
Bixby Board of Education Regular Meeting 
Thursday, August 14, 2025 Bixby Board of Education Regular Meeting 
Bixby Public Schools Administrative Center
23 S Riverview
Bixby, OK 74008
 
Attendance Taken at 6:01 PM. 
Pablo Aguirre:   Present   
Justin Cheatham:   Present   
Matt Dotson:   Present   
Julie Prox:   Present   
Amanda Stephens:   Present   
Present: 5.

1. Call Meeting to Order/Roll Call

2. Reports to The Board

2.1. Superintendent's Report - Lydia Wilson

2.2. Special Recognition

2.2.1. Spartan Coin Of Excellence 

• Melissa Lytle - OK State Teacher of the Year Top Ten Finalist

• Traeton Dansby - Robotics Hall of Fame 

2.3. Teaching and Learning Report - Dinah Benavides

3. Comments from the Public - None

3.1. Speakers must identify themselves.

3.2. Each Speaker is given a maximum of three (3) minutes. To ensure fairness for all 
speakers, this timeline will be strictly enforced. The Board clerk will notify the 
speaker when they have 30 seconds left. Speakers are expected to end their remarks 
immediately when the time limit is reached. 

3.3. In order to avoid repetitious information, a single spokesperson will be selected by 
groups desiring to address the board.

3.4. Total time allocated to this item is thirty (30) minutes.

3.5. Speakers may offer objective comments of school operations and programs that 
concern them. The Board shall not hear personal complaints unless the proper 
administrative procedures concerning complaints have been followed.



3.6. Speakers may not use profanity at a School Board meeting. Patrons conducting 
themselves in this manner may be asked to leave the meeting.

3.7. The president reserves the right to interrupt this section and move to the next item.

3.8. In accordance with provisions of the Oklahoma Open Meeting Act, discussion or 
action by the Board on an item presented under the "Comments from the Public" 
agenda topic is not permitted. Board members and administrative staff will not 
respond to questions from the public. The Board appreciates and will seriously 
consider all comments made during this time. Proper questions from members of the 
public may be referred to the Superintendent for later report to the Board.

4. General Consent Agenda - Discussion and possible board action to approve consent 
agenda items #1-14. (These items may be approved by one Board motion, unless 
any board member desires to have a separate vote on any or all of these items.)

Approval of General Consent Agenda Items #1-14 as presented Passed with a motion by 
Justin Cheatham and a second by Pablo Aguirre.

Pablo Aguirre:   Yea   

Justin Cheatham:   Yea   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0

4.1. Minutes of July 17, 2025 Regularly Scheduled Board Meeting

4.2. Activity Fund Summary of Accounts and Transfer Requests

4.3. Encumbrances and Change Orders for FY 2026 General Fund, Building Fund, Child 
Nutrition Fund, Sinking Fund, and Bond Funds 31-39 per attached encumbrance 
registers

4.4. Renewal of an agreement with their YMCA GO Club to provide after-school care at 
designated elementary sites for the 2025-26 school year at no cost to the district.



4.5. Approval of a Memorandum of Understanding with Junior Achievement of 
Oklahoma, Inc. for the 2025-2026 fiscal year.

4.6. Approval of a Memorandum of Understanding with Glenpool Public Schools for 
JROTC for the 2025-2026 fiscal year.

4.7. Approval of a contract with Facilitron, Inc. for online facilities rental for the 2025-
2026 fiscal year.

4.8. Approval of a Memorandum of Understanding with Connect and Restore for 
counseling services for the 2025-26 school year. 

4.9. Approval of a Memorandum of Understanding with Oklahoma State University for 
Field Clinical Experiences for the 2025-2026 fiscal year

4.10. Approval of Out of State trip request as presented:
BHS Cheer 
BHS Girls Basketball
BHS JROTC (3 trips)
 

4.11. Medical Leave - Support - North Elementary - 8/12/25 to 9/8/25

4.12. FMLA - Certified - North Elementary - 8/12/25 to 11/7/25

4.13. Employment, Resignation, Retirement - Certified Personnel - per attached

4.14. Employment, Resignation, Retirement - Support Personnel - per attached

5. Finance

5.1. Discussion and possible board action to approve the employment of Stephen L. 
Smith Corporation as financial consultants to Bixby Public Schools for the 2025-
2026 fiscal year.

Approval of the employment of Stephen L. Smith Corporation as financial 
consultants to Bixby Public Schools for the 2025-2026 fiscal year. Passed with a 
motion by Julie Prox and a second by Amanda Stephens.

Pablo Aguirre:   Yea   

Justin Cheatham:   Yea   

Matt Dotson:   Yea   



Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0

5.2. Discussion and possible board action to approve a reimbursement agreement 
between the General Fund and the Child Nutrition Fund for the 2025-2026 fiscal 
year.

Approval of a reimbursement agreement between the General Fund and the Child 
Nutrition Fund for the 2025-2026 fiscal year. Passed with a motion by Julie Prox 
and a second by Matt Dotson.

Pablo Aguirre:   Yea   

Justin Cheatham:   Yea   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0

5.3. Discussion and possible board action to approve a new activity fund account for 
Bixby West Elementary Music.

Approval of a new activity fund account for Bixby West Elementary Music. Passed 
with a motion by Pablo Aguirre and a second by Amanda Stephens.

Pablo Aguirre:   Yea   

Justin Cheatham:   Yea   



Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0

5.4. Discussion and possible board action to approve a new activity fund account for 
Bixby West Elementary PE.

Approval of a new activity fund account for Bixby West elementary PE. Passed with 
a motion by Julie Prox and a second by Pablo Aguirre.

Pablo Aguirre:   Yea   

Justin Cheatham:   Yea   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0

6. Teaching and Learning

6.1. Presentation of the report of findings from Spring 2025, by Stetson and Associates, 
prepared by Dr. Frances Stetson. Discussion item only. No action required.

6.2. Discussion and possible board action to approve an agreement with Slawson 
Psychological Services, LLC for the 2025-2026 fiscal year.

Approval of an agreement with Slawson Psychological Services, LLC for the 2025-
2026 fiscal year. Passed with a motion by Julie Prox and a second by Amanda 
Stephens.



Pablo Aguirre:   Yea   

Justin Cheatham:   Yea   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0

7. Operations

7.1. Discussion and possible board action to approve an agreement at no cost to the 
district with the OK Department of Rehabilitation Services for Work Adjustment 
Training programs for students who qualify for such services from October 1, 2025 
through September 30, 2026. 

Approval of an agreement at no cost to the district with the OK Department of 
Rehabilitation Services for Work Adjustment Training programs for students who 
qualify for such services from October 1, 2025 through September 30, 2026. Passed 
with a motion by Pablo Aguirre and a second by Julie Prox.

Pablo Aguirre:   Yea   

Justin Cheatham:   Yea   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0



7.2. Discussion and possible board action to approve an agreement at no cost to the 
district with the OK Department of Rehabilitation Services for School Work Study 
programs for students who qualify for such services from October 1, 2025 through 
June 30, 2026. 

Approval of an agreement at no cost to the district with the OK Department of 
Rehabilitation Services for School Work Study programs for students who qualify 
for such services from October 1, 2025 through June 30, 2026. Passed with a motion 
by Amanda Stephens and a second by Matt Dotson.

Pablo Aguirre:   Yea   

Justin Cheatham:   Yea   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0

7.3. Discussion and possible board action to approve a Memorandum of Understanding 
with the Tulsa City-County Health Department for emergency use of Bixby High 
School in the event of a mass community need for the 2025-26 school year.

Approval of a Memorandum of Understanding with the Tulsa City-County Health 
Department for emergency use of Bixby High School in the event of a mass 
community need for the 2025-26 school year. Passed with a motion by Julie Prox 
and a second by Amanda Stephens.

Pablo Aguirre:   Yea   

Justin Cheatham:   Yea   

Matt Dotson:   Yea   



Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0

7.4. Discussion and possible board action to approve a Memorandum of Understanding 
with Oral Roberts University for counseling internships for the 2025-26 school year.

Approval of a Memorandum of Understanding with Oral Roberts University for 
counseling internships for the 2025-26 school year. Passed with a motion by Julie 
Prox and a second by Amanda Stephens.

Pablo Aguirre:   Yea   

Justin Cheatham:   Yea   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0

7.5. Discussion and possible board action to approve a change to the Academic Calendar 
for MS on December 5, 2025 to provide a virtual distance learning day of instruction 
due to the International Robotics Competition hosted there. 

Approval of a change to the Academic Calendar for MS on December 5, 2025 to 
provide a virtual distance learning day of instruction due to the International 
Robotics Competition hosted there. Passed with a motion by Amanda Stephens and 
a second by Pablo Aguirre.

Pablo Aguirre:   Yea   



Justin Cheatham:   Yea   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0

7.6. Discussion and possible board action to approve the Fundraisers for the 2025-2026 
fiscal year.

Approval of the Fundraisers for the 2025-2026 fiscal year. Passed with a motion by 
Julie Prox and a second by Amanda Stephens.

Pablo Aguirre:   Yea   

Justin Cheatham:   Yea   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0

7.7. Discussion and possible board action to participate in the OTEP program for the 
2025-2026 fiscal year.

Approval of participating in the OTEP program for the 2025-2026 fiscal year. 
Passed with a motion by Amanda Stephens and a second by Julie Prox.

Pablo Aguirre:   Yea   



Justin Cheatham:   Yea   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0

7.8. Discussion and possible board action to approve a contract with Student Assurance 
Services to offer voluntary student athletic insurance coverage at no cost to the 
district for the 2025-26 fiscal year. 

Approval of a contract with Student Assurance Services to offer voluntary student 
athletic insurance coverage at no cost to the district for the 2025-26 fiscal year. 
Passed with a motion by Julie Prox and a second by Pablo Aguirre.

Pablo Aguirre:   Yea   

Justin Cheatham:   Yea   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0

7.9. Discussion and possible board action to approve an agreement with Parchment by 
Instructure at a cost of $8,404.00 for the 2025-2026 fiscal year.

Approval of an agreement with Parchment by Instructure at a cost of $8,404.00 for 
the 2025-2026 fiscal year. Passed with a motion by Julie Prox and a second by 
Amanda Stephens.



Pablo Aguirre:   Yea   

Justin Cheatham:   Yea   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0

7.10. Discussion and possible board action to approve revised Policy 2124: Procedures 
for Documenting and Reporting Child Abuse, Neglect and Exploitation.

Approval of the revised Policy 2124: Procedures for Documenting and Reporting 
Child Abuse, Neglect and Exploitation. Passed with a motion by Julie Prox and a 
second by Matt Dotson.

Pablo Aguirre:   Yea   

Justin Cheatham:   Yea   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0

7.11. Discussion and possible board action to approve new Policy 2174: Release Time 
Courses.

At 8:25 p.m. approval of tabling this item. Passed with a motion by Julie Prox and a 
second by Pablo Aguirre.



Pablo Aguirre:   Yea   

Justin Cheatham:   Yea   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0

At 8:35 p.m. approval to return to Item 7:11 and the approval of new Policy 2174: 
Release Time Courses as presented. Passed with a motion by Pablo Aguirre and a 
second by Matt Dotson.

Pablo Aguirre:   Yea   

Justin Cheatham:   Yea   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0

7.12. Discussion and possible board action to approve Policy 3128: Flags and National 
Anthem to align with new OK legal requirements. 

Approval of the revised Policy 3128: Flags and National Anthem to align with new 
OK legal requirements. Passed with a motion by Julie Prox and a second by Amanda 
Stephens.



Pablo Aguirre:   Yea   

Justin Cheatham:   Yea   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0

7.13. Discussion and possible board action to approve declaring items as surplus to be 
disposed of per the State Laws of Oklahoma.

Approval of declaring items as surplus to be disposed of per the State Laws of 
Oklahoma. Passed with a motion by Julie Prox and a second by Pablo Aguirre.

Pablo Aguirre:   Yea   

Justin Cheatham:   Yea   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0

8. Human Resources

8.1. Discussion and possible board action to approve any resignations submitted after the 
agenda was posted. None

9. Miscellaneous



10. Executive Session

10.1. Discussion and possible board action to move into executive session to discuss the 
evaluation of the Superintendent. 

At 8:46p.m. approval to move into executive session to discuss the evaluation of the 
Superintendent. Passed with a motion by Julie Prox and a second by Pablo Aguirre.

Pablo Aguirre:   Yea   

Justin Cheatham:   Yea   

Matt Dotson:   Yea   

Julie Prox:   Yea   

Amanda Stephens:   Yea   

Yea: 5, Nay: 0

10.2. Vote to acknowledge return to open session.

10.3. Statement by Board president of executive session minutes.

11. New Business

12. Vote to adjourn

 
 
 
 
__________________ __________________
President Vice President
 
 
 
__________________ __________________
Clerk Member
 
 



 
__________________
Member

























































































MEMORANDUM OF 

UNDERSTANDING 

between 

Bixby Public Schools 

and 

YMCA of Greater Tulsa and the Bixby Daily Family 

YMCA, GO Club 

 
This MEMORANDUM OF UNDERSTANDING is hereby made and entered into by and 
Between Bixby Public Schools Bixby, Oklahoma, hereinafter referred to as “the District” , 
and YMCA of Greater Tulsa, hereinafter referred to as “ YMCA” . 

I. PURPOSE 

 
The purpose of this agreement is to provide an out-of-school-time program for students. 
GO Club offers activities that encourage children to be fit and healthy for life. A YMCA 
professional will teach games and activities that are centered on physical fitness. In 
addition, teamwork, nutrition, and tutoring will be integrated into the program daily. 

 
The staff will utilize the CATCH Kids Club (CKC) after-school curriculum in conjunction 
with the YMCA of Greater Tulsa after school model GO Club curriculum. CATCH Kids 
Club uses a coordinated approach to help children adopt healthy dietary and physical 
activity behaviors by positively changing the health environments of recreation programs, 
schools and homes. 

 

II. MUTUAL BENEFITS AND INTERESTS 

 

Benefits to the District include better health for its students, and in turn better attendance and 

engagement in learning about healthy lifestyles and 21st century skills. 

 
Benefits to YMCA include fulfillment of their corporate mission by providing outreach to 
students through lessons that include self-esteem, nutrition, education, physical activity, 
and positive attitude. 

 

III. WORKING AGREEMENT 

A. YMCA will: 

1. Provide all labor, equipment, supplies, and other materials necessary for the 

performance of the program. 

2. Provide contracts with partners working with the program, subject to the 

approval of Bixby Public Schools. 

3. Provide all Bixby Public School Staff and Administration who have a child 

enrolled in the GO Club program with a 20% discount off the total monthly 

price. 

4. Payment. The YMCA will pay the District the sum of $ 10.00 per site per 

month as a usage fee for the facilities. Payments shall be due in full on June 

1, 2026 for the preceding academic year for the following months:  

September, October, November, December, January, February, March, April, 

and May.



B. The District will: 

1. Provide adequate space for the program at each site. 

2. Provide janitorial services for the spaces provided. 

3. Provide the YMCA with updated Building Fire Inspections for the respective 

program locations every 2 years to align with DHS guidelines.  

IV. PRIVACY AND SECURITY 

A. Recognizing the District’s interest in providing the most secure environment 
possible for its students, the YMCA agrees it will act under this 
Memorandum in compliance with 70 O.S §6-101.48.  Specifically: 

1. YMCA will not permit any person under its authority, whether employee 
or volunteer, from coming on to school premises for any activity covered 
by this Memorandum if that person is currently registered or required to 
register under the Oklahoma Sex Offenders Registration Act, or the 
Mary Rippy Violent Crime Offenders Registration Act; and 

2. YMCA agrees that where work is to be performed by a company 
employee which would otherwise be performed by a school employee on 
a full-time or part-time basis, the company shall not permit any person(s) 
from performing work on school premises if said person(s) has been 
convicted in this state, the United States, or another state of a felony 
offense unless then (10) years has elapsed since the date of the criminal 
conviction or the employee has received a presidential or gubernatorial 
pardon for the offense. 

B. YMCA’s agreement to and acceptance of this Memorandum as evidence by 
the signature(s) below serves as YMCA’s statement of compliance with the 
requirements of paragraph A of this section, as required by 70 O.S. Section 6- 
101.48(B). 

C. YMCA agrees to require persons under its authority to register through the 

District’s visitor tracking system and clearly display the printed visitor badge 

while performing activities described in this Memorandum on school premises. 

D. YMCA agrees to protect the privacy of student information and educational 
records in accordance with the Family Educational Rights and Privacy Act 
of 1974, as Amended (FERPA). 

1. A student’s social security number or student identification number, 
race/ethnicity, citizenship, nationality, gender, grades, or class schedule 
is always protected information which should solely be used internally 
and even then only when essential and among authorized individuals, and 
which should never be shared with any third party. 

2. Other records that are directly related to a student or students are also 
considered educational records that are protected under FERPA. These 
can be items that contain a student’s name, or several students’ names, 
or information from which an individual student or students can be 
personally (individually) identified. Educational records include files, 
documents and materials in whatever medium (handwriting, print, 
monitor screen, tapes, disks, film, microfilm, microfiche or notes) that



contain information directly related to students and from which students 
can be personally identified. No educational record should ever be shared 
with a third party without expressed written permission from the parent 
or guardian (if the student is under the age of 18), or the student (if the 
student is age 18 or older). 

3. YMCA agrees that no one under its authority shall gather, release, or 
make public in any way any information related to or that could lead to 
identification of a student.  This includes taking photographs, making 
recordings (video and/or sound) collecting student’s written or oral 
statements, or using records made in connection with the activities that 
are the subject of this Memorandum.  The only exception is where 
written permission for gathering, releasing, or otherwise using the types 
of information described in this paragraph is obtained from the parent (if 
the student is under the age of 18), or the student (if the student is age 
18 or older). 

 
E. YMCA and the District agree that their employees and volunteers under their 

authority will conduct themselves in a professional and ethical manner and in 
accordance with District policies and procedures. 

V. LIABILITY AND INDEMNIFICATION 

 
YMCA agrees to defend, save, indemnify, and hold the District harmless from any alleged 
claims, claims, demands, causes of action, liability, loss, damages, and/or injury arising 
out of or incident to any acts, omissions, negligence, or willful misconduct of YMCA’s 
personnel, employees, agents, contractors, or volunteers in connection with the 
performance of the activities described in thisMemorandum. 

 

VI. INSURANCE 

 
During the term of this Agreement, the YMCA will carry and maintain in full force a 
policy of commercial general liability insurance in such amounts and with a company or 
companies acceptable to the District. Before beginning performance of the Services under 
this Agreement, the YMCA shall provide the District with a certificate evidencing the 
existence of a policy of insurance naming the YMCA as the insured  and the District as an 
additional insured in a minimum amount of $50,000 for any claim or to any claimant who 
has more than one claim for loss of property arising out of a single act, accident, or 
occurrence, $125,000 to any claimant for personal injury or death arising out of a single 
act, accident or occurrence and $1,000,000 for any number of claims arising out of a 
single occurrence or accident.  The insurance coverage shall not be subject to any 
deductible or retention. The Certificate of Insurance shall provide that the insurance 
earner will give the District ten (10) days written notice prior to any cancellation of the 
insurance coverage for any reason, including non-payment of the premium. In the event 
the insurance is cancelled or permitted to lapse, the District shall have the right to cancel 
this agreement without prior notice. The YMCA further agrees to furnish the District with 
evidence of workers compensation coverage and unemployment insurance to the extent 
required by Oklahoma Law. The YMCA insurance shall, in all events, be primary over 
the District’s insurance. 

 

 

 

 

 
 
 

 



VII. COMPLIANCE WITH LAW 

 

The YMCA will obtain all the permits/licenses required to conduct the program 
described in this Agreement and will comply with all applicable workers compensation, 
employers liability and other federal, state, county and municipal laws, ordinances, rules 
and regulations. Without limiting the generality of the foregoing provision, the YMCA 
will comply with all workplace safety rules and hazard communications promulgated 
under the Occupational Health and Safety Act by the Occupational Health and Safety 
Administration (“OSHA”) including, but not  limited to, regulations governing employee 
training and the maintenance of material safety data sheets on any hazardous chemicals 
used in the performance of  the Services or to which any employee maybe exposed while 
on the job. 

 

VIII. SIGNMENT 

 

This agreement may not be assigned by the YMCA with the District’s prior written 

consent. 

 

IX. POINTS OF CONTACT 

 

 

The principal address for Bixby Public Schools is 109 N. Armstrong, Bixby, Oklahoma 

74008. 

The principal address for the YMCA is 5400 S. Olympia Ave. Tulsa, OK 74107 

 

Primary contact person for Bixby Public Schools:  

  Lydia Wilson, Superintendent of Schools 

23 South Riverview Dr 

Bixby, OK 74008 

918.366.2200 

lwilson@bixbyps.org 

 

 

Primary contact person for the YMCA: 

 Matt Hancock, COO 

 5400 S. Olympia Ave.  

 Tulsa, OK 74107 

 918.728.3987 

 mhancock@ymcatulsa.org 

 

X. GENERAL 

 

A. YMCA agrees that the activities it undertakes under this Memorandum are 
not intended to provide services to the District and that it will not seek 
compensation from the District in connection with its participation in these 
activities.

mailto:rmiller@bixbyps.org
mailto:mhancock@ymcatulsa.org


 

B. YMCA agrees that it will not claim or imply that the District endorses the sale or 

purchase of its services. This Memorandum in no way restricts either party from 

participating in any activity with other public or private agencies, organizations, or 

individuals. 

C. Nothing in this Memorandum authorizes or is intended to obligate the District to 

expend, exchange, or reimburse funds, services, or supplies, or transfer anything else of 

value. 

E. All agreements within this Memorandum are subject to, and will be carried out in 
compliance with, all applicable laws, regulations, and other legal requirements of 
the State of Oklahoma and Tulsa County. 

F. This Memorandum takes effect on August 1, 2025, or on execution and approval by the 

District Board of Education of the District, whichever occurs last, and ends on May 31, 

2026. Renewal of this agreement requires the proper execution of a new agreement by 

the District Board of Education. Either party may cancel this agreement on thirty (30) 

days notice to the other party, in writing, by certified mail or personal delivery. 

G.  EMPLOYEE BACKGROUND CHECK:  The YMCA hereby certifies to the District 

that the YMCA has caused an investigation into the criminal background of each 

employee assigned to provide Services on District premises. On the basis of this 

investigation, the YMCA represents and warrants to the District that no employee 

providing Services on District premises during or after normal school hours and 

YMCA program hours has been convicted in this state, the United States, or another 

state of (i) any sex offense subject to the Sex Offenders Registration Act or the Mary 

Rippy Violent Crime Offenders Registration Act in this state or similar law of another 

state, or the Federal Sex Offender Registration Provision; or (ii) any unpardoned 

felony offense within the last 10 years. 

 

 

XI. TIMES AND LOCATIONS 

 

A.  The YMCA will provide care for all calendar school days in session for the 2025-

2026 academic year, unless agreed upon, in advance by the District and the 

YMCA..    

 

East Elementary & East Intermediate: Days school is in session at agreed 

upon times. Location: Gymnasium, Cafeteria, Elementary Playground, West 

Dressing Room 

 

North Elementary: Days school is in session at agreed upon times.  Location: 

Room 112, Room 118, Room 123, Cafeteria, and Playground 

 

Central Elementary: Days school is in session at agreed upon times. Location: 

Commons, Playground, and N122 

 

West Elementary & West Intermediate: Days school is in session at agreed 

upon times. Location:  Cafeteria, Elementary Gymnasium (may have limited 

availability), Playground



 

 

Both the District and YMCA agree to the above Memorandum. 

Witnessed: 

 

BIXBY PUBLIC SCHOOLS YMCA 

 

 

  

Signature Signature 

 

 

  

Printed Name Printed Name 

 

 

  

Title Title 

 

 

  
Date Date 











Bixby Public Schools and Facilitron, Inc. 
Online Facilities Rental Storefront Agreement 

 
This Online Facilities Rental Storefront Agreement (this “Agreement”) is made and entered into 
as of ____________, 20___ (the “Effective Date”), by and between Bixby Public Schools (the 
“Client”), and Facilitron, Inc., a Delaware corporation (the “Company”).  The Client and the 
Company may be referred to herein individually as a “Party” and collectively as the “Parties”. 

W I T N E S S E T H 

A.    ​ WHEREAS, the Company is the operator of an Internet website that provides its 
customers with a web storefront for the presentation and rental of facilities; and 

B.    ​ WHEREAS, the Client desires to present and rent its facilities on a web storefront hosted 
by the Company (“the “Client Facilities Rental Storefront”) upon the terms and subject to the 
conditions set forth herein;  

NOW, THEREFORE, in consideration of the mutual promises contained herein and other good 
and valuable consideration, the receipt and adequacy of which is hereby acknowledged, the 
Parties agree as follows: 

A G R E E M E N T 

1.  ​ Definitions.  As used in this Agreement, the following terms, when capitalized, shall have 
the following meanings: 
(a)​ “Company Site” shall mean the Company’s website maintained at www.facilitron.com 
and any successor or supplemental locations. 
(b)​ “Client Site” shall mean Client’s website maintained at: www.bixbyps.org and any 
successor or supplemental locations.   ​  
(c)​ “End Users” shall mean individuals or outside group representatives as well as any 
employee, contractor or agent of Client who uses the Online Facilities Rental Storefront to rent 
Client Facilities. 
(d)​ “Client Facilities” shall mean the facilities that the Client intends to rent. 
(e)​ “Online Facilities Rental Storefront” shall mean the website and e-commerce platform 
on the Company Site provided to Client by the Company for the purpose of renting Client 
Facilities to End-Users in accordance with existing Client’s board policy. 
(f)​ “Services” shall mean the act of setting up and populating Online Facilities Rental 
Storefront and Client Facilities for presentation and rental, providing additional offerings 
facilitating rental transactions, such as liability insurance, taking rental orders, processing of 
payments and disbursements, and providing customer support. 
(g)​ “Transaction” as used in the Exhibit “A” herein shall mean the total of each reservation 
that an End-User makes by using the Online Facilities Rental Storefront.  For example, if a 
reservation is made that includes twenty (20) uses of a Client Facility, the “Transaction” will be 
the total costs associated with all twenty (20) uses. 
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2.​ Grant of Rights. 
(a)​ Grant of Rights to Company.  The Client hereby grants Company the non-exclusive right 
to present and rent Client Facilities to End-Users in accordance with the provisions of this 
Agreement during the Term. 
(b)​ Appointment of the Company as Limited Payment Collection Agent for the Client.  The 
Client hereby appoints Company as the Client’s limited payment collection agent solely for the 
purpose of accepting rental and service payments from End Users.  The Client agrees that 
payment made by an End User through Company, shall be considered the same as a payment 
made directly to the Client, and the Client will make the facilities and services available to the 
End User in the agreed-upon manner as if the Client has received the fees. The Client agrees 
that Company may, in accordance with the cancellation policy selected by the Client (i) permit 
the End User to cancel the booking and (ii) refund (via Company) to the End User that portion of 
the fees specified in the applicable cancellation policy. The Client understands that Company 
accepts payments from End Users as the Client’s limited payment collection agent and that 
Company’s’ obligation to pay the Client is subject to and conditioned upon successful receipt of 
the associated payments from End Users.  In accepting appointment as the limited authorized 
agent of the Client, the Company assumes no liability for any acts or omissions of the Client. 
(c)​ Pricing and Payment Terms.  The Client shall determine the pricing for its facilities rental, 
application, equipment usage, custodial and other associated services provided by the Client 
(the “Client Fee”).  Company shall withhold a commission from the Client or charge End 
Users a service fee, as determined by the Client pursuant to Exhibit “A”, which is 
attached hereto and incorporated herein by reference.  Notwithstanding the foregoing, in no 
event shall the aggregate fees to be charged to End Users exceed those limits set forth in 
Oklahoma law or Client’s board policies.  Company shall remit all collected Client Fee payments 
for completed rentals minus any applicable commission and any End User refunds by a check 
to the Client on a monthly basis, and such funds must be sent by Company to Client by the 20th 
day of the following month. 
(d)​ Audit.  Upon at least ten (10) calendar days prior written demand to Company, the Client 
shall have the right, at its own cost and expense, to audit Company’s books, records, and 
accounts for the sole purpose of verifying payments reported under Section 2(c).  Company 
shall provide all such relevant books, records, and accounts to Client upon such demand.  If 
Client (through its certified public accountant or other appropriate auditor) concludes that 
additional amounts were owed during the audited period, the Company shall pay such additional 
amounts within thirty (30) calendar days of the date the Client delivers to Company such 
accounting firm’s written report so concluding.  The fees charged by such accounting firm shall 
be paid by the Client; provided, however, if the audit discloses that the payments payable by 
Company for such period are more than thirty percent (30%) of the amounts actually paid for 
such period, then the Company shall pay the reasonable fees and expenses charged by such 
accounting firm in addition to any additional amounts owed. 
 
