CITY OF CRETE, NEBRASKA
CITY COUNCIL REGULAR MEETING
June 14, 2016

Notice of the meeting was given by posting and publishing in The Crete News, the appointed method
for giving notice as shown by the Proof of Publication attached to the minutes. Advance notice of the meeting
was also given to the Mayor and City Council. Pursuant to Section 84-1412(8) of the Nebraska Open Meetings
Act, the City has posted a current copy of the Open Meetings Act, Laws of the State of Nebraska in the back of
the Council Chambers. Additional copies are available to read. The City may consider items listed on the
agenda in random order. All proceedings shown were taken while the meeting was open to the attendance of
the public.

Those in attendance pledged allegiance to the flag.

1. Open Meeting

2. Roll Call

3. Special Order of Business

3.A. Employee Rules and Regulations
6/14/16 Recommend approval of the amendment to Section 3.05 Hours of Work applying holiday hours to
the calculation of overtime Carried with a motion by Jack Oelschlager and a second by David Bauer.
David Bauer: Aye, Kyle Frans: Aye, Jack Oelschlager: Aye
Aye: 3, No: 0

4. Officers' Reports
5. Adjournment

Mayor

(SEAL)

City Clerk-Treasurer

I, Jerry Wilcox, City Clerk for the City of Crete, hereby certify that the foregoing is a true and correct
copy of the proceedings had and done by the Mayor and Council. I hereby certify that a copy of the Open
Meetings Act was posted in the back of the Council Chambers. I certify that all of the subjects included in the
foregoing proceedings were contained in the agenda for the meeting, kept continually current and available
for public inspection at the office of the City Clerk. I certify that such subjects were contained in said agenda
for at least twenty-four hours prior to said meeting and that at least one copy of all reproducible material
discussed at the meeting was available at the meeting for examination and copying by members of the public. 1
certify that the minutes were in written form and available for public inspection within ten working days and
prior to the next convened meeting of the City Council. I certify that all news media requesting notification
concerning meetings of the City Council were provided with advance notification of the time and place of said



meeting and the subjects to be discussed.

City Clerk-Treasurer (SEAL)



Personnel Committee Meeting
June 14, 2016 5:00 PM
City Hall
Council Chambers
243 East 13th Street

1. Open Meeting
The City has posted a copy of the Open Meetings Act, Laws of the State of Nebraska, in the back
of the council chambers. Additional copies are available to read, if anyone wishes one during this
meeting, please advise. As each agenda item is considered, if there are any questions concerning
the agenda item please advise. The Committee may consider items listed on the agenda in random
order. The City has assisted listening devices available, if needed please advise. This meeting was
posted in three public places to-wit:
City Hall - 1st Floor
Post Office - Lobby
City Bank and Trust - Front Entry
2. Roll Call
Attendance of Committee members will be recorded to determine the presence of a quorum for
official actions.
3. Special Order of Business
The Committee may take action to hear testimony in favor of or in opposition to,
discuss/limit discussion and take action to approve or disapprove a recommendation to the City
Council on any matter presented under this title.
A. Employee Rules and Regulations
Consider an amendment to Section 3.05 Hours of Work
4. Officers' Reports
Reports may be given by Department Heads, other Committees and Council members concerning
current operations of the City. Questions may be asked and answered. No action can be taken by
the Committee on matters presented under this title except to answer any question posed and to
refer the matter for further action.
5. Adjournment
The City Council Committee will review the above matters and take such actions as they deem
appropriate. The Committee may enter into closed session to discuss any matter on this agenda
when it is determined by the Committee that it is clearly necessary for protection of the public
interest or the prevention of needless injury to the reputation of an individual and if such and
individual has not requested a public meeting, or as otherwise allowed by law. Any closed session
shall be limited to the subject matter for which the closed session was called. If the motion to close
passes, then the presiding officer immediately prior to the closed session shall restate on the record
the limitation of the subject matter of the closed session. The City of Crete assures that no person
shall on the grounds of race, color, national origin, age, disability, handicap or sex, be
excluded from participation in, be denied the benefits of, or be otherwise subjected to
discrimination under any program or activity of the City receiving Federal financial assistance. To
report discrimination, contact the City Clerk'’s office.



Sec. 3.05 HOURS OF WORK

The 40-hour workweek shall be the standard workweek unless otherwise provided. All employees
may be required to work over 40 hours per week. Employees in non-exempt classifications shall
be compensated at a rate of time and one half of their regular rate of pay for all hours actually
worked over 40 in the work week.

For purposes of calculating overtime, the work week starts at 12:00 a.m. on Monday and ends at
11:59 pm on the following Sunday. Hours worked shall include actual hours worked. Any payment
for time not actually worked (leave time) shall not count towards the calculation of overtime.
Holidays shall count towards the calculation of overtime. Overtime shall not be paid more than
once for the same hours worked.

Department Heads may establish work periods and hours of work, which differ from the standard
to meet special department needs or workloads with the approval of the City Administrator.
Adjustments may be made to an employee’s hours in an effort to maintain the hours worked by an
employee at or below forty (40) hours in a week.

