
Board of Education Regular Meeting
Monday, July 11, 2022 7:30 PM Central
Posting Locations: 

Nebraska Signal
Posted Date:  June 28, 2022

Fillmore Central High School
1410 L Street

Geneva, NE 68361-1599  

   
Chad Engle:   Present   
Shaun Farmer:   Present   
Doug Gergen:   Present   
Christin Lovegrove:   Present   
Whitney Peppard:   Present   
Scott Schelkopf:   Present   
Present: 6.
 

1. Call to Order

2. Recognize Open Meetings Laws and location of the poster

3. Roll Call

4. Declaration of Legal Meeting/Excuse Absences

4.1. Declaration of Legal Meeting

4.2. Excuse Absences

5. Public Comment

6. Reports from Administration

7. Action Items

7.1. Consent Agenda

7.1.1. Approval of the Minutes of the following board meetings:  June 13, 2022

7.1.2. Receive, review and accept Finance reports

7.1.3. Review and approve the General Fund Claims

7.1.4. Review and approve the Building Fund Claims

7.2. Review, discuss and approve District Employee and Classified Staff Handbooks

7.3. Review, discuss and approve the 2022-2023 Miscellaneous Charges Schedule



7.4. Hear proposal and information, review, discuss a possible action on adding key fobs to 
our existing buildings

7.5. Review discuss and take any possible action on replacing the sound system in the High 
School gym

7.6. Review discuss and take any necessary action on a walking trail easment south of the 
football field fencing.

7.7. Discuss, consider and take possible action on downtown gymnasium

7.8. Review, discuss and take any necessary action on the Back to School Framework - Safety 
Plan

8. Discussion Items

8.1. Status of current football field fencing, bleachers and lights

8.2. Student Fee Review

8.3. Discuss Possible Board Retreat Date in October

8.4. Review and Discuss Postcard Bill Timeline

8.5. Review Next Meeting Dates:  August 1, 2022 Budget Workshop at 7:30 and August 15, 
2022 Regular Board of Education meeting

9. Adjourn meeting



July 11th, 2022 Board Report 
 

1. Call to Order 
2. Recognize Open Meeting Act and Location of Poster 
3. Roll Call 
4. Declaration of Legal Meeting/Excuse absences 
5. Public Comment 
6. Reports from Administration 

 
My Report 

  
 New Classified Staff Hires – We have been able to hire several positions since our job fair. 
 
 KSB Policy Committee – we continue to meet and have finished the 3000’s.   
 
 HVAC Report – Elementary and High School 
  Elementary Update 
  High School Compressor 

We had 1 of our 4, 35 horse power R22 compressors fail at the high school. 
   We ordered a new compressor. 
 

Elementary Electrical Bills- After several visits by NPPD and their engineer they located the  
the problem.  We have an almost $20,000 credit coming back to us.  They asked if 
we want credited on future bills or receive the full amount now. 

 
Insurance Renewal – I have met with Cody Lightwine, there will be increase overall, but  
 Cyber insurance up $600 or 25% and commercial property up 10%-15%.   
 
Auditor- I have talked with our auditor and have confirmation for this year. 
 
I Met with Amy Nelson and Lynn Mussman to discuss the time-line of LB644. 
 

 
7. Action Items 

   
7.1 Consent Agenda  

 
7.1.1  Minutes – the minutes of the June Board meeting are on the Sparq meeting site for 

your review and approval. 
 

7.1.2 Financial Reports – the reports from June are for your review and on the Sparq 
meetings website. 

 



7.1.3 General Fund Claims – If you need more information on any claims, contact Lynne 
or I prior to the board meeting and we will get that for you. 

 
7.1.4 Building Fund-if you have questions please contact Lynne or I prior to the board 

meeting and we will get it for you.  
 

7.2   Review, Discuss, and Approve District Employee and Classified Staff Handbooks 
 We will need to decide on staff mileage rate. 
 
7.3  Review, Discuss, and Approve the 2022-23 Miscellaneous Charges Schedule 
 
7.4 Hear proposals and information, Review, Discuss, and take any necessary action 

with regards to Key Fobs being added to our school buildings’ existing doors. 
 
7.5 Review, Discuss, and take any necessary action with regards to updating the sound 

system in the high school gym. 
 
7.6 Review, Discuss, and take any necessary action on walking trail easement south of 

football field fence. 
 
7.7 Discuss, Consider, and possibly take action on the DT Gym. 
 
7.8 Review, discuss, and take any necessary action to the Back to School Plan 
   
8 Discussion Items 
8.1 Status of the current Football field fencing, bleachers, lights  
8.2 Student Fee Review 
8.3 Discuss possible Board Retreat and dates in October 
8.4 Budget Timeline new postcard bill 
8.5 Review next meeting dates – August 1 Budget Workshop at 7:30, August 15th board 

meeting.   
 

9 Adjournment 



Board of Education Regular Meeting 
Monday, June 13, 2022 7:30 PM Central 
Posting Locations:  

• Nebraska Signal 

Posted Date:  June 7, 2022 

Fillmore Central High School 
1410 L Street 

Geneva, NE 68361-1599   

    
Chad Engle:    Present    
Shaun Farmer:    Present    
Doug Gergen:    Present    
Christin Lovegrove:    Present    
Whitney Peppard:    Present    
Scott Schelkopf:    Present    
Present: 6. 
  
1. Call to Order 

President Shaun Farmer called the meeting to order at 7:30 pm. 

2. Recognize Open Meetings Laws and location of the poster 

3. Roll Call 

4. Declaration of Legal Meeting/Excuse Absences 

4.1. Declaration of Legal Meeting 
Recommendation that the Board declare this regular meeting of June 13, 2022 a legal 
meeting passed with a motion by Chad Engle and a second by Doug Gergen. 
Chad Engle: Yea, Shaun Farmer: Yea, Doug Gergen: Yea, Christin Lovegrove: Yea, 
Whitney Peppard: Yea, Scott Schelkopf: Yea 
Yea: 6, Nay: 0 

 

4.2. Excuse Absences  
There were none. 

5. Public Comment 

6. Reports from Administration 
Superintendent – Mr. Cumpston – Mr. Cumpston updated the Board regarding Licensed 
Mental Health Practitioner funding through ESSRs funds, purchasing a vehicle for the middle 
school to help transport students, the math curriculum, and social/emotional training for the 
district. He also reported that we have received approval for purchasing desks/seating in 
classrooms using ESSRs funds.  He also reported that we will be able to pay for three 
paraprofessionals at the elementary and middle schools using ESSERS funds to assist with 
learning loss and behavioral issues.  The Job Fair was a success with better than anticipated 
attendance.  The policy committee process was reviewed. 



 
NOTE: Principals are not required to attend meetings in the summer months.  Mr. Theobald 
was in attendance.  

7. Action Items 

7.1. Consent Agenda 
Recommendation that the Board approve the Consent Agenda passed with a motion by 
Scott Schelkopf and a second by Doug Gergen. 
Chad Engle: Yea, Shaun Farmer: Yea, Doug Gergen: Yea, Christin Lovegrove: Yea, 
Whitney Peppard: Yea, Scott Schelkopf: Yea 
Yea: 6, Nay: 0 

 

7.1.1. Approval of the Minutes of the following board meetings:  April 26, 2022 and  
May 16, 2022 

7.1.2. Receive, review and accept Finance reports 

7.1.3. Review and approve the General Fund claims 

7.1.4. Review and approve the Building Fund claims 

7.2. Review, discuss and take any necessary action on the Back to School Framework –  
Safety Plan 
No action was taken. 

7.3. Purchase up to $55,000 of Classroom Furniture Using ESSERS Funds 
Recommendation that the Board approve combined purchases of up to $55,000 for 
classroom furniture using ESSERS funds passed with a motion by Doug Gergen and a 
second by Chad Engle. 
Chad Engle: Yea, Shaun Farmer: Yea, Doug Gergen: Yea, Christin Lovegrove: Yea, 
Whitney Peppard: Yea, Scott Schelkopf: Yea 
Yea: 6, Nay: 0 
 
Approximately $26,000 will be used at the high school to purchase hexagon shaped desks 
that can be reconfigured into various groupings and 120 chairs.  This allows for the 
removal of the desk and chair combination pieces.  Approximately $5,000 will be used 
for new science tables at the middle school and another $5,000 will be used for an 
additional classroom.  There is no anticipated need at the elementary at this time. 

7.4. Hire two para educators using ESSERS funds to address learning loss 
Recommendation that the Board approve hiring two additional paraprofessionals using 
ESSERS funds to address learning loss passed with a motion by Christin Lovegrove and 
a second by Doug Gergen. 
Chad Engle: Yea, Shaun Farmer: Yea, Doug Gergen: Yea, Christin Lovegrove: Yea, 
Whitney Peppard: Yea, Scott Schelkopf: Yea 
Yea: 6, Nay: 0 
 



Discussion was held regarding the funding of these two positions.  These positions will 
be at the elementary and middle schools. 

