
Bixby Board of Education Regular Meeting 
Thursday, August 8, 2024 Bixby Board of Education Regular Meeting 
Bixby Public Schools Administative Center, 109 N. Armstrong, Bixby, Oklahoma
109 N Armstrong St
Bixby, OK 74008
 
Attendance Taken at 6:01 PM. 
Justin Cheatham:   Absent   
Matt Dotson:   Present   
Tristy Fryer:   Present   
Julie Prox:   Present   
Amanda Stephens:   Absent   
Present: 3, Absent: 2.

1. Call Meeting to Order/Roll Call

2. Reports to The Board

2.1. Special Recognition

2.1.1. Spartan Spirit Award - Amber and Rodney Flowers

2.2. Superintendent's Report - Rob Miller 

• Allison Morris - District Director of Counseling Services

• District Update

2.3. Teaching and Learning Report - Cheryl Wilkinson

2.4. Facilities and Operations Report - Gabe Hayes

3. Comments from the Public

The Board was addressed by:  Kristen Whitmer of Jenks, OK
                                                     Lucia Frohling of Edmond, Ok
                                                     Tanner Cooper of Bixby, Ok
 

3.1. Speakers must identify themselves.

3.2. Each Speaker is given a maximum of three (3) minutes. To ensure fairness for all 
speakers, this timeline will be strictly enforced. The Board clerk will notify the 
speaker when they have 30 seconds left. Speakers are expected to end their remarks 
immediately when the time limit is reached. 



3.3. In order to avoid repetitious information, a single spokesperson will be selected by 
groups desiring to address the board.

3.4. Total time allocated to this item is thirty (30) minutes.

3.5. Speakers may offer objective comments of school operations and programs that 
concern them. The Board shall not hear personal complaints unless the proper 
administrative procedures concerning complaints have been followed.

3.6. Speakers may not use profanity at a School Board meeting. Patrons conducting 
themselves in this manner may be asked to leave the meeting.

3.7. The president reserves the right to interrupt this section and move to the next item.

3.8. In accordance with provisions of the Oklahoma Open Meeting Act, discussion or 
action by the Board on an item presented under the "Comments from the Public" 
agenda topic is not permitted. Board members and administrative staff will not 
respond to questions from the public. The Board appreciates and will seriously 
consider all comments made during this time. Proper questions from members of the 
public may be referred to the Superintendent for later report to the Board.

4. General Consent Agenda - Discussion and possible board action to approve consent 
agenda items #1-15. (These items may be approved by one Board motion, unless 
any board member desires to have a separate vote on any or all of these items.)

Approval of the General Consent Agenda items #1-15 as presented Passed with a motion 
by Julie Prox and a second by Matt Dotson.

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Tristy Fryer:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Absent   

Yea: 3, Nay: 0, Absent: 2

4.1. Minutes of July 11, 2024 Regularly Scheduled Board Meeting



4.2. Activity Fund Summary of Accounts and Transfer Requests

4.3. Encumbrances and Change Orders for FY 2024 and FY 2025 General Fund, 
Building Fund, Child Nutrition Fund, Sinking Fund, and Bond Funds 31-39 per 
attached encumbrance registers

4.4. Approval of a contract with American Checked for background check services for 
the 2024-2025 fiscal year.

4.5. Approval of a contract with Mara "Allie" Michael for Physical Therapy services for 
the 2024-2025 fiscal year

4.6. Approval of a contract with Connect and Restore for counseling services for the 
2024-2025 fiscal year

4.7. Approval of a contract with Kori Neely, MA, LMFT for counseling and consultation 
services for the 2024-2025 fiscal year

4.8. Approval of an agreement with AB Staffing Solutions, LLC for staffing services to 
be paid from federal funds for the 2024-2025 fiscal year

4.9. Approval of an agreement with the University of Oklahoma for Pre-Employment 
Transition Services Coordination for the 2024-2025 fiscal year

4.10. Approval of an agreement with Empower Academy for Middle and High School 
Female Students for the 2024-2025 fiscal year

4.11. Approval of a Field Placement Affiliation Agreement with Grand Canyon 
University for the 2024-2025 fiscal year

4.12. Medical Leave - Support - Central Elementary - 7/13/24 through 10/11/24

4.13. Maternity/FMLA - Certified - Central Elementary - 7/5/24 through 9/30/24

4.14. Employment, Resignation, Retirement - Certified Personnel - per attached

4.15. Employment, Resignation, Retirement - Support Personnel - per attached

5. Finance

5.1. Discussion and possible board action to approve the employment of Stephen L. 
Smith Corporation as financial consultants to Bixby Public Schools for the 2024-
2025 fiscal year.

Approval of the employment of Stephen L. Smith Corporation as financial 
consultants to Bixby Public Schools for the 2024-2025 fiscal year. Passed with a 
motion by Matt Dotson and a second by Julie Prox.



Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Tristy Fryer:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Absent   

Yea: 3, Nay: 0, Absent: 2

5.2. Discussion and possible board action regarding Activity Fundraisers for the 2024-
2025 fiscal year.

At 6:58 p.m. move to Item 5.3
At 7:38 p.m. return to Item 5.2

Approval of the Activity Fundraisers as presented Passed with a motion by Matt 
Dotson and a second by Julie Prox.

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Tristy Fryer:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Absent   

Yea: 3, Nay: 0, Absent: 2



5.3. Discussion and possible board action to approve a reimbursement agreement 
between the General Fund and the Child Nutrition Fund for the 2024-2025 fiscal 
year.

Approval of a reimbursement agreement between the General Fund and the Child 
Nutrition Fund for the 2024-2025 fiscal year. Passed with a motion by Matt Dotson 
and a second by Julie Prox.

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Tristy Fryer:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Absent   

Yea: 3, Nay: 0, Absent: 2

5.4. Discussion and possible board action to approve declaring items as surplus to be 
disposed of per the State Laws of Oklahoma.

Approval of declaring items as surplus to be disposed of per the State Laws of 
Oklahoma. Passed with a motion by Julie Prox and a second by Tristy Fryer.

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Tristy Fryer:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Absent   



Yea: 3, Nay: 0, Absent: 2

6. Teaching and Learning

6.1. Discussion and possible board action to approve an agreement for the Operation 
Aware Program for 5th through 10th grade students at a cost of $24,300 to be paid 
from the School Counselor Corps grant.

Approval of an agreement for the Operation Aware Program for 5th through 10th 
grade students at a cost of $24,300 to be paid from the School Counselor Corps 
grant. Passed with a motion by Julie Prox and a second by Matt Dotson.

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Tristy Fryer:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Absent   

Yea: 3, Nay: 0, Absent: 2

6.2. Discussion and possible board action to approve an MOU with Southwestern 
Oklahoma State University Psychology Department for student practicum 
experience for the 2024-2025 fiscal year.

Approval of an MOU with Southwestern Oklahoma State University Psychology 
Department for student practicum experience for the 2024-2025 fiscal year. Passed 
with a motion by Matt Dotson and a second by Julie Prox.

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Tristy Fryer:   Yea   



Julie Prox:   Yea   

Amanda Stephens:   Absent   

Yea: 3, Nay: 0, Absent: 2

7. Operations

7.1. Discussion and possible board action to approve a lease agreement with Preferred 
Business Systems (PBS) per the negotiated terms and payment schedule set forth in 
the agreement. 

Approval of a lease agreement with Preferred Business Systems (PBS) per the 
negotiated terms and payment schedule set forth in the agreement. Passed with a 
motion by Julie Prox and a second by Tristy Fryer.

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Tristy Fryer:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Absent   

Yea: 3, Nay: 0, Absent: 2

7.2. Discussion and possible board action to approve changes to Board Policies: Policy 
2104 Foreign Exchange Students; Policy 2105 Student Attendance; Policy 2108 
Open Transfers; Policy 2108A Transfers for Special Education Students; Policy 
2108B Intra-District Transfers; Policy 2144 Dress Code; Policy 2150 Drug-Free 
Schools - Student-Athlete Policy on Testing for Illegal or Performance Enhancing 
Drugs; Policy 2153 Search of Students; Policy 2161 Suspension of Students; Policy 
3105 Material Selection; Policy 3115 Least Restrictive Environment - Inclusion; 
Policy 3118 Grading; Policy 3122 Proficiency Based Promotion; Policy 3127 
Graduation Requirements; Policy 3133 Reading Sufficiency Act Testing and 
Procedures; Policy 4129 Bereavement Leave; Policy 4135 Travel and Expenses; 



Policy 4166 Classification of Employees; and Policy 6123 Conflict of Interest in 
Federal Programs 

Approval of Item 7.2 as presented Passed with a motion by Matt Dotson and a 
second by Julie Prox.

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Tristy Fryer:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Absent   

Yea: 3, Nay: 0, Absent: 2

7.3. Discussion and possible board action to approve participating in the Bixby Chamber 
of Commerce 2024 Buy Bixby Program at a cost of $650 for the Candy Cane level.

Approval of participating in the Bixby Chamber of Commerce 2024 Buy Bixby 
Program at a cost of $650 for the Candy Cane level. Passed with a motion by Julie 
Prox and a second by Tristy Fryer.

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Tristy Fryer:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Absent   

Yea: 3, Nay: 0, Absent: 2



7.4. Discussion and possible board action to approve combining the Middle School Band 
and the High School Band Activity Fund accounts into one account.

Approval of combining the Middle School Band and the High School Band Activity 
Fund accounts into one account. Passed with a motion by Matt Dotson and a second 
by Julie Prox.

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Tristy Fryer:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Absent   

Yea: 3, Nay: 0, Absent: 2

8. Human Resources

8.1. Discussion and possible board action to approve any resignations submitted after the 
agenda was posted.

9. Executive Session

9.1. Discussion and possible board action to go into executive session to discuss an open 
transfer appeal (25 O.S. Sec. 307 (B)(6) and (B)(7)).

At 7:44 p.m. approval of going into executive session to discuss an open transfer 
appeal per Oklahoma Statutes. Passed with a motion by Matt Dotson and a second 
by Julie Prox.

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Tristy Fryer:   Yea   



Julie Prox:   Yea   

Amanda Stephens:   Absent   

Yea: 3, Nay: 0, Absent: 2

9.2. Vote to acknowledge return to open session.

At 7:57 p.m. approval of returning to open session Passed with a motion by Julie 
Prox and a second by Matt Dotson.

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Tristy Fryer:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Absent   

Yea: 3, Nay: 0, Absent: 2

9.3. Statement by Board president of executive session minutes.

10. Miscellaneous

10.1. Discussion and possible board action regarding an open transfer request appeal 
from the family of student "TT."

Approval of denial of an open transfer request of student "TT". Passed with a 
motion by Matt Dotson and a second by Julie Prox.

Justin Cheatham:   Absent   

Matt Dotson:   Yea   



Tristy Fryer:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Absent   

Yea: 3, Nay: 0, Absent: 2

11. New Business       None

12. Vote to adjourn

At 7:58 p.m. approval to adjourn Passed with a motion by Julie Prox and a second by 
Matt Dotson.

Justin Cheatham:   Absent   

Matt Dotson:   Yea   

Tristy Fryer:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Absent   

Yea: 3, Nay: 0, Absent: 2

 
 
 
 
__________________ __________________
President Vice President
 
 
 
__________________ __________________



Clerk Member
 
 
 
__________________
Member
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Revenue/Expenditure Summary

Options: Fund: 60, Date Range: 7/1/2024 - 7/31/2024

Begin
Balance Receipts

Adjusting
Entries Payments

Cash End
Balance Unpaid POs End Balance

Project - 819 ALL SPORTS

801 FOOTBALL $0.00 $0.00 $101,734.41 $24,772.47 $76,961.94 $3,000.00 $73,961.94

802 BASKETBALL - BOYS $0.00 $0.00 $2,465.75 $0.00 $2,465.75 $0.00 $2,465.75

803 BASKETBALL - GIRLS $0.00 $0.00 $32,940.89 $1,604.80 $31,336.09 $1,538.90 $29,797.19

804 SWIMMING $0.00 $0.00 $12,372.68 $0.00 $12,372.68 $0.00 $12,372.68

805 BASEBALL $0.00 $0.00 $731.40 $0.00 $731.40 $0.00 $731.40

806 SOFTBALL - FAST PITCH $0.00 $0.00 $8,415.41 $3,731.00 $4,684.41 $1,960.00 $2,724.41

807 WRESTLING - BOYS / COMMUNITY ED
WRESTLING

$0.00 $0.00 $4,502.31 $0.00 $4,502.31 $0.00 $4,502.31

808 TENNIS $0.00 $0.00 $3,810.58 $160.00 $3,650.58 $700.00 $2,950.58

809 TRAINER - ATHLETIC $0.00 $665.25 $14,949.89 $1,126.21 $14,488.93 $8,168.42 $6,320.51

811 TRACK - BOYS $0.00 $0.00 $9,579.10 $384.00 $9,195.10 $116.00 $9,079.10

812 TRACK - GIRLS / COMMUNITY ED $0.00 $0.00 $11,858.91 $0.00 $11,858.91 $0.00 $11,858.91

813 GOLF - BOYS $0.00 $0.00 $698.19 $0.00 $698.19 $0.00 $698.19

814 CROSS COUNTRY / COMMUNITY ED $0.00 $0.00 $19,284.48 $5,755.00 $13,529.48 $0.00 $13,529.48

815 SOCCER - BOYS $0.00 $0.00 $12,764.65 $0.00 $12,764.65 $1,088.00 $11,676.65

816 VOLLEYBALL $0.00 $0.00 $17,372.50 $2,957.00 $14,415.50 $2,325.00 $12,090.50

817 GOLF - GIRLS $0.00 $300.00 $2,415.80 $0.00 $2,715.80 $0.00 $2,715.80

818 STUDENT DRUG TESTING $0.00 $0.00 $29,839.00 $0.00 $29,839.00 $0.00 $29,839.00

819 ALL SPORTS $0.00 $36,533.90 $50,525.58 $0.00 $87,059.48 $17,001.00 $70,058.48

820 SOCCER - GIRLS $0.00 $0.00 $5,282.81 $0.00 $5,282.81 $1,000.00 $4,282.81

821 STRENGTH & CONDITIONING $0.00 $0.00 $1,953.60 $0.00 $1,953.60 $0.00 $1,953.60

822 CREATIVE TEAM - ATHLETICS $0.00 $0.00 $2,500.00 $0.00 $2,500.00 $0.00 $2,500.00

823 SOFTBALL - SLOW PITCH $0.00 $0.00 $3,855.51 $598.00 $3,257.51 $77.00 $3,180.51

824 DANCE $0.00 $0.00 $314.75 $0.00 $314.75 $0.00 $314.75

825 ATHLETICS MEDIA $0.00 $0.00 $3,000.00 $0.00 $3,000.00 $0.00 $3,000.00

827 WRESTLING - GIRLS $0.00 $0.00 $5,707.91 $0.00 $5,707.91 $0.00 $5,707.91

848 CHEER $0.00 $1,597.21 $70,570.05 $37,219.44 $34,947.82 $9,458.50 $25,489.32

850 ATHLETIC/ACTIVITY DIRECTOR $0.00 $1.20 $35,637.66 $22,352.10 $13,286.76 $10,542.20 $2,744.56

868 OSSAA $0.00 $0.00 $8,976.36 $0.00 $8,976.36 $0.00 $8,976.36

Total Project - 819 ALL SPORTS $0.00 $39,097.56 $474,060.18 $100,660.02 $412,497.72 $56,975.02 $355,522.70

Project - 905 ACCELERATED READER

936 NORTH INTERM A. R. COMM ED $0.00 $0.00 $1,161.84 $0.00 $1,161.84 $0.00 $1,161.84

Total Project - 905 ACCELERATED READER $0.00 $0.00 $1,161.84 $0.00 $1,161.84 $0.00 $1,161.84

Project - 910 ADMINISTRATIVE

612 HOSPITALITY-EAST INTRM $0.00 $0.00 $233.88 $0.00 $233.88 $0.00 $233.88

616 WEST ELEM HOSPITALITY $0.00 $0.00 $2,415.44 $0.00 $2,415.44 $1,344.00 $1,071.44

617 WEST ELEM SPECIALS/ COMM ED PE $0.00 $0.00 $6,864.08 $0.00 $6,864.08 $0.00 $6,864.08

618 WEST INTERMED HOSPITALITY $0.00 $0.00 $830.00 $0.00 $830.00 $0.00 $830.00

628 HOSPITALITY - N I $0.00 $0.00 $208.32 $0.00 $208.32 $0.00 $208.32

906 CONCESSION REPAIR $0.00 $0.00 $1,271.34 $0.00 $1,271.34 $0.00 $1,271.34

909 BANQUET ACCT $0.00 $0.00 $704.28 $47.98 $656.30 $0.00 $656.30

919 HOSPITALITY-HS $0.00 $0.00 $4,574.14 $0.00 $4,574.14 $0.00 $4,574.14

921 HOSPITALITY-9TH GR CENTER $0.00 $0.00 $167.03 $0.00 $167.03 $0.00 $167.03

923 INTEREST $0.00 $0.00 $467,559.32 $2,885.00 $464,674.32 $0.00 $464,674.32

946 HOSPITALITY-E E $0.00 $0.00 $2,481.48 $0.00 $2,481.48 $0.00 $2,481.48

947 HOSPITALITY - C I $0.00 $0.00 $1,379.09 $0.00 $1,379.09 $0.00 $1,379.09

948 HOSPITALITY - CENTRAL ELEM $0.00 $0.00 $3,567.87 $0.00 $3,567.87 $400.00 $3,167.87

968 BEA $0.00 $0.00 $73.62 $0.00 $73.62 $0.00 $73.62

989 SPARTAN TESTING $0.00 $0.00 $54,648.34 $0.00 $54,648.34 $0.00 $54,648.34

995 HALL OF FAME $0.00 $0.00 $3,624.98 $0.00 $3,624.98 $0.00 $3,624.98

996 HOSPITALITY - NORTH ELEM $0.00 $0.00 $435.12 $0.00 $435.12 $0.00 $435.12

Total Project - 910 ADMINISTRATIVE $0.00 $0.00 $551,038.33 $2,932.98 $548,105.35 $1,744.00 $546,361.35

Project - 915 ATHLETIC CLUBS/BOOSTERS

902 CROSS COUNTRY BOOSTERS $0.00 $0.00 $3,740.05 $0.00 $3,740.05 $0.00 $3,740.05

945 SWIM TEAM BOOSTERS $0.00 $0.00 $4,027.30 $267.00 $3,760.30 $0.00 $3,760.30

960 DANCE CLUB $0.00 $11,680.00 $3,743.67 $6,798.99 $8,624.68 $1,719.92 $6,904.76

962 TRACK BOOSTERS $0.00 $0.00 $13,499.06 $0.00 $13,499.06 $0.00 $13,499.06
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Revenue/Expenditure Summary

Options: Fund: 60, Date Range: 7/1/2024 - 7/31/2024

Begin
Balance Receipts

Adjusting
Entries Payments

Cash End
Balance Unpaid POs End Balance

Project - 915 ATHLETIC CLUBS/BOOSTERS

963 BASKETBALL BOOSTERS $0.00 $0.00 $52,357.55 $1,998.00 $50,359.55 $250.00 $50,109.55

964 TENNIS BOOSTERS $0.00 $0.00 $21,591.18 $0.00 $21,591.18 $3,500.00 $18,091.18

973 CHEER BOOSTERS $0.00 $3,850.00 $27,795.90 $12,747.91 $18,897.99 $5,304.18 $13,593.81

974 SOFTBALL BOOSTERS $0.00 $0.00 $20,595.84 $3,371.00 $17,224.84 $5,220.00 $12,004.84

975 MS CHEER $0.00 $250.00 $38,672.62 $12,929.00 $25,993.62 $21,551.00 $4,442.62

980 GOLF BOOSTERS $0.00 $0.00 $3,412.37 $0.00 $3,412.37 $0.00 $3,412.37

981 BASEBALL BOOSTERS $0.00 $0.00 $40,785.78 $1,314.34 $39,471.44 $5,110.00 $34,361.44

986 VOLLEYBALL BOOSTERS $0.00 $2,511.07 $56,546.78 $8,569.35 $50,488.50 $15,697.65 $34,790.85

988 WRESTLING BOOSTERS $0.00 $0.00 $66,267.57 $0.00 $66,267.57 $0.00 $66,267.57

990 SOCCER BOOSTERS $0.00 $0.00 $28,399.32 $0.00 $28,399.32 $0.00 $28,399.32

Total Project - 915 ATHLETIC
CLUBS/BOOSTERS

$0.00 $18,291.07 $381,434.99 $47,995.59 $351,730.47 $58,352.75 $293,377.72

Project - 920 BOOSTERS (NON ATHLETIC)

905 BAND BOOSTERS $0.00 $200.00 $141,783.76 $127.91 $141,855.85 $2,904.87 $138,950.98

918 FFA BOOSTERS $0.00 $0.00 $41,930.37 $0.00 $41,930.37 $1,000.00 $40,930.37

978 ROTC BOOSTERS $0.00 $0.00 $199.99 $0.00 $199.99 $0.00 $199.99

Total Project - 920 BOOSTERS (NON
ATHLETIC)

$0.00 $200.00 $183,914.12 $127.91 $183,986.21 $3,904.87 $180,081.34

Project - 925 CLUBS

614 EAST INTRM-HONOR SOCIETY $0.00 $0.00 $4,616.98 $0.00 $4,616.98 $0.00 $4,616.98

626 CLAY TARGET / ARCHERY CLUB  a/o
10/12/23

$0.00 $0.00 $5,510.52 $0.00 $5,510.52 $0.00 $5,510.52

629 ESPORTS - MS $0.00 $0.00 $2,411.92 $0.00 $2,411.92 $0.00 $2,411.92

633 FCCLA - MS    ( a/o 5/11/23) $0.00 $0.00 $1,403.09 $0.00 $1,403.09 $0.00 $1,403.09

635 NATIONAL ART HONOR SOCIETY  a/o
10/12/23

$0.00 $0.00 $1,593.00 $0.00 $1,593.00 $0.00 $1,593.00

907 NJHS - MIDDLE SCHOOL $0.00 $0.00 $3,819.82 $0.00 $3,819.82 $0.00 $3,819.82

911 INTERACT $0.00 $0.00 $494.66 $0.00 $494.66 $0.00 $494.66

915 FFA $0.00 $254.64 $87,266.42 $130.00 $87,391.06 $5,500.00 $81,891.06

916 DECA $0.00 $0.00 $508.72 $0.00 $508.72 $0.00 $508.72

917 FCCLA $0.00 $0.00 $3,445.72 $0.00 $3,445.72 $0.00 $3,445.72

924 JR CLASS $0.00 $0.00 $30,069.74 $0.00 $30,069.74 $0.00 $30,069.74

925 JOURNALISM $0.00 $0.00 $2,000.11 $0.00 $2,000.11 $0.00 $2,000.11

929 ESPORTS TEAM-HS ao 2/9/23 $0.00 $0.00 $2,250.23 $0.00 $2,250.23 $500.00 $1,750.23

930 STEAM PROGRAM - MS a/o 10/13/22 $0.00 $0.00 $20,251.19 $334.02 $19,917.17 $0.00 $19,917.17

932 NHS $0.00 $0.00 $28,850.72 $0.00 $28,850.72 $0.00 $28,850.72

933 FCA $0.00 $0.00 $792.19 $0.00 $792.19 $0.00 $792.19

935 GRADFEST $0.00 $0.00 $17,386.76 $0.00 $17,386.76 $0.00 $17,386.76

940 HISTORY CLUB $0.00 $0.00 $85.13 $0.00 $85.13 $0.00 $85.13

941 SENIOR CLASS $0.00 $0.00 $23,500.14 $0.00 $23,500.14 $0.00 $23,500.14

950 ROBOTICS - HS $0.00 $0.00 $2,202.13 $0.00 $2,202.13 $0.00 $2,202.13

958 BPA $0.00 $0.00 $435.61 $0.00 $435.61 $0.00 $435.61

961 HS ACADEMIC TEAM $0.00 $0.00 $254.58 $0.00 $254.58 $0.00 $254.58

976 INDIAN CLUB $0.00 $0.00 $394.23 $0.00 $394.23 $0.00 $394.23

977 JOOI CLUB $0.00 $0.00 $768.83 $0.00 $768.83 $0.00 $768.83

983 NJHS - FRESHMAN CNTR $0.00 $0.00 $449.06 $0.00 $449.06 $0.00 $449.06

984 ROTC $0.00 $0.00 $14,337.86 $442.98 $13,894.88 $500.00 $13,394.88

985 ARMORY / STUDENT STORE $0.00 $800.10 $15,712.33 $0.00 $16,512.43 $0.00 $16,512.43

987 MS PTO $0.00 $0.00 $2,500.00 $0.00 $2,500.00 $0.00 $2,500.00

997 FRESHMAN CLASS $0.00 $0.00 $3,104.83 $0.00 $3,104.83 $500.00 $2,604.83

998 SOPHOMORE CLASS $0.00 $0.00 $2,096.72 $0.00 $2,096.72 $0.00 $2,096.72

Total Project - 925 CLUBS $0.00 $1,054.74 $278,513.24 $907.00 $278,660.98 $7,000.00 $271,660.98

Project - 930 COMMUNITY ED

102 CENTRAL INTERMED MISC $0.00 $0.00 $175.00 $0.00 $175.00 $0.00 $175.00

103 NORTH ELEM MISC $0.00 $0.00 $2,645.97 $0.00 $2,645.97 $0.00 $2,645.97

106 EAST ELEM MISC $0.00 $0.00 $4,875.00 $0.00 $4,875.00 $4,745.00 $130.00
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Project - 930 COMMUNITY ED