Overtime shall be paid out in the next regular pay period unless the employee designates on the
time sheet that the overtime worked is to be banked as compensatory time. An employee may
accrue no more than 120 hours of compensatory time.

Exempt employees are not eligible for overtime for hours worked in excess of 40 during the
workweek.

LUNCH PERIODS: Lunch periods may be established in one-hour increments. In the event that
the employee is required to work through the lunch period or have lunch at their desk, the time
will be added to the hours worked for the day.

REST PERIODS: Rest periods, more commonly referred to as “breaks” may be taken in 15 minute
increments during each one-half workday when possible. No more than one break per half workday
is permitted. Employees are encouraged to take breaks when the work load allows, but may not
save up break time to use in larger increments than 15 minutes or to leave work early. Break time
is to be used in the spirit in which is intended for and abuse of rest periods may be cause for
disciplinary action.

PAY SCHEDULES: The City Clerk’s Office will maintain pay schedules for approved
classifications as prescribed by City Ordinance. The City may revise the pay schedule when
changes in classes, availability of labor supply, prevailing rates of pay/comparability, or economic
conditions so dictate. The new pay schedules will become effective upon the effective date of the
ordinance that has been approved by the Mayor and City Council.

All new employees will normally be hired at Step 1 of the pay grade of their position. However,
due to extenuating circumstances, an employee may be hired at a higher step with the written
approval of the City Administrator. Employees will remain in each step for at least 1 year with



their performance to be evaluated on the anniversary of the change of status. After a successful
introductory period, an employee may advance more than 1 step.

Prior to advancing in a step or grade, employees will be evaluated on their performance at least
annually. An employee must receive satisfactory performance ratings in order to receive an
increase in pay, other than a salary table adjustment. Such adjustments in pay shall be effective on
the first day of a pay period falling on or immediately after the employee is eligible for the pay
increase.

During employment with the City of Crete, an employee receiving the highest possible rating in
all categories of the evaluation may be considered for more than a one-step increase when
recommended by the Department Head and approved by the City Administrator. This type of
increase shall only happen one time during the employee’s tenure with the City of Crete.

PROMOTIONS: An employee who is promoted will be placed in the lowest step of his/her new
pay grade that will permit an increase of at least 3%. After successfully completing the six-month
introductory period in his/her new position, he/she may be reviewed by their Department Head for
a step increase at this time.

PAY PERIODS: All employees will be paid biweekly. The pay period may be larger or smaller
than two weeks. The Clerk-Treasurer, with the Mayor’s approval, may, because of unforeseen
incidents, change the day on which paychecks will be issued. If a holiday falls in the payroll
processing week, the direct deposits may be delayed by one day. Direct deposit is required for all
City employees.

SAFE HARBOR: The City uses a payroll cycle that runs bi-weekly (every two weeks). Any
employee that identifies a mistake in his/her paycheck should contact his/her supervisor and/or the
City Clerk so that it may be corrected. The City makes every effort to correctly process its payroll
and prohibits improper deductions. Any such errors will be corrected as they are identified.

CALL BACK PAY: An employee that is called into work from his/her home will be eligible to
receive compensation at the rate of time-and-one-half for the actual hours they are engaging in
work.

ON CALL DUTY: Designated employees will be required to be accessible and available for
emergency call-out duty outside of regular working hours. This applies to the following
departments:

Street
Electric
Water
Wastewater

This duty will extend for a one week period of time, and will normally be rotated among qualified
employees in the department. During this one week period the employee must be located at all
times within ten (20) minutes of response. This will apply to Electric and Water Departments.



An employee will be compensated for “on call” duty for seven days of consecutive duty, beginning
8:00 a.m. on Monday and continuing to 7:59 a.m. the following Monday. From Memorial Day
until Labor Day the time period is from 7:00 a.m. on Monday and continuing to 6:59 a.m. the
following Monday.

The rate of compensation shall be four (4) hours pay at the Employee’s regular rate of pay or four
hours added to the Employee’s comp time bank. The employee shall notify the Department Head
of the method of compensation before the “on call” duty begins.

When the “on call” duty falls on an observed official City holiday, the rate of compensation shall
be eight (8) hours pay at the Employee’s regular rate of pay or eight hours added to the Employee’s
comp time bank. The employee shall notify the Department Head of the method of compensation
before the “on call” duty begins.

Only one employee, per department, will receive credit for “on call” duty over the holiday and/or
the day off granted “in lieu” of a holiday falling on a Saturday or Sunday.

Employees temporarily assigned duties out of standard working hours, requiring their attendance
during the hours that would normally be “on call” for the work attendance, will be compensated
at actual time required, to be set by the Department Head.

An employee assigned “on call” who is called out for unscheduled emergency work outside
regular working hours, not a holiday, shall be compensated by a minimum of two hours at one
and one-half the standard rate of pay. This shall compensate the employee for subsequent call
outs in the same duty week until two hours of actual work time shall have been recorded.
Additional hours of work shall be compensated in pay or compensatory time off in increments of
one-half hour actually worked, at a rate of one and one-half times the standard rate of pay unless
callout falls within two hours of a previous call - then contiguous.
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