3.​ Scope of Services.  
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Company shall be responsible for (a) designing and hosting facility rental websites equipped 
with rental application and payment processing for each facility, (b) maintaining the websites 
and calendar to ensure that the sites are functional and usable, (c) providing PCI compliant 
payment processing, (d) providing account management and customer service personnel as are 
reasonably necessary to perform, maintain and manage the Services, (e) coordinating all 
administrative functions associated with the Services, and (f) conducting any other operations 
reasonably necessary to perform the Services.  Company shall comply with all industry 
standards, any Client rules and regulations concerning the use of Client Facilities, Client’s 
reasonable requests, and all applicable law. 
 
4.​ Client Obligations. 
(a)​ Solely for purposes of conducting the Services, Client shall use commercially reasonable 
efforts to assist Company in performing the Services by providing access to its staff, facilities, 
and updated rental availability data in a timely manner. 
(b)​ The Client shall use commercially reasonable efforts to provide on its website and other 
communications, at its discretion, instructions, links, and other information to promote the 
Services therein.  
 
5.​ No Transfer of Intellectual Property Rights.  The Client and the Company acknowledge 
and agree that no transfer of any proprietary technology, inventions, developments, 
improvements, art, ideas, art form, or the like, including, but not limited to patents, patent 
applications, trademarks, copyrights or trade secrets (collectively, “Intellectual Property”), is 
intended in connection with this Agreement.  Each Party’s ownership interest in any Intellectual 
Property owned or licensed by such Party as of the date of this Agreement or acquired by it 
during the Term of this Agreement is not, and shall not be affected by the terms of this 
Agreement. 
 
6.​ Trademarks; Client Marks and Company Marks.   
(a)​ Subject to the terms and conditions of this Agreement, the Client grants Company a 
nonexclusive, non-transferable, revocable license to use the Client’s trademarks (“Client Marks”) 
solely on the Online Facilities Rental Storefront and in connection with any promotions, 
marketing and press releases relating to the Services contemplated under this Agreement.  The 
Client Marks are, and shall remain, the sole property of Client.  Upon termination of this 
Agreement or of the herein granted license for any reason, the Company shall promptly 
discontinue use of the Client Marks.  
(b)​ Subject to the terms and conditions of this Agreement, Company grants Client a 
nonexclusive, non-transferable, revocable license to use the Company’s trademarks and 
servicemarks (the “Company Marks”) in connection with marketing rental of the Client Facilities 
and any related services.  The Company Marks are, and shall remain, the sole property of the 
Company.  Client recognizes the Company’s title to the Company Marks.  Client shall use 
commercially reasonable efforts not to do or suffer to be done any act or thing which will in any 
way impair the rights of the Company and to the Company Marks.  It is understood that Client 
shall not acquire and shall not claim any title to the Company Marks adverse to the Company by 
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virtue of the license granted herein, it being the intention of the Parties that use of the Company 
Marks by Client shall at all times inure to the benefit of the Company.  Upon termination of this 
Agreement or of the herein granted license for any reason, Client agrees to promptly 
discontinue use of the Company Marks except that historical records may remain and be 
subject to internet access and/or public records requests. 
 
7.​ Privacy Policy. 
Company shall ensure that any collection, use of or disclosure of any individual, aggregate 
and/or personally-identifiable customer data and information about the End Users by Company 
complies with all applicable laws and regulations, including, but not limited to the Children's 
Online Privacy Protection Act of 1998 (15 U.S.C. §§ 6501, et seq.), the Family Educational 
Rights and Privacy Act of 1974 (20 U.S.C. §§ 1232g, et seq.) and related regulations, relevant 
State law, and with Client’s privacy policy and the Company’s privacy policy (the “Privacy 
Policy”). Company shall post throughout the Term of this Agreement, on at least the main page 
of the Online Facilities Rental Storefront, a copy or link to the Privacy Policy.  The Privacy Policy 
must be prominently published on the web page and provide adequate notice, disclosure and 
choice to users regarding Company’s collection, use and disclosure of user information.  
Company shall ensure that the Privacy Policy does not create any liability to Client for the use of 
any customer or user data by either Party in any manner. 
 
8.​ Confidentiality. 
(a)​ Confidential Information.  For purposes of this Agreement, “Confidential Information” 
shall mean any information disclosed by a Party hereto (the “Disclosing Party”) to the other 
Party (“Recipient”), either directly or indirectly, in writing or by inspection of tangible objects 
(including without limitation documents, prototypes, samples, plant and equipment), which is 
designated as “Confidential,” “Proprietary” or would reasonably be regarded as being of a 
confidential nature or, if disclosed orally, is identified as confidential or proprietary at the time of 
its disclosure to the Recipient or would reasonably be regarded as being of a confidential 
nature; provided, however, that any information relating to financial, product and business plans 
and strategies shall be deemed to be Confidential Information whether or not so designated.  
Notwithstanding the foregoing, Confidential Information shall not include any information which 
(i) was publicly known and available in the public domain prior to the time of disclosure to the 
Recipient by the Disclosing Party; (ii) becomes publicly known and available in the public 
domain after disclosure to the Recipient by the Disclosing Party through no action or inaction of 
Recipient; (iii) Recipient is able to demonstrate by documentary evidence that the Confidential 
Information was lawfully in the possession of Recipient at the time of disclosure by the 
Disclosing Party; (iv) is independently developed by Recipient, provided Recipient can show by 
documentary evidence that such development was accomplished by or for Recipient without 
any use or beneficial reference to any Confidential Information of the Disclosing Party; (v) is 
disclosed pursuant to legal, judicial or administrative proceeding or as otherwise required by 
law, provided that (A) Recipient gives reasonable prior notice to the Disclosing Party to allow it 
to seek a protective or similar order preventing or restricting the disclosure of such information, 
and (B) such information shall be deemed not to be Confidential Information only to the extent 
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that such disclosure is compelled by such proceeding or law and only for the purpose of 
complying with such proceeding or law; or (vi) has been approved in writing for disclosure by the 
Disclosing Party. 
(b)​ Duty to Hold in Confidence.  Each Recipient agrees that, to the extent permitted by law, 
it will preserve in strict confidence and secure against accidental loss any Confidential 
Information disclosed by the Disclosing Party to Recipient.  In preserving the Disclosing Party's 
Confidential Information, Recipient will use the same standard of care it would use to secure 
and safeguard its own Confidential Information of similar importance, but in no event less than 
reasonable care.  Any permitted reproduction of the Disclosing Party's Confidential Information 
shall contain all confidential or proprietary legends that appear on the original. 
(c)​ Permitted Disclosures.  To the extent permitted by law, Recipient shall permit access to 
the Disclosing Party's Confidential Information solely to its employees, agents and contractors 
who have a need to know such information for purposes of the Recipient’s performance of the 
Agreement.  Except as permitted  by law or in the exercise of the rights granted under this 
Agreement, Recipient shall not disclose or transfer any Confidential Information to any third 
party, without the specific prior written approval of the Disclosing Party. 
(d)​ Obligation to Return Confidential Information. Recipient acknowledges that the 
Disclosing Party retains ownership of all Confidential Information disclosed or made available to 
Recipient.  Accordingly, upon any termination, cancellation or expiration of this Agreement, or 
upon the Disclosing Party's request for any reason (other than in violation of this Agreement), 
Recipient shall return promptly to the Disclosing Party the originals and all copies (without 
retention of any copy) of any written documents, tools, materials or other tangible items 
provided by the Disclosing Party to the Recipient containing or embodying Confidential 
Information. 
 
9.​ Representations and Warranties. 
(a)​ Client Representations and Warranties.  Client represents and warrants to the Company 
as of the Effective Date that: 

(i)​ Authority.  Client has power and authority to execute and deliver this Agreement 
and to perform its obligations hereunder, and has by all necessary action authorized the 
execution and delivery of this Agreement and the performance of its obligations 
hereunder. 
(ii)​ No Conflicts.  The execution, delivery and performance by Client of this 
Agreement and each other agreement, document, or instrument now or hereafter 
executed and delivered by Client pursuant thereto or in connection herewith will not:  (A) 
conflict with or violate any provision of any law, rule, regulation, authorization or 
judgment of any governmental authority having applicability to Client or its actions; or (B) 
to the best knowledge of Client, materially conflict with or result in any breach of, or 
constitute a default under, any note, security agreement, commitment, contract or other 
agreement, instrument or undertaking to which Client is a party or by which any of its 
property is bound. 

(b)​ Company Representations and Warranties.  The Company represents and warrants to 
Client as of the Effective Date that: 
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(i)​ Corporate Authority.  The Company is a corporation duly organized, validly 
existing, and in good standing under the laws of the jurisdiction of its incorporation, has 
the corporate power and authority to execute and deliver this Agreement and to perform 
its obligations hereunder, and has by all necessary corporate action authorized the 
execution and delivery of this Agreement and the performance of its obligations 
hereunder. 
(ii)​ No Conflicts.  The execution, delivery and performance by the Company of this 
Agreement and each other agreement, document, or instrument now or hereafter 
executed and delivered by the Company pursuant thereto or in connection herewith will 
not:  (A) conflict with or violate the articles of incorporation or bylaws of the Company or 
any provision of any law, rule, regulation, authorization or judgment of any governmental 
authority having applicability to the Company or its actions; or (B) to the best knowledge 
of the Company, materially conflict with or result in any breach of, or constitute a default 
under, any note, security agreement, commitment, contract or other agreement, 
instrument or undertaking to which the Company is a party or by which any of its 
property is bound. 
(iii)​ Binding Obligation.  When executed and delivered by the Company and Client, 
this Agreement will be valid and legally binding obligation of the Company in accordance 
with its terms, subject to bankruptcy, reorganization, insolvency, moratorium and similar 
laws and to general principles of equity which are within the discretion of courts of 
applicable jurisdiction. 
(iv)​ Confidentiality Agreements.  The Company has and will maintain with all the 
Company employees, agents, and consultants, written agreements sufficient to enable 
the Company to perform its obligations hereunder with confidentiality terms at least as 
restrictive as those provided for the Parties under this Agreement. 
(v)​ Non-infringement.  The Company represents and warrants that the Company Site 
and the Online Facilities Rental Storefront do not knowingly infringe any Intellectual 
Property Rights of any third party. 

  
10.​ Termination. 
(a)​ Term.  The initial term of this Agreement shall be twelve (12) months from the Effective 
Date (the “Term”).  Company will be the provider of Client Facilities Rental Storefronts for the 
Term, unless terminated early per Paragraph 10(b). Thereafter, this Agreement shall continue 
on a month-to-month basis unless terminated by either Party as set forth in Paragraph 10(c). 
(b)​ Termination for Breach.  In the event of a material breach of this Agreement by a Party 
(the “Breaching Party”), expressly including Company’s failure to abide by the payment and 
reporting terms as set forth in the Agreement, this Agreement may be terminated by the 
non-breaching Party, effective upon delivery of written notice to the Breaching Party, unless 
within seven (7) business days after receiving written notice of such breach from the 
non-breaching Party  the Breaching Party cures such breach (or agrees with the non-breaching 
Party on a plan to cure such breach, which agreement shall not be unreasonably withheld, 
conditioned or delayed by the non-breaching Party). 
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(c)​ Other Termination.  Following the Term the Client or Company may terminate this 
Agreement at any time for any reason without cause.  Written notice by the Client shall be 
sufficient to stop further performance of services by the Company.  In the event of early 
termination, the Company shall be paid for satisfactory work performed to the date of 
termination.  The Client may then proceed with any work-product, materials, and information 
completed by the Company in any manner the Client deems proper. 
(d)​ Survival.  Notwithstanding anything to the contrary in this Agreement, the provisions of 
Sections 5, 6 and 8 shall survive the expiration or earlier termination of this Agreement. 
 
11.​  General Provisions. 
(a)​ Limitation of Liability.  IN NO EVENT SHALL EITHER PARTY HAVE ANY LIABILITY TO 
THE OTHER PARTY OR ITS AFFILIATES ON ANY CAUSE OF ACTION RELATING TO THIS 
AGREEMENT FOR ANY INDIRECT, INCIDENTAL, CONSEQUENTIAL, SPECIAL, OR 
SPECULATIVE DAMAGES, INCLUDING, BUT NOT LIMITED TO, DAMAGES FOR LOSS OF 
PROFITS OR USE, BUSINESS INTERRUPTION, OR LOSS OF GOODWILL, IRRESPECTIVE 
OF WHETHER SUCH DAMAGES ARISE UNDER CONTRACT, TORT, STATUTE, OR 
OTHERWISE AND WHETHER OR NOT THE PARTY HAS ADVANCE NOTICE OF THE 
POSSIBILITY OF SUCH DAMAGES.  THESE LIMITATIONS SHALL APPLY 
NOTWITHSTANDING ANY FAILURE OF ESSENTIAL PURPOSE OF ANY LIMITED REMEDY.  
COMPANY’S LIABILITY HEREUNDER SHALL BE LIMITED TO THE TRANSACTION FEES 
RECEIVED BY THE COMPANY DURING THE TERM OF THIS AGREEMENT. 
(b)​ Assignment.  This Agreement may not be assigned by either Party without the prior 
written consent of the other Party, which consent shall not be unreasonably withheld, 
conditioned or delayed, except that this Agreement may be assigned by any Party without the 
consent of the other Party (i) to any of the Party’s majority-owned or controlled subsidiary 
entities or (ii) to any other entity resulting from the sale, merger, reorganization or other transfer 
of all or substantially all of the business or assets of the Party or its majority-owned or controlled 
subsidiary entities.  This Agreement shall be binding upon and inure to the benefit of the Parties 
and their respective successors and permitted assigns. 
(c)​ Headings.  The section headings appearing in this Agreement are inserted only as a 
matter of convenience and in no way define, limit, construe or describe the scope or extent of 
such section or in any way affect the Agreement. 
(d)​ Counterparts.  This Agreement may be executed simultaneously in two or more 
counterparts, each of which will be considered an original, but all of which together will 
constitute one and the same instrument.  The signature page of any counterpart may be 
detached therefrom without impairing the legal effect of the signatures thereon provided such 
signature page is attached to any other counterpart identical thereto except having additional 
signature pages executed by the other Party.  Counterparts may be delivered by email or 
facsimile provided that original executed counterparts are delivered to the recipient within the 
next three (3) business days following the email or facsimile transmission. 
(e)​ Delivery of Notices.  All notices permitted or required under this Agreement shall be 
given to the respective Parties at the following address, or at such other address as the 
respective Parties may provide in writing for this purpose: 
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If to Client:​ ​ ​ ​ Bixby Public Schools 

109 N. Armstrong Street 
Bixby, OK 74008 
Attn: 
Telephone: (918) 366-2200 

  
If to the Company:​ ​ ​ Chief Executive Officer 

Facilitron, Inc. 
PO Box 1935 

 ​ ​ ​ ​ ​ Los Gatos, CA 95031-1935 
Telephone:  800-272-2962 

 
Notice delivered by hand shall be deemed to have been received by the addressee on the date 
delivered.  Notice given by registered or certified mail, return receipt requested, shall be 
deemed to have been received by the addressee on the date marked on the receipt.  Notice 
given electronically or by confirmed facsimile shall be deemed to have been received by the 
addressee on the business day following the day on which it was sent. 
(f)​ Entire Agreement.  This Agreement and the Exhibits hereto are the complete agreement 
of the Parties relating to the subject matter hereof.  This Agreement supersedes and governs 
any other prior or collateral agreements with respect to the subject matter hereof.  Any 
amendment to this Agreement or any modification of any term of this Agreement must be in 
writing and be executed by an authorized officer of each Party. 
(g)​ Governing Law, Dispute Resolution and Exclusive Venue.  This Agreement shall be 
governed by and construed under the laws of the State of Oklahoma, without reference to 
conflict of laws principles.  The parties waive any objection to exclusive jurisdiction and venue in 
the state and federal courts located in Tulsa County, Oklahoma. 
(h)​ Severability.  The illegality or unenforceability of the whole or any part of the provisions 
of this Agreement will not affect the continued operation of the remaining provisions of this 
Agreement. 
(i)​ Waiver.  The failure of either Party at any time to insist upon strict performance of any of 
the terms and conditions contained in this Agreement will not be deemed a waiver of its right at 
any time thereafter to insist upon strict performance. 
(j)​ Independent Contractors.  The relationship of the Parties established by this Agreement 
is that of independent contractors, and nothing contained in this Agreement shall be construed 
to (i) give either Party the power to direct and control the day-to-day activities of the other, (ii) 
constitute the Parties as partners, joint venturers, co-owners or otherwise as participants in a 
joint or common undertaking, or (iii) allow either Party to create or assume any obligation on 
behalf of the other Party for any purpose whatsoever. 
(k)​ Force Majeure. Neither Party to this Agreement shall be held responsible for any failure 
or delay in performance under this Agreement where such performance is rendered 
impracticable by any act of war, compliance with laws, governmental acts or regulations, fire, 
flood, other natural disaster, epidemic, strikes and other causes similar to those listed, in each 
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case where failure to perform is beyond the control, and not caused by the negligence of the 
non-performing Party ("Force Majeure").  
(l)​ No Third Party Beneficiaries.  Unless otherwise expressly provided, no provision of this 
Agreement are intended or shall be construed to confer upon or give to any person or entity 
other than the Parties any rights, remedies or other benefits under or by reason of this 
Agreement. 
IN WITNESS WHEREOF, the Parties have caused this Agreement to be executed by their 
representatives thereunto duly authorized as of the date first written above. 

“CLIENT”​ ​ ​ ​ ​ ​ “COMPANY” 

Bixby Public Schools Facilitron, Inc. 

By: ______________________________ By: ______________________________ 

Name: ___________________________ Name: ___________________________ 

Title:    ___________________________ Title:    ___________________________ 

Date:   ___________________________ Date:   ___________________________ 
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EXHIBIT “A” 
Company Fees 

The Client shall determine the pricing for its facilities rental, application, equipment usage, 
custodial and other associated services provided by the Client (the “Client Fee”).  
 
 

The Client agrees to pay the Company a commission of 10% of the total Client Fee 
amount per Transaction which shall be deducted from the client’s payment.  Company 
shall remit all collected Client Fee payments for completed rentals minus applicable commission 
and any End User refunds to the Client on a monthly basis, and such funds must be sent by 
Company to Client by the 20th day of the following month.  Any changes to the applicable 
commission rate shall be effective for all usages of Client Facilities occurring on or after 
the Effective Date of this Agreement. 
 
Minimum Annual Rental Volume.  In the event that the total Client Fee payments for 
completed rentals during a 12-months period (the “Actual Rental Volume”) are less than 
$20,000 (the “Minimum Rental Volume”) the Client agrees to pay the Company 10% of the 
difference between the Minimum Rental Volume and the Actual Rental Volume. The Company 
shall invoice the Client 30 days after the end of the 12-months period. 
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Memorandum of Understanding  

between 

OKLAHOMA STATE UNIVERSITY 

OFFICE OF EDUCATOR SUPPORT 

and 

Bixby Public Schools 

for 

FIELD CLINICAL EXPERIENCES 

This UNDERSTANDING made and entered into this day of August 1, 2025, by and between the Oklahoma 

State University Office of Educator Support, party of the first part, hereinafter referred to as “OSU OES,” 

and Bixby Public Schools, party of the second part, hereinafter referred to as “BIXBY PUBLIC 

SCHOOLS.”  Oklahoma State University students participating in an approved OSU OES field or clinical 

experience course will be referred to as OSU OES candidates. 

SECTION 1 BIXBY PUBLIC SCHOOLS agrees to provide the authorization, supervision, and instruction 

of OSU OES candidates completing the field and clinical experiences component of the teacher preparation 

program.  This would include activities such as a) observation, b) teacher job-shadowing, c) student 

teaching, d) advanced certification internships/practicum, and e) other activities as approved by both the 

OSU OES and BIXBY PUBLIC SCHOOLS.  OSU OES requires all candidates to have a cleared Oklahoma 

State Bureau of Investigation (OSBI) name check prior to being placed in any field experience or clinical 

practice.  OSU OES will not place a candidate without a clear OSBI check, but the completion of a cleared 

OSBI name check will not necessarily require BIXBY PUBLIC SCHOOLS to accept that OSU OES 

candidate in a field or clinical experience.  All placements should be mutually acceptable to both parties 

and either party may withdraw a candidate from the program if they believe it is not in the best interest of 

the candidate, faculty member, or the program to continue. Procedures for problem solving are detailed in 

the Handbook for Cooperating Teachers, Supervisors, and Principals. The OSU OES will provide the 

appropriate forms, collect the fees, and provide the information to BIXBY PUBLIC SCHOOLS.  The 

completed OSBI report will be valid for up to four (4) years while the candidate is enrolled at OSU.   

SECTION 2 BIXBY PUBLIC SCHOOLS agrees to accept OSU OES candidates for assignment in the 

public schools with cooperating teachers, administrators, and other related teaching personnel.  BIXBY 

PUBLIC SCHOOLS further agrees the cooperating certified staff will give direct supervision to the OSU 

OES candidates assigned and will work with a faculty member assigned by the OSU OES in directing and 

evaluating the field or clinical experience. 

SECTION 3 The OSU OES agrees to award Certificates of Professional Development (CPD) for BIXBY 

PUBLIC SCHOOLS certified staff who supervise OSU OES candidates.  Each cooperating certified staff 

member who singly supervises a student teacher for 12 weeks will receive a three hour CPD.  For each 360 

hours of clinical observations, a one hour CPD will be awarded to BIXBY PUBLIC SCHOOLS.  This 

certificate provides a tuition waiver for the continuing professional development of certified staff member.  

Cooperating teachers must complete an online evaluation of candidate performance prior to the last day of 

the semester serving as a cooperating teacher; failure to do so will result in no CPD being issued for that 

cooperating teacher.  The cooperating certified staff member of record can transfer the certificate to another 

BIXBY PUBLIC SCHOOLS certified, contracted staff member with the approval of the superintendent.  



Certificates cannot be sold.  If a certified staff member chooses not to redeem the certificate, it must be 

redeemed by another member of the BIXBY PUBLIC SCHOOLS certified staff following all OSU OES 

and district procedures.  The donating certified staff member (or superintendent approved district 

administrator with documentation of donation), the certificate recipient and the superintendent must sign 

the certificate in order to complete the transfer.  Certificates must be used during the semester in which 

course work is completed and will expire after 18 months.  Lost CPDs cannot be replaced.  No more than 

6 hours of certificates may be redeemed by any one person during a semester or summer session.  

Certificates pay only the graduate resident rate (not the online program rate). 

SECTION 4 The OSU OES agrees to provide or arrange for non-credit staff development training related 

to supervision for those teachers desiring to serve as supervisors of teacher candidates and other clinical 

experiences. All instructors (tenure-track faculty, adjunct faculty, visiting faculty, and graduate teaching 

assistants or associates) are required to complete FERPA training. As part of our national accreditation, we 

are required to teach and assess the professional dispositions of our candidates throughout their coursework. 

Remediation is provided for any candidate receiving a low score on any element in each course. The 

elements in this assessment include ethics, professionalism, commitment to education, respect for diversity, 

work ethic, communication, learner attributes, cooperative/collaborative nature, and flexibility.  

All OSU candidates are protected under FERPA.  Mentor teachers with concerns about a candidate should 

communicate with their own administrator/principal and/or Dr. Kathy Thomas in the OSU OES.   

SECTION 5 All field experience forms will be initially processed for each course and each semester through 

the OSU OES Field and Clinical Experiences office.  Forms processed by the OSU OES will be given to 

the designated BIXBY PUBLIC SCHOOLS personnel for further processing and site placement. 

SECTION 6 The OSU OES agrees to provide BIXBY PUBLIC SCHOOLS a report of the year’s activities 

with field and clinical experiences including the schools involved, the various experiences and activities 

that occurred and the number of CPDs and hours awarded to BIXBY PUBLIC SCHOOLS teachers and the 

district. 

SECTION 7 All OSU employees are covered by professional insurance for their actions performed within 

the scope of their employment but the university is prohibited from indemnifying a third party (candidates). 

Therefore, OSU advises all candidates to purchase professional liability insurance through a professional 

organization. Candidates placed in BIXBY PUBLIC SCHOOLS for clinical practice will be advised that 

they must show proof of liability insurance when requested. OSU will not be responsible for maintaining 

coverage for any liability arising from the acts and/or omissions of the employees, representatives or agents 

of Bixby Public Schools.  

BIXBY PUBLIC SCHOOLS will maintain adequate insurance to provide coverage for the liabilities arising 

from the acts and/or omissions of employees, representatives or agents of BIXBY PUBLIC SCHOOLS 

who are participating in the internship program with OSU. BIXBY PUBLIC SCHOOLS will not be 

responsible for maintaining coverage for any liability arising from the acts and/or omissions of the 

candidates, employees, representatives or agents of Oklahoma State University. Worker’s compensation 

coverage is not provided to the OSU candidate by Bixby Public Schools. 

SECTION 8 UNDERSTANDING begins August 1, 2025, and may be renewed by memorandum of 

understanding between the two parties. 