110 WEST INTERMED MISC - COMM ED
WI/WE ART CLUB

$0.00 $0.00 $125.00 $0.00 $125.00 $0.00 $125.00

617 WEST ELEM SPECIALS/ COMM ED PE $0.00 $0.00 $400.00 $0.00 $400.00 $0.00 $400.00

622 WEST ELEM MEDIA/FRIENDSHIP CAMP $0.00 $0.00 $125.00 $0.00 $125.00 $0.00 $125.00

801 FOOTBALL $0.00 $903.00 $86,510.13 $7,500.00 $79,913.13 $32,943.25 $46,969.88

802 BASKETBALL - BOYS $0.00 $0.00 $3,107.92 $0.00 $3,107.92 $0.00 $3,107.92

803 BASKETBALL - GIRLS $0.00 $0.00 $200.00 $0.00 $200.00 $0.00 $200.00

805 BASEBALL $0.00 $0.00 $15.80 $0.00 $15.80 $0.00 $15.80

806 SOFTBALL - FAST PITCH $0.00 $0.00 $2,666.44 $0.00 $2,666.44 $0.00 $2,666.44

807 WRESTLING - BOYS / COMMUNITY ED
WRESTLING

$0.00 $0.00 $555.00 $0.00 $555.00 $0.00 $555.00

808 TENNIS $0.00 $730.00 $2,975.50 $1,562.89 $2,142.61 $1,565.00 $577.61

812 TRACK - GIRLS / COMMUNITY ED $0.00 $0.00 $490.00 $0.00 $490.00 $0.00 $490.00

814 CROSS COUNTRY / COMMUNITY ED $0.00 $670.00 $5,841.54 $0.00 $6,511.54 $0.00 $6,511.54

816 VOLLEYBALL $0.00 $0.00 $7,650.00 $0.00 $7,650.00 $0.00 $7,650.00

821 STRENGTH & CONDITIONING $0.00 $150.00 $26,513.84 $5,916.18 $20,747.66 $19,495.58 $1,252.08

824 DANCE $0.00 $0.00 $6,314.99 $0.00 $6,314.99 $0.00 $6,314.99

848 CHEER $0.00 $16,080.00 $12,690.00 $0.00 $28,770.00 $0.00 $28,770.00

868 OSSAA $0.00 $0.00 $1,400.00 $1,400.00 $0.00 $0.00 $0.00

900 NON ATHLETIC PROGRAMS $0.00 $0.00 $63,755.63 $0.00 $63,755.63 $0.00 $63,755.63

903 BAND MS $0.00 $0.00 $445.00 $0.00 $445.00 $0.00 $445.00

904 BAND HS - STU ACCT $0.00 $0.00 $2,702.07 $0.00 $2,702.07 $0.00 $2,702.07

913 DRAMA MS $0.00 $850.00 $8,496.54 $4,425.65 $4,920.89 $1,154.25 $3,766.64

936 NORTH INTERM A. R. COMM ED $0.00 $0.00 $455.53 $0.00 $455.53 $0.00 $455.53

955 HS YRBK/NI RANDALL ART CLUB $0.00 $0.00 $1,692.40 $0.00 $1,692.40 $0.00 $1,692.40

Total Project - 930 COMMUNITY ED $0.00 $19,383.00 $242,824.30 $20,804.72 $241,402.58 $59,903.08 $181,499.50

Project - 935 FINE ARTS

613 VOCAL MUSIC EAST INTRM $0.00 $0.00 $618.60 $0.00 $618.60 $0.00 $618.60

631 ART CENTRAL INTERMEDIATE $0.00 $0.00 $6.91 $0.00 $6.91 $0.00 $6.91

632 MUSIC CENTRAL INTERMEDIATE $0.00 $0.00 $1,270.97 $0.00 $1,270.97 $0.00 $1,270.97

634 FINE ARTS  approved 9/14/23 $0.00 $0.00 $815.50 $0.00 $815.50 $100.00 $715.50

901 ART HS $0.00 $0.00 $1,418.84 $0.00 $1,418.84 $0.00 $1,418.84

903 BAND MS $0.00 $0.00 $51,805.92 $0.00 $51,805.92 $0.00 $51,805.92

904 BAND HS - STU ACCT $0.00 $52,234.10 $165,006.10 $10,936.93 $206,303.27 $106,046.12 $100,257.15

913 DRAMA MS $0.00 $0.00 $27,345.40 $0.00 $27,345.40 $0.00 $27,345.40

914 ART MS $0.00 $0.00 $550.18 $0.00 $550.18 $0.00 $550.18

920 ART - CENTRAL ELEM $0.00 $0.00 $10,578.10 $441.60 $10,136.50 $0.00 $10,136.50

931 MUSICAL $0.00 $0.00 $13,098.86 $0.00 $13,098.86 $0.00 $13,098.86

942 DRAMA HS $0.00 $0.00 $8,598.06 $3,226.88 $5,371.18 $2,745.00 $2,626.18

952 VOCAL MUSIC HS $0.00 $0.00 $11,089.22 $385.58 $10,703.64 $509.42 $10,194.22

954 EAST INTERM ART $0.00 $0.00 $70.80 $0.00 $70.80 $0.00 $70.80

967 VOCAL MUSIC MS $0.00 $0.00 $4,542.52 $0.00 $4,542.52 $0.00 $4,542.52

Total Project - 935 FINE ARTS $0.00 $52,234.10 $296,815.98 $14,990.99 $334,059.09 $109,400.54 $224,658.55

Project - 940 LANGUAGES

959 WORLD LANGUAGES & CULTURES $0.00 $0.00 $3,323.93 $0.00 $3,323.93 $0.00 $3,323.93

Total Project - 940 LANGUAGES $0.00 $0.00 $3,323.93 $0.00 $3,323.93 $0.00 $3,323.93

Project - 945 MEDIA CENTER

926 HS MEDIA $0.00 $0.00 $7,713.32 $0.00 $7,713.32 $0.00 $7,713.32

927 CENTRAL INTERM MEDIA $0.00 $0.00 $5,511.55 $0.00 $5,511.55 $0.00 $5,511.55

928 CENTRAL ELEM MEDIA $0.00 $0.00 $2,080.90 $0.00 $2,080.90 $0.00 $2,080.90

934 9TH GR CENTER MEDIA $0.00 $0.00 $1,855.91 $0.00 $1,855.91 $0.00 $1,855.91

937 NORTH INTERM MEDIA $0.00 $0.00 $2,832.91 $0.00 $2,832.91 $0.00 $2,832.91

953 EAST E&I MEDIA CENTER $0.00 $0.00 $18,778.03 $0.00 $18,778.03 $0.00 $18,778.03

966 MS MEDIA $0.00 $0.00 $2,403.60 $0.00 $2,403.60 $0.00 $2,403.60

979 WEST MEDIA CENTER $0.00 $0.00 $27,573.39 $0.00 $27,573.39 $0.00 $27,573.39

991 NORTH ELEM MEDIA $0.00 $0.00 $14,358.49 $0.00 $14,358.49 $270.00 $14,088.49

Total Project - 945 MEDIA CENTER $0.00 $0.00 $83,108.10 $0.00 $83,108.10 $270.00 $82,838.10
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Project - 950 PTA / PTSO

615 PTO EAST INTRM $0.00 $0.00 $233.51 $0.00 $233.51 $0.00 $233.51

624 WEST ELEM PTO $0.00 $0.00 $400.00 $0.00 $400.00 $0.00 $400.00

908 EAST PTA/PTO $0.00 $0.00 $39.66 $0.00 $39.66 $0.00 $39.66

938 NORTH INTERM PTA $0.00 $0.00 $6,350.71 $328.32 $6,022.39 $2,430.56 $3,591.83

969 CENTRAL ELEM PTA $0.00 $0.00 $211.13 $0.00 $211.13 $0.00 $211.13

970 NORTH ELEM PTA $0.00 $0.00 $528.14 $0.00 $528.14 $0.00 $528.14

971 CENTRAL INTERM PTA $0.00 $0.00 $132.68 $0.00 $132.68 $0.00 $132.68

Total Project - 950 PTA / PTSO $0.00 $0.00 $7,895.83 $328.32 $7,567.51 $2,430.56 $5,136.95

Project - 953 MISCELLANEOUS

101 CENTRAL ELEM MISC $0.00 $3,558.95 $8,154.85 $233.72 $11,480.08 $1,006.28 $10,473.80

102 CENTRAL INTERMED MISC $0.00 $0.00 $31,535.49 $0.00 $31,535.49 $7,975.00 $23,560.49

103 NORTH ELEM MISC $0.00 $2,500.00 $80,134.76 $0.00 $82,634.76 $3,600.00 $79,034.76

104 NORTH INTERMED MISC $0.00 $0.00 $25,693.28 $1,253.34 $24,439.94 $8,079.90 $16,360.04

105 HS MISC $0.00 $0.00 $51,126.69 $0.00 $51,126.69 $3,252.00 $47,874.69

106 EAST ELEM MISC $0.00 $5,158.95 $62,445.86 $0.00 $67,604.81 $0.00 $67,604.81

107 MS MISC $0.00 $0.00 $9,454.30 $0.00 $9,454.30 $1,040.00 $8,414.30

108 9TH GRADE CENTER MISC $0.00 $0.00 $4,338.71 $112.55 $4,226.16 $48.77 $4,177.39

109 WEST ELEM MISC $0.00 $628.12 $53,323.16 $666.59 $53,284.69 $5,729.61 $47,555.08

110 WEST INTERMED MISC - COMM ED
WI/WE ART CLUB

$0.00 $0.00 $20,032.39 $920.44 $19,111.95 $1,289.32 $17,822.63

140 EAST INTERMED MISC $0.00 $0.00 $15,049.90 $3,087.48 $11,962.42 $10,152.40 $1,810.02

170 BEBAFA - BEREAVEMENT $0.00 $10.00 $140.00 $0.00 $150.00 $0.00 $150.00

171 C. E. - P. E. $0.00 $0.00 $1,252.08 $0.00 $1,252.08 $0.00 $1,252.08

172 1:1 INITIATIVE ACCT $0.00 $0.00 $76,665.52 $59,286.36 $17,379.16 $5,872.64 $11,506.52

173 BPS-BNA DAYCARE PRGRM $0.00 $0.00 $881.00 $0.00 $881.00 $0.00 $881.00

180 ALL SPORTS $0.00 $0.00 $1,952.15 $0.00 $1,952.15 $0.00 $1,952.15

181 ADMINISTRATION $0.00 $6,000.00 $35,067.97 $625.44 $40,442.53 $4,728.50 $35,714.03

182 TRANSPORTATION $0.00 $0.00 $28.35 $0.00 $28.35 $0.00 $28.35

183 MAINTENANCE $0.00 $0.00 $91.47 $0.00 $91.47 $0.00 $91.47

184 BIXBY LEARNING CENTER $0.00 $0.00 $5,646.09 $0.00 $5,646.09 $800.00 $4,846.09

185 CHILD NUTRITION $0.00 $0.00 $6,722.45 $0.00 $6,722.45 $0.00 $6,722.45

186 BEEF PIANO MAINT $0.00 $0.00 $600.84 $0.00 $600.84 $0.00 $600.84

187 BE WELL - WELLBEING & STUDENT
SUPPORT

$0.00 $0.00 $363.81 $0.00 $363.81 $0.00 $363.81

188 CENTRAL MUSIC $0.00 $0.00 $1,148.31 $0.00 $1,148.31 $0.00 $1,148.31

189 SECONDARY SCHOOLS ACTIVITY $0.00 $0.00 $48,446.21 $7,925.00 $40,521.21 $4,579.08 $35,942.13

Total Project - 953 MISCELLANEOUS $0.00 $17,856.02 $540,295.64 $74,110.92 $484,040.74 $58,153.50 $425,887.24

Project - 955 STUDENT COUNCIL

621 WEST INTERMED STUCO $0.00 $0.00 $4,547.63 $0.00 $4,547.63 $500.00 $4,047.63

939 NORTH INTERM STUCO $0.00 $0.00 $6,939.72 $207.00 $6,732.72 $3,165.91 $3,566.81

944 HS STUCO $0.00 $0.00 $29,352.27 $0.00 $29,352.27 $500.00 $28,852.27

949 E. I.  STUCO $0.00 $0.00 $2,198.29 $0.00 $2,198.29 $0.00 $2,198.29

965 MS STUCO $0.00 $0.00 $2,532.27 $0.00 $2,532.27 $0.00 $2,532.27

994 CENTRAL INTERM STUCO $0.00 $0.00 $1,727.28 $0.00 $1,727.28 $0.00 $1,727.28

Total Project - 955 STUDENT COUNCIL $0.00 $0.00 $47,297.46 $207.00 $47,090.46 $4,165.91 $42,924.55

Project - 960 SPECIAL SERVICES

238 ON JOB TRAINING - SPECIAL EDUCATION $0.00 $0.00 $40.00 $0.00 $40.00 $0.00 $40.00

239 ALL SPECIAL EDUCATION PROGRAMS $0.00 $0.00 $90,336.75 $0.00 $90,336.75 $0.00 $90,336.75

Total Project - 960 SPECIAL SERVICES $0.00 $0.00 $90,376.75 $0.00 $90,376.75 $0.00 $90,376.75

Project - 965 YEARBOOK

611 EAST INTRM YRBK $0.00 $0.00 $9,863.91 $0.00 $9,863.91 $0.00 $9,863.91

619 WEST INTERMED YRBK $0.00 $0.00 $980.95 $0.00 $980.95 $25.00 $955.95

623 WEST ELEM YRBK $0.00 $0.00 $6,914.32 $0.00 $6,914.32 $0.00 $6,914.32

951 EAST ELEM YRBK $0.00 $0.00 $9,443.68 $0.00 $9,443.68 $0.00 $9,443.68

955 HS YRBK/NI RANDALL ART CLUB $0.00 $6,450.00 $24,144.05 $0.00 $30,594.05 $0.00 $30,594.05

956 CENTRAL ELEM YRBK $0.00 $630.00 $3,637.32 $0.00 $4,267.32 $0.00 $4,267.32

957 NORTH INTERM YRBK $0.00 $0.00 $5,428.99 $415.00 $5,013.99 $1,156.99 $3,857.00
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Project - 965 YEARBOOK

972 MS YRBK $0.00 $0.00 $6,918.95 $0.00 $6,918.95 $0.00 $6,918.95

992 NORTH ELEM YRBK $0.00 $0.00 $7,229.43 $0.00 $7,229.43 $0.00 $7,229.43

993 CENTRAL INTERM YRBK $0.00 $0.00 $941.03 $0.00 $941.03 $0.00 $941.03

Total Project - 965 YEARBOOK $0.00 $7,080.00 $75,502.63 $415.00 $82,167.63 $1,181.99 $80,985.64

Total $0.00 $155,196.49 $3,257,563.32 $263,480.45 $3,149,279.36 $363,482.22 $2,785,797.14



Bixby Public Schools
109 North Armstrong

                             Bixby, Oklahoma 74008
                                     918-366-2200

AUGUST 8, 2024

REQUEST BOARD APPROVAL FOR THE FOLLOWING TRANSFERS:

FROM 930-824 COMMUNITY ED-DANCE TO 915-960 DANCE BOOSTERS, FUNDS RAISED 
WITH POM MINI CLINICS AND SUMMER CAMP FOR DANCE PROGRAM NEEDS         $6314.99

FROM 953-105 MISC II-HS TO 953-182 MISC II-TRANSPORTATION TO ADJUST 
COMMISSIONS RECEIVED FROM PEPSI, LABELED AND POSTED AS HIGH SCHOOL BUT 
THE SERIAL NUMBER SHOWN ACTUALLY BELONGED TO THE VENDING MACHINE AT 
THE TRANSPORTATION BUILDING                                                                                           $368.75

FROM 915-973 CHEER BOOSTER TO 819-848 ALL SPORTS-CHEER, MONIES RECEIVED FROM 
GAMEDAY SHIRTS FUNDRAISER SALES, TO GO INTO THE CHEERLEADERS’ INDIVIDUAL 
ACCOUNTS FOR CHEER EXPENSES             $685.00

Melinda Weig
Activity Accounts Coordinator
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AmericanChecked, LLC
SERVICE AGREEMENT 

THIS AGREEMENT is between AMERICANCHECKED, LLC and  ("Customer") and is entered into on  . 

1. Services Rendered by AmericanChecked, Inc

1.1 Upon request and relying upon Customer's representations that it is an established business and has a legitimate purpose for 
information, AMERICANCHECKED, LLC will provide consumer reports ("Reports") to Customer. AMERICANCHECKED, LLC will only furnish 
Reports for a permissible purpose under the Fair Credit Reporting Act, 15 U.S.C. § 1681 et seq. ("FCRA") and no other  purpose. 

1.2 Periodically and upon request, AMERICANCHECKED,LLC has  provided to Customer copies of certifications, customer 
consents, notices to User and summary of rights under the FCRA as well as other forms,which AMERICANCHECKED,LLC finds helpful in
meeting its obligations under the FCRA and other applicable laws. However it is the responsibility of Customer to be knowledgeable about and 
to comply with the FCRA, the Driver Privacy Protection Act, 18 U.S.C. § 2721 et seq. ("DPPA") and other applicable federal, state and local 
laws regulating the release and use of such consumer reports. 

1.3 If Customer retains an independent agent to process employee applications, AMERICANCHECKED, LLC will provide a Report 
to such agent only after AMERICANCHECKED, LLC receives a written authorization from Customer to release such information to its agent. 
Customer maintains the responsibility to advise AMERICANCHECKED, LLC in writing of any change in the authority of the agent. 
AMERICANCHECKED, LLC has the right to rely upon the last written notification from Customer in regard to such agency. 

2. Customer Responsibilities when Ordering Reports

2.1 Customer represents that it is an existing business with the legitimate need for Reports offered by AmericanChecked, LLC.
Customer specifically represents and warrants that all Reports, whether electronically transmitted, pri nted, written or oral, submitted to 
Customer by AmericanChecked, LLC, are and shall be for the exclusive use of Customer.  Customer further represents that it is end user of 
the Reports. Customer will request Reports for one of the following purposes only: employment by hire or contract, establishing eligibility for 
licensing, or in connection with a legitimate business transaction initiated by the individual who is the subject of the Report. 

2.2 Customer represents that after taking adverse action based in whole or in part upon information contained in a Report 
furnished by AmericanChecked, LLC, Customer shall: 
(i) 
(ii) 

provide notice of such action to the individual; 
provide the name, address and telephone number of AmericanChecked, LLC; and 

(iii) inform the individual that he/she is entitled to a free copy of the Report and has a right to dispute the record through 
AMERICANCHECKED, LLC and that AMERICANCHECKED, LLC is unable to provide the individual the specific reasons why the adverse
action was taken by you.

2.3 Customer represents that, in addition to complying with the FCRA and similar state laws in regard to all Reports, it will 
follow the requirements of the DPPA and the various state laws implementing the DPPA in regard to motor vehicle reports. 

2.4 If Customer orders an investigative consumer report as defined by the FCRA, it will:  
(i) provide notice to the subject of the Report that an investigative consumer report has been requested;  
(ii) provide to the individual a summary of the individual's rights under the FCRA; and 
(iii) provide all required disclosures to the subject upon request by the consumer.

2.5 Customer acknowledges that information obtained from AMERICANCHECKED, LLC. is governed by federal and state law and if 
Customer violates such law e.g.: misuses information obtained, obtains information for an improper purpose or obtaining information without 
proper documentation such as violation(s) can have extreme negative consequences to AMERICANCHECKED, LLC. as well as to customer.

3. Customer Representations and Responsibilities when Ordering a Report for Employment Purposes

3.1 Customer represents that prior to requesting a Report for employment purposes, Customer will: 
(i)   disclose to the individual who is the subject of the Report that a consumer report may be obtained;  
(ii)  obtain, except as otherwise permitted by law, the written consent of the individual allowing the obtaining of the consumer 
report; or in the case of an individual, over whom the Secretary of Transportation has the power to establish qualifications and maximum 
hours of service and who applies for employment by mail, telephone, computer or other similar means, but not in person, Customer shall 
obtain a consent from such individual by oral, written or electronic means; and 
(iii) not utilize any information in violation of any federal or state equal employment opportunity law or regulation.

3.2 Customer represents that prior to taking adverse employment action against the individual who is the subject of the 
Report, when such action will be based in whole or in part upon the information contained in the Report furnished by AmericanChecked, LLC,
Customer will, except as otherwise provided by law, provide a copy of the Report to the individual and a description, in writing, of the 
individual's rights under the FCRA. If subsequent adverse action is taken, Customer will also follow ~2.2 of this Agreement. 

4. Compliance with Applicable Law

4.1 The laws relating to the furnishing and use of information are subject to change. It is the responsibility of Customer to 
become knowledgeable in such laws and to comply with them. The failure to comply with the then current applicable law may res ult in a breach 
of this agreement, termination of service, and civil and criminal liability.  AMERICANCHECKED, LLC does not undertake any obligation to 
advise Customer of its legal obligations. However, AMERICANCHECKED, LLC will not offer a product that it may not lawfully provide. Further, 
AMERICANCHECKED, LLC may from time to time provide advisories regarding such Reports to its Customers, but such advisories are not to 
be considered legal advice by AMERICANCHECKED, LLC to Customer and Customer should consult its own legal counsel for advice 
regarding its use of information. 

4.2 Customer agrees to promptly execute and return to AMERICANCHECKED, LLC all documentation required, now or in the future, 
by any government agency or AMERICANCHECKED, LLC to permit release of information or to ensure compliance with applicable laws or 

regulations. This includes the right to audit any request made by Customer. The failure to return such documentation will result in 

_Bixby Public Schools
______________

_________
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Customer being blocked from receiving the information related to the documentation, and, in some circumstances, all service may be 
terminated without additional notice. 

5. Charges for Services

5.1 AMERICANCHECKED, LLC will charge a fee for each request made by Customer, in accordance with AmericanChecked, LLC
price schedule. Governmental pass-through fees are subject to change without notice. AMERICANCHECKED, LLC reserves the right to change 
the fees charged upon thirty (30) days notice to Customer. Applicable sales or other taxes will be added to all fees. 

5.2 AMERICANCHECKED, LLC will bill Customer monthly for any charges not prepaid. Payment on all invoices will be due fifteen 
(15) days after billing. For any invoice not paid within fifteen (15) days, AMERICANCHECKED, LLC will add and collect a SERVICE CHARGE 
of 1 % per month (or the maximum permitted by applicable law, if lower). Customer agrees to pay AmericanChecked, LLC reasonable 
attorney's fees and costs incurred in the collection of amounts due under this Agreement. 

6. Workers' Compensation Claim Histories

Upon request, AMERICANCHECKED, LLC shall provide Customer with the claim history of an applicant from all jurisdiction(s) to which 
AMERICANCHECKED, LLC has access. Customer understands that such information is not available in all jurisdictions due to statutory or
administrative restrictions. Such Reports may be used by Customer solely for the purpose of verifying information furnished by the job applicant 
and evaluating physical qualifications of the applicant or for other legitimate purposes permitted by Customer's jurisdiction, the Americans with 
Disabilities Act, 42 U.S.C. § 12101 et seq., the FCRA and similar statutes. Many states restrict the use of th is information, and Customer 
assumes responsibility of complying with those restrictions. AMERICANCHECKED, LLC makes no representations as to the permitted use of 
the information requested. 

7. Confidentiality of Information

7.1 Reports provided by AMERICANCHECKED, LLC to its Customers are considered confidential by law. Upon receipt, Customer 
shall treat all Reports and any other documentation in strict confidence and shall not reveal or make such information accessible in any manner 
whatsoever to any third party except as otherwise required by law. Such information shall be maintai ned in confidential files to which access is 
restricted. Only those employees who need such information to perform their job duties shall have access to the same. Customer shall supply to 
AMERICANCHECKED, LLC the name and phone number of the contact person or persons with whom AMERICANCHECKED, LLC may 
discuss the contents of Reports furnished to Customer or to verify information furnished by Customer. 

7.2 All information stored or Reports furnished by AMERICANCHECKED, LLC are confidential and will not be disclosed to any 
party, except as stated in this Agreement. Information, other than the Employment Credit Report, may be disclosed to: 
(i) 
(ii) 

the employees or agents of Customer who will use the information for the purposes for which it was ordered; 
AmericanChecked, LLC, its employees, agents and attorneys; 

(iii) the individual who is the subject of the Report;
(iv) governmental agencies exercising a right to review Customer's files for compliance with any applicable law or regulation;
(v) insurance companies authorized by a Customer to access information on Customer's current drivers for insurance
underwriting purposes;
(vi) Customer's attorneys in connection with a matter in which such Report is relevant;
(vii) other parties who have a permissible purpose under the FCRA; and
(viii) otherwise as from time to time may be authorized by law.

8. Responsibility for Information

8.1 Customer acknowledges that AMERICANCHECKED, LLC relies totally on the information furnished by its Customers to be 
stored by AMERICANCHECKED, LLC to prepare any proprietary database reports and substance test results. AMERICANCHECKED, LLC
also relies on the information contained in the records of various governmental agencies for other reports. AMERICANCHECKED, LLC shall 
utilize commercially reasonable efforts to ensure complete and accurate Reports; however, AMERICANCHECKED, LLC cannot and does not 
guarantee the accuracy of any Report. Customer agrees to indemnify, defend and hold AMERICANCHECKED, LLC and its officers, directors, 
employees, agents and contractors harmless from and against any and all costs, losses, judgments and liabilities 
(including, without limitation, claims of libel, slander, defamation and wrongful discharge) which may be asserted against 
AMERICANCHECKED, LLC or any of its officers, directors, employees and contractors arising, directly or indirectly, from the collection, 
possession, furnishing, transmittal or use of the Reports or any other documentation furnished from Customer to AMERICANCHECKED, LLC
or by AMERICANCHECKED, LLC to Customer, except for any direct losses by customer arising from AMERICANCHECKED, LLC violation of 
the FCRA or similar state laws. Customer agrees to assert no claim and waives liability against AMERICANCHECKED, LLC for any inaccurate 
or false information included in any Report unless AMERICANCHECKED, LLC had actual knowledge of the error and failed to correct it.