8. Discussion Items 

8.1. Review and Discuss Future ESSERS Spending 
Discussion was held regarding the survey that was sent out regarding ESSERS.  Fillmore 
Central has allocated all of the ESSER’s 1 money which had to be used by September, 
2022.  ESSERs II funds need to be allocated and spent by the fall 2023.  At this time we 
are using the money for the following:  Branching Minds software and training, computer 
licenses, IXL, Lexia, computers, mimeo boards, an additional 12 hours of licensed mental 
health practitioner services, furniture and school bus cameras.  ESSERs III funds need to 
be spent by the fall of 2024.  At this time plans for these funds include English/Language 
Arts, Science, and Math books/curriculum; Marzano training and books; additional 
licensed mental health practitioner services, and a  portion of the data steward and 
paraprofessional costs. 
 

8.2. Review District Employee and Classified Staff Handbooks 
Changes in the handbooks were highlighted and discussed. 
 

8.3. Report on Status of Elementary HVAC System 
At this time we are waiting to hear from Marty Kasl regarding coil issues and 
replacing/adding glycol to the system.  Discussion was held regarding having NPPD 
check the controls regarding the high electricity bills. 
 

8.4. Review 2022-2023 Miscellaneous Charges Schedule 
It was noted that all Fillmore Central students are admitted to regularly scheduled home 
events free of charge. 
 
Discussion was held regarding raising the substitute pay to $145 per day. 
 

8.5. Review Parent Involvement Policy 
The Board conducted the annual policy review. 

8.6. Review Bullying Policy 
The Board conducted the annual policy review. 

8.7. Set date for possible Budget Workshop 
Dates for the following meetings were set:  August 1, 2022 – Budget Workshop and 
August 15, 2022 – Regular Board of Education Meeting. 
 

8.8. Discuss Possible Board Retreat and Dates 
The retreat will be held in October or November with at date to be set at a future meeting. 

 

8.9. Review and Discuss proposed Walking Trail location 



The Board went outside to view and discuss the location on the city easement.  There 
may be a change in the location of the path to the fence surrounding the football field.  
Signage will also be needed for a street crossing.  Mr. Cumpston will check on district 
liability. 

8.10. Discuss replacing Sound System in High School Gymnasium 
Discussion on replacing the high school gymnasium sound system was held.  The current 
system is not adequate. We need a system with a clear sounding microphone for 
presentations, graduations and has the ability to play music.  Two quotes for 
approximately $20,000 each and one quote for $40,000 have been received at this time. 

8.11. Discuss Adding Key Fobs to Select Exterior Doors at Each Building 
It will cost approximately $60,000 to add fobs to 8 or 9 doors at each of the three 
buildings. 

8.12. Review and Discuss Downtown Gym Appraisal 
 Recommendation that the Board and Mr. Cumpston to enter executive session at 9:11 
pm to discuss the downtown gym appraisal passed with a motion by Chad Engle and a 
second by Scott Schelkopf. 
Chad Engle: Yea, Shaun Farmer: Yea, Doug Gergen: Yea, Christin Lovegrove: Yea, 
Whitney Peppard: Yea, Scott Schelkopf: Yea 
Yea: 6, Nay: 0 
 
Recommendation that the regular meeting be reconvened at 9:38 pm passed with a 
motion by Doug Gergen and a second by Chad Engle.   
Chad Engle: Yea, Shaun Farmer: Yea, Doug Gergen: Yea, Christin Lovegrove: Yea, 
Whitney Peppard: Yea, Scott Schelkopf: Yea 
Yea: 6, Nay: 0 

8.13. Next Meeting:  July 11, 2022 

9. Adjourn meeting 
Recommendation that the regular meeting of June 13, 2022 be adjourned at 9:39 pm passed 
with a motion by Doug Gergen and a second by Whitney Peppard. 
Chad Engle: Yea, Shaun Farmer: Yea, Doug Gergen: Yea, Christin Lovegrove: Yea, Whitney 
Peppard: Yea, Scott Schelkopf: Yea 
Yea: 6, Nay: 0 

 



































BEGINNING BALANCE $51,832.35

RECEIPTS
Current Month Received to Date

7/1/22

Students $0.00 $10,514.60
Adults $0.00 $3,714.35
Federal Reimbursement $37,258.65 $442,115.69
State Reimbursement $0.00 $0.00
District Transfer $0.00 $0.00
Milk/Other $0.00 $4,879.45
Interest $15.99 $152.04

Total $37,274.64 $461,376.13

EXPENSES
Current Month Spent to Date

7/1/22

Labor $15,524.47 $193,861.58  
Food $0.00 $249,149.19
Equipment $0.00 $721.16
Supplies $0.00 $15,361.30
Check Write Off's $0.00 $0.00
Ticket Refund $0.00 $405.50
Misc. Expenses $0.00 $0.00
Returned Checks $0.00 $44.00

Total $15,524.47 $459,542.73

ENDING BALANCE $73,582.52

Hot Lunch Report



































































































 
 
 
 
 
 

FILLMORE CENTRAL 
 

DISTRICT # 30-0025 
 
 
 
 

SUPPORT STAFF HANDBOOK 
 

2022-2023 
 
 
 
 
 
 
 
 
 
 
 
 
 



INTRODUCTION 
 

It is the purpose of this handbook to provide non-certificated employees with a ready resource 
which gathers together all the pertinent information of policy and procedure related to their 
work.  This is done in the belief that staff morale improves when everyone understands the 
relationship of his/her work to the total organization and knows of his/her own rights and 
responsibilities. 
 
Every employee-whether teacher, teacher aide, custodian, office personnel, administrator, bus 
driver or food service--is a part of the big team whose goal is the best possible education for all 
of the children.  All are trustees of an important public confidence and as such must be dedicated 
to doing the most efficient and effective job of which they are capable. 
 
This handbook has been prepared to provide support personnel with relevant information, 
policies, and patterns of practice.  This handbook states policies as they exist at the time of 
publication.  All policies are subject to change by the Board of Education.  This handbook is not 
to be construed as a contract of employment. 
 
It is essential that all school personnel be thoroughly acquainted with the handbook and refer to it 
frequently.  Employees are urged to make suggestions for future improvement and revision. 

 
 
 
 
 

NOTICE OF NONDISCRIMINATION 
The Fillmore Central School District does not discriminate on the basis of race, color, national 
origin, sex, disability, religion, age or other protected status in its programs and activities and 
provides equal access to the Boy Scouts and other designated youth groups.  The following 
persons have been designated to handle inquiries regarding the non-discrimination policies: 
  Josh Cumpston, Superintendent of Schools 
  1410 L Street 
  Geneva, NE  68361          

(402)759-4955 
josh.cumpston@fillmorecentral.org 

Complaints or concerns involving discrimination or needs for accommodation or access should 
be addressed to the Superintendent of Schools.  For further information about anti-discrimination 
laws and regulations, or to file a complaint of discrimination with the Office for Civil Rights in 
the U.S. Department of Education (OCR), please contact the OCR at 8930 Ward Parkway, Suite 
2037, Kansas City, Missouri  64114, (816) 268-0550 (voice), or (877) 521-2172 
(telecommunications device for the deaf), or ocr.kansascity@ed.gov. 



EMPLOYMENT  
 Application 
 Openings for non-certificated positions may be advertised in the Nebraska Signal.  Any person desiring 

employment with Fillmore Central Public Schools will submit an application to the Superintendent's 
Office.  Interviews are conducted by qualified administrators. 

 
 Termination of Employment 
 If there is a need to terminate the employment of any employee, Fillmore Central Public School will give 

such employee at least two weeks notice prior to the effective date of termination, unless the employee has 
committed an act that necessitates immediate termination (neglect of duty, unprofessional conduct, 
insubordination, immorality, physical or mental incapacity).  Written notice of resignation must be given to 
the immediate supervisor at least two weeks prior to the effective date. 

 
 Upon termination of employment, an employee may apply to the Retirement Office, PO Box 94816, 

Lincoln, NE, 68509, for return of contributions made to the Nebraska School Employees Retirement 
System. 

 
CLASSIFICATION and SALARY SCHEDULE 
 Classification: 
 Fillmore Central Public School support personnel are listed by job classification on the non-certificated 

salary schedule. 
  
 Salary Schedule and Method of Payment 
 
 The Salary Schedule is found in Appendix A of this handbook. 
 
 Employees will keep track of their time using the TMS system.  Checks will be issued on the 20th day of 

the succeeding month, unless the 20th falls on the weekend, whereupon the checks will be issued on the 
Friday previous to the 20th.   

 
CONDITIONS 
OF WORK: 
 
 School Calendar: 
 A School Calendar is found in Appendix B of this handbook. 
 
 Work Schedule: 
 The working hours vary according to the job classification.  Hours for part-time employees are determined 

by their immediate supervisor. 
 
 Overtime: 
 Overtime (at 1 1/2 times your regular rate of pay) is to be paid for hours worked in excess of 40 hours per 

week; however, hours of work that must be counted toward the 40 hours include all the time you were 
actually at work. 

 Example: 
 Mon.  Tues. Wed.   Thurs.  Fri. Total    Total Reg Hrs.  Total OT 
 9hr 9hr 8 hr Sick 8hr  8hr   42 hr           42 hr                  0 
 
 Overtime cannot be paid for the 2 hours over 40 because actual hours worked for the week was only 34.  
 
 Rest Breaks: 
 Employees are entitled to two fifteen-minute breaks in an eight-hour day. 
 
 Lunch Break: 
 Employees that work more than six (6) hours each day will take a half-hour (30 minute) lunch break. 
 
  
 
 
 

 
 



Office Substitution: 
 Office personnel are to notify their administrator or supervisor if they are unable to report to work.  Office 

substitutes will be provided if necessary. 
 