 

 



By: ______________________    By: ___________________________________ 

Dr. Toni Ivey        

Director, Office of Educator Support                

College of Education and Human Sciences 

Oklahoma State University Bixby Public Schools 

Date:  ____5-1-2025         Date: _______________________ 
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‭2025-2026‬
‭CERTIFIED PERSONNEL‬

‭EMPLOYMENT‬

‭TEMPORARY CONTRACT‬
‭SHELLY MUSSER‬ ‭NEGLECTED TUTOR‬ ‭DISTRICT‬ ‭08/19/2025‬
‭DENNIS DEVOE‬ ‭VIRTUAL MATH TEACHER‬ ‭HIGH SCHOOL‬ ‭08/19/2025‬

‭VOLUNTEER COACHING‬

‭ADJUNCT COACHING‬
‭EMPLOYMENT for 2025-2026‬

‭BASMA AFFIFY‬ ‭TEACHER‬ ‭9TH GRADE CENTER‬ ‭08/12/2025‬
‭KIMBERLY BELIERA‬ ‭TEACHER‬ ‭NORTH ELEMENTARY‬ ‭08/12/2025‬
‭DARBY CHURCH‬ ‭TEACHER‬ ‭9TH GRADE CENTER‬ ‭08/12/2025‬
‭BRITTANY HUNT‬ ‭TEACHER‬ ‭CENTRAL INTERMEDIATE‬ ‭08/12/2025‬
‭KENNETH JACOB‬ ‭TEACHER‬ ‭9TH GRADE CENTER‬ ‭08/12/2025‬
‭AUSTIN NEUFELD‬ ‭TEACHER‬ ‭9TH GRADE CENTER‬ ‭08/12/2025‬
‭SHERELLE PETERS‬ ‭TEACHER‬ ‭CENTRAL INTERMEDIATE‬ ‭08/12/2025‬
‭KELSEY PLUMMER‬ ‭TEACHER‬ ‭NORTH INTERMEDIATE‬ ‭08/12/2025‬
‭HELENA SHIRLEY‬ ‭TEACHER‬ ‭HIGH SCHOOL‬ ‭08/12/2025‬
‭KIMBERLY SYKORA‬ ‭TEACHER‬ ‭MIDDLE SCHOOL‬ ‭08/12/2025‬
‭RICHELLE WARD‬ ‭TEACHER‬ ‭MIDDLE SCHOOL‬ ‭08/12/2025‬
‭ALYSSA WINTERS‬ ‭COUNSELOR‬ ‭WEST INTERMEDIATE‬ ‭08/05/2025‬

‭CERTIFIED ADJUNCT TEACHER‬
‭BROOK ALBERT‬ ‭MID-LEVEL SCIENCE‬ ‭NORTH INTERMEDIATE‬ ‭08/12/2025‬

‭RESIGNATION AGREEMENTS‬
‭ALEX ROWIN‬ ‭COUNSELOR‬ ‭MIDDLE SCHOOL‬ ‭06/04/2025‬
‭TAMIE ANDERSON‬ ‭TEACHER‬ ‭HIGH SCHOOL‬ ‭05/22/2025‬
‭HEATHER GUYNES‬ ‭PSYCHOLOGIST‬ ‭ADMINISTRATION‬ ‭05/30/2025‬

‭TERMINATIONS‬

‭Submitted to Board of Education AUGUST 14th, 2025‬



‭2025-2026‬
‭SUPPORT PERSONNEL‬

‭EMPLOYMENT‬

‭VOLUNTEER COACHING‬
‭TEMPORARY CONTRACT‬
‭ADJUNCT EMPLOYMENT‬

‭JAMIE MEHAS‬ ‭JV ASST CHEER COACH‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭JAMIE MEHAS‬ ‭HEAD CHEER/STUNT COACH‬ ‭MIDDLE SCHOOL‬ ‭08/01/2025‬
‭ALAINA WRIGHT‬ ‭VARSITY HEAD STUNT COACH‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭ALAINA WRIGHT‬ ‭VARSITY HEAD CHEER COACH‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭ALAINA WRIGHT‬ ‭JV ASSISTANT CHEER COACH‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭BRILEY TURNHAM‬ ‭HEAD DANCE COACH‬ ‭MIDDLE SCHOOL‬ ‭08/01/2025‬
‭CASEY JORDAN‬ ‭ASSISTANT GIRLS WRESTLING COACH‬ ‭HIGH SCHOOL‬ ‭10/01/2025‬
‭KYLE EVANS‬ ‭VARSITY BOYS ASST SOCCER COACH‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭RENEE HAACK‬ ‭8TH GRADE VOLLEYBALL COACH‬ ‭MIDDLE SCHOOL‬ ‭07/15/2025‬
‭CORDELIA BRAY‬ ‭VARSITY ASSISTANT DANCE COACH‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭TREY ODAM‬ ‭ASSISTANT WRESTLING COACH‬ ‭HIGH SCHOOL‬ ‭10/01/2025‬
‭MIKE DANIEL‬ ‭VARSITY GIRLS HEAD SOCCER COACH‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭PHIL HOLLAND‬ ‭ASSISTANT TENNIS COACH‬ ‭MIDDLE SCHOOL‬ ‭08/01/2025‬
‭PHIL HOLLAND‬ ‭VARSITY ASSISTANT GIRLS TENNIS‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭DEREK SEROWSKI‬ ‭HEAD VOLLEYBALL COACH‬ ‭HIGH SCHOOL‬ ‭07/15/2025‬
‭DEREK SEROWSKI‬ ‭8TH GRAD VOLLEYBALL COACH‬ ‭MIDDLE SCHOOL‬ ‭07/15/2025‬
‭MATT FUNK‬ ‭HEAD BOYS SOCCER COACH‬ ‭MIDDLE SCHOOL‬ ‭08/01/2025‬
‭BRETT KOLMAN‬ ‭VARSITY BOYS ASST SOCCER COACH‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭DAVID ZIMMERMAN‬ ‭VARSITY HEAD BOYS SWIM COACH‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭DAVID ZIMMERMAN‬ ‭VARSITY HEAD GIRLS SWIM COACH‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭DAVID ZIMMERMAN‬ ‭HEAD SWIM COACH‬ ‭MIDDLE SCHOOL‬ ‭08/01/2025‬
‭CARA ROGERS‬ ‭ASSISTANT CHEER COACH‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭ERIN RODEN‬ ‭VARSITY ASST/JV VOLLEYBALL COACH‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭ERIN RODEN‬ ‭VOLLEYBALL COACH‬ ‭MIDDLE SCHOOL‬ ‭08/01/2025‬
‭CASSIDY BLACKSHARE CHEER SPONSOR‬ ‭MIDDLE SCHOOL‬ ‭08/01/2025‬
‭EAF REDDEN‬ ‭JV BASEBALL ASSISTANT COACH‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭KATIE WILEY‬ ‭VARSITY ASST/JV VOLLEYBALL COACH‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭RACHEL ZIMMERMAN VARSITY ASSISTANT SWIM COACH‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭RACHEL ZIMMERMAN ASSISTANT SWIM COACH‬ ‭MIDDLE SCHOOL‬ ‭08/01/2025‬
‭MASON NAIFEH‬ ‭VARSITY ASSISTANT WRESTLING‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭MASON NAIFEH‬ ‭JV HEAD BOYS WRESTLING COACH‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭DALLAS BEELER‬ ‭VARSITY ASSISTANT BASEBALL COACH‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭KARI ANDERSON‬ ‭VARSITY ASSISTANT VOLLEYBALL‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭MACEY TURLEY‬ ‭ASSISTANT FAST-PITCH SOFTBALL‬ ‭MIDDLE SCHOOL‬ ‭08/07/2025‬
‭MACEY TURLEY‬ ‭ASST VARSITY FAST-PITCH SOFTBALL‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬
‭BRANDON COGAN‬ ‭JV WHITE HEAD BASEBALL COACH‬ ‭HIGH SCHOOL‬ ‭08/12/2025‬
‭MIKE INCREMONA‬ ‭ASST 9TH GRADE FOOTBALL COACH‬ ‭HIGH SCHOOL‬ ‭08/01/2025‬

‭EMPLOYMENT 2025-2026‬
‭JENNIFER BODENDOERFER‬ ‭PARAPROFESSIONAL‬ ‭WEST ELEM.‬ ‭08/12/2025‬
‭SARAH COURTNEY‬ ‭PARAPROFESSIONAL‬ ‭CENTRAL ELEM.‬ ‭08/12/2025‬
‭ZACHARY CRANOR‬ ‭2HR AIDE‬ ‭EAST ELEMENTARY‬‭08/12/2025‬
‭MELISSA DEFFENBAUGH‬ ‭CHILD NUTRITION ASST‬ ‭CHILD NUTRITION‬ ‭08/12/2025‬
‭TIFFANY HANKS‬ ‭PARAPROFESSIONAL‬ ‭CENTRAL ELEM.‬ ‭08/12/2025‬
‭NICHOLAS HULSE‬ ‭CHILD NUTRITION ASST‬ ‭CHILD NUTRITION‬ ‭08/12/2025‬
‭VUNG KIM‬ ‭CHILD NUTRITION ASST‬ ‭CHILD NUTRITION‬ ‭08/12/2025‬
‭Submitted to the Board of Education: AUGUST 14th, 2025‬



‭MICHAELA KESSLER‬ ‭PARAPROFESSIONAL‬ ‭WEST ELEM.‬ ‭08/12/2025‬
‭BRUCE KLINGER‬ ‭PARKING LOT ATTEND.‬ ‭HIGH SCHOOL‬ ‭08/12/2025‬
‭LAURA LOPEZ‬ ‭CHILD NUTRITION ASST‬ ‭CHILD NUTRITION‬ ‭08/12/2025‬
‭BRIAN LOWE‬ ‭CHILD NUTRITION ASST‬ ‭CHILD NUTRITION‬ ‭08/12/2025‬
‭YANETT MANRIQUEZ‬ ‭CHILD NUTRITION ASST‬ ‭CHILD NUTRITION‬ ‭08/12/2025‬
‭COURTNEY MORAN‬ ‭VIRTUAL SUPPORT‬ ‭LEARNING CENTER‬‭08/12/2025‬
‭VANI MUDDAGOWNI‬ ‭PARAPROFESSIONAL‬ ‭NORTH ELEM.‬ ‭08/12/2025‬
‭MICHELLE NOON‬ ‭BUS DRIVER‬ ‭TRANSPORTATION‬ ‭08/12/2025‬
‭DIM NUAM‬ ‭CHILD NUTRITION ASST‬ ‭CHILD NUTRITION‬ ‭08/12/2025‬
‭CARRIE PEPEK‬ ‭PARAPROFESSIONAL‬ ‭EAST ELEM.‬ ‭08/12/2025‬
‭TAMARA POTERAS‬ ‭PARAPROFESSIONAL‬ ‭EAST INTERM.‬ ‭08/12/2025‬
‭ASHLEY PREST‬ ‭PARAPROFESSIONAL‬ ‭WEST INTERM.‬ ‭08/12/2025‬
‭LUZ REY‬ ‭CHILD NUTRITION ASST‬ ‭CHILD NUTRITION‬ ‭08/12/2025‬
‭EVANGELINA ROCHA‬ ‭CHILD NUTRITION ASST‬ ‭CHILD NUTRITION‬ ‭08/12/2025‬
‭IRIS SALLEY‬ ‭PARAPROFESSIONAL‬ ‭NORTH ELEM.‬ ‭08/12/2025‬
‭ADAM SAMARAH‬ ‭BUS DRIVER‬ ‭TRANSPORTATION‬ ‭08/12/2025‬
‭CARRIE STACEY‬ ‭PARAPROFESSIONAL‬ ‭NORTH ELEM‬‭.‬ ‭08/12/2025‬
‭DENZIL STAMPER‬ ‭MAINTENANCE‬ ‭MAINTENANCE‬ ‭07/31/2025‬
‭JENNIFER VILLEGA‬ ‭CHILD NUTRITION ASST‬ ‭CHILD NUTRITION‬ ‭08/12/2025‬
‭LEEANN WRIGHT‬ ‭PARAPROFESSIONAL‬ ‭CENTRAL ELEM.‬ ‭08/12/2025‬

‭RESIGNATIONS‬
‭KAITLIN BOEDING‬ ‭PARAPROFESSIONAL‬ ‭CENTRAL ELEM‬ ‭05/22/2025‬
‭JORAN GREEN‬ ‭PARAPROFESSIONAL‬ ‭WEST ELEM‬ ‭05/22/2025‬
‭ROSEMARIE LYNCH‬ ‭CUSTODIAN‬ ‭MAINTENANCE‬ ‭07/31/2025‬
‭TONYA CRANK‬ ‭PARAPROFESSIONAL‬ ‭HIGH SCHOOL‬ ‭05/22/2025‬
‭EVELIN SAMARAH‬ ‭PARAPROFESSIONAL‬ ‭NORTH ELEM‬ ‭05/22/2025‬
‭LORISSA GILMORE‬ ‭PARAPROFESSIONAL‬ ‭EAST ELEM‬ ‭05/22/2025‬
‭CLAYTON BLANCHARD‬ ‭SECRETARY‬ ‭CENTRAL INTERM‬ ‭08/08/2025‬
‭WILLIAM LAMBERTON‬ ‭PARAPROFESSIONAL‬ ‭MIDDLE SCHOOL‬ ‭05/22/2025‬
‭AMANDA MASSEY‬ ‭TRANSPORTATION AIDE‬ ‭TRANSPORTATION‬ ‭05/22/2025‬
‭DAKOTA SHAW‬ ‭BUS DRIVER‬ ‭TRANSPORTATION‬ ‭05/22/2025‬
‭MARISOL DIAZ‬ ‭CHILD NUTRITION ASST‬ ‭CHILD NUTRITION‬ ‭05/23/2025‬
‭RYAN SPALDING‬ ‭CHILD NUTRITION ASST‬ ‭CHILD NUTRITION‬ ‭05/23/2025‬
‭MARTHA SHROPSHIRE‬ ‭CHILD NUTRITION ASST‬ ‭CHILD NUTRITION‬ ‭05/23/2025‬
‭COURTNEY DUPUIS‬ ‭ED TECH ASST‬ ‭HIGH SCHOOL‬ ‭08/22/2025‬
‭TOMYA PETERS‬ ‭PARAPROFESSIONAL‬ ‭NORTH ELEM‬ ‭08/13/2025‬
‭TONY HALE‬ ‭MAINTENANCE‬ ‭MAINTENANCE‬ ‭08/22/2025‬

‭REASSIGNMENTS‬

‭TERMINATIONS‬

‭Submitted to the Board of Education: AUGUST 14th, 2025‬



































































Slawson Psychological Services, LLC  

Paulla Slawson, M.ED, LPC  
19155 Carriage Court Mounds, OK 74047  

(580) 931-7341 paulla.slawson@gmail.com  
 

This contractual agreement, dated____________, by and between Bixby Public Schools and Paulla 

Slawson, School Psychologist, LPC is to secure and provide School Psychological Services for the 2025-26 

school year.  

The School Psychologist agrees to provide the following services to Bixby Public School:  

∙ Evaluate the cognitive ability, academic achievement, and adaptive functioning of referred students ∙ 
Determine and utilize appropriate tests for evaluations, score and interpret test data, and record 
assessment data in EdPlan.   

∙ Consult with parents/guardians and teachers and perform student observations as needed for 
evaluations  

∙ Interpret assessment data for parents/guardians and IEP team members during meetings  

Bixby Public School grants the School Psychologist the authority to access information, confidential and 
otherwise, on students referred for the services stated above on an as-needed basis.   

The School Psychologist agrees to document all access to students’ confidential records and to comply with all 
relevant federal and state confidentiality compliance requirements concerning student records.   

The School Psychologist agrees to document all educational data collected, evaluation results, and rating scale 
results in EdPlan within the time limits set forth by OSDE & Bixby Public Schools.   

All services provided under this agreement shall be per relevant federal and state statutes and regulations and 
follow Bixby Public School’s policies and regulations.   

Compensation will be paid in the amounts listed below for services provided:  
∙ SLD assessment- including cognitive, academic achievement and adaptive assessments - $400 ∙ 
Additional assessments, if needed and per parent consent - $100/ additional assessment  
∙ Interpretation of test data via teleconference or in person at MEEGS - $100  

An itemized monthly invoice is provided to the school after completion of services.   

______________________________________ ​         ______________________________________  
Bixby Public School Superintendent or Designee         Paulla Slawson, M. Ed, School Psychologist, LPC 



STATE OF OKLAHOMA 
DEPARTMENT OF REHABILITATION SERVICES 

 

 
Dear Vendor: 

 
 

Please read the attached agreements and the following instructions carefully. 
 

1.  One (1) agreement with original signature (no signature stamps) is required, a fully- 
executed agreement will be emailed back to you with the Award of Contract (Purchase 
Order). 

 
2. Certificates, if included, must have original signatures (no signature stamps) and 
must have the same signatures as the agreements. 

3. If changes or corrections are necessary, please line through the incorrect information and 
write in the correct information. Please do not use white out or erase in any manner. Each 
change must be initialed by the same individual who signed the agreements. 

4. Please fill in all blanks, if any, on the agreements. If not applicable, note N/A. Please 
provide a copy of the vendor license if applicable. 

5. Signed agreements and certificates must be returned as soon as possible to avoid a 
disruption of services. Please note that the time period from submission of the signed 
agreement until receipt of the Award of Contract may be several weeks. Services must 
not be provided until the Award of Contract has been issued. 

 

 
Please email signed agreements and attachments to: Kevin Randall 
krandall@okdrs.gov, Tracy Keeley tracy.keeley@okdrs.gov, Porsheana Brown 
PBrown2@okdrs.gov, Jeffrey Newton Jeffrey.Newton@okdrs.gov, and cc: 
Renee Sansom rsansom@okdrs.gov or mail to: State Office, 3535 NW 58th St., 
Suite 500, Oklahoma City, OK 73112, ATTN: Renee Sansom. 

 
 
 
 

If you have any questions, please call Renee at 405-212-7789 
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STATE OF OKLAHOMA 
DEPARTMENT OF REHABILITATION SERVICES 

WORK ADJUSTMENT TRAINING (WAT) 
 

This agreement, consisting of twenty (20) pages (the “Contract”), is hereby made between the 
Oklahoma Department of Rehabilitation Services (DRS) and 

 
Bixby Public Schools 

23 S Riverview Dr. 
Bixby, Oklahoma 74008 

 
(“Contractor”) and constitutes the entire agreement between the DRS and the Contractor, and no other 

representations are given or should be implied from written or oral agreements or negotiations that 
preceded the Contract. 

 
RECITALS 

WHEREAS, the Oklahoma Department of Rehabilitation Services is authorized to make and enter into 
all contracts necessary or incidental to the performance of its duties and may purchase or lease 
equipment, furniture, materials and supplies, and incur such other expenses as may be necessary to 
maintain and operate the Department, 74 O.S. § 166.1.C; and 

 
WHEREAS, the Oklahoma Department of Rehabilitation Services desires employment training for its 
individuals; and 

 
WHEREAS, the Individuals with Disabilities Education Act (IDEA) and the Rehabilitation Act both 
provide for transition services for children with disabilities to facilitate the child’s movement from school 
to post school activities including employment, 20 U.S.C. § 1401(34) and 29 U.S.C. § 721(a)(11)(D); 
and 

 
WHEREAS, the Oklahoma Department of Rehabilitation Services is authorized by rules promulgated 
by the Oklahoma Commission for Rehabilitation Services, O.A.C. 612: 10-7-164 to provide work 
adjustment training; and 

 
WHEREAS, the rates for services set forth herein have been approved as fixed rates by the 
Oklahoma Commission for Rehabilitation Services and the Office of Management and Enterprise 
Services pursuant to 74 O.S. § 85.7(A)(6)(f). 

 
NOW THEREFORE, the parties agree as follows: 

 
I. Contract Period 

 
The Contract is effective from the latest date of signature of both parties or October 1, 2025, whichever 
is the latter, through September 30, 2026. The Contract may be renewed for two additional one-year 
periods upon written agreement of the DRS and the Contractor. 

 
II. Contract Services 

 
A. Contractor’s Obligations 
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1. The Contractor agrees to submit a proposal initially to start a program or as requested by DRS 
staff. A proposal should include a description of the referral process, staff qualifications, 
admission criteria, individualized assessment tools, individualized training plan forms, 
curriculum, progress assessment and reporting methods and tools, a plan for post-training 
services, and information about facilities and equipment to be utilized. Upon approval, a contract 
shall be issued to the Contractor. The work adjustment training program is designed to 
prepare high school age youth with the most significant disabilities or equally significant 
barriers for competitive integrated employment in the community by developing 
important work habits, attitudes, and personal and social adjustment skills. Services such 
as these are made possible by the Workforce Innovation and Opportunity Act (WIOA) of 2014. 

 
2. Eligible DRS clients authorized to participate in work adjustment training (WAT) may do so for a 

maximum 24 cumulative months, as approved on an individual basis by the DRS counselor prior 
to the initiation of training. If the DRS client requires more time to make additional progress, the 
DRS counselor may authorize additional time. If the Contractor provides WAT during the 
summer months, any summer months worked by the DRS client count as part of the maximum 
24 cumulative months. The Contractor agrees to fully inform the staff responsible for 
carrying out the duties set forth in the Contract. This includes providing all necessary 
staff with a copy of the Contract and pertinent documents. 

 
Students eligible to participate include those DRS transition students: 

a. with documented disabilities (includes individualized education plan (IEP), 504 Plan, or 
other documents) 
who: 

● have been determined eligible for DRS services; or 
● are on a trial work plan as determined by the DRS counselor; 

b. with an approved DRS case; 
c. with an individualized plan for employment (IPE) in place; 
d. with WAT as a line of service on the IPE; 
e. who have been provided written authorization by DRS as to their start date; and 
f. who are at least 16 – 22 years of age. 

 
3. There are rare cases where students NOT on an IPE may participate in WAT under a Trial 

Work Plan, as approved by the DRS counselor. In either case, no services may begin without 
prior written authorization from DRS. 

 
4. Students who are completing high school at the end of the school year with a standard diploma 

and who are participating in services through the Contract must cease participation upon their 
last day of school. They may not continue to participate in WAT beyond their last day of high 
school (unless in rare cases and only with DRS counselor approval). Students who are receiving 
an alternate diploma at the end of the school year and who are participating in services through 
the contract may continue to participate in WAT even if they have received their alternate 
diploma, as long as they are still attending school. 

 
5. Work adjustment training provided under the provisions of the Contract must comply with the 

component parts as described. 
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6. The Contractor maintains liability for the students while they are participating in the WAT 
program. 

 
B. Program Requirements 

 
1. Referral 

 
The Contractor shall provide work adjustment training to eligible DRS clients, as authorized in 
writing by the DRS counselors in the form of Authorization(s) for Purchase provided to the 
Contractor prior to the initiation of training. All services for DRS clients shall be authorized in 
writing by the DRS counselor as “work adjustment training”. It is the Contractor’s responsibility 
to market and educate others about its program. 

 
2. Staff Qualifications 

 
The work adjustment training center shall assure that all instructional staff and assistants are 
properly trained to perform their assigned functions. Minimum staff training and qualifications 
should include the following: 

a. complete DRS Employment Consultant Training within the first year of 
employment; or 

b. be a certified special education teacher; and 
c. have experience working with people with disabilities and knowledge of 

transition requirements under IDEA and the Pre-ETS of WIOA. 

The instructional staff must also have access to technical assistance and receive update 
training as appropriate. The Contractor shall document qualifications and ongoing 
training/professional development. 

 
3. Admission Criteria 

 
The work adjustment training center shall provide specific admission criteria for individuals with 
the most significant disabilities or equally significant barriers expressing a desire to obtain 
competitive integrated employment in the community after completing work adjustment training. 
Admission criteria shall be made available in accordance with the DRS requirements. The 
Contractor shall make every effort to educate clients and parents about working toward 
competitive integrated community employment. 

 
4. Individualized Assessment 

 
The work adjustment training center shall assure that each individual is afforded, on a monthly 
basis, an individualized assessment of interpersonal and competitive work-related skills. This 
shall be documented on the DRS Monthly Progress Report form and any other assessments 
chosen by the Contractor. The individualized assessment shall be documented and must 
include: 

a. an assessment of the individual’s interpersonal skills, including the ability to interact 
socially; 

b. capacity to understand verbal and written instructions; 
c. job skills, including the ability to meet both the physical and social aspects of 
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competitive integrated employment; 
d. work speed and endurance; 
e. career interest and awareness; 
f. work behaviors, which include the ability to work independently; and 
g. physical capacities and psychomotor skills. 

 
The Contractor shall assist each client in developing a realistic vocational goal upon completion 
of one school year (i.e., 9 months) in the work adjustment training center program. This shall 
include working with clients to identify strengths, interests, abilities, challenges, job matches and 
mismatches and researching alternative jobs within various career fields. This vocational goal 
shall be shared with the DRS counselor upon development with the intent of aligning this goal 
with the IPE goal and jointly planning activities to reach the goal. The Contractor shall share 
with the DRS concerns regarding client participation or lack of progress as soon as possible as 
well as a change in client’s goal toward achieving competitive integrated employment. 

 
5. Individualized Training Plan (ITP) 

a. The work adjustment training center shall assure that an individualized training plan be 
prepared for each individual served within 60 calendar days of admission. The goal of the 
individualized training plan shall be working towards independent competitive community 
integrated employment and shall be based on input from the individual and his/her 
parent(s) or authorized representative. It should address areas of strength and needed 
services based on the individualized assessment and provide the basis for periodic 
evaluation of progress towards competitive employment. The initial ITP for each client 
must be submitted to the DRS counselor within 60 calendar days. 

b. The ITP shall be submitted with the DRS Progress Report regularly (or at least every 
3 months). 

c. This ITP shall be reviewed regularly (or at least every 3 months along with the DRS 
Progress Report) and shall also contain a detailed description of how each client shall 
progress through work adjustment training and ultimately into a paid work experience 
through the Transition School-to Work: Work Study contract, or other paid or unpaid work 
experience (e.g., job shadowing, on the job training). DRS counselors shall work with the 
Contractor on an individual basis to determine when a client is ready to transition out of 
work adjustment training and into a work experience; however, the DRS counselor and the 
Contractor shall be given the flexibility to allow for alternate plans for exceptional individual 
cases. The Contractor shall also assist each DRS client with developing a transportation 
plan for employment upon completion of services (e.g., city bus, call-a-ride, taxi, walking, 
carpooling, parent driving, driving self, riding a bicycle, Uber). This may be included in the 
ITP or another document but must be in writing. 

 
6. Curriculum 

 
a. The work adjustment training center shall provide instruction and orientation to work 

practices which is tailored to individual needs and falls within the five core Pre- 
Employment Transition Services: 

 
(1) job Exploration Counseling; 
(2) work-based Learning Experiences; 
(3) counseling on opportunities for enrollment in postsecondary education (college, 

CareerTech, trade education, professional certification, etc.); 
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(4) workplace Readiness, including social and independent living skills; 
and 

(5) self-advocacy, including peer mentoring; 

and that encompasses: 

(6) career interest/awareness and Job seeking skills (e.g., utilize resources for 
finding jobs, stating job interests, recognizes purpose for work and need to 
develop skills); 

(7) work Behaviors (e.g., attendance, punctuality, working independently or in 
groups, dressing appropriately, demonstrating safety and maturity, and following 
work rules, using breaks wisely, cell phones and other electronic devices in the 
workplace, e-mail etiquette); 

(8) job Skills (e.g., switching tasks, remaining on task, obtaining supplies, and 
cleaning up work area); 

(9) work speed and endurance (e.g., completing tasks with accuracy, increasing time 
on task, asks for additional work, and adjusts to change); 

(10) interpersonal/communication skills (e.g., ability to interact socially, cooperate, ask 
for help, use appropriate manners, respond to criticism; initiate, maintain, and end 
conversations; appropriate conversation topics for the workplace; forms of 
harassment and how independent living skills (e.g., value of money, how to 
organize money, banking, setting a budget, money/identify safety, preparing for 
meals, grocery shopping, light meal preparation, kitchen safety, accessing and 
using various transportation options, transportation safety, community safety, 
sorting laundry, using washing machines/dryers, community resources, personal 
needs/medical, home safety, emergencies); Safety training may include real life 
practice, class discussion and activities, role playing, watching safety videos, 
having guest speakers, etc. Sample transportation topics may include, but are not 
limited to: 

 
• specific equipment and documentation to keep in vehicle or on your person; 
• emergency procedures for specific transportation option; 
• communication between program and driver before, during, and after 

transport; 
• maintenance and inspection of vehicles and bicycle; 
• safety in and around vehicles; 
• school zones, railroad crossings; 
• unloading and double-checking vehicles after unloading; 
• knowing your surroundings and people around you; 
• seatbelts, car seats, booster seats, helmets, and other safety devices; 
• waiting on the curb; 
• crossing the street; 
• waiting at bus stops; 
• rules for bicycles; 
• strangers; and 
• being street smart. 