8.2 Customer will pay for and agree to hold AMERICANCHECKED, LLC harmless and will indemnify AMERICANCHECKED, LLC
from all claims, liabilities, losses and expenses resulting from Customer's breach of this Agreement or violation of applicable law. 
AMERICANCHECKED, LLC agrees to hold Customer harmless from all claims and losses arising from AmericanChecked, LLC violation of any 
applicable law. 

9. Use of AMERICANCHECKED, LLC Website

9.1 AMERICANCHECKED, LLC will maintain a website from which Customer may order Reports for permissible purposes 
under applicable federal and state laws. 

9.2 In regard to the availability of Reports, some states restrict the ordering and/or receipt of Reports over the Internet. The 
availability of Reports over the Internet is subject to change due to the changes in federal or state laws or interpretation of such laws or the 
implementation or amendment of regulations in regard thereto.  AMERICANCHECKED, LLC will advise Customer if a Report cannot be 
provided. AMERICANCHECKED, LLC makes no warranty regarding the availability of any type of Report at any given time. 

9.3 Customer is responsible to ensure that only authorized persons have access to user names and passwords and that all 
requests for Reports are authorized and for a permissible purpose. Customer shall maintain all user names and passwords with strict 
security. Passwords will change periodically to enhance security.  In addi tion, if an employee who had access to a user name and password 
leaves the employment of Customer, Customer shall immediately contact AMERICANCHECKED, LLC to delete the previous user name and 
password. Customer is responsible to monitor the usage of its service to detect any unauthorized usage and access to its database that might 
compromise the confidentiality of the information supplied by AmericanChecked, LLC. Customer shall monitor its systems for unauthorized 
access on a regular basis. Customer shall review its monthly statements as one method to detect unauthorized usage. Customer shall allow 
AMERICANCHECKED, LLC access to any information needed by AMERICANCHECKED, LLC to conduct its own audit of Customer's use of 
the Reports ordered in order to detect unauthorized usage. The failure to comply with any provision of this paragraph may result in immediate 
termination of service without notice. 
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9.4 Customer agrees not to use any automatic method to avoid inactivity, disconnect or otherwise maintain a conne ction 
unless actually using it. 

9.5 Neither Customer nor its authorized representatives, employees, etc., shall post on or transmit to the AMERICANCHECKED, 
LLC website any unlawful, threatening, libelous, defamatory, obscene, scandalous, inflammatory, pornographic, or profane material, or any other 
content that could give rise to any civil or criminal liability under the law. 

9.6 Website content is provided by AMERICANCHECKED, LLC "AS-IS" without warranties of any kind, either expressed or implied. 
TO THE EXTENT ANY ACCESS OR USE OF THE AMERICANCHECKED, LLC WEBSITE CONSTITUTES A SALE OR EXCHANGE OF 
GOODS, ALL WARRANTIES, EXPRESSED OR IMPLIED, INCLUDING BUT NOT LIMITED TO, IMPLIED WARRANTIES OF 
MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE ARE DISCLAIMED. AMERICANCHECKED, LLC does not warrant that 
its website is free from interruptions, errors, computer viruses or other harmful components. AMERICANCHECKED, LLC may withdraw, improve 
or otherwise modify its website content at any time without any notice to you. Customer agrees that under no circumstances, including, but not 
limited to, negligence, shall AMERICANCHECKED, LLC be liable for any direct or indirect, special, incidental or consequential damages related 
to Customer's use of AmericanChecked, LLC website. This includes, but is not limited to the loss of data or profit arising out of the use or the 
inability to use the AMERICANCHECKED, LLC website even if an AMERICANCHECKED, LLC representative has been advised of the 
possibility of your damages. 

9.7 Excluding the Employment Credit Report, AMERICANCHECKED, LLC makes no representations that the content or materials in 
the AMERICANCHECKED, LLC website are appropriate or available for use outside of the USA, the territories of the USA or Canada.
Customer agrees to refrain from accessing and requesting Reports on the AMERICANCHECKED, LLC website from a jurisdiction where 
Customer knows that its access is illegal or prohibited. In accessing and using information, Customer does so at its own initiative and Customer 
is responsible for compliance with applicable laws and regulations. 

9.8 AMERICANCHECKED, LLC claims a copyright interest in the compilation of all of the AMERICANCHECKED, LLC website 
content, including without limitation, any AMERICANCHECKED, LLC websites. The laws of the United States of America and all other 
signatories to the Berne Convention protect the copyright owner from infringement and Customer agrees not to violate them in the access and 
use of any AMERICANCHECKED, LLC website. AMERICANCHECKED, LLC agrees to hold Customer harmless from any claims of copyright 
infringement or the like arising out of Customer's use of AmericanChecked, LLC website. 

10. Termination of Agreement

10.1 This Agreement shall be for a term of one year from the date hereof, and shall be automatically renewed for successive one-
year terms unless terminated by either party as provided below: (i) with sixty -day written notice by either party, (ii) immediately with written 
notice if party is in material breach of this Agreement or any law or regulation regarding the performance of this Agreement. Notice in either 
case shall be sent to the representative signing this Agreement. The address for Customer is that shown in the files of AMERICANCHECKED, 
LLC unless a different individual or address is later designated in writing by such party. 

10.2 Customer will remain liable for all charges made to its account prior to the effective date of the termination. 

ll. Ownership of Computer Programs

This Agreement does not include the sale or license of any computer program used in AmericanChecked, LLC providing services
under this Agreement. Further, it is understood that such programs are not to be sold, transferred, assigned, given, download ed or lent to 
any other person or entity. 

12. Change in Customer's Business

Customer shall immediately notify AMERICANCHECKED, LLC of any of the following events: change in ownership of Customer (over 50%); a 
merger; change in name; or change in the nature of Customer's business that in any way affects Customer's right to request and receive 
consumer reports. 

13. Miscellaneous Provisions

13.1 This agreement is between AMERICANCHECKED, LLC and customer only and no term herein shall be constructed to be 
for the benefit of any third party 

13.2 This Agreement supersedes any and all prior negotiations or agreements, oral or written, between AMERICANCHECKED, 
LLC and Customer, and represents the entire Agreement between the parties. Any alteration, modification or amendment of this Agreement 
must be in writing containing the signature of an authorized representative of each party; however, subsequent representations by Customer 
to show compliance with existing or future laws are effective when signed by Customer. The parties agree that there are no third party 
beneficiaries to this Agreement. In the event a purchase order is issued, and any term or condition of the purchase order conflicts with this 
Agreement, then the terms and conditions of this Agreement will prevail. 

13.3 All communications and notices to be given under this Agreement will be made to the addresses and telephone numbers 
set forth herein. Each party will notify the other promptly of any change of address or telephone number.  
(i) As needed, and with customer approval, AMERICANCHECKED agrees to contact individual subject of report directly via 
phone or email to obtain additional information necessary . 

13.4 This Agreement is intended to be subject to, and in compliance with, all applicable state and federal statutes and 
regulations. Insofar as this Agreement or any provision may subsequently be determined to be at variance or not in compliance with a ny 
such statute or regulation, it will be considered to be amended or modified to the extent necessary to make it comply, and 
AMERICANCHECKED, LLC and Customer hereby consent and agree to any such amendment or modification.  Further, the invalidity of any 
one provision shall not affect the validity of the other provisions. 

13.5 This contract is assignable by AMERICANCHECKED, LLC at any time to its successor in interest. However, due to obligations 
of AMERICANCHECKED, LLC to obtain specific certifications from its users prior to providing Reports, Customer cannot assign in whole or in 
part this Agreement to any party, even a successor organization. 

13.6 This Agreement is deemed to have become effective and to have been entered into upon its acceptance in the State of 
Oklahoma by AmericanChecked, LLC. Therefore, this Agreement will be interpreted and enforced in accordance with the laws of the State of 
Oklahoma without reference to its conflict of laws.  AMERICANCHECKED, LLC and Customer hereby consent to the exclusive jurisdiction of 
any state or federal court located within the County of Tulsa, State of Oklahoma, and irrevocably agree that all actions or proceedings arising 
out of or relating to this Agreement shall be litigated in such courts. The parties hereto each accepts f or and itself generally and 
unconditionally, the jurisdiction of the aforesaid courts and waives any defense of forum non conveniens, and irrevocably agrees to be bound 
by any judgment rendered. 
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CUSTOMER 

Name of Company 

Address, City, State, Zip 

Name of Contact 

Title 

Phone 

________________________________ 
Signature Date 

AmericanChecked, LLC.
601 S. Boulder Ave., Suite 1600

Tulsa, OK 74119
918-742-6737

Bryan Snow

Company Representative 

VP of Sales
Title 

_________________________________ 
Signature 

     

Date 

Required Information- Please Check the Appropriate Box Below 
Our company has offices located in California where California residents may be employed.  Yes  No 
If the answer is "Yes", a California Addendum to Service Agreement must be completed and returned with this 
agreement. 

_______________________________

Kristie Lindeman
Inserted Text























































































































Instructions
Fundraisers will be open for updates in the spring semester. A timeline will be assigned, and final BOE approval will occur 
in the summer months.  After final approval, the spreadsheet will be locked from edits. Any changes or additional 
fundraisers to be considered outside of the approval timeline MUST be processed through the administrator.

Sponsors must review their activity account fundraisers when the spreadsheet is shared.

Sponsors  will click on their activity account fundraisers to review: modify, add new, or delete information.

Once each activity account fundraisers are completed, the sponsor will change the status tab from "Not Yet Reviewed" to 
'Reviewed: No Changes' or 'Reviewed: Changes Made'

Sponsor types name in column labeled "Sponsor Name"

Once sponsors are finished with their activity account fundraisers, principals will review and ask any questions.

Principal will review all fundraisers regarding: appropriate content, alignment with strategic plan, adherence with BOE 
policy, and timing 

Principals should coordinate with their 'campus partner' (feeder schools) to assure timing  or type of fundraiser isn't in 
conflict

Once all fundraisers have been completed and reviewed by the principal/director, they will change "Not Yet Reviewed" 
to "Approved"



Bixby Public Schools 
LOAN AND REIMBURSEMENT AGREEMENT FOR THE CHILD NUTRITION ACCOUNT 

 

This contract and agreement, made and entered into the 8th day of August, 2024, by the General Fund, 
hereinafter referred to as First Party, and the Child Nutrition Account, hereinafter referred to as Second 
Party, of Bixby School District, Independent School District I-004 of Tulsa County, witnessed: 

The First Party contracts and agrees to furnish the Second Party the cost of an amount not to exceed 
$1,800,000.00 as a contingent liability subject to repayment as funds become available from the party of 
the Second Party. This loan agreement must ensure that the Second Party will use these funds only for the 
operation and improvement of the nonprofit Child Nutrition Department. This loan agreement includes 
items such as indirect costs, overhead, and the coverage of end-of-year shortfalls (i.e., salaries, inventory, 
etc.). 

The cost of the property and liability insurance and utilities shall be furnished and assessed to the Child 
Nutrition Department over and above the amount of the contingent liability provided in the previous 
paragraph.  The Second Party shall reimburse the First Party for the costs up to the amounts identified below 
as funds become available.  The following base rates shall apply to the space of used by the Child Nutrition 
Department.  The district shall reserve the right to make an additional cost adjustment based on unexpected 
market conditions or weather conditions that add additional costs to utilities.   

1. Electricity:  2.25 cents per square foot. 

2. Natural Gas:  50 cents per square foot. 

3. Water:  25 cents per square foot. 

4. Property and Liability Insurance:  1.50 cents per square foot. 

The Child Nutrition Department utilizes the following spaces for its daily operation: 

1. Central Elementary Kitchen and Dining Room:  5,616 sf 

2. Central Intermediate Kitchen and Dining Room:   8,214 sf 

3. North Elementary Kitchen and Dining Room/Commons:  7,604 sf 

4. North Intermediate Kitchen and Dining Room:  9,380 sf 

5. Northeast Elementary Kitchen and Dining Room:  5,488 sf 

6. Northeast Intermediate Kitchen and Dining Room:  5,344 sf 

7. Middle School Kitchen and Dining Room:  7,111 sf 

8. 9th Grade Center:  7,580 sf 

9. High School Kitchen, Dining Room, and Commons:  9,441 sf 

10. Central Warehouse/Receiving Freezer:  418 sf 

11. West Elementary and Intermediate:  14,593 sf 



The Second Party agrees to the loan and to pay as specified the costs of the same shown on the agreement 
on or before June 30, 2025. 

It is further mutually agreed between the parties hereto, as follows: 

1. Any change in services or cost of services shall be made only by mutual agreement of each of the 
parties’ hereto in writing by attaching a copy of such change or changes to this contract as an 
addendum thereto. 

2. Rights and obligations of the parties hereto shall be binding upon the successors and assigns 
under the laws of the State of Oklahoma. 

3. This contract and all of the provisions hereto shall be binding upon the successors and assigns 
under the laws of the State of Oklahoma. 

Witness our hands the day and year first above written: 

 

____________________________________  __________________________________ 

Clerk of the Board of Education    Child Nutrition Director 

 

____________________________________ 

Superintendent 

 

         





















BIXBY PUBLIC SCHOOLS POLICY 2104

FOREIGN EXCHANGE STUDENTS SPONSORED BY AN APPROVED ORGANIZATION OR
PRIVATELY SPONSORED

Foreign exchange student programs are recognized as a means of improvement of international
understanding. The exchange of culture through a student exchange program is viewed as a desirable
supplement to the educational program.

Students from other countries who obtain student visas and who are temporary residents of the school
district by virtue of living with legal resident families for a period of one or two years for the purpose of
attending school in the community may be enrolled as foreign exchange students.

Because of the large number of such programs, it is necessary to restrict the number of students who may
be enrolled as foreign exchange students.

Authorization is given for the enrollment of three (3) students per school year through approved foreign
exchange programs.

Organizations are subject to a $2000 fee per semester. The fee must be paid to BPS prior to the start of
the school year. This fee can be waived by the superintendent upon request with justification.

Students seeking admission to Bixby Public Schools through a student exchange program must file
required application forms and related documents with the school district by June 1 each year.
Applications are to be submitted by the sponsoring program to the high school principal or designee.
Applications received earliest will be given first consideration. Exceptions to the June 1 application
deadline may be considered by the high school principal or designee on a case-by-case basis.

To obtain approval for a particular foreign exchange student, an approved international exchange
organization or private sponsor must submit to the building principal or designee a request for admission
and the following supporting information for each foreign exchange student for whom it seeks admission:

● Official transcript and/or record of prior education from the student’s home school and an English
translation of the same documents. Courses will be interpreted to Oklahoma equivalency
courses/credits and used to determine course sequencing. Transcripts from outside of the United
States (except for accredited international schools or Department of Defense schools) will not
receive a letter grade. A “P” for passing will be assigned to designate that credit was earned and
GPA points are not awarded. Credit is awarded based on review by school staff. The records
must reflect courses taken and grades/credits earned.

● Evidence of required immunizations.
● Evidence of health and accident insurance covering the duration of the student’s visa.
● Proof of financial responsibility, such as an Affidavit of Support, a letter from the sponsor’s bank,

a letter from an employer, or a recent tax return, if self-employed (for privately-sponsored
exchange students only).



For the District to approve admission of a foreign exchange student, the student must meet the following
criteria:

● Must be eligible to attend the senior high school and be at least 16 years of age as of the first day
of school nor older than 19.

● Must have an J-1 student visa
● Must live with host family in the Bixby School District

Must demonstrate English speaking and reading skills
● Is preferred to stay with a host family that has a student attending Bixby High School
● Must not have graduated from a high school or its equivalent
● Must provide an official transcript from the student’s home school that is translated into English
● Must provide evidence of required immunizations
● Must provide evidence of health insurance
● Host family must be suitable and may require an interview
● Cannot be selected as valedictorian or salutatorian
● Must understand that eligibility for participation in extracurricular activities are governed by the

OSSAA Organizations operating a foreign exchange program within the Bixby School District
must meet the following criteria:

● The organization must be a J-1 member of the Council on Standards for International Education
Travel (CSIET).

● The organization must be recognized by the President’s Council for International Youth
Exchange.

Foreign exchange students will not receive a diploma from BPS. They will be permitted to participate in
the graduation ceremonies and receive a certificate of attendance.

Foreign students (nonimmigrant alien status) who are not residents of the school district shall not be
considered for enrollment if there is a requirement for processing of a U.S. Department of Justice,
Immigration and Naturalization Service Form I-20, "Certificate of Eligibility for Nonimmigrant
Students."

Any request for a special exception to the policy concerning enrollment of foreign students shall be
submitted in writing to the Superintendent or his/her designee. The Superintendent or designee will
review the request for special consideration and submit a decision in writing to the parent/guardian within
ten (10) school days. Following receipt of the written decision of the Superintendent or designee, the
parent/guardian may request further review by submitting a written request to the Board of Education
within ten (10) school days of receiving the written decision of the Superintendent or designee.

The District will only accept foreign exchange students who are sponsored by District-approved
international exchange organizations (under J-1 visas) or who are privately sponsored by adult legal
residents of the District or civic organizations (high school students under F-1 visas). The District will
regard a foreign exchange student on a F-1 visa to be sponsored by a private sponsor rather than an
international exchange organization. Any foreign exchange student on an F-1 visa must, along with the



private sponsor, obtain District approval by complying with the first three bullet points identified below
for international exchange organizations.

The District will only approve international exchange organizations designated by the United States
Information Agency and listed in the current Council on Standards for International Education Travel
publication. To obtain District approval, an international exchange organization or civic organization
must:

● Have a local representative who resides within the District and meets with District personnel,
each foreign exchange student and each host family on a regular basis. That representative must
provide orientation to each host family prior to the arrival of the foreign exchange student(s).

● Annually submit by July 1 a District-prescribed application for approval to the Superintendent
and/or building principal for consideration for the following school year.

● Prior to attending school in the District, foreign exchange students who have an F-1 visa must pay
the District the full, unsubsidized per capita cost of education in the District (approximately
$7,000). All fees for foreign exchange students on F-1 visas shall be paid in full to Bixby Public
Schools prior to enrollment acceptance by Bixby Public Schools. Partial school-year enrollments
are not permitted.

● The student must not have reached age 18 before the date of enrollment in a District school.
● The student must not have graduated from high school or its equivalent.
● The student must reside with an adult legal resident of the District. The District encourages

international exchange organizations and private sponsors to place foreign exchange students with
host families in which one or more children attend the same school the exchange student will
attend.

● The student must have sufficient knowledge of the English language to enable effective oral and
written communication, to use instructional materials and textbooks printed in English and to
function in the regular educational program without special professional assistance. If district
personnel determine that a non-immigrant foreign student’s English proficiency is insufficient to
function in the regular instructional program without special assistance, the international
exchange organization or private sponsor must provide a tutor or make other arrangements for the
student at their expense. If the international exchange organization or private sponsor fails to do
so, the student may be subject to disenrollment and the INS may be notified.

● The student must have earned at least average grades in the student’s home school and must not
have required special professional assistance to function in the regular academic program.

Designated district personnel will review the information submitted and determine whether or not to
approve admission of the foreign exchange student.

The building principal will consider applications for admission between February 1 and July 15 for the
following school year. The District will accept non-immigrant foreign exchange students only at the
beginning of a school year. A foreign exchange student may attend a school within the District for a
period not to exceed one year.



The District will admit a maximum of one foreign exchange student from the same organization or private
sponsor for attendance at a school in the District. The District will admit a maximum of four foreign
exchange students per school year. The District encourages the admission of students from different
countries.

The District will award a diploma of graduation only to foreign exchange students who meet the District’s
graduation requirements. Non-immigrant foreign exchange students are not eligible for District scholastic
awards, but may receive extra-curricular awards for which they satisfy the necessary criteria.

The District will comply with the eligibility requirements of the Oklahoma Secondary School Activities
Association as to foreign exchange students.

Foreign exchange students must pay for all lunches, athletic and student activity fees, yearbook costs and
all other school-incurred expenses that are paid by other students in the District. District or group activity
funds will not be used for these expenses, nor will the District apply fee waivers or reduced prices.

The District will not provide non-immigrant foreign exchange students with admission to special
programs, including English as a Second Language, alternative education, special education and
concurrent enrollment.

If the building principal determines that the grades, attendance or behavior of a foreign exchange student
is unacceptable, the student may be withdrawn and INS may be advised.

Adoption Date: February 13, 2007
Revised February 13, 2017, July 15, 2021, August 8, 2024



BIXBY PUBLIC SCHOOLS POLICY 2105

STUDENT ATTENDANCE

The Bixby Board of Education believes that in order for students to realize their fullest potential from
educational efforts, they should attend all classes if possible. Realizing that some absences may be
beyond a student's control, the Board has adopted a policy requiring students to be in attendance a
minimum of 95% 90% or 10 days per semester in grades pre-kindergarten through twelve, each
semester to receive credit for any course in which the student is enrolled. Exceptions to this requirement
will be considered by the building principal on an individual, case-by-case basis.

Attendance in regularly scheduled classes is a key factor in student achievement. However, it is important
for those students who are ill to stay home when sick. Students who have a fever or a measured
temperature greater than or equal to 100 degrees Fahrenheit should not be at school or school activities.
The board recognizes, however, that the co-curricular program of the school also has educational benefits.
Therefore, it shall be the policy of this board to minimize absenteeism from regular classes while
providing students the opportunity to participate in co-curricular activities.

ABSENCES

An excused absence will be granted for the following reasons:

1. Personal or family illnesses

2. Medical appointments

3. Legal matters, including service on a grand, multicounty grand, or petit jury *

4. Extenuating circumstances deemed necessary by the principal

5. Observance of holidays required by a student's religious affiliation.

It is the responsibility of the parent to notify the school if a child is to be absent for one of the above
reasons. The school will contact those students' parents who do not call. If no contact is made, the parent
must send a note or call the day the child returns before the student can be excused. The student may
promptly make up all work missed without penalty. It is the responsibility of the student, on the day of
return, to make arrangements to see that the work is made up.

The district may require medical documentation to support personal or family illness that results in an
excused absence. However, students will be required to make up any work that has been missed. Student
absences due to a severe, chronic, or life-threatening physical or mental illness, injury, or trauma will be
exempted from inclusion in the calculation of the chronic absenteeism indicator of the applicable school
site so long as the determination of eligibility is made by the district’s medical exemption review
committee. The district’s medical exemption review committee will be designated by the superintendent



on a yearly basis and shall report student absences that are medically exempt to the Oklahoma State
Department of Education (OSDE) Office of Accountability.

A student will not be considered absent from school if:

1. They are not physically present at school but are completing work in a distance learning program
or virtual online program approved by the school district and are meeting the following attendance
requirements:

a. The student has completed instructional activities for no less than ninety (90%) of the
time that services were provided in a virtual or distance learning format. Instructional activities may
include online logins to curriculum or programs, offline activities, completed assignments, testing,
face-to-face communications or meetings with school personnel via teleconference, videoconference,
email, text, or phone,

b. The student is on pace for on-time completion of the course as required by the school
district,

c. The student has completed instructional activities within the time that services were provided
in a virtual or distance learning format during the academic year; or

2. They have a medical condition that incapacitates the student and precludes them from
participating in instruction in a traditional school setting and the student is able to progress in instruction
via alternative education delivery methods approved by the local board of education.

School Activity

1. The student will be allowed to be absent from the classroom for a maximum of ten days per
semester to participate in activities sponsored by the school.

2. The student will be allowed to make up any work missed while participating.

Unexcused Absence

This is any absence that does not fall within one of the above categories.

Truancy

A student is considered truant when absent from the classroom without the knowledge of either the school
or the parent or if the parent does not compel the student to attend school.

Any student who exceeds the 5-day limit for unexcused absences in a semester may appeal to the board
of education for reinstatement of credit. Consideration will be given as to the reason for the absences as
well as to the attempts by parents to minimize the absenteeism.



Chronic Absenteeism

Chronic absentee means a student who is absent 10 percent or more of the school days in the school
year exclusive of a significant medical condition, when the total number of days the student is
absent is divided by the total number of days the student is enrolled, and school was actually taught
in the regular schools of the district, exclusive of Saturdays and Sundays. When a student is
identified as a chronic absentee, the Superintendent or designee shall communicate with the student
and his/her parents/guardians to determine the reason(s) for the excessive absences, ensure the
student and parents/guardians are aware of the adverse consequences of poor attendance, and
jointly develop a plan for improving the student's school attendance.

A significant medical condition means a severe, chronic, or life-threatening physical or mental
illness, infection, injury, disease, or emotional trauma.

REFERENCE: 70 O.S. §10-105, §10-106, § 3-145.8, 38 O.S. §37

Adoption Date: November 13, 2000
Revision Date: August 11, 2008
Revision Date: August 2, 2011
Revision Date: August 12, 2013
Revision Date: August 13, 2020
Revision Date: August 8, 2024



BIXBY PUBLIC SCHOOLS POLICY 2108-A
STUDENT with IEP TRANSFER POLICY

Transfers For Special Education Students
If a transfer application is received for a child with disabilities to a school district other than the district of
residence of the child pursuant to the Education Open Transfer Act, the following provisions shall apply:

1. The school district shall establish availability of the appropriate program, staff, and services
prior to approval of the transfer;

2. Prior to the approval of the transfer of a student on an Individualized Education Program
(IEP), a joint IEP conference shall be required between the district of residence and the
receiving district; and

3. Upon approval of the transfer, the receiving district shall claim the student in the average
daily membership for state and for federal funding purposes and shall assume all
responsibility for education of the student. For state funding purposes, the State Department
of Education shall include the appropriate grade level weight and all category weights to
which the pupil is assigned pursuant to the provisions of Section 18-201.1 of this title when
calculating State Aid pursuant to the provisions of Section 18-200.1 of this title, regardless
of whether the receiving district provides education to the student using traditional in-class
means or via online instruction. When applicable, the receiving district may apply to the
Oklahoma Special Education Assistance Fund for assistance in meeting any extraordinary
costs incurred.