  

Personnel Files: 
 A copy of any written comments about an employee, to be included in the individual's personnel record, 

must be signed by the individual employee and the author. 
 
 Evaluation: 
 This school district is committed to employing and retaining the best personnel possible.  In order to 

maintain the high standard of performance, a system of periodic appraisal has been established.   All 
employees must be appraised at least once each year.   

 
 
EMERGENCY PROCEDURES IN INCLEMENT WEATHER 
 The following procedures will be followed in closing schools during severe winter weather situations: 

1. The Superintendent will consult with the transportation supervisor and others to gather 
information on weather conditions. 

 
 If conditions warrant, the Superintendent will notify the media that schools will be closed.  

Whenever possible, the news media will be contacted before 6:00 a.m. 
 
2. Personnel expected to report to work, even though school has been canceled, include: 
 
 a. The Superintendent of Schools 
 b. The Grounds Supervisor 
 c. The Head Building Custodian* 
 d. The Executive Secretary  

e. The Bookkeeper 
f. The Data Steward 

*The Head Building Custodian will decide if the assistant custodian should 
   report for work. 

 
 The above mentioned staff members who are on a leave status the day before the storm emergency 

and continue in that same status the day after the emergency will be considered on leave during 
the emergency day.  A person on sick leave the day before the emergency day and who reports 
back to work the day after the emergency will not be charged sick leave the day of the emergency. 

 
PERSONNEL  BENEFITS 
  The non-certificated leave and benefit policy can be found as Appendix C  

in this handbook. 
 
Drug Free School and Community Policy 
School District #25 (Fillmore Central Public School) is committed to providing an employment environment that is 
safe and provides appropriate motivation to ensure a creative and productive work force.  To this end, the District 
unequivocally endorses the philosophy that the workplace should be free from the detrimental effects of illicit drugs 
and alcohol. 
 
It is unlawful and, therefore, absolutely prohibited for any employee of the District to engage in the unlawful 
possession, use, or distribution of illicit drugs and alcohol on school premises or as a part of any of the school’s 
activities. 
 
DEFINITIONS 
As used in this policy, prohibition against the unlawful possession, use, or distribution of illicit drugs and alcohol on 
school premises or as a part of any of the school’s activities shall mean, but not be limited to the following: 
 
1, The possession, use, or distribution of any substance which is declared by the State of Nebraska or any 

other applicable law to be an illicit substance. 
2. The possession, use, or distribution of alcohol on school premises or as a part of any of the school’s 

activities. 
 



As used herein, the term “School premises” shall mean any property whether owned, leased, or in other manner 
under the control of the Board of Education of the District. 
 
As used herein, the term “as a part of any of the school’s activities” shall mean any activity or enterprise carried out 
in whole or in part under the auspices of the District. 
 
 
PROCEDURES 
 
1. All employees and each new employee will receive a copy of this policy. 
 
2. Each employee will acknowledge receipt of this policy and will sign such form acknowledging receipt and 
acknowledging the District’s policy of absolutely prohibiting conduct as set for this in policy (Policy #4000.D), and 
further acknowledging that serious sanctions can and will be taken against an employee, including termination of 
employment and referral for prosecution for any failure to comply with the above-stated standards of conduct and 
further acknowledging that such compliance is mandatory, and further acknowledging that this policy is adopted 
pursuant to P.L 101-226, 34 C.F.R. Part 86, and other applicable statutes, and will further acknowledge that failure 
to comply with such federal requirements may put the District’s receipt of federal funds in jeopardy. 
 
3. In the event the employee does not understand the terms and conditions of this policy, it shall be the duty of 
the employee to ask for such points of clarification of the Superintendent of Schools or his/her designee at the time 
this policy is distributed to the employee.  If no question is directed by an employee to the Superintendent of 
Schools or his/her designee it shall be the legal position of the District to presume that the employee has understood 
and will abide by this policy. 
 
4. In the event of any non-compliance by any employee with this policy, it shall be the duty of the 
Superintendent of Schools or his/her designee to inform  any employee not in compliance about any drug and 
alcohol counseling and rehabilitation and re-entry programs that are available to employees within fifty (50) miles of 
the administrative offices of the District.  If no such programs are available within 50 miles, then such other 
programs as may exist in the State of Nebraska shall be made known to such employee.  The Superintendent or 
his/her designee shall maintain a list of such available services and shall from time to time update such list.   
 
5. Sanctions which may be taken against an employee for non-compliance with this policy may be any one or 
more of the following: 
 
 a. An oral reprimand 
 b. A written reprimand 
 c. Suspension with pay 
 d. Suspension without pay 
 e. Termination of employment 
 f. Cancellation of employment 
 g. Non-renewal of employment 
 h. Referral to appropriate authorities for criminal prosecution 
 i. Mandatory enrollment in in-patient care or otherwise as a term 
  and condition to any continuing employment by the District 
 j. Mandatory enrollment in any training programs that are or may be 
  provided by the District or others relating to any of the activities 
  prohibited by this policy 
 
6. Disciplinary action sought to be imposed by the Superintendent or his/her designee shall be carried out in 
accordance with the established policies of the District.  However, nothing in this policy shall be construed to vest 
any right in any employee beyond that required by law and the manner in which each case shall be handled shall be 
in the sole discretion of the Superintendent or his/her designee subject to the Superintendent’s approval, provided 
only that such action shall be carried out within the bounds of applicable law. 
 
7. Conviction of an employee of the District of any criminal statute relating to the unlawful use, possession, or 
distribution, of any controlled substance or alcohol, may result in disciplinary action being taken against such 
employee.  When such conviction shall come to the attention of the Superintendent or other official of the District, 
any employee convicted as above described may be disciplined in any manner provided by statute, the contract of 
the employee, any existing policy of the District or any other applicable body of law.  As used herein “applicable 
body of law” shall mean, but shall not be limited to, state and federal statutes, state and federal regulations, and any 
applicable case law. 



 
8. As an alternative to discipline or as a concurrent requirement to the disciplinary action less severe than the 
maximum disciplinary action that may be carried out against an employee as referred to in the immediately 
preceding paragraph, the District, by and through its Superintendent or his/her designee may require the employee to 
successfully finish a drug abuse program.  As used here, the term “drug abuse program” shall mean a drug abuse 
program sponsored by an approved private or governmental institution.  The Superintendent or his/her designee may 
require the employee to provide the Superintendent or his/her designee written documentation satisfactory to the 
Superintendent or his/her designee that the employee has successfully finished such program.    If aftercare is 
recommended by such institution, then the Superintendent or his/her designee in his/her sole discretion may require 
the employee to enroll in such aftercare program and to participate in a manner satisfactory to the provider of such 
aftercare program.  The Superintendent or his/her designee may require an employee to participate in aftercare in the 
same manner and under the same terms as may be required by the Superintendent or his/her designee.  The 
Superintendent or his/her designee may require ongoing reporting of such participation as a term and condition of 
continuing employment by such employee at the District. 
 
9. It shall be the policy of the District to require an employee who has been charged or convicted of a 
violation of any statute as hereinabove referred to in this policy to report such charge or conviction to the 
Superintendent or his/her designee.  Any information received pursuant to this policy may be used in any lawful 
manner.  Any employee having concerns about an admission hereunder constituting self-incrimination shall bear the 
burden of seeking his or her own legal advice regarding any such potential self-incrimination. 



FILLMORE CENTRAL PUBLIC SCHOOL 
NON-CERTIFICATED PERSONNEL EMPLOYMENT POLICIES 

Adopted:  May 3, 1979 
Revised:  September 14, 1987 (Personal Leave) 

Revised:  August 17, 1992 (Bereavement) 
Revised:  May 11, 1998 (90 Days Before Paid Leave Begins) 
Revised: August, 1999 ($.90 per hour in Lieu of Insurance) 
Revised: July 9, 2001 (Insurance Eligibility - Secretaries) 

Revised:  July 10, 2006 (Vacation Days) 
Revised:  July 8, 2013 (Vacation Days) 

 
DEFINITIONS: 
A. Calendar year employee is defined as an employee who is under contract for 52 weeks 

per year. 
B. School year employee is defined as an employee who is under contract for 36-40 weeks 

per year. 
C. Full-time employee is defined as an employee who is on the job six or more hours per 

workday and five days per week. 
D. Part-time employee is defined as an employee who is on the job less than six hours per 

workday, less than five days per week, or less than 12 months per year.  Leave provisions 
shall be pro-rated according to F.T.E. 

E. Regular workday is defined as average hours worked per day or length of contractual 
day. 

 
PAY: 
A. Compensation will be calculated on a per hour basis. 
B. Salaries will be termed per hour, per day, per month or per year depending upon position 

needs. 
C. Overtime pay must be approved by an administrator or supervisor. 
D. Salaries will be paid once a month on the 20th. 
E. Pay deductions will be calculated on the pay rate per hour times the regular work day (not 

to exceed 8 hours) times the number of non-approved days absent. 
F. If an employee works more than one position at different pay rates, salary will be 

calculated on the pay rate per hour for each position.  Overtime will be paid at the 
primary job rate.  
 
Example: 
 If someone’s primary job rate is $14 an hour and their secondary job rate is $20 an hour, 
compensation will be figured by doing the following.   
 