 
(12) understanding verbal and written instructions (e.g., following directions, to 

directions in a timely manner, remembering steps, and asking for help); and 
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(13) work related skills (e.g., dealing with work pressures, counting, measuring, 
telling/managing time, travel and transportation, including planning around work 
schedules to arrive on time, what to do when you will be late or not able to go to 
work). 

 
b. The Contractor shall integrate the use of technology for clients and ensure clients are 

accessing technology in meaningful ways that will help better prepare them for ways to 
use technology for employment purposes (e.g., resume development, online applications, 
job searches, e-mail, and interest inventories). If a client has a cell phone or other 
electronic device and can be taught how to use it for reminders, lists or steps, video 
modeling, the Contractor is encouraged to make use of such opportunities for 
independence. 

c. The curriculum must also include real work observation and include a variety of work 
experiences in the community (e.g., ability to transfer work skills, learn new job tasks, and 
demonstrate appropriate behavior). The Contractor shall ensure that each client is 
afforded the opportunity to experience at least six (6) different types of jobs in various 
community settings (e.g., retail, hotel, restaurant, manufacturing, industry, customer 
service, medical) throughout each school year. This must include at least 6 separate 
experiences in the community. Situations in which students would be performing tasks of 
a volunteer nature may count as only one of the 6 experiences. The DRS counselor and 
the Contractor shall be given the flexibility to allow for alternate plans for exceptional 
individual cases. 

d. Virtual opportunities for WAT that’s available through the Contractor may be provided to 
students due to Covid-19-related concerns. A proposal for virtual training MUST be 
received and approved by the DRS Transition Coordinator in order to continue with the 
WAT program, if the need for virtual training occurs. The vendor MUST provide detailed 
information regarding virtual activities on any progress reports and in the time sheet notes. 
The Contractor MUST justify what has been done virtually with each DRS client. Online 
YouTube videos and virtual job shadowing opportunities for students can be used to 
continue the various community experiences. There shall be no change to time sheet 
billing amounts during virtual training. 

 
7. Progress Assessment And Reporting 

 
The work adjustment training center shall have established procedures for evaluating the 
individual’s progress toward independent competitive integrated employment and skills identified 
in items 4 and 5 above and must report results periodically in accordance with the DRS 
requirements. Evaluation of progress of individuals shall be required every 30 days, and an 
additional evaluation of the ITP and level of independence every 90 days, with work adjustment 
training not to exceed a maximum 24 cumulative months, unless pre-approved by the DRS 
counselor. All progress reports and time sheets must be submitted to the DRS counselor by the 
15th of the following month for timely payment to the Contractor for students participating in work 
adjustment training. 

8. Post-Training Services 
 

The work adjustment training center shall provide post-training referral services for each 
individual in accordance with the individual’s needs. Such services should include but not be l 
limited to referrals for job placement assistance and/or continuing education. 
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9. Facilities And Equipment 
 

The work adjustment training center shall have adequate equipment and facilities to facilitate the 
training services provided by the center. The equipment and facilities used for training purposes 
shall meet or exceed all appropriate safety standards. Additionally, the facilities must meet the 
ADA requirements for accessibility. The Contractor shall ensure adequate staff to supervise 
students in the various facilities utilized for work adjustment training. Staff assigned to implement 
WAT program requirements must have appropriate training and qualifications (e.g., employment 
consultant training). 

 
10. Reporting 

 
The Contractor agrees to maintain all appropriate training standards and provide monthly 
attendance and progress reports for each authorized individual. These reports shall be 
processed through the assigned DRS counselor. The DRS transition coordinator (TC) shall 
conduct ongoing annual evaluations through visits, reviewing paperwork, and onsite auditing to 
ensure compliance with the DRS guidelines. Should the DRS TC find areas of noncompliance, 
the Contractor shall be required to submit a corrective action plan (CAP) within 30 days. The 
DRS TC shall do a follow-up visit within two months to ensure all areas on noncompliance are 
corrected. Final reporting and recommendation regarding competitive employment abilities or 
obstacles shall be completed by the Contractor on each individual at the conclusion of the school 
year of the work adjustment training program period. This final report submitted to the DRS 
counselor shall include each client’s plans for future employment. 

 
C. Additional Contractor Requirements 

 
The Contractor’s designated teacher/transition coordinator(s) shall: 

 
1. be knowledgeable about the contents and requirements of the Contract, especially the Key 

Points documented in Appendix A. Appendix B provides the Contractor resources to assist in 
WAT program implementation. 

2. obtain written authorization from the DRS counselor prior to initiating services for students; 
3. be a part of the decision-making process for community work experiences and transitioning 

students out of the WAT program; 
4. provide information regarding the program to school personnel, students, and parents; 
5. provide job readiness instruction and assistance to the students as outlined above that fall within 

the following five core Pre-Employment Transition Services: 
a. job exploration counseling; 
b. work-based learning experiences; 
c. counseling on opportunities for enrollment in postsecondary education (college, 

CareerTech, trade education, professional certification, etc.); 
d. workplace readiness, including social and independent living skills; and; 
e. self-advocacy, including peer mentoring; 

6. assist with regular assessment of the students’ progress; 
7. work with the DRS counselor to maintain a list of all authorized participating students at least 

one time per semester or updated as new students join or exit; 
8. assist with the coordination of the individualized education program (IEP) and the 

individualized plan for employment (IPE) to reflect the WAT services provided by DRS, including, 
but not limited to, present levels of performance, services, and annual education/training or 
employment goals on the IEP; 
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9. document such transition services or Pre-Employment transition services provided and 
completed by participating students on the progress report form or other documents developed 
by the Contractor or required by DRS; 

10. provide monthly documentation to DRS counselor, such as progress reports and attendance 
reports; 

11. provide an initial ITP within 60 calendar days of admission to the DRS counselor; 
12. provide ITP and 90-day Progress Report regularly (or at least every 3 months); 
13. provide final report at the conclusion of the school year; and 
14.  ensure the electronic copy of the contract is routed to the appropriate person for signature and 

returned electronically to DRS. 
 

D. DRS’s Obligations 
 

The DRS counselor shall: 
 

1. provide the Contractor written authorization prior to the initiation of services for each student 
approved for the WAT program; 

2. provide to the Contractor a signed copy of each client’s IPE within 30 days of beginning the 
WAT program; 

3. accept referrals, process applications, and assist with the coordination of the IEP and the IPE 
and offer input to the IEP employment goals; 

4. provide payment to the Contractor for work adjustment training as set forth in Paragraph III. A, 
in a timely manner when provided with progress reports and timesheets for processing; 

5. serve as a member of the transition team and help make decisions regarding experiences and 
transition out of the WAT program; 

6. organize work schedules to be available to confer with the Contractor, the students in the 
program, parents, employers and other partners in the process; 

7. arrange and provide services as needed, including vocational evaluations, and counseling and 
guidance; 

8. provide technical assistance to the Contractor; 
9. make regular visits to the WAT program, either at the facility or in the community to observe 

activities and client progress; 
10. work with the school staff/teachers to maintain a list of all authorized participating 

students, the vocational goal, experiences, skills learned, and areas for further 
development, at least one time per semester or updated as new students join or 
vocational goals change; and 

11. ensure the Contractor is submitting accurate monthly time sheets and progress 
reports, including documentation of transition services or pre-employment 
transition services (as completed). 

 
III. Compensation 

 
A. Contract Amount 

 
In consideration of the satisfactory performance of said services, the DRS shall pay the Contractor 
at the following fixed rates: 

 
1. The DRS shall pay a fixed rate to the Contractor up to $375.00 per month for half day (3 hour) 

training periods, $250.00 per month for 2 hour per day training periods, or $125.00 per month 
for 1 hour per day training periods per individual client. The Contractor shall be paid at the full 
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amount for clients who participate in trainings for at least 61% of school days in each month. A 
school day is defined as a day in which school is in session and students are expected to be in 
attendance. Snow days do not count as school days. Participation of 60% or less must be 
prorated accordingly. For example, if a student was present 12 out of the 20 possible school 
days in a month (i.e., 60%) and was in the program daily for at least 2 hours (i.e., $250), the 
Contractor would bill the DRS for $150.00 (i.e., 60% of $250). A school month begins effective 
the first day the student is authorized to attend. For example, if school starts August 1, but the 
student is not authorized to attend until August 15, the school days that month available to that 
student begin on August 15. 

2. For all school months containing fewer than 10 school days, the DRS shall 
pay to the Contractor on a prorated daily rate per individual client. The 
daily rates to be utilized are as follows. 

 
 Daily rate for clients participating for 3 hours at $375.00 per month--$18.75 per day. 
 Daily rate for clients participating for 2 hours at $250.00 per month--$12.50 per day. 
 Daily rate for clients participating for 1 hour at $125.00 per month--$6.25 per day. 

3. For example, if a student was present 9 out of the 9 school days for the 
month of December (100% of the days in the short month) and was in the program daily for at 
least 3 hours (which would be at the $375.00 per month amount), the Contractor would bill the 
DRS at a daily rate of $18.75 for each day (i.e., $168.75, which is $18.75 times 9 school days). 

4. This daily rate is to account for the months in which a school incurs a long holiday or significant 
break of any kind in which the students would not be attending school the typical number of days 
in a month (i.e., an average of 20 school days), and to account for schools that go year-round. 

5.  A student is considered in attendance for the day if the student is present at least 50% of the 
time that day that they are designated to be in Work Adjustment Training. For example, if a 
student is enrolled in Work Adjustment Training for 3 hours per day, and they are present in the 
program for at least 1 ½ hours of the program that day, they are considered in attendance. If 
they are present less than that amount of time due to illness or other reason, they are considered 
not in attendance. If they are enrolled in 2 hours, they would need to be present for at least 1 
hour that day, and for 1 hour of enrollment, they would need to be present for at least a half an 
hour that day to be counted in attendance. Billing invoices must be adjusted if a student 
averages less time during the month than which he or she was originally authorized (e.g., a 
student who is authorized 3 hours a day who really ends up averaging about 2 hours a day over 
the month shall only be billed at 2 hours that month). 

6. Time in WAT begins when instruction or employment readiness/practice begins 
and ends when said instruction/readiness ends. Breaks are not allowable billed 
time for DRS WAT programs. Travel time to get to the WAT facility does not 
count toward billable time. 

7. There are no “free/excused” absences that may still be billed for by the Contractor. Daily student 
attendance must be counted. 

8. The school Contractor providing WAT for its students and the Community Rehabilitation Provider 
(CRP) providing WAT services to students are responsible for providing transportation for DRS 
transition clients to and from community employment activities (unless other arrangements are 
made between the school and CRP) and may not seek reimbursement from the DRS for travel 
expenses. Schools are responsible for transporting their students to and from the CRP who is 
providing the WAT program for their students. 

9. If an individual does not participate in training during any given month, payment shall not be 
made for that month. Payment shall be made upon submission of properly completed and 
approved progress reports and time sheets documenting services. By law the DRS cannot pay 
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in advance. Neither the Contractor nor any other parties may rely upon any amount set by the 
DRS in the Contract, or otherwise, as a guaranty, warranty, or any other promise of receipt or 
payment of that amount, except for those goods and/or services provided and accepted by the 
DRS pursuant to the Contract. 

10. The Contractor may use funds to develop, enhance, and implement the WAT program. All funds 
paid to the Contractor by DRS must be put back into the program and used for implementing the 
program. Examples of ways in which funds may be spent include, but are not limited to: 

 
a. WAT staff salaries and compensation package; 
b. facility and maintenance costs; 
c. substitutes to cover staff when at trainings; 
d. training costs for WAT staff to attend the Annual Oklahoma Transition 

Institute (OTI), job coach training, and other training relevant to fulfilling 
the requirements of the WAT contract (and may include registration 
fees, hotel, per diem, mileage, and parking for WAT staff); 

e. curriculum; 
f. gas for transporting DRS clients to and from community businesses for 

the required minimum 6 community visits; 
g. WAT vehicle maintenance, repairs, and depreciation; 
h. program materials; and 
i. uniforms or protective clothing and equipment required by community business 

partners. 
11. DRS funds shall NOT be used to purchase food without the written permission from the DRS 

TC and solely for the purpose of teaching independent living skills. DRS shall only authorize the 
use of funds for food in situations in which independent living skills are taught to DRS clients, 
and the clients have a role in planning the menu, preparing shopping lists, budgeting, shopping, 
preparing and cooking, serving, and cleaning after the skills instruction; and 

12.  Upon request, the Contractor shall submit to the DRS TC an expenditure report or other proof 
of purchase/payment for expenditures of DRS funds. 

 
B. Payment 

 
The State of Oklahoma has forty-five (45) days from receipt of a proper invoice documenting the 
provision of services and/or receipt of a proper claim for reimbursement of travel expenses pursuant to 
the contract for services, timesheets, and progress reports documenting the provision of services to 
issue payment to the Contractor. Invoices/claims, time sheets and progress reports shall be sent to 
the DRS counselor who authorized services for each DRS client. The DRS counselor’s name, address, 
and telephone number are shown on each DRS client’s Authorization for Purchase. If the State of 
Oklahoma fails to make payment within the forty-five (45) days, the Contractor is eligible to receive 
interest on the unpaid balance due per State of Oklahoma Statutes. The Contractor is responsible for 
claiming the interest. Pursuant to 2 C.F.R. § 200.407(n), 2 C.F.R. § 200.441, the DRS shall not use 
federal funds or non-federal funds used for vocational rehabilitation (VR) match to pay interest 
assessed for late payments to the Contractor. 

 
DRS cannot make payment for services that are not pre-approved in writing by the DRS counselor. 

 
All students who are placed in the Work Adjustment Training program must be active VR/VS clients 
and have a trial work plan and/or an Individualized Plan of Employment (IPE) in place in order for the 
training facility to be paid a fixed rate. 

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-E/subject-group-ECFRea20080eff2ea53/section-200.407
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-E/subject-group-ECFRea20080eff2ea53/section-200.407
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-E/subject-group-ECFRed1f39f9b3d4e72/section-200.441
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C. Lapse Of Invoices/Claims 
 

Proper invoices documenting the provision of services and/or proper claims for reimbursement of travel 
expenses pursuant to the contract for services shall be submitted within ninety (90) calendar days of 
the provision of those services and/or incurrence of those travel expenses. Supporting encumbrances 
may be cancelled upon a lapse of six (6) months from the actual provision of services and/or incurrence 
of travel expenses pursuant to the contract for services, unless specified otherwise in the Contract. 

 
IV. Standard Terms 

 
A. Equal Opportunity/Non-Discrimination 

 
The Contractor shall at all times comply with all federal laws relating to nondiscrimination, including but 
not limited to, Presidential Executive Order 11246 as amended and the Civil Rights Act of 1964, 42 
U.S.C. §2000 et seq.; Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. §794; the Americans 
With Disabilities Act of 1990, 42 U.S.C. §12101 et seq.; Title IX of the Education Amendments of 1972, 
20 U.S.C. §1681 et seq.; the Age Discrimination in Employment Act, 42 U.S.C. §6101 et seq. and all 
amendments to these acts, and all requirements imposed by the regulations issued pursuant to these 
acts, including, but not limited to, providing equal opportunity both to those seeking employment and 
those seeking services without regard to race, color, religion, sex, national origin, age, or handicap. 

B. Lobbying Activities 

The Contractor certifies the following: 
 

1. No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, 
to any person for influencing or attempting to influence an officer or employee of any agency, a 
member of Congress, an officer of Congress in connection with the making of any federal grant, 
the entering into of any cooperative agreement, and the extension, renewal, amendment or 
modification of any federal grant, or cooperative agreement; 

 
2. If any funds other than federal appropriated funds have been paid or will be paid to any person 

for influencing or attempting to influence an officer or employee of any agency, a member of 
Congress, an officer or employee of Congress, or an employee of a member of Congress in 
connection with this Federal grant or cooperative agreement, the undersigned shall complete 
and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its 
instructions. 

 
C. Debarment And Suspension 

 
In accordance with Presidential Executive Orders 12549 and 12689, the Contractor certifies that neither 
it nor its principals are presently debarred, suspended or otherwise disqualified for participation in 
federal assistance programs. Such certification is a material representation of fact upon which reliance 
is being placed when entering into the Contract. A determination that the Contractor knowingly 
rendered an erroneous certification, in addition to other available remedies, may result in whole or 
partial termination of the Contract for the Contractor’s default. Additionally, the Contractor shall 
promptly provide written notice to the Oklahoma state purchasing director if the certification becomes 
erroneous due to changed circumstances. 



Page 12 of 20 
Rev. 20250604 

Work Adjustment Training FFY 2026  

D. Drug-Free Workplace 
 

The Contractor certifies compliance in providing or continuing to provide a drug-free workplace in 
accordance with the Drug-Free Workplace Act of 1988. 

 
E. Modification 

The Contract may only be modified by mutual consent of the parties in writing. 
 

F. Cancellation 
 

1. With Cause: In the event the Contractor fails to meet the terms and conditions of the Contract 
or fails to provide services in accordance with the provisions of the Contract, the DRS may upon 
written notice of default transmitted via Certified Mail to Contractor, cancel the Contract effective 
upon receipt of notice or at 5:00 PM on the fifth calendar day from the date DRS mailed the 
notice, whichever occurs first. Such cancellation shall not be an exclusive remedy but shall be 
in addition to any other rights and remedies provided for by law. In the event a Notice of 
Cancellation is issued, the Contractor shall have the right to request a review of such decision 
as provided by the rules and regulations promulgated by the State of Oklahoma, Office of 
Management and Enterprise Services. 

2. Without Cause: It is further agreed that the Contract may be canceled by either party by 
providing thirty (30) days prior written notice. 

G. Access To And Retention Of Records 
 

The Contractor shall maintain adequate and separate accounting and fiscal records and account for all 
funds provided by any source to pay the cost of the Contract. Authorized personnel of the U.S. 
Department of Education or other pertinent federal agencies, and authorized personnel of the 
Oklahoma Department of Rehabilitation Services, State Auditor and Inspector, and other appropriate 
state entities shall have the right of access to any books, documents, papers, or other records of 
contract which are pertinent to the performance or payment of the Contract in order to audit, examine, 
make excerpts and/or transcripts. 

 
The Contractor is required to retain records relative to the Contract for the duration of the Contract and 
for a period of seven (7) years following completion or termination of the Contract, unless otherwise 
indicated in the Contract terms. If a claim, audit, litigation or other action involving such records is 
started before the end of the seven-year period, the records are required to be maintained for two (2) 
years from the date that all issues arising out of the action are resolved or until the end of the seven- 
year retention period, whichever is later. 

 
H. Subcontracting 

 
The services to be performed under the Contract shall not be subcontracted, in whole or in part, to any 
other person or entity without written approval by the DRS. The terms of the Contract, and such 
additional terms as the DRS may require, shall be included in any subcontract. Approval of the 
subcontract shall not relieve the Contractor of any responsibility for performing the Contract. 
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I. Compliance With State And Federal Laws 

The Contractor shall comply with all applicable state and federal laws, rules and regulations relevant to 
the performance of the Contract. Compliance shall be the responsibility of the Contractor, without 
reliance on or direction by the DRS. 

J. Travel 

The travel expenses to be incurred by the Contractor pursuant to the Contract shall be included in the 
total amount of the contract award. The DRS will only pay travel expenses (including per diem) specified 
in and charged against the total amount of the contract award. In addition, the DRS will not reimburse 
travel expenses in excess of the rate established by the Oklahoma State Travel Reimbursement Act, 
74 O.S. § 500.1-37. The Contractor shall be responsible for all travel arrangements, and provide 
supporting documentation for reimbursement. 

K. Client Confidentiality 

The Contractor assures compliance with DRS requirements pertaining to the protection, use, and 
release of personal information. The Contractor will hold confidential all personal information regarding 
individuals, including lists of names, addresses, photographs, records of evaluation, and all other 
records of the DRS client. This information may not be disclosed, directly or indirectly, unless consent 
is obtained in writing or as otherwise required by law. 

 
L. Unallowable Costs 

 
In the event any audit, audit resolution, review, monitoring, or other oversight results in the 
determination that the Contractor has expended DRS funds on unallowable costs on this or any 
previous contract, the Contractor shall reimburse the DRS in full for all such costs on demand. The 
DRS may, at its sole discretion, deduct and withhold such amounts from subsequent payments to be 
made to the Contractor under this or other contracts. 

 
M. Audit 

 
1. Federal Funds 

Organizations that expend $1,000,000 or more in a year in federal funds from all sources 
shall have a certified independent audit conducted in accordance with 2 C.F.R. Part 200. 

 
2. State Funds 

Corporations both for-profit and non-profit, and governmental entities that receive 
$50,000 or more in a year in State funds from DRS shall have a certified independent 
audit of its operations conducted in accordance with Government Auditing Standards. 
The financial statements shall be prepared in accordance with Generally Accepted 
Accounting Principles, and the report shall include a supplementary schedule of awards 
listing all state and federal funds by funding source. 

 
3. Auditor Approval and Audit Distribution 

The audit shall be performed by a certified public accountant or public accountant who 
has a valid and current permit to practice public accountancy in the State of Oklahoma, 
and who is approved by the Oklahoma Accountancy Board to perform audits according 
to Government Auditing Standards. The Contractor’s fiscal managers and appropriate 
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oversight bodies shall review the auditor’s latest external quality control review report prior 
to the audit being conducted. DRS retains the right to examine the work papers of said 
auditor. 

 
The Contractor shall submit two copies of the annual audit report, management letter (if 
applicable), corrective action plan to all audit findings, and the auditor’s latest external 
quality control review report to the DRS Contracts Unit at 3535 N.W. 58th Street, Suite 
300, Oklahoma City, OK 73112 or Contracts@okdrs.gov within 120 days of the 
Contractor’s fiscal year end. In the event the Contractor is unable to provide the audit 
report within the time specified, the Contractor shall submit a written request for an 
extension to the physical address or email address listed above, citing the reason for 
delay. The DRS reserves the right to suspend payment to the Contractor for costs owed 
pursuant to this Contract if the DRS has not received the prior year audit. 

N. Clean Air Act 

The Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant 
to the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. The Contractor agrees to report each 
violation to DRS and understands and agrees that DRS will, in turn, report each violation as required 
to assure notification to the appropriate Environmental Protection Agency Regional Office. 

 
O. Employment Relationship 

 
The Contract does not create an employment relationship. Individuals performing services required by 
the Contract are not considered employees of the State of Oklahoma or the DRS for any purpose, and 
as such shall not be eligible for benefits accruing to state employees. The Contractor shall comply with 
all applicable laws regarding workers’ compensation insurance. 

P. Insurance 

If the Contractor is not a self-insured governmental entity, the Contractor is hereby required to carry 
liability insurance adequate to compensate persons for injury to their person or property occasioned by 
an act of negligence by the Contractor, its agents or employees. Said policy must provide that the 
carrier may not cancel or transfer the policy without giving the DRS thirty (30) days written notice prior 
to the cancellation or transfer. The Contractor shall timely renew the policies to be carried pursuant to 
this section throughout the term of the Contract, and provide the DRS with evidence of such insurance 
and renewals upon request. 

 
Q. Punitive Actions 

The Contractor understands that payment for services to DRS clients pursuant to the Contract shall be 
made by the DRS. Accordingly, the Contractor shall not restrict or refuse services under the Contract 
to DRS clients based on nonpayment by the DRS. No actions shall be taken against the DRS client, 
including collection actions for any service covered under the Contract, or for any late payment for 
which the DRS has responsibility. In addition, the Contractor agrees that no punitive actions will be 
taken against any client of the DRS for late payment of any tuition, fees, books, supplies, etc. for which 
the DRS has responsibility. This includes, but is not limited to, withholding grades, Pell or other financial 
aids, or delaying enrollment. 

mailto:Contracts@okdrs.gov
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R. Prior DRS/State Employment 
 

The Contractor hereby certifies that at the start of the contract period neither he/she nor, if applicable, 
any member of its board or officers are former DRS employees who were employed by the DRS during 
the prior twelve (12) months. Pursuant to 74 O.S. § 85.42(B), the Contractor also certifies that no 
person who has been involved in any manner in the development of this contract while employed by 
the State of Oklahoma shall be employed by the Contractor to fulfill any of the services provided for 
under said contract. This term shall not apply when the Contractor is a State of Oklahoma governmental 
entity. 

 
S. Legal Employment Status Verification System 

 
The Contractor certifies that it and all proposed subcontractors, whether known or unknown at the time 
the Contract is executed or awarded, are in compliance with the Oklahoma Taxpayer and Citizen 
Protection Act of 2007 (25 O.S. §§ 1312 and 1313) and all applicable federal immigration laws and are 
registered and participate in the Status Verification System. The Status Verification System is defined 
at 25 O.S. §1312, and includes but is not limited to the free Employment Verification Program (E-Verify) 
through the Department of Homeland Security and is available at www.dhs.gov/E-Verify. 

 
T. Contract Jurisdiction 

The Contract will be governed in all respects by the laws of the State of Oklahoma. The State of 
Oklahoma, District Court of Oklahoma County will be the venue in the event any legal action is filed by 
the DRS or the Contractor to enforce or to interpret provisions of the Contract. 

 
U. Severability 

 
If any provision under the Contract, or its application to any person or circumstance, is held invalid by 
any court of competent jurisdiction, such invalidity does not affect any other provision of the Contract 
or its application that can be given effect without the invalid provision or application. 

 
V. TikTok Ban 

 
Pursuant to State of Oklahoma Governor’s Executive Order 2022-33, no person or entity who 
contracts with the State of Oklahoma, including but not limited to any State agency, board, 
commission, or authority and agents thereof, shall download or use the TikTok application or visit the 
TikTok website on government networks or other State-owned or State-leased equipment. 

 
W. Certification For Non-Boycott Of Israel Goods Or Services 

 
Pursuant to 74 O.S. § 582, in contracts of more than $100,000, the Contractor certifies that it is not 
currently engaged in a boycott of goods or services from Israel that constitutes an integral part of 
business conducted or sought to be conducted with the State of Oklahoma, and that it will not boycott 
Israel during the term of the Contract. 

 
X. Certification For Non-Boycott Of Fossil Fuel Energy Companies 

 
In contracts of $100,000 or more and where the Contractor has 10 or more employees, the Contractor 
certifies that it does not currently boycott energy companies in violation of the Energy Discrimination 

http://www.dhs.gov/E-Verify
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Elimination Act of 2022 (74 O.S. § 12001 et seq.). The Contractor further certifies that it will not boycott 
energy companies in violation of the Act during the term of the Contract. 

 
Y. Force Majeure 

 
A party is not liable for failure to perform the party’s obligations if such failure is a result of Acts of God 
(including fire, flood, earthquake, storm, or other natural disaster), war, invasion, act of foreign 
enemies, hostilities (regardless of whether war is declared), strikes or labor disputes, embargoes, 
government orders, epidemics, pandemics or other similar events beyond the reasonable control of 
the party. If a party asserts Force Majeure as an excuse for failure to perform the party’s obligation, 
then the nonperforming party must prove that the party took reasonable steps to minimize delay or 
damages caused by foreseeable events, that the party substantially fulfilled all non-excused 
obligations, and that the other party was timely notified of the likelihood or actual occurrence of an 
event described in this clause. 

 
If an event of Force Majeure occurs, the party injured by the other’s inability to perform may elect 
one of the following remedies: 

• to terminate the Contract in whole or in part; or 

• to suspend the Contract, in whole or part, for the duration of the 
Force Majeure circumstances. 

The party experiencing the Force Majeure circumstances shall cooperate with and assist the injured 
party in all reasonable ways to minimize the impact of Force Majeure on the injured party. 

 
Z. Termination For Funding Insufficiency 

 
Notwithstanding anything to the contrary in any Contract document, the DRS may terminate the 
Contract in whole or in part if funds sufficient to pay obligations under the Contract are not appropriated 
by the legislature or are not received from an intended third-party funding source. In the event of such 
insufficiency, the Contractor shall be provided at least fifteen (15) calendar days’ written notice of 
termination. Any partial termination of the Contract under this section shall not be construed as a waiver 
of, and shall not affect, the rights and obligations of any party regarding portions of the Contract that 
are not terminated. The determination by the DRS of insufficient funding shall be accepted by and shall 
be final and binding on the Contractor. 