Once a student transfer application is received, the superintendent or their designee shall review the application.
The review process shall include:

1. A joint IEP conference between the previous district and the receiving district to review the
services the student has received at their previous district;

2. A determination as to whether the district has the availability of the appropriate program, staff
and services to provide appropriate services to the student who has applied for a transfer.

If a transfer request is denied by the school district, the district shall provide notification of the denial in writing
to the parent by either hand-delivery, by U.S. Mail or electronic mail. The notification shall include:

1. An explanation including but not limited to any citation of the statute, regulation, or school
district policy under which the denial was made;

2. A copy of the policy adopted by the district for transfers of students with disabilities;
3. A copy of the State Board of Education rule governing appeals (after adoption); and
4. The date upon which the appeal will be due.

The parent or legal guardian of a student with disabilities or an adult student with disabilities who is age 18 or
older but under the age of 22 may appeal the denial within 10 days of notification of the denial to the board of
education. The board shall consider the appeal at its next regularly scheduled board meeting. If notification
was hand-delivered, the appeal period shall begin the day after the notification is delivered. If notification is
sent by U.S. Mail, the appeal period shall begin three (3) days after the notification is mailed. If notification is
sent via electronic mail, the appeal period shall begin the day after the notification is sent. The board of
education shall consider the appeal at its next regularly scheduled board meeting if notice is provided prior to
the statutory deadline for posting the agenda for the meeting. The board of education shall accept an otherwise
untimely appeal if a parent of a student can establish that they did not receive actual notice of the notification
denying the transfer request, and the appeal was submitted within 10 days after the parent of the student
received notice.

https://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=436942
https://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=440397


The appeal to the board of education shall be submitted to the office of the superintendent. The appeal shall
include the following:

1. The name, address and telephone number of the parent of the student and the student for whom
the appeal is being taken;

2. The date the district gave notice denying the transfer request;
3. The basis for appealing the decision of the school district; and
4. The name, address and telephone number of the legal representative, if applicable.

During the appeal, the board will review the action of the administration and the appeal paperwork submitted by
the parent of the student to make sure that the district policy was followed with regard to the denial of the
transfer. The board of education will meet in an executive session to review the educational records of the
student. If the policy was not followed, the board of education shall return to open session to vote to overturn
the denial and the transfer will be granted. This will be a paper appeal and will include the written
documentation utilized by the school district as well as a written response from the parent or legal guardian
which explains why the policy was not followed.

If the board of education votes to deny an appeal of a request to transfer, the board of education shall instruct
the superintendent to provide notification of denial in writing to the parent of the student by either
hand-delivery, by U.S. Mail, or by electronic mail. The notification shall include:

1. An explanation, including the legal citation to the statute, regulation, or school district policy
under which the denial was made;

2. A copy of the policy adopted by the board of education for determining the number of transfer
students the district has capacity to accept;

3. A copy of the State Board of Education’s prescribed form for an appeal; and
4. A copy of the rule adopted by the State Board of Education which identifies the Accreditation

standard for appealing the denial of a student transfer.

If the board of education denies the appeal, the parent or legal guardian of the student with disabilities or the
adult student with disabilities who is age eighteen (18) or older but under the age of twenty-two (22) may
appeal the denial within ten (10) days of notification of the appeal denial to the State Board of Education. The
appeal shall be considered by the State Board of Education at its next regularly scheduled meeting.

The parent or legal guardian shall submit to the State Board of Education and to the superintendent of the
district, a notice of appeal on the form prescribed by the State Board of Education. The superintendent shall
immediately provide a copy of the appeal to each member of the board of education. Upon receipt of notice of
an appeal, but not later than five (5) days prior to the date at which the State Board of Education is scheduled to
consider the appeal the board of education may submit a written response to the appeal. Responses should not
exceed five (5) pages. If not submitted by the parent, the board of education shall provide a copy of the policy
adopted to determine the number of transfer students the district has the capacity to accept in each grade level
for each school site within the district. The parent and the school district will have an opportunity to appear in
person or by authorized representative or by attorney to address the State Board at the meeting.

LEGAL REFERENCE: 70 O.S. Section 8-114.

ADDITIONAL/ ORIGINAL REFERENCE: 70 O.S. §1-114; 70 O.S. §1-113; 70 O.S. §5-117.1; 70 O.S. §8-101, et
seq.; 70 O.S. §24-101, et seq.; §24-102; 70 O.S. §8-103.2
Family Education Rights and Privacy Act; Atty. Gen. Op. No. 87-134, April 1, 1988

Adoption Date: November 13, 2000
Revision Dates: May 14, 2001; July 8, 2002; September 13, 2004; August 14, 2006; May 10, 2010;
February 14, 2011; January 13, 2014; August 8, 2018; August 13, 2020; December 9, 2021; January 13,
2022; May 9, 2022; August 11, 2022; February 8, 2024; June 26, 2024; August 8, 2024



BIXBY PUBLIC SCHOOLS POLICY 2108-B
INTRA-DISTRICT TRANSFER POLICY

Intra-District Transfers

Under certain circumstances, Oklahoma law allows students who reside in a school district to transfer from their
assigned site to any site within the district, also known as an intra-district transfer. By the first day of January,
April, July, and October of each year, the board of education shall establish the number of intra-district transfer
students the district has the capacity to accept in each grade level for each school site within the district. Once
established, the intra-district capacity numbers will be posted in a prominent place on the school district website
and shall be reported to the State Department of Education. Once the district reaches the established capacity for
Open Transfers, there is no additional capacity for Intra-District Transfers.

Intra-district transfers apply only to grades K - 6 due to the limitation of single school sites for all grades 7-12.
Because Pre-K is a non-compulsory grade, it is exempt from the policy. Students attending sites for special
programming purposes are also exempt from this policy.

An intra-district transfer may be requested at any time in the school year unless the grade level of the receiving
school site has reached capacity. If the capacity at a grade level is insufficient to enroll all eligible students, the
school district shall select intra-district transfer students based on the following preferences and then in the order in
which the intra-district applications were received:

This policy applies to students who reside within the school district and creates an enrollment preference and
reserve capacity for:

1. Students who reside in the school site boundary;

2. Students who attended the school site the prior school year;

3. Siblings of students who are already enrolled at the school site;

4. Children of school district employees who wish to attend a different school site within the school

district; and

5. Students who change residence within a school district and wish to attend the same school site.

An intra-district transfer may be requested at any time in the school year. State law limits a student's ability to
transfer to other school sites within the school district where the student resides to no more than two (2) times per
school year. Exceptions to this limit will exist for students in foster care. A student is legally entitled to re-enroll at
any time in their school district’s site of residence.

Any sibling of a student who transfers may attend the school district to which their sibling transferred as long as the
school district has capacity in the grade level and the sibling does not meet a basis for denial as listed below. A
separate application must be filed for each student so that the district can timely consider requests in the order
applications are received.



The child of a school district employee who resides in the school district but wishes to attend a different school site
within the school district where the student resides may be granted an intra-district transfer if the student does not
meet a basis for denial as listed below.

It is the policy of the board of education that the district shall accept any legally transferring student under the
following circumstances:

1. The district has the capacity to accept the student at the grade level at the school site;

2. The transferring student has not been disciplined for:

a. violation of a school regulation,

b. possession of an intoxicating beverage, low-point beer, as defined by Section 163.2 of Title 37 of the
Oklahoma Statutes, or missing or stolen property if the property is reasonably suspected to have been
taken from a student, a school employee, or the school during school activities, or

c. possession of a dangerous weapon or a controlled dangerous substance while on or within two thousand
(2,000) feet of public school property, or at a school event, as defined in the Uniform Controlled
Dangerous Substances Act.

3. The transferring student does not have a history of absences. “History of absences” means 10 or more absences
in one semester that are not excused for the reasons provided in 70 O.S. § 10-105 or due to illness. The district will
approve or deny the application and notify the student's parent of the determination in writing within thirty (30)
days of receiving an application. The school district shall enroll transfer students based on the preferences outlined
above and then in the order in which they submit their applications. If the number of student transfer applications
exceeds the capacity of the district, the district shall select transfer students based on the preferences outlined above
and then in the order in which the district received the application.

There are select reasons for which the district can override capacity for intra-district transfers:

1. Any sibling of a student who transfers intra-district may attend the school site to which the student transferred if
the school district policy gives preference to sibling transfers regardless of capacity and the sibling of the
transferred student does not meet a basis for denial.

2. The child of a school district employee who resides in the school district but wishes to attend a different school
site within the school district where the student resides may be granted an intra-district transfer if the school district
policy gives preference to the transfer of children of school district employees and the student does not meet a basis
for denial.

3. A student who changes residence within a school district and who wishes to attend the same school site may be
granted an intra-district transfer if the school district policy gives preference to such transfers and the student does
not meet a basis for denial.

4. Any child in the custody of the Department of Human Services and living in foster care who resides in the home
of another student who transfers intra-district may attend the school site to which the student transferred.



If the parent/guardian is not in agreement with the decision of the district’s required process, they may contact the
district Residency Officer for a review of the process/decision. Residency Officer decisions are final.

LEGAL REFERENCE: 70 O.S. Section 8-114.

ADDITIONAL/ ORIGINAL REFERENCE: 70 O.S. §1-114; 70 O.S. §1-113; 70 O.S. §5-117.1; 70 O.S. §8-101, et
seq.; 70 O.S. §24-101, et seq.; §24-102; 70 O.S. §8-103.2
Family Education Rights and Privacy Act; Atty. Gen. Op. No. 87-134, April 1, 1988

Adoption Date: November 13, 2000June 26, 2024
Revision Dates: May 14, 2001; July 8, 2002; September 13, 2004; August 14, 2006; May 10, 2010;
February 14, 2011; January 13, 2014; August 8, 2018; August 13, 2020; December 9, 2021; January 13,
2022; May 9, 2022; August 11, 2022; February 8, 2024; June 26, 2024; August 8, 2024



BIXBY PUBLIC SCHOOLS POLICY 2108

STUDENT TRANSFER POLICY

Open Transfers
Transfers that have previously been approved by the school district will remain in effect for future school
years unless the district provides notification to the parent or legal guardian that the transfer is not going to
be continued for an upcoming school year due to disciplinary action or attendance issues.

The school district shall not accept or deny a regular transfer application based on the student’s ethnicity, national
origin, race, color, religion, gender, income level, disabling condition, proficiency in the English language, measure
of achievement, aptitude, or athletic ability. Failure to meet the criteria in this policy for approval will not be
deemed to be rejection for a discriminatory reason.

Notwithstanding the provisions of the Education Open Transfer Act, transfers of children with disabilities shall be
granted as authorized in Section 13-103 of Title 70 of the Oklahoma Statutes.

Applications for open transfers will be accepted by the district at any time. Oklahoma law no longer allows
emergency transfer of students. Receipt of applications will be documented by the district so that the district may
review those applications in the order submitted for purposes of capacity limitations. Transfer requests will be
approved or denied within ten (10) school days from receipt of the application. The administration will not approve
or deny transfers received for the next school year until after the July 1 capacity data is determined for each grade
level and site within the school district. The district will not require parents to resubmit a new application each
school year and will advance the previous application of an enrolled student amending only the grade placement of
the student.

State law does limit the ability of a student to transfer to no more than two (2) times per school year to one or more
school districts in which the student does not reside. Exceptions to this limit will exist for students in foster care.
Students are legally entitled to re-enroll at any time in his or her school district of residence. Any brother or sister
of a student who transfers may attend the school district to which their sibling transferred as long as the school
district has capacity in the grade level and the sibling does not meet a basis for denial as listed below. A separate
application must be filed for each student so that the district can timely consider requests in the order applications
are received.

It is the policy of the board of education that any legally transferring student shall be accepted by the district under
the following circumstances:

1. The district has the capacity to accept the student at the grade level at the school site;

2. The transferring student has not been disciplined for:

a. violation of a school regulation,

b. possession of an intoxicating beverage, low-point beer, as defined by Section 163.2 of Title 37 of
the Oklahoma Statutes, or missing or stolen property if the property is reasonably suspected to
have been taken from a student, a school employee, or the school during school activities, or

https://www.oscn.net/applications/oscn/DeliverDocument.asp?citeid=77990


c. possession of a dangerous weapon or a controlled dangerous substance while on or within two
thousand (2,000) feet of public school property or at a school event, as defined in the Uniform
Controlled Dangerous Substances Act.

3. The transferring student does not have a history of absences. “History of absences” means ten or more
absences in one semester that are not excused for the reasons provided in 70 O.S. § 10-105 or due to
illness.

By the first day of January, April, July, and October, the board of education shall establish the number of transfer
students the district has the capacity to accept in each grade level for each school site within the district. The
number of transfer students for each grade level at each site that the district has the capacity to accept will be
posted in a prominent place on the school district’s website. The district shall report to the State Department of
Education the number of transfer students for each grade level for each school site which the district has the
capacity to accept.

For grades PK through grade 6, student capacity is set at 20 students per classroom. These class size limits are set
in accordance with 70 O.S. § 18-113.1. The district will multiply those limits times the number of classroom
teachers employed by the school district at each grade level for each school site. If classroom space is not
sufficient to accommodate that number of students due to a classroom being disproportionately sized, the district’s
capacity numbers will reflect a lesser amount based on that classroom size.

For grades 7-12, capacity is set based on the total number of students who are enrolled for in-person instruction for
at least one period a day. To be able to plan for in-district growth, provide adequate staffing, and ensure that
teachers do not exceed class size limits set forth in 70 O.S. § 18-113.3, the current capacity of students per grade
level is set at:

● Grades 7-8: 600 students /grade
● Grades 9-10: 600 students/grade
● Grades 11-12: 550 students/grade

Regardless of capacity limits, a student shall be allowed to transfer to a district in which the parent or legal
guardian of the student is employed as per 70 O.S. § 8-113. A student who enrolls pursuant to this policy may
not be eligible to participate in school-related extramural athletic competition governed by the Oklahoma
Secondary School Activities Association for a period of one (1) year from the first day of attendance unless the
transfer is from a school district which does not offer the grade the student is entitled to pursue. Eligibility
requirements are governed by the Oklahoma Secondary School Activities Association.

The school district shall enroll transfer students in the order in which they submit their applications. If the number
of student transfer applications does not exceed the capacity of the district, the district shall select transfer students
in the order in which the district received the application. Students who are the dependent children of a member of
the active uniformed military services of the United States on full-time active-duty status and students who are the
dependent children of the military reserve on active duty orders shall be eligible for admission to the school district
regardless of the capacity of the district. Students shall be eligible for military transfer if:

1. At least one parent of the student has a Department of Defense-issued identification card; and

2. At least one parent can provide evidence that he or she will be on active-duty status or active-duty
orders, meaning the parent will be temporarily transferred in compliance with official orders to
another location in support of combat, contingency operation, or a national disaster requiring the use
of orders for more than thirty (30) consecutive days.



● In grades 9-12 within Spartan Connection Academy (virtual)

The capacity for SCA will be set at 100 students for full-time enrollment. Capacity may be adjusted based
on internal caseload for resident part-time virtual students. Students may request no more than one
in-person elective course with transfer acceptance into the virtual program. A student must complete an
intra-district transfer application to be considered for placement into an in-person school site. Capacity,
attendance, and discipline will be considered for such applications.

If accepted, a student transfer is granted for the existing school year and may continue to attend in future years. At
the end of the school year, the district may deny the continued transfer of the student due to disciplinary reasons or
a history of absences.

A student may be allowed to exceed capacity to transfer into Bixby Public Schools if a student’s parent or legal
guardian is employed in a certified position in the District as defined by OKLA. STAT. tit. 70, §1-116. If the student
is on an IEP, he/she will be subject to the provisions below (Students on an IEP). In the event that an employee
with a student on a transfer approved after January 1, 2022, is no longer employed within the District, the student
may complete the current term but will not be allowed to exceed capacity to continue on a transfer the following
term. The student may apply for a continued transfer subject to meeting the requirements for capacity, discipline,
and attendance as outlined in this policy.

Students on an IEP
If a student with a disability applies for a transfer, the student must supply all documentation of the resident district
relating to the student’s previous and current IEPs so that this District may:

1. Determine whether the District currently has appropriate programs, staff, services, and placement
needed to fulfill the current or anticipated IEP of the student; and

2. If a preliminary determination is made that the District has the appropriate programs, staff, services, and
placement needed to fulfill the current IEP of the student if the transfer application is approved, the
district will conduct the statutorily required joint IEP conference with the district of residence before a
final determination of approval or denial is made. Notwithstanding the provisions of this policy,
students with disabilities may be educated in this district pursuant to special education cooperative
agreements between this District and other school districts. Such transfers will not be deemed to be
parent or student-initiated transfer applications governed by this policy.

Appeal Process
If a transfer request is denied by the administration, the parent or legal guardian of the student may appeal the
denial within ten (10) days of notification of denial to the Board of Education. The Board of Education shall
consider the appeal at its next regularly scheduled board meeting if notice is provided prior to the statutory deadline
for posting the agenda for the meeting. If notice is after the deadline for posting, the board shall consider the
appeal at a special meeting of the board of education.

During the appeal, the board will review the action of the administration to make sure that the district policy was
followed with regard to the denial of the transfer. The board of education will meet in executive session to review
the educational records of the student. If the policy was not followed, the board of education shall vote to overturn
the denial and the transfer will be granted. This will be a paper appeal and will include the written documentation
utilized by the school district as well as a written response from the parent or legal guardian which explains why
the policy was not followed.



If the Board of Education votes to uphold the denial of the transfer, the parent or legal guardian may appeal the
denial within ten (10) days of the notification of the appeal denial to the State Board of Education. The parent or
legal guardian shall submit to the State Board of Education and to the superintendent of the district, a notice of
appeal on the form prescribed by the State Board of Education.

A student who enrolls in a school district in which the student is not a resident shall not be eligible to participate in
school-related extramural athletic competition governed by the Oklahoma Secondary School Activities Association
for a period of one (1) year from the first day of attendance at the receiving school unless the transfer is from a
school district which does not offer the grade the student is entitled to pursue as per 70 O.S. § 8-103.2.

Intra-District Transfers
Under certain circumstances, Oklahoma law allows students who reside in a school district to transfer from their
assigned site to any site within the district, also known as an intra-district transfer. By the first day of January,
April, July, and October of each year, the board of education shall establish the number of intra-district transfer
students the district has the capacity to accept in each grade level for each school site within the district. Once
established, the intra-district capacity numbers will be posted in a prominent place on the school district website
and shall be reported to the State Department of Education. Once the district reaches the established capacity for
Open Transfers, there is no additional capacity for Intra-District Transfers.

Intra-district transfers apply only to grades K - 6 due to the limitation of single school sites for all grades 7-12.
Because Pre-K is a non-compulsory grade, it is exempt from the policy. Students attending sites for special
programming purposes are also exempt from this policy.

An intra-district transfer may be requested at any time in the school year unless the grade level of the receiving
school site has reached capacity. If the capacity at a grade level is insufficient to enroll all eligible students, the
school district shall select intra-district transfer students based on the following preferences and then in the order in
which the intra-district applications were received:

This policy applies to students who reside within the school district and creates an enrollment preference and
reserve capacity for:

1. Students who reside in the school site boundary;

2. Students who attended the school site the prior school year;

3. Siblings of students who are already enrolled at the school site;

4. Children of school district employees who wish to attend a different school site within the school

district; and

5. Students who change residence within a school district and wish to attend the same school site.

An intra-district transfer may be requested at any time in the school year. State law limits a student's ability to
transfer to other school sites within the school district where the student resides to no more than two (2) times per
school year. Exceptions to this limit will exist for students in foster care. A student is legally entitled to re-enroll at
any time in their school district’s site of residence.



Any sibling of a student who transfers may attend the school district to which their sibling transferred as long as the
school district has capacity in the grade level and the sibling does not meet a basis for denial as listed below. A
separate application must be filed for each student so that the district can timely consider requests in the order
applications are received.

The child of a school district employee who resides in the school district but wishes to attend a different school site
within the school district where the student resides may be granted an intra-district transfer if the student does not
meet a basis for denial as listed below.

It is the policy of the board of education that the district shall accept any legally transferring student under the
following circumstances:

1. The district has the capacity to accept the student at the grade level at the school site;

2. The transferring student has not been disciplined for:

a. violation of a school regulation,

b. possession of an intoxicating beverage, low-point beer, as defined by Section 163.2 of Title 37 of the
Oklahoma Statutes, or missing or stolen property if the property is reasonably suspected to have been
taken from a student, a school employee, or the school during school activities, or

c. possession of a dangerous weapon or a controlled dangerous substance while on or within two thousand
(2,000) feet of public school property, or at a school event, as defined in the Uniform Controlled
Dangerous Substances Act.

3. The transferring student does not have a history of absences. “History of absences” means 10 or more absences
in one semester that are not excused for the reasons provided in 70 O.S. § 10-105 or due to illness. The district will
approve or deny the application and notify the student's parent of the determination in writing within thirty (30)
days of receiving an application. The school district shall enroll transfer students based on the preferences outlined
above and then in the order in which they submit their applications. If the number of student transfer applications
exceeds the capacity of the district, the district shall select transfer students based on the preferences outlined above
and then in the order in which the district received the application.

If the parent/guardian is not in agreement with the decision of the district’s required process, they may contact the
district Residency Officer for a review of the process/decision. Residency Officer decisions are final.

LEGAL REFERENCE: 70 O.S. Section 8-114.

ADDITIONAL/ ORIGINAL REFERENCE: 70 O.S. §1-114; 70 O.S. §1-113; 70 O.S. §5-117.1; 70 O.S. §8-101, et
seq.; 70 O.S. §24-101, et seq.; §24-102; 70 O.S. §8-103.2
Family Education Rights and Privacy Act; Atty. Gen. Op. No. 87-134, April 1, 1988

Adoption Date: November 13, 2000
Revision Dates: May 14, 2001; July 8, 2002; September 13, 2004; August 14, 2006; May 10, 2010;
February 14, 2011; January 13, 2014; August 8, 2018; August 13, 2020; December 9, 2021; January 13,
2022; May 9, 2022; August 11, 2022; February 8, 2024; June 26, 2024; August 8, 2024



BIXBY PUBLIC SCHOOLS POLICY 2144

STUDENT CONDUCT: DRESS CODE

The Bixby Board of Education has established a student dress code to allow students to
express themselves while establishing and maintaining a positive, safe, and inclusive learning
environment for students to engage in education. Generally, dress and grooming standards as
determined by the students and their parents will not be questioned. The only requirements the
board of education insists upon are that students' dress and grooming shall not lead school
officials to reasonably believe that such dress or grooming will materially and substantially
disrupt or interfere with a student’s education school activities, or create a health or other hazard
to the student's safety or to the safety of others.

All students are expected to be neatly groomed. Because a relationship between one’s
appearance and behavior does exist, attire for students must be reasonable, modest, and in
such a style as it will not cause distraction from the educational process or create an unsafe,
threatening environment.

The responsibility of upholding and enforcing this code rests with those students,
parents/guardians, teachers, and principals concerned. Where there is a judgment to be made,
the principal will make the decision in accordance with the student/parent handbook policy, as
approved annually by the School Board.

REFERENCE: Board Minutes dated August 11, 1988

Adoption Date: November 13, 2000
Revision Date: February 11, 2002
Revision Date: September 13, 2004
Revision Date: August 11, 2008
Revision Date: July 17, 2017
Revision Date: August 13, 2020
Revision Date: August 8, 2024



BIXBY PUBLIC SCHOOLS POLICY 2150

DRUG FREE SCHOOLS: SCHOOL STUDENT PARKING AND
EXTRACURRICULAR STUDENT ACTIVITIES POLICY ON TESTING
FOR ILLEGAL OR PERFORMANCE ENHANCING DRUGS

In an effort to protect the health and safety of students parking on school property or participating in
extracurricular activities, and to educate and direct these students away from drug and alcohol abuse, the
Board of Education adopts the following policy for testing students for the use of illegal drugs, alcohol and
performance enhancing drugs.

Statement of Purpose and Intent:

It is the desire of the Board of Education, administration and staff that every student in the school district refrains
from using or possessing alcohol and illegal or performance enhancing drugs. Notwithstanding this desire,
the administration and Board of Education realize that their power to restrict the possession or use of alcohol
and illegal or performance enhancing drugs is limited. Therefore, except as provided below, the sanctions of
this policy relate solely to limiting the opportunity of any student determined to be in violation of this policy
to park on school property or participate in the extracurricular activities identified in this policy. This policy
is intended to supplement and complement all other policies, rules and regulations of the school district
regarding possession or use of alcohol and illegal or performance enhancing drugs.

Participation in the identified school-sponsored extracurricular activities at the school district is a privilege, not a
right. Students who participate in these activities are respected by the student body and are expected to
conduct themselves as good examples of behavior, sportsmanship, and integrity. Accordingly, students who
participate in the identified extracurricular activities carry a responsibility to themselves, their fellow
students, their parents and their school to set the highest possible example of conduct, which includes
avoiding the use or possession of alcohol and illegal or performance enhancing drugs. Participation in many
of the identified school-sponsored activities are sport activities and therefore physical in nature. The Board
of Education believes in providing for a safe environment for activities. Students participating in physical
and other identified activities while under the influence of alcohol and/or illegal or performance enhancing
drugs present a danger to the student, all student participants and the activity.

Parking on school district property is a privilege, not a right. Students who park on school district property
operate vehicles in close proximity to other students and faculty and may also have passengers in their
vehicles. Because of this, the potential harm from misjudgment or impaired judgment due to alcohol or
illegal drugs is great. Accordingly, students who park on school property carry a responsibility to
themselves, their fellow students, and members of the public to operate their vehicles in a safe and reasonable
manner. The use of alcohol and illegal drugs impairs a student’s ability to meet this responsibility.