If an employee worked 50 hours in a week and 20 of them were at the secondary job and 
30 were at the primary job then the overtime calculation would be: 
 
(20 hours at secondary position X $20) + (20 hours at Primary position X $14) + (10 
hours at Primary position X ($14 X 1.5 = $21) an hour of overtime primary position rate) 

 
FRINGE BENEFITS: 
A. Full-time calendar year employees are eligible for Health Insurance (Single or Family 

Insurance as appropriate for the employee involved) and Single Dental Insurance. 
 

Full-time secretaries who work 40 weeks per year are eligible for Single Health/Single 
Dental Insurance. 



 
All other employees are eligible for $1450 deductible Single Health/Single Dental 
Insurance where the district pays 80% of the premium cost and the employee pays the 
remaining 20%.  These employees’ insurance plans will continue through the summer 
months if the employee returns the following school year.   
 
In the event an employee would voluntarily end their employment or is terminated by the 
district during any time of the school year, insurance coverage would end on the last day 
of the month of their final day of employment.  Premium deductions will be adjusted and 
any extra premium deductions taken for summer coverage will be reimbursed to the 
employee through payroll and processed on their final paycheck. 
 
 

VACATION: 
A. Full-time and part-time calendar year employees qualify for vacation pay equal to their 

regular work day (not to exceed an 8 hour day) and regular pay rate.  The tenure of 
employment must be at least one (1) calendar year and the vacation must be arranged 
with the superintendent before receiving vacation and pay.  (Vacation can be arranged for 
employees with tenure less than one year.  After 90 calendar days, ½ day of paid vacation 
for each month worked through the remainder of the fiscal year will be allowed.)  Length 
of vacation will be determined by individual contract.  Calendar Year Only – Three (3) 
vacation days may be carried over each year.  Remaining unused vacation days will be 
reimbursed at the contractual hourly pay rate at the end of each contract year. 

B. Full-time and part-time school year employees receive the same vacation days as students 
during the year unless specified by individual contract or by administrative request. 

 
LEGAL HOLIDAYS: 
A. Legal holidays are defined as Labor Day, Thanksgiving Day, Christmas Day, New Year’s 

Day, Memorial Day, July 4th, or the Monday following if a holiday falls on a weekend.  
Either Good Friday or Easter Monday may be taken as a holiday with pay providing the 
day chosen is approved by your immediate supervisor and building principal. 

B. Full-time and part-time calendar year employees qualify for legal holiday pay equal to 
their regular work day length (not to exceed 8 hours) and regular pay rate. 

C. School year employees do not qualify for legal holiday pay. 
 
LEAVE POLICIES:  (After 90 calendar days employees will be eligible for paid leave.  No 
paid leave will be allowed prior to those 90 days.) 
 
A. Sick Leave 

1. All full-time and part-time school year employees receive five days each fiscal 
year to be used for illness. 

2. All full-time and part-time calendar year employees receive seven days each 
fiscal year to be used for illness. 

3. Sick leave days are accumulative to 60 days for use during one year if needed. 
4. Pay for sick leave days will be based on the employee’s regular workday length 

(not to exceed 8 hours) and regular pay rate. 
5. Leave for personal illness will be processed by the employee notifying his/her 

immediate supervisor by telephone or message and recording “illness” on the time 
sheet for the time absent. 

6. A maximum of 5 days per year of sick leave may be used to care for illness of 
children, parents, or spouse. 



7. All requests for sick leave must be filed with the immediate supervisor and 
approved by the superintendent upon return to duty.  Also sick leave should be 
noted on the monthly timecard. 

 
B. Bereavement Leave 

1. Three days of bereavement leave will be granted with full pay for absence due to 
grief because of the death of an immediate family member, and one day for a 
relative or close friend.  Additional time may be granted at the sole discretion of 
the Superintendent.  Application for all bereavement leave should be filed with 
the immediate supervisor in advance of the leave whenever possible, and 
immediately upon return in other cases. 
 

C. Personal Leave 
1. Two (2) days per year which are not accumulative shall be allowed for personal 

business that cannot be conducted outside the working day.  Exceptions to these 
limitations may be made by the superintendent in his sole discretion.  Employees 
planning to use an individual leave day or days shall apply to their 
principal/supervisor at least two (2) days in advance, except in case of an 
emergency. 

 
 
 
TITLE IX POLICY  (BOARD POLICY #4000.A2) 
It is the policy of the school district that no person shall, on the basis of sex, be excluded from participation in, be 
denied the benefits of, or be subject to discrimination under any of the school district’s programs or activities.  The 
district is required by Title IX (20 U.S.C. § 1681) and 34 C.F.R. part 106 to not discriminate in such a manner. 
 
1. Title IX Coordinator 

 
1.1. Designation.  The district will designate and authorize at least one employee to 
coordinate its efforts to comply with its responsibilities under this policy, who will be 
referred to as the “Title IX Coordinator.”  The district will notify applicants for 
admission and employment, students, parents or legal guardians of students, employees, 
and all unions or professional organizations holding collective bargaining or professional 
agreements with the district, of the name or title, office address, electronic mail address, 
and telephone number of the Title IX Coordinator.  Any person may report sex 
discrimination, including sexual harassment (whether or not the person reporting is the 
person alleged to be the victim of conduct that could constitute sex discrimination or 
sexual harassment).  This report may be made by any means, including but not limited to, 
in person, by mail, by telephone, or by electronic mail, using the contact information 
listed for the Title IX Coordinator, or by any other means that results in the Title IX 
Coordinator receiving the person’s verbal or written report.  Such a report may be made 
at any time (including during non-business hours). 
 

2. Definitions.  As used in this policy, the following terms are defined as follows: 
 
2.1. Actual knowledge means notice of sexual harassment or allegations of sexual 
harassment to any district employee.  Imputation of knowledge based solely on vicarious 
liability or constructive notice is insufficient to constitute actual knowledge. This 
standard is not met when the only district employee with actual knowledge is the 
respondent (as that term is defined below). “Notice” as used in this paragraph includes, 



but is not limited to, a report of sexual harassment to the Title IX Coordinator as 
described in subsection 1.1 above. 
 
2.2. Complainant means an individual who is alleged to be the victim of conduct that 
could constitute sexual harassment. 
 
2.3. Formal complaint means a document filed by a complainant or signed by the 
Title IX Coordinator alleging sexual harassment against a respondent and requesting that 
the district investigate the allegation of sexual harassment.  The only district official who 
is authorized to initiate the Grievance Process for Formal Complaints of Sexual 
Harassment against a respondent is the Title IX Coordinator (by signing a formal 
complaint).  At the time of filing a formal complaint with the district, a complainant must 
be participating in or attempting to participate in the district’s education program or 
activity.  A formal complaint may be filed with the Title IX Coordinator in person, by 
mail, or by electronic mail, by using the contact information required to be listed for the 
Title IX Coordinator under subsection 1.1 above, and by any additional method 
designated by the district.  As used in this paragraph, the phrase “document filed by a 
complainant” means a document or electronic submission (such as by electronic mail or 
through an online portal provided for this purpose by the district) that contains the 
complainant’s physical or digital signature, or otherwise indicates that the complainant is 
the person filing the formal complaint.  Where the Title IX Coordinator signs a formal 
complaint, the Title IX Coordinator is not a complainant or otherwise a party under this 
policy or under 34 C.F.R. part 106, and will comply with the requirements of this policy 
and 34 C.F.R. part 106, including subsections 5.1.3–5.1.4 and 34 C.F.R. 
§ 106.45(b)(1)(iii). 
 
2.4. Respondent means an individual who has been reported to be the perpetrator of 
conduct that could constitute sexual harassment. 
 
2.5. Consent for purposes of this policy means the willingness in fact for conduct to 
occur.  An individual may, as a result of age, incapacity, disability, lack of information, 
or other circumstances be incapable of providing consent to some or all sexual conduct or 
activity.  Neither verbal nor physical resistance is required to establish that an individual 
did not consent. District officials will consider the totality of the circumstances in 
determining whether there was consent for any specific conduct.  Consent may be 
revoked or withdrawn at any time. 
 
2.6. Sexual harassment means conduct on the basis of sex that satisfies one or more 
of the following: 
 

2.6.1. An employee of the district conditioning the provision of an aid, benefit, 
or service of the district on an individual’s participation in unwelcome 
sexual conduct; 
 

2.6.2. Unwelcome conduct determined by a reasonable person to be so severe, 
pervasive, and objectively offensive that it effectively denies a person 
equal access to the district’s education program or activity; 

 
2.6.3. Sexual assault, as defined in 20 U.S.C. § 1092(f)(6)(A)(v), which means 

an offense classified as a forcible or nonforcible sex offense under the 
uniform crime reporting system of the Federal Bureau of Investigation:   

 



*A complete list is available in the Board Policy Book Definition. 
 

2.6.4. Dating violence, as defined in 34 U.S.C. § 12291(a)(10), which means 
violence committed by a person— 
 

2.6.4.1. who is or has been in a social relationship of a romantic or intimate 
nature with the victim; and 
 

2.6.4.2. where the existence of such a relationship shall be determined 
based on a consideration of the following factors: 

 
2.6.4.2.1. The length of the relationship. 

 
2.6.4.2.2. The type of relationship. 

 
2.6.4.2.3. The frequency of interaction between the persons involved 

in the relationship. 
 