 
AA. Prohibition On Certain Telecommunications And Video Surveillance 

 
The Contractor shall not obligate or expend funds received as payment under this contract to procure 
or obtain equipment, services, or systems that use telecommunications equipment or services as a 
substantial or essential component of any system, or as critical technology as part of any system 
produced by one of the prohibited companies as provided for at 2 C.F.R. § 200.216. 
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BB. Offender List Registration Declaration and Compliance with 57 O.S. § 589 
and 70 O.S. § 6-101.48. 

 
This section applies to contractors who provide services to persons under eighteen (18) years of age 
or who provide services on the premises of the Oklahoma School for the Blind (OSB) or the Oklahoma 
School for the Deaf (OSD). 

 
Offender List Registration Declaration 
The Contractor’s signing authority for the Contract hereby states under penalty of perjury under the 
laws of Oklahoma that the foregoing is true and correct: 

 
1. I am the Contractor OR I am the duly authorized representative of the 

Contractor; and 
 

3.  Neither the Contractor nor any employee of the Contractor, nor any subcontractor or employee 
of a subcontractor, who provides services to persons under the age of eighteen (18) years 
pursuant to the terms of this contract, or who works on the premises of OSB or OSD, is currently 
required to register under the provisions of the Oklahoma Sex Offenders Registration Act (57 
O.S.§§ 581 et seq.) or the Mary Rippy Violent Crime Offenders Registration Act (57 O.S.§§ 591 
et seq.). 

 
Compliance with 57 O.S. § 589 and 70 O.S. § 6-101.48 
As applicable, Contractor shall comply with all requirements provided for at 57 O.S. § 589 and 70 O.S. 
§ 6-101.48. 

 
V. Signatures 

 
For the faithful performance of the terms of the Contract, the parties hereto, in their official capacities 
stated, affix their signatures. 

 
Oklahoma Department of Contractor 
Rehabilitation Services 

 
 

Signature Date Signature Date 
 

Kathy Lowry, CPO   Dinah Benavides  
Print Name   Print Name 

 
Manager/Compliance Officer   Director of Special Education  
Title   Title 

 
                                                                                                       Michelle Bowdle 

Contact Person Telephone 
                                                                                                        mbowdle@bixbyps.org  

Contractor’s Email Address 
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Appendix A 
 

Key Points of the 
DRS Work Adjustment Training Contract 

 
1. The Contractor must obtain written preauthorization from the DRS counselor before initiating services for 

students. 
2. Students may participate 1 hour per day ($125 per month to the Contractor), 2 hours per day ($250 

per month to the Contractor), or 3 hours per day ($375 per month to the Contractor). 
3. Students may participate in WAT for a maximum 24 cumulative months, as pre-approved by the 

DRS counselor. Additional WAT training exceeding the maximum 24 cumulative months MUST be 
pre-approved by the DRS Counselor. . 

4. The team must meet to determine when the student can transition out of WAT and into a less 
restrictive employment experience. 

5. A minimum of 6 community employment experiences must be completed for each student. 
6. DRS shall reimburse the Contractor for the amount invoiced based on student attendance and 

prorated accordingly. 
7. Documents required for payment: 

a. the monthly timesheet; and 
b. the progress report(s). 
c. These documents should be sent to the DRS counselor on a monthly basis. Waiting until the 

end of the semester or the end of the year to submit them is not acceptable. 
8. WAT Payment Process: 

a. school sends individual student Progress Report and Time Sheet to the DRS counselor; 
b. the DRS counselor authorizes payment to the Contractor;. 
c. the DRS counselor enters payment amount; 
d. the DRS State Office sends a check to the Contractor; 
e. the State of Oklahoma has forty-five (45) days from receipt of proper timesheets and progress 

reports to make payment to the Contractor; 
f. additional required documents: 
g. initial ITP within 60 days submitted to counselor; 
h. provide ITP and 90-day Progress Report regularly (or at least every 3 months); and 
i. provide final report at the conclusion of the school year. 
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Appendix B 
 

Resources to Assist in Program Implementation 
 

Free Resources 
1. Autism Speaks (IL Skills) 

https://www.autismspeaks.org/sites/default/files/docs/ttk2_independent_living.pdf 
2. Interagency Autism Coordinating Committee 

https://iacc.hhs.gov/resources/transition/websites/ 
3. Oklahoma Department of Rehabilitation Services – Transition Services 

https://oklahoma.gov/okdrs/students/transition.html 
4. Center for Parent Information & Resources 

https://www.parentcenterhub.org/transition-starters/ 
5. National Technical Assistance Center on Transition – NTACT The Collaborative 

https://transitionta.org/topics/secondary-education/transition-planning/ 
6. Biz Kids (Money Management) 

http://bizkids.com/ 
http://bizkids.com/students 
http://moneytalks4teens.ucanr.edu/ 
http://www.themint.org/teens/index.html 

7. Caseylifeskills (Money, Home, and Food Management) 
http://www.casey.org/media/CLS_ResourceGuides_subdocs_PAYAModule1.pdf 

8. Caseylifeskills (Moving Out on Your Own) 
http://www.casey.org/media/CLS_ResourceGuides_subdocs_imgettingready.pdf 

9. University of Oklahoma Zarrow Institute On Transition & Self-Determination 
a. Self-Determination Assessments for Transition 

https://www.ou.edu/education/zarrow/resources/assessments 
b. Self-Determination Curriculum 

https://www.ou.edu/education/zarrow/resources/curriculum 
c. Transition Education Materials 
d. https://www.ou.edu/education/zarrow/resources/curriculumPreference Indicators 

 
https://ouhsc.edu/thecenter/Publications/Publication-Details/personal-preference-indicators 

d. Informational PowerPoint and other resources 
a. https://docs.google.com/spreadsheets/d/18vckr54VHZ3gdeNyiJ5voc0T2A4wK 

P6kq6iMrFczPEk/edit?usp=sharing 
b.  DRS WAT Presentation (1).pptx 

10. Minnesota Literacy Council (Employment Readiness) 
http://mnliteracy.org/tools/employment-readiness-curriculum 

 
Resources for Purchase 
11. Conover Company (Functional Skills) 

https://www.conovercompany.com/downloads/fss_brochure.pdf 
12. University of Oklahoma Zarrow Center for Learning Enrichment Resources 

a. Transition Assessments 
https://tagg.ou.edu/tagg/ 

13. Brigance Transition Skills 
http://www.curriculumassociates.com/products/detail.aspx?title=BrigTSA 

https://www.autismspeaks.org/sites/default/files/docs/ttk2_independent_living.pdf
https://oklahoma.gov/okdrs/students/transition.html
https://www.parentcenterhub.org/transition-starters/
http://bizkids.com/
http://bizkids.com/students
http://moneytalks4teens.ucanr.edu/
http://www.themint.org/teens/index.html
http://www.casey.org/media/CLS_ResourceGuides_subdocs_PAYAModule1.pdf
http://www.casey.org/media/CLS_ResourceGuides_subdocs_imgettingready.pdf
http://www.ou.edu/education/zarrow/resources/assessments
http://www.ou.edu/education/zarrow/resources/curriculum
http://www.ou.edu/education/zarrow/resources/curriculumPreference
https://docs.google.com/spreadsheets/d/18vckr54VHZ3gdeNyiJ5voc0T2A4wKP6kq6iMrFczPEk/edit?usp=sharing
https://docs.google.com/spreadsheets/d/18vckr54VHZ3gdeNyiJ5voc0T2A4wKP6kq6iMrFczPEk/edit?usp=sharing
http://mnliteracy.org/tools/employment-readiness-curriculum
https://www.conovercompany.com/downloads/fss_brochure.pdf
https://tagg.ou.edu/tagg/
http://www.curriculumassociates.com/products/detail.aspx?title=BrigTSA
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14. Attainment Company 
https://www.attainmentcompany.com/ 

 
Resources for Driving Readiness 
Children’s Hospital of Philadelphia readiness 
Quizlet Driver Readiness flashcards 
DriveWell Info and Resources for Drivers 
https://teendriversource.research.chop.edu/learning-to-drive/driving-with- 
neurodevelopmental-differences 
https://spectrum360.org/driving-and-teenagers-on-the-spectrum-is-your-child-ready/ 
https://www.safetyfirstfl.com/specialneeds.html 

https://www.attainmentcompany.com/
https://injury.research.chop.edu/blog/posts/assessing-your-teen%E2%80%99s-readiness-drive#.XIFAWvlKg2w
https://quizlet.com/12754459/drivers-ed-module-4-driver-readiness-flash-cards/
http://drivewellmi.com/informationandresources/
https://teendriversource.research.chop.edu/learning-to-drive/driving-with-neurodevelopmental-differences
https://teendriversource.research.chop.edu/learning-to-drive/driving-with-neurodevelopmental-differences
https://spectrum360.org/driving-and-teenagers-on-the-spectrum-is-your-child-ready/
https://www.safetyfirstfl.com/specialneeds.html


 

STATE OF OKLAHOMA 
DEPARTMENT OF REHABILITATION SERVICES 

WORK PLAN 
                                  Bixby Public Schools 

VENDOR Contract Number 
 

 has been appointed contract monitor for the above stated contract and assumes 
responsibility for the monitoring of all programmatic aspects of the contract, 
including the periodic and ongoing review of reports or other valid indications of 
performance. The contract monitor also assumes oversight responsibility for fiscal 
monitoring of said contract. 

 
The contract monitor has been assigned the following duties: 

 
1. monitoring services provided through the contract; 
2. periodically reviewing interim reports or other indications of past 

contract performance; 
3. monitoring contractor compliance to the requirements and 

specifications of the contract; 
4. monitoring pre-authorization of contract services in AWARE; 
5. monitoring the Oklahoma Department of Rehabilitation Services (DRS) 

authorizing authority’s approvals for services provided through the 
contract; 

6. monitoring the DRS authorizing authority’s receiving, reviewing, 
approving, and submitting of invoices/claims for payment to DRS 
Finance – Accounts Payables (State Office); 

7. If the contract number begins with 805, the contract monitor shall 
submit requests for additional funding to the DRS Contracts Section 
prior to the expenditure of funds. 

 
 

All information pertinent to this contract (i.e., original contract copies, addendums, 
revisions, vendor correspondence, evaluations, reports, audits, compliance 
reviews and staff comments regarding service provision) shall be maintained in the 
central repository located in the DRS Contracts Section. Documentation shall be 
made available for review upon request by the Office of Management and 
Enterprise Services (OMES). Copies of invoices/claims shall be maintained in the 
DRS Finance Unit. Confidential DRS client information shall be maintained in the 
DRS client’s case service file. 

 
The services to be performed through the contract are necessary for DRS to carry 
out its policies, rules, and regulations regarding the provision of indicated and 
appropriate rehabilitation services in a timely manner leading to employment of 
eligible disabled individuals, per the Code of Federal Regulations (CFR), Section 
261.42(a)(4). 



 

DRS Work Adjustment Training (WAT) Monthly/90-Day Progress Report 

Student Name:   School/Provider:   School Year: 20  to 20  
Job Site(s)/Date(s):       
Progress Rating (P) 
1 = Unsatisfactory 2 = Below Average, needs improvement 3 = Satisfactory, but could improve 
4 = Good, no major improvements needed 5 = Excellent, no improvement needed 
90-Day Independence Rating (I) 
I = Independent, no prompts needed M = Modeling, task must be demonstrated first 
V = Verbal, instructions must be given H = Hand-Over-Hand, teacher/provider must place hands over student’s hands to complete task 

 

Pre-employment Transition Services Work Skills 
Five Required Areas 

Sept. Oct. Nov. 
90 

Day 

Dec. Jan. Feb. 
90 

Day 

March April May 
90 

Day 
1. Workplace Readiness Training/Social & Independent Living P I P  I P I 
Cooperates with co-workers and supervisors          
Is courteous, and uses appropriate manners          
Accepts and responds appropriately to criticism          
Attendance and Punctuality          
Works independently          
Wears appropriate dress          
Demonstrates mature/safe work behaviors          
Follows work rules and uses breaks appropriately          
Ability to tell time/manage time             
Ability to manage money             
Understands transportation needs and available resources          
Understands safety as it relates to transportation          
2. Work-Based Learning Experiences 
Follows written and verbal instructions and asks for help when needed             
Responds to instructions within an appropriate amount of time             
Remembers jobs steps or asks appropriate questions when needed          
Can switch tasks without maladaptive behavior             
Remains on task in distracting environments, for increasing durations             
Asks for supplies as needed, and returns supplies at end of work period             
Completes assigned tasks with accuracy             
Asks for work upon completion of a task; is self-motivated          
Ability to adjust to change and pressure          
Demonstrates appropriate behavior in the community setting          
Ability to transfer work behaviors and skills from class to community          
3. Job Exploration Counseling 
Ability to utilize resources for finding available jobs             
Ability to communicate values, interests, and preferences          

Recognizes the importance of acquiring marketable skills, the purpose 
of work, and that work is a part of life 

         

Ability to voice career of choice and reasons for choosing          
4. Instruction in Self-Advocacy 
Understands his or her needs          
Knows what help or support needed to get needs met and be successful          
Knows how to request to needs and support in appropriate ways             
Knows how to advocate for needed accommodations and services             
5. Counseling on postsecondary opportunities 
Participates in career vocational assessments             
Ability to research career and postsecondary education options             
Ability to choose a postsecondary option (if appropriate)             
Identifies skills and abilities necessary for postsecondary programs             
Student Participated in Assessment (student initials/mark in boxes)          

Initials of Person Completing Assessment          

Comments: 
 

WAT Progress Form FY 18 



 

DRS Work Adjustment Training (WAT) Monthly Time Sheet 
 

Student Name:     School/Provider:    
Job Site(s)/Date(s):      

Month   Year   
 

Date: Date: Date: Date: Date: 
In:   

Out:   

Hours:   

In:   

Out:    

Hours:   

In:   

Out:   

Hours:   

In:   

Out:   

Hours:   

In:   

Out:   

Hours:   

Date: Date: Date: Date: Date: 
In:   

Out:   

Hours: 

In:   

Out:   

Hours: 

In:   

Out:   

Hours: 

In:   

Out:   

Hours: 

In:   

Out:   

Hours: 
Date: Date: Date: Date: Date: 
In:   

Out:   

Hours: 

In:   

Out:   

Hours: 

In:   

Out:   

Hours: 

In:   

Out:   

Hours: 

In:   

Out:   

Hours: 
Date: Date: Date: Date: Date: 

 
In:   

Out:   

Hours: 

 
In:   

Out:   

Hours: 

 
In:   

Out:   

Hours: 

 
In:   

Out:   

Hours: 

 
In:   

Out:   

Hours: 
 

Total Days Present:  Total School Days in Month:  Percent of School Days Present: % 
(Days present divided by School days) 

Option 1 
If month has 10 or more school days, and student is there 61% or more of school days, Amount Billing $  

 
Option 2 
If month has 10 or more school days, and student is there 60% or fewer of the school days, 

Percent of School Days Present:  % x (either $125, 250, or 375) = Amount Billing $  
 

Option 3: If month has fewer than 10 school days, # of days present   x daily prorated amount of either 
($6.25, $12.50, or $18.75) per day = Amount Billing $  

 
Student Signature  Date:  

Work Adjustment Coordinator 
Signature 

 Date:  

NOTE: If the above student is not being credited with work adjustment hours, see the explanation checked below. 
 

 Student was unable to participate due to excessive absences. 
 Student was unable to participate at this time due to unacceptable employment behaviors. 
 Student is no longer enrolled in the program. 
 Student is not authorized for Work Adjustment Training for the next month(s). 

 
 

WAT Time Sheet FY 18 



Signature:

Email:



To:  School Work Study (SWS) Schools (The contact person for your school) 
It is time for all the school districts that have a Transition School-to-Work:  
School Work Study contract to sign a new contract for fiscal year 2026 
(October 1, 2025 – June 30, 2026). 
You are receiving this email with a new contract and the Vendor Information 
Form attached. You will need to complete the “eSign”, which will 
automatically send them back to us for our signatures.  The forms will 
be tracked electronically from that point. 
Please complete the entire eSign. Then please review the entire contract 
and find the indicated signature block for your eSignature. Follow the 
instructions. 

Optional: If this email has been sent to someone other than the proper 
signatory, you may click the hyperlink that allows you to have someone else 
sign, or you may download a copy of the vendor form and contract then sign 
and email it back in its entirety to klowry@okdrs.gov.  
We must receive the completed contract and Vendor Information 
Form before we can process your contract. Please submit as soon as 
possible so there are no delays in the processing of your contract.  
Remember, the “EIN number” is your Federal ID Number. 
Services beginning October 1, 2025 or after may not be provided 
until the Award of Contract has been issued. 
If you have questions about signing the contract, please communicate with 
Chris Compton and cc: Renee Sansom Briscoe at the Oklahoma Department 
of Rehabilitation Services. Their email addresses are ccompton@okdrs.gov at 
(405) 605-9651 and rsansom@okdrs.gov at (405) 212-7789. For SWS contract
content and service questions, contact Renee Sansom Briscoe at
rsansom@okdrs.gov or (405) 212-7789.

If there are planned personnel changes that affect this contract, please also 
provide the new information to Chris and Renee at the above email 
addresses. 
Thank you for your help in this matter. 

mailto:klowry@okdrs.gov
mailto:ccompton@okdrs.gov
mailto:rsansom@okdrs.gov
mailto:rsansom@okdrs.gov


 
 
 

The Workforce Innovation Opportunity Act (WIOA) requires the Department of Rehabilitation Services (DRS) to collect 
and report Measurable Skills Gains for youth. 

To document these Measurable Skills Gains, Vocational Rehabilitation Counselors will need to obtain a consent form signed 
by a parent or the student (if they are age 18+) to then submit to your school to obtain copies of students’ secondary 
transcripts. You can expect to receive such transcript requests at the end of each semester and should note that the signed 
consent forms are only good for one year. 

The State Department of Education Special Education Services (OSDE-SES) and DRS request that LEAs collaborate with 
their local VR Counselors to establish procedures to assist VR Counselors with obtaining students’ secondary transcripts 
and/or report cards to meet WIOA compliance. 

Here are some examples of effective procedures VR counselors have shared: 

1. The VR Counselor obtains a DRS release form signed by the student’s parent/guardian or by the student if they are age 
18+ (see example) and then provides a copy of the signed release forms to your school district. The LEA then provides the 
transcripts to the OKDRS/VR counselor.  

(NOTE: LEAs are encouraged to establish a set contact person(s) for the VR Counselor to send consent forms, 
such as the counselor’s office, registrar, special education administration support staff, etc.) 

2. For those students participating in School Work Study (SWS), the VR Counselor will send copies of the signed release 
forms and the school can provide the students’ transcripts along with the SWS time sheets.  

3. The VR Counselor sends out the following letter to students and encloses a self-addressed postage-paid envelope for 
the student to return the transcript in the mail to DRS: 

 Dear [Client], 

The first (second) semester of the school year is almost over, and I hope it has been a good semester for you! I am 
required to document in your vocational rehabilitation your educational process each semester. Please provide 
DRS with a copy of your semester’s grades. Please return either a high school transcript for (insert the fall or spring 
semester and the year) or a report card in the enclosed postage-paid envelope or email it to me at (insert 
counselor’s email address). Please contact me if you have any questions at all. Thank you! 

Thank you for your support as we work to improve outcomes for students with disabilities. 

                                                               
Renee Sansom Briscoe                                                                         Lori Chesnut 
Transition Coordinator      Program Specialist  
405-212-7789       405-521-4802 
rsansom@okdrs.gov       lori.chesnut@sde.ok.gov 

 

mailto:rsansom@okdrs.gov
mailto:lori.chesnut@sde.ok.gov
https://sde.ok.gov/
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State of Oklahoma 
Department Of Rehabilitation Services 

Transition School-to-work:  Work Study 

This agreement, consisting of sixteen (16) pages (the “Contract”), is hereby made between the 
Oklahoma Department of Rehabilitation Services (“DRS”) and  

 

(“Contractor” or “School”) and constitutes the entire agreement between the DRS and the 
Contractor, and no other representations are given or should be implied from written or oral 
agreements or negotiations that preceded the Contract. 

RECITALS 

WHEREAS, the Oklahoma Department of Rehabilitation Services is authorized to make and 
enter into all contracts necessary or incidental to the performance of its duties, and may 
purchase or lease equipment, furniture, materials and supplies, and incur such other expenses 
as may be necessary to maintain and operate the Department, 74 O.S. § 166.1.C; and  

WHEREAS, the Individuals with Disabilities Education Act (IDEA) and the Rehabilitation Act 
both provide for transition services for children with disabilities to facilitate the child’s movement 
from school to post-school activities including employment, 20 U.S.C. § 1401(34) and 29 U.S.C. 
§ 721(a)(11)(D); and

WHEREAS, the Oklahoma Department of Rehabilitation Services is authorized by rules 
promulgated by the Oklahoma Commission for Rehabilitation Services at Subchapter 7 of 
Chapter 10 of Title 612 of the Oklahoma Administrative Code to implement the Transition from 
School-to- Work Program; and  

WHEREAS, in the School-to-Work program, there are many services needed.  Some of these 
services are provided by the school under the individualized education plan (IEP) and some are 
provided by the Oklahoma Department of Rehabilitation Services under the individualized plan 
for employment (IPE).  Other services may be provided by the parents, Career Tech, and others.  
A major component of the Transition School-to-Work program is work-readiness training and 
work experience.  The work experience can be provided through Work Adjustment Training or 
the three types of Work Study Programs.  

NOW THEREFORE, the parties agree as follows: 

I. Contract Period

The Contract is effective from the latest date of signature of both parties or October 1, 2025, 
whichever is the latter, through September 30, 2026.  The Contract may be renewed for two 
additional one-year periods upon written agreement of the DRS and the Contractor. 
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II. Contract Services 
 
Students eligible to participate in Work Study (School Work Study, Worksite Learning, 
Employer Work Study) include those: 
 

• with documented disabilities (includes IEP, 504 Plan, or other documents), who 
o                      have been determined eligible for DRS services or are on a trial work plan as   
o                      determined by the DRS counselor; 

• with an approved DRS case; 

• with an individualized plan for employment (IPE) in place; 

• with School Work Study (SWS) as a line of service on the IPE; 

• who are at least sixteen (16) years of age; and 

• who are attending high school. 
 
All students participating in Work Study shall be DRS clients. 

 
Students participating in Work Study may do so for no more than 24 cumulative months, as 
authorized in the form of Authorization(s) for Purchase(s) provided by the DRS counselors prior 
to the students starting work.  In order for the School to be reimbursed for wages paid to a 
student participating in School Work Study and/or Worksite Learning, the School must have 
received authorization in the form of an Authorization for Purchase from the DRS counselor prior 
to the student starting work. 
 
The months do not need to be consecutive.  Based on individual needs and barriers due to 
disability, there may be exceptions where the student requires more time to make additional 
progress.  In that instance, the DRS counselor may authorize additional time.  Summer months 
spent in Work Study count in the 24 cumulative months.  Transportation, scheduling, 
administrative or family convenience, or family/individual income needs are not acceptable 
reasons to extend Work Study beyond 24 cumulative months. 
 
Participating students may work no more than 15 cumulative hours per week during the 
school year (i.e., during the day, evenings, weekends, or holidays).  In each of the cases 
described above, the students must be given school credit for their participation during the 
school day, and the School staff and the DRS counselor will provide important guidance and 
instructional help around the work experience.  If the student works after school hours, in the 
evening or on weekends, the School may also choose to give the student school credit and is 
encouraged to do so to support earning elective credits. The School will provide staff to work 
with the DRS counselor in the area of transition.  The School will have at least one (1) person 
designated to serve as the “teacher/transition coordinator”.  Paraprofessionals could serve as 
transition coordinator or could also be assigned to help with the process and documentation.  
The School agrees to provide designated staff time for performing the needed duties related to 
transition.  The School agrees to fully inform the staff responsible for carrying out the duties set 
forth in the Contract.  This includes providing all necessary staff with a copy of the Contract. 
 
Students wishing to continue working through the summer as part of Transition School-To-Work:  
Work Study may do so if the School has a current contract in place. 
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During the school year - The maximum number of hours worked per student that is reimbursable 
by the DRS cannot exceed 15 cumulative hours per week during the school year. The DRS will 
reimburse 100% of the wages paid by the School for a maximum 15 cumulative hours per week 
 
During the summer months - The maximum number of hours worked may exceed 15 cumulative 
hours and no more than 20 per week for summer work only when pre-approved by the DRS 
counselor.  The DRS will reimburse 100% of the wages paid by the School for a maximum 20 
cumulative hours per week.  Students may work a maximum 20 cumulative hours per week 
beginning with the first day of summer break.  However, upon the first day back to school, the 
students must go back to working no more than a maximum 15 cumulative hours per week.  All 
Child Labor Laws apply and must be adhered to. 
 

https://www.dol.gov/general/topic/youthlabor 
 

The School is required to continue supervising, monitoring, and reporting on students 
working in the School or in the community during the summer. 
 
Paid work positions must reflect real work/jobs and include tasks that would normally be a 
function of that position.  The students must be learning skills that will transfer to competitive, 
integrated employment in the community. Classroom instructional time does not count as work.  
The School must ensure that students have access to a wide variety of work/job types and must 
also ensure the School has enough work to cover the number of students intended to participate 
in the program.  Examples of work/jobs within the School include, but are not limited to, the 
following: 
 

• office assistant/mail clerk - deliver mail/messages, stamping, sealing, organizing, 

cleaning, stocking, inventory, ordering, shredding, answering phones, making ID 

badges, laminating, taking messages, greeting visitors; 

• transportation assistant - cleaning buses inside and out, light vehicle maintenance, 

checking fluids, tire pressure, assisting with trip tickets, cleaning bus barn; 

• teacher’s aide - reading to groups/individuals, cleaning, organizing, light grading, 

bulletin boards, listening to students read, engage students in activities, shredding, 

making copies; 

• custodial -operating electric floor cleaning machines, simple maintenance, taking out 

trash, cleaning classrooms, sanitizing, dusting lockers and trophy cases, cleaning 

windows, restocking bathrooms, vacuuming rugs; 

• manager of sports team - scorekeeping, ordering, inventory, hauling/moving 

equipment, washing towels, preparing water jugs and equipment for practices and 

games; 

• information technology assistant - using compressed air to clean computers and 

keyboards; replacing batteries, mice and keyboards; cleaning monitors; deliveries to 

students and/or teachers; organizing order tickets; 

• clerk in school store or coffee/snack cart - greeting, stocking, inventory, organizing, 

ordering, taking orders, filling orders, taking money and making change, cleaning, 

making displays; 

https://www.dol.gov/general/topic/youthlabor


Page 4 of 16 Transition School-to-Work:  Work Study FY2026 
Rev. 06232025 

 
 

• cafeteria assistant - wiping down tables, taking out trash, loading dishes, preparing 

food and utensils, stocking, serving, organizing;  

• library aide - greeting, accepting books, checking books out, shelving books, 

research, cleaning, organizing, doing displays, answering phones; and 

• landscaping/maintenance - mowing, weed eating, edging, pulling weeds, cleaning up 

flower beds, planting flower beds, selecting flowers/plants, planting in flower beds, 

trimming trees/shrubs, raking and bagging leaves, picking up trash from parking lot or 

around school grounds, light repairs on school properties, such as replacing light 

bulbs, painting, exterminating pests, etc. 

 

The same guidelines should be adhered to when selecting community placements for paid work 
experiences. 
 
In the final nine (9) months of the student’s Work Study (School Work Study, Worksite Learning, 
Employer Work Study), the student must work for an employer outside of the school or school 
district, unless otherwise approved by the DRS counselor.  
Students may not work in their family-owned business unless approved by the DRS counselor.  
This includes farms and other businesses. 
 
