with 
disabilities who attend non-public schools that are not within the 

geographic boundaries of the district.   
 

A student who attends a nonpublic school may participate in the school 

district’s special education program to receive FAPE provided that (1) 
the student has been verified pursuant to Rule 51 and (2) the student is 

a resident of the school district as defined by NEB REV. STAT. § 79-215.  
The student’s IEP team will determine the physical location where the 

student will receive services and will consider whether it is necessary 
for the student to be transported to the service location.  A non-resident 

student who attends a nonpublic school within the geographic 
boundaries of the district may receive equitable services if the student 

has been verified pursuant to Rule 51.  
 

Disagreement between parents and the school district over whether or 
not the school district has a program available to serve the needs of a 
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special education student, including claims for tuition reimbursement by 

parents,  are subject to the appeal procedures established in Rule 55. 
 

Overidentification and Disproportionality (34 CFR 300.173 ) 
The school district shall take affirmative steps to prevent the 

inappropriate overidentification or disproportionate representation by 
race and ethnicity of children as children with disabilities, including 

children with disabilities with a particular impairment described in 34 
C.F.R. §300.8.  These steps shall include, but not necessarily be limited 

to:  
 

 Providing staff with technical assistance, professional 
development, and other educational opportunities; 

 Collecting, examining, and reporting data; 
 Monitoring, assessing, and providing continuous improvement 

activities; 

 Reviewing school district policies, procedures, and practices.  
 

The school district shall collect and examine data to determine if 
significant disproportionality based on race and ethnicity is occurring 

with respect to: 
 

 The identification of children with disabilities, including the 
identification of children as children with disabilities in accordance 

with a particular impairment described in 34 C.F.R. §300.8; 
 The placement in particular educational settings of these children; 

and 
 The incidence, duration, and type of disciplinary actions, including 

suspensions and expulsions. 
 

The school district will review and analyze the data and any other 

applicable indicators or information that is needed to adequately 
measure overidentification and disproportionate representation.  In the 

event that the available information demonstrates inappropriate 
overidentification or disproportionate representation by race and 

ethnicity of children as children with disabilities, the school district shall 
correct the matter as soon as practicable, but in no case later than any 

time period required by law.   
 

Prohibition on Mandatory Medication (34 CFR 300.174 ) 
State and school district personnel shall not require parents to obtain a 

prescription for substances identified under schedules I, II, III, IV, or V 
in section 202(c) of the Controlled Substances Act (21 U.S.C. 812(c)) 

for a child as a condition of attending school, receiving an evaluation 
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under sections 300.300 through 300.311, or receiving services 

authorized under IDEA. 
 

Access to Instructional Materials (Rule 51 § 004.15) 
The school district may contract with the National Instructional Materials 

Access Center (NIMAC) when purchasing print instructional materials 
and/or assures the Nebraska Department of Education that it will 

provide such materials to children with blindness or other children with 
print disabilities at the same time as other children. 

 
Full Education Opportunity Goal and Program Options (Rule 51 § 

004.11A, 34 CFR 300.109, 34 CFR 300.110) 
The school district provides full educational opportunities to all children 

with disabilities aged birth to 21.  The school district does this, in part, 
by: 

 Offering and providing a free appropriate public education (FAPE), 

including special education and related services, and complying 
with all state and federal special education laws and regulations; 

 Making available to children with disabilities a variety of 
educational programs and services that are available to 

nondisabled children including, but not necessarily limited to, art, 
music, industrial arts, consumer and homemaking education, and 

vocational education   
 Working collaboratively with parents, teachers, guidance 

counselors, other school staff members, community agencies, 
educational service units, and other school districts to review 

and/or offer appropriate course offerings and other educational 
opportunities; 

 Providing supplementary aids, services, and other effective 
supports determined appropriate and necessary by the child’s IEP 

Team, to ensure that students have an equal opportunity to 

participate in academic, nonacademic, and extracurricular 
services and activities; 

 Collecting and examining data; and 
 Staff development activities 

 
The timetable for accomplishing this goal is immediate and ongoing.  

The school district accomplishes this goal by taking the above steps on 
a regular, scheduled, and ongoing basis as well as on an unplanned 

basis when the need arises for each individual student. 
 

Parent Refusal to Consent Under Rule 52 (Rule 52 § 009.02K3) 
If a parent refuses to provide consent under Rule 52, the school district 

may: 
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 Hold a meeting with the parent(s) to explain how the parent’s failure 

to consent affects the ability of their child to receive early 
intervention services; 

 Provide the parents with written information regarding early 
intervention services; 

 Provide referrals to other agencies, if appropriate; and 
 Take other actions or make such other efforts as the school district 

deems appropriate. 
 

Nothing in these procedures shall override a parent’s right to refuse to 
consent under section 009.03A of Rule 52. 

 
Surrogate Parents (Rule 51 § 009.10) 

Surrogate parents shall be appointed when required or allowed by Rule 
51 or IDEA.  If the district identifies students who may be in need of a 

surrogate parent, the district will: 

 
1. Attempt to identify and locate the parent; 

2. Investigate the legal status of those student(s); and 
3. If after a reasonable effort, the parents cannot be located, the 

school district shall ensure that the  rights of students with 
disabilities are protected by appointing a surrogate. 

4. Surrogates will be provided sufficient training to assure they are 
knowledgeable as to the legal rights and educational needs of the 

student they are to represent.  Training will be conducted as 
needed. 

5. Surrogates will be appointed by the director of special education 
following documentation that no conflict of interest exists and 

completion of appropriate training or assurance that the surrogate 
is knowledgeable in order to represent the student. 

6. Surrogates will be monitored on a regular basis to ensure 

effective performance.  Should a surrogate be unable or unwilling 
to discharge his or her duties, a new surrogate will be appointed 

by the director. 
7. The surrogate parent shall continue to represent the student until 

one of the following occurs: 
a. The student is determined to no longer be eligible for, or in 

need of, special education or related services except when 
termination from such programs is being contested; 

b. The parent, who was previously unknown, or whose 
whereabouts were previously unknown or a guardian or 

person acting as the student’s parents becomes known;  
and/or, 
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c. It is determined that the appointed surrogate parent no 

longer adequately represents the student. 
d. The surrogate parent’s term has expired. 
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