The purpose of this policy is to prevent alcohol and illegal or performance enhancing drug use, to educate
students who participate in identified extracurricular activities and park on school property as to the serious
physical, mental and emotional harm caused by alcohol and illegal or performance enhancing drug use, to
alert students who have possible substance abuse problems to the potential harms of use, to prevent injury,
illness, and harm as a result of alcohol and illegal or performance enhancing drug use, and to strive within
the school district for an environment free of alcohol and illegal or performance enhancing drug possession
and use. This Policy is not intended to be disciplinary or punitive in nature. The sanctions of this policy
relate solely to limiting the opportunity of any student who parks on school property or participates in in
identified extracurricular activities and who is found to be in violation of the policy to park at school or
participate in identified extracurricular activities. There will be no academic sanction solely for a violation of
this policy. Notwithstanding the foregoing, a student may be disciplined, including suspended out of



school, if a violation of this policy also results in a violation of the school district’s Student Behavior
Policy and/or Policy 2149.

Definitions:

1. “Extracurricular” means School District sponsored athletic and/or non-athletic team, club, organization
or activity in which student participation is not required as part of the school district curriculum and in
which the student represents the District in competitions.

2. “Student participant” means any student participating in any extracurricular activity as defined above or
a student who parks on school property.

3. “Student Athlete” means a member of any school district sponsored interscholastic sports team.

4. “School parker” means any student who parks his/her and/or a vehicle on property owned or under
control of the school district.

5. “Coach/Sponsor” means any person employed by the school district to coach athletic teams of the
school district or to serve as a sponsor for any other extracurricular activity.

6. “Athletics” and “athletic activity” means participation by a student athlete on any athletic team
sponsored by the school district.

7. “School District” means Independent School District No. 4 of Tulsa County, Oklahoma, also known as
the Bixby School District.

8. “Alcohol” means ethyl alcohol or ethanol and any alcoholic beverage and includes “low-point beer” as
defined by Oklahoma law.

9. "Illegal drugs" means any substance which an individual may not sell, possess, use, distribute or
purchase under either federal or Oklahoma law. "Illegal drugs" includes, but is not limited to, all
scheduled drugs as defined by the Oklahoma Uniform Controlled Dangerous Substance Act, all
prescription drugs obtained without authorization and all prescribed and over-the-counter drugs being
used for an abusive purpose, and paraphernalia to use such drugs. By way of example only, the drugs
which may be tested for are: amphetamines, cannabinoids, cocaine, phencyclidine (PCP),
hallucinogens, methaqualone, opiates, barbiturates, benzodiazepines, synthetic narcotics, steroids,
designer drugs, or any metabolite of any of these substances.

10. “Performance enhancing” drugs include anabolic steroids and any other natural or synthetic substance
used to increase muscle mass, strength, endurance, speed or other athletic ability. The term
“performance enhancing drugs” does not include dietary or nutritional supplements such as vitamins,
minerals and proteins which can be lawfully purchased in over-the-counter transactions.

11. "Drug or alcohol use test" means a chemical test administered for the purpose of determining the
presence or absence of alcohol or illegal or performance enhancing chemical substances or their
metabolites in a student's blood, bodily tissue, fluids, products, urine, breath or hair.

12. “Random selection basis” means a mechanism for selecting student participants for drug and/or alcohol
use testing that:

A. results in an equal probability that any student participant from a group of student participants subject to the
selection mechanism will be selected, and



B. does not give the school district discretion to waive the selection of any student participant selected under the
mechanism.

13. "Positive" when referring to an alcohol or drug use test administered under this policy means a
toxicological test result which is considered to demonstrate the presence of alcohol or an illegal or a
performance enhancing drug or the metabolites thereof using the standards customarily established by
the testing laboratory administering the drug or alcohol use test.

14. “Reasonable suspicion” means a suspicion based on specific personal observations concerning the
appearance, speech or behavior of a student participant and reasonable inferences drawn from those
observations in the light of experience. Information provided by a reliable source, if based on personal
knowledge, shall constitute reasonable suspicion. In the context of performance enhancing drugs,
reasonable suspicion specifically includes unusual increases in size, strength, weight or other athletic
abilities.

15. “Games/competitions” mean regular season, tournament, and playoff games/competitions/performances
and do not include practice games or scrimmages.

16. Meetings/Activities of Identified Non-Athletic Groups, Clubs, or School Organizations are events for
student members that may occur before, during and/or after school.

Participation and Procedures:

Alcohol and illegal or performance enhancing drug possession or use is incompatible with parking on school
property or participation in identified extracurricular activities on behalf of the school district. For the safety,
health and well-being of the student participant, the school district has adopted this policy for use by all
participating students at the 7th-12th grade level. Any student found to be in possession of, or having used
alcohol or illegal or performance enhancing drugs, by observation, self-reporting, or alcohol or drug use test,
will be considered to have violated this policy.

Documentation Procedures:

1. Each student participant shall be provided with a copy of this policy and …
2. The “Student Participant Alcohol and Illegal or Performance Enhancing Drugs Contract” (the

“Contract”) and/or (as applicable) Parking Contract …
3. Which shall be read, signed and dated by the student, parent or custodial guardian and a

coach/sponsor/principal or designee …
4. Before such student shall be eligible to practice or participate in any extracurricular activity or park on

school property.

No student shall be allowed to practice or participate in any extracurricular activity or park on school
property unless the student has returned the properly signed contract.

The Superintendent or designee shall be responsible for determining whether a violation of this policy has
occurred. All reports of potential violations shall be reported to the Superintendent or designee. The
Superintendent or designee will contact the student, the sponsor or head coach, and the parent or custodial
guardian of the student and schedule a conference. At the conference, the violation of the policy will be
described and the restrictions explained. The Superintendent or designee shall contact the appropriate school
principal to report the violation of Policy 2150 and for a determination of a violation or not of the Student
Behavior Policy and/or Policy 2149.

The contract for alcohol and illegal or performance enhancing drug use testing shall be to provide a urine
sample:



1. as part of the District’s annual physical event for a student athlete and/or parking permit student,
the District’s annual Drug Testing event (during some years the annual physical event and the
annual drug testing event are held on separate dates), within two weeks after the first day of classes
at the beginning of the school year for other student participants, or within two weeks after a
student not previously on a team or activity (such as a newly enrolled student);

2. as chosen by the random selection basis; and

3. at any time a student participant is requested by the Director of Athletics and Activities or designee
based on reasonable suspicion, to be tested for alcohol or illegal or performance enhancing drugs.

All drug use testing shall be conducted by a laboratory designated by the school district.

Student participants who have physical examinations performed by their personal physicians must nonetheless
sign the contract and comply with all policy requirements, including a drug test at a lab designated by the
school.

Random Selection Basis

Drug and/or alcohol use testing for student participants will also be chosen on a random selection basis weekly
monthly from a list of all student participants. The school district will determine a weekly number of student
names to be drawn at random to provide a urine sample for alcohol and/or drug use testing for alcohol and/or
illegal or performance enhancing drugs.

The school district will set a fee charge to be collected from each student when the contract is signed and
returned to the coach or sponsor.

Reasonable Suspicion Testing

In addition to the drug or alcohol use test required by the above paragraphs, any student participant may be
required to submit to a drug and/or alcohol use test for illegal or performance enhancing drugs or the
metabolites thereof at any time upon reasonable suspicion.

Professional Drug Testing Laboratory

Any drug or alcohol test required by the school district under the terms of this policy will be administered by or
at the direction of a professional laboratory chosen by the school district using scientifically validated
toxicological methods. The professional laboratory shall be required to have detailed written specifications
to assure chain of custody of the specimens, proper laboratory control and scientific testing.

All aspects of the alcohol or drug use testing program, including the taking of specimens, will be conducted so as
to safeguard the personal and privacy rights of student participants to the maximum degree possible. The test
specimen shall be obtained in a manner designed to minimize intrusiveness of the procedure. In particular,
the specimen must be collected in a restroom or other private facility behind a closed stall. Superintendent
or designee shall designate a coach, sponsor, or other adult person of the same sex as the student participant
to accompany the student to a restroom or other private facility behind a closed stall. The monitor shall not
observe the student while the specimen is being produced, but the monitor shall be present outside the stall to
listen for the normal sounds of urination in order to guard against tampered specimens and to insure an
accurate chain of custody. The monitor shall verify the normal warmth and appearance of the specimen. If at
any time during the testing procedure the monitor has reason to believe or suspect that a student is tampering
with the specimen, the monitor may stop the procedure and inform the Superintendent or designee who will
then determine if a new sample should be obtained. Upon notification of a positive test result, the student
participant shall be given an opportunity to list any medications he/she has taken or any other legitimate
reasons for having been in contact with illegal drugs or performance enhancing drugs in the preceding thirty



(30) days. The medication list may be submitted to the lab in a sealed and confidential envelope and must be
supported by legal documentation via a doctor’s order and/or prescription from a licensed pharmacist.

If a student being tested or any other student is determined to have tampered with (or been in the chain of
events leading to tampering) any specimen or otherwise engaged in any conduct which disrupts the
testing process of any student, then the student may be deemed to have committed a second or
subsequent offense under this policy and the sanctions for a second offense or subsequent offense will
be imposed.

If an initial drug use test is positive, the initial test result will be subject to confirmation by a second and different
test of the same specimen. The second test will use the gas chromatography/mass spectroscopy technique. A
specimen shall not be reported positive unless the second test utilizing the gas chromatography/mass
spectrometry procedure is positive for the presence of an illegal drug or performance enhancing drug or the
metabolites thereof. If an initial alcohol use test is positive for the presence of alcohol, the initial test result
will be subject to confirmation by a second test using any scientifically accepted method. The unused
portion, if any, of a specimen that tested positive for alcohol or illegal or performance enhancing drugs shall
be preserved by the laboratory for a period of six (6) months. [The school district will rely on the opinion of
the laboratory which performed or analyzed the additional alcohol or drug use test in determining whether a
positive result in the additional alcohol or drug use test was produced by alcohol or illegal or performance
enhancing drugs used by the student participant before the offense or by more recent use.]

If the alcohol or drug use test for any student participant has a positive result, the laboratory will contact the
Superintendent, Director of Athletics and Activities, or designee with the results. The Superintendent,
Director of Athletics and Activities, or designee will then contact the student, the sponsor or head coach, and
the parent or custodial guardian of the student and schedule a conference. At the conference, the
Superintendent, Director of Athletics and Activities, or designee will solicit any explanation for the positive
result and ask for doctor prescriptions of any drugs that the student was taking that might have affected the
outcome of the drug use test. If the student and his/her parent or custodial guardian desires another test of the
remaining portion, if any, of the specimen, the Superintendent, Director of Athletics and Activities, or
designee will arrange for another test at the same laboratory. Any such re-test shall be at the expense of the
student and his/her parent or custodial guardian. The Superintendent, Director of Athletics and Activities, or
designee shall contact the appropriate school principal to report the violation of Policy 2150 and for a
determination of a violation or not of the Student Behavior Policy and/or Policy 2149.

If the student participant asserts that the positive test results are caused by other than consumption of alcohol or
an illegal or performance enhancing drug by the student, then the student will be given an opportunity to
present evidence of such to the Superintendent, Director of Athletics and Activities, or designee. The school
district will rely on the opinion of the original laboratory that performed the test in determining whether the
positive test result was produced by other than consumption of alcohol or an illegal or performance
enhancing drug.

A student participant who has been determined by the Superintendent, Director of Athletics and Activities, or
designee to be in violation of this policy shall have the right to appeal the decision to the superintendent or
his/her designee(s). Such appeal must be lodged within five (5) business days of notice of the initial report of
the offense, during which time the student participant will remain ineligible to participate in any
extracurricular activities. The superintendent or his/her designee(s) shall then determine whether the original
finding was justified. There is no further appeal right from the superintendent’s decision and his/her decision
shall be conclusive in all respects. Any necessary interpretation or application of this policy shall be the sole
and exclusive judgment and discretion of the superintendent which shall be final and non-appealable.

All documents created pursuant to this policy with regard to any student participant will be kept in a confidential
folder and will never be made a part of the student’s cumulative folder nor be considered a “disciplinary”
record.



Violation:

Any student who is determined by observation or by alcohol or drug use tests to have violated this policy shall be
subject to the loss of the privilege to park on school property or participate in identified extracurricular
activities and offered educational and support assistance to stop using.

For the First Offense:

Suspension from parking on school property or participation in all scheduled extracurricular performances,
games, events or competitions for 30 school days, which may be reduced by 15 school days for successful
participation in and completion of the school drug contract. The student will also be required to miss a
minimum of two events, games/competitions/OSSAA sanctioned events. (If the student participant is not
competing in any extracurricular activity during any suspension period due to injury, academic ineligibility or
the games or competitions for that sport or activity are finished or have not begun for that school year and,
therefore, does not miss a minimum of two events, games/competitions during the suspension period, then
the student will be required to miss the next two events, games/competitions after he or she returns from the
injury, becomes eligible or the events, games or competitions resume in the following school year or begin
later in the same school year.) These restrictions and requirements shall begin immediately following the
determination of a violation of this policy. Such suspension will extend into a succeeding competition season
if necessary to fulfill the suspension.

For the Second Offense:

Suspension from parking on school property or participation in all scheduled extracurricular performances,
meetings, practices, games, events or competitions, and/or parking on school district property for 30 school days.
The student shall not suit up or be part of any athletic event, including but not limited to playing field, court,
sidelines, bench, etc. The student will also be required to miss a minimum of two events,
games/competitions/OSSAA sanctioned events. (If the student participant is not competing in any
extracurricular activity during any suspension period due to injury, academic ineligibility or the games or
competitions for that sport or activity are finished or have not begun for that school year and, therefore, does not
miss a minimum of two events, games/competitions during the suspension period, then the student will be
required to miss the next two events, games/competitions after he or she returns from the injury, becomes
eligible or the events, games or competitions resume in the following school year or begin later in the same
school year.) These restrictions and requirements shall begin immediately following the determination of a
violation of this policy. Such suspension will extend into a succeeding competition season if necessary to fulfill
the suspension.

For the Subsequent Offense:

Complete suspension from participation in all identified extracurricular activities including all meetings, practices,
performances and competition and/or parking on school district property for eighteen (18) continuous and
successive school weeks from the date of the determination of a violation or the reporting of the results of a
positive alcohol or drug use test under this policy. Such suspension will extend into a succeeding school year if
necessary to fulfill the suspension. The eighteen (18) week suspension from participation in all extracurricular
activities or parking on school district property shall come into play with any subsequent offense beyond the
second (2nd).

Self-Referral:



As an option to the consequences for a first offense only, a student participant may self-refer to the
Superintendent, Director of Athletics, designated staff, or a coach or a sponsor before being notified of a
policy violation or prior to being asked or required to submit to an alcohol or drug use test. A student who
self-refers must submit to an alcohol or drug use test on the same day as the self-referral. A student who
self-refers will be allowed to remain active in all extracurricular activities after the following conditions have
been fulfilled: (1) a conference has been held with the student, Director of Athletics and Activities (or
designee), coach or sponsor, and the parent or custodial guardian of the student to discuss the policy
violation; (2) the student participant will be placed in the random drug testing pool (3) and a participation
commitment by the student and parent for substance abuse education/counseling provided and/or approved
by the school district. Documentation of successful completion of this commitment must be provided to the
Superintendent or designee. A student who self-refers, while not necessarily removed from the activity, will,
however, be considered to have committed his/her first offense under this policy. A self-referral may be used
only once in a student’s time in the school district. A self-referral will not exempt a student from the
consequences of the District’s Student Behavior Policy and/or Policy 2149, if applicable.

Refusal to Submit to Drug Use Test:

If, after signing the contract, a student participant refuses to submit to an alcohol or drug use test authorized
under this policy, such student shall not be eligible to park on school property or participate in any
extracurricular activities including all meetings, practice, performances and competition for eighteen (18)
continuous and successive school weeks. Such suspension will extend into a succeeding school year if
necessary to fulfill the suspension. In addition, the student participant and parent or custodial guardian shall
successfully complete a program of substance abuse education/counseling for a minimum of 4 hours
provided by the school district and/or recommended by the school district.
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BIXBY PUBLIC SCHOOLS POLICY 2161

SUSPENSION OF STUDENTS

The judicial extension of Fourteenth Amendment protection to students in the public school emphasizes
the need for school administrators to protect the procedural due process rights of students in discipline
cases. The District’s policy must be consistent with the due process rights of students and must provide
proper machinery for fair and consistent treatment of students. The term "out-of-school suspension"
refers to removal out of school for a period not to exceed one (1) calendar year for offenses involving
firearms and the remainder of a current semester and the succeeding semester for all other offenses.
ALTERNATIVE IN-SCHOOL PLACEMENT, DETENTION AND SIMILAR DISCIPLINARY OPTIONS OR
CORRECTIONAL MEASURES ARE NOT CONSIDERED BY LAW TO BE OUT-OF-SCHOOL
SUSPENSION AND DO NOT REQUIRE OR INVOLVE THE DUE PROCESS PROCEDURES SET
FORTH HEREIN.

The superintendent may delegate authority for suspensions of students to building principals.

The reference to "parent" in this section of the policy refers to a student's parent or legal guardian.

The reference to "principal" means the school principal or the school staff member to whom the principal
has delegated the responsibility for student discipline.

A. Behavior or Conduct that May Result in Suspension:

Students who are guilty of any of the following acts may be suspended out-of-school by the administration
of the school or the District for:

1. Violation of a school regulation, policy or provision of the discipline code;

2. Possession of an intoxicating beverage, low-point beer, as defined by Okla. Stat. tit. 37, § 163.2,
wireless telecommunication device, or missing or stolen property if the property is reasonably
suspected to have been taken from a student, a school employee, or the school during school
activities; and

3. Possession of a dangerous weapon or a controlled dangerous substance, as defined in the
Uniform Controlled Dangerous Substances Act. Possession of a firearm shall result in
out-of-school suspension as provided in the District's policy related to firearms.

4. In the event of a suspension for any of the reasons listed above, an education plan as discussed
in Out-of-School Suspension Requirements below shall be applicable for acts which fall within
paragraphs 1 through 4 above. However, no education plan shall be necessary for acts that fall
within paragraph 5, above.

Any student in grades 6 through 12 found to have assaulted, attempted to cause physical bodily injury, or
acted in a manner that could reasonably cause bodily injury to a school employee or person volunteering
for the school shall be suspended for the remainder of the current semester and the next consecutive



semester. For good cause and considering the totality of the circumstances, the District’s superintendent
or designee may modify the term of the suspension. Final action as to any such suspension, including its
term, remains with the board of education or designated hearing officer, pursuant to a timely appeal.

Students suspended for a violent offense directed toward a classroom teacher shall not be allowed to
return to the teacher’s classroom without the teacher’s prior approval. Whether an offense is considered
a violent offense, requiring an affected teacher’s approval as a condition of return to a particular
classroom, shall be based on applicable provisions of the Oklahoma school law regarding student
suspension and applicable Oklahoma criminal law distinguishing between violent and nonviolent offenses.

B. District's Obligation Applicable to All Out-of-School Suspensions Alternative
In-School Placements

Before the District, through its designated representatives, recommends out-of-school suspension,
alternative in-school placements including, but not limited to: placement in an alternative school setting,
reassignment to another classroom, placement in in-school detention, or other available disciplinary or
correctional options shall be considered. These shall not be considered as an out-of-school suspension
but shall be treated as disciplinary or corrective actions that may be used, if warranted, as an alternative
to out-of-school suspension.

Students with Disabilities

THE DISTRICT WILL PROVIDE ADDITIONAL PROCEDURAL SAFEGUARDS AS REQUIRED BY LAW
FOR STUDENTS IDENTIFIED AS HAVING DISABILITIES UNDER THE INDIVIDUALS WITH
DISABILITIES EDUCATION ACT OR SECTION 504 OF THE REHABILITATION ACT/TITLE II OF THE
AMERICANS WITH DISABILITIES ACT WHO ARE SUSPENDED OUT OF SCHOOL OR ARE
OTHERWISE SUBJECT TO DISCIPLINARY REMOVAL.

C. Pre-Out-of-School Suspension Conferences

1. When a student violates Board policy or a school rule or regulation or has been adjudicated as a
delinquent for an offense that is not a violent offense (as set out in Okla. Stat. title 57, § 571), the
principal shall conduct an informal conference with the student.

2. At the conference with the student the principal shall read the policy, rule or regulation that the
student is charged with having violated and shall discuss the conduct of the student that is a
violation of the policy, rule or regulation.

3. The student shall be asked whether he/she understands the policy, rule or regulation and be
given a full opportunity to explain and discuss his/her conduct.

4. If it is concluded that an out-of-school suspension is appropriate, the student shall be advised that
he/she is being suspended and the length of the out-of-school suspension.

5. The principal shall immediately notify the parent by phone and in writing that the student is being
suspended out of school and that alternative in-school placement or other available options have
been considered and rejected. The written notice should state what alternative in-school



placement or other available options have been considered and why they were rejected. Students
shall not be dismissed before the end of the school day without advance notice to the parent.

D. Immediate Out-of-School Suspension Without a Pre-Out-of-School Suspension
Conference

1. A student may be suspended out-of-school without the above pre-out-of-school suspension
conference with the student only in situations where the conduct of the student reasonably
indicates to the principal that the continued presence of the student in the building will constitute
an immediate danger to the health or safety of the students, or school employees, or to school
property, or a continued substantial disruption of the educational process.

2. In such cases, an out-of-school suspension conference with the student and the parent or
guardian will be scheduled as soon as possible after the student has been removed from the
building.

E. Conferences with Parents

1. The principal will seek to hold a conference with the parent or guardian as soon as possible after
the out-of-school suspension has been imposed. The parent should be advised of his/her right to
a conference with the principal at the time he/she is notified that an out-of-school suspension has
been imposed. The conference will be held during the regular school hours, Monday through
Friday, with consideration given whenever possible to the hours of working parents.

2. At the conference, the principal will read the policy, rule or regulation the student is charged with
having violated and will briefly outline the conduct or behavior on the part of the student. The
principal will also explain the basis for an out-of-school suspension rather than the use of
alternative options. The parent should be asked by the principal if he/she understands the rule
and the charges against the student.

3. At the conclusion of the conference the principal shall state whether he/she will terminate or
modify the out-of-school suspension. In all cases the parent will be advised of his/her right to
have the out-of-school suspension reviewed by the Superintendent, the Board of Education or a
Hearing Officer appointed by the Board, or the Out-of-School Suspension Committee as provided
by this Policy. If the parent is in agreement with the principal's decision, he/she will be requested
to sign a Waiver of Review.

F. Out-of-School Suspension Requirements

1. An out-of-school suspension shall be long-term or short-term. A long-term out-of-school
suspension shall be an out-of-school suspension in excess of ten (10) school days. A short-term
out-of-school suspension shall be a period of ten (10) or fewer school days.

2. In no event should an out-of-school suspension extend beyond the current school semester and
succeeding semester, except in the case of possession of a firearm, in which case an



out-of-school suspension for up to one calendar year is appropriate. Out-of-school suspensions
involving firearms are governed by the School District's Gun-Free Schools Student Suspension
Policy. Out-of-school suspensions should have a definite commencement and ending date;
indefinite out-of-school suspensions are not permitted. It is recommended that out-of-school
suspensions beyond ten (10) days be imposed only in serious situations.

3. Out-of-school suspensions should be consistent; that is, one student should not be suspended
out of school for a few days and another student suspended out of school for an extended period
for the same or similar offense. However, the principal may take previous conduct and previous
disciplinary actions and out-of-school suspensions of the student into consideration.

4. Out-of-school suspensions until the student performs some remedial act are not permitted;
however, the student may be advised that an out-of-school suspension of definite length will be
terminated at an earlier date if he/she performs a prescribed remedial act or acts.

G. Individualized Plans for Out-of-School Suspension

Out-of-school suspensions in excess of five (5) days shall include an Individualized Plan for Out-of-School
Suspension ("Plan") that shall describe either a home-based school work assignment setting or other
appropriate work assignment setting for grades Pre-K through 3rd grade. The plan shall be prepared by
the principal with the assistance of other school employees as warranted by the circumstances of the
out-of-school suspension.

Out-of-school suspensions in excess of five (5) days shall include an Individualized Plan for Out-of-School
Suspension ("Plan") that shall describe either a home-based school work assignment setting or other
appropriate work assignment setting through virtual instruction coordinated with the Spartan Connection
Academy principal for grades 4th through 12th. The plan shall be prepared by the principal with the
assistance of other school employees as warranted by the circumstances of the out-of-school
suspension.

The Plan shall provide for the core units in which the student is enrolled. Core units shall consist of the
minimum English, Mathematics, Science, Social Studies, and Art units required by the Oklahoma State
Department of Education for grade completion in grades kindergarten through eight and for high school
graduation in grades nine through twelve.

The SCA principal or the site administrator will notify parents of the plan. A copy of the Plan shall be
provided to the student and parent or guardian. The parent or guardian shall be responsible for provision
of a supervised, structured environment in which the parent or guardian shall place the student. The
parent or guardian shall bear responsibility for monitoring the student's educational progress until the
student is readmitted into school. The Plan shall set out the procedure for education and shall also
address academic credit for work satisfactorily completed.

No Individual Plan for Out-of-School Suspension shall be required for a student suspended out-of-school
for possession of a firearm (as defined by 18 U.S.C., Section 921) or for possession of a controlled
dangerous substances with the intent of furnishing, selling, conspiring to sell, distributing, or being in the
chain of sale or distribution of illegal or illicit drugs or other mood-altering substances as defined in the
Uniform Control Dangerous Substances Act.



H. Records and Reports

The principal will keep written records of each out-of-school suspension conference containing the date of
the conference, the names of the persons present, the time duration of the conference, and the basis for
rejection of alternative disciplinary options. Also, the principal shall maintain records related to the
Education Plan and the student and/or parent's compliance or non-compliance with the Plan.