Upon graduation with a standard diploma and high school exit, students receiving services 
through the Contract must cease work on the last day of school. They may not continue 
participation in School Work Study and/or Worksite Learning beyond their high school departure.  
 
A. Work Study Program                                                                                                     
 
There are two types of Work Study through DRS:   

 
1. School Work Study (SWS) allows students with disabilities to work on the School 

campus.  The students are supervised or closely monitored by School personnel, and 
the School pays the students a wage, with the DRS making reimbursement to the 
School for that payment.  The School maintains liability for the students while working 
on campus. 

 
2. Worksite Learning allows students with disabilities to work in the community.  The 

students are supervised or closely monitored by School personnel, and the School pays 
the students a wage, with the DRS making reimbursement to the School for that 
payment.  The School maintains liability for the students while working off campus. 

  
B. Other Work Opportunities 

 
This is not a Work Study through DRS: 
 

1. Employer Work Study allows students with disabilities employment experience in part-
time jobs in the community, with the employers paying the wages/salary(ies).  In this 
instance, the students are employees of the community employers, employers maintain 
liability, and the DRS does not reimburse the employers for the wages/salary(ies).  
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C. Contractor’s/School’s Obligations   
 
The Contractor’s/School’s designated teacher/transition coordinator shall: 
 

1. be knowledgeable about the contents and requirements of the Contract; 
2. have received written authorizations from the DRS counselors prior to initiating work 

study services for eligible students or paying for work study services rendered by eligible 
students (i.e., not starting a student to work before the DRS has approved in writing); 

3. serve as a member of the IEP team and make decisions for job placement as a team; 
4. provide information regarding the program to School personnel, students, and parents; 
5. provide job readiness instruction and assistance to the students in the program prior to 

starting their jobs (e.g., helping them prepare for interviewing for the potential position) 
through transition services or five core pre-employment transition services: 

a. job exploration counseling; 
b. work-based learning experiences; 
c. counseling on opportunities for enrollment in postsecondary education (college, 

CareerTech, trade education, professional certification, etc.); 
d. workplace readiness, including social and independent living skills; and 
e. self-advocacy, including peer mentoring. 

6. support students’ job placement efforts, including tracking and regular follow up with 
students on their progress;  

7.  collaborate with the DRS counselor to keep track of all students who are taking   
     part in the program, their place of employment, job title, and the skills they are   
     learning or practicing, at least once per semester or whenever new students join  
     or job duties change; 

 8.  assist with the coordination of the individualized education program (IEP) and the   
      individualized plan for employment (IPE) to reflect the SWS services provided by DRS,   
      including, but not limited to, present levels of performance, services, and annual  
      education/training or employment goals on the IEP; 
 9.  document such transition services or pre-employment transition services provided and   
      completed by participating students; 
10. provide such documentation to the DRS counselor at the end of each semester; 
11. submit (at the same time and by the 15th of the following month or whenever payroll is  
      run by the School for their payment cycle) monthly invoices/pay stubs, time sheets,  
      progress reports, and proof of payment to students for reimbursement of the wages  
      paid to students participating in School Work Study and/or Worksite Learning; and 
12. ensure the electronic copy of the contract is routed to the appropriate person for   
      signature and returned electronically to the DRS. 

 
If claiming mileage reimbursement for the School’s teacher/transition coordinator’s travel to and 
from the job sites of participating Work Study students, the School shall submit monthly 
itineraries and travel claims that have been signed and verified by the School’s designated 
signer. 
 
 
 
 
 



Page 6 of 16 Transition School-to-Work:  Work Study FY2026 
Rev. 06232025 

 
 

D. DRS’s Obligations  
 
 The DRS counselor shall: 
 

1. provide authorization in the form of an Authorization for Purchase to the School’s 
teacher/transition coordinator prior to the School initiating services for each eligible 
student participating in School Work Study and/or Worksite Learning;  

2. provide a written/emailed approval to the School’s teacher/transition coordinator prior 
to the initiation of a student’s participation in Employer Work Study;  

3. accept referrals, process applications, and help to organize the IEP and the IPE; 
4. provide input on the IEP's employment goals, serve as a member of the IEP team, and 

make decisions for job placement as a team; 
5. arrange work schedules to allow for meetings with School staff, the student in the 

program, parents, employers, and other people involved in the process; 
6. organize and provide necessary services, such as, but not limited to vocational 

assessment & counseling and guidance; 
7. provide the School’s teacher/transition coordinator with updated information as it 

becomes available, upon request;  
8. support students’ job placement efforts, including tracking and regular follow up with 

students on their progress;  
9. collaborate with the School’s teacher/transition coordinator to keep track of all students 

who are taking part in the program, their place of employment, job title, and the skills 
they are learning or practicing, at least once per semester or whenever new students 
join, or job duties change; 

10. monitor students’ progress at job sites;  
11. ensure that the School is submitting monthly timesheets, progress reports, proof of 

payments to students, and documentation of transition services or pre-employment 
transition services (as completed) on a regular basis; 

12. provide reimbursement to the School for wages paid to students participating in School 
Work Study and/or Work Site Learning; 

13. provide mileage reimbursement at the state rate for the School’s teacher/transition 
coordinator’s travel to and from job sites of students participating in School Work Study 
and/or Worksite Learning; and 

14. provide support in assisting students graduating into Employer Work Study. 
 

E.  Student Wage     
 

1. The DRS and the School agree that students who are employed by the School as part of 
a training program are not independent contractors, but employees of the School.  The 
School agrees to deduct state and federal income tax from wages paid to the 
student.  The School is responsible for costs incurred for workers’ compensation or other 
expenses not included in the minimum wage reimbursed by the DRS, as part of its 
contribution toward providing coordinated transition services outlined in the Individuals 
with Disabilities Education Act (IDEA) and the Workforce Innovation and Opportunity Act 
(WIOA). 
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2. The DRS and the School further agree that IRS regulations provide that services 
performed by a student who is employed by the school in which the student is 
enrolled are not considered “employment” for purposes of FICA (Federal 
Insurance Contribution Act—Social Security and Medicare) and FUTA (Federal 
Unemployment Tax Act—employment tax) payroll deductions.  26 C.F.R. § 
31.3121(b)(10)-2(a)(1) and       § 31.3306(c)(10)-2(a).  The rules provide that the services 
performed by the student must be incident to and for the purposes of pursuing a course 
of study at the School.   26 C.F.R.  § 31.3121(b)(10)-2.   The DRS and the School agree 
that students who are employed by the School as part of a training program are 
not subject to FICA or FUTA, except as otherwise provided below. The 
employee/student must be enrolled and regularly attending classes at the school where 
they are employed to have the status of a student within the meaning of the regulations.  
This exemption does not apply if the student is working for a private employer through 
Employer Work Study, rather than for the School as part of an internship program. The 
student must be employed by the School in order for the exception to apply. The 
Oklahoma Employment Security Act provides that employment as part of a work-training 
program is exempt from the definition of “employment” and, therefore, not subject to the 
Act and, therefore, should not be documented as wages paid in quarterly submissions to 
the Oklahoma Employment Security Commission (OESC).  40 O.S. §1-210 (15)(I).  At 
the end of the calendar year, students are to be provided a W-2 (Wage and Tax 
Statement), and not a 1099-Misc form for independent contractors. 

 
3. In order for the School to be reimbursed for wages paid to a student participating in 

School Work Study and/or Worksite Learning, the School must have received 
authorization in the form of an Authorization for Purchase from the DRS counselor prior 
to the student starting work. 

 
III.  Compensation 
 
A.  Contract Amount 
 
The DRS shall reimburse the Contractor as follows: 
 

• school months –the current federal minimum wage. EXEMPT from FICA and FUTA, thus 
should not be taken out of the student’s check. 

• summer months –the current federal minimum wage, plus FICA and FUTA, as summer 
months are NOT exempt due to the student not being enrolled at least half-time in school. 
 

Payment shall be made upon receipt of properly completed and approved invoices/pay stubs, 
time sheets and progress reports documenting the provision of services and/or receipt of proper 
claims for reimbursement of travel expenses pursuant to the contract for services.  By law the 
DRS cannot pay in advance. Neither the Contractor nor any other parties may rely upon any 
amount set by the DRS in the Contract, or otherwise, as a guaranty, warranty, or any other 
promise of receipt or payment of that amount, except for those goods and/or services provided 
to and accepted by the DRS pursuant to the Contract.   
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The DRS will cancel the Contract if procedures are not followed (e.g., putting students to 
work before authorized, inappropriate job placements, delayed billing, not submitting proper 
documentation as outlined in the Contract).  If a settlement/ratification agreement . 
must be reached between the Contractor and the DRS, the Contractor will receive only 50% of 
the funds for which it is seeking reimbursement. 
 
The Oklahoma State Constitution, Article 10, Section 23 states, “Balanced Budget - Procedures.  
The state shall never create or authorize the creation of any debt or obligation, or fund or pay 
any deficit, against the state, or any department, institution, or agency thereof, regardless of its 
form or the source of money from which it is to be paid, except as may be provided in this section 
and in Sections 24 and 25 of Article X of the Constitution of the State of Oklahoma.” 
 
An express or written contract is a document evidencing, among other things, the mutual 
consent of the contracting parties.  The written document becomes effective when the parties 
have signified their mutual consent by the act of signing it.   The act of signing occurs when it 
occurs and applies only to events in the future. 
 
To ensure you stay within the law and that you receive full compensation for services provided, 
please wait for official written documentation from your DRS counselors as to when a service 
may actually begin for an approved DRS client.  The DRS CANNOT backdate in order to pay 
for services for any youth with disabilities. 
 
According to 70 O.S. § 5-142, school districts must conduct national criminal record background 
searches and fingerprinting on prospective employees. Therefore, the DRS will reimburse the 
School up to fifty dollars ($58.25) per DRS client who: 

* is going to participate in School Work Study and/or Worksite Learning; 
* is at least eighteen (18) years of age; and 
* has not previously had a criminal background check completed by the school district or any 

other school district in Oklahoma. 
 
This reimbursement will occur upon request and submission of properly completed 
documentation to the DRS counselor. If the Contractor chooses to request the expedited 
background check from the Oklahoma State Department of Education, the Contractor will be 
responsible for any additional fees beyond the fifty dollars ($58.25). 
 
B.  Payment 
 

The State of Oklahoma has forty-five (45) days from receipt of properly completed and 
approved invoices/pay stubs, timesheets and progress reports documenting the provision of 
services and/or receipt of proper claims for reimbursement of travel expenses pursuant to the 
contract for services to make payment to the Contractor.  Invoices/pay stubs, timesheets, 
progress reports, and claims shall be sent to the DRS counselor who authorized services for 
each DRS client. DRS cannot reimburse wages for School Work Study and/or Worksite 
Learning hours that were not authorized in the form of an Authorization for Purchase 
provided by the DRS counselor prior to the student starting work.  The DRS counselor’s 
name, address, and telephone number are shown on each DRS client’s Authorization for 
Purchase.  If the State of Oklahoma fails to make payment within the forty-five (45) days, the 
Contractor is eligible to receive interest on the unpaid balance due per State of Oklahoma 
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Statutes.  The Contractor is responsible for claiming the interest.  Pursuant to 2 C.F.R. § 
200.407(n), 2 C.F.R. § 200.441,  the DRS shall not use federal funds or non-federal funds 
used for vocational rehabilitation (VR) match to pay interest assessed for late payments to 
the Contractor. 

 
C.  Lapse Of Invoices/Claims 
 
Properly completed and approved invoices/pay stubs, timesheets, and progress reports 
documenting the provision of services and/or proper claims for reimbursement of travel 
expenses pursuant to the contract for services shall be submitted within ninety (90) calendar 
days of the provision of those services and/or incurrence of those travel expenses. Supporting 
encumbrances may be cancelled upon a lapse of six (6) months from the actual provision of 
services and/or incurrence of travel expenses pursuant to the contract for services, unless 
specified otherwise in the Contract.   
 

IV.  Standard Terms 
 

A.  Equal Opportunity/Non-Discrimination 
 
The Contractor shall at all times comply with all federal laws relating to nondiscrimination, 
including but not limited to, Presidential Executive Order 11246 as amended and the Civil 
Rights Act of 1964, 42 U.S.C. §2000 et seq.; Section 504 of the Rehabilitation Act of 1973, 
29 U.S.C. §794; the Americans With Disabilities Act of 1990, 42 U.S.C. §12101 et seq.; Title 
IX of the Education Amendments of 1972, 20 U.S.C. §1681 et seq.; the Age Discrimination in 
Employment Act, 42 U.S.C. §6101 et seq. and all amendments to these acts, and all 
requirements imposed by the regulations issued pursuant to these acts, including, but not 
limited to, providing equal opportunity both to those seeking employment and those seeking 
services without regard to race, color, religion, sex, national origin, age, or handicap.   
   
B.  Lobbying Activities 
 
The Contractor certifies the following: 
 

1. No federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or 
employee of any agency, a member of Congress, an officer of Congress in connection 
with the making of any federal grant, the entering into of any cooperative agreement, and 
the extension, renewal, amendment or modification of any federal grant, or cooperative 
agreement; 

 
2. If any funds other than federal appropriated funds have been paid or will be paid to any 

person for influencing or attempting to influence an officer or employee of any agency, a 
member of Congress, an officer or employee of Congress, or an employee of a member 
of Congress in connection with this Federal grant or cooperative agreement, the 
undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report 
Lobbying,” in accordance with its instructions. 

  
C.  Debarment And Suspension  
 

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-E/subject-group-ECFRea20080eff2ea53/section-200.407
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-E/subject-group-ECFRea20080eff2ea53/section-200.407
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-E/subject-group-ECFRea20080eff2ea53/section-200.407
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-E/subject-group-ECFRed1f39f9b3d4e72/section-200.441
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In accordance with Presidential Executive Orders 12549 and 12689, the Contractor certifies 
that neither it nor its principals are presently debarred, suspended or otherwise disqualified 
for participation in federal assistance programs. Such certification is a material representation 
of fact upon which reliance is being placed when entering into the Contract.  A determination 
that the Contractor knowingly rendered an erroneous certification, in addition to other 
available remedies, may result in whole or partial termination of the Contractor’s default.  
Additionally, the Contractor shall promptly provide written notice to the Oklahoma state 
purchasing director if the certification becomes erroneous due to changed circumstances.   
 
D.  Drug-Free Workplace  
 
The Contractor certifies compliance in providing or continuing to provide a drug-free 
workplace in accordance with the Drug-Free Workplace Act of 1988. 
 
E.  Modification 
 
The Contract may only be modified by mutual consent of the parties in writing. 
 
 
F.  Cancellation 

 

1. With Cause:  In the event the Contractor fails to meet the terms and conditions of the 
Contract or fails to provide services in accordance with the provisions of the Contract, the 
DRS may upon written notice of default transmitted via Certified Mail to Contractor, cancel 
the Contract effective upon receipt of notice or at 5:00 PM on the fifth calendar day from 
the date DRS mailed the notice, whichever occurs first.  Such cancellation shall not be 
an exclusive remedy but shall be in addition to any other rights and remedies provided 
for by law.  In the event a Notice of Cancellation is issued, the Contractor shall have the 
right to request a review of such decision as provided by the rules and regulations 
promulgated by the State of Oklahoma, Office of Management and Enterprise Services.    

 
2. Without Cause:  It is further agreed that the Contract may be canceled by either party by 

providing thirty (30) days prior written notice.  
 
G.  Access To And Retention Of Records 
 
The Contractor shall maintain adequate and separate accounting and fiscal records and 
account for all funds provided by any source to pay the cost of the Contract.  Authorized 
personnel of the U.S. Department of Education or other pertinent federal agencies, and 
authorized personnel of the Oklahoma Department of Rehabilitation Services, State Auditor 
and Inspector, and other appropriate state entities shall have the right of access to any books, 
documents, papers, or other records of contract which are pertinent to the performance or 
payment of the Contract in order to audit, examine, make excerpts and/or transcripts. 
 
The Contractor is required to retain records relative to the Contract for the duration of the 
Contract and for a period of seven (7) years following completion or termination of  the 
Contract, unless otherwise indicated in the Contract terms.  If a claim, audit, litigation or other 
action involving such records is started before the end of the seven-year period, the records 
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are required to be maintained for two (2) years from the date that all issues arising out of the 
action are resolved or until the end of the seven-year retention period, whichever is later. 

 

H.  Subcontracting 

 

The services to be performed under the Contract shall not be subcontracted, in whole or in 
part, to any other person or entity without written approval by the DRS. The terms of the 
Contract, and such additional terms as the DRS may require, shall be included in any 
subcontract.  Approval of the subcontract shall not relieve the Contractor of any responsibility 
for performing the Contract.  

I.  Compliance With State And Federal Laws 
 
The Contractor shall comply with all applicable state and federal laws, rules and regulations 
relevant to the performance of the Contract. Compliance shall be the responsibility of the 
Contractor, without reliance on or direction by the DRS.   
 
J.  Travel 
 
The travel expenses to be incurred by the Contractor pursuant to the Contract shall be 
included in the total amount of the contract award. The DRS will only pay travel expenses 
(including per diem) specified in and charged against the total amount of the contract award. 
In addition, the DRS will not reimburse travel expenses in excess of the rate established by 
the Oklahoma State Travel Reimbursement Act, 74 O.S. § 500.1-37. The Contractor shall be 
responsible for all travel arrangements and provide supporting documentation for 
reimbursement.   
 
K.  Client Confidentiality  
 
The Contractor assures compliance with DRS requirements pertaining to the protection, use, 
and release of personal information. The Contractor will hold confidential all personal 
information regarding individuals, including lists of names, addresses, photographs, records 
of evaluation, and all other records of the DRS client. This information may not be disclosed, 
directly or indirectly, unless consent is obtained in writing or as otherwise required by law.  
 
L.  Unallowable Costs 
 
In the event any audit, audit resolution, review, monitoring, or other oversight results in the 
determination that the Contractor has expended DRS funds on unallowable costs on this or 
any previous contract, the Contractor shall reimburse the DRS in full for all such costs on 
demand.  The DRS may, at its sole discretion, deduct and withhold such amounts from 
subsequent payments to be made to the Contractor under this or other contracts. 
 
M.  Audit 
 

1. Federal Funds 
Organizations that expend $1,000,000 or more in a year in federal funds from 
all sources shall have a certified independent audit conducted in accordance 
with 2 C.F.R. Part 200. 
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2. State Funds 

Corporations both for-profit and non-profit, and governmental entities that 
receive $50,000 or more in a year in State funds from DRS shall have a certified 
independent audit of its operations conducted in accordance with Government 
Auditing Standards. The financial statements shall be prepared in accordance 
with Generally Accepted Accounting Principles, and the report shall include a 
supplementary schedule of awards listing all state and federal funds by funding 
source. 
 

3. Auditor Approval and Audit Distribution 
The audit shall be performed by a certified public accountant or public 
accountant who has a valid and current permit to practice public accountancy 
in the State of Oklahoma, and who is approved by the Oklahoma Accountancy 
Board to perform audits according to Government Auditing Standards. The 
Contractor’s fiscal managers and appropriate oversight bodies shall review the 
auditor’s latest external quality control review report prior to the audit being 
conducted. DRS retains the right to examine the work papers of said auditor.   

 
The Contractor shall submit two copies of the annual audit report, management 
letter (if applicable), corrective action plan to all audit findings, and the auditor’s 
latest external quality control review report to the DRS Contracts Unit at 3535 
N.W. 58th Street, Suite 300, Oklahoma City, OK 73112 or Contracts@okdrs.gov 
within 120 days of the Contractor’s fiscal year end.  In the event the Contractor 
is unable to provide the audit report within the time specified, the Contractor 
shall submit a written request for an extension to the physical address or email 
address listed above, citing the reason for delay. The DRS reserves the right to 
suspend payment to the Contractor for costs owed pursuant to this Contract if 
the DRS has not received the prior year audit.   

 
N.  Clean Air Act 
 
The Contractor agrees to comply with all applicable standards, orders or regulations issued 
pursuant to the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq. The Contractor agrees 
to report each violation to DRS and understands and agrees that DRS will, in turn, report each 
violation as required to assure notification to the appropriate Environmental Protection 
Agency Regional Office.  

 

O.  Employment Relationship  

 
The Contract does not create an employment relationship.  Individuals performing services 
required by the Contract are not considered employees of the State of Oklahoma or the DRS 
for any purpose, and as such shall not be eligible for benefits accruing to state employees.  
The Contractor shall comply with all applicable laws regarding workers’ compensation 
insurance.   
 
 
 
 

mailto:Contracts@okdrs.gov
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P.  Insurance  
 
If the Contractor is not a self-insured governmental entity, the Contractor is hereby required 
to carry liability insurance adequate to compensate persons for injury to their person or 
property occasioned by an act of negligence by the Contractor, its agents or employees. Said 
policy must provide that the carrier may not cancel or transfer the policy without giving the 
DRS thirty (30) days written notice prior to the cancellation or transfer. The Contractor shall 
timely renew the policies to be carried pursuant to this section throughout the term of the 
Contract and provide the DRS with evidence of such insurance and renewals upon request. 
 
Q.  Punitive Actions  
 
The Contractor understands that payment for services to DRS clients pursuant to the Contract 
shall be made by the DRS.  Accordingly, the Contractor shall not restrict or refuse services 
under the Contract to DRS clients based on nonpayment by the DRS.  No actions shall be 
taken against the DRS client, including collection actions for any service covered under the 
Contract, or for any late payment for which the DRS has responsibility.  In addition, the 
Contractor agrees that no punitive actions will be taken against any client of the DRS for late 
payment of any tuition, fees, books, supplies, etc. for which the DRS has responsibility.  This 
includes, but is not limited to, withholding grades, Pell or other financial aids, or delaying 
enrollment.   
 
R.  Prior DRS/State Employment  
 
The Contractor hereby certifies that at the start of the contract period neither he/she nor, if 
applicable, any member of its board or officers are former DRS employees who were 
employed by the DRS during the prior twelve (12) months.  Pursuant to 74 O.S. § 85.42(B), 
the Contractor also certifies that no person who has been involved in any manner in the 
development of this contract while employed by the State of Oklahoma shall be employed by 
the Contractor to fulfill any of the services provided for under said contract.  This term shall 
not apply when the Contractor is a State of Oklahoma governmental entity. 
 
S.  Legal Employment Status Verification System 
 
The Contractor certifies that it and all proposed subcontractors, whether known or unknown 
at the time the Contract is executed or awarded, are in compliance with the Oklahoma 
Taxpayer and Citizen Protection Act of 2007 (25 O.S. §§ 1312 and 1313) and all applicable 
federal immigration laws and are registered and participate in the Status Verification System. 
The Status Verification System is defined at 25 O.S. §1312 and includes but is not limited to 
the free Employment Verification Program (E-Verify) through the Department of Homeland 
Security and is available at www.dhs.gov/E-Verify. 
 
T.  Contract Jurisdiction  
 
The Contract will be governed in all respects by the laws of the State of Oklahoma.  The State 
of Oklahoma, District Court of Oklahoma County will be the venue in the event any legal 
action is filed by the DRS or the Contractor to enforce or to interpret provisions of the Contract.   
 
 

http://www.dhs.gov/E-Verify
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U. Severability

If any provision under the Contract, or its application to any person or circumstance, is held 
invalid by any court of competent jurisdiction, such invalidity does not affect any other 
provision of the Contract or its application that can be given effect without the invalid provision 
or application.  

V. TikTok Ban

Pursuant to State of Oklahoma Governor’s Executive Order 2022-33, no person or entity 
who contracts with the State of Oklahoma, including but not limited to any State agency, 
board, commission, or authority and agents thereof, shall download or use the TikTok 
application or visit the TikTok website on government networks or other State-owned or 
State-leased equipment. 

W. Certification For Non-Boycott Of Israel Goods Or Services

Pursuant to 74 O.S. § 582, in contracts of more than $100,000, the Contractor certifies that 

it is not currently engaged in a boycott of goods or services from Israel that constitutes an 

integral part of business conducted or sought to be conducted with the State of Oklahoma, 

and that it will not boycott Israel during the term of the Contract. 

X. Certification For Non-Boycott Of Fossil Fuel Energy Companies

In contracts of $100,000 or more and where the Contractor has 10 or more employees, the 

Contractor certifies that it does not currently boycott energy companies in violation of the 

Energy Discrimination Elimination Act of 2022 (74 O.S. § 12001 et seq.).  The Contractor 

further certifies that it will not boycott energy companies in violation of the Act during the 

term of the Contract. 

Y. Force Majeure

A party is not liable for failure to perform the party’s obligations if such failure is a result of 
Acts of God (including fire, flood, earthquake, storm, or other natural disaster), war, invasion, 
act of foreign enemies, hostilities (regardless of whether war is declared), strikes or labor 
disputes, embargoes, government orders, epidemics, pandemics or other similar events 
beyond the reasonable control of the party. If a party asserts Force Majeure as an excuse 
for failure to perform the party’s obligation, then the nonperforming party must prove that 
the party took reasonable steps to minimize delay or damages caused by foreseeable 
events, that the party substantially fulfilled all non-excused obligations, and that the other 
party was timely notified of the likelihood or actual occurrence of an event described in this 
clause. 

If an event of Force Majeure occurs, the party injured by the other’s inability to perform 
may elect one of the following remedies: 

• to terminate the Contract in whole or in part; or
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• to suspend the Contract, in whole or part, for the duration of
the Force Majeure circumstances.

The party experiencing the Force Majeure circumstances shall cooperate with and assist 
the injured party in all reasonable ways to minimize the impact of Force Majeure on the 
injured party. 

Z. Termination For Funding Insufficiency

Notwithstanding anything to the contrary in any Contract document, the DRS may terminate 

the Contract in whole or in part if funds sufficient to pay obligations under the Contract are 

not appropriated by the legislature or are not received from an intended third-party funding 

source.  In the event of such insufficiency, the Contractor shall be provided at least fifteen 

(15) calendar days’ written notice of termination. Any partial termination of the Contract under

this section shall not be construed as a waiver of, and shall not affect, the rights and

obligations of any party regarding portions of the Contract that are not terminated.  The

determination by the DRS of insufficient funding shall be accepted by and shall be final and

binding on the Contractor.

AA.  Prohibition On Certain Telecommunications And Video Surveillance 

The Contractor shall not obligate or expend funds received as payment under this contract to 

procure or obtain equipment, services, or systems that use telecommunications equipment 

or services as a substantial or essential component of any system, or as critical technology 

as part of any system produced by one of the prohibited companies as provided for at 2 C.F.R. 

§ 200.216.

BB.  Offender List Registration Declaration and Compliance with 57 O.S. § 589  

 and 70 O.S. § 6-101.48. 

This section applies to contractors who provide services to persons under eighteen (18) years 

of age or who provide services on the premises of the Oklahoma School for the Blind (OSB) 

or the Oklahoma School for the Deaf (OSD). 

Offender List Registration Declaration 

The Contractor’s signing authority for the Contract hereby states under penalty of perjury 

under the laws of Oklahoma that the foregoing is true and correct: 

1. I am the Contractor OR I am the duly authorized representative of the Contractor;

and



Page 16 of 16 Transition School-to-Work:  Work Study FY2026 
Rev. 06232025 

2. Neither the Contractor nor any employee of the Contractor, nor any subcontractor or

employee of a subcontractor, who provides services to persons under the age of

eighteen (18) years pursuant to the terms of this contract, or who works on the

premises of OSB or OSD is currently required to register under the provisions of the

Oklahoma Sex Offenders Registration Act (57 O.S.§§ 581 et seq.) or the Mary Rippy

Violent Crime Offenders Registration Act (57 O.S.§§ 591 et seq.).

Compliance with 57 O.S. § 589 and 70 O.S. § 6-101.48 

As applicable, Contractor shall comply with all requirements provided for at 57 O.S. § 589 

and 70 O.S. § 6-101.48. 