2.6.5. Domestic violence, as defined in 34 U.S.C. § 12291(a)(8), which includes 
felony or misdemeanor crimes of violence committed by a current or 
former spouse or intimate partner of the victim, by a person with whom 
the victim shares a child in common, by a person who is cohabitating with 
or has cohabitated with the victim as a spouse or intimate partner, by a 
person similarly situated to a spouse of the victim under the domestic or 
family violence laws of the jurisdiction receiving grant monies, or by any 
other person against an adult or youth victim who is protected from that 
person’s acts under the domestic or family violence laws of the 
jurisdiction. 

 
2.6.6. Stalking, as defined in 34 U.S.C. § 12291(a)(30), which means engaging 

in a course of conduct directed at a specific person that would cause a 
reasonable person to— 

 
2.6.6.1. fear for his or her safety or the safety of others; or 

 
2.6.6.2. suffer substantial emotional distress. 

 
2.7. Supportive measures means non-disciplinary, non-punitive individualized 
services offered as appropriate, as reasonably available, and without fee or charge to the 
complainant or the respondent before or after the filing of a formal complaint or where no 
formal complaint has been filed.  Such measures are designed to restore or preserve equal 
access to the district’s education program or activity without unreasonably burdening the 
other party, including measures designed to protect the safety of all parties or the 
district’s educational environment, or deter sexual harassment.  Supportive measures may 
include counseling, extensions of deadlines or other course-related adjustments, 
modifications of work or class schedules, campus escort services, mutual restrictions on 
contact between the parties, changes in work or housing locations, leaves of absence, 
increased security and monitoring of certain areas of the campus, and other similar 
measures.  The district will maintain as confidential any supportive measures provided to 
the complainant or respondent, to the extent that maintaining such confidentiality would 
not impair the ability of the district to provide the supportive measures.  The Title IX 



Coordinator is responsible for coordinating the effective implementation of supportive 
measures. 
 

3. Discrimination Not Involving Sexual Harassment. 
 
3.1. General Prohibition.  Except as provided elsewhere in Title IX, 34 C.F.R. part 
106, or this policy, no person shall, on the basis of sex, be excluded from participation in, 
be denied the benefits of, or be subjected to discrimination under any academic, 
extracurricular, research, occupational training, or other education program or activity 
operated by the district. 
 
3.2. Specific Prohibitions.  Except as provided elsewhere in Title IX, 34 C.F.R. part 
106, or this policy, in providing any aid, benefit, or service to a student, the district will 
not on the basis of sex: 
 

3.2.1. Treat one person differently from another in determining whether such 
person satisfies any requirement or condition for the provision of such aid, 
benefit, or service; 

 
3.2.2. Provide different aid, benefits, or services or provide aid, benefits, or 

services in a different manner; 
 

3.2.3. Deny any person any such aid, benefit, or service; 
 

3.2.4. Subject any person to separate or different rules of behavior, sanctions, or 
other treatment; 

 
3.2.5. Apply any rule concerning the domicile or residence of a student or 

applicant; 
 

3.2.6. Aid or perpetuate discrimination against any person by providing 
significant assistance to any agency, organization, or person which 
discriminates on the basis of sex in providing any aid, benefit or service to 
students or employees; 

 
3.2.7. Otherwise limit any person in the enjoyment of any right, privilege, 

advantage, or opportunity. 
 
3.3. Complaint Procedure.  All complaints regarding any alleged discrimination on 
the basis of sex, including without limitation violations of this policy, 34 C.F.R. part 106, 
Title IX, Title VII, or other state or federal law—when the alleged discrimination does 
not arise from or relate to an allegation of sexual harassment as defined in subsection 2.6 
above—shall be addressed pursuant to the district’s general complaint procedure, Board 
Policy 7312.  
 

4. Response to Sexual Harassment 
 
4.1. Reporting Sexual Harassment.  Any person who witnesses an act of unlawful 
sexual harassment is encouraged to report it to the District’s Title IX Coordinator.  No 
person will be retaliated against based on any report of suspected sexual harassment or 
retaliation.  Any District employee who receives a report of sexual harassment or has 
actual knowledge of sexual harassment must convey that information to the Title IX 



Coordinator as soon as reasonably practicable, but in no case later than the end of the 
following school day. 
 
4.2. General Response to Sexual Harassment.  When the district has actual 
knowledge of sexual harassment in its education program or activity against a person in 
the United States, the district will respond promptly in a manner that is not deliberately 
indifferent.  The district will be deemed to be deliberately indifferent only if its response 
to sexual harassment is clearly unreasonable in light of the known circumstances. For the 
purposes of this policy “education program or activity” includes locations, events, or 
circumstances over which the district exercised substantial control over both the 
respondent and the context in which the sexual harassment occurs.  The district’s 
response will treat complainants and respondents equitably by offering supportive 
measures as defined in subsection 2.7 above to a complainant, and by following the 
grievance process described in section 5 below before the imposition of any disciplinary 
sanctions or other actions that are not supportive measures, against a respondent.  The 
Title IX Coordinator will promptly contact the complainant to discuss the availability of 
supportive measures, consider the complainant’s wishes with respect to supportive 
measures, inform the complainant of the availability of supportive measures with or 
without the filing of a formal complaint, and explain to the complainant the process for 
filing a formal complaint. 
 
4.3. Emergency Removal.  Nothing in this policy precludes the district from 
removing a respondent from the district’s education program or activity on an emergency 
basis, provided that the district undertakes an individualized safety and risk analysis, and 
determines that an immediate threat to the physical health or safety of any student or 
other individual arising from the allegations of sexual harassment justifies removal.  In 
the event that the district so removes a respondent on an emergency basis, then the 
district will provide the respondent with notice and an opportunity to challenge the 
decision immediately following the removal.  This provision may not be construed to 
modify any rights under the Individuals with Disabilities Education Act, Section 504 of 
the Rehabilitation Act of 1973, or the Americans with Disabilities Act. 
 
4.4. Administrative Leave.  Nothing in this policy precludes the district from placing 
a non-student employee respondent on administrative leave during the pendency of a 
grievance process that complies with section 5 below.  This provision may not be 
construed to modify any rights under Section 504 of the Rehabilitation Act of 1973 or the 
Americans with Disabilities Act. 
 
4.5. General Response Not Conditioned on Formal Complaint.  With or without a 
formal complaint, the district will comply with the obligations and procedures described 
in this section 4. 
 

5. Grievance Process for Formal Complaints of Sexual Harassment. 
 
5.1. General Requirements. 
 

5.1.1. Equitable Treatment.  The district will treat complainants and 
respondents equitably by providing remedies to a complainant where a 
determination of responsibility for sexual harassment has been made 
against the respondent, and by following the grievance process described 
in this section 5 before the imposition of any disciplinary sanctions or 
other actions that are not supportive measures against a respondent.  



Remedies will be designed to restore or preserve equal access to the 
district’s education program or activity.  Remedies may include the same 
individualized services described in subsection 2.7 as “supportive 
measures”; however, remedies need not be non-disciplinary or non-
punitive and need not avoid burdening the respondent. 
 

5.1.2. Objective Evaluation.  This grievance process requires an objective 
evaluation of all relevant evidence—including both inculpatory and 
exculpatory evidence.  Credibility determinations may not be based on a 
person’s status as a complainant, respondent, or witness. 

 
5.1.3. Absence of Conflicts of Interest or Bias.  The district will require that 

any individual designated by a recipient as a Title IX Coordinator, 
investigator, decision-maker, or any person designated by a recipient to 
facilitate an informal resolution process, not have a conflict of interest or 
bias for or against complainants or respondents generally or an individual 
complainant or respondent. 

 
5.1.4. Training.  The district will ensure that all individuals or entities described 

in this Training section 5.1.4 receive training as provided below.  Any 
materials used to train these individuals will not rely on sex stereotypes 
and will promote impartial investigations and adjudications of formal 
complaints of sexual harassment. 

 
5.1.4.1. All District Employees and Board Members.  All district 

employees and board members will be trained on how to identify 
and report sexual harassment. 
 

5.1.4.2. Title IX Coordinators, Investigators, Decision-Makers, or 
Informal Resolution Facilitators.  The district will ensure that 
Title IX Coordinators, investigators, decision-makers, or any 
person designated by the district to facilitate an informal resolution 
process receive training on: 
 

5.1.4.2.1. The definition of sexual harassment in subsection 2.6; 
 

5.1.4.2.2. The scope of the district’s education program or activity; 
 

5.1.4.2.3. How to conduct an investigation and grievance process 
including hearings, appeals, and informal resolution 
processes, as applicable; and 

 
5.1.4.2.4. How to serve impartially, including by avoiding 

prejudgment of the facts at issue, conflicts of interest, and 
bias. 

 
5.1.4.3. Decision-Makers.  The district will ensure that decision-makers 

receive training on issues of relevance of questions and evidence, 
including when questions and evidence about the complainant’s 
sexual predisposition or prior sexual behavior are not relevant, as 
set forth in subsection 5.6. 

 



5.1.4.4. Investigators.  The district will also ensure that investigators 
receive training on issues of relevance to create an investigative 
report that fairly summarizes relevant evidence, as set forth in 
subsection 5.5.8.   

 
5.1.5. Presumption.  It is presumed that the respondent is not responsible for the 

alleged conduct until a determination regarding responsibility is made at 
the conclusion of the grievance process. 