I. Long-Term Out-of-School Suspensions (Out-of-School Suspensions in Excess of
Ten (10) School Days)

1. Right of Appeal
A parent or the student may appeal the out-of-school suspension decision of the principal to the
suspension review committee, Superintendent or designee, and the Board of Education or a
Hearing Officer appointed by the Board of Education.

2. Method of Appeal to a Committee

a. An appeal to a committee can be requested by letter to the Superintendent of Schools or
the Principal of the school. A request for an appeal hearing must be in writing and must
cite the specific part of the out-of-school suspension decision about which there is an
alleged inequity. If no appeal is received within five (5) calendar days after the principal's
out-of-school suspension decision is received by the student or his/her parent, the
principal’s out-of-school suspension decision will become final and non-appealable.

b. Upon receipt of the request, the school principal shall confirm that the student's
out-of-school suspension falls within the category of out-of-school suspensions to which
an appeal to the committee is authorized.

3. Hearing the Appeal

a. The principal of the school shall appoint a review committee consisting of not less than
three School District employees who shall be certified administrators and/or teachers,
and shall designate a chairperson for the committee. No administrator or teacher is
eligible to serve on the committee who was a witness to the student's conduct, nor is any
teacher eligible to serve who has the student in his/her class for the current school term

b. The principal shall schedule the committee hearing as soon as possible during regular
school hours, Monday through Friday. Reasonable consideration shall be given to
accommodate the work schedules of the parent or guardian whenever possible. The
student and his/her parent or guardian will be notified in writing of the date, time and
place of the hearing. The principal who issued the out-of-school suspension decision
shall attend the committee hearing. Either party choosing to have legal counsel at the
committee hearing shall give the other party twenty-four (24) hours advance notice of that



decision. The failure to give such notice will preclude the party's right to have counsel
attend the hearing.

c. The committee will conduct a full investigation of the student's out-of-school suspension
in an informal manner. The principal will briefly outline the student's conduct, read the
policy, rule or regulation that the student's conduct violated, and present any evidence
and witnesses that support the principal's decision to suspend the student out-of-school.
The student and his/her parent or guardian will be asked by the committee if they
understand the rule and charges against the student. The student and his/her parent or
guardian will then briefly explain the student's conduct, and present any evidence and
witnesses that support the student's position.

d. At the conclusion of the presentation of the evidence, the committee shall retire to render
a decision by a majority vote as to the guilt or innocence of the student. The committee
shall also determine the reasonableness of the term of the out-of-school suspension and
may affirm, increase of decrease the severity of the out-of-school suspension. The
committee's decision shall be confirmed in writing and a copy will be mailed to the parent
or guardian of the student, the principal and the Superintendent. In all cases the parent
will be advised of his/her right to have the out-of-school suspension, exceeding ten
consecutive school days, reviewed by the Superintendent or his/her designee. If the
committee decreases the severity of the out-of-school suspension so that it is ten
consecutive school days or less, then the parent or student may not appeal and the
decision of the committee shall be final and non-appealable.

4. Method of Appeal to the Superintendent or Designee: An appeal of the Suspension Review
Committee can be presented by letter to the Superintendent or his/her designee. A request for an
appeal hearing must be in writing and must cite the specific part of the out-of-school suspension
decision about which there is an alleged inequity.

a. If no appeal is received within five (5) calendar days after the principal's decision is
received by the parent or student, the Suspension Review Committee's out-of-school
suspension decision will be final.

b. The Superintendent or designee should schedule a suspension review conference.
Notification of the date, time, place and names of the conference attendees shall be
made by the Superintendent or his/her designee to the guardians and/or student. The
hearing officer shall be the superintendent or his/her designee. The conference will be
held during regular school hours, Monday through Friday, with consideration given to the
hours of working parents whenever possible. Either party choosing to have legal counsel
at the committee hearing shall give the other party twenty-four (24) hours advance notice
of that decision. The failure to give such notice will preclude the party's right to have
counsel attend the hearing.

c. The principal or his/her designee who assigned the suspension shall attend the
conference. The principal will briefly outline the student’s conduct, read the policy, rule or
regulation which the student’s conduct violated, and present any evidence and witnesses
that support the principal’s decision to suspend the student out-of-school. The parent
should be asked by the Superintendent or designee if he/she understands the rule and



the charges against the student. The student and his/her parent or guardian will then
briefly explain the student’s conduct, and present any evidence and witnesses that
support the student’s position. The testimony of student witnesses will be presented to
the committee by written statement.

d. At the conclusion of the presentation of evidence, the superintendent or his/her designee
will retire to render a decision as to the guilt or innocence of the student. The
superintendent or his/her designee shall also determine the reasonableness of the term
of the out-of-school suspension and may affirm, increase or decrease the severity of the
out-of-school suspension. In all cases the parent shall be advised of his/her right to have
the out-of-school suspension reviewed by the Board of Education or a Board-appointed
Hearing Officer. If the parent is in agreement with the decision of the Superintendent or
designee, he/she shall be requested to sign a waiver of review by the Board.

5. Method of Appeal to the Board of Education or the Board’s Hearing Officer

a. An appeal can be requested by letter to the Superintendent or to the Clerk of the Board of
Education.

b. If no appeal is received within five (5) days after the decision of the Superintendent or
his/her designee is received by the parent or student, the decision of the Superintendent
or his/her designee will be final.

c. Hearing the Appeal

i. The Board will hear the appeal as soon as possible or it may appoint a Hearing
Officer to hear the appeal. The Board's decision, or the Hearing Officer’s
decision, is final and non-appealable.

ii. The parent and student will be notified in writing of the date, time and place of
the hearing. This notification shall include the parent’s right to have legal counsel
at the hearing.

iii. The parent and student will have the right to an "open" or "closed" hearing, at
their option.

iv. Reasonable efforts will be made to accommodate the work schedule of parents.

Procedure for Student Out-of-School Suspension Appeal Hearing before the Board of Education or
Hearing Officer

1. The Board President or the appointed Hearing Officer should:
a. Announce that the next agenda item is an out-of-school suspension review hearing for

the student, stating her/his name.

b. Ask whether the parents/child wish the hearing to be open to the public or in executive
session. The offer of an open hearing and their response is to be made a part of the



minutes of the meeting. If parents/child requests a closed hearing, a motion to go into
executive session per their request should be made and voted on.

2. The Board President or Hearing Officer should advise the parents/child:
a. That they are entitled to legal counsel, if they desire it.

b. That the administration will present its witnesses first and that after each witness the
parents or their legal counsel will be given an opportunity to cross-examine.

c. That the parents/child will be given an opportunity to call any relevant witnesses and
present any relevant evidence they may wish, subject to cross-examination by legal
counsel for the administration.

d. That the Board or its Hearing Officer will consider the evidence and documents and reach
a decision that will be recorded by vote in open session.

e. That the parents/child may ask any questions about the procedure.

3. Following presentation of 1 and 2 above, all administration witnesses and documents should be
presented subject to cross-examination.

4. Parents/child may call any witnesses and present any documents subject to cross-examination.

5. After each witness is presented School Board members or the Hearing Officer may ask the
witness any questions.

6. Parents'/child's closing statement.

7. Administration's closing statement.

8. Deliberate in private. (If the hearing is not in executive session, the Board or its Hearing Officer
may deliberate in executive session only with permission of the parents or student.)

9. Return to open session and vote. After adopting a motion making certain findings of fact the
Board must make a motion to: (1) affirm the out-of-school suspension; (2) modify the
out-of-school suspension (increase or decrease severity of the out-of-school suspension); or (3)
revoke the out-of-school suspension. If the hearing is before a Hearing Officer, no motions will be
required as a part of the hearing process; otherwise, the Hearing Officer will have the same
obligations as the Board when rendering a decision.

Attendance at School Pending Appeal Hearing

Pending the appeal hearing of an out-of-school suspension to the Board or Hearing Officer, the student
will have the right to attend school under such "in-house" restrictions as the principal deems proper,
except that at the discretion of the principal, the student may be prohibited from attending school pending
any appeal hearing if in the judgment of the principal:



1. The conduct for which the student was suspended out of school reasonably indicates that
continued attendance by the student pending any appeal hearing would be dangerous to other
students, staff members or school property; or

2. The conduct for which the student was suspended out of school reasonably indicates that the
continued presence of the student at the school pending any appeal hearing would substantially
interfere with the educational process at the school.

J. Short-Term Out-of-School Suspensions (Out-of-School Suspensions of Ten (10)
or Fewer School Days)

The Board of Education recognizes that student out-of-school suspensions of ten (10) or fewer school
days (referred to as "short-term out-of-school suspensions") involve less stigma and require less formal
due process procedures than are required for out-of-school suspensions of greater than ten (10) school
days (referred to as "long-term out-of-school suspensions"). Appellate rights in such instances are
satisfied in an effective and expedient manner by giving the student the right to appeal the out-of-school
suspension decision to a committee composed of administrators and/or teachers. The composition of the
committee shall be reserved to the District's discretion.

1. Right of Appeal

A student who has been suspended out of school for a period of ten (10) or fewer school days is
entitled to all pre-appeal rights presently accorded by School District policy to students who have
been suspended out of school for periods of greater than ten (10) school days. A student who
has been given a short-term out-of-school suspension and that student's parent has a right to
appeal an out-of-school suspension decision to a committee composed of administrators and/or
teachers. A student with a short-term out-of-school suspension and his/her parent shall be
informed by the principal of this right and the method of submitting an appeal.

2. Method of Appeal to a Committee

a. An appeal to a committee can be requested by letter to the Superintendent of Schools or
his/her designee, or to the school principal, which must be received within five (5) days
after the principal's out-of-school suspension decision is received by the student, or
his/her parent. A request by the parent for an appeal hearing must be in writing and must
cite the specific part of the suspension decision about which there is an alleged inequity.
The out-of-school suspension decision will become final and non-appealable if a request
is not timely submitted.

b. Upon receipt of the request, the school principal shall confirm that the student's
out-of-school suspension falls within the category of out-of-school suspensions to which
an appeal to the committee is authorized. If the school principal determines that the
period of out-of-school suspension is greater than ten (10) school days, or if for any
reason, the short-term out-of-school suspension is extended beyond ten (10) school days
prior to the committee hearing, the procedures applicable to long-term out-of-school



suspensions must be followed and the student must be given the opportunity to appeal
any adverse decision to the Board of Education.

3. Hearing the Appeal

a. The principal shall appoint a review committee consisting of not less than three School
District employees who shall be certified administrators and/or teachers, and shall
designate a chairperson for the committee. No administrator or teacher is eligible to
serve on the committee who was a witness to the student's conduct, nor is any teacher
eligible to serve who has the student in his/her class for the current school term.

b. The principal shall schedule the committee hearing as soon as possible during regular
school hours, Monday through Friday. Reasonable consideration shall be given to
accommodate the work schedules of the parent or guardian whenever possible. The
student and his/her parent or guardian will be notified of the date, time and place of the
hearing. The principal issued the out-of-school suspension decision shall attend the
committee hearing. Either party choosing to have legal counsel at the committee hearing
shall give the other party twenty-four (24) hours advance notice of that decision. The
failure to give such notice will preclude the party's right to have counsel attend the
hearing.

c. The committee will conduct a full investigation of the student's out-of-school suspension
in an informal manner. The principal will briefly outline the student's conduct, read the
policy, rule or regulation that the student's conduct violated, and present any evidence
and witnesses that support the principal's decision to suspend the student. The student
and his/her parent or guardian will be asked by the committee if they understand the rule
and charges against the student. The student and his/her parent or guardian will then
briefly explain the student's conduct, and present any evidence and witnesses that
support the student's position. The testimony of student witnesses will be presented to
the committee by written statement.

d. At the conclusion of the presentation of the evidence, the committee shall retire to render
a decision by a majority vote as to the guilt or innocence of the student. The committee
shall also determine the reasonableness of the term of the out-of-school suspension.
The committee's decision shall be confirmed in writing and a copy will be mailed to the
parent or guardian of the student, the principal and the Superintendent.

e. The decision of the committee shall be final and non-appealable; however, if the
committee increases the severity of the out-of-school suspension so that it exceeds ten
consecutive school days, then the parent or student may appeal the decision to the
superintendent of schools as provided for in the long-term out-of-school suspension
appeal process.

K. Student Privileges While Under Out-of-School Suspension or Under Other
Disciplinary or Correctional Measures



Participation in the extracurricular activities of the school is a privilege and not a right. Accordingly, when
a student's behavior results in a determination by the principal of an out-of-school suspension, the student
immediately, notwithstanding the filing of an appeal, forfeits the privilege of participating in all
extracurricular activities of the school. In addition, when a principal determines to impose alternative
in-school disciplinary or other correctional measures against a student, then the student will not be
permitted to participate in any extracurricular activities offered by the school during the term of the
discipline unless, in the sole judgment of the principal, such participation is appropriate given the nature of
the offense committed by the student.

"Extracurricular activities" include, but are not limited to, all school sponsored teams, clubs, organizations,
ceremonies, student government, band, athletics and all other school sponsored activities and
organizations.

Any student serving suspension during the time of graduation activities shall not be allowed to participate
in or attend ceremonies or programs honoring graduates.

No School Board member, administrator, or teacher may be held civilly liable for any action taken in good
faith which is authorized by law under provisions of this policy.

NOTE: 70 O.S. §24-104.1 provides that a school district in which a student seeks to enroll may request
student discipline records, and a school district must provide student discipline records upon request by
another school district.

REFERENCE:
10 O.S. §7005-1.2
10 O.S. §7303-5.3
10 O.S. §7307-1.2
37 O.S. §163.2
70 O.S. §24-101.3, §24-102, §24-103, et seq.

CROSS-REFERENCE:
Policy 2134 Student Activities: Eligibility
Policy 2146 Reporting Students under the influence of or possessing Alcoholic Beverages or Controlled
Dangerous Substances
Policy 2150 Weapons-Free Schools
Policy 2155 Wireless Communications Devices

Adoption Date: November 13, 2000
Revision Date: June 11, 2001
Revision Date: September 13, 2004
Revision Date: November 14, 2005
Revision Date: October 10, 2011
Revision Date: August 13, 2020
Revision Date: August 8, 2024



BIXBY PUBLIC SCHOOLS POLICY 4135

TRAVEL AND EXPENSES

Travel by school employees on school business and reimbursement for the travel requires the
prior approval of the superintendent or designee. The Board of Education members traveling
on school business will process travel plans and reimbursement requests in the same manner
as employees. Requests and arrangements for employee travel will originate from the
appropriate building administrator’s office, Professional Development Committee, or
supervisor. Board of Education members’ travel requests shall be processed through the
Board Deputy Clerk, School Treasurer, or Superintendent’s Office. Travel requests will be
made as early as possible and placed on the superintendent’s (or designee) calendar.
Emergency travel will be placed on the respective calendars as soon as possible following the
travel. The District will not pay for any board member or employee dependent-care
expenses regardless of whether the funding source is federal, state, or local funding.

The school district will reimburse reasonable costs, subject to availability of funds, for
approved and documented travel that is reasonable and necessary, and if using Federal
funds, is related to the federal program tied to the award, as follows:

Lodging - Lodging expense will be reimbursed at actual cost for a single occupancy room
(double occupancy rate when shared by school officials). When possible, lodging
arrangements will be made using conference accommodations or GSA-rate lodging.

Meals - The cost of meals and incidental expenses on a daily per diem basis. The amount
shall not exceed the amount authorized by the I.R.S. for the travel destination (for example -
$71 for Dallas, Texas as of October 27, 2009, and for specific areas in other parts of the
country refer to www.gsa.gov). Employees will be required to submit itemized and
documented meal costs to prevent this amount from being reported as taxable compensation
to the IRS.

Mileage - School vehicles, when available, may be used for official business only. Private
vehicles may be used for school business when authorized. Mileage expense will be
reimbursed up to an amount as authorized by the U.S. General Services Administration
(GSA) at www.gsa.gov. Mileage shall be calculated using the most direct route as indicated
on a current map.

Mileage for Local Travel: Mileage expense for local travel is not generally authorized.
Reimbursement for expenses related to local travel, including mileage, may be considered by
the superintendent for unique or special circumstances. Expenses related to local travel shall
not be paid without the approval of the superintendent or designee. Local travel shall include

http://www.gsa.gov/
http://www.gsa.gov
http://www.gsa.gov/


travel to, from, and in the following Oklahoma cities: Bixby, Tulsa, Sapulpa, Sand Springs,
Broken Arrow, Catoosa, Glenpool, and Jenks.

Miscellaneous - Expenses for registration, parking, toll charges, and similar expenses will be
reimbursed when documented by receipts or notarized affidavit, subject to the approval of the
superintendent or designee.

Claim forms for travel expenses are available in the business office at the Central
Administration Office. The forms will be completed and approved in the respective building/
departments and sent to the business office for approval and payment.

Adoption Date: November 13, 2000;
Revised: November 10, 2014
Revised: August 13, 2020
Revised: August 8, 2024



BIXBY PUBLIC SCHOOLS POLICY 3105
MATERIAL SELECTION POLICY

The Bixby Board of Education and the media staff of the Bixby Public Schools subscribe in principle to the
following objectives of selection influenced by the American Association of School Librarians:

Objectives of Selection

The professional staff of school media centers is concerned with the development of informed and
responsible citizens. Underlying materials selection for both classrooms and library media centers
is the idea that a wide range of materials enhancing the curriculum should be provided on
varied levels of difficulty, with a diversity of appeal, and with presentations of different points of view. The
library media program and classroom libraries shall be reflective of the community standards for the
population the library serves when acquiring an age appropriate collection of print materials, nonprint
materials, multimedia resources, equipment and supplies adequate in quality and quantity to meet the
needs of students in all areas of the school library media program.

To this end, the responsibility of the school media center is:

To provide materials that will enrich the student as an individual and support the curriculum, taking into
consideration individual needs, and the varied interests, abilities, and maturity levels of the
students served.

To provide materials that will stimulate growth in factual knowledge, literary, cultural, and aesthetic
appreciations, and awareness of societal and ethical standards.

To provide materials so that young citizens may develop the habit of analysis thereby enabling them to
draw conclusions, make informed decisions, apply knowledge to new situations, and create new
knowledge.

To provide a variety of materials which contribute to the understanding of our national heritage as well as
knowledge and appreciation of the global community.

To provide high quality materials which will aid in the effort to create a comprehensive collection
appropriate for the school community.

Responsibility for Selection

The Board of Education, the governing body of the school district, is legally responsible for the selection
of library/media materials. This authority is delegated to the professional personnel of the district for the
selection of these materials.

A district Library Review Committee, under the direction of the Director of Curriculum and Resources, will
provide guidance in the selection and review of materials as needed.

While the selection of materials may involve input from various school personnel, the responsibility for
coordinating, evaluating, and recommending the selection and purchase of library/media materials rests
with the certified library/media personnel and the district’s site administrators.

Selection Tools

● Standard review sources such as Booklist, Kirkus Reviews, Horn Book, School Library Journal,
Publishers Weekly, and The Digest of Software Reviews: Education.

● Suggestions from patrons, including staff and students



● District Library Book Review Committee
● Professional and trade journals
● Lists of recommended titles

Types of Material/Resources for Purchase

Library Media Materials/Resources and classroom library shall be appropriate for the subject area and for
the age, emotional development, ability level, learning styles, and social development of the students for
whom the materials are selected.

If a reasonable question exists from the site principal, media specialist, or Director of Curriculum and
Resources regarding the suitability of a book in the media center for the population a library serves, the
selected material will undergo an internal review by the district Library Review Committee.

If a reasonable question from a parent exists concerning a classroom library book's suitability
for the classroom library's population, the selected material will undergo an internal review by the district
Library Review Committee. The site principal can remove any classroom library book at his/her discretion
based on suitability and community standards.

The following kinds of materials/resources may be selected for the media centers:

1. Materials/resources containing integral information to support both pleasure and instructional
programs

2. Materials/resources presenting appropriate information for the reading level and understanding of
students served by the media center

3. Materials/resources reflecting the interests and needs of the students and faculty served by the
media center

4. Materials/resources presenting information designed to help students gain an awareness of our
pluralistic society

5. Materials/resources warranting inclusion because of their literary and/or artistic value and merit
6. Materials/resources presenting information with the greatest degree of accuracy and clarity

possible
7. Materials/resources presenting a fair and unbiased presentation of information
8. Materials/resources selected for maintaining a diverse collection of various points of view
9. Multiple items of outstanding quality and much in-demand media are purchased as needed.

Criteria for Selection

Library Materials/Resources and classroom libraries shall support and be consistent with the district’s
written curriculum. In selecting materials for purchase, the media specialist evaluates the existing
collection and consults reputable, unbiased, professionally prepared selection aids. Media Specialists
shall use the following criteria as a guide for selecting and purchasing library materials/resources:

1. Educational significance
2. Contribution the material/resource makes to the written curriculum and to the interests of the

students
3. Reviews found in standard selection sources
4. Literary and professional reputation and significance of the author, producer, and/or publisher
5. Validity, currency, and appropriateness of material. This includes a review for potential content

involving sexually explicit content and extreme vulgarity. Moreover, all graphic novels will be
subject to a page-by-page inspection prior to being placed in the collection.

6. Contribution the material/resources make to breadth of representative viewpoints
7. Degree of potential user appeal
8. Artistic quality and/or literary style



9. Quality of factual content and presentation
10. Value commensurate with cost and/or need
11. Timeliness or permanence

Deaccessioning

In compliance with American Library Association guidelines, the collection of the library information center
will be continually reevaluated in relation to evolving curriculum, new formats of materials, new
instructional methods, and the current needs of its users. Materials no longer appropriate should be
removed. Lost and worn materials of lasting value should be replaced. Deaccessioning or weeding is
essential to maintaining a relevant, attractive collection. Materials considered for weeding should include
items:

1. in poor physical condition
2. containing obsolete subject matter
3. no longer needed to support the curriculum or student/faculty interests
4. no longer aligned with BPS community standards
5. superseded by more current information
6. containing inaccurate information
7. with low circulation
8. offering stereotypical images and characterizations

Other options available for media specialists when reviewing materials include:

a. Designating the material for a specified student group (e.g. AP, Mature)
b. Reassigning of the material to a library serving older students

Gift Books and Materials

1. Gift books and materials are accepted with the understanding that the materials must meet the
same selection criteria as materials purchased with Board of Education funds. Donors are
encouraged to contact the Media Specialist before making donations of monetary gifts or
materials.

2. Gift books and other materials, once accepted by the Bixby Public Schools, become the property
of the Bixby Public Schools and will be utilized at the school’s discretion

Procedures for Reconsideration of Materials

A parent has the right to request his/her child be exempted from the use of library media
materials/resources which seem incompatible with the student's or parent’s values or beliefs. It is
recommended that classroom assignments involving library media materials/resources provide for
alternative. Individual parents may not, however, determine the reading of, listening to, or viewing of
materials for students other than their own children.

The following procedures establish a framework to resolve concerns at the lowest possible level while
defending the principles of freedom of information, students’ rights to the access of materials, and the
professional responsibility and integrity of the school faculty. Therefore, no duly selected materials whose
appropriateness is challenged shall be removed from the District except upon the formal recommendation
of the Board of Education after the challenge procedures outlined below have been completed.

After the Review Committee has reevaluated challenged materials the same materials will not be
reconsidered for a period of three (3) calendar years or the duration of the current adoption period, if the
material is a district issued instructional materials.



The Board of Education for Bixby Public Schools adheres to the First Amendment to the United States
Constitution “Congress shall make no law respecting an establishment of religion, or prohibiting the free
exercise thereof; or abridging the freedom of speech, or of the press; or the right of the people peaceably
to assemble, and to petition the Government for a redress of grievances.”

Level One (Building Level)

Objection to a selection regarding library media materials shall be reported to the appropriate principal.
The following steps shall be used in efforts to resolve such objections at the building level. The material in
question shall remain in public access pending a final decision.

1. The principal, and/or the appropriate designee, shall contact the patron to discuss the complaint
and attempt to resolve it informally by explaining the vision, mission, and objectives of the school
district and/or the library media center, the criteria for selection and qualifications of those
persons selecting the material, and the intended use and educational benefits from the material.
The principal will call upon the employee involved in the selection/use of the material in question
for input. The principal or designee may also discuss the right of the parent to request an
alternate assignment or resource from the media center.

2. If the objection is not resolved informally, the building principal or designee shall provide the
patron with a copy of the Materials Selection Policy and ask the patron to complete a Request for
Reconsideration form after he or she has read or viewed the material in its entirety.

3. If the completed Request for Reconsideration form has not been received by the principal within
10 calendar days after the patron’s receipt of the form, the objection shall be considered resolved.

4. Upon receipt of a completed Request for Reconsideration form, the principal shall establish and
chair a building-level materials review committee. The committee will be comprised of the
following from the site: the principal, a parent/guardian whose child attends the site, and three
school representatives.

5. Committee members will be provided a copy of the Material Selection Policy, the completed
Request for Reconsideration form, the First Amendment, Selection reviews, and committee
responsibilities.

6. The committee will:

o Prior to the meeting, read and/or view, as appropriate, the questioned material in its
entirety

o Discuss the selection reviews
o Review and judge the material as to conformity with selection criteria and instructional

goals.
o Examine concerns referenced on the request form point by point and form opinions

based on the material as a whole in the context in which it is to be used, and not on
individual passages

o Include other activities deemed by the committee to be relevant
o Vote on the reconsideration request to determine a majority decision. Options available

for the committee include:
▪ No action
▪ Removal of material
▪ Designation of material for specified student group (e.g. AP, Mature)
▪ Reassignment of material to a library serving older students

o Prepare a written report within a timely manner, usually within thirty school days after
receiving the formal request for reconsideration, outlining the committee’s
recommendations for disposition of the matter. Specific grade levels to be affected by the



committee’s recommendations must be listed in the report if such report contains
recommendations for the removal or additional grade-level restrictions for the material.