V. Signatures

For the faithful performance of the terms of the Contract, the parties hereto, in their official 
capacities stated, affix their signatures. 

Oklahoma Department of          Contractor 
Rehabilitation Services 

_______________________________ ________________________________ 
Signature   Date  Signature  Date 

Kathy Lowry, CPO ________________________________ 
Print Name  Print Name 

Manager/Compliance Officer ________________________________ 
Title Title 

________________________________ 
Contact Person                 Telephone 

_________________________________ 
Contractor’s Email Address 

Signature:

Email:



STATE OF OKLAHOMA 
DEPARTMENT OF REHABILITATION SERVICES 

WORK PLAN 

__________________________    ___________________________ 
VENDOR  Contract Number 

__________________________has been appointed contract monitor for the 
above stated contract and assumes responsibility for the monitoring of all 
programmatic aspects of the contract, including the periodic and ongoing review 
of reports or other valid indications of performance.  The contract monitor also 
assumes oversight responsibility for fiscal monitoring of said contract. 

The contract monitor has been assigned the following duties: 

1. monitoring services provided through the contract;
2. periodically reviewing interim reports or other indications of past

contract performance;
3. monitoring contractor compliance to the requirements and

specifications of the contract;
4. monitoring pre-authorization of contract services in AWARE;
5. monitoring the Oklahoma Department of Rehabilitation Services (DRS)

authorizing authority’s approvals for services provided through the
contract;

6. monitoring the DRS authorizing authority’s receiving, reviewing,
approving, and submitting of invoices/claims for payment to DRS
Finance – Accounts Payables (State Office);

7. If the contract number begins with 805, the contract monitor shall
submit requests for additional funding to the DRS Contracts Section
prior to the expenditure of funds.

All information pertinent to this contract (i.e., original contract copies, addendums, 
revisions, vendor correspondence, evaluations, reports, audits, compliance 
reviews and staff comments regarding service provision) shall be maintained in the 
central repository located in the DRS Contracts Section.  Documentation shall be 
made available for review upon request by the Office of Management and 
Enterprise Services (OMES).  Copies of invoices/claims shall be maintained in the 
DRS Finance Unit.  Confidential DRS client information shall be maintained in the 
DRS client’s case service file. 

The services to be performed through the contract are necessary for DRS to carry 
out its policies, rules, and regulations regarding the provision of indicated and 
appropriate rehabilitation services in a timely manner leading to employment of 
eligible disabled individuals, per the Code of Federal Regulations (CFR), Section 
261.42(a)(4). 









‭LEARN WELL.‬ ‭LIVE WITH HONOR.‬
‭23 S. Riverview Dr.‬ ‭www.bixbyps.org‬

‭918-366-2200‬ ‭Facebook: @bixbyps‬

‭MEMORANDUM OF UNDERSTANDING‬
‭BETWEEN ORAL ROBERTS UNIVERSITY AND BIXBY PUBLIC SCHOOLS‬
‭Counseling Internship Program – 2025–2026 School Year‬

‭This Memorandum of Understanding (MOU) is entered into on this ___ day of __________,‬
‭2025, by and between‬‭Oral Roberts University‬‭(hereafter‬‭“ORU”), located in Tulsa,‬
‭Oklahoma, and‬‭Bixby Public Schools‬‭(hereafter “BPS”),‬‭located in Bixby, Oklahoma, at 23 S.‬
‭Riverview.‬

‭I. PURPOSE‬

‭The purpose of this MOU is to establish a collaborative agreement between ORU and BPS to‬
‭provide a qualified ORU student with an internship placement within BPS for the purpose of‬
‭fulfilling academic requirements in the field of school counseling during the 2025–2026‬
‭academic year.‬

‭II. TERM‬

‭This MOU is effective for the duration of the 2025–2026 school year, beginning on or around‬
‭August 1, 2025‬‭, and ending on or around‬‭May 30, 2026‬‭,‬‭unless otherwise terminated as‬
‭outlined herein.‬

‭III. RESPONSIBILITIES OF ORAL ROBERTS UNIVERSITY‬

‭ORU agrees to:‬

‭1.‬ ‭Select a qualified counseling intern who has met all necessary prerequisites and‬
‭background checks required for field placement.‬

‭2.‬ ‭Ensure the intern understands and adheres to ethical guidelines and professional‬
‭standards as outlined by the American Counseling Association and the Oklahoma‬
‭State Department of Education.‬

‭3.‬ ‭Assign a university supervisor to provide academic support, oversight, and evaluation‬
‭of the intern’s performance.‬

‭4.‬ ‭Maintain communication with BPS regarding the intern’s progress, performance, and‬
‭any concerns that may arise.‬

‭5.‬ ‭Ensure the intern complies with all BPS policies, including confidentiality, student‬
‭safety, and professional conduct.‬

‭23 S. Riverview Dr.  BIXBY, OK 74008‬



‭IV. RESPONSIBILITIES OF BIXBY PUBLIC SCHOOLS‬

‭BPS agrees to:‬

‭1.‬ ‭Provide a structured and supportive environment in which the intern can observe,‬
‭participate, and develop skills in school counseling under the guidance of a certified‬
‭school counselor(s).‬

‭2.‬ ‭Assign a qualified on-site supervisor who will provide direct supervision and evaluate‬
‭the intern’s performance in collaboration with ORU.‬

‭3.‬ ‭Permit the intern to engage in counseling-related activities that align with their‬
‭academic requirements, including individual and group counseling, classroom‬
‭guidance, consultation with staff and parents, and data collection.‬

‭4.‬ ‭Orient the intern to district policies, procedures, and expectations for professional‬
‭behavior.‬

‭5.‬ ‭Notify ORU promptly of any concerns regarding the intern’s conduct, performance, or‬
‭fitness for placement.‬

‭V. GENERAL PROVISIONS‬

‭●‬ ‭Confidentiality‬‭: Both parties agree to maintain the‬‭confidentiality of student records‬
‭and sensitive information, in compliance with the Family Educational Rights and‬
‭Privacy Act (FERPA) and other applicable laws.‬

‭●‬ ‭Non-Employment Status‬‭: The intern is not considered‬‭an employee of BPS and is‬
‭not entitled to compensation, benefits, or insurance coverage through BPS.‬

‭●‬ ‭Liability‬‭: ORU affirms that the intern is covered‬‭under the university’s liability‬
‭insurance policy. BPS is not liable for any acts of negligence or misconduct on the part‬
‭of the intern.‬

‭●‬ ‭Termination‬‭: Either party may terminate this agreement‬‭in writing with 14 days’‬
‭notice. Immediate termination may occur in cases of serious misconduct or violation‬
‭of policies.‬

‭VI. SIGNATURES‬

‭For Oral Roberts University:‬ ‭For Bixby Public Schools:‬

‭Name: ________________________                    Name: ________________________‬
‭Title: _________________________                   Title: _________________________‬
‭Date: _________________________                   Date: _________________________‬

‭23 S. Riverview Dr. BIXBY, OK 74008‬



GROUP STUDENT BLANKET ACCIDENT INSURANCE 
TERM INSURANCE - NON-RENEWABLE 

 
                          A STOCK COMPANY 
                   LINCOLN, NEBRASKA 

THIS IS A LIMITED BENEFIT POLICY- READ YOUR POLICY CAREFULLY 
Customer Service (800) 328-2739 

Ameritas Life Insurance Corp. of Lincoln, Nebraska (the “Company”) insures persons (hereinafter called “Insureds”) who are 
enrolled in the School (the “Policyholder”) for which the required premium has been paid.  The Company agrees to pay all 
benefits, as specifically described in this Policy, for Covered Services which result from Injury that is independent of all other 
causes, and that are incurred while this Policy is in force with respect to each Insured.   
 
This Policy takes effect and terminates in accordance with the dates and at the address of the Policyholder stated below.  
Executed by Ameritas Life Insurance Corp. on the Policy Date. 

     Corporate Secretary             President 
 

POLICY SCHEDULE 
 
POLICYHOLDER:    Bixby Public Schools 
      23 S. Riverview Drive 
      Bixby, OK 74008 
 
POLICY NUMBER:    35-16-1513-300-042-5 
 
POLICY EFFECTIVE DATE:  08/01/2025 at 12:01 a.m. 
 
POLICY EXPIRATION DATE:  07/31/2026 at 11:59 p.m.; Football 12-31-2025 
      Full-time: First Day of School Next Year; 
 
AMENDMENTS/ENDORSEMENTS:  GAE-2200(OK)Ed.-11-16; GAE-2201Ed.11-16 
 
MAXIMUM MEDICAL BENEFIT:    $50,000 per Injury 
 
DEDUCTIBLE:    None 
 
PREMIUM:   Coverage          Each Insured  

 
Full-Time Coverage - PK-12 (*excludes Interscholastic Sports and Football Coverage) $   99.00 
Full-Time AND Interscholastic Sports Coverage - PK-12 
 (*excludes Football Coverage) $  174.00 
School-Time Coverage - PK-12 (*excludes Interscholastic Sports and Football Coverage) $    16.00 
School-Time AND Interscholastic Sports Coverage - PK-12 (*excludes Football Coverage) $    91.00 
Football Coverage - 9-12 $  250.00 
Extended Dental Coverage - PK-12 $      9.00 
 

 
*Note:  Interscholastic Sports coverage is for students in grades 7-12 and Football Coverage is for students in grades 9-12 
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IN FORCE COVERAGE 

Each Insured is eligible for the in force coverage described below, subject to receipt of the premium and the terms, 
conditions, limitations, exclusions of this Policy.         

 
SCHOOL-TIME COVERAGE - Coverage is in force for each Insured for whom the School-Time Coverage premium has 
been paid as set forth in this Policy for students in grades PK-12:  
a) while on the School premises during the hours and on the day’s School is in regular session, and during the hours and 

on the days when School is not in session while the Insured is participating in or attending any Sponsored and Supervised 
Activity; and 

b) while away from the School premises other than traveling, if participating in a Sponsored and Supervised 
Extracurricular Activity; and   

c) while traveling directly to or from the Insured’s residence and School for regular School sessions, or for any Sponsored 
and Supervised extracurricular activity in School provided transportation.   

NOTE: Includes Interscholastic Sports Coverage for students in grades 7-12 if premium is paid. Excludes Football 
Coverage for students in grades 9–12. 
 
FULL-TIME (24-HOUR) COVERAGE - Coverage is in force for each Insured for whom the Full-Time Coverage 
premium has been paid as set forth in this Policy, on a twenty-four (24) hour per day basis for students in grades PK-12. 
The School-Time Coverage provision will not apply.  
NOTE: Includes Interscholastic Sports Coverage for students in grades 7-12 if premium is paid.  Excludes Football 
Coverage for students in grades 9-12.  
 
INTERSCHOLASTIC SPORTS COVERAGE - Coverage is in force for each Insured for whom the Interscholastic 
Sports Coverage premium has been paid as set forth in this Policy for students in grades 7-12: 
a) while practicing for or competing in Interscholastic Sports which are exclusively sponsored by the Policyholder, as a 

representative of the School, and while under the direct and immediate supervision of an employee of the Policyholder; 
and  

b) while traveling directly to or from such practice or competition in School provided transportation. 
NOTE: Excludes Football Coverage for students in grades 9-12. 
 
FOOTBALL COVERAGE - Coverage is in force for each Insured for whom the Football Coverage premium has been 
paid as set forth in this Policy for students in grades 9-12: 
a)  while practicing for or competing in Football which is exclusively sponsored by the Policyholder, as a representative 
 of the School, and while under the direct and immediate supervision of an employee of the Policyholder; and  
b) while traveling directly to or from such practice or competition in School provided transportation. 
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BENEFITS FOR MEDICAL EXPENSES 
 

When injury covered by this Policy results in treatment by a Licensed Physician within sixty (60) days from the date of 
Accident, the Company shall pay the Usual and Customary Charges (U&C) incurred for necessary Covered Services, subject 
to all terms, conditions, limitations and exclusions of this Policy.  Benefits shall be payable for Expenses Incurred within 
one year from the date of Injury.  The Company shall pay the scheduled benefit below for Covered Services up to the 
specified Maximum Medical Benefit, less any deductible, as stated in the Policy Schedule. 
 
This Policy shall pay benefits regardless of Other Valid Coverage, if the covered claim expense is less than $200. If the 
covered claim expense exceeds $200 benefits shall be paid first by any other valid and collectible insurance including 
ERISA or self-funded group policy.  
 
SCHEDULE OF COVERED SERVICES  
 (unless otherwise stated all amounts are per Injury) 
 
1. Physician's Services 

 
a) Surgical Care (includes services for surgeon, assistant surgeon, anesthesia) – 80% U&C, up to $2,500 
 
b) Non-Surgical Care (includes physiotherapy performed other than in the hospital; 1 visit per day) – U&C, up to 

$50 per visit, maximum 6 visits 
 
2. Hospital Care   

 
a) Inpatient Care  

-  Hospital Semi-Private Room – U&C, up to $500 per day 
-  Hospital Miscellaneous - 80% U&C, up to $2,500  

 
b) Outpatient Care  

-  Facility Charges for Day Surgery – U&C, up to $2,500 
-  Emergency Room - 80% U&C, up to $500 

 
NOTE: Benefits for hospital miscellaneous and outpatient care charges are limited to services not scheduled under 
Covered Services. 

 
3. Radiology Services  

a) X-ray Services (includes charges for reading) – U&C, up to $250 
b) Diagnostic Imaging (includes MRI, CT Scan and bone scan, and charges for reading) – U&C, up to $500 

 
4. Dental Treatment (for repair and/or replacement of each sound and natural tooth, includes x-rays, in lieu of all other 

medical benefits) – U&C, up to $250 per tooth 
 
5. Ambulance Services – U&C, up to $500 
 
6. Prescription Drugs (take home) – U&C, up to $250 
 
7. Motor Vehicle Injury – Same as any Injury, up to $2,500 
 
8. Orthopedic Appliance - (when prescribed by a physician for healing) – U&C, up to $250 
 
9. Eyeglasses, Contact Lenses, and Hearing Aids (replacement when broken as a result of covered injury when 

medical treatment is required) – U&C, up to $250 
 
10. Laboratory Services – U&C, up to $250 
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ACCIDENTAL DEATH AND DISMEMBERMENT BENEFITS 
 
When Injury covered by this Policy results in the following specific Losses within 180 days from the date of Accident, the 
Company shall pay the benefit amount below listed opposite to the specific Loss and shall be in addition to any other benefits 
payable under this Policy for such Accident. If the Insured sustains more than one Loss as a result of one Accident, the 
Company shall pay only one amount, the largest to which the Insured is entitled. Loss of a Hand or Foot means loss by 
severance at or above the wrist or ankle joint.  Loss of Sight must be entire and irrecoverable. 
  

Loss of Life .............................................................................................................. $  2,500 
Loss of both Hands, both Feet or Sight of both Eyes............................................... $10,000 

 Loss of one Hand, one Foot or Sight of one Eye ..................................................... $  2,500 
 

EXCLUSIONS 
 
This Policy does not provide benefits for expenses resulting from: 
 
1. Any sickness, disease, infection (unless caused by an open cut or wound), including but not limited to: aggravation of 

a congenital condition, blisters, headaches, hernia of any kind, mental or physical infirmity, Osgood-Schlatter disease, 
osteochondritis, osteochondritis dissecans, osteomyelitis, spondylolysis, slipped femoral capital epiphysis, 
orthodontics. 

2. Injuries for which benefits are payable under Workers' Compensation or Employer's Liability Laws. 
3. Any Injury involving a two or three-wheeled motor vehicle or snowmobile or any motorized or engine driven vehicle 

not designed primarily for use on public streets and highways, unless the insured is participating in an activity sponsored 
by the Policyholder.   

4. Treatment for re-Injury, EXCEPT when the Insured is treatment free for a period of 180 days prior to the Policy 
Effective Date. 

5. The practice or play of interscholastic sports grades 7-12 and/or football grades 9-12, including travel to or from such 
activity, practice, or play, unless such premium is paid. 
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DEFINITIONS 
 

Accident - means an unexpected, external and sudden event that is independent of any other cause. 
 
Anesthesia - Benefits are payable for the administration of anesthesia when performed by a Physician or Certified 
Registered Nurse Anesthetist. 
 
Coinsurance – means the percentage of eligible expenses that are payable as Benefits by the Company.  The percentage is 
shown in the Schedule of Covered Services. 
 
Company - means Ameritas Life Insurance Corp. 
 
Covered Services - means the services and supplies which are 1) Medically Necessary, 2) prescribed or performed by a 
Physician or Hospital for treatment of an Injury, 3) not excluded by this Policy, and 4) listed or named in this Policy's 
Schedule of Covered Services.   
 
Deductible - means the dollar amount the Insured must pay before benefits are considered. The Deductible is shown on the 
Policy Schedule.  
 
Dental Treatment – means Dentist’s fees for surgery, x-rays, and other necessary dental services as a result of Injury to a 
Sound and Natural Tooth.     
 
Diagnostic Imaging - means the images of the body created using other forms of radiology that does not include x-ray 
radiographs (films), including but not limited to: computerized axial tomography (CT); magnetic resonance imaging (MRI); 
radionuclide imaging (nuclear medicine); bone scans; and ultrasound (US). Benefit includes the fees for interpretation or 
reading of imaging results and the administration of contrast material. 
 
Durable Medical Equipment – means medical equipment or device which can be rented, leased or purchased and which 
1) is prescribed by a Physician; 2) is primarily and customarily used to serve a medical purpose; 3) can withstand repeated 
use; 4) generally is not useful to a person in the absence of Injury; and 5) is used exclusively by the Insured. Replacement 
equipment and devices are not covered. No benefits will be paid for rental charges in excess of purchase price.  Durable 
Medical Equipment does not include non-prescription therapy devices or medical supplies; comfort and convenience items; 
corrective shoes; exercise and sports equipment. A written prescription must accompany the claim when submitted. 
 
Expense Incurred – means the charge made for a service, supply, or treatment that is a Covered Service under this Policy. 
The expense is considered to be incurred on the date the service or treatment is given or the supply is received. 
 
Hospital - means an institution which 1) is licensed by the state (if required) or other laws of jurisdiction; 2) is operated for 
the medical care and treatment of injured persons on an inpatient basis; 3) provides 24-hour nursing services or supervised 
by a graduate registered nurse; 4) has medical, diagnostic and treatment facilities with major surgical facilities on its 
premises or available to it on prearranged basis; 5) has a staff of one or more Physicians available at all times. It is not 
primarily a clinic, sanitarium, nursing home, skilled nursing facility, rest home or used for custodial or educational care, or 
an institution that mainly provides treatment for mental illness or substance abuse. 
 
Injury - means an accidental bodily Injury or injuries directly caused by specific accidental contact with another body or 
object while the Insured is covered under this Policy.  It is unrelated to any pathological, functional, or structural disorder.  
The Accident must result in an Injury which begins while the Insured is covered under this Policy. 
 
Inpatient – means confinement in a Hospital for at least eighteen (18) or more consecutive hours. 
 
Insured – An eligible person as defined by the Policyholder who is listed or participating in the In Force Coverage provision 
of this Policy and for whom the proper premium has been paid. 
 
Intercollegiate Sports/Club/Intramural Sports:  Intercollegiate Sports means any athletic contest or competition, 
regulated by a national association, between accredited colleges or universities. The participants are sponsored by the 
Policyholder and are under the direct and immediate supervision of an employee of the Policyholder.  It includes the practice 
or training for the competition and the travel to or from such practice or competition in a vehicle designated by the 
Policyholder, both while under the direct and immediate supervision of an employee of the Policyholder.  Club /Intramural 
Sports means any athletic contest or competition by clubs or organizations that is not an Intercollegiate Sport and that may 
or may not be sponsored by the Policyholder.  Club sports may or may not be under the direct and immediate supervision 
of an employee of the Policyholder. 
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DEFINITIONS – Continued 
 
Medically Necessary – means a Covered Service which is: 1) consistent with symptoms and diagnosis or treatment of 
Injury; 2) in accordance with standards of generally accepted medical practice; 3) not primarily for the convenience of the 
patient or Physician; and 4) most appropriate supply or level of service which can be safely provided. 
 
Orthopedic Appliances – means a supportive appliance or device designed specifically for use in the correction or 
prevention of human deformities, defects of the skeleton, joints, or spine and which: 1) is prescribed by a Physician; 2) is 
primarily and customarily used to serve a medical purpose; 3) can withstand repeated use; 4) generally is not useful to a 
person in the absence of Injury; and 5) is used exclusively by the Insured. Replacement braces and appliances are not 
covered. A written prescription must accompany the claim when submitted.  
 
Other Valid Coverage - means any plan providing benefits or services for medical or dental care or treatment, where such 
benefits or services are provided on a group basis by or under: group insurance; coverage provided by hospital or medical 
service organizations such as Blue Cross or Blue Shield or similar pre-paid medical service organizations; union welfare or 
trust plans including ERISA or self-funded group policies; employer or employee benefit plans or arrangements, whether 
on an insured or uninsured basis; Medicare as established by Title XVIII of the United States Social Security Act of 1965, 
as amended; any medical benefits coverage in group, group-type and individual automobile "no-fault" and traditional 
automobile "fault" type coverage; HMO (health maintenance organization); or PPO(preferred provider organization); group 
type contracts which are not available to the general public and can be maintained only because of membership in or 
connection with a particular organization or group.  These types of contracts include but are not limited to; associations, 
franchise, or blanket policies of accident, disability or health insurance. 
 
This policy will not cover expenses which are payable under the Insured's HMO or PPO. This Policy will pay benefits in 
excess of coverage provided by the Insured's HMO or PPO. If the Insured chooses not to use a preferred provider (under 
HMO or PPO), or does not obtain the required pre-authorization, the Company will only pay benefits for expenses incurred 
in excess of those expenses that would have been paid by the HMO or PPO plan, had the Insured used a preferred provider 
or obtained pre-authorization. 

 
"Other Valid Coverage" does not include a state plan under Medicaid, or any plan whereby law that plan's benefits are 
excess to those of any private insurance plan or other nongovernmental plan. 
 
Physician - means a doctor of medicine or osteopathy, or any other licensed health care provider that state law requires to 
be recognized as a Physician, other than the Insured or Insured’s relative by blood or marriage, who is acting within the 
scope of such license. 
 
Physiotherapy - means any form of therapeutic or manual treatment provided by a Physician, including but not limited to: 
physical or mechanical therapy, diathermy, ultrasonic treatment, EMS, whirlpool, heat treatments or manipulation.  Includes 
office visit connected with the physiotherapy.   
 
Policyholder – means the school, college or university, legal entity, or sponsoring organization to whom this Policy is 
issued, as identified in the Policy Schedule. 
 
Premium – means the amount as shown on the Premium Schedule and is required to maintain coverage for each eligible 
Insured in accordance with the terms of this Policy.  
 
Prescription Drug – means a drug which has been determined to be safe and effective by the Food and Drug Administration 
and which can, under federal or state law, only be dispensed when ordered by a Physician who is duly licensed to prescribe 
such medication. 
 
Residence - means the building and grounds where the Insured lives. 
 
Sound and Natural Tooth - means the major portion of the individual tooth, formed by the human body, is present.  Does not 
include teeth that are carious, abscessed, or defective. 
 
Sponsored and Supervised Activity - means any activity which is exclusively sponsored by the Policyholder and which 
is under the direct and immediate supervision of an employee of the Policyholder. 
 
Surgical Care – means Physician’s fees for surgery. Surgical procedures are identified in the Surgery section of the 
Physicians' Current Procedural Terminology (CPT).  Unless otherwise defined in the Schedule of Covered Services, if two 
or more procedures are performed through the same incision or at the same operative session, the maximum amount payable 
for the subsequent procedure(s) will not exceed 50% of the Usual and Customary Charges for the subsequent procedure(s).   
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DEFINITIONS – Continued 
 
Usual and Customary Charges (U&C) - means charges for medical services or supplies for which the Insured is legally 
liable, and which do not exceed the average rate charged for the same or similar services or supplies in the geographic region 
where the services or supplies are received. 
 
Usual and Customary Charges for Covered Services - Supplies are determined by referencing the 75th percentile of the most 
current survey published by Fair Health Inc. for such Covered Service. 
 
X-ray Services - Covered Services includes x-ray and radiology examination, consultation and fees for interpretation or 
reading of X-rays and other radiology results.  Diagnostic X-rays are obtained from an x-ray machine and images are 
recorded on radiographs (films).  This benefit does not include Diagnostic Imaging if listed as a separate benefit in the 
Schedule of Covered Services – Supplies. 
 

GENERAL POLICY PROVISIONS 
 
ENTIRE CONTRACT; CHANGES 
This Policy, including the endorsements and attached papers, if any, and the Policyholder's application constitute the entire 
contract of insurance.  All statements made by the Policyholder shall, in the absence of fraud, be deemed representations 
and not warranties.  No such statements will be used in defense to a claim under this Policy unless it is contained in the 
written application signed by, and furnished to, the Policyholder.  No changes in this Policy shall be valid until approved 
by an executive officer of the Company and unless such approval be endorsed hereon and attached hereto.  No agent has 
authority to change this Policy or to waive any of its provisions. 
 
NOTICE OF CLAIM 
Written notice of claim must be given to the Company’s Administrative Office within thirty (30) days after the occurrence 
or commencement of any loss covered by this Policy, or as soon thereafter as is reasonably possible.  Notice given on behalf 
of the Insured or the beneficiary to the Company’s Administrative Office, 333 North Main Street, Suite 300, Stillwater, MN 
55082, or its authorized agent, with information sufficient to identify the Insured, shall be deemed notice to the Company. 
 
CLAIM FORMS 
The Company, upon receipt of a notice of claim, will furnish to the claimant such forms as are usually furnished by it for 
filing proofs of loss.  If such forms are not furnished within fifteen (15) days after the giving of such notice, the claimant 
shall be deemed to have complied with the requirements of the Policy as to proof of loss upon submitting, within the time 
fixed in the Policy for filing proofs of loss, written proofs covering the occurrence, the character and the extent of loss for 
which claim is made. 
 
PROOFS OF LOSS 
Written proof of loss must be furnished to The Company’s Administrative Office, 333 North Main Street, Suite 300, 
Stillwater, MN 55082 within ninety (90) days after the date of such loss. Failure to furnish such proof within the time 
required shall not invalidate nor reduce any claim if it was not reasonably possible to give proof within such time, provided 
such proof is furnished as soon as reasonably possible and in no event, except in the absence of legal capacity, later than 
one year from the time proof is otherwise required. 
 
TIME PAYMENT OF CLAIMS 
Indemnities payable under this Policy will be paid as they accrue immediately upon receipt of due written proof of such 
loss. 
 
PAYMENT OF CLAIMS 
Indemnity for loss of life will be payable in accordance with the beneficiary designation and the provisions respecting such 
payment which may be prescribed herein and effective at the time of payment.  If no such designation or provision is then 
effective, such indemnities will be payable to the Insured, except that if the Insured is a minor, said indemnities may be 
payable to the Insured's parents, guardian, or other person actually supporting the Insured.  Unless the Company is requested 
otherwise in writing not later than the time of filing proofs of loss, such indemnities may be paid directly to the Hospital or 
person rendering such services; but it is not required that the services be rendered by a particular Hospital or person.  
Payment so made shall discharge the Company's liability with respect to the amount of insurance so paid. 
 
PHYSICAL EXAMINATION AND AUTOPSY 
The Company at its own expense shall have the right and opportunity to examine the person of the Insured when and so 
often as it may reasonably require during the pendency of claim hereunder and also the right and opportunity to make an 
autopsy in case of death, where it is not prohibited by law. 
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GENERAL POLICY PROVISIONS - Continued 

 
OTHER INSURANCE WITH THIS COMPANY 
Insurance effective at any one time on the Insured under a like policy or policies of the Company is limited to the one such 
policy elected by the Insured, or Insured's beneficiary or estate, as the case may be. 
 