 
5.1.6. Reasonably Prompt Time Frames.  This grievance process shall include 

reasonably prompt time frames for conclusion of the grievance process, 
including reasonably prompt time frames for filing and resolving appeals 
and informal resolution processes if the district offers informal resolution 
processes.  The process shall also allow for the temporary delay of the 
grievance process or the limited extension of time frames for good cause 
with written notice to the complainant and the respondent of the delay or 
extension and the reasons for the action.  Good cause may include 
considerations such as the absence of a party, a party’s advisor, or a 
witness; concurrent law enforcement activity; or the need for language 
assistance or accommodation of disabilities. 

 
5.1.7. Range of Possible Sanctions and Remedies.  Following a determination 

of responsibility, the district may impose disciplinary sanctions and 
remedies in conformance with this and the district's student discipline 
policy, and other state and federal laws. Depending upon the 
circumstances, these policies provide for disciplinary sanctions and 
remedies up to and including expulsion.  

 
5.1.8. Range of Supportive Measures.  The range of supportive measures 

available to complainants and respondents include those listed in 
subsection 2.7. 

 
5.1.9. Respect for Privileged Information.  The district will not require, allow, 

rely upon, or otherwise use questions or evidence that constitute, or seek 
disclosure of, information protected under a legally recognized privilege, 
unless the person holding such privilege has waived the privilege. 

 
5.2. Notice of Allegations. 
 

5.2.1. Initial Notice.  Upon receipt of a formal complaint, the district will 
provide the following written notice to the parties who are known: 
 

5.2.1.1. A copy of this policy. 
 

5.2.1.2. Notice of the allegations of sexual harassment potentially 
constituting sexual harassment as defined in subsection 2.6, 
including sufficient details known at the time and with sufficient 
time to prepare a response before any initial interview.  Sufficient 
details include the identities of the parties involved in the incident, 
if known, the conduct allegedly constituting sexual harassment, 
and the date and location of the alleged incident, if known.  The 
written notice will include a statement that the respondent is 



presumed not responsible for the alleged conduct and that a 
determination regarding responsibility is made at the conclusion of 
the grievance process.  The written notice will inform the parties 
that they may have an advisor of their choice, who may be, but is 
not required to be, an attorney, under subsection 5.5.5, and may 
inspect and review evidence under subsection 5.5.5. The written 
notice will inform the parties of any provision in the district’s code 
of conduct that prohibits knowingly making false statements or 
knowingly submitting false information during the grievance 
process. 

 
5.2.2. Supplemental Notice.  If, in the course of an investigation, the district 

decides to investigate allegations about the complainant or respondent that 
are not included in the Initial Notice described above, the district will 
provide notice of the additional allegations to the parties whose identities 
are known. 

 
5.3. Dismissal of Formal Complaint. 
 

5.3.1. The district will investigate the allegations in a formal complaint. 
 

5.3.2. Mandatory Dismissals.  The district must dismiss a formal complaint if 
the conduct alleged in the formal complaint: 

 
5.3.2.1. Would not constitute sexual harassment as defined in subsection 

2.6 even if proved; 
 

5.3.2.2. Did not occur in the district’s education program or activity; or 
 

5.3.2.3. Did not occur against a person in the United States. 
 

5.3.3. Discretionary Dismissals.  The district may dismiss the formal complaint 
or any allegations therein, if at any time during the investigation or 
hearing: 
 

5.3.3.1. The complainant notifies the Title IX Coordinator in writing that 
the complainant would like to withdraw the formal complaint or 
any allegations therein; 
 

5.3.3.2. The respondent is no longer enrolled in or employed by the 
district; or 

 
5.3.3.3. Specific circumstances prevent the district from gathering evidence 

sufficient to reach a determination as to the formal complaint or 
allegations therein. 

 
5.3.4. Upon a dismissal required or permitted pursuant to subsections 5.3.2 or 

5.3.3 above, the district will promptly send written notice of the dismissal 
and an explanation of that action simultaneously to the parties. 

 



5.3.5. Dismissal of a formal complaint under this policy does not preclude the 
district from taking action under another provision of the district’s code of 
conduct or pursuant to another district policy. 

 
5.4. Consolidation of Formal Complaints.  The district may consolidate formal 
complaints as to allegations of sexual harassment against more than one respondent, or by 
more than one complainant against one or more respondents, or by one party against the 
other party, where the allegations of sexual harassment arise out of the same facts or 
circumstances.  Where a grievance process involves more than one complainant or more 
than one respondent, references in this policy to the singular “party,” “complainant,” or 
“respondent” include the plural, as applicable. 
 
5.5. Investigation of Formal Complaint.  When investigating a formal complaint and 
throughout the grievance process, the district will: 
 

5.5.1. Designate and authorize one or more persons (which need not be district 
employees) as investigator(s) to conduct the district’s investigation of a 
formal complaint; 
 

5.5.2. Ensure that the burden of proof and the burden of gathering evidence 
sufficient to reach a determination regarding responsibility rest on the 
district and not on the parties provided that the district cannot access, 
consider, disclose, or otherwise use a party’s records that are made or 
maintained by a physician, psychiatrist, psychologist, or other recognized 
professional or paraprofessional acting in the professional’s or 
paraprofessional’s capacity, or assisting in that capacity, and which are 
made and maintained in connection with the provision of treatment to the 
party, unless the district obtains that party’s voluntary, written consent to 
do so for a grievance process under this section (if a party is not an 
“eligible student,” as defined in 34 CFR 99.3, then the district will obtain 
the voluntary, written consent of a “parent,” as defined in 34 CFR 99.3); 
 

5.5.3. Provide an equal opportunity for the parties to present witnesses, including 
fact and expert witnesses, and other inculpatory and exculpatory evidence; 
 

5.5.4. Not restrict the ability of either party to discuss the allegations under 
investigation or to gather and present relevant evidence; 
 

5.5.5. Provide the parties with the same opportunities to have others present 
during any grievance proceeding, including the opportunity to be 
accompanied to any related meeting or proceeding by the advisor of their 
choice, who may be, but is not required to be, an attorney, and not limit 
the choice or presence of advisor for either the complainant or respondent 
in any meeting or grievance proceeding; however, the district may 
establish restrictions regarding the extent to which the advisor may 
participate in the proceedings, as long as the restrictions apply equally to 
both parties; 

 
5.5.6. Provide, to a party whose participation is invited or expected, written 

notice of the date, time, location, participants, and purpose of all hearings, 
investigative interviews, or other meetings, with sufficient time for the 
party to prepare to participate; 



 
5.5.7. Provide both parties an equal opportunity to inspect and review any 

evidence obtained as part of the investigation that is directly related to the 
allegations raised in a formal complaint, including the evidence upon 
which the district does not intend to rely in reaching a determination 
regarding responsibility and inculpatory or exculpatory evidence whether 
obtained from a party or other source, so that each party can meaningfully 
respond to the evidence prior to conclusion of the investigation.  Prior to 
completion of the investigative report, the district will send to each party 
and the party’s advisor, if any, the evidence subject to inspection and 
review in an electronic format or a hard copy, and the parties will have at 
least 10 calendar days to submit a written response, which the investigator 
will consider prior to completion of the investigative report; and  
 

5.5.8. Create an investigative report that fairly summarizes relevant evidence 
and, at least 10 calendar days prior to the time of determination regarding 
responsibility, send to each party and the party’s advisor, if any, the 
investigative report in an electronic format or a hard copy, for their review 
and written response. 

 
5.6. Exchange of Written Questions.  After the district has sent the investigative 
report to the parties pursuant to subsection 5.5.8, but before reaching a determination 
regarding responsibility, the decision-maker(s) will afford each party the opportunity to 
submit written, relevant questions that a party wants asked of any party or witness, 
provide each party with the answers, and allow for additional, limited follow-up 
questions from each party.  Questions and evidence about the complainant’s sexual 
predisposition or prior sexual behavior are not relevant, unless such questions and 
evidence about the complainant’s prior sexual behavior are offered to prove that someone 
other than the respondent committed the conduct alleged by the complainant, or if the 
questions and evidence concern specific incidents of the complainant’s prior sexual 
behavior with respect to the respondent and are offered to prove consent. The decision-
maker(s) will explain to the party proposing the questions any decision to exclude a 
question as not relevant. 

 
5.7. Determination Regarding Responsibility 
 

5.7.1. Decision-Maker(s).  The decision-maker(s) cannot be the same person as 
the Title IX Coordinator or the investigator(s). 
 

5.7.2. Written Determination.  The decision-maker(s) will issue a written 
determination regarding responsibility.  To reach this determination, the 
decision-maker(s) will apply the preponderance of the evidence standard.  
The written determination will include: 

 
5.7.2.1. Identification of the allegations potentially constituting sexual 

harassment as defined in subsection 2.6; 
 

5.7.2.2. A description of the procedural steps taken from the receipt of the 
formal complaint through the determination, including any 
notifications to the parties, interviews with parties and witnesses, 
site visits, methods used to gather other evidence, and hearings 
held; 



 
5.7.2.3. Findings of fact supporting the determination; 

 
5.7.2.4. Conclusions regarding the application of the district’s code of 

conduct to the facts; 
 

5.7.2.5. A statement of, and rationale for, the result as to each allegation, 
including a determination regarding responsibility, any disciplinary 
sanctions the district imposes on the respondent, and whether 
remedies designed to restore or preserve equal access to the 
district’s education program or activity will be provided by the 
district to the complainant; and 

 
5.7.2.6. The district’s procedures and permissible bases for the complainant 

and respondent to appeal. 
 

5.7.3. The district will provide the written determination to the parties 
simultaneously. The determination regarding responsibility becomes final 
either on the date that the district provides the parties with the written 
determination of the result of the appeal, if an appeal is filed, or if an 
appeal is not filed, the date on which an appeal would no longer be 
considered timely. 
 

5.7.4. The Title IX Coordinator is responsible for effective implementation of 
any remedies. 

 
5.8. Appeals.  The district will offer both parties the opportunity to appeal from a 
determination regarding responsibility, and from the district’s dismissal of a formal 
complaint or any allegations therein, on the grounds identified below. 
 

5.8.1. Time for Appeal.  Appeals may only be initiated by submitting a written 
Notice of Appeal to the Office of the Superintendent of Schools within ten 
(10) calendar days of the date of the respective written determination of 
responsibility or dismissal from which the appeal is taken.  The Notice of 
Appeal must include (a) the name of the party or parties making the 
appeal, (b) the determination, dismissal, or portion thereof being appealed, 
and (c) a concise statement of the specific grounds (from subsection 5.8.2 
below) upon which the appeal is based.    A party’s failure to timely 
submit a Notice of Appeal will be deemed a waiver of the party’s right to 
appeal under this policy, 34 C.F.R. part, 106, and Title IX. 

 
5.8.2. Grounds for Appeal.  Appeals from a determination regarding 

responsibility, and from the district’s dismissal of a formal complaint or 
any allegations therein, are limited to the following grounds: 
 

5.8.2.1. Procedural irregularity that affected the outcome of the matter; 
 

5.8.2.2. New evidence that was not reasonably available at the time the 
determination regarding responsibility or dismissal was made, that 
could affect the outcome of the matter; and 

 



5.8.2.3. The Title IX Coordinator, investigator(s), or decision-maker(s) had 
a conflict of interest or bias for or against complainants or 
respondents generally or the individual complainant or respondent 
that affected the outcome of the matter. 

 
5.8.3. As to all appeals, the district will: 

 
5.8.3.1. Notify the other party in writing when an appeal is filed and 

implement appeal procedures equally for both parties; 
 

5.8.3.2. Ensure that the decision-maker(s) for the appeal is not the same 
person as the decision-maker(s) that reached the determination 
regarding responsibility or dismissal, the investigator(s), or the 
Title IX Coordinator; 

 
5.8.3.3. Ensure that the decision-maker(s) for the appeal complies with the 

standards set forth in subsections 5.1.3–5.1.4. 
 

5.8.3.4. Give both parties a reasonable, equal opportunity to submit a 
written statement in support of, or challenging, the outcome; 

 
5.8.3.5. Issue a written decision describing the result of the appeal and the 

rationale for the result; and 
 

5.8.3.6. Provide the written decision simultaneously to both parties. 
 
5.9. Informal Resolution.  The district will not require as a condition of enrollment or 
continuing enrollment, or employment or continuing employment, or enjoyment of any 
other right, waiver of the right to an investigation and adjudication of formal complaints 
of sexual harassment consistent with this section.  Similarly, the district will not require 
the parties to participate in an informal resolution process under this section and may not 
offer an informal resolution process unless a formal complaint is filed.  However, at any 
time prior to reaching a determination regarding responsibility the district may facilitate 
an informal resolution process, such as mediation, that does not involve a full 
investigation and adjudication, provided that the district: 
 

5.9.1. Provides to the parties a written notice disclosing: 
 

5.9.1.1. The allegations; 
 

5.9.1.2. The requirements of the informal resolution process including the 
circumstances under which it precludes the parties from resuming 
a formal complaint arising from the same allegations; 

 
5.9.1.3. That at any time prior to agreeing to a resolution, any party has the 

right to withdraw from the informal resolution process and resume 
the grievance process with respect to the formal complaint; and 

 
5.9.1.4. Any consequences resulting from participating in the informal 

resolution process, including the records that will be maintained or 
could be shared; 

 



5.9.2. Obtains the parties’ voluntary, written consent to the informal resolution 
process; and 

 
5.9.3. Does not offer or facilitate an informal resolution process to resolve 

allegations that an employee sexually harassed a student. 
 
5.10. Recordkeeping. 
 

5.10.1. The district will maintain for a period of seven years records of: 
 

5.10.1.1. Each sexual harassment investigation including any determination 
regarding responsibility, any disciplinary sanctions imposed on 
the respondent, and any remedies provided to the complainant 
designed to restore or preserve equal access to the district’s 
education program or activity; 
 

5.10.1.2. Any appeal and the result therefrom; 
 

5.10.1.3. Any informal resolution and the result therefrom; and 
 

5.10.1.4. All materials used to train Title IX Coordinators, investigators, 
decision-makers, and any person who facilitates an informal 
resolution process.  The district will make these training 
materials publicly available on its website, or if the district does 
not maintain a website then the district will make these materials 
available upon request for inspection by members of the public. 

 
5.10.2. For each response required under section 4, the district will create, and 

maintain for a period of seven years, records of any actions, including any 
supportive measures, taken in response to a report or formal complaint of 
sexual harassment.  In each instance, the district will document the basis 
for its conclusion that its response was not deliberately indifferent, and 
document that it has taken measures designed to restore or preserve equal 
access to the district’s education program or activity.  If the district does 
not provide a complainant with supportive measures, then the district will 
document the reasons why such a response was not clearly unreasonable 
in light of the known circumstances.  The documentation of certain bases 
or measures does not limit the district in the future from providing 
additional explanations or detailing additional measures taken. 

 
6. Superintendent Authorized to Contract.  The board authorizes the Superintendent to 
contract for, designate, and appoint individuals to serve in the roles of the district’s 
investigator(s), decision-maker(s), informal resolution facilitator(s), or appellate decision-
maker(s) as contemplated by this policy. 
 
7. Access to Classes and Schools. 

 
7.1. General Standard.  Except as provided in this section or otherwise in 34 C.F.R. 
part 106, the district will not provide or otherwise carry out any of its education programs 
or activities separately on the basis of sex, or require or refuse participation therein by 
any of its students on the basis of sex. 
 



7.1.1. Contact sports in physical education classes.  This section does not 
prohibit separation of students by sex within physical education classes or 
activities during participation in wrestling, boxing, rugby, ice hockey, 
football, basketball, and other sports the purpose or major activity of 
which involves bodily contact. 
 

7.1.2. Ability grouping in physical education classes.  This section does not 
prohibit grouping of students in physical education classes and activities 
by ability as assessed by objective standards of individual performance 
developed and applied without regard to sex. 

 
7.1.3. Human sexuality classes.  Classes or portions of classes that deal 

primarily with human sexuality may be conducted in separate sessions for 
boys and girls. 

 
7.1.4. Choruses.  The district may make requirements based on vocal range or 

quality that may result in a chorus or choruses of one or predominantly 
one sex. 

 
7.2. Classes and Extracurricular Activities.  The district may provide nonvocational 
single-sex classes or extracurricular activities as permitted by 34 C.F.R. part 106. 
 

8. Athletics.  It is the policy of the district that no person shall, on the basis of sex, be excluded 
from participation in, be denied the benefits of, be treated differently from another person or 
otherwise be discriminated against in any interscholastic, club, or intramural athletics offered 
by the district, and that the district will not provide any such athletics separately on such 
basis. 
 

8.1. Separate Teams.  Notwithstanding the foregoing paragraph, the district may 
operate or sponsor separate teams for members of each sex where selection for such 
teams is based upon competitive skill or the activity involved is a contact sport. 
 
8.2. Equal opportunity. The district will provide equal athletic opportunity for 
members of both sexes.  Unequal aggregate expenditures for members of each sex or 
unequal expenditures for male and female teams will not constitute noncompliance with 
this section. 

 
9. Certain Different Treatment on the Basis of Sex Permitted.  Nothing herein shall be 
construed to prohibit the district from treating persons differently on the basis of sex as permitted 
by Title IX or 34 C.F.R. part 106.  For example, and without limiting the foregoing, the district 
may provide separate toilet, locker room, and shower facilities on the basis of sex, but such 
facilities provided for students of one sex shall be comparable to such facilities provided for 
students of the other sex. 
 
10. Retaliation Prohibited.  Neither the district nor any other person may intimidate, 
threaten, coerce, or discriminate against any individual for the purpose of interfering with any 
right or privilege secured by Title IX, 34 C.F.R. part 106, or this policy, or because the 
individual has made a report or complaint, testified, assisted, or participated or refused to 
participate in any manner in an investigation, proceeding, or hearing under this policy.  The 
district will keep confidential the identity of any individual who has made a report or complaint 
of sex discrimination, including any individual who has made a report or filed a formal 
complaint of sexual harassment, any complainant, any individual who has been reported to be the 



perpetrator of sex discrimination, any respondent, and any witness, except as may be permitted 
by the FERPA statute, 20 U.S.C. § 1232g, or FERPA regulations, 34 C.F.R. part 99, or as 
required by law, or to carry out the purposes of 34 C.F.R. part 106, including the conduct of any 
investigation, hearing, or judicial proceeding arising thereunder.  Complaints alleging retaliation 
may be filed according to shall be addressed pursuant to Board Policy 2006 (Complaint 
Procedure). 
 

10.1. Specific Circumstances. 
 

10.1.1. The exercise of rights protected under the First Amendment does not 
constitute retaliation prohibited by this section. 
 

10.1.2. Charging an individual with a code of conduct violation for making a 
materially false statement in bad faith in the course of a grievance 
proceeding under this part does not constitute retaliation prohibited under 
this section, provided, however, that a determination regarding 
responsibility, alone, is not sufficient to conclude that any party made a 
materially false statement in bad faith. 

 
11. Notification of Policy.  The district will notify applicants for admission and employment, 
students, parents or legal guardians of students, employees, and all unions or professional 
organizations holding collective bargaining or professional agreements with the district of the 
existence of this policy.  The requirement to not discriminate, as stated in Title IX and 34 C.F.R. 
part 106, in the district’s education program(s) or activities extends to admission and 
employment, and inquiries about the application of Title IX and 34 C.F.R. part 106 to the district 
may be referred to the district’s Title IX Coordinator, the Assistant Secretary for Civil Rights of 
the United States Department of Education, or both. 

 
12. Publication of Policy.  The district will prominently display on its website, if any, and in 
each handbook that it makes available to applicants for admission and employment, students, 
parents or legal guardians of students, employees, and all unions or professional organizations 
holding collective bargaining or professional agreements with the district, the name or title, 
office address, electronic mail address, and telephone number of the employee or employees 
designated as the Title IX Coordinator(s). 

 
13. Application Outside the United States.  The requirements of this policy apply only to 
sex discrimination occurring against a person in the United States. 

 
14. Scope of Policy.  Nothing herein shall be construed to be more demanding or more 
constraining upon the district than the requirements of Title IX (20 U.S.C. § 1681) and 34 C.F.R. 
part 106.  To the extent that the district is in compliance with Title IX and 34 C.F.R. part 106, 
then all of the district’s obligations under this policy shall be deemed to be fulfilled and 
discharged. 



SIGNATURE PAGE 
(Please sign and return this signature page to Jodi Meyer  by Friday, August 19, 2022) 

 
ASBESTOS NOTICE 
 
Federal regulations require all schools to inventory asbestos containing materials (AMC) in their buildings and 
annually inform patrons and employees of the existing management plan. 
 
The plan for Fillmore Central Public Schools is available for inspection to the general public, teachers and other 
school personnel.  The plan is available at the Superintendent’s Office during the hours of 8:00 a.m. – 4:00 p.m.  
Monday through Friday 
 
DRUG & ALCOHOL NOTICE 
 
ACKNOWLEDGEMENT OF UNDERSTANDING AND RECEIPT OF BOARD STANDARDS AND 
POLICIES PROHIBITING THE UNLAWFUL POSSESSION, USE, OR DISTRIBUTION OF ILLICIT 
DRUGS AND ALCOHOL ON THE SCHOOL PREMISES OR AS A PART OF ANY OF THE SCHOOL’S 
ACTIVITIES. 
 
 I, the undersigned, do by affixing my signature hereto acknowledge that I understand the absolute 
prohibition of the District against any employee of the District engaging in unlawful possession, use, manufacture, 
or distribution of illicit drugs and alcohol on the school premises or as a part of any of the school’s activities as 
defined by board policy or administrative directive.  I further understand by affixing my signature hereto that 
disciplinary sanctions up to and including termination of my employment and referral of me for criminal prosecution 
may be imposed upon me for any violation of these standards.  I further agree to be bound by these standards and 
acknowledge that I have been fully notified and that all policies have been explained to my satisfaction and full 
understanding by appropriate school personnel.  I further understand that compliance with these standards is 
mandatory and is a material term and condition of my employment by the District. 
 
 
 
 
STATEMENT OF UNDERSTANDING 
I, the undersigned, do by affixing my signature hereto acknowledge that I have received a copy, read, and 
understand all the articles in this handbook.    
 
 
 
    __________________________________________  _____________ 

Signature      Date 
 

 



Charges, Tuition, Miscellaneous Salary, Admission Prices 
2022-23 

 
 2021-2022      2022-2023 
ADMISSION PRICES Current       Proposed 
Varsity Adult Gate $6  $6   
Varsity Student Gate $4 $4 
JV & Jr High Adult Gate $4 $4 
JV & Jr High Student Gate $2 $2 
*All FC students admitted free to regularly scheduled home activities/events 
 
Passes for Adults $75 $75 
 
Senior Citizens  (Ages 65 and up) Free Free 
 
MILEAGE 
Fillmore Central Rate 48.5 cents 50 cents 
 
DRIVER’S EDUCATION $250 $250 
 
MISCELLANEOUS SALARY 
Substitute Teacher $130 $145 
 
 
HOT LUNCH 
Grades K-4 $2.75 $2.80 
Grades 5-12 $3.10 $3.15 
Adult $3.60 $3.65 
Extra Milk $.50 $.50 
 
BREAKFAST 
Grades K-12 $1.70 $1.75 
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GRANT OF TRAIL EASEMENT 
 

This Grant of Trail Easement (“Agreement”) dated July _______ 2022 is made by and between 
Geneva School District #75 (“School”) in favor of the City of Geneva, a Nebraska municipal 
corporation (“City”), for One Dollar ($1.00) and other good and adequate consideration, receipt 
of which is hereby acknowledged, with respect to the following described real property (as 
defined in Neb. Rev. Stat. § 76-201) located in Fillmore County, Nebraska (“Premises”): 
 

Lot One (1), Block One (1), and Lot One (1), Block Two (2), all in the School 
Addition to the City of Geneva, Fillmore County, Nebraska 

 
1. Trail Easement. School grants to City an easement in perpetuity to establish and make 

available for public use a trail, sixteen feet (16’) in clear tread width, in the approximate 
location within the Property shown on the easement plan attached as Exhibit A. If there is no 
easement plan attached to this grant, City may determine the location in its reasonable 
discretion. The easement includes the right to install footbridges, retaining walls, and other 
structures as necessary to prevent erosion and facilitate passage through wet areas; and 
install markers and other signs related to the trail. This Agreement shall lapse in the event 
said trail is removed or no longer in existence.  
 

2. Public Enters at Own Risk. Members of the public using the trial do so at their own risk. 
Neither School nor City may charge for trail access. Nothing in this Agreement shall be 
construed or interpreted to impose upon School or City, and nor do they assume, any duty 
to inspect or maintain the trail or warn of any defects or dangerous conditions.  

 
3. Maintenance. City shall perform routine maintenance on the trail, if such maintenance is 

required, at City’s sole discretion. School shall mow and trim any grass and weeds up to the 
concrete trail. Nothing in this Agreement shall be construed or interpreted to impose upon 
School or City, and nor do they assume, any duty to inspect or maintain the trail or warn of 
any defects or dangerous conditions. 

 
4. Recording. This Agreement is to be recorded against the Premises so as to be perpetually 

binding upon the undersigned School and their successors and assigns. 
 

5. Entire Agreement. This grant is the entire agreement of School and City pertaining to the 
trail and supersedes any other agreements or understandings whether or not in writing. 

 
6. Indemnification. If a trail user asserts a claim for bodily injury or property damage caused 

by an unsafe condition on the trail, and the unsafe condition was not the fault of School or 
anyone on the Premises at the invitation of School, then City agrees to defend such claim 
on behalf of both School and City and, if such defense is not successful, to hold School 
harmless from any judgment entered against School on account of such claim.  To qualify 
for the protection offered by City under this paragraph, School must abide by the 
requirements for immunity developed under, or with respect to, the Nebraska Political 
Subdivision Tort Claims Act.   

[Remainder left blank intentionally. Exhibit and signature pages follow.] 
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EXHIBIT A 
EASEMENT PLAN 

 

Approximate location of trail marked with red line.   
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SCHOOL SIGNATURE PAGE 

 
Geneva School District #75 hereby enters into this Agreement, grants the aforesaid easement, 
and agrees to be bound by the terms and conditions herein. By their signature below, the signer 
attests they have authority to bind School accordingly.  
 
Geneva School District #75 
 
 
 
By:        Date:      
 Josh Cumpston, Superintendent 
 
 
State of Nebraska  ) 
    ) ss. 
County of Fillmore  ) 
 

The foregoing instrument was acknowledged before me this _____ day of July 2022 by 
Josh Cumpston, Superintendent, on behalf of Geneva School District #75.  

 
 
       
             
      Notary Public 
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CITY SIGNATURE PAGE 

 
The City of Geneva, Nebraska, hereby enters into this Agreement, accepts the aforesaid 
easement, and agrees to be bound by the terms and conditions herein. By their signature 
below, the signer attests they have authority to bind City accordingly.  
 
City of Geneva, Nebraska, 
a municipal corporation 
 
 
 
By:        Date:      
 Eric Kamler, Mayor 
 
 
 
Attest:       
 Kelly Stroh-Heath, City Clerk 
 
 
State of Nebraska  ) 
    ) ss. 
County of Fillmore  ) 
 

The foregoing instrument was acknowledged before me this _____ day of July 2022 by 
Eric Kamler, Mayor, on behalf of the City of Geneva, Nebraska.  

 
 
       
             
      Notary Public 
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