7. The Building Principal is responsible for disseminating the report to all involved parties, including
the Superintendents, Associate Superintendents, and Curriculum Directors. The Principal will
send the report via certified mail to the complainant. A copy of the report will be kept on file in the
Media Center and in the Building Principal’s office.

8. If the committee recommends removal and/or grade-level restrictions for the material in question,
the Principal shall forward all related materials to the Superintendent or his/her designee for
further review at level two.

9. If the complainant is not satisfied with the disposition of his/her complaint at level one, he/she
may file a written request for consideration at level two within ten calendar days of receipt of the
level one recommendation with the Superintendent or Designee.

Level Two (District Level)

The following steps shall be used to address level two complaints. The material in question shall remain
in public access pending a final decision. Level two recommendations supersede level one
recommendations.

1. The Superintendent or designee will establish a review committee as needed. Committee
members will be provided a copy of the Material Selection Policy, the completed Request for
Reconsideration form, the First Amendment, Selection reviews, and committee responsibilities.
The committee will be comprised of seven members from the categories below:

o Two teachers
o One administrator who will act as committee chair
o Two community representatives
o Two staff members

2. The committee will:

o Prior to the meeting, read and/or view, as appropriate, the questioned material in its
entirety

o Discuss the selection reviews
o Review and judge the material as to conformity with selection criteria and instructional

goals.
o Examine concerns referenced on the request form point by point and form opinions

based on the material as a whole in the context in which it is to be used, and not on
individual passages

o Include other activities deemed by the committee to be relevant
o Vote on the reconsideration request to determine a majority decision. Options available

for the committee include:
▪ No action
▪ Removal of material
▪ Designation of material for specified student group (e.g. AP, Mature)
▪ Reassignment of material to a library serving older students

o Prepare a written report within a timely manner, usually within thirty school days after
receiving the formal request for reconsideration, outlining the committee’s
recommendations for disposition of the matter. Specific grade levels to be affected by the
committee’s recommendations must be listed in the report if such report contains
recommendations for the removal or additional grade-level restrictions for the material.



3. The committee chair is responsible for the dissemination of this report to all involved parties,
including the Superintendent.

Level Three (Board Level)

In the event that the complainant does not accept the decision of the Level Two Committee, he/she may
appeal to the Board of Education through the Superintendent.

A written request for a Board of Education review of the decision of the Level Two Committee must be
made within 10 days of receipt of the Committee’s decision.

The Board of Education will render a decision in a timely fashion, usually within 60 days.
Final decision rests with the Board of Education.

After the Board of Education has made a decision regarding challenged materials/resources the materials
will not be reconsidered for a period of three calendar years or the duration of the current adoption period,
if the material is a district issued textbook.

Adoption Date: November 13, 2000

Revision Date: May 12, 2014

Revision Date: Jul 14, 2022

Revision Date: Sept 8, 2022

Revision Date: January 12, 2023

Revision Date: September 14, 2023

Revision Date: August 8, 2024



BIXBY PUBLIC SCHOOLS POLICY 3118

GRADING

In accordance with the policy of the board of education the following grading system will be used
for all subjects, including those taught in a special education setting:

Grades shall be determined by daily assignments, homework, special assignments, labs, class
participation, and comprehensive assessments. Assignments shall be listed in PowerTeacher/Canvas
within two school days of the assignment being assigned. The PowerTeacher/Canvas entry should reflect
the following general information: the date the assignment is due, the total points possible, and any
pertinent or unique information students or parents may find helpful. Teachers shall record grades to
consistently reflect the student’s academic progress.

All work and tests affecting the student’s grade shall be returned to the student within ten (10) school
days for review, evaluation, and any remediation deemed necessary by the instructor. However,
completed research papers and large scale projects shall be returned within (15) school days. All grades
shall be listed in PowerTeacher/Canvas and returned to students before final exams at the conclusion of
the semester grading period. Final exams are excluded from this time frame.

Pre-Kindergarten through Second Grade Fifth Grade
A checklist evaluating progress in identified skills will be provided to parents. Assessment will be
by the semester and based upon mastery of skills/standards as identified in the Oklahoma State
Academic Standards.
The evaluation key is listed below:

“4” Exceeds standards/skills
“3” Meets standards/skills or is on track to meet standards/skills
“2” Progressing toward standards/skills
“1” Area of concern

Shaded boxN/A: Not evaluated at this time

First through FifthGrade for Art, Music, and Physical Education
A general evaluation of student progress will be provided based upon the Essential Elements for these
subjects.
The evaluation key is listed below:

“4” Exceeds standards/skills
“3” Meets standards/skills or is on track to meet standards/skills
“2” Progressing toward standards/skills
“1” Area of concern

Third, Fourth, Fifth, and Sixth Grades
A –90 to 100%
B –80 to 89 %
C –70 to 79 %
D –60 to 69 %
F –59% and below



Middle School -High School
100% -90% = A
89% -80% = B
79% -70% = C
69% -60% = D
59% -0% = F

Grades awarded to students will be based on these percentages or a student checklist for all grading
periods. Nine weeks and the eighteen weeks semester grades reports will be provided to all students.
Student percentages will be cumulative for the semester grading period. A grade mark of 'I' is an
incomplete and will be changed when the course is completed within the time limit set by the teacher.

Assessment of student learning should be meaningful, relevant, and an authentic reflection of a
student's progress toward mastery of learning standards. Grades are an ongoing evaluation of
whether the students are successfully using skills that highlight attributes such as
problem-solving, being a critical thinker, being creative, owning their own learning, pursuing
learning with an insatiable curiosity, and utilizing skills that lead to being a global citizen.

Adoption Date: November 13, 2000
Revision Date: July 8, 2002
Revision Date: September 12, 2005
Revision Date: June 14, 2010
Revision Date: June 10, 2012
Revision Date: July 15, 2021
Revision Date: August 12, 2021
Revision Date: July 14, 2022
Revision Date: August 8, 2024



BIXBY PUBLIC SCHOOLS POLICY 3122

PROFICIENCY BASED PROMOTION

Proficiency based promotion provides the opportunity for students to move forward in their educational
endeavors by subject, course, and/or grade level based upon mastery of the state standards, not upon
time spent in classes, completion of assignments, or other prerequisites. The student who can
successfully be moved ahead upon proficiency based promotion guidelines can demonstrate content
knowledge, skills and the application of those skills and concepts. Parental involvement is integral in the
proficiency based promotion as is consideration of the student’s social, emotional, and intellectual needs.

1. Upon the request of a student, parent, guardian, or educator, a student will be given the
opportunity to demonstrate proficiency in one or more areas of the core curriculum.
a. Proficiency will be demonstrated by assessment or evaluation appropriate to the curriculum

area, for example: portfolio, criterion-referenced test, thesis, project, product or performance.
Proficiency in all laboratory sciences will require students to perform relevant laboratory
techniques.

b. Students shall have the opportunity to demonstrate proficiency in the core areas twice each
year. Once before the beginning of the school term and at the end of the school term as
identified in 70 O.S. 11‑103.6:

i. Social Studies
ii. Language Arts
iii. The Arts
iv. Languages
v. Mathematics

vi. Science
c. Proficiency for advancing to the next level of study will be demonstrated by a score of 90% or

comparable performance on an assessment or demonstration.
d. Qualifying students are those who are legally enrolled in the local school district.
e. The district will not require registration for the proficiency assessment more than one month

in advance of the assessment date.
f. Students will be allowed to take proficiency assessments in multiple subject areas. If testing

duration becomes a consideration, additional testing dates may be selected.
g. Students not demonstrating proficiency will be allowed to try again during the next

assessment period. No student will be permitted to retest in the same subject area within a
90-day period.

h. Exceptions to standard assessment may be approved for those students with disabling
conditions.

2. Students demonstrating proficiency (90% and above) in a core curriculum area will be given
credit for their learning and will be given the opportunity to advance to the next level of study in
the appropriate curriculum area.
a. The school will confer with parents in making such promotion/acceleration decisions. Such

factors as social and mental growth should be considered.
b. If the parent or guardian requests promotion/acceleration contrary to the recommendation of

school personnel, the parent or guardian shall sign a written statement to that effect. The
statement shall be included in the permanent record of the student.

c. Failure to demonstrate proficiency will not be noted on the transcript.



d. Students must progress through a curriculum area in a sequential manner. Elementary,
middle level, or high school students may demonstrate proficiency and advance to the next
level in a curriculum area. Proficiency for advancing to the next level of study will be
demonstrated by a score of 90% or comparable performance on an assessment or
demonstration.

e. If proficiency is demonstrated in a 9-12 curriculum area, appropriate notation will be placed
on the high school transcript. The unit shall count toward meeting the requirement for the
high school diploma. Credit will be noted as “credit by exam” (CBE) with no grade assigned.
If a student in grades K-8 successfully demonstrates proficiency, a team meeting will be held
to discuss test results and grade skipping.

f. Units earned through proficiency assessment will be transferable with students among school
districts within the state of Oklahoma.

3. Proficiency assessment will measure mastery of the state standards in the same way that
curriculum and instruction are focused on the state standards. In other words, assessment will be
aligned with curriculum and instruction.

4. Options for accommodating student needs for advancement after demonstrating proficiency may
include, but are not limited to, the following:
a. Individualized instruction;
b. Correspondence courses:
c. Independent study;
d. Concurrent enrollment;
e. Cross-grade grouping:
f. Cluster grouping;
g. Grade/course advancement;
h. Individualized education programs.

5. Each year the school district will disseminate materials explaining the opportunities of proficiency
based promotion to students and parents in the district. State standards and type of assessment
or evaluation for each core curriculum area will be made available upon request.

6. Testing days each school year will be the first week in May and the second week in August.
Parents and students must complete the application to demonstrate proficiency form in person at
the proper building site. Applications must be completed no later than one week prior to the test
date.

REFERENCE: Board Minutes dated December 13, 1993
CROSS-REFERENCE: Policy 3117 Promotion and Retention

Policy 3118 Grading
Adoption Date: November 13, 2000
Revision Date: August 13, 2001
Revision Date: August 20, 2009
Revision Date: July 18, 2019
Revision Date: August 8,2024



BIXBY PUBLIC SCHOOLS POLICY 3133

STRONG READERS READING SUFFICIENCY ACT TESTING AND PROCEDURES

Each sStudents enrolled in kindergarten, first, second, and third grades (exemptions listed below)
shall be assessed at the beginning, middle, and end of each school year using a screening instrument
approved by the State Board of Education for the acquisition of reading skills including, but not limited to,
phonological phonemic awareness, decoding, reading fluency, vocabulary, and comprehension. Any
student who is assessed and found not to be reading at the appropriate grade level shall be provided a
program of reading instruction reading intervention plan designed to enable the student to acquire the
appropriate grade level of reading skills. Kindergarten students who are not meeting grade-level targets
by mid-year in reading shall be provided a program of reading instruction designed to enable the student
to acquire the appropriate grade-level reading skills. Throughout the year progress monitoring shall
continue, and diagnostic assessment, if determined appropriate, shall be provided, and students will
continue to receive appropriate instruction and interventions based on data. Year-end reading skills shall
be measured to determine reading success.

Students Exempt from Screening Requirements-

1. Students who participate in the Oklahoma Alternate Assessment Program (OAAP) and is taught
using alternate methods

2. Students whose primary expressive and receptive communication is sign language
3. Students whose primary form of written or read text is Braille
4. Students whose primary expressive or receptive language is not English, the student is identified

as an English learner using a state-approved identification assessment, and the student has had
less than one (1) school year of instruction in an English-learner program

Any student enrolled in kindergarten, first, second, or third grade who is assessed through the
Strong Readers Reading Sufficiency Act pursuant to Section 1210.508C of Title 70 of the Oklahoma
Statutes and who is not meeting grade-level targets in reading after the beginning-of-the-year assessment
shall be screened for dyslexia.

Progress of Reading Instruction and Committee The Reading Intervention Plan

The program of reading instruction intervention plan for each student identified with a deficiency
in reading shall be developed by a Student Reading Proficiency Team and shall include supplemental
instructional services and supports. shall include provisions of the Reading Enhancement and
Acceleration Development (READ) Initiative adopted by the School District. The plan may include, but is
not limited to:

1. Sufficient additional in-school instructional time for the acquisition of phonemic
awareness, phonics, reading fluency, vocabulary, and comprehension,

2. If necessary, tutorial instruction after regular school hours, on Saturdays, and during the
summer; however, such instruction may not be counted toward the 180 day or 1080 hour
school year, and

3. Assessments identified for diagnostic purposes and periodic monitoring to measure the
acquisition of reading skills including, but not limited to, phonemic awareness, phonics,
reading fluency, vocabulary, and comprehension, as identified in the student’s program of
reading instruction.

The program of reading instruction shall continue until the student is determined by the results of
approved reading assessments to be reading on grade level. After a student has demonstrated



proficiency through a screening instrument, the district shall provide notification to the parent or legal
guardian of the student that he or she has satisfied the requirements of the Strong Readers Act.

The program of reading instruction for each student shall be developed by a Student Reading
Proficiency Team and shall include supplemental instructional services and supports. Each team shall be
composed of the parent or guardian of the student, the teacher assigned to the student who had
responsibility for reading instruction in that academic year, a teacher who is responsible for reading
instruction and is assigned to teach in the next grade level of the student, and a certified reading
specialist, if one is available.

Written Notification to Parents

The parent of any K-3rd Grade student found to have a reading deficiency, is not reading at the
appropriate grade level and has been provided a program of reading instruction intervention plan shall be
notified in writing of the following:

1. The student has been identified as having a substantial deficiency in reading;
2. A description of the current services that are provided to the student;
3. A description of the proposed supplemental instructional intensive intervention services and

supports that will be provided to the student that are designed to remediate the identified area of
reading deficiency;

4. The student will not be promoted to the fourth grade shall receive supplemental intensive
intervention services. if the reading deficiency is not remediated by the end of the third grade,
unless the student is exempt for good cause;

5. Strategies for parents to use in helping their child succeed in reading proficiency;
6. The grade-level performance scores of the student;
7. That while the results of the statewide criterion-referenced tests administered are the initial

determinant, it is not the sole determiner of promotion and that portfolio reviews and assessments
are available; and

8. The specific criteria and policies of the school district for midyear promotion.

3rd Grade Promotion To The 4th Grade After Participation in Summer Academy
Programs

Reading Assessment Plan and Retention

If the reading deficiency of a student, as identified based on the assessments administered, is not
remedied by the end of third grade, and who does not meet the criteria on the reading portion of the
OSTP third-grade test, the student shall be retained in the third grade.

For any third grade student found not to be reading at grade level, as determined by reading
assessments, a new program of reading instruction, including provisions of the READ initiative, shall be
developed and implemented. If possible, a fourth-grade teacher shall be involved in the development of
the program of reading instruction.

For 3rd Grade students who do not meet the academic requirements for promotion, the School District
may promote the student according to a good cause exemption only. For details on the good-cause
exceptions and requests to exempt students from the academic requirements for promotion, see the
School District’s Promotion and Retention Policy.



Instruction and Interventions for Retained Students

The School District shall conduct a review of the reading instruction program for all students who
do not meet the performance criteria on the reading portion of the OSTP 3rd Grade test. A review shall
address additional supports and services needed to remediate the identified areas of reading deficiency.
A student portfolio shall be completed for each retained student. Students who score proficient on an
alternate exam or who are proficient on the portfolio may be exempt from the review.

Students retained due to a reading deficiency will be provided intensive interventions in reading,
instructional services, and supports to remediate the identified areas of reading deficiency. Services and
supports shall include a minimum of ninety (90) minutes of daily, uninterrupted, scientific-research based
reading instruction. Retained students shall be provided other strategies prescribed by the School
District, which may include, but are not limited to:

a. small group instruction,
b. reduced teacher-student rations,
c. more frequent progress monitoring,
d. tutoring or mentoring,
e. transition classes containing third and fourth grade students,
f. extended school day, week, or year, and
g. summer reading academies, if available.

Written notification will be provided to the parent or guardian of any student who is to be retained
that the student has not met the performance criteria required for promotion and the reasons the student
is not eligible for a good-cause exemption. The notification shall include a description of proposed
interventions and intensive instructional supports that will be provided to the student to remediate the
identified areas of reading deficiency.

Students who are retained will be provided a high-performing teacher, who can address the
needs of the student, based on student performance data and above-satisfactory performance appraisals;
and in addition to required reading enhancement and acceleration strategies, at least one of the following
instructional options:

a. supplemental tutoring in scientific research based reading programs in addition to the
regular reading block, including tutoring before or after school,

b. a parent-guided “Read at Home” assistance plan, as developed by the State Department
of Education, the purpose of which is to encourage regular parent-guided home reading,
or

c. a mentor or tutor with specialized reading training.

The School District may, in accordance with rules of the State Board of Education, use
subsequent assessments, alternative assessments, or portfolio reviews in order to reevaluate a retained
third grade student for mid-year promotion to the fourth grade. See the School District’s Promotion and
Retention Policy for details on mid-year promotion.

Copies of the results of all assessments administered shall be made a part of the student’s
permanent record.

Reading Enhancement and Acceleration Development (READ) Initiative



The School District shall establish a Reading Enhancement and Acceleration Development
(READ) Initiative. The focus of the School District’s READ Initiative is to prevent the retention of third
grade students by offering intensive and accelerated reading instruction to third grade students who have
failed to meet standards for promotion to fourth grade and to kindergarten through third grade students
who are exhibiting a reading deficiency.

The School District’s READ Initiative will be provided to all kindergarten through third grade
students at risk of retention as identified by the reading assessments administered pursuant to the
Reading Sufficiency Act. The assessment used shall measure phonemic awareness, phonics, fluency,
vocabulary, and comprehension. The School District’s READ Initiative program will be provided during
regular school hours in addition to the regular reading instruction and will provide a state approved
reading curriculum that at a minimum, meets the following specifications:

a. assists students assessed as exhibiting a reading deficiency in developing the ability to read at
grade level,

b. provides skill development in phonemic awareness, phonics, fluency, vocabulary, and
comprehension,

c. provides scientifically based and reliable assessment,
d. provides initial and ongoing analysis of the reading progress of each student,
e. is implemented during regular school hours,

4. Establishes at each school, where applicable, an Intensive Acceleration Class for retained third-grade
students who subsequently do not meet the performance criteria on the reading portion of the statewide
criterion-referenced tests. The focus of the Intensive Acceleration Class shall be to increase the reading
level of a child at least two grade levels in one school year.
The Intensive Acceleration Class shall:

a. be provided to any student in the third grade who does not meet the performance criteria on the
reading portion of the statewide criterion-referenced tests and who was retained in the third grade
the prior year because of not meeting the performance criteria on the reading portion of the
statewide criterion-referenced tests,

b. have a reduced student-teacher ratio,
c. provide uninterrupted reading instruction for the majority of student contact time each day and

incorporate opportunities to master the fourth grade state standards in other core subject areas,
d. use a reading program that is scientific-research-based and has proven results in accelerating

student reading achievement within the same school year,
e. provide intensive language and vocabulary instruction using a scientific-research-based program,

including use of a speech-language therapist,
f. include weekly progress monitoring measures to ensure progress is being made

School District Reporting Requirements

The School District’s Board of Education shall annually publish on the school website, and report
in writing to the State Department of Board of Education by September 1 of each year the following
information on the prior school year:

a. The policies and procedures adopted by the school district board of education to
implement the Strong Readers Act including expenditures related, the number of staff
implementing, and the average daily classroom time devoted to implementation. the
progression of the District’s students and the policies and procedures of the School
District on student retention and promotion,



b. by grade, the number and percentage of all students in kindergarten through third grade
three who did not meet grade-level targets, that did not meet the performance criteria on
the reading portion of the statewide assessments,

c. by grade, the number and percentage of all students retained in grades three through
ten, in kindergarten through third grade who have been enrolled in the district for fewer
than two (2) years,

d. by grade, the number and percentage of students in kindergarten through third grade
who demonstrated grade-level proficiency based on a screening instrument information
on the total number and percentage of students who were promoted for good cause, by
each category of good cause as specified in the District’s Promotion and Retention
Policy, and

e. by grade, the number and percentage of students in kindergarten through third grade
who are on an individualized education program (IEP) in accordance with the Individuals
with Disabilities Education Act (IDEA) and who demonstrated grade-level proficiency
based on a screening instrument administered or an alternative assessment.any
revisions to the policies of the School District on student retention and promotion from the
prior year.

Adoption Date: October 11, 2011;
Revision Date: April 14, 2014;
Revision Date September 12, 2016
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BIXBY PUBLIC SCHOOLS POLICY 4129

BEREAVEMENT LEAVE
It is the policy of the Bixby Board of Education to provide certified and support staff with bereavement
leave. A certified or support staff member may be absent without loss of pay for three (3) days for the
death of a family member within the first or second degree of relationship (spouse, child, guardian, parent,
brother, sister, grandparent, and corresponding relatives by affinity). Leave may be extended to five days
when travel distance becomes a factor. Such leave must be approved by the principal or supervisor, and
the Superintendent or designee.

One day of paid absence may be charged to bereavement leave to attend a funeral, with documentation
of funeral attendance. sick leave may be granted upon the death of a family member not within the first or
second degree of relationship (aunt, uncle, niece, nephew). In the event additional time is needed, up to
a maximum of ten (10) days of accumulated sick leave may be taken.

Bereavement leave must be used in consecutive days, excluding weekends, and is not cumulative.

REFERENCE: Board Minutes dated August 2, 1982
Negotiated Agreement
Support Personnel Handbook

CROSS-REFERENCE: Policy 4122 Sick Leave: Certified Personnel
Adoption Date: November 13, 2000
Revision Date: September 13, 2004
Revision Date: August 8, 2024



BIXBY PUBLIC SCHOOLS POLICY 4166

CLASSIFICATION OF EMPLOYEES AND RIGHTS AND
RESPONSIBILITIES INVOLVING NON-EXEMPT EMPLOYEES

It is the policy of Bixby School District to ensure compliance with the Fair Labor Standards Act (FLSA)
provisions concerning the payment of overtime at the established rate to eligible employees. Consistent
with that obligation this policy discusses the proper classification of employees as exempt or non-exempt
employees and also addresses the rights and responsibilities of the District and non-exempt employees in
areas related to the authorization necessary for overtime work, and related record-keeping requirements.
The purpose of the policy is to ensure that the District correctly identifies those individuals entitled to
overtime and ensures that non-exempt employees required to work overtime as a condition of their
employment receive either monetary compensation or compensatory time for approved overtime. The
District’s construction and interpretation of this policy shall be consistent with FLSA’s mandatory
provisions.

District’s Overtime Obligations
The FLSA does not limit the number of hours that an employee may work, either daily or weekly. It
requires that overtime compensation be paid or time accrued at a rate of not less than one and one-half
times the non-exempt employee’s regular rate of pay for each hour worked in a workweek in excess of
the maximum hours applicable to the type of employment in which the employee is engaged. For school
district employees this means overtime for hours in excess of 40 per week for non-exempt employees.

While overtime must be calculated on a workweek basis, there is no requirement in the FLSA that the
overtime compensation be paid weekly. As a general rule, overtime earned in a particular workweek
should be paid where possible on the regular payday for the period in which such workweek ends. When
the correct amount of overtime compensation cannot be determined until later, the district will pay it as
soon after the regular pay period as practicable. Payment shall not be delayed beyond the next payday.
In those cases where an employee elects or the District enforces compensatory time, the use of accrued
time is controlled by the District’s Compensatory Time for Overtime Policy.

I. Employee Classification for Purposes of FLSA
It is the District’s intent to adhere to the requirements of FLSA with regard to the classification of
employees and with respect to the payment of overtime wages to eligible employees.

II. Non-Covered Employees
FLSA provides that certain employees are not covered by the Act. Non-covered employees include
volunteers, independent contractors, legal advisors, and certain trainees. Non-covered employees are
basically treated the same as exempt employees, for purposes of FLSA.

III. Exempt Employees
In accordance with the FLSA, exempt employees do not receive overtime. Exempt employees include
executive, administrative, and/or professional personnel. An exemption is determined for the respective
categories based on the application of either the long or short tests described below.



A. Executive Employees

The Long Test for Executive Employees
An executive employee must meet all of the following requirements to be exempt from the FLSA minimum
wage and overtime provisions:

1. Duties: Primarily management of the agency, department or subdivision.
2. Supervision: Customarily and regularly directs two or more other employees.
3. Authority: Possesses the power to hire or fire employees, or makes suggestions that are given

substantial weight in such decisions, including promotions.
4. Discretion: Customarily and regularly exercises discretionary power.
5. Work Responsibility: Does not devote more than 20 percent of his or her hours in a workweek to the

performance of activities not closely related to items (1) through (4).
6. Compensation - Is not paid less than:

$844 per week exclusive of board, lodging or other facilities,
effective July 1, 2024
$43,888 per year, effective July 1, 2024
$1,128 per week, effective January 1, 2025
$58,656 per year, effective January 1, 2025

$155 per week exclusive of board, lodging or other facilities (On a yearly basis, $155 per week equals
about $8,060 per year).

The Short Test for Executive Employees
An executive employee must meet all of the following requirements to be exempt:

1. Compensation - Is paid not less than:
$844 per week exclusive of board, lodging or other facilities,
effective July 1, 2024
$43,888 per year, effective July 1, 2024
$1,128 per week, effective January 1, 2025
$58,656 per year, effective January 1, 2025

$250 per week exclusive of board, lodging or other facilities (On a yearly basis, $250 per week equals
about $13,000 per year).

2. Duties: Primarily management of the agency, department, or subdivision.
3. Supervision: Customarily and regularly directs two or more other employees.

B. Administrative Employees

The Long Test for Administrative Employees
An administrative employee must meet all of the following requirements to be exempt from the FLSA
minimum wage and overtime provisions:



1. Duties: Primarily consists of either:

(a) non-manual or office work directly related to management policies or general business
operations; or

(b) performance of administrative functions in an educational establishment in work related to
academic instruction and training.