LEGAL ACTIONS 
No action at law or in equity shall be brought to recover on this Policy prior to the expiration of sixty (60) days after written 
proof of loss has been furnished in accordance with the requirements of this Policy and no such action shall be brought after 
the expiration of three (3) years after the time written proof of loss is required to be furnished in accordance with the 
requirements of this Policy. 
 
CONFORMITY WITH STATE STATUTES 
Any provision of this Policy which, on its effective date, is in conflict with the statutes of the state in which the Policyholder 
is located on such date is hereby amended to conform to the minimum requirements. 
 
NON-PARTICIPATING 
This Policy and Certificates issued under it are non-participating.  No dividends will be paid.  
 

ADDITIONAL POLICY PROVISIONS 
 
EFFECTIVE DATE 
Voluntary coverage under this Policy with respect to each Insured shall become effective on the later of the following dates: 

a) 12:01 a.m. following the date on which the required premium is actually received and dated by the Policyholder, 
the Company’s Administrative Office, or its authorized agent; or 

b)  12:01 a.m. following the date the envelope containing the enrollment form and premium payment is postmarked by 
the U.S. Postal Service if not dated as specified in a) above; or 

c) 12:01 a.m. on the first day of the authorized sports or activity; or 
d) the Policy Effective Date. 

Group coverage under this Policy with respect to each Insured shall become effective on the later of the following dates: 
a) 12:01 a.m. following the date the application and premium payment is received by the Company’s Administrative 

Office or its authorized agent; or 
b) the Policy Effective Date. 
 

The effective date of coverage for voluntary interscholastic sports that begin prior to the first day of the regular School year 
is the Policy Effective Date, if the premium is received by the Company’s Administrative Office, the Policyholder or its 
authorized agent within ten (10) days of the Policy Effective Date.  
 
EXPIRATION DATE 
Coverage under this Policy with respect to each Insured will end on the earliest of the following dates: 

a) 11:59 p.m. on the date on which the Insured ceases to be enrolled in the School if the School-Time or Interscholastic 
or intercollegiate sports and extracurricular activities coverage is purchased; or 

b) 11:59 p.m. on the date on which the Insured ceases to be enrolled in the Special Risk activity; or 
c) 11:59 p.m. on the last date of the period of coverage for which the premium was paid; or 
d) 11:59 p.m. on the last date of the authorized season or activity for the Interscholastic or Intercollegiate Sports, 

Football or Special Risk Activity or other covered Activity of the current Policy period; or  
e) 11:59 p.m. on the Policy Expiration Date. 

 
RIGHT OF SUBROGATION: If the Company provides payment for benefits under this Policy in an amount greater than 
$100.00, the Company will have a right to be reimbursed from any payments an Insured obtains or has right to obtain from 
any third party. The Company may require an assignment from the Insured of the Insured's right to recover to the extent of 
payments by the Company, or for the reasonable value of benefits and services provided by the Company; The Company's 
subrogation rights will be valid only if an Insured is fully compensated for the loss for which benefits are provided under 
this Policy. 
 
RIGHT OF RECOVERY:  Payments made by the Company which exceed the Benefits payable under this Policy may be 
recovered by the Company from or among any persons, firms, or corporations to or for whom such payments were made or 
from any insurance organizations who are obligated to pay benefits for any covered Injury or Sickness. 
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GENERAL ENDORSEMENT FOR OKLAHOMA 
This Endorsement is made a part of the policy to which it is attached. 

 
SECTION – ADDITIONAL POLICY PROVISIONS is revised as follows: 
 
Right of Recovery the following text is added: The Company shall not request a refund from the claimant or 
health care provider more than twenty-four (24) months after the claim payment is made.  This provision shall 
not apply 1) if the payment was made because of fraud committed by the claimant or health care provider, or 2) 
if the claim or health care provider has otherwise agreed to make a refund to the Company for overpayment of a 
claim. 
 
The following Notice is issued with this Policy: 
WARNING:  Any person who knowingly, and with intent to injure, defraud or deceive any insurer, 
makes any claim for the proceeds of an insurance policy containing any false, incomplete or misleading 
information is guilty of a felony. 
 
 
Nothing contained in this endorsement shall be held to alter, extend, vary or waive any other terms of the 
Policy, except as stated above.  All such other terms of the Policy apply. 
 
Executed by Ameritas Life Insurance Corp. on the Policy Date. 

 
     Corporate Secretary             President 
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EXTENDED DENTAL COVERAGE ENDORSEMENT 
 
This endorsement is made a part of this Policy to which it is attached.  It provides benefits for loss resulting 
from an Accidental Injury to a tooth or teeth, incurred while coverage under this Policy is in force.  Coverage is 
subject to the benefits and exclusions of this endorsement and all such other applicable terms, conditions, and 
limitations of this Policy. 
 
IN FORCE COVERAGE – An Insured for whom the required Extended Dental Coverage premium has been 
paid, as set forth in this Policy, will have coverage in force on a 24-hour per day basis.   
 
BENEFITS – Treatment must begin within 60 days from the date of Accident causing the dental Injury.  When 
dental Injury results in treatment by a Dentist, the Company will pay the Usual and Customary (U&C) Charges for 
covered Dental Services and Supplies listed below incurred within one year from the date of the Injury.  Benefits 
are paid up to a Maximum Benefit of $5,000 per Injury.  Benefits will be paid first by any other Valid Coverage.   
 
DENTAL COVERED SERVICES – Covered dental services related to an Accidental Injury include: 
 
1. Hospital services and supplies. 
 
2. Necessary dental care to the tooth or teeth, including root canal treatment, examination and x-rays. 
 
3. Dental prosthesis, including procedures performed to install them.  Benefits are payable up to $500 per Injury.  

Dental prostheses include but are not limited to:  crowns; dentures; bridges, and implants. 
 
4. Deferred Dental Treatment. Benefits are payable up to $200 per tooth for the estimated cost of necessary 

deferred dental treatment.  The Insured’s attending Dentist must certify within the one year period following 
the date of Accident that dental treatment and/or replacement must be deferred beyond the one year period.  
Benefits are not payable for deferred dental prosthesis if the dental prosthesis maximum benefit limit in 3. 
above has been paid for the same Accident. 

 
EXCLUSIONS – the Extended Dental Coverage does not provide benefits for any expense or loss resulting or 
complicated by: 
 
1. Orthodontics treatment for any purpose. 
 
2. Dental disease, including but not limited to treatment of cavities, removal of abscessed, diseased, decayed or 

impacted teeth or periodontal treatment. 
 
3. Benefits for estimated deferred dental prosthesis that exceeds the dental prosthesis maximum benefit limit. 
 
Nothing contained in this endorsement shall be held to alter, extend, vary or waive any other terms of the Policy, 
except as stated above.  
 
Executed by Ameritas Life Insurance Corp. on the Policy Date. 

     Corporate Secretary             President 
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‭BOE POLICY‬ ‭2124: PROCEDURES FOR DOCUMENTING AND REPORTING CHILD‬
‭ABUSE, NEGLECT AND EXPLOITATION‬‭: REPORTING AND‬
‭INVESTIGATION‬

‭In accordance with Oklahoma law, a teacher/any person is required to report suspected cases of physical abuse or‬
‭neglect involving students to the statewide toll free hotline of the Department of Human Services. The statewide DHS‬
‭hotline number is 1-800-522-3511.‬

‭Bixby Public Schools fully supports this requirement and has established this policy to facilitate such reporting. Every‬
‭teacher, support person, or other employee of this school district shall immediately report any suspected physical,‬
‭mental,‬‭or‬‭sexual abuse‬‭, sexual battery‬‭or neglect‬‭of any school student under the age of 18 to the Department of‬
‭Human Services by telephone using the statewide DHS hotline number – 1-800-522-3511. The employee making the‬
‭report shall also inform his/her immediate supervisor about the report using the district’s reporting form.  The‬
‭supervisor shall advise the superintendent or designee that a report was made.  After confirming that a report was‬
‭made to DHS using the statewide DHS hotline number, as is specifically required by law, the building principal‬‭or‬
‭designee‬‭will contact local law enforcement‬‭regarding making an additional report of the issue‬‭to report and staff the‬
‭situation.‬ ‭The building principal and superintendent or designee shall likewise confirm (via copy of the report) that a‬
‭report to DHS using the DHS hotline number -- 1-800-522-3511 – was made by the staff member who suspected child‬
‭abuse or neglect.‬

‭Every teacher, support person, or other employee of this school district who has reason to believe that a student 18‬
‭years or older is a victim of abuse or neglect shall immediately report to local law enforcement.‬

‭A school employee with knowledge that a report was made shall not disclose information identifying the reporting‬
‭person unless otherwise ordered by the court or as part of an investigation by local law enforcement or DHS.‬

‭Child abuse and neglect that must be reported to DHS and local law enforcement can includes, but are not limited to,‬
‭the following:  child abuse; sexual abuse/exploitation; contributing to the delinquency of a minor; trafficking; incest;‬
‭forcible sodomy; taking or enticing a child away; involving a minor in participation of distribution of child sexual‬
‭abuse material; facilitating, encouraging, offering or soliciting sexual conduct with a minor; causing, inducing,‬
‭persuading, or encouraging a minor to engage in or securing a minor for prostitution or any other lewd or indecent‬
‭act; rape‬‭/sexual battery‬‭; making any oral, written‬‭or electronically or computer-generated lewd/indecent proposals to‬
‭a minor under the age of 16.‬

‭All district officers, employees, and school board members have a legal obligation under Oklahoma law to report to law‬
‭enforcement verbal threats or acts of threatening behavior which reasonably have the potential to endanger students,‬
‭school personnel, or school property. Under this policy, “threatening behavior” means any verbal threat or threatening‬
‭behavior, whether or not it is directed at another person, which indicates potential for future harm to students, school‬
‭personnel, or school property. If a District official, employee, or school board member reasonably believes that a‬
‭person has made a verbal threat or exhibited threatening behavior which has the potential to endanger students,‬
‭school personnel or school property, and – given the immediacy of the behavior – it is reasonable to do so, the‬
‭individual should first report the matter to the school administration.‬

‭Instances of verbal threats or acts of threatening behavior which reasonably have the potential to endanger students,‬
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‭school personnel, or school property should also be reported to the principal or other school official.  This reporting‬
‭obligation exists in all instances, including conduct at school or connected with school activities and conduct that‬
‭happens off of school property. Accordingly, all employees have an obligation to notify the principal or other school‬
‭official if for any reason the employee believes that the verbal threats or acts of threatening behavior have been made‬
‭which reasonably have the potential to endanger students, school personnel, or school property.‬

‭The reporting obligations under this section are individual, and no employer, supervisor or administrator of a person‬
‭required to provide information pursuant to this section shall discharge, or in any manner discriminate or retaliate‬
‭against, any such person who in good faith provides such child abuse reports or information, testifies, or is about to‬
‭testify in any proceeding involving child abuse or neglect; provided, that such person did not perpetrate or inflict such‬
‭abuse or neglect. Any such employer, supervisor, or administrator who discharges, discriminates, or retaliates against‬
‭such person shall be liable for damages, costs, and attorney fees.‬

‭Any‬‭person‬‭school employee‬‭who knowingly and willfully‬‭fails to promptly report any incident of child abuse may be‬
‭reported by the Department of Human Services to local law enforcement for criminal investigation and, upon‬
‭conviction thereof, shall be guilty of a misdemeanor. Any‬‭person‬‭school employee‬‭who knowingly and willfully‬‭makes a‬
‭false report, or makes a report that the person knows lacks factual foundation may be reported by the Department of‬
‭Human Services to local law enforcement for criminal investigation and, upon conviction thereof, shall be guilty of a‬
‭misdemeanor.‬

‭Any school administrator or superintendent who knowingly and willfully fails to promptly report any incident of child‬
‭abuse may be reported by the Department of Human Services to local law enforcement for criminal investigation and,‬
‭upon conviction thereof, shall be guilty of a felony. Any school administrator or superintendent who knowingly and‬
‭willfully makes a false report, or makes a report that the person knows lacks factual foundation may be reported by the‬
‭Department of Human Services to local law enforcement for criminal investigation and, upon conviction thereof, shall‬
‭be guilty of a felony. Punishment for any school administrator or superintendent not reporting or interfering with‬
‭reporting carries a minimum of two (2) years imprisonment; a fine of a minimum of $20,000; and community service‬
‭as determined by the court.‬

‭Any person participating in good faith and exercising due care in the making of a report or any person who, in good‬
‭faith and exercising due care, allows access to a child by persons authorized to investigate a report concerning the‬
‭child shall have immunity from any liability, civil or criminal, that might otherwise be incurred or imposed, including‬
‭if the employee reasonably believes a person is making verbal threats or exhibiting threatening behavior. Any such‬
‭participant shall have the same immunity from any liability with respect to participation in any judicial proceeding‬
‭resulting from such report.‬

‭The school district shall post, in a clearly visible location in a public area of the school that is readily accessible to all‬
‭students, a sign in English and Spanish that contains the toll-free number operated by the Department of Human‬
‭Services.‬

‭In cases where a report to DHS has been made, the following shall apply:‬
‭●‬ ‭If physical indicators are present, the school nurse should review and document bruises, scratches, marks, etc.‬
‭●‬ ‭Following a report to DHS, if a child is fearful regarding going home, the counselor or designee will contact‬

‭law enforcement and/or the BPS School Resource Officer to determine whether the child will be transported‬
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‭for further investigation.‬
‭●‬ ‭The school shall not contact the parent, guardian, or other person responsible for the child’s health or welfare‬

‭prior to or following the interview for a report of abuse, unless permission for parent contact is provided by‬
‭DHS or law enforcement authorities.‬

‭Reference(s)‬
‭Adoption Date‬
‭Revision History‬

‭●‬ ‭Revised September 2007‬
‭●‬ ‭Revised December 12, 2011‬
‭●‬ ‭Revised April 10, 2017‬
‭●‬ ‭Revised October 12, 2017‬
‭●‬ ‭Revised August 9, 2018‬
‭●‬ ‭Revised October 11, 2018‬
‭●‬ ‭Revised August 13, 2020‬
‭●‬ ‭Revised July 17, 2025‬
‭●‬ ‭Revised August 14, 2025‬
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BIXBY PUBLIC SCHOOLS​​ ​ ​ ​ ​   Policy 2174 
 

RELEASED TIME COURSES  
 
 
The board of education will approve released time courses for elective credit or for participation without credit.  A 
released time course is defined by law as a period of time during which a student is excused from school to attend a 
course in religious or moral instruction taught by an independent entity off school property.  This includes, but is not 
limited to, courses seeking elective credit. 
 
 
Any independent entity that would like to offer a course to be considered for elective credit shall discuss the proposal 
with the superintendent or the superintendent’s designee.  The proposal shall include a course syllabus, a calendar of 
when the course will be offered, the methods of assessment utilized in the course, the qualifications of the course 
instructor, and a template written consent form that will be provided by the independent entity to parents or legal 
guardians for student’s enrollment in the released time program.  The school superintendent, principal for the school 
site where the student is enrolled, or their designees, shall have reasonable discretion over the scheduling and timing 
of released time courses.   
 
The superintendent shall then present the item to the board of education to consider at a lawfully convened meeting 
under an appropriately worded agenda item.  ​
​
At the board meeting, the board of education will evaluate the course in a neutral and secular manner that does not 
involve any test for religious content or denominational affiliation.  The secular criteria utilized to evaluate the 
released time course are limited to: shall include, but not be limited to: 
 

​
1.  The amount of classroom instructional time. 
 
2.  The course syllabus which reflects requirements and materials utilized in the course. and instructional 
materials. 

 
3.  Methods of assessment that will be utilized in the course. 
 
4.  The qualifications of the course instructor. 
 
5. The projected number of participants and its impact on scheduling and district operations. 
 
6. Any financial or administrative burden, including an assessment of what constitutes "de minimis" cost. 
 
7. Any other secular criteria deemed relevant by the Board. 
     

 
If a course is approved for elective credit, students may be excused from school to attend the released time course for 
no more than three class periods per week or a maximum of 125 class periods per school year.  The release period 
includes travel time to and from the instructional site. 
 
In order for the student to be eligible to participate in the released time program and receive an excused absence, the 
following must occur:   
 



 
 

1.​ The student’s parent or legal guardian must provide written consent prior to the student’s participation in the 
released time course. 
 

2.​ No school funds may be expended, and no school district personnel, equipment, or resources may be involved in 
providing the instruction.  No school funds may be expended, and no school district personnel, equipment, or 
resources may be involved in providing the instruction. The independent entity must submit an annual statement 
verifying compliance. 
 

3.​ The independent entity must maintain attendance records for students and make them available to the school 
district and board of education. and submit them to the school district at the end of each semester or upon 
request. 
 

4.​ Transportation provided to and from the place of instruction is the sole responsibility of the independent entity, 
the student’s parent or legal guardian or the student if over the age of 18 and legally independent from a parent or 
guardian.   
 

5.​ The independent entity or the student’s parent or legal guardian indemnifies the school district and holds it 
harmless with regard to any conduct that does not occur on school property under the control or supervision of 
the school district, and the independent entity maintains adequate insurance for that purpose. 

 
5. ​ The independent entity or parent/guardian must indemnify the school district and provide a certificate of insurance 
       naming the district as an additional insured with minimum coverage of $1,000,000 per occurrence. 

 
6.​ The student assumes responsibility for any missed schoolwork. as a result of the excused absence. 

 
7.​ The student may not be excused to participate in a released time course during any class in which the subject 

matter being taught is subject to state assessments.  Students may not be excused from any class in which the 
subject matter is assessed under state-mandated assessments per 70 O.S. §1210.508. The superintendent or 
designee will determine relevant courses each year. 

 
Students who participate in released time courses are considered in attendance in the school district, and the time is 
calculated as a part of the school day.  Upon successful completion of the course, elective credit will be provided to 
students when the work completed is substantiated by a transcript from the independent entity providing the course.   

The board of education reserves the right to revoke approval of any released time course upon evidence of noncompliance 
with policy requirements. Revocation may occur after review by the Board at a lawfully convened meeting. 

The school district, board of education, and school employees shall not be liable for any claim arising or occurring as 
a result of a student’s participation in a released time program when the student is not under the control or supervision 
of the school district.   

 
 
LEGAL REFERENCE:  70 O.S. §11-101.3 
 
 
Adoption Date: August 14, 2025 



‭BOE POLICY‬ ‭3128: FLAGS AND NATIONAL ANTHEM‬

‭It is the policy of the Bixby Board of Education that the American flag and the Oklahoma flag will be flown from‬
‭appropriate masts at each school site every day classes are in session, during school hours, except in bad weather and‬
‭applicable to the material of the flag.  The site principals shall designate appropriate individuals the responsibility for‬
‭raising and lowering the flags.‬

‭Any American flag flown on school premises shall be flown in accordance with 4 U.S.C.§§ 1 and 2 as well as all other‬
‭provisions in federal law regarding the display of the American flag. Failure to adhere to legal requirements regarding‬
‭the display of the American flag could lead to disciplinary action.‬

‭Inside flags will be permanently displayed in all classrooms, and instruction in the history and etiquette of the United‬
‭States flag shall be given in the 8th Grade through the Social Studies curriculum.‬

‭The recitation of the Pledge of Allegiance will be required procedure in all classrooms at the beginning of each school‬
‭day, as well as at special events sponsored by Bixby schools.  A notice shall be posted in a conspicuous place notifying‬
‭students not wishing to participate in the pledge shall not be required to do so.  Students are required to remain‬
‭respectfully silent if choosing not to participate in the recitation of the Pledge.‬

‭Flags representing United States Military branches may also be flown on school premises with the approval of the‬
‭administration.  No other flags shall be displayed on school property at any time unless approved by administration.‬
‭In the event other flags are displayed on school premises, individuals involved will be directed to remove them.‬

‭The Pledge of Allegiance will be recited and the National Anthem will be played and traditional patriotic customs‬
‭observed at major sporting events sponsored by Bixby Public Schools.‬

‭Reference(s)‬
‭Adoption Date‬
‭Revision History‬

‭●‬ ‭REFERENCE: 25 O.S. §91.2, 25 O.S. §153, 70 O.S. §24-106‬
‭●‬ ‭Adoption Date: November 13, 2000‬
‭●‬ ‭Revision Date: August 13, 2001‬
‭●‬ ‭Revised:  September 8, 2014‬
‭●‬ ‭Revision Date: July 15, 2021‬
‭●‬ ‭Revision Date: July 14, 2022‬
‭●‬ ‭Revision Date: July 14, 2025‬
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	Agenda
	1. Call Meeting to Order/Roll Call
	2. Reports to The Board
	2.1. Superintendent's Report - Lydia Wilson
	2.2. Special Recognition
	2.3. Teaching and Learning Report - Dinah Benavides

	3. Comments from the Public - None
	3.1. Speakers must identify themselves.
	3.2. Each Speaker is given a maximum of three (3) minutes. To ensure fairness for all speakers, this timeline will be strictly enforced. The Board clerk will notify the speaker when they have 30 seconds left. Speakers are expected to end their remarks immediately when the time limit is reached.
	3.3. In order to avoid repetitious information, a single spokesperson will be selected by groups desiring to address the board.
	3.4. Total time allocated to this item is thirty (30) minutes.
	3.5. Speakers may offer objective comments of school operations and programs that concern them. The Board shall not hear personal complaints unless the proper administrative procedures concerning complaints have been followed.
	3.6. Speakers may not use profanity at a School Board meeting. Patrons conducting themselves in this manner may be asked to leave the meeting.
	3.7. The president reserves the right to interrupt this section and move to the next item.
	3.8. In accordance with provisions of the Oklahoma Open Meeting Act, discussion or action by the Board on an item presented under the "Comments from the Public" agenda topic is not permitted. Board members and administrative staff will not respond to questions from the public. The Board appreciates and will seriously consider all comments made during this time. Proper questions from members of the public may be referred to the Superintendent for later report to the Board.

	4. General Consent Agenda - Discussion and possible board action to approve consent agenda items #1-14. (These items may be approved by one Board motion, unless any board member desires to have a separate vote on any or all of these items.)
	4.1. Minutes of July 17, 2025 Regularly Scheduled Board Meeting
	July 17, 2025 Minutes

	4.2. Activity Fund Summary of Accounts and Transfer Requests
	4.3. Encumbrances and Change Orders for FY 2026 General Fund, Building Fund, Child Nutrition Fund, Sinking Fund, and Bond Funds 31-39 per attached encumbrance registers
	Encumbrances Aug

	4.4. Renewal of an agreement with their YMCA GO Club to provide after-school care at designated elementary sites for the 2025-26 school year at no cost to the district.
	MOU BPS  Go Club 2025-2026

	4.5. Approval of a Memorandum of Understanding with Junior Achievement of Oklahoma, Inc. for the 2025-2026 fiscal year.
	2025-26 Junior Achievement and Bixby MOU

	4.6. Approval of a Memorandum of Understanding with Glenpool Public Schools for JROTC for the 2025-2026 fiscal year.
	JROTC Glenpool- Memorandum of Understanding

	4.7. Approval of a contract with Facilitron, Inc. for online facilities rental for the 2025-2026 fiscal year.
	Facilitron MOU- Bixby Public Schools 2025

	4.8. Approval of a Memorandum of Understanding with Connect and Restore for counseling services for the 2025-26 school year.
	25-26 Bixby Connect and Restore MOU

	4.9. Approval of a Memorandum of Understanding with Oklahoma State University for Field Clinical Experiences for the 2025-2026 fiscal year
	2025-26 MOU Bixby and OSU

	4.10. Approval of Out of State trip request as presented:

BHS Cheer 

BHS Girls Basketball

BHS JROTC (3 trips)
	4.11. Medical Leave - Support - North Elementary - 8/12/25 to 9/8/25
	4.12. FMLA - Certified - North Elementary - 8/12/25 to 11/7/25
	4.13. Employment, Resignation, Retirement - Certified Personnel - per attached
	AUGUST Certified FY 25-26 - Google Docs

	4.14. Employment, Resignation, Retirement - Support Personnel - per attached
	AUGUST Support FY 25-26 - Google Docs


	5. Finance
	5.1. Discussion and possible board action to approve the employment of Stephen L. Smith Corporation as financial consultants to Bixby Public Schools for the 2025-2026 fiscal year.
	Stephen L Smith Contract

	5.2. Discussion and possible board action to approve a reimbursement agreement between the General Fund and the Child Nutrition Fund for the 2025-2026 fiscal year.
	BPS and CN Loan Agreement

	5.3. Discussion and possible board action to approve a new activity fund account for Bixby West Elementary Music.
	Bixby West Elementary Music

	5.4. Discussion and possible board action to approve a new activity fund account for Bixby West Elementary PE.
	Bixby West Elementary PE


	6. Teaching and Learning
	6.1. Presentation of the report of findings from Spring 2025, by Stetson and Associates, prepared by Dr. Frances Stetson. Discussion item only. No action required.
	6.2. Discussion and possible board action to approve an agreement with Slawson Psychological Services, LLC for the 2025-2026 fiscal year.
	Slawson Contract with Bixby 2025-26


	7. Operations
	7.1. Discussion and possible board action to approve an agreement at no cost to the district with the OK Department of Rehabilitation Services for Work Adjustment Training programs for students who qualify for such services from October 1, 2025 through September 30, 2026.
	Bixby FY26 WAT Contract

	7.2. Discussion and possible board action to approve an agreement at no cost to the district with the OK Department of Rehabilitation Services for School Work Study programs for students who qualify for such services from October 1, 2025 through June 30, 2026.
	2025-26 Bixby SWS Contract with DRS

	7.3. Discussion and possible board action to approve a Memorandum of Understanding with the Tulsa City-County Health Department for emergency use of Bixby High School in the event of a mass community need for the 2025-26 school year.
	25-26 MOU with TCCHD and BPS

	7.4. Discussion and possible board action to approve a Memorandum of Understanding with Oral Roberts University for counseling internships for the 2025-26 school year.
	25-26 ORU and Bixby Counseling MOU

	7.5. Discussion and possible board action to approve a change to the Academic Calendar for MS on December 5, 2025 to provide a virtual distance learning day of instruction due to the International Robotics Competition hosted there.
	7.6. Discussion and possible board action to approve the Fundraisers for the 2025-2026 fiscal year.
	7.7. Discussion and possible board action to participate in the OTEP program for the 2025-2026 fiscal year.
	7.8. Discussion and possible board action to approve a contract with Student Assurance Services to offer voluntary student athletic insurance coverage at no cost to the district for the 2025-26 fiscal year.
	Bixby 25-26 Master Policy

	7.9. Discussion and possible board action to approve an agreement with Parchment by Instructure at a cost of $8,404.00 for the 2025-2026 fiscal year.
	Parchment - Instructure

	7.10. Discussion and possible board action to approve revised Policy 2124: Procedures for Documenting and Reporting Child Abuse, Neglect and Exploitation.
	Policy 2124 Documenting and Reporting of Child Abuse

	7.11. Discussion and possible board action to approve new Policy 2174: Release Time Courses.
	BPS Policy 2174_ Released Time Courses.docx

	7.12. Discussion and possible board action to approve Policy 3128: Flags and National Anthem to align with new OK legal requirements.
	BOE Policy 3128

	7.13. Discussion and possible board action to approve declaring items as surplus to be disposed of per the State Laws of Oklahoma.
	Central Elementary Surplus
	Child Nutrition Surplus
	East Elementary Surplus


	8. Human Resources
	8.1. Discussion and possible board action to approve any resignations submitted after the agenda was posted. None

	9. Miscellaneous
	10. Executive Session
	10.1. Discussion and possible board action to move into executive session to discuss the evaluation of the Superintendent.
	10.2. Vote to acknowledge return to open session.
	10.3. Statement by Board president of executive session minutes.

	11. New Business
	12. Vote to adjourn
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