2. Discretion: Customarily and regularly exercises discretion and independent judgment.
3. Supervision:

(a) Regularly and directly assists a person employed in an executive or administrative capacity;
(b) performs under only general supervision work requiring special training, experience or

knowledge; or
(c) executes special assignments and tasks under only general supervision.

4. Work responsibility: Does not devote more than 20 percent of work time to activities not directly or
closely related to performance of administrative work.

5. Compensation - Is paid not less than: $155 per week exclusive of board, lodging, or other facilities (On
a yearly basis, $155 per week equals about $8,060 per year).

$844 per week exclusive of board, lodging or other facilities,
effective July 1, 2024
$43,888 per year, effective July 1, 2024
$1,128 per week, effective January 1, 2025
$58,656 per year, effective January 1, 2025

The Short Test for Administrative Employees
An administrative employee must meet all of the following requirements to be exempt:

1. Compensation: Is paid at least $250 per week exclusive of board, lodging or other facilities (On a
yearly basis, $250 per week equals about $13,000 per year).

2. Duties: Primarily performance of office or non-manual work directly related to management policies or
general business operations, or the performance of functions in the administration of an
educational establishment, or a department or subdivision thereof, in work directly related to the
academic instruction or training.

3. Responsibilities: Primary duty includes work requiring the exercise of discretion and independent
judgment.

C. Professional Employees

The Long Test for Professional Employees
A professional employee must meet all of the following requirements to be exempt from the FLSA
minimum wage and overtime provisions:

1. Duties: Primarily work requiring -



Advanced learning acquired by a prolonged course of specialized intellectual instruction, as
distinguished from general academic education, apprenticeships or routine training; or
Original or creative work depending primarily on invention, imagination or talent; or
Teaching, tutoring, instructing or lecturing for a school system or educational institution.

2. Discretion: Work requiring the consistent exercise of discretion and judgment.
3. Work product: Predominantly intellectual and varied in character and which cannot be standardized in

relation to a given period of time.
4. Work responsibility: Must devote not more than 20 percent of his or her hours to activities not

essential, part of or necessarily incident to the work.
5. Compensation - Is not paid less than: $170 per week exclusive or board, lodging or other facilities (On

a yearly basis, $170 per week equals about $8,840 per year).
$844 per week exclusive of board, lodging or other facilities,
effective July 1, 2024
$43,888 per year, effective July 1, 2024
$1,128 per week, effective January 1, 2025
$58,656 per year, effective January 1, 2025

The Short Test for Professional Employees
A professional employee must meet all of the following requirements to be exempt:

1. Compensation - Is paid not less than: $250 per week exclusive of board, lodging or other facilities (On
a yearly basis, $250 per week equals about $13,000 per year).

$844 per week exclusive of board, lodging or other facilities,
effective July 1, 2024
$43,888 per year, effective July 1, 2024
$1,128 per week, effective January 1, 2025
$58,656 per year, effective January 1, 2025

2. Duties: Primarily consist of work requiring advanced learning or work as a teacher.
3. Discretion: Must include work requiring the consistent exercise of discretion and judgment or consist of

work requiring invention, imagination or talent in a recognized filed of artistic endeavor.

The District employs a variety of employees. The determination of an employee’s proper classification
requires evaluation of specific duties and criteria; however, the following provides guidance regarding how
employees are generally classified for purposes of overtime compensation.

IV. Non-exempt Employees

Non-exempt employees are entitled to overtime for all hours worked in excess of 40 in a workweek.
Overtime compensation is paid at a rate of not less than one and one-half times the non-exempt
employee’s regular rate of pay for each hour worked in a workweek in excess of 40 hours per week.

V. Examples of Employee Classifications
Non-exempt employees include:

Bus drivers
Cafeteria workers



Dietitians
Custodial workers
Day-care workers
Keypunch operators for school records
Hall or lunchroom monitors
Non-RN school nurse
Secretarial or clerical support
Security personnel
Maintenance workers

Exempt executives include:
Superintendent
Principals and Assistant Principals
Directors of Computer Programming
Assistant Superintendents

Exempt professionals include:
Guidance counselors
Certified public accountants in budget office
School Board attorneys
School psychologists
School registered nurse
School librarian
Teachers

Noncovered positions include:
Appointed members of the board of education
Elected member of the board of education
Homeroom mothers/fathers and other volunteers

VI. Authorization Required for Overtime
Employees are not permitted to work overtime without the prior written authorization of the employee’s
supervisor or the superintendent. An employee who works overtime, without authorization, will be subject
to discipline up to and including the possibility of termination. If for any reason the employee is unable to
obtain approval of overtime prior to working overtime, he/she is required to immediately bring overtime
work to the attention of his/her supervisor.

Supervisors are required to strictly enforce the district’s prohibition of unauthorized overtime. To
this end, a supervisor must not allow an employee to work overtime if the supervisor knows or reasonably
suspects that the employee is working in excess of those hours authorized. A supervisor who fails to
take reasonable action to enforce the district’s policy will be subject to discipline up to and
including possible termination of employment.

VII. Use of Time Clocks or Other Time Records



Employees will be assigned a method for keeping track of work hours. Each employee is responsible for
the complete and accurate reporting of his/her time and must verify that the time reported is truthful to the
best of the employee’s knowledge and experience.

Employees assigned a time clock must not clock in more than seven (7) minutes prior to the beginning of
the employee’s work schedule, or more than seven (7) minutes after the end of the schedule. An
employee who does not have prior written permission and who is found to have clocked in more than
seven (7) minutes before his/her schedule, or clocked out more than seven (7) minutes after his/her
schedule, will be in violation of the provisions of this policy. Time accumulated on the time clock before or
following the employee’s scheduled work hours will not be considered as time worked. An employee who
has questions regarding whether the employee should be on the time clock, should immediately contact a
supervisor for assistance.

An employee utilizing an alternate method of time keeping is, likewise, required to ensure that the times
listed by the employee are complete and accurate and recorded to the best of the employee’s knowledge
and experience and is subject to the same requirements and penalties as an employee utilizing a time
clock.

An employee who identifies an erroneous entry on his or her time card or record should immediately bring
the error or mistaken entry to the attention of his/her supervisor and both should insert and initial the
correct entry or information on the time record.

Employees who clock in more than eight (8) minutes late will be docked ¼ hour. Employees who are
eight (8) minutes early will be paid overtime only if the early report to work is approved by the employee’s
supervisor. Voluntary overtime is strictly prohibited.

VIII. Notice of Policy to Employees
Each employee will be furnished with a copy of the District’s FLSA policy and will be required to sign an
acknowledgement confirming that the employee received the policy and that he/she understands the
rights and responsibilities that it includes.

Questions concerning any part of the policy should be directed to the employee’s supervisor or the
superintendent.

If at any time an employee believes that he/she is incorrectly classified for purposes of FLSA or is entitled
to additional compensation under federal or state law, he/she should immediately notify the
superintendent in writing, setting out the basis for the employee’s complaint of misclassification or
incorrect compensation.

Adopted Date: December 8, 2003
Revision Date: August 8, 2024



BIXBY PUBLIC SCHOOLS POLICY 6123

CONFLICT OF INTEREST IN FEDERAL PROGRAMS

Bixby Public Schools maintains the following standards of conduct covering conflicts of interest
and governing the actions of its employees engaged in the bidding, quoting, contracting, and
purchasing of goods and services for Bixby Public Schools via federal programs and grants.
No employee, officer, or agent of Bixby Public Schools may participate in the selection,
awarding of, or administration of goods, services, or contracts if he or she has a real or apparent
conflict of interest. Such a conflict of interest would arise when the employee, officer, agent, any
member of his or her immediate family, his or her partner, or an organization which employs or
is about to employ any of the parties indicated herein, has a financial or other interest in or a
tangible personal benefit from a firm considered for a contract (or for the District to purchase
goods and/or services).

The officers, employees, and agents of the District may neither solicit nor accept gratuities,
favors, or anything of monetary value from contractors or parties to subcontractors and/or
suppliers of goods and services.

Any real and/or potential conflicts of interest found or suspected shall be reported to the
superintendent and/or the President of the Board of Education. In cases where a conflict of
interest is possible or found, the employee with the conflict of interest shall reduce the conflict to
writing, recuse himself/herself from the issue, and make a report to the superintendent.
All employees involved in the process and chain of action of purchasing goods and services via
federal programs and/or grants, shall sign a statement acknowledging receipt of this policy.

Those in positions specifically required to sign a statement acknowledging receipt of this policy
are as follows:
Bixby Public School Employees responsible for the requisitioning, bidding, quoting,
encumbering, purchasing, receipting, and paying for goods and services at the District level:
Superintendent, Associate Superintendent(s), Assistant Superintendent(s), Chief Financial
Officer, Treasurer, Encumbrance Clerk(s), Deputy Encumbrance Clerk(s), Accounts Payable
Clerk (s), Executive Director(s), Directors, and Coordinators.

The violation of the requirements in this policy may result in the employee’s termination of
employment with Bixby Public Schools.
The District will make written disclosure of any potential conflict of interest to the federal
awarding agency (Oklahoma State Department of Education).
My signature below confirms my receipt of Bixby Public Schools Policy 6123.

______________________________________________ _____________________________
Signature Date
Adopted: October 12, 2017; August 8, 2024



BIXBY PUBLIC SCHOOLS POLICY 3115

LEAST RESTRICTIVE ENVIRONMENT-INCLUSION

Inclusion is a term currently used in discussing the placement of students with disabilities. This is not a
legal term but can be replaced with the term least restrictive environment, found in the Individuals with
Disabilities Education Act (IDEA). IDEA stipulates that children with disabilities must be provided a
free appropriate public education in the least restrictive environment (LRE), meaning that “to the
maximum extent appropriate, children with disabilities . . . are educated with nondisabled children.”

Inclusion is supporting students with and without disabilities in academic and social settings in their
neighborhood schools. The amount of time to be spent in the regular education classroom will be
determined by the IEP team for each individual student.

The Individuals with Disabilities Education Act (IDEA) 20 U.S.C. § 1412(a)(5)(A) states, to the
maximum extent appropriate, all students with disabilities, 3 through 21 years of age, are to be educated
with age-appropriate peers, both with and without disabilities. This process is known as the least
restrictive environment (LRE). The LRE is the appropriate balance of settings and services to meet the
student’s individual needs. The Local Education Agency (LEA) must have an array of services and a
continuum of alternative placements/educational setting options available to meet the individual LRE
needs of each student (34 C.F.R. §§ 300.114 and 300.115).

Special classes, separate day school, and other removals of a student with a disability from the general
education environment may occur only when the nature or severity of the disability is such that education
in the general education class, even with the use of supplementary aids and services, cannot be achieved
satisfactorily.

It is important that the student is fully participating in the general education curriculum with the use of
supplementary aids, accommodations/adaptations, and services to meet the student’s unique needs, yet not
modified to the point the curriculum is no longer the same content.

Bixby Public Schools supports responsible placement of students in the least restrictive environment,
which includes the following:

● Placing students with disabilities in regular education settings in the least restrictive environment
in accordance with individual needs;

● Placing students with disabilities in regular education in numbers that do not reduce the natural
proportions of regular classrooms;

● Providing educational, nonacademic and extracurricular opportunities for students with
disabilities equal to those of their peers;

● Teaching students with and without disabilities how to appreciate similarities and differences
among individuals;

● Providing supplementary aids and services in the regular educational environment;



● Sharing resources, skills, and time;
● Sharing educational responsibilities for students with disabilities;
● Providing a positive climate in which positive attitudes prevail;
● Realizing that the student with disabilities belongs within the regular environment to the

maximum extent appropriate and should receive appropriate support services within school and
community settings;

● Realizing that students with disabilities may be included in a classroom for either or both
academic and social needs; and

● supporting a district commitment to provide professional development in the areas of inclusion
and collaboration

● Supporting a district commitment to provide professional development in research based
instructional practices, interventions, and collaboration

Inclusion is not:Responsible placement in the Least Restrictive Environment is not:
● Arbitrarily requiring all students with disabilities be served full-time in the regular classroom;
● Serving the students with disabilities in regular environments without a planned support system in

place, perhaps including a student-specific Inclusion Plan;
● Presenting content area instruction to students with disabilities without necessary

accommodations/modifications and
● Evaluating individual student progress without allowing for necessary modification of evaluation

procedures.
● Placement of students in general education with curriculum modified to the point it is no longer

the same content as the general curriculum.

This school district will comply with all applicable state and federal laws concerning the placement of
students in the least restrictive environment.

Reference: Board Minutes dated December 9, 1996
Adoption Date: November 13, 2000
Revised: August 8, 2024



BIXBY PUBLIC SCHOOLS POLICY 3127

GRADUATION REQUIREMENTS

I. The Bixby Board of Education recognizes that a prescribed course of study in certain specific subject
areas has proven to be benefiçcial in assisting students to become productive citizens and to prepare for
advanced study. Therefore, it is the policy of the board of education that a minimum of 23 or more
units of credits in the subject areas listed below shall be obtained by the student to be eligible for
graduation.

II. In order to graduate Bixby Public Schools with a standard diploma, students shall complete the
following college preparatory/work ready curriculum units or sets of competencies at the secondary
level. In lieu of the requirements of the college preparatory/work ready curriculum for high school
graduation, a student may enroll in the core curriculum for high school graduation, upon written
approval of the parent or legal guardian of the student.Option 1: College Preparatory/Work Ready
Curriculum for High School Graduation (Minimum Requirements) (Title 70 O.S. § 11-103.6)

a. 4 Units English to include Grammar, Composition, Literature, or any English course approved for
college admission requirements;

b. 3 Units Mathematics limited to Algebra I, Algebra II, Geometry, Trigonometry, Math Analysis,
Calculus, Advanced Placement Statistics, or any mathematics course with content and/or rigor
above Algebra I and approved for college admission requirements; (Grades 9-12)

c. 3 Units Laboratory Science one unit must be a Life Science meeting the standards for Biology I,
One unit must be a Physical Science meeting the standards for Physical Science, Chemistry or
Physics and One unit must be from the domains of Physical Science, Life Science or Earth and
Space Science with content and rigor above Biology I or Physical Science.

d. 3 Units History and Citizenship Skills including one unit of American History, one-half unit of
Oklahoma History, one-half unit of United States Government and one unit from the subjects of
History, Government, Geography, Economics, Civics, or non-Western culture and approved for
college admission requirements;

e. 2 Units of the same Foreign or non-English language, or 2 Units Computer Technology
approved for college admission requirements, whether taught at a high school or a technology
center school, including computer programming, hardware, and business computer applications,
such as word processing, databases, spreadsheets, and graphics, excluding keyboarding or typing
courses;

f. 1 Additional Unit selected from the courses listed above or career and technology education
courses approved for college admission requirements; and

g. 1 Unit or Set of Competencies of Fine Arts such as music, art, or drama, or 1 Unit or Set of
Competencies of Speech

h. A Total of 6 Units of Electives are required.

i. In addition to the curriculum requirements, students shall complete the requirements for a personal
financial literacy passport as set forth in the Passport to Financial Literacy Act, and



Cardiopulmonary Resuscitation (CPR) Training as set forth in the Dustin Rhodes and Lindsay
Steed CPR training Act. (HB1378).

III. Option 2: Core Curriculum for High School Graduation (Minimum Requirements) (Title 70 O.S.
§ 11-103.6 and State Board of Education Regulations)

a. 4 Units or Sets of Competencies Language Arts 1 Grammar and Composition, and 3 which may
include, but are not limited to the following courses: American Literature, English Literature,
World Literature, Advanced English courses, or other English courses with content and/or rigor
equal to or above grammar and composition.

b. 3 Units or Sets of Competencies Mathematics 1 Algebra I or Algebra I taught in a contextual
methodology, and 2 which may include, but are not limited to the following courses: Algebra II,
Geometry or Geometry taught in a contextual methodology, Trigonometry, Math Analysis or
Precalculus, Calculus, Statistics and/or Probability, Computer Science I, Computer Science II,
Mathematics of Finance*, Intermediate Algebra*; contextual mathematics courses which enhance
technology preparation whether taught at a (1) comprehensive high school, or (2) technology
center school when taken in the eleventh or twelfth grade, taught by a certified teacher, and
approved by the State Board of Education and the independent district board of education;
mathematics courses taught at a technology center school by a teacher certified in the secondary
subject area when taken in the eleventh or twelfth grade upon approval of the State Board of
Education and the Bixby board of education; or other mathematics courses with content and/or
rigor equal to or above Algebra I.

c. 3 Units or Sets of Competencies Science 1 Biology I or Biology I taught in a contextual
methodology, and 2 in the areas of life, physical, or earth science or technology which may
include, but are not limited to the following courses: Chemistry I, Physics, Biology II, Chemistry
II, Physical Science, Earth Science, Botany, Zoology, Physiology, Astronomy, Applied
Biology/Chemistry, Applied Physics, Principles of Technology, qualified agricultural education
courses (including but not limited to Horticulture, Plant and Soil Science, Natural Resources and
Environmental Science, and Animal Science); contextual science courses which enhance
technology preparation whether taught at a (1) comprehensive high school, or (2) technology
center school when taken in the eleventh or twelfth grade, taught by a certified teacher, and
approved by the State Board of Education and the Bixby board of education; science courses
taught at a technology center school by a teacher certified in the secondary subject area when
taken in the eleventh or twelfth grade upon approval of the State Board of Education and the
independent district board of education; or other science courses with content and/or rigor equal to
or above Biology I.

d. 3 Units or Sets of Competencies Social Studies 1 United States History, 1/2 to 1 United States
Government, 1/2 Oklahoma History, and 1/2 to 1 which may include, but are not limited to the
following courses: World History, Geography, Economics, Anthropology, or other social studies
courses with content and/or rigor equal to or above United States History, United States
Government, and Oklahoma History.

e. 2 Units or Sets of Competencies The Arts which may include, but are not limited to courses in
Visual Arts and General Music.

f. A Total of 8 Units of Electives are required.



g. In addition to the curriculum requirements, students shall complete the requirements for a personal
financial literacy passport as set forth in the Passport to Financial Literacy Act

IV. Elective credit may consist of coursework designed to meet the individual needs and interests of the
student. However, all students in grades nine through twelve are required to enroll in a minimum of six
hours of rigorous academic and/or rigorous vocational courses each day, which may include arts, vocal
and instrumental music, speech classes, and physical education classes.

V. To meet the graduation requirements, credits may include courses taken by concurrent enrollment,
Advanced Placement, internet/web-based instruction, correspondence, or courses bearing different
titles. Such options shall be controlled by local, state, and federal policies and procedures and may be
subject to the prior approval of the high school principal. Bixby Public Schools encourages students to
complete two units or sets of competencies of foreign languages while enrolled in high school.

VI. Credit may be given for the above-referenced courses when the courses are taken in the seventh or
eighth grades if the teachers are certified or authorized by law to teach the subjects for high school
credit and the required course rigor is maintained. Courses completed in the seventh or eighth grade for
high school credit shall NOT figure in a student’s high school (grade 9 – 12) grade point average.

VII. No student will be allowed to receive credit for high school graduation more than once for completion
of the same course or sets of competencies to satisfy core curriculum requirements. All of the
above-referenced courses may not be offered by the district. However, sufficient courses shall be
offered to allow students to meet the graduation requirements during the secondary grade years of the
student in the “College Preparatory/Work Ready Curriculum” and “Core Curriculum” areas of study.

VIII. The following regulations shall also apply:

a. Students who need more than one unit for graduation shall not be permitted to participate in the
high school graduation/commencement exercises.

b. At least two units of the last three units completed for graduation shall be completed in attendance
at Bixby High School in order to receive a graduation diploma from Bixby High School.

c. The Bixby Board of Education has the authority to set local requirements for graduation above
those of the State Board of Education.

d. A unit of work earned by a student in any summer school accredited by the Oklahoma State
Department of Education in Oklahoma may be accepted at the option of Bixby Public Schools as
resident credit.

e. Units of work earned by a student in an approved area vocational/technical school in Oklahoma
shall be certified by an area career-technical school to the high school in which the student is
regularly enrolled. These units of work shall be counted toward meeting local and state
requirements for graduation.

f. A student’s GPA is a cumulative grade point average from grades 9-12.

IX. GLOSSARY OF TERMS

a. Sets of competencies are the skills and competencies specified in the State Standards, or other
skills and competencies adopted by the State Board of Education.



b. Contextual methodology means academic content and skills taught by utilizing real-world
problems and projects in such a way that helps students understand the application of knowledge.

Transfer Grades-Transcripts from Outside of the United States

Provide an official transcript and/or record of prior education from the student’s home school and an
English translation of the same documents. Courses will be interpreted to Oklahoma equivalency
courses/credits and used to determine course sequencing. Transcripts from outside of the United States
(except for accredited international schools or Department of Defense schools) will not receive a letter
grade. A “P” for passing will be assigned to designate that credit was earned and GPA points are not
awarded. Credit is awarded based on review by school staff. The records must reflect courses taken and
grades/credits earned.

X. Students entering the eighth grade in the 2025- 2026 school year, in order to graduate from a public
high school accredited by the State Board of Education with a standard diploma, shall complete a
minimum of the following 23 curriculum units or sets of competencies at the secondary level:

4 units of English to include Grammar, Composition, Literature, or any English course;

4 units of mathematics, two of which shall be Algebra I and either Algebra II or
Geometry. The other two units may include Algebra II, Geometry, Trigonometry, Math
Analysis, Calculus, Statistics, Math of Finance, Computer Science, college courses
approved for dual credit, an approved full-time postsecondary career and technology
program, or locally approved math-based application course, or any mathematics course
with content and/or rigor above Algebra I;

3 units of laboratory science approved for college admission requirements including one
unit of life science meeting the standards for Biology I, one unit of physical science
meeting the standards for Physical Science, Chemistry or Physics; and one unit from the
domains of physical science, life science, or earth and space science, or approved
full-time postsecondary career and technology program or locally approved science-based
application course, or any course with content and/or rigor above Biology I or Physical
Science;

3 units of history and citizenship skills including one unit of American History, ½ unit of
Oklahoma History, ½ unit of United States Government, and one unit from the subjects of
History, Government, Geography, Economics, Civics or non-Western culture;

6 pathway units which align with the student’s Individual Career and Academic Plan
(ICAP) which may include but are not limited to any additional math, science, English,
history, world or non-English language, computer technology, Junior Reserve Officers’
Training Corp, internship or apprenticeship programs, career and technology education
courses, concurrently enrolled courses, advanced placement courses, International
Baccalaureate courses approved for college admission requirements, music, art, drama,
speech, dance, media arts, or other approved courses; and

3 units of elective courses.

Beginning with the 2024-2025 school year, a student whose parent or legal guardian approves
modification of the student’s existing graduation track, subject to school approval, may complete a



minimum of 23 curriculum units or sets of competencies at the secondary level as listed above. All
other students graduating prior to 2030, in order to graduate from an Oklahoma public school, will
be required to complete the “college preparatory/work ready curriculum units or sets of
competencies” at the secondary level. A student will be allowed to enroll in the core curriculum in
lieu of the requirements of the college preparatory/work ready curriculum upon the written
approval of the parent or legal guardian of the student.

REFERENCE: 70 O.S. 2011, § 1210.523; 70 O.S. 11-103.2c; 70 O.S. 11-103.6
Revised August 13, 2020
Revised July 15, 2021
Revised July 14, 2022
Revised August 8, 2024



BIXBY PUBLIC SCHOOLS POLICY 2153

SEARCH OF STUDENTS
The Bixby Board of Education believes that all students should be free from unreasonable search and
seizure by school officials.

However, the superintendent, principal, teacher upon reasonable suspicion, shall have the authority to
detain and search or authorize the search, of any pupil or property in the possession of the pupil when said
pupil is on any school premises, or while in transit under the authority of the school, or while attending
any function sponsored or authorized by the school, for dangerous weapons, controlled dangerous
substances, as defined in the Uniform Controlled Dangerous Substances Act, intoxicating beverages,
low-point beer, as defined by Section 163.2 of Title 37 of the Oklahoma Statutes, or for missing or stolen
property if said property be reasonably suspected to have been taken from a pupil, a school employee or
the school during school activities.

The search shall be conducted by a person of the same sex as the person being searched and shall be
witnessed by at least one other authorized person, said person to be of the same sex if practicable.

The extent of any search conducted pursuant to this policy shall be reasonably related to the objective of
the search and not excessively intrusive in light of the age and sex of the student and the nature of the
infraction. In no event shall a strip search of a student be allowed. No student's clothing, except cold
weather outerwear, shoes, hand and head covering (except religious head covering), shall be removed
prior to or during the conduct of any warrantless search.

The superintendent, principal, teacher searching or authorizing the search shall have authority to detain
the pupil to be searched and to preserve any dangerous weapons, controlled dangerous substances,
intoxicating beverages, low-point beer, or missing or stolen property that might be in the pupil's
possession including the authority to authorize any other persons they deem necessary to restrain such
pupil or to preserve any dangerous weapons, controlled dangerous substances, intoxicating beverages,
low-point beer, or missing or stolen property. Students found to be in possession of such an item shall be
subject to the provisions of possible suspension.

Pupils shall not have any reasonable expectation of privacy towards school administrators or teachers in
the contents of a school locker, desk, or other school property. Refusal of a search of person or property
due to reasonable suspicion will result in consequences that align with the accused infraction. School
personnel shall have access to school lockers, desks, and other school property in order to properly
supervise the welfare of pupils. School lockers, desks, and other areas of school facilities may be opened
and examined by school officials at any time and no reason shall be necessary for such search. Schools
shall inform pupils in the student discipline code that they have no reasonable expectation of privacy
rights towards school officials in school lockers, desks, or other school property.

REFERENCE: 70 O.S. §24-102
Adoption Date: November 13, 2000; August 13, 2020; August 10, 2023; August 8, 